Student and Parent
Handbook
2018 - 2019
20001 Carson Lane
Castro Valley, CA 94552
Office Phone: 510-537-6365
www.cv.k12.ca.us/jensenranch
Lisa MacLean, Principal
CVUSD is committed to providing equal opportunity for all individuals in education. District programs, activities, and practices
shall be free from discrimination, intimidation, harassment and bullying based on race, color, ancestry, national origin, ethnic group
identification, age, religion, marital or parental status, physical or mental disability, sex, sexual orientation, gender, gender identity or expression, or
genetic information; the perception of one or more of such characteristics; or association with a person or group with one or more of these actual or
perceived characteristics. Violations of this policy should be reported immediately to the site administrator(s) at District Schools. Inquiries regarding
the non-discrimination policies: Director of Student Services, 4400 Alma Avenue, Castro Valley CA 94546, 510-537-3000 x 1257

Welcome to
Jensen Ranch
Elementary School

Our Mission Statement
Jensen Ranch School is dedicated to establishing and maintaining a learning environment
where school, community, and individuals work together in an atmosphere of open
communication, respect and creative spirit to foster an expectation of excellence, responsibility
and life-long learning.
We are dedicated to helping students reach their fullest potential by:


Achieving the goals of education by providing for mastery of academic skills, the
development of critical and creative thought, and an openness to life-long learning;



Promoting and modeling excellence and personal best;



Recognizing the unique value of each individual while nurturing the social, emotional,
physical and intellectual growth of each student;



Encouraging the development of self-discipline, responsibility, cooperation, compassion and
consideration of others within our classrooms, school and community;



Promoting a partnership between home, school and community.
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Principal’s Message
Dear Jaguar Families,
Welcome to the 2018-2019 school year! I am excited to join the Jensen Ranch community and look
forward to working closely with you to provide our students with an outstanding elementary educational
experience. We will continue to celebrate the many wonderful traditions that have made Jensen such a
close community and, hopefully, add some new traditions as well! Jensen Ranch has a rich tradition of
excellence and the staff looks forward to partnering with you to continue to provide an outstanding
educational program this year and support each child in achieving his/her optimum potential by instilling
in them an intrinsic sense of worth, curiosity and love of learning.
The Jensen Ranch School Handbook was produced to help you become familiar with school and district
policies. Although teachers review this information with their classes, it is essential that parents read and
discuss this information with their children.
After you have gone through this handbook, please sign and return the last two pages acknowledging
that you and your child understand our Code of Conduct and Drop-Off/ Pick-Up Procedures. These two
pages must be turned in at the Walk-Through Registration or on the first day of school. Please keep this
book handy so you can refer to it throughout the school year. If you have any questions or comments,
please feel free to call the office at 537-6365 between the hours of 7:30 AM and 4:00 PM.
At Jensen Ranch we strive for all our students to be outstanding citizens. I encourage you to discuss the
PAW Pledge included in this handbook with your child and emphasize this pledge at home as well. We
are always on the lookout for students who are demonstrating the PAW Pledge and will recognize
students weekly at our flag ceremony.
Being actively involved in your child’s education is essential in developing a strong home/school
partnership. Take time every day to connect and be present with your child. Talk to your child about
what they are doing in school, have your child read to you, provide a quiet place to do homework, and
help your child stay organized! If there is something going on that may impact your child’s success or
focus at school, please communicate with your child’s teacher, myself, or any other staff member with
whom you feel comfortable. We are all here to support you and you student in the pursuit of excellence.
Our vision for Jensen is that we are a school where everyone shares in the responsibility for the success
of every single one of our students. We cannot do it alone. The Jensen Staff and I look forward to
working together with you to support your student in his/her educational development through community
building, inclusion, and a commitment to do our best. Parents and guardians are critical members of our
Jaguar family and I encourage you to be involved in your child’s education. Come and volunteer in a
classroom or the library, join our PTA, and/or participate in school activities. Information on our
outstanding Jensen Ranch PTA is included in this handbook. Please take time to review the PTA pages
and consider actively participating in this vital organization.
As we begin this year together, please remember that my door is always open. The Jensen Ranch staff
and I always value the opportunity to hear from you. We look forward to partnering with you to make this
an exceptional year!
Kind Regards,
Lisa MacLean
Principal
Jensen Ranch Elementary School
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Working together, we
can ensure
Jensen Ranch
is a place . . .
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IMPORTANT DATES TO REMEMBER
2018-2019
SCHOOL HOLIDAYS: NO SCHOOL FOR STUDENTS
September 3
September 24
October 5
November 12
November 19 - 23
December 24 - January 4
January 21
February 18
April 1
April 22 - 26
May 28

Labor Day
Staff Development Day – No School
Conference Day – No School
Veteran’s Day
Thanksgiving Break
Winter Break (return on January 7th)
Martin Luther King Jr., Day
President’s Day Holiday
Staff Development Day – No School
Spring Break
Memorial Day Holiday

IMPORTANT DATES TO REMEMBER
August 21
August 29
September 11
September 11
October 2 - 3
October 4
October 19
November 15 & 16
January TBD
January TBD
February 28
March 13 & 14
March 20
April 3 & 4
April - TBD
April 12
May - TBD
June 7

First Day of School (Regular Schedule)
Back to School Night - 6:00 – 7:00 PM
PTA Meeting & Welcome Back Family Potluck
Picture Day
Parent Conferences (12:30 Dismissal)
Parent Conferences (12:00 Dismissal)
Walk-A-Thon
Early Release (1:50 Dismissal – Grades 1-5)
Spelling Bee
Geography Bee
Open House - 6:30 – 7:30 PM
Early Release (1:50 Dismissal – Grades 1-5)
Talent Show – 6:30 PM
Spring Conferences (1:50 Dismissal – Grades 1-5)
Earth Day Campus Clean-Up
Parent Volunteer Appreciation Tea
CAASPP Testing (Grades 3 -5)
Last Day of School (12:00 Dismissal)
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GENERAL INFORMATION
Campus Hours
The gates to the campus open at 8 AM daily. Morning supervision for grades 1-5 is provided between
8:00 and 8:10 AM. Students should not arrive on campus before that time.
Parents picking up their child shall wait outside the gates until the dismissal bell rings. There is NO after
school supervision or playground use. Students are expected to go home immediately after dismissal.
Students waiting for parents to pick them up are to wait patiently in Zone A (white curb in the traffic circle
between the crosswalk and the green zone), or Zone B (the sidewalk on Carson Lane near the gate).
Children attending Adventure Time will be walked to and from their classrooms by Adventure Time staff.
Any students remaining in a pick up zone or on campus 10 minutes after dismissal will be walked to the
office. The office closes at 4:00 p.m., but may occasionally close as early as 3:15 p.m.

Attendance
Regular attendance is the single most important factor in determining your child’s success in
school. Attendance at school is compulsory under California State Law. Parents have the
responsibility to assure that their children attend class on the days school is in session. Of
course, children should not attend school if they are ill.
Absence Verification
Report all absences immediately. When a student is absent from school for any reason,
telephone the school on the first day of the absence.
School Office: 510-537-6365
When leaving a voicemail state:
 Your student’s full name
 Teacher’s name and Room #
 Date(s) of absence
 The reason for the absence
 Your name and relationship to the child
Students may only legally be excused for the following reasons: illness, medical/dental
appointments, court appearances involving the student, death or funeral of an immediate
family member, quarantine under the direction of the country or health officer, exclusion
for failure to present evidence of immunizations and exclusion from school because
student is the carrier of a contagious disease. All other absences are considered unexcused
by the state, regardless of whether you let us know in advance. Absences due to vacation are
not excused. Please avoid unexcused absences as much as possible. You have 48 hours to
report your student’s absence or it will be coded as unexcused. Please note, if your student is
absent or goes home ill, they are unable to return to school that day or participate in any afterschool or school related evening activity, i.e. plays, talent show, track meet, etc.
We are funded by the state on the basis of each child’s attendance and only accrue funding on
days that he/she is actually present. All absences, whether excused or unexcused, will be noted
on your child’s report card.
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Attendance Requirements
According to Education Code 48260, any pupil subject to compulsory full-time education or to
compulsory continuation education who is absent from school without valid excuse three full days
in one school year or tardy or absent for more than any 30-minute period during the school day
without a valid excuse on three occasions in one school year, or any combination thereof, is a
truant and shall be reported to the attendance supervisor. Any student who is absent from school
without a valid excuse for ten percent or more of the school days in one school year, from the
date of enrollment to the current date, is deemed a chronic truant.
Truancy Interventions (unexcused absences)
 3 absences - 1st Truancy Letter - serves as a reminder to the parent/guardian to address
the student’s attendance issues and to avoid possible future truancy. (Student
conference at middle and high school)
 6 absences - 2nd Truancy Letter - Student Attendance Review Team (SART) Meeting
with the Principal or Assistant Principal, Counselor, Parent, and Student (Attendance
Contract)
 9 absences - 3rd Truancy Letter - Student Attendance Review Board (SARB) Meeting at
the District Office. This is a truancy mediation program mediated by the county's district
attorney or probation officer, and/or a juvenile court. Also in attendance are the Student
Resource Officer (SRO), District Personnel, School Administrator, Parent, and Student.
When Should You Keep Your Sick Child Home?
Your child will enjoy school and be better able to learn if he/she is well. It is important that
children who are contagious remain at home.
Please keep your child home if he/she has any of the following:
1. A runny nose when the mucus is thick and green or yellow
2. Cough or congestion that interferes with breathing and/or if wheezing
3. A rash of unknown origin or contagious rash requires a certificate from physician
stating the student may return to school
4. A fever over 100 degrees must be fever free for 24 hours to return to school
5. Diarrhea
6. Vomiting
7. Severe headache
Independent Study Contracts
In order to maximize student achievement and social/emotional growth and in accordance with
California Education Code, it is expected that students will attend school every day. However,
family situations do arise which necessitate emergency travel. When these rare situations arise,
families may arrange a Short Term Independent Study Contract with the school. These
contracts are appropriate for emergency, unavoidable absence of no fewer than 5 days.
Independent study for family vacations or leisure travel that can occur during schools breaks is
strongly discouraged, since independent study cannot replicate the classroom instructional
experience.
A completed Short Term Independent Study Contract must be submitted to the main office or
attendance office, signed by a parent/guardian 10 school days prior to the absence. The
contract must include the dates of absences, return to school date, and reason for the request.
The absence duration should be as brief as possible, as absences of more than a few days will
8

negatively impact student learning. All requests must be approved by site administration.
Parents should pick up all assigned work on the last day of attendance prior to the trip. Once
the student returns to school, all completed work must be turned into the Attendance Office
before the student returns to class. If the student does not complete all assigned work, future
requests may be denied. Independent Study contracts at the end of the school year must be
completed no later than fifteen school days prior to the last day of school. Independent Study
contracts cannot be established during the first 10 days or last 15 days of the school year
Note: If a student on an IEP is requesting a Short Term Independent Study Contract, the
Program Specialist must be notified immediately so that appropriate IEP documentation can be
determined.
Tardiness
Students arriving late (after 8:10 AM) to school must report to the office and be issued a pass
before heading to class. Please note that at 8:08 the warning bell rings. Tardies are excused for
the following reasons: dental, doctor, orthodontia, optometric and chiropractic
appointments, and court appearances involving the student. Appointment verification from
the doctor/court may be required when your child returns to school. We urge all parents to strive
for promptness so that each child may start off his/her day at school on a positive note.
Tardiness due to traffic or weather conditions is unexcused. Please allow extra time to account
for increased traffic near the school. Excessive tardies may result in a SART meeting with the
principal and teacher.
Leaving the School Grounds
Students are not allowed to leave campus before dismissal unless a parent/guardian comes to the office
to sign them out. After the parent/guardian has signed the student out, the office will call the classroom,
notifying the teacher to release the student.

Medication at School
Per California Ed Code 49423 and CVUSD BP/AR 5141.21
All medications, including medications available without a prescription, need to have both physician and
parent’s written permission in order to be dispensed or taken at school. The medication form is available
online at www.cv.k12.ca.us. You can enter “medication” into the search box or these forms are also
available from your child’s school site.
The completed form(s) which need to be turned in to the school office at the beginning of every school
year, need to clearly state: the name of the student, name of the medication, method of administration
(by mouth, eye drops, etc.), administration time, and the amount to be dispensed. The medication must
be brought to your child’s school office in a labeled prescription or over the counter container (not a zip
lock bag).
If your child’s medication is not needed during the school day but you would like a 3-day disaster supply
in case of emergency, please follow the above protocol and attach the “3 Day Disaster Supply of Routine
Medications” form.
If your child needs to carry an inhaler for asthma, be sure to have your physician complete the Asthma
Action Plan (available at www.cv.k12.ca.us). If your child needs to carry an epi-pen for severe allergy, be
sure to have your physician complete the Severe Allergy and Anaphylaxis Emergency Care Plan (also
available at www.cv.k12.ca.us).
Medication may not be kept in student backpacks. All medication must be kept in the office.
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Office Phone Use
The phone in the school office is reserved for emergency phone calls only. Students may not use the
phone to call for forgotten homework, forgotten lunches, arrange after-school activities, etc. Please make
sure that your child comes to school prepared.

Cell Phones/Smart Devices
Cell phones/smart devices (including but not limited to smart phones and smart watches) can be
disruptive to the educational program. These devices can distract from learning and therefore should not
be out or in use during the school day. If a cell phone or smart device is taken out for a non-emergency
situation, it will be sent to the office for a parent/ guardian to claim after school. Students are not
permitted to use cell phones/smart devices on school-sponsored field trips. To protect the privacy of
students and staff, photos may only be taken with teacher permission. The school and district does not
assume responsibility for lost or stolen cell phones or smart devices.

Personal Messages
Message delivery to students will be limited to emergencies only. We will not interrupt classes and
students' instructional time with messages regarding forgotten lunches, homework, car pools, afterschool activities, etc. Remember, messages delivered to classrooms interrupts everyone’s learning time.
Meal Service
Second Chance Breakfast (served at first recess) and lunch are available on every school day, including
conference days, minimum days and collaborative days. Request menus emailed to you at
www.cv.k12.ca.us under Parents/Child Nutrition/Menus/Going Green. For information on
accommodation for special diets, see www.cv.k12.ca.us under Parents/Child Nutrition/Special Meal
Accommodations. Current Elementary School meal prices are:
Breakfast:
$1.75
Lunch: $3.25
These prices are subject to change. Reduced-price meals remain the same price at 30₵ for breakfast
and 40₵ for lunch. No cash is accepted in the line in order to shorten serving times and protect students
from peer pressure. Secondary students are encouraged to prepay. To pay online, go to
www.cv.k12.ca.us under Parents/Child Nutrition/My School Bucks. To pay in person, look for the meal
payment box in the school office. Only cash is accepted.

Friday Flag Ceremony – School Pride Day!
Parents are invited to join the school in the Friday Flag Ceremony. Weather permitting, all students will
join together for the Pledge of Allegiance, a patriotic song, announcements, and student recognitions.
Students, parents, and staff are encouraged to wear school shirts or a shirt in our school colors on Flag
Ceremony Day. Monthly school spirit days will be announced in the school newsletter and on the school
website.

Coffee with the Principal
On the first Friday of every other month, the principal and PTA will host a coffee for parents. Scrip gift
cards will be available for sale during the Principal’s Coffee. See school newsletter for schedule.

Lost and Found
Students are responsible for their personal property. The school cannot be responsible for lost or stolen
items, including money, watches, wallets, etc. A Lost and Found cart is located near the multipurpose
room. Parents and students should check the cart frequently for lost items. Carefully label all coats,
sweaters, etc. to help you and your child identify lost clothing. Lost items are given to charity at the
end of each month.
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Classroom and Study Trip Volunteers
The Castro Valley School District has implemented the Megan’s Law screening process for all who wish
to be on campus during the school day. The purpose of this screening is to ensure that no one working
with our children has a record of sexual misconduct, thus providing a safe and positive environment for
our students. Since it takes time to process the form, please submit the Megan’s Law clearance
form at least 5 days prior to being on campus during the school day.
Jensen Ranch School and District Policy regarding school-sponsored field trips require that for the safety
of each student, we have a chaperone for every 5-8 students. In order to properly supervise students, a
chaperone must be available to give full attention to Jensen Ranch students at ALL TIMES. In
addition, the chaperone may act as a guide, engaging students in meaningful conversation to enhance
understanding of the field trip content. To accomplish this, siblings of students or other guests are
not permitted to attend school-sponsored field trips. Drivers are required by the District to carry a
minimum of $100,000/$300,000 Bodily Injury insurance and must have proof on file in the school office
along with a copy of their driver’s license and a completed and signed Parent Declaration. Please submit
all required paperwork at least one week prior to driving on all study trips.
Children who are 8 years and over must be properly secured in an appropriate child passenger restraint
system or safety belt. Children under the age of 8 must be secured in a car seat or booster seat in the
back seat. Children under the age of 8 who are 4' 9" or taller may be secured by a safety belt in the back
seat.

Parents/Visitors and Non-Students on Campus
For the safety of all students and staff, any parent/guardian or non-student who comes on our campus
must be cleared and come through the office to register and pick up a visitor ID badge/sticker to wear
before going to a classroom or playground. Staff are instructed to send parents to the office if they come
to class without having gone through the office and to question anyone on campus who is not wearing a
visitor badge or sticker. Please help us and abide by this important rule.
All classroom visits must be pre-arranged with your child(s) classroom teacher. For the safety of our
students, visitors may not visit during recess time unless prior arrangements have been made through
your child(s) teacher. Please also remember that parent visitors to campus must respect students’
privacy and for that reason we ask that they do not photograph students during school hours or on field
trips.
If you are dropping off a lunch, musical instrument, etc., bring it to the office, do NOT take it directly to the
classroom or cafeteria. For safety reasons, these deliveries must go through the office. We will make
every effort to see that your child receives any forgotten items.

School Dress
Students are expected to dress cleanly, neatly, and in good taste – a manner not disruptive to the school
program. Hats and hoods may not be worn indoors. Sandals without backs, high heels, flip flops,
heelys, or inappropriate shoes may not be worn to school for safety reasons. Clothing which is
appropriate for a young student to wear may be inappropriate for an older student. Students should wear
clothing the way it is intended to be worn (pants pulled up, caps on forward, etc.). Make-up and
distracting jewelry should not be worn to school. Please see that students wear sensible shoes on PE
days. Extremely loose pants, see-through tops, spaghetti strap tops, short shorts (shorts must be at least
down to the end of finger tips when arms are down at sides), and T-shirts with inappropriate words or
pictures, may not be worn to school. If clothing is deemed inappropriate by the teacher or principal,
parents will be contacted to provide proper clothing.

11

Home-School Communication
The Jensen Ranch Round-Up e-blast is sent out electronically every Sunday afternoon. Additionally, our
monthly newsletter, the Jensen Journal is sent out at the beginning of each month along with our PTA
Newsletter. Miscellaneous school flyers will be sent home throughout the month. Please check your
child’s backpack regularly for school information. Community fliers will be distributed through
Peachjar electronic flyer service. Parents who make it a priority to read our newsletters know what
activities are occurring and are best able to support their child’s educational program. Many classrooms
also send out newsletters and homework packets via email. Parents are also encouraged to follow us on
Twitter @JensenJaguars.

Technology Use
Our instructional program provides all students access to the technology available on our campus.
Teachers may require students to complete internet research, access web-based instructional software,
create presentations, etc. Students are expected to follow all school rules in terms of behaving
respectfully while online, whether they are at school or at home. Cyber-bullying is a suspendable
offense. For more information on bullying (electronic and otherwise) please see p. 20 of this handbook.

Classroom Observations
The Jensen Ranch Staff encourages the participation of our parent community in our students’ education.
Parent/guardians interested in observing classrooms must coordinate their request through the
classroom teacher or Principal. Please give at least 48-hours advance notice. Additionally, observations
should be limited to 30 minutes in order to avoid disruption to classroom instruction and may not occur
more than once per week pending principal availability.

Parent/Guardian Concerns
If you or your child experiences a problem that we can help you with, please be sure to let us know
immediately. If the concern is specific to a particular classroom or teacher, be sure to first discuss the
issue with your child’s teacher. You may wish to schedule a conference with the teacher. If you feel the
problem has not resolved, please contact the Principal. We will make every attempt to address and
remedy your concerns.

Food/Nutrition Policies
Per District Wellness Policy BP/AR 5030 (2/23/17)
Fundraising
District staff will encourage all school-based organizations to use healthy, commercially-prepared food
items that meet minimal nutritional value, or preferably non-food items for fundraising. All fundraising
activities involving the sale of food during the school day (midnight until 30 minutes after the end of the
school day) must comply with all federal and state regulations regarding child nutrition.
Celebrations during the School Day
Celebrations that involve food during the school day should be limited to no more than one party, per
class, per month. Celebrations that involve food must occur after the lunch period or after second chance
breakfast on shortened days. No more than one food item at celebrations may be outside the UDSA
Nutrition Guidelines. All food items must be commercially prepared and packaged, and State Safety
Standards must be followed.
Snack Policy
The staff of Jensen Ranch Elementary encourages that all students come to school with a healthy snack
and/or lunch in waste free packaging. Due to the food allergies of some students, food is not to be shared
with other students. Also, nuts and peanut butter snacks are not recommended due to other students’
potential allergies that may lead to severe reactions.
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Recommended healthy snacks include: fresh fruits, fresh vegetables, dried fruits and low sugar fruit
leathers/rolls, smoothies, baked crackers, high fiber snacks (healthy cereals, breads), and low-fat dairy
products (cheese, yogurt). Parents are encouraged to allow children to select their snacks from a range
of healthy parent-led choices. For example, let your child select what fruits will be purchased on your next
trip to the supermarket. This will promote your child’s habit of choosing healthy eating choices.
Birthday Celebrations
In accordance with the district wellness policy, parents may choose to provide only non-food items to
celebrate a child’s birthday. Parents wishing to provide a non-food item are required to contact their
child’s teacher in advance so that it will minimize disruption to instructional activities. Parents may wish to
consider donating a book or ball to their child’s classroom in honor of a child’s birthday. Food treats of
any kind, even healthy food treats, are not allowed for individual student birthday celebrations.

Safety Plan
All students, staff and volunteers on campus will participate in fire, lockdown, and earthquake drills
designed to simulate what needs to be done in an emergency. Emergency Procedure posters are
located in each classroom. Emergency supplies will be housed in the Emergency container next to the
Science Lab. Our Safety Plan is updated annually with input from staff and School Site Council.

To/From School Walking and Crosswalks
We encourage students and their families to walk to and from school whenever possible. The county has
provided a crossing guard before and after school. All pedestrians and drivers are expected to follow the
direction of the crossing guard. The Alameda County Public Works Agency and the School District have
worked collaboratively in developing a “suggested route to school” to be used by students en route to and
from school. The “suggested route to school” was planned to take advantage of safe sidewalks,
designated crosswalks (painted yellow), stop signs, and school zone signs.

Bicycles/ Scooters
Bicycles and/or scooters may be ridden to school provided the rider observes school rules and
appropriately uses the bike/scooter rack. Bikes/scooters must be walked on and off the school
campus. Bicycles/scooters may not be ridden anywhere on the campus as this is a safety hazard for
both riders and walkers. The school is not responsible for lost/stolen items. Loitering near the bike rack
area is not allowed. Such loitering may result in losing the privilege of riding a bike to school.
REMEMBER: the law requires bicycle helmets.

To/From School Student Pick-up/Parking
See end of handbook for signature page
The only place where cars are allowed to park is along the green curb at the far end of the circle beyond
the bus zone. This applies to ALL parents/guardians/caretakers including those of kindergarten
students.
1.

There are two designated drop-off and pick-up zones. Zone A is the white curb in the circle,
between the crosswalk and the green curb. Zone B is the sidewalk on Carson Lane near the gate.
Make sure your child/ren know which zone they are expected to go to after school. After school,
students are to go directly to Zone A or B.

2.

In the morning, pull as far forward as you can in the drop-off/pick-up Zone A in the circle. This
allows the maximum number of parents to be at the curb at the same time. Let your child in or out
of the car only at the curb. Under no circumstances are students to go between cars to get
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in or out of a car. Students entering and exiting at Zone B are to be dropped off and picked up
on the school side of the street. Under no circumstances are students to cross Carson Lane
to enter or exit a car parked across the street, unless they cross at the corner crosswalk.
It is expected that all persons follow the direction of our parking lot supervisors at all
times.
3.

In the afternoon, children being picked up in the circle line up in the pick-up/drop-off zone. Do not
enter the curb lane until you see your child standing by the curb ready to be picked up. If your
child is not there, exit on Glenwood Drive and come back into the circle. Do not circle through
the staff parking lot.

4.

If picking up or dropping off a child in the WHITE ZONES, adults should not exit their vehicle at
any time for any reason.

5.

The parking lot is for staff parking only. Because the lot is so small, there can be NO
EXCEPTIONS.

6.

Please be respectful to all staff, volunteers, crossing guards/traffic guides, other drivers and
students to ensure safety and the smooth flow of traffic.

CONDUCT TO AND FROM SCHOOL
1.

When coming to and from school, students are to cross only at crosswalks.

2.

Defacing, damaging, or destroying private property while traveling to or from school will not be
tolerated. (By law, parents are financially responsible for any damage done by their minor
children).

3.

The Code of Conduct that is expected at school must be followed when coming to and from
school.

ITEMS/ACTIVITIES PROHIBITED ON SCHOOL PROPERTY
Please see the rules and regulations posted on the fence near the office. The Sheriff’s Department will
be notified if these rules are violated. Below is a partial list of items and activities that are prohibited on
school property by the Castro Valley Unified School District:
No Smoking
No Tobacco or Alcohol
No Scooters
No Bike Riding
No Firearms/Weapons
No Advertising
No Skateboarding
No Open Fires
No Pets/Dogs*
No Rollerblading
No Motor Vehicles
No Golfing
No Horseback Riding
No Gas Powered Models
No Remote-Controlled Models

*Except service animals

Dogs are prohibited from coming onto the school campus
regardless if they are on a leash.
SMOKING IS PROHIBITED ON ALL DISTRICT/SCHOOL PROPERTY
In compliance with State guidelines, our district has banned smoking on all district property, both indoors
and outdoors. Please comply with this regulation whenever you visit our school.
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ITEMS PROHIBITED FROM SCHOOL
Firearms, explosives (including firecrackers and caps), knives (including small pocketknives and multiuse tools), and other objects deemed dangerous by school personnel may not be brought to school.
These are cause for suspension or expulsion by state law.
The following items are also prohibited unless approved for an educational reason by the teacher: gum,
sunflower seeds in shells, any music players (i.e. radios, cd players, mp3’s, IPOD’s), small computer
games, toys or personal play equipment (including fidget spinners) or trading cards. Any popular items
(such as wrist bands) that elementary aged students like to trade, buy, or sell are not allowed at school.
Such items should remain at home and all trading, buying and selling should be conducted with parent
supervision. The school cannot accept liability for the loss of students’ personal property, therefore,
discourages it from being brought to school.

CODE OF CONDUCT
Purpose
The purpose of the Jensen Ranch School Code of Conduct is to develop a positive learning experience
for all Jensen Ranch students. The goal is to help children take responsibility for their learning and
behavior. Clear procedures for discipline, reasonable rules, and logical, progressive consequences help
develop a positive school climate, where the students themselves can take the credit. Knowing what to
expect helps children evaluate situations, make responsible decisions, and behave appropriately. When
children clearly understand the consequences of their action, they can then choose intelligent and
responsible behavior.
Jensen Ranch has implemented the Positive Behavior Intervention and Support system (PBIS). The
purpose of PBIS is school is to make our school a more effective and equitable learning environment.
PBIS is a tiered framework for establishing the social culture and behavioral supports needed to achieve
behavioral and academic outcomes for all our students.
Our Positive Behavior Philosophy:
 All students can learn
 All students deserve respect for themselves, their families, and their culture
 All staff members share responsibility for every student
 All staff members hold and maintain high expectations for learning and behavior for all students
 Behavior expectations must be taught
 Because students have different needs, they will need different types of support
School Rules – The Jensen Ranch PAW Pledge
The Jensen Ranch school-wide rules and expectations, the PAW Pledge, are posted in every area of the
campus and apply to all areas of the school at all times. Jensen Ranch School’s four basic rules are
simple, but important, for maintaining an environment that promotes educational excellence and a safe
school.
1. Give your Personal Best

2. Act Responsibly

3. We show respect

4. Safety First

Classroom Rules
Rules and consequences may vary from classroom to classroom. At the beginning of each school year, teachers
will discuss classroom rules and consequences with students. These rules, as well as the four schoolwide
expectations, will be visibly posted in each classroom and reviewed throughout the year. During the first few weeks
of school, parents will receive written notification of each teacher’s classroom rules and consequences.
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Gang Related Conduct and Activity
Gang related conduct on any Castro Valley School District campus or at any school sponsored event is a
threat to the safety of others and is prohibited. Gang related activity/conduct includes, but is not limited
to, wearing or showing symbols, graffiti, apparel, and colors; hazing; gang fighting; and using hand
signals commonly associated with gangs. Students who engage in gang related activity shall be subject
to suspension or expulsion.

SPECIFIC RULES AND REGULATIONS
It is expected that students will show a respectful attitude to all adults on campus,
and vice versa. Common sense, safety, and consideration for others are the basis for our rules.
Bathroom and Drinking Fountain Behavior:
1.
Students will be in the bathrooms only to use toilets or sinks.
2.
Students will respect the privacy of others.
3.
Students will use appropriate hygiene habits (flush toilets, wash hands).
4.
Drinking fountains will be used appropriately.
Lunchroom Behavior:
1.
Students will walk in an orderly manner to the lunchroom, wait in line quietly, go to designated
tables and remain seated until excused by an adult.
2.
Students will use acceptable table manners and talk in soft voices.
3.
Students will follow directions and show respect to fellow students and to supervisors.
4.
Students will clean up after themselves.
5.
Students will not throw food or any object.
6.
There are no “cuts” or “saves” in line.
School Office Behavior:
1.
Students shall enter quietly and treat office personnel with respect.
2.
Students who are tardy shall report to the office for a late slip.
3.
Student use of the telephone shall be permitted only with the permission of the classroom teacher
or school secretary.
Assembly Behavior:
1.
Students shall enter and leave an assembly in an orderly fashion.
2.
Students shall show appreciation by applause only.
3.
Students shall be attentive and respectful during presentations.
4.
Booing is a sign of disrespect and is unacceptable at Jensen Ranch
School.

PLAYGROUND BEHAVIOR
1.
2.
3.
4.

5.

Students will respect the authority of adults in supervisory roles on campus.
Good sportsmanship is expected at all times.
Games will not be locked (excluding others from playing).
Student play must stop at the bell. When the whistle blows, students are
expected to be silent, hold all play equipment, and walk to line. Once in line, they
are to stand single file, facing forward, holding equipment.
Students will play in designated areas only (the blacktop, the tanbark area, and the grassy field).
Bathrooms, between the wings, behind the buildings, courtyard, in front of the school, muddy
fields, wet play-structures, and blacktop puddles are not play areas.
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6.
7.
8.
9.

Students must report any injury to the adult on supervision duty.
Personal play equipment, other than baseball gloves, may not be brought to school.
Students will not climb the basketball hoops or baseball backstops.
Students will not climb fences or go onto the roof. If balls go onto the roof, students will notify the
office. The custodian will retrieve balls when it is convenient.

10.

The following shall NOT be tolerated:
a.
harmful physical action
b.
play fighting
c.
swearing/name calling/put downs
d.
disobedience/arguing with teacher
e.
harassment
f.
gum
g.
eating in play area
h.
using equipment inappropriately
i.
running/playing in non play area
j.
running/playing/not freezing after bell
k.
drinking/bathroom after bell
l.
out of bounds
m.
littering

CONSEQUENCES FOR INAPPROPRIATE BEHAVIOR
Our staff recognizes two very different types of behavior problems:
1.
Irresponsible behavior – when students ignore important rules and need to be reminded about
them (examples: running in the courtyard, not freezing after the bell, littering, chewing gum, etc.);
and
2.
Serious acts – which require parental intervention as well as the school (examples: aggressive,
disruptive, defiant, abusive or dangerous behavior such as fighting, severe classroom disruptions,
racial/ethnic/personal slurs, etc.).
Jensen Ranch Behavior Reminder – Fix It Ticket
If a student is involved in an “irresponsible behavior” such as described above, a yellow “Fix It Ticket” will
be given to the student and a consequence will be given. Consequences give students the opportunity to
reflect on the situation. Consequences may include: loss of 10 minutes of recess, loss of a privilege,
school service, written reflection and/or letter of apology.
Jensen Ranch School – Major Office Referral / Conduct Report
For serious offenses, students will receive a white “Conduct Report” slip. Parental assistance in
correcting the child’s behavior is strongly requested. Parents are asked to sign the Conduct Report and
the child will turn it into the teacher the following day. The Jensen Ranch staff is confident that with
parental support and consistency here at school, each of our students can develop self-discipline and
become a responsible, caring member of our school community.
Consequences for serious offenses may include, but are not limited to: loss of recess, loss of special
events (e.g. Field Trips), school service, behavior contracts, conferences between student/family and
staff, lunch/after-school detentions, in-school suspension, suspension, and/or expulsion.
NOTE TO PARENTS: A Conduct Report is given when a student has broken a major school rule. The student
MUST return the pink section to his/her teacher, signed by a parent on the DUE DATE. Parents should assist the
student in formulating a plan to change the unacceptable behavior.
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LEGAL REASONS FOR SUSPENSION AND EXPULSION
Offenses that are cause for suspension or expulsion when they occur on school grounds or off school
grounds during an activity related to school attendance (ed. Code Section 48900) are as follows:
1.
2.
3.
4.
5.
6.
7.

Stealing or damaging or attempting to steal or damage school or private property.
Causing, attempting, or threatening physical injury to another person.
Possession, sale or furnishing any firearm, knife, explosive or dangerous object.
Possession, use, selling or furnishing a controlled substance such as drugs, alcohol or other
intoxicants.
Possession or use of tobacco.
Committing an obscene act or engaging in habitual profanity or vulgarity.
Disrupting school activities or willfully defying the valid authority of supervisors, teachers or
administrators.

A.B. 803 has added to laws governing expulsion. It is now mandatory that school principals recommend
expulsion for these specific offenses, though the authority to expel a student remains with the Board of
Education:
1.
2.
3.
4.

Causing serious physical injury to another person except in self-defense.
Possession of any firearm, knife, explosive, or other dangerous object of no reasonable use at
school or at a school activity off school grounds.*
Unlawful sale of any controlled substance, defined in Section 11007, of the Health and Safety
Code.
Robbery or extortion.

*This mandate includes pocketknives and multipurpose tools containing blades. They must be
kept home!
Bullying Prevention
Jensen Ranch Elementary School believes that all students have a right to a safe, healthy and nurturing
learning environment. The Jensen Ranch community recognizes schools must be physically and
emotionally safe for all students in order to promote and support academic achievement, citizenship,
student attendance and engagement.
Jensen Ranch will not tolerate behavior that infringes on the safety and emotional wellbeing of any
student or adult. The school does not tolerate any acts of bullying, intimidation or harassment of any
student through words and actions.
“Bullying”, as legally defined by California education code 48900(r), is any severe or
pervasive physical or verbal act or conduct, including communications made in writing or
by means of an electronic act. These acts can be reasonably perceived as being
dehumanizing, intimidating, hostile, humiliating, threatening, or otherwise likely to evoke
fear of physical harm or emotional distress and may be motivated either by bias or
prejudice based upon any actual or perceived characteristic, such as race, religion,
ancestry, national origin, gender, sexual orientation, gender identity or expression; or a
mental, physical or sensory disability or impairment; or by any other distinguishing
characteristic. An "electronic act" means the transmission of a communication, including,
but not limited to, a message, text, sound, or image, or a post on a social network internet
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web site, by means of an electronic device, including, but not limited to, a telephone,
wireless telephone or other wireless communication device, computer, or pager. A
"Reasonable pupil" means a pupil, including, but not limited to, an exceptional needs pupil,
who exercises average care, skill, and judgment in conduct for a person of his or her age,
or for a person of his or her age with his or her exceptional needs.
There is an expectation for all students, staff, parents, and volunteers to demonstrate behavior that is
respectful and civil and not tolerate bullying. It is essential adults model behaviors as positive examples
for student behavior.
Jensen Ranch Elementary expects students, staff and parents to immediately report any incident of
bullying to the principal or designee. Students, parents and staff members, who observe or experience
any incident of bullying are also encouraged to complete and submit the “Student Harassment” form
available on the school’s website. Staff members are expected to immediately intervene when they
observe bullying. Each complaint of bullying will be promptly investigated and logged. Students can rely
on staff to promptly investigate each complaint of bullying in a thorough and confidential manner.
Jensen Ranch expects all students to conduct themselves in a manner that demonstrates the proper
regard for the rights and welfare of other students, staff, parents, and community members. All teachers
will discuss this policy with their students in an age-appropriate manner and should assure student that
they need not endure any form of bullying.
Students who bully are in violation of these guidelines and are subject to disciplinary action up to and
including expulsion (Education Code 48900(r)).
District procedures for preventing and intervening in bullying behavior include, but are not limited, to the
following:





All staff, students and parents will receive a copy of these guidelines prohibiting bullying at the
beginning of the school year, and as part of the student handbook
The school’s principal or designee will keep a report of bullying and the results of investigation
confidential
All staff will immediately intervene to an appropriate degree whenever they observe or become
aware of a bullying
Non-staff members who observe or become aware of bullying are strongly encouraged to report
the incident in order to support the school’s efforts to promote a safe learning environment

This statement applies to every form of bullying, harassment, and/or cyber-bullying/harassment, whether
in the classroom, on school premises, when a student is traveling to or from school, or at a schoolsponsored event. Bullying or harassment, including cyber-bullying/ harassment, that is not initiated at a
location defined above is covered by this policy if the incident results in a potentially material or
substantial disruption of the school learning environment for one or more students and/or the orderly dayto-day operations of any school or school program.
The following form can be accessed at the CVUSD website: www.cv.k12.ca.us
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CASTRO VALLEY UNIFIED SCHOOL DISTRICT
STUDENT to STUDENT HARASSMENT REPORT
INSTRUCTIONS: This form should be used to report alleged or observed incidence(s) of student bullying, discrimination,
intimidation, harassment and/or sexual harassment. Please see our office for the actual form.
Date completed:

School:

Person Reporting Incident Name:
Check the appropriate box: ☐ Student (Harassed)
☐ Parent/Guardian

☐ School Staff

☐ Student (Witness/Bystander)

☐ Other (specify)

Name of the harassed student:
Harassed student permanent ID # or date of birth:
Date(s) of incident:
Time(s) of incident:
Location(s) of incident:
Name(s) of alleged offender(s):

Name(s) and title of witness(es):

Check next to the statement(s) that best describes what happened (choose all that apply):
☐ Bullying

☐ Harassment

☐ Intimidation

☐ Discrimination

Description of the incident(s):

To be completed by the school principal or designee:
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☐ Sexual harassment

Date received:
NOTE: All bullying, harassment, intimidation, discrimination complaints shall be investigated and resolved within 15 school days of the filing of a
complaint.

Submitted to:
Action taken with regards to both the harassed student and the alleged offender(s):
Parent of harassed student notification by:
Notified by: ☐ Phone

☐ Letter

☐ Conference

Date of contact:

Attempted parent phone contact (to no avail):

Parent of alleged offender(s) notification by:
Notified by: ☐ Phone

☐ Letter

☐ Conference

Date of contact:

Attempted parent phone contact (to no avail):

Allegations:
☐ Substantiated
Explanation:

☐ Unsubstantiated
Explanation:

☐ Partially substantiated
Explanation:

Name of administrator completing this section:
Title:

Date:

Administrator Signature:
Principal name:

Date:

Principal Signature:
NOTE: Within 15 school days after receiving the complaint, the principal/designee shall conclude the investigation and shall enter relevant
information into Aeries regarding the allegation(s) and/or prepare a written report of her/his findings. This timeline may be extended for
good cause. If an extension is needed, the principal/designee shall notify the student or parent/guardian and explain the reasons for the
extension.
If a student or parent/guardian on behalf of the student disagrees with the resolution of this complaint, she/he may file an appeal to Rinda
Bartley, Director of Student Services, (510) 537-3000 ext. 1257 within 15 calendar days.
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GOOD CONDUCT AND ACHIEVEMENT AWARDS
The Jensen Ranch School staff likes to recognize the good efforts of all our students. We want to
encourage students to develop a positive self-image and demonstrate use of desirable character traits.
Below are some of the things we do for students who make the right choices and follow our school and
classroom rules.
1.

Commendations (green “PAWsitive” slips) – issued for specific instances of good behavior and
demonstration of following our PAW Pledge. A PAWsitive slip makes a student eligible for a
weekly school-wide drawing to receive recognition at Friday Flag and/or a special treat or prize
from the principal.

2.

Classroom Rewards – every classroom teacher has a recognition program which recognizes
academic achievement, appropriate behavior and individual uniqueness.

3.

Awards –Students are also recognized throughout the year and at our June assembly for special
awards received during the school year. These are in the areas of physical fitness, track, student
council, Spelling Bee, Mathfax, etc.

We believe that along with basic academic skills, children need to develop the following character traits:
Respect
Cooperation
Responsibility
Trustworthiness
Compassion
Wise Choices
Honesty
Positive Attitude
These skills play a strong role in determining success in school and beyond.
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PTA MISSION STATEMENT
The mission of PTA at Jensen Ranch School in conjunction with the PTA in California is three-fold:




To support and speak on behalf of all children and youth in the schools, in the community, and before
governmental agencies and other organizations that make decisions affecting children;
To assist parents in developing the skills they need to nurture children; and
To promote parent and public involvement in schools and communities.

OBJECTIVES OF THE PTA






To promote the welfare of children and youth in home, school, and community.
To raise the standards of home life.
To secure adequate laws for the care and protection of children and youth.
To bring into closer relation the home and the school, that parents and teachers may cooperate
intelligently in the education of children and youth.
To develop between educators and the general public such united efforts as will secure for all
children and youth the highest advantages in physical, mental, and social education.

STATEMENT OF PTA PRINCIPLES
The National PTA believes that the following principles, based on the objects of the organization, must be
practiced if all children and youth are to have an opportunity to live full lives, satisfying to themselves and
useful to their communities.

STANDING RULES
1. At the beginning of the term of office, each member of the executive board shall be given a copy of
these bylaws and shall be responsible for making a thorough study of them. A copy of these bylaws
shall be made available to any member of the association upon request.
2. At least twenty-four (24) hours notice, in writing, must be given to the president in order to have an
item of business or an announcement placed on the executive board agenda.
3. **At least fourteen (14) days’ notice, in writing, must be given to the president in order to have an
item of business or an announcement placed on the association agenda. (This allows the president
time to prepare the agenda and provide written notice to the members at least ten (10) days prior to
the meeting, in accordance with Article VII, Section 1 (p. 13).)
4. When a recommendation for an item of business or an announcement that has not had prior
consideration by the executive board is brought to an association meeting, it shall be referred to a
committee and/or the executive board for study.
5. Any non-PTA material to be distributed at an association meeting must be approved by the executive
board prior to the meeting.
6. Each officer and chairman shall be responsible for keeping an up-to-date procedure book and for
turning it over to the incoming officer or chairman at the end of the term of office.
7. The president, subject to ratification of the executive board, may appoint an assistant to any of the
chairmen. An assistant to a standing committee chairman shall have full voting rights as an executive
board member.
8. The membership list/directory of this association shall be for the exclusive use of the organization
and shall not be available for distribution or purchase by any other organization or commercial
entity.
9. Executive board meetings shall be held on the third Tuesday of each month during the school year.
NOTE: Standing rules may be adopted by a majority vote at any association meeting.* Amendments to standing rules require a two-thirds (2/3) vote
without previous notice, a majority vote with such notice. Standing rules should be procedural rather than parliamentary and may not conflict with or
supersede the bylaws.
*See Article VII, Section 5
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SCHOOL SITE COUNCIL
An Overview for Parents
The Jensen Ranch School Site Council (SSC) is an elected committee of parents and staff members. The
purpose of the SSC is to develop and monitor our Single Plan for Student Achievement; a plan designed to
improve student achievement that is related to the district Local Control Accountability Plan (LCAP).
SSC meets on a regular basis to:
1.

Consider the needs of all students

2.

Develop, review and update the Single Plan for Student Achievement and Site Safety Plan

3.

Evaluate the progress of the school program

Meetings are held at least quarterly after school at 3:10 and are open to the public. Check the monthly
school calendar for exact dates. For your information, School Site Council agendas are posted in the
school office 72 hours prior to all meetings.
To provide continuity within the SSC, parents serve a two-year term. If you are interested in serving on
the SSC beginning in 2018-19, please contact the school office by August 24th.

Are You Currently in Transitional Housing or Homeless?
Homeless children have access to the education and other services that they need to ensure that they
have an opportunity to meet the same challenging State student academic achievement standards to
which all students are held.
The McKinney-Vento Act defines homeless children and youth as individuals who lack a fixed, regular,
and adequate nighttime residence. The term includes children who are:


sharing the housing of other persons due to loss of housing, economic hardship, or a similar reason;



living in motels, hotels, or camping grounds due to lack of alternative adequate accommodations;



living in emergency or transitional shelters;



abandoned in hospitals; or



awaiting foster care placement



sleeping in a public or private place not designed for, or ordinarily used as, a regular sleeping accommodation for
human beings.



living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or train stations, or similar settings.

If you are homeless and need enrollment assistance, contact your school office, or the Castro Valley
Unified School District Homeless Liaison at 510-537-3000 ext. 1257.
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JENSEN RANCH SCHOOL HANDBOOK
ACKNOWLEDGEMENT of UNDERSTANDING
August 2018

Dear Parents:
Please read through the entire Jensen Ranch School Handbook with your child(ren). Help your
child understand our behavior expectations, rules and consequences, and explain to them why
they are in place.
Our entire staff is committed to providing a safe, orderly learning environment, along with a rich,
rigorous academic program. Home support is critical in this endeavor.
Please print, sign and return this acknowledgement during
registration.
Thank you.
Sincerely,
________________
Jensen Ranch Principal

*

*

*

*

*

*

*

*

*

*

Date:
 We have reviewed the Jensen Ranch School Handbook/Code of Conduct and agree
to abide by the policies and procedures outlined within.
 If I have a concern specific to my child’s classroom or instructional program, I
agree to notify and/or schedule an appointment with my child’s teacher.

Student’s Name(s):

Grade:

Student Signature:

Room#:

Parent/Guardian Signature:
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Kit

Important
Pick-Up/ Drop-Off Reminders
Carson Lane
CrossWalk

Staff Parking Only
Crosswalk
Sidewalk
SLOW

Pick-Up/
Drop-Off Area

5 mph
Traffic Circle

1.

When you pull into our Traffic Circle, always obey the 5mph rule.

2.

There is NO parent/ visitor parking in our staff parking lot. If you must park your vehicle,
please park along the street in designated areas only. Do not park in our loading zones
(along the white curbs). Do not park in red zones.

3.

When in our Traffic Circle, pull forward as far as possible and wait until the
teacher/volunteer clears you to drop off/ pick up your child. During pick-up, if you find
yourself at the front of the line and your child is not visible, you must pull out of the lot and
circle around by carefully turning left onto Carson Lane.

4.

There is only ONE entrance to the lot. Please do not enter through the exit. Do not exit
through the entrance. Do carpool whenever possible; this helps to alleviate congestion.

5.

Be sure that your children exit your vehicle on the passenger side, nearest to the curb.
This ensures that children are not walking between/ behind cars.

6.

The teacher/volunteer stationed in the Pick-Up/ Drop-Off area will help your child exit/
enter your vehicle. Parents should not get out of the car to assist (please do not pack
items in the trunk; this significantly slows down the process).

7.

Do not motion for your child to run through traffic/ cross the street to your parked car.
Hold onto your young child’s hand when walking across the crosswalks.

8.

Please be respectful of the teachers/ volunteers who serve as yard duty supervisors in
the lot. Accidents happen. It is our collective responsibility to ensure everyone’s safety,
including your child’s. No compromise is worth the potential risks involved.
Please print out this page and discuss these rules with your children and anyone
who drops them off or picks them up.

I have read the above traffic guidelines and I understand they have been put in place to ensure
student safety. I will follow the guidelines as outlined above.

Parent Signature:

Student Name:
27

