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PRINCIPAL’S MESSAGES
Welcome Letter
“Education is a human right with immense power to transform. On its
foundation rest the cornerstones of freedom, democracy, and sustainable
human development.” – Ko i Anan
Welcome to Michael Anderson Elementary School where we are committed to providing
Every Child – Every Day with a superior education in order for them to achieve academically
and socially. Whether you are new to Michael Anderson or a returning family we are happy
you joined us. We take great pride in creating an educational atmosphere where students can
learn in a caring and supportive environment. In our continued effort to focus on student
achievement, we will focus more closely on student growth by analyzing student data,
collaboratively planning instruction and consistently monitoring student progress. Michael
Anderson Elementary has a dedicated and collegial staff that cares for all students. Students,
staff, and families work together to create an environment where children are intellectually
challenged in ways appropriate to their individual strengths, needs, and experiences.
I encourage you to take an active role in your child’s learning by:
●
●
●
●

Making attendance a priority
Reading with your child daily
Reviewing your child’s day
Communicating with your child’s teacher

This handbook is intended to provide an understandable overview of the expectations that
anchor our school. Please review the handbook with your child. If you have any questions,
please do not hesitate to contact me by phone 565-3603 or email dstarr@mlsd.org and of
course you are always welcome to just stop by.
Sincerely,

Darlene Starr
Principal

Mission and Vision
VISION:

Every Child – Every Day

MISSION:

The mission of Michael Anderson Elementary is the development of
every child - every day as a learner in order for them to live morally,
creatively and to proactively participate in a democratic society.

CORE VALUES:

Rigor, Re lection, Relevance, Relationships, & Collaboration

Principal’s Priorities
As we embark on this year’s journey, we have several priorities that focus our work of
educating our students:
●

A relentless focus on student growth and achievement. You can expect to see the
principal collaborating with teachers to enhance and improve the effectiveness of
teaching and learning, using student data to drive decisions, and visiting classrooms
all with an eye on improving student achievement. You can expect an
uncompromising view that ALL students can learn and what is best for the student is
at the center of our decisions.

●

A commitment to communication. You can expect to see regular communication
from the principal and teachers in-person, through email, and on the website. The
partnership between home and school is essential for student success therefore
two-way communication is vital.

●

A clear and concise behavior expectation plan. You can expect a positive, safe,
predictable, and enjoyable school environment for all students, staff, and families by
having a common culture, shared vision, and unifying language.

Academic Goals
All students will achieve academic success.
●

Academic Achievement for All Students
o 80% of all students will be at grade level by the end of the year in both ELA
and math

●

Close the Opportunity Gap
○ 80% of students will meet their individual growth goals

●

Positive and Supportive School Climate and Culture

Behavior Expectations
Michael Anderson Elementary staff has developed an evidence-based framework for developing
positive student behavior and to create a school climate that is both positive and safe for all
students and staff. At the beginning of the school-year, we conduct a “Positive Behavior Boot
Camp” where all students will be taught our individual, classroom, and school-wide behavior
expectations. The ABCs of our behavior expectations focus on the following:
●
●
●

Act Responsibility
Be Safe
Care About Others

All staff members strive toward consistency in their interactions with students. Students are
taught the expected behaviors for hallways, lunch times, assemblies, playground, lavatories,
coming to and arriving at school, and leaving for the bus line up area. The expected behaviors
are practiced and reviewed throughout the school year. In addition, each classroom teacher has
developed their own management program that functions within the school-wide plan. To
encourage students to follow the classroom and school rules, students are taught appropriate
behavior. These behavior expectations apply and are enforced anytime a student is on the
school grounds.

ACADEMICS
Assessments
As part of the Every Child Succeeds Act, we are required to administer the state assessment.
The Smarter Balanced Assessment is the state’s exam for students in grades 3-8. State testing
should never be the sole judge of a student’s academic skills and knowledge. A student’s entire
performance should always be considered. Testing will take place in the spring over a number
of testing sessions. Elementary students are tested in English/Language Arts and Mathematics
(3-5 grade). Additionally, 5th grade students are assessed with the Washington
Comprehensive Assessment of Science.
In addition to the state assessment, Medical Lake School District also requires that we
administer AimsWeb Plus Benchmark Assessment. This assessment is for students K-5 for
reading and math.. These tests are given three times a year (Fall, Winter, Spring). District
Formative Assessments are also given. The purpose of these assessments is to measure the
students’ academic skill level in relationship to mastering the Washington State Learning
Standards. The information gained from these assessments is to guide and inform the
classroom instruction.
The inal area of assessments is the various Classroom Assessments. Teachers may use a
variety of assessments to gauge student progress. These range from teacher designed
assessments to commercially purchased tools.

Curriculum
At Michael Anderson Elementary students are given every opportunity to meet the Washington
State Learning Standards. Teachers use carefully chosen, research based curriculum materials
in order to help students achieve the standards. The following curriculum materials are the
primary focus at each grade band:
Literacy
K-2:

Wilson Fundations - A multisensory, structured language program that systematically
and explicitly teaches reading, spelling, and handwriting as the groundwork for life-long
literacy.
Core Knowledge Listening and Learning (CKLA) - Students acquire language
competence through listening to build vocabulary and expand knowledge in history and
science.

3-5:

EL - Through complex literacy experiences, students are challenged to demonstrate
mastery of knowledge and skills, demonstrate good character, and produce high-quality
work.

Mathematics
K-5:

Eureka Math and Zearn - A comprehensive Mathematics curriculum speci ically
designed to meet current standards.

Science
K-5: Project Lead the Way - A real-world, applied approach to science that helps students
develop critical and creative thinking skills for school and career readiness.

Learning Standards
Washington State Learning Standards are a consistent, clear understanding of what students
are expected to learn, so teachers and parents know what they need to do to help them. The
standards are designed to be robust and relevant to the real world, re lecting the knowledge
and skills that our young people need for success in college and careers.

Report Cards
Report Cards are distributed at parent conferences. The process of student evaluation is
ongoing during the school year. Conferences will be scheduled in November and March. A inal
report card will be sent home in June at the end of the school year. It is our desire to keep
parents well informed of student progress at all times. Teachers will contact the parents of
students who are making unsatisfactory progress so as to try and help the student realize more
success. Please feel free to call the school for an appointment when you feel progress is not
satisfactory. Parent–teacher conferences may be held whenever necessary for the best interest
of our students.

Retention
Research over the past century concludes that the use of grade retention as an intervention
for academic achievement or social-emotional adjustment is not supported. Increased levels
of intervention and/or student support are recommended.
Retention will only be considered once a meeting with the building principal, teacher, and
parent(s) has been conducted and all relevant information gathered.

ATTENDANCE
Arrival and Dismissal Times
Children should not arrive before 8:35 a.m. Students who are eating breakfast at school will
proceed to the cafeteria to eat. Breakfast is served at 8:35 a.m. for those students eating at
school. Those students not eating breakfast will proceed to the playground for recess.
The irst bell rings at 8:50 and students on the playground will line up to be led inside by their
classroom teacher. Breakfast students are released from the cafeteria to meet their class at the
classroom.
If a student arrives at school after the irst bell, he/she will be directed to the cafeteria rather
than to the playground.
Classes begin promptly at 8:55 a.m. If a student arrives after this time, he/she must check-in at
the of ice and present a pass to his/her teacher.
School is dismissed at 3:10 p.m. Students will be escorted the their bus or to the front of the
building to walk home or be picked up.

Attendance Requirements
Under the Washington State Compulsory Attendance Law, parents and guardians have the
primary responsibility for keeping their students in regular attendance at school. Regular
attendance is crucial to your child’s success at school. Please plan appointments, vacations, and
other activities outside the regular school day. If your child is ill or experiences a family
emergency, please call the attendance line 509 565-3698. When calling please provide the
speci ic symptoms that your child is experiencing (e.g. high fever, sore throat, vomiting, etc.) or
reason the student is absent from school.
A written note or phone call is required for each time your child is absent. Parent contact will
be made if a child is chronically absent from school. A doctor’s note may be required after a
student has missed 10 or more days.

Leaving School Early
In accordance with the state guidelines and district policy, no child will be removed from any
school ground, building, or school function during school hours except by an authorized person.
●

All requests for the removal of a child from school will originate through the of ice. The
child will be called to the of ice to meet the person requesting removal. Students are to be
signed in and out.

●

A student may be released to the residential parent or non-residential parent, unless the
residential parent provides the school with a certi ied copy of a court order restricting
and/or prohibiting the student’s contact with the nonresidential parent.

●

The school will make a reasonable effort to notify the residential parent before releasing
the student to a non-residential parent.

●

A parent appearing in the school of ice to remove a child from school must be identi ied by
the of ice personnel or the principal as a parent or the legal guardian of the child whom
he/she asks to remove. Identi ication may need to be presented.

●

A person appearing in the of ice with a written or vocal authorization from a parent or legal
guardian to remove a child from school will have the authenticity of the authorization
checked by a phone call to the child’s parents or legal guardian.

●

All persons who call the school to authorize the release of a child must give the name of the
person to whom the child is to be released, and the person appearing at the school to pick
up the child must present identi ication before the child is removed. The of ice personnel
taking the phone call will ask the name of the caller, and the child’s address and telephone
number.

●

Prior written authorization from the parent/guardian is required before releasing a
student into someone else’s custody unless an emergency situation justi ies a waiver.

●

Release of a group of students (Scouts, Camp Fire Girls, etc.) to attend a special event will
be affected by the parent authorizing the release.

Transfer or Withdrawal
The school would appreciate receiving notice of withdrawal at least one week before the
student’s last day of attendance. With reasonable notice, the of ice can prepare the necessary
withdrawal paperwork. The of ice maintains permanent records of academic achievement,
health, and standardized test scores. A copy of all school records will be mailed to the receiving
school upon request.

GENERAL ANNOUNCEMENTS
After School Activities
At the end of the day, all students walk out of the building with their class and teacher. Students
staying for after school activities meet the after school supervising staff member and proceed to
the activity location with the staff member.
The staff member takes attendance and turns the attendance into the of ice by 3:20.
The of ice staff checks activities’ attendance sheets against the daily attendance and student
check-out sheets to verify that all students are accounted for.
In the event that a student was in school and was not checked out, but was marked absent from
the after school activity, the of ice staff will check with the classroom teacher (if available) to
see if the teacher had received a message or other instructions from the parent/guardian. The
of ice staff will contact parents/guardian if the student is still not accounted for no later than
3:35.
We ask that parents notify the of ice if their child will not be attending an after school activity
for any reason.

Birthday Celebrations
If you would like to recognize your child’s birthday at school, please communicate directly with
the classroom teacher. Small treats (such as mini-cupcakes) may be sent to school and will be
served at the end of the day. You might also consider a non-food item such as a pencil or eraser.
Please distribute birthday invitations outside of the school setting.

Directory Information
The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that school
districts, with certain exceptions, obtain your written consent prior to the disclosure of
personally identi iable information from your child’s educational records. However, schools
may disclose appropriately designated “directory information” without written consent, unless
you have advised the District to the contrary. Medical Lake School District has designed the
following information as directory information:
●
●
●
●
●
●
●
●
●

Student’s name
Participation in of icially recognized activities and sports
Address
Telephone listing
Weight and height of members of athletic teams
Electronic mail address
Photograph
Honors and awards received
Date and Place of Birth

●
●
●

Dates of Attendance
Grade Level
Most recent previous school attended

Electronic Devices
Students will keep all electronic devices (personal music device, personal gaming device, cell
phone, eReader, camera, etc.) in their backpacks during the school day, unless a school staff
member authorizes the student to use the device for educational purposes.
Students are responsible for devices they bring to school. The district shall not be responsible
for loss, theft, or destruction of devices brought onto school property.
Cell phones may only be used by students prior to the start of school or after dismissal. Parents
are asked to refrain from calling or texting their child(ren) during school hours – contact the
school of ice if you need to reach your child(ren).
If an electronic device is taken from a student by a school staff member, parents will be noti ied
and the device will be secured in the school of ice until the end of the school day when the
student may collect it. If this occurs a second time, the device will be secured in the school
of ice until a parent can pick it up.
Children will regularly have access to school electronic devices for educational purposes. This
might include iPads, computers, Chromebooks, or other devices. When using these devices,
students are expected to treat the equipment with utmost care and keep all food and drink
away from the electronics. Use of technology, while necessary during many aspects of the
school day, is a privilege and may be revoked.

Family Access
Family Access is a web-based tool designed to enhance parent/guardian and school
communication, giving you an opportunity to play a greater role in your child’s education. We
are providing you with the ability to view your student’s schedule, attendance, grades, and
discipline information via the Internet.
Family Access is available through our website, www.mlsd.org. Please note Medical Lake
Schools does not support off-site technology or software applications. If you have a username
and password, you will be prompted to login.
Your username and password will be emailed to you once you have provided an email address
through the registration process. Your Family Access username and password will work for all
children who live in your household, regardless of grade level or school of attendance. If you do
not have your Family Access set-up please stop by the main of ice.

Field Trips
Throughout the school year students may have opportunities to participate in ield trips. Parent
permission will be sought in order for students to participate. At the time of the ield trip, it is
considered the learning task and environment for your child. If your child will not be
participating, please plan an alternate location and activity for your child during that time.

Food Services Program
The school breakfast and lunch programs are open to all students enrolled at Michael Anderson.
Money may be deposited in your child’s account to be used for breakfast, lunch, and/or milk.
You are encouraged to make deposits online, but you may also do this by sending a check
(payable to Michael Anderson Elementary) or cash in a sealed envelope with your child’s name,
teacher’s name, and amount to be deposited written on the envelope. Students need to give
this envelope to their teacher at the beginning of the day.

Lunch Visits
If you plan to visit your student(s) during lunch please let your child’s teacher know ahead of
time. If purchasing a school lunch, the cooks will be noti ied.
Please note - Space is very limited in our cafeteria, especially on Fridays when some students
have more choice in their seating. Please be mindful of and accommodating to students,
teachers, and classes as you enjoy lunch with your child.

Non-Discrimination Rules in Effect
The Medical Lake School District complies with all federal and state rules and regulations and
does not discriminate on the basis of race, color, national origin, sex, disability, or religion. This
holds true for all students who are interested in participating in educational programs and/or
extracurricular school activities and district employment opportunities. Inquiries regarding
compliance and/or grievance procedures may be directed to the school district IX/RCW
28A.640 compliance of icer and or Section 504/ADA coordinator: Timothy D. Ames
Superintendent, Medical Lake School District, PO Box 128, Medical Lake, WA 99022, telephone
number: (509) 565-3100.

Playground and Fields
We ask that adults and children (who are not enrolled at MAE) refrain from being on our
playground and ields during school hours.

Student Dress
The primary responsibility for a student's personal dress and grooming standards lies with
parents. However, if the administration deems a student's clothing or grooming has the
potential to interfere with the learning environment or safety of students/staff, parents may be
contacted to resolve the problem.
Student dress should allow for a educational focus and personal safety. During cold weather,
students should come prepared with adequate clothing for outdoor play and travel to and from
school (coat, snow pants, hat, gloves, boots, etc.). During warm weather, clothing should
maintain students’ modesty and safety. Hats and hoods are not permitted in the building or on
the playground, with the exception being winter hats during inclement weather. Flip lops are
strongly discouraged.
When possible, students should have a pair of tennis shoes that remain at school and are used
only in the gym.

HEALTH AND WELLNESS
Fever
Parents will be noti ied if a student’s temperature is 100ºF and above and be requested to pick
up their child, or make arrangements to have their child picked up.

Head Lice
Head lice continue to be a problem throughout the country. For your family’s protection and to
prevent spreading lice to others, it is recommended that parents check their children about
once a week.
Parents will be noti ied by letter when one student in the classroom is infected. Our school
nurse will screen students in that classroom when two or more cases occur within a 30-day
period. Staff will take steps to instruct students on prevention (i.e. not sharing coats, hats or
combs). Students with head lice will be excluded from school until they are properly treated
and all nits have been removed. Upon return to school, treated students are checked for
veri ication that the student is nit free.

Immunizations
Washington School Immunization Law requires that all students, grades K-12, be properly
immunized in order to attend school. In accordance with the state law, the Medical Lake School
District requests your cooperation in completing the Certi icate of Immunization Status Form.
Children not in compliance with the law will be excluded from school until evidence of
compliance is presented.

Medications
According to state law and district policy, if it is necessary for your child to receive oral
medication (prescription or non-prescription) during school hours, a medication request form
must be illed out and signed by both the physician and the parent. Forms are available in the
of ice. All medication must be kept in the most currently labeled pharmacy container. The
pharmacy will be glad to provide an extra container for school at your request. All medication
will be kept and dispensed in the of ice. To ensure safety, parents are encouraged to deliver the
medication to school.
School personnel are trained to handle irst aid for minor injuries. In case of serious injury or
illness, parents will be contacted immediately. The child will be taken to the hospital if the
parents cannot be reached. Children should report all injuries to their teacher or playground
supervisor.

Nurse
We are fortunate to have a school nurse on site. The nurse is available from 9:00 a.m. to 3:05
p.m. Please give your child’s teacher and the school nurse information regarding any health
concerns you have about your child, along with information regarding any accommodations
required (takes medication at school or home, restrict physical activity, etc.). If your child takes
medication, please tell us the type and the effect on your child’s behavior and when the child
takes it.

Vision and Hearing Screening
Screening is conducted by the school nurse and volunteers. If the results of the screening
indicate any vision or hearing dif iculties, parents will be noti ied and encouraged to schedule
an appointment with a vision or hearing professional.

When a Child Should Stay Home
It is important for the health of all that your child not be at school when sick. The following
guidelines are appropriate reasons to keep your child home from school:
●

A fever of 100° F or higher. Your child should be fever free for 24 hours before returning
to school.

●

A consistently goopy, runny nose.

●

White or yellow drainage from the eye, crusty eyes, and/or redness of the eyelid or skin
surrounding the eye.

●

A bad cough- one that you wouldn’t want your well child to be around.

●

A sore throat, especially with fever or swollen glands in the neck.

●

Shortness of breath or other problems with normal breathing.

●

A child that seems ill-unusually tired, pale, or dif icult to awaken; says he or she has a
headache or body ache; seems confused or irritable, and/or lacks normal appetite.

●

A rash that is associated with fever or severe itching.

●

Vomiting within the last 24 hours or as directed by your physician. Your child should be
free of vomiting and feeling well for 24 hours before returning to school.

●

Diarrhea and/or bloody diarrhea. According to Washington State Administrative Code, a
child who has one episode of bloody diarrhea, or two episodes of diarrhea at school must
be sent home and cannot return until the diarrhea has resolved. You should contact your
health care provider if your child has severe or bloody diarrhea.

●

If your health care provider has prescribed antibiotics, your child needs to remain at home
for at least 24 hours after starting the antibiotics.

●

Any contagious disease that can infect others such as chicken pox, in luenza, whooping
cough or gastroenteritis.

PARENT INVOLVEMENT
Assemblies
Each month we honor a number of students at PACE/ABC Awards Assemblies. Classroom
teachers will notify parents if their child is receiving one of these awards and provide the
date/time of the assembly. Parents and guests are always welcome to attend and will be asked
to sign in/out and ind seating in the parent section of the bleachers or on the benches on the
gym loor.

Classroom Volunteers
Volunteers are vital to the success of many programs and events at Michael Anderson
Elementary. Some ways that volunteers might help at school are:
●
●
●

At a regularly scheduled and consistent time with an individual teacher.
For special events.
For ield trips with each grade level, Choralaires, and other clubs.

When volunteering, please do not bring your other children along, unless you’ve made previous
arrangements with the teacher you’ll be assisting. Prior to volunteering a background check
form must be submitted to the of ice and cleared.

Field Trip Volunteers
Volunteers for ield trips are essential to providing students with a safe and productive trip. As
a parent volunteer, you will be required to complete a background check. Siblings are unable to
participate on ield trips while you are volunteering. As a volunteer, you will be required to ride
the school provided transportation(to and from the location) and remain with an assigned
group. If you are not volunteering for a ield trip, we ask that you NOT attend the ield trip
or meet the busses at the location.

Parent Teacher Organization
Parent Teacher Organization is a vital component of our school. All parents are urged to become
members and to actively participate. Each year the PTO sponsors several fundraising projects.
With the help of all parents, these projects can be very successful. The PTO uses the money
raised to fund many activities at our school.

School Success Nights
School Success Nights provide opportunities for parents and children to focus on learning and
having fun as a family. Watch for information to come home regarding speci ic topics and dates.

Visitors
Parents are encouraged to participate in activities and volunteer in classrooms. If a parent
wishes to observe a classroom please contact the of ice in order for a meeting to be scheduled
with the principal. All classroom observations require a meeting with the principal.

Volunteer Procedures
All school volunteers must complete a Volunteer Application which includes a background
check. Please coordinate all volunteer hours directly with the coordinator of the volunteer
experience (classroom teacher, of ice, PTO, PE department, music teacher, etc.)

SAFETY
After School Routine
Students must adhere to their usual after-school routine unless the school has been noti ied.
Noti ication can come in the form of a note, email, phone call or face-to-face conversation.
Without approval from a parent, students will be required to follow their usual after-school
routine (this includes staying for an after-school activity). For “day of” changes to a student’s
end-of-the-day routine, the best contact is the main of ice at 565-3600 to ensure that the
classroom teacher is aware of the change.
For repeated and regular variances to a child’s after-school routine, noti ication can be made
once and will remain in place until further directed by the parent. (For example – Student rides
the bus home Monday – Thursday, but is picked up on Fridays.)

Animals
Animals at school can pose potential health and safety risks to students, staff, and other
members of the school community. Dogs and other domestic animals (with the exception for
service animals that provide aid to disabled persons) are prohibited on school grounds except
in conjunction with quali ied school activities. THIS APPLIES AT ALL TIMES WHEN CHILDREN
ARE PRESENT AND ESPECIALLY WHEN STUDENTS ARE ARRIVING AND DEPARTING SCHOOL.
During school hours, uncontrolled animals (such as dogs) must be removed from the premises
and/or animal control must be noti ied. In the event an animal is present and an imminent
threat to health and safety, 911 will be called.
All plants and animals used for study purposes or class-sharing must be non poisonous and free
from disease. The principal must give authorization when animals are brought to the
classroom.

Bicycles, Skateboards, and Scooters
Bicycle and scooter riding is appropriate only during good weather. Only irst through ifth
grade students are permitted to ride bikes to school. All riders must walk bikes and scooter
across streets with a crossing guard and must wear a safety helmet. Bike racks are provided for
students who ride to school. Locking bicycles and scooters is highly recommended. Students
who do not demonstrate knowledge of riding rules and regulations, practice safe riding or use
behavior not conducive to safety, may be denied the privilege of riding to school. The school is
not responsible for stolen or damaged bicycles or scooters. Skateboards and motorized
scooters are not allowed at school or on the bus. Riding of bicycles, scooters, skateboards, and
skates is not permitted on the playground during the hours when the building is open.

Bullying and Harassment
Harassment, intimidation, bullying is an intentional, electronic, written, verbal, or physical act
that:
▪
▪
▪
▪

Physically harms a student or damages the student’s property
Has the effect of substantially interfering with a student’s education
Is so severe, persistent, or pervasive that it creates an intimidating or threatening
educational environment for student(s)
Has the effect of substantially disrupting the orderly operation of the school for student(s)

Child Abuse or Neglect (Suspect and Reporting)
All school of icials are mandated reporters. What this means is that if we suspect child abuse or
neglect we must report (or cause a report to be made) to law enforcement or CPS when we
believe a child has suffered abuse or neglect or may be at risk of abuse or neglect. All reports
are con idential.

Classroom Treats
Due to health concerns and insurance liability we cannot serve homemade treats in our
classrooms. Due to the high number of known allergic reactions to products containing nuts, or
commercially prepared where products may have come into contact with nuts. Some
classrooms may adhere to a “Nut Free” policy. Birthday treats and party treats will need to be
store bought and commercially prepared. It is necessary to follow this policy for everyone’s
safety.

Dress for the Weather
If the temperature is at/above 19 degrees, and the play area is safe, recess will be held outdoors.
We expect students to be dressed for the weather. During this time of year students are
encouraged to wear jackets and pants (rather than shorts) to school so they are ready for the
elements. If there is concern about a child’s preparedness for the weather action may be taken
to ensure the child’s safety and well-being. . When snow is present on the schoolyard, students
with boots and snow pants may go in the snow. We expect students to play safely at all times
and be extra mindful when icy conditions exist.
During the warm weather months, we encourage students to NOT wear lip lops to school.
They can cause a safety concern.

Drills
Schools are required to conduct ire and other safety drills throughout the school year. Students
are expected to follow the teacher's directions and exit the building quickly. No talking,

pushing, or running allowed during the drills. We also ask parents and volunteers to exit the
building during the drills.

Drop-off and Pick-up
Students being brought to school by private vehicle should not arrive at school prior to 8:35
a.m. Playgrounds are unsupervised and school staff is preparing for the day and are unable to
provide supervision.
Student Drop-Off between 8:35 a.m.-8:50 a.m. - Students should be dropped off in the
loading zone located at the front of the school.
Do not drop students off in any of the parking areas; it is dangerous for students to be
walking in a location where cars are moving.
Student Pick-Up between 3:05 p.m. – 3:15 p.m. Prior to 2:55 the loading zone should be free
from parked cars. Please remember this area is designed as a no-idle zone and cars may not be
left unattended. Additionally, cars are only allowed to be in the loading zone for 10 minutes.

Emergency Closure Information
The safety and welfare of students are the major factors when considering an emergency
closure of schools. The superintendent/designee is responsible for such decisions. Whenever
schools are closed due to weather, health, or for safety reasons all scheduled activities and
events are canceled.

Snowy Day Procedures
On days when severe weather strikes, the district transportation director will inspect bus
routes and make recommendations to the superintendent. If at all possible, the decision will be
made prior to 7:00 a.m. For information on what has been decided, listen to local TV or radio
stations. An automated phone message will also be issued to the contact phone number listed as
“primary” on your student’s account.
Should the decision be made to open school with a 2-hour delayed start, we would begin school
at 10:55 a.m. (delayed start) versus 8:55 a.m. (normal start). A 2-hour weather delay on a
Friday results in school starting at 10:55 a.m.
With a delayed start, morning Preschool’s will end at 12:30 p.m. and the afternoon session will
begin one hour later than normal (1:30 p.m.).

Emergency Contact Person
All students have an Emergency Information Card on ile in the school of ice with a list of
emergency contacts. We would contact these persons to verify any changes in daily dismissal
routines, if you cannot be reached. It is not the intent that these emergency contact persons can

pick up the child at any time. Authorization (note, phone call, etc.) must be made by a parent in
order for the child to be released to an emergency contact.

Emergency Treatment
During the period of a school year, we must expect a few accidents. Every precaution is taken to
prevent such mishaps. It is very important for each student and parent to know the procedure
to follow in case of an accident. First, the student reports what happened to his/her teacher or
person on duty at that time. If the accident warrants, the teacher will ill out a report. If
medical attention is needed, the person in charge will bring the student to the of ice and irst
aid will be administered. If serious, parents will be contacted. The staff offers only minimum
irst aid treatment in case of injury. We always attempt to contact the parent if the personnel
here consider the injury or illness to be at all serious. The school gives NO MEDICINE internally
and makes NO DIAGNOSIS. When parents are to be away from home, please notify the school
and indicate who to contact in the event of an emergency.

Parking Lots
The east parking lot is designated for buses and staff only. Parents and visitors should use the
parking lot located at the front of the building nearest the main entrance.

Recess Expectations
Students will have regularly scheduled recess each day at 8:35 and mid-day. Teachers may
schedule additional recess time at their discretion. Recess expectations are taught and
reinforced in order to provide a safe, fun, active recess time for all. Recess supervisors work
with children to encourage problem solving when disagreements occur. The goal is for students
to engage in creative, free-play and structured activities of their choosing in a safe manner.

Scented Products
Due to the increased prevalence of scent allergies we are asking that all students, volunteers,
and visitors refrain from using scented products while inside the building. This includes body
sprays, perfume, cologne, scented soaps, etc.

Visitors
To ensure a safe and secure learning environment, all visitors are required to sign in at the main
of ice. They may be asked to show identi ication. All visitors are also required to wear a visitor
pass. Staff has been instructed to direct anyone not having a visitor pass immediately to the
of ice.
We cannot have visitors of school age or younger (friends, vacationing relatives, etc.) unless
accompanied by an adult. Please contact the of ice in advance for special situations.

Weapons
Guns are not permitted on school property. Any student who possesses a irearm on school
premises or on school-provided transportation shall face the district’s discipline policy. Knives
and other weapons are also not permitted on school property. Students possessing these
weapons will be subject to suspension or expulsion.

STUDENT BEHAVIOR EXPECTATIONS - BUS
Student Conduct on Buses: The bus driver has authority and responsibility for the
behavior of students using school district transportation. Students shall conduct
themselves in accordance with the rules and policies of the district. Any misconduct by a
student, which, in the opinion of the bus driver or transportation supervisor, is
detrimental to the safe operation of the bus, shall be suﬃcient cause for the principal to
suspend the transportation privilege. Any change from regularly scheduled bus route
requires prior approval. Call Transportation at 565-3110 for details regarding bus rules,
parent notes, etc.

Medical Lake School District’s Transportation Policy
Bus Passes and Parent Notes
Students must have a note or pass to ride buses other than their regularly assigned bus.
The bus pass or a note shall be from the students’ parent or the school. Signed and dated
notes from parents shall be presented to the teacher or oﬃce staﬀ. The notes or passes
shall be signed by the school oﬃcial, otherwise the student will not be allowed to ride the
bus.
Cell Phone Use by Students on School Buses
The use of cellphones and cameras on school buses pose a serious safety hazard to all the
students on the bus. The use of the cell phones and cameras are a distraction to the bus
driver, therefore cell phones and cameras are prohibited. Cell phone calls need to be
made prior to the student boarding the bus. A driver may allow a student to make a brief
call to a parent or guardian if deemed necessary.
Electronic Devices
Devices (toys/gadgets) (stun guns, tasers) that cause electric shock shall be prohibited
from school buses. These devices come in the form of pens, lighters, etc. and are
considered dangerous.
Lasers
Lasers are considered dangerous and are prohibited from the bus.
Personal Entertainment
Personal music devices, game boys etc., may be used on the bus at the discretion and with
the permission of the driver. Music devices may only be used with earphones. Open
speakers are not allowed. The volume of all devices must be kept low so that it does not
disturb other students or the driver. For safety purposes, ear pieces must be removed
from both ears during the time the bus is at the students’ bus stop during the loading or
unloading process. Students must be able to hear the driver and traﬃc.

Skateboards, Etc
Skateboards, scooters, and roller blades are prohibited from being transported on school
buses.
Rules of Conduct for Students Riding Buses
A. Students shall obey the driver and any aide assigned to the bus by the
district. The driver is in full charge of the bus and passengers and shall be
obeyed. If an aide is assigned to the bus, they shall be responsible for the
safety of passengers on the bus. When transporting classes or teams, the
teacher or coach shall be primarily responsible for the behavior of the
students. Students shall obey the instructions of the driver, aide, and the
teacher, coach or other staﬀ member.
B. Students shall ride only on their assigned bus unless wri en permission to
do otherwise has been approved by school oﬃcials.
C. Students shall not be permi ed to leave the bus except at their regular stop
unless wri en permission to do otherwise is approved by school oﬃcials.
D. Students assigned seats shall use only that seat unless permission to change
is authorized by the driver.
E. Students shall observe rules of classroom conduct while riding on buses.
Noise shall be kept down to avoid distracting the driver. Students shall
refrain from the use of obscene language or gestures.
F. Students shall not smoke or ignite lighters or matches on buses.
G. Students shall not eat or drink on buses, except when speciﬁcally authorized
and supervised by an accompanying teacher, coach, or other staﬀ member.
Buses shall be kept clean.
H. Students shall not open bus windows without the driver’s permission.
I.

Students shall not extend any part of their body out of bus windows at any
time.

J.

Students shall not carry or have in their possession items that can cause
injury to passengers on the bus. Such items include, but are not limited to,
sticks, breakable containers, weapons or ﬁrearms, straps or pins protruding
from clothing, large bulky items which cannot be held or placed between
legs, etc. Books and personal belongings shall be kept out of aisles. Nothing
shall be hung above the windows or block the emergency exits.

K. Students shall not carry animal life on buses, except “service” dogs when
permission is granted.
L. Students shall not sit in the driver’s seat.
M. Students shall refrain from talking to the driver unless necessary.
N. Students shall go directly to a seat when boarding the bus and remain seated
at all times unless the driver instructs otherwise.
O. Students shall get on/oﬀ the bus in an orderly manner and shall obey the
instructions of the driver or school safety patrolmen on duty. There shall be
no pushing and shoving when boarding or leaving the bus. Once oﬀ the bus,
students shall adhere to rules for pedestrians.
P. Students shall never cross the roadway behind a bus unless they use
pedestrian crosswalks or traﬃc lights.
Q. Students shall stand away from the roadway curb when any bus is
approaching or leaving a stop.
R. Students going to and from their bus stops where there are no sidewalks
shall walk on the left-hand side of the roadway facing oncoming traﬃc.
Students shall go directly to their home after leaving the bus.
S. Students shall use lap belts on buses when available.
T. Students shall follow emergency exit drill procedures as prescribed by the
driver.
U. Students shall not tamper with emergency doors or equipment.
V. Parents of students identiﬁed as causing damage to buses shall be charged
with the cost of the incurred damage. Students causing the damage may be
suspended from transportation.
W. Student misconduct shall constitute suﬃcient reason for suspending
transportation privileges.
VIDEO CAMERA ON SCHOOL BUSES
It is the policy of Medical Lake School District to allow the Transportation
Department to use video cameras on district school buses for, among other
purposes, the purpose of recording student behavior. The reason for recording
student behavior is to provide school oﬃcials and parents with documentation
when dealing with inappropriate conduct. Disciplinary action will be handled in
accordance with established district policy. The superintendent or his/her
designee will provide administrative rules and regulations for the use of
cameras.

