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WELCOME
Welcome to the 2018-19 School Year, the 76th of our storied school! The administration, faculty, and staff of
St. Mary Magdalen School (SMMS) are pleased that you are part of our growing Maverick Family.
This handbook has been prepared for you and contains information about school policies. One of our goals is
to provide a successful learning experience for each of you, and this handbook aims to further this goal by providing
clarity on matters affecting your child(ren).
We ask parents and students to read, discuss, and utilize the information in this handbook.
PURPOSE OF HANDBOOK/RIGHT TO AMEND STATEMENT
The SMMS handbook is published so that parents, students, and staff may be informed of policies and
procedures of the school. If changes are necessary during the year, SMMS maintains the right to amend the contents
of this publication. Notification of such changes will take place.
MISSION STATEMENT
The mission of SMMS is to empower students and our community to witness the Gospel and grow in excellence through faith,
academics and service.
As a mission driven school, we use our mission to anchor and guide all that we do. This mission, well lived,
advances the goal of all ministries of the Church to form lifelong disciples of Jesus.
VISION
SMMS is a Catholic, dual language, co-educational school of empowerment. Students engage in a dynamic
academic experience preparing them for college and heaven. SMMS cultivates a growth mindset, biliteracy,
multiculturalism and strong character inspired by the Gospel and Catholic Social Teaching. SMMS offers opportunities
to grow in excellence through diverse extracurricular programs, including Athletics, Clubs, and academic excellence
programs, such as tutoring and SuccessMaker. Students improve themselves and the world through service programs
and a robust faith program that includes daily prayer and religion classes, liturgy three times a week, and weekly
adoration. SMMS embraces and supports students with highly diverse abilities and needs through our Counseling and
Academic Intervention programs. The student learning experience is infused with the latest in educational technology,
including a 1:1 Chromebook program and SuccessMaker academic software. SMMS prepares and supports Pre-K3
through 8th grade students to excel in high school and college through the Graduate Support Program.
GROWTH MINDSET
We aim to cultivate a growth mindset at SMMS, because the way our students think about intelligence will have
a profound effect on their lifelong success. A student with a growth mindset understands that intelligence is a
changeable quality, and therefore that school is a place to practice, make mistakes, and learn. A student with a growth
mindset:
•
•
•
•
•

Seeks out a challenge
Often participates because if the answer is wrong it is a learning moment, not a sign of insufficient
talent
Responds positively to constructive criticism
Reads faculty feedback carefully and asks meaningful questions on how to improve
Arguably the best way to demonstrate a growth mindset is through reading; “Reading is to the mind as
exercise is to the body.”
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God has given the most incredible gift to all people - the ability to improve! No one is prevented from growing
his or her talent or intelligence, no matter where s/he begins.
WE ARE MAVERICKS
The school embodies Gospel values in resolving differences by embracing those differences. We stress that we
are each unique, but we also emphasize: “We Are Mavericks.” We emphasize publicly, prominently and consistently
that a Maverick is an unorthodox or independent-minded person. We strive to be a school where misfits, outcasts and
others on the outskirts can just as easily and effectively advance our mission as anyone else. As Thomas Merton said,
“To be a saint means to be myself.” This means that there will be and should be differences among us. However, these
differences can and should help us individually reach heaven, but also help as many others as possible reach heaven.
Mother Theresa said, “You can do something I can’t do. I can do something you can’t do. Together let us do something
beautiful for God.” Thus, our celebration of differences ultimately has a communal, God-directed end.
MAVERICK VALUES
Improve the World
Dignity
Justice
Stewardship

Improve the Self
Curiosity
Resilience
Zeal
Self-Discipline
Gratitude (New)

GRADUATE AT GRADUATION
In 2016, various stakeholders participated in focus groups that sought to answer this question: what are the
key ideal traits of the Maverick Graduate at Graduation? Distilled into three core traits, a Maverick Grad at Grad who
has lived our mission statement should be Prayerful, Driven and Loving.
•

PRAYERFUL

First and foremost, the Maverick graduate should be Prayerful. At its most basic level, this means that the Grad
at Grad maintains a relationship with God through talking to God and listening to God. Importantly, it does not mean
someone who is perfectly pious or one who does not struggle with their faith, but one who sticks with God even when
they feel that God is far away or not there. Rather than succumbing to the tendency to compartmentalize God into just
mass time or formal prayer time, the Maverick Grad at Grad sees God in all things.
•

DRIVEN

The Maverick graduate should be Driven. Thus, the Grad at Grad is self-motivated, with a deep commitment
to learning/growing for learning’s/growing’s sake. In other words, the Grad at Grad has a growth mindset (see
above). The Grad at Grad is not simply driven by naked ambition for individual gain, but by a profound commitment
to improving herself/himself in order to improve his family, neighborhood, city, state and the world.
•

LOVING
The Maverick graduate should be Loving. As Scripture states, “God is love.” The Grad at Grad should seek
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to see Jesus in others, and be Jesus to others. There’s no better way to do that than to be loving toward God, oneself
and others. The Maverick Grad at Grad is especially committed to showing love through a strong sense of social justice
toward the poor and vulnerable.
STRATEGIC PLAN
SMMS has developed a Strategic Plan for 2017-2020.
NATIONAL STANDARDS AND BENCHMARKS FOR EFFECTIVE CATHOLIC SCHOOLS
SMMS uses the National Catholic School Standards to inform our self-assessment, and guide our growth.
This resource can be found at: http://www.catholicschoolstandards.org/
BROTHERS OF THE BELOVED DISCIPLE
Our Pastor, Fr. Will, is a member of The Brothers of the Beloved Disciple. There are three priests in this
community: Fr. George Montague, Fr. Bob Hogan, and Fr. Will. The Brothers of the Beloved Disciple are a religious
community in formation, founded in 1997 under the direction of two priests, Fathers George Montague, S.M. and
Robert Hogan, B.B.D., and approved by the Archdiocese. The community’s mission reads: “With Mary, to bring the
full role of the Holy Spirit to the heart of the Church.” The school is blessed to have such a dynamic and committed
community located right next door. The Brothers’ engaging preaching, emphasis on praise and commitment to the
Charismatic approach continuously invigorate our school.
RENWEB
RenWeb is used for grading and some parent notifications. Below is how to use this system:
RenWeb’s ParentsWeb is a private and secure parents’ portal that will allow parents to view academic informationspecific to
their children, while protecting their children’s information from others. You may view your child’s grades, attendance, and
homework, as well as other useful school information. You can also communicate with teachers and other school staff online
whenever necessary. All you need is an Internet-capable computer.
Here’s how to access our easy-to-use RenWeb ParentsWeb:
•Make sure that the school has your email address in RenWeb.
•In Internet Explorer, Firefox, or Safari, go to www.renweb.comand click Logins.
•Type the school's District Code: SMR-TX
•Click Create New ParentsWeb Account.
• Type your email address and click Create Account. An email will be sent which includes a link to create your
ParentsWeb login. The link is active for 6 hours.
•Select the Click to Create your ParentsWeb login link.
•A web browser displays your Nameand RenWeb Person ID.
•Type a User Name, Password,and Confirm the password.
•Click Save User Name and/or Password.
A message displays at the top of the browser, "User Name/Password successfully updated."
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•You may now log in to ParentsWeb using your new User Name and Password.
•ParentsWeb allows you to access:
o Student attendance
o Daily grades
o Homework
• As well as logging service hours every semester:
SERVICE HOURS LOGIN
** RenWeb is the only way to log in your service hours completed every semester. If you do not enter your hours into RenWeb,
they will not be accounted for, and your FACTS tuition account will be charged accordingly. To enter your hours, simply log into
RenWeb with your username and password. Go into Family Information, and select the parent/family member who performed
the Service Hours. Click on Service Hours and input your hours completed. Once that is done, hit Save. The description box has
several pre-defined service opportunities listed. If you don’t see what you are looking for, please let Ms. Deniece Juarez know.
The note section can be used for any details you would like to share. Please list the teacher or event chairperson you volunteered
with in the Verified By box. This will allow the correct person to verify your hours.**

DUAL LANGUAGE PROGRAM
SMMS is a bilingual, multicultural school. It has a dual language program for grades Kinder to 4th grade (Pre-K 3 and 4 is a
90/10 Spanish program). Next year, the program will expand to 5th grade, and so on, until it reaches 8th grade and all grades are dual
language. SMMS partners with Boston College and The University of Texas San Antonio to ensure a top-tier dual language program.
Our dual language program follows a 50/50 model focused on biliteracy development. This means that roughly half of
instruction is in Spanish and half is in English. Languages are divided by content area. Math instruction is in English K-5th grade. All
students, K-5th grade receive science and social studies in Spanish to help develop their Spanish literacy. At SMM, students also receive
Religion in Spanish. This does not mean students will not learn math content in Spanish or science and social studies content in English.
There are other opportunities throughout the day/week for children to learn vocabulary in both languages.
It is important that children learn to read in their native language where their vocabulary is already established and where parents
can continue to help them develop. Additionally, we know what children learn in one language will transfer to their second language. In
other words, children only learn the process of reading once. Hence, first language determines the language of instruction for Reading.
In Kindergarten and 1st grade, the student will be placed in Spanish Language Arts if the home language is Spanish, and in
English Language Arts if the home language is English. Starting in 2nd grade, all students take two sections of Language Arts, one in
Spanish and one in English, to continue their biliteracy development.
Here are some common questions and concerns:
My child is in X grade, but s/he has two teachers? I don't understand.
Our teachers work together as dual language teams. Take 1st grade, with Mrs. T. and Mrs. M. Mrs. T, a fluent English speaker,
teaches all her content in English. Mrs. M., a fluent Spanish speaker, teaches all her content in Spanish.
So, let's say that I have a child whose first language is English and her homeroom teacher is Mrs. M. Notice first, that she was
not simply placed with Mrs. Terry because she speaks English. This is because we want a mix of languages in each classroom to help
children develop biliteracy. So, she would have English Language Arts and Math with Mrs. T., and Science, Social Studies and Religion
with Mrs. M.
Let's flip it and say that my 1st grade daughter is Spanish dominant and her homeroom teacher is Mrs. T. Again, the language
of the homeroom teacher and the language of the child has literally no connection; she was placed with Mrs. T. to balance the languages
in the room. My Spanish dominant daughter would then have Spanish Language Arts, Science, Social Studies and Religion in Spanish,
with Math and all her electives in English.
What if my children falls behind academically since instruction is sometimes in a language s/he does not understand?
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This is a common and understandable concern with any dual language program. However, the concern is
debunked by both academic research and data. Academic research (Collier & Thomas, 2009; Gómez, 2000; Alanís,
1999) has consistently pointed to better learning outcomes for students in dual language programs. This may seem
counterintuitive: if we're decreasing instruction in English, how is it that kids in dual language programs outscore their
monolingual peers in English with regularity by 5th grade? The answer is that there are immense cognitive benefits to
learning in English and Spanish; rather than imagining a brain where English and Spanish are fighting for space in the
brain, imagine a brain where English and Spanish function almost as one, facilitating learning of each other.
How is my child going to learn anything when he does not understand the teacher?
Don't confuse understanding with learning! Just because you do not understand something does not mean that
you are not learning amazingly. In fact, when you understand something completely, you are often not learning, and
when you are struggling to understand, your brain is in a full throttle learning process making connections where it can
and striving to make meaning. Additionally, the model has several components designed as ‘safety nets’ to ensure
children learn the content and language. For example, children are paired with a student who knows more language or
content. That pairing works together to learn the material.
We preach growth mindset and failure as keys to success. Our Gómez and Gómez model is a way to practice
what we preach!
GRADUATE SUPPORT PROGRAM
Our Graduate Support Program (GSP) started in 2013-14, and has expanded each year. The GSP offers
preparation for our current students to succeed in high school, as well as support for our graduates to excel in high
school and college. Each year, 8th graders, and sometimes 6th and 7th graders, receive such preparation. Such
preparation includes:
• an HSPT Prep course once a week in the fall semester and into the spring semester, and a College
Exploration course in the Spring
• a Parent and Student information night regarding the HSPT
• one-on-one guidance for selecting a high school, class tours of Catholic high schools and individual shadow
days at Catholic high schools
• one-on-one guidance for preparing academically for High School
• a High School Panel where SMMS alumni currently attending and teaching in Catholic high school offered
insights and advice for our students, as well as fielded questions about their experiences
• a High School Fair where local Catholic High Schools visited our school with staff and students, and our 5th8th graders were able to informally interview and be interviewed help with applications for scholarships,
including the Marianist Urban Student Program (MUSP)
• scholarships to Catholic High Schools, including Central Catholic, Holy Cross, Incarnate Word and St.
Anthony’s.
• help with the full range of the application procedure for Catholic High Schools
•

the cultivation of a college-bound culture through College dress days, college tours, our stated goal of college,
and college signage in the school

• admissions and residential tours for 8th graders last year at UTSA, Trinity University, UIW, and OLLU; this
year, students will attend these institutions and possibly other local universities.
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COLLEGE BOUND CULTURE
We seek to cultivate the expectation of graduating from college, as well as a full realization of how difficult this
goal is to obtain. Therefore, our Graduate Support Program spearheads the cultivation of a college bound culture.
College Dress Fridays unite us in our common goal of college. This day occurs each first Friday of the month. Students
may wear a college top with jeans and sneakers. Additionally, each classroom has posted at its door “Class of” followed
by the students’ year of college graduation. These and other initiatives help to foster a conscious conviction to graduate
from college.
ALTAR SERVER PROGRAM
This program now features upwards of thirty students, up from nine in 2011-12. The students partake in a
community-building faith field trip, and we have parent volunteers who help with the program. The program has also
expanded in terms of the grade range, as now it features 3rd graders – 8th graders, whereas before it was limited to 5th
– 8th grade. As in the case of the Monday Mass, this Altar Server Program serves to effectively empower students
through faith.
PHILOSOPHY
We aim to foster responsible Christian behavior, reflection and prayer, mastery of basic skills, critical thinking
and informed decision making. We hope to equip students with the necessary skills to become integrated persons who
are happy and positive in their response to the challenges of an ever-changing, multicultural society where they will be
active participants in a technologically complex world of interdependence.
We aim to provide quality education for our students and to implement, within a loving faith community, the
three-fold plan of Catholic education: to teach Catholic doctrine, to build community, and to serve others.
We recognize that parents are the primary educators of their children; therefore, we expect and encourage
parent interest and involvement in all activities concerning the growth and development of their children.
St. Mary Magdalen School is totally committed to its education ministry in the guidance and direction of the
learner as a Christian person and as a member of the community in which he/she lives and interacts.
Through the cooperative and collaborative effort of administration, faculty, and students, developmental goals
and instructional objectives are accomplished.
The continuous and dynamic formation through instruction and discipline provides the learner with necessary
skills and experiences so that he/she/may realize the ultimate goals of Catholic education, therefore becoming a
responsible adult who can meet the challenges of the future and the demands of society.
GOALS
Simply put, our goals are college and heaven.
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These goals are more specifically broken down and expressed below:
Spiritual-Moral
SMMS will form an active, dynamic faith community where Christian, Catholic values and the Gospel message
are learned and lived.
Physical
Students will develop good health habits, sportsmanship and athletic competency.
Academic-Mental
Students will be within an atmosphere in which they can develop skills necessary to acquire and utilize
experimentation, invention and discovery of theories, beliefs, knowledge, ideas and concepts through a comprehensive
curriculum program.
Cultural
Students will identify and show appreciation for a variety of cultural traditions and lifestyles.
Social
Students will develop a realization of their individual importance as members of the Christian community,
respectful of others’ rights, responsible, and accountable for their own actions.
Emotional
Students will develop and healthy sense of self, and acceptance and appreciation of the giftedness of self and
others.
OUR LOGO

In 2013, after discussion and input from staff, parents, students, alumni and parish leaders, a decision was made
to create a new logo that better expressed our identity as a Catholic school, and, specifically, a Catholic school whose
patroness is St. Mary Magdalen. Some of our parent volunteers had a unique and bold vision, and the logo is the
manifestation, after hours of their work, of that vision.
The logo represents our Patroness in several ways. First, the logo is the tower of a Church (our Church) named
after St. Mary Magdalen. Second, our Patroness’ name comes from the Hebrew word for tower. Third, she
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was present at the foot of the cross, which is the paramount feature of the new logo, and she was the first recorded
witness of the Resurrection, which the cross in the logo symbolizes. Fourth, she went outward to proclaim the Good
News to others and bring others toward Jesus, much as the bell in the logo sounds outward to proclaim Jesus and to
call us toward the Church to gather in His name.
The logo symbolizes both our Church and our school. An essential part of our students’ education takes place
in the Church. The Church is the one place where we all gather together in one space. We celebrate Mass in the Church
each week, and we have assembly in the Church afterward. Our students make their First Confessions and First
Communions in the Church. The Church predates the school, and gave life to the school. The Church brings so much
to our school, including evangelization, and our school brings much to the parish, helping to evangelize much of the
Church community.
Just as the Golden Dome and the Steeple are the principal logo among multiple logos associated with Notre
Dame and UIW, respectively, so, too, is our tower. The Maverick horse logo will be used mainly for sports. Conversely,
the tower logo will be used for our principal pursuits.
Ultimately, the tower is iconic. It is the first thing of ours one sees from Interstate 10 going in either direction.
We hope that each of you has had the chance to see the tower with a sunset and/or sunrise as the backdrop. The tower
grounds us and roots us in a very real way in this community, in this city, on this earth. Yet, it also strives upward to
heaven. In this sense, the tower’s duality embodies Mary Magdalen: so human, so of this earth, so flawed, and quite
literally grounded, as she was there at the foot of the cross; on the other hand, she gazed heavenward at her Lord as He
suffered death, and was privy to the Resurrection and privileged to preach the Good News. In the same sense, the
tower represents our groundedness in the here and now and our longing for heaven.
OUR PATRONESS: ST. MARY MAGDALEN, JESUS’S BEST FRIEND
Mary Magdalen is, it can be argued, the second-most important woman in the New Testament. Within the
four Gospels, hints of Mary Magdalen’s importance in the early Church can be discerned. She is named 14 times,
more than most of the apostles.
The assembled Gospel references describe Mary Magdalen as a courageous servant leader, brave enough to
stand by Jesus in his hours of suffering, death and beyond. Scholar Mary Thompson points out that she is the only
person to be listed in all four Gospels as first to realize that Jesus had risen and to testify to that central teaching of
faith. This is a spectacular first indeed!
Today’s scholars, more and more, embrace the earlier view of St. Augustine, in the fourth century, who said,
“The Holy Spirit made Magdalen the Apostle of the Apostles.” Apostle is a title of distinct importance in the Bible.
Paul prized it greatly. In 2 Corinthians 12:11-12, he seems rather annoyed not to be counted as one. Yet Mary too
could say, with Paul, “I am in no way inferior to these “superapostles....” This is her entirely legitimate and
scripturally based claim to fame. The word means, says Webster, “one sent on a mission” and it was Jesus himself
who said to her, “Go to my brothers and tell them, ‘I am going to my Father and your Father…’” (Jn 20:17). Her
words, “I have seen the Lord,” are the first act of faith in the Resurrection. Indeed, as Augustine said, she was
“Equal to the Apostles,” the title by which she is honored in our “other lung,” as Pope John Paul II called the
Eastern Orthodox Church.
These four nouns describe St. Mary Magdalen:
WITNESS. “If the women had not stood by and witnessed the death of Jesus on the cross, then followed his
body, accompanied it to the tomb, returned on the first day of the week in the morning to anoint again and found
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the tomb empty, then announced to the disciples their experience of the risen Lord,” Johnson suggests that “we
wouldn’t know what happened! They [the women, with Mary Magdalen always in their number] are the thread of
continuity through the passion, death and resurrection of Jesus.”
DISCIPLE. “Mary Magdalen is a founding mother of the Church,” says Johnson. “She ministered to Jesus during
his own ministry, sharing things with him, and was one of his followers in Galilee. She was a faithful disciple during
the last hours of his life.”
PARTNER. This more accurate assessment of Mary Magdalen’s role in the Easter mystery can support and
strengthen women in the Church today. Professor Johnson feels that it can inspire everyone. “Those men who are
desirous of partnership with women in the Church also find this a joyous rediscovery. Partnership is a different
view of the beginning of our history as a Church, which then gives a different view of what our future could be as
well.”
EVANGELIST. Elizabeth Johnson describes the Acts of the Apostles as Volume II of Luke’s work, telling the
history of the early Church. It is Acts 1:14 that she cites: “All these devoted themselves with one accord to prayer,
together with some women, and Mary the mother of Jesus, and his brothers.”
Biblical scholars, explains Johnson, ask who these women are. “The only logical answer is that they’re the women
Luke [author of Acts] named as those present at the tomb, at the cross, at the Resurrection. Reviewing the ministry
of Jesus, these would logically be the same women who had followed him earlier.
Then in Acts 2:1-4, “[T]hey were all in one place together....Then there appeared to them tongues as of fire. . .
And they were all filled with the Holy Spirit, and began to speak in different tongues, as the Spirit enabled them to
proclaim.” And that would include the women? Yes, says Johnson.
What did they proclaim? Mary Magdalen was sent forth from the tomb with the message, “Jesus is risen.” Paul
writes, “And if Christ has not been raised, then empty [too] is our preaching; empty, too, your faith” (1 Cor 15:14).
That is the Gospel truth, first heard from the lips of a woman, a woman named Mary Magdalen. Throughout
the Church year, it is Mary Magdalen’s message that we are challenged to proclaim with as much boldness and integrity
as she did.
The section contains excerpts from Carol Ann Morrow article, St. Mary Magdalene: Redeeming Her Gospel Reputation, featured on www.
americancatholic .org.
A BRIEF HISTORY OF SMMS: 1940 – 2018
The parish of Saint Mary Magdalen was founded on January 1, 1940, with Rev. James M. Boyle as its first pastor.
The territory was taken from Saint Ann’s jurisdiction – the parish to its immediate south.
In 1942, a five-room frame residence was purchased from Saint Ann’s and moved on to the property. It was in
this building that the first Saint Mary Magdalen School was opened in 1942. The building served as a combination of
both Convent and School. Sister Mary Patricia of the Incarnate Word Sisters was the first Principal. The school had an
enrollment of forty-five students in grades 1-4, and a faculty of two Incarnate Word Sisters.
The parish and school grew rapidly, and, in 1943, an addition had to be made to the five-room “cottage” to
accommodate more students. In 1944, a one-room frame building was erected. While small, the undertaking of these
two buildings was extremely difficult due to war-time restrictions and scarcity of building materials. In 1945, the Patio
Classroom was added and, again in 1946, two additional classrooms were constructed. Then, in 1948,
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construction began on the first wing of the presently existing school. By 1949, with the completion of this wing, the
school had an enrollment of over 300 students, a faculty of seven Incarnate Word Sisters and one lay teacher, teaching
all grades from Kindergarten through Eighth.
In 1950, two more classrooms were added to the frame building, and in 1952, a three-story, nine-classroom
addition was made to the permanent school building. In 1954, a convent with the capacity to house twelve Sisters was
completed. Each of the Incarnate Word Sisters living in the convent taught in Saint Mary Magdalen School. In 1955,
due to the rapid growth of the parish and the increasing enrollment at St. Mary Magdalen School, the Archdiocese
decided to divide Saint Mary Magdalen Parish and start a new parish in the Dellview area. This new parish is now Saint
Gregory the Great Parish. By 1956, Saint Gregory’s had an enrollment of over 800 and Saint Mary Magdalen’s was 972.
Due to further parish growth, Holy Spirit Parish and School was founded in 1964 from Saint Mary Magdalen’s.
During the first twenty years of growth, Saint Mary Magdalen’s had gone from forty-five students and a faculty
of two to an enrollment of nearly one-thousand and a faculty of twenty – ten Religious and ten lay teachers. However,
in the early 1970s, like many other parochial schools across the nation, Saint Mary Magdalen’s enrollment began a
downward trend.
In 1973, the Incarnate Word Sisters informed the Pastor, Monsignor Herbst, that they could no longer provide
Sisters to staff Saint Mary Magdalen’s and would withdraw the principal and teaching Sisters at the end of that school
year. This announcement led to the consideration of closing the school. However, Monsignor Herbst was not in favor
of closing, so he approached the Presentation Sisters on Callaghan Road with the request for Sisters to administer and
teach in his school. In September 1974, three Presentation Sisters were transferred from Saint Gregory the Great
School, one as Principal and two as classroom teachers, to help keep the school open. With the Presentation Sisters
assisted by some dedicated lay teachers and two Incarnate Word Sisters, the school began 1974 with an enrollment of
257 students from grades 1 – 8.
Many remodeling and structural changes were made over the next twenty years. In 1986, the parish formulated
an expansion plan called “Vision 90-Parish Expansion Program.” The completion date for this Vision was set for 1990,
to coincide with the Golden Anniversary of the founding of the parish. The major goals of this program included the
razing of the original “cottage” and the erecting of a new Parish Family Center and a Gymnasium. The Parish Family
Center comprised a Hall to accommodate 450 people, a separate cafeteria area, three large meeting rooms, a commercial
kitchen, restrooms and storage rooms. The gymnasium was built on a vacant lot east of the school across Buckeye
Street. The school continues to benefit greatly from the realization of this vision.
During this same period of parish growth, the school was undergoing a major Asbestos removal project. This
was extremely costly and put a significant burden on the school budget and personnel time. An additional financial
problem hit the school at the same time: the furnace in the basement had to be replaced. All of these added expenses
hindered the principal and faculty from achieving many of the goals and dreams for Saint Mary Magdalen. School
opened in 1994 with an enrollment of 264 and just about Asbestos Free.
From 2010-14, SMMS was a part of the Good Shepherd Network of Catholic Schools (GSN), which included
seven other local, urban Catholic schools. During this time, SMMS worked toward enhancing its Catholic identity,
academic excellence and financial viability, and did so in collaboration with the other GSN schools. In 2012-13, the
school launched its After School Club Program and the CAL Program (an athletic program for students not old enough
to participate in AIAL sports). In 2013-14, SMMS introduced its dual language program, its Maverick Values Program,
and its Graduate Support Program.
The GSN dissolved in 2014, and on July 1, 2014, SMMS became a parish school again. In 2014-15, SMMS
started its SuccessMaker Academic Excellence program.
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In 2015, SMMS introduced its 1:1 Chromebook program for all students K5-8th grade.
In 2016, the City of San Antonio awarded SMMS a six-figure grant to enhance its Pre-K4 dual language program.
Additionally, the school refurbished its playground, bathrooms, ceiling tiles, and started using two double portables,
housing 5th to 8th grade. In 2017, we added new windows and central air conditioning to our main floor. In 2018, we
are constructing two outdoor learning centers, one STEM-focused and the other Nature-focused, for use in our early
childhood program.
SMMS looks forward to 2018-19 as stronger, more resilient and better than ever at witnessing its mission.
SCHOOL ORGANIZATION
ARCHBISHOP, ORDINARY OF THE ARCHDIOCESE
The Archbishop, as chief pastor of the Archdiocese, has responsibility not only for the spiritual formation of
the people, but also for every other factor, which contributes to the development of the Catholic community. With
respect to schools, he shares his regulatory responsibilities with the Superintendent, and Catholic Schools Council of
the Archdiocese of San Antonio; and shares his supervisory responsibilities with the Superintendent.
CATHOLIC SCHOOLS COUNCIL OF THE ARCHDIOCESE OF SAN ANTONIO
The Catholic Schools Council of the Archdiocese is a consultative organization appointed by the Archbishop
to provide participation by the general Catholic community with the Superintendent in formulating goals, policies, and
procedures for Catholic education in the archdiocese. Membership includes clergy, religious and laity. The
Superintendent will consult the Council in the areas of Council membership, finances, school enhancement, policy,
development and strategic planning. The Council will sponsor workshops and offer consultation for local councils.
PRINCIPAL
The Principal is the administrator of the school. He administers policies set by the Archdiocesan School
Council, the Parish, and the accrediting agency. Curriculum development, supervision of teachers and instruction, and
professional development of the staff through inservice programs are among the Principal's chief duties. He is
responsible for students' welfare during school hours and for promoting desirable relationships as these concern the
school, the students, the teachers, and the community. The Principal is available for conferences and consultations with
parents by appointment. The teachers and staff are directly responsible to the Principal.
FACULTY
The responsibilities of the faculty include the academic instruction of the students, the evaluation of scholastic
achievement, and the maintenance and promotion of discipline and other social qualities under the guidance of the
Principal and in accordance with requirements of the Texas Catholic Conference Education Department, the State of
Texas, the Archdiocesan School Office, and SMMS policies. All adults performing official duties in or for the school
(faculty, After School Care program personnel, cafeteria staff, custodian, etc.) are school officials and the invested
authority exercised by them is essentially an extension of the parent's authority in the home.
PARISH RESPONSIBILITY FOR CATHOLIC SCHOOLS
In those parishes having a Catholic school, the parish, under the guidance and supervision of the pastor, and in
consultation with the principal, local school council, parish pastoral council, and parish finance council, shall provide
and maintain adequate facilities in which to house such a school. Projects for expansion, establishment, or large repair
or remodeling shall be accomplished only after approval of the Archbishop. All said projects must be submitted through
established channels for such approval.
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THE ROLE OF THE PASTOR
The pastor is the leader of the parish in which the school is a part, and which has been entrusted to him under
the authority of the Archbishop. He maintains certain responsibilities related to the school. The pastor is responsible
for fostering, nurturing, guiding and coordinating the ministries of the parish. He delegates the administration of the
school to the principal, who administers the school in accordance with Archdiocesan policies and guidelines.
Satisfactory and effective administration depends on the cooperation and mutual support of both pastor and principal
in matters of local educational policy. The pastor is the leader in all of the decision-making processes within the parish.
The pastor's authority at the parish level includes the right to approve all recommendations made by the school council.
Selection of the principal must include a recommendation by a search committee appointed by the pastor. The principal
is hired by the pastor, in consultation with the superintendent, and as per the ministry agreement arranged through the
Department of Catholic Schools.
PASTOR IN FORMATION OF FAITH
By virtue of his office, the pastor has the prime responsibility for those matters within the school which affect
worship and the ministry of the word and spiritual welfare of the students. It is his duty to see that the teachings of the
Church are clearly and accurately presented.
PASTOR AND FINANCE
The pastor, in consultation with the parish finance council, is responsible for financial support of the school.
He delegates the school budget development to the school council. As specified in Canon Law, he relies upon
recommendations of the finance council regarding the total parish budget. (Canon #3) Since financing the school is a
major responsibility, the pastor must assume a significant role in the development of the school budget including all
discussions regarding the amount of parish subsidy to be included in the school's budget.
PASTOR AND POLICIES
The pastor must ensure that all Archdiocesan policies are implemented. The pastor shall be an ex-officio
member of the local school council ordinarily participating in all council meetings and exercising his leadership through
a sharing of his vision, wisdom and expertise as part of the local council’s ordinary activities. In light of his ministry to
the total parish, the Pastor has the responsibility to ensure the council’s decisions are consistent with the integral
proclamation of the word of God with archdiocesan school policies, with established parish policies and with overall
fiscal responsibility.
ACCREDITATION
SMMS went through the Accreditation process in Spring 2015. We were rated Exemplary as a mission driven
school, and were fully accredited by the Texas Catholic Conference Education Department under the direction and
standards established by the Texas Education Agency.
NON-DISCRIMINATION STATEMENT
SMMS admits students of any race or national origin to programs and activities of the school with all rights and
privileges. Equal opportunity and access is provided to persons without regard to race, national origin or gender in the
implementation of employment policies and procedures. This policy is in compliance with Title VI and VII of the Civil
Rights Act of 1964 and Title IX of Education Amendments of 1972.
ADMISSION POLICIES
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SMMS is open to all students regardless of race or ethnic background, but preference is given to students of
the Catholic faith. Reasonable effort is made to provide Catholic students with a Catholic education. In those cases, in
which physical space makes it necessary to restrict the intake of students, priority is given to students of Catholic parents
residing in the parish and who have demonstrated support of Catholic education in the past.
REQUIREMENTS
Parents who seek a Catholic education for their child enter into a contractual agreement. This agreement is
established between the parent/student and SMMS and in accordance with the rules of the school governing all areas
of the student's development. As part of the contractual agreement, there are explicit (expressed) and implicit (implied)
expectations placed on both the parent/student and the school. Explicit rules and regulations are included in this
parent/student handbook and various school communications.
AGE REQUIREMENTS
A student should be three years of age on or before September 1 to be admitted into the 3K program, and four
years of age on or before September 1 to be admitted to the 4K program. A student should be five years of age on or
before September 1 to be admitted to Kindergarten. In the process of admitting students to Kindergarten, preference
will be given to families who are parishioners, regardless of whether their child attended the school’s 4K program.
Participation in a school’s 4K program does not ensure acceptance into Kindergarten. A student should be six years of
age on or before September 1 to be admitted into the first grade. Exception may be made in the case of a student who
has completed Kindergarten in a different state where the entering age is lower, provided there is also a written
statement from the Kindergarten teacher that the student is ready for first grade.
A student who does not meet the age requirement may apply for admission and/or placement outside of the
student’s age group. Admission and placement is within the sole discretion of the principal based on testing, observation
and other assessments. Consideration must be given to the student’s emotional, social, and academic development, and
maturity.
DOCUMENT REQUIREMENTS
Before a student’s admission, the following records are required:
1. Official Birth Certificate
2. Official cumulative record or transcript of previous grade.
3. Health Record
a. Immunization record
b. Illness record
Enrollment is not complete until all required documents are received, reviewed, and found to be in order by the school.
ADMISSION OF STUDENTS FROM SCHOOLS WITHIN THE ARCHDIOCESE
The transfer of a student from one Catholic school to another within the Archdiocese should occur after
consultation between the principals of the two schools involved.
ADMISSION FROM PUBLIC & NON-PUBLIC STATE APPROVED SCHOOLS
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Admission of students transferring from public and other state approved non-public schools is the decision of
the principal based on testing, observation and other assessments. This decision is made if it is deemed in the best
interest of the student and the placement is agreeable to both parents and the principal.
ADMISSION OF STUDENTS FROM HOME SCHOOLING AND NON-ACCREDITED
A policy (available upon request) for admitting students from non-accredited schools or home schooling.
ADMISSION OF STUDENTS FROM FOREIGN SCHOOLS
Admission of students transferring from foreign schools is determined by the SMMS principal. All government
required documents must be completed by the school and parent/guardian; copies are kept on file at the school and
Department of Catholic Schools. Credits earned by students in schools located in foreign countries, once verified, will
be accepted only after review and approval of the principal.
ADMISSION OF STUDENTS WITH SPECIAL NEEDS
SMMS, if able, will provide students with special needs an opportunity for admission. However, if students with
special needs apply and SMMS is not capable of offering the necessary programs and facilities, they will be referred to
other schools and programs that have the ability to effectively serve their needs. Catholic schools strive to provide the
accommodations and/or modifications within the scope of their school’s resources for students who are identified as
having special learning needs. SMMS will collaborate with parent(s), the public school, and appropriate agency and/or
professional when providing school’s services for the child.
DUAL ENROLLMENT WITH NON-ACCREDITED SCHOOLS
SMMS will not enter into a dual enrollment arrangement with non-accredited schools.
THE SCHOOL DAY
A school day, as defined by TCCED, is seven hours in length with a required minimum of six hours for
instruction, except for Pre-kindergarten and Kindergarten with a minimum of 5 hours, 20 minutes.
Any time set aside for lunch, recess, etc. will be in addition to this minimum instructional time. Reduction of
the amount of instruction time in the regular school day, apart from the approved calendar, shall be only for serious
reasons and requires the prior approval of the Archdiocesan Superintendent. Class schedules are planned according to
the time allotments specified by TCCED. A master schedule is retained in the principal's office.
ARRIVAL AND DISMISSAL FROM SCHOOL
Dismissal
Pre-K3, Pre-K4, and Kindergarten
From 3:00 pm. to 3:15 p.m., Pre-K3, Pre-K4, and Kindergarten will all dismiss. Pre-K3, Pre-K4 and
Kindergarten will dismiss from their classrooms. Parents should park in the Clower Street parking lot. At 3:15, Pre-K3,
Pre-K4 and Kindergarten students will be taken to the cafeteria. From 3:15-3:45 Pre-K3, Pre-K4, and Kindergarten
students will be picked up by parents at the main entrance doors (Clower St.). From 3:45-6:00, Pre-K3, Pre-K4, and
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Kindergarten will be picked up at the main school entrance doors of the Jubilee Hall (under the carport).
1st Grade
From 3:15-3:30, 1st Grade students will be picked up in front of the main entrance doors of Jubilee Hall (under
the carport). At 3:30, students will be taken to the cafeteria; from 3:30-3:45, 1st Grade students will be picked up at the
main school entrance doors (Clower St.). From 3:45-6:00, 1st grade students will be picked up at the main entrance
doors of the Jubilee Hall (under the carport).
2nd-4th Grade
From 3:30-3:45, 2nd, 3rd and 4th will dismiss from the Jubilee Hall foyer and be picked up under the carport
that faces the Church parking lot. At 3:45, students will be taken to the cafeteria. From 3:45-6:00, 2nd-4th grade students
will be picked up at the main entrance doors of the Jubilee Hall (under the carport).
5th-8th Grade
From 3:30-3:45, 5th, 6th, 7th and 8th grade students will be picked up on Alametos St. by the portables. However,
students will not cross the street, so parents should head from the I10 frontage up Alametos St., where the student will
be waiting for pick up. At 3:45, students will be taken to the Blue Room in Jubilee Hall. From 3:45-6:00, 5th-8th grade
students will be picked up at the main entrance doors of the Jubilee Hall (under the carport).
All Grades, Noon Dismissals
For Noon Dismissals, the timeframe will be 12:00-12:15 for Pre-K3-1st and 12:15-12:30 for 2nd- 8th. All
students not picked up by then will be taken to Jubilee Hall, and are to be picked up at the main entrance doors of the
Jubilee Hall (under the carport).
Arrival
If you arrive between 7:00 and 7:44, all students should be dropped off at the cafeteria. The main school doors will not
be open until 7:45. Therefore, pleasepark at the Church Parking Lot, located at Alametos and Brad St. Students should
not be dropped off at Clower St., but taken to the cafeteria by way of the sidewalk from the cafeteria to the Church lot.
If you arrive between 7:45 and 8:00, all students should be dropped off at the main entrance on Clower St. Parents have
two options: 1. Park in the parking lot on Clower St. and walk with your child across the street; 2. Pull up to the sidewalk
in front of the stairs and wait for school staff to help your children get out of the car (this is to expedite traffic, so that
parents don't slow the flow by parking on Clower St., getting out of the car and helping the children themselves).
If you are tardy and arrive with your child at or after 8:01, you are to park in the Clower St. parking lot, walk into the
school with your child, and sign your child in to the school.
Some other notes:
• Students may not arrive before 7:00 a.m.
• Morning care for students will begin at 7:00 a.m. in the cafeteria.
• Breakfast is served to the students from 7:10 – 7:40.
• Teachers will pick up their classes in the cafeteria at 7:45.
• Students arriving between 7:45 and 7:59 may proceed through the main door of the school facing the
cafeteria. The bell will ring at 8:00 to start the school day.
• Those students arriving after this bell will be required to wait in the hallway until morning prayer and
announcements have finished, which is usually around 8:10.
• Any student arriving after 8:00 a.m. on Wednesday Mass days should be dropped off at the school’s main
office (do not take the child directly to the Church).
17

ATTENDANCE

State Law and St. Mary Magdalen School hold that a student attends 90% of the teaching days per
school year or be recommended to repeat the grade.
The Texas Education Code (TEC) 25.085 requires students to attend school each school day. State
law holds parents/guardians responsible for a student’s school attendance. Students are to attend school
unless there are valid reasons for absence. Valid reasons such as sickness are considered excused; however,
it still counts as an absence from school. Invalid reasons, such as extra vacation, are considered unlawful
detention by the parents and are unexcused. Parents should petition the school when unusual
circumstances require foreseen absences.
All students are expected to attend school daily, and to arrive on time each day except in the case
of illness or emergencies. This rule also applies to the Preschool program, as this is an accredited program.
In the event of a necessary absence, or tardy arrival, a note of explanation, signed by the parent/guardian
must be presented to the homeroom teacher upon returning to school.
It is the parents’/guardians’ responsibility (by state law) to notify the office before 9:00 a.m. that
their child/ren will be absent. The school will then attempt to contact parents, or persons listed on the
“Emergency” list to determine the reason for the student’s absence, and to ensure the safety of all students.
Absences extending beyond three days will require a written note from the doctor.
Absences are to be explained upon the student’s return to school. In addition, students are
responsible for all work missed and are subject to the discretionary authority of the principal for
determination of whether absences are excessive. Teachers are not required to provide classwork prior to
a student’s absence. Parents or siblings of absent students must let teachers know by 9 a.m. that they will
be picking up assignments for the absent student after school. This will allow teachers time to gather
assignments.
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Any student who is two hours tardy is marked absent for half a day.
To be recorded present for the full day, a student must be in attendance for four hours between 8:00 a.m. and
3:00 p.m.
Perfect attendance awards are given to those who have no tardies and are not absent, even for a half day.
Students will be allowed to make up their work upon their return to school. The number of days missed will
determine the due date for work to be turned in.
Students that are absent from school due to fever must be med/fever free for 24 hours before returning to
school.
The school may require summer school for those with excessive (18 or more) absences and/or tardies per
year, and retention for those with 25 or more absences.
TARDINESS
The success of our academic program is dependent on and greatly enhanced by regular and punctual attendance.
Prompt arrival at school is expected of all students. A student in any class 3K – Grade 8 is tardy after 8:00 AM. Tardy
students must report to the office before entering class. Tardiness is disruptive to the student, teacher, and the other
children in the class.
Here is our school's unexcused tardy policy:
•

1 tardy per quarter = loss of eligibility for perfect attendance award

The following additional consequences may also be imposed for tardies and absences: After School Detention,
ineligibility for Honor Roll and/or for extra-curricular activities, Retention, Summer school, & Blocked Enrollment.
SCHOOL MASS
Faculty, staff, and students are expected to be on time for the Wednesday School Mass at 8:20 a.m. Students in
grades 2 – 8 also attend mass/liturgy on Monday afternoons.
NOTIFICATION NECESSARY FOR RELEASING STUDENTS DURING SCHOOL HOURS
A student may be released from school during school hours into the custody only of those persons listed on
the student’s information card. Identification of the person to whom the student is released must be verified. Parents
or guardians must be notified by telephone to make suitable arrangements when it is necessary to send a student home
because of illness or other reason.
Documentation of this notification must be made. Students must not be released from school, sent on errands
off the school grounds, or sent home for books, homework, etc. without written parental permission. Students must
only be released through a definite process conducted through the SMMS main office.
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To secure the early release of a student, the parent should enter the school, inform the office staff and wait in
the main foyer of the school in front of the main office for their child to arrive.
STUDENT RECORDS
EMERGENCY INFORMATION CARD FOR STUDENTS
SMMS keeps an emergency information card for each student enrolled in the school. These cards must contain
pertinent information in case of accident or illness. SMMS arranges for parents to update emergency information each
year. Parents must send emergency card information changes throughout the school year as they occur.
PUBLICATION OF ADDRESSES
The school will not publish the addresses of any parents/guardians, students, or employees without their
written consent.
STUDENT AND FAMILY PHOTOGRAPH/VIDEO/INTERVIEWS
The school has the right to use student photographs and/or videos, for promotional purposes of the school.
Student work may also be published on the school website or faculty web pages to promote the scholarly work of its
students. To opt out of this, the parent must email Mr. Daily at William.daily@stmmsa.org
PERMANENT RECORD
A permanent record is maintained for each student according to a system approved by the superintendent. The
student’s official file should contain only these items: academic transcripts (high school)/ permanent record
(elementary); academic testing; health records (unless kept in a separate health office); and emergency information. Only
the contents of the official file should be forwarded to a new school. A copy of the permanent record is retained by the
school when a student transfers or graduates.
ACCESS TO RECORDS
In 1975, the Buckley Amendment, also known as the Family Educational Rights and Privacy Act, gave parents
and students the right of access to records and the right to request that statements be changed or deleted. If the school
refuses to change or delete records, statements made by parents or students should be included in the record. SMMS
has in writing what procedures are to be followed if a parent or student wishes to view a record and/or receive copies.
The school can ask for twenty-four hours notice and can require the parent to make the request in writing.
RELEASE OF RECORDS
All material in the student's file shall be treated as confidential and shall be accessible only to the principal,
members of the professional staff, to the legal guardian, the parents and to the student after his/her eighteenth birthday.
Parents are to be made aware that they have the right to this information.
NON-CUSTODIAL PARENTS’ ACCESS TO RECORDS
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The school is to abide by the provisions of the Buckley Amendment with respect to the rights of non-custodial
parents. In the absence of a court order to the contrary, a school will provide the non-custodial parent with access to
the academic records and to other school-related information regarding the child. If there is a court order specifying
that there is to be no information given, it is the responsibility of the custodial parent to provide the school with an
official copy of the court order.
REQUEST FOR AND TRANSFER OF STUDENT RECORDS
Permanent record cards and health records will be released to a receiving school when that school applies
directly by mail to the sending school. A release form signed by the parent or legal guardian must be obtained by the
requesting school. If the student is transferring to a Catholic school within the Archdiocese, the original permanent
record card and health records shall be transferred. A copy should be retained for the school’s records. If the student
is transferring to a school that is not recognized as a Catholic school within the Archdiocese, a copy of the student’s
permanent record card and the original health records shall be transferred. All special education or psychological test
results, which are to be released to a receiving school, must include a parent’s signed release of that information. The
student’s original permanent record card or a copy is then placed in the inactive file with a notation made indicating to
which school the student has transferred, the date and the reason for the transfer.
MORALITY
PREGNANCY
A primary purpose of Catholic education is to guide students’ growth in Christian values and moral conduct.
Catholic teaching stresses that the body is the temple of the Holy Spirit and that the sanctity of family life is enhanced
through the fulfillment of God’s plan as expressed by a loving and permanent commitment. Premarital sexual activity
is contrary to these values. However, when a pregnancy occurs outside of marriage, the total school community seeks
to offer support to the pregnant student and or the student father so that the pregnancy can be brought to term. The
reality of the situation, in all its dimensions, is to be treated in a Christian and humane manner.
In order to insure the best interests of the student(s), parents and the school community, the following
guidelines will be implemented:
When school personnel become aware of the pregnancy, the principal must meet with the pregnant student and
then her parent or guardian.
The student must receive appropriate professional counseling consistent with Catholic teaching.
If the father-to-be is identified and if he is a student in a Catholic school, the following guidelines will be
implemented:
1. The principal of that school must meet with him and his parent or guardian.
2. The father-to-be must be involved in a counseling program similar to that provided the mother-to-be.
The school will assist the pregnant student in completing her education either by allowing her to continue
attending classes or by referring her to an appropriate alternative program. If the student is to remain in school, she will
be allowed, with a doctor’s written approval, to participate in all activities to the extent that her condition and the
common good of the school dictate. If the student desires to return to the school after the birth of the child, the school
will facilitate her continuance only with appropriate documentation from a health care provider.
The condition of pregnancy, itself, must not exclude the student from participating in the public graduation
activities and events. However, the principal, in consultation with the superintendent, the parent or guardian, and in
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the case of parish schools, the pastor, must determine whether unique circumstances may necessitate pursuing an
alternate action.
ABORTION
Abortion, which disregards innocent human life, is incompatible with and contradictory to the fundamental
teachings of the Church, the mission of the Catholic school and the values that ought to permeate Catholic education.
Catholic teaching does not accept that anyone may justifiably arrange for or procure an abortion for oneself or for
another person, be forced or pressured into having an abortion or influence or coerce another person to have an
abortion. Therefore, the involvement of any student in procuring or assisting in the procurement of an abortion is cause
for such student to be dismissed from school.
If it becomes known to any member of the school community that a student is contemplating or planning an
abortion all reasonable encouragement must be given to the student to save the life of her unborn child. In all
circumstances, the mother of the unborn child must be treated with compassion and respect.
MARRIAGE AND CO-HABITATION
If a marriage of a student is recognized as valid by the Catholic Church, the school administration will determine
the status of the student within the school on an individual basis. Such a marriage, in itself, is not cause for dismissal or
sanctions against the student. Co-habitation and a marriage not recognized by the Church may be causes for expulsion.
COUNSELING OPPORTUNITIES AND EXPECTATIONS
SMMS has a counselor on staff. The counselor is available to address student or parent concerns. The counselor
and the staff will work together to address the academic and behavioral needs of the children of SMMS.
EXTRA CURRICULAR ACTIVITIES
ACTIVITIES/ATHLETICS PROGRAMS
In addition to the normal PE Program, SMMS provides a variety of activities for students, such as Football,
basketball, track, cross-country, tennis, soccer, golf and volleyball, either through the school program or as
extracurricular activities, (all sports may not be offered to both genders). Participation in such activities is dependent
on academic and behavioral factors. SMMS consults the AIAL policies in determining student eligibility. Students and
their parents will be informed by the AD of the eligibility rules and expectations for each activity. Students are
encouraged to join athletic programs held after school under the direction of competent coaches, parents, and teachers.
ELEMENTARY SCHOOL ATHLETICS
Elementary schools in the Archdiocese may be members only of an athletic league recognized by the
superintendent. Schools must abide by all rules required by the league to which they belong. SMMS belongs to the
Christian Athletic League (CAL), which offers sporting opportunities for students 4 years old to 4th grade. This program
is directed, coordinated and overseen by the Athletic Director and the CAL Coordinator.
SERVICE LEARNING
SMMS has developed a service program through its Student Council with an emphasis on Catholic Social Teaching
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for its students that will be:
1. Developmentally appropriate
2. Rooted in and growing from real-life situations
3. Regularly evaluated in the light of Gospel values
AFTER SCHOOL CLUBS
Teachers and parents will create and facilitate after school clubs, such as chess, math and yearbook for each
semester. Some items for your information:
•
•
•

Clubs run from 3:45-4:30.
Please note that children in a Club will not be released early, barring an emergency.
Please understand that there is limited space, so a child may not be able to be in the Club of her/his
first choice.

HEALTH AND SAFETY
HEALTH FILE
A health file must be maintained on each student that will include a record of immunization, vision, hearing,
scoliosis and Acanthosis Nigricans screenings, pertinent medical information and doctor's name. Health records are
treated as confidential; they are available to the Principal, school nurse, health coordinator and the professional staff.
The student's original Health Record is given to the receiving school when the student transfers to another school. A
copy of the health record is to be kept as part of the permanent record. Computerized records will be accepted as long
as the required health data is maintained.
IMMUNIZATION
Every student enrolled in a Catholic school in the State of Texas shall be immunized against vaccine preventable
diseases caused by infectious agents in accordance with the immunization schedule adopted by the Texas Department
of State Health Services. A student who fails to present the required evidence shall not be accepted for enrollment. The
only exception to the foregoing requirement is a medical exemption signed by a licensed physician (M.D. or D.O.)
authorized to practice in the State of Texas (See Dignitas Personae from the Congregation for the Doctrine of the Faith).
MEDICATION POLICY
Students are not allowed to carry medication on their person, including nonprescription medications. (The only
exception is that, by physician direction, a student may be allowed to carry and self-administer inhaler medication.)
Only medication that is necessary for a student to remain in school will be given during school hours. The Medication
Permission Request Form must be completed by the parent/guardian and the health care provider in order for any
medication, including "over-the-counter" medication (including but not limited to acetaminophen, ointments, cold
tablets, cough drops), to be given by school personnel. Medication is to be brought to the office by the parent
(responsible party). If the medication is liquid, it must be accompanied with a calibrated medication dispenser that has
legible numbers on it. Only medication prescribed by a licensed physician or dentist and labeled by a registered
pharmacist will be administered during school hours. Medication will be dispensed by a designee of the principal. Each
student’s medication must be in its original container clearly labeled with the following information:
1. Student name
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2. Physician/Dentist name
3. Date
4. Name of medication
5. Dosage
6. Directions for administration
7. Duration of administration
The staff member who is designated by the principal to assist a student in taking his/her medication may refuse
to do so at any time. No medication that has expired will be given. Medication will be returned only to the
parent/responsible party by school personnel. By physician direction, a student may be allowed to carry and selfadminister inhaler medication.
CHILD ABUSE
The Catholic schools in the Archdiocese of San Antonio will pursue all reasonable measures to assist
maltreated children and their families. The Archdiocesan Department of Catholic Schools will:
1. Require that all Catholic schools comply with the requirements of Texas Statutes
Family Code Chapter 261—Investigation of Report of Child Abuse or Neglect.
2. Cooperate with official child protective agencies in identification and reporting of
suspected child abuse and neglect.
3. Cooperate with official child protective agencies if officials seek to interview a
child at school.
4. Provide child abuse awareness in-service education, including legal
requirements, for school personnel.
5. Encourage inclusion of appropriate child abuse awareness education in
classrooms at all grade levels.

Reporting Abuse or Neglect:
A person who has cause to believe that a child’s physical or mental health or welfare has been adversely affected
by abuse or neglect by any person shall immediately make a report as required by law. Family Code 261.101. The report
must be made no later than 48 hours after the hour that the person first suspects that the child may have been or may
be abused or neglected. The report shall contain: name and address of the child, the name and address of the person
responsible for the care, custody, or welfare of the child, and any other pertinent information concerning the alleged or
suspected abuse or neglect. Reports shall be made to any local or state law enforcement agency, and in addition shall
be made to the Texas Department of Family and Protective Services (DFPS) at the San Antonio phone number 53ABUSE or by their toll-free number 1-800-252- 5400. More information on reporting can be found on the DFPS
website: (www.tdprs.state.tx.us). On-line reporting can be done at www.txabusehotline.org. Any allegation of sexual
abuse that involves a school employee, volunteer, or student must be reported to the Office of Victim Assistance and
Safe Environment (OVASE). The Superintendent of Schools must be notified of the reporting.
STUDENT ACCIDENT INSURANCE
A student accident insurance program is obligatory for all students. This program assists in medical expenses
incurred due to bodily injury sustained by children while attending school, while traveling to or from-school, or while
participating in sponsored and supervised school activities. Cost for the program is included in school fees paid at the
beginning of each school year. Accident report forms must be requested from the business office at the time of injury.
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STUDENT TRANSPORTATION
If a school or parish is responsible for the operation of a school bus/van, it is expected that all state regulations
regarding licensing, insurance, safety and other legalities be observed. Any driver transporting students in an
archdiocesan vehicle must be approved by the insurance company of the Archdiocese of San Antonio. In July 1999,
the National Transportation Safety Board issued a safety bulletin, which officially requested organizations to discontinue
the use of 10-15 passenger vans to transport children. It has been determined that 10-15 passenger vans are unsafe.
Included in the webpage for the insurance company of the Archdiocese is literature distributed by the National Safety
Transportation Board. For more information, call 1-800-228-6108.
WELLNESS
The Catholic Schools of the Archdiocese of San Antonio are committed to providing school environments that
promote the development of lifelong wellness practices. In order to protect students’ health and ability to learn by
supporting healthy eating and physical activity, the schools will:
• Strive to comply with the Texas Public School Nutrition Policy and/or the
USDA Dietary Guidelines for Americans for all foods and beverages sold
or served at school.
• Provide nutrition education and physical education to foster lifelong habits of
healthy eating and physical education.
• Provide opportunities for all students to be physically active on a regular
basis.
• Appoint a Wellness Committee to annually evaluate compliance with the
wellness policy and local school goals.
SCHOOLS AS WEAPON FREE ZONES
Schools must follow the regulations as stated in Texas state law. It is a crime for any person, student or nonstudent, to carry a firearm or any other type of dangerous weapon within 1,000 feet of school property, onto a school
campus or bus or at school-sponsored athletic, social, or extracurricular activities. The person who does this should be
immediately reported to the police. The principal should notify the parents/guardians of any student who is arrested
for violation of this statute.
SEARCH AND SEIZURE
The School Principal and/or his/her designee may search student desks, lockers and belongings including, but
not limited to, handbags, briefcases, backpacks, cell phones (including cell phone data), technology devices and other
items in a student's possession.
As school officials have a legitimate interest in the safety and protection of all students within their care and
custody, the school reserves the right to search anything brought on school property.
Students tampering with another student's lock or locker or other property are subject to disciplinary action.
The Principal reserves the right to have students empty their pockets, purses, and/or book bags for stolen articles,
weapons, and/or drugs.
Discipline may include any or all of the actions indicated in the Code of Conduct or as required by law.
HEAD LICE
Head lice are NOT a sign of poor health habits or being dirty. It is spread by sharing combs, brushes,
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clothing, and hats and in bedding. Head lice can happen to anyone. We realize there is a lot to do, but with vigilance,
the head lice will not reoccur.
• To control the spread of head lice, your child may not return to school until his or her head is free of lice and nits
(lice eggs.) There are many lice treatment shampoos on the market as well as other mechanical and manual methods of
controlling the lice. Please check with your physician, health department, pharmacist or other health provider to
determine what is best for your child. With whatever method of lice control you use, follow the directions carefully.
• Bedding, clothing, and hats should be laundered in very hot water (120 degrees) on the same day or evening your
child is treated.
• Nits (lice eggs) are tiny, white, pearly eggs that attach themselves to the hair shaft close to the scalp. The nit can be
removed manually by pinching between two fingernails and pulling it off the hair shaft, or by using a "nit comb",
available in most pharmacies.
• All members of the household need to be checked when there is one case of head lice in your immediate family.
• Stuffed animals can be bagged in plastic for 2 weeks to rid them of lice.
• Vacuum the inside of the car and the car seats. Vacuum the sofa along with the carpets in your home.
• Hair color or hair permanent is not recommended.
• It has been found that after shampooing, combing the hair and “nits” out in the sunlight is helpful. Faithful
combing of the “nits” is so important. Please continue to do so for 1-2 weeks after lice treatment shampoo.
When your child returns to school, please stop by the school office/clinic for the Health Coordinator to “check” your
child’s head before they are permitted to re-enter their class.
ANTI-HARASSMENT ENVIRONMENT
The schools of the Archdiocese do not condone harassment of any kind. All students of the Archdiocese are
to be treated with dignity and respect. Harassment in any form, including bullying and cyber bullying, is prohibited.
Bullying, a form of abuse, can be defined as repetitive acts of manipulation and/or aggression by one or more persons
against a person. For bullying to occur there must be an imbalance of power, intent to harm, and repetition of the type
of act. Bullying can further be defined as either physical (verbal or written), or non-physical.
This prohibition against acts of harassment applies to all people engaged in all school related activities; all
students, regular or temporary, part-time or full-time employees; volunteers, itinerant instructors, and consultants.
SMMS is committed to providing an atmosphere conducive to learning with a focus on the personal worth and
dignity of every child. All efforts are made to educate children in a Christ-like setting. Therefore, verbal, written, or online acts of name-calling, taunting, bullying, harassment, physical aggression, acts causing physical injury, or acts causing
another to do the same are not tolerated.
Victims or witnesses to these actions should report them to the teacher and/or administration immediately.
All allegations are investigated, and prompt, appropriate disciplinary action is taken. The school’s website has a link
to anonymously report bullying.
Disciplinary action may include any or all of the actions indicated in the s Code of Conduct or as required by
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law.
Procedure When an Allegation of Harassment is made Against Laity
The person may first choose to tell the individual causing the harassment that the conduct is offensive and must
stop. When an allegation is made regarding harassment against laity, the person reporting the complaint should be
informed to notify the Human Resources Office who will in turn notify the Archbishop (or his designee). Their office
telephone number is (210) 734-1689. The Director of Human Resources will immediately initiate a preliminary
investigation to begin a prompt and thorough evaluation of the alleged harassment. The alleged perpetrator will be
placed on Administrative Leave with Pay (if an employee) or Suspension (if a volunteer) during the evaluation process.
Care will be taken to avoid endangering anyone’s good name during this process. The Director of Human Resources
will notify the alleged perpetrator, his/her supervisor, and the person who brought the allegation of the conclusion of
the evaluation.
Procedure When an Allegation of Harassment is Made against a Cleric
The person may first choose to tell the individual causing the harassment that the conduct is offensive and must
stop. When an allegation is made regarding harassment against a cleric, the person reporting the complaint should be
informed to notify the Office of Victim Assistance and Safe Environment (OVASE) who will in turn notify the
Archbishop (or his designee). The OVASE telephone number is (210) 734-7786 or 1-877-700-1888. The Archbishop
(or his designee) will initiate the preliminary investigation. The Archbishop (or his designee) will notify the alleged
perpetrator, his /her supervisor, and the person who brought the allegation of the conclusion of the evaluation.
Procedure When an Allegation of Harassment is Made Against a Person Who is Not an Employee or
Volunteer
All incidents of alleged harassment shall be investigated by the principal and/or pastor/authorized agent and
reported to the superintendent. A written report of the allegation and the investigation shall be kept on file at the school.
The final action taken shall be determined by the investigator and may include, especially in cases of second offenses,
removal of the individual from participation in any school activities or programs.
Procedure When an Allegation of Harassment is Made Against a Student
All incidents of alleged harassment shall be investigated by the principal and/or pastor/authorized agent and
reported to the superintendent. A written report of the allegation and the investigation shall be kept on file at the school.
The final action taken shall be determined by the investigator and may include, especially in cases of second offenses,
suspension or expulsion.
SMMS-Specific Procedures
Sexual harassment is defined as unwelcome sexual advances, requests for sexual favors, and other verbal or
physical conduct of a sexual nature, when:
1. Submission to such conduct is made either explicitly or implicitly a term or condition of a student's
academic success or achievement of any other nature.
2. Submission to or rejection of such conduct by an individual is used as the basis for decisions affecting the
student.
3. Such conduct has the purpose or effect of unreasonable interference with a student's school performance
or of creating an intimidating, hostile, or offensive school environment.
Verbal harassment includes derogatory remarks, jokes, or slurs, and can include belligerent or threatening
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words spoken to another.
All student threats to endanger or inflict harm to oneself or others are taken seriously. Anyone hearing a threat
must report it immediately to the supervising adult or Principal. A student making a threat, whether verbal, written, online, or other is taken to the office for supervision.
Judgment as to the seriousness and immediacy of the threat will indicate notification of the parents and/or
police, as the situation warrants, along with any intended or potential recipients of the threat (e.g., adults or, if the threat
is directed against a student, the parents of the student).
Disciplinary action may include any or all of the actions indicated in the Code of Conduct or as required by
law.
Physical harassment includes unwarranted physical touching, contact, assault, deliberate impeding or blocking
movements, or any intimidating interference with normal school work or movement.
It is the responsibility of the school to:
1. Implement this policy through regular meetings with all administrators, including the Pastor in the
case of a parish school, ensuring that they understand the policy and its importance.
2. Make all staff members, students and parents aware of this policy and the commitment of the
school toward its strict enforcement.
3. Remain watchful for conditions that create or may lead to a hostile or offensive environment.
4. Establish practices designed to create an environment free from discrimination, intimidation, or
harassment.
It is the responsibility of the student to:
1. Conduct him/herself in a manner that contributes to a positive school environment;
2. Avoid any activity that may be considered discriminatory, intimidating, or harassing;
3. Consider immediately informing anyone harassing him or her-that the behavior is offensive and
unwelcome;
4. Report all incidents of discrimination or harassment to the Principal. If he/she are not available,
report incidents to another school personnel;
5. If informed, he or she is perceived as engaging in discriminatory, intimidating, harassing or
unwelcomed conduct, to discontinue that conduct immediately.
The administration and staff of SMMS believe that all students are entitled to study and work in school-related
environments that are free of sexual harassment. SMMS does not tolerate sexual harassment of any type.
Victims or witnesses of these actions should report them to the teacher and/or administration immediately.
Allegations are investigated and prompt, appropriate disciplinary action is taken. Parents of the parties are notified.
Examples of peer sexual harassment include, but are not limited to: verbal, written, or on-line taunting, bullying,
other offensive, intimidating, or hostile conduct, gestures or touches, actions, clothing or accessories, music, verbal,
written, or on-line communications, graffiti, jokes, nicknames, stories, pictures, cartoons, drawings, or objects which
are offensive, annoy, abuse, or demean an individual or group.
Disciplinary action may include any or all of the actions indicated in the Code of Conduct or as required by
law.
COMPLAINT FILING AND INVESTIGATION PROCEDURES
The following procedures must be followed for filing and investigating a harassment claim:
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1. The person may first choose to tell the individual causing the harassment that the conduct is offensive
and must stop. If the objectionable behavior does not cease immediately, the person must report the
harassment to the Principal. In the case of sexual harassment allegations, the person is free to raise the
issue with another administrator if he/she prefers to do so.
2. If the complaint is against the Principal, the person must report the incident to Pastor.
3. As soon as the verbal report has been given, the school personnel must report the incident to the
parent and Superintendent.
4. The person alleging harassment will be asked to complete a formal, written complaint. The claim will
be investigated thoroughly, involving only the necessary parties. Confidentiality will be maintained as
much as possible.
5. The investigation will include a meeting with the person alleged to have harassed, sharing with that
person the nature of the allegations as well as the name of the person bringing the allegation.
6. Once the facts of the case have been gathered, the Principal, in consultation with the Pastor and
Superintendent, will decide what, if any, disciplinary action is warranted. The disciplinary action will
relate to the nature, context, and seriousness of the harassment and can include all disciplinary actions
up to and including expulsion.
7. If the complaint is against a non-employee such as a parent, parishioner, volunteer or vendor, the
school will take steps, within its power, to investigate and eliminate the problem.
USE OF ELECTRONIC COMMUNICATION
Whether occurring within or outside of school, when a student’s use of electronic communication jeopardizes
the safe environment of the school or is contrary to Gospel values, the student can be subject to the full range of
disciplinary consequences, including expulsion. This policy applies to communications or depictions through email, text
messages, or web site postings, whether they occur through the school’s equipment or connectivity resources or through
private communication, which: (1) are of a sexual nature; (2) threaten, libel, slander, malign, disparage, harass or
embarrass members of the school community; or (3) cause harm to the school community.
ASBESTOS NOTIFICATION
This serves as our annual notice of the presence of asbestos-containing materials in our school. The location
and condition of these materials are found in the approved Management Plan located in the office. In 2018, we had our
periodic surveillance. All inspections are conducted by Astex Environmental Services. The results of inspections and
surveillances are recorded in the Management Plan.
BACKGROUND CHECKS
The Archdiocese retains the right to conduct background investigations on current employees, prospective
employees, or volunteers for all positions in order to obtain criminal records and credit reports. No employment
agreement will be considered valid until the background investigation is completed. No employee/volunteer may begin
work until a clearance is issued. The finding of an arrest and/or conviction record will not automatically eliminate an
individual from consideration for employment. All relevant circumstances, such as how long ago the arrest or conviction
occurred and the crime involved, will be considered in relation to specific job responsibilities and requirements.
Additionally, arrest records alone may not be considered in determining an individual’s eligibility for employment.
Any employee who is hired to collect, record, and/or dispense monies (e.g., bookkeeper, cafeteria manager,
etc.) must undergo a credit report investigation prior to hiring. Credit information will be reviewed in relation to the
position for which the applicant has applied. A bankruptcy or negative credit history will not automatically disqualify a
candidate from the employment process. Background investigations are conducted by the Archdiocesan Human
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Resources Office, prior to school personnel extending an offer of employment to the candidate. These investigative
reports will be conducted as defined in Public Law 91-508 and/or the Fair Credit Reporting Act.
All employees and volunteers will be screened every three years based on the date of their first screening. If,
during that time, an employee or volunteer wishes to minister at another Catholic institution within the Archdiocese of
San Antonio, the employee or volunteer can request that the clearance status be transferred to the new site.
*In order to chaperone on field trips, or otherwise volunteer with the school in a way in which they have contact
with children, parents and other family members of the students must have passed a CBC through SMMS/Archdiocese.
For those parents who are asked to attend a field trip as a condition for attending a field trip, they will not be required
to have passed a CBC, as their role will be the direct supervision of their own child(ren).
SEXUAL MISCONDUCT TRAINING
All employees are required to receive orientation on the Archdiocesan Policy on Sexual Misconduct. Employees
will receive a copy of the policy and must have the official certificate of completion in their personnel file. All school
employees must fully comply with the Policy on Sexual Abuse on the Part of Church Personnel of the Archdiocese of San Antonio.
REGISTRATION, TUITION, FEES, MANDATORY FUNDRAISERS, & OTHER
FINANCIAL OBLIGATIONS
All families must register online through Renweb.
SMMS has the FACTS Tuition management program for all families who will be attending our school. We
require all families to enroll in this automatic debit program and have tuition payments withdrawn on a monthly basis.
This program will assist families in making their monthly payments in a timely matter and avoid sending monies with
students or stopping by the office. All financials will be paid through the FACTS Tuition Program.
The following tuition and fees will be billed automatically through the FACTS Tuition Management program:
Tuition payments, family event fee, mandatory fundraiser, graduation fee, athletic fee, and afterschool care.
All tuition and fees must be placed in the FACTS Tuition Program. Your total tuition amount is reduced by
any tuition assistance awarded for the year as well as any payments made directly to the school. The schools will notify
FACTS Tuition Program of your actual balance.
TUITION
Annual tuition is to be paid in twelve (12), eleven (11) or ten (10) equal payments with the first payment due in July
(Choice of Dates per month: 5th or 20th) through the FACTS Tuition Program. It is mandatory that all families be in the FACTS
Tuition Program with auto draft on the date they have chosen (no exceptions).
Obligations: Families are to keep their accounts (tuition, fundraisers, cafeteria, and athletic charges) current and not
delinquent for over 30 days.
Delinquent Accounts: Families whose accounts are over 30 days delinquent will not be permitted to return to school until
the accounts have been brought current or payment arrangements have been approved by the School Principal.
End-of-Year Balances: School accounts for non graduating students, must be paid in full by the end of June.
School accounts for graduating students (Kindergarten and 8th grade) must be paid in full by May 15.
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July and August tuition must be current prior to the first official day of class. Failure to comply with these
requirements can result in your child not being allowed to attend school until payments are made current.
All financial obligations must be current to be eligible to register for the upcoming school year (Early registration
begins in January). The school reserves the right to block enrollment if there is a documented history of non-compliance
with the tuition payment policy.
FEES AND MANDATORY FUNDRAISERS
Registration Fee
For incoming students, the registration fee is due with the application and online registration done through
FACTS & Renweb. This initial registration fee is non-refundable.
Family Event Fee
This fee covers basic costs for field trips, class parties, holiday events, and other items that come up during
the school year.
Mandatory Fundraisers
The school conducts two mandatory fundraisers per year: The Fall Raffle commitment of $250 and the
Spring Fundraiser of $250. Commitments not fulfilled by the deadline will be assessed a $20 late fee and charged to
the family’s FACTS Tuition Account.
•
•
•

You may choose to include the mandatory fundraiser fee to your monthly tuition payment; fee will be
withdrawn over a span of 10 months from July to April.
All checks submitted to the school will require a driver’s license number. Therefore, if parents accept a check
as payment for any of the school fundraising obligations, the parent will be required to obtain the driver’s
license # from the person writing the check.
There is a thirty dollar ($30.00) charge on all returned checks. A returned check will require future payments
in cash or by cashier's check. This applies to all checks made payable to the school.

Any other obligations, such as non-contractual fundraisers, field trips, lunch, etc. are to be paid in the school
office by the specified deadline.
CLASS FUNDRAISER BREAKFAST
The class fundraiser breakfast is a critical fundraiser for each grade; it is an important source of funds for each
class’s field trip and end of the year activities.
Therefore, all parents who participate earn TRIPLE SERVICE HOURS for helping out at
the breakfast. This does not apply to donations, but only to direct service at the breakfast.
CAFETERIA
We are excited to announce a new partnership with Xanthia de la Cocina Specialty Catering.
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They will provide nutritious meals for Breakfast and Lunch. They will have planned meals for Breakfast and
Lunch. A menu will be provided so parents and students can know what is scheduled to be served. Menus may change
with or without notice; however, they will make the most effort to serve the meals on the menu.
The prices of the meals will be as follows:
•
•
•
•

$3.00
$2.00
$4.00
$2.00

Full Breakfast of 4 items: Entrée (Hot or Cold), Fruit, Juice, Milk
Grab and Go Breakfast of 3 items: Cold Entrée, Milk and Choice of Fruit or Juice
Full Lunch of 5-6 items, from the serving line of their choice.
Grab and Go: Choice of 3 items from the serving line.

All questions, including those regarding payment and collection, should be referred to:
Xanthia Hernandez | Phone: 210.724.1745 | Email: xanthia_de_la_cocina@yahoo.com
WITHDRAWAL REFUNDS
Students withdrawing will be charged tuition through the entire month they depart. Example: If a student
withdraws from school on November 6th, student will be charged for four months tuition (Aug-Nov). This will be
computed by dividing the published annual tuition by ten (10 months from August-May) and multiplying by the four
months owed. Fees will be charged as applicable. In all cases of withdrawal, tuition reductions (scholarships/discounts)
from School Scholarships/Hope for Future will be similarly prorated.
Depending on payments made, a student withdrawal may result in either a refund or payment due. Late
payment charges to FACTS Tuition must be paid to them to close your account with them.
SUMMER PROGRAMS
Any past-due debts must be paid directly to the school before attending summer school or by last day of the
school year. Past due debts may not be carried forward into the new school year. Account statements are available
through the FACTS Tuition Management Program and may be accessed by logging into your account. Families are
encouraged to frequent the FACTS website to check on their school account balances and to ensure proper posting
of payments.
LIBRARY FINES AND CHARGES
At the end of the school year, the librarian will notify students of any missing books or fines that may be
pending. A deadline will be given as to when these missing items/fines will be due. If the deadline has passed, and
the items/fines have not been collected, the charges will be submitted to the school office and charged to the family
FACTS account. There will be a $5 processing/late fee charged. If a book or other library items are missing, it is at
the discretion of the Librarian to accept the item in lieu of its replacement cost.
FIELD TRIPS
Classes typically go on one or two field trips per year. These field trips are paid through the family event fee
and the money raised through the class breakfast fundraiser.
FAMILY SERVICE HOURS
Each family is required to perform 20 hours of service to the school community; 10 hours are due before the
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start of the Second Semester and another 10 by May. This service can be performed at a variety of functions
throughout the school year or provide donations of items (chips, drinks, napkins, utensils, plates, decorations, etc.)
for fundraisers equivalent to $25 per each hour. (For example: buying a case of sodas for $25 and providing receipts
will entitle you one (1) service hour.) Incomplete service hours will be billed to the family FACTS account at $25.00
per hour. Commitments not fulfilled by the deadline will be assessed a $20 late fee and charged to the family’s FACTS
Tuition Account.
It is the responsibility of the parent to log service hours on Renweb.
REGISTRATION
Registration Forms:
Financial Agreement
Registration Form
Tuition Letter and Enrollment Packet
In addition to the above forms, enrollment will not be processed until all required forms are completed,
signed, and returned:
Child’s Official State Birth Certificate
Baptismal Certificate
Legal Orders (if applicable)
Financial Agreement (signature page)
FACTS Tuition Payment Form (enrollment form)
School records (If new student)
Parent’s/Legal Guardian’s Driver Licenses
Hope for Future Application Proof (Application for HFF funds is required)
Registration From
TUITION
Participation in FACTS MANAGEMENT Tuition payment plan is MANDATORY. Specific
information, including rates, is found on our website.
Tuition Assistance
In order to receive tuition assistance including financial aid and discounts, the family must keep their
account current. Siblings in the same Education Level will receive the sibling discount shown above.
Financial Aid
Families are to apply for Hope For The Future. Funds are applied only toward tuition. Hope For The Future
awards aid based on need.
Arrearage Policy
A family will not be allowed to register their child(ren) until all their financial obligations have been satisfied.
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Delinquencies
Families whose accounts are 45 + days in arrears will not be allowed to send their child(ren) to school until
their financial obligations have been satisfied or payment arrangements have been approved by the School Principal.
After School Program
SMMS offers an After School Program as an extension of the existing school day. Children must be current
students of a SMMS and must be registered in the After School Program.
The program operates from 3:15 to 6:00 p.m. on school days. The schedule includes outdoor recreation,
organized games, rest, homework time, and tutorial assistance. A nutritious snack will be served daily. Upon
completion of homework time, the student can participate in supervised recreation. Prorated fees are not available.
Written confirmation or a phone call for drop-ins will be accepted. The After School Program does not operate on
weekends, holidays, or school vacation periods.
Morning care will also be offered from 7:00 a.m. to 7:45 a.m. at no additional charge.
The After School Program will be provided on most Early Dismissal days and will provide a snack and drink
for each child. The After School Program will operate from 12:15 to 6:00 p.m. on Early Dismissal days.
EMERGENCY PROCEDURES
BUILDING SAFETY PROCEDURES
In order to provide a safe environment for our students and staff at all times, all outside doors are kept locked
during school hours. Access may be gained by ringing the doorbell at the front or rear entrance of the School. Students
are not allowed to open school doors for someone to enter. Visitors must check in at the main office and wear a
nametag provided by the school. Readiness Drills (fire, tornado, etc.) will be conducted to maintain a high standard of
preparedness.
CRISIS MANAGEMENT PLAN
SMMS uses the guidance and procesdures provided by the Archdiocese as a resource in providing a safe school
environment. This plan will be put into effect for any emergency condition, such as a natural or chemical disaster,
intruder on the campus, etc. This Plan requires the School to have available a current list of all emergency contact
numbers for contacting parents. It is the parents’ responsibility to keep the School informed of any changes to
emergency contact numbers for their student/s. The plan includes:
1)
2)
3)
4)
5)
6)
7)
8)

Chain of command;
List of all emergency numbers and contact person;
Emergency communication system (before and after school);
Emergency communication system for notification of parents and/or guardians;
A warning system different from the fire alarm;
Designation of places to which the student will be taken;
Practice drills at irregular intervals;
Adequate instruction of personnel
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INCLEMENT WEATHER
As in the past, we will follow the lead of the public school district in deciding school closing. This would
hold true for early dismissal due to inclement weather as well as cancellation of an entire day. Because our school is
located within the San Antonio Independent School District, a public announcement that includes all Catholic
schools will be made only when SAISD announces its closing. The Catholic Schools in San Antonio will be
closing/ed only when SAISD closes. Parents, as soon as SAISD’s closing is announced, our Catholic school will also
be closed. Our school name will not necessarily follow right behind SAISD but we will follow the course of action
that they are taking. WOAI is the officially designated radio station for school closing announcements. Parents can
listen to 1200 WOAI radio, click on WOAI.com, or tune in to WOAI News Four. Several others, AM and FM radio
and TV stations will also carry the announcements.
PARENTS AND COMMUNITY RELATIONS
PARTICIPATION IN COMMUNITY LIFE
Good public relations demand harmonious and friendly cooperation with the local public school system and
its officials. Schools shall make efforts to participate in activities of the community and to assist civic officials in
projects aimed at the common good.
VISITORS AND/OR UNAUTHORIZED PERSONNEL
SMMS policy is to welcome visitors who have legitimate business at the school. Parents, guests, and visitors
are welcome, but must report to the School Office immediately upon arrival. Students are not allowed to bring guests
to school with them unless prior permission has been granted by the Principal. For the welfare of our students and to
ensure a safe environment for their education, we ask that you follow this rule. A pass must be obtained in the school
office. If it is necessary to talk to the teacher, parents are asked to make an appointment or leave a note. Only in
extraordinary circumstances or on especially appointed days would parents be permitted in the classrooms during
school hours. Parents who wish to visit a classroom or confer with a teacher for any reason must report to the office
to sign in, and obtain permission from the principal. Classes are not to be interrupted while in session. Please refrain
from visiting the classroom daily. This can and may become a distraction to the class. Parents are not permitted in the
hallways before dismissal time. They are encouraged to wait in the foyer of the School instead.
PARENT-TEACHER CLUB (PTC)
The purpose of the SMMS PTC is to foster a partnership between home and school, which will aid the
principal in providing programs and financial resources for the improvement of the educational programs of the
school. The blueprint Constitution and By-Laws prescribed by the Archdiocesan PTC Federation are used by the
SMMS PTC (Copy available at the office). All parents, staff and teachers are encouraged to attend PTC meetings to
promote the overall community spirit and morale of the school. Parents will receive one Service Hour per family for
attendance at PTC meetings. There are four (4) meetings per year.
SCHOOL COUNCIL
This, like the PTC, is an advisory group that serves the interests of the school. However, whereas the PTC
consists of parents and has a short-term focus, the Maverick School Council consists of community members and
its vision will be long-term.
STUDENT COUNCIL
This organization empowers students to participate in the school’s affairs and the decision-making process.
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Members will be elected by students voting at the beginning of the school year. The president is to be an 8th grader,
Vice-President at least a 7th grader and other members to be from the 4th, 5th and 6th grade classes. The council is
composed of at least five students with a designated school leader as the faculty mentor/coordinator.
SCHOOL PUBLICATIONS
The school publications serve not only to foster the creative talents of students but also to assist and support
the school in its public relations. These publications are available to students, parents, pastors and the parish
community at large. These include a Weekly Witness newsletter, the annual school calendar, the monthly Menus for
breakfast & lunch, the Parish weekly bulletin, and the School Annual Yearbook.
HOME SCHOOL RELATIONS
Research has shown that Catholic schools do a consistently better job of preparing students academically than
do our public counterparts. The studies have shown that there are two major reasons for this better performance: (1)
the greater emphasis on homework required in our Catholic schools, and (2) the invaluable parental involvement in the
life of the school. Probably the greatest advantage Catholic schools have is the high degree of "shared values" (religious,
academic, and moral) among the families who choose Catholic schools for their children and a staff who choose to
teach and work here.
In order for SMMS to serve the best interest of all of the families who attend this school, we must expect a
general cooperation between home and school. Parents are expected to appreciate the unique characteristics of the
Catholic school and have a sincere desire to work cooperatively with the school in developing Christian values and
attitudes. In matters of school discipline, the school, its staff, and its administration must be the final arbiters of student
conduct that occurs during school hours or on school grounds.
In cases of anything other than routine classroom management, parents will be informed and in some cases
directly involved in the disciplinary process. It is essential that the authority of both the school and its personnel be
recognized and respected both by the children who attend classes here and by their parents.
Parental involvement in the life of the school is both desirable and encouraged. Parents are invited to seek
clarification in matters of both school work and student discipline. The tone of such inquiry, however, should be in the
spirit of cooperation and mutual support.
PARENT COMMUNICATION WITH SCHOOL STAFF
1. Parents are encouraged to contact the child's teacher whenever there is a question or concern regarding
their child.
2. In contacting teachers, parents should respect teachers' schedules and privacy.
3. Personal attacks, badgering, harassment, intimidation, abusive conduct, fighting, discourteous conduct,
insubordination, defiance of authority, wanton disregard of directives, insolence, threatening behavior,
deliberate misrepresentation, or other abusive conduct against faculty or staff by a parent/guardian will not
be tolerated. Any such actions are not acceptable in a Christian environment. Such behavior will be ground
for dismissal of the parent’s child(ren) from SMMS.
4. Any situation that cannot be satisfactorily resolved through direct contact with the teacher should be
brought to the attention of the Principal.
SCHOOL COMMUNICATION WITH PARENTS
1. Parents are urged to attend the Orientation held prior to the opening of school. This is an opportunity for
the Pastor, Principal, Staff and P.T.C. to welcome families to the SMMS community. Parents have an
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opportunity to meet the teachers and learn classroom assignments. It also allows for teachers to make a general
presentation to parents concerning policies, procedures, and curriculum particular to each child's grade level
and homeroom.
2. Formal Parent Teacher Conferences are scheduled twice a year. Students are asked to attend the conference.
At this time, report cards are distributed. Parents or teachers may request a parent teacher conference at
any time throughout the year.
3. A calendar is published each year by the principal in conjunction with the Department of Catholic Schools
of the Archdiocese and made available to parents during the summer preceding the school year. Check the
school web page for revisions and updates.
4. Newsletters and calendars are available on the school website. Additional memos and school information
may be sent home with the students.
5. Announcements affecting a large portion of students will be made over the public address system by the
school office staff. Those concerning a small group will be made directly to that group. Requests for prayers
or any other announcements should be written or typed and brought to the office before school in the
morning.
Internet Access
Internet access is available to students and teachers at SMMS. We are very pleased to have this access and
believe the Internet offers vast, diverse, and unique resources to both students and teachers. Our goal in providing this
service to teachers and students is to promote educational excellence in schools by facilitating resource sharing,
innovation, and communication. With access to computers and people all over the world also comes the availability of
material that may not be considered to be of educational value in the context of the school setting. SMMS has taken
precautions to restrict access to controversial materials. However, on a global network it is impossible to control all
materials and an industrious user may discover controversial information. SMMS firmly believes that the valuable
information and interaction available on this worldwide network far outweighs the possibility that users may procure
material that is not consistent with the educational goals of its schools.
Internet access is coordinated through a complex association of government agencies, and regional and state
networks. In addition, the smooth operation of the network relies upon the proper conduct of the end users who must
adhere to strict guidelines. These guidelines are provided here so that you are aware of the responsibilities you are about
to acquire. In general this requires efficient, ethical and legal utilization of the network resources. If a SMMS user
violates any of these provisions, his or her account will be terminated and future access could possibly be denied. The
signature(s) at the end of this handbook is (are) legally binding and indicates the party (parties) who signed has (have)
read the terms and conditions carefully and understand(s) their significance.
Internet Terms and Conditions of Use
i. Acceptable Use – The purpose of the backbone networks making up the Internet is to support research and
education in and among academic institutions by providing access to unique resources and the opportunity for
collaborative work. The use of your account must be in support of education and research and consistent with the
educational objectives of the SMMS. Use of other organization’s network or computing resources must comply with
the rules appropriate for that network. Transmission of any material in violation of any national or state regulation is
prohibited. This includes, but is not limited to: copyrighted material, threatening or obscene material, or material
protected by trade secret.
ii. Privileges – The use of the Internet is a privilege, not a right, and inappropriate use will result in a
cancellation of those privileges. SMMS will deem what is inappropriate use and their decision is final. Also, SMMS
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may close an account at any time as required. The administration, faculty, and staff of SMMS may request the IT
Coordinator to deny, revoke, or suspend specific user accounts as needed.
iii. Network Etiquette – You are expected to abide by the generally accepted rules of network etiquette.
These include (but are not limited to) the following:
1. Be polite. Do not get abusive in your messages to others.
2. Use appropriate language. Do not swear, use vulgarities or any other inappropriate language.
3. Illegal activities are strictly forbidden.
4. Do not reveal your personal address or phone numbers of students or colleagues. Note that electronic mail
(e-mail) is not guaranteed to be private. People who operate the system do have access to all mail. Messages
relating to or in support of illegal activities may be reported to the authorities.
5. Do not use the network in such a way that you would disrupt the use of the network by other users.
6. All communications and information accessible via the network should be assumed to be private
properly.
iv. Security – Security on any computer system is a high priority, especially when the system involves many
users. If you feel you can identify a security problem on the Internet, you must notify IT Coordinator. Do not
demonstrate the problem to other users. Do not use another individual’s account without written permission from that
individual. Attempts to logon to the Internet as a system administrator will result in cancellation of user privileges. Any
user identified as a security risk or have a history of problems with other computer systems may be denied access to
Internet.
v. Vandalism – Vandalism will result in cancellation of privileges. Vandalism is defined as any malicious
attempt to harm or destroy data of another user, Internet, or any of the above listed agencies or other networks that
are connected to any of the Internet backbones. This includes, but not limited to, the uploading of computer viruses .
SMMS DISCIPLINE CODE
CODE OF CONDUCT/RULES
The school principal, with the assistance of the faculty and the input of parents, develops a code of conduct
and disciplinary procedures based on Catholic values and the dignity of the human person. The purpose of the code
of conduct is to develop sound moral character, responsibility, and citizenship.
DISCIPLINARY ACTION
In establishing appropriate disciplinary regulations, the following guidelines should be used:
1. Good classroom discipline is first and foremost the responsibility of the classroom teacher.
2. Emphasis should be placed on positive values rather than on punishment.
3. In dealing with student behavior, respect for the personal dignity of the student should be evident.
4. Conferences and written communication between the home and school regarding infractions and
reasons for continued dissatisfaction must be documented and kept on file.
The following disciplinary measures are forbidden:
1. Corporal punishment (e.g., but not limited to: spanking, shaking, slapping, pinching, etc.);
2. Language that is sarcastic or calculated to bring ridicule on the student, his/her parents, or background;
3. Sending a student outside the classroom where he/she is deprived of supervision;
4. Using religious exercises or important class assignments as punitive measures;
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5. Any extreme or unusual form of punishment or any touching of a student in a manner that is considered
punitive.
SUSPENSION
A student may be suspended by the principal or his/her designee for a serious violation of school regulations.
The school must carefully document the violation and the reason for the suspension. Written notice must be given to
the parent or guardian of the student. No suspension may last longer than three (3) days. During the period of
suspension, the student is marked absent.
EXPULSION
A student may be expelled from school when other means of discipline have failed. A student may be
immediately expelled from school for certain very serious reasons and/or after a single violation if, despite his or her
previous disciplinary history, the student's continued presence in the school would seriously hamper the school in
fulfilling its obligation to other students. Expulsion is a serious matter and should be invoked only as a last resort.
Normally it will follow a single grave offense or a series of offenses indicating a basically hostile attitude.
When such a serious case arises the following procedures are followed:
1. There must be a documented conference of the principal, teacher and student. If the
problem cannot be resolved in this conference, the student is suspended.
2. This meeting is followed by a documented conference of the principal, teacher and parent.
If no solution is reached, another conference is held with the pastor/authorized agent or
his/her designee present.
3. The principal and pastor/authorized agent or his/her designee then decide either to readmit
or expel the student. If readmitted, the student is on probation for a period of time. If the
decision is for expulsion, the Archdiocesan Superintendent of Schools is notified and given a
brief explanation of the reasons in writing.
IMMEDIATE EXPULSION
A student may be subject to immediate expulsion when he/she:
1. participates in disruptive activities by a group such as a gang;
2. possesses, uses, or delivers narcotics, dangerous drugs or alcohol on school
property or at school sponsored activities;
3. smokes or uses any tobacco product on school property or at a school-related
activity;
4. possesses, uses or conceals a weapon (a weapon is any instrument which may
produce bodily harm or death) on school property or at a school-related activity;
5. threatens of bodily injury or harm to a student/school personnel;
6. assaults a student, parent or any school personnel;
7. vandalizes school property or the property of others;
8. engages in chronic or repeated behavior which disrupts the learning environment.
SUBSTANCE ABUSE
No student shall possess, use, or attempt to possess, use, or be under the influence of any of the following
substances on school premises during any school term or off school premises at a school-related activity, function, or
event:
1. Any controlled substance or dangerous drug as defined by law, including but not limited to marijuana, any
narcotic drug, hallucinogen, stimulant, depressant, amphetamine, or barbiturate;
2. Alcohol or any alcoholic beverage;
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3. Any abusable glue, aerosol paint, or any other volatile chemical substance for inhalation;
4. Any other intoxicant, or mood-changing, mind-altering, or behavior-altering drug.
Definitions:
“Use” means a student has smoked, ingested, injected, imbibed, inhaled, drunk, or
otherwise taken internally a prohibited substance recently enough that it is detectable
by the student’s physical appearance, actions, breath, or speech.
“Under the influence” means a student’s faculties are noticeably impaired, but the
student need not be legally intoxicated.
Students who violate this policy shall be subject to disciplinary action including expulsion.
The transmittal, sale, or attempted sale of what is represented to be any of the above listed substances is also
prohibited under this policy.
DUE PROCESS/APPEALS
GRIEVANCE FOR STUDENT EXPULSION
This policy and procedure shall apply only to instances of student expulsion.
PROCEDURE:
Prior to the initiation of a formal grievance, parents who seek redress for their expelled child must first confer
directly with the principal (“conference”) for resolution of the situation.
If there is not a satisfactory resolution of the complaint, the following are steps in the formal grievance
procedure:
1. A written statement of the complaint, including a brief summary of all pertinent conferences, must be
prepared and filed with the school council secretary with in
three (3) school days of the conference, or decision resulting there from,
whichever is later. The date and time of filing will be recorded on the original of
the complaint.
2. The school council secretary will, within 24 hours of filing, inform and forward
the grievance to the Local Grievance Council (“LGC”), who will review the
grievance proceedings. If it deems necessary, the LGC may hear further
statements, evidence or arguments within seven (7) school days of its receipt of
the grievance. The LGC will render a decision within ten (10) school days of its
receipt of the grievance.
3. If the aggrieved party is still not satisfied with the decision of the LCG, an appeal
may be made to the pastor with in three (3) school days of the decision of the LGC.
The pastor/authorized agent, will review all documentation of the grievance
procedure and set a date for hearing the grievance with all parties of the initial
grievance in attendance. This meeting will take place within seven (7) school days of
the pastor’s receipt of such an appeal. The pastor will then render his decision within
five (5) school days.
4. If the aggrieved party remains unsatisfied with the decision of the pastor, the
avenue of further appeal would be the Archdiocesan Grievance Council. Such an
appeal must be sent in writing within five (5) school days of the pastor’s decision.
5. Pending outcome of the formal grievance, only the principal of pastor/authorized
agent may, with or without condition, abate the termination.
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Local Grievance Council – Composition
1. The LGC shall be composed of three to five members appointed by the local
School Council.
2. Individuals appointed to the LGC should be people of integrity with some
expertise in education, human relations, and conflict management, if possible.
3. One member may be a present or former School Council member. The other two
members should have no direct relationship to the school.
4. The appointment to the LGC is for one year and is renewable.
Local Grievance Council – Duties and Process
1. Both parties to the grievance will prepare a complete written statement of the
nature of the grievance and the remedies sought. The LGC will review these
statements and the procedures followed and decide if additional steps need to be
taken or if it will uphold the decision of the principal.
2. If the decision of the LGC is to uphold the principal’s decision, then the process
moves to No. 8.
3. If the decision of the LGC is such that it feels that additional discussion of the
situation needs to take place, it will call a meeting of both parties to the grievance.
4. Each party to the grievance may be accompanied by one other individual who is
not an attorney and who will act as an observer/advisor.
5. Both parties will appear before the LGC together and make an oral presentation.
The aggrieved party will make the first presentation. At no time is there to be
cross-examination or direct discussion between parties to the grievance.
6. After both presentations have been completed, the LGC will enter into closed
session to consider the oral and written presentations.
7. The LGC may recall, together, both parties to the grievance for clarification of
points that may have been raised in either of the written or oral statements.
8. The LGC will render its recommendation in writing to both parties involved.
GRIEVANCE FOR NON-EXPULSION
All disciplinary actions/decisions that do not result in student expulsion will be resolved at the local school
level. Neither the Local Grievance Council nor the Archdiocesan Grievance Council will hear these matters. Schools
are to provide an opportunity for individuals to be heard in redress of a policy, regulation, or decision that is
perceived to inflict hardship on an individual or group. Student complaints will be presented by the students in the
presence of their parents/guardians.
PROHIBITED ITEMS
Items prohibited in school include, but are not limited to: electronic or battery operated toys; videos, cameras
or camcorders including tape recorders (except with teacher’s permission), caps, sunglasses, (except prescription),
contact lenses not prescribed by a physician, visors, metal nail files, pocket knives, liquid paper, glass containers,
water guns, felt markers* of any size, Pokemon items or such “fad” play items, hair spray, spray paint, any type of
gun; any type of gang related paraphernalia items. (Felt markers used for posters or art projects will be supplied by
teachers, and they will be collected after each activity.). Stick deodorant is encouraged, but perfume/cologne may not
be worn.
CELL PHONES AND MOBILE DEVICES
Students may bring a cell phone to school.
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Once on school grounds, it is the student’s responsibility to turn in the cell phone to the appropriate staff member at
the proper time.
Phones are not to be used on SMMS grounds during school or in Morning Care or After School Care.
Specific Consequences
o 1st Offense: Conference between Parent and Administrator
o 2nd Offense: $25 fine (withdrawn from FACTS)
o 3rd Offense: Student loses privilege to bring cell phone to school AND $25 fine again (withdrawn from FACTS)
MINOR CONDUCT INFRACTIONS
This type of misbehavior is normally handled with classroom discipline such as extra writing assignments,
letters of apology, time out, immediate apologies, detention and/or phone calls or note to parents. These are given
out by the teachers. These include, but are not limited to the following:
A. In the Classroom:
1. Failure to follow classroom rules
2. Disruption of classroom routines such as failure to bring appropriate materials, excessive talking, refusal to
do assigned class work, or changing desks when a substitute is teaching
3. Failure to complete homework assignments
4. Chewing gum, eating candy, or other food in the classroom/halls without permission.
5. Tardiness to any class (after having arrived at the school)
6. Uniform Policy non-compliance
7. Possession or use of White-Out, nail polish and/or remover.
8. Personal grooming in the classroom
9. Writing or passing notes
10. Failure to return signed Discipline Cards, Progress Reports, Reports Cards, or tests on due date
B. General: - The following behavior is prohibited
1. Using the telephone without permission (students are not to call home during the school day; this should
be done by the staff)
2. Remaining in hallways/restrooms at recess time
3. Eating or drinking (except water) in any area except the cafeteria without permission
4. Improper behavior at fire/tornado drills
5. Disturbing classes in sessions by banging on doors or loud talking
6. Inappropriate display of affection between students (holding hands, embracing, kissing, etc.)
7. The use of disrespectful, vulgar or profane language
8. Inappropriate behavior in the cafeteria, (throwing or playing with food, loudness, etc.)
9. Any disruptive behavior anywhere on school premises during the class day
C. More Serious Infractions-These violations are normally referred to and handled by the administration. They
include, but are not limited to:
1. Deliberate disobedience/defiance
2. Rude, discourteous, disrespectful or uncooperative behavior
3. Damage to school property - marking on desks, in books with, or on restroom walls, etc.
4. Forging names of parents on Progress Reports, Report Cards, tests, or other documents
5. Cheating on tests, or other assignments (including Plagiarism)
6. Possessing or use of vaping or tobacco products, lighters, or matches
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7. Selling or distributing materials on school property without permission of the principal.
8. Gambling of any kind
9. Pushing someone into, or going into the wrong restroom
10. Wrestling/Horseplay
11. Bringing/throwing of stink bombs or creating, by chemical or other means, obnoxious and
unreasonable odor anywhere on school premises
12. Chronic/habitual tardiness or absences.
D. Serious Offenses-Students who choose to commit serious offenses will incur the most severe disciplinary action
including suspension and/or immediate expulsion. Such behavior includes but is not limited to:
1. Assaulting a teacher or staff member physically or verbally
2. Possessing, selling, giving, delivering, or holding drugs or narcotics, or alcohol for another person; using or
being under the influence of such drugs, narcotics, or alcohol.
3. Possessing a firearm, spray paint, fireworks, a knife, a club or any other weapon
4. Committing arson
5. Engaging in conduct that constitutes felony criminal mischief
6. Vandalism, robbery or theft
7. Extortion, coercion, blackmail
8. Truancy
9. Fighting or assaulting another student
10. Inappropriate touching or hitting the “private parts” of another student. (Sexual harassment)
The San Antonio Police and the SAISD Police will be notified prior to parent notification in the case of a
student being caught with, using, selling, or in the possession of drugs or drug paraphernalia.
Any student engaged in a fight is subject to immediate disciplinary action appropriate to the age and maturity
of the student.
Disciplinary action may include any or all of the actions indicated in the Code of Conduct or as required by
law.
DETENTION
Students will be required to attend detention when assigned. Students violating the school rules may have to
serve After School Detention. Saturday Detention may also be assigned when deemed appropriate by school staff.
Recess and/or Lunch Detention may also be assigned at the teacher’s discretion.

AFTER SCHOOL DETENTION POLICY (4TH - 8TH)
•

If a student does not turn in neat, completed homework on time, that student has after-school detention until
4:30 that same day.

•

Students assigned detention must remain in their classroom during dismissal until picked up by a staff member,
who will take them to the assigned detention room. Failure to be present in the classroom during dismissal time
will result in an additional after school detention being assigned.

•

Parents will receive a call from their child before 1:00 p.m. if their child must serve a detention that day.
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•

Students who do not turn in neat, completed homework on time may not finish it during lunch or other classes;
they must serve the detention that day.

•

If the day of the infraction is a Friday Noon Dismissal, the detention will be served the next school day.

•

Student-athletes assigned detention may not attend practice that day, even if the practice takes place after 4:30.
They may play in a game that day, but will serve detention the next school day and sit out the next practice (or
game if it is the third infraction, see below). Non-student-athletes may not attend Clubs or any extra-curricular
activities that day.

•

At the third homework infraction within a reporting period (roughly four weeks), a student-athlete will miss the
next athletic game (unless the game is that day, in which case it will be the next game after that day) (non
student-athletes have lunch and recess detention added on). At the fourth time, that student and her/his parents
will attend a conference with the teachers and Vice Principals to create a homework improvement plan and
determine a consequence and plan going forward. At the fifth time, that student-athlete will be suspended from
the team (non student-athletes will be barred from all extracurricular activities for the rest of the quarter) and
another conference among parents, student, teachers and Principal will be held.

•

This policy may also be used for conduct infractions and other non-homework issues. For non-homework
issues, the student will not be allowed to do homework during the detention.

•

Students will serve the same quantity for detention regardless of the number or nature of homework infractions
for a given day. For example, if student A did not turn in three assignments and student B turned in one
incomplete homework, they both serve a single detention from 3:45-4:30.
CAFETERIA CONDUCT

1. All students are expected to observe good manners, such as using a regular speaking voice, walking rather than
running, keeping their hands to themselves, etc.
2. Parents are asked to help their children cultivate proper table manners and understand that food should not be
wasted.
3. Students are responsible for keeping their table and the surrounding floor area clean.
4. Students are not permitted to take food out of the cafeteria.
5. In order for any parents and/or visitors to eat lunch with the students, you must get a visitor pass from the front
office. The Lunch Program contract prohibits pizza parties to take place during lunch, as well as other fast food
items.
Maverick Policy on Bullying
Maintaining the Dignity of the Human Person:
A Catholic School Approach to Fostering a Bully-Free Environment
All of humanity has been created in the image of God and possesses a basic dignity and respect that comes
directly from our creation and not from any action on our part. With this premise of the Catholic Church in mind, all
students at St. Mary Magdalen School are to be treated with dignity and respect. In fact, Dignity is one of our core
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virtues. Harassment in any form, including bullying and cyber bullying, is prohibited. Bullying contradicts our faith and
mission statement.
Bullying is defined as a single significant act or a pattern of acts by one or more students directed at another
student that exploits an imbalance of power and involves engaging in written or verbal expression, expression through
electronic means, or physical conduct that occurs within or outside of school property, at a school-sponsored or schoolrelated activity, or in a vehicle operated by the Archdiocese of San Antonio or the school, which includes a privately
owned vehicle being used for school purposes, and that:
1. Has the effect or will have the effect of physically harming a student, damaging a student’s property,
or placing a student in reasonable fear of harm to the student’s property;
2. Is sufficiently severe, persistent, and pervasive enough that the action or threat creates an
intimidating, threatening, or abusive educational environment for a student;
3. Materially and substantially disrupts the educational process or the orderly operation of a classroom,
school, school-sponsored or school-related activity; or
4. Includes cyberbullying.
Cyberbullying means bullying that is done through the use of any electronic communication device, including
through the use of a cellular or other type of telephone, a computer, a camera, electronic mail, instant messaging, text
messaging, a social media application, an Internet website, or any other Internet-based communication tool.
Harassment is defined as physical, verbal, or nonverbal conduct based on the student’s race, color, religion,
gender, national origin, disability, or any other basis prohibited by law that is so severe, persistent, or pervasive that the
conduct:
1. Affects a student’s ability to participate in or benefit from an educational program or activity, or creates an
intimidating, threatening, hostile, or offensive educational environment;
2. Has the purpose or effect of substantially or unreasonably interfering with the student’s academic
performance; or
3. Otherwise adversely affects the student’s educational opportunities.
This prohibition against acts of harassment applies to all people engaged in all school related activities; all
students, regular or temporary, part-time or full-time employees; volunteers, itinerant instructors, and consultants.

SMMS is committed to providing an atmosphere conducive to learning with a focus on the personal worth and
dignity of every child. All efforts are made to educate children in a Christ-like setting. Therefore, verbal, written, or online acts of name-calling, taunting, bullying, cyberbullying, harassment, physical aggression, acts causing physical injury,
or acts causing another to do the same are not tolerated.
Victims or witnesses to these actions are encouraged to report them to the teacher and/or administration
immediately. Students, teachers, parents, or visitors can submit verbal or written reports of bullying, written report
forms will be available at the main office. Reports of bullying can also be made anonymously using the link on the
school’s website.
All allegations will be investigated, and prompt, appropriate disciplinary action will be taken. Appropriate
disciplinary action for any student found to be engaging in bullying, cyberbullying, and/or harassment may include any
or all of the actions indicated in the SMM Code of Conduct or as required by law, as determined by the principal. All
students involved in potential, or confirmed, bullying situations will receive support from the campus counselor.
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SCHOOL RESPONSIBILITIES
Administrators, faculty, and staff at SMMS are committed to:
1. Motivating and assisting students to follow the Code of Conduct as a means of personal growth, an expression
of Christian moral behavior, and respect and care for oneself and others
2. Enforcing the school rules and discipline policies with fairness and discretion
3. Allowing for adjustments in disciplinary actions as deemed necessary due to circumstances and maturity of the
student
4. Maintaining effective and respectful communications with parents regarding student behaviors and appropriate
parental responses
5. Continually updating their understanding of student behavior and its influences, and the techniques of
classroom and student management
PARENT/GUARDIAN RESPONSIBILITIES
Parents/guardians have the responsibility as primary teachers and disciplinarians of their child to:
1. Model and support their child's practice of the Catholic faith
2. Support school policy and the authority of the administration and teachers
3. Keep current on school communications via hard copies sent home, school emails, the school Facebook page,
and the school website.
4. Insist that their child obeys the regulations and principles of good behavior
5. Support teachers and administration in the discipline of your child and respect their judgments as they apply the
school discipline code
6. Be aware of and monitor external influences like online apps, internet sites, TV programs, videos, etc.
7. Sign and return all correspondence in the time prescribed
8. Encourage their child to complete all assignments
9. Communicate openly with faculty and staff when necessary and avoid any criticism of teachers and school
policy
10. Refrain from confrontation with other parents, students, staff or other members of the SMM community
11. Follow the policies and procedures stated in this handbook
12. Pay all fees (tuition, lunch, etc.) on time
13. Reimburse school for property destroyed (accidentally or intentionally) by their child
Please note that failure to adhere to any of these responsibilities may result in the expulsion of the family’s children
from SMMS.
A NOTE TO PARENTS
As the parent/guardian of an SMMS student, you are principally responsible for the behavior and conduct of
your child. As school administration and teachers, our goal is to assist and support you in this responsibility. Also,
through our direction and our code of conduct, we hope to provide motivation and guidelines for your child(ren)'s
behavior. In a particular way of fulfilling your many parental responsibilities, we ask that you be especially mindful of
your child's use of and exposure to our contemporary media and entertainment (television, films, games, music, internet
access, etc.). More than ever, these expose our children to extremes of violence, sexuality, and personal disrespect,
which can affect their own attitudes, values, and behaviors.
CURRICULUM AND INSTRUCTION
SMMS maintains a balanced, fully accredited curriculum including religion, language arts (grammar and
composition, reading, vocabulary, spelling, phonics, and penmanship), science, mathematics, social studies, fine arts,
health, guidance, physical education, and foreign language. In implementing these standards, SMMS follows the
Curriculum Guide of the Archdiocese of San Antonio and Texas Catholic Conference Accreditation Commission
requirements. These are available for parents to review at the school’s office.
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CURRICULUM OBJECTIVES
The distinct purpose of SMMS is to proclaim the Gospel message, to build community, and to educate. Within
the school community, the administrators, teachers, clergy, parents and students experience together what it means to
live a life of prayer, community, personal responsibility, and freedom, manifesting the Gospel values of peace, justice,
community, love, patience, reconciliation, and respect.
TEXTBOOKS
Students may be issued textbooks on the first day of school. Textbooks are a significant expense for the school
and the proper care of each book is the responsibility of the student. Textbooks are purchased by the school and are
on loan to the students. At the beginning of the year each student is assigned a number for each textbook and he/she
is responsible to see that textbooks are not damaged or lost. If a book is lost or destroyed, a total restitution will be
applied. A current price list is kept in the library. All textbooks should be neatly covered. It is the responsibility of
students and parents to see that books remain properly covered. Book covers are to be kept clear of any markings.
Books will be checked prior to distribution at the beginning of the school year. Damaged or books written on will be
subject to a fine at any time during the school year.
CATECHESIS IN HUMAN SEXUALITY AND SEXUAL MORALITY
SMMS integrates the study of human sexuality in classes of religion, science, guidance, health, and other subjects
as appropriate to the age and maturity of students following the Archdiocesan Religion Curriculum Guide. School
Religion Textbooks are chosen according to guidelines provided in the Archdiocesan Religion Curriculum Guide. They
“must present the authentic and complete message of Christ and the Church, adapted to the age, intelligence, and
sensitivity of the learners.”
GRADING PERIOD AND REPORT CARDS
1. A nine week quarterly grading period schedule is observed.
2. Numerical grades are used from 2nd – 8th grade.
3. The following grading key is used for K3, K4, K5 and 1st Grade:

Evaluation Key
E = Excellent S = Satisfactory P = Progress
N = Needs Improvement
4. For Grades 2 through 8, the following evaluation keys are used:
94 - 100
85 - 93
75 - 84
70 - 74
0 - 69

= Exceptionally High Achievement
= High Achievement
= Average Achievement
= Low Achievement
= Failure to Master Material

5. Skill Sets and Conduct Use The Following Evaluation Key:
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Evaluation Key
E = Excellent S = Satisfactory P = Progress
N = Needs Improvement
6. Academic Honor Roll is defined as follows:
High Honors: 94 – 100 GPA with no grade below 85 in any subject
Honors: 85 – 93 GPA with no grade below 75 in any subject
In order to qualify for Honor Roll, a student must maintain at least a P in Conduct (number 5
above).
Core subjects include: Religion, Language Arts, Social Studies, Science and
Mathematics.
GRADING POLICY
An aspect of our school mission is to provide a Christ-centered environment for the formation and growth of
the whole child academically, spiritually, physically, mentally, culturally, socially and emotionally. Therefore, our grading
and student work evaluations are to be in line, clearly reflect, and support our school mission. Grading and evaluation
across the school are to provide fair and accurate evaluation to each student. Teachers have a certain degree of
autonomy in determining the weight of various grades. The teacher should be transparent and forthcoming in
implementing such policies.
PROMOTION POLICY
With some exceptions:
Students are promoted to the next grade level based on their academic achievement and attendance. Students
(1st – 8th) must be present at least 90% of the calendar year.
A student (2nd – 8th) must be passing all classes in order to be promoted without summer school. Students
(2nd & 8th) may be excluded from graduation activities if required to attend summer school.
K3 – 1st: Promotion at this level is determined by the teacher and principal in consultation with the
parent/guardian.
FIELD TRIPS AND OUTINGS
Field trips should be related to the curriculum. They are permissible for all grades with proper planning. The
student must have a signed and dated release form from the parents for each field trip. Students must have good
conduct in all classes in order to participate.
Any school-sponsored student outings must be approved by the Principal. Approval of such trips will be based
on the following considerations:
1. Relationship of the nature and purpose of the trip to the mission, philosophy and goals of the school.
2. Appropriateness of the trip for the age and maturity level of the students.
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3. Ability of the parents/guardians to pay for the trip while meeting all other school financial obligations.
4. Ability of the school to provide adequate supervision by qualified adults.
5. Every teacher must have educational objectives and goals related to the field trip.
Unless the school specifically approves a trip, the school’s name cannot be used. Non school-approved trips
that involve students will not be promoted or organized within the school.
*In order to chaperone on field trips, or otherwise volunteer with the school in a way in which they have contact
with children, parents and other family members of the students must have passed a CBC through SMMS/Archdiocese.
For those parents who are asked to attend a field trip as a condition for their child to attend a field trip, they will not
be required to have passed a CBC, as their role will be the direct supervision of their own child(ren).
HOMEWORK
•

Total homework for a given night should be roughly the grade level times 10 minutes, as well as 30 minutes of reading
(at least half of which should be in Spanish for dual language grades. Language Arts and Math should be given every night.
o E.g., 3rd Grade should have 30 minutes of homework nightly, and 30 minutes of reading, so a total of 1 hour.

•

Students in the dual language program should have a portion of their homework each day in Spanish (so, Social Studies,
Science, Religion or Spanish Language Arts).

•

On Fridays, students should receive an hour of reading to do over the weekend (including in Spanish for those in the dual
language program), but ideally no other homework.

•

Teachers should explicitly teach and reteach students how to manage their time and space at home in order to most
effectively and efficiently do homework.

•

Homework, other than the 30 minutes of reading, should always be a review. Further, the homework given for a night
and due the next day should be a mix of material recently introduced and material covered days and weeks previous.
Homework should be practice of something where the student has some degree of mastery.

•

Teachers should allow for options in terms of doing the homework.
o E.g., students could choose to either write a paragraph on photosynthesis or they draw a comic strip about it.

•

Homework should be tailored to each student’s level.
o E.g., student A, who has nearly mastered long division, should receive substantially different homework from
Student B, who has not grasped basic division.

•

Homework is an effort-based grade.
o E.g., a teacher can use a 3 point system for grading homework, where the maximum 3 points is given to those
who turn in homework neat, complete and on time.

•

Homework should be collected and reviewed as soon as possible, as it is a sign of how the lesson went, and it can be an
indication that there needs to be reteaching.

•

Classwork that is incomplete should not be given as homework.

•

Homework samples should be included in each student’s portfolio.

Title I
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SMMS participates in the federal Title I program designed to provide computer-assisted reinforcement in
reading and math for students achieving below grade level.
Title III
SMMS participates in the federal Title III program designed to provide academic services to ELL students.
MISCELLANEOUS
STUDENT SCHOOL PICTURES
Students (K3-8th ) are to wear their complete Wednesday school mass uniform. Occasionally, pictures of
students’ events and/or activities will be taken for the yearbook, school promotion, etc. If you do not wish your child
to be photographed, please email Mr. Daily at william.daily@stmmsa.org
ARCHDIOCESAN TESTING PROGRAM
SMMS tests according to the guidelines established by the Department of Catholic Schools. The Archdiocesan
testing program includes standardized tests of general achievement and scholastic ability for grades first through eighth.
This balance should provide local schools and the Archdiocese with sufficient data for making realistic decisions about
the future goals of the system, its individual schools, and individual students.
The required archdiocesan testing program includes a standardized test of religion programs. NCEA ACRE
(Assessment of Catechesis/Religious Education) is a religion program assessment, given in grades 5 and 8. It measures
the religious knowledge, beliefs, perceptions, attitudes, and practices of students in elementary and secondary schools.
MEDIA
Members of the media will not be allowed on school property unless authorized by school administration after
presenting appropriate, valid identification. School Administration shall notify the Superintendent if members of the
media come onto school property. The school administration shall approve communication with the media prior to
any information being released.
COPYRIGHT
All employees, volunteers and students of SMMS will abide by the federal copyright laws. Employees,
volunteers, and students may copy print or non-print materials allowed by:
1. Copyright law
2. Fair use guidelines
3. Specific licenses or contractual agreements, and
4. Other types of permission
FILM REVIEW
Films/videos are to be age appropriate and pertinent to the curriculum. The film industry rating sets the
minimum standards. Films/videos rated other than “G” must be reviewed by the faculty member wishing to show the
film or by an administrator if there is any questionable content. There should be no exception to the policy unless
approval is given by the Pastor.
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SCHOOL-PARISH RELATIONS
Parents are encouraged to participate actively in parish life. Service Hours (per year) required by the school may
be obtained by your involvement in the Parish Ministries as well as school-related activities.
VOCATIONS
SMMS encourages Church vocations to the religious life and secular institutes through annual programs.
BIRTHDAY/SEASONAL CELEBRATIONS (all grades)
Birthday parties are not allowed during school hours for students. If parents wish to bring or send a birthday treat,
it must be done in the following manner:
1. Do not send balloons, flowers and/or gifts to students (if they are sent, they will remain in the office until the end
of the school day.
2. Pre-K3, K4 & K5: Treats may be served in the classroom and/or playground area at the end of the day; no earlier
than 2:30 PM.
3. Grades 1st – 8th:
• Treats must be served at the end of the day, no earlier than 2:30 PM.
•

No homemade baked goods are allowed, items should be pre-packaged and store bought.
Treats should be healthy choices – preferably fruit, oatmeal cookies, granola bars, etc.
Birthday invitations may be passed out at School only under the following conditions:
1. Obtain Principal’s permission.
2. Include the whole class OR
3. Include all the girls OR include all the boys.
CLASSROOM PARTIES
These are allowed for Halloween, Christmas, the last day of school. Additional parties may occur after the
teacher has obtained approval from the principal a month in advance.
UNIFORM POLICY
FREE DRESS DAYS
Students may wear non-school-uniform attire on Princiapal-designated days; these guidelines apply on Free Dress days:
Pants/Shorts:
• Should not be too baggy or too tight
• Should be worn at the waist
• Slacks, jeans, or capri pants may be worn
• Should not have holes, slits, or be tattered
• Leggings, yoga pants, hip-huggers, skinny jeans, or any other tight-fitting pants may not be worn
• Shorts should be no higher than two inches above the knee.
Shirts/Blouses:
• T-shirts with gang, drug, or violent designs are not allowed
• Sleeveless shirts, tank tops, off-the- shoulder, low –cut, or spaghetti strap attire are not allowed
• Shirts/blouses must be long enough to cover the stomach and back when the student bends forward.
Dresses/Skirts:
• Dresses and skirts must be no shorter than the top of the knee
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•
•
•

Shorts must be worn under the skirt
Shorts may not be longer than the skirt
Short skirts with leggings are not acceptable.

Shoes:
• Tennis shoes/athletic shoes are allowed
• Heels are not allowed
• Clogs, flip-flops, or backless shoes are not permitted
• Sandals with back straps are permitted for grades K-8.
Note: Students not in compliance with the above guidelines will be directed to call home and have appropriate
attire brought to them. Those students who are not able to remedy their attire may be given discipline
consequences.
LADIES UNIFORM: REGULAR AND MASS DAY
SKIRTS (plaid) / SKORTS (black) : Skirts/Skorts must be knee length (no shorter than 2” above the knee). Plaid
skirts are required to be worn on full Mass Days (Wednesdays). Shorts must be worn under skirts. Tights or leggings
are allowed to be worn under the skirt, but the temperature must be below 50 degrees and be plain white.
SHORTS: Khaki Walking Shorts, with pockets, are optional uniform items on M-Tu-Th-F.
PANTS - UNIFORM KHAKI: Are allowed to be worn on M-Tu-Th-F.
BLOUSE: must wear a short sleeved round collar white blouse on Wednesday mass days (with all uniform options).
RED, WHITE OR BLUE POLO (w / School logo) – may be worn inside pants or shorts on M –Tu – Th - F.
T-SHIRT (white): (Short Sleeve) SMMS white t-shirt may be worn under blouse and tucked in.
TIE (crossover): Red & grey plaid is required on Wednesday mass days.
SOCKS: White Knee-High (cotton only - NO NYLON) socks shall be worn. (NO ANKLE SOCKS).
SHOES: (BLACK - please refer to the list of approved shoes from our uniform shoe vendor School Shoe Unlimited
on our website under important links): For students in grades: 6th, 7th, & 8th. To be worn on Wednesday Mass Days.
SNEAKERS - (BLACK WITH BLACK LACES AND/OR VELCRO) - For students in grades: K3 - 8th.
To be worn on M-Tu.-Th.F.
[To be worn for class and P.E.] [May wear any sneaker for P.E.] P.E. UNIFORM: All students are welcomed to wear
a spirit shirt, or white SMMS t-shirt under their school uniform tops. All girls MUST wear a type of short under their
uniform on P.E. days, and are allowed to wear the SMMS PE shorts on days they have P.E. under their uniform.
JACKET/PULLOVER V-NECK SWEATER/CARDIGAN (Red and black): To be worn in cold weather
(only). No other jackets or sweaters will be permitted to be worn inside school, cafeteria, gym, or church
buildings.
JEWELRY: Must be limited to one watch, ring and one pair of stud earrings. One small chain/ necklace may be worn.
No bracelets may be worn (an exception will be made for a simple, singular bracelet that has an appropriate
message, e.g., WWJD, Live Strong, One Human Family; the student must seek and receive prior approval from his/her
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homeroom teacher before wearing the bracelet). Excessive /incorrect jewelry will be collected and may be redeemed
after a service detention. No dangling/hoop earrings, plugs and/or nose, lip or eye brow rings are permitted. The
school is not liable for any misplaced/lost jewelry.
HAIR: Should be clean, neatly groomed, non-distracting and should not interfere with vision. No hair spray,
mousse, gel or comparable product is allowed. No highlights or colored hair permitted.
MAKE-UP - No makeup will be allowed during school or school sponsored activities, with the exception of graduation,
Athletic Banquet and other special occasions approved by the Principal.
NAILS: Nails must be clean, short and neatly manicured. To prevent scratching self or others, students are asked to
keep nails short. No pressed on or artificial nails are permitted. No clear polish, or colored nail polish is allowed.
HAIR PIECES – Red, black, light blue and/or white non- distracting pieces may be worn.
GENTLEMEN UNIFORM: REGULAR AND MASS DAY
WHITE OXFORD SHIRT (short or long sleeve with school logo) – is to be worn Wednesday Mass Days.
RED, WHITE OR BLUE POLO (w / School logo) – must be worn inside pants or shorts on M –Tu – Th - F.
T-SHIRT (white): (Short Sleeve) SMMS white t-shirt may be worn under blouse and tucked in.
BLACK TIE: with white oxford shirt (with school logo) is to be worn on Wednesday Mass days. The tie is to be worn
all day.
PANTS: Boys uniform khaki trousers are required on Wednesday Mass Days and may also be worn on M-Tu-Th-F.
(No oversized pants permitted, if oversized, please alter accordingly)
SHORTS (optional): Khaki walking shorts, with pockets may be worn on M –Tu –Th - F. No oversizedshorts
permitted.
BELT (Black, plain non-braided) is to be worn at all times with khaki pants and shorts.
JACKET/PULLOVER V-NECK SWEATER/CARDIGAN (BLACK): May be worn in cool weather only. No
other jackets or sweaters will be permitted to be worn inside school, cafeteria, gym, or church buildings.
HAIR - [K3 – 8th]: Hair should always be neat, clean, and non-distracting. Students choosing not to follow the
regulations may be sent home until the problem is corrected. The school administration reserves the right to
determine what hair is not in compliance.
JEWELRY: Jewelry must be limited to one watch and one ring. One small chain or necklace may be worn under the
shirt. No bracelets may be worn (An exception will be made for a simple, singular bracelet that has an appropriate
message, e.g., WWJD, Live Strong, One Human Family; the student must seek and receive prior approval from his/her
homeroom teacher before wearing the bracelet). All jewelry must be removed during P.E. Excessive or incorrect
jewelry will be collected and may be redeemed after a service detention. (No ear and/or nose, lip or eye brow rings
are permitted to include plugs). The school is not liable for any misplaced/lost jewelry.
SHOES: (BLACK OXFORD, please refer to the list of approved shoes from our uniform shoe vendor School
Shoe Unlimited on our website under important links) ): For students in grades: 6th, 7th, & 8th. To be worn on
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Wednesday Mass Days.
SNEAKERS - (BLACK WITH BLACK LACES AND/OR VELCRO) - For students in grades: K3 - 8th to be worn
on M-Tu.-Th.F. [To be worn for class and P.E.]
[May wear any sneaker for P.E.]
SOCKS: One pair of WHITE or BLACK CREW SOCKS shall be worn.
P.E. UNIFORM: All students are welcomed to wear a spirit shirt, or white SMMS t-shirt under their school uniform
tops.
Uniform items and shoes must be purchased at:
School Shoes Unlimited: 2019 Vance Jackson (Dellview Shopping Center) (210) 734-9003
Dennis Uniforms: 431 Isom, #101 - (210) 366-2003 – [Order on-line at: www.dennisuniform.com]
Note: New students not in proper school uniform will have 2 weeks to correct deficiency to remain in school. SMMS
will have a limited stock of ties and belts. Students not in uniform compliance will be provided that item(s) and the
parent will be billed for that cost. If item(s) are not available, the parent will be responsible in providing that item.
Other students are expected to be in uniform the first day of school.
UNIFORM VIOLATIONS
Homeroom teachers check the students’ uniform daily. Those out of compliance in grades 2 through 8 will
have receive one verbal warning, followed by after school detention for additional uniform violations.
ELASTIC CLAUSE
As it is impossible to foresee all issues that arise, this clause empowers the administration to take action to
uphold the spirit and philosophy of SMMS even though not specified in this handbook and the Code of Conduct.
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