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Pomona Unified School District Mission Statement
The Pomona Unified School District, in partnership with parents and community, provides a well-rounded,
challenging, and quality educational program that develops character and integrity. Students are equipped
and empowered through academic opportunities, career and technical experiences, and whole-student
supports needed for college and career success. A service culture of operational excellence, collaboration,
and continuous improvement empowers all to flourish with trust and pride.
Pomona Unified School District Vision Statement
As a world-class educational system, PUSD ensures that every student excels in academic and career
pathways that sustain personal growth and contribute to society.
Pomona Unified Core Values
The Pomona Unified School District is a world-class educational system committed to:
Respect, where all students, parents, staff, and community members are valued partners;
Relationships, where genuine and caring connections are built;
Responsibility, where everyone is accountable for what they say and do; and
Results, which reflects rigorous levels of student achievement.
Cortez Elementary School - Mathematics and Science Magnet Mission Statement
All students receive rigorous, high quality instruction and a coherent curriculum in every classroom to
facilitate student learning and achievement.
Cortez Elementary School - Mathematics and Science Magnet Vision Statement
The Cortez community collaboratively will ensure students receive a state of the art education in a safe,
respectful and welcoming environment and become lifelong learners in order to succeed in college and/or
the workplace.
Our Priority Goals
Meet and exceed grade level standards
Become critical thinkers and problem solvers
Be responsible, independent, and dedicated students
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SCHOOL HOURS AND SCHEDULE
Kindergarten-3rd Grade
4th-6th Grade
7th–8th Grade

8:10 AM-2:26 PM - Mondays, Tuesdays & Thursdays
8:10 AM-1:25 PM - Wednesdays
9:05 AM-2:26 PM - Fridays
8:10 AM-2:55 PM - Mondays, Tuesdays & Thursdays
8:10 AM-1:25 PM - Wednesdays
9:05 AM-2:55 PM - Fridays
8:05 AM-2:55 PM - Mondays, Tuesdays & Thursdays
8:05 AM-1:25 PM - Wednesdays
9:05 AM-2:55 PM - Fridays

It is important that you arrive at school on time. To ensure the safety of your student, please do not drop
him/her off at school prior to 7:20 a.m. Supervision begins at 7:30 a.m. daily.
Students must go home immediately at the end of the school day or report to TLC; there is no campus
supervision after 3:15 p.m.
Please be considerate of our office staff and pick up your children on time.

PARKING LOT EXPECTATIONS
There Are Only 2 Lanes Of Traffic
♦ Lane No. 1 (closest to the staff parking lot)
♦ is for exiting the parking lot only -- it is a through lane
♦ no stopping
♦ Under no circumstances are children to be picked up or dropped off from this lane.
♦ Lane No. 2 (closest to the school sidewalk)
♦ is for pick up and drop off only
♦ keep moving forward
♦ no parking
♦ Please do not park in the staff designated parking lot. Parents may park in the South Lot.
♦ Kindergarten students are released from the center gate; Grades 1-8 from the main gate. Preschool is
released from the preschool gate.
♦ No parking in Red Zones
♦ Discuss daily plans before you leave the house -- give hugs and kisses at home, put backpacks in the
seat next to the child, not in the trunk.
♦ DO NOT WALK THROUGH THE PARKING LOT -- Always use the crosswalk.
♦ Do not park on the 7Eleven parking lot – Your car may be towed.
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School Safety
The safety and well-being of our scholars, your children, is our highest priority. The California State
Department of Education lists the components of a Safe School Environment as follows:
●
Conveys an atmosphere in which members of the school community feel comfortable.
●
Encourages open lines of communication among school personnel, students and parents and provides
a well-established system for students and parents to report problems.
●
Clearly defines rules for students' conduct and enforces them in a consistent and nondiscriminatory
manner.
●
Has discipline policies known by all, that cover issues such as violence, drugs, alcohol and tobacco.
●
Supports proactive programs that help students learn to use alternatives to violence and enhance
ethnic and cultural relations.
●
Ensures the buildings and grounds are well maintained.
Arriving and Leaving Campus
Students are not permitted to leave campus at any time without an authorized guardian after being dropped
off at school in the morning or before being picked up when school is dismissed in the afternoon. This
includes walking to 7Eleven or Jack in the Box.
We expect that all visitors will observe safety rules when going to and from school. Use the sidewalks at all
times. All visitors must sign-in in the office and show photo identification upon request.
Protect Your School
Per district policy, Go-karts, bicycles, skateboards, roller skates and motorized vehicles may not be used on
any school campus, because of the liability to the school district that may result from an injury. Individuals
will be asked to leave and may be cited if they do not comply.
SAFETY PLAN
The Cortez staff has developed a comprehensive safety plan. In conjunction with this plan, we will continue
to collect and update emergency preparations for our school. Pomona Unified School District and Cortez’s
Safety Committee has a plan in place to provide food, water and other supplies for the students in the event
of a major disaster. If on campus during an emergency, you will be expected to “Drop, Duck and Cover” at
the nearest shelter and/or evacuate when necessary.
Earthquake Preparedness
In case of an earthquake, students will be released ONLY to parents or authorized adults. We have
evacuation drills so that everyone on campus knows exactly what to do and where to go. In order to be
adequately prepared, district wide drills are conducted annually.
Fire Drills
We also practice safe evacuation of classrooms in the event of a fire. Routes to the evacuation location are
posted in every classroom. To ensure the safety of our students, fire drills are practiced monthly.
Lock Down Drills
In the event of an unforeseen incident (burglary in the neighborhood, police chase, etc.), students and
teachers are safer in the classrooms. The office will announce a ‘Lock Down’. Staff immediately locks
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their doors and awaits further instructions. No one is allowed to leave or come on campus until an "all clear"
is received. This drill is practiced.
Smog Alert
A county program has been initiated to limit the activity of children during a Smog Alert. During risk days,
the District Office maintains contact with the Department of Air Pollution. When the ozone content reaches
the critical point, our school will be notified. At that point, physical activity will be limited (Yellow Flag) or
curtailed (Red Flag) until school ends or the alert ends.
Playground Safety
The playground is monitored by Cortez campus supervisors during all scheduled play periods. Supervisors
have been trained by the principal and are there for the safety of the children. It is an expectation that
students will respect and listen to the campus supervisors and all staff members, and follow all school rules.
SCHOOL RULES
Education Code Section 48908 states, “all pupils shall comply with the regulations, pursue the required
course of study, and submit to the authority of the teachers of the school.”
General Rules
Know and obey the rules and consequences of the school and the classroom.
Demonstrate courtesy and respect for school rules and rights of others.
Support the learning process without interruption.
Respect all school, personal and private property.
Report to class on time, in uniform and on task.
Be prepared to learn. Bring homework and other materials daily.
Practice the use of safe and responsible conduct.
Resolve conflicts amicably.
Do not bring your own toys, balls, or jump ropes.
Do not bring your own technology to school such as games, tablets, etc. without the permission of
the Principal or Teachers.
● Safety first. No fighting or play fighting. Keep hands off all others.
● Keep an eye on your belongings and write your name on them.
● Students are expected to adhere to all rules, policies and expectations stated in the TLC
Parent-Student Handbook while participating in this after school program.
●
●
●
●
●
●
●
●
●
●

Cafeteria Rules
●
●

●

California Education Code does not allow parents to enter the cafeteria during lunch hours. Please
adhere to this regulation.
Chips, soda, candy and other sugary or fried foods are not part of a healthy lifestyle and therefore
not allowed during school hours. (Federal law (PL 108.264 section 204) Healthy snacks may be
sent with children to eat at lunch in the cafeteria.
Line up quietly without pushing and shoving.
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●
●
●
●
●
●
●
●
●

Speak softly. No loud noise, screaming, or yelling.
No cuts or crowding in line or you will be sent to the end of the line.
Walk – do not run.
Sit at assigned table.
No throwing food.
Good behavior and table manners are expected.
Be courteous to the cafeteria staff.
Clean your eating area and throw away your trash.
Do not return to the cafeteria once dismissed from eating.
Courtesy Policy

In general, courtesy means that we interact with one another in positive, respectful ways. At Cortez
Magnet School we expect students, staff and visitors to model courteous behavior.
Although courtesy cannot be easily defined, here are a few examples of courteous behavior.

●
●
●
●
●
●
●
●
●
●

Courteous Behavior
Saying please and thank you
Paying attention in class
Socializing with friends during recess or
break
Asking questions and interacting with peers
and teachers
Asking for, accepting, offering, or declining
help graciously
Allowing teachers and peers to complete
statements without interruptions
Throwing away trash after lunch
Cleaning your own workspace
Reporting safety concerns or other issues
that require attention to a staff member
Meeting deadlines for assignments and
projects

●
●
●
●
●
●

Discourteous Behavior
Using vulgar, foul, abusive, or offensive
language
Listening to an iPod during a formal
learning situation such as during a lecture
or while completing group work
Text messaging or talking on a cell phone
during class time when the teacher is
talking or you are working in a group
Bullying, teasing, or harassing others
Not showing up for your scheduled
appointments or completing tasks
Failing to communicate when you’re not
coming to school

Make Wise Decisions
Act Responsibly
Give Respect
Inspire Kindness
Cooperate with Others
“WE MAKE MAGIC HAPPEN EVERYDAY!”
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Cortez Dress Code
All students must wear the appropriate uniform every day. If your child is out of dress code, he/she will be
sent to the office. Parents will be contacted to bring appropriate uniform clothes to school.
1.
Bottoms: Navy Blue or Khaki/Tan
Shorts, Slacks, Skorts, Skirts, Skirted jumpers, must be plain, solid-color. Sweat pants and
jeggings are not allowed. Denim/Jeans are only permitted on designated days as determined by
the principal. (*See item 4 below for more information.)
2.
Tops: White or Navy Blue with Collar
Knit polo-type with long or short sleeves. Cortez Spirit Wear may be worn on Fridays. University
shirts are allowed on Wednesdays.
3.
Jackets, sweaters, coats, etc. Preferred colors: Navy Blue, White, Gray or Black.
Any pullover garment (sweater, sweater vest, sweatshirt) that is worn all day:
● Should have a collar OR be worn with a collared uniform shirt or official school t-shirt
underneath.
● Preferred in solid navy, white, gray or black.
● May not be distracting, display offensive language/symbols, etc.
● May be a Cortez logo sweatshirt.
4.
Other dress code rules:
● Shoes must be safe and appropriate. No open-toed shoes allowed.
● Undershirts and leggings used under skirts or shorts must be navy blue, white, gray or black.
● *Clothes must be appropriately sized, with waist of garment worn at student's waist.
● *Shorts/skirts must be mid-thigh or longer.
● *Clothing that is too tight, too loose, torn, tattered, or frayed, is not appropriate for school. This
includes pants, shorts, and jeans that have holes or rips.
Labeling Belongings
Yearly we have an abundance of sweaters and jackets that are unclaimed at the end of the year. Please
help us by labeling all clothing (i.e. jackets, sweaters), lunch pails, book bags, etc.
Student Dress, Grooming and Appearance (AR 5132 (a))
In recognition of the instructional responsibilities and goals of the Pomona Unified School District, the
District hereby adopts the following regulations relative to the dress and appearance of students:
1. No gang-related jewelry, insignia, colors, paraphernalia, materials, apparel, clothing or attire may
be worn or carried on campus or at school activities. Also prohibited are notebooks, manner of
grooming, or gestures that, by virtue of color, arrangement, trademark, graffiti or any other attribute,
denotes membership in such a gang or group.
2. No gang-related hats or other gang related head attire will be worn on campus or at school
activities.
3. Clothing, jewelry, paraphernalia, material, or manner of grooming, which is obscene, sexually
explicit, or which depicts or suggests sexually-related or obscene gestures, pictures, or wording, or
which promotes violence, the use/abuse of drugs, tobacco, or alcohol, may not be worn or carried
on campus or at school activities.
4. Clothes shall conceal underwear at all times. See-through or fish-net fabrics, halter tops, off-the
shoulder or low-cut tops, bare midriffs and skirts or shorts shorter than mid-thigh are prohibited.
Boys may NOT wear “sagging” pants.
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5. No student may wear articles or clothing, jewelry, paraphernalia or accessories that distract from
the educational process, nor pose a threat to the physical and/or emotional well-being and safety of
the student or others on campus or at school activities. Hair dye unnatural in color is not permitted
for our school-age students except for designated days such as “Crazy Hair Day” or “Wild Purple
Day”.
6. Clothing or articles of clothing (including, but not limited to gloves, bandannas, shoestrings,
wristbands, jewelry) which are likely to provoke others to acts of violence or which are likely to
cause others to be intimidated by fear of violence may not be worn on campus or at any school
activity.
7. The principal/designee shall enforce the Student Dress and Appearance Regulations and
Implementation Procedures.
8. Gang-related clothing, apparel, attire, jewelry, insignias, colors, paraphernalia and materials may
vary from school to school, and may change from year to year. Consequently, prior to disallowing
articles or symbols, the Implementation Procedures shall be strictly adhered to by the
principal/designee.
Prohibited and/or Dangerous Items (AR 5132 (c))
Students are not to have in their possession (including book bags) nor bring the following items to school
such as:
● Radios, television sets, record players, CD players, iPods, tape cassette players, electronic games
and cameras. (With prior written permission of the principal/designee, these items may be brought
to school for special occasions.)
● Drugs, alcoholic beverages, narcotics, cigarettes, tobacco, cigarette papers, cigarette lighters,
pipes, matches, “look-a-likes”, and related paraphernalia.
● Explosive devices, firecrackers, fire balls, cherry bombs, stink bombs, etc.
● Weapons, such as guns, knives, cake cutters, screwdrivers, and/or other dangerous items.
● Toys that are realistic simulations of guns and knives.
● Any instrument used for writing or etching of graffiti.
● Gang identification paraphernalia including but not limited to:
a. Beepers
b. Gloves
c. Rags/Bandannas
Any such prohibited/dangerous items may be confiscated and kept in the office until the end of the school
year or until a parent conference can be held. Students in possession of, distributing, or manufacturing
dangerous items will be immediately referred to the office and, in most cases, be suspended from school.
Further consequences may include notification of law enforcement officers and a referral to the District’s
Administrative Hearing Panel for possible expulsion.
Legal Reference:
EDUCATION CODE 51265
Regulation adopted: 1/15/91

Gang Violence and Substance Abuse Inservices
Revised: 11/22/05
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Computer Use Policy
All students will need to comply with the Acceptable Use Policy for our school. Students who violate the
appropriate use policy will be disciplined, which could include expulsion or suspension, and revoking of
computer privileges.
Library/Computer Lab Hours
Our library/computer lab is open every day from 7:30 A.M. to 3:45 P.M. Students may use the library to
complete homework and projects. Students may use the computer lab to do research projects, take AR
tests, complete projects, and word processing. Any student who misuses his/her time in the
library/computer lab will not be able to use the library/computer lab.
Student Cell Phones On Campus
We strongly recommend all students leave their cell phone at home. It is our policy not to have any
personal electronic devices on campus. However, if a student does have a cell phone on campus, it is to
remain off and inside the student’s backpack at all times. The school is not responsible for any lost or stolen
electronic devices brought from home.
The first time a student has his/her cell phone out without permission, the phone will be confiscated and
given to the principal. The student will be able to get the phone at the end of the day. The second time the
phone is confiscated; the parent will need to come to the office to retrieve the phone. The third time, this
rule is broken, the parent will need to retrieve the phone, and the student will be subject to disciplinary
action.
Student Recognition Awards
Awards Assemblies are held in the Cafeteria at different times throughout the year. Students earn awards
for Student of the Quarter, Most Improved, and Perfect Attendance. Perfect Attendance will be recognized
quarterly by the classroom teacher and at the end of each semester by the principal. A student must have
no absences, and no tardies or early check outs, in order to be eligible for perfect attendance. At the end
of the semester, Honor Roll awards are presented to students in grades 4-8 who have a GPA of 3.0 or
higher.
Parent Connect
Parent Connect is a website that allows parents to read their child’s school data via the Internet and update
contact information. Use of Parent Connect is required to re-enroll students annually.
Participation in Student Activities
Participation in student activities including but not limited to field trips, sporting events, performances, is
contingent on student grades and behavior. Cortez Scholars are expected to maintain a GPA of 2.0 as part
of activity participation criteria. The Principal reserves the right to limit student participation if expectations
are not met.
School Events:
All students must be accompanied by an adult during all school-sponsored events.
Birthday Parties
In order to preserve instructional time, birthdays are only celebrated upon the closure of the school day and
previous arrangements with the classroom teacher are essential. All snacks and refreshments must be
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store bought. Please do not bring birthday refreshments or snacks without checking with the teacher first at
least one day in advance. Students/siblings from other classes are not to attend celebrations in friend's,
brother's, sister's or relative's classes.

ACADEMIC GRADING
Homework Policy: For grades Kindergarten through Eighth, the amount of homework depends upon the
subject and the needs and capabilities of the individual student. Academic subjects as a rule necessitate
more homework assignments than other courses, but should average a minimum of at least two hours per
week for grades 1-3 and three hours for grades 4-8. Homework is given Monday-Friday.
HOMEWORK
Homework is part of our school program. Your child should have homework every night, with the exception
of weekends and holidays. The number of suggested minutes of homework for each grade is as follows:
Kindergarten 15-20 minutes
Grade 4
35-45 minutes
Grade 1
30-35 minutes
Grade 5
50-60 minutes
Grade 2
30-35 minutes
Grade 6
50-60 minutes
Grade 3
35-45 minutes
Grades 7-8
60-80 minutes
Assignments may vary from classroom to classroom and may be different for individuals in the same class.
In addition, individual teachers may assign homework on the weekend.
Progress Reports: Progress reports are issued during parent conferences for students who are earning an
“N”, “U”, “2” or “1” grade at least a month before the grading period ends for grades K-6. Parents or the
office may request weekly progress reports in order to help students and parents keep a closer account of
student progress. Middle school (Grades 7-8) progress reports are mailed home every 5-6 weeks. Only
semester grades are part of the middle school students’ permanent record.
Report Cards: For Grades K-6, a copy of the Report Card will be carried home by the students at the end
of both semesters. Report cards for Grades 7-8 are mailed home.
Parent/Teacher Conferences: The teacher will arrange a parent conference with you in October and
March. The purpose of conferences is to discuss your child’s progress. Should you have questions or
concerns at any time during the school year, please call the office to arrange a meeting with your teacher,
or email him/her.
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ELEMENTARY REPORT CARD (GRADES K-6)

The marks for Skills for Success for Grades K-6 are:
E
G
N
U

=
=
=
=

Excellent
Good
Needs Improvement
Unsatisfactory
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MIDDLE SCHOOL REPORT CARD (GRADES 7-8)
The marks for academic achievement are:
A = Excellent: This mark indicates outstanding achievement and/or performance during the evaluation period.
The student:
1. Consistently meets and often exceeds the expectations of knowledge and skills in the grade level
content standards.
2. Completes class and homework assignments independently.
3. Produces individual work of excellent quality.
B = Good: This mark indicates good achievement and/or performance during the evaluation period.
The student:
1. Usually meets and sometimes exceeds the expectations of knowledge and skills in the grade level
content standards.
2. Usually completes class and homework assignments independently.
3. Produces individual work of good quality.
C = Satisfactory: This mark indicates satisfactory achievement and/or performance during the evaluation
period.
The student:
1. Regularly meets the expectations of knowledge and skills in the grade level content standards.
2. Completes class and homework assignments with minimal individual instruction.
3. Produces individual work of satisfactory quality.
D = Needs Improvement: This mark indicates inadequate achievement and/or performance during the
evaluation period.
The student:
1. Often does not meet the expectations of knowledge and skills in the grade level content standards.
2. Has difficulty completing class and homework assignments despite individual instruction.
3. Produces individual work of poor quality.
F = Unsatisfactory: This mark indicates little or no achievement and/or performance during the evaluation
period.
The student:
1. Demonstrates little or no knowledge and skills in the content standards expected for the grade level.
2. Is unable to complete class and homework assignments despite extensive individual instruction.
3. Produces individual work of unsatisfactory quality.
The marks for Citizenship are:
O =
Outstanding
S =
Satisfactory
N =
Needs Improvement
U =
Unsatisfactory
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ABSENCES/TARDINESS
Good Attendance Required:
We are required by law to account for all absences. On the morning of the first day of an absence, a parent
needs to call the school office, (909) 397-4750. This is also the best time to request homework. We may
be unable to honor same day requests submitted after 11:00 am. If the parent is not able to call the
school office, a note must be sent to the office listing the reason for the absence when the student returns
to school.
Punctuality
Being on time reduces classroom disruptions, minimizes loss of instruction, enhances positive self-esteem
and promotes good work ethics. If you are not in class by 8:05 A.M. (grades 7-8) and 8:10 A.M. (grades K-6)
you are considered tardy and must report to the office for a clearance slip. Failure to do this may result in
you being marked absent. Additionally, students who are checked out early 30-minutes or more prior to the
end of the school day will not be eligible for perfect attendance. Checking students out of school early is
disruptive to the learning environment. In order to minimize classroom disruptions, the office will not call
classrooms 10 minutes before the end of the day. This is the time of day when teachers are reviewing the
night’s homework, checking agendas and preparing students to leave the classroom. Please remember
that it is the responsibility of the adults to ensure that their children attend school daily, arrive on time and
stay through the closing of the school day.
STUDENT HEALTH AND WELL-BEING
Accidents and Illness
If students become ill at school, they will be taken to the health office and parents will be notified. In case
of an emergency, a school nurse is also called if she is not on duty that day. It is most important that we
have current phone numbers where parents can be reached. Students will never be sent home alone.
Students cannot be released to an adult that is not listed as an emergency release contact. Please include
as many adults as possible as emergency contacts on Parent Connect.
Students who are in splints, casts or using crutches are not permitted on the playground and require a
doctor’s directive. It is an expectation that families will notify the health office if a student cannot participate
in play. Your support with this communication is essential to the safety and health of your child(ren).
If students are involved in accidents or become ill in the classroom, they must report it at once to their
teacher. If students are involved in accidents while on the playground, they must report this at once to the
campus supervisors or to the office. This is for the student's protection. Every effort is made to prevent
situations that could lead to injuries during school hours.
Student Insurance Forms are available. This is an optional plan, which is provided for your protection.
Send the application directly to the insurance company (not the school).
PLEASE NOTE: No one under the age of 18 may sign out a student. Please make sure that the
individuals listed as emergency release contacts are at least 18 years of age. Identification must be shown
at the time students are signed out.
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Vision and Hearing Tests
State mandated vision tests are given to all Kindergarten, first and fourth grade students. Hearing tests are
administered to all Kindergarten, second, fifth grade and special education students by the school nurse
and a team of district nurses. All new students and referrals from parents and teachers are also tested. If
the school notes any vision or hearing problems, parents will be notified.
Medication
Students may not take any medication at school without signed authorization from a doctor and a parent.
Forms are available from the school office and Health Office staff. No over the counter medication is
permitted on school campus.
PARENT PARTICIPATION AND VOLUNTEER CHAPERONES
Cortez Magnet makes every effort to provide our scholars with a safe learning environment. Therefore, we
strongly encourage parent and community involvement.
Parent Participation (BP 6020)
The Governing Board of the Pomona Unified School District encourages parent participation as a means of
enabling and encouraging parents and guardians to become involved in the educational process in support
of their child(ren) in learning activities. Parent Participation provides a connection between schools and
families, and assists students in the development of their academic skills and potential to become
successful and productive members of the community.
Definition of a Parent Participant
A Parent Participant is a parent or legal guardian, 18 years or older (21 years or older for overnight
activities), who with school administration authority, may participate in their child(ren)’s school educational
programs and activities on a routine or occasional basis. Parent Participants may participate with their own
child(ren) but may not supervise other students. Parent Participants are not Volunteer Chaperones (see BP
and AR 1240.1 - School Volunteers).
Volunteer Chaperone (BP 1240.1)
The Governing Board of the Pomona Unified School District encourages the use of volunteers as a means
of enabling parents and other community members to become involved at District campuses on a routine or
occasional basis. The use of volunteers not only provides a connection between school and community, but
can also help District employees carry out their responsibilities more efficiently, helping students to fully
develop their academic skills and their potential to become productive members of the community.
Volunteers can also increase the adult-to-student ratios on campuses, symbolizing support for campus
order and serving as a deterrent to any opposition to that order.
Definition of a Volunteer
A volunteer is a person, 18 years or older (21 years or older for overnight activities), who with District
authorization, voluntarily assists schools, educational programs, or students on a routine or occasional
basis. A volunteer receives no monetary or any other compensation from the District. A volunteer may be a
parent, District employee, or community member who submits an annual application to participate
(Education Code 35020, 35021, 44814, 44815, 45343). If you are interested in becoming a volunteer or
parent participant or need to renew your status, please ask for information in the school office.
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1:1 CHROMEBOOK PROGRAM
The community’s overwhelming YES Vote on Measure P in November 2016 ensured our students have
access to modern technology and the equipment necessary to meet the challenges of today’s rapidly
changing world. Equity and access is at the heart of the 1:1 take home model and will begin Pomona USD’s
effort to expand the walls of the classroom to “everywhere, all the time learning.” In addition, it will support
the vision of providing opportunities and environments that will equip, inspire, and empower all learners to
effectively use technology and become self-directed, goal-oriented, and productive members of their
communities.
PROPER USE
Students are responsible for the general care of the Chromebook provided by PUSD. To ensure
Chromebook issues are documented properly, follow the Chromebook check-in/return process.
Chromebooks that are broken or fail to work properly must be returned to the school. A limited number of
loaner Chromebooks will be available at each school, therefore if a loaner Chromebook is needed, one will
be issued to the student until the Chromebook can be repaired or replaced.
NOTE: It is the intention of the District to allow students/parents/guardians to purchase well-cared for
Chromebooks at the end-of-life (approximately 5 years from District purchase). Purchase cost to be
determined.
General Precautions:
● No food or drink is allowed next to your Chromebook.
● Cords, cables, headphones, and removable storage accessories must be inserted carefully into the
Chromebook.
● Students should not carry the Chromebook while the screen is open unless in tablet mode.
● Chromebooks should be shut down when not in use to conserve battery life.
● Chromebooks should be placed carefully into a locker or a book bag to prevent the screen from
breaking.
● Chromebooks should always be carried in the provided protective case.
● Do not expose your Chromebook to extreme temperatures or direct sunlight.
● Extreme heat or cold may cause damage to the Chromebook.
SAFETY/SECURLY
Virus protection is unnecessary on the Chromebook due to the unique nature of its design, and its inability
to install 3rd party applications. Students are unable to install additional software on their Chromebook
other than what has been approved by PUSD in the “For PUSD Web Store”.
Securly is used to ensure students are using Chromebooks appropriately. Trained analyst receive real time
alerts and use the risk assessment to identify the highest level of risk; they reach out to the sites
emergency contact 24/7 as needed using SMS, phone or email. Students may be selected at random to
provide their Chromebook for inspection. The purpose for inspection will be to check for proper care and
maintenance, as well as inappropriate use of the Chromebook. If a student is selected for inspection due to
inappropriate use, parents or guardians will be informed.
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1:1 CHROMEBOOK REPAIR/REPLACEMENT PROGRAM
As part of the 1:1 Chromebook program in PUSD, the District will internally repair and manage the
Chromebooks. Under this policy, a Chromebook or any of its accessories that are lost (whereabouts
unknown) or damaged, is the responsibility of the student and parents/guardians. The District will require
that a police report be submitted in cases of theft. Fraudulent reporting of theft will be turned over to the
local authorities for prosecution. Students and parents/guardians will be charged for damages (see costs
below). All charges will be placed on the student’s account in Destiny (library check-out system).
Chromebook
Replacement

AC Adapter &
Power Cord

Keyboard/
Touchpad

Trackpad

LCD Back
Cover

Screen

Motherboard

Stylus

Case

$315.00

$32.00

$62.00

$24.00

$75.00

$260.00

$262.00

$32.00

$16.00

Parents/guardians are able to ‘opt in’ to a third-party Chromebook insurance program*. A parent/guardian
would register for the program, and pay the annual premium directly to the insurance company within 30
days of the student checking out the Chromebook. Coverage only applies after the annual premium has
been paid in full or under the optional payment plan.

https://schooldevicecoverage.com/signup
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