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The policy manual of St. Bernard of Clairvaux Catholic School will be evaluated yearly, and
revised according to needs. The provisions contained in this Policy Manual are the policies,
practices and guidelines for Catholic Schools in the Diocese of Dallas. The policies, practices,
and guidelines that make up the Policy Manual are, without notice, subject to change, revision,
and/or withdrawal by St. Bernard Catholic School

MISSION STATEMENT
The mission of St. Bernard of Clairvaux Catholic School is to provide students
with a quality, faith-based education in a safe and nurturing environment. The
school strives to witness to God’s love and to promote a Christian community,
integrating religion and life.

SCHOOL PHILOSOPHY
The guiding philosophy of St. Bernard of Clairvaux Catholic School is to
recognize the individual spiritual moral and intellectual needs of each student
in an atmosphere rich in Catholic truths and values. We are committed to
academic excellence by providing a challenging curriculum with high
expectations for success. We consider it essential to teach the student to live
in accordance with the spiritual, moral and ethical principal exemplified in the
life of Christ.

SCHOOL HISTORY
St. Bernard of Clairvaux School: Developing Mind and Soul Since 1948
St. Bernard of Clairvaux Church and School were built in 1948. The elementary school
opened the same year with 115 students and three nuns. In the 1950's, additional
construction included a second story classroom addition to the school, a
cafeteria/auditorium, and residences for clergy and nuns. The new church was built in
1958. Additional land was purchased in the 1980's for parking and facility renovation.
For over 60 years, St, Bernard of Clairvaux has inspired enduring friendships and a
defining school spirit, preparing students for leadership in a rapidly changing world.
St. Bernard is fully accredited by the Texas Catholic Conference Education Department
as an elementary institution instructing grades PK-8th.
27 Zip Codes and Counting
Today, the school is home to over 200 students and attracts a diverse demographic
representing 27 different zip codes from around the metroplex. True to the Cistercian
charisma of its patron, St Bernard of Clairvaux, the faculty seeks to enlighten students
through Catholic spiritual formation, stressing service to others and academic
excellence, with a challenging curriculum and individual attention. Through the guidance
of Father Gaston Giacinti, and Principal Michael Davies, we encourage each student to
develop an inquisitive mind, strong moral character and a love of learning that lasts a
lifetime.
Life After St. Bernard
Graduates from St. Bernard traditionally attend Jesuit College Preparatory, Ursuline
Academy, Cristo Rey College Prepatory, Bishop Lynch and Bishop Dunne Catholic High
Schools, Graduates who attend public school are routinely placed in TAG high schools
with Advanced Placement and Honors courses or Woodrow Wilson’s IB Program.

Student Prayer

Heavenly Father,
We are grateful for your love and guidance.
We are thankful for our teachers, families, and friends.
Thank you for all the ways you have blessed us today and for all the gifts
you have given us to help us be more like your son, Jesus.
Help us to be open to your love.
Forgive us for times we have not been the best we could be.
Guide us to show patience and perseverance in all we do.
Help us to be kind and respectful to all we meet.
Please keep us safe. Watch over us as we do your work and live
to become closer to you.
We ask this in Jesus’ name.
Amen

Dear Parents and Students,
Welcome to St. Bernard of Clairvaux Catholic School. We are very excited you have
chosen to join our vibrant school community. Our wish is you will find your years with
us at St. Bernard faith filled, rewarding, and academically enriching. We strive to do
what is right for children every day with all decisions we make. Our commitment to
your child’s complete development as a scholar and person is unmatched. It takes a
partnership with each of you to make this happen, and we will.
This Parent/Student Handbook contains all the information parents and students
need to stay current this school year. In creating such a document it is our goal to
answer any questions you may have about our school and its many programs and
educational offerings. As parents, you are the primary educators of your children,
and we know that you sacrifice many things to send your children to St. Bernard. We
will work together to make your child’s experience at St. Bernard memorable and
rewarding.
In Christ,

Michael Davies, Principal

Fr. Gaston Giacinti, IVE
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ACADEMICS
Curriculum
The standards-based curriculum at St. Bernard of Clairvaux Catholic School follows the
guidelines established by the Diocese of Dallas, the Texas Catholic Conference of Bishop
Education Department (TCCBED) and the Texas Education Agency. Basic to the curriculum
is the study of religion, language arts (reading/literature, English, spelling, writing, library and
oral communication), mathematics, science, social studies, computer science, fine arts,
health, Spanish, and physical education. Instruction follows a research-based, data –driven
model and promotes critical thinking and problem solving skills undergirded in Catholic Social
teachings. In an effort to implement strategies which meet the individual needs of each
learner, St. Bernard continuously explores innovative approaches to teaching.

Instructional Support
St.
Bernard
provides
additional
support
to
students
with
documented
testing/recommendations from a recognized testing facility. Classroom teachers make every
effort to ensure individual success for each student based on resources available. Title I
Catapult services are available to eligible students as a pull-out program focusing on the
individual needs of each student. St. Bernard offers the contracted services of a licensed
language therapist. Arrangements must be made directly with the therapist in advance.
All teachers are available for after-school tutoring until 4:00 on days specified by that teacher
based on student need.

Religion
St. Bernard of Clairvaux welcomes students from every faith and encourages each student to
share his/her faith with us. All students are included in every activity. The Sacraments of
Reconciliation and Eucharist are received in the second grade. The Sacrament of
Confirmation is received in the eighth grade. Students are active participants in a weekly
liturgy. Parents of students who will be receiving a sacrament must attend workshops provided
by the Faith Formation Department in order for their child to receive the sacrament.
A Human Sexuality Program is incorporated as part of the religion curriculum. This program
is intended to aid parents in their instruction of understanding sexuality as a gift from God, a
gift to help us experience the goodness of others, all creation and ourselves. In no way is this
portion of the curriculum designed to diminish the parents’ role as primary educators of the
children.

School Mass
St. Bernard students attend Mass each week and participation is strongly encouraged.
Individual classes rotate in the preparation, readings, gift bearing, and altar serving.
Sacramental preparation is coordinated by our religious education department. Second grade
students receive First Reconciliation and First Eucharist in the spring. Eighth graders receive
the sacrament of Confirmation in the spring. Parents are strongly encouraged to attend
workshops (provided by the church) in order for their child to receive the sacrament.
St. Bernard is blessed with a strong parish/school community where our youth are invited and
encouraged to participate in the parish Youth Ministry group.

Textbooks
Textbooks may be issued to students at the beginning of the school year at the discretion of
the classroom teacher for use during the school year. Many textbooks now come with an
online version. Classroom teachers will work with individual families to decide which resource
will be utilized throughout the year. Students are responsible for their upkeep and are held
accountable for lost or damaged textbooks. Teachers will take up books at the end of the
year. If a book has been damaged beyond use or lost, the parent/guardian will be asked to
pay for a replacement book.

Homework
Homework serves to reinforce skills learned in class and provides the opportunity for
independent study. It is an integral element of the teaching and learning process. Homework
time varies in length intensity depending on the student and the grade. Students should have
the opportunity to practice the work before leaving school; parents should not be expected to
teach the children the homework material. No more than one hour of homework should be
given to children below 5th grade. For grades 6-8, no more than 1.5-2 hours of homework
should be assigned each night. A daily homework routine should be established for the
completion of homework and use of the assignment book is strongly encouraged. If no
homework has been assigned, reading or study in all areas is suggested options.

No Rescue Policy: As part of our commitment to building responsible habits, the
school does not allow forgotten assignments to be delivered to the student or school.
It is the responsibility of the student to organize and plan accordingly. Please do not
bring these items to the school office.
While parental supervision is strongly recommended, parents must not do the homework for
their child. Every paper and test turned in to a teacher by students in grades 2-8 must have
the following heading at the top of the work. Points will be taken off for failure to complete the
proper heading.
Student’s Name
Grade

Date
Subject

Correct spelling and handwriting are the responsibility of the student. Teachers may lower the
grade of an assignment if the work shows negligence in spelling or handwriting.

Standardized Tests
The Iowa Tests of Basic Skills (ITBS) & COGAT
In compliance with the Diocesan Catholic School Office, the ITBS is a norm-referenced test
administered annually to all 1 – 8th grade students. ITBS results are used by teachers for
assessment and diagnostic purposes. Benchmark testing given throughout the year provides
continuous feedback to the teacher as they strive to meet the individual needs of each student.
Teachers use a variety of assessment tools in each grade / subject area to determine growth
of individual students.

Progress Reports / Report Cards
Progress reports are provided via Renweb in each grade midway through the nine week
grading period. The purpose of the progress report is to inform both parents and students
about recent grades. Parents are expected to view the reports on-line. Parents are
encouraged to communicate directly with the teacher through this system.

Grading Scale
Grades 1 – 2

Kindergarten
M = Mastery
P = Progressing
+ = Satisfactory
N = Needs
Improvement

E = Excellent
G = Good
S = Satisfactory
N = Needs
Improvement
U = Unsatisfactory

Grades 3 – 8
A
B
C
D
F

100 – 94
93 – 85
84 – 76
75 – 70
69 - Below

Math / Reading Levels
1.
2.
3.

Extended grade-level
material
On grade- level material
Below or modified-level
material

Report cards can be viewed on Renweb every nine weeks. Report cards should be reviewed by
the student and parent/guardian. A printed copy will be sent home at the end of each nine week
grading period.

Conferences
Teachers will hold two formal conferences during the school year. Parents are
encouraged to attend to discuss student growth and any areas of concern

Awards
St. Bernard Catholic School believes that every individual has strengths and special gifts, and
it is our goal to acknowledge these areas throughout the school year. In addition to certificates
for academic excellence on report cards, perfect attendance and Christian leadership, every
student will be recognized for his/her special contributions to the school, class or community.
Recognition will occur both at school-wide gatherings and within individual classrooms.

Promotion and Retention
A minimum score of 70 must be obtained in the core subjects in order for a student to be
promoted.
Retention will be decided by the principal, teacher(s), and the parent. A student who has
received less than a 70 average in two or more of the major subjects, (Math, Religion,
Reading, English, Social Studies, or Science) may be retained. A student who has failed one
of the major subjects must successfully complete a summer school program and provide
documentation of completion in order to be promoted to the next grade.

Graduation
Students are required to complete Texas Catholic Conference Education Department
(TCCED) requirements for the 8th grade to receive a St. Bernard of Clairvaux diploma. All
tuition, fees, and financial obligations must be current prior to the graduation ceremony in
order to participate in graduation and receive a diploma.

ADMISSION CRITERIA
Parishioner / Good Standing-Definitions
A parishioner status is established through a letter from the St. Bernard Church office and is
eligible for the parishioner rate for all children. It is the family’s responsibility to contact the
church office, requesting a letter of verification. Non-parishioner rate will be applied to all
families until the letter is received in the school office.

A non-parishioner family is one that is either a member of another parish or a non-Catholic. Both
are assessed a nonparishioner rate.
Please recognize that this directive complies with state law and there are no exceptions. The
child’s birth certificate is required for verification of age.
St. Bernard of Clairvaux School does not discriminate against students on the basis of disability in
section 504 of the Rehabilitation Act of 1973 (29 USC Section 794). (Note: although St. Bernard admits
students of all economic, social, ethnic and educational backgrounds, the school does not have the
facilities or the resources to properly serve students with special education needs. St. Bernard of
Clairvaux School does not discriminate against students on the basis of race, color, or national origin in
compliance with Title VI of the Civil Rights Act of 1964 (42 USC Section 2000d et seq.).

Enrollment
I/We is/are the natural parent(s) or managing conservator(s) of the Student listed below and
have the legal authority to enroll Student in the School. Having considered all the facts, I/we
believe that enrolling Student in the School for the coming school year is in Student’s best
interest. I/we understand that School is a Roman Catholic School and that Student’s
education and the expectations for Student’s behavior and the conduct of Student’s family in
relation to the School community will be consistent with and governed by Christian morals,
values, and principles.
I/we have been provided with and have read, understood, and had the opportunity to ask any
questions regarding School’s student/family handbook. I/we understand that the handbook is
incorporated into this agreement and forms a part of this legally binding contract. As a result,
I/we understand that Student’s continued enrollment at School during the coming school year
is contingent upon compliance with the policies set out in the handbook by Student and by
Student’s family in their dealings with the School community. I/we understand and agree that
failure to comply with the expectations for conduct set out in the handbook may result in
discipline, up to and including separation of Student from the School at School’s sole
discretion and without any right to appeal.
I/we understand that I am/we are responsible for providing School with a current and complete
copy of any court order affecting Student’s enrollment in School or the right of a parent or
conservator of Student to make educational decisions for Student, communicate with School,
or access Student’s educational records. I/we understand that it is not the School’s
responsibility to mediate or resolve disputes regarding custody of Student and related matters,
and that involving School in custody and similar disputes requires School to expend
unbudgeted time and other resources. I/we have read and agree to the provisions of the
School handbook regarding School’s right to recover attorneys’ fees incurred as a result of
Student or family misconduct and custody and related legal matters.
I/we have informed School of all relevant information regarding any special educational or
medical needs of Student and agree to advise School if Student’s educational or medical needs
change during the school year. I/we agree that School may contact any person who signs this
agreement or whose name is provided to School as an emergency contact regarding any
emergency involving Student and may disclose to those individuals information regarding
Student’s education, behavior, and/or medical conditions as needed.
I/we have been provided with and understand all necessary information regarding tuition, fees,
and costs associated with Student’s enrollment at School for the coming school year and am/are
satisfied that I/we will be able to pay all such tuition, fees, and costs subject to any applicable

financial aid awarded. I/we understand that School’s budget for the school year anticipates full
payment of all amounts due on behalf of all enrolled students. Accordingly, I/we understand that
failure to pay all tuition, fees, and costs in full and on time may, in School’s sole discretion, result
in Student’s separation from School without any refund of amounts already paid.

Re-Enrollment
Returning students in good financial standing are eligible for continued enrollment. Registration
paperwork will be offered to all families in December before open enrollment begins. Families
who have not registered before open enrollment begins risk losing their child’s enrollment
opportunity.
Re-enrollment at St. Bernard is not automatically extended to every student. This privilege is
reserved for those students for whom the school has the most appropriate program and whose
academic progress and behavior/attitude indicate a willingness to engage cooperatively in
spiritual and academic growth. Please review the section “parental cooperation”.

Fees and Tuition
St. Bernard Catholic School requires full payment arrangements at the time of registration.
Payment may be made in full or through monthly installments through FACTS. Through
FACTS, parents have the option of making payments on the first or fifteenth of the month. The
payment cycles begin in either May or June and end in April. All tuition must be paid by April
15th for students to remain in school. Payment agreements may not extend beyond April 30th.
All families requesting the Parishioner rate must submit a letter from the Church Office, before
tuition is discounted.

Registration Fees
This fee is non-refundable and non-transferrable and cannot be included in the
tuition program Registration fees paid after the March incentive deadline will
increase by $100.00.

Technology Fees
This fee is non-refundable and non-transferrable. It CAN be included in the tuition program,
and deducted from the first FACTS payment. St. Bernard is continuously improving and
expanding our technological capabilities. These advancements require financial support to
sustain and improve. The faculty and families of St. Bernard utilize many technologies to
generate lessons and enhance instruction. These technologies include but are not limited to
Renweb, Discovery Education, software, licenses and subscriptions, our website, web lockers
(student data storage for home and school) and I station.

School Supply
All students grades Pre-K – 8th are required to purchase pre-packaged supplies from SBS.
Payment will be collected via FACTS.

Delinquent Account
Through FACTS, families will experience the following actions:



Failed first attempt = $30.00 fee
Failed second attempt (15 days later) = $30.00 fee



Failed third attempt (15 days later) = $30.00 fee Payment is
considered unresolved and is directed to the school for collection St.
Bernard will use the following actions:
 Failed second attempt = $25.00 fee
 Failed third attempt = $25.00 fee
 Letter of notification – Full payment within 15 calendar days or student will not be able to
attend school.
The school is aware of and sensitive to the financial sacrifice many of our families are making
in order to send their children to St. Bernard of Clairvaux Catholic School. If a family’s financial
situation changes during the year, the family is encouraged to contact the school and arrive at
an agreement which allows the family to maintain good financial standing. All payment
agreements end on April 15. Failure to adhere to payment agreements will result in student
being sent home.

Returned Check Policy
There is a $30.00 charge for all NSF checks. After two NFS Checks, the administration will not
accept checks for any payments. Cash or cashier’s check will be the only method of payment
accepted.

Financial Good Standing
A family must be in good financial standing in order for:
1. Continued student attendance during the school year.
2. Participation in graduation or extracurricular activities (NJHS, Student Council, Pines
trips, etc.)
3. Eligibility to participate in athletics. This includes parent coaches.
4. Re-Enrollment to be accepted for the next school year.
5. Renweb usage.

Tuition Assistance
Tuition assistance from St. Bernard is sometimes available on a limited basis depending upon
donations. In addition, the Diocese of Dallas has established funds to assist families in need.
Funding decisions for either of these programs are made periodically based on information from
the FACTS on-line application process only. When funds are available, applications will be
reviewed based on need and merit and will be handled on a personal and confidential basis. It
is crucial that families complete the entire on-line process and submit required documents by
the deadline to be considered. No financial aid can be given by the school until FACTS has
been completed. Tuition assistance is now referred to as the HALO initiative in the Diocese of
Dallas.

Parental Cooperation
In keeping with the Christian nature of the school, the very highest standards of conduct and
courtesy are expected at all times, not only of the students, but also of the parents. Parents are
expected to treat all school employees and volunteers with courtesy and respect, to support the
authority of the school employees and volunteers, and to cooperate in good faith with the
implementation and enforcement of all policies and procedures set forth in this handbook.
Please refer to the Parental Covenant of Conduct and Ethics at the end of the handbook. Failure
by a parent to meet these standards may result in the parent being required by the principal to
withdraw their student from the school. In addition, families may be asked not to return to St.
Bernard of Clairvaux Catholic School.

Custody and Family Law Issues
The Diocese and its schools understand that many families within the school community are
affected by custody and other related legal disputes. The Diocese and its schools work to
balance sensitivity to difficult family situations and the interests of safety and orderly school
administration. Involving school personnel in family and custody diverts finite school resources
from the school’s primary function. As a result, it is important that families within the school
community who are affected by custody and other related legal disputes read and understand
the following policies and procedures.
Generally, a child’s biological or adoptive parents have equal rights to custody of and visitation
with the child unless and until a court orders otherwise. When this arrangement has been
changed by court order, it is the responsibility of the affected student’s family to provide the
school with a complete, final, signed copy of the relevant order and to point out to the school
any relevant portions of the order. Unless and until a student’s family does so, the school may
assume that both of a child’s biological or adoptive parents have equal rights to custody of and
visitation with the student.
It is the responsibility of the parents, not the school, to ensure that the school is promptly
provided with any relevant original or amended custody orders. Schools will take reasonably
practical steps to facilitate compliance with relevant family court orders.
However, it is the responsibility of the family, and not the school, to enforce family court orders
regarding a student. School personnel are not family law attorneys and are not responsible for
interpreting or enforcing custody or other family court orders.
Attorneys representing parents in custody disputes should not contact school personnel directly,
including to request the production of documents and execution of supporting affidavits for use
in litigation. Parents may obtain contact information for diocesan legal counsel from the school
and should provide this information to the parents’ attorneys if school involvement in a custody
dispute is requested. If the school is required to engage counsel to interpret or otherwise advise
the school regarding a custody or other family court order or dispute, the parents of the affected
student are jointly and severally liable to the school for all costs and attorneys’ fees associated
therewith. As an exception to this general rule, upon request by either parent, the school will
generally, at the chief administrator’s sole discretion, provide one copy of a student’s central file
(e.g., attendance records, report cards, enrollment documents, etc. with a supporting business
records affidavit to either parents or their attorneys free of charge.
Diocesan schools are private property and are not open to the public. Additionally, it is
detrimental to the well-being of the affected students and to the school community as a whole
when family disputes are brought onto school property. Parents are expected to do everything
possible to avoid parental confrontations or arguments on school grounds. The chief
administrator of the school or his or her designee has full discretion to exclude any person from
the school when, in his or her sole discretion, doing so is necessary or appropriate. School
personnel may contact law enforcement for assistance when doing so is necessary to enforce
this discretion. If a parent who is prohibited by court order from coming to or near the school
attempts to enter the school, the school may call the police and/or seek other appropriate
recourse.
If school personnel believe that the behavior of a parent or other legally responsible adult
presents an imminent threat of harm to a student, the school may refuse to release the student
to the parent or other legally responsible adult or take such other steps, including but not limited
to contacting law enforcement or the student’s emergency contact, as the school deems
necessary.

Reports to and Cooperation with Law Enforcement
Texas law requires the principal of a private school, or his or her designee, to notify law
enforcement if the principal has reasonable grounds to believe that certain crimes listed in
section 37.015 of the Texas Education Code. The notice provided to the police must include
the name and address of each student the person believes may have participated in the
activity, and must also be provided to each employee of the school who has regular conduct
with a student whose conduct is the subject of the notice. It is the policy of the Diocese of
Dallas and its schools to comply with this statutory requirement.

Cooperation with Law Enforcement and Child Abuse Investigations
Texas law requires schools to make students available for interviews by child protective
workers in connection with an investigation into suspected child abuse. The child protective
worker may or may not allow a school representative to witness the interview. Diocese of
Dallas schools will cooperate with such interview requests.
From time to time, law enforcement officers also seek to interview students while at school in
connection with an allegation or suspicion that the student has committed a crime. When
faced with such a request, school personnel will refer the requesting officer to the school’s
chief administrator or his or her designee. The chief administrator or designee will request
additional information regarding the nature of the interview requested and the allegations or
suspicions relating to the student. The chief administrator or designee will, if the crime is not
serious and contemporaneous or imminent, also request that the interview be delayed until
the student’s parent or other legally responsible adult is present. School personnel will then
notify the student’s parent, other legally responsible adult, or emergency contact as soon as
possible.
If the officer refuses to delay the interview until the student’s parent or other legally
responsible adult arrives, the chief administrator or designee will request to be present during
the interview. However, if the officer refuses to allow the chief administrator to be present and
refuses to delay the interview, school personnel will not physically prevent the officer from
conducting the interview, and the parent or other legally responsible adult signing below
agrees that the school is under no duty to do so.

Parental Cooperation and Behavior
All members of the school community, including parents and family members, are expected to
comply with all school rules and policies while on campus and in communications with the
school, be respectful, cooperate with the school with respect to all decisions affecting the
student, and avoid behavior which disrupts the orderly administration of the school. A
community member’s failure to meet these expectations jeopardizes school administration,
requires the school to expend limited resources to address inappropriate and unnecessary
behavior, and detracts from the school’s core mission and, as a result, may jeopardize a
student’s continued participation in the school community. At the school’s sole discretion, the
failure of a student’s parents or other family members to comply with these expectations,
separate and apart from the student’s conduct, may result in suspension or expulsion of the
student.

Reimbursement for School Costs and Attorney’s Fees
The Diocese of Dallas and its schools recognize the financial sacrifice many of its families
make to participate in the school community. Out of respect for this sacrifice and in
recognition of the school’s responsibility to wisely steward financial resources for the benefit of
all members of the school community, the Diocese and its schools have implemented the
following policy:

From time to time, a school is required to retain outside legal counsel to respond to parent
requests or demands, requests or subpoenas for testimony or documents in legal proceedings
to which the school is not a party, or to address other issues affecting or involving only one or
a few students or families. In such situations, the school is typically required to expend finite
financial resources to address an issue which otherwise affects only a very small portion of
the school community. To ensure that the school community at large is not adversely
impacted in such situations, the school will, when the chief administrator in his or her sole
discretion deems it appropriate, require the family or families involved to reimburse the school
for attorney’s fees, costs of court, and other expenses incurred (including, without limitation,
the cost to secure substitute staff when school personnel are subpoenaed to testify in court
proceedings).
Accordingly, each person who acknowledges his or her agreement to the contents of this
Handbook, either by written or electronic signature or by enrolling a student in a school within
the Diocese of Dallas, agrees that, in the School’s absolute and sole discretion, he or she
shall indemnify and reimburse the School, the Roman Catholic Diocese of Dallas, and their
respective officers, employees, agents, and representatives (“Indemnities”) on demand from
and for any and all attorney’s fees and related costs including without limitation the cost of
responding to requests for documents or other records or information arising from, in
connection with, or related to 1) a violation of any provision of this Handbook, 2) any request
or demand made upon the School which pertains to a legal proceeding to which the School is
not a party, 3) threatening or harassing communications directed to any Indemnitee, or 4)
threatened or actual litigation against any Indemnitee which does not result in a final and
appealable judgment adverse to the Indemnitee.

HEALTH, SAFETY AND IMMUNIZATIONS
Safety
Student safety is a primary focus of all faculty and staff at St. Bernard Catholic School. The
school has a crisis management plan in place and trained personnel ready to implement first
aid procedures. Each classroom is equipped with a “go-kit” and detailed maps for evacuation.
Parents are called in all cases where outside medical treatment is required, for anything more
than a minor injury or complaint, and for dispensing of parent provided over-the-counter
medication.

Clinic
The school clinic is responsible for the following duties:
• Monitor the health of students by evaluating complaints of illness and administering
first aid for minor injuries.
• Coordinates vision, hearing, diabetes, and spinal screening as required by law
• Maintain health files on each student, including health history, proof of immunization
and health screening
During the registration process, an emergency contact form has been filled out by the
parent/guardian. The form is critical for the administration of emergency care in case of accident
or medical emergency. The form requires the designation of at least two names and emergency
phone numbers, in addition to the parents, for the school’s records. It also gives the nurse
permission to treat. These designees are the only parties that may pick up a sick child from
school in the event a parent is unable to do so unless the school receives a written notice from

a parent that designates another party to pick up the child. The school requires that this form
be updated throughout the school year in the event any of the information changes.

Illness at School
The school nurse or designee will notify a parent when a student has any of the following: a
fever of 100 degrees or above, severe nausea or stomachache, diarrhea, vomiting, injury
requiring a doctor’s care and/or care at home, a communicable disease or any injury received
to the head. Any child sent home with any of the above conditions must be symptom-free for a
minimum of 24 before returning to school. Children are not permitted to come to school if
they have had a fever within the previous 24-hour period. Students sent home with lice
must be evaluated by the school nurse, upon re-arrival to the campus prior to being
permitted to return to the classroom.

Medication
If your child requires medication during school hours, the following procedures must be
followed:
• Permission to treat must be checked on students registration/enrollment paperwork
• A parent must bring the medication to the school office. No medicine may be carried by
the student nor kept in the student’s backpack or anywhere on the school campus other
than the school office / clinic. This includes breathing machines, epi-pens, etc.
• The medication must be in a pharmacy-labeled or original container that shows the
student’s name, prescription number, dosage and doctor’s name. At the time the
medication is presented to the school nurse, the parent must complete a permission
form, allowing the medication to be dispensed at school.
• No over the counter medicine can be given without a physician’s note. In addition, do
not send any medication or medical equipment to be kept in a locker or backpack. All
medications must remain in a locked cabinet in the school clinic.

Screenings
State law mandates vision, hearing and spinal screening for certain age groups. Screenings
are done unless parents provide documentation from a physician that testing has been done
and a written statement from the parents that they do not want it to be done again. Lice
screenings are conducted whenever suspected cases are seen or reported.

P.E .Exclusion
All physical education excuses will be evaluated by the school office. Only a physician’s note
officially excuses a student from required P.E. classes. The physician’s directive must indicate
the exact nature of the student’s condition. Directives must be renewed by the parent or
physician weekly unless the student’s condition is chronic. Parents’ request for a child to be
excused must state the exact nature of the child’s problem. The office will contact parents if
clarification is needed.

Immunizations
Every student enrolled in a Catholic school in the Diocese of Dallas shall be immunized
against vaccine preventable diseases caused by infectious agents in accordance with the
immunization schedule adopted by the Texas Department of State Health. No student may
attend school without providing the school with immunization records demonstrating that the
student is immunized in accordance with state law. Conscientious Objections are not
accepted in Diocesan schools. All new students must provide their immunization records from

their physician at the time of registration. These records must contain the month, day and year
of each immunization. The records must be signed by a physician. A student who fails to
present the required evidence shall not be accepted for enrollment and may not begin school.

Authorization of Consent to Treat Minor
I/We, the Parents listed below, are the ___ parent(s) / ___ guardians of the Student listed
below, and as such do hereby authorize the School named below and its employees,
contractors, and adult volunteers as our agent(s) (collectively, “School”) to consent to any xray examination, anesthetic, medical, dental, or surgical diagnosis or treatment or hospital
care which is deemed advisable by, and is to be rendered under the general or specific
supervision of, any physician or surgeon licensed under the laws of the jurisdiction where
such diagnosis or treatment may be given, whether such diagnosis or treatment is rendered
at the office of said physician, at a hospital, or at any other location.
I/we understand that this authorization is given in advance of any specific treatment or
diagnosis, but is given to provide authority and power of treatment or hospital care which the
aforementioned physician in the exercise of best judgment may deem advisable. This
authorization is given pursuant to the provisions of Chapter 32 of the Texas Family Code.
This authorization shall remain effective for up to one year from the date of completion of this
form, unless sooner revoked in writing delivered to said agent(s).
In consideration of acceptance of this authorization, but without any time limitation and without
any future right of revocation, I/we hereby release and agree to fully and unconditionally
protect, indemnify, and defend School, the Roman Catholic Diocese of Dallas, and their
respective officers, agents, and employees, (collectively, “Indemnitees”) and hold each
Indemnitee harmless from and against any and all costs, expenses, attorney’s fees, claims
damages, demands, suits, judgments, losses, or liability for injuries to property, injuries to
persons (including Student) and from any other costs, expenses, attorney fees, claims, suits
judgments, losses, or liabilities of any and every nature whatsoever arising in any manner,
directly or indirectly, out of, in connection with, in the course of, or incidental to such treatment,
treatment decisions, diagnosis, or hospital care relating to Student, REGARDLESS OF
CAUSE OR OF THE JOINT, COMPARATIVE OR CONCURRENT NEGLIGENCE OF THE
INDEMNITEES.

Restroom Incidents
Students are required to be toilet-trained prior to admission at St. Bernard. Parents will be
called to pick up a child who has had an accident in their uniform. All employees of St.
Bernard are prohibited from changing a child’s clothing or cleaning a child following a
bathroom accident; therefore he/she cannot stay at school for the rest of the day.

Withdrawal Procedure
When a student is withdrawn from school, the parent/guardian must come to the school office
to complete a withdrawal form as soon as possible prior to the actual withdrawal date. Student
records (report cards and transcripts) are mailed directly to the new school upon direct, written
communication from the new school.

Refunds
Upon written request to the principal before June 1st, the school will refund all tuition paid
and cancel the remaining balance of a family’s FACTS agreement attributed to the student
who will not be attending St. Bernard of Clairvaux Catholic School. After June 1, no tuition

refunds are issued by the school. REGISTRATION AND OTHER FEES ARE NONREFUNDABLE.

Transfer Documents
The school office will require a minimum of 48 hours to process any request for student
records. All requests must be in writing.

SCHOOL LIFE
Parent / Teacher Communications
Communication is the key to a successful partnership between the school and parents. This
partnership means working together to provide a strong, quality education for the children.
There are several avenues available for the purpose of effective communication:
The principal and teachers take time to meet with parents to address concerns via
appointments. It is imperative that parents not disturb teachers during school hours7:00 –
3:30. At no time is it appropriate to interrupt a teacher on duty or while supervising children.
The students require the full attention of the adults in charge. Appointment with teachers may
be scheduled in advance at the school office or with the teacher through Renweb.
1.
2.
3.
4.

5.
6.
7.

8.
9.
10.

Parents and teachers may communicate through Renweb, email, or by phone.
Parent/Teacher conferences.
Our website, www.stbernardccs.org is a wealth of information for all.
School programs and activities are communicated the Highlights & Happenings and
the Home and School Newsletter. If you are unable to receive communication via
internet, please inform the office and arrangements will be made.
The school utilizes the parent alert system through Renweb to communicate
important emergency or urgent school information.
Communication and publication of any material sent home must be approved by the
principal.
Phone messages are delivered to students at the end of the day unless they are of a
critical nature. Messages for students must be given to the school office before 2:00
p.m. The phone in the school office may be used by students in emergency situations
only.
Parents may not deliver forgotten assignments or projects to school.
Every student in grades 3rd – 8th is provided with a daily planner to organize daily and
weekly assignments.
Parents who wish to pick up students early must do so by 2:50 each day, 11:50 on
early release days.

Principle of Subsidiary
In keeping with the Catholic Church’s principle of subsidiary, students, parents, guardians,
teachers and staff are required to address a situation at the level at which the situation occurs.
Persons having a concern with another individual should go directly to that person; problems
should be solved at the lowest level whenever possible. If there is a concern with a teacher,
the concern needs to be reviewed with the teacher first. Often, this meeting will bring a
timely resolution to the matter. The principal may become involved after the situation has been
addressed at the level at which the concern exists. The principal has the option of sitting in on
any meeting between parent and teacher. Should additional involvement be required, the
principal will schedule a meeting with the pastor.

Parental Cooperation and Behavior
All members of the school community, including parents and family members, are expected
to comply with all school rules and policies while on campus and in communications with the
school, be respectful, cooperate with the school with respect to all decisions affecting the
student, and avoid behavior which disrupts the orderly administration of the school. A
community member’s failure to meet these expectations jeopardizes school administration,
requires the school to expend limited resources to address inappropriate and unnecessary
behavior, and detracts from the school’s core mission and, as a result, may jeopardize a
student’s continued participation in the school community. At the school’s sole discretion, the
failure of a student’s parents or other family members to comply with these expectations,
separate and apart from the student’s conduct, may result in suspension or expulsion of the
student.

SCHOOL DAY
Hours of Operation
Morning: Students are allowed in the building (through the rear, gym entrance) at 7:00 a.m.
and must report directly to the gym to be seated until the first bell rings at 7:45. Students will
not be allowed to leave the gym until the bell rings. At 7:45, the homeroom teacher will
escort the class from the gym to the room or lockers. Students are expected to be seated and
ready to receive instruction at 7:55. Students who spend too much time in the hallway or at
lockers will fail to be in their seats at 7:55 and will be counted tardy regardless of what time
the parent dropped them off.
Afternoon: For dismissal, students are escorted from the homeroom class to the gym at
approximately 3:10 (12:10 early dismissal days). They are seated with their class and quietly
wait for their car tag numbers to be called. At 3:30 p.m. (12:30 early dismissal days) any
students remaining in the gym will be signed in to our after school program. Beginning at
3:45 any student who is taken to the after school program will begin to accrue charges.
See After School Program section in Handbook for exact fees and payments.
All parents are to arrive in the rear parking lot (driving or walking) to await dismissal. If you are
outside of your car, please display your car number to the attendants who will radio the
number inside.

After-School Procedure
Children will not be allowed access to the hallways, classrooms, or school grounds after
school without an accompanying adult or permission from a teacher/staff member. Parents
may park and escort a student back into the building through the front entrance for these
items. Please sign in at the office. Please note that after 3:30 p.m. the only supervised
programs are our After School Program and select extra-curricular activities. Due to safeenvironment compliance, students are not allowed to stay in the building unsupervised.
Students involved in extra-curricular activities that do not begin at 3:30 may not remain on
campus unsupervised to wait for practice to begin. Athletes are to arrive within 5 minutes of
the beginning of a practice or game and are to be picked up promptly at the event’s end.
Athletes are to be directly supervised by either a designated parent or their individual coach.
Students will not be permitted to wait in the gym during another team’s practice without
adult supervision. Coaches are only responsible for their own players.

Walkers and Cyclists
Students who will walk or ride their bikes home will need a signed permission form provided
by the school. No child will be allowed to leave campus without a designated adult
accompanying them. Parents who contact the office to give permission for their student to
go home with another student that walks will be denied unless they also have the signed
permission form on file in the office. Walkers and cyclists will be dismissed by the
dismissal supervisor only at 3:30 (12:30 early release days) to avoid the increased traffic.

Early Release Days
The school has early release days. Students are dismissed at 12:15. All dismissal procedures
apply as usual with the exception of the Parish Carnival. When the back parking lot is
unavailable, we dismiss from the front, circular drive.

Tardy Policy
The school will no longer issue detentions for unexcused tardies. In the place of detention,
the school will issue a $5.00 fine for every unexcused tardy after the third one in a semester.
This fine will be collected in FACTS. Tardies due to the medical or dental needs of the student
will be excused only when accompanied with written note from the doctor’s office the
same day of the tardy.

A student will be considered absent if they arrive to school after 11:00 a.m.

Hallway Expectations
Students will not be permitted in the hallways during class time without a hall pass or teacher
permission. Each teacher will develop a system for release of students for bathroom use which
allows for the most efficient use of class time. It is the student’s responsibility to understand
these systems and follow the procedure.

Locker Use
Students’ lockers are school property and remain under the control and jurisdiction of the
school even when assigned to an individual student. Students are fully responsible for the
security and contents of their assigned lockers. Locker use is reserved for between classes
as determined by the teachers. Students will not be permitted to leave class to retrieve
forgotten items. Any student assigned a locker will be required to provide their own
combination lock. The combination code to the locks will be provided to the student’s
homeroom teacher no later than the 5th day of school, by the student. Students should be
certain that their lockers are locked, and that the combinations are not available to others.
Searches of lockers may be conducted at any time there is reasonable cause to believe that
they contain articles or materials prohibited by policy, whether or not a student is present. The
parent will be notified if any prohibited items are found in the student’s locker. If at any time a
school official is unable to access a student’s locker, the lock will be removed, at expense of
the parent.

Search and Seizure
The principal or administrative delegate has the authority to conduct ‘search and seizure’
without prior notification to students or parents if there is cause deemed reasonable by the
administrator in charge.

The school is co-tenant of lockers, storage spaces, and desks, and reserves the right to
conduct searches or inspections of personal effects, lockers, storage spaces, baggage,
purses, pockets, cell phones, vehicles, and/or other student property for the purpose of
determining if any individual on the campus is in possession of any illegal or unauthorized
items. Students will be required to release the password to confiscated cell phones when
requested by administration.

Lost and Found
St. Bernard School is unable to take responsibility for lost or stolen articles. Non-uniform
items taken during the school day are to be picked up that same day. Failure to do so will
result in the item being moved to the lost and found. The lost and found is cleared out prior
to the garage sale (first week of June).

ATTENDANCE
Absences
St. Bernard has high expectations for attendance and punctuality. Medical appointments
should be scheduled after school when possible. The school calendar provides for extended
weekends throughout the school year. Parents are encouraged to schedule trips or outings
during these times so as to eliminate the need to interrupt the child’s learning process. If your
child is to be absent, notify the office by 9:00 am on the day of the absence and indicate why
your child is not in attendance.
Patterns of habitual absence are investigated for possible violation of the compulsory school
attendance law. It is necessary that the school office is notified by 9:00am as to the reason of
the absence. Compulsory attendance policy and violations exclude the determination of
excused and unexcused absences. When a student returns to school, a note must be
presented to the teacher before classes are attended, explaining the absence and signed
by the parent or guardian. Each day of absence should be mentioned in the note. All work
missed during an absence must be completed. Contact your child’s teacher via Renweb for
missing assignments. The school office is unable to gather missing work and materials the
same day of the absence. The school is unable to provide assignments prior to an absence.
Please request all materials on the day of return.
It is the student’s obligation to see the teacher and make arrangements to make up the missed
work. This must be done on the first day back following an absence.
Students are allowed one day for each day of an absence to make up work. Grades will
be lowered daily for late work. It is the student’s responsibility for gathering missed
assignments.
Tests assigned before the absence will be given the day the student returns, unless there was
an extended absence involved and excused. Please remain in close contact with the teachers
via Renweb, notes, or phone calls concerning make-up work and tests.

Tardy Policy
The school will no longer issue detentions for unexcused tardies. In the place of detention,
the school will issue a $5.00 fine for every unexcused tardy after the third one in a semester.
This fine will be collected in FACTS. Tardies due to the medical or dental needs of the student

will be excused only when accompanied with written note from the doctor’s office the
same day of the tardy.

A student will be considered absent if they arrive to school after 11:00 a.m.

Attendance for Credit
Every student of compulsory school age is required to be present for daily class. Each student
is expected to attend classes for a minimum of 90% of the 180 attendance days of a given
school year in order to be promoted to the following grade level.
A student who attends fewer than the 90% of the 180 days (i.e. misses 18 or more days) may
be required to repeat the grade. This policy applies to all absences, regardless if they are
excused, or unexcused

Release of Students During School Hours
Parents are encouraged not to remove students from class unless absolutely necessary.
Students are required to remain in class until they are called to the office for release. Students
will not be released to persons other than a custodial parent/guardian unless notification is
received either in writing or by telephone from the parent/guardian prior to dismissal. A signout register requires a signature, name of child and time of release. If your child needs to
leave early for an appointment, she/he MUST bring a note from you to the school office before
school starts that morning. Students MUST be checked out at the school office.
St. Bernard reserves the right to refuse to release children into the care of any parent,
guardian, or other designated person if, in the opinion of the administrator or supervising
teacher or staff member, the adult is impaired by alcohol or drugs, including prescription drugs.
Another designated person will be called to come.

LEARNING ENVIRONMENT PLANS – Behavior Management Plan
Grades PK-2
Each student is responsible for conducting him/herself in a courteous, responsible, Christian
manner respecting faculty, staff, students, and all property. Therefore, students are
expected and encouraged to show respect and courtesy during the school day. Homeroom
teachers are responsible for classroom discipline, and will provide parents during the first
weeks of school with a published discipline plan outlining classroom expectations that are in
continuity with Special Area teachers. The expected behaviors will be posted and discussed
with the students at the beginning of the school year and reminded throughout the school
year. It is our goal that SBS students show responsibility and self-discipline.
Specific expectations for student behavior include:
• Attentive in class
•

Observe school rules

•

Respects authority

•

Respects others

•

Respects property of others

•

Is well-mannered

•

Demonstrates positive attitude

•

Shows self-control

•

Works independently

•

Uses time and resources wisely

Actions taken if behavior(s) do not meet the desired expectations:
1. Verbal warning and/or clip down on behavior clip chart in classroom. Parent notification
is on a daily basis.
2. Time-out in classroom and student conference with teacher discussing desired
expectations. If necessary, the student may have a silent lunch or a walking recess.
3. If desired expectations are not met, the student is removed from the classroom and sent
to the principal or principal designee to redirect behavior(s).


After a period of time designated by the principal, or principal designee, the student
will return to the classroom* with the expectations of following the classroom
behavior plan and continue with his/her academic day.

*If, however, the student’s behavior is detrimental to him/herself or others, parent(s) will
be asked to pick up their child for the remainder of the school day. A conference with
parents, teacher, and principal, or principal designee will be held/scheduled within 24 hours
of the student being sent home before the student can return to school.
4. If desired behavior does not improve within the same day, the student will be removed
from classroom and sent to the office.
• Parent(s) will be asked to pick up their child for the remainder of the school day.
• A conference with the parents, teacher, and student will be held/scheduled within 24
hours of the child being sent home and an expectation/behavior contract will be
established during the conference.
Undesired behaviors resulting in removal from the school campus are cumulative and will
result in steps #5 and #6. Students will begin each day on ready to learn (green) on the
classroom clip chart, but campus removals of the student will accumulate.
5. If actions 1 – 4 are taken and the student is removed from classroom and sent to the office
a second time for expectations not being met:
• Parent(s) will be asked to pick up their child for the remainder of the school day for the
second time.
• A conference with the parents, teacher(s), student, and principal or principal designee
will be held/scheduled within 24 hours to discuss the expectation/behavior contract.
• Denial of class privileges (for example, field trips, class parties and field day) will occur.
6. If actions 1 – 4 are taken and the student is removed from classroom and sent to the office
for a third time for expectations not being met:
• Parent(s) will be asked to pick up their child for the remainder of the school day for the
third time.
• A conference with the parents, teacher(s), and principal or principal designee will be
held/scheduled within 24 hours to discuss behaviors.
• The student will either:

1. Spend one full school day out of the classroom for an off campus
suspension*.
2. Spend one full school day in in-school suspension. Parents will need to pay
$75 on their FACTS account to cover the cost of substitute teacher to
supervise the child.
*During off-campus suspensions, students are expected to complete all work assigned.
 Parents will be encouraged to seek outside counseling and/or pediatric assistance if
the classroom expectations are not met. Parents may need to provide necessary
documentation to administration.
If expectations are continuously not met, possible expulsion from the school will result
depending upon the nature of the offense(s).
I, (print student name) ____________________________, acknowledge and agree to follow
the learning expectations and understand my consequences should I not behave correctly. I
understand this will help me and my peers become more successful in the classroom.
Student Signature: __________________________________Date: _________________

PLEASE DO NOT SIGN – THIS IS AN EXAMPLE

Grades 3-8
Each student is responsible for conducting him/herself in a courteous, responsible, Christian
manner respecting faculty, staff, students, and all property. Therefore, students are
expected and encouraged to show respect and courtesy during the school day.
Homeroom teachers are responsible for classroom discipline, and will provide parents
during the first weeks of school with a published discipline plan outlining classroom
expectations that are in continuity with Special Area teachers. The expected behaviors will
be posted and discussed with the students at the beginning of the school year and reminded
throughout the school year. It is our goal that SBS students show responsibility and selfdiscipline. Expected behaviors may include:
• Attentive in class
•

Observe school rules

•

Respects authority and others

•

Respects property of others

•

Is well-mannered

•

Demonstrates positive attitude

•

Shows self-control

•

Works independently

•

Uses time and resources wisely

Actions taken if behavior(s) does not meet the desired expectation:
7. Verbal warning.

8. (1st mark) Student will walk silently during recess or receive silent lunch, and conference
with teacher discussing desired expectations. Parent will be notified of behavior(s) via
email.
9. (2nd mark) If desired expectations are not met, the student is removed from the classroom
and sent to the principal or principal designee to redirect behavior(s). Students will walk
silently during recess and receive silent lunch for the remainder of the week. Parent will
be notified of behavior(s) via email.
After a period of time designated by the principal or principal designee, the student will
return to the classroom* with the expectations of following the classroom behavior plan
and continue with his/her academic day.
The student will be sent home with a Behavior Essay to complete as part of their
homework. The completed essay will be signed by the student, and parent, and will be
returned the following school day.
*If, however, the student’s behavior is detrimental to him/herself or others, parent(s) will
be asked to pick up their child for the remainder of the school day. A conference with
parents, teacher, and principal or principal designee will be held/scheduled within 24 hours
of the student being sent home before the student can return to school.
10. (3rd mark) If desired behavior does not improve within the same day, the student will be
removed from classroom and sent to the office.




Parent(s) will be asked to pick up their child for the remainder of the school day.
A conference with the parents, teacher, and student will be held/scheduled within 24
hours of the child being sent home and an expectation/behavior contract will be
established during the conference.
Denial of class privileges (field trips, class parties and/or field day) will occur.
i. Field trips, though curriculum based, are a privilege, not a right. Poor conduct
may disqualify a student from participating in field trips.

Undesired behaviors resulting in removal from the school campus are cumulative and will
result in steps #5 and #6. Students will begin each day with a verbal warning, but campus
removals of the student will accumulate.
11. (4th mark) If actions 1 – 4 are taken and the student is removed from classroom and sent
to the office a second time during the week for expectations not being met:






Parent(s) will be asked to pick up their child for the remainder of the school day for the
second time.
A conference with the parents, teacher(s), student, and principal or principal designee
will be held/scheduled within 24 hours to discuss the expectation/behavior contract.
Student will receive an in-school suspension the following school day.
i. Parents will need to pay $75 on their FACTS account to cover the cost of
substitute teacher to supervise the child. During this time away from the
classroom, student is required to complete all class assignments.
Student may be ineligible to participate in extra-curricular activities associated with
St. Bernard. Student will be ineligible to receive the Christian Leadership Award for
the quarter.

12. (5th mark) If actions 1 – 4 are taken and the student is removed from classroom and sent
to the office for a third time during the week for expectations not being met:



Parent(s) will be asked to pick up their child for the remainder of the school day for the
third time.
A conference with the parents, teacher(s), and principal/counselor will be
held/scheduled within 24 hours to discuss behaviors.



Student will spend one full school day out of the classroom for an off campus
suspension.
i. During off-campus suspensions, students are expected to complete all work
assigned.



Parents will be encouraged to seek outside counseling and/or pediatric assistance if
the classroom expectations are not met. Parents may need to provide necessary
documentation to administration.

If expectations are continuously not met, possible expulsion from the school will result
depending upon the nature of the offense(s).
Offenses build on each other. Each level of consequence will result in -10 points off the
student's conduct grade for the week.

Please sign, detach below, and send back to your child's homeroom teacher by
_______________________.
(Cut here) - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -----------------I, (print student name) _______________________________________, acknowledge and
agree to follow the learning expectations and understand my consequences should I not
behave correctly. I understand this will help me and my peers become more successful in
the classroom.
Student Signature: _____________________________________________
Date:
______________________

I, (print parent/guardian name) ________________________________________,
acknowledge and agree to support the expectations and consequences of the St. Bernard 35 Learning Environment Plan. I understand this will help my child and his/her peers become
more successful in the classroom.
Parent Signature: ______________________________________________
Date: _____________________

PLEASE DO NOT SIGN – THIS IS AN EXAMPLE

EXPULSION
Orderly school administration is essential to fulfilling the core mission of Catholic schools.
Even a single failure by a member of the school community to uphold the standards of

behavior to which all community members agree when a student is enrolled can cause
irreparable harm. Thus, while in many cases expulsion is reserved for very serious or
persistent misconduct, a school may properly determine that a single instance of on- or offcampus misconduct requires separation of a student from the school community.
Misconduct committed by a member of the school community other than a student (including
without limitation parents and siblings) can also significantly hinder a school’s ability to
perform its essential task of educating students. As a result, misconduct committed by a
person connected to the school through a student (e.g., parents and siblings) may result in
the expulsion of the student from the school when, in his or her sole discretion, the chief
administrator determines that such action is appropriate.

Grounds for Expulsion
Any instance or course of misconduct may, at the sole discretion of the school’s chief
administrator, be sufficient grounds for expulsion. In many cases, it is appropriate to
attempt to correct the problem behavior through less severe disciplinary measures. In other
cases, however, the school’s chief administrator may determine that expulsion is the
appropriate sanction for misconduct that has not previously resulted in probation,
suspension, or other discipline. Examples of behavior that will generally result in expulsion
include but are not limited to:
• Actions gravely detrimental to the moral and spiritual welfare of other students;
• Incorrigible or disruptive behavior which impedes the progress of the rest of the class;
• Assault, battery, or any threat of force or violence—whether intended in jest or not—
directed toward any school personnel, students, member of the school community, or
other person on school property or during school-related activities;
• Habitual or persistent violation of school regulations;
• Possessing, selling, giving away, using, or being under the influence of alcohol and
substances on campus, at school functions, or at a time and place that directly
involves the school or the welfare of members of the school community; The oncampus use, sale, distribution, or possession of a substance intended or commonly
used to mimic a narcotic, controlled substance or alcoholic beverage; Use or
possession of firearms or other potentially harmful objects or weapons; Gang-related
conduct or activity
including but not limited to, symbols, graffiti, apparel,
colors,hazing/initiations,and
hand
signals
commonly
associated with gangs; Theft, extortion, arson; habitual
truancy;
malicious
damage
or
destruction
of
real or personal property at school;
• Hazing; Serious bullying and/or harassment; Conduct which may damage the
reputation of the school or parish; Transmission of nude or otherwise inappropriate
images of any student or person who appears to be a minor child; and Use of social
media in such a manner as constitutes bullying or online harassment or which causes
another student or member of the school community to fear for the safety of any
member of the school community. Additionally, off-campus misconduct may result in
expulsion, especially when it is related in some way to the school community because
it is directed towards a member of the school community, directly or indirectly involves
multiple members of the school community, or may negatively impact the school’s
reputation in the community.

Procedure for Expulsion
Circumstances giving rise to expulsion can arise and unfold quickly. The chief
administrator’s primary duty in such situations is to protect the school community. No
student or family has any right to the application of a particular procedure before or in

connection with the expulsion of a student. Nevertheless, the following process can serve as
a general guideline when, in the chief administrator’s discretion, circumstances warrant.
When practical, the pastor of a parochial elementary school and the president of a diocesan
high school should be appraised of the circumstances expulsions before the decision to
expel is implemented; when circumstances permit, before the decision to expel is
implemented, the student’s parents should be advised of the potential for expulsion and a
summary of the grounds for expulsion. The student and his or her parents should be invited
to a conference with the school’s chief administrator. In parish schools, the local pastor
should be advised of the scheduled conference. In high schools, the president should be
advised of the scheduled conference. At the chief administrator’s discretion, this conference
may be held before or after the decision to expel is implemented. The final decision to expel
a student rests with the school’s chief administrator and will not be reviewed except to
ensure compliance with any applicable pre-expulsion procedures. In parochial elementary
schools, the pastor should be consulted. In diocesan high schools, the president should be
consulted. Prepaid tuition and fees are not refunded if a student is expelled. If a student is
expelled before tuition or fees would ordinarily come due, the family of an expelled student
shall be excused from further payment.

Detention / Fines
The school will no longer issue detentions for unexcused tardies. In the place of detention,
the school will issue a $5.00 fine for every unexcused tardy after the third one in a semester.
This fine will be collected in FACTS. Tardies due to the medical or dental needs of the student
will be excused only when accompanied with written note from the doctor’s office the
same day of the tardy.

A student will be considered absent if they arrive to school after 11:00 a.m.
Gum / Food Fines:
1st Offense - $ 5.00
2nd Offense - $10.00
3rd Offense - $15.00
Fees can be viewed via Renweb and are the responsibility of the parent. Access to Renweb
will be denied to families with outstanding fee balances.
Uniform Infractions:
3 infraction slips - $5.00
6 infraction slips - $10.00
9 infraction slips - $15.00 (continues at 3=$5.00)

HARASSMENT
Harassment of employees or students is not condoned in a Christian environment and is
strictly prohibited. The following definition of activities and behavior constitute harassment,
which is prohibited under this policy:

1. Requiring an employee to submit to unwelcome advances or conduct as an expressed or
implied condition of receipt or maintenance of an employment benefit.
2. Requiring a student to submit to unwelcome advances or conduct as an expressed or
implied condition for educational benefit.
3. Subjecting an employee or student to demeaning stereotypes, innuendo, intimidation, or
insult such that an offensive or hostile environment is created.
4. An employee subjecting a student to any type of advance, whether or not consensual, or
unwelcome advances as expressed or implied condition of receipt or maintenance of an
educational benefit.
5. Any amorous relationship or activity between a student and employee is prohibited
whether or not consensual.
6. Harassment includes but is not limited to the following behavior: Verbal conduct such as
epithets, derogatory jokes or comments, slurs or unwanted advances, imitations or
comments.
7. Visual contact such as derogatory and/or sexually oriented posters, photography,
cartoons, drawings or gestures
8. Slanderous verbal or written communications against members of our community
Any employee or student who believes he or she has been the subject of harassment shall
report the alleged harassment in writing to the school principal. The principal will take
whatever actions he/she deems necessary to investigate the complaint, including but not
limited to interviewing the accused person, the accusing person and any witnesses. The
principal will render a written decision within thirty days of receiving the complaint.

BULLYING – SAFE SCHOOL FOR ALL
Based on our philosophy that Catholic schools have been established to provide an
environment of faith, which brings all of life together within the grace of love of God, we
have established the anti-bullying policy set forth.
St. Bernard Catholic School views bullying as unchristian behavior and it will not be tolerated.
We define bullying as an act which:
1. Persistently hurts another individual either
a. Physically (such as pushing, hitting, kicking, spitting, or any other use of
violence, taking items from, forcing to do something unwillingly), etc.
b. Verbally (such as teasing, name-calling, using sarcasm, threatening,
spreading rumors), etc.
c. Indirectly (such as intimidating, excluding, being mean, tormenting, using
hurtful gestures, making hurtful written comments including notes and
unflattering pictures, intentionally damaging another student’s property), etc.
d. Through use of technology (such as cyber bullying – using technology to hurt
others through any communication device such as e-mail, cell phone, camera,
chat rooms, text messaging, or websites), etc.
2. Is deliberate and sustained
3. Is intended to isolate, hurt, or humiliate another individual, or to increase social
standing at someone else’s expense
4. Is unprovoked
Nothing in this policy requires the affected student to possess a characteristic that
is a perceived basis for the harassment, intimidation, or bullying, or other
distinguishing characteristic for example the color of hair, skin, dress, demeanor,
wearing glasses, etc.

Bullying can take many forms including: isolation, slurs, rumors, jokes, innuendos,
demeaning comments, drawing cartoons, pranks, gestures, physical attacks, threats,
or other written, oral or physical actions. Bully is an intentional act and it will be treated
as such. No one forces a person to be a bully.
This policy is not intended to prohibit expression of religious, philosophical, or political
views, provided that the expression does not substantially disrupt the education
environment. Many behaviors that do not rise to the level of harassment, intimidation,
or bullying may still be prohibited by other district policies or building, classroom, or
program rules. Counseling and corrective discipline by the principal, and/or referral to
law enforcement when necessary will be used to change the behavior of the
perpetrator and remediate the impact on the victim. This includes appropriate
intervention(s), restoration of a positive climate, and support for victims and others
impacted by the violation. False reports or retaliation for harassment, intimidation or
bullying also constitute violations of this policy. The anti-bullying policy of St. Bernard
Catholic School has as its goal to ensure that all students experience a safe Catholic
Christian environment that is conducive to learning. The following steps will be taken
when dealing with bullying incidents:
1. Isolated or initial incidents which do not constitute bullying will be handled by the
teacher in charge at the time of the incident. Depending on the severity of the incident,
the principal and/or parents may be notified. Disciplinary guidelines set forth in the
school handbook will be followed.
2. Whenever possible, any incidents which may constitute bullying should be reported
immediately to the teacher in charge at the time of the incident. The teacher in charge
at the time of the incident will immediately deal with those involved in the incident.
3. In some cases, students may choose to report the incident to a different adult in the
building, such as their homeroom teacher. If so, students are encouraged to report as
soon as possible following the incident(s).
4. The principal or teacher in charge should be aware of any bullying incidents. Students
engaging in bullying behavior will be disciplined according to the school discipline
policy. Depending on the severity and length of incident, parents may be notified, as
well as other teachers who have the students involved in classes afterward. This will
ensure that the incident does not continue when students proceed to the next class.
5. If the bullying does not cease after the student has been disciplined, parents will be
notified, and further action will be taken according to the school discipline policy.
6. The consequences for bullying will vary depending on the situation, but may include,
but not limited to writing apology letters, after school detention, in school and /or out
of school suspension, expulsion, community service, and referral to law enforcement.
In addition to the above outlined steps, anti-bullying policy requires the following:
1. Teachers of St. Bernard Catholic School students are expected to:
a. Teach their students about what constitutes bullying, effective strategies
to avoid being bullied, and way to report bullying.
b. Give their students opportunities to role play and practice the strategies
taught to avoid bullying and to report incidents.
c. Teach their students strategies that can be used when students find
themselves as by standers to an incident. These strategies should also
be practiced by the students under the guidance of the classroom
teacher.

d. Have a designated area (Xbox and e-mail) and method for students to
report bullying and to leave messages discretely and anonymously for
the teacher’s attention.
e. Teachers will take every incident reported by the students. Student
reports will not be dismissed as tattling. Every incident will be taken
seriously. The teacher will determine if the report is unfounded or if
further action should be taken.
2. Parents of St. Bernard Catholic School students are expected to:
a. Report concerns of bullying behavior to their child’s appropriate teacher
as soon as possible following the incident(s). If concerns are not handled
sufficiently at this level, a report should be made to the building principal
or teacher in charge as outlined in grievance procedures of the school
handbook.
b. Understand and support the school’s anti-bullying policy and actively
encourage their child to avoid bully behavior. This includes encouraging
their child (after an incident) to respond to the situation by using nonbullying behavior.
3. Obtain anti-bullying information from teachers and /or principal if desired.
4. Students of St. Bernard Catholic School should:
 Report incidents of bullying they witness to the teacher in charge at
the time
of the incident, or to another staff member as soon as
possible following the
incident.
 Whenever possible, stand up for the student being bullied and refrain from
joining in bullying behavior.
 Treat others with the respect and dignity that is expected of any Catholic school
student.
 Take pride in their school environment and play an active role in
creating a positive learning atmosphere for every student attending
St. Bernard Catholic
School.

BEHAVIOR AT SCHOOL FUNCTIONS OUTSIDE THE SCHOOL DAY
As students are always representing their school, behavior required during the school day is
expected at other school functions in the evenings and on the weekend. Students are to
remain within sight and sound range of supervising adults at all times for safety purposes.
Students who perform inappropriate or negative acts outside of the school day that reflect
negatively upon the school may receive disciplinary action at the discretion of the principal.

An adequate number of CLEARED adults (minimum of 2) will be present at school sponsored
events involving children/youth. If you notice that proper supervision is not in place, we ask
that you stay with your child until the requirement is met. No student will be allowed access to
ANY area of the St. Bernard grounds without a school-approved adult. Do not encourage your
child to leave your sight or the sight of an approved adult at any time.
All school events involving minors have specific starting and ending times. Please do not put
your child at risk by ignoring the guidelines. Many teachers/volunteers have taken the
responsibility to supervise your child. We must not take advantage of their generosity. Your
prompt arrival is required.

Note: All electronic devices will be held in the office, in a secure area. After School
Program will also hold all electronic devices until students are picked up.

CHILD ABUSE
St. Bernard of Clairvaux Catholic School has implemented the Diocesan Safe Environment
Program to prevent sexual and other abuse of children and to establish procedures for
handling reports of such abuse affecting students. Sexual and other forms of child abuse are
illegal. Any person having cause to believe that any child is or has been subject to such abuse
is required by law to report to the Texas Child Protective Services at 1-800-252-5400 or in an
emergency to the police. This responsibility cannot be transferred to another. The identity of
those reporting is confidential. A person making such a report in good faith is immune from
any civil liability. Any person having cause to believe that a student is or has been subject to
such abuse in any school related activity is also required by diocesan policy to report the
information to diocesan and school administration officials.
St. Bernard Parish has a Safety committee to implement the Safe Environment Program. As
part of the program, all employees and all volunteers working with children are screened by
formal criminal record and reference checks and interviews. The program incorporates
specific guidelines for all working with children to protect both the adults and the children. All
such employees and volunteers will be provided with a copy of the program.

CONFERENCES
Conferences are an important means of communication between the parent /guardian and the
teacher. Conferences with the principal and/or teachers are set by appointment only. A
request for an appointment should be made by phone to the office or through note or email
directly to the teacher. At no time are parents to approach a teacher with problems or
concerns during the school day without an appointment. The school attempts to meet the
needs of the student; however, some psychological, emotional, and educational needs require
special attention. In order to meet the needs of the student, recommendations will be
reviewed and decisions will be made through mutual agreement between the principal,
teacher, and parent or guardian. One formal parent/teacher conference will be held each
semester.

PARENTAL ACCESS TO STUDENT RECORDS
Parents will be allowed to inspect and review their student’s education records, at a date and
time convenient to the school, unless a court has ordered otherwise. Records will always be
reviewed in the presence of school personnel appointed by the chief administrator. The school
may provide copies of the records and, if it does so, may charge a fee.
In the event a court order is in place which limits a parent’s access to a student’s educational
records, or which otherwise limits the contact a parent may have with the school regarding
the student, the family must provide a complete, final, signed copy of the order to the school
when the student is enrolled. If such a court order is issued after a student has enrolled, the
family must provide a complete, final, signed copy of the order to the school as soon as it is
signed by the judge.
The school will, when and to the extent reasonably possible, honor restrictions on access to
educational records imposed by such an order. However, school personnel are not family

lawyers and it is not the school’s responsibility to enforce court orders. See below for
additional information regarding reimbursement of the school’s costs and attorneys’ fees for
involvement in family
custody disputes.
Schools will generally not release a student’s records to third parties without the written
consent of a student’s parent or legally responsible adult. As an exception to this rule, a
school may disclose student records to or for:
•
•
•
•
•
•
•
•
•

School officials with legitimate educational interest;
Other schools to which a student is transferring;
Specified officials for audit or evaluation purposes;
Appropriate parties in connection with financial aid to a student;
Organizations conducting certain studies for or on behalf of the school;
Accrediting organizations;
To comply with a judicial order or lawfully issued subpoena;
Appropriate officials in cases of health and safety emergencies; and
State and local authorities, within a juvenile justice system, pursuant to
specific State law.

If a specific reason exists to further limit access to a student’s educational records, the
student’s parent or legally responsible adult must provide a specific, written request that
explains the basis for the additional restriction to the school’s chief administrator. The chief
administrator, in his or her sole discretion, will determine whether implementing special
procedures for a student’s records is appropriate and reasonably feasible on a case-by-case
basis.

EXTRA-CURRICULAR ACTIVITIES
The school building during the school day is for the sole use of the children and faculty/staff.
The school building acts as a community center after 6:00 p.m. each day for various church
organizations and community groups. Permission for the use of the school building after
hours must be obtained in advance of the usage from the Pastor/Church Office and placed
on the calendar.
St. Bernard of Clairvaux offers or facilitates a number of extra-curricular activities. Information
concerning such programs is distributed to the students through the school office by the
various organizations. Students are encouraged to participate in extracurricular activities.
All activities involving the students acting in the school’s name outside of the classroom are
under the direct jurisdiction of the principal. Participation in these activities encourages the
development of talents and capabilities in the academic curriculum. The Principal has the
authority and the responsibility to intervene if the activity is not functioning in the best interest
of the student. Extra-curricular activities include but are not limited to: all sports, NJHS/StuCo,
choir, Pines Trips, etc.

INELIGIBILITY
All students in grades 5 - 8 must maintain a passing average of at least 70 in all classes to
participate in extra-curricular activities. A failing average in any course or an unsatisfactory

rating in conduct slips or efforts results in ineligibility. Students who are not eligible may
practice but not participate in any events for a minimum of 14 calendar days or until such time
as grade or behavior reach satisfactory performance.

FIELD TRIPS
Field trips are initiated and scheduled by the teachers to serve as learning experiences.
Parents are requested to sign a written permission slip requesting that their child participate
in the field trip. Permission allows your child to leave school premises and releases the
school, accompanying teachers and other adults from responsibility in case of accident.
Parents may be called upon to assist. Preschool children are not allowed to participate in
school field trips. Parents who volunteer to chaperone a field trip may not bring
additional children. For safety and supervision purposes, classroom students involved in the
age appropriate field trip are the first priority of the chaperone and require their full attention.
All parents and volunteers must be Safe Environment cleared (see pg.5) in order to participate
in any field trip.

EXTRA CURRICULAR ACTIVITIES
St. Bernard Catholic School provides the names of programs, tutors, camps or other activities
to our families. An endorsement or validation of these programs or entities. Please be sure to
read the following disclaimer:
St. Bernard of Clairvaux Catholic School and St. Bernard of Clairvaux Catholic Church make
no representations or claims regarding the quality or characteristics of the offerings or
materials in these programs.

Parties
Classroom parties are permitted for the following occasions: Fall, Christmas, Valentines
and End of Year parties.
Parties are at the end of the day, 2:00 (11:00 on early dismissal days). Parent Bears will
coordinate the details of each party with the teacher in advance.
Birthday treats must be labeled and left in the school cafeteria for the student to pick up at
lunchtime to share with the entire class in the cafeteria. Please identify the treats and
message the classroom teacher to ensure proper distribution. If your child has food allergies,
these should be noted on the health cards in addition to notifying the classroom teachers and
cafeteria so that issues can be avoided. Birthday invitations for any individual child may not
be handed out at school unless every child in the class is invited.

First Eucharist Reception
The First grade parents sponsor the First Eucharist reception for students receiving this
sacrament. The First grade Parent Bear will coordinate with 1st grade parents and the
Religious Education Team.

Graduation Reception
The Seventh grade parents sponsor a Graduation reception for the Eighth grade. The
Seventh grade Parent Bear will coordinate with the 7th grade parents.

FUNDRAISING
Fundraising is a very important aspect of the life of the school. Because of the hard work and
generosity of our families, we are able to continue to meet the gap between what it costs to
educate a child and what a family actually pays. It is for this reason that families are expected
to participate in all fundraising endeavors. Fundraising is governed by the Home and School
Organization. Any fundraising must not conflict with the fundraising efforts of the Home and
School and must have prior approval of the Principal.
No individual may create any elements with the name, logo or image of Saint Bernard of
Clairvaux School/ sports, athletic teams, or in any way publicly represent the school, sports
or athletic teams with elements created for clothing print, online, or any other expression
without the written permission of the principal. Students may not solicit funds for any reason.
This includes personal gain or solicitation for organizations not sponsored by St. Bernard
School.

CAFETERIA
Students may purchase their lunch through E & E Food Service or bring a sack lunch.
Microwave ovens are available for warming only. Please do not send items which
require cooking or heating/warming over 30 seconds. Before sending pre-packaged
items, please have your child attempt to open them at home. If he/she is unable to open
the item, please do not send this item. We do not have the staff to open all these items
in a timely manner.

Cafeteria Behavior Expectations
1.
2.
3.
4.
5.
6.

Observe good dining room manners at the table.
Leave the table and surrounding areas clean and orderly.
Put litter in proper containers.
Talk in quiet, conversational tones.
Not use glass bottles, soda or play games in the lunchroom.
Not take food outside to eat during recess.

CAR POOL
Each parent’s understanding and support of all carpool policies are essential to insure the
safety of all students. Adults on duty have the tremendous responsibility for your child’s
safety and they take this responsibility very seriously. The speed limit is 5mph through all
parking lots and it is a violation of Dallas laws to use a cell phone in a school zone.
Student safety is our primary concern. The speed limit is 20 mph in front of our school
during arrival and dismissal time. Students are to be dropped off and picked up in back of
the school along the curb in a single line per grade level. Grades PK – 3rd (and cars with
multiple siblings in both grade areas) must enter from the Old Gate entrance and stay right.
Grades 4th – 8th must enter from the San Saba entrance and stay left.

Parking in the back of the school between 7 a.m. and 6 p.m. is reserved for faculty and staff
of St. Bernard of Clairvaux Catholic School only. This parking lot is locked down at 7:55
without exit.
Parking in the front of the building is limited to available parking slots. Parking on Old Gate
Lane is not allowed. Parking in the fire lane (red curb area) violates city code and is a fire
hazard. Vehicles are not allowed to park in the fire lane, and drivers will be asked to
move their vehicles IMMEDIATELY. It is never acceptable to “drop” your child at the
front entrance. You must park and walk your child into the building.
*** PLEASE DO NOT PARK IN THE PARKING SPOT THAT WAS PURCHASED
DURING THE GALA. THIS SPOT IS DESIGNATED FOR THE WINNING FAMILY
ONLY.

DRESS CODE AND PERSONAL APPEARANCE
St. Bernard enforces a school uniform policy for students in Kindergarten through 8th grade.
Students are expected to adhere to these policies and wear clothes and shoes that meet
uniform guidelines. Clothing must be kept clean, unwrinkled be the appropriate size and the
appropriate length. Uniforms are to be in good repair. Shirts must be tucked in at all times.
Formal Uniform must be worn Monday through Friday and always on days of Mass.

 Students wearing hard soled saddle shoes will need Athletic Shoes for PE
 Black/Navy Modesty shorts are required under all jumpers/skirts

This year is a transitional year regarding the uniform. You
are able to wear your 2017-18 uniform or the 2018-19
uniform.

SBS Uniform Requirements

Shoes

Boys
Khaki Pants or Shorts
White or Black Polo
*PK students can also wear a plain White or
Athletic Shoe

Girls
Khaki Bottoms or Plaid Jumper
White or Black Polo
Red polo with any type of khaki bottom
Athletic Shoe/Keds Saddle Tennis Shoe

K–3

Khaki Uniform Pants or Shorts

Khaki Uniform Pants or Shorts

*PK3
*PK4

Shoes

White or Black Polo w/ Logo
All Black Leather Lace Up Athletic Shoe
White/Black NON-LOGO Crew Sock

4&5

Khaki Uniform Pants or Shorts

Shoes

White or Black Polo w/ Logo
All Black Leather Lace Up Athletic Shoe
White/Black NON-LOGO Crew Sock

6&7

Shoes

8th

Shoes

Outerwear
PK-8th

Khaki Uniform Pants or Shorts
Long/Short Sleeve
White Button Down Oxford Shirt
All Black Leather Lace Up Athletic Shoe
Navy/White Saddle Shoe
White/Black NON-LOGO Crew Sock
Khaki Uniform Pants or Shorts
Plaid Tie for School Mass
Long or Short Sleeve
Lt. Blue Button Down Oxford Shirt
All Black Leather Lace Up Athletic Shoe

Plaid Jumper
White or Black Polo w/ Logo
All White Leather Lace Up Athletic Shoe
Keds Saddle Tennis Shoe
White/Black NON-LOGO Crew Sock/Tights
Plaid No Roll Skirt
Khaki Uniform Pants or Shorts
White or Black Polo w/ Logo
All White Leather Lace Up Athletic Shoe
Keds Saddle Tennis Shoe
White/Black NON-LOGO Crew Sock/Tights
Khaki Uniform Pants or Shorts
Plaid Uniform Skirt
Long/Short Sleeve
White Button Down Oxford Shirt
All Black Leather Lace Up Athletic Shoe
Navy/White Saddle Shoe
White/Black NON-LOGO Crew Sock/Tights

White/Black NON-LOGO Crew Sock

Khaki Uniform Pants or Shorts
Plaid No Roll Skirt
Long or Short Sleeve
Lt. Blue Button Down Oxford Shirt
All White Leather Lace Up Athletic Shoe
Navy/White Saddle Shoe
White/Black NON-LOGO Crew Sock/Tights

Gray Pullover Sweater w/Logo
Gray Performance w/ Logo
Gray Cardigan Sweater w/ Logo
Gray Fleece Jacket w/ Logo

Gray Pullover Sweater w/Logo
Gray Performance w/ Logo
Gray Cardigan Sweater w/ Logo
Gray Fleece Jacket w/ Logo

Spirit Uniform
A current or approved school spirit shirt can be worn on Fridays with uniform
pants/short/skirt/jumper or jeans. Only Jeans or Uniform – no other attire is
permitted with Spirit Shirt.

Free Dress Days
Throughout the year, we will have thematic dress days. Modesty will be required at all times.
If you have a question about the appropriateness of clothing, don’t wear it. Be aware that
should clothing choices become an issue, the principal has the right to cancel further
Free Dress Days for that student or the entire student body. This policy applies to all
school sponsored events: dances, receptions, banquets, school programs, meetings,

etc. Students who arrive in free dress without the proper verification on these forms will be
sent home to change. In the event that a child is not able to go home to change, that child
may miss the next free dress day. On these days students are expected to adhere to the
following dress code:
•
•
•

•
•
•

Shorts and skirts are to be no shorter than 2” above the top of the knee.
Shirts with musical groups pictured, or offensive in nature are not allowed (Principal’s
discretion).
Shirts should be loose fitting and discrete in chest exposure at all times. Young ladies
will be asked to wear an alternate or loaner shirt for the day on the first warning.
Following that, free dress days will be denied.
No sandals, “Crocs” brand or style, or flip-flops.
All shirts must have sleeves, and either tuck into pants, skirts or extend below the
waistband
Yoga pants/leggings are allowed with shorts worn over them or a long top/tunic that
covers your entire bottom.

General Grooming Rules
Cleanliness is expected of each student. Neat, clean and appropriate grooming for school will
be encouraged and expected. Hairstyles must be neat and out of the eyes. In addition, hair
must not extend over the eyebrow. Girls are allowed to express their “flair” through one hair
accessory of their choice as long as it does not create a disturbance to the classroom
environment.
•
•
•
•
•
•

No nail polish.
Coloring or bleaching of hair is not permitted.
Hair should be styled in such a way as to enhance the uniformity of the uniform.
Hair must be clean and well groomed.
No facial hair, beards, or mustaches for any male students are allowed.
No Make Up

Jewelry
One watch, one bracelet, and a gold or silver religious necklace may be worn. The necklace
must be free of any ornamental additions (Flowers, shells, etc.) Boys are not allowed to wear
earrings. Girls may wear one pair of earrings only - no larger than a dime and the
earrings must be located on the ear lobe only. No facial or other body piercing type jewelry
is permitted in school. Tattoos are not allowed. Boys may not wear earrings.

Outerwear
During cool months, only the SBS school/uniform sweater or fleece jacket may be worn
inside the school/classroom. No other jackets or outerwear are to be worn. Violations will
result in removal of item until the end of day and a uniform fine will be applied in Renweb. If
item is not picked up by day’s end, it will be moved to the lost and found area.

Make-Up
Wearing of make-up or nail polish is not permitted. Acrylic or other fake nails are not allowed.

SAFETY PROCEDURES AND GUIDELINES

Hallway Traffic
To promote safety and prevent accidents, running and pushing in the halls is forbidden, and
will warrant a disciplinary action. Traffic should remain to the right of the halls with children
walking in single file lines. Silence should be maintained in the halls during all instructional
periods.

Tornado / Fire Drill / Lockdown
Tornado, fire drills and lockdown will be held periodically with tornado drills beginning in
February. Teachers will go over drill procedures with their students. Every classroom will
have a tornado and fire drill route posted, emergency crisis binder and a “go kit”. Should the
school have to activate its “Shelter in Place” procedure, the building will be locked down with
no admittance for the entire length of the drill or actual procedure. The office will send out a
“blast” notifying parents of the drill or actual event. After that notification, the office phone will
not be answered, nor will the doors. All faculty and staff are in emergency mode and unable
to address anyone from the outside, including parents. This is for the safety of students and
adults. Faculty and staff will communicate with each other and emergency personnel via cell
phone and battery operated radio.

Inclement Weather
St. Bernard Catholic School reserves the right to close school whenever the administrations
deems it unsafe for students and teachers to remain on campus. In most cases of severe
weather conditions the school follows the same opening and closing schedule as the Dallas
Independent School District. Parents are advised to watch local television stations or check
Renweb for announcements of closures or delays.
The school office will issue a PARENT ALERT if the school will be closing.

Building Access
The school building during the school day is for the sole use of the children and faculty/staff.
The school building acts as a community center after 6:00 p.m. each day for various church
organizations and community groups. Permission for the use of the school building after
hours must be obtained in advance of the usage from the Pastor/Church Office and placed
on the calendar.

Criminal History Background Checks
All faculty, staff, volunteers and outside tutors who work directly with the student must have a
completed satisfactory criminal history background check on file. This is part of the SafeEnvironment Program process.

Smoking Ordinance
In accordance with the City of Dallas smoking ordinance, smoking is prohibited in all school
facilities.

Photograph Permission
Throughout the school year, photos are taken of students and classes to be used in a
variety of publications. Under no circumstances will Pre K-8 student photos on the SBS
website be identified with first and last name unless explicitly agreed to by the parents.
Parents may opt out of any use of image/student work by indicating their wishes on the
Internet Safety and acceptable Use Denial Form. Understand that signing this form will

result in your child being removed from all photo opportunities here at the school. Please
see attached Diocese addendum signature form.

Internet Use
St. Bernard is using a variety of strategies to ensure the safety of students while using the
Internet. Access to the Internet is a privilege and carries personal responsibility. We
continue to teach appropriate Internet skills, courtesy and safety, and look to our parents as
partners in our effort to using the Internet ethically, responsibly and in accordance with the
guidelines outlined by the Acceptable Use Policy. Signing the parent/student handbook
agreement indicates your compliance with this policy.
Access to the Internet and computers at St. Bernard is given to students who agree to act in
a considerate and responsible manner. Photographs of students taken in school uniform
posted on any social networking site are subject to disciplinary action through the school.
Students are responsible for good behavior on school computer networks just as they are in
a classroom or a school hallway. General school rules for behavior and communications
apply. The following are not permitted:
1. Willfully damaging computers, software, headsets, computer systems or computer
networks. It is assumed parents are financially responsible to replace broken items.
2. Using the network or Internet to plagiarize or violate copyright laws,
3. Intentionally wasting limited resources
4. Employing the network for commercial purposes
5. Use of data storage devices regardless of source or content without the permission of
the network administrator
6. Using the network to send or display offensive and/or obscene messages or pictures
7. Using computers to access materials that is profane or obscene, that advocates illegal
sets or advocates violence or discrimination toward other people.
8. Using the network or Internet to harass, insult or attack others
9. Downloading software from the Internet without the permission of the network
administrator.
10. Use of computer sites, ex: Facebook outside of school to post offensive remarks about
students, faculty or staff members will result in disciplinary action.

Telephone Calls / Technology Usage
Students are discouraged from using the school phone and will be permitted to do so only in
an emergency with the permission of the principal, a teacher, or school office personnel. Use
of a school phone without permission will result in a yellow slip.
Students may not use the school phones for personal business. Communication with students
by parents during school hours should be made through the school office. The office staff is
available to serve you in an emergency. Changes in carpool arrangements should be made
before the student arrives at school whenever possible.
Students found to have placed a call from school using a personal cell phone will be subject
to the same rules as those found to be using a cell phone during the school day.
Should there be a school sponsored, extra-curricular activity cancellation; students will be
allowed to contact parents.

Cell Phones and Other Electronic Devices
All electronic devices will be held in the office in a secure area. The YMCA will also hold all
electronic devices until the students are picked up from the YMCA. Cellular phones and any
electronic device are never to be used by students during the school day to include lunch,
recess, gym, bathroom, YMCA, etc. In the event that a student is found using one of these
items, he/she will face disciplinary consequences. In addition, the device will be kept in the
office until a parent retrieves it at the following fee schedule:
1st Offense $20.00
2nd Offense $30.00
3rd Offense - $50.00 and device to be retrieved on the last day of school,
Photographs found on cell phones which have been taken during school hours are subject
to the same rules as other technology violations. Be advised that the contents of text
messages, voice-mail messages, phone numbers, or any games or photos that may be
saved on that phone are ALWAYS subject to the inspection of the school by a staff member
or principal. The school will reserve the right to inspect the contents of any phone just as it
does for book bags, desks or lockers.

Use of School Name or Logo
The school’s name, mascot, web pictures and logo belong to St. Bernard of Clairvaux Catholic
School. No parent or student is allowed to use the school’s name for any purpose (including
websites, web pages, advertising, etc.) without permission from the administration. In the
same way, any pictures, videos, movies, etc. made at any school or school-related function
may not be published or posted anywhere without the express written permission of the school
administration. No charge or checking accounts may be set up in the name of the school by
parent, coaches or volunteers.

Grievance Procedures
Formally scheduled conferences are required as a means of ensuring effective
communication between parents and teachers, and between parents and the principal. All
members of the community are negatively affected when rumors and gossip take place. For
that reason, parents who continue to negatively portray any member of our community or
refuse to follow the grievance procedure will be asked to remove their student from the school.
When a grievance arises, the following procedure will be followed:
1. A parent who has a classroom or teacher-related grievance, is requested to
address the teacher first.
2. If no satisfactory solution is reached, the parents will direct the complaint to the
principal.
3. If resolution is unsuccessful, the grievant will have the principal set up an appointment
for the grievant with the pastor. The decision of the pastor is final.
4. Should the parent have a grievance with the principal, he/she is to first address the
issue with the principal. Should no resolution be reached, the principal will schedule a
meeting with the pastor. The decision of the pastor is final.

ATHLETICS
Youth Sports Safe Environment Program
All adults who will be interacting with student athletes are required to meet the highest
expectations of conduct with students, parents, referees, athletic director and principal. Failure
to adhere to the school’s athletic team vision of providing physical and team growth
opportunities to all students who wish to participate will be removed from service. This
decision is at the discretion of the athletic director and principal and will not be appealed.
Parent coaches who are not in good financial standing with the school will be denied
participation. Coaches, team managers and other team representatives must be cleared
through the Diocesan Safe Environment Program if one or more of the criteria exist:
1. A team is registered under the “St. Bernard of Clairvaux” name.
2. A team wears uniforms bearing the same “St. Bernard of Clairvaux” or “SBS” and/or the
name of the mascot “Bruins”.
3. Participation in any athletic program is restricted to current students in good
financial standing with the school.

Ineligibility
All students in grades 5-8 must maintain a passing average of at least 70 in all classes to
participate in extra-curricular activities or athletic games. A failing average in any course or
an unsatisfactory rating in conduct (pink slip) or efforts results in ineligibility. Students who
are not eligible may practice but not play in a game or event for a minimum of 14 calendar
days or until such time as grade or behavior reach satisfactory performance. Additional slips
have longer terms of limited access. Please see conduct section.
A student who receives a U in conduct will be on disciplinary probation and many not attend
field trips or participate in extracurricular activities or athletic contest. The Athletic Director or
Coach has the discretion of whether or not a student is allowed to complete a season due to
conduct. Any student who drops a sport without cause is ineligible to play any other sport
during the school year. This rule is necessary for the common good and integrity of team
rosters and to avoid conflict and inconvenience to teams in the (DPL) Dallas Parochial
League).
Students delinquent with any funds are ineligible to play sports until arrangements are made
with the office. Coaches not in good financial standing are not allowed to continue until
arrangements are made with the office.

Athletic Team Fees
Athletic team fees are refundable only if a team does not have enough players to manage a
competition. If a team “makes” and is scheduled for competitive play and a student elects to
drop the team, fees paid on behalf of that student are not refundable. Any student who drops
a sport without cause is ineligible to play any other sport during the school year. Any student
who does not return a uniform will be unable to receive their report cards or any other student
record until he/she resolves the issue with the Athletic Director or designated person.

AFTER SCHOOL CARE
The YMCA is a study and activities-oriented program established for the benefit of those
parents who require extended care after dismissal time. The after school care is available

from 3:30 until 6:30 p.m. (11:30 – 6:30 p.m. on early release days). The YMCA may be used
daily or on a drop-in basis.
Due to the fact that students are the responsibility of St. Bernard until released directly to a
guardian, no student will be allowed access to the school grounds without direct adult
supervision. It is in the interest of safety that all students not picked up by 3:45 p.m. (12:45
early dismissal days) will be taken to our after school program.
The school reserves the right to refuse to release children into the care of any parent, guardian
or other designated person if, in the opinion of the teacher, administrator or supervising
manager, the adult is impaired by alcohol or drugs, including prescription drugs. Another
designated person will be call to pick up the student(s). The principal reserves the right to
remove a student from the program in the event of persistent misconduct. The after school
program closes at 6:30 p.m.

For more information on our after school program with the YMCA
please visit www.ymcadallas.org/afterschool
PARENT ORGANIZATIONS
Home and School
The Home and School Association exists to support and promote the school, its families,
students and teachers. This organization is responsible for teacher appreciation, fundraising
for school needs, and promoting positive energy among all members of the community. The
organization has committee chairs responsible for fundraising, Parent Bear coordination,
school promotion / communication, volunteers, and special event planning.
Membership of this association is inclusive to enrollment of each family at St. Bernard
of Clairvaux School. Annual dues of $50.00 will be assessed automatically through
Renweb with two payments of $25 once in the Fall and $25 in the Spring.

School Advisory Council
The School Advisory Council exists to support and promote the school in matters of
development, strategic planning, marketing, and fiscal responsibility. The board works in
conjunction with the Pastor, Principal, and Diocese and sets the overall policies of the school.
The council assists the Home and School Association with fundraising endeavors.

VISTORS AND VOLUNTEERS
Safe-Environment
As Christian adults, we have a moral and legal responsibility and are entrusted by God with
the spiritual, emotional, and physical well-being of minors and vulnerable adults. As they
participate in activities within or sponsored by our Diocese, it is our responsibility and
commitment to provide an environment which is safe and nurturing. The Safe Environment
program has been adapted to provide a safe and secure environment for the minors and
vulnerable adults in our faith community, reduce the possibility of false accusations against
clergy, employees and volunteers. It will also provide a structure for evaluating a person’s

suitability to work with minors or vulnerable adults and provide a system to respond to the
victim and his/her family as well as the accused.

All visitors sign in at the office and receive a visitor badge.
As part of the safe- environment program, it is the policy of the school to request a person
leave the campus if he/she does not comply with the sign-in requirement and wear the visitor
badge for the duration of the visit. Please note that the outside doors to the building are locked
at all times. The only entrance during the school day is the street fronting Old Gate Lane. A
buzzer system is in operation to admit guests to the school office until 4:00 p.m. Entry to the
building after 4:00 p.m. is through the back doors between the gym and cafeteria doors. It is
a violation of the Safe-Environment program to open doors for anyone without the approval
of a faculty or staff member. Please do not encourage a child to open a door for you. In
addition, do not prop a locked door open for any reason.

Visitors
All visitors, including school parents, must report to the school office when entering the
building. Visitors should sign in and obtain a visitor badge. Parents are not allowed to deliver
forgotten items to students during the school day.

Volunteers
The goal of the volunteer service hour’s policy is to increase parent participation in the school.
At SBS, we rely on committed parents to be part of the life of the school. It is through our
volunteer program that parents and students feel that connection necessary for school
success. In this spirit, we require that each family complete a* minimum of 25 hours adult
volunteer work per calendar year. It is important that parents who have not been through the
screening process (Safe Environment) do so immediately so that full advantage can be taken
of volunteering opportunities. It is the responsibility of each school family to notify the office of
volunteer hours as they will be documented on Renweb. A fee of $10.00 per hour will be
assessed via Renweb for families not fulfilling the required 25 volunteer hours per
school year.

CUSTODY AND FAMILY LAW ISSUES
The Diocese and its schools understand that many families within the school community are
affected by custody and other related legal disputes. The Diocese and its schools work to
balance sensitivity to difficult family situations and the interests of safety and orderly school
administration. Involving school personnel in family and custody diverts finite school
resources from the school’s primary function. As a result, it is important that families within
the school community who are affected by custody and other related legal disputes read and
understand the following policies and procedures. Generally, a child’s biological or adoptive
parents have equal rights to custody of and visitation with the child unless and until a court
orders otherwise. When this arrangement has been changed by court order, it is the
responsibility of the affected student’s family to provide the school with a complete, final,
signed copy of the relevant order and to point out to the school any relevant portions of the
order. Unless and until a student’s family does so, the school may assume that both of a
child’s biological or adoptive parents have equal rights to custody of and visitation with the
student. It is the responsibility of the parents, not the school, to ensure that the school is
promptly provided with any relevant original or amended custody orders. Schools will take
reasonably practical steps to facilitate compliance with relevant family court orders. However,

it is the responsibility of the family, and not the school, to enforce family court orders regarding
a student. School personnel are not family law attorneys and are not responsible for
interpreting or enforcing custody or other family court orders. Attorneys representing parents
in custody disputes should not contact school personnel directly, including to request the
production of documents and execution of supporting affidavits for use in litigation. Parents
may obtain contact information for diocesan legal counsel from the school and should provide
this information to the parents’ attorneys if school involvement in a custody dispute is
requested. If the school is required to engage counsel to interpret or otherwise advise the
school regarding a custody or other family court order or dispute, the parents of the affected
student are jointly and severally liable to the school for all costs and attorneys’ fees associated
therewith. As an exception to this general rule, upon request by either parent, the school will
generally, at the chief administrator’s sole discretion, provide one copy of a student’s central
file (e.g., attendance records, report cards, enrollment documents, etc. with a supporting
business records affidavit to either parents, or their attorneys free of charge. Diocesan schools
are private property and are not open to the public. Additionally, it is detrimental to the wellbeing of the affected students and to the school community as a whole when family disputes
are brought onto school property. Parents are expected to do everything possible to avoid
parental confrontations or arguments on school grounds. The chief administrator of the school
or his or her designee has full discretion to exclude any person from the school when, in his
or her sole discretion, doing so is necessary or appropriate. School personnel may contact
law enforcement for assistance when doing so is necessary to enforce this discretion. If a
parent who is prohibited by court order from coming to or near the school attempts to enter
the school, the school may call the police and/or seek other appropriate recourse. If school
personnel believe that the behavior of a parent or other legally responsible adult presents an
imminent threat of harm to a student, the school may refuse to release the student to the
parent or other legally responsible adult or take such other steps, including but not limited to
contacting law enforcement or the student’s emergency contact, as the school deems
necessary.

REPORTS TO AND COOPERATION WITH LAW ENFORCEMENT
Texas law requires the principal of a private school, or his or her designee, to notify law
enforcement if the principal has reasonable grounds to believe that certain crimes listed in
section 37.015 of the Texas Education Code. The notice provided to the police must include
the name and address of each student the person believes may have participated in the
activity, and must also be provided to each employee of the school who has regular conduct
with a student whose conduct is the subject of the notice. It is the policy of the Diocese of
Dallas and its schools to comply with this statutory requirement.

COOPERATION WITH LAW ENFORCEMENT AND CHILD ABUSE
INVESTIGATIONS
Texas law requires schools to make students available for interviews by child protective
workers in connection with an investigation into suspected child abuse. The child protective
worker may or may not allow a school representative to witness the interview. Diocese of
Dallas schools will cooperate with such interview requests.
From time to time, law enforcement officers also seek to interview students while at school in
connection with an allegation or suspicion that the student has committed a crime. When

faced with such a request, school personnel will refer the requesting officer to the school’s
chief administrator or his or her designee. The chief administrator or designee will request
additional information regarding the nature of the interview requested and the allegations or
suspicions relating to the student. The chief administrator or designee will, if the crime is not
serious and contemporaneous or imminent, also request that the interview be delayed until
the student’s parent or other legally responsible adult is present. School personnel will then
notify the student’s parent, other legally responsible adult, or emergency contact as soon as
possible.
If the officer refuses to delay the interview until the student’s parent or other legally responsible
adult arrives, the chief administrator or designee will request to be present during the
interview. However, if the officer refuses to allow the chief administrator to be present and
refuses to delay the interview, school personnel will not physically prevent the officer from
conducting the interview, and the parent or other legally responsible adult signing below
agrees that the school is under no duty to do so.

REIMBURSEMENT FOR SCHOOL COSTS AND ATTORNEY’S FEES
The Diocese of Dallas and its schools recognize the financial sacrifice many of its families
make to participate in the school community. Out of respect for this sacrifice and in recognition
of the school’s responsibility to wisely steward financial resources for the benefit of all
members of the school community, the Diocese and its schools have implemented the
following policy:
From time to time, a school is required to retain outside legal counsel to respond to parent
requests or demands, requests or subpoenas for testimony or documents in legal
proceedings to which the school is not a party, or to address other issues affecting or
involving only one or a few students or families. In such situations, the school is typically
required to expend finite financial resources to address an issue which otherwise affects
only a very small portion of the school community. To ensure that the school community at
large is not adversely impacted in such situations, the school will, when the chief
administrator in his or her sole discretion deems it appropriate, require the family or families
involved to reimburse the school for attorney’s fees, costs of court, and other expenses
incurred (including, without limitation, the cost to secure substitute staff when school
personnel are subpoenaed to testify in court proceedings). Accordingly, each person who
acknowledges his or her agreement to the contents of this Handbook, either by written or
electronic signature or by enrolling a student in a school within the Diocese of Dallas, agrees
that, in the School’s absolute and sole discretion, he or she shall indemnify and reimburse
the School, the Roman Catholic Diocese of Dallas, and their respective officers, employees,
agents, and representatives (“Indemnitees”) on demand from and for any and all attorney’s
fees and related costs including without limitation the cost of responding to requests for
documents or other records or information arising from, in connection with, or related to 1) a
violation of any provision of this Handbook, 2) any request or demand made upon the
School which pertains to a legal proceeding to which the School is not a party, 3)
threatening or harassing communications directed to any Indemnitee, or 4) threatened or
actual litigation against any Indemnitee which does not result in a final and appealable
judgment adverse to the Indemnitee.

PARENT CONSENT AND RELEASE FORM
The School offers students the opportunity to participate in a wide range of education,
extracurricular, and athletic activities, both on and off campus. The School believes that

parents, students, and the School community are best-served when parents and students
together determine the range of activities that are appropriate for a particular student’s
participation. Parents should review the opportunities on the following page, determine which
activities are appropriate for their student’s participation, and students and parents should
sign where indicated below for each activity.

All 2018-19 handbook agreements must be signed by both the
parent/guardian and the student prior to the start of school.
Student Name (“Student”):
Athletics: Subject to the Release and Indemnification terms below, by my/our initials below, I/we consent to
Student’s participation in School-sponsored athletic activities, including without limitation athletics-related training
and exercise programs, practices, School-sponsored pre- and post-game activities, games, competitions, and
tournaments. I/we have read, discussed with Student, and understand the Student conduct expectations set forth
in the Handbook and understand that Student’s continued participation in athletics is conditioned upon his/her
compliance with all applicable policies and rules of conduct when engaged in any School-related activity, whether
academic, athletic, or otherwise.

Parent(s) initials:

Yes:

No:

Transportation to/from Athletics: Subject to the Release and Indemnification terms below, by my/our
initials below, I/we consent to Student’s use of School-sponsored transportation to and from any and all
Schoolsponsored athletics activities described above. I/we have read and discussed with Student the conduct
expectations set forth in the Handbook and understand that Student’s continued use of School transportation is
conditioned upon his/her compliance with all applicable policies and rules of conduct.

Parent(s) initials:

Yes:

No:

Extra-curricular Activities: Subject to the Release and Indemnification terms below, by my/our initials
below, I/we consent to Student’s participation in School-sponsored extracurricular activities, including on-campus
and off-campus extracurricular activities. I/we have read and discussed with Student the conduct expectations set
forth in the Handbook and understand that Student’s continued participation in extracurricular activities is
conditioned upon his/her compliance with all applicable polices and rules of conduct when engaged in any Schoolsponsored activity, whether academic, extracurricular, or otherwise.

Parent(s) initials:

Yes:

No:

Transportation to/from Extracurricular Activities: Subject to the Release and Indemnification terms
below, by my/our initials below, I/we consent to Student’s use of School-sponsored transportation to and from any
and all School-sponsored extracurricular activities described above. I/we have read and discussed with Student the
conduct expectations set forth in the Handbook and understand that Student’s continued use of School
transportation is conditioned upon his/her compliance with all applicable polices and rules of conduct.

Parent(s) initials:

Yes:

No:

Video/Image Release: Subject to the Release and Consideration and Indemnification terms below, by
my/our initials below, and for good and valuable consideration, I hereby grant to the School the irrevocable and
unrestricted right to make, use and/or publish any and all photographs, videos, and other images of Student, or
images in which Student may be included, now existing or hereafter made, in any case, with or without identifying
Student for editorial, advertising, news, or any other purpose and in any manner and medium; to alter the same
without restriction; and to copyright the same.

Parent(s) initials:

Yes:

No:

Release and Indemnification:
For and in consideration of admitting Student to School, allowing Student to participate
in any of the activities described above, and for other good and valuable consideration,
on behalf of myself, Student, and our respective heirs, assigns, survivors, estates,
beneficiaries, I hereby release and agree to fully and unconditionally protect,
indemnify, and defend School, the Roman Catholic Diocese of Dallas, and their
respective officers, agents, and employees, (collectively, “Indemnitees”) and hold
each Indemnitee harmless from and against any and all costs, expenses, attorney’s
fees, claims damages, demands, suits, judgments, losses, or liability for injuries to
property, injuries to persons (including Student) and from any other costs, expenses,
attorney fees, claims, suits judgments, losses, or liabilities of any and every nature
whatsoever arising in any manner, directly or indirectly, out of, in connection with, in
the course of, or incidental to any activity described above in this Section 10.

ACKNOWLEDGEMENT AND AGREEMENT
For hard copy handbooks: By my signature below, I agree that I will comply and
will require the student listed below to comply with the school’s policies, procedures,
and instructions, and understand that such compliance by me, the student, and
persons connected to the school by reason of the student is a condition of the

student’s continued enrollment in the school. I also understand and agree that the
timely payment of all tuition, fees, and costs imposed by the school is also a condition
of the student’s continued enrollment in the school. Furthermore, by signing below, I
represent, warrant, and agree that I am authorized to sign this agreement, undertake
the duties, and grant the releases set forth herein on behalf of Student.

Student Name (print): _______________________________________________
School Name (print): _______________________________________________
Parent Name (print): _______________________________________________
Parent Signature: _______________________________________________
Date: _______________________________________________

For online acknowledgement: By submitting this form to the school, I represent that I
have read the foregoing Handbook and understand and agree to the contents thereof.
I agree that I will comply and will require the student listed below to comply with the
school’s policies, procedures, and instructions, and understand that such compliance
by me, the student, and persons connected to the school by reason of the student is
a condition of the student’s continued enrollment in the school. I also understand and
agree that the timely payment of all tuition, fees, and costs imposed by the school is
also a condition of the student’s continued enrollment in the school.

