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GENERAL SCHOOL INFORMATION

Edward R. Roybal Learning Center
1200 W. Colton St.
Los Angeles, CA 90026
Office: (213) 580-6400
Fax: (213) 482-0775
https://www.roybaltitans.net
Office Hours: 7:30am-4:30pm
Mission:
Our mission is to provide a rigorous standards-based curriculum in a nurturing,
personalized environment in order to help our students actualize their potential and prepare
them to be successful and engaged college students, professionals, and citizens.

Vision:
Roybal Learning Center is a school where all students develop a passion for learning and
inquiry, attain reflective and critical thinking skills, cultivate an appreciation for
collaboration, diversity, and discover their authentic voices.
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SCHOOL STAFF

Principal

Ms. Blanca Cruz

Assistant Principals

Mr. Ernesto Guerrero
Ms. Heather Sandoval

School Administrative Assistant

Ms. Ronnie Campos

iCAMP Magnet Coordinator

Mr. Frederick David

Intervention Coordinator

Mr. Brian Keaney

Office Techs

Ms. Rosalba Cisneros
Ms. Kimberly Juarez
Ms. Miriam Peraza
Ms. Sara Swogger
Ms. Jidapa Berczik

Plant Staff

Mr. Eddie Alvarez
Mr. Jorge Saldana

Campus Aides

Ms. Milagro Acevedo
Mr. Jonathan Gutierrez
Mr. Gilbert Hernandez
Mr. Quentin Summers
Ms. Brenda Trujillo
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WHO WE ARE 2019-2020

THE TITAN WAY: OUR INSTRUCTIONAL PROGRAM
INSTRUCTIONAL FOCUS
Relevant Learning
Instructional Rigor (DOK)
Student Collaboration and Communication
EL Support
Humanity

WASC INSTRUCTIONAL FOCUS PLAN
Critical Areas of Focus
Ø 1: Increase proficiency in reading for all students across core subject areas.
Ø 2: Increase proficiency in writing for all students across core subject areas.
Ø 3: Increase proficiency in math for all students.
Instructional Focus
a. Relevant Learning: Learning activities are connected to our students' personal and/or real-world
experiences. Students find relevance and are engaged in the learning as they are able to make direct
connections to the content, making learning meaningful and long-term. The goal is to ensure a learning
environment that facilitates and supports students' transfer of learning to real-world application and nonroutine scenarios.
b. Instructional rigor – Depth of Knowledge: Rigor is defined as the process of categorizing thinking tasks
and content according to the level of cognitive complexity. The four elements of DOK are level one recall,
level two skills and concepts, level three strategic thinking, and level four extending thinking. The ultimate
instructional goal should be to move student engagement, comprehension and thinking across a balanced
range of all four levels throughout the unit.
c. Increase student communication and collaboration: Strategically creating opportunities so that student
learning is not simply limited to one-way (teacher to student) interactions. Instructional strategies are
intentionally planned and implemented so that academic conversations and learning incorporate
communication and collaboration between student to student, student to content, and student to teacher
interactions.
d. Provide English language learner support: Understand your students’ unique needs (i.e. reading, writing,
listening, and speaking) so that individualized English language learner strategies are incorporated daily.
Instructional strategies are incorporated into all disciplines to emphasize content connections,
comprehensibility, connections to prior knowledge, and opportunities for student interaction.

SCHOOLWIDE LEARNER OUTCOMES

Titans are…
Critical & Creative Thinkers Who Can:
● Analyze and synthesize information to form connections
● Integrate & evaluate content to foster complex thinking
● Innovate, invent, achieve
Effective Communicators Who Can:
● Be skillful readers and listeners who glean deeper understanding of complex concepts
● Be authentic writers and speakers who craft coherent arguments for specific purposes and audiences
College & Career Ready:
● Conversant in proper research skills
● Enter and succeed in postsecondary opportunities
● Utilize their experiences, skills, and relationships to realize their academic, career, and personal goals
Community Leaders Who Are:
● Ethical, informed, and empathic agents
● Proactive at improving their own lives, the lives of others and the world at large
Resilient Problem Solvers Who:
● See questions and challenges as learning opportunities
● Remain curious and collaborative in finding real world solutions

ROYBAL’S IDENTIFIED CRITICAL LEARNING NEEDS
●
●
●
●
●

Develop higher levels of critical thinking across the curriculum
Deepen resiliency and empathy
Increase proficiency in literacy, communication and problem-solving skills in all subjects
Increase Attendance Rate
Increase Graduation Rate
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Learning Objective (LO)
Targeted learning skill and content for the DAY
LO = Thinking Skill + Content + Resource + Product
Students will be able to _____________

Language Goal/Objective
Linguistic Scaffolds for Writing Effective Language Objectives (taken from Kate Kinsella)
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TOOLBOX: WASC INSTRUCTIONAL STRATEGIES
Round Robin
• The teacher creates small groups of 4 to 6 students which include a recorder.
• A question is posed.
• After the "think time," members of the team share responses with one another round robin style.
• The recorder writes down all the answers of the group members.
• The person next to (clockwise) the recorder gives their answer and the recorder writes it down.
Hand Up-Stand Up-Pair Up
• Teacher presents a problem or a question to students.
• Students solve/write down their answer independently.
• Students then stand up and put one hand up.
• Teacher tells students to high five each other when they find a partner.
• Partners share answers with each other.
Think-Pair-Share
• Students write and discuss their ideas with a partner before sharing them with the larger group.
Write Around
• Divide students into groups of four (groups of three or five work as well).
• Each student signs his or her name or initials in the left-hand margin of the paper, and then writes an initial
comment on the chosen topic.
• Students continue to write until the teacher says “pass.”
• Papers rotate (in the same direction each time) and the students read the entries on the page and respond to
them in writing (being sure to write their name/initials in the margin as well) until “pass” is called again.
• Students can explain their reaction, write a comment, ask questions, share connections, agree or disagree, or
raise a whole new idea.
• This process is repeated until all students in the group have read and commented on the conversation strand on
each paper.
Metacognitive Markers
• Metacognitive markers are symbols used to mark the text you are reading that reflect the thinking you are
doing as you read.
• Metacognitive markers can be used to quickly find evidence.
Say, Mean, Matter
• Helps students question the text, search for deeper meanings, and make connections between text and their
lives.
• The strategy uses a three-column chart.
• They draw the graphic organizer and use it to find meaning and significance of the chunked text.
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Selecting a “Worthy” Text
• Texts must be aligned to the Unit’s essential question.
• Texts must be aligned with or build towards the culminating task/ assessment.
• Texts must be standards based.
• Texts must be a combination of nonfiction and fiction where appropriate.
Conversation Cues
• Questions teachers can ask students to promote productive and equitable conversation, based on four goals:
o Goal 1: encourage all students to talk and be understood;
o Goal 2: listen carefully to one another and seek to understand;
o Goal 3: deepen thinking; and
o Goal 4: think with others to expand the conversation.
Language Dive
• Language dive provide students an opportunity to understand, analyze and use the language of academic
sentences
• During a Language Dive, the teacher and students slow down for 10-20 minutes to have a conversation about
the meaning, purpose, and structure of a compelling sentence from a complex text, or from a learning target,
checklist, or rubric included in the curriculum.
• Following the engaging deconstruct-reconstruct-practice routine of the Language Dive, students play with the
smallest “chunks” of the sentence, acting them out, rearranging them, or using them to talk about their own
lives.
Multiple Reads
• Setting the purpose: Communicate the purpose and remind students throughout lesson
• Grappling with the Text: First read using the metacognitive markers to Get Gist of Text (DOK 1-2)
• Note-Catcher: Second Read using a graphic organizer with purposefully craft a series of text dependent
questions. (DOK 2-3)
• Closer Read: Purposefully craft a series of text dependent questions for multiple purposes to reach DOK 3-4.
(Analyze word choice/syntax etc.)
• Engaging Students in Discourse--students discuss the text/text dependent questions. (Deepen students
understanding of the text through discussion.)
• Reflect and connect.
Note-Catcher
• Teacher created graphic organizers that help students collect and organize information related to a text, a topic,
or a unit.
• Teachers introduce note catchers at the beginning of a close read and students complete it during the reading
and following it up with a discourse protocol.
• This graphic organizer guides students through the reading process and helps to organize their understanding
of readings and concepts.
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WASC INSTRUCTIONAL STRATEGIES (SPECIAL EDUCATION)

Strategy

General Adjustments

Barometer

• Use for discussing emotions

Close Reading Protocol

• Use with leveled readings

Conversation Cues
• Questions teachers can ask students to promote
productive and equitable conversation, based on four
goals:
• Goal 1: encourage all students to talk and be understood;
• Goal 2: listen carefully to one another and seek to
understand;
• Goal 3: deepen thinking; and
• Goal 4: think with others to expand the conversation.

• Use sentence Frames
• Focus conversation Cue Cards 1 and 2 level until
students demonstrate mastery and comfort with those
levels
• Use images whenever possible. Instructed students to
imagine themselves within the image to encourage
participation.
• Conversation Cue Cards 3 and 4 used with text and
higher level students.

Exit Cards

• Use sentence frames and picture prompts;
• Use a question that had been asked during class
discussion/lesson and use a sentence stem

Four Corners

• Use 2 corners

• Use placards from Unique and Index cards to match; lot
of visuals.

Gallery Walk

Hand-Up-Stand Up-Pair Up
• Teacher presents a problem or a question to students.
• Students solve/write down their answer independently.
• Students then stand up and put one hand up.
• Teacher tells students to high five each other when they
find a partner.
• Partners share answers with each other.

Jigsaw

Non-verbal and Alternate Curriculum
Adjustments

• Use with vocabulary
• Use picture prompts
• Student stands (or raises an specified object) up to
acknowledge understanding.
• Student has a partner for support; Move around room as
a pair.
• Use appointment cards
• Use sentence frames

• Use Stand-Up handout, as well as, Story Map. Students
respond based on numbers drawn (dice thrown, etc); they
Stand-Up to respond.

• Summary of a page from a Unique story.
• Each student or pair of students shares their page
• Use of communication board.

Strategy

General Adjustments

Language Dive
• Language dive provide students an opportunity to
understand, analyze and use the language of academic
sentences
• Teacher and students slow down for 10-20 minutes to
have a conversation about the meaning, purpose, and
structure of a compelling sentence from a complex text,
or from a learning target, checklist, or rubric included in
the curriculum.
• Engage in deconstruct-reconstruct-practice routine of the
Language Dive, students play with the smallest “chunks”
of the sentence, acting them out, rearranging them, or
using them to talk about their own lives.

• For Group 1, a passage was read through and discussed.
Then the text/page related to the chunked words was read
again and put away.
• Group 1 then cut out chunked words and was tasked with
composing the original sentence. They shared with their
peers and teacher. Students can also be paired up, and
then share their work in a presentation to the class. Then
they were tasked with composing at least 1 more
sentence by removing chunked word parts/reconfiguring
word parts and meaning discussed. Please use attached
chart to write down sentences.
• For Group 2, students are tasked with forming words
using puzzle letters, magnetic letters or cut out letters
that can be formed into words based on the images seen.
Group 2 students need maximum supports and
prompting to achieve word formation. There are sample
images, and chart that can be used and/or referenced.
• Use magnetic strips or other manipulatives to rearrange
the sentence.
• Chunk the text and annotate 1 chunk at a time
• Begin with having students circle any unknown words
within a text
• After each paragraph underline or highlight important
words or phrases
• Encourage students to check information they understand
and may not have to go back to
• Encourage students to write a question mark by a portion
they are confused about (if student does not know how to
write have a partner write the question for them or
verbally ask the question to their group)
• Encourage the student to place a heart or start for their
favorite parts

Metacognitive Markers
• Teacher models; gradual release for some students
• Begin with having students circle any unknown words
within a text
• After each paragraph underline or highlight important
words or phrases
• Encourage students to check information they
understand and may not have to go back to
• Encourage students to write a question mark by a portion
they are confused about (if student does not know how
to write have a partner write the question for them or
verbally ask the question to their group)
• Encourage the student to place a heart or start for their
favorite parts
Multiple Reads
• Setting the purpose: Communicate the purpose and
remind students throughout lesson
• Grappling with the Text: First read using the
metacognitive markers to Get Gist of Text (DOK 1-2)
• Note-Catcher: Second Read using a graphic organizer
with purposefully craft a series of text dependent
questions. (DOK 2-3)
• Closer Read: Purposefully craft a series of text
dependent questions for multiple purposes to reach DOK
3-4. (Analyze word choice/syntax etc.

Non-verbal and Alternate Curriculum
Adjustments

• Some students may need questions to remain in the DOK
2-3 realm or require assistance with responses
• Use sentence frames
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Strategy

General Adjustments

Non-verbal and Alternate Curriculum
Adjustments

Note-Catcher
• Teacher created graphic organizers that help students
collect and organize information related to a text, a topic,
or a unit.
• Teachers introduce note catchers at the beginning of a
close read and students complete it during the reading
and following it up with a discourse protocol.
• This graphic organizer guides students through the
reading process and helps to organize their
understanding of readings and concepts.
Read Aloud

•
•
•
•
•
•
•

• Teacher reads aloud after students so that students may
be able to hear and digest the information read by a
fluent reader.

• Teacher reads aloud after students so that students may
be able to hear and digest the information read by a fluent
reader.

Round Robin
• The teacher creates small groups of 4 to 6 students
which include a recorder.
• A question is posed. After the "think time," members of
the team share responses with one another round robin
style.
• The recorder writes down all the answers of the group
members.
• The person next to (clockwise) the recorder gives their
answer and the recorder writes it down.

• The teacher creates small groups of 2 to 4 students which
includes a recorder.
• Question is simplified and posted on board or written, as
well as being given verbally.
• Students will say, point, gesture or repeat their response.
• Student can repeat answer, trace, or copy)

• If the student is nonverbal and/or physically challenged
they need to be paired with a student who will assist in
sharing a response, ie mimicking or gesturing).
• Students will say, point, gesture or repeat their response.
• Student can copy what the recorder writes 1 sentence or
trace over with a highlighter.
• Student can repeat answer, trace, or copy.

Say, Mean. Matter
• Use with read-a-louds; graphic organizer modeled by
teacher
• Helps students question the text, search for deeper
meanings, and make connections between text and their
lives.
• The strategy uses a three-column chart.
• They draw the graphic organizer and use it to find
meaning and significance of the chunked text.
Selecting a “Worthy” Text

• The reader reads an assigned text (short paragraph) a
loud.
• They then develop a “Wh” question and choose a peer to
answer what it means to them based on text read. A
“Story Map” can be used to support “Wh” questioning.

Leveled text/passage
Guided fill-in of Note-Catcher
Color-Coding - underlining of key words
Shorten the number of questions
Use symbols/picture-rich text (i.e.
Rebus/SymbolStix)
Cloze responses for answering questions/Sentence Stems

• Texts must be aligned to the unit’s essential question.
• Texts must be aligned with or build towards the
culminating task/ assessment.
• Texts must be standards based but at the appropriate
reading lexile.
• Texts must be a combination of nonfiction and fiction
where appropriate.
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Strategy

General Adjustments

Non-verbal and Alternate Curriculum
Adjustments

Tea Party

• Use pictures of vocabulary word instead of quotes
• Students talk to each other about what their card is;
describe word, etc.
• Use sentence frames

• Non-verbal students gesture, point, or write on individual
white board.

Think-Pair-Share (Think-Pair-Write (Draw)-Share

• Use sentence frames

• Non-verbal students gesture, point, or write on individual
white board

Write Around
• Divide students into groups of four (groups of three or
five work as well)
• Each student signs his or her name or initials in the lefthand margin of the paper, and then writes an initial
comment on the chosen topic.
• Students continue to write until the teacher says “pass.”
• Papers rotate (in the same direction each time) and the
students read the entries on the page and respond to them
in writing (being sure to write their name/initials in the
margin as well) until “pass” is called again. Students can
explain their reaction, write a comment, ask questions,
share connections, agree or disagree, or raise a whole
new idea.
• This process is repeated until all students in the group
have read and commented on the conversation strand on
each paper.

• May respond in pictures
• Students will work in high/low pairs- non-writers to be
paired with writers.
• Student pairs can work on this together - verbal partner
can answer for nonverbal partner

• Student pairs can work on this together - verbal partner
can answer for nonverbal partner.

2019-2020, Roybal LC

14

CLASSROOM OBSERVATIONS AND FEEDBACK
Our school-wide instructional focus will be used to frame classroom observation feedback. The evidence collected will be
aligned to the identified instructional foci. Additionally, we will utilize the Teaching and Learning Framework to provide a
rating for the foci observed.
Instructional Focus:
1. Relevant Learning
2. Rigor – Depth of Knowledge (DOK)
3. Student Collaboration and Communication
(Round Robin – Hand Up/Stand Up/Pair Up – Think/Pair/Share – Write-Around – Metacognitive Markers –
Say/Mean/Matter, etc )
4. English Language Learner Support
Evidence:

Feedback:

(Back: Teaching and Learning Framework Rating)

Relevant Learning
☐ TLF 1b4 Uses students’ interests and cultural heritage to plan instruction that will engage students.
Ineffective
Developing
Teacher displays little or no knowledge of students’ Teacher recognizes the value of understanding
interests or cultural heritage and does not indicate
students’ interests and cultural heritage but displays
that such knowledge is valuable.
this knowledge only for the class as a whole.

☐ TLF 2b.1 Teacher links content to students’ lives, essential questions, or long-term goals.
Ineffective
Developing
Teacher conveys a negative attitude toward the
Teacher communicates importance of the work but
content, suggesting that it is not important or has
with little conviction or with minimal links to realbeen mandated by others. Teacher makes no
world application. Only some students value the
attempt to link content to students’ lives or essential importance of the content.
questions.

Rigor –Depth of Knowledge (DOK)
☐ TLF 3c.1 Standards-aligned learning activities cognitively engage students in the lesson.
Ineffective
Developing
Projects, activities and assignments do not require
Some projects, activities and assignments are
higher levels of thinking or are not aligned to the
aligned to the instructional standards and may
instructional standards. Few or no learners are
require higher levels of thinking. Some learners are
cognitively engaged.
cognitively engaged. The learning activities are
differentiated, as necessary, to meet the needs of
some students/ participants.
☐ TLF 3b.1 Questions are designed to challenge students and elicit high-level thinking
Ineffective
Developing
Teacher’s questions do not invite a thoughtful
Teacher’s questions are a combination of both high
response or are not relevant. Questions do not
and low quality, or delivered in rapid succession.
reveal student understanding about the
Only some questions invite a thoughtful response
content/concept or text under discussion or are not
that reveals student understanding about the
comprehensible to most students.
content/concept or text under discussion. Teacher
differentiates questions to make them
comprehensible for some students.

Effective
Teacher recognizes the value of understanding
students’ interests and cultural heritage and displays
this knowledge for student subgroups.

Effective
Teacher conveys enthusiasm for the content, and
students value the importance of the content.
Teacher links content to students’ lives, essential
questions, or long-term goals.

Effective
Instructional projects, activities and assignments are
aligned to the instructional standards, require higher
levels of thinking, are culturally relevant, and may
include real-world application. Most learners are
cognitively engaged, constructing their own
understanding and exploring content. The learning
activities are differentiated, as necessary, to meet
the learning needs of represented subgroups.
Effective
Teacher’s questions require rigorous student
thinking. Most questions invite and reveal student
understanding about the content/concept or text
under discussion. Teacher differentiates questions
to make learning comprehensible for student
subgroups.

Student Communication and Collaboration
☐ TLF 3b.2 Techniques are used to ensure that all students share their thinking around challenging questions
Ineffective
Developing
Effective
Teacher makes no attempt to differentiate
Teacher makes some attempt to use differentiated
Teacher uses intentional, differentiated strategies to
discussion. Interactions between the teacher and the
strategies to engage all students/participants in
engage all learners in discussion, attempting
learners are characterized by the teacher generating
discussion with uneven results. Only some learners
gradual release from teacher-directed to learnerthe majority of questions and most answers.
participate in the discussion and/or the discussion is initiated conversation. Students/Participants
not intellectually challenging.
participate in intellectually challenging discussions.
☐ TLF 3c.2 Students are grouped in order to promote productive cognitive engagement in the lesson.
Ineffective
Developing
Effective
Instructional group structures do not support
Instructional group structures support some students Instructional group structures support most students
student learning towards the instructional outcomes
in achieving the instructional outcomes of the
in achieving the instructional outcomes of the
of the lesson.
lesson. Some students are cognitively engaged and
lesson. Students are cognitively engaged and work
work purposefully and productively. Group
purposefully and productively. Group structures,
structures, tasks or products are not differentiated
tasks or products may be differentiated according to
when needed.
the needs of student subgroups.
English language Learner Support
☐ TLF 3e1 The teacher adjusts the lesson or project in response to the learning needs of the students.
Ineffective
Developing
Effective
Teacher does not acknowledge students’ questions
Teacher attempts to address students’ questions or
Teacher successfully addresses students’ questions,
or interests and/or adheres rigidly to an instructional interests, or to adjust the lesson, although the pacing interests or learning styles, while maintaining the
learning objective of the lesson or adjusts the lesson
plan even when a change is clearly needed.
of the lesson is disrupted. Teacher does not adjust
to enhance student learning.
the instruction to address student needs.
☐ TLF 3e2 The teacher does not give up on students who may be having difficulty meeting the established learning outcomes.
Ineffective
Developing
Effective
Teacher gives up or places blame on other factors
Teacher accepts responsibility for students’ learning Teacher persists in seeking approaches for student
learning challenges, drawing on a broad repertoire
when students are having difficulty learning.
and attempts to address student learning challenges
of strategies. Teacher consistently supports students
but strategies are limited or ineffective.
in achieving learning outcomes.
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Teacher’s Name:_____________________________ Course:________________ Per:_________

Week:_______________

California Standard(s):____________________________________________________________________________________

WASC INSTRUCTIONAL PLANNER
Monday

Tuesday

Wednesday

Thursday

Friday

Lesson Summary

Learning
Objective

Students will be
able to…

Language
Objective

DOK Level
(circle)

1

2

3

4

1

2

3

4

1

2

3

4

1

2

3

4

1

2

3

4

EL Learner
Strategy
(your unique students)

Communication
& Collaboration

Differentiation
(planning and
strategies)
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THE TITAN WAY: OUR OPERATIONAL PROGRAM
ROLES AND RESPONSIBILITIES
BLANCA CRUZ
Principal
INSTRUCTION – CURRICULUM

HEATHER SANDOVAL
Assistant Principal
INSTRUCTION – CURRICULUM

Mathematics Department- Mr. Moshe Molcho

English Department– Mr. Juan LiebanaMena

Science Department – Ms. Bocande

Social Studies Education Department –
Vacant
Electives Department Chair –
Mr. Costanza

Special Education Department–
Ms. Capobianco

World Languages Department– Ms. Marina
Guerra

Physical Education- Vacant

Administrator Evaluations

English Language Development and
Support/EL Coach – Ms. Claudia Cardenas
a. SSPT (EL Learners)
b. ELPAC Testing

AEE/ ISOL Lead Teachers –
AEE: Ms. Elizabeth Chavez
ISOL: Mr. Elliot Goodman
a) SLC PD/ Faculty meetings
b) Recruitment
c) SLC student intervention & support
d) SLC Partnerships
e) SSPT, SWPBIS, ILT committee
participation
f) SLC student recognitions
g) SLC Advisory support
h) SLC pathway development and
support

BFA/ CSA Lead TeachersBFA: Vacant
CSA: Mr. Philip Banaszak
a) SLC PD/ Faculty meetings
b) Recruitment
c) SLC student intervention &
support
d) SLC Partnerships
e) SSPT, SWPBIS, ILT committee
participation
f) SLC student recognitions
g) SLC Advisory support
h) SLC pathway development and
support
WASC – Ms. Valerie Angello &
Mr. Brian Keaney

Testing Coordinator – Mr. Gustavo De Paz
a) SBAC (IAB & Summative)
b) Fitnessgram
c) SAT/PSAT
d) Nextgen Science
e) Advanced Placement Exam
Instructional Support
Instructional Coach- Ms. Rain Owens
a. Instructional Support
b. Professional Development
c. Honors/AP Line Development
EL Coach- Ms. Cardenas
a. EL Instructional Support
b. Professional Development
iCAMP Magnet Coordinator- Mr. David
a. Magnet Instructional and Operational
support
b. Magnet Transportation
c. Recruitment Lead
d. Magnet Branding and Theme
Development
e. PBS Support
Instructional Leadership Team

EL Teacher Assistants

CTE Perkins Grant

GATE Program

ERNESTO GUERRERO
Assistant Principal, Secondary Counseling Services
INSTRUCTION- CURRICULUM
Bridge Coordinator – Ms. Natasha Burgos
a) SPED support and compliance
b) SSPT Support
Master Schedule
Counseling Department- Ms. Martha Gonzalez-White,
Ms. Karina Lexius and Ms. Elizabeth Chavez
a) IGP Meetings
b) Programming
c) IEP designee
d) Edgenuity
College Office– Ms. Jessica Chan
a) College Applications
b) FAFSA/ Scholarship support
c) Senior Awards/College Signing Day
d) Recruitment
e) Graduation support
A-G Counselors- Mr. Darrin Simington and Ms.
Marine Kazangyan
a) Academic intervention
b) Attendance intervention
c) Graduation monitoring
d) Recruitment support
e) SSPT support
Special Education Assistant Supervisor – Mr. Eduardo
Mendez
a) Paraprofessional staff supervision and support
b) SPED transportation support
c) Paraprofessional PD

Debate Coaches – Mr. Ethan Faulkner and Mr. Juan
Liebana-Mena

Academic Decathlon Advisor – Ms. Leslie Soto

BLANCA CRUZ
Principal
OPERATIONS
School Administrative AssistantMs. Ronnie Campos
a) Principal Support
b) Payroll
c) Keys
d) Substitutes
e) Teacher Sign-in
f) Budget
Senior Office Tech - Ms. Miriam Peraza
a) IMA Orders
b) Instructional Support
c) Website Maintenance
d) Semi-monthly payroll
e) Textbooks
Senior Office Tech – Ms. Kimberly LealJuarez
f) Front Desk
g) Enrollment
h) Events calendar
i)
Substitutes & Daily absences report
j)
School mail
Shared Decision Making Council Co-Chair –
Mr. Philip Banaszak

Plant Manager- Mr. Eddie Alvarez

HEATHER SANDOVAL
Assistant Principal
OPERATIONS

ERNESTO GUERRERO
Assistant Principal, Secondary Counseling Services
OPERATIONS

Library- Ms. Laurel Bullock
a) Student RUP
b) Advisory teacher support
c) Staff Association

Nurse – Ms. Terri Miles
a) Health Cards and update immunizations
b) SWPBIS (Code D) Support
c) IEP support
d) Physical clearance- sports
e) Emergency support

Athletics Director- Mr. Oscar Letona
Assistant ADs- Mr. Roberto Bautista and
Ms. Gina Capobianco
a) Athletics supervision schedule
b) CIF policy oversight
c) Sports Staffing
d) Student Eligibility

Intervention Coordinator/Restorative Practices–
Mr. Brian Keaney
a) Campus Aide Supervision
b) Supervision Assignment (Admin, Counselors, out
of classroom, etc)
c) Tardy Sweeps
d) Searches
e) Student opening assembly
f) SSPT – discipline/attendance
g) School-wide Positive Behavior Intervention
Support (SWPBIS)
h) Emergency Drills
i)
Recruitment support

School Site Council and ELAC –
Ms. Claudia Cardenas
a) SPSA
b) Budget
c) Parent Engagement support
YPI Program – Mr. Lenin Solano

Yearbook Coordinator – Ms. Amy Dardaris

Senior Office Tech – Ms. Rosalba Cisneros
a) Testing support
b) Technology and photocopiers
c) Laptop Cart distribution

Cafeteria– Mr. Thomas Brown

Student Store Financial Manager- Ms. Agnes
Tubola

Associated Student Body–
Ms. Melina Melgoza
a) Student Government
b) Student clubs
c) School culture development and
support
d) Recruitment support
e) Student activities

Parent Center- Ms. Elizabeth Torres
a) Parent engagement
b) Parent classes
c) Teacher-parent support

Room Assignments

UTLA- Mr. Philip Banaszak
Prop 39 Coordinator- Ms. Rain Owens
a) UTLA Prop 39 Coordinator
b) Recruitment Co-lead

Student IDs
Graduation

Senior Office Tech – Ms. Rosalba Cisneros
a) Intervention Office
b) Connect Ed (discipline and attendance)
c) Attendance
Office Tech – Ms. Sara Swogger
a) Transcripts
b) Report cards
c) Testing support
d) Teacher verifications
e) Emergency Cards
f) Microfilming
g) Connect Ed (academics)
PSW – Ms. Alina Antonyants & Ms. Janet Monzon
a) Student social-emotional support
b) SSPT Support
c) Recruitment support
d) Well-being center partnership

SOT- Special Education OfficeMs. Jidapa Berczik
a) SPED Office Support
b) IEP scheduling and calendar
c) Student IDs (replacements)
Student Well-being Center/Clinic
Psychologist – Ms. Teresa Alpuerto

ILT – Instructional Leadership Team: Department Chairs, SLC Leads, Administration
SDMC – Shared Decision-Making Council
SSC – School Site Council:
ELAC – English Learner Advisory Committee
Operations Team - Administrators, SAA, Plant Manager, Cafeteria Manager, Intervention Coordinator, Magnet Coordinator, Bridge Coordinator, College
Counselor and Prop 39 Coordinator
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2019-2020 TENTATIVE SCHOOL CALENDAR
FALL SEMESTER*
Mon. Aug. 5
Tue. Aug. 6
Wed. Aug. 7
Thu. Aug. 8
Mon. Aug. 19
Tue. Aug. 20
Fri. Aug. 23
Mon. Aug. 26
Mon. Aug. 26
Tue. Aug. 27
Tue. Aug. 27
Thu. Aug. 29
Thu. Aug. 29
Fri. Aug. 30
Mon. Sept. 2
Tue. Sept. 3
Sept. 5 – Sept.13
Thu. Sept 5
Thu. Sept. 5
Fri. Sept. 6
Sat. Sept. 7
Mon. Sept. 9
Tue. Sept. 10
Thu. Sept. 12
Sat. Sept. 14
Mon. Sept. 16
Tue. Sept. 17
Thu. Sept. 19
Fri. Sept. 20
Mon. Sept. 23
Tue. Sept. 24
Tue. Sept. 24
Tue. Oct. 1
Thu. Oct. 3
Oct 3 – Oct 11
Tue. Oct. 8
Wed. Oct. 9
Thu. Oct. 10
Fri. Oct. 11
Mon. Oct. 14
Tue. Oct. 15

August
New Teacher Orientation
9th Grade Pre-Registration/Orientation
10th & 11th Grade Orientation
12th Grade Orientation
Pupil Free Day – Faculty Meeting (MPR) 8:00 am
First Day of Instruction
SBAC Opening Student Assembly – Advisory (Gym)
Instructional Leadership Team Meeting (Room 369) 3:30 pm
Picture Day (subject to change)
Department PD Tuesday – 1:42 Dismissal
WASC Faculty Meeting – Library
SDMC Meeting (Parent Center) 3:30 pm
SSC + ELAC Orientation and Election (Parent Center)
Admissions Day (School Closed)
September
Labor Day (School Closed)
SLC Faculty Meeting
Midterm Mark Reporting Quarter 1
Back to School Night
SSC Meeting 3:30 pm Parent Center
Minimum Day #1 12:57 Dismissal
Instructional Focus Retreat Option 1 (Library)
Positive Behavior Support Team Meeting (Parent Center) 3:30 pm
WASC Faculty Meeting – Library
SDMC Meeting (Parent Center) 3:30 pm
Instructional Focus Retreat Option 2 (Library)
Positive Behavior Support Team Meeting (Parent Center) 3:30 pm
Department PD Tuesday – 1:42 Dismissal
PHBAO Conferences 5pm -7 pm
Minimum Day # 2 12:57 Dismissal
Instructional Leadership Team Meeting (Room 369) 3:30 pm
Department PD Tuesday – 1:42 Dismissal
SLC Faculty Meeting
October
WASC Faculty Meeting – Library
SSC Meeting 3:30 pm Parent Center
FINAL Mark Reporting Window Quarter 1
Department PD Tuesday – 1:42 Dismissal
ELPAC Administration Window (subject to change)
Quarter 1 Final Exams Regular Bell
Quarter 1 Ends
Positive Behavior Support Team Meeting (Parent Center) 3:30 pm*
SLC PD Tuesday – 1:42 Dismissal
2019-2020, Roybal LC

21

Wed. Oct. 16
Thu. Oct 17
Mon. Oct. 21
Tue. Oct 22
Thu. Oct. 24
Fri. Oct. 25
Tue. Oct 29
Thu. Oct. 31

Oct 31 – Nov 8
Mon. Nov. 4
Tue. Nov. 5
Fri. Nov. 8
Mon. Nov. 11
Tue. Nov. 12
Mon. Nov. 18
Tue. Nov. 19
Thu. Nov. 21
Nov. 25 – Nov. 29
Mon. Dec. 2
Mon. Dec. 9
Tue. Dec. 10
Dec.12 – Dec 20
Thu. Dec. 19
Fri. Dec. 20
Fri. Dec. 20
Dec 23 – Jan 10

PSAT – Pre-ACT testing
California Shake-Out 2019 (subject to change)
Instructional Leadership Team Meeting (Room 369) 3:30 pm
SLC Faculty Meeting – Library
SDMC Meeting (Parent Center) 3:30 pm
Last Day for SBAC Interim (IAB)– Math and ELA (tentative)
Department PD Tuesday – 1:42 Dismissal
School Site Council Meeting (Rm 105) 3:30 pm
November
Midterm Mark Reporting Quarter 2
Positive Behavior Support Team Meeting (Parent Center) 3:30 pm*
SLC Faculty Meeting
Minimum Day #3 12:57 Dismissal
Veterans Day (School Closed)
WASC Faculty Meeting – Library
Instructional Leadership Team Meeting (Room 369) 3:30 pm*
Flexible PD Tuesday – 1:42 Dismissal
SDMC Meeting (Parent Center) 3:30 pm
Thanksgiving Holiday (School Closed)
December
Positive Behavior Support Team Meeting (Parent Center) 3:30 pm
Instructional Leadership Team Meeting (Room 369) 3:30 pm
Department PD Tuesday – 1:42 Dismissal
FINAL Mark Reporting Window Quarter 2
Minimum Day #4 – Finals Schedule Periods 1 and 2
Minimum Day #5 – Finals Schedule Periods 3 and 4
Quarter 2 Ends
Winter Recess (School Closed)

Note: Titan Freeze Week will take place during the last three weeks of the semester: December 2 – December 20.
No field trips will take place during this time.
*subject to change pending SDMC approval; up to date calendar available on website
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SPRING SEMESTER

Tue. Mar. 3
Wed. Mar. 4
Thu. Mar. 5
Mar 12 - Mar 20
Mon. Mar. 16
Tue. Mar. 17

January
Second Semester First Day of Instruction
Positive Behavior Support Team Meeting (Parent Center) 3:30 pm
SLC Faculty Meeting
Department PD Tuesday – 1:42 Dismissal
SSC Meeting Parent Center 3:30 pm
Instructional Leadership Team Meeting (Rm. 369) 3:30 pm
Martin Luther King Jr. Day (School Closed)
Department PD Tuesday – 1:42 Dismissal
SDMC Meeting (Parent Center) 3:30 pm
Instructional Retreat Option 1
SLC Faculty Meeting
February
Instructional Retreat Option 2
SLC PD Tuesday – 1:42 Dismissal
Midterm Mark Reporting Quarter 3
SSC Meeting Parent Center 3:30 pm
Positive Behavior Support Team Meeting (Parent Center) 3:30 pm
PHBAO Parent Conferences
Minimum Day #6 12:57 Dismissal
Presidents Day (School Closed)
Department PD Tuesday – 1:42 Dismissal
Instructional Leadership Team Meeting (Rm. 369) 3:30 pm
SLC Faculty Meeting
SDMC Meeting (Parent Center) 3:30 pm.
March
SLC PD Tuesday – 1:42 Dismissal
Final Day for ELA and Math IAB (subject to change)
SSC Meeting Parent Center 3:30 pm
FINAL Mark Reporting Window Quarter 3
Positive Behavior Support Team Meeting (Parent Center) 3:30 pm
Department PD Tuesday – 1:42 Dismissal

Fri. Mar. 20

Minimum Day #7 12:57 Dismissal

Mon. Jan. 13
Mon. Jan. 13
Tue. Jan. 14
Tue. Jan 14
Thu. Jan. 16
Mon. Jan. 20
Mon. Jan 20
Tue. Jan. 21
Thu. Jan 23
Sat. Jan 25
Tue. Jan. 28
Sat. Feb. 1
Tue. Feb. 4
Feb 6 – Feb 14
Thu. Feb. 6
Mon. Feb. 10
Thu. Feb 13
Fri. Feb 14
Mon. Feb. 17
Tue. Feb. 18
Mon. Feb. 24
Tue. Feb 25
Thu. Feb 27

Fri. Mar. 20
Wed. Mar 25
Thu. Mar. 26
Mon. Mar. 30
Tue. Mar. 31
Thu. Apr. 2
Apr. 6 – Apr. 10
Mon. Apr. 13
Mon. Apr. 20
Apr. 20 – Apr. 28
Tue. Apr. 21

Quarter 3 Ends
Open House (ALL DAY)
SDMC Meeting (Parent Center) 3:30 pm
Instructional Leadership Team Meeting (Rm. 369) 3:30 pm
WASC Faculty Meeting
April
SSC Meeting Parent Center 3:30 pm
Spring Break (School Closed)
Cesar E. Chavez Birthday Observed (School Closed)
Instructional Leadership Team Meeting (Rm. 369) 3:30 pm*
ELPAC Testing
SLC Faculty Meeting
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Apr. 23 –May 1
Thu. Apr. 23
Tue. Apr. 28
May 4 – May 15
Mon. May 11
Tue. May 12
Sat. May 16
Mon. May 18
May 18 – Jun.12
Thu. May 21
Fri. May 22
Mon. May 25
May 27 – June 5
Tue. Jun 4
Thu. Jun 5
Thu. Jun.11
Fri. Jun. 12
Fri. Jun. 12
Fri. Jun. 12
Mon. Jun. 15

Midterm Mark Reporting Quarter 4
SDMC Meeting (Parent Center) 3:30 pm
WASC Faculty Meeting
May
Advanced Placement Exams
Positive Behavior Support Team Meeting (Parent Center) 3:30 pm
SLC Faculty Meeting
PROM-(Tentative Date pending availability of location)
Instructional Leadership Team Meeting (Rm. 369) 3:30 pm
FINAL Mark Reporting Window Quarter 4
SDMC Meeting (Parent Center) 3:30 pm
Minimum Day #8 12:57 Dismissal
Memorial Day (School Closed)
Smarter Balanced Assessment Grade 11
June
Senior Awards Ceremony - Letterman Ceremony (4:00-7:30).
Senior Grades Due Notification
Minimum Day #9– Finals Schedule Periods 1and 2
Minimum Day #10 – Finals Schedule Periods 3 and 4
Last Day of Instruction
Graduation Day Quarter 4 Ends
Pupil Free Day Faculty Meeting Library 8:00 am

Note: Titan Freeze Week will take place during the last three weeks of the semester: May 20 – June 12. No field
trips will take place during this time.
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STAFF DIRECTORY
Staff Name

Room

Department

Alpuerto, Teresa

265

Support Staff

Angello, Valerie

345

Special Education (RSP)

Antonyants, Alina

Main Office

Counseling

Banaszak, Philip

147

Social Studies

Bautista, Roberto

GYM

Physical Education

Betrand-Bocande, Yvette

156

Science

Bullock, Laurel

LIB

English

Burgos, Natasha

265

Support Staff

Capobianco, Gina

219

Special Education (Science)

Cardenas, Claudia

207

English

Cardona, Guadalupe

242

Electives

Chan, Jessica

106

Counseling

Chavez, Elizabeth

142

Counseling

Christian, Broc

341

Social Studies

Cordovi- Tamayo, Alianuska 217

World Languages

Costanza, Jose

279

Electives

Cruz, Blanca

Main Office

Administration

Dardaris, Amy

115

Electives

David, Frederick

124

Support Staff

De Paz, Gustavo

111

Special Education (Mathematics)

Des Moine, Rosemarie

251

Special Education (Alternate Curriculum)

Faulkner, Ethan

346

English (Magnet)

Garcia, Bonifacio

152

Science

Gomez, Maria

347

Special Education (English)

Gonzalez-White, Martha

142

Counseling

Gonzalez, Juan

201

Mathematics

Goodman, Elliott

339

Social Studies

Greenidge, Markus

351

Special Education (Social Studies)

Guadarrama, Alicia

356

Science

Guerra, Marina

213

World Languages

Guerrero, Ernesto

102

Administration

Ho, Kuo-yu

252

Science

Hummel, James

245

Special Education (Alternate Curriculum)

Kazangyan, Marine

202

Counseling

Keaney, Brian

202

Support Staff

Kim, Monica

113

Mathematics

Kuczynski, Kate

273

English

Letona, Oscar

132

Electives

Lexius, Karina

142

Counseling

Liebana-mena, Juan de dios 373

English

Lima, Steve

GYM

Special Education (Adaptive PE)

Matthews, Ryan

123

Science

Mazas, Imelda

GYM

Physical Education

Melgoza, Melina

230

Social Studies

Molcho, Moshe

225

Mathematics

Montgomery, Robert

239

Mathematics

Monzon, Janet

Main Office

Counseling

Nakama, Ryan

269

English

Nguyen, Sonny

107

Mathematics

Owens, Rain

371

Support Staff

Ramirez, Ana

367

Mathematics

Rivera, Alexa

119

Science

Robinson, Bernadine

125

Special Education (MD)

Romero, Sury

241

Support Staff

Ruiz, Jessica

247

Special Education (Alternate Curriculum)

Sandoval, Heather

371

Administration

Selekman, Erik

130

English

Shipp, Audrey

342

English

Simington, Darrin

Main Office

Counseling

Smith, Gregory

1-226 & 1-238 / 377 Electives (Magnet)

Soto, Leslie

363

Social Studies

Tomlinson, Alyssa

275

Mathematics (Magnet)

Viveros, Ruvi

2-115

English

Wan, Chunxiang

224

Special Education (RSP)

Wells, Letha

205

English
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SLC/ MAGNET LIST
Academy of Educational
Empowerment:
School of Medicine and
Law

Business and
Finance Academy

Computer
Science
Academy

International
School
of Languages

iCAMP
Magnet

Electives

Dardaris, Amy

Cardona, Guadalupe

Costanza, Jose

Letona, Oscar

Smith, Gregory

English

Liebanna-Mena, Juan
Kuczynski, Kate

Shipp, Audrey
Viveros, Rosio

Nakama, Ryan
Wells, Letha

Selekman, Erik

Faulkner, Ethan

Mathematics

Molcho, Moshe
Nguyen, Sonny

Ramirez, Ana

Montgomery,
Robert
Monica, Kim

Gonzalez, Juan

Tomlinson,
Alyssa

Bautista, Roberto

Physical
Education

Mazas, Imelda

Science

Guadarama, Alicia
Matthews, Ryan

Ho, Kuo-Yu

Garcia, Bonifacio R
Rivera, Alexa

Betrand-Bocande,
Yvette

Social Studies

Melgoza, Melina

Soto, Leslie
Christian, Broc

Banaszak, Phillip

Goodman, Elliott

Special
Education

Capobianco, Gina
Ruiz, Jessica

Angello, Valerie
Greenidge, Markus

Gomez, Maria
Hummel, James
Wan, Chunxiang

Robinson, Bernadine
De Paz, Gustavo
DesMoine, Rosemarie

World
Languages

Cordovi-Tamayo,
Alianuska

Guerra, Marina

David, Frederick

LEAD TEACHER RESPONSIBILITIES
SLC Lead positions will receive an additional planning period. This position will be determined annually as
outlined by the UTLA contract. These are the roles and responsibilities of the position
1. SLC PD/ Faculty Meetings: Develop and disseminate the SLC/ Faculty PD agenda to all SLC members no
later than each Friday prior to a scheduled department PD (cc your supervising administrator, Ms. Campos
and the principal). This agenda must be aligned to our WASC instructional foci. Facilitate SLC
meetings.
2. SLC PD / Faculty Sign-In/Minutes: Ensure meetings begin promptly at 1:50 pm. Submit PD sign-in to Ms.
Campos at the end of each session. Determine minutes keeper and email minutes to supervising
administrator by end of your next lead teacher period.
3. SLC Program Development: Facilitate the academic and thematic development of the SLC focus by
supporting each SLC’s unique curricular pathway such as PLTW, Dual Language Program, and project
based thematic units.
a. Teach leadership advisory courses.
b. Advisory curriculum development.
c. Support and coordinate the development of SLC elective thematic work.
d. Coordinate quarterly student recognition.
e. Create and distribute weekly SLC updates to staff.
f. Student team/community building
g. Work with Parent Center Representative to outreach to stakeholders (parent meetings, quarterly
student newsletters, etc).
h. Organize a semester thematic-based fieldtrip.
4. SLC Recruitment: Participate and collaborate in the recruitment process for your SLC. As determined by:
a. SLC Recruitment Plan
b. Attendance for middle recruitment fairs, visits etc.
c. Parent information sessions
5. SLC Partnership Development: Outreach to community and business partners in order to establish
supportive relationships.
a. Establish a mentorship program
b. Establish a community advisory board (industry partner, student, parents, community members).
i. Recruit guest speakers
ii. Establish mentorship program
iii. Identify extra-curricular student opportunities (Upward bound, LAHIPP, etc).
iv. Career symposium
6. SLC Data Collection and Review: Five-week review of data to identify SLC needs and create action plans
to address those needs.
a. Gather student performance data (refer to MiSiS job Aides as needed).
7. Committee Participation: Attend school committees such as SWPBS, ILT, and SSPT or Identify SLC team
members to represent.
8. Intervention Support: Support and coordinate school-wide student interventions such as, but not limited to,
SBAC intervention and EL student support.
a. Coordinate student on-track support.
b. Coordinate senior graduation monitoring and support.
c. Coordinate freshman monitoring and support.
9. Complete SLC Lead Teacher log: Weekly update on progress monitoring

2019-2020 ROYBAL BELL SCHEDULE
Regular bell:
Period
1
2
Lunch
3
4

Start
8:20
9:56
11:26
12:07
1:43

Period
Advisory
1
2
Lunch
3
4

Start
8:20
9:07
10:31
11:49
12:30
1:54

Period
1
2
3
Lunch
4

Start
8:20
9:34
10:47
11:54
12:35

Period
1
2
3
Lunch
4

Start
8:20
9:23
10:26
11:23
11:59

Tuesday, Wednesday, Thursday
End
9:50
11:26
12:01
1:37
3:12

Advisory Day:

Length
90 min
90 min
35 min
90 min
89 min

Monday and Friday
End
9:01
10:25
11:49
12:24
1:48
3:12

Length
41 min
78 min
78 min
35min
78 min
78 min

PD Tuesday
End
9:28
10:41
11:54
12:29
1:42

Length
68 min
67 min
67 min
35 min
67 min

Minimum Day
End
9:17
10:20
11:23
11:53
12:57

Length
57 min
57 min
57 min
30 min
58 min

Fall Semester
Quarter 1
Course 1 A
Course 2 A
Course 3 A
Course 4 A

Spring Semester
Quarter 2

Course 1 B
Course 2 B
Course 3 B
Course 4 B

Quarter 3
Course 5 A
Course 6 A
Course 7 A
Course 8 A

Quarter 4
Course 5 B
Course 6 B
Course 7 B
Course 8 B
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GENERAL INFORMATION FOR TEACHERS
ABSENCES (ALL STAFF)
• It is expected that all staff adhere to the District’s Attendance expectation of 96% or above.
• If a staff member must be absent, please follow the protocol in place for your classification.
• Classified staff and certificated out of classroom staff must notify their immediate supervisor.
• All employees are required to complete an Illness/Non-Illness form as soon as they return from their
absence.
• Employees that qualify for vacation time, must submit approval to their immediate supervisor in advance.
• Please refer to Bulletin 1205.4 for information related to the Family and Medical Leave Act Policy
ABSENCES (TEACHERS)
• Teachers must request their own substitute teacher using the SmartFind Express System.
• Follow the instructions on the SmartFind Express website for registration; registration is required prior to
using the system.
• Please notify Kimberly in the main office of any planned absences including partial day absences.
• Partial Day Coverage slips are located in the main office on Kimberly’s desk inside the turquoise covered
box and are printed on pink paper; partial day absences require your administrator’s approval.
• All employees are required to complete an Illness/Non-Illness form as soon as they return from their
absence.
ACTIVITY REQUESTS/CALENDAR
• Activity Request forms are available in the main office. Please see Kimberly Leal-Juarez
• Activity forms will be returned to teachers indicating approval decision.
• Approved Activity forms will be placed on the school calendar
ATTENDANCE DISCREPANCIES
• Submitting accurate attendance for each student every period is imperative.
• Discrepancies are noted by MiSiS (i.e. a student is marked present in one class, but absent in all others)
• MiSiS generates discrepancy letter/form to verify accuracy of records submitted by the
teacher. Discrepancy forms will be placed in teacher mailboxes at the end of each week and will be due by
the indicated deadline as attendance is a legal responsibility.
• Untimely submittal of discrepancy corrections will need to be fixed by the teacher in Room 202.
• All discrepancies must be cleared as part of the check-out clearance process, so timely corrective actions
will prevent unnecessary steps at the end of the semester.
• Please see Rosalba Cisneros regarding any attendance questions.
ATTENDANCE SUBMITTAL PROCEDURES
• Attendance must be submitted in MiSiS during the first 15 minutes of class as phone calls are generated to
the student’s home regularly by our ConnectEd system.
• Absences, tardies or “left early” scenarios must be recorded daily on MiSiS for every period. It is the
responsibility of the teacher to ensure their MiSiS attendance reflects whether a student was or was not in
class.
• Teachers will receive daily notification of missing attendance. Please see Rosalba Cisneros regarding any
attendance questions.

CHILD ABUSE TRAINING
• All classified and certificated employees are to provide a copy of their 2019-20 Child Abuse Awareness &
Training certificate to Ms. Campos by end of day on Monday, September 16, 2019.
• Please go to the Child Abuse Awareness Training link on our District’s CAAT Websitefor more details.
• To access the CAAT video and assessment, please go to the Child Abuse Awareness Training link on our
District’s CAAT Website for more details. As a reminder, it is the policy of Los Angeles Unified School
District that all District employees, as mandated reporters, shall report suspected child abuse or neglect by
telephone immediately, or as soon as practically possible, to a child protective agency and shall prepare and
send a written report within 36 hours of receiving the incident information. (Penal Code §11164 et seq.) If
substitute coverage is required so that you can call and make a report, please notify the Main Office
immediately.
CLASS COVERAGE
• Teachers are asked to cover classes for their colleagues in the event of an emergency or teacher absence
during their conference period only if there is no pool teacher or substitute available.
• If selected for coverage, a service worker will deliver a class roster and Class Coverage slip request. Please
take the class roster and sign the Coverage Slip for compensation purposes.
• Teachers covering a class must submit attendance for that respective class both on MiSiS and on the paper
roster.
• MiSiS password and sign information will be included with the class roster. Please return the hardcopy of
the roster to the main office before the end of the period.
CLOSED CAMPUS
• Roybal is a closed campus; all visitors must check in with main office staff.
• All students wishing to leave before the end of the school day must be checked out by their parent/guardian
or an authorized person on emergency card using valid identification.
COPIES
• Teachers are assigned a copy code in their respective collaboration workrooms. Teachers are to use the
copiers in the workrooms to print from their computers.
• Please see Rosalba for support regarding codes and access.
• Each teacher has a set amount of copies for each month. The duplo does not have a limit, so all staff are
encouraged to use the duplo.
• Students or paraprofessionals should not be leaving instructional time to make copies. Copies are to be
made before and after school and/ or during your conference period.
DISTRICT POLICIES AND BULLETINS
• Many of our District’s policies can be found on our school’s website or at MyLAUSD.
• Please see any Administrator for questions regarding specific policies.
EMERGENCY DRILLS
• Emergency Drills are conducted regularly. These drills are calendared and instructions regarding the type
of drill and procedures will be disseminated prior to the drill. When necessary students will evacuate to the
blacktop area behind the gym.
EMERGENCY LESSON PLANS
• Emergency lesson plans need to be submitted to Ronnie in the main office no later than end of day on
Friday, August 22, 2019. These are used in the event of an unforeseen absence.
• Please ensure that you update your emergency lesson plans after an absence.
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FACULTY MEETINGS
• WASC Faculty meetings will take place on designated Tuesdays from 3:15-4:15pm.
• Faculty meetings generally take place in the library unless otherwise indicated.
FACULTY PARKING LOT
• The parking lot entrance can be accessed off of 1stStreet (and Beaudry); each teacher will receive a parking
pass that is to be used when parked on campus.
FIELD TRIPS
• Field Trips will be organized by the certificated teacher/staff overseeing the activity. All required forms
can be found on our website
• LAUSD Reference 2111.1 dictates crucial guidelines that must be adhered to as trips are planned.
• Submit completed requests and forms to Miriam in the Main Office 45 days before the field trip.
FUNDRAISING ACTIVITIES
• Ms. Tubola (financial manager) and Ms. Sandoval (AP) will support with all fundraising activity requests.
• Requests must be submitted 4 weeks in advance.
• All required fundraising forms can be found on our website; LAUSD Publication 465 outlines the
guidelines for fundraisers and activities.
• All completed forms can be submitted to Ms. Tubola in the Student Store. She will work with Student
Government for approval (per LAUSD policy, all fundraising needs to go through Student Government for
approval during their official weekly minutes meeting). Please do not reach out to students in Student
Government directly to process any paperwork as they are not authorized to approve these activities outside
of an official SG Minutes Meeting.
GRADING PERIOD
• Teachers are required to submit grade verifications no later than 3:15pm on the dates noted below. Report
cards will be printed on these dates at 3:30pm in order to ensure timely distribution to our students.
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HALL PASSES
• Every effort should be made to ensure students are not out of class during instructional time. Teachers are
encouraged to implement a hall pass system that limits the number of hall passes issued to a student per
quarter.
• Do NOT allow students out of class 10 minutes before and 10 minutes after each bell. Students out of class
during this time will be sent back to class. Limit hall passes issued to emergencies; refrain from issuing
hall passes to the same student every period.
KEYS
• Keys will be issued to all teachers and must be returned to Ronnie (SAA) at the end of the school year.
• Please do not lend your keys out to anyone, including students, at any time.
• Report loss or misplaced keys to Ronnie immediately.
LIBRARY
• Our librarian, Ms. Bullock, can be reached at extension 6425. The school library is accessible during the
school day, including lunch time. Complete the online reservation form for reservations.
MAILBOXES
• All teachers and out of classroom personnel are assigned a mailbox. Please make sure to check your
mailbox daily.
• Please ensure that you monitor your LAUSD email regularly.
MARKING PRACTICES
• A minimum of one letter mark for each five hours of instruction is to be recorded for each student in your
Schoology roll book; on a block schedule, this equates to 2 letter grades per week.
• Failure Notices are to be sent to parents/guardians of those students who received a passing mark on the
mid-term progress report but are now at risk of receiving a mark of “Fail” on the final report card or did not
return after the mid-term progress report was issued and will therefore receive a mark of “Fail” on the final
report card.
NEW TEACHERS
• New teachers are invited to participate in monthly New Titan Teacher meetings that will be coordinated by
Ms. Owens (Instructional Coach).
• Also available to all new LAUSD teachers is a handbook that has been put together by the District which
can also be found on our website.
PARENT CENTER• The parent center is located in Room 105. Our parent representative is Ms. Torres and can be reached at
ext. 6536.
POSITIVE BEHAVIOR SUPPORT AND INTERVENTION• All staff are expected to adhere to the District’s Discipline Foundation Policy.
• Any staff requiring help with the implementation of positive behavior support is encouraged to reach out to
our Intervention Coordinator, Mr. Keaney (Room 202). All interventions provided to a student must be
documented in MiSiS.
• All referrals should be documented in MiSiS along with interventions. Once an action is taken on the
referral (i.e. parent conference, etc), please update the action so that the referral does not remain open.
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NURSE
• Our nurse, Ms. Miles, is located in the main office. Students referred to the nurse must be sent with a note
from the teacher. Our nurse can be reached at ext. 6417.
REPORT CARDS
• A copy of mid-term report cards will be distributed during Advisory. Mid-term and final report cards will
be mailed to the student’s home.
• No student should receive an “INCOMPLETE” without approval from Mr. Guerrero, APSCS.
ROLLBOOKS
• The Schoology online gradebook and learning management system (LMS) is required for all course
sections programmed in MiSiS for the summer term. For additional guidance, please refer to REF-6294.3,
Secondary Official Roll Book, dated September 14, 2017. The “MiSiS Grade Passback” feature will be
used for the teacher of record to submit grades from Schoology.
• Every teacher is required to maintain a Schoology roll book. Accuracy and completeness of roll books is
mandatory and includes maintaining up to date records of students’ progress and grades.
• Roll book must be signed and submitted at the end of each mester.
• Please refer to the following District policies regarding Schoology and Roll book expectations (LAUSD
BUL-1353.1 and REF-6294.3).
SIGN-IN AND SIGN-OUT
• All staff must sign-in at the start of the day and sign-out at the end of the day in the Main Office.
SPED ASSISTANTS/PARAPROFESSIONALS• SPED Paraprofessionals are to be directly involved with supporting all students’ learning experiences at all
times; SPED Paraprofessionals are not to grade student work during instructional time.
• Teachers are to provide direction and guidance to their assigned SPED Assistants, as needed.
• Mr. Mendez, our SPED Assistant Supervisor, is available to provide support, as needed.
STUDENT ATTENDANCE POLICY
• In accordance with Bulletin 10, Office of the Associate Superintendent, Instruction, December 17, 1984,
“student’s attendance, work habits, and cooperation may not be used as a part of any rigid formula for
assigning grades, e.g., a set number of tardies or absences may not result in the automatic lowering of a
grade or loss of class credit.”
• Students are expected to maintain a proficiency attendance rate of 96% or above.
TARDIES (STAFF)
• Please notify the main office if you are running late. If you will require class coverage, Kimberly will
arrange coverage for you.
• Please make sure to sign in the late book upon your arrival.
TARDY SWEEPS
• Tardy sweeps are conducted on an ongoing basis throughout the school year. Teachers are to lock doors
when the announcement is made.
• Out-of-classroom staff will gather tardy students, document the tardy and assign detention.
• Students will return to class with an “unexcused tardy slip.” Teachers must document tardy in MiSiS.
• If a tardy sweep is not being conducted, please do not send students to the office for a pass.
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TECHNOLOGY
• Staff needing specific ITD Support can call the ITD Department at (213) 241-5200 or visit their website to
schedule a service request.
• If you would like to reserve a computer lab or check out a computer cart, please email Rosalba at least 48
hours in advance.
TEXTBOOKS
• Textbooks will be checked out to students during their designated Orientation date.
• Miriam will distribute textbooks to students who may be missing one during the first week of
school. Teachers will be given an appointment date and time for the students that were not able to pick up
books during orientation. Please send students only during that designated time.
• After the first week, if any student still needs textbooks they can be sent to the main office.
VISITORS
• The safety of our students and campus is a priority.
• All visitors must sign in and check in with the main office.
• If you are anticipating a visit, please be sure to notify the main office ahead of time. If you are
receiving a visit from a former student, you will need to escort that visitor from the main office so that they
do not roam on campus.
• All visitors are given a yellow visitor’s pass. Please make sure that all your visitors have an approved
visitor’s pass.
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POSITIVE BEHAVIOR SUPPORT & INTERVENTION
Progressive Intervention Protocol
Intervention can be ACADEMIC, ATTENDANCE, SOCIAL/EMOTIONAL or BEHAVIOR focused. Effective intervention is
progressive and proactive. Use the following STEPS when working with our challenging students.
~ Proceed directly to step 3 for egregious behaviors, and/or call x6410 for emergencies needing immediate attention. ~

STEP 1: TEACHER → STUDENT
Recommended interventions to implement and document in MiSiS when applicable:
● Academic: Review grade, tutoring, strategic seat placement, goal-setting
● Social-Emotional: Use affective statements, use Restorative questions, relational connection
● Attendance: Check-in at door, welcome back, acknowledge student, show concern before judgment,
explain impact of tardiness/attendance
● Behavioral: Discuss impact of behavior, explain current/future consequences, problem solve with
student; student reflection

STEP 2: TEACHER → PARENT
For all on-going concerns related to a students’ performance or well-being, try these “interventions” and document in
MiSiS either in the MiSiS Contact Log or as “New Intervention.”
● Schoology Message to Parent or ConnectEd message
● Call Parent to describe student holistically, then describe issue, then ask for parent help with their
child and xxxx issue
○ Translation - Contact Parent Rep Ms. Torres in rm#105 or ext. 6536 or Bi-Lingual colleague
● Request and hold parent conference, invite colleagues when appropriate
After steps 1-2 are attempted and 3 MiSiS interventions are documented, and student issue persists, then create a
“Referral” on MiSiS.

STEP 3: TEACHER REFERRAL → CAIRE TEAM → STUDENT
[CAIRE TEAM = Counseling Attendance Intervention Restorative Justice Education (aka: Support Staff)]
1.

Referrals will be reviewed and issued to the appropriate CAIRE member. That CAIRE Team member
reviews MISIS referral and relevant interventions.
● Academic Referral → Academic Counselors, A-G Counselors & Lead Teachers
● Attendance Referral → Ms. Kazangyan and Mr. Simmington
● Behavioral → Dean
● Social/Emotional → Academic Counselors & PSW, Ms. Monzon.

2. CAIRE Member will conference with student to better understand and address issue/barrier/concern.
● Academic: Review grade, schedule, tutoring, study skills, motivation, career/life goal
● Social-Emotional: Counseling, Therapy, Community referral
● Attendance: Review attendance, Attendance contract, incentivize improved attendance
● Behavioral: Circle, Mediation, behavior contract, detention, student “makes it right”
3. CAIRE Member updates “Actions taken” within the MiSiS Referral.
• Teacher should also update any actions taken in MiSiS.
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Step 4: CAIRE Member → PARENT
●
●
●
●
●

Notify parent of concern(s), interventions attempted, and need for parent involvement
Partner with parent to problem solve
Hold conference to identify root causes and establish action plan, accountability, and follow-up
Consequences explained if student changes are not actualized
Team conference with Support staff, family, and teachers
○ Parent involvement and conference will be documented in MiSiS.

STEP 5: CAIRE → SSPT
● CAIRE Member or Lead Teacher reviews student case & interventions, then refers to SSPT
●
●

SSPT meets to review case, establish goals, and create plan for student to reach goals
Initiator of SSPT referral ensures fidelity to the plan and follow up

STEP 6: SSPT → Admin Review Team
● Academic: IEP Assessment, Alternative Placement
●
●
●

Social-Emotional: Risk Assessment; Safety Plan
Attendance: SART, SARB
Behavioral: Threat Assessment, Alternative placement, Dean/Admin/School Police

CAIRE Team Member Contact:
Name
Brian Keaney

Office / Extension
202
6426

Academic

Elizabeth Chavez
Martha Gonzalez
Karina Lexius

142
142
142

A-G

Marine Kazangyan (M-Z)
Darrin Simmington (A-L)

202
6424
Main 6413

College

Jessica Chan

106

6534

EL Designee

Claudia Cardenas

207

88 207

PSW

Janet Monzon

Main 6421

Special Ed

Natasha Burgos

265

6514

Magnet

Fred David

102

6509

Intervention Coord.

6540
6541
6539

For egregious or life-threatening Incidents requiring immediate attention:

●
●

Call the main office from your classroom by dialing 886410, or from cell (213)580-6410
Have a reliable student get a campus aide or any radio-carrying personnel.
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EMERGENCY DRILLS
Each school is mandated by the District to conduct emergency drills.
THE PLAN
1. The map (at end of this section) shows the assembly area (blacktop/basketball courts) behind the gym.
2. Teachers are to lead students to the designated area in case of an earthquake/fire.
3. For each room there is also an assigned route to reach the assembly area. An evacuation route map for your
classroom will be provided separately prior to our first planned evacuation drill.
FIRE SIGNAL
Successive short intermittent signals will ring before the start of the drill.
route to the blacktop or designated area.

Evacuate students using the safest

EARTHQUAKE SIGNAL
1. A PA announcement will be made at the beginning of any earthquake drill.
2. At the signal of the drill ask students to, “DROP!” See that all students take cover under desks or tables, then
take cover yourself.
PROCEDURES
After about one minute, the fire alarm bell will ring. At that time:
1. Take your class to the designated area by way of the designated route.
2. Take your roll book or class roster with you.
3. Actively supervise your students and emphasize that the class stays together.
4. Check to see that everyone has left the room.
5. In case your designated route is blocked, take an alternative route.
6. Assemble in your designated location, clustered as a class unit. Maintain some separation from other classes
around you.
7. Call the roll, marking who is present.
8. All students and staff will be dismissed by the bell. Please DO NOT dismiss students before the bell rings.
REMARKS
If a real earthquake/fire drill should occur while students are not in class, such as during lunch, students are to
assemble in the blacktop area with their Advisory teacher.
CONDUCTING A DRILL
1. Responsibility - In the event of an earthquake, there will be no time for a school wide warning signal. The
responsibility for initiating “drop” procedures lies entirely with the individual teacher.
2. Timing - Sudden shock and/or rumbling are first evidence of an earthquake. What is to be done must be done
immediately: call the word “Drop” to indicate the beginning of the drill for your class.
3. If inside the school building, students are to:
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a.
b.
c.
d.
e.
f.

Drop to their knees with back to the windows.
Get under equipment (desks, tables, etc.) where available.
Fold arms on the floor close to the knees (knees together).
Bury face in arms. Close eyes tightly.
Stay there until further instructions are given.
Follow the next instructions without question immediately. Instructions may come from any adult and its
nature will depend upon circumstances and the extent of damage to the building.
4. If outside the school building, in case of earthquake, get clear of all buildings.
LOCKDOWN DRILL
A school Lockdown secures the school during police action, campus intrusions, or other incidents requiring
school/classroom security. During a “Lockdown,” follow these procedures:
1.
2.
3.
4.
5.
6.

Immediately lock doors.
Close blinds and cover door windows, if necessary.
All staff and students are to stay away from windows.
Keep students quiet and still.
Remain in classroom until emergency is over, as announced by the site administrator.
Students and adults outside a classroom when a lockdown is announced should proceed immediately to the
closest classroom and follow the above procedures.
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SCHOOL MAP

2019-2020, Roybal LC

41

THANK YOU FOR YOUR
COMMITMENT TO OUR
STUDENTS & COMMUNITY!
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