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VALPARAISO HIGH SCHOOL BELL SCHEDULE
Period
1
2
3
A Lunch
4A
5A
4B
B Lunch
5A
4B
5B
C Lunch
6
7

Regular
Schedule
7:35 – 8:25
8:30 – 9:20
9:25 – 10:15
10:20 – 10:45
10:50 – 11:40
11:45 -12:35
10:20 – 11:10
11:15 – 11:40
11:45 – 12:35
10:20 – 11:10
11:15 – 12:05
12:10 – 12:35
12:40 – 1:30
1:35 – 2:25

All Two Hour
Delays
9:35 - 10:08
10:13 - 10:46
10:51 - 11:24
11:29 - 11:54
11:59 - 12:32
12:37 - 1:10
11:29 - 12:02
12:07 - 12:32
12:37 - 1:10
11:29 - 12:02
12:07 - 12:40
12:45 - 1:10
1:15 - 1:47
1:52 - 2:25

School Mascot: Vikings
School Colors: Kelly green and white
Victory Song: The Green and White
THE GREEN AND WHITE
Oh! Green and White arise to glory,
To summits of envied fame
Fight on ev’ry field and never yield
Exalting your honored name
Vikings marching on to vict’ry with
Courage and pluck and brawn.
Fight! Fight! Green and White now win the day,
Then on to victory Valpo, On!
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August, 2019
Dear Parents and Students:
Valparaiso Vikings,
This August starts another school year filled with wonderful opportunities to learn, grow,
and thrive inside and outside of the classroom. On behalf of the current students and
staff, we are excited to welcome you to a wonderful year with us.
In 1871, Valparaiso High School first opened its doors to the bright and curious minds of
the city. In the 148 years since its opening, Valparaiso High School has seen different
buildings and produced thousands of graduates. To this day, Valparaiso High School
continues to produce amazing, talented students that go on to do great things and touch
countless lives.
Outside of the school, Valparaiso High School students are known for being outgoing
and engaged members of the community. Valparaiso High School and the Valparaiso
community offer many ways to be involved, and we ask that you work hard in the classroom and participate in extracurricular activities.
The relationships and connections you will make with students and staff can last a lifetime. With this year comes many new opportunities for growth as a learner, citizen, and
friend. At Valparaiso High School, you will be asked to try new things, learn new material, and encounter new ideas. Even though this year may bring challenges, it is from
these challenges that you will grow and form your identity.
Students, enjoy your time at VHS and be proud to be a Viking.

Sam Burow-Flak
Samuel Burow-Flak
Student Council President
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VALPARAISO HIGH SCHOOL
MISSION, VISION, AND COMMITMENTS
MISSION STATEMENT

The mission of Valparaiso High School (VHS) is to challenge all students to achieve grade-level mastery as defined by district and state standards. To ensure this
outcome, the school community is committed to providing a comprehensive system of support in a safe, orderly, academic environment.

VISION STATEMENT

VHS accepts its mission as a comprehensive public high school. The students, faculty, administration, staff, and the community agree to support and pursue the
following visions:
• Deliver the well-rounded, world-class education necessary for all students to achieve personal and academic excellence.
• Accept our essential roles as collaborators in a safe learning community.
• Value personal and civic responsibility, academic integrity, and respect.

COMMITMENTS

VHS is committed to an ongoing standards-based curriculum development, instruction, and assessment process.
VHS will offer a relevant, rigorous, and challenging curricular, co-curricular, and extra-curricular program designed to ensure each student a measurable degree of
success and a sense of belonging.
VHS will respect individual needs and provide appropriate accommodations for all students through application of research-based instructional practices and timely
interventions.
VHS will practice open communication among faculty, students, parents, and the community by systematically soliciting clear, high-quality feedback for the purpose of
improving learning and teaching.
VHS will promote service-learning as a means of helping students to develop personal responsibility and apply academic skills.

PARENT - STUDENT - SCHOOL
A STATEMENT OF MUTUAL SUPPORT

It is generally agreed that the entire Valparaiso Community wants the best possible high school and sincerely desires to support its activities: academic, athletic, and
extra-curricular. However, discipline cases being taken to court or rumors and gossip stemming from lack of communication tend to weaken that trust which the
community as well as the high school hopes to maintain.
In an effort to encourage trust and to minimize negative instances, two continuing committees of parents and teachers have been formed: first, an advisory committee
to review, to evaluate, and possibly to expand current programs, and second, a committee to serve as a board to review decisions in extra-curricular discipline cases
whenever this review is requested by parents. Membership in both of these committees will be determined by lot from parents who volunteer and by appointment of
teachers from differing areas of responsibility.
With the intention of strengthening cooperation and understanding, the Advisory Committee developed a Statement of Mutual Support in hopes that its general goals
and convictions will be equally shared by home and school.

WE AGREE -

STATEMENT:

• that the opinions of parents are important in making decisions affecting school life and should be sought and valued by the school community.
• that there is a direct correlation between the quality of all school programs (academic, sports, extra-curricular) and the support and trust provided by students, parents,
community, and faculty.
• that this mutual trust can best be guarded by verifying facts before stories involving the school are repeated by any parent, student, or faculty member.
• that rules will be set, as equitable as possible to all departments, governing student participation in academic, sports, and extra-curricular activities.
• that parents should be informed of pending disciplinary actions involving their children, when disciplinary action calls for expulsion, suspension, detentions, or
removal from class.
• that disputes involving discipline should be reviewed with school personnel rather than seeking legal recourse.
• that attendance at school is important and expected, since daily classroom experience substantially affects the quality of learning.
• that honesty is a virtue that should continually be expected in all contacts between the home and school and the school and home.
• that cheating should be recognized for what it is - stealing.
The Parent-Teacher Committee

HONOR CODE

The Honor Code was developed as a result of student concerns voiced in a school writing project about the issue of cheating in the classroom. A committee of teachers,
students, and parents developed the Honor Code to promote the issue of academic integrity in a positive manner. The Honor Code signifies that the student conducts
their work in a manner consistent with academic integrity. All students shall write the following sentence on all tests, quizzes and major assignments:
“I have neither given, nor received unauthorized aid.” ______________________________________
Student Signature
For more information regarding the guidelines and policy for cheating, see page 38.
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WHERE DO YOU GO WITH A QUESTION OR CONCERN?

We believe the people closest to the problem have the best and quickest response for your questions. Please refer to the chart below to assist you.
ACADEMICS

SOCIAL or EMOTIONAL

TRANSPORTATION

EXTRA-CURRICULAR

Step 1

Step 1

Step 1

Step 1

Questions or concerns regarding instructional practices or course work
should be directed to your student’s
teacher.

Questions or concerns regarding your
student’s social or emotional well-being should be directed to your student’s school counselor or the school
social worker.

General questions about transportation Questions or concerns regarding extrafor your student should be directed to curricular activities should be directed
the Department of Transportation.
to the coach or sponsor.
Department of Transportation
Please note: Questions or concerns regarding student behavior should be directed to your student’s assistant principal.

Teacher

School Counselor or Social Worker

Step 2

Step 2

Step 2

Step 2

If more information is needed or you
still have questions and/or concerns, a
discussion should be scheduled with
your student’s counselor.

If more information is needed or you
still have questions and/or concerns, a
discussion should be scheduled with
your student’s assistant principal.

If more information is needed, or there
are concerns about a bus driver, a discussion should be scheduled with the
Director of Transportation.

If more information is needed, a discussion should be scheduled with the athletic director, assistant principal or building principal.

School Counselor

Assistant Principal

Director of
Transportation

Athletic Director,
Building Principal, or
Assistant Principal

Step 3

Step 3

Step 3

Step 3

Building Principal or
Assistant Principal

Building Principal

Assistant Superintendent

Building Principal

Step 4

Step 4

Step 4

Step 4

Assistant Superintendent

Assistant Superintendent

Superintendent

Assistant Superintendent

Step 5

Step 5

Step 5

Step 5

Superintendent

Superintendent

VCS Board of
Education

Superintendent

Step 6

Step 6

Step 6

VCS Board of
Education

VCS Board of
Education

VCS Board of
Education

Coach or Sponsor
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APPEARANCE

GENERAL SCHOOL INFORMATION

While fashion changes, the reason for being in school does not. As students mature and become adults, they will be required to meet certain dress standards for many
occupational obligations and social functions. Student/staff health and safety, common decency, student schoolwork, and school and classroom order are all affected.
This basic dress code does not infringe on students’ rights of freedom of expression, but rather encourages students to “dress for success” and come to school properly
prepared to participate in the professional, educational process. Students are expected to observe ordinary standards of good grooming, with attire appropriate to a
comfortable, yet professional and working school atmosphere.
In keeping with the above philosophy, and in order to reduce misunderstanding, the guidelines listed below have been approved by the VCS School Board.
1. The maintenance of common decency and classroom order requires adequate coverage of the person. Any clothing which reveals undergarments or the lack of
undergarments will be considered inappropriate.
2. Cleanliness of person and apparel is required.
3. Pungent sprays, patchouli oils, and strong perfumes and like substances are not to be used or worn to school. These odors are disruptive to the educational
process and harmful to the health of others.
4. Students will not be permitted to wear clothing which contains profanity or other suggestive inscriptions, advertises or promotes the use of death, suicide, destruction, gangs, cults, alcohol, drugs, or other substances which, if used by a minor, would be illegal. Additionally, clothing will not be permitted which advertises, promotes,
or vie innuendo or double meaning, suggests inappropriate ideas or behavior not conducive to a positive school climate or is disruptive to the educational functioning
of the school.
5. Students will not be permitted to wear garments such as halter tops, those which reveal bare midriffs or backs, strapless tops, see-through tops those which
contain spaghetti straps, and garments with plunging or revealing necklines. Shirts and tops must be long enough to tuck in.
6. Pants must be worn on the waist without undergarments exposed. Skirts, shorts and holes in pants must be below the fingertips with the arms and hands fully
extended.
7. The maintenance of health and safety includes the wearing of shoes, sandals, or boots, and such additional items that may be required in special classes such
as industrial technology, laboratories and physical education.
8. Unauthorized costumes will not be permitted.
9. Slippers and pajamas or other nightwear will not be permitted.
10. Attire that may cause property damage or personal injury is not to be worn (i.e., chains, shoes that may leave black marks or scuffs on the floor, etc.).
11. Upon entering the building during the school day all students are to remove sunglasses, caps, hats and other head coverings.
12. A jacket or coat, which is normally worn outdoors, is to be placed in a locker during the school day. In addition, backpacks are to be stored in a locker during the
school day unless they are used to carry devices from the BYOD program.
The administration reserves the right to use its discretion in determining the type of clothing appropriate for the school setting. Wearing inappropriate apparel will result
in the student’s removal from class until the problem is corrected and/or may result in further disciplinary action.

BOOK RENTAL AND FEES

Parent/guardians of students at VHS are responsible for payment of all book rental, class fees and fines for students that are registered at the high school. A few weeks
after the start of the year, an electronic invoice will be generated and available. The dollar amount will vary for each student based on the classes the student chooses
to take.
Those unable to pay in full are required to sign a promissory note to have completed payment by the beginning of the second semester. Any amount still outstanding
at this time will be referred for collection unless the parent/guardian has contacted the VHS Bookstore to arrange for a deferred payment schedule. Applications for
free/reduced price meals and textbook rental assistance are available online. Those who believe they are eligible for assistance should complete the application as
soon as possible. For those who qualify for free/reduced price meals, the State will pay a portion of the textbook rental and consumable costs due. A new application
must be submitted each school year.
Students are responsible for the books that are issued to them. Students may be charged anytime during the year for lost or damaged books.

BUSES

Students riding buses are under the authority of the bus driver and must abide by his or her instructions. Refusal to obey the bus rules or improper conduct may result
in the denial of the privilege of riding the bus for 1 day or up to the rest of the school year. Students not riding the bus and are being picked up after school should be
picked up behind the school by doors 4, 5, 7 or 10.
In addition to the regular bus schedule, an activities bus will operate each week day except for the last day of the week at 4:00 p.m. The activities bus does not take
each student to his home, but will deliver him within walking distance.

BUS TRANSPORTATION REGULATIONS

In order to bring about safe and orderly transportation of pupils to and from the Valparaiso Community Schools (VCS), we are asking the cooperation of all parents in seeing to it
that the regulations below are followed.
1. Each pupil shall be seated immediately upon entering the bus.
2. No pupil shall stand or move from seat to seat during the trip.
3. Pupils shall not enter or leave the bus until it has come to a full stop and the driver has opened the door.
4. No windows or doors will be opened or closed except by permission of the driver.
5. School buses are school property and must be respected as such. Therefore, writing on surfaces, mutilation of seats or any attempt to commit vandalism shall be
cause for denying the guilty party the privilege of transportation on the school corporation’s buses.
6. Pupils should not throw rocks, snowballs, or any other material at the school buses before entering or after exiting buses.
7. Pupils shall not throw caps, articles of clothing, books, or any other objects back and forth in the buses.
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8. Loud, boisterous, or profane language, or indecent conduct is prohibited.
9. Pupils shall not be allowed to tease, wrestle or shove each other.
10. Pupils should understand that the driver is required by law to maintain good discipline on the bus, and this can be accomplished by the cooperation of pupils,
parents and driver.

CAFETERIA AND SCHOOL MEALS

The VHS School Nutrition team serves breakfast and lunch daily. A variety of healthy meal choices, snacks and beverages are available. School meals include a variety
of fruit, vegetables and whole grain-rich foods; only fat-free or low fat milk; less saturated fat, zero trans-fat and reduced sodium. Menus are available on the school
website. Lunch periods are assigned with class schedules. Students may bring their own lunches, but must keep all food and drinks in the designated areas at all times.
When finished eating, students are required to push their chairs in, dispose of trash and carry their trays to the dish return area. After eating, students are permitted to
use the student commons, but should remain out of classroom areas and locker areas until the end of their lunch period. Students are not allowed to leave the school
grounds during regular school hours or have food delivered to the school. Any student leaving without permission will be disciplined.
Cafeteria Account
Every student has a cafeteria account and is given a unique PIN. Cafeteria lines move quickly when students key in their PIN and no cash is handled. This is a debit
account. Deposits can be made into the student’s account by giving a check (payable to VCS School Nutrition) or cash to the cashier during meal service. Convenient
online deposits can be made through the Parent Portal account. The Parent Portal account allows for balances and purchases to be viewed, as well as, the management
of spending limits and email alerts.
Charge Policy
High school students are not allowed to charge any purchases. We will provide a peanut butter and jelly sandwich with milk (for a limited number of times) so that
students, who come to school without money or a lunch from home, will not go hungry.
Free and Reduced Price Meals
Free and reduced price family meal applications are available online and in every school office. During registration, parents/guardians will be prompted to complete an
application online if they would like to receive meal benefits and textbook rental assistance. Because situations change, parents/guardians may apply at any time during the
school year for benefits. A new application must be completed every year to continue receiving benefits.
Free and reduced price meal benefits are for purchasing a complete breakfast and lunch combo meal, not snacks or a la carte beverages or extra milk. Every combo meal
includes four (breakfast) or five (lunch) food groups – protein, grains, fruit, vegetable and milk. Students must select servings from at least three groups, one being a fruit or
vegetable, to qualify as a complete combo meal. For the most nutrition and best value, students should select servings from all food groups.
Food Allergies
Parents/Guardians must complete an Allergy Action Plan and Dietary Prescription form with the school nurse before any meal substitutions can be made. Allergen and
Nutrition Information is posted online to help make appropriate choices.

COMPUTER TECHNOLOGY AND NETWORKS

Before any student may enhance his/her school career through participation in the school’s computer network, s/he and his/her parents must sign an agreement, which
defines the conditions under which the student may participate. Computers are provided for staff and student use. The purpose is to provide Network (electronic mail
and electronic bulletin board), electronic library services, and Internet access, herein referred to as Network, for educational purposes. As such, this access will (1)
assist in collaboration and exchange of information, (2) facilitate personal growth in the use of technology, and (3) enhance information gathering and communication
skills. Any misuse of a password access or Network will result in suspension or revocation of computer and/or Network privileges and /or other disciplinary action
determined by school officials. Misuse shall include the use of a home computer to interfere with the educational process.
STUDENT TECHNOLOGY ACCEPTABLE USE POLICY
Introduction: VCS provides students and staff with a variety of technology resources. This technology may include, but is not limited to: iPads, Chromebooks, iPods,
desktop computers, netbooks, and laptops as well as network and internet resources. All technology must be used in a responsible, ethical, and legal manner. It must
also be used in accordance with the policies of VCS for the fulfillment of educational objectives. These expectations apply regardless of whether technology is accessed
at school or remotely. All VCS issued devices are the property of VCS and by using these devices; students agree to abide by the Acceptable Use Policy (AUP) that
follows. When used on campus or during school-sponsored events, use of personally owned technology resources must also adhere to these guidelines. The policies
outlined in this document cover all available technologies now and into the future, not only those specifically listed or currently available.
Technology and Internet Use Policy: All students, parents, and VCS employees are responsible for their actions and activities while using VCS technology and network
resources. This policy provides general guidance concerning the use of VCS devices and network resources (hereafter referred to as district technology resources). It
provides examples of prohibited uses and does not attempt to describe every possible prohibited activity. Furthermore, all users are expected to use good judgment
and to follow the specifics as well as the spirit of this document: be safe, appropriate, careful and respectful, without attempting to get around technological protection
measures instituted for the safety of our students and network. All users, regardless of age or affiliation with VCS, should use good common sense and if there are
questions or concerns about whether a specific activity is prohibited they should clarify those concerns with a VCS administrator before taking such action.
Acceptable Use:
• The district technology resources are provided solely for the educational purposes consistent with the district educational mission, instructional goals, curriculum,
online learning, and data management systems.
• Students must comply with all policies, rules, and expectations concerning student conduct and communication when using district technology resources, whether
on or off school property.
• Students must comply with all specific instructions from VCS staff and administration when using technology resources.
• Students must comply with individual school rules, policies or guidelines governing use of personal devices. Penalties for non-compliance may include confiscation
of personal devices.
• Students are expected to follow the same rules for good behavior and respectful conduct online as offline.
Prohibited Use: Unacceptable uses of district technology resources include, but are not limited to, the following:
• Accessing or communicating inappropriate materials - Students may not access submit, post, publish, forward, download, scan, or display defamatory, abusive,
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obscene, vulgar, sexually explicit, sexually suggestive, threatening, discriminatory, harassing, bullying, and/or illegal materials or messages.
• Illegal activities - Students may not use district technology resources for any illegal activity or in violation of any district policy, procedure, or rules or in violation of
any local, state or federal law. VCS assumes no responsibility for illegal activities of students while using district technology resources.
• Violating copyrights or software licenses - Students may only copy, download, or share copyrighted materials (including music, film, images, photographs, artwork,
software, or video) in accordance with applicable copyright law. Unauthorized use of copyright material is illegal and may subject the user to substantial civil and criminal
penalties. VCS assumes no responsibility for illegal activities of users while using district technology resources.
• Plagiarism - Students may not represent as their own work any materials obtained on the Internet or by electronic means. Plagiarism is taking the ideas or works
of others and presenting them as if they were original to the user.
• Language - Students may not post information that could cause damage, harm, or a substantial disruption of the educational environment. Students may not
engage in personal attacks, including prejudicial or discriminatory attacks. Students may not harass another person. If students are told by any person to stop such
behaviors, they must stop. Students may not knowingly or recklessly post false or defamatory information about a person or organization. District technology resources
are an extension of the classroom and all language and behavior used must adhere to established classroom guidelines.
• Misuse of passwords or unauthorized access - Students may not share passwords, use another user’s passwords, access another user’s accounts, or attempt to
circumvent network security systems and filters.
• Malicious use or vandalism - Students may not engage in any malicious use, disruption, or harm to district technology resources, including, but not limited to
hacking activities and the creation or uploading of computer viruses.
• Avoiding school filters - Students may neither use nor attempt to use any software, utilities or other means to access content, network or Internet sites blocked by
school filters.
• Unauthorized access to social media - During the school day, students may not access social media such as blogs or social networking sites except under the
direction and supervision of VCS staff.
Compensation for Losses, Costs, and/or Damages: The students and their parents/guardians may be responsible for compensating VCS for any losses, costs or
damages incurred through violation of VCS policies, procedures, and rules while the student is using district technology resources. The students and their parents/guardians may be responsible for the loss, theft, damage or neglect of any VCS computer, laptop, or mobile device issued to or used by the student.
Student Security: Students may not post or reveal personal contact information (including full names, address, telephone number, social security number or other
personal information) about themselves or other people on the Internet or network while using district technology resources. Students will promptly disclose to their
teacher or other school employee any message they receive that is inappropriate or makes them feel uncomfortable. Students may not agree to meet with someone
they have met online without their parent’s approval and participation.
System Security: The security of district technology resources is a high priority. Students should immediately notify an administrator, network coordinator or other staff
member if they have identified a possible security problem. Students may not demonstrate the problem to other students, access unauthorized material, or attempt to
resolve security problems, because this may be construed as an illegal attempt to gain access.
Expectations of Privacy: Students should not have any expectation of privacy for any information on district technology resources. Students may be asked at anytime
to surrender their personal or district device in use while participating in a school-related function. Failure to comply with any request for examination may result in
immediate administrative disciplinary action. Email VCS may provide users with the privilege of email accounts for the purpose of school-related communication.
Availability and use may be restricted based on school policies and infrastructure. If users are provided with email accounts, the account(s) should be used with care.
Users should not send personal information; should not attempt to open files or follow links from unknown or untrusted origins; should use appropriate language; and
should only communicate with other people as allowed by district policies or the teacher. Users are expected to communicate with the same appropriate, safe, mindful,
courteous conduct online as offline. Email usage will be monitored and archived.
Recording or Taking of Pictures, Audio, or Video: There is to be no unauthorized videotaping or photographing of any part of the building, grounds, students, and staff
without the prior written consent of the VCS. However, this is not intended to prevent parents or other interested parties from photographing or videotaping extracurricular activities for their own private interest. VCS assumes no responsibility for media recorded by parents and other interested parties or its use.
Disciplinary Action: Violations of this agreement may result in disciplinary action including, but not limited to, loss or restricted use of any district technology resources
or personal devices, further VCS disciplinary measures, or the involvement of law enforcement.
Limits of Liability:
• To safeguard technology users from offensive and/or inappropriate material, access to online content via the network is filtered and monitored in accordance with
VCS policies and federal regulations, such as the Children’s Internet Protection Act (CIPA). However, users should be aware that no filtering system is failsafe and
VCS makes no guarantees of their effectiveness.
• VCS makes a reasonable effort to ensure students’ safety and security online, but will not be held accountable for any harm or damages that result from use of
school technologies.
• VCS will not be responsible for damage or harm to persons, data, hardware, or files.
• VCS will not be responsible, financially or otherwise, for unauthorized transactions or postings conducted over the school network.
Required Parental Consent: In consideration for the privileges of my child's using the VCS technology resources and in consideration for having access to the
information contained on or by the district technology resources, I hereby release the VCS, the Board of Education, the district technology resources, and their operators
and administration from any all claims of any nature arising from my child's use, or inability to use the district technology resources.
Valparaiso Community Schools AUP Secondary Addendum
Assignment of Technological Devices
At the middle school level, a technology device (device with hardware and software, a charger with a cord and a case, if provided, for the device) will be assigned to
students at the beginning of the school year. At the high school level, students in some classes will have the opportunity to participate in a program in which they are
assigned a device or they may bring their own device to school.
Parent and Student Prerequisites
All middle school students are required to attend a mandatory informational meeting prior to the student gaining access to the assigned device. All students and parents
are required to comply with the acceptable use policy by providing acknowledgment or signatures during registration that will remain in the office [or in the Skyward
student management system] annually. This also includes agreements related to the Children’s Online Privacy Protection Act (*COPPA). Optional meetings and
information regarding any changes to policy will be shared at the school building and through the website.

9

Students are required to complete the digital citizenship course provided by the school annually. Students will receive information on logging into the Valparaiso VCS
network and all related applications at the start of the school year.
Take Home
All students who receive a school issued device will be carrying the assigned device through the day and taking it home each evening. Students are responsible to
care for and charge the device each evening and weekend to be prepared for the next educational day.
Regardless of the origin of the device, the Valparaiso Community Schools (VCS) acceptable use policy and network filters will be in effect whenever accessing the
school network, using a device on school premises or at school functions, and during school hours. Through efforts such as the digital citizenship course, VCS will
promote responsible use when using the devices.
Device Charging Policy and Consequences
Students are expected to come to school each day with a device that is fully charged. Devices that are not fully charged at the beginning of the day will, most likely,
run out of power before the end of the school day thus restricting student’s participation in class. It is also recommended that students comply with energy management
suggestions so battery life is extended throughout the day.
The following consequences will be in place for students who demonstrate a pattern of not having their device ready for educational use:
• Verbal warning
• Parent notification
• Possible device violation consequences
Possession
Each student should remain in possession of his/her device at all times, unless it is locked in the student’s locker.
Summer
VCS will collect all student devices over the summer for inspection, maintenance, and repair. Devices may be available for summer school and online courses at the
school district’s discretion.
Highlighted Student Responsibility
As detailed in the Middle School Student Responsibility Acknowledgement form, students will:
• Meet expectations as outlined in the middle school and building level procedures.
• Meet charging and “at home” responsibilities.
• Manage energy and battery life responsibly.
Expectations and Consequences for Acceptable Use Policy
The devices are for educational purposes. All other applications or technology should not be used on personal devices without express permission of applicable staff.
Violation of this standard could result in consequences including, but not limited to warnings, detentions, or loss of device use or privileges. These consequences are
subject to change based on the severity of the violation or pattern of ongoing violations and are made at the discretion of school staff or administrators. These will be
documented in discipline records as technology device violations.
Student Technical Issues
When technical issues arise for students they should utilize the following resources or services.
1. Student FAQ available on the VCS website.
2. Report problem to teacher.
3. If needed, students will complete Technology Repair Form in Destiny system.
Personalization/Allowable Customizations
• The student is permitted to customize the assigned device to his or her own working styles.
• All customizations must meet acceptable use and student handbook expectations.
Personal Devices - Bring Your Own Device (BYOD)
In buildings or areas in which VCS has formally granted permission for students to bring their own devices, students are permitted to bring personal devices to school
at their own risk and use the VCS network.
*COPPA on the Internet: http://tinyurl.com/pezfvda
Student E-locker policy:
1. Students must have a signed Network and AUP on file in order to use their E-lockers.
2. The E-lockers are the property of VCS, and the same rules that apply to regular lockers apply to the E-lockers (see Lockers).
3. Students may not download any unauthorized programs such as software, music, mp3s, etc. to the E-lockers.
4. Students are responsible for their E-lockers and their contents. Students should not share E-lockers or give out their passwords to others.

CRIMINAL BACKGROUND CHECK

To ensure the safety of all students, all school day volunteers and visitors are required to complete and pass a Limited Background Check at least one week in advance
of the scheduled visit. Each Limited Background Check is valid for one school year and is required to be renewed each school year. This applies to visitors to school
during the school day, classroom volunteers, and chaperones on study trips. Limited Background Check applications are available in the main office and on the VCS
website.

DRIVING AND PARKING

Students driving cars, motorcycles, or bicycles are under the supervision and authority of the school upon entry of the parking lot and are expected to follow safe driving
procedures. All vehicles must be registered in the main office and a parking permit may be issued after an application is completed. VHS will not be responsible for
bicycles or any other vehicles, which are lost, stolen, or damaged. Students must pay a yearly parking fee of $20 if they plan to drive to school. This fee is to
help defray the cost of security equipment and safety personnel.
Driving to school and parking at VHS is a privilege granted by the School Corporation; it is not an inalienable right. Specific driving behavior and responsibilities are expected
as outlined below:
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1. Students are to abide by all State laws including that all drivers and passengers of vehicles are to wear a seatbelt at all times while driving on school property.
2. The speed limit is 15 mph on school property.
3. Speeding and/or careless driving on the streets bordering the school or in the parking lots will not be tolerated.
4. Once students enter the parking lot, the car is to be parked. Students are not allowed to drive in and out of the lot and/or circle the school continuously.
5. Students are not to reenter the parking lot during the school day, unless they have permission from the office.
6. All student drivers will be required to display a VHS parking hanging tag.
7. Student drivers are to always yield right of way to buses.
8. Students may only park in the designated areas displayed on the map they receive when they purchase a parking permit.
9. Motorcycles, mopeds, and scooters are to be parked in the designated area on the north side of the field house.
10. Students are to park in the marked spaces appropriately.
11. Students are not to enter or leave the parking lot smoking. Smoking will not be permitted on school grounds. The road is legally school grounds coming to and
from home and school.
12. As drivers, students are responsible for all passengers’ behavior.
13. VHS will, with or without the student’s consent, search vehicles whenever they have reasonable suspicion to suspect that the search is required to discover
evidence of a violation of law or of school rules.
14. Tardiness to school due to car problems or missing the bus is not excused.
15. The school provides a student parking area but assumes no responsibility for damage and/or theft.
16. Keep vehicles locked.
17. Students driving to school, in any kind of vehicle, are expected to park on school property in the designated student parking areas.
Violations of these regulations will result in fines, suspension of driving privileges, or towing of vehicles at the owner’s expense. Students are subject to other penalties as
they apply to the School Behavior Code.

ELECTRONIC DEVICES

Students are discouraged from bringing electronic communication devices (ECD’s) such as, but not limited to cell phones, portable media players, digital cameras, etc.
to school. The school will NOT be responsible for these lost or stolen items. If these devices disrupt the educational process, the student may face disciplinary consequences including suspension or expulsion, and notification of law enforcement authorities. In addition, if a student violates this policy, his/her cell phone or ECD may
be confiscated. Under such circumstances, the cell phone or ECD will be released/returned to the student’s parent/guardian after the student complies with any other
disciplinary consequence that is imposed. There is to be no unauthorized videotaping or photographing of any part of the building, grounds, students, and
staff without the prior written consent of the VCS. This section is not intended to prevent parents or other interested parties from videotaping extra-curricular
activities.

ELECTRONIC TRANSMISSIONS

“Sexting” or using a cell phone or other ECD to send text or email messages or possessing text or email messages containing images reasonably interpreted as
indecent or sexually suggestive while at school or at a school related function is prohibited. In addition to taking any disciplinary action, phones will be confiscated and
students should be aware that any images suspected to violate criminal laws will be referred to law enforcement authorities. I.C. 35-42-4-4

ELEVATORS

The elevator is for moving equipment between floors. Students who have a health problem and have received permission from the office may use the elevator. Other
students shall not use the elevator.

EMERGENCY PROCEDURES

In the event of a fire or a tornado, safety instructions are posted in each classroom.

EQUAL EDUCATION OPPORTUNITY

It is the policy of this corporation to provide an equal education opportunity for all students.
Any person who believes that the School or any staff person, student or agent of the Corporation has discriminated against or harassed a student on the basis of race,
color, creed, disability, religion, gender, ancestry, national origin, place of residence within the boundaries of the Corporation, or social or economic background, has
the right to file a complaint. A formal complaint may be made in writing to the School Corporation’s Compliance Officer listed below:
Dr. Jim McCall, Assistant Superintendent
3801 North Campbell Street
Valparaiso, IN 46385
TEL: (219) 531-3000
The complaint will be investigated and a response, in writing, will be given to the concerned person within ten (10) school days. The Compliance Officer may provide
additional information concerning access to equal education opportunity. Under no circumstances will the Corporation threaten or retaliate against anyone who raises
or files a complaint.

FAN BUSES

Fan buses may be provided at a small fee to designated athletic contests. Students must purchase a bus ticket ahead of time at school. Any student who rides the bus
must ride it to and from the event. Also, each student must obey the bus sponsor and bus rules. Violation of any rule may result in suspension from further fan bus
rides or possible school suspension.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible students”) certain rights with respect to the

11

student’s education records. They are:
1. The right to inspect and review the student’s education record within 45 days of the day the School Corporation receives a request for access. Parents or eligible students
should submit to the school principal a written request that identifies the record(s) they wish to inspect. The principal will make arrangements for access and notify the parent or
eligible student of the time and place where the records may be inspected.
2. The right to request the amendment of the student’s education records that the parent or eligible student believes are inaccurate or misleading.
Parents or eligible students may ask the principal to amend a record that they believe is inaccurate or misleading. They should write the school principal, clearly identify
the part of the record they want changed, and specify why it is inaccurate or misleading.
If the principal decides not to amend the record as requested by the parent or eligible student, the principal will notify the parent or eligible student of the decision and
advise them of their right to a hearing regarding the request for amendment. Additional information regarding the hearing procedures will be provided to the parent or
eligible student when notified of the right to a hearing.
3. The right to consent to disclosures of personally identifiable information contained in the student’s education records, except to the extent that FERPA authorizes
disclosure without consent.
One exception that permits disclosure without consent is disclosure to school officials with legitimate educational interest. A school official is a person employed by VCS as
an administrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the School
Board; a person or company with whom the School Corporation has contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist); or
a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in performing his or her tasks.
A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional responsibility.
Upon request, VCS discloses educational records without consent to officials of another school corporation in which a student seeks or intends to enroll.
4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by VCS to comply with the requirements of FERPA.
The name and address of the Office that administers FERPA is:
Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue, S.W.
Washington, D.C. 20202-4605

HEALTH SERVICES AND MEDICATION

HEALTH SERVICES
Health Services at VHS is under the direction of a registered nurse and the school administration. A nurse or designee is available every day. Any health questions
should be to the school nurse.
Students who are ill or injured need to notify their teacher and obtain a pass to the health clinic. Usually, parents will not be contacted concerning the illness or injury
unless it is serious in nature; the student has a fever or a communicable illness. Injuries or illness should be taken care of before the student comes to school as VCS
personnel do not attempt to treat or diagnose cases of illness or injury.
It is the parent/guardian’s responsibility to keep the school informed regarding any health concern that may need special consideration in the student’s activities or
education. If such a health concern does exist, a statement from a licensed medical doctor is required to document any special problems and the consideration to be
given to such by the school. Student information must be accurately completed and kept updated with the school: phone numbers, addresses, emails, etc. When a
student becomes ill or injured at school, it may be necessary for the student to be taken home, to a doctor, or to a hospital. This responsibility will be assumed by the
parent/guardian, except in an emergency when it is apparent that emergency medical services should be called immediately. A student is never sent home unless the
school knows there is someone at home to assume responsibility, or unless the parent assumes responsibility when someone is not home. A student is only sent home
when authorized by a parent/guardian and the school nurse or designee.
MEDICATION
To safely administer medication/treatments required for a student’s health while at school and to abide by Indiana law, the following guidelines shall be followed:
When the school is requested by parents to administer medication, prescription and/or non-prescription, to students, the parents shall complete a “Medication Authorization” form. Medical policy and permission forms are available in the nurse’s office and online. Physician orders may be directly faxed to the clinic at (219) 531-3197.
A student carrying, sharing, or using any form of medication/drug without a medication authorization form on file in the nurse’s office will be subject to disciplinary action.
Written medication authorization should include date, student name, medication dose, time, and duration. All medication must be kept in the original labeled pharmacy
or manufacture’s container.
Prescription medication requires written authorization from the parent/guardian and the physician. Verbal instructions do not meet legal requirements. All medications
are to be kept locked in the nurse’s office. (An exception would be when a student has authorization to carry medication for emergency/chronic health needs that are
documented with the nurse.) The school nurse or her designee has the sole responsibility of giving or dispensing all medication. It is the student’s responsibility to
report to the nurse’s office to receive the medication at the designated time.
Non-prescription medication requires written authorization from the parent/guardian. One (1) dose of a non-prescription medication in the original container/packaging
may be kept in the possession of the student ONLY IF there is a medication authorization form on file in the nurse’s office. The school nurse may administer one (1)
dose of analgesic (generic Tylenol) if a current consent is on file.
IMMUNIZATIONS
Indiana law requires that students in all grades are required to meet minimum immunization requirements. Students may register, but will be denied attendance until
met. Currently, students entering their senior year will need updated vaccines.
WELLNESS NUTRITION GUIDELINES
School Wide• All food and beverage sold during the school day (12 midnight to 30min after end of school day) must conform with Federal law 54-2006and meet USDA nutrient
guidelines.
• Campus defined as all areas of property under jurisdiction of the VCS that are assessable to students during the day.
• Foods must be a “smart snack” to be sold in schools: https://www.healthiergeneration.org/take_action/schools/snacks_and_beverages/smart_snacks/
• Sale of foods that compete with VCS reimbursable meal programs is prohibited.
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• School sponsored events: open house, family night, athletic events, etc... will offer “smart snack” alternatives.
Student Information• No sharing of food or beverages during meal or snack, due to concerns about allergies and other dietary restrictions.
• No outside “fast food meals” or soda will be permitted to be brought into or eaten in the school cafeteria during meal times. Food must be packaged and originated
from home.
• Energy boosting drinks are not permitted.
Vending• 100 % smart snack vending items in machine during campus hours.
• After hour vending machines must contain 50% smart snacks.
• Vending machines must be off during the lunch hour/times.
Fundraising• Any fundraiser during the day must meet smart snack guidelines and not compete with school lunch or breakfast. The standards do not apply during non-school
hours, on weekends and at off-campus fundraising events.
• Two exempt fundraisers per school per year will be permitted with principal approval. Each day equals one fundraiser.

HOMEWORK POLICY

The term “homework” refers to an assignment to be completed during a period of supervised study in or outside of class, or individual work in a study hall or at home.
POLICY STATEMENT
Well-chosen, clearly communicated homework is an integral part of the instructional process at VHS. Challenging homework assignments help students learn. Homework
that reinforces, enriches and enhances instruction encourages families to become involved with education and causes students to work independently and become more
responsible for their educational needs.
The strategies used in determining homework will consider assignments of other teachers, individual differences in students and other factors that may affect the home as
an extension of the classroom.
STUDENT/PARENT GUIDELINES
1. The student is responsible for knowing what is assigned, completing the task, and for turning in homework assignments on time.
2. The student should take pride in doing quality homework.
3. The student should communicate homework requirements accurately and openly to his/her parents.
4. Parents and their child should plan together specific times and find the student’s most appropriate environment for doing homework.
5. Parents should help the student secure resources.
6. Parents should cooperate by arranging chores and family schedules to include homework.
7. Parents and the student should establish priorities in terms of homework, jobs, and extracurricular activities.
8. Parents are not expected to help the student with the content of all homework.
9. Parents should reinforce the student’s recognition of tasks yet to be completed.
10. Parents are encouraged to scan or read through textbooks and other materials to have a better idea of the scope of their student’s undertaking in each class.
11. Parents should communicate with teachers about homework.
12. The student should encourage parents to attend school functions and be partners in their educational process.
13. Parents and the student should consider homework requirements when scheduling or electing classes.
14. Parents should involve themselves in their student’s homework by assisting, understanding, answering questions, and providing additional information.
15. Parents should be available to review, recognize, and/or reward homework.

IDENTIFICATION CARDS

It is important; with the large number of students attending VHS, for all staff to know if a young person that is in the school or is at a VHS activity is, in fact, a student
at VHS. The ID card allows the student to identify himself/herself as a Valparaiso student. It will also help in an emergency to be able to identify the name of a student.
One ID card will be issued at the beginning of the school year or when a student enrolls at VHS. If the student loses the ID card, he/she must come to the main office
and pay $5.00 for a replacement. Students must be in possession of their ID card at all times during the school day and at all VHS activities. Students found
without their ID card or refusing to show their card to a school employee may be subject to disciplinary action.

INTERAGENCY INFORMATION SHARING AGREEMENT

The VCS are all members of a student services interagency agreement, which allows for information to be shared with other agencies. These agencies include police,
probation, juvenile court and other community agencies working with the youth of Porter County. This sharing was made possible through a court order by the Juvenile
Circuit Court Judge and signed by the Superintendent of VCS.

LEAVING THE BUILDING

Once a student arrives at school, he/she is expected to enter and stay in the building until school is dismissed. Students are to be inside the building during and between
classes, unless under supervision of an instructor. Students are not to leave the building or school grounds, at any time, without permission from the office and they
must sign in or out at the attendance office.

LOCKERS

Each student is assigned a school locker for the convenience of keeping books and belongings. Use only the locker assigned to you. Print your name in ink on all
books, supplies, and belongings. Do not keep anything of extreme value in the locker. The school is not responsible for items missing from lockers. Report any problems
with lockers to the main office immediately. Items hung inside lockers must be in good taste. Also, items, which advertise or promote the usage of products, which
would be illegal if consumed by minors, are prohibited. All signs must be approved by the administration before the sign is placed on the outside of the locker.
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Students are to leave their lockers empty at the end of the academic year or upon withdrawing and are required to return all books/equipment to their teachers/coaches
at the end of the course/season or upon withdrawing. Students that do not return materials in a timely manner are subject to replacement fines and possible collection
fees.
All lockers provided for student use remain the property of the district. These lockers are subject to inspection, access for maintenance, and search pursuant to these
guidelines. A student using the locker has by statute, no expectations of privacy in that locker. No student shall lock or otherwise impede access to any locker except
with a lock approved by the principal. Unapproved locks will be removed and destroyed.

LOST AND FOUND

Inquiries for lost articles should be made in the office as soon as possible. Students are to return “found” articles to the Main Office. To a great extent, all public schools
operate on the honor system. Students are strongly discouraged from bringing large sums of money or other valuable items to school. Unclaimed articles will be
disposed of after a reasonable time has elapsed.

MEDIA CENTER

The Media Center is open from 7:00 a.m. to 3:15 p.m. Monday through Friday. Students must have a pass to use the Media Center during school hours and present
their ID when they sign in at the front desk. All IDs must have “network user” stamped on them before students will be allowed to use a computer. All materials may be
checked out with a student ID. Any student wishing to use the media center during lunch must have a pass from a classroom teacher or a pass from the media specialist.
All students are to sign in and out as they enter and leave the media center. The security system requires that everyone leave the Media Center through the prescribed
exits near the circulation desks.

MILITARY ACCESS TO STUDENT INFORMATION

Release of Student Directory Information by the high school to recruiting representatives of the various military services and academies is required by state and federal
law. (IC 20-33-10-4; 20 U.S.C. 7908; 10 U.S.C. 503) A parent/legal guardian has the right to restrict the release of such information to the military recruiting representatives if the parent/legal guardian makes a written request that the directory information not be released to military recruiters without the parent’s/legal guardian’s written
consent to such release. If the student is 18, he or she may sign it without the parent’s signature. The student or parent/legal guardian must make such a request
in writing by the end of the student’s sophomore year in order to ensure the information is not disclosed; an opt-out form is available in the guidance office.
This completed form shall be submitted to the Director of Guidance in the high school’s Guidance Office. The statute, as written, indicates that this is a one-time optout opportunity.

NON-CUSTODIAL PARENTS

If one (1) parent has been awarded custody of the student by a court order, the parent of custody shall provide to the principal of the school a copy of the custody order
and inform the school in writing of any restrictions and/or limitations in the rights of the non-custodial parent.
A non-custodial parent, unless restricted by a court order, will be given access to all student report cards, student records, and disciplinary actions. In the absence of
a court order to the contrary, a non-custodial parent will be permitted to participate in school conferences related to the student.
The non-custodial parent may not visit with the student during the school day, nor may the student be released to the non-custodial parent unless written permission is
given by order of the court or by the custodial parent.

NOTIFICATION OF RIGHTS UNDER THE PROTECTION OF PUPIL RIGHTS AMENDMENT (PPRA)

PPRA affords parents certain rights regarding the administration of surveys, collection and use of information for marketing purposes, and certain physical exams.
These include the right to:
Consent before students are required to submit to a survey that concerns one or more of the following protected areas (“protected information survey”) if the survey is
funded in whole or in part by a program of the U.S. Department of Education –
1. Political affiliations or beliefs of the student or student’s parent;
2. Mental or psychological problems of the student or student’s family;
3. Sex behavior or attitudes;
4. Illegal, anti-social, self-incriminating, or demeaning behavior;
5. Critical appraisals of others with whom respondents have close family relationships;
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
7. Religious practices, affiliations, or beliefs of the student or parent; or
8. Income, other than as required by law to determine program eligibility.
Receive notice and an opportunity to opt a student out of –
1. Any other protected information survey, regardless of funding;
2. Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the school or its agent, and not necessary to
protect the immediate health and safety of a student, except for hearing, vision, or scoliosis screenings, or any physical exam or screening permitted or required under
State law; and
3. Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to sell or otherwise distribute the information.
Inspect, upon request and before administration or use –
1. Protected information surveys of students;
2. Instruments used to collect personal information from students for any of the above marketing, sales, or other distribution purposes; and
3. Instructional material used as part of the educational curriculum.
These rights transfer from the parents to a student who is 18 years old or an emancipated minor under State law.
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PARENT/STUDENT RIGHTS IN IDENTIFICATION, EVALUATION, AND PLACEMENT

In compliance with the procedural requirements of Section 504 of the Rehabilitation Act of 1973, the following notice of parent/student rights in identification, evaluation,
and placement shall be utilized by the VCS.
The following is a description of the rights granted by federal law to students with disabilities. The intent of this article is to keep parents/guardians fully informed
concerning decisions about their child and to inform them of their rights if they disagree with any of these decisions. Parents/students have the right to:
1. have their child take part in and receive benefits from a public education program without discrimination because of his/her disabling condition;
2. have the VCS advise them of their rights under federal law;
3. receive notice with respect to identification, evaluation, or placement of their child;
4. have their child receive a free appropriate education in academics, non-academics, and extra-curricular activities. This includes the right to be educated with nondisabled students to the maximum extent appropriate. The provision of an appropriate education is the provision of regular or special education and related aids and
services that are designed to meet the individual needs of handicapped persons as adequately as the needs of non-handicapped persons are met and are based upon
adherence to procedures that satisfy the requirements of an implementation of an individualized education program developed in accordance with the Education of the
Handicapped Act;
5. have their child educated in facilities and receive services comparable to those provided non-disabled students;
6. have their child receive special education and related services that he/she is found to be eligible for under the Education of the Handicapped Act (PL 94-142) or section 504
of the Rehabilitation Act;
7. have education, evaluation, and placement decisions made based upon a variety of information sources, and by persons who know the student, the evaluation
data, and placement options;
8. have transportation provided to and from an alternative placement setting at no greater cost to the parent than would be incurred if the student were placed in a program
operated by the district;
9. have their child be given an equal opportunity to participate in non-academic and extra-curricular activities offered by the district;
10. examine all relevant records relating to decisions made regarding their child’s identification, evaluation, educational program, and placement;
11. obtain copies of educational records at a reasonable cost unless the fee would effectively deny you access to the records;
12. a response from the school district to reasonable requests for explanations and interpretations of their child’s record;
13. request amendment of their child’s educational records if there is a reasonable cause to believe that they are inaccurate, misleading, or otherwise in violation of
the privacy rights of your child. If the school district refuses this request for amendment, it shall notify them within a reasonable time, and advise them of the right to a
hearing;
14. request mediation, and/or an impartial due process hearing related to decisions or actions regarding their child’s identification, evaluation, educational program,
or placement. Parents and the student may take part in the hearing and be represented by counsel. All hearing requests should be made to the guidance department;
15. ask for payment of reasonable attorney fees if they are successful on their claim;
16. all 504 inquiries should be made to the guidance department;
17. all 504 appeals should be made to the Corporation’s Civil Rights Coordinator; and
18. file a grievance by bringing forward a complaint to the Corporation’s Civil Rights Coordinator verbally or in writing or both. The Corporation’s Civil Rights Coordinator is:
Dr. Jim McCall, Assistant Superintendent
3801 North Campbell Street
Valparaiso, IN 46385
TEL: (219) 531-3000

PEST CONTROL AND USE OF PESTICIDES

The School District is committed to providing a safe environment for students. It seeks to prevent children from being exposed to pests and pesticides. While pesticides
protect children from pests that may be found in the school and its surrounding grounds, under some circumstances they may pose a hazard to children. Therefore,
pest control practices may involve a variety of chemical and non-chemical methods that are designed to control pests effectively while minimizing potential pesticide
exposure.
The District will post a notice on several exterior doors of the building at least two (2) school days prior to the date and time the pesticide application is to occur unless
an emergency is declared. The notice will include the date and time of the pesticide application, the general area where the pesticide is to be applied, and the telephone
number to contact for more information.
In case of emergency pesticide applications, because of immediate threat to the public health, the school shall post written notice within a reasonable time after the
application.

PHYSICAL EDUCATION EQUIPMENT

Physical Education uniforms are the property of the VCS. Students will be assigned a uniform for use in all PE classes and a locker with a combination padlock. If any
of the items of the uniform or the padlock are lost, the students will pay for their replacement.

PUBLIC DISPLAY OF AFFECTION

Students are expected to use good judgment in their affectionate expressions in school. Students will be permitted only to hold hands in the halls. All other forms of
physical affections are prohibited.
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RANDOM DRUG SCREEN PROGRAM

STATEMENT OF NEED AND PURPOSE:
This random drug screen policy (RDSP) serves as a deterrent and a pro-active approach to maintaining a drug free school. Use of drugs and alcohol by students pose
a threat to their own health and safety as well as to that of other students. The purpose of this program is to:
1. promote proper health and safety for all students;
2. undermine the effects of peer pressure by providing an acceptable and legitimate reason for students to refuse to use illegal drugs/alcohol; and
3. encourage students who may have a substance dependence issue to seek help.
The overall purpose of this program is to educate, aid, and direct students away from drugs and alcohol and to maintain a healthy, drug free lifestyle. The program is
non-punitive for the student’s academic standing. It is designed to create a safe, drug free environment for students and assist them in getting help when needed.
No student will be penalized academically for testing positive as a result of being randomly tested. The results of drug tests pursuant to this policy will not be documented
in any student's academic records. Information regarding the results of drug tests will not be disclosed to criminal or juvenile authorities absent legal compulsion by
valid and binding subpoena or other legal process, which the Valparaiso School Board will not solicit. This RDSP does not negate the reasonable suspicion drug testing
policy as outlined in the SAP. Furthermore, this program does not affect the current policies, practices, or rights of the VCS with regards to drug and/or alcohol
possession or use, where reasonable suspicion is obtained by means other than drug testing through this policy.
Students who participate in athletics and other voluntary extra-curricular activities are representatives of the school system and are role models for other students. The
opportunity for a student to drive to school and park on school grounds is a privilege and carries with it responsibilities to assure the safety of other students as well as
himself/herself.
Further Data Behind the Policy:
In June 2002, The U.S. Supreme Court ruled to allow random drug tests for all middle and high school students participating in extra-curricular activities.
Congressional findings in the Safe and Drug-Free Schools and Communities Act of 1994 L20 United States Code 7101 e1 seq. IC 20-l -l-4-9.2 that directs this to plan
for and maintain drug free schools.
IC 20-1 -04-9.1 directs schools to provide instruction concerning the harmful effects of illegal drugs.
IC 20-8.1-7 sets health measures to be governed by school officials. Most specifically, IC 20-8.1-7-2 establishes the responsibility of schools to assist children found to
be ill or in need of treatment.
Porter County, Indiana, due to it demographic advantage, is the home of a crossroad of major thoroughfares connecting all parts of the US and, thus, has proven to be
an important vein for drug transport. On an annual basis, VCS students are put up for expulsion for drug related offenses. It is the responsibility of VCS and the School
Board to be proactive in deterring drug use among students.
VCS has implemented and continues to develop various programs to prevent substance abuse among its students and is committed to a pro-active philosophy.
By implementing this program VCS will be joining most of the schools in Northwest Indiana that have enacted random drug testing policies. These policies have
seemingly resulted in a reduction of cases of drug abuse and fostering a school culture that resists drug and alcohol use.
Random Drug Screen Policy and Procedures:
The VCS shall conduct a mandatory random drug and alcohol testing program for all students participating in the following:
1. All extra-curricular activities including: all athletics, clubs, organizations, not part of regular curriculum and sponsored by the VCS.
2. All students who apply for a driving/parking permit pursuant to rules and regulations as set forth in the VHS Student Handbook.
3. Any student may participate in the RDSP voluntarily or by parent request.
Any student wishing to apply for parking privileges or participate in extra-curricular activities must enroll in the VCS RDSP. Any student who does not consent to enroll
will not be permitted to participate in extra-curricular activities or parking privileges’. Students enrolled in the RDSP understand that they will be subjected to random
testing to determine if they have consumed or are under the influence of drugs or alcohol.
It is not the intent of this policy to automatically bar students from all further participation in extra-curricular activities or permanently bar students from parking privileges
who exhibit a positive/non-negative test. Again, it is the purpose of this policy to provide for the health and safety of students; to undermine the effects of peer pressure
by providing an acceptable and legitimate reason for students to refuse to use illegal drugs/alcohol; and encourage students who may have a substance dependence
issue to seek help.
The RDSP applies only to those students who are a part of the screening pool. Any student brought up on charges by the police will not be subject to these procedures
but will instead follow the VCS substance abuse polices. Furthermore, this program does not affect the current policies, practices, or rights of VCS with drug and/or
alcohol possession or use, where reasonable suspicion is obtained by means other than drug testing through this policy. VCS reserves the right to test any student
who exhibits cause or reasonable suspicion of drug and/or alcohol usage as outlined in the SAP.
No individual shall be expelled or suspended from school as a result of a positive test from the VHS Drug and Alcohol Random Testing program. No policy enforcement
shall occur until the Principal or his designee has had a contact with the parents/guardians of the student. Refusal by a student to test will be counted as a positive test
result.
Definitions:
1. Student Athlete: Any student who is trying out for or participating in any school-sponsored interscholastic athletic competition, cheerleading, student manager, or
other athletic student personnel
2. Extra-curricular Activities: Any non-credit school sponsored club, organization, intra murals, or activity in which participation is voluntary and not part or regular
curriculum
Extra-curricular activities are any non-credit activities to include, but are not limited to, the following:
• Athletics, including all Indiana High School Athletic Association (IHSAA), intramural, dance team, and cheerleading
• Music, including bands, choirs, not associated with a given letter grade
• Extra-curricular academic teams
• Drama, including dramatic and musical productions
• National Honor Society, Student Council, Class Officers
• All School Sponsored clubs
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3. Student Drivers: Any student who is issued a parking permit under the rules and regulations for student drivers as outlined in the VHS Student Handbook. This
covers those students who drive to school, or school related events.
Enrollment:
Any student who anticipates participating in extra-curricular activities or will have an on campus parking permit during the current school year MUST enroll in the
Valparaiso School Drug and Alcohol Random Testing Program before attending a second practice or meeting.
Enrollment Requirements:
1. Once enrolled in the Valparaiso Drug and Alcohol Random Testing Program the student will remain enrolled for the duration of the school year.
2. Students must have their completed consent forms turned in before attending a second practice or meeting.
3. Student drivers must have their completed consent forms turned in before they receive a parking permit.
4. Parental consent forms for new students to the VCS will be signed during the enrollment procedure if they have plans to participate in extra-curricular activities or
obtain a parking permit.
Consent to Testing:
Any student who wishes to participate within the pool must consent to participate in the school's RDSP and sign a consent form. A parent signature will be required to
acknowledge receipt and understanding of the program. A student who does not wish to be included in this program shall not be permitted to participate in the above
stated activities. Parents/guardians or a student may voluntarily enroll into the RDSP even if the student is not involved in extra-curricular activities or driving. Once a
student consents to participate in the school district's random drug testing program, the student will be part of the program for the remainder of the school
year. The enrollment process will take place each year.
Each student shall be provided with a "consent form," which shall be dated and signed by the student and by the parent/guardian. In so doing, the student is agreeing
to participate in the random drug testing program at VCS.
Education:
Educational information will also be provided to the students and their parents about the harmful effects and consequences of alcohol and other drug abuse. Students
will receive information as to where they can seek professional help, if needed, for a substance problem. Additionally, VCS is dedicated to on-going prevention programs
and is committed to a pro-active philosophy in deterring substance use.
Banned Substances:
The substances or their metabolites that can be included in the screening process include, but are not limited to, the following and are considered illicit or banned for
VCS students:
1. Amphetamines
7. Cotinine (Nicotine Metabolite)
2. Anabolic Steroids
8. Ethanol (Alcohol)
3. Barbiturates
9. K2 Spice and/or Synthetic Cannabinoids
10. LSD
4. Benzodiazepines
11. Opiates
5. Cannabinoids
12. Phencyclidine (PCP)
6. Cocaine
Non-Negative Test Result Procedure:
Step One / First Non-Negative Drug Screen Result:
- Failure to complete each line item in Step One successfully will result in an automatic referral to Step 2.
In order to successfully complete Step One:
Student must attend an initial assessment with the Substance Abuse Coordinator (SAC). If student is not shown to be dependent, they will be required to attend eight
(8) drug and alcohol education classes with SAC provided after school over eight (8) weekly sessions. If after assessment the student is shown to be substance
dependent and in need of outside treatment, they must enter an approved drug treatment/counseling program at parent/student expense.
The initial meeting with the SAC will occur at pre-appointed times and days. The student will agree to meet with the SAC and follow their recommendations or they will
move on to step 2.
1. Student will lose 45 days of parking privileges from the date the student is notified of the positive test. Suspension of privileges will carry over from one school
year to the next until the 45 days are complete.
2. The student will successfully complete eight (8) drug and alcohol education sessions, if non-dependent, provided at school. If referred to an outside agency due
to dependency, the student must successfully complete an approved counseling program. Completion of the eight (8) drug and alcohol classes will carry over from one
school year to the next.
3. Parents will participate in at least one (1) session with the SAC.
Step One continued:
4. Students who are found to be non-negative/positive will be required to submit to school drug testing while attending the eight (8) drug and alcohol education
classes or counseling program. If they are found to have a non-negative screen they will move to Step 2.
5. Upon completion of the eight (8) drug and alcohol classes or counseling program, students will be required to submit proof of a negative drug screen done by an
approved provider at parent/student expense. Results of this screen are to be provided to the SAC by the provider in a timely manner, within two (2) weeks of completion
of the drug and alcohol classes, but not prior to the 8th drug and alcohol class.
Step Two / Second Non-Negative Drug Screen Result:
Suspension will be carried over from one school to the next. Failure to successfully complete each line item in Step 2 will be an automatic referral to Step 3.
In order to successfully complete Step Two:
1. Students found to have a second positive test result will be required to attend and complete an approved Drug and Alcohol Counseling Program. SAC will meet
with the parent/guardian to provide a list of approved programs.
2. Students who are found to be non-negative/positive will be required to submit to school drug testing while attending the counseling program. If they are found to
have a non-negative screen they will move to Step 3.
3. After completion of the Counseling program the student will supply proof of a negative drug screen done by an approved provider at parent/student expense as a
part of successful completion with the results provided to the SAC by the provider. Results should be submitted within two (2) weeks of completion of the counseling
program, but not prior to the last meeting.
4. 45 days of suspension of parking privileges upon notification of second positive screen.
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Step Three / Third Non-Negative Drug Screen Result:
1. Suspension from participation in and attendance at all extra-curricular activities and parking privileges for the remaining time they are a student at VHS. The
student will be allowed to attend school and their own Commencement exercises only.
2. Appeal process: Any student who is under the penalty for the third violation of the substance abuse policy may request a review no sooner than 365 days after
notification of the third offense. Before an appeal can be made the student will have to provide documentation that they have successfully completed an approved Drug
and Alcohol Program. The student will present just cause for reinstatement to the school principal or an assigned committee. The student will provide proof of two (2)
negative drug screens by an approved provider done within the three (3) months but not less than four (4) weeks apart prior to meeting with the administration. Students
who are reinstated will submit to more frequent testing at their personal expense per the school's request. If a positive test is obtained, the student will be banned from
further appeals for reinstatement for the remainder of their school career.
Additional Testing Procedures for All Levels:
• Students who are found to be positive may be required to submit to more frequent testing at their personal expense per the school's request.
• If tampering or cheating has occurred during the collection it will be considered a positive test.
• Failure to comply for the request for a test will be considered a positive test.
• Students may be subjected to urine, oral, hair, or breath testing.
• Positive tests accumulate over a student’s school career.

• Completion of eight (8) drug and alcohol classes will carry over from one school year to the next.
Testing Procedure:
A. The approved outside lab selected must follow the standards set by the Department of Transportation’s SAMSHA (NIDA) certified lab/testing facilities. The
approved lab will be responsible for the randomization procedure for selecting students to be tested, MRO (Medical Review Officer/Physician) confirmation of nonnegatives, on-site testing and protocols. The randomization procedure will use only student ID numbers to identify students. The numbers will be provided to the
approved lab by VCS, those students selected to be tested will be chosen by a randomizer software program. A copy of the policy and procedures followed by the
approved lab will be kept in the SAC’s office and available by request.
B. Participants test results will be kept in confidential files separate and apart from the student’s educational records, and be disclosed only to those personnel who
have a need to be informed regarding the result of the test in order to implement RDSP protocols for violating the policy.
C. School personnel will not release records of test results and any resulting action to anyone other than the student and his/her parent/guardian without written
authorization unless required to do so by law.
D. Students may be asked to submit to urine, oral, breath, or hair testing as part of the RDSP.
Testing Methods Protocol:
Randomization Procedure:
1. A list of students is determined from parking permits, and/or extra-curricular activity involvement and validated by school designee on a monthly basis.
2. School designee will use student ID for the randomized drawing identification.
3. This updated list is sent to vendor to be placed in a randomizer software program. The selection process is random and without suspicion.
4. Students will be chosen with an additional ten (10) as alternates due to absence, field trip, etc. Should any of those original students chosen for each test be
unavailable, the alternate will be chosen randomly from the alternate list to partake in the same testing method as that determined from the first drawn participant.
On-site Testing Procedure:
1. Dates will be chosen for the sample collection, in coordination with the SAC, administrators, and vendor.
2. On the day of testing:
a. Vendor personnel arrive at the location(s) to be tested with Chain of Custody (COC) and supplies.
b. School administration or designee has a list of students chosen for that day, and retrieves them from class.
c. The student is escorted to the testing location (both male and female are taken). Students will remain under supervision of VCS or lab personnel from the time
they are given a pass to come to the testing site. Use of electronics by the student is prohibited in the testing area.
d. Appropriate paperwork will be filled out and identification verified.
e. Testing: School can utilize hair, oral, breath, or urine testing.
f. If urine testing, the student will be led to a bathroom facility that has a toilet, given some time to produce a sample, return that sample to the clinic staff, observe
the sample being placed into the specialized packaging for testing, and sign for validation.
g. Students that cannot provide a sample immediately (for urine only) shall abide by the following process:
• Be provided with up to 40 ounces of clear fluid for consumption within a two (2) hour period.
• Shall stay within observation of school personnel and/or lab personnel until a sample can be provided, an approximate wait time of two (2) hours.
• If a student fails to produce a sample within a reasonable amount of time, the school can request an alternate form of testing (hair, oral, breath).
• If a student refuses to provide urine or alternate form of testing it will be considered non-negative.
h. After testing is complete, students will be given a pass to return to class.
i. Samples are sent out to the lab for testing.
j. Through the vendor technology, the SAC at VCS will be notified of the results.
k. If first testing is non-negative, sample is sent out for confirmation.
l. If second testing is non-negative, MRO (Medical Review Officer/physician) is notified and will contact the guardian/parents individually to ask about current
medication use.
m. This process typically takes three (3) days or less. If student/parent/guardian is nonresponsive, the contact at the school corporation will be called. Student/parent/guardian will have 24 hours to respond to the initial contact by the MRO. After initial contact, the student/parent/guardian will have 72 hours to furnish the information
requested by the MRO or the result will stand as non-negative.
Parental Notification:
The SAC or designee will notify the parent/guardian of the student tested that their child has been tested. This will occur in a timely manner and will be performed by
phone.
Test Results:
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A. This program seeks to provide needed help for students who have a verified "positive" or non-negative test. The student’s and other students’ health, welfare,
and safety will be the reason for providing drug and alcohol education, and/or counseling, or preventing a student from participation in extra-curricular activities and
restrict him/her from parking privileges’.
B. The principal/designee will be notified of a student testing non-negative. Prior to VCS notification of a non-negative, the MRO of the approved lab will notify the
student and his/her parent/guardian of the non-negative test. The student or his/her parent/guardian may submit any documented prescription, explanation, or information, which will be considered in determining whether a non-negative test has been satisfactorily explained. Student/parent/guardian will have 24 hours to respond
to the initial contact by the MRO. After initial contact, the student/parent/guardian will have 72 hours to furnish the information requested by the MRO or the result will
stand as non-negative.
C. If the test is verified non-negative, the principal/designee will contact the student and his/her parent/guardian and will initiate enrollment in the VCS RDSP outlined
in this policy.
D. Information on a verified non-negative test result will be shared on a "need to know" basis with the student’s coach or sponsor. The results of "negative" tests will
be kept confidential to protect the identity of all students being tested.
Statistical Reporting and Confidentiality of Drug Test Results:
The approved testing lab may not release any statistics on the rate of positive drug tests to any person, organization, news publication or media without expressed
written consent of the Board of Education of the VCS. However, the lab will provide the principal or designee with a quarterly report showing the number of tests
performed, rate of non-negative and negative tests, and what substances were found in the positive screens. Under this drug testing program, any staff, coach, or
sponsor of the VCS, who may have knowledge of the results of a drug test, will not divulge to anyone the results of the test or disposition of the student involved, other
than in the case of a legal subpoena being made upon the person in the course of a legal investigation. Once again, this will underscore the VCS commitment to
confidentiality with regards to the program. General reporting of results needed to report to funding sources will not include student names and will follow strict confidentiality guidelines.
Financial Responsibility:
A. Under this policy the VCS will pay for all initial random drug tests and those while a part of the program. Once a student has a verified non-negative test result,
any future "reinstatement" drug test that must be conducted will be paid for by the student or his/her parent/guardian.
B. Counseling and subsequent treatment by non-school agencies is the financial responsibility of the student or his/her parent/guardian.
Other Rules:
Apart from this RDSP, Valparaiso Schools and the coaching staff/sponsor of each sport/activity have their own rules and requirements. Coaches/sponsors have the
necessary authority to enforce those rules. Any student who violates a rule or requirement as a member of a team or activity will be subject to the consequences as
defined in those rules and requirements.
I.C. 20-26-3
I.C. 20-26-5-4
I.C. 20-30-15-6
Penn-Harris-Madison School Corporation v. Joy
Linke v. Northwestern School Corporation (763 N.E. 2nd 972)

SALES

There are to be no sales of products by school clubs without first attaining permission from the principal or his or her designee. No student is to sell food, candy,
merchandise, etc., at school at any time. Students who accept items to sell for the purpose of gaining revenue for a school organization are responsible for returning
the items or the monetary value of them.

SCHOOL CLOSINGS

School is seldom closed for inclement weather. However, if it becomes necessary to delay or close school because of inclement weather, school officials will contact
local radio and television stations as early as possible. Parents and students should NOT call the school or administration office. Please refer to local media stations,
cancellations.com, or check the VCS website.

SIGNS

Signs may be posted in appropriate areas. Clubs or individuals are to check with the administration for permission and appropriate locations. Only VHS clubs and
organizations may obtain permission from the administration to place signs in the school. Signs should be mounted with masking tape on signboards or wall
and thumbtacks on bulletin boards.

SKATEBOARDS

The use of skateboards or roller blades on school property is strictly prohibited. Therefore, skateboards and roller blades should not be brought to school without the prior
consent of the administration.

SMOKING/TOBACCO/OTHER RELATED PRODUCTS

Smoking and the possession of cigarettes or other tobacco products (electronic cigarette, electronic vaping device, cigar, pipe, snuff, or any other matter or substance that
contains tobacco) is prohibited at school for all students. Therefore, students may not be in possession of nor use any tobacco product while on school property including
while in private cars in the parking lot or on access roads. Students may not leave campus for this purpose at any time during the school day. Individual students abusing
this policy shall be disciplined in a manner deemed appropriate.

SPORTS ACADEMIC ELIGIBILITY RULE

You are ineligible if (1) you did not pass five (5) full-credit subjects or the equivalent in the previous grading period - semester grades take precedence; or (2) you are
currently not enrolled in five (5) full credit subjects or the equivalent.

STUDENT AIDES/ASSISTANTS

Students in good standing academically/behaviorally and who have maintained a minimum GPA of 2.0 may volunteer to work in offices, the media center, or as teacher
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assistants. Students who choose to do so must pick up a form in the Attendance Office and return it to the Dean of Students for verification/determination of student’s
eligibility of being an aide. Freshmen are not eligible to be an aide.
The student’s schedule and specific needs throughout the school will determine assignments. All school personnel who are assigned student assistants will be issued
ID Badges that must be worn by the student when authorized by their supervisor to go to another location. Student aides/assistants must be dependable, trustworthy
and maintain confidentiality. Inappropriate behavior or any violation of any major school rules will result in the student losing the privilege of being a student aide/assistant, and the student will be returned to a study hall.

STUDENT/PARENT RESPONSIBILITY

A student who is 18 years old is not, merely by virtue of age, free from parent/guardian control or responsibility.

STUDY HALL PROCEDURES

1. Students are to be quietly seated on time and in seats assigned by the teacher.
2. All passes to leave the study hall must be filled out by the classroom teacher before the student arrives to study hall. There should be only one (1) name on a
pass. The study hall supervisor is not to write passes for the student to use the media center.
3. Students are to have study material for the full study hour.

TELEPHONE

The school telephones are to be used by students only for school business. Also, students will not be called to the phone except for emergencies. Usage of the school
phones by each student should be as brief as possible so that any students needing to use the phone may do so.

VISITORS

In order to maintain the safety of VHS all school visitors shall present a current photo ID and sign in at the front door and report to the main office before going to other
parts of the building. All parents and patrons of the school district are welcome. VHS does not permit student visitors during school hours.

WITHDRAWAL

Both state law and board policy require that before a student 16-18 may withdraw, the principal or designee is to conduct an exit interview with the student and parents.
Should the situation be such that the student insists on withdrawing but the parents will not acquiesce, the principal or designee must decide on the proper course of
action. VHS is required by law to report any withdrawal to the Bureau of Motor Vehicles (BMV).

WORK PERMITS AND STUDENT EMPLOYMENT

Work permits can be secured in the Guidance Office at VHS. Students under 18 must have a work permit for most jobs. To get the permit, a birth certificate and intent
to employ card must be furnished. The latter can be obtained from the employer or Guidance Office.
1. All single or married minors, 14-17, who have not graduated from high school or been legally emancipated, are required to have an employment certificate to be
employed in Indiana.
2. A student between the ages of 14 and 15 may not work BEFORE 7 a.m. or AFTER 7 p.m. except 9 p.m. from June 1 through Labor Day. A student that is 16 may
not work AFTER 10 p.m. on a night followed by a school day. A student that is 17 may not work later than 11:30 p.m. on nights followed by a school day, but not on
consecutive nights nor more than 2 nights per week. None of the above restrictions apply to a student who is a dropout, or has been suspended or expelled, but they
must have an employment certificate.
Under Indiana law, school corporations have the right to deny a work permit to a student whose academic performance does not meet the school corporation’s standards
or whose attendance is not in good standing. They also have the right to revoke a work permit previously issued to a student if the school determines that there has
been a significant decrease in the student’s grade point average or attendance after she/he begins work. When it appears that a job is detrimental to a student’s
academic status, it is the school’s responsibility to contact the parents and employer to ensure that the student’s education remains the primary focus.
Therefore, it is important for students, parents, and employers to know the guidelines that accompany the responsibility of being a working teen.
WORK PERMITS AND GRADES
A student must pass at least five (5) credit classes before a work permit will be issued. If a student does not pass at least five (5) classes after a work permit has been
issued, the student will be placed on probation through the next grading period, and a probation letter will be sent to the student’s parents and employer. If the student
does not pass at least five (5) credit classes during the probation period, the school will revoke the work permit for the next grading period, and the parents and employer
will be notified that the work permit has been revoked.
The work permit will be reissued to the student at the end of the next grading period in which the student passes at least five (5) credit classes. Exceptions may be
made for students who attend the alternative school, vocational school, or in case of hardship determined by the administration.
WORK PERMITS AND ATTENDANCE
A work permit will not be issued to a student who, in the opinion of the administration, is excessively absent from school, or who is chronically late in the morning
because he/she has worked the night before, or has an on-going history of being tardy, absent, or truant.
After a work permit has been issued, if the student’s attendance record is such that a student exhibits difficulty in one or more of the attendance areas mentioned
above, the student’s employer and parents will be sent a warning letter, and the student will be placed on probation for the next grading period.
If attendance violations persist during the probation period, the school will revoke the student’s work permit for the next grading period and the employer and parents will be
notified that the work permit has been revoked.
Should the work permit be revoked at the end of the school year, special provisions will be given to that student and she/he will be allowed to work during the summer
while school is not in session. However, such students will lose their work permit at the start of the new school year until they meet the attendance and grade standards
established by the school for receiving a work permit.
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ACADEMIC INFORMATION

STUDENT SERVICES DEPARTMENT

School Counselors and Social Workers contact students at different times during the school year for a variety of reasons. Students may arrange to see their School
Counselor or Social Worker at any time by contacting the Student Services Department secretary for an available time slot. School Counselors and Social Workers
regularly see students in distress on a walk-in basis.
Besides one-on-one personal counseling, the Student Services Department offers other services to students: career counseling, help with college applications, college
admissions testing, writing and soliciting recommendations, planning course work, and scheduling.

GRADE SYSTEM

VHS’s grading system is as follows
Percent

Letter Grade

Percent

Letter Grade

98-100
93-97
90-92
87-89
83-86
80-82

A+
A
AB+
B
B-

77-79
73-76
70-72
67-69
63-66
60-62
59 & Below

C+
C
CD+
D
DF

When calculating a student’s grade at the end of a marking period, percents ending with 0.5 or higher are to be rounded to the next higher percent. For example, 87.5%
should be rounded to 88%.

CLASS RANK

Class rank is figured for all students at the end of each semester. Grade Point Average (GPA), determines the student’s rank in the class ranging from the highest to
the lowest. Junior and Senior honor courses with the grade of “A”, “B” or “C” receive one extra point. All other grades are equal with the exception of “honors.”
Letter Grade

Honors Scale

Non-Honors Scale

A+
A
AB+
B
BC+
C
CD+
D
D-

5.30
5.00
4.70
4.30
4.00
3.70
3.30
3.00
2.70
1.30
1.00
0.70

4.30
4.00
3.70
3.30
3.00
2.70
2.30
2.00
1.70
1.30
1.00
0.70

Points are added and divided by the number of grades figured. This determines the GPA, which is then put into numerical order. Where a tie in points occurs, the same
rank number is given.

HONOR ROLL

The Honor Roll is based on all courses. The Honor Roll requirement is a minimum of six (6) classes with two lists based on a GPA of 3.3 to 3.69 or 3.7 to 5.3.

4.0 RECOGNITION

At the end of a Valparaiso High School Students Academic Career, VHS will recognize all students who have accumulated a GPA above 4.0 as a reward for their
dedication and hard work at an end-of-the-year recognition dinner.
To qualify, students must meet the following criteria:
Students must have a GPA of 4.0 or higher on a weighted scale by the end of their first semester of their seventh semester of their high school career, not including
summer school.

REPORT CARDS AND STUDENT PROGRESS

Report cards are available at the end of each grading period. Parents/Guardians should continuously monitor their student’s progress through their parent portal account. If
parents desire a conference concerning progress reports or report cards, they should first contact the individual teacher or school counselor.
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SEMESTER GRADING SYSTEM

Most classes will have final examinations each semester. The grading system, for those classes, which have finals to determine a final grade, is as follows:
Letter Grade

Point Value

Letter Grade

Point Value

A+
A
A-

12
11
10

C+
C
C-

6
5
4

B+
B
B-

9
8
7

D+
D
D-

3
2
1

F

0

Final examination counts 1/5 of the semester grade. The 9 weeks grades count double value. The 9 weeks grades are assigned a numerical value from the above
scale and doubled. The three values are added and divided by 5.
Only on a rare occasion would a student receive a passing grade for a course after receiving two (2) failing grades out of the three (3) grades issued (2 nine-week
grades and 1 semester exam).

STUDENT CLASS LOAD

Traditional students are required to enroll in a minimum of six (6) classes each semester. A study hall each semester is strongly recommended for freshmen; however,
upperclassmen may elect to take seven (7) classes per semester. It is recommended that students have a 3.0 or higher to take seven (7) classes in a semester.
A non-traditional student in grade 11 or 12 may enroll in fewer than six (6) classes in a semester as part of a flex scheduling program. Students interested in this
program must meet with their school counselor to determine eligibility. An eligible student who participates in a school flex program must:
A. attend at least three (3) hours of instructional time per school day;
B. pursue a timely graduation;
C. provide evidence of college or technical career education enrollment and attendance or proof of employment and labor that is aligned with the student’s career
academic sequence under the rules established by the Indiana Bureau of Child Labor;
D. not be suspended nor expelled while participating in the school flex program;
E. pursue course and credit requirements for a diploma; and
F. maintain a 95% attendance rate.

WITHDRAWAL FROM COURSES

A student with seven (7) classes may request that one (1) course be dropped and a study hall added. Such requests need both parental and teacher permissions.
Any request for course changes must be made before the start of the semester. Teacher and parental permission are required for any course change. In considering
a request for a course withdrawal, input will be sought from the classroom teacher, parent, school counselor and student. The principal or his designee will make the
final decision.
Designing your schedule is a serious decision. The high school budget is prepared, staff is hired and the master schedule is developed based on the student’s course
request. VHS students are encouraged to invest quality time in planning their schedules. Such planning should consist of consultation with parents, school personnel,
college personnel, and anyone who might provide insight in students making wise decisions. The VHS philosophy reflects the idea of teaching students to make good
decisions and abide by the consequences. Such will be necessary in future life.
Changes in a student’s schedule will be made for the following reasons only:
A. Errors made by the school in developing the schedule;
B. The school’s need to balance class sizes;
C. Medical reasons with documentation;
D. To correct inappropriate placement – a student has failed a class and needs to repeat the class or when a student is placed at an inappropriate level;
E. To upgrade the content of the schedule – change to a more academically challenging course might be considered based on availability;
F. Scheduling conflicts;
G. VHS does not accept requests for teacher changes.
Occasionally, individual situations arise that will be reviewed by the school counselor to determine whether or not a schedule change is needed. These situations will
be considered by the student’s teacher, parents, school counselor and a recommendation will be made to the principal or his/her designee, who will make the final
decision.
Students who withdraw from VHS with the intent to transfer and enroll in another high school will have their grades in progress reported to the receiving school. Any
student who withdraws from school will have their semester grades reported with a “W” for any course passing at the time of withdrawal and an “N” for any course
failing at the time of withdrawal.
Students permitted to withdraw from an individual class are encouraged to do so prior to one week after report cards from the first 9-weeks of the semester are available.
If the student withdraws from the class within this time frame, the semester grade will be reported as a “W” if the student is passing the course at the time of withdrawal
and an “F” if the student is failing the course at the time of withdrawal. If the student withdraws from the course beyond the previously stated deadline, the student will
receive an “N” for the course if passing at the time of withdrawal and an “F” if failing at the time of withdrawal.
Any student who withdraws from a class in order to attend the Alternative School at VHS and that course is not continued in the Alternative School setting, the semester
grade will be marked as a “W.”
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RETAKING A COURSE

Students who have earned a credit in a course with a grade lower than a “C-” may retake the course to better master its content or to meet minimum grade requirements
to qualify for an Indiana Academic Honors Diploma. In order to replace a grade, the exact course must be retaken. Any course students retake must be completed by
the end of the academic year following the year the course was initially taken. The lower of the two grades will remain on the student’s transcript, but will not be used
toward GPA calculation. Students who retake a course become ineligible to receive Highest Distinction or Distinction Honors.

EARLY GRADUATION

VHS recognizes that some students may be able to complete all of the requirements for graduation in fewer than eight (8) semesters. Any student who is interested in
early graduation must meet with their school counselor as soon as possible to determine eligibility. Many important factors must be explored when considering early
graduation including, but not limited to credits, financial aid and college admission requirements. Thorough planning is essential when considering early graduation and
much care should be taken.

COLLEGE APPLICATIONS AND TRANSCRIPTS / E-TRANSCRIPTS

College applications are completed online either at the college website or by utilizing the common application website. Students are required to sign up for the etranscript service at Parchment.com to send transcripts electronically to colleges as this is the format schools require. Students should see the registrar for instructions
on obtaining an e-transcript account. If so designated, seniors may obtain transcript of grades, class rank, College Board scores, and school counselor’s comments for
each secondary school report. Registrar will help applicants with any difficulties regarding completion of secondary school reports or post-secondary applications.
Students should allow at least one (1) week for college applications requiring teacher/school counselor recommendations. Also, applications having an early January
deadline must be submitted to the registrar at least ten (10) days before winter break, as the Guidance Department is closed during winter break and no transcripts are
processed.
There is a $2.00 fee for each transcript. There is no charge for mid-year, final, or scholarship transcript requests.
Seniors are required to use the Indiana e-transcript service to request transcripts. Most universities accept the e-transcript with no fee attached. The Guidance Department’s website features step-by-step instructions for using e-transcripts. Information/instructions are on VHS home page. After making the e-transcript request, students
can track their transcript. An email notification is also sent when the transcript reaches its destination.

CONFIDENTIALITY

The Custodian of Records shall be the principal who may delegate certain responsibilities to the school secretary. The Corporation’s Records Officer shall assure the
confidentiality of personally identifiable information and implementation of this Corporation’s policies and procedures regarding confidentiality. Personally identifiable
information shall include:
1. Student’s name
2. Photograph
3. Major Field of study
4. Participation in officially recognized activities and sports
5. Height and weight, if a member of an athletic team
6. Dates of attendance
7. Date of graduation and awards received
8. Listing of honor roll
9. Scholarships
The corporation will make the above information available upon a legitimate request unless a parent, guardian, or adult student notifies the Corporation Records Officer
in writing within 20 days of this notification that she will not permit distribution of any or all such information.

VHS DIPLOMA GRADUATION REQUIREMENTS

The State Board of Education and the VCS Board of Education determine graduation requirements at VHS. The State Board of Education has established minimum
requirements that all schools in Indiana must require of a student before receiving a high school diploma. In addition to the minimum diploma requirements, students
must meet state requirements for passing the state qualifying exams and/or graduation pathways. Locally, the Board of Education for VCS has developed additional
requirements that reflect community standards and values. These requirements are established to reasonably assure that the student will receive a basic education
before being awarded a diploma.
Most colleges and universities admit students by using a combination of criteria that includes: courses taken, high school grade point average, class rank, grades
obtained in the academic subjects, and college entrance test scores. These requirements make proper course selection extremely important. Because of the vast
differences in entrance requirements from school to school, school counselors are unable to design a basic minimum program that will meet all admission needs. In
Indiana, the required four-year high school plan specifies completion of Core 40 requirements.
In selecting a well–rounded course of study, students should not overlook other areas of study provided at VHS. Some trade and technical schools require credits from
the non–academic programs, and many colleges recommend that students have backgrounds in areas of their majors, such as: business, fine arts, physical education,
family/consumer sciences, technology, and vocational education.
Specific VHS Graduation Requirements:
1. The minimum number of credits needed to meet both state and local requirements is 40 credits.
2. A minimum number of six (6) semesters must be completed for graduation.
3. Traditional students are required to enroll in a minimum of six (6) classes each semester.
4. Credits earned at Adult Ed or other qualified programs must be approved by the principal. Only two (2) credits from an outside institution may be applied toward
a VHS diploma.
5. A maximum of two (2) credits of correspondence work from an approved institution may be counted toward graduation requirements.
6. Students who transfer to VHS from another high school must fulfill all VHS and Indiana graduation requirements to earn a VHS diploma.
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7. Students transferring to VHS from a home-school program will be required to take and pass the VHS final exams for all home-school courses they wish to be
used as credit toward a VHS diploma. (See Credits from Home Schools & Nonpublic Schools Information)
Middle School/High School Credit
Recommended middle school students are able to obtain high school credit for the following courses: Biology I, Algebra, and world languages. If students and their
parent/guardian have decided to enroll in the high school credit option of any of these courses, the credit and grade earned are applied to the student’s high school
transcript and factor into the student’s high school GPA. These credits are acceptable for any VHS diploma path. The earning of high school credits is determined
through a process that is completed during the student’s middle school years; therefore, students may not opt in or out of the program once the middle school deadline
is passed.
Additional Indiana Graduation Requirement
Students must meet standards tested on the State assessment(s) for graduation.
Diploma Requirements for All Students
According to the Indiana Dept. of Education, all students entering the ninth grade must attempt to complete the 40 credits outlined in the CORE 40 curriculum. CORE
40 is recommended by all of Indiana’s four-year universities, as well as by two-year public colleges, and employers.

OPT-OUT PROCESS FOR CORE 40

Indiana’s Core 40 curriculum provides the academic foundation all students need to succeed in college and the workforce. The completion of Core 40 is an Indiana
graduation requirement.
According to IC 20-32-4-7, 8, 9, 10, in order to graduate with less than Core 40, the following formal opt-out process must be completed:
• The student, the student’s parent/guardian, and the student’s school counselor (or another staff member who assists students in course selection) meet to discuss
the student’s progress.
• The student’s career and course plan is reviewed.
• The student’s parent/guardian determines whether the student will achieve greater educational benefits by completing the general curriculum or the Core 40
curriculum.
If the decision is made to opt-out of Core 40 to pursue the VHS General Diploma, the student is required to complete the course and credit requirements for a General
Diploma.

STATE OF INDIANA DIPLOMA REQUIREMENTS
Subject Area

General Diploma

Core 40 Diploma

Core 40 with Academic
Honors (H)

Core 40 with Technical
Honors

English / Language Arts

8 credits
2 credits: English 9
2 credits: English 10
1 credit: Am Lit

8 credits
2 credits: English 9
2 credits: English 10
1 credit: Am Lit

8 credits
2 credits: English 9
2 credits: English 10
1 credit: Am Lit

1 credit: Composition
1 credit: Themes in Lit

1 credit: Composition
1 credit: Themes in Lit

8 credits
2 credits: English 9
2 credits: English 10
1 credit: Am Lit or
2 credits: World Lit (H)
1 credit: Composition
1 credit: Themes in Lit or
2 credits: AP Lit/Comp (H)

4 credits

6 credits

8 credits

6 credits

2 credits: Algebra I
2 credits: any math course

2 credits: Algebra I
2 credits: Geometry
2 credits: Algebra II

2 credits: Algebra I
2 credits: Geometry
2 credits: Algebra II
2 credits: Pre-cal/Trig

2 credits: Algebra I
2 credits: Geometry
2 credits: Algebra II

Mathematics

Science

Social Studies

1 credit: Composition
1 credit: Themes in Lit

4 credits

6 credits

6 credits

6 credits

2 credits: Biology I
2 credits: any science course

2 credits: Biology I
2 credits: Chemistry I or Integrated Chemistry &
Physics
2 credits: Earth Space, Zoology, Environmental Science,
Marine Biology, or Adv Biology, Chemistry, or Physics

2 credits: Biology I
2 credits: Chemistry I or Integrated Chemistry &
Physics
2 credits: Earth Space, Zoology, Environmental Science,
Marine Biology, or Adv Biology, Chemistry, or Physics

2 credits: Biology I
2 credits: Chemistry I or Integrated Chemistry &
Physics
2 credits: Earth Space, Zoology, Environmental Science,
Marine Biology, or Adv Biology, Chemistry, or Physics

4 credits
2 credits: U.S. History

6 credits
2 credits: World History &
Civilization or Geography &
History of the World
2 credits: U.S. History
1 credit: Government
1 credit: Economics

6 credits
2 credits: World History &
Civilization or Geography &
History of the World
2 credits: U.S. History
1 credit: Government
1 credit: Economics

6 credits
2 credits: World History &
Civilization or Geography &
History of the World
2 credits: U.S. History
1 credit: Government
1 credit: Economics

1 credit: Government
1 credit: Economics
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Physical Education

2 credits
2 credits: PE I & II

2 credits
2 credits: PE I & II

2 credits
2 credits: PE I & II

2 credits
2 credits: PE I & II

Health

1 credit
1 credit: Health & Wellness

1 credit
1 credit: Health & Wellness

1 credit
1 credit: Health & Wellness

1 credit
1 credit: Health & Wellness

Electives

17 credits
Career/Technical courses for
career exploration &
Preparation

11 credits
Any combination of directed
electives: world languages,
fine arts, career/technical
courses
Any combination of: college &
career pathway or academic
courses

16 credits
Directed electives:
6-8 credits: world languages
2 credits: fine arts
Additional college & career
pathway or academic
courses

18 credits
Any combination of directed
electives: world languages,
fine arts, career/technical
courses
Additional college & career
pathway or academic
Courses

40 credits

47 credits

47 credits

Any combination of college &
career pathway,
career/tech/FLEX, or
academic courses
Total

40 credits

General Diploma: Additional Information
1. Students must earn two (2) math credits during junior or senior year.
2. To earn five (5) Flex Credits a student must complete one (1) of the following options:
1. Additional courses to extend the Career Academic Sequence
2. Courses involving workplace learning, which may include the following:
• Business cooperative experiences
• Interdisciplinary cooperative education
• Career exploration internship
• Industrial cooperative education
• Cooperative family and consumer science
• Marketing field experience
• Professional career internship
3. High school/college dual credit courses
4. Additional courses in:
• Language Arts
• Science
• Fine Arts
• Social Studies
• Mathematics
• World Languages
Core 40 Diploma: Additional Information
1. English 10 (H) fulfills Am Lit requirement
2. World Lit IB fulfills the Composition requirement
3. Am Lit/US Hist. block class fulfills Composition requirement
4. English Lit/Comp IB/AP fulfills English 12 requirement
5. Only math classes taken during grades 9-12 will fulfill requirements.
6. Students must be enrolled in a math or math reasoning course each year grades 9-12.
7. Only world languages taken during grades 9-12 will fulfill requirement.
8. See prerequisites for each science course.
Academic Honors Diploma: Additional Information
In addition to the above, Academic Honors Diploma candidates must also:
1. Earn a grade of C- or above in all courses that will count toward the diploma
2. Have a minimum cumulative GPA of 3.0 at graduation
3. Complete ONE of the following:
A. Complete AP courses (4 credits) and corresponding AP exams
B. Complete IB courses (4 credits) and corresponding IB exams
C. Earn a combined score of 1200 or higher on the SAT critical reading and mathematics tests only
D. Earn a 26 or higher Composite Score on the ACT
E. Complete dual high school/college credit courses from an accredited postsecondary institution (6 transferable college credits)
F. Complete a combination of an AP course (2 credits and corresponding AP exam) OR an IB Standard Level course (2 credits and corresponding exam) AND
Dual high school/college credit courses from an accredited postsecondary institution (3 transferable college credits)
Specific Academic Honors Diploma course requirements:
1. Math is strongly recommended in grade 12 and six (6) of eight (8) math credits must be from grades 9-12.
2. Mathematics credits must include:
2 credits Algebra I
2 credits Geometry
2 credits Geometry
or
2 credits Algebra II
2 credits Algebra II
2 credits Pre-calculus
2 credits Pre-cal/Trig
2 credits in an AP level math course
*The Algebra I course taken in middle school does not fulfill the AHD requirement. Students must complete 4 years (8 credits) of math while enrolled in grades 9-12.
3. World Languages credits must include:
• Six (6) credits in one language OR four (4) credits in one language and four (4) credits in another language
Technical Honors Diploma: Additional Information
In addition to the requirements listed above, Technical Honors Diploma candidates must also:
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1. Earn a grade of C- or above in all courses that will count toward the diploma
2. Have a minimum cumulative GPA of 3.0 at graduation
3. Complete a career/technical program resulting in 8-10 credits
Complete two of the following – one MUST be ‘A’:
A. Complete dual high school/college credit courses in a technical area (6 college credits)
B. Complete a Professional Career Internship course or Cooperative Education course (2 credits)
C. Complete an industry-based work experience as part of a two-year technical education program (minimum 140 hours)
D. Earn a state-approved, industry-recognized certification
Specific Technical Honors Diploma course requirements:
1. Only math in grades 9-12 count toward the six (6) required math for Core 40 Technical Honors Diploma.
2. Mathematics credits must include:
2 credits Algebra I
2 credits Geometry
2 credits Geometry
or
2 credits Algebra II
2 credits Algebra II
2 credits Pre-calculus
* If a student has completed Algebra I in middle school, the Algebra I course will not fulfill Technical Honors requirement and will not appear on the transcript. The
student must complete 3 years (6 credits) of math while enrolled in grades 9-12.

ADDITIONAL INDIANA GRADUATION REQUIREMENT: GRADUATION PATHWAYS

In 2018, the Indiana Department of Education adopted Graduation Pathways as a new way for Indiana Students to graduate high school. “With the passage of Graduation Pathways, students are now able to individualize their graduation requirements to align to their postsecondary goal. No longer must all students fit into the
same academic mold, but rather, they can choose the options that best meet their postsecondary needs and aspirations. Students can create pathways that serve
their educational interests and prepares them for postsecondary educational and career opportunities.”
STUDENTS IN GRADUATING CLASSES 2020-2022
Students can graduate high school by meeting all the requirements for their chosen diploma and passing the Graduation Qualifying Exam (ISTEP). Students in the
graduating classes of 2020 – 2022 can also meet the graduation pathway in lieu of passing the ISTEP exam in English and Math. They can choose to complete the
pathway instead of passing the exam once they are a senior. Students can NOT be a junior graduate if they have not passed the ISTEP exams in both English and
Math.
STUDENTS IN GRADUATING CLASSES 2023 AND BEYOND
Students in the graduating class of 2023 and beyond must satisfy all three of the following Graduation Pathway Requirements by completing one item in each section
of the associated Pathway Options.
GRADUATION PATHWAY OPTIONS
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NCAA ACADEMIC ELIGIBILITY

The NCAA Clearinghouse reviews all transcripts of students applying for participation in Division I and II athletics. Potential collegiate athletes are strongly advised to consult
the NCAA website (www.ncaa.org) on a regular basis beginning in grade 9.

NON-TRADITIONAL CREDIT OPTIONS

SPECIAL PROGRAMS

It is the goal of VHS to provide all students with every opportunity to graduate. VHS is committed to providing alternate, non-traditional methods of instruction in order
to meet the unique needs of each student in their attempt to earn credits applicable towards a General, Core 40, Academic Honors, or Technical Honors diploma.
Some of the unique needs that our students have include, but are not exclusive to, the need to work around an employment schedule, the need to recover credit in
previous course work, and the desire to take additional courses beyond what would fit into the traditional school day. Some of these non-traditional credit earning
curriculum options include software based classes.
ALTERNATIVE INSTRUCTION (APEX)
Computer based instructional classes are offered during the traditional school day as well as after school. The curriculum covers a number of content areas and
academic performance levels. This non-traditional setting allows students to complete their course work at a pace that fits their individual needs. Students have access
to a teacher who will provide one-on-one instructional assistance as the student progresses through the course work. Students are able to access many classes outside
of the traditional school day which enables the students to add additional courses to their transcripts or recover course credits that had previously been lost. The overall
goal is to offer the student body a flexible schedule and pace in which to complete the requirements for graduation while holding the rigor and integrity of our curriculum
to a quality standard.
HIGH SCHOOL ALTERNATIVE SCHOOL
VHS’s Alternative School meets during the regular school day in both a.m. and p.m. sessions. Students may apply through the Alternative School’s administrator for
either a.m. or p.m. session. Students complete coursework and earn credits at the individual’s pace of work and may work as quickly as the student is capable of doing.
Students are monitored frequently to evaluate progress and meet regularly with the program’s administrator. Students and their parent/guardian must apply to this
program and interview with the appropriate administrator prior to being accepted into the VHS Alternative School.

HONORS PROGRAMS OR CLASSES:

International Baccalaureate (IB) & Advanced Placement (AP)
VHS offers two (2) programs for students who wish to select academically challenging courses while in high school.
One option is for students to become a part of the IB program. This choice offers the student a comprehensive, fully developed curriculum, which can be undertaken
in two (2) ways. The first is to commit to a four-year plan, which, if completed successfully, would result in the awarding of the IB diploma. The second option in which
the IB can be incorporated into a plan of study is through IB certificates. The certificate route would not require a four-year commitment, but would allow students to
participate in IB classes of their choice. College credit for work done in high school is possible either through the diploma track or the certificate track.
A second option for receiving college credit is the AP program. AP classes are available in science, mathematics, English, social studies and art. College credit for
work done in high school can be obtained upon successful completion of AP classes. Most IB and AP classes at VHS have merged into one IB/AP course. Students
who enroll in these courses have the option of taking one or both of the IB or AP exams. Those who pursue the IB route will have additional externally evaluated
requirements during the duration of the class.
Mission of the IB
Through comprehensive and balanced curricula coupled with challenging assessments, the IB Organization aims to assist schools in their endeavors to develop the
individual talents of young people and teach them to relate the experience of the classroom to the realities of the world outside. Beyond intellectual rigor and high
academic standards, strong emphasis is placed on the ideals of international understanding and responsible citizenship. To this end, the IB students may become
critical and compassionate thinkers, lifelong learners and informed participants in local and world affairs, conscious of the shared humanity that binds all people together
while respecting the variety of cultures and attitudes that makes for the richness of life.
I General Curriculum: Students pursuing the IB diploma must take courses in six (6) specific areas of the curriculum:
Group 1: Language A (English)
Group 2: Language B (Modern Foreign Language)
Group 3: The Study of Man (Social Studies)
Group 4: Experimental Sciences
Group 5: Mathematics
Group 6: Arts or Group 6 option (an additional selection from Groups 2 through 5)
Course planning and sequencing is crucial in the opportunity to earn the IB Diploma or Certificates. A guide is available on the VHS website to assist.
II. Additional Requirements: Beyond the general course requirements, students must:
A. Complete a two (2) credit class in The Theory of Knowledge during the second semester of grade 11 and the first semester of grade 12.
B. Submit during the senior year an extended essay in one of the IB subject areas.
C. Validate participation in an extra-curricular or service activity equivalent to 1/2 day per week during the junior and senior years (CAS). This includes any
personal growth, athletic, club or social service activities, in which students participate, for neither pay nor course credit.
III. Exams: Two (2) kinds of exams are required: Higher Level and Standard Level. Students must take three (3) at each level. Higher Level exams must be taken in the
senior year, and as many as two (2) Standard Level exams may be taken in the junior year.

ACADEMIC RECOGNITIONS

Academic Letter
In cooperation with the Valparaiso Schools Foundation (VSF), VHS will recognize those students who have demonstrated and maintained high academic achievement
by the awarding of an Academic Letter. Student who earn a 3.5 semester GPA for two consecutive semesters will be eligible for recognition in this program. Additionally,
students who earn additional consecutive semesters are eligible for further recognition. Awards and requirements may be adjusted by the principal and/or VSF.
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Distinction
Those with a GPA of 4.00 and above will graduate with “Distinction.”
Highest Distinction
All students graduating with a GPA of 4.15 and above will be recognized as graduating with “Highest Distinction.”
The GPA standards may be adjusted by the principal in light of changes in curriculum, honors courses, or academic programs.

DUAL CREDIT

VHS offers classes in art, business, English, math, science, social studies, and world languages as an option for VHS students to take courses that satisfy requirements
for earning both a high school diploma and a college degree. Students who earn credits in these courses will have a separate transcript from the appropriate local
university showing the course name, grade earned and credit hours established. If enrolling in another college or university, students may present their transcript for
evaluation for possible transfer credit. It is the responsibility of the student to check with the college or university to be sure the credits will be accepted.

NATIONAL HONOR SOCIETY

The National Honor Society chapter of VHS is a duly chartered and affiliated chapter of this prestigious national organization.
Membership is open to those students who meet the required standards in four (4) areas of evaluation: scholarship, leadership, service, and character. Standards for
selection are established by the national office of NHS and have been revised to meet our local chapter needs. Students are selected to be members by a 5-member
Faculty Council, appointed by the principal, which bestows this honor upon qualified students on behalf of the faculty of our school each March and October. Students
are eligible to be considered for membership in March of their junior year and again in October of their senior year. For the scholarship criterion, a student must have
a cumulative GPA of 3.6 or better on a 4.0 weighted scale. Those students who meet this criterion are invited to complete a Student Activity Information Form that
provides the Faculty Council with information regarding the candidate’s leadership and service. A history of leadership experiences and participation in school or
community service is also required.
To evaluate a candidate’s character, the Faculty Council uses two (2) forms of input. First, school disciplinary records are reviewed. Second, members of the faculty
are solicited for input regarding their professional reflections on a candidate’s service activities, character, and leadership. These forms and the Student Activity
Information Forms are carefully reviewed by the Faculty Council to determine membership. A majority vote of the Council is necessary for selection.
Candidates are then notified regarding selection or non-selection according to a predetermined schedule.
Following notification, a formal induction ceremony is held at the school to recognize all the newly selected members. Once inducted, new members are required to
maintain the same level of performance (or better) in all four criteria that led to their selection. This obligation includes regular attendance at chapter meetings held
monthly during the school year, and participation in the chapter service project(s). Dates of monthly meetings can be found in the student handbook.
Students or parents who have questions regarding the selection process or membership obligations can contact the chapter advisor.

SUMMER SCHOOL

Summer school will be in two sessions — Session 1 in June and Session 2 in July. A student may take one course each session. Students will register and pay for
summer school during the month of March. Class size is limited, so class space will be filled in order of payment.

PHILOSOPHY AND OBJECTIVES

EXTRA-CURRICULAR INFORMATION

Activities beyond the regular curriculum at VHS are designed to implement by their nature and structure the philosophy underlying the school as a whole: to provide
students with the tools of learning that will enable them to continue learning all their lives.
The recognized value of extra-curricular participation to students’ personal development has given these activities a high priority in the total school program. To ensure
this value, it is essential that the goal of the extra-curricular program be to encourage individual responsibility and initiative within the established framework of each
organization and to allow students to recognize the consequences of their own decisions and actions.
Extra-curricular activities at VHS provide scope for a variety of interests and talents through programs in athletics, curriculum-related clubs, student government, honor
clubs, intramurals, music and drama organizations, and service clubs.
Each of these groups has been given the responsibility of setting its own standards for participation consistent with the philosophy of the school and the requirements
for conduct expected of all students. Within this general framework, the standards of each activity will necessarily vary according to that activity’s individual purpose
and goal as well as overlap in the restatement of school behavior requirements.
The extra-curricular program can maintain its credibility only if the organizations within it have the authority to maintain their own goals and standards. Unless otherwise
stated, club standards will be enforced during the school year, with the expectation that students will observe these standards at school and uphold them away from
school as well. Enforcement of club standards during the summer will be in effect for the athletic program and for those organizations maintaining summer activities.
It should be clearly understood by all students involved in the extra-curricular program and by their parents that individual participation must be regarded not as a right
but, instead, as a privilege dependent on personal acceptance of the group’s common philosophy.
For this reason, the school will endeavor through its Parent/Teacher Advisory Committee to support each organization in maintaining the expectations of membership
as these have been developed within the group and as they are set forth in this handbook.

ATHLETICS

ELIGIBILITY RULE
The IHSAA has established the following rules for eligibility for both girls and boys. If there is a question concerning eligibility to participate in athletics, the student
should contact the director of athletics or principal.
Age - A student who is or shall be 20 years of age prior to or on the scheduled date of the IHSAA State Finals in a sport shall be ineligible for interschool athletic
competition in that sport; a student who is 19 years of age on the scheduled date of the IHSAA State Finals in a sport shall be eligible as to age for interschool athletic
competition in that sport.
Transfer - Students who have transferred from another school shall not be certified or permitted to participate in interschool athletics until the principal or director of
athletics has on file a signed and completed IHSAA Athletic Transfer Report approving said transfer by receiving/sending school principals and the Commissioner.
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Grades - To be eligible for participation, a student must be passing five (5) solid subjects from the previous grading period. The semester grades shall take precedence
over nine week grades at the end of a semester. VHS is on a nine-week grading period. Grades must be checked by the head coach of his/her sport.
Amateur Standing - Students will lose their amateur standing and their eligibility for interscholastic sports if they accept gifts or prizes for participation on a team or in
a tourney other than with a school team. If there is a question, the athlete should consult with the athletic director or coach.
Parent’s and Physician’s Consent Form/Emergency Medical Treatment Waiver - Before students may practice with an athletic team, they must have on file in the principal’s office
the IHSAA physical examination and emergency medical treatment forms. These forms must be properly signed by parent or guardian giving permission to participate. Forms
also need to be signed by a licensed medical physician indicating that the athlete is physically able to participate. This form must be completed for both boys and girls and must
be renewed each year. No physicals will be accepted that are dated on or before May 1 for the following school year.
Practice Rules - A student must practice the minimum required number of days prior to participation in an interscholastic athletic event as listed in the IHSAA by-laws.
The number of required practices is ten (10) for all sports except girl’s golf, which is five (5). Practices must be under the direct supervision of a coach.
Absence Due to Illness - A member of any squad who is unable to practice for five (5) consecutive days due to illness or an injury must present to the principal a
statement from his/her physician that he/she is physically able to resume practice.
PARTICIPATION ON OUTSIDE TEAMS
1. An outstanding student athlete may participate as an individual during the authorized contest season of a sport without loss of interschool eligibility provided the
following criteria are met.
a. The student must complete and forward application form to Commissioner 30 days prior to the event.
b. Receive approval of parent, coach, principal and Commissioner.
c. Receive certification by State, National or International non-school organization chairperson including: (1) evidence of student’s qualifications; and, (2) agreement to notify student’s principal of advancement to the next higher level of competition.
d. Make prior arrangements to complete academic lessons, assignments, tests, etc.
e. Ensure that he/she does not miss an Association (IHSAA) sponsored tournament series contest for which he/she is eligible. It is the philosophy of this association that students owe loyalty to their school and team.
f. Pledge to not accept, directly or indirectly, any awards, gifts, trips, merchandise, etc. which would violate IHSAA Rule 5 (Amateurism) or Rule 6 (Awards, Prizes,
Gifts).
2. A 9th, 10th, 11th, or 12th grade student may NOT participate in an inter-school contest in Indiana with or against a student enrolled in a grade lower than the 9th.
3. Participation of students in an organized athletic contest with or against players not belonging to their school constitutes a game. An organized “scrimmage” or
practice by students with or against teams or players not belonging to their school is considered a game.
4. Students who participate in any interschool contest when ineligible other than in scholarship, too many quarters, too many events and similar oversights, become
ineligible only in that sport for the remainder of that sport season. When facts are purposely withheld or misrepresented, students become ineligible in all sports for the
remainder of that semester and all of their next semester in school.
NOTE: Such action shall always be subject to review by the Commissioner and Committee.
5. Team practices out-of-state, other than pre-game practices, shall not be permitted.
CITIZENSHIP
Good daily citizenship and behavior of a lady or gentleman will do much to prove that the athlete is worthy to wear the green and white of a Valparaiso Viking. Good
citizenship is expected at all times. Athletes owe this to the team, to themselves and to the school they represent.
PRACTICE POLICY
Athletic teams and individuals may practice Monday through Friday. Coaches may hold Saturday practices when necessary. Coaches are discouraged from holding
practices on Thanksgiving, Christmas, and Good Friday. Teams may not practice on Sunday. When there are two (2) daily practices before the start of school or when
school is not in session, each practice should not last more than two (2) hours.
PRACTICE GUIDELINES
1. There should be definite starting and ending times.
2. Everyone’s attendance is required at each practice unless excused by a physician or coach.
3. There should be a practice plan to follow.
4. Team members and families should know well in advance changes in normal practice schedules.
REGULATIONS AND TRAINING RULES - ATHLETIC PARTICIPATION
The interscholastic athletic program of VHS is an integral part of the school system. As such, the responsibility of administration lies with that of the director of athletics,
high school principal, the superintendent, and the Board of Education. The VCS believes strongly in the educational value of interscholastic athletics when properly
administered. One of the most important benefits of athletics is the mental and physical development of the participant who represents the school in athletics. To
achieve these values, good training is emphasized in the program. Student athletes participating on school teams are required to abide by the rules listed in the
Parent/Student Handbook and the IHSAA. In addition to the rules in the Parent/Student Handbook, student athletes are bound by the following Rules A through C,
which are in effect during the calendar year.
Rule A Student athletes are not to possess or attempt to purchase, sell, use or be under the influence of any substances represented to be illicit drugs, improperly
obtained prescription drugs, alcohol, stimulant, products designed to be smoked or inhaled, or intoxicant of any kind, and/or any product whose use produces an altered
mental or physical state when used.
Rule B Every student athlete shall be subject to the penalty provisions listed below if he/ she has acted in a manner that would constitute a crime if committed by an
adult or that could result in a criminal charge brought in juvenile or adult court.
Rule C Every student athlete shall be subject to the coach’s own rules that he/she has established prior to the start of the season regarding training, practices,
curfews, and any rules not covered by the above guidelines. These rules shall be in writing so that there will be no misunderstanding on the part of the participants and
their parents. Once a student athlete signs up and goes out for a sport, he is considered to be part of the athletic program. This will be in effect for all four years
regardless if he decides not to participate in a given year. The student athlete will be required to adhere to Rule A and B for the calendar year for four years while
enrolled at VHS.
A. Enforcement Procedure
No penalties set forth below except those dealing with abuse shall be imposed until the student athlete is afforded an opportunity for an informal hearing, conducted by
the director of athletics, which includes:
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1. a written or oral statement of the charges against the student athlete;
2. if he/she denies the charge, a summary of the evidence against the student athlete; and
3. an opportunity for the student athlete to explain his/her conduct.
If the director of athletics determines that a penalty set forth below should be imposed against the student athlete at the conclusion of the informal hearing he/she will,
within 24 hours of the informal hearing, or such additional time as is reasonably necessary, send a written statement to the student athlete’s parent describing the
conduct, misconduct or violation of the rule or rules, the reasons for the action taken by the director of athletics, and the penalty imposed.
B. Violations
After the informal hearing, the director of athletics shall impose the following penalties if he/she determines that any rules in the Parent/Student Handbook and/or Rules A
or B as previously listed in this section have been violated. All penalties commence on date of written statement that is sent to the athlete’s parent describing the conduct,
misconduct or violation as described in the preceding paragraph.
1. First Violation
Violations of Rule A will include:
a. The student athlete shall be ineligible from participating in 50% of the varsity scheduled events allowed by IHSAA By-Laws and Articles of Incorporation in the
sport he/she is currently participating or if the student has previously participated in a sport and is not selected for the team after tryouts in the season following the
violation, the penalty will have been served during that season.
b. A student must complete his/her entire period of ineligibility before actively participating in the student athlete’s next sport. For example, this may mean that a
penalty commencing at the close of football could extend through the first weeks of baseball, if baseball is the athlete’s next sport. This student athlete cannot add a
new sport in which he/she has not participated the previous year to serve an athletic penalty.
EXAMPLE: Two student athletes violate a rule in July. One of them plays football and basketball (the previous year) and one plays only basketball. In this case, the
football-basketball player would begin the period of ineligibility at the beginning of the football season. The one who plays basketball begins the penalty at the beginning
of basketball season. Both regain their eligibility after the penalty is complete.
EXAMPLE: A football player is in violation at Christmas time. If the athlete did not participate in any other sport the previous year, the period of ineligibility begins the
following football season.
Percent (%) of penalties will be served during the remainder of the season in which the student athlete is presently competing and/or during the next sport (chronologically) in which he/she was a participant during the previous year.
c. During the period of ineligibility, the student athlete shall remain away from team practice sessions until he/she meets with the substance abuse coordinator for
assessment, and is in compliance with the recommendations of the director of athletics and substance abuse coordinator. Refusal to participate in an assessment by
the substance abuse coordinator will result in a one (1) calendar year of ineligibility. All penalties commence on date of written statement that is sent to the athlete’s
parent describing the conduct, misconduct or violation as described in the preceding paragraph.
d. A counseling and/or education program for the student athlete and/or parents is required, along with an agreement to meet the terms of a contract developed by the director
of athletics and substance abuse coordinator. Failure on the part of the student athlete to comply with this stipulation will result in the student athlete being ineligible from participating for one (1) calendar year.
Violations of the Parent/Student Handbook and Rule B will include:
a. The student athlete shall be ineligible from participating in 50% of the varsity scheduled events allowed by the IHSAA By-Laws and Articles of Incorporation in the
sport he/she is currently participating or if the student has previously participated in a sport and is not selected for the team after tryouts in the season following the
violation, the penalty will have been served during that season.
b. A student must complete his/her entire period of ineligibility before actively participating in the student athlete’s next sport. For example, this may mean that a penalty
commencing at the close of football could extend through the first weeks of baseball if baseball is the athlete’s next sport. This student athlete cannot add a new sport in
which he/she has not participated the previous year to serve an athletic penalty.
EXAMPLE: Two student athletes violate a rule in July. One of them plays football and basketball (the previous year) and one plays only basketball. In this case, the
football-basketball player would begin the period of ineligibility at the beginning of football season. The one who plays basketball begins the penalty at the beginning of
basketball season. Both regain their eligibility after the penalty is complete.
EXAMPLE: A football player is in violation at Christmas time. If he did not participate in any other sport the previous year, his period of ineligibility begins the following
football season.
Percent (%) of penalties will be served during the remainder of the season in which the student athlete is presently competing and or during the next sport (chronologically) in which he/she was a participant during the previous year.
Violation of Rule C
Any accountability or declaration of ineligibility will be determined by the coach whose established rules are in violation.
2. Second Violation to Rule(s) A and/or B
a. A student athlete’s second violation will result in one (1) calendar year of ineligibility, the ineligibility which will commence as of the date of the written statement
sent by the director of athletics to the student athlete’s parent.
b. One week prior to the student athlete’s reinstatement to his/her sport following the completion of the penalty, the student athlete must make an appointment with
the director of athletics to discuss the procedure for reinstatement.
3. Third Violation to Rule(s) A and/or B
If a student-athlete commits a third violation, he/she is permanently ineligible from participating in interscholastic athletics.
C. Ineligibility - Starting Date
First time ineligibility begins on the first day of IHSAA authorized practice. If a violation occurs during season, the period of ineligibility begins on the date of notification
to the athlete.
Time counted toward the 50% ineligibility stops when the team is eliminated from the IHSAA state tournament.

APPEAL PROCESS

A. An athlete has the right to appeal any imposed penalty.
B. The appeal must be made in writing to the Athletic Director within five (5) school days following the hearing.
C. The Board of Appeals will consist of:
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1) The Athletic Director and/or Assistant Athletic Director(s)
2) Three (3) coaches, not to include a coach of the sport in which the athlete is currently participating
3) The Principal and/or Assistant Principal(s)
D. The Board of Appeals has the following options:
1) Affirm the penalty
2) Change the penalty
3) Reverse the penalty
E. The Board of Appeals will vote and announce its decision to the athlete immediately following the appeal.

IHSAA AUTHORIZED SPORT SEASONS
2019-2020 Opening Dates
BOYS

GIRLS

Fall

Fall

Cross Country
Football
Soccer
Tennis

August 5
August 5
August 5
August 5

Golf
Cross Country
Soccer
Volleyball

August 2
August 5
August 5
August 5

Cheerleading

August 5

Vikettes
Winter
Wrestling
Basketball
Swimming

November 4
November 11
November 11

Basketball
Swimming
Gymnastics

Spring
Track
Baseball
Golf
Coed Unified Track

August 5
Winter
October 21
October 28
November 18
Spring

February 17
March 16
March 16
March 9

Track
Softball
Tennis

February 17
March 9
March 16

EXTRA-CURRICULAR CLUBS AND ACTIVITIES BEHAVIOR POLICY

REGULATIONS AND RULES - EXTRA-CURRICULAR (NON ATHLETIC PARTICIPATION)
The Extra-curricular Club and Activity program at VHS is a valuable part of the total educational program. Some of the benefits to the students include the opportunity
to gain leadership skills and a sense of responsibility, provide service to others, develop healthy social relationships, and to experience further educational challenges.
Students participating in extra-curricular clubs and activities are required to abide by the rules as listed in the Parent/Student Handbook including, but not limited to, the
attendance rules and the School Behavior Code.
Those students who participate in extra-curricular clubs and activities should be an exemplary representative of VCS and the community. Therefore, in addition to the
previously mentioned rules, participating students are required to abide by the following additional rules A through C which are in effect during the calendar year:
Rule A. Students are not to possess or attempt to purchase, sell, use or be under the influence of any substances represented to be illicit drugs, improperly obtained
prescription drugs, alcohol, stimulant, products designed to be smoked or inhaled, or intoxicant of any kind, and/or any product whose use produces an altered mental
or physical state when used.
Rule B. Every student shall be subject to the penalty provisions listed below if he/she has acted in a manner that would constitute a crime if committed by an adult
or that could result in a criminal charge brought in juvenile or adult court.
Rule C. Every student shall be subject to the sponsor’s own rules that he/she has established prior to the start of the activity regarding any rules not covered by the
above guidelines. These rules shall be in writing so that there will be no misunderstanding on the part of the participants and their parents.
A. Enforcement Procedure
No penalties set forth below shall be imposed until the member is afforded an opportunity for an informal hearing conducted by the appropriate principal, which includes:
1. A written or oral statement of the charges against the member.
2. A summary of the evidence, if he/she denies the charge.
3. An opportunity for the member to explain his/her conduct.
If the principal decides that a penalty set forth below should be imposed against the member, he/she will, within 24 hours of the informal hearing, or such additional time as
is reasonably necessary, send a written statement to the member and to the member’s parents describing the conduct, misconduct or violation of the rule or rules, the
reasons for the action taken by the principal, and the penalty imposed.
B. Violations
After the informal hearing, the principal shall impose the following penalties if he/she determines that any of the rules in the Parent/Student Handbook and/or Rules A
through C as previously listed in this section have been violated. All penalties commence on the date of the written statement to the student and to the student’s parents.
1. First Violation
The principal shall determine consequences of the student’s alleged behavior after conferring with the sponsor. Consequences may include suspension from club(s)
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until completion of a leadership course and community service* up to being ineligible to participate in 50% of the activities of the organization. If offender was an officer,
that person permanently loses his/her position as an officer in that particular organization.
* Leadership Course: The student must complete a VHS designed leadership course or activity.
* Community Service: The student must complete 4 hours of community service to be agreed upon by the administration and extracurricular sponsor.
2. Second Violation
Student will be ineligible for membership in clubs or activities for a period of one year.
3. Third Violation
Student is permanently ineligible for membership in clubs and activities.

APPEAL PROCESS

A. A student participating in extra-curricular activities has the right to appeal an imposed penalty
B. The appeal must be made in writing to school administration within five (5) school days following the hearing.
C. The Board of Appeals will consist of:
1) Member of the school administration
2) 3 coaches/sponsors, not to include a coach/sponsor of an activity in which the student is currently is participating
3) The Principal or designee
D. the Board of Appeals has the following options:
1) Affirm the penalty
2) Change the penalty
3) Reverse the penalty
E. The Board of Appeals will vote and announce its decision to the student immediately following the appeal.

ORGANIZATION GUIDELINES

VHS seeks to offer clubs and activities that enhance the educational experience of each student. Persons interested in organizing a club or activity should contact the
assistant principal responsible for extra-curricular activities.
A sponsor or other designated school employee will supervise all meetings and activities. The meetings will occur at the designated times and meeting areas as
determined by the administration.
No meeting shall materially and substantially interfere with the orderly conduct of educational activities within the school. No unlawful conduct will be permitted.
Non-school persons may not direct, conduct, control, or regularly attend activities of student groups.

SCHOOL RELATED EVENTS

The most important “rule” for students is that everyone’s behavior at school events (dances, etc.) shall be appropriate to the event and reflect appropriately on the
student, school, and community.
Participation in graduation ceremony is a privilege. Violations of the “School Behavior Code” or other provisions of the Student-Parent Handbook or nonpayment of
tuition or other monies owed to the VCS may result in the student’s exclusion from the Prom, graduation ceremonies, and other end-of the-year programs.
School sock hops are only for VHS students. VHS graduates will be admitted to the dance on an individual basis. Middle school students are NOT to attend high school
dances.
The Homecoming and King of Hearts dances are open to administration approved guests of VHS students. Guests for these dances are to be in the 9th grade or above
and no more than 20 years of age. For all school dances, including Prom, guests must have the approval of the administration in order to receive a guest pass. The
guest form will be available from the assistant principal’s office.
Only VHS juniors and seniors and their administration approved guests may attend Prom. Sophomores may only attend Prom as a guest of a VHS junior or senior.
Guests are to be in the 10th grade or above and no more than 20 years of age.
The following are policies of the school for such events:
1. There will be NO smoking or alcohol consumption on school grounds; persons suspected of drinking shall not be admitted. Violators shall be disciplined accordingly.
2. Persons entering shall enter only once; persons leaving before the event’s end cannot reenter.
3. Only VHS students are invited; graduate VHS students may attend certain events when accompanying VHS students. Guest passes will be issued for formal
dances.
4. School dress shall be the attire for students unless otherwise specified.
5. There shall be no peculiar or unusual conduct permitted during the event.
6. At each event there shall be a deadline time for admittance, after which no additional students shall be admitted.
7. Students shall respect and cooperate with the chaperons.
8. Hours of the events shall be announced ahead of time and shall end promptly.
Violation of these rules shall mean expulsion from the event and possible removal to parents or to law authorities. A student must be in attendance at least four (4)
periods in order to attend or participate in any extra-curricular activities that day, unless prearranged with school officials. Students may not participate or attend extracurricular events that occur over the weekend if unexcused from school on the preceding Friday.
Students who are suspended from school may not participate in extra-curricular events during the times of their suspensions. If a suspension continues
from late one week until early into the next, weekend participation or attendance is also denied.

CLUBS AND SPONSORS

A current list of clubs and sponsors can be located on the VHS website under the Club Activities Tab: https://valparaisohigh.valpo.k12.in.us/apps/pages/index.jsp?uREC_ID=1215359&type=d&pREC_ID=1450266
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ATTENDANCE PHILOSOPHY

ATTENDANCE INFORMATION

Regular attendance and promptness are essential to good performance in school. Absence from school is often the greatest single cause of poor performance and
achievement. Since the learning process is a progressive activity, each day’s lesson is built upon those class activities that took place on previous days. Whenever a
student misses class, for whatever reasons, that experience can never be completely made-up. Reading the material and performing satisfactorily on tests does not
compensate for the loss of insight gained during class discussion or the loss of competency acquired through explanation or supervised drill. Since responsibility is a
learned behavior and regular school attendance patterns encourage the development of responsible patterns of behavior, each student attending VHS is expected to
make every effort possible to be in school every day. The VHS Attendance Policy is developed with the idea that if a student is not present in school he/she is not
learning. VHS attendance regulations are expressed to encourage attendance and to encourage an “on the job” attitude for students to follow and to maintain throughout
life.
VHS understands, however, that sometimes it becomes necessary for a student to be absent; therefore, the following sections have been devoted to providing the
student and parent with guidelines as to our attendance procedures and policies.

ABSENCE PROCEDURE

Parents or guardians must call the Attendance Office (531-3079) between the hours of 7:00 a.m. and 3:00 p.m. if a student is going to be absent or tardy, or leave
school for an appointment. If the parent explains on the student’s first day of absence that the student will be gone for an extended time, in the hospital, long illness,
etc. then the parent need not call back every day. A parent who is out of town or cannot call because of unusual circumstances must call the high school the day he/she
returns. The purpose of the phone call is to notify the school authorities that the parent is aware of the student’s absence from school. Failure to notify the Attendance
Office within two school days of an absence could lead to disciplinary action. THE PHONE CALL DOES NOT GUARANTEE AN EXCUSED ABSENCE (see excused
absence below). Secretaries answering the phones will ask the reason for the student’s absence. If there are unusual circumstances for a student’s absence, parents
should ask to speak with an administrator.
If there is no phone in the home, the student should bring a note from home and report to the attendance office before classes start in the morning on the day he/she
returns to school. The note should contain the student’s name, date of absences, reason for absence, and the parent’s signature.

ATTENDANCE POLICY

IC 20-8.1-3-33 states that it shall be unlawful for a parent to fail to ensure that his/her child attend school as required. A Parent Excused Absence is any absence resulting
from the student being ill, but not ill enough to consult a doctor. It is the parents’ responsibility to keep absences to a minimum, except in cases of extended illness or
extremely unusual circumstances. When a student has poor attendance, the student’s learning process and possibly his/her grade could be seriously affected. These are
simply natural consequences. The student will not be required to make up time if he/she has an excused absence. However, even if the student makes up all of his/her
work, he/she cannot make up the loss of class discussion or teacher instruction that took place on the days the student was absent from class.
UNEXCUSED ABSENCE - An unexcused absence is absence from school for all day or for any single portion of the day, which has been confirmed by the parent or
guardian, but does NOT fall within the guidelines of excused absences. It is the belief of VHS that time on task is an important ingredient to effective schooling.
Therefore, time missed as a result of an unexcused absence must be made up. This time is not viewed as a punishment but simply as an equalization of time.
TRUANCY - A student who leaves the school building without prior permission from the administration, who remains in the school building but miss class time without
permission, or who refuses to attend school in defiance of parental/guardian authority will be considered truant. A student who reports to class more than five (5)
minutes late (for periods 2 - 7) will be marked unexcused and may be considered truant rather than tardy. A student who is truant will face disciplinary action, which
may include two (2) Friday classes for each day of truancy. On the third truancy from a class or classes during a school year, a student may have his /her name sent
to the BMV and his/her driver’s permit/license will be revoked.

CHRONIC ABSENTEE/HABITUAL TRUANT DESIGNATION

Senate Enrolled Act (SEA) 338 defines “chronic absenteeism” as a student who is absent 10% or more of the school year for any reason. Furthermore, SEA 338
defines a “habitual truant” as a student who is absent for 10+ days without excuse or without being absent under a parental request that has been filed with the school.
As a result of SEA 338, VHS is required to continuously monitor student attendance, reduce absenteeism and truancy, and report students who are chronically absent
or habitually truant to the State, which includes a referral to Project Attend and revocation of driver’s permit/license and/or work permit.

EXCUSED ABSENCES

NOTE: Excused absences are defined as absences that the school regards as legitimate reasons for being out of school, but are NOT exempt the State.
A. Personal illness or injury requiring absence. It should be noted that most medical offices provide forms to be completed by the nurse or office staff. We require that
whenever a student visits a doctor’s office, due to illness or injury, that he/she return to school with a note from that office stating the days the student will be/was
absent from school. This could help avoid absence problems later if a student starts to accumulate too many absences. After five (5) consecutive absences, school officials may
require a doctor’s note. If the student absences, due to illness, become excessive, we will require doctor’s notes for any subsequent absences, due to illness.
B. Regularly scheduled medical and dental appointments should be scheduled during non-school hours whenever possible. If an appointment is scheduled during
school hours, a student is expected to attend school except for the time of the appointment and return to school with a medical excuse from the doctor’s/dentist’s office.
C. Death in the immediate family.
D. Attendance at a funeral of someone outside of the immediate family, if the parent deems it necessary (A student is expected to attend school except for the time
of the funeral.)
E. Religious holidays.
F. College and Career Days. (Juniors and seniors only)
G. Driver’s examination. (A student is expected to attend school except for the time of the examination.)
H. Military examinations (Arrangements must be made in advance and must be verified.)
I. Other emergencies and unusual circumstances as approved by the administration prior to the absence.
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EXEMPT ABSENCES

A student will not be counted as being absent from school for the following reasons when a parent note and legal documentation is submitted:
A. serving as a page in the Indiana General Assembly;
B. working on precinct election board or assistant to a political candidate or a political party on the date of a general, town, or special election;
C. any absences due to approved school-related field trips, rehearsals, contest, etc.;
D. National Guard duty;
E. court appearance when required by legal authorities. (A student is expected to attend school except for the time of the court appearance.); and
F. homebound or institutionalized student. (A student must be receiving tutoring).

PROCEDURE FOR SIGNING IN AND OUT

Students arriving to school after 7:45 a.m. must report directly to the attendance office and sign in, and they must provide a note from the parent explaining the reason
for being late. The tardy policy will be in effect for those arriving to school before 7:45 a.m.
Once a student arrives at school, he/she is required to enter and remain in the building until school is dismissed. If a student needs to leave the building, for any reason
(except vocational class), he/she must sign out through the attendance office. The student must show the attendance office personnel a note, signed by a parent,
explaining the reason for the student leaving the building.
This procedure is necessary because it is the school’s responsibility to know where a student is during the school day.
A student must be in attendance at least four (4) periods in order to attend or participate in any extra-curricular activities that day, unless pre-arranged with
school officials.

PROLONGED MEDICAL CONDITION

Any student who is experiencing a “prolonged medical condition,” an illness which results in missing a considerable number of school days, will be required to provide
a signed physician’s statement explaining the “prolonged medical condition.” This physician’s statement must be presented to the Attendance Office at the beginning
of each semester. This signed statement will allow the student to miss ten (10) days without continually visiting the doctor for separate signed physician’s notes.

PLANNED FAMILY ABSENCE

A parent who wishes to have his/her child absent from school for family vacations or college visitations must ensure the guidelines listed below are satisfied:
1. The parent must arrange with the Attendance Office at least three (3) school days in advance of the date on which the student’s absence is requested.
2. After arrangements are made with the Attendance Office, the student should speak to each teacher sometime before the absence, explaining the reason and
arranging for makeup work.
3. The student will be expected to return to school as nearly current with class work as possible.
4. A schedule for additional work or tests missed should be developed with each teacher immediately upon return.
5. A student is discouraged from taking vacation days prior to, or just following school breaks.
6. College visitations must be verified, in writing, by the college office of admissions. College visits are limited to two per year and are granted only to juniors
and seniors. Students must get approval from administration for additional visits.

MAKEUP WORK

It is in the self-interest of the student to promptly make up all work regardless of the reason for the absence. In any absence, it is the student’s responsibility upon
his/her return to meet with each teacher and determine any and all work that must be completed.
If a student has been absent one (1) day with the knowledge of a forthcoming test or assignment due, he/she will be expected to take the test or turn in the assignment
upon his/her return to school.
If a student is absent more than one day, all work made up within the designated time limit of one school day for each school day absent will be fully credited, with a
maximum limit of ten (10) consecutive days.
If a student is absent three (3) or more consecutive days, his/her parents may contact the school for make-up work. In most cases, homework requests will be ready
by 3:00 p.m. the next day.

INCOMPLETES

Occasionally, because of illness, accidents, or family problems, it becomes necessary to receive an incomplete on the report card. For a student to receive an incomplete, the teacher must be informed of the reason before the grades are due, and then all missed work shall be completed within TWO WEEKS. Failure of a student to
report reason for not completing course requirements or not completing requirements in the allotted two weeks shall result in a grade of “F” on the incomplete work.
There shall be no incompletes given at the end of the school year except through the approval of the principal. Again failure to complete course requirements within
TWO WEEKS will result in a grade of “F” on the incomplete work. It is the student’s responsibility to complete requirements and to keep teachers informed of their
current status. With rare exceptions, final exams are compulsory and an integral part of the class requirements. If a student does not complete a required final exam,
the student will receive a grade of “F” for the course.

ABSENCE FROM STUDY HALL

Study halls are provided as a means by which students can utilize school time to complete work, receive tutoring, do research, receive counseling, or complete makeup
work. Hence, truancies and absences from study halls will not be tolerated and appropriate penalties will be imposed by the administration.

PERFECT ATTENDANCE

Perfect attendance awards will be given to those students who have not been absent from school for any reason. A student is considered absent if they miss ANY part
of the school period/class/day. Perfect means perfect.
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TARDY POLICY

TARDY STATEMENT

Excessive tardiness is a serious matter. The school accepts the responsibility of helping develop good character habits in its students. Chronic tardiness is a detriment
to the establishment of such habits and, therefore, cannot be condoned. It is the expectation of the school that the student be in the classroom when the bell rings.

TARDY PROCEDURE

All tardies to classes during the day will be handled in the manner described below. A tardy is defined as a student not being in the classroom when the bell begins to
ring. If a student is tardy, teachers MUST follow the procedures outlined below:
First Offense

Second Offense

Third Tardy

Fourth Tardy

Subsequent Tardies

Inform the student
of the tardy

Inform the student of
the tardy

Warning

Warning

Inform the student of the third
tardy and submit a referral to the
appropriate administrator.
Detention

Inform the student of the fourth
tardy and submit a referral to the
appropriate administrator.
Wednesday class

Subsequent tardies
will result in a referral
to the appropriate
administrator

Subsequent tardies for that class
will result in a referral to the
appropriate administrator and will
result in further discipline

Subsequent tardies for that class
will result in a referral to the
appropriate administrator and will
result in further discipline

Inform the student of the tardy and
submit a referral to the appropriate
administrator.
Appropriate disciplinary
consequence, which may include
in-school suspension, out of school
suspension, etc.
If the problem continues, the
consequences will become
stronger and could include revoking
the student’s driving privileges.

If a student is five (5) or more minutes late to class (for periods 2 – 7), the absence will be considered unexcused and the student may be considered truant. The
teacher should document the unexcused absence and submit the discipline referral to the attendance office. The above tardy policy runs through the end of each
semester and will start over at the beginning of the semester.

POLICY STATEMENT

BEHAVIOR POLICY

In order to function properly, public school education must provide an equal learning opportunity for all students. In addition to the regular curriculum, principles and
practices of good citizenship (including an appreciation for the rights of others) must be taught and demonstrated. However, no school or school system can discharge
these responsibilities if it permits students to act in an objectionable manner or to disregard rules and regulations adopted for the benefit of all.
The foundation of public school education is based upon the concept of self-discipline which allows individuals to exist in a world of change and with the rights afforded
them by our federal and state constitutions. Standards of conduct are necessary to assure that students seeking to express their own individual rights do not, at the
same time, infringe upon the rights of others. The responsibility for the development and maintenance of self-discipline falls to the cooperative efforts of students,
parents, teachers, administrators, and community.
Much of the responsibility for rule making, enforcing disciplinary procedures, and other authority as reasonably necessary to carry out the school purposes of the school
corporation is delegated by the Board of Education to responsible officials within the VCS. The purpose of discipline controls is to help create an atmosphere that
promotes the best possible learning environment for all those involved in the education process. In all matters relating to the discipline and conduct of students, school
corporation personnel stand in the relation of parents and guardians to the students of the school corporation. Therefore, school corporation personnel have the right
to take the disciplinary action necessary to promote student conduct that conforms to an orderly and effective education system.
An environment that permits the teaching-learning process to proceed in an orderly manner is the objective of all school personnel. School staff members will make
every effort, individually, collectively, and cooperatively with appropriate available community resources to help each student gain acceptable self-discipline standards.
However, in the absence of self-discipline, the superintendent, principal, and administrative personnel, or any teacher of the school corporation is authorized to take certain
actions reasonably desirable or necessary to help any student, to further school purposes, or to prevent an interference with the education process.
Some behavior is much more serious than other behavior and requires different approaches and clearly defined actions. Verbal warnings, detention, Wednesday
classes (not an elementary option), reprimand, probation, referral to special personnel in the schools (school counselor, assistant principal, principal), parent conferences, restitution, suspension, and expulsion are examples of devices available to school personnel in dealing with pupils who are involved in school discipline problems.
Any or all the techniques may be used.
Certain acts of misconduct will subject the student to suspension or expulsion from school.
Suspension: Subject to the procedural provisions of the applicable Indiana State Statutes, a student may be suspended by a building principal for a period of not more
than ten (10) school days for any conduct constituting grounds for expulsion. In cases where an eLearning day occurs during the suspension time, since eLearning
constitutes a school day, the eLearning day counts as a day of suspension. A hearing examiner may continue the suspension until the date of an expulsion or until the
date the hearing examiner makes a report of his or her findings and recommendations of the action to be taken to the superintendent.
Expulsion: VCS recognizes that removal from the educational programs at the school by expulsion is the most severe sanction that can be imposed on a student and
one that cannot be imposed without due process since removal deprives a child of the right to an education. In accordance with the due process procedures defined in
this policy and by IC 20-33-8, with the exception of a violation of rule 17 listed under the grounds for Suspension or Expulsion in this policy, a student may not be
expelled for a longer period than the remainder of the school year in which the expulsion took effect if the misconduct occurs during the first semester. Whenever a
student is expelled during the second semester, the expulsion remains in effect for summer school and may remain in effect for the first semester of the following school
year. At the discretion of the administration, an Expulsion Waiver Agreement may be offered to the student when deemed appropriate.
Grounds for suspension or expulsion: A student may be suspended or expelled for engaging in unlawful activity on or off school ground if the unlawful activity may
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be reasonably considered as an interference in school purposes or an educational function, or the student’s removal is necessary to restore order or protect persons
on school property. This includes any unlawful activity meeting the above criteria which takes place during weekends, holidays, other school breaks, and the summer
period when a student may not be attending classes or other school functions.
The grounds for suspension or expulsion apply when a student is:
1. On school grounds immediately before, during, and immediately after school hours and at any other time when the school is being used by a school group;
2. Off school grounds at a school activity, function, or event; or
3. Traveling to or from school or a school activity, function, or event, including school buses.
Grounds for suspension or expulsion are student misconduct or substantial disobedience. The following includes examples of student misconduct or substantial disobedience, but are not limited to:
1. Using violence, force, noise, coercion, threat, intimidation, fear, passive resistance, harassment (verbal or physical which includes but is not limited to sexual, racial, and
ethnic) or other comparable conduct constituting an interference with school purposes, or urging other students to engage in such conduct. The following enumeration is
illustrative of the type of conduct which may result in expulsion:
a. Occupying any school building, school ground, or part thereof with intent to deprive others of its use.
b. Blocking the entrance or exits of any school building or corridor or room therein with intent to deprive others of lawful access to or from, or use of the building,
corridor, or room.
c. Setting fire to or damaging any school building or property.
d. Falsely activating the fire alarm system; setting off fire crackers or similar items.
e. Prevention of or attempting to prevent by physical act the convening or continued functioning of any school or educational function, or of any lawful meeting or
assembly on school property.
f. Continually and intentionally making noise or acting in any manner so as to interfere seriously with the ability of a teacher or any other school personnel to
conduct the educational function under their supervision.
However, none of the foregoing restrictions are to be construed as to make any particular student’s conduct a ground for expulsion where such conduct is constitutionally
protected as an exercise of free speech or assembly or other rights under the Constitution of Indiana or the United States.
2. Causing or attempting to cause damage to school property, stealing or attempting to steal school property or being in possession of stolen school property.
3. Causing or attempting to cause damage to private property, stealing or attempting to steal private property or being in possession of stolen private property.
4. Causing or attempting to cause physical injury or intentionally behaving in such a way as could reasonably cause physical injury to any person.
5. Threatening or intimidating any student for the purpose of, or with the intent of, obtaining money or anything of value from the student.
6. Possessing, handling, or transmitting a knife or any other object that looks like or can be reasonably considered a weapon or other dangerous device, including
but not limited to chains, stars, numb chucks, metal knuckles, spiked bands, laser light pens, etc.
7. Possessing or attempting to possess, using or attempting to use, selling or attempting to sell illicit drugs, drug related paraphernalia, substances represented to
be illicit drugs, prescription drugs, alcohol, stimulant, inhalant, intoxicant of any kind, or/and any product that produces an altered mental or physical state when used.
8. Providing or bartering for illicit drugs, drug related paraphernalia, substances represented to be illicit drugs, prescription drugs, alcohol, stimulant, inhalant, intoxicant of any kind, or/and any product that produces an altered mental or physical state when used.
9. Failing in a substantial number of instances to comply with directions of teachers or other school personnel during any period of time when the student is properly
under their supervision, where the failure constitutes an interference with school purposes or an educational function.
10. Engaging in any activity forbidden by the laws of Indiana that constitutes an interference with school purposes or an educational function.
11. Violating or repeatedly violating any rules that are reasonably necessary to carry out school purposes or educational functions and are validly adopted in
accordance with Indiana law.
12. Failing to comply with the vaping/smoking/tobacco restrictions for school buildings.
13. Being absent; truant from school or class without the knowledge or consent of the parent or school, or absent from school when there is an attempt to evade the
School Attendance law.
14. Engaging in any speech, drawings or conduct that is lewd, vulgar, indecent, or offensive to the purposes of the VCS; including, but not limited to speech,
drawings, or conduct that relates to sexual acts, cults, street gangs, skinheads, etc., that are disruptive to the educational atmosphere or that relates to acts of serious
disrespect to school employees.
15. Failing to notify school officials or to secure administrative authorization to attend VCS as a tuition student if a student’s legal settlement or residency is not within
the attendance boundaries of the VCS or failing to pay tuition.
16. Aiding, assisting, or conspiring with another person to violate student conduct rules or state or federal law.
17. Possession of a firearm or other deadly weapons.
a. No student shall possess, handle or transmit any firearm on school property.
b. The following devices are considered to be firearms or other deadly weapons:
• Any weapon which will or is designed to or may readily be converted to expel a projectile by the action of an explosive;
• The frame or receiver of any weapon described above;
• Any firearm muffler or silencer;
• Any destructive device which is an explosive, incendiary, or poison, gas bomb, grenade, rocket having a propellant charge of more than four ounces, missile
having an explosive or incendiary charge of more than one-quarter ounce, mine or any similar device;
• Any weapon which will, or which may be readily converted to, expel a projectile by the action of an explosive or other propellant, and which has any barrel
with a bore of more than one-half inch in diameter;
• Any combination of parts either designed or intended for use in converting any device into any destructive device described in the two immediately preceding
examples, and from which a destructive device may be readily assembled;
• An antique firearm;
• A rifle or a shotgun which the owner intends to use solely for sporting, recreations, or cultural purposes;
• A weapon, device, laser or electronic stun weapon, equipment, chemical substances, or other material that in the manner it is used, or could ordinarily be
used, or is intended to be used, is readily capable of causing serious bodily injury; or
• An animal that is readily capable of causing serious bodily injury.
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c. The penalty for possession of a firearm: ten (10) days suspension and expulsion from school for one (1) calendar year.
d. The superintendent shall notify the county prosecuting attorney’s office when a student is expelled under this rule.
18. Gang prevention.
The presence of gangs and gang activities can cause a substantial disruption to school and school activities. A “gang” is defined as any group of students who are
perceived as a distinct group (not an approved school organization), which prompts a disruptive response in the school community.
The following rules act to prevent disruption and to prohibit gang activities by restricting those actions which foster such activities or which, because they may be
performed in relation to gang activities, endanger even those students who do not intend to show gang membership or affiliation.
No student on school property or at any school activity:
a. Shall wear, possess, use, distribute, display, or sell any clothing, jewelry, emblem, badge, symbol, sign, drawing, graffiti, or other items which may be viewed by
school officials as evidence of membership in or affiliation with a gang.
b. Shall commit any act or omission, or use any speech, either verbal or nonverbal (gestures, handshakes, drawing, graffiti, other written communications, etc.)
showing membership or affiliation in a gang.
c. Shall use any speech or commit any act or omission in promoting the interests of any gang or gang activity, including but not limited to:
1. Soliciting others for membership in any gangs;
2. Intimidating or threatening any persons;
3. Violating any other rules as stated in the student handbook;
19. Engaging in any kind of aggressive behavior that does physical or psychological harm to another person or urging of other students to engage in such conduct.
Prohibited conduct includes coercion, harassment, bullying, hazing, or other comparable conduct.
20. Failing to report the actions or plans of another person to a teacher or administrator where those actions or plans, if carried out, could result in harm to another
person or persons or damage property when the student has information about such actions or plans.
21. Failing to completely and truthfully respond to questions from a staff member regarding school related matters including potential violations of the student conduct
rules or state or federal law.
22. Bullying, Harassment, and Threats:
VCS is committed to providing a safe, positive, productive, and nurturing educational environment for all of its students. VCS encourages the promotion of positive interpersonal relations between members of the school community. Bullying behavior toward a student, whether by other students, staff, or third parties is strictly prohibited and will
not be tolerated. This prohibition includes physical, verbal, social/relational, and psychological abuse, electronic or written, as provided herein VCS will not tolerate any
gestures, comments, threats, or actions which cause or threaten to cause bodily harm or personal degradation and/or create an objectively hostile learning environment.
This policy applies when a student is on school grounds immediately before or during school hours, immediately after school hours, or at any other time when the school is
being used by a school group; off school grounds at a school activity, function, or event; traveling to or from school or a school activity, function, or event; or, using property
or equipment provided by the school. In accordance with Indiana state law, bullying prevention rules may also be applied regardless of the physical location in which the
bullying behavior occurred as long as the actions take place between the students of the same school district.
Bullying as defined in state law means overt, repeated acts or gestures, including verbal, written or digital/electronic communications transmitted, physical acts committed,
or any other behaviors committed by a student or group of students against another student with the intent to harass, ridicule, humiliate, intimidate, or substantially harm the
other student. This type of behavior is a form of harassment, although it need not be based on any of the legally protected characteristics, such as sex, race, color, national
origin, marital status, or disability. It would include, but not be limited to, such behaviors as stalking, intimidating, menacing, coercion, derogatory name-calling, taunting,
making threats, and hazing.
If a student is the target of bullying or any unwanted sexual, gender, religious, racial, ethnic, or physical disability-related conduct or derogatory communications, the student
should report such behavior to the office. All reports shall be kept confidential and shall be investigated in a timely manner. All threats of any nature will be taken seriously
and dealt with accordingly. Threats of disrupting the educational process, administering bodily harm, damaging property, or committing acts of violence will all be dealt
with severely. School board policies and administrative guidelines are in place stating that a student threatening others or threatening suicide may be required to be
professionally evaluated before being allowed to return to school. “I was only kidding” is not a justifiable defense or excuse.

INVALIDATION OF DRIVER’S LICENSE OR LEARNER’S PERMIT

In accordance with the IC 9-24-2-1, which provides that any student under the age of 18 and who receives a second out-of-school suspension during a year or an
expulsion for disciplinary reasons, will have his/her name sent to the Indiana BMV which will invalidate the student’s license or permit until the earliest of the following
events:
1. The person becomes 18 years of age.
2. The suspension, expulsion, or exclusion is reversed.

STUDENT DISCIPLINE INFRACTIONS

The principal or his designee may discipline a student, through after school detentions, Wednesday class assignments, community service, and/or suspension from
school for any of the following acts but not limited to:
1. Loitering on school grounds without permission or not being part of an authorized group at school.
2. Wearing inappropriate clothing to school.
3. Causing trouble at any educational function or school sponsored event.
4. Repeated unexcused absences from school, individual classes or conferences (truancy).
5. Causing problems while traveling to and from school.
6. Repeated tardiness to school or individual classes.
7. Frequent or repeated minor offenses.
8. The use or possession of vaping products, tobacco products, or vape chargers, matches and lighters on school property.
Possession of a lighted tobacco product is considered use.
9. Electronic items that may cause a disruption such as portable media players, laser light pens, etc. are not permitted.
10. Refusal to obey school rules and standards or school authorities or advocating that others do the same.
11. Use of abusive and/or vulgar, indecent language or gestures.
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12. Theft or knowingly possessing stolen articles.
13. Extortion.
14. Throwing or propelling any object. Permitted athletic activities shall not constitute a violation of this provision.
15. Harassment: hazing, bullying, harmful pranks, sexual harassment, harassment threats, or intimidation.
16. Indecent exposure.
17. Leaving the school, class or class assignments without permission from authorized school authority (truancy).
18. Setting off false fire alarms.
19. Disrespect for teachers or other school authorities.
20. Conduct constituting an interference with school purposes.
21. Petting, necking, or other inappropriate physical contact.
22. Making excessive noise or behaving in any manner that disrupts the educational process.
23. Endangering the safety of others by fighting, pushing, shoving, tripping, and/or throwing any object that might cause bodily harm.
24. Soliciting of funds for any purpose without approval from the principal.
25. Cheating on a test/homework (check school wide policy).
26. Mutilating, littering, defacing, or destroying school property at any time.
27. Setting any fire in or on school property at any time.
28. Refusing to give identity, to give false identification to any Board employee and/or failing to justify his presence, that is, by giving evidence that he has permission
from a Board employee to be at a said location.
29. Possession of a forged or altered doctor’s note.
30. Corruption of school communications, which include stand alone and on-line computers.
31. Knowingly possessing, handling, or transmitting any object that can reasonably be considered a weapon.
32. Inappropriate use of/or forging a hall pass. Forging or impersonating another person.
33. Failing to attend after school detentions or warranting excessive after school detention assignments.
34. Failing to attend Wednesday class or warranting excessive Wednesday class assignments.
35. Careless, unsafe, or reckless driving.
36. Possession of or use of any substance, which is not in compliance with the medication policy.
37. Involvement in gangs or displaying of gang paraphernalia (symbols, types of clothing, signs, colors, etc.)
38. Possession of any cellular communication devices or similar ECD’s, which cause an interference with school purposes.
39. Inappropriate use of school communication devices (office and classroom telephones).
40. Making any unauthorized telephone call in order to be excused from attending school.
41. Pungent sprays, patchouli oils, strong perfumes and like substances are not to be used or worn to school.
42. False informing/accusations.
43. Attending or participating in school functions on the day you have been absent from school.
44. Instigating a school disruption.
45. Provoking or encouraging others to fight.
46. Leaving or attempting to leave the building or school grounds without permission.

CHEATING

The students, teachers, and administration of VHS are committed to the highest standards of honesty and integrity. To that end, members of the Student-Faculty
Senate developed a school wide policy on cheating and plagiarism, which was approved by the administration. This policy will be discussed in detail with the student
body on the opening day of school and a copy of the policy will be posted in each classroom.
Academic dishonesty is a problem in many schools today. Therefore, the following policy has been written to ensure that all VHS students, parents, and teachers
understand what actions are considered academically dishonest and what the consequences are for such actions.
Definition of Academic Dishonesty or Cheating:
Academic dishonesty is an action intended to obtain or assist in obtaining credit for work that is not one’s own. Examples of academic dishonesty may include, but are
not limited to, the following:
1. Communicating with another student during an examination or quiz;
2. Copying material during an examination or quiz;
3. Allowing a student to copy from one’s examination or quiz;
4. Using unauthorized notes or devices;
5. Submitting falsified information for grading purposes;
6. Obtaining a copy of and/or information about an examination or quiz without the knowledge and consent of the teacher;
7. Submitting a paper or project which is not the student’s work;
8. Copying another person’s assignments;
9. Allowing another student to copy one’s assignment;
10. Removing examinations or parts of examinations without the knowledge and consent of the teacher;
11. Impersonating a student to assist the student academically;
12. Having another student impersonate the student to assist academically;
13. Stealing or accepting stolen copies of tests or answer keys;
14. Changing answers and seeking credit on an assignment or examination after the work has been graded and returned;
15. Altering a teacher’s grade book;
16. Falsifying information for applications (e.g., college scholarships);
17. Using computers, audio/visual aids and programmable calculators in violation of guidelines established by the teacher;
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18. Using professional help such as an author, expert, or purchased service in violation of guidelines established by the teacher;
19. Unlawfully copying computer software or data created by others;
20. Misusing school computer systems which are used for student, staff or administrative purposes;
21. Any other violation intended to obtain credit for work which is not one’s own.
Collaborations:
Study or homework collaboration is not considered academic dishonesty unless prohibited or limited by procedures/expectations established by the teacher. Teachers
shall guide students in understanding when collaborative efforts are not appropriate.
Definition of Plagiarism:
Plagiarism is the act of taking and using as one’s own work another’s published or unpublished thoughts, ideas and/or writings. This definition includes computer
programs, drawings, artwork and all other types of work, which are not one’s own. Types of plagiarism include word-for-word, mosaic (rearrangement or rewording
without documentation) and indirect (paraphrasing of a passage without documentation). Material taken from another source without adequate documentation may
include, but is not limited to, the followings:
1. failing to cite with quotation marks the written words, or symbols of another author;
2. failing to footnote the author and sources of materials used in a composition;
3. failing to cite research materials in a bibliography;
4. failing to name a person quoted in an oral report; In instances when a written cited report is required to be submitted along with the oral report and the student
cites properly in the written report but omits citations in the oral report, these errors are considered errors in oral presentation and will be docked according to the
assignment rubric and will not be considered a violation of the plagiarism policy.
5. failing to cite an author whose works are paraphrased or summarized;
6. presenting another person’s creative work or ideas as one’s own in essays, poems, music, audio, art, computer programs or other projects;
7. copying or paraphrasing ideas from literary criticism or study aids without documentation.
Consequences:
The above infractions for academic dishonesty and/or plagiarism are to be reported by all teachers. A record of all offenses will be documented in the student information
system. The consequences may include, but are not limited to, the following:
First Offense

Second Offense

Third Offense

Fourth Offense

No credit given on the
material in question
Wednesday class

No credit given on the
material in question
1-3 day suspension

No credit given on the
material in question
3-5 day suspension

Parent notification

Parent notification

Parent notification

No credit given on the
material in question
Recommendation for
expulsion
Parent notification

Recommended by VHS Student-Faculty Senate, 1993

* Administration may deviate from the listed consequences based on feedback from the referring teacher and the specific circumstances surrounding the offense.
DETENTION

The student should realize that the instructional portion of the school day is actually from 7:35 a.m. to 4:00p.m. As a result, a teacher may request a student’s presence
after the hour of 2:30 p.m. If the student has a job or some other obligation, he/she shall be given one day to rearrange his/her schedule. Refusal to make up time for
a teacher will result in discipline from the office.

WEDNESDAY CLASS

Wednesday class is a 2-hour detention class, which meets on Wednesday from 2:35 to 4:35 p.m. The class is designed to provide punishment for students with
unacceptable behavior by offering an alternative to suspension. The student should realize that Wednesday class in no way takes the place of suspension and that
suspension will still be used. What Wednesday class does is provide the student with an opportunity to continue in the educational process. Wednesday class is also
used as MAKE-UP time for unexcused absences or truancy. Failure to attend Wednesday class, without prior notification to the administration, may result in suspension.
Students are to bring something to study or read to keep them busy. If student is told to leave because of behavior, then the student will be issued a suspension.

SOCIAL PROBATION

Social Probation is the limiting of privileges for student participation in any school sponsored dance or the privilege of driving to school. Students may be placed on
social probation by administration for academic, attendance, or behavioral concerns. Students will receive a letter from the school notifying them that they have been
placed on social probation and the violation that occurred.
Students may be placed on social probation for academics when a student receives two or more failing grades after a grading period. The semester grades will
supersede quarterly grades. Second semester grades will affect social probation for the start of the following school year.
Students may be placed on social probation for attendance when a student accumulates five unexcused absences, or five unexcused tardies to school, or has exceeded the state allotted number of days for absences.
Students may be placed on social probation for behavioral concerns when a student has accumulated five days of out-of-school suspensions, or accumulated ten
days of total (in-school and out-of-school) suspensions, or has been removed from an extracurricular activity (as a non-participant) for negative behavior or at discretion of the administrator.
Students may be removed from social probation by achieving one of the following actions and then submitting ‘Request to be Removed from Social Probation’ form to
their counselor.
A student may be removed from social probation as a result of academic failure after the next (following the quarter of two failing grades) academic quarter report
cards have been released and that student no longer has two failing grades. If a student had two failing grades at the end of the second semester, that student may
retake a failing course during summer school to improve the grade for that particular failing course.
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A student may be removed from social probation as a result of attendance concerns after achieving 30 straight school days of on-time attendance.
A student may be removed from social probation as a result of behavioral concerns after achieving 45 straight school days with no behavioral referrals.

OTHER DISCIPLINARY ACTIONS

The superintendent, principal, any administrative personnel, or any teacher of the school corporation shall be authorized to take any action in connection with student
behavior, in addition to the actions specifically provided in the handbook that are reasonably desirable or necessary to help any student to further school purposes, or
to prevent an interference therewith, such action including but not limited to such matters as:
1. Counseling with a student or group of students;
2. Conferences with a parent or group of parents;
3. Assigning additional work;
4. Rearranging class schedules;
5. Requiring a student to remain in school after regular school hours to do additional school work or for counseling;
6. Restriction of extra-curricular activity;
7. Exclusion from transportation services in accordance with Board policy on transportation for disorderly conduct;
8. In accordance with state law, VHS may contact the BMV after a second suspension from school during that school year, an expulsion or exclusion from school,
or a withdrawal from school to avoid the prior two conditions.

DISCIPLINE FOR STUDENTS AT THE PORTER COUNTY CAREER CENTER

The students who attend Porter County Career Center are sponsored by Porter County Education Interlocal in Porter County, Indiana.
If the discussions with an offending student of the Porter County Career Center do not solve the problem, then the student will be referred to VHS who has the right to
administer appropriate discipline.

PRELIMINARY HEARING

No student may be suspended without a hearing unless a clear and present danger exists, or it is otherwise impossible or unreasonably difficult to hold such hearing.
In such instances, the necessary notice and hearing shall follow as soon as practicable.
The principal or designee shall provide the student with an oral or written notice of the charge(s) against him/her and shall provide a hearing for the student before a
suspension is ordered so that the student has a full opportunity to state why she/he should not be suspended. This preliminary hearing shall be an informal one in
which the student is given a chance to respond to the charges. The student may be informed of the charges and the preliminary hearing if the principal so chooses.
The hearing shall be held on the day of the alleged infraction or as soon thereafter as possible.

SUBSTANCE ABUSE PLAN

I. Mission Statement
The mission of the VCS is to create and maintain a safe learning environment to ensure that all students reach a high level of achievement as determined by local,
state, national, and international standards. VCS will provide the necessary foundation for a safe learning environment through an ongoing system of preventions and
interventions.
II. Statement of Purpose from the Board of Education
The Board of Education of the VCS recognizes that the use of drugs and alcohol will interfere with a student’s ability to reach a high level of achievement and will
compromise the safe learning environment that parents and students expect when students attend school. For the purpose of the Valparaiso Substance Abuse Plan
(SAP) and the administration of that plan, drugs will include but not be limited to the following: illicit and prescription drugs, drug related paraphernalia, substances
represented to be illicit drugs, stimulants, inhalants, intoxicants, and/or any other product that produces an altered mental or physical state when used. To protect
students and the learning environment, the Board prohibits the use, possession, concealment, and/or distribution of any drugs and/or alcohol at any time on school
district property or at any school-related event, and students who violate this policy will be subjected to school disciplinary procedures and consequences. The Board
further delegates the responsibility to the superintendent or designee (henceforth will be referred to as the superintendent) to develop guidelines that will discourage
student drug and/or alcohol usage, and/or will detect student drug and/or alcohol usage at the earliest possible stage.
III. Drug usage in Valparaiso and Porter County.
Porter County, due to its geographic location and economic conditions, has an increased availability and usage of drugs. Data indicate that the mortality rate for druginduced and drug related deaths in Porter County has remained higher than the national average for several years. The focal point of the SAP, since its inception, has
been student assistance. Although some aspects of the Plan require punitive measures, identifying students in need of assistance and providing that assistance for
them is the primary goal of the Plan. Parents, teachers, and students may refer students, including self-referrals from students, to the Student Assistance Team without
fear of punishment. Enhancing the awareness of the drug and alcohol issues within our community will certainly be one step towards eliminating the devastating effects
drugs and alcohol have on the lives of the Valparaiso youth. This plan outlines strategies to help prevent drug and/or alcohol usage at its earliest stage. It will also
provide the school district with an opportunity to intervene before the young adult progresses to more highly addictive drugs.
IV. Prevention
The Board of Education believes the best way to solve drug related issues in the VCS is to develop a strong prevention plan that will discourage the use of alcohol and
other drugs. The SAP focuses on class instruction, counseling, school climate, family and community, and a reasonable suspicion based drug testing procedure.
A. Classroom Instruction
1. All schools will have instructional programs which are designed to assist students in making responsible decisions about the use of alcohol and drugs. Current
and accurate information about the effects of drugs on the body is only one component of an instructional prevention program. Other components include instruction
and skill development related to self-esteem, setting goals, making responsible decisions, understanding feelings, managing conflicts, solving problems, learning refusal
techniques, and improving communication.
2. Training in prevention strategies and new curriculum materials will be available to staff.
B. Counseling
The Student Services team will assist teachers with the implementation of classroom instruction on alcohol and drug prevention activities. School Counselors and
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Social Workers will work with students, individually and in groups, to supplement prevention instruction and skill development. School Counselors and Social Workers
will also work with staff and families to maximize the prevention efforts of the school.
C. School Climate
1. Prevention efforts will emphasize effective communication throughout all levels of the educational environment. Communication requires an audience ready to
receive information. A receptive audience is dependent upon maintaining a positive and healthy school environment that daily encourages the student’s positive selfconcept, enthusiasm for learning, outlets for self-development and creativity, responsible decision-making, and problem-solving. Recognition of the needs of high-risk
students and families is important.
2. The VCS is committed to the principles of the Team LEAD program as a means to promote civility and a positive climate in all schools and the community.
D. Family and Community
Valparaiso’s program for prevention of alcohol and other drug use will include a plan to involve families and community resources to increase awareness and knowledge
of services available to them. Students, families, and community members should be actively involved in community and school partnerships.
E. Drug Testing Procedures Related to Reasonable Suspicion
The purpose of this program is to enhance the health and safety of all students and to deter the use of drugs and alcohol by Valparaiso students.
The administration shall have the authority to require any student to submit to a chemical test if the administration has reasonable suspicion to believe the student is
using or under the influence of alcohol and/or drugs.
Reasonable suspicion may arise from but is not limited to the following:
1. A student’s physical appearance, odor, and/or behavior indicate the use of drugs and/or alcohol.
a. unusual drowsiness and/or sleepiness;
b. alcohol or chemical odors on clothes or breath;
c. slurred, incoherent speech;
d. difficulty in comprehending conversation and/or being confused;
e. change in speech or difficulty in expressing him/herself;
f. disorientation and/or difficulty in concentrating;
g. use of eye drops or sunglasses to hide redness of eyes;
h. frequent nosebleeds and/or constant redness of nasal membranes;
i. unusual swings in emotion or inappropriate behavior for the situation;
j. hyperactivity or euphoria;
k. unusually aggressive behavior;
l. lack of manual dexterity;
m. lack of coordination;
n. inability to stand relatively motionless, without leaning;
o. unexplained excessive absenteeism or tardiness;
p. unusual accident or injury; and
q. unusually rapid and marked increase in weight and/or strength.
r. violation of the closed campus policy- If the school administration determines that a student has violated any or all of parts of Section IV, Subsection E, Numbers
1-4 of this document, the parent or guardian (henceforth will be referred to as parent) of the student under suspicion will be contacted and asked to immediately attend
a meeting with the principal and/or his/her designee (henceforth will be referred to as the principal). The parent will be informed of the evidence related to the facts
connected to the reasonable suspicion and will be given an opportunity to respond to the facts and evidence presented. The principal will ask the parent to sign a
release form to allow school personnel and/or a service provider to administer a breathalyzer test, an oral mouth swab test, and/or a urine test. A refusal of the parent
to sign the release form will be viewed the same as a positive drug and/or alcohol result. The cost of the test(s) will be borne by the VCS. The principal will notify the
parents of the test results within a reasonable time frame. If a student tests positive, disciplinary action will be taken as outlined in the student handbook. A student’s
refusal to submit to the test is considered a “positive” result and will require appropriate disciplinary action.
2. Possession of drugs and/or alcohol.
3. Credible information communicated to an administrator by a teacher, parent or other adult, or student indicating that a student is using, possessing,
or under the influence of drugs and/or alcohol.
V. Voluntary Referrals
If a student or the student’s parent voluntarily refers the student to a school official (substance abuse coordinator, school counselor, the student’s coach, extra- curricular
sponsor, teacher, director of athletics, or administrator) for a substance abuse problem and the self-referral or parent referral occurs prior to any legal involvement
and/or any school-initiated investigation, the student behavior penalty, the extra-curricular penalty, and the athletic penalty will be waived during the time the student is
enrolled and participating in the student substance abuse plan agreed to with the substance abuse coordinator and approved by the principal.
A voluntary self-referral by a student and/or a voluntary referral made by a parent seeking assistance for substance abuse problems concerning their child will be
confidential. Anonymity will be maintained, except for those professionals who will be working with students in the SAP who will be informed on a need to know basis.
In the case of a voluntary self-referral by a student, the parent of the student must be notified.
A student who participates in the plan will be required to submit to unannounced drug testing, as outlined in Section IV, Subsection E of this document, to determine if
the student has stopped abusing substances. Drug tests shall be arranged by the substance abuse coordinator who is also charged with monitoring the results of the
tests and reporting the results to the principal. Should a drug test show positive for substance abuse, the student and the parent would be required to meet with the
substance abuse coordinator and the principal to discuss methods to more effectively meet the student’s needs. The student and parent would be encouraged to
participate in a more restrictive substance abuse plan recommended by the substance abuse coordinator and approved by the principal. Failure on the part of the
student or parent to actively participate in the modified plan would result in the termination of services offered by the substance abuse coordinator. The parent would
be encouraged to seek additional professional assistance outside the school environment and the school would provide no further assistance through a student
substance abuse plan.
A student who violates or attempts to violate school rules, district policies, and/or guidelines with respect to substance abuse, during the student’s participation in or at
any time after the termination of a student substance abuse plan, will be considered in violation of the SAP and will face the applicable consequences.
VI. Violations of the SAP
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A. Policy Statement
Students who possess or attempt to possess, use or attempt to use, sell or attempt to sell drugs, as defined in this plan, or alcohol to other students while on school
grounds immediately before, during, and immediately after school hours or at any other time when the school is being used by a school group; off school grounds at a
school activity, function, or event; or while traveling to or from school or a school activity, function, or event, including while being transported on school buses or in
private vehicles, shall be subject to school disciplinary procedures and consequences.
The Board of Education has mandated that students who possess or who are under the influence of or in possession of alcohol and/or drugs shall meet with the
substance abuse coordinator. The substance abuse coordinator will provide assistance to the student and/or the family by conducting an assessment, offering recommendations to the family for professional counseling or treatment, and assisting in developing a substance abuse program which must be agreed to by the student,
parent, the substance coordinator, and approved by the principal. The substance abuse coordinator will not handle related discipline. Consequences, if any are assigned, will be assigned by the appropriate administrator in accordance with applicable state and federal statutes and established guidelines.
B. Violations
1. First Violation
Students who possess or attempt to possess, use or attempt to use alcohol and/or drugs, as defined in this plan, while on school grounds immediately before, during,
and immediately after school hours or at any other time when the school is being used by a school group; off school grounds at a school activity, function, or event; or
while traveling to or from school or a school activity, function, or event, including while being transported on school buses or in private vehicles the first time, shall be
subject to the following disciplinary procedures and consequences outlined below.
The principal shall recommend to the superintendent that the student be expelled from school for a period of time as recommended by the principal and in compliance
with applicable state and federal statutes and school policies, guidelines, and rules. The principal may recommend that the expulsion be deferred and a Probationary
Continued Education Agreement be implemented if the student admits the truth of the allegations and the student and parent agree that the student shall not return to
school until the student meets with the substance abuse coordinator for a preliminary assessment of chemical use and is in compliance with the recommendations
made by the substance abuse coordinator and with the approval of the principal. If the student violates any of the terms of the Probationary Continued Education
Agreement, the principal shall invoke the previously deferred expulsion.
2. Second Violation
If a student commits a second offense of the SAP of any type, at any time while enrolled in grades six (6) through 12, including submitting a drug test which shows no
decrease in the levels of illegal substance (except when the previous test showed no drug usage), while enrolled as a student in the VCS while on school grounds
immediately before, during, and immediately after school hours or at any other time when the school is being used by a school group; off school grounds at a school
activity, function, or event; or while traveling to or from school or a school activity, function, or event, including while being transported on school busses or in private
vehicles, the principal shall invoke the previously deferred expulsion if applicable or shall recommend to the superintendent an expulsion without an option for a waiver.
3. Providing, Selling or Bartering Offenses
If a student attempts to sell, provide or barters for alcohol and/or drugs to other students while on school grounds immediately before, during, and immediately after
school hours or at any other time when the school is being used by a school group; off school grounds at a school activity, function, or event; or while traveling to or
from school or a school activity, function, or event, including while being transported on school busses or in private vehicles, the principal shall recommend to the
superintendent that the student be expelled from school. A waiver of the expulsion may not be offered to persons charged under this section of the guideline. The
principal shall consult with the superintendent to determine if this section is applicable to a violation of the substance abuse plan.
VII. Violations of the SAP- High School Extra-Curricular Participation (Non Athletic Participation)
The Extra-curricular Club and Activity program in VHS is a valuable part of the total educational program. Some of the benefits to the students include the opportunity
to gain leadership skills and a sense of responsibility, provide service to others, develop healthy social relationships, and to experience further educational challenges.
Students participating in extra-curricular clubs and activities are required to abide by the rules as listed in the Parent/Student Handbook including, but not limited to,
the attendance rules and the School Behavior Code.
Those students who participate in extra-curricular clubs and activities should be an exemplary representative of VCS and the community. Therefore, in addition to the
previously mentioned rules, participating students are required to abide by the following additional rules A through C which are in effect during the calendar year:
Rule A. Students are not to possess or attempt to purchase, sell, use or be under the influence of any substances represented to be illicit drugs, improperly obtained
prescription drugs, alcohol, stimulant, products designed to be smoked or inhaled, or intoxicant of any kind, and/or any product whose use produces an altered mental
or physical state when used. Attendance at an activity whether school related or not, where the above rule violation(s) are taking place will constitute a violation of the
rule.
Rule B. Every student shall be subject to the penalty provisions listed below if he/she has acted in a manner that would constitute a crime if committed by an adult
or that could result in a criminal charge brought in juvenile or adult court.
Rule C. Every student shall be subject to the sponsor’s own rules that he/she has established prior to the start of the activity regarding any rules not covered by the
above guidelines. These rules shall be in writing so that there will be no misunderstanding on the part of the participants and their parents.
A. Enforcement Procedure
No penalties set forth below shall be imposed until the member is afforded an opportunity for an informal hearing conducted by the appropriate principal, which includes:
1. A written or oral statement of the charges against the member.
2. A summary of the evidence, if he/she denies the charge.
3. An opportunity for the member to explain his/her conduct.
If the principal decides that a penalty set forth below should be imposed against the member, he/she will, within 24 hours of the informal hearing, or such additional
time as is reasonably necessary, send a written statement to the member and to the member’s parents describing the conduct, misconduct or violation of the rule or
rules, the reasons for the action taken by the principal, and the penalty imposed.
B. Violations
After the informal hearing, the principal shall impose the following penalties if he/she determines that any of the rules in the Parent/Student Handbook and/or Rules A
through C as previously listed in this section have been violated. All penalties commence on the date of the written statement to the student and to the student’s parents.
1. First Violation
The member shall be ineligible to participate in 50% of the activities of the organization(s). The principal shall determine consequences of the student’s alleged behavior
after conferring with the sponsor.
2. Second Violation
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Student will be ineligible for membership in clubs or activities for a period of one year.
3. Third Violation
Student is permanently ineligible for membership in clubs and activities.
VIII. Violations of the SAP- High School Athletic Participation
The interscholastic athletic program of VHS is an integral part of the school system. As such, the responsibility of administration lies with that of the director of athletics,
high school principal, the superintendent, and the Board of Education. The VCS believes strongly in the educational value of interscholastic athletics when properly
administered. One of the most important benefits of athletics is the mental and physical development of the participant who represents the school in athletics. To
achieve these values, good training is emphasized in the program. Student athletes participating on school teams are required to abide by the rules listed in the
Parent/Student Handbook and the Indiana High School Athletic Association. In addition to the rules in the Parent/Student Handbook, student athletes are bound by the
following Rules A through C, which are in effect during the calendar year.
Rule A. Student athletes are not to possess or attempt to purchase, sell, use or be under the influence of any substances represented to be illicit drugs, improperly
obtained prescription drugs, alcohol, stimulant, products designed to be smoked or inhaled, or intoxicant of any kind, and/or any product whose use produces an altered
mental or physical state when used. Attendance at an activity whether school related or not, where the above rule violation(s) are taking place will constitute a violation
of the rule.
Rule B. Every student athlete shall be subject to the penalty provisions listed below if he/ she has acted in a manner that would constitute a crime if committed by
an adult or that could result in a criminal charge brought in juvenile or adult court.
Rule C. Every student athlete shall be subject to the coach’s own rules that he/she has established prior to the start of the season regarding training, practices,
curfews, and any rules not covered by the above guidelines. These rules shall be in writing so that there will be no misunderstanding on the part of the participants and
their parents.
A. Enforcement Procedure
No penalties set forth below except those dealing with abuse shall be imposed until the student athlete is afforded an opportunity for an informal hearing, conducted by
the director of athletics, which includes:
1. a written or oral statement of the charges against the student athlete;
2. if he/she denies the charge, a summary of the evidence against the student athlete; and
3. an opportunity for the student athlete to explain his/her conduct.
If the director of athletics determines that a penalty set forth below should be imposed against the student athlete at the conclusion of the informal hearing he/she will,
within 24 hours of the informal hearing, or such additional time as is reasonably necessary, send a written statement to the student athlete’s parent describing the
conduct, misconduct or violation of the rule or rules, the reasons for the action taken by the director of athletics, and the penalty imposed.
B. Violations
After the informal hearing, the director of athletics shall impose the following penalties if he/she determines that any rules in the Parent/Student Handbook and/or Rules
A or B as previously listed in this section have been violated. All penalties commence on date of written statement that is sent to the athlete’s parent describing the
conduct, misconduct or violation as described in the preceding paragraph.
1. First Violation
Violations of Rule A will include:
a. The student athlete shall be ineligible from participating in 50% of the varsity scheduled events allowed by IHSAA By-Laws and Articles of Incorporation in the
sport he/she is currently participating.
b. During the period of ineligibility, the student athlete shall remain away from team practice sessions until he/she meets with the substance abuse coordinator for
assessment, and is in compliance with the recommendations of the director of athletics and substance abuse coordinator. Refusal to participate in an assessment by
the substance abuse coordinator will result in a one (1) calendar year of ineligibility. All penalties commence on date of written statement that is sent to the athlete’s
parent describing the conduct, misconduct or violation as described in the preceding paragraph.
c. A counseling and/or education program for the student athlete and/or parents is required, along with an agreement to meet the terms of a contract developed by
the director of athletics and substance abuse coordinator. Failure on the part of the student athlete to comply with this stipulation will result in the student athlete being
ineligible from participating for one (1) calendar year.
Violations of the Parent/Student Handbook and Rule B will include:
a. The student athlete shall be ineligible from participating in 50% of the varsity scheduled events in the sport he/she is currently participating.
b. A student must complete his/her entire period of ineligibility before actively participating in the student athlete’s next sport. For example, this may mean that a
penalty commencing at the close of football could extend through the first weeks of baseball if baseball is the athlete’s next sport. This student athlete cannot add a
new sport in which he/she has not participated the previous year during the time of his period of ineligibility until the penalty is completed.
EXAMPLE: Two student athletes violate a rule in July. One of them plays football and basketball (the previous year) and one plays only basketball. In this case, the
football-basketball player would begin his period of ineligibility at the beginning of football season. The one who plays basketball only begins his penalty at the beginning
of basketball season. Both regain their eligibility after the penalty is complete.
EXAMPLE: A football player is in violation at Christmas time. If he did not participate in any other sport the previous year, his period of ineligibility begins the following
football season.
Percent (%) of penalties not served will be served during the remainder of the season in which the student athlete is presently competing and or during the next sport
(chronologically) in which he/she was a participant during the previous year.
Violation of Rule C
Any accountability or declaration of ineligibility will be determined by the coach whose established rules are in violation.
2. Second Violation to Rule(s) A and/or B
a. A student athlete’s second violation will result in one (1) calendar year of ineligibility, the ineligibility which will commence as of the date of the written statement
sent by the director of athletics to the student athlete’s parent.
b. One week prior to the student athlete’s reinstatement to his/her sport following the completion of the penalty, the student athlete must make an appointment with
the director of athletics to discuss the procedure for reinstatement.
3. Third Violation to Rule(s) A and/or B
If a student-athlete commits a third violation, he/she is permanently ineligible from participating in interscholastic athletics.
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C. Ineligibility - Starting Date
First time ineligibility begins on the first day of IHSAA authorized practice. If a violation occurs during season, the period of ineligibility begins on the date of notification
to the athlete.
Time counted toward the 50% ineligibility stops when the team is eliminated from the IHSAA state tournament.

SPECIAL NOTES

Full details of the rules, regulations and due process procedure of the VCS are available in the office of the Superintendent of Schools:
Valparaiso Community Schools Administration Building
3801 North Campbell Street
Valparaiso, IN 46385
TEL: (219) 531-3000

CODES IDENTIFYING VHS SPORTS TEAMS
BOYS

GIRLS

Fall

Fall

BCC
FFB
JVFB
FB
BSOC
BT

Cross Country
Freshmen Football
Junior Varsity Football
Varsity Football
Soccer
Tennis

FBB
JVBB
BB
BS
W

Freshmen Basketball
Junior Varsity Basketball
Varsity Basketball
Swimming
Wrestling

GCC
GG
GSOC
FVB
JVVB
VB

Cross Country
Golf
Soccer
Freshmen Volleyball
Junior Varsity Volleyball
Varsity Volleyball

FGB
JVGB
GB
GYM
GS

Freshmen Basketball
Junior Varsity Basketball
Varsity Basketball
Gymnastics
Swimming

Winter

Winter

Spring
FBA
JVBA
BA
BG
BT

Spring

Freshmen Baseball
Junior Varsity Baseball
Varsity Baseball
Golf
Track

JVSB
SB
TN
GT

Junior Varsity Softball
Varsity Softball
Tennis
Track

DUNELAND CONFERENCE SCHOOLS
Chesterton
Lake Central
Merrillville
Portage

Crown Point
La Porte
Michigan City
Valparaiso
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