McSwain Union Elementary School
2018-2019
Calendar & Student/Parent Handbook

Growing Leaders, One Child at a Time
In this calendar/handbook you will find valuable information regarding the School and District programs and activities that apply to your child.
Please take time to review the information in the handbook, and be sure to note the information that applies to your children each month.
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We welcome you to an exciting and challenging 2018/2019 school year. On behalf of Supt. Rosa,
the McSwain School Board members, and the staff we would like to extend our appreciation and
gratitude to the McSwain families and community for the continued support you provide to the
school.
Providing an environment that is safe, challenging, and supportive for McSwain students is a prime
goal for the McSwain staff. In order to help each student reach their academic potential it is essential that a partnership between parents, community members and staff be formed. We need and
appreciate your participation and help. We thank you for your continued support and look forward to
working with you this school year.
The McSwain Community Club, sometimes referred to as the parent’s club, is open to all parents of
McSwain students. The meetings are held on the last Monday of each month. Events that are
sponsored by the McSwain Community Club include: skate night, movie night, box top drive, staff
appreciation luncheon, and graduation activities. Parents are needed to help out with these activities. We hope to see you at the monthly meetings.
The McSwain Education Foundation was founded by community members and McSwain alumni.
The goal of the foundation is to provide financial support for school activities and equipment. The
current board sponsors events such as the “Happy Fall Y’All” dinner/dance and “Reading is Fun”
week. Annual donations are collected along with the fundraising revenue which is used to provide
funds for 8th grade graduation, field trips, student planners, technology, and classroom materials
received through grants. Family and community members are welcome to participate.
The administration requests that all families support these two wonderful groups. Thanks to the
efforts of these groups and your support, students are provided with amenities the school would not
be able to provide. This year we are going to have to depend heavily on the support groups to
provide essential classroom items and extra curricular activities.

The McSwain School District does not discriminate on the basis of race, religion, sex, or socioeconomic status.

It is important that you communicate with your child or children’s teacher(s). The teachers are
dedicated to providing the best education and environment possible. Great communication leads to
great success. Most issues are easily solved with a phone call or e-mail to the teacher or appropriate staff member. If contacting the teacher does not clarify the situation, please feel free to contact
the administration and we will be happy to help resolve the issue.

The McSwain School Board
Mr. Todd Machado• Mr. Bill Halpin• Mr. Joe Scoto• Mr. Luis Lara• Mr. Joe Hoffar
Board meetings are held at McSwain School on the 2nd Tuesday of each month at 6:00 P.M.
Board meetings are open to the public.

Please take the time to read and review the school handbook with your child and return the written
form that acknowledges that you and your child understand the school’s procedures and policies.
Please keep this calendar for the remainder of the school year as it has important dates and information you will need.

McSwain Union Elementary School—East Campus
922 N. Scott Road, Merced, CA 95341
209-354-2700 ext 1 Phone, 209-723-2630 FAX, www.mcswain.k12.ca.us

Thank you – again – for your support and dedication to the McSwain Union Elementary School. I
look forward to a successful and amazing school year.

McSwain Union Elementary School—West Campus
785 N. Scott Road, Merced, CA 95341
209-354-2700 ext 2 Phone, 209-722-2715 FAX, www.mcswain.k12.ca.us

Respectfully,
Laurie Havel, Principal

McSwain Union District Office
926 N. Scott Road, Merced, CA 95341
209-354-2700 ext 3 Phone, 209-723-2267 FAX
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August 2018
Sun

Mon

Tue
July 31st

Wed
1

Thu
2

Fri

Sat

3

4

9

10

11

16

17

18

23

24

25

EL Boot Camp 8:00 am—11:30 am
5

6

7

8
EL Boot Camp 8:00 am—11:30 am

Board mtg 6:00
12

13

14

TK & K Orientation
3:00 PM

19

20

15
1st day of school

Board mtg 6:00

M/S digital
citizenship begins

21

22

1st day packets due

Foundation mtg
6:30
26

27
M/S elective changes
ELPAC initial testing
week
Parent Club mtg 6:00

28
East Campus
Back to School
night

29

30
West Campus
Back to School
night

3

31

School Hours
The first bell rings at 8:10 AM, students will be considered
tardy if they are not in their classroom by the 8:15 AM Tardy
bell. Please do not drop students off before 7:30 AM,
because supervision is not available prior to that time.
Students coming from a medical appointment must bring a
doctor’s note, this only takes a moment to get and doctor’s
offices are accustomed to filling them out. TK through third
grade classes are released at 2:00, and grades 4-8 are
dismissed at 2:50. Please check the calendar for Minimum
Days and dismissal times.

School Visitation
Parents are encouraged to visit McSwain at any time. All
visitors including parents need to sign in at the front offices
and receive a visitor pass before going to a classroom,
playgrounds or the cafeteria. While drop-ins are welcome, we
encourage parents to schedule the visit with the teacher. This
assures you will be visiting at a time when your child is actually
engaged in classroom activity rather than recess, assemblies,
or other out-of-class activities. Please use this time to assist
and observe in the classroom and not to conference with the
teacher. You may set up a conference with a teacher or site
administrator by calling the school. McSwain School does not
allow pictures of students to be taken during school hours.
Pictures are not to be posted on Facebook, Twitter or any
other social media.

7 Habits
At McSwain School, one of our main goals is to teach our
students 21st century leadership and life skills. While
academics are important, developing the whole child through
The Leader in Me and the 7 Habits is paramount for student
success.
The Principals taught in the 7 Habits are universal, timeless
principles of personal, interpersonal and organizational
effectiveness, which are secular in nature and common to all
people and cultures. They transcend political, philosophical,
religious, socioeconomic, generational, gender, and lifestyle
differences, and may be adapted and applied in any context
and environment.

Habit # 1: Be Proactive
Principles taught:
* Initiative
* Responsibility
* Choice
*Accountability

I listed to other people’s ideas and feelings. I try to see things
from their viewpoint (paradigm). I listen to others without
interrupting. I listen with my ears, my eyes and my heart. I am
confident in voicing my ideas.

I am a responsible person. I take initiative. I choose my
actions, attitudes, and moods. I do not blame others for my
wrong actions. I do the right thing without being asked, even
when no one is looking
Habit # 2: Begin With the End in Mind
Principles taught:
* Vision
* Planning
* Purpose
I plan ahead and set goals. I do things that have meaning and
make a difference. I am an important part of my classroom
and contribute to my school’s mission and vision. I look for
ways to be a good citizen.
Habit # 3: Put first Things First
Principles taught:
* Prioritization
* Organization
* Discipline
I spend my time on things that are important. This means I
say no to things I know I should not do. I set priorities, make a
schedule, and follow my plan. I am disciplined and organized.

Habit # 6: Synergize
Principles taught:
* Creativity
* Cooperation
* Diversity
* Umility
I value other people’s strengths and learn from them. I get
along well with others, even people who are different than me.
I work well in groups. I seek out other people’s ideas because I
know that by teaming with others, we can create better
solutions than what any one of us could alone. I look for Third
Alternatives.
Habit # 7: Sharpen the Saw
Principles taught:
* Renewal
* Health and wellness
* Continuous improvement
* Balance
I eat right, exercise, and get enough sleep (body). I learn in
lots of ways and lots of places, not just at school (brain). I
spend time with family and friends (heart). I take time to find
meaningful ways to help people (soul). I balance all four parts
of myself.
There is also an 8th additional habit:

Habit # 4: Think Win-Win
Principles taught:
* Consideration
* Courage
* Mutual benefit
* Fairness

Habit # 8: Find Your Voice
I have found something that I am good at and really like doing.
I am proud, but do not boast. Instead, I use my expertise to
help and inspire others.

I balance courage for getting what I want with consideration for
what others want. When conflicts arise, I look for a win-win
solution.
Habit # 5: Seek first to Understand, Then to Be Understood
Principles taught:
* Respect
* Mutual understanding
* Empathy
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Growing Leaders,
One Child at a time

September 2018
Sun

Mon

Tue

Wed

Thu

Fri

Sat
1

2

9

16

3
Holiday-no school
Labor Day

4

5

6
Picture Day

7

8

13

14

15

4-H sign ups-café
6:00 PM

10
11
4-8 progress reports
home
DRA & DMA begin
Board mtg 6:00

12 Minimum Day

17

19 Minimum Day

18

TK-3 dismissal 1:30
4-8 dismissal 12:30
Signed prog rpts due

Skate Night 5:307:30
20

21

22

27 Anti Bullying
Assemblies
&
Parent Night

28

29
Foundation
“Happy Fall Y’All”
Dinner/Auction

TK-3 dismissal 1:30
4-8 dismissal 12:30
4-H mtg. 6:00-café

23

24
Parent Club mtg
6:00

25

26 Minimum Day

SAS, Enrichment, &
GATE classes begin

TK-3 dismissal 1:30
4-8 dismissal 12:30

Foundation mtg 6:30

30

5

School Staff List
District Employees
Steve Rosa
Veda Jones
Jody Beard
Noemi Ruano

(Phone extensions are listed by names)

Superintendent
Administrative Assistant
Director of Fiscal Services
Finance Clerk

Maintenance and Operations
Tony Costa
Delcio Gois
Tou Yang
Andres Gamboa
Lance Brewster
Paul Cordova
Rodney Lawson
Austin Vang
Julie Laughton
Eduardo Costa
Lucyna Helms

Director of MOT
Driver/Custodian
Driver/Custodian
Driver/Custodian
Driver/Custodian
Driver/Custodian
Driver/Custodian
Driver/Custodian
Driver/Custodian
Driver/Custodian
Grounds Custodian
District Office Clerk

Food Services
Suzette Acosta
Diane Pimentel
Ana Lara

Middle School Staff

School Staff
Laurie Havel
Hector Perez
Lauren Lanum
Laurie Bazan
Sara Valencia
Guadalupe Ayala
Rosalva Esquivel
Deborah Corral
Misty Gutierrez

Principal (714)
Assistant Principal (716)
Assist. Principal/Pgm Coor.(723)
School Secretary (721)
School Office Clerk (718)
Bilingual Office Clerk (702)
Bilingual Office Clerk (719)
Health Technician (715)
Health Technician (703)

Teachers
TK
Paige Ulrich (201)
Kindergarten
Kelli Fluetsch (204)
Catarina Lourenco (205)
Carlos Silveira (206)

Linda Norman
Erica Avila

Donna Lawry (202)
LaWanna Sprinkle (203)

First Grade
Cristina Oregel (207)
Shannon Ramsey (208)

Vicky Macias (210)
Victoria Tillman (229)

Second Grade
Stephanie Garcia (213)
Cynthia Cassady (211)

Alice Kellner (212)
Kelly McIntyre (214)

Third Grade
Jennifer Smoot ( 241 )
Stephanie Wendel (242)

Leslie Murphy ( 243)
Courtney Beckman (244)

4th Grade
Kristie Shearer (101)
Patricia Blount (103)

Jennifer Velasquez (104)
Laurie Soares (102)

5th Grade
Ginny McCollum (108)
Erica Patrick (106)

Leslie Reschenberg (138)
Amber Spielman (107)

Noon Duty Supervisors
DeAnna Alvarez
Terra Punches

Sandra Baptista
Ella Roark

Bernie Schropp
Jennifer Campodonica

Instructional Aides
Carolina Alvarez
Cathy Dugan
Araceli Rivera
Karyn Baca
Esperanza Gonzalez
Wendy Williams

Yolanda Banda
Donna Tilger
Kim Rozas
Eugenia Soltero
Jessica Silva
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Sixth Grade
Margaret Xiong (112)
Allison Borba (111)

Brett Jorgenson (110)
Julie Nalle (105)

Language Arts
Nora Pena de Stanley (115) Angela Machado (116)
Katelyn Amarant (117)
Rachel Peterson (114)

History

Nora Pena de Stanley (115) Angela Machado (116)
Katelyn Amarant (117)
Rachel Peterson (114)
Science
Tim Self (145)

Natalie Acevedo (146)

Math
Layne Carroll (113)

Stephanie Wagner (119)

Physical Education
Heather Perez (120)

Stephanie Wagner (119)

Specialists
Carrie Perry
Ronda Douglas
Aubrey Byerly
Erin Mills
Careen Kuykendall
Maria Haskins
Lucia Aguilar
Sharon Newark
Vanessa Granados
Christina Gonzalez
Fabiola Areyan
Patrick Helms
Hau Nguyen
Lori Sutton
Marci White

Speech (135 / 717)
Library/Media (720)
Music (165)
Resource (135)
Resource (118)
Special Day Class (139)
East Library Tech (162)
West Library Tech (218)
Counselor
Psychologist
Read 180 (136)
Tech. Integration (125)
Director of I.T. (126)
Math Clinician (137)
Reading Clinician (137)

October 2018
Sun

Mon
1

Tue
2

Wed

Thu

3 Minimum Day

4

TK-3 dismissal 1:30
4-8 dismissal 12:30

Fri

Sat

5 Missoula dress

6

rehearsal 12:45-gym

Missoula performance
5:00 pm-gym

DRA & DMA end
Missoula Theater Week
7

8
9
4-8 progress reports
home

10 Minimum Day

11

TK-3 dismissal 1:30
4-8 dismissal 12:30

Signed prg rpts due

Board mtg 6:00
14

15

16

Skate Night 5:307:30
17 Minimum Day

18

23

24 Minimum Day
TK-3 dismissal 1:30
4-8 dismissal 12:30

25
Make up Picture
Day

26
DWA ends
4-H Carnival set up
café 4:00-6:00

28

29

30

31 Minimum Day
TK-3 dismissal 1:30
4-8 dismissal 12:30

Parent Club mtg
6:00

20

Movie Night 6:30café

4-H mtg. 6:00-café

22

19

TK-3 dismissal 1:30
4-8 dismissal 12:30

DWA begins

21

12
13
LIM assemblies:
Tk-3: 1:00, 4-8: 2:20

Foundation mtg
6:30

7

27
4-H Community
Halloween Carnival
café 1:00-3:00

Attendance and Records
Student Attendance
Success in school begins with positive attendance. This is an
attitude learned at home and reinforced at school. In addition
to the critical impact of attendance on performance, state
funding for schools is directly tied to daily student attendance;
every absence, whether excused or not, decreases funding to
McSwain School. The school calendar is built to allow for
scheduled vacations and time off during the year and
summer. Students should not miss school for vacation
travel, but should be part of a planning process that arranges
such times around the school calendar. Allowable excuses for
absences are listed below. Parents should always call the
school office, or send in a note as soon as possible to notify
the school of a current or anticipated absence.
Students with excused absences shall be allowed to complete
all assignments and tests missed during the absence that can
be reasonably provided and upon satisfactory completion,
shall be given full credit. Extensions to due dates will not
exceed the number of days of excused absence.
Make-up privileges will not be afforded to students whose
absences are not cleared through parent notification of the
school within three days of the absence. Make-up work or
tests missed because of unexcused absences are up to the
discretion of the teacher. Work not turned in on time or tests
missed during unexcused absences can result in a score of ‘0’,
possibly lowering a student’s grade.
Excused Absences
The State Department of Education recognizes the following
as excused absences:
Personal illness/injury (the school requires a doctor’s
excuse for more than 2 consecutive days)
Quarantine
Medical, dental, optometry or chiropractic services
rendered
Attendance at funeral of immediate family (one day in
state, three days out of state)
Exclusion for failure to present evidence of
immunization (up to 5 days)
Exclusion from school for contagious disease

Students who are absent have the responsibility for getting
and finishing homework. It is the student’s responsibility to
approach the teacher and request missing assignments.
Independent Study Contract
When an absence for any reason of five or more
consecutive school days is anticipated, parents may request
an independent study contract at least three full school days
in advance. The earlier we can receive this notice, the
better. Students are accounted for as though they are actually
in attendance. This is more than a homework request, it is a
day-to-day equivalency for actual school attendance, which
allows parents to monitor student work and ensure all
assignments are turned in on the day of return. Failure to
turn in all work on time will cause such an absence to revert to
“unexcused” without opportunity to make up work or tests.
Truancy
Any pupil who is absent from school without a valid excuse for
three full days in one school year or tardy or absent for more
than any 30-minute period during the school day without a
valid excuse on three occasions in one school year, or any
combination thereof, is a truant.
Tardies
Students are tardy if they are not in the classroom ready to
work when the Tardy bell rings at 8:15 AM. Students arriving
late due to medical appointments must bring a doctor’s excuse
in order to have an excused tardy. Doctors are accustomed to
filling these out, and they only take a moment. We
recommend scheduling doctor appointments in the afternoon
for grades TK-5, or around elective schedules for grades 6-8.
Students who are tardy or leave early will not be
considered for perfect attendance awards.

Emergency Information
Emergency Information should be kept up to date at all times –
they are our primary locating system for students at McSwain
School. Our files should not only have the address and phone
number of home and other contact persons, but also important
health information and any restrictions of which you have
made us aware. For this reason, they must be updated
annually and it is very important that you keep the office
informed of any changes. Children may only be released to
adults listed on the Emergency Contact Card.
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Student Disenrollment
In case of disenrollment from school, please notify the school
office at least 24 hours in advance so school records may be
handled properly. Earlier notification is appreciated. All
materials and textbooks must be turned into McSwain School
to complete the process.

Student Records
The school does not release information or records concerning
your child to non-educational organizations or individuals
without parent/guardian consent or legal subpoena. Parents
have the right to inspect and review any and all of their child’s
records, files, and data kept by the school district as per the
Family Education Rights of Privacy Act (Public Law 93380). Files are available during the regular school day for
review by appointment through one of the
administrators. Concerns regarding the accuracy or
appropriateness of any information or record should be
brought to the attention of the administration.

Services
Health Services

354-2700, ext. 703 & 715

A Health Technician is on campus everyday for 3 1/2
hours. If it is necessary for you to talk to one of them, please
call the school and leave a voicemail message
Illness
When a child becomes ill at school, a parent or emergency
contact person will be notified so arrangements can be made
for the child to be picked up. Any child who exhibits clear
signs of illness such as fever or vomiting before leaving for
school in the morning should be kept home until the symptoms
clear. It is highly recommended that students missing more
than one day of school be taken to a doctor. As a matter of
procedure, students missing more than two consecutive days
of school are required to furnish a doctor’s excuse to have an
excused absence.
Medication
California Education Code states designated school personnel
may assist students in taking prescribed medications. The
McSwain Elementary School District policy states that no
medication is to be kept with the student in the classroom or
administered by teachers. It shall be kept under supervision in
the nurse’s station. The medication and a written statement
from the child’s prescribing physician detailing the method,

November 2018
Sun

4

11

Mon

Tue

Wed

5
6
M/S elective change

12

Holiday
No school
Veteran’s Day

Thu

7 Minimum Day
TK-3 dismissal 1:30
4-8 dismissal 12:30

Fri

Sat

1
SAS, Enrichment &
GATE classes end

2
3
End of 1st Trimester
LIM assemblies:
Tk-3: 1:00, 4-8: 2:20
Skate Night 5:307:30

8

9

10

17

West Campus Book
Fair begins

13 Conference Day

14 Conference Day

15 Conference Day

16

TK-4 Early dismissal
@ 12:30
5-8 dismissal 2:50
Board mtg 6:00

TK-4 Early dismissal
@ 12:30
5-8 dismissal 2:50
4-H mtg. 6:00-café

TK-4 Early dismissal
@ 12:30
5-8 dismissal 2:50
5-8 Report Card night

West Campus Book
Fair ends

TK-4th grade Parent Conferences & West Campus Book Fair
18

19

20

21

22
Thanksgiving

23

Fall Break—No School
25

26

27

28 Minimum Day
TK-3 dismissal 1:30
4-8 dismissal 12:30

Foundation mtg
6:30

9

29

30

24

amount, and time schedule by which the medication is to be
taken, must be on file, this includes Asprin. Parents must
supply Tylenol or aspirin, which will be kept in the nurse’s
station, for their children. No student shall self-administer or
carry to class any medication.
Insurance
A company called SISC will provide student accident
insurance. This insurance coverage is secondary to any
other applicable health insurance available to the student, and
is available to students of families who have no medical
coverage as well. The limit of liability is $2500 and there is no
deductible. Athletic injuries are also covered under this plan.
Lice Policy
A child with head lice will be excluded from attending school
until free of both nits and lice. McSwain School has a “NO
LIVE NIT” policy based on the recommendations of the
Merced County Health Department. Students returning from
school after having lice must first check in at the office to be
cleared to return to class.

Hepatitis B
Hepatitis B and the 7th Grade Immunization It is the Law
California legislation added a 7th grade immunization
requirement to the California Immunization Law effective July
1, 1999.
Effective July 1, 1999, students entering 7th grade in public
schools need to have completed the hepatitis B
shots. Pending the approval of proposed regulations, a
second MMR shot and Td (tetanus) booster may be required
at 7th grade entry as well. The school will ask to see your
child’s Immunization Record as proof of immunization.
This change in the law will ensure that California preteens will
be protected from the potential dangers of hepatitis
B. Children entering Kindergarten and child care already are
required to have completed the hepatitis B series. Children in
other age groups should also see their doctors for these
important shots which are recommended for all children ages
18 and under.
Because hepatitis B shots must be spaced several months
apart, it is important to have your preteen visit his or her doctor
now to start the series and get an MMR shot. While your child is

Succeed in School!
Sounds like common sense, doesn’t it?
Parental involvement is one of the most overlooked
aspects of American education today. The fact is,
many parents don’t realize how important it is to get
involved in their children’s learning. As one dad said
when he began to read to his daughter every day and
discovered that it improved her learning, “I never
realized how much it would mean to her to hear me
read.” Other parents would like to be involved, but
have trouble finding the time.

Family involvement is also one of the best investments
a family can make. Students who graduate from high
school earn, on average, $200,000 more in their lifetime
than students who drop our. A college graduate makes
almost $1 million more!
Most important of all, ALL parents and families can
enjoy these benefits. It doesn’t matter how much
money you have. It doesn’t matter how much formal
education you’ve had yourself or how well you did in
school. And family involvement works for children at all
grade levels!

All parents and family members should try to find the
time and make the effort because research shows that
when families get involved, their children:


Get better grades and test scores.



Graduate from high school at higher rates.



Are more likely to go on to higher education.



Are better behaved and have more positive
attitudes.

there, ask about the other immunizations or preventive series
recommended for preteens. “An ounce of prevention is worth a
pound of cure.” Children who have not started their shots before
the first day of 7th grade will be excluded from school.
Hepatitis B infects one out of every 20 Americans at sometime
during their lives. Each year over a quarter of a million people are
infected. Over one million people in the U.S. have this virus in
their blood. Every week hundreds of teenagers get hepatitis B.
Question: What is hepatitis B?
Answer: Hepatitis B is a serious liver disease caused by a
virus. The virus can enter the blood stream, attack the liver,
and cause serious illness even death. In some cases, the
virus can remain in the body for a lifetime and cause ongoing
liver damage – including liver cancer.
Question:How do people get hepatitis B?
10

Answer: Lots of ways. Hepatitis is spread by:
Sex
Tattoos or body piercing with un-sterile equipment
Coming in contact with someone’s blood
Sharing needles, toothbrushes or razors
You do not get hepatitis B from sneezing, coughing
or holding hands.
Question: Will I feel sick if I get hepatitis?
Answer: Different people get different symptoms. You could
get extremely sick (one out of three do). Your symptoms may
include the following:
Yellowish tinged skin and eyes

December 2018
Sun

Mon

Tue

Wed

Thu

Fri

Sat
1

2

3

4

5 Minimum Day

9

10

11

12 Minimum Day

17

Board mtg 6:00

Signed pr rpts due

18

19 Minimum Day
TK-3 dismissal 1:30
4-8 dismissal 12:30
4-H mtg. 6:00-gym

23

7
8
LIM assemblies:
Tk-3: 1:00, 4-8: 2:20

13

14

24

25

Christmas

26

Skate Night 5:307:30
20

27

31

Winter Break—no school

11

21

22

28

29

4-H gift wrapping
3:00-café

Winter Break—no school
30

15

TK-3 dismissal 1:30
4-8 dismissal 12:30

4-8 Progress reports
home

16

6

TK-3 dismissal 1:30
4-8 dismissal 12:30

5th grade Pancake
Breakfast Fundraiser

A rash all over your body
A bloated belly that hurts
A feeling that you want to vomit
Loss of appetite, extreme tiredness
Dark colored urine.
Some infected people never feel sick. They can still infect
others and develop severe liver disease later on.
For more information, contact your School Nurse.

2012 Pertussis (Whooping Cough) Immunization
Requirements
All students entering 7th through 12th grades will need proof of
a Tdap booster shot before starting school. This requirement:
 Will be met by the CDPH recommendation to receive one
dose of Tdap vaccine on or after the 10th birthday.
 Applies to all public and private schools.

Food Services

354-2700, ext. 708

Breakfast is served in the cafeteria every morning from 7:30 to
8:05 A.M. Students will not be served after 8:05 to allow time to
eat and be on time for class. Students may buy breakfast for
$1.50. A ten-minute nutrition break is scheduled for middle
school (6-8) students daily at mid-morning. A student may bring
or buy nutritious snacks at this time. Lunch is served daily for
students, and the price is $2.50 for TK–5th graders and $3.00
for 6th–8th graders. Eligible students may receive meals free or
at a reduced price of $.30 for breakfast and $.40 for lunch.
Each student is assigned an account number when they
register for school. When a food purchase is made in the
cafeteria, the food is charged on their account number. Money
should be applied in advance to the student’s account.
Weekly payments are the recommended minimum payment
schedule. A student will be allowed to charge up to three
charges; further charges are not allowed until the account
is brought up to date. Children who have used all three
charges and have a delinquent account will be provided an
alternate nutritionally adequate meal at an adjusted price.
Toward the end of the school year, all charges are
due. Charges are not allowed during the last two weeks of
school.

Many of the school programs are funded through state and
federal grants that base the qualifications on information
gathered from the free and reduced lunch applications.
Please take a few minutes and complete the lunch application
regardless of whether you believe you will qualify or not. Your
time and effort will help McSwain School. The lunch
application can be completed online at:
https://family.titank12.com/
The only food allowed in the cafeteria is food sold by the
cafeteria or brought in from home. Any food brought from
outside vendors may be eaten on the picnic tables outside
of the cafeteria. Please do not bring food for children
other than your own unless you have written permission
from the other child’s parents. We must enforce this
policy as many of our students have severe food allergies.

Transportation

354-2700, ext. 161

Transportation is a service provided by the school. Students
who take advantage of school transportation must follow and
obey all bus procedures and regulations. In the morning, if the
bus does not arrive within 15 minutes of the normal time
(except for foggy day schedules), the child should return home
and the school should be notified. McSwain School requires
that TK-3 students must be returned to school if someone is
not at home to meet the child. An adult must be in clear
sight in order for a TK-3 student to be dropped off. If the
driver can not see an adult the child will be returned to the
school. Three or more offenses may result in a
suspension of bus privileges. Students damaging
upholstery or equipment will be liable for the cost of damages
and repair. Persistent refusal to submit to the authority of the
bus driver or to obey the regulations shall be sufficient reason
to deny transportation to a student. The driver, administrator,
director of transportation, or other person responsible for safe
bus operation may deny transportation services.
School transportation is a privilege not a right.

Academics/Assessment
Academic Integrity
The fraudulent attainment of a grade is contrary to the goals of
McSwain School. As educators, we are obligated to ensure
that students are evaluated on their specific abilities and
efforts. We are further obligated to orient our students to the
high ethical expectations of the community. Students learn the
12

value of self-discipline and honesty when they turn in
assignments on time and resist the temptation to engage in
any form of cheating. Proof need not be absolute, but should
be drawn from a reasonable conclusion. Cheating includes,
but is not limited to, the following:
Conspiring, plotting and/or planning to help themselves
or others in acquiring answers in an unethical
manner.
Changing their own or other student’s grades or
answers on any paper, assessment or project.
Copying test or quiz answers, passing verbal or written
answers to another student, using unauthorized test
notes, or positioning a paper purposely so another
student may see it.
Copying homework or projects, or lending or
distributing your work for copying.
Passing tests, quizzes, or answers from one class to
another, taking or looking at answer keys.
Cheating can result in home suspension from school (Ed.
Code 48900(k)).

Homework Instruction/Homework Board Policy 6154
Homework (school-related assignments given by teachers that
require time and effort outside of the regular classroom) is
generally considered over and above regularly assigned
classroom work, but may include work not completed during
the day.
The governing board believes that through homework,
students can reinforce academic skills, learn how to conduct
research effectively, develop ideas creatively, and become lifelong learners.
The Board believes it is the responsibility of the student to
develop regular study habits and to do most assignments
independently. Parents and guardians are encouraged to
oversee and help explain homework. The actual homework
should only be completed by the student. Homework
assignments should not place an undue burden on students
and families.
Homework should reinforce classroom-learning objectives and
be related to individual student needs and abilities. It shall
reinforce and extend class work.

January 2019
Sun

Mon

Tue

Wed

1
New Year’s Day

2

Thu

Fri

Sat

3

4

5

11
LIM assemblies:
Tk-3: 1:00, 4-8: 2:20

12

Winter Break—no school
6

7

8

9 Minimum Day
TK-3 dismissal 1:30
4-8 dismissal 12:30

10

Board mtg 6:00

13

14

15

Skate Night 5:30-7:30

16 Minimum Day
TK-3 dismissal 1:30
4-8 dismissal 12:30

17

18

19
County Honor Band
Rehearsal

24
County Honor Band
Rehearsal

25
County Honor Band
Rehearsal
Movie Night 6:30-café

26 County Honor
Band Rehearsal

4-H mtg. 6:00-café

20

27

21
Holiday
No School
MLK Jr day

22

28
4-8 progress reports
home

29

Parent Club mtg 6:00

23 Minimum Day
TK-3 dismissal 1:30
4-8 dismissal 12:30

Foundation mtg 6:30

30 Minimum Day
TK-3 dismissal 1:30
4-8 dismissal 12:30
Signed prg rpts due

13

31

County Honor Band
Concert 5:00-7:00

4 Tips for Homework Success:


1. Provide a WELL LIT and QUIET PLACE
for homework to be done.



2. Set a DESIGNATED TIME for homework
to be done.



3. DISCUSS homework and CHECK FOR
ACCURACY.



4. All homework needs to BE TURNED IN
ON TIME.

Students shall receive informative feedback in a timely manner
on completed assignments, including re-teaching as needed.
Homework should not be assigned as a disciplinary measure.
Assignments shall not be in excess of 10-15 minutes for TK &
kindergarten; 15-30 minutes for first through third grade; 40-50
minutes for fourth and fifth grade; and 60-90 minutes for sixth
through eighth grade. McSwain Elementary School
recognizes the need to allow for individual differences in
setting time limits for homework. These numbers should not
be considered absolute and may vary according to a student’s
work habits, ability, learning style, and motivation.
While a student’s grades are based primarily upon classroom
accomplishments, homework shall be graded on a regular
basis and will be integrated into a student’s overall grade.
Middle School Homework Policy
In order for a student to receive full credit for the assignment
the completed work must be turned in on time. Late
assignments do not have to be accepted for credit. Please
refer to the teacher’s individual class policy for further
clarification on homework policies.

Textbooks/Chromebooks
Students are issued textbooks and/or Chromebooks at
McSwain. If a textbook, library book or Chromebook is lost,
damaged, or stolen, the student to whom the book was
assigned is responsible for the cost of a new item. Loaning a
book or Chromebook to another student does not relieve the
original student of this responsibility. Books and
Chromebooks are very expensive and can cost as much as
$90.00-$200.00, so it is important to take good care of
them. Textbooks are to be covered with book covers at all

times and Chromebooks should be kept in the school provided
case.

Request for Homework
*Students who are absent have the responsibility for getting
and finishing homework. It is the student’s responsibility to
approach the teacher and request missing assignments.
*If a student is ill two or more days, call the school
office to arrange for homework, preferably before
11:00 AM
*Requests for homework will be available within a
reasonable period of time.

Report Cards, Conferences and Progress Reports
Report cards are completed three times during the year, once
for each trimester. In grades 5-8, there will be a report card
night after the first and second trimester. Parents must pick up
report cards at the school and, if they choose, meet with
teachers. At trimesters one and two, 5-8 report cards will not
be sent home. Parents unable to attend report card night may
come to the office during normal hours after that evening to
pick up 5-8 report cards. In grades 4-8, progress reports will
be sent out approximately every 4 weeks each trimester for all
students. Progress reports and trimester dates are listed on
the school calendar. If you would like a progress report
regardless of your child’s status, please send a note to your
child’s teacher, or you can access grades anytime by using the
Aeries Parent Portal. Parent conferences will be held on dates
indicated on the school calendar. At the time of conferences,
parents have the opportunity to discuss their child’s
progress. Please call the school if you have any questions or
concerns regarding your child, or you would like a teacher
conference.

Assessments and Testing
Each spring, McSwain School administers the Smarter
Balanced Assessment to grades 3-8. Multiple district
assessments in math, writing, and reading are given to all
students (TK-8) during the course of the year. District
Assessments are locally generated and are in a continual
process of review and update to ensure alignment with state
standards, maximum validity, and utility as tools to fashion and
evaluate curriculum. The Smarter Balanced and district
assessments, together with student report card grades, are
used to determine student grade level performance and
14

consideration for promotion or retention.
Parents have the option to “Opt Out” of testing but request
must be received in writing. When planning, check with the
school office for dates of tests or refer to the school calendar
online. Please consider these dates when scheduling
appointments or making plans.

Student Study Team
The primary purpose for any school is to meet the needs of its
students. At various times throughout the year, students may
have minor adjustment problems related to academics or
behavior. When teachers and students do not easily resolve
these problems, a team approach is used. The team may
consist of the Principal, the student’s teachers, parents, school
nurse, school psychologist, and resource teacher. Student
Study Teams (SST’s) are an attempt to devise a plan for
addressing the problem with little loss of quality instructional
time for both student and teacher.

CJSF
The California Scholarship Federation and California Junior
Scholarship Federation (CSF and CJSF) exist to promote and
recognize high standards of scholarship, service and
citizenship on the part of students in California schools.
To qualify for CJSF membership each trimester, follow these
guidelines:
You must earn TWICE the number of points, than
courses in which you are enrolled, that meet
membership requirements. For McSwain, that
number is 10.
No points are earned for P.E., or electives
CJSF points are granted as follows:
A=
3 points (A in algebra I earns 4 points)
B=
1 point (B in algebra I earns 2 points)
C=
0 point
D/F=
will debar from membership if received in
ANY class
Language arts grades count double (2 period class)
To achieve honor status you must qualify for 2
trimesters of your 7th grade and 8th grade years.
Also remember:
Trimester membership is based on work done in the

February 2019
Sun

Mon

Tue

Wed

Thu

Fri

Sat

1
2
LIM assemblies:
Tk-3: 1:00, 4-8: 2:20

3

4

5

6 Minimum Day

7

ELPAC testing
2nd DWA begins

10

11

8

9

TK-3 dismissal 1:30
4-8 dismissal 12:30

Read-A-Thon packets
home

Skate Night 5:307:30
12

13 Minimum Day

14

15

16

22

23

TK-3 dismissal 1:30
4-8 dismissal 12:30

5th Grade Camp
Board mtg 6:00
17

18

19

20

21

President’s Day Recess-No School
24

25
Parent Club mtg
6:00

26

27 Minimum Day

Foundation mtg
6:30

TK-3 dismissal 1:30
4-8 dismissal 12:30
2nd DWA ends
4-H mtg. 6:00-café

Reading is Fun Week

15

28
Bruce Hale Author
Visit

previous trimester
You must reapply each trimester for membership.
Dues will be $1.00 per trimester
8th graders with honor status will be recognized at
graduation with a gold cord and a special certificate.

Parent Involvement
Parents are important partners in the education of the
McSwain School District students. As part of the partnership,
parents can become involved through various ways including
but not limited to the methods listed on this page.

Visiting/Volunteering in the School or Classroom
Parents are welcome to share their special talents and time
through volunteering in the classroom or elsewhere in the
school. Contact your child’s teacher to learn about
opportunities for volunteering. Please remember that visitors
must register at the office. School age relatives or friends from
other schools are not permitted to visit on campus or
accompany students to classes or other school activities
unless prior approval is made with the school Principal—this
includes field trips and school dances.

School Site Council (SSC)
The McSwain School Site Council is comprised of parents,
certificated and classified staff members, and school
administrators. Together this board meets quarterly to
oversee the goals of the McSwain School Plan. The prime
goal of the site council is to assure that school is offering all
students quality learning opportunities and access to the core
curriculum in all curricular areas. The site council reviews the
needs of the students and staff and recommends plans that
most effectively utilize supplementary materials, personnel,
and staff development to meet those needs. The site council
works with the staff to create and maintain the best
educational environment possible for all students.

District English Learner Advisory Committee
(DELAC)
A committee of parents, classified and certificated staff
members that meet at least four times a year to advise the
district on the school’s English Learner programs, reviews and
revises the English Learner master plan, and reviews and
recommends curricular materials. This group meets quarterly.

Parent Community Club

to observe the following procedures:

The mission of the McSwain Community Club is to promote
the educational and social development of all children
attending McSwain School, through fund raising, person
power, and event coordination, which are directed toward
meeting the needs of students, staff, community and
parents. All parents and community members are welcomed
and encouraged to attend and participate in
meetings. There are no dues or membership fees. The
Community Club is very active and involved in supporting the
students and staff needs for additional educational and
social opportunities that the school might not otherwise
provide. The club is directly responsible for the organization
and implementation of many activities at McSwain School.

McSwain Education Foundation
The McSwain Educational Foundation is a 501(c) 3 non-profit
corporation dedicated to raising money and giving it back to
programs that benefit our students at McSwain. In addition to
the Annual Giving Program, the Foundation sponsors
fundraising events and activities, solicits business
sponsorships, and pursues grant funding that could enrich the
educational opportunities for our children. The McSwain
Educational Foundation provides financial support for
additional educational and enrichment opportunities for
McSwain students.

Procedures
Closed Campus
To help keep our students safe, McSwain School District is a
closed campus. This means that once a student arrives at
school, the student may not leave without their parents first
signing them out at the attendance office and signing in once
they return to campus. Likewise, all visitors are required to
sign in and out at the school office. The East Campus school
gates will close by 8:30 AM and open at 2:00 PM daily.
Visitors may park on the street and use the walk in gate to
enter the campus.

Fire, Earthquake, and Lockdown Procedures
There will be a school fire or lockdown drill each month. This
training is for a real emergency, students are to remain orderly
and quiet during the drill.
Fire
Evacuation routes are posted in every classroom. Everyone is
16

1. Leave the building immediately, regardless of the
activity in which engaged.
2. NO talking, running, or pushing – control and order
are key during evacuation.
3. Teachers send an accountability report to the area
supervisor via student runner.
4. Remain in the yard until the “all clear” bell rings.
For recess or lunch fire drills, students meet their homeroom
teacher at a predetermined spot (standard line-up point) on the
yard. If an alarm sounds during a passing period, report to
your next period teacher. Students need to stay with their
class, as roll will be taken.
Earthquake
1. Use the “Duck, Cover, and Hold” procedures in the
classroom.
2. After the “all clear” signal sounds, evacuate the
room using the same route as for a fire alarm.
3. The remaining procedures, including alarms during
recess, lunch, or passing periods, are the same as a
fire drill.
Lockdown
After the special warble tone sounds:
1.

If you cannot evacuate to your predetermined
evacuation site, lock your door. Prepare students
to counter any intruder that comes through the
door. Take roll, record any missing students.

2.

Outdoor classroom and athletic teams/events.
Get away from danger and evacuate to your
predetermined evacuation site.

3.

Close and lock all windows and blinds. If
possible, block the doors with tables, belts, shoe
laces, or any other objects you can find. Direct
students away from windows and doors. Get
ready to throw anything at intruder if the intruder
breaches the doors i.e. fire extinguisher, stapler,
white boards.

3. Remain silent and calm.
4. If students are in the restroom and are unable to get

March 2019
Sun

Mon

Tue

Wed

Thu

Fri
1
End of 2nd Trimester

Read-A-Thon

3

10

4
M/S Elective
Change

11

5

TK-3 dismissal 1:30
4-8 dismissal 12:30
BCHS combined concert dress rehearsal

18

7
8 LIM assemblies: 9
Spring Picture Day Tk-3: 1:00, 4-8: 2:20
Skate Night 5:307:30

14

15

16

19
20 Minimum Day
SAS, Enrichment & TK-3 dismissal 1:30
GATE classes begin 4-8 dismissal 12:30

21

22

23

26
TK & Kinder Round
up
Foundation mtg
6:30

28

12

13 Conference Day

Board mtg 6:00

TK-4 Early dismissal
@ 12:30
5-8 dismissal 2:50
Report card night

Movie Night 6:30café

4-H mtg. 6:00-café

24

25
Parent Club mtg
6:00

2
Parent Club
Vendor Fair
10:00-3:00

BCHS Combined concert-BCHS 7:00

TK-4 Parent Conference Week—as needed

17

6 Minimum Day

Sat

27 Minimum Day
TK-3 dismissal 1:30
4-8 dismissal 12:30

TK & Kinder Round
up

31

17

29

30

to the nearest classroom, they must stay in the
restroom, turn off the light, lock the stall, stand on
the commode and remain very quiet.
5. Wait for instructions over the intercom and/or email.

Messages
We have all found the need to have a message given to a
teacher or our children during the course of the day due to a
problem or change in plans. You may leave a voice mail
message for staff members at the extensions on the staff
directory in front of this handbook. At any voice mail address,
you may press one to leave a message as soon as the voice
mail response begins. To switch to another extension,
immediately press three. If you are trying to get a message
through to your child, we ask that you plan ahead and use the
guidelines below to eliminate confusion at the end of the
school day:
If you are going to pick up your child who normally
rides the bus after school, please send a note to the
teacher that morning NOT to send them on the bus
after school.
If you want your child whom you normally pick up to
ride the bus, please send a note to the teacher
stating which bus, with whom, and where they will
exit. Please do not give your child verbal
instructions to do something we cannot honor.
If you must call the school to give your child a
message, or reroute your child, please do so by
1:15 P.M. It can be difficult to get messages to
students much later in the school day. Do not leave
a voice mail message for your child that must reach
them that day. In such cases, call one of the
administrative extensions on the directory and leave
the message with a "real" person. Our preference
would be that you send a note rather then call.

Parent Pick-Up after School
In grades TK-8, students will walk as a whole class to the
transportation area to load on to the buses. The transportation
area and gym parking area are for employees only.
We request that parents who are picking up their children park
on the street and walk to the area in front of the school office.
For the safety of all children, the adults picking up
children are not allowed to go beyond the school office

area.
East Campus Parents may choose to use the drive-through
lane (but must always remain in their car) and have their child
use the loading zone in front of the school office as their pick
up point. Parents must use the right lane of the one-way road
for pick up. Use the left lane only to pull out from the right lane
and pass other stopped cars. Students are not allowed to
leave the school grounds to be picked up at the sidewalk
on Scott Road or cross Scott Road without an adult
escort. Students should be picked up no later than 15
minutes after dismissal time
West Campus Parents must park and walk to the front of the
school to pick up their students. Students should be picked
up no later than 15 minutes after dismissal time. Students
will not be dismissed without a visible adult.
Students are not allowed to ride home with persons other than
their parents, unless a note is sent in advance to the office and
signed by a parent or guardian.
Please assist us in keeping your children safe by
following our pick-up procedures. The East Campus
teacher parking lot is not a pick-up area. It is very
dangerous for students to try to exit the school through
the teacher parking lot. Do not drop off or pick-up your
children in the gym area. We appreciate your cooperation
in keeping all McSwain children safe. Please follow the
directions of the staff member(s) on duty.

Student Release Procedures
The safety and welfare of your child is a priority for us at
McSwain School. It is our job to know where all students are
at all times. If you pick your child up before the scheduled
release time you must come to the office and sign your child
out. Your child will only be released to you. If you want your
child released to an adult listed on the emergency data card,
you must first phone or send a note. If there are any
restraining orders associated with your child, we will require a
copy of the complete document.

Office telephone policy for students
Having over 800 students necessitates a strictly enforced
office phone use policy. The phone will be used by students
for illness or emergency only.
Emergencies: health, discipline, or attendance
18

Non-emergencies: homework, forgotten permission
slips, bus notes, PE notes, etc. Students should
take care of all of these non-emergencies before
coming to school. PLAN AHEAD.

Parents transporting students home from school
activities away from McSwain.
If you want to transport your child home from a school activity
away from McSwain, please sign your child out with the
teacher in charge.
If you are planning on transporting children other than your
own, this must be arranged 24 hours in advance of the trip
or activity. You must have a school driver verification form on
file for the year and the parent of the student must write a note
giving permission for the child to be transported by you. Then
before transporting them home you will need to sign the
student out with the teacher in charge.

Policies and Rules
General School Rules
(Note: These rules also apply to transportation on school
buses)
Safety requires that we all use good judgment and display
appropriate behavior. All students are expected to act in a
manner that will not harm themselves or others. Students are
also to refrain from disturbing classroom activities. All
students should be familiar with the following basic rules:
1. Running is allowed only in designated outside play
areas, never indoors or in hallways.
2. Use appropriate language at all times.
3. No fighting or rough playing, keep your hands, feet
and body to yourself at all times.
4. Interference with the games or activities of others is
not allowed.
5. Use swings and playground equipment properly.
Do not jump out of swings.
6. Bark, rocks, sticks, sand, or other harmful objects
are not to be picked up or thrown.
7. Keep school grounds clean and litter free. There is
no food allowed on any playground.

April 2019
Sun

7

Mon

Tue

Wed

Thu

1
2
4-8 progress reports
home

3 Minimum Day

8

10 Minimum Day

TK-3 dismissal 1:30
4-8 dismissal 12:30
Signed prg rpts due

9

TK-3 dismissal 1:30
4-8 dismissal 12:30

East Campus Book
Fair begins

15

21

22

16

5
6
LIM assemblies:
Tk-3: 1:00, 4-8: 2:20

11
East Leadership
Showcase night

12
East Campus Book
Fair ends
Skate Night 5:307:30

17 Minimum Day

13
4-H Easter Egg
Hunt Set up 4:005:00

18

19
Spring Break begins no school

20

25

26

27

TK-3 dismissal 1:30
4-8 dismissal 12:30

4-H mtg. 6:00-café

23

24

Spring Break — no School
28

Sat

4
West Leadership
Showcase night

Board mtg 6:00
14
4-H & Fire Dept.
Community East
Egg Hunt 2:00

Fri

29
District Assessments begin

30

Parent Club mtg
6:00

Foundation mtg
6:30
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8. Students outside of the classroom during class time
must have a pass from a staff member.
9. Toys and personal objects such as radios, pagers,
cellular phones, Ipods, tape/CD players, water
guns, electronic games, yo-yo’s, personal sports
equipment (except baseball gloves), and laser
pointers are NOT to be brought to school or school
activities. Prohibited items will be confiscated and
held in the school office for parents to pick up at their
convenience. Should any of these items be
temporarily allowed at school by a teacher for a
school related project, trip, or event, parents will be
notified by the teacher granting authorization, and
the student will be required to check in the item with
the teacher at the beginning of the day on which it is
to be used.
10. Remain on school grounds at all times during
school hours.
11. Valuables, including more cash than needed for the
day, should not be brought to school. The school
and staff are not responsible for lost, stolen, or
damaged valuables.
12. Mutual student displays of affection are
inappropriate at school or school functions.
13. No skateboards, roller blades/skates, or shoes with
wheels are allowed on campus.
14. Energy drinks, gum and sunflower seeds or nuts in
the shell are not permitted at school. Candy may
only be eaten in the cafeteria or in designated areas.
The only beverage allowed in classrooms will be
water.
15. No unsupervised students are to be in classrooms
or unattended in vehicles.

throughout the day unless scheduled assemblies
require otherwise. Middle School PE students will
enter and exit through the doors facing the parking
lot, using care to scrape feet clean on entry.

Birthday Celebrations
Inside Rules
1. Students will use the area inside the full court
boundaries (thick blue lines) for play or exercise only
if they are wearing appropriate court shoes. Hard
sole shoes are not allowed.
2. Students in the gym for other than PE/supervised
play will remain outside the full court boundaries
unless directed otherwise by a staff member.
3. The stairs/ aisles will be used for bleacher access -do not climb over the seating areas.
4. Restrooms are to be used only by classes under
teacher escort or classes using the interior
facility. Restrooms are not to be used by students
during recess.









5. Locker rooms are to be used only under supervision
and only as assigned.
Outside Rules
(Supervision duty areas shift to view all play areas.)
1. The concrete area behind the gym is for grades 4-5
to use at recess and PE. Middle School PE classes
may use that area when not in use by 4-5. When
crowds dictate, half-court games must be played on
the full courts. The two half courts will be used on a
first-come/first-served basis.
2. With the exception of the stage, only the smooth
concrete (not exposed aggregate) areas are
acceptable play areas.

Gym/Performing Arts Center Rules

3. No student should be in the gym parking lot for any
reason. The parking lot is defined by the asphalt
area inside the fence and surrounding sidewalks up
to the entry/exit to the ball field lot. Students may
use the sidewalks around the lot to move between
acceptable areas.

Daily Use of the Gym
On a routine basis, middle school PE classes may
use the gym to assemble and exercise for classes

4. The outdoor stage area is not a play area. Students may
be in that area only to enter/exit music class - no loitering
outside the restrooms.

16. McSwain School does not allow pictures of
students to be taken during school hours. Pictures
are not to be posted on Facebook, Twitter or any
other social media.

5. Before school or at break, Middle School students
are allowed in the quad, field, cafeteria and library.
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Birthday Celebrations must include the entire class. This
includes the distribution of invitations for any outside
celebrations.
All arrangements for a school celebration must be made
in advance with your student’s teacher.
Any food items must be store bought and be enough for
the entire class.
You can purchase treats directly from the McSwain
School cafeteria for your child’s birthday. Order forms are
sent at the beginning of your child’s birth month.
If your student receives a flower or balloon bouquet
delivery at school they will not be able to take the item on
the bus. Arrangements for transportation home must be
made and the office informed of the arrangements.

Dress Code
Appropriate dress and good grooming contribute to a
positive atmosphere and promote student safety. Students
are to dress in a manner that is age appropriate and
acceptable. The District, in accordance with California
Education Code, Section 48907, and with the best interest
of our students, school and community in mind, adopt the
following school dress code. This dress code applies to all
school related activities. We appreciate your support and
adherence to these guidelines.
 Pants/shorts will be worn at the waist level without
the need to use a belt. All belts must be worn
through the loops.



Backless, Halter, strapless, low-cut necklines, bare
midriff tops, spaghetti straps, crop tops, and tube tops
are considered inappropriate for school and may not
be worn. Straps must be at least ½ inch wide. All
undergarments must be covered, including bralettes.



Dresses and skirts should be at least mid-thigh in length.
Holes in shorts are not allowed. Shorts must have at least a
three inch inseam. Students will be required to change if
their shorts, skirts or dresses are of an inappropriate length.

May 2019
Sun

Mon

Tue

Wed

Thu

1 Minimum Day
TK-3 dismissal 1:30
4-8 dismissal 12:30

5

6
7
4-8 progress reports Staff Appreciation
home
Lunch

8 Minimum Day

2
SAS, Enrichment &
GATE classes end

9

Fri

Sat

3 LIM assemblies: 4
Tk-3: 1:00, 4-8: 2:20
Last day to purchase
Birthday Book club

10

11

TK-3 dismissal 1:30
4-8 dismissal 12:30

Signed prg rpts due
Skate Night 5:307:30

12

13

14
Smarter Balance
Testing
Board mtg 6

19

20

27
Holiday
No school
Memorial Day

16

17
8th grade social/
dance

18

23
5th & 8th Smarter
Balance TestingScience

24 Family BBQ
8th Smarter Balance testingScience
TK-8 library books
due

25

30
4-8 textbook
collection begins

31 8th grade trip
7th gr Medieval activity day
Library & textbook
obligations due

TK-3 dismissal 1:30
4-8 dismissal 12:30

Smarter Balance
Testing

21
Smarter Balance
Testing

22 Minimum Day

28

29 Minimum Day

Parent Club mtg
6:00
26

15 Minimum Day

TK-3 dismissal 1:30
4-8 dismissal 12:30

Smarter Balance
Testing
4-H mtg. 6:00-café

TK-3 dismissal 1:30
4-8 dismissal 12:30

Foundation mtg
6:30

Graduation practice
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Footwear must be worn at all times. Students must
have appropriate footwear for PE. Failure to do so will
result in non-participation and may impact the
student’s grade in PE. Elementary students are
encouraged to wear closed-toe shoes.
Hats may not be altered in any way. They must be worn in
a forward position and taken off when indoors. Hoods of
sweatshirts will not be worn indoors.
Clothing, accessories or jewelry with inappropriate
language, pictures, inferences, or symbols which tend to
mock, ridicule, provoke, demean, or display words or
pictures associated with alcoholic beverages, tobacco
products, sex, drugs, or items associated with alcohol,
tobacco, sex or drug use may not be worn at school.
Lettering and printing will be allowed on garments as
long as it is not crude, vulgar, and does not contain
profanity or make reference to tobacco, drugs, alcohol,
violence, gangs or is sexually suggestive, and is not a
racial slur or epithet.
Sunglasses may be worn on campus. They must be
removed when indoors.
Professional sport team and college/university apparel is
allowed.
Accessories that may cause injury such as, but not limited
to, spikedjewelry, studded collars, safety pins, chains or long
belts will not be allowed.
The final school-level decisions as to the suitability of dress
and grooming rest with the administration. Classroom
distractions resulting from dress code violations will not be
tolerated. Our students are expected to dress for success
every day.
Any dress, grooming or appearance which disrupts or tends to
disrupt the educational process or affect the health or safety of
individuals will be prohibited (EC 48900, EC35183, EC
35294.1). Any attire/paraphernalia/symbol that signifies gang
affiliation will not be allowed on campus. Any attire/
paraphernalia/symbol that displays a logo or other message
promoting alcohol or controlled substances, promoting violence,
illegal activity or relating to gangs may not be worn on campus.

Dances
Dances, when held, are generally on Friday afternoons and

are chaperoned by the student council advisor, an
administrator, and parent volunteers. The student council sets
the cost for each dance. The Graduation Dinner Dance is for
7th and 8th graders only.
Dance Rules
1. Dances are for eligible McSwain School grade 6-8
students only – no exceptions.
2.

3.

Students must be academically eligible in
order to attend the dance. Based on the most
current report card or progress report a
minimum G.P.A. of 2.0 is required and no
grades of “F” are allowed.
Students receiving referrals may be ineligible
to attend the dance. (See pg. 24,
Discipline:Grade TK-8, Middle School.)

4. Doors will close 30 minutes after the dance
starts. No student will be admitted after the doors
close.
5. All school rules regarding behavior remain in effect.
6. Students must be in attendance for at least ½ of
the school day to attend the dance.
7. Those engaging in destructive or disruptive behavior
will be immediately ejected, barred from future
dances, and be subject to further school discipline.
8. Cell phones & cameras are not permitted at
school dances.
9. Students leaving the dance early must be
accompanied by a parent and may not reenter.

making our buses as safe as possible for our children. For the
safety and welfare of students being transported, all students
must follow the procedures:

DO:
Be at the bus stop five minutes before the scheduled
pick-up time.
Line up at the bus stop and be respectful of other
people’s property.
Stay to the side of all roadways.
Wait until the bus has stopped and the door is opened
before moving toward the bus.
Enter the bus without delay and be seated as the driver
directs. The driver may assign students’ seats.
Remain seated with feet on the floor, facing forward,
while the bus is in motion.
Stop all talking and noise and remain quiet while the
bus interior lights are on.
Remain seated until students in front of you have
disembarked.
Cross only in front of the bus where and when the
driver is controlling traffic.
Hold your backpack or instruments on your lap.

DO NOT:
Tamper with sprinklers, mailboxes, rocks or any other
property while at the bus stop.
Crowd or push at the bus stop or when boarding or

10. Students leaving with other than their own parent/
guardian must bring a parent note authorizing such
departure.

disembarking.

11. Students should be picked up promptly unless
they are on the clean-up crew.

Whistle, sing, shout or make unnecessary noise, use
profanity, or behave boisterously.

Open windows without permission of the driver.

School Bus Safety Procedures

Eat, chew gum, or drink beverages.

Driving a school bus is one of the most challenging jobs in the
district and one of the most critical ones where safety is
concerned. Many parents have experienced driving a van full
of children and can appreciate the step up to driving a bus full
of 70 or so children. A partnership between driver and parent
to help enforce the procedures goes a great distance toward

Change seats unless directed to do so by the bus
driver.

22

Throw objects inside or outside the bus.
Bring live animals or pets on the bus.

June 2019
Sun

Mon

Tue

Wed

Thu

Fri

Sat
1

2

9

3

4
TK-3rd Field Day

Graduation practice

Graduation practice

10

11

5

Minimum Day
TK-3 dismissal 1:30
4-8 dismissal 12:30
Last day of school
Year end assembly 8:30
Graduation 7:00 pm

6

7
Friends & Neighbors Golf Tournament

8

12

13

14

15

Board mtg 6:00
16

17

18

19

20

21

22

23

24

25

26

27

28

29

Foundation mtg
6:30
30
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Carry breakable or glass objects on the bus.
Disembark at places other than the usual stop without
written request from parent and approval by
administration. Students may drop written special
parent requests at the office on the morning of the
request.

Complaints Coordinator, Merced County Office of
Education.

Confidentiality

Information regarding a student’s academic standing and/or
behavior can only be discussed with parents or legal
guardians.

Carry large class projects on the bus. Parents should
transport either the child and the project or just the
project to the school in these circumstances.

Discipline

Block the isle with your belongings or body parts.

Disciplinary Options:

NOTE: Students who violate bus rules will receive bus
referrals which could result in a warning to suspension of
transportation privileges.
The bus driver is responsible for notifying the parents via the
referral on the first offense. The driver will contact parents on
all subsequent offenses by phone. Suspension from the bus
includes exclusion from all school activities requiring bus
transportation during the period of the suspension. Bus
referrals are counted as school referrals for eligibility
requirements for school activities. If a parent has a
question regarding bus procedures or an incident please call
the school to make an appointment to speak to the department
of transportation.

Notice of Non-Discrimination
The McSwain Union Elementary School District is committed
to equal opportunity for all individuals in education and in
employment. District programs and activities shall be free
from discrimination based on sex, race, color, religion, national
origin, ethnic group, age, marital or parental status, physical or
mental handicap, or any other unlawful
consideration. Discrimination in education programs and
activities is prohibited by Title VI of the Civil Rights Act of
1964, Title IX of the Education Amendments of 1972, Section
504 of the Rehabilitation Act of 1973, and the Age
Discrimination Act of 1975. Inquiries regarding the equal
opportunity policies, the filing of grievance procedure over
discrimination complaints, or the uniform complaint procedure
may be directed to:
Mr. Steve Rosa, Title IX Coordinator, McSwain Union
Elementary School District, or
Mrs. Laurie Havel, 504 Coordinator, McSwain
Elementary School, or Ms. Cindy Heaton, Uniform

Grades TK-8
1. Classroom Discipline
It is expected that most discipline issues will be handled in the
classroom following an appropriate progression from warning,
through redirection (repeating the behavior in an acceptable
way), “time-outs”, parent notification, seat changes, recess
limitations, parent conferences or other teacher techniques.
Whenever a pattern of behavior develops, teachers will notify
parents by phone when possible, or in writing when phone
contact is not possible. Teachers will use their own preferred
method for tracking offenses.
2. Age level appropriate.
Since McSwain is a TK-8 campus, the practice of age
appropriate discipline is subscribed to. This means that a
student who is in Kindergarten and hits another student will be
dealt with differently than an 8th grade student who commits
the same offense.
3. Office Referrals
Office referrals will involve parent notification by phone or
parent signature on the referral. Offenses for a particular
behavior pattern are tracked by first, second, etc. over one
school year. Office referrals will result in entry into the school
database for TK-8 records.

Definitions
1. Disciplinary conference
Student is fully advised of the misbehavior and how to correct it.
2. Break/recess detention
Confinement to the office or other designated area during
break or recess.
3. Lunch detention
Confinement to the office or other designated area during
lunch.
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4. Parent Conference
Formal meeting involving the parent, student, administrator,
and staff member, if applicable.
5. Community Service
Includes, but not limited to, work performed on school grounds
during non-classroom hours in the areas of outdoor
beautification, campus betterment, and teacher/peer
assistance.
6. Classroom Suspension
Done at teacher’s request. Student removed from that
teacher’s class for one or two days and confined to the office
or other designated area.
7. Behavior Contract
A contract between the student, their parents, and the school
that outlines the expected behavior from the student, along
with possible consequences and rewards. The student, his/
her parents, and an administrator sign it.
8. Home Suspension
Removal from school for one to five days, part of student
permanent record
9. In-school Suspension
Student remains in school, under close supervision, and
separate from peers.
10. Expulsion
Removal from school for a specified time typically not to
exceed until the last day of the semester following the
semester in which the expulsion occurred, at which time a
readmission panel is convened.

Causes for Home Suspension
(or other alternative consequences)
When suspension is indicated, a site administrator will
determine whether the consequence should include, but not
be limited to, home suspension, notification of law
enforcement agencies, classroom suspension, detention, or
community service. If the nature of the offense leads to a
recommendation for expulsion, the student will be suspended
for five days.
Suspendible offenses
(Ed Code 48900(a-s); 48900.2; 48900.3; 48900.4; 48900.7);
48915 (a)(1-5):
Causing, attempting to cause property damage

Fighting, causing, attempting to cause, or threatening
physical injury to another person
Harassment/threatening
Dangerous behavior
Disrespect, class disruption, defiance of authority
Possession of firearms (including imitation firearms),
knives, explosives, or other dangerous object
Possession, use, sale, or transfer of tobacco, alcohol,
drugs or paraphernalia, or any controlled substance
All violations of the law, including but not limited to
theft, knowingly receiving stolen property, and
vandalism
Committing an obscene act or engaging in habitual
profanity or vulgarity
During Suspension:
1. Student shall not report to school during the period of
suspension, except in the case of in-school suspension,
unless coming to the office on official business by prior
arrangement with a school administrator. Student is expected
to be under the supervision of a parent or legal guardian
during school hours (7:45 a.m. to 3:30 p.m.) when serving
suspension days at home.
2. Student is not to attend any school event.
3. Students may not be excluded from making up work
missed. The responsibility of obtaining and doing classwork lies
with the student. Make-up work must be turned in within a period
following the suspension that does not exceed the period of
suspension. The teacher may require the student to complete
any assignments and tests missed during the suspension.

Causes for Mandatory Home Suspension
Mandatory on the first offense (E.C. 48900, 48915)
Depending on the seriousness of the offense, these
offenses may lead to expulsion or recommendation for
alternative education placement:
1. Possessing, using, or being under the influence of – an
alcoholic beverage or intoxicant of any kind. Possessing
not more than one ounce of marijuana or using or being
under the influence of marijuana or any controlled
substance as defined in Section 11053 of the Health and

Third Offense: 1-5-day suspension, possible
recommendation for expulsion or alternative means
of correction as determined by administrator.

Safety Code.
First Offense: 5 day suspension, recommendation for
expulsion, notification of appropriate law
enforcement agency, and ineligibility for all
extracurricular activities including field trips for a
period of 18 weeks. The ineligibility will be reduced
to 9 weeks if the student completes a districtapproved intervention program.
NOTE: Students appearing at school functions and
having consumed or having in their possession
alcoholic beverages or drugs may be handled by
police action. (Penal Code Sec. 647, Health and
Safety Code Sec. 11550)
2. Unlawfully possessing or unlawfully offering, arranging, or
negotiating to sell any drug paraphernalia as defined in
Section 11014.5 of the Health and Safety Code.
First Offense: 5-day suspension, possible
recommendation for expulsion, notification of
appropriate law enforcement agency, and ineligibility
for all extracurricular activities including field trips for
a period of 18 weeks. The ineligibility will be
reduced to 9 weeks if the student completes a
district-approved intervention program.
3. Fire setting or attempted fire setting including the activation
of false alarms or tampering with emergency
equipment. (Penal Code Sec. 447, 445, and
148.4) NOTE: Fire-setting of any kind may lead to
recommendation for alternative education program or
expulsion on the first offense. Fire setting is never considered
to be a prank.
First Offense: 5-day suspension, possible
recommendation for expulsion.
4. Willful defiance or disruption of the school, or interfering with
the peaceful conduct of the activities of the school. (Penal
Code Sec. 148.1)
First Offense: 1 to 5-day suspension or alternative
means of correction as determined by administrator.
Second Offense: 1 to 5-day suspension, mandatory
removal from campus, and consideration for
expulsion or alternative means of correction as
determined by administrator.
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5. Harassed, threatened, or intimidated a pupil who is
complaining witness or witness in a school disciplinary
proceeding for the purpose of either preventing that pupil from
being a witness or retaliating against that pupil for being a
witness.
First Offense: 5-day suspension, consideration for
expulsion.
Second Offense: 5-day suspension, recommendation
for expulsion.

Causes for Mandatory Recommendation
for Expulsion
These offenses will result in: immediate 5-day
suspension, notification of appropriate law enforcement
agencies, and recommendation for expulsion. The act
must be committed at school or school activity.
1. Firearm: Possesssing firearm, selling or otherwise
furnishing a firearm.
2.

Brandishing a knife at another person.

3.

Unlawfully selling a controlled substance listed in Health
and Safety Code section 11053 et. Seq.

4.

Committing or attempting to commit a secual assault as
defined in subdivision (n) of EC 48900 or committing
sexual battery as defined in subdivision (n) of 48900.

5.

Possession of an explosive.

Causes for possible Recommendation of Expulsion
These offenses may result in: immediate 5-day
suspension, notification of appropriate law enforcement
agencies, and recommendation for expulsion. The act
must be committed at school or school activity.
1.

Causing serious physical injury to another person, except
in self-defense. EC Section 48915 (a)(1).

2.

Possession of any knife, explosive, or other dangerous
object of no reasonable use to the pupil. EC Section
48915(a)(2).

3.

Possession and/or use of any substance listed in Chapter
2 (commencing with Section 11053) of Division 10 of the
Health and Safety Code.

4.

Robbery or extortion. EC Section 48915 (a)(4).

5.

Assault or battery, or threat of, on a school employee.

The recommendation for expulsion shall be based on one or
both of the following:
1.

Other means of correction are not feasible or have
repeatedly failed to bring about proper conduct.

2.

Due to the nature of the act, the presence of the pupil
caused a continuing danger to the physical safety of the
pupil or others [see Section 48915 (b)].

Important Notices:
1. (E.C. 48900) No pupil shall be suspended or expelled for
any of the acts enumerated unless the act is related to school
activity or school attendance. A pupil may be suspended or
expelled for acts which are enumerated in this section and
related to school activity or attendance which occur at any
time, including, but not limited to the following:
a. while on school grounds
b. during lunch period whether on or off school grounds
c. while going to or coming from school
d. during, or while going to or from, a school activity
2. Students accumulating 20 days of in-school and/or home
suspension are subject to involuntary transfer to an alternative
program.
3. Disciplinary action will be taken if a student’s behavior is
disruptive to the instructional process or causes a danger to
persons or property even though the offense is not defined in
this handbook.
4. (E.C. 48904) Parental liability for willful misconduct of a
minor that results in injury or death to a pupil or school
employee or who willfully cuts, defaces, or otherwise injures in
any way any property, real or personal, belonging to a school
district employee shall be liable for all damages so caused by
the minor. The liability of the parent or guardian shall not
exceed twenty-five thousand dollars ($25,000). The parent or
guardian shall also be liable for the amount of any reward not

exceeding ten thousand dollars ($10,000).
5. Students and parents have a right to appeal disciplinary
action taken against a student. A meeting must be requested
with the principal.
6. Vehicles subject to search on school property: By entering
school property, the person driving any vehicle is deemed to
consent to a complete search of the vehicle—all its
compartment and contents—by school officials or law
enforcement personnel for any reason whatsoever. This
notice applies to all vehicles of any type and is in force 24
hours a day. California Vehicle Code Section 21112 (A).
7. Student Sexual Harassment: Sexual harassment is a
violation of Title IX of the Education Act Amendments of 1972,
Title VII of the Civil Rights Act of 1964, and California
Education Code Sections 210 through 214, inclusive. The
District strongly condemns, opposes, and prohibits sexual
harassment of students whether verbal, physical, or
environmental. Any student who engages in sexual
harassment of anyone in or from the District may be subject to
discipline, up to and including expulsion. Sexual harassment
means unwelcome sexual advances, requests for sexual
favors, and other verbal, visual, or physical conduct of a
sexual nature under any of the following conditions:
a. Submission to the conduct is explicitly or implicitly
made a term of a condition of academic status or
progress.
b. Submission to, or rejection of, the conduct by the
individual is used as the basis of academic decisions
affecting the individual.
c. The conduct has the purpose or effect of having a
negative impact upon the individual’s work or
academic performance, or of creating an
intimidating, hostile, or offensive work or educational
environment.
d. Submission to, or rejection of, the conduct by the
individual is used as the basis for any decision
affecting the individual regarding benefits and
services, honor, programs, or activities available at
or through the educational institution.
To accommodate the unique nature of sexual harassment
complaints, an informal process is provided for the primary
resolution of a complaint at the earliest possible date. This
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process shall, at a minimum, include the following elements:
The principal or assistant principal will be available to
receive sexual harassment complaints for students.
If the principal or assistant principal is the alleged
harasser, the student may present his or her
complaint to the District Superintendent. Upon
receiving a sexual harassment complaint, the
principal or assistant principal shall counsel the
alleged victim and outline the options available;
obtain a factual written statement of the complaint;
and assist in follow-up investigation interviewing the
accused, witnesses, and supervisor, as appropriate,
and recommending the disposition of the complaint.
The principal or assistant principal will review the
factual information collected to determine whether
the alleged conduct constitutes sexual harassment,
giving consideration to the record as a whole and the
totality of the circumstances, including the nature of
the sexual advances and the context in which the
alleged incidents occurred, and will take or authorize
appropriate action.
If the informal process does not resolve the complaint to the
satisfaction of the alleged victim, the following formal
procedures are available:
The complaint shall be reduced to writing and sent to
the Superintendent with 10 working days of
completion of the informal process (time limits may
be extended by mutual agreement of the alleged
victim and the party to whom the complaint is
addressed at respect levels of the complaint
process).
The Superintendent shall investigate and take action
deemed appropriate including but not limited to
discipline, training, or other remedial actions.
An effort will be made to protect the privacy of the parties
involved. Files pertaining to the case will not be made
available to the general public.

Graduation
Graduation Requirements (Board Policy 5127)
These policies apply to the receipt of a diploma, participation
in the graduation ceremony, and participation in end of year

graduation activities/trips. Promotion and retention are based
on meeting grade level requirements.

Academics
A student will receive a diploma and participate in the
graduation ceremony if he/she has:
A minimum cumulative grade point average of 2.00,
based on end of year grades, during the 7th and 8th
grade.
Two trimester ‘F’s” in any one subject during the
same school year during 7th or 8th grades may
prevent a student from receiving a diploma and
participating in graduation activities.
Special Education and English Language Learner
(ELL) students may have differential standards or
accommodations made per E.C. 51215/51216.

Conduct
A student may not be eligible to participate in the graduation
ceremony or end of the year activities if he/she has three
“strikes” for the third trimester of their 8th grade year.
Strike = 1 suspension (at home or in-house) or two (2)
major referrals.
Students not meeting academic requirements for graduation
are also ineligible for specified end of year 8th grade activities
or trips.

8th Grade End of Year Activities Policy
It is important that all 8th graders be able to experience the
end of year 8th grade activities. 8th grade students must
attend at least 50% of the school day on graduation day to be
able to participate in the graduation activities and graduation.
8th grade students that maintain their graduation status and
avoid office referrals will be able to participate in all activities.
For every strike a student receives during the third trimester,
they will lose one of their end of year activities in the following
order: 1)Graduation dance, 2)8th grade trip, 3) Graduation
Ceremony. *The district reserves the right to pull all activities,
including graduation if they deem the referral offense to merit
it. Again, we believe it is important for all 8th graders to be
able to experience these activities and will work to support
them in making good choices.

Transfers
Seventh and eighth grade transfer students will be subject to
these graduation requirements. Eighth grade students
transferring to McSwain School during the school year with a
7th grade GPA below 2.0 will be reviewed on a case-by-case
basis by an administrator. School administrators will meet with
the parent/guardian to discuss and review these graduation
requirements.

Absences
Students with excessive absences (20) may be excluded from
graduation and other end of year activities.

In addition to parents purchasing books for their children,
we've had books purchased in memoriam for family or staff
members. Staff members purchase birthday books for other
staff on their birthdays as well. It's a way to honor someone on
their birthday AND support our library all at the same time.
At graduation time families and friends purchased books in
honor of a graduate which will leave a legacy for future
McSwain students.
McSwain students and staff are blessed to work in a
community of such supportive parents who value reading and
understand the importance of a quality library. Our students
deserve the best learning resources and the Birthday Book
Club has been one tool to help us achieve that goal.
Please remember the McSwain Library and contribute to the
Birthday Book Club for your child or someone special.

Miscellaneous
Lost Clothing and Articles
Items left in the lost and found are turned over to charity at the
end of each month. Parents are urged to mark all personal
belongings (most especially outer garments like coats,
sweaters, and sweatshirts) with their child’s first and last
name. Be sure to check the lost and found rack regularly.

School publications
Any student may purchase an annual yearbook. The price
and dates for sale will be announced.

Birthday Book Club
Each year it has been a struggle to financially fund new books
for the McSwain School Library. The state funding varies each
year with some years being as low as $.52 per child for the
year. Providing new reading materials and a variety of genres
are high priorities at McSwain School.
Students are given an "invitation" to join the club prior to their
birthday month. They return the form with their donation, and
then the student is called to come to the library to select a
book from the book club shelf. Once the book is selected, we
take their picture with the book, add a special book plate with
the donor and birthday student's name and have the student
autograph the book plate. Then, their picture goes up on the
birthday book club board for the month. He/she gets to check
out the book first and then when it is returned it is placed in the
library for other students to enjoy. The kids LOVE sharing their
birthday books with the other students.
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Student Council
McSwain School Student Council is comprised of elected
student council officers from grades 6 to 8 who serve the
entire year, and classroom student body representatives from
grades 6 to 8 who serve by trimester. The student council is
responsible for organizing and leading student body activities,
financial accounting and planning, and projects. Their role is
to be positive role models for all students and personify school
pride.

Athletics
General Information
It is the intention of McSwain School to provide opportunities
for students to participate in physical activities that compliment
the academic instructional program. Competitive team sports
are provided for boys and girls in the area of soccer, volleyball
(girls only), basketball, softball (girls only), baseball (boys
only), and track. McSwain competitive team sports are limited
to grades 6-8 with the exception of track teams.
Academic eligibility is based on the most recent report card
(for Fall we go to the previous year) or progress report. A
minimum G.P.A. of 2.0 is required and no grades of “F” are
allowed. A student is ineligible to play as soon as a progress
report shows they are below a 2.0 G.P.A. or have an “F” in any

subject. Athletes who become ineligible will be placed on a
weekly progress report for the rest of the season. If an
ineligible athlete remains ineligible on two weekly progress
reports, they will be dropped from the team. Ineligible
students are not allowed to travel to away games.

Schedules

Either the coach or an administrator may declare a student
ineligible for a season or period of time due to behavior.
Students must be in attendance for at least half of a school
day in order to participate in contests, tournaments, and
school activities. Students whose practice does not begin by
3:00 must go home after school and return at their practice
time. Due to lack of supervision, students will not be allowed
to wait after school for their practice to begin.

McSwain School TK-5 Bell Schedule
8:10 A.M.
First Bell Rings
8:15 A. M.
Tardy Bell Rings
9:45 - 10:00
4 - 5 Recess
10:00 - 10:15
TK - 3 Recess
10:55 - 11:35
TK & Kindergarten Lunch
11:10 - 11:50
First Grade Lunch
11:15 - 11:55
Second Grade Lunch
11:15 - 11:55
Third Grade Lunch
11:55 - 12:35
Fourth/Fifth Grade Lunch
2:00 P.M.
TK-3 Home
2:50 P.M.
4-5 Home

School uniforms are provided and upon acceptance of the
uniform, the student assumes the responsibility of seeing that
it is returned, clean and in good repair, to the team coach at
the end of the season. Students will be charged for lost or
damaged uniforms. In addition, upon acceptance of the
uniform, the student also assumes the responsibility of
exhibiting appropriate behavior during all sports activities while
they are representing McSwain School.
Athletes are responsible for notifying teachers ahead of time
when they will be out for sports.
Team trophies, awards, shirts, hats and accommodations must
be approved in advanced by the Administration prior to
purchase.

Sports Discipline Policy
If a student athlete receives a referral on the day of a game,
they may be ineligible to play that day. When a student athlete
receives a suspension for discipline, they will be ineligible to
play in the next game following the suspension. If the missed
game is an away game, the student is not allowed to travel.
Students receiving the suspension may return to practice with
the team when the terms of the suspension have been met.
If any student receives two suspensions (home or In/
house) during the sport’s season, they may be ineligible
to participate for the remainder of that sport season. Sport
season’s will be: Fall (volleyball, soccer, cross country),
Winter (basketball), and Spring (baseball, softball, track)

Foggy Day Schedule

Daily Schedules
Please note:
Students may not arrive at school before 7:30 am.

McSwain School 6-8 Regular Bell Schedule
8:10
First Bell
8:15 - 9:10
Period 1
9:12 - 9:54
Period 2
9:54 - 10:04
Break
10:06– 10:48
Period 3
10:50 - 11:32
Period 4
11:34 - 12:11
Period 5/Lunch
12:13 - 12:50
Period 6/Lunch
12:52-1:22
WIN
1:24 - 2:06
Period 7
2:08 - 2:50
Period 8

Modified Daily Schedules
Minimum/Conference Day Dismissals will vary—please
check the calendar for dismissal times.
6 - 8 Minimum/Conference Day
8:15 - 8:50
Period 1
8:52 - 9:25
Period 2
9:27 - 10:00
Period 3
10:02 - 10:10
Break
10:12 - 10:45
Period 4
10:47 - 11:20
Period 7
11:22 - 11:55
Period 8
11:55 - 12:25
Lunch
4/5 Lunch on Minimum Days is 11:35-12:10 P.M.
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As winter approaches, the threat of a foggy day schedule
exists. On foggy day schedules, bus pick up times will be
delayed one hour from your child’s regular pick up time. Since
many parents bring students to school, the starting time will
remain at 8:15 A.M. Students arriving up to one hour late will
not be considered tardy. In the event that extreme fog poses a
threat to bus transportation, the following schedule will be in
effect for the district:
A foggy day schedule will be determined by 6:30 A.M.
due to bus departure times.
Once a foggy day schedule is in effect, the following
radio/television stations will be notified and will
announce which districts are on a foggy day
schedule: KYOS 1480 AM (radio), KUBB 96.3 FM
(radio), Check school’s web page
ABC Channel 30 (television)
An all school dialer will be sent out to notify families.
Please Note: McSwain will only be mentioned if we are in fact
on a foggy day schedule. Please try not to call the school
unless you do not have access to the above
communications. Pass the word on to your neighbors.

Rainy Day Schedules
The schedule will remain as published except:
Students arriving at the gym must stay until time to go to
class. Students with dry court shoes may use the courts; all
others must sit in the bleachers and off/out of the stage
area. Students may not congregate in the locker rooms.

PARENT NOTICE OF RIGHTS AND RESPONSIBILITIES
State law requires that parents or guardians be notified of their rights and responsibilities in certain matters pertaining to their children’s education.
Absence for Religious Exercises and Instruction: Pupils may be excused, with written permission from a parent or guardian, in order to participate in religious exercises or receive moral and religious instruction away from school property. Every pupil so excused must attend at least the minimum school day. No pupil shall be
excused from school for such purpose on more than four days per school month. (Ed. Code, § 46014)
Comprehensive Sexual Health Education and HIV/AIDS Prevention Education: A parent or guardian has the right to excuse their child from comprehensive sexual
health education and HIV prevention education. A parent or guardian who wishes to exercise this right must state their request in writing. (Ed. Code, § 51938) A
parent or guardian may inspect the written and audio visual educational materials used in comprehensive sexual health education and HIV/AIDS prevention education. Parents have a right to request that the District provide them with a copy of the California Healthy Youth Act (Education Code section 51930 et. seq).
Parents or guardians shall be notified in writing if the District plans to administer an anonymous, voluntary and confidential test, questionnaire or survey containing age-appropriate questions about the pupils’ attitudes concerning or practices related to sex in grades 7 to 12 and given the opportunity to review the test,
questionnaire or survey. A Parent or guardian has the right to excuse their child from the test, questionnaire, or survey by stating their request in writing. (Ed.
Code, § 51938)
Every child’s parent will be notified prior to the commencement of any comprehensive sexual health education and HIV/AIDS prevention education instruction
as to the date of such instruction and whether the instruction will be taught by District personnel or by outside consultants. If outside consultants are used, the
name of the organization of each guest speaker will be identified.
Excuse from Instruction in Health: Upon written request of a parent, a pupil may be excused from any part of instruction in health which conflicts with the parent(s)’
religious training or beliefs (including personal moral convictions). (Ed. Code, § 51240)
Administration of Medication: Medication prescribed by a physician for a child may be administered during the school day by a registered nurse or other designated
school personnel, or self-administered by the child if the medication is prescription auto-injectable epinephrine or prescription inhaled asthma medication, but only
if the parent consents in writing and provides detailed written instructions from a physician, or a physician assistant as specified by law. Forms for administering
medication may be obtained from the school secretary. (Ed. Code, §§ 49423, 49423.1, 49423.5, 49480)
Students on Medication: Parents are to notify the principal if their child is on a continuing medication regimen. This notification shall include the name of the medication being taken, the dosage, and the name of the supervising physician. With parental consent, the principal or school nurse may confer with the physician regarding possible effects of the drug, including symptoms of adverse side effects, omission or overdose and counsel with school personnel as deemed appropriate.
(Ed. Code, § 49480)
Immunizations: The District shall exclude from school any pupil who has not been immunized properly, unless the pupil is exempted from the immunization requirement pursuant to Health and Safety Code section 120370. The immunization exemption based on personal beliefs has been eliminated. (Health & Safety Code, §
120325). A student who, prior to January 1, 2016, submitted a letter or affidavit on file at the District, stating beliefs opposed to immunization, is permitted to enroll in that institution until the student enrolls in the next grade span. Grade span means: 1) birth to preschool; 2) kindergarten and grades 1 through 6, inclusive,
including transitional kindergarten; and 3) grades 7 through 12, inclusive. On or after July 1, 2016, the District shall exclude from school for the first time or deny
admittance or deny advancement to any student to the 7 th grade unless the student has been immunized for his or her age as required by law. (Health & Safety
Code, § 120335). A student may still be exempted from the immunization requirement based on medical condition or circumstances. A parent or guardian must
file with the District a statement from a licensed physician saying that the immunization is not considered safe and is not recommended based upon the nature or
duration of the medical condition or circumstances, including, but not limited to, the family medical history. (Health & Safety Code, § 120370)
A parent or guardian may consent in writing for a physician, surgeon, or health care practitioner acting under the direction of a supervising physician and surgeon to
administer an immunizing agent to a pupil at school. (Ed. Code, §§ 48216, 48980(a), 49403, Health & Safety Code, §§ 120325, 120335)
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Physical Exams and Testing: The District is required to conduct certain physical examinations and vision, hearing and scoliosis testing of students unless the parent has a
current written objection on file. However, the child may be sent home if he or she is believed to be suffering from a recognized contagious or infectious disease. (Ed.
Code, §§ 49451, 49452, 49452.5 and 49455; Health & Safety Code, § 124085)
Confidential Medical Services: For students in grades 7 through 12, the District may release a student for the purpose of obtaining confidential medical services without
obtaining the consent of the student’s parent or guardian. (Ed. Code, § 46010.1)
Medical Coverage for Injuries: Medical and hospital services for pupils injured at school or school-sponsored events, or while being transported, may be insured at
parent’s expense. No pupil shall be compelled to accept such services without his or her consent or, if the pupil is a minor, without the consent of a parent or guardian.
(Ed. Code, § 49472)
Medical and Hospital Services Not Provided: The District does not provide medical and hospital services for students injured while participating in athletic activities.
However, all members of school athletic teams must have accidental injury insurance that covers medical and hospital expenses. (Ed. Code, §§ 32221.5, 49471)
Services for Students with Exceptional Needs or a Disability: State and federal law require that a free and appropriate public education (FAPE) in the least restrictive
environment be offered to qualified pupils with disabilities ages 3 through 21 years. Students classified as individuals with exceptional needs for whom a special education placement is unavailable or inappropriate may receive services in a private nonsectarian school. Please contact the local director of special education for specific information. (Ed. Code, § 56040 et seq.) In addition, services are available for students who have a disability which interferes with their equal access to educational
opportunities. (Section 504 of the Rehabilitation Act of 1973, 34 C.F.R. §104.32) The District official listed below is responsible for handling requests for services
under Section 504 and may be reached at the following address and telephone: Hector Perez, Assistant Principal, 926 Scott Road, Merced, CA 95341, 209-354-2700.
No Academic Penalty for Excused Absence: No pupil may have his or her grade reduced or lose academic credit for any absence or absences which are excused for the
reasons specified below when missed assignments and tests that can reasonably be provided are satisfactorily completed within a reasonable period of time. (Ed. Code,
§§ 48205, 48980(j))
A pupil shall be excused from school when the absence is:
(1)
(2)
(3)
(4)

Due to the pupil’s illness.
Due to quarantine under the direction of a county or city health officer.
For the purpose of having medical, dental, optometrical, or chiropractic services rendered.
For the purpose of attending the funeral services of a member of the pupil’s immediate family, so long as the absence is not more than one day if the service is conducted in California and not more than three days if the service is conducted outside California.
(5)
For the purpose of jury duty in the manner provided for by law.
(6)
Due to the illness or medical appointment during school hours of a child of whom the pupil is the custodial parent.
(7)
For justifiable personal reasons, including but not limited to, an appearance in court, attendance at a funeral service, observance of a holiday or ceremony
of the pupil’s religion, attendance at religious retreats, attendance at an employment conference, or attendance at an educational conference on the legislative or judicial process offered by a nonprofit organization, when the pupil’s absence is requested in writing by the parent or guardian and approved by
the principal or a designated representative pursuant to uniform standards established by the governing board.
(8)
For the purpose of serving as a member of a precinct board for an election pursuant to section 12302 of the Elections Code.
(9)
For the purpose of spending time with a member of the pupil’s immediate family, who is an active duty member of the uniformed services, as defined in
Section 49701, and has been called to duty for, is on leave from, or has immediately returned from, deployment to a combat zone or combat support position. Absences granted pursuant to this paragraph shall be granted for a period of time to be determined at the discretion of the superintendent of the
school district.
(10)
For the purpose of attending the pupil’s naturalization ceremony to become a United States citizen.
A pupil absent from school under this section shall be allowed to complete all assignments and tests missed during the absence that can be reasonably provided
and, upon satisfactory completion within a reasonable period of time, shall be given full credit therefor. The teacher of the class from which a pupil is absent shall determine which tests and assignments shall be reasonably equivalent to, but not necessarily identical to, the tests and assignments that the pupil missed during the absence.
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For purposes of this section, attendance at religious retreats shall not exceed four hours per semester.
Absences pursuant to this section are deemed to be absences in computing average daily attendance and shall not generate state apportionment payments.
“Immediate family,” as used in this section refers to mother, father, grandmother, grandfather, or a grandchild of the pupil or of the spouse of the pupil, and the
spouse, son, son-in-law, daughter, daughter-in-law, brother, or sister of the pupil, or any relative living in the immediate household of the pupil. (Ed. Code, § 48205)
Equal Opportunity: Equal opportunities for both sexes in all educational programs and activities run by the District is a commitment made by the District to all students.
(Title IX of the Education Amendments of 1972.) Inquiries on all matters, including complaints, regarding the implementation of Title IX in the District may be referred to the District official listed below at the following address and telephone: Steve Rosa, Superintendent, 926 Scott Road, Merced, CA 95341, 209-354-2700.
Complaints (Special Education): Parents may file a complaint concerning violations of federal or state law or regulations governing special education related services.
Parents may submit a description of the manner in which the parent believes special education programs for handicapped do not comply with state or federal law or
regulations to: Steve Rosa, Superintendent, 926 Scott Road, Merced, CA 95341, 209-354-2700.
Release of Student Information: The District does not release information or records concerning a child to noneducational organizations or individuals without parent
consent except by court order, receipt of a lawfully issued subpoena, or when otherwise allowed by law. The following categories of directory information may be
made available to various persons, agencies or institutions unless the parent or guardian notifies the District in writing not to release such information:
Name, address, telephone, date of birth, email address, major field of study, participation in officially recognized activities and sports, weight
and height of members of athletic teams, dates of attendance, diplomas and awards received, and most recent previous educational institution
attended. (Ed. Code, §§ 49060 et seq., 49073, 20 U.S.C. § 1232g, 34 C.F.R. § 99.7) In accordance with state and federal law, the District may
also make available photographs, videos, and class rosters.
Directory information will not be released regarding a pupil identified as a homeless child or youth unless a parent, or pupil accorded parental rights, has provided written
consent that directory information may be released. (Ed. Code, § 49073(c), 20 U.S.C. § 1232g, 42 U.S.C. § 11434a(2))
Information Obtained from Social Media: A school district that considers a program to gather or maintain in its records any information obtained through social media
of any enrolled student shall notify students and their parents or guardians about the proposed program and provide an opportunity for public comment at a regularly
scheduled public meeting of the Governing board of the school district. The notification shall include, but is not limited to, an explanation of the process by which a
student or a student’s parent or guardian may access the student’s records to examine the information gathered or maintained, and an explanation of the process by
which a student or student’s parent or guardian may request the removal of information or make corrections to information gathered or maintained. (Ed. Code, §
49073.6)
Inspection of Student Records: State law requires that the District notify parents of the following rights which pertain to student records. (Ed. Code, §§ 49063, 49069,
34 C.F.R. § 99.7)
a.
A parent or guardian has the right to inspect and review student records relating directly to his or her child during school hours or obtain a copy
of such records within five (5) business days of his/her request.
b.
Any parent who wishes to review the types of student records and information contained therein may do so by contacting the principal at his/her
child’s school. The principal of each school is ultimately responsible for maintenance of student records.
c.
A parent with legal custody has a right to challenge information contained in his/her child’s records. Any determination to expunge a student’s
record is made after a review of said record(s) by site administrators and certificated staff. Following an inspection and review of student records, the parent may
challenge the content of the student’s record. The right to challenge becomes the sole right of the student when the student becomes eighteen (18) years of age.
A parent may file a written request with the Superintendent of the District to remove any information recorded in the written records concerning the child
which is alleged to be:
(1)
Inaccurate.
(2)
An unsubstantiated personal conclusion or inference.
(3)
A conclusion or inference outside of the observer’s area of competence.
(4)
Not based on the personal observation of a named person with the time and place of the observation noted.
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(5)
Misleading.
(6)
In violation of the privacy or other rights of the pupil.
Within thirty (30) days, the Superintendent or designee shall meet with the parent/guardian and the certificated employee who recorded the information, if
any, and if the person is still employed with the District, and sustain or deny the allegations. If the allegations are sustained, the Superintendent shall order the correction, removal or destruction of the information. If the Superintendent denies the allegations, the parent may appeal the decision to the Governing Board within
thirty (30) days. The Board shall determine whether or not to sustain or deny the allegations. If the Board sustains the allegations, it shall order the Superintendent
to immediately correct, remove or destroy the information from the written records of the student. (Ed. Code, § 49070)
If the final decision of the Board is unfavorable to the parents, or if the parent accepts an unfavorable decision by the District Superintendent, the parent
shall have the right to submit a written statement of objections to the information. This statement shall become a part of the student’s school record until such time
as the information objected to is removed.
Both the Superintendent and the Board have the option of appointing a hearing panel in accordance with Education Code sections 49070-49071 to assist
in the decision making. The decision as to whether a hearing panel is to be used shall be made at the discretion of the Superintendent or the Board and not of the
challenging party.
d.
A Student Records Log is maintained for each student. The Student Records Log lists persons, agencies or organizations requesting and/or receiving information from the records to the extent required by law. Student Records Logs are located at each school and are open to inspection by parents or
guardians. (Ed. Code, § 49064)
e.
School officials and employees having a legitimate educational interest, as well as persons identified in Education Code sections 49076 and
49076.5 and in the Family Educational Rights and Privacy Act, may access student records without first obtaining parental consent. “School officials and employees” are persons employed by the District as an administrator, supervisor, instructor, or support staff member (including health or medical staff and Districtemployed law enforcement personnel), a Board member, a person or company with whom the District has contracted to perform a special service (such as an attorney, auditor, medical consultant, or therapist), or a parent, student, foster family agency, short-term residential treatment staff, or caregiver whose access to student
records is legally authorized. A “legitimate educational interest” is one held by a school official or employee whose duties and responsibilities create a reasonable
need for access. (Ed. Code, §§ 49063(d), 49076, 49076.5, 20 U.S.C. § 1232g)
f.
Parents and guardians have the right to authorize the release of student records to themselves. Only parents and guardians with legal custody can
authorize the release of student records to others.
g.
Parents and guardians will be charged twenty-five (.25) cents per page for the reproduction of student records.
h.
Parents have a right to file a complaint with the U.S. Department of Education for alleged violations of parent rights related to student records.
(20 U.S.C. § 1232g(g))
i.
Parents may obtain a copy of the District’s complete student records policy by contacting the Superintendent.
Family Educational Rights and Privacy Act: In addition, parents have certain rights regarding student information and records which are guaranteed under federal law.
A handout notifying parents of these rights is attached.
Student Discipline: District and School rules pertaining to student discipline are available to parents or guardians of district students in the school office. (Ed. Code, §
35291
Dissection of Animals: If a student has a moral objection to dissecting (or otherwise harming or destroying) animals, or any part of an animal, the pupil must notify the
teacher regarding such objection, and the objection must be substantiated with a note from the pupil’s parent or guardian. If the pupil chooses to refrain from participating in such a project or test, and if the teacher believes that an adequate alternative education project or test is possible, then the teacher may work with the pupil to develop and agree upon an alternate education project or test for the purpose of providing the pupil an alternate avenue for obtaining the knowledge, information or experience required by the course of study. (Ed. Code, §§ 32255-32255.6)
Temporary Disability: A temporary disability which makes it impossible or inadvisable for a student to attend class may entitle the student to receive individualized instruction. It is the responsibility of the pupil’s parent or guardian to notify the school district in which the pupil is deemed to reside of the pupil’s need for individualized instruction. A student with a temporary disability who is in a hospital or other residential health facility, other than a state hospital, which is located outside the
student’s school district of residence shall be deemed to comply with the residency requirements of the school district in which the hospital is located. (Ed. Code, §§
48206.3, 48207, 48208, 48980(b))

32

Student Residency: A student may be enrolled in the District if (1) the student’s parent, legal guardian or other person having control and charge of the student resides in
the District (Ed. Code, §48200); (2) the District has approved interdistrict attendance (Ed. Code, § 46600); (3) the student is placed in a regularly established children’s institution, licensed foster home, or family home; (4) the student is a foster child who remains in his or her school of origin pursuant to Education Code Section
48853.5(f) and (g); (5) the student is emancipated and lives within the District; (6) the student lives in the home of an adult who has submitted a caregiver affidavit;
(7) the student resides in a state hospital within the District; or (8) the student’s parent or legal guardian resides outside of the boundaries of the school district but is
employed and lives with the student at the place of his/her employment within the school district boundaries for a minimum of three days during the school week.
(Ed. Code, § 48204). The law allows, but does not require, a district to accept a student for enrollment where at least one parent or legal guardian of the student is
physically employed within the district’s boundaries for a minimum of 10 hours during the school week. (Ed. Code, §48204). A student also complies with the residency requirements for school attendance in a school district if he or she is a student whose parent is transferred or pending transfer to a military installation within the
state while on active duty pursuant to an official military order. However, the parent must provide proof of residence in the school district within ten days after the
published arrival date provided on official documentation. (Ed. Code, § 48204.3) A student also complies with the residency requirement if the student’s parent/
guardians were residents of the state but departed California against their will if the student provides official documentation evidencing the departure of her/his parent/
guardians against their will; that the student moved outside of California as a result of her/his parent/guardians departing California against their will, and that the student lived and was enrolled in school in California immediately before moving outside of California. (Ed. Code, § 48204.4)
Attendance Options: Attached is a copy of the District’s Policy of Interdistrict Transfers. Parents interested in Interdistrict transfers to another school or wish to initiate
a transfer out of the McSwain School District should contact Veda Jones, 209-354-2705. A copy of the Interdistrict Attendance Agreement is attached and can be found at
http://www.mcswain.k12.ca.us/apps/pages/index.jsp?uREC_ID=1062827&type=d&pREC_ID=1436670.
Sexual Harassment Policy: Each student will receive a written copy of the district policy on sexual harassment. The purpose of this policy is to provide notification of
the prohibition against sexual harassment as a form of sexual discrimination and to provide notification of available remedies. A copy of the District’s policy on sexual harassment is attached. (Ed. Code, §§ 231.5, 48980(g))
Notice of Alternative Schools: California state law authorizes all school districts to provide for alternative schools. Section 58500 of the Education Code defines alternative school as a school or separate class group within a school which is operated in a manner designed to:
a.
Maximize the opportunity for students to develop the positive values of self-reliance, initiative, kindness, spontaneity, resourcefulness, courage,
creativity, responsibility, and joy.
b.
Recognize that the best learning takes place when the student learns because of the student’s desire to learn.
c.
Maintain a learning situation maximizing student self-motivation and encouraging the student in his or her own time to follow his or her own
interests. These interests may be conceived by the student totally and independently or may result in whole or in part from a presentation by the student’s teachers of choices of learning projects.
d.
Maximize the opportunity for teachers, parents and students to cooperatively develop the learning process and its subject matter. This opportunity shall be a continuous permanent process.
e.
Maximize the opportunity for the students, teachers, and parents to continuously react to the changing world, including but not limited to the
community in which the school is located.
In the event any parent, pupil, or teacher is interested in further information concerning alternative schools, the county superintendent of schools, the administrative office of this district, and the principal’s office in each attendance unit have copies of the law available for parent information. This law particularly
authorizes interested persons to request the governing board of the district to establish alternative school programs in each district. (Ed. Code, § 58501)
Nutrition Program: The State Department of Education has established a statewide program to provide nutritious meals and milk at school for pupils, and to provide free
meals to the neediest children. In some instances, nominal cash payments may be required. (Ed. Code, § 49510 et seq.)
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U.S. Department of Education Programs: The following applies only to programs directly funded by the U.S. Department of Education:
All instructional materials, including teacher’s manuals, films, tapes, or other supplementary material which will be used in connection with any survey,
analysis, or evaluation shall be available for inspection by the parents or guardians of the children.
No student shall be required, as part of any applicable U.S. Department of Education funded program, to submit to a survey, analysis, or evaluation that
reveals information concerning:
a.
b.
c.
d.
e.
f.
g.
h.

political affiliations or beliefs of the student or student’s parents;
mental and psychological problems of the student or his/her family;
sex behavior or attitudes;
illegal, anti-social, self-incriminating or demeaning behavior;
critical appraisals of other individuals with whom respondents have close family relationships;
legally recognized privileged or analogous relationships, such as those of lawyers, physicians, and ministers;
religious practices, affiliations, or beliefs of the student or student’s parent; or
income (other than that required by law to determine eligibility for participation in a program or for receiving financial assistance under such
program)
without the prior consent of the student (if the student is an adult or emancipated minor), or in the case of an unemancipated minor, without the prior written consent of the parent.
(20 U.S.C. § 1232h)
Uniform Complaint Procedures:
Complaints Alleging Discrimination, Harassment, Intimidation, and Bullying:
State and federal law prohibit discrimination in education programs and activities. The District is primarily responsible for compliance with federal and
state laws and regulations. (Cal. Code Regs., tit. 5, § 4620.)
Under state law, all pupils have the right to attend classes on school campuses that are safe, secure, and peaceful. (Ed. Code, § 32261.) State law requires
school districts to afford all pupils equal rights and opportunities in education, regardless of their actual or perceived characteristics, such as disability (mental and
physical), gender (includes gender identity, gender expression, and gender-related appearance and behavior whether or not stereotypically associated with the person’s assigned sex at birth), nationality (includes citizenship, country of origin and national origin), immigration status, race or ethnicity (includes ancestry, color,
ethnic group identification and ethnic background), religion (includes all aspects of religious belief, observance and practice, including agnosticism and atheism),
sexual orientation (heterosexuality, homosexuality or bisexuality), or association with a person or group with one or more of these actual or perceived characteristics. (Ed. Code, §§ 210-214, 220 et seq., 234 et seq., 66260–66264, Cal. Code Regs., tit. 5, § 4900 et seq., 20 U.S.C. § 1681 et seq., 29 U.S.C. § 794, 42 U.S.C. §
2000d et seq., 42 U.S.C. § 12101 et seq., 34 C.F.R. § 106.9) The District prohibits discrimination, harassment, intimidation, bullying, and retaliation in all acts
related to school activity or attendance. In addition to being the subject of a complaint, a pupil engaging in an act of bullying as defined by Education Code section 48900(r) may be suspended from school or recommended for expulsion.
The District’s Uniform Complaint Procedure may be used in cases where individuals or a group have suffered discrimination, harassment, intimidation, or
bullying. (Cal. Code Regs., tit. 5, §§ 4610, 4630, 4650, Ed. Code, § 234 et seq., 48900(r).)
a.
Any individual, public agency or organization has the right to file a written complaint alleging that he/she has personally suffered unlawful discrimination or that an individual or specific class of individuals has been subjected to unlawful discrimination. (Cal. Code Regs., tit. 5, § 4630(b)(1))
b.
Copies of the District’s complaint procedures are available free of charge. (Cal. Code Regs., tit. 5, § 4622)
c.
Complaints must usually be filed with the superintendent/designee of the District.
d.
Discrimination complaints must be filed within six (6) months of the date the alleged discrimination occurred, or within six (6) months of the
date the complainant first obtained knowledge of the facts of the alleged discrimination. Within that six (6) month period, complainant may file a written request
with the district superintendent or designee for an extension of up to ninety (90) days following the six (6) month time period. Extensions will not be automatically granted, but may be granted for good cause. (Cal. Code Regs., tit. 5, § 4630(b))
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Complaints Other Than Discrimination, Harassment, Intimidation, and Bullying:
The District has a written complaint procedure which may be used in cases where any individual, public agency or organization alleges violations of state
or federal law, other than those relating to discrimination, harassment, intimidation, and bullying.
a.

Written complaints may be made regarding:
(1)
Adult Education
(2)
Consolidated Categorical Aid Programs
(3)
No Child Left Behind Programs, including improving academic achievement, compensatory education, limited English proficiency and
Migrant Education
(4)
Career Technical Education
(5)
Child Care and Development
(6)
Child Nutrition
(7)
Special Education
(8)
“Williams Complaints”
(9)
Pupil Fees
(10)
Local Control Funding Formula (LCFF) and Local Control and Accountability Plan (LCAP)
(11)
Student Parent Lactation Accommodations
(12)
Course Assignments
(13)
Physical Education Instructional Minutes
(14)
Foster Youth, Homeless Youth, and former Juvenile Court School Student Services
(15)
Regional Occupational Centers and Programs
(16)
Continued Education Options for Former Juvenile Court School Students
(Cal. Code Regs., tit. 5, §§ 4610(b), 4630, Ed. Code, §§ 222, 35186, 47606.5, 47607.3, 48853.5, 49013, 49069.5, 51210, 51223, 51225.1,
51225.2, 51228.1, 51228.2, 51228.3, 52060-52075, 52334.7, and 4845.7.)
Any individual, public agency or organization has the right to file a written complaint alleging that the District has violated a federal or state law or regulation governing any program listed in items 1-16 above. (Cal. Code Regs., tit. 5, § 4630(b)(1))
Copies of the District’s complaint procedures are available free of charge. (Cal. Code Regs., tit. 5, § 4622)
Complaints must usually be filed with the superintendent or designee of the District under the timelines established by District policy. (Cal. Code Regs., tit. 5, §
4630(b))
Within 60 days from the date of receipt of the complaint, the District’s responsible officer or his/her designee shall conduct and complete an investigation of the
complaint in accordance with local procedures adopted pursuant to 5 CCR § 4621 and prepare a written decision. The time period may be extended by mutual
written agreement of the parties.
b.
Williams Complaints: Complaints, including anonymous complaints, may be made and addressed on a shortened time line for the following areas: (Ed. Code, § 35186)
(1)
Insufficient textbooks and instructional materials;
(2)
Emergency or urgent school facilities conditions that pose a threat to the health and safety of pupils; or
(3)
Teacher vacancy or misassignment.

A complaint of noncompliance with Education Code section 35186 may be filed with the school principal or designee under the Uniform Complaint Procedures. A complainant not satisfied with the resolution of a Williams Complaint has the right to bring the complaint to the district governing board at a regularly scheduled hearing. In the case of a complaint regarding emergency or urgent school
facilities conditions, a complainant has the right of appeal to the State Superintendent of Public Instruction.
c.
Pupil Fees Complaints: A complaint of noncompliance with Education Code section 49010 et seq. may be filed with the school principal under
the Uniform Complaint Procedures. A complaint shall be filed not later than one calendar year from the date the alleged violation occurred. A complaint may be
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filed anonymously if the complaint provides evidence or information leading to evidence to support an allegation of noncompliance.
Responsible Official: The District official responsible for processing complaints is listed below at the following address: Steve Rosa, Superintendent, 926 Scott
Road, Merced, CA 95341, 209-354-2700.
Complaints Made Directly to the State Superintendent:
Complaints may be filed directly with the State Superintendent of Public Instruction in the following cases:
(1)

Complaints alleging that the District failed to comply with the complaint procedures described herein, including failure or refusal to
cooperate with the investigation.
(2)
Complaints regarding Child Development and Child Nutrition programs not administered by the District.
(3)
Complaints requesting anonymity, but only where complainant also provides clear and convincing evidence that complainant would be
in danger of retaliation if filing complaint at District level.
(4)
Complaints alleging that the District failed or refused to implement a final decision regarding a complaint originally filed with the District.
(5)
Complaints alleging that the District took no action within sixty (60) days regarding a complaint originally filed with the District.
(6)
Complaints alleging immediate and irreparable harm as a result of applying a district-wide policy in conflict with state or federal law
and that complaining at the local level would be futile.
(7)
Complaints relating to Special Education, but only if:
(a)
District unlawfully refuses to provide a free appropriate public education to handicapped students; or
(b)
District refuses to comply with due process procedures or fails to implement due process hearing order; or
(c)
Children may be in immediate physical danger, or their health, safety or welfare is threatened; or
(d)
A handicapped pupil is not receiving the services specified in his/her Individual Educational Program (IEP); or
(e)
The complaint involves a violation of federal law.
(8)
The District refuses to respond to the State Superintendent’s request for information regarding a complaint originally filed with the
District.
(Cal. Code Regs., tit. 5, §§ 4630, 4650)
Appeals:
a.
Except for Williams Complaints, a complainant may appeal the District’s decision to the California Department of Education. (Ed. Code, §
262.3(a), Cal. Code Regs., tit. 5, § 4632)
(1)
Appeals must be filed within fifteen (15) days of receiving the District decision.
(2)
Appeals must be in writing.
(3)
Appeals must specify the reason(s) for appealing the District decision, including whether the facts are incorrect and/or the law has been
misapplied.
(4)
Appeals must include a copy of the original complaint and a copy of the District decision.
(5)
Pupil fee complaints appealed to the California Department of Education will receive a written appeal decision within 60 days of the
department’s receipt of the appeal.
(6)
If the school/District finds merit in a complaint, or the California Department of Education finds merit in an appeal, the school/District
must provide a remedy to all affected pupils, parents, and guardians. For pupil fee complaints, this includes reasonable efforts by the school to ensure
full reimbursement to all affected pupils, parents, and guardians, subject to procedures established through regulations adopted by the state board.
b.
If a complaint is denied, in full or in part, by the Department of Education, the complainant may request reconsideration by the State Superintendent of Public Instruction. (Cal. Code Regs., tit. 5, § 4665)
(1)
Reconsideration must be requested within thirty-five (35) days of receiving the Department of Education report.
(2) The original decision denying the complaint will remain in effect and enforceable unless and until the State Superintendent of Public Instruction modifies that decision.
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Civil Law Remedies:
In addition to the above-described complaint procedure, or upon completion of that procedure, complainants may have civil law remedies under state or
federal discrimination, harassment, intimidation or bullying laws. These civil law remedies can include, but are not limited to, injunctions and restraining orders.
These civil law remedies are granted by a court of law and may be used, in part, to prevent the District from acting in an unlawful manner. Delay in pursuing civil
law remedies before a court of law may result in loss of rights to those remedies. Any questions regarding civil law remedies should be directed to an attorney.
(Ed. Code, § 262.3(b), Cal. Code Regs., tit. 5, § 4622)
Pupil-Free Staff Development Day and Minimum Day Schedule: A copy of the District’s pupil-free staff development day and minimum day schedules is attached for
reference. A pupil’s parent or guardian will be notified during the school year of any additional minimum days and pupil-free staff development days no later than one
month before the actual date. (Ed. Code, §48980(c))
Review of Curriculum: A prospectus of curriculum, including titles, descriptions, and instructional aims of every course offered by each public school, is available at the
school site for parent review upon request. Copies are available upon request for a reasonable fee not to exceed the actual copying cost. (Ed. Code, §§ 49063,
49091.14)
Transitional Kindergarten: A school district or charter school may admit a child, who will have his/her fifth birthday after December 2, to a transitional kindergarten at
the beginning of or at any time during the school year with parental/guardian approval if:
(a)

the governing board or body determines that the admittance is in the best interests of the child, and

(b)
the parent/guardian is given information on the advantages and disadvantages and any other explanatory information on the effects of early admittance.
(Ed. Code, § 48000)
Child Find System; Policies and Procedures: Any parent suspecting that a child has exceptional needs may request an assessment for eligibility for special education
services through the Director of Student Services and/or Special Education, or his/her designee. Policy and procedures shall include written notification to all parents
of their rights pursuant to Education Code section 56300 et seq. (Ed. Code, § 56301, 34 C.F.R. § 104.32(b))
School Accountability Report: Parents/guardians may request a hard copy of the School Accountability Report Card which is issued annually for each school of the District. (Ed. Code, § 35256)
Asbestos Management Plan: An updated management plan for asbestos-containing material in school buildings is available at the District Office. (40 C.F.R. § 763.93)
Every Student Succeeds Act (ESSA): The California Department of Education’s transition from the requirements of the No Child Left Behind Act to the new Every Student Succeeds Act (ESSA) should be completed before the 2018-2019 school year and the ESSA should be in full effect. Both of these laws modify the Elementary
and Secondary Education Act of 1965 (ESEA). As updates are provided by the California Department of Education, the following parent notice requirements may
change and new notice requirements may be added.
• Information Regarding Professional Qualifications of Teachers, Paraprofessionals, and Aides: Upon request, parents have a right to information regarding
the professional qualifications of their student’s classroom teachers and paraprofessionals. This includes whether the teacher meets the state qualifications and licensing criteria for the grades and subjects he/she teachers, whether the teacher is teaching under an emergency permit or other provisional status because of special circumstances, the teacher is teaching in the field of discipline of the certification of the teach, and whether any paraprofessionals provide services to the parents’ child
and, if so, their qualifications. (Section 1112(e)(1)(A) of the ESEA, as amended by ESSA)
• Information Regarding Individual Student Reports on Statewide Assessments: Upon request, parents have a right to information on the level of achievement
of their student on every State academic assessment administered to the student. (20 U.S.C. § 6311(a)(2)(B)(x) of the ESEA, as amended by ESSA)
• Limited English Proficient Students: The Act requires notice be given to parents of limited English proficient students regarding limited English proficiency
programs, not later than 30 days after the beginning of the school year (or, for students identified later in the school year, within two weeks). Notice includes: the reasons for the identification of the student as limited English proficient; the need for placement in a language instruction educational program; the student’s level of English proficiency and how such level was assessed; the status of the student’s academic achievement; the methods of instruction used in the available programs; how the
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recommended program will meet the student’s needs; the exit requirements for the program; how the program meets the objectives of the student’s IEP, if applicable,
and; parent options for removing a student from a program and/or declining initial enrollment. ( Section 1112(e) (3)(A) of the ESEA, as amended by ESSA)
The information provided above is available upon request from each child’s school or the district office. Additional notices that may be required shall be
sent separately. (20 U.S.C. §§ 6301 et seq.)
Children In Homeless/Foster Care Situations and Former Juvenile Court School Students: Each local district shall designate a staff person as a liaison for homeless
children who shall ensure the dissemination of public notice of the educational rights of students in homeless situations. (Ed. Code, § 48852.5, 42 U.S.C. §
11432(g)(1)(J)(ii),)
A district serving a homeless child must allow the child to continue his/her education in the school of origin through the duration of homelessness at the point of any
change or any subsequent change in residence once a child becomes a homeless child. If the child’s status changes before the end of the academic year so that he/she
is not homeless, the district must allow a child in high school to continue his/her education in the school of origin through graduation. For a child in grades K through
8, the district must allow the formerly homeless child to continue his/her education in the school of origin until the end of the academic school year. A homeless child
transitioning between school grade levels must be allowed to continue in the school district of origin in the same attendance area. If a homeless child is transitioning to
a middle or high school where the school designated for matriculation is in another school district, the homeless child must be allowed to continue to the school designated for matriculation in that school district. The new school is required to enroll the child immediately regardless of any outstanding fees, fines, textbooks or other
items or moneys due to the school last attended or if the child is unable to produce clothing or records normally required for enrollment, including medical records,
proof of immunization history, and proof of residency. (Ed. Code, § 48852.7)
Each local district shall also designate a staff person as the educational liaison for foster children. The educational liaison shall disseminate a standardized notice to
foster children that has been developed by the State Department of Education and includes complaint process information. (Ed. Code, § 48853.5)
The district serving the foster child shall allow the foster child to continue his/her education in the school of origin under specified circumstances. If it is determined
that it is in the best interests of the foster child to transfer to a school other than the school of origin, the foster child shall immediately be enrolled in the new school,
regardless of any outstanding fees, fines, textbooks, or other items or moneys owed to the school last attended or if the child is unable to produce clothing or records
normally required for enrollment, including immunization history. The last school attended must provide all records to the new school within two business days of
receiving the request. (Ed. Code, §§ 48853, 48853.5)
The district receiving a transfer request or notification of a student in foster care shall, within two business days, transfer the student out of school and deliver the educational information and records to the next educational placement. Grades and credits will be calculated as of the day the student left school and no lowering of
grades will occur as a result of the student’s absence due to the decision to change placement or for a verified court appearance or related court activity. (Ed. Code, §
49069.5)
The district shall exempt from local graduation requirements a student who is in foster care, a homeless child or youth, a child of a military family, or a former
juvenile court school student and who transfers between schools under certain circumstances. (Ed. Code, §51225.1)
A district shall accept coursework done by a student who is in foster care, a homeless child or youth, a child of a military family, or a former juvenile court school student while attending another school. The district is prohibited from requiring those students to retake courses or partial courses they have satisfactorily completed elsewhere. (Ed. Code, § 51225.2)
A complaint of noncompliance alleging violations of these sections, except for Education Code section 48852.7, may be filed under the District’s Uniform Complaint
Procedures and Title 5 of the California Code of Regulations.
Continued Education Options For Juvenile Court School Students: A Juvenile court school student, or the person holding the right to make educational decisions for
the student, may voluntarily defer or decline issuance of their diploma until after the student is released from the juvenile detention facility, thereby allowing the student to take additional coursework at a local education agency. The county office of education will notify the student, the person holding to right to make educational
decisions for the student, and the student’s social worker or probation officer of all of the following:
1.

The student’s right to a diploma;
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2.

How taking coursework and meeting other educational requirements will affect the student’s ability to gain admission to a post-secondary educational
institution;
3. Information about transfer opportunities available through the California Community Colleges; and
4. The option to defer or decline the diploma and take additional coursework. (Ed. Code, §§ 48645.3(a), 48645.7)
Sex Equity In Career Planning: Parents shall be notified in advance of career counseling and course selection commencing with course selection in Grade 7, to promote
sex equity and allow parents to participate in counseling sessions and decisions. (Ed. Code, § 221.5(d))
Pesticide Products: All schools are required to provide parents or guardians with annual written notice of expected pesticide use at schools. The attached list provides the
name of each pesticide product, the active ingredient(s) and the Internet address for further information. Parents or guardians may request prior notice of individual
pesticide applications at the school. If a parent wishes to be notified every time a pesticide is going to be applied, he or she must complete the attached form and return
it to his or her child’s school. A copy of the integrated pest management plan for the schoolsite or District may be provided on the school website or viewed at the
school office. (Ed. Code, §§ 48980.3, 17611.5, 17612)
Student Parent Lactation Accommodations: The District is required to provide reasonable accommodations to a lactating student on a school campus to address breastfeeding needs. (Ed. Code, §222) A complaint of noncompliance may be filed under the District’s Uniform Complaint Procedures and Title 5 of the California Code of
Regulations.
PE Instructional Minutes: The adopted course of study for grades 1 through 6 and instruction in grades 1 through 8 in an elementary school must include physical education for not less than 200 minutes each ten school days, exclusive of recesses and the lunch period. (Ed. Code, §§ 51210, 51223) A complaint of noncompliance may
be filed under the District’s Uniform Complaint Procedures and Title 5 of the California Code of Regulations.
Pupil Fees: A pupil enrolled in a public school must not be required to pay a pupil fee for participation in an educational activity. (Ed. Code, § 49011)
(a) The following requirements apply to prohibited pupil fees:
(1) All supplies, materials, and equipment needed to participate in educational activities must be provided to pupils free of charge.
(2)
A fee waiver policy shall not make a pupil fee permissible.
(3) School districts and schools shall not establish a two-tier educational system by requiring a minimal educational standard and also offering a
second, higher educational standard that pupils may only obtain through payment of a fee or purchase of additional supplies that the school district or school does not provide.
(4) A school district or school shall not offer course credit or privileges related to educational activities in exchange for money or donations of
goods or services from a pupil or a pupil’s parents or guardians, and a school district or school shall not remove course credit or privileges related to educational activities, or otherwise discriminate against a pupil, because the pupil or the pupil’s parents or guardians did not or will not
provide money or donations of goods or services to the school district or school.
(b) Solicitation of voluntary donations of funds or property and voluntary participation in fundraising activities are not prohibited. School districts, schools, and other
entities are not prohibited from providing pupils prizes or other recognition for voluntarily participating in fundraising activities. (Ed. Code, § 49010 et seq.)
A complaint of noncompliance may be filed under the District’s Uniform Complaint Procedures and Title 5 of the California Code of Regulations. (Ed.
Code, § 49013)
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Notification of Rights Under FERPA
for Elementary and Secondary Schools
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible students”) certain rights with respect to the
student’s education records. These rights are:
(1)

The right to inspect and review the student’s education records within 45 days of the day the School receives a request for access.

Parents or eligible students should submit to the School principal [or appropriate school official] a written request that identifies the record(s) they wish to inspect.
The school official will make arrangements for access and notify the parent or eligible student of the time and place where the records may be inspected.
(2)
The right to request amendment of the student’s education records that the parent or eligible student believes are inaccurate, misleading, or otherwise in
violation of the student’s privacy rights under FERPA.
Parents or eligible students may ask the School to amend a record that they believe is inaccurate or misleading. They should write the School principal, clearly
identify the part of the record they want changed, and specify why it is inaccurate or misleading.
If the School decides not to amend the record as requested by the parent or eligible student, the School will notify the parent or eligible student of the decision and
advise the parent or eligible student of the right to a hearing regarding the request for amendment. Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.
(3)
The right to consent to disclosures of personally identifiable information contained in the student’s education records, except to the extent that FERPA
authorizes disclosure without consent.
One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests. A school official is a person employed by the School as an administrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a person
serving on the School Board; a person or company with whom the School has contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist); or a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in performing his or her
tasks.
A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional responsibility.
Upon request, the School discloses education records, without prior consent, to officials of another school district in which a student seeks or intends to enroll.
(4)
The right to file a complaint with the U.S. Department of Education concerning alleged failures by the school to comply with the requirements of
FERPA. The name and address of the Office that administers FERPA are:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5920
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McSwain Union ESD
Board Policy
Interdistrict Attendance
BP 5117
Students
Although students generally must attend school in the district where their parents/guardians reside, the Governing Board recognizes justifiable reasons for occasional interdistrict attendance agreements. Interdistrict attendance agreements may occur when class enrollment in the district permit the addition of nonresident students. The district
has not adopted the Allen Bill definition of residency set forth in Education Code 48204(f). Upon request, the Superintendent or designee, acting on behalf of the Board,
may accept students from another district and may also allow students who live within the district to attend out-of-district schools. Each interdistrict attendance request will
be considered based on the following prioritized:
1.
Students of parents/guardians who are property tax payers within the boundaries of the district. These same property taxpayers are deemed to have complied with
the necessary requirements for school attendance.
2.
Students of parents/guardians who are employed by the district will be given first consideration for available space.
3.
Students who have attended and moved out of the district but have attended the district continuously through seventh grade and are requesting to complete their
eighth grade year to graduate with their class.
Proof of property ownership within the district's boundaries shall be required prior to the time the interdistrict attendance request is submitted for consideration.
Transportation shall not be provided for students attending on interdistrict agreements unless it is an existing approved bus stop within the district.
The district of origin shall issue individual interdistrict attendance permits granting approval to students transferring out of the district. These permits become valid when
signed by the authorized representative of the district where attendance is requested.
Students admitted by interdistrict agreement may continue attending only as long as they work acceptably and obey rules. School rules is defined as but not limited to:
1.
2.
3.
4.

Regular school attendance and written explanation for absences.
Passing grades in all subjects.
Conduct will be such that student will follow the rules of the school and the teacher.
Students will agree to do all the work to the best of their ability in each class and complete all assignments.

All interdistrict attendance agreements, which are approved, are for the current year only, and must be resubmitted annually. The district shall verify all facts surrounding
interdistrict attendance request on an annual basis.
Families who move out of the district during the school year may apply for an Interdistrict Attendance Agreement for their children to remain at the district through the end
of the current school year.
Misrepresentation or inaccurate information submitted as part of the interdistrict attendance request shall immediately nullify the agreement, and the Superintendent is directed to notify the parents/guardians and district of residence that the Interdistrict Attendance Agreement has been revoked.
The district shall not knowingly accept students who reside in another district without an Interdistrict Attendance Agreement.
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The Superintendent or designee will review all interdistrict attendance requests and evaluate each one on an individual basis.
The Superintendent or designee shall inform the Board on each Interdistrict Attendance Agreement request granted or denied. This report shall be made at least once a
year.
Students Expelled From Other Districts
The Board realizes that students expelled from schools for serious offenses represent a possible danger to the students and staff in the district. In order to identify and prohibit the enrollment of any such potentially dangerous student in our district, the Board shall request expulsion information from the expelling district whenever it receives
an enrollment request from an individual who has be expelled.
(cf. 5119 - Students Expelled from Other Districts)
A student expelled from school for any of the offenses listed in subdivision (a) of Education Code 48915 shall not be considers or permitted to enroll during the period of
the expulsion.
The Board shall conduct a hearing whenever it finds that the person seeking enrollment was expelled from another district for reasons other than those acts identified in
Education Code 48915(a) 1-5.
The hearing and notice shall be conducted in accordance with expulsion procedures described in Education Code 48918.
Following the hearing, the Board shall either deny enrollment for the remainder of the expulsion period, permit enrollment, or permit conditional enrollment. If the enrollment is permitted, an Interdistrict Attendance Agreement shall be required unless the student has, since being expelled, established legal residence in the district.
Denial of Transfer
The Superintendent may deny the request based any adverse impact on the district.
The parent/guardian of a student who is denied a transfer shall be notified in writing, given specific reasons for denial, and informed of the appeal process.
Parents/guardians may appeal a denial by the Superintendent to the Board. The Board's decision is final.
Revocation of Interdistrict Attendance Agreement
For Cause
An Interdistrict Attendance Agreement will be revoked for; a serious disciplinary violation, or repeated violations of school rules and procedures; irregular attendance or
tardy violations; and for ongoing lack of academic efforts.
Due to Overcrowding
In the case that a grade level becomes overcrowded the district shall review approved Interdistrict Attendance Agreements in that grade level and may revoke one or more
in the reverse order of the prioritized criteria as listed for approval above.
Necessitated by Territory Transfers
It shall be the policy of this district, to grandfather into the district, all families who would no longer live within the district boundaries, as a result of territory transfer with
another neighboring district. Students affected by such a transfer must annually apply for inter-district assignment request as required by state education code. Such request shall without question be immediately approved under this policy.
Examples of such interdistrict requests that shall be granted:
1.
A family with three children, grades 6,4, and K all attending the district, shall be granted an interdistrict request for each child to continue in attendance through
completion of their 8th grade year.
2.
A family with one child attending the district, and two children not yet of school age, shall be granted an interdistrict request for each child to enroll and continue
in attendance through completion of their 8th grade year.
3.
A family with no children attending the district and three children not yet of school age, shall be granted an interdistrict request for each child to enroll and contin42

ue in attendance through completion of their 8th grade year.
Examples of interdistrict request, which shall NOT be granted under this policy:
1.
A family who moves into the transferred territory on or after the effective date of the transfer.
2.
A family living in the transferred area that has no children as of the effective date of the transfer.
3.
A family who lives in the transfer territory boundaries and moves into a new residential home within the transfer territory will be deemed to no longer have residential rights.
Students who attend the district as a result of interdistrict transfers under this policy shall enjoy all of the rights and privileges of attendance in the district. Home-toschool transportation will continue to be provided for a minimum of five years from the date of the transfer and shall be subject to all attendance and behavior policies of
the district and of the state education code. Violation of either district or state regulations warranting exclusion from the district through the expulsion process shall not
supersede this policy.
Legal Reference:
EDUCATION CODE
46600-46611 Interdistrict attendance agreements
48204 Residency requirements for school attendance
48300-48315 Student attendance alternatives
48915 Expulsion; particular circumstances
48915.1 Expelled individuals: enrollment in another district
48918 Rules governing expulsion procedures
48980 Notice at beginning of term
52317 ROP, enrollment of students, interdistrict attendance
GOVERNMENT CODE
6250-6270 Public Records Act
ATTORNEY GENERAL OPINIONS
84 Ops.Cal.Atty.Gen. 198 (2001)
87 Ops.Cal.Atty.Gen. 132 (2004)
COURT DECISIONS
Crawford v. Huntington Beach Union High School District, (2002) 98 Cal.App.4th 1275
Management Resources:
WEB SITES
California Department of Education: http://www.cde.ca.gov
CSBA: http://www.csba.org
Policy
MC SWAIN UNION ELEMENTARY SCHOOL DISTRICT
adopted: November 12, 1996 Merced, California
revised: January 15, 2002
revised: May 13, 2008
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BOARD POLICY
Sexual Harassment - Students
SEXUAL HARASSMENT – STUDENTS
Purpose
The McSwain Union Elementary School District is committed to an educational environment in which all students are treated with respect and dignity. Each student has
the right to learn in an environment that promotes equal educational opportunity, and is free from discriminatory practices.
Sexual harassment is a violation of Title IX of the Education Act Amendments of 1972, Title VII of the Civil Rights Act of 1964, and California Education code sections
210 through 214, inclusive.
Therefore, the District strongly condemns, opposes and prohibits sexual harassment of students whether verbal, physical or environmental, by anyone in or from the District.
Any student who engages in sexual harassment of anyone in or from the District may be subject to discipline, up to and including expulsion.
Definition
As used in this policy and regulation “sexual harassment” means unwelcome sexual advances, requests for sexual favors, and other verbal, visual, or physical conduct of a
sexual nature, made by anyone in or from the District, under any of the following conditions:
Submission to the conduct is explicitly or implicitly made a term of a condition of an individual’s employment, academic status, or progress.
Submission to, or rejection of, the conduct by the individual is used as the basis of employment or academic decisions affecting the individual.
The conduct has the purpose or effect of having a negative impact upon the individual’s work or academic performance, or of creating an intimidating, hostile, or
offensive work or educational environment.
Submission to, or rejection of, the conduct by the individual is used as the basis for any decision affecting the individual regarding benefits and services, honor,
programs, or activities available at or through the educational institution.
Dissemination of Policy
This policy and related regulations shall be disseminated as follows:
This policy and regulated regulations shall be provided to students as part of an orientation program for new students.
This policy and related regulations shall be included in the notifications that are sent to parents/guardians at the beginning of each school year.
This policy and related regulations shall appear in any school, or District publication that sets forth the schools or District’s comprehensive rules, regulations, procedures
and standards of conduct.
All administrators and supervisors shall be knowledgeable of the District’s policy and their responsibilities for its implementation.
Complaint Procedure
Informal Resolution Process
To accommodate the unique nature of sexual harassment complaints, an informal process is provided for the primary resolution of a complaint at the earliest possible
date. This process shall, at a minimum, include the following elements:
The Principal or Assistant Principal will be available to receive sexual harassment complaints for students. If the Principal or Assistant Principal is the alleged harasser, the student may present his or her complaint to the District superintendent. Upon receiving a sexual harassment complaint, the Principal or Assistant
Principal shall:
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Counsel the alleged victim and outline the options available.
Obtain a factual written statement of the complaint.
Assist in follow-up investigation interviewing the accused, witnesses, and supervisor, as appropriate, and recommending the disposition of the complaint.
The Principal or Assistant Principal will review the factual information collected to determine whether the alleged conduct constitutes sexual harassment, giving consideration to the record as a whole and the totality of the circumstances, including the nature of the sexual advances and the context in which the alleged incidents occurred, and will take and/or authorize appropriate action.
Formal Resolution Process
If the complaint is not resolved by the informal process to the satisfaction of the alleged victim, the following formal procedures are available:
If the complaint is not resolved by the informal process to the satisfaction of the alleged victim, the following formal procedures are available:
The complaint shall be reduced to writing and sent to the District Superintendent within 10 working days of the completion of the informal process.
The Superintendent or his/her designee shall investigate the complaint and take action deemed appropriate to resolve the situation including but not limited to,
discipline, training, or other remedial measures.
An effort will be made to protect the privacy of the parties involved in a complaint. Files, which pertain to complaints handled under the informal process,
shall not be made available to the general public.
Time limits may be extended by mutual agreement of the alleged victim and the person to whom the complaint is addressed at the respective level(s).
OBLIGATIONS OF ALL EMPLOYEES
All employees shall report to their immediate supervisor any sexual harassment by or of students. Employees shall take appropriate action to stop any sexual harassment of
students, including discipline of students involved and notification of the incident(s) to the appropriate site administrator.
All employees shall cooperate with any investigation of an alleged act of sexual discrimination/harassment conducted by the District or by an appropriate State of Federal
Agency.
No employee of the District shall take any action to discourage a victim of harassment from reporting such an instance.
Board Adopted: April 11, 1995

McSwain Union ESD
Board Policy
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Professional Standards
BP 4119.21
Personnel
The Governing Board expects district employees to maintain the highest ethical standards, exhibit professional behavior, follow district policies and regulations, abide by
state and federal laws, and exercise good judgment when interacting with students and other members of the school community. Employee conduct should enhance the integrity of the district, advance the goals of the district's educational programs, and contribute to a positive school climate.
(cf. 0200 - Goals for the School District)
(cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights)
(cf. 5131 - Conduct)
(cf. 5137 - Positive School Climate)
The Board encourages district employees to accept as guiding principles the professional standards and codes of ethics adopted by educational or professional associations
to which they may belong.
(cf. 2111 - Superintendent Governance Standards)
(cf. 9005 - Governance Standards)
Each employee should make a commitment to acquire the knowledge and skills necessary to fulfill his/her responsibilities and should focus on his/her contribution to the
learning and achievement of district students.
(cf. 4112.2 - Certification)
(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)
Inappropriate employee conduct includes, but is not limited to:
1.
Engaging in any conduct that endangers students, staff, or others, including, but not limited to, physical violence, threats of violence, or possession of a firearm or
other weapon
(cf. 0450 - Comprehensive Safety Plan)
(cf. 4158/4258/4358 - Employee Security)
2.
Engaging in harassing or discriminatory behavior towards students, parents/guardians, staff, or community members, or failing or refusing to intervene when an
act of discrimination, harassment, intimidation, or bullying against a student is observed
(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)
(cf. 5131.2 - Bullying)
(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)
3.
Physically abusing, sexually abusing, neglecting, or otherwise willfully harming or injuring a child
4.
Engaging in inappropriate socialization or fraternization with a student or soliciting, encouraging, or maintaining an inappropriate written, verbal, or physical relationship with a student
5.
Possessing or viewing any pornography on school grounds, or possessing or viewing child pornography or other imagery portraying children in a sexualized manner at any time
6.
Using profane, obscene, or abusive language against students, parents/guardians, staff, or community members
7.
Willfully disrupting district or school operations by loud or unreasonable noise or other action
8.
Using tobacco, alcohol, or an illegal or unauthorized substance, or possessing or distributing any controlled substance, while in the workplace or at a schoolsponsored activity
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(cf. 3513.3 - Tobacco-Free Schools)
(cf. 4020 - Drug and Alcohol Free Workplace)
(cf. 4112.41/4212.41/4312.41 - Employee Drug Testing)
(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers)
9.
Dishonesty with students, parents/guardians, staff, or members of the public, including, but not limited to, falsification of information in employment records or
other school records
10.
Divulging confidential information about students, district employees, or district operations to persons not authorized to receive the information
(cf. 3580 - District Records)
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)
(cf. 5125.1 - Release of Directory Information)
11.
Using district equipment or other district resources for the employee's own commercial purposes or for political activities
(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees)
12.
Using district equipment or communications devices for personal purposes while on duty, except in an emergency, during scheduled work breaks, or for personal
necessity
Employees shall be notified that computer files and all electronic communications, including, but not limited to, email and voice mail, are not private. To ensure proper
use, the Superintendent or designee may monitor employee usage of district technological resources at any time without the employee's consent.
(cf. 4040 - Employee Use of Technology)
13.
Causing damage to or engaging in theft of property belonging to students, staff, or the district
14.
Wearing inappropriate attire
(cf. 4119.22/4219.22/4319.22 - Dress and Grooming)
An employee who observes or has evidence of another employee's inappropriate conduct shall immediately report such conduct to the principal or Superintendent or designee. An employee who has knowledge of or suspects child abuse or neglect shall file a report pursuant to the district's child abuse reporting procedures as detailed in AR
5141.4 - Child Abuse Prevention and Reporting.
(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 5141.4 - Child Abuse Prevention and Reporting)
Any reports of employee misconduct shall be promptly investigated. Any employee who is found to have engaged in inappropriate conduct in violation of law or Board
policy shall be subject to disciplinary action and, in the case of a certificated employee, may be subject to a report to the Commission on Teacher Credentialing. The Superintendent or designee shall notify local law enforcement as appropriate.
(cf. 4117.4 - Dismissal)
(cf. 4117.7 - Employment Status Reports)
(cf. 4118 - Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
An employee who has knowledge of but fails to report inappropriate employee conduct may also be subject to discipline.
The district prohibits retaliation against anyone who files a complaint against an employee or reports an employee's inappropriate conduct. Any employee who retaliates
against any such complainant, reporter, or other participant in the district's complaint process shall be subject to discipline.
Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
44242.5 Reports and review of alleged misconduct
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PENAL CODE
11164-11174.4 Child Abuse and Neglect Reporting Act
CODE OF REGULATIONS, TITLE 5
80303 Reports of dismissal, resignation and other terminations for alleged misconduct
80331-80338 Rules of conduct for professional educators
Management Resources:
COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS
California Standards for the Teaching Profession, 2009
COUNCIL OF CHIEF STATE SCHOOL OFFICERS PUBLICATIONS
Educational Leadership Policy Standards: ISLLC 2008, 2008
NATIONAL EDUCATION ASSOCIATION PUBLICATIONS
Code of Ethics of the Education Profession, 1975
WESTED PUBLICATIONS
Moving Leadership Standards into Everyday Work: Descriptions of Practice, 2003
WESTED AND ASSOCIATION OF CALIFORNIA SCHOOL ADMINISTRATORS PUBLICATIONS
California Professional Standards for Educational Leaders, 2001
WEB SITES
CSBA: http://www.csba.org
Association of California School Administrators: http://www.acsa.org
California Department of Education: http://www.cde.ca.gov
California Federation of Teachers: http://www.cft.org
California School Employees Association: http://www.csea.com
California Teachers Association: http://www.cta.org
Commission on Teacher Credentialing: http://www.ctc.ca.gov
Council of Chief State School Officers: http://www.ccsso.org
WestEd: http://www.WestEd.org
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STAFF DEVELOPMENT DAYS AND MINIMUM DAYS
MINIMUM DAY SCHEDULES

Conference Minimum Day Release Times
Date

12:30

2:50

November

13

TK-4

5-8

November

14

TK-4

5-8

November

15

TK-4

5-8

March

13

TK-4

5-8

WEDNESDAY Minimum Day Release Times Unless Noted Above
12:30

1:30

4-8

TK-3

HEALTHY SCHOOLS ACT OF 2000
Notice to all students, parents/guardians and employees of the McSwain School District:
Assembly Bill 2260 went into effect on January 1, 2001. This legislation enacted Education Code sections 17608 et seq. which require, among other things, that school
districts notify parents and staff about the use of pesticides at school. The purpose of this legislation is to reduce exposure to toxic pesticides through information and application of an integrated pest management system at schools. Towards this end, and pursuant to the requirements of this legislation, please be advised of the following:
The McSwain School District expects to use the following pesticides at its campuses during the upcoming year:
Pesticide Name E.P.A. Reg. Number
Active Ingredient(s)
EssentriaIC3
Omri Certified
Rosemary Oil, Geraniol and Peppermint Oil
Parents/guardians of the McSwain School District can register with the District’s designee, Tony Costa, MOT Director, to receive notification of individual pesticide applications by calling 209-354-2700. Persons who register for this notification shall be notified at least seventy-two (72) hours prior to the application, except in emergencies,
and will be provided the name and active ingredient(s) of the pesticide as well as the intended date of application.
If you wish to access information on pesticides and pesticide use reduction developed by the Department of Pesticide Regulation pursuant to California Food and Agricultural Code section 13184, you can do so by accessing the Department’s web-site at www.cdpr.ca.gov.
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Model Notification of Rights Under the Protection of
Pupil Rights Amendment (PPRA)
PPRA affords parents certain rights regarding our conduct of surveys, collection and use of information for marketing purposes, and certain physical exams. These include
the right to:
Consent before students are required to submit a survey that concerns one or more of the following protected areas (“protected information survey”) if the survey is funded
in whole or in part by a program of the U.S. Department of Education (ED)-Political affiliations or beliefs of the student or student’s parent;
Mental or psychological problems of the student or student’s family;
Sex behavior or attitudes;
Illegal, anti-social, self-incriminating, or demeaning behavior;
Critical appraisals of others with whom respondents have close family relationships;
Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
Religious practices, affiliations, or beliefs of the student or parents; or
Income, other than as required by law to determine program eligibility.
Receive notice and an opportunity to opt a student out of –
Any other protected information survey, regardless of funding;
Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the school or its agent, and not necessary to protect the immediate health and safety of a student, except for hearing, vision, or scoliosis screening, or any physical exam or screening permitted or required under State law; and
Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to sell or otherwise distribute the information to
others.
Inspect, upon request and before administration or use -Protected information surveys of students;
Instruments used to collect personal information from students for any of the above marketing, sales, or other distribution purposes; and
Instructional material used as part of the education curriculum.
These rights transfer from the parents to a student who is 18 years old or an emancipated minor under State law.
McSwain School will develop policies, in consultation with parents, regarding these rights, as well as arrangements to protect student privacy in the administration of protected surveys and the collection, disclosure, or use of personal information for marketing, sales, or other distribution purposes. McSwain will directly notify parents of
these policies at least annually at the start of each school year and after any substantive changes. McSwain School District will also directly notify, such as through U.S.
Mail or email, parents of students who are scheduled to participate in the specific activities or surveys noted below and will provide an opportunity for the parent to opt his
or her child out of participation of the specific activity or survey. McSwain School District will make this notification to parents at the beginning of the school year if the
District has identified the specific or approximate dates of the activities or surveys at that time. For surveys and activities scheduled after the school year starts, parents will
be provided reasonable notification of the planned activities and surveys listed below and be provided an opportunity to opt their child out of such activities and surveys.
Parents will also be provided an opportunity to review any pertinent surveys. Following is a list of the specific activities and surveys covered under this requirement:
Collection, disclosure, or use of personal information for marketing, sales or other distribution.
Administration of any unprotected information survey not funded in whole or in part by the Department of Education.
Any non-emergency, invasive physical examination or screening as described above.
Parents/eligible students who believe their rights have been violated may file a complaint with:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-5920
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CHILD ABUSE REPORTING GUIDELINES AND PROCEDURES
The following information will assist parents and guardians in determining whether or not child abuse has occurred and, if so, how to file a complaint of child abuse with
local law enforcement. This information has been taken from the California Child Abuse and Neglect Reporting Act in the California Penal Code and from sections of the
California Education Code.
Child Abuse Can Be Any of the Following:
A physical injury which is inflicted on a child by another person other than by accidental means.
The sexual abuse, assault, or exploitation of a child, such as:
The negligent treatment or maltreatment of a child by a person responsible for the child’s welfare under circumstances indicating harm or threatened harm to
the child’s health or welfare, whether the harm or threatened harm is from acts or omissions on the part of the responsible person;
The willful infliction upon a child of any cruel or inhumane corporal punishment or any injury resulting in a traumatic condition; or
The willful harming or injuring of a child or endangering of the person or the health of a child where the person responsible for the child’s welfare is a licensee, administrator, or employee of any facility licensed to care for children or an administrator or employee of a public or private school or other institution or agency.
Child Abuse Does Not Include:
A mutual fight between minors;
An injury that is caused by the actions of a peace officer using reasonable and necessary force within the scope of his or her employment; or
An injury caused by any force that is reasonable and necessary for a person employed by or engaged in a school:
To stop a disturbance threatening physical injury to people or damage to property;
For purposes of self-defense;
To obtain possession of weapons or other dangerous objects within control of a pupil; or
To exercise the degree of control reasonably necessary to maintain order, protect property, protect the health and safety of pupils, and maintain proper and
appropriate conditions conducive to learning.
How to File a Complaint of Child Abuse Committed at a School Site
Parents and guardians of pupils have the right to file a complaint against a school employee or other person that they suspect has engaged in abuse of a child at a school
site. To file a complaint, the parent or guardian must file a formal report with an appropriate local law enforcement agency. An appropriate law enforcement agency may
be one of the following:
A Police or Sheriff’s Department (not including a school district police department or school security department)
A County Probation Department if designated by the county to receive child abuse reports, or
A County Welfare Department/County Child Protective Services.
The complaint may be filed over the telephone, in person, or in writing. A complaint may also be filed at the same time with your school district or county office of education. School districts and county offices of education, however, do not investigate child abuse allegations.
The local law enforcement agency is required to investigate all complaints.
In addition, if the child is disabled and enrolled in special education, a separate complaint may be filed by the parent or guardian with the California Department of Education (CDE) according to Title 5 of the California Code of Regulations Section 4650(a)(7)(C). The CDE does not, however, investigate allegations of child abuse but rather
investigates the conditions that may involve immediate physical danger or threaten the health, safety, or welfare of the child or children or which may result in denial of a
free and appropriate public education.
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If the complaint of child abuse is “substantiated” or confirmed by the local law enforcement agency, meaning that the report of child abuse or neglect, as determined by the
law enforcement investigator who conducted the investigation, is, based upon the evidence, more likely to have occurred than not, then a report of the investigation will be
transmitted by the law enforcement agency to the governing board of the local school district or County Office of Education. A confirmed report of child abuse or neglect
received by a governing board of a school district or County Office of Education will be subject to the provisions of California Education Code section 44031, which gives
school employees certain rights regarding personnel information and records.
In addition, a confirmed report shall be forwarded by the law enforcement agency that investigated the complaint to the California Department of Justice according to California Penal Code Section 11169 and notice will be provided to the alleged child abuser that he or she has been reported to the Child Abuse Central Index, as maintained by
the Department of Justice.
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