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MISSION STATEMENT

The educatiorsupport professionalsepresented by the Durango Education Suppoofessiona Association
(DESPA) of Durango School District-R are committed to actively participate, in a professional and ethical
manner, as equal partners, in a program of educatexcallence provided to the citizens and students of the
Durango community by the Durango School Distrig? 9

AGREEMENT
The Durango School District-R , herein refeirced tamdas heée h ESuppatn go r |

Professiona Association, hex i n referred to as t he fAssociation, ¢
Association/National Education Association, agree as follows:

ARTICLE 1

DEFINITIONS

1. The terms Aparties to this agreement Oocia@ion. Apart i e

2. The terms fischool districto and -R GdusytoflLaRlatapStaseh a | |
of Col orado. The term Aboardo shall me-R.n t he B¢

3. The term fAempl oy edviddals sokieaetl by thimAgaeement purssaat to the Recognition

Article of this Agreement.

4, The term Adayso shall mean calendar days. The t
employee is regularly scheduled to work.

5. The termtd@éi mamdi ad shall me an t hatinlaw, gmamdpaseots) 6 s S
children,foster childrenstepchildren, soni-law, daughtersn-law, grandchildren, brothers, brothéns
law, sisters, sistesisi-law, any other persons living in tiusehold of that person, and a gpepent who
i's fAi n | ©specifigally astepparantsndarried to the parent of the employee, when thgatept
provided dayto-day responsibilities to care for and financially support the employee whemfiieyee

was a child.
0. The terms fAheo, Afihi mo or Afhi so shall be deemed t
7. When a duty is imposed or an action is to be taken pursuant to this Agreement by the board, the Association,

a member of the adnistrative staff of the district (including the superintendent of schools), or an officer

of the Association (including the President of the Association), that duty may be performed or action taken
by the entity or individual named, or it may be performgdiby person or group to whom it is lawfully
delegated by the entity or individual named.

8. The tet mméfaempl oyeed shall mean an empl oyfve who
(35) hours a week. This provides for benefits to instructiaities who work a regular schedule at 7.25
hours per day and is consistent with Article 20 on Insurance and Fringe benefits.

9. The tedtmmepampl oyeeodo shall mean aiive5pdurs gvecek. wh o
All other employees areonsidered paiime and would have their insurance pated unless they work
less than 500 hours per year in which case they are not eligible for benefits.

10. The term Aregul ar employeeo shall mean omg who
period and is continued in employment.



11.

12.

13.

14.

15.

16.

17.

The term Atemporary employeeodo shal/l mean those e
which is limited to specified length of time not less than one (1) working day and not to exceed sixty (60)
consective working days in that position.

The term fAbar gaifimdasdghe Dunango &ducati®upportPrafessibea Association
(DESPA).

The term Aconfidential employeeo shal/l mean any
relatonsn f or mati on, or whose functional responsi bil
leadership or being a member of the negotiations team in the employee organization incompatible with
the employeebs official daitiirsl wde:empheoysnemear. i ntl
department of human resources staff.

Revised and ratified May 2009

The term fAjob familyo shall mean a group of job:
in the position within théamily aides an employee in doing work within another position in the family
Job families are outlined on the salary schedule.
Revised and Ratified May 2013

The term fAion call 06 shall mean empl oyees eduleed r eqgl
day while significantly restricting their personal time that can be used for their own purpose. Those
eligible foron callmust meet the following criteria:

1. Requirement to maintain normal District functions.

2. On standby duty and be available to mgh

3. District approved.

If on call is approved for a department the following criteria must be met.

1. Written procedures

2. Available resources

3. Compensation package

The term Aoverti meodo shal.l mean any hoursrkwor ked
week approved by the employeesd supervisor. The
positionés scheduled hours that are not paid, bt
upon by the employee and his/her supervisor.s&murs can be straight time or overtime. The term
Aiflex timed shall mean hours earned over the pos
of scheduled hours at a later time during the same scheduled work week.

The term Job Abandonmeshall mean three (8bnsecutive work days missbyg an employee and the
employee having no communication with their immediate superviddirector of Human Resourcesf
the absence.

Revised and Ratified Ju2&,2015

ARTICLE 2
RECOGNITION

1.

The board reognizes the Durango Educati8npportProfessiona Association (DESPA) as the sole and
exclusive representative of all falme, parttime and limited paftime support staff employed by the
Durango School District-® in the fdlowing general job classifications: custodial staff, maintenance staff,
food service staff, auxiliary staff, (administrative assistants, secretaries, securiyertibed health
service providers), business services staff, transportation staff, fasgiooals (interpreter/tutor, aides,

job coaches). Positions which rely on external funding sources shall be entitled to all benefits of this
agreement except salary.



a. When any of the above support employees assistifiudl supervisors or building pringals in
evaluations, the terms of this agreement will not apply when performing such duties.

b. Excluded from this Recognition Article are administrators, principals, , substitutes, temporary
employees, teachers, adjunct staff, professional/technical staff,ath other employees not
generally identified within paragraph one.

Revised and Ratified May 2011

2. This agreement covers those employees of the district who are represented by the DESPA as provided in
Section 1 of this Article.

The exclusive recognition of the DESPA granted herein shall continue throughout the term of this
Agreement, provided, however, that any support staff person or support staff group may at any time during
the months of February or March of the year this Agrent expires, submit a petition to the board signed

by thirty percent (30%) of the support staff covered by this Agreement stating that they desire either to be
represented by another organization or by no organization and requesting that an elecétthtbe h
determine the organization, if any, that represents a majority of the support staff. In such event, an impatrtial
and fair election shall be held to determine if a majority of the support staff wishes to be represented by the
Association, another ganization, or no organization. The group seeking the election will pay the cost of
the election. Such election shall be conducted by the American Arbitration Association within thirty (30)
days after the employees return to work in the fall, unlessatiytagreed to otherwise by the board and

the DESPA. A majority of support staff voting in said election shall constitute a majority for the purpose
of determining recognition. No more than one (1) such election shall be held in any one (1) schdbl year.
recognition is lost pursuant to the process described hdveforethe expiration of the term of this
Agreement, this Agreement shall expire, as of the date recognition is lost.

3. The board agrees not to recognize or negotiate with any suppourgiafization other than the DESPA
during the term of this Agreement, provided the parties understand and agree that nothing in this Agreement
shall be deemed to preclude or restrict the right of any support staff or group of support staff to communicate
directly with the board or the administration on any subject.

4, In accordance with State and Federal law, the parties hereto agree that they shall not unlawfully
discriminate against any employee.

Revised and ratified Ma3011

ARTICLE 3
NEGOTIATIONS PROCEDURE

1. The parties shall meet to negotiate on an annual bakdiss terms are negotiated otherwise.
Revised and Ratified May 15, 2018

2. The first negotiation session shall take place no later than FebfiaBath party shall have the right to

select its negotiating representatives, and each party may utilize the services of consultants and advisors.
Revised and Ratified May 15, 2018

3. At the start of a negotiation season, the Association and the districlemtify the articles that need to be
negotiated and determine the order in which they will be addressed during the season; the Association and
the district agree that Article 17 (Salaries) and Article 20 (Insurance and Fringe Benefits) will be
automaticlly identified. Additionally, the sick leave bank hours will be reviewed during the negotiations
season as outlined in Article 32 (Sick Leave Bank). In the event a-yealtiMaster Agreement is
negotiated, that contract will outline if any articlestarbe opened for negotiations during the term of that

Master Agreement.
Revised and ratified Mai5, 2018

4, The district and the Association agree to utilize the Interest Based Strategies process.



Revised and Ratified May 12018

At the close of the negotiations season, if negotiations are scheduled to take place the following year, the

calendar and meeting times for the negotiations sessions will be set.
Revised and Ratified May 15, 2018

The tentative agreement reached aswatresthe Negotiations Procedure shall be presented to all Education
Support Professionals at a scheduled meeting. Members will have no less than one (1) week to vote on the
tentative agreement; vote shall occur by ballot.

If the agreement is ratifidoly the Association, it will be presented to the Board of Education for approval

at an official meeting, which shall take place by Ja@ié
Revised and Ratified May 15, 2018

ARTICLE 4
IMPASSE PROCEDURE

1.

If the negotiations provided for in tidegotiations Procedure Article of the Agreement do not result in
mutual agreement on the terms of a new contract, either party may, in writing, declare an impasse, in which
event the procedures set forth in this Article will govern. Upon mutual consaat]iation technique may

be utilized prior to entering into a formal impasse procedure.

Either party may request formal mediation by an impartial mediator take place in an effort to resolve the
dispute. The mediator will be selected in the same manmar adbitrator is selected under the Grievance
Procedure Article of this Agreement, except that the list of five (5) mediators will be requested from the
American Arbitration Association. Mediation sessions will take place in a timely fashion undenpesced
suggested by the impartial mediator. If mediation sessions are held during the employee duty day, not more
than five (5) Association representatives shall, upon request, be granted leave with pay to attend such
sessions as Association representatiyegsing Association Leave under Article 5, Section 7, if available.
Mediation efforts shall end when the mediator concludes that further efforts would not likely be productive.

Recommendations by the mediator will not be binding on either party. Howeach party will promptly
consider recommendations of the mediator.

ARTICLE 5
ASSOCIATION RIGHTS

1.

Because of the Associationbés representation of t
to the Association the rights set forth in tAidicle.

During the staff orientation held each August prior to the start of school, DESPA will be granted at least
30 minutes to conduct Association business and orientation, provide copies of the Master Agreement and
answer any questions about the Agation. Support staff hired throughout the year will be oriented by

the district at the time of hire, given a copy of the Master Agreement and contact information for DESPA.
Revised and Ratified May 2013

New employees receive a Membership Optiam at the time of hire.

An employee may choose to join the Association at a later time by completing a DESPA/CEA Membership
Form and Dues Deduction Authorization and submitting it toAssociation Members who choose to

join DESPA argpermitted to drop membership SeptembeQOttober 1.
Revised and Ratified Mab, 2018



10.

11.

The Association may hold meetings of its members in school buildings durirduthours at no cost,
provided that notice is given to the principal onestadministrator in charge of the building and the use
does not interfere with or disrupt the normal operation or scheduled use of the building.

The Association may use district equipment and supplies upon paying the actual cost of supplies used,
providel that advance notice is given to the principal or other administrator in charge of the equipment or
supplies and the use does not interfere with or disrupt the normal operation or scheduled use of the
equipment or supplies. The district shall have tlbtrto require that certain types of equipment be
operated only by those who customarily operate the equipment.

The district shall provide the Association with reasonable bulletin board space and district website space
for the use of the Association inmomunicating with employees, provided the material is nonpartisan. Such
bulletin board space shall be available in the buikliwgere employees are assigned. A copy of any
material so posted shall be delivered to the Superintendent of Schools andetiressupf the building,

either prior to or at the time of such delivery.
Revised and Ratified Mayb, 2018

The Association shall be permitted to use the district email -$etewol mail, and building mail boxes for
the delivery of Associatiocommunications so long as such communications are labeled as Association
materials and adhere to district policy. A copy of any general communications to employees so delivered
shall be delivered to the Superintendent of Schools and the supervisobafidiag, either prior to or at
the time of such delivery.

Revised and Ratified Map, 2018

Association officials, employees and representatives shall be permitted to transact nonpartisan official
Association business on school property and have atweshiool buildings provided that this shall not
interfere with or interrupt school operations or activities. Representatives shall not visit or confer with an
empl oyee in the school building during that er
empl oyeeds |l unch and break time unless the distr

be carried out during the work dayn such instances such work will be carried out without loss of pay.
Revised and Ratified Mayb, 2018

Upon request by the Association, up to a total of 200 hours per school year of paid leave time shall be
granted for employees designated by the Association to engage in Association activities or programs, such
as attending the annual CEA Delegate Assembly. Nbtiese days shall be used for negotiations training

or negotiating with Durango School DistrictR2 In the event an Association member is elected to the
Colorado Education Association Board of Directors, an additional nine (9) days of paid leale siedie
available to be reimbursed to Durango School DistrBt By the Colorado Education Association at the

current substitute rate.
Revised and Ratified May 2013

Department/building support staff shall be granted a minimum of thirtyriB@jtes of paid time per quarter

(four times per school year) for attendance at staff department/building meetings.
Revised and Ratified May 2013

Not more than four (4) members of the Asswvweciat.i
flexible arrival and departure times to the extent that it does not interfere with their scheduled duty hours
or the performance of their other assigned duties and provided they give advance notice to their principal
or administrator before utilizing@articular flexible arrival or departure time. The Association will advise

the board of the names of the members of its Executive Committee.

The Association shall be furnished, on reasonable request, all prepared information presented to the board
concening the financial condition of the district, including the financial statement the adopted budget and
all prepared information which is subject to the Open Records Act. In addition, the district will grant

8



12.

13.

14,

15.

reasonable requests for other available stedisthnformation pertinent to the administration of the
Agreement. The district will respond to such requests in a timely manner.
Revised and Ratified May 2013

The Association agrees to monitor the rights containehisrrticle and to seek nmbership adherence
to the provisions as set forth herein.

The Association and the District understand the importance of a collaborative relationship between the
Association and the District. The Association president shall be granted no less thanveiereaepi four

(4) hours per week for the performance of Association duties and other duties mutually requested by the
Association and the District. The Association president may choose to allocate a portion of his/her release
time to other DESPA officerif he/she deems it necessary to complete duties. Qualified substitutes shall
be provided by the district, as needed, to cover the work site duties of the president during this release time.
The District and the Association agree to meet to determineldeaese time for the following year no later

than June 30 The District understands the importance of the work of the Association and the volume of
the work that is required of the president and treasurer to perform necessary duties year rdbistticthe

shall pay an annual stipend of $2,400 for the Association president, to be paid at a rate of $200 per month,

and $600 for the treasurer, to be paid at a rate of $50 per month.
Revised and Ratified May 15, 2018

Newly hiredEducdion Support Professionals whk identified on the approved Human Resources
Consent Agenda that is available on the district web page.
Revised and Ratified Mdp, 2018

The Association and the Board agree that all Edoca&uppat Professionals areligible for
DESPA membership.

Revised and Ratified Map, 2018

ARTICLE 6
BOARD RIGHTS

1. Except to the extent expressly abridged by a specific provision of this Agreement, the board reserves and
retains, solely aneéxclusively, all of its rights to manage the district, as such rights existed prior to the
execution of this Agreement with the Association.

2. Without | imiting the generality of the foregoing
and dities as established under C.R.S322109 and C.R.S. 232-110.

ARTICLE 7

PERSONNEL FILES

1. Upon written request, and at reasonable times, an employee and/or their authorized representative shall be
permitted to examine all material not confidentiader law in their personnel file, except confidential
references obtained by the district in considering the employee for employment.

2. Upon request and payment by the employee of the reasonable cost, the custodian of the files will photocopy
any materialn the file, which the employee may request.

3. Any material secured by tlaesignated supervisafter the employee is hired and which is related to the

empl oyeeds conduct , service, character ortheper so
employee is also furnished a copy of it. Any material received bgeabignated supervisand deemed

9



to be placed in the employeebs personnel fitdl e s
receipt.
Revised and Ratified May 2D1

4. An employee shall have the right to answer any material in his/her file and the answer attatihe= to
the materiabnd will remain in the file.
Revised and Ratified May 2011

5. Upon request, an employee shall have the right to indicate those documéottret materials in the
file, which may be inaccurate alod inappropriate to retain. Upon written request, the superintendent or
his’her designee shall review said documents, and if in fact they are inaccuraieiaaglpropriate to
retain, they shaibe destroyed. The decision of the superintendent is final.

ARTICLE 8
PROBATION PERIOD

During thespring2013Negotiationsthis Article was removed and the probationary pefavdlassified staffvas
eliminated.
Revised and Ratified May 2013

ARTICLE 9
WORKING CONDITIONS

1. The work week will be up to forty (40) hours with seven (7) consecutive days commencing Sunday 12:00
AM and ending Saturday 11:59 PM. Paid holidays will be considered as time worked.
Revised and Ratified May 20, 2014

2. A time keeping system will require employees to manually, mechanically, or electronically record their
time. (Start time, lunch[start and ending], and ending time of work)
Revised and Ratified May 15, 2012

3. In an effort to improve communication and collatan, Durango School DistrictR will establish and
maintain procedures and conditions for the performance of district responsibilities and which also
contribute to the physical and mental wellbeing of the employee.

a. Prior to the first day of school with students, the building administrator and building AR(s)
will schedule quarterly meetings to include all education support professionals so they may
stay informed and , be included in decisions that affect educatiporsygrofessionals.

b. A set of minutes from the meeting will be sent to DESPA leadership and an Administrative
Representative.

c. DESPA leadership will meet at least monthly with the superintendent and quarterly with the
Director of the Human Resources depant to discuss job descriptions, review the resource
guide for specific contacts, schedules, issues from the building meetings and working
conditions for clarity and implementation. The meeting schedule will be set in July.

d. Upon being hired, Human Rasaes will provide the new employee a written copy of the job
description as part of their Human Resources hiring packet. Within ten (10) days from the
date of hire, the employee and the direct supervisor/administrator will review and sign the job
descrigion. The original will be sent to Human Resources; one copy will be placed in the
empl oyeebs evalwuation file and one copy wi.l

10



e. Uponbeing hired, new employees will receive training/mentoring on essential job duties.
Revised and Ratified May 15, 2018

Per the Colorado Department of Labor and Empl oyl
and 6duty freebd6 meal period of at Il east a thirt:.y
five B)cnsecut i ve h ohurasgo $chool Wistiick® sthedules a ngpaid, uninterrupted

and duty free meal period for employees whose shift exceeds five (5) hours. The meal period is to be no
less than thirty (30) minutes in duratiband no greatehtin one (1) hour in duration. Employees are not
permitted to alter their assigned work schedules; scheduled meal breaks are to be adhered to unless the

supervisor and employee have discussed a change to the schedule.
Revised and Ratified May 15, 2018

All employees shall be granted a fifteen (15) minute rest period for each four (4) hours of continuous work.
Rest periods shall be utilized as near the middle of each four (4) hour period as feasible within the
operational needs of the district as determingd t he empl oyeeds i mmedi ate s

No employee(s) may work more than regularly scheduled weekly hours unless such hours have been
approved by the administrator/supervisor. The employee and administrator will fill out the extra hour form
showing howthey agreed the extra hours would be categorized (flextime, comp time, straight time, or over
timei see Definitions). This form must be sent in with the time sheet.

Revised and Ratified May 20, 2014

In congruence with the District travel policy, whememployee is required to be out of district from his/her
duties to carry out assignments or training requested by the administration, expenses including food,

lodging and mileage at the current district rate shall be paid to the employee.
Revised and Ratified May 15, 2018

Additional hours shall be distributed to regular employees in the position. Temporary and substitute
employees shall not be entitled to any additional hours unless regular employees in that position are unable
to accet the additional hours. In the event of a district designated emergency the superintendent/designee
may supersede this provision.

Revised and Ratified May 2013

In accordance with FLSA, any employee who exceeds forty (40) hours per week shall either:

a. Be paid at a rate of one and dmaf (1Y%) times hiher regular hourly wage upon approval of the
superintendent (or his/her designee) anthbisadministrator/supervisor
b. Mayreceive compensatory time off at a rate of one anehalfehours for eachour of employment
for which overtime is required if the following procedures are followed:

i. Atthe time it is determined that extra hours or over time hours are needed, the supervisor
will communicate if those hours will be compensated through overtinge(g)a or
compensatory time (b). The supervisor and the employee will compleRetheest for
Extra Hours or Overtime Form

ii. Compensatory time must be taken within the same pay period as earned
iii. All time worked shall be accurately recorded by the employee in the manner required by

the district and th&equest for Extra Hours or Overtime Formubmitted to payroll in
the corresponding pay period. Revised and Ratified May 2011

11



10. In the eventhat temporary employees are hired to complete a specificteiharemergency job, any
district employee assigned to the same stawrh job shall be compensated at no less than the hourly rate

of pay with benefits of the highest paid temporary employekd specific shoitierm emergency job.
Revised and Ratified May 15, 2018

11. When severe weather issues, facilities issues, or other conditions are declared by the superintendent
Or his/her designee, employees who are required to sx@hiimehoursoutside the normal eight
hour workday to address the issue/condition will be paid at their overtime rate, regardless of
the use of other leaves during that work week.
Revised and Ratified May20, 2014

12. There are certain gdions in the school district that require the employee to be on call. These positions
identify the need for on call work within the |jc
in Article 1 of this Agreement. When an on call prodssa place, the written procedure is provided by
the department supervisor.

Revised and Ratified May 15, 2018

ARTICLE 10
EVALUATION

1. Purpose of Evaluatioilhe primary purpose of evaluation shaltbenaximize employee potential in order
to enhance student achievemenhe Evaluation Form and Rubric are located in Appendix C; the Support
Staff Performance Observation Form is located in Appendix D. The goals of evaluation shall include:

Team bulding

Positive working relationships

Identification/recognition of strengths
Identification/recognition of areas of growth
Identification/recognition of goals which will enhance the job
skills and performance of the employee

PoOoTO

All educatiorsupport professionalwill be evaluated annually.

2. Training: By the end of the first week of school of each school year, building/department level
administrators shall provide training feducatiorsupport professionatsn the evaluation process, specific
evaluation criteria, and the forms to be used during the proéasployees will also receive training on
the school district and department/building goals and prioriiegployees hired after the start of the school
year will receive training withinvto weeks of their first report day. At the time of training, employees will
be informed of their evaluator for the school year as well as input sources/forms (Appendix E) that will be
utilized during the evaluation process.

Revised and Ratified May 23017

3. Self-Assessment:Educationsupport professionalwill conduct a sekassessment by Septembef" 20
forty five (45) days following the date of hire if hired after SeptemiSer Rrior to conducting the self
assessment using the educasapport pofessionakvaluation rubric, the employee should review the job

description and reflect upon the prior yearods s
Revised and ratified Ma33,2017

4. Professional Growth PlaiEducationsupport professionaisill develop their professional growth plan
(Appendix E) with their evaluator by Septembel' 80 forty five (45) days following the date of hire if
hired after Septembef'1The professional growth plan should focus on areas of growth identified
through the seHassessment process.

Revised and Ratified M&8, 2017

12



5. Observation: The evaluator will observe work performance and product over the course of the year.
Educatiorsupport professionaisho serve in a direct instructional support role sl drivers will receive

at least one formal observation by their evaluatoDbegember 31st
Revised and Ratified May 20, 2014

a. Formal Observation: Prior to a formal observation occurring, -@lpservation conference will occur
between the empyee and the evaluator. The formal observation must be at least thirty (30) consecutive
minutes in length and utilize the Formal Observation form (Appendix D). All formal observations of
the work performance of an employee shall be conducted openly igmthe full knowledge of the
employee. Any time a Formal Observation is conducted, agbsstrvation conference will be held

with the employee within ten (10) contract days of completion of the Formal Observation
Revsed and Ratified May 2013

6. Conference 1: By December 31st, a conference will occur betweeretlaluator and the employee to
discuss job performance to date and progress on the professional growth plan. Where appropriate, this
conference will include the esite administrator (health service providers, custodian, cook, cafeteria
manager). This conference will be documentedgidie Conference Form (Appendix E). In the case of
employees who receive a Formal Observation, Conference 1 will be held within ten (10) contract days of

completion of the Formal Observation.
Revised and Ratified M&0, 2014

7. Conference 2. By Marchl3t, a conference will occur between the evaluator and the employee to
discuss job performance to date and progress on the professional growth plan. Where appropriate, this
conference may include the-site administrator (health service providers, cusiodcook, cafeteria

manager). This conference will be documented using the Conference Form (Appendix E).
Revised and Ratified M&0,2014

8. Summative Evaluation: By two weeks prior to the last contract day with students a conference will be
held betwen the evaluator and the employee to review the Summative Evaluation (Appendix C). The
Summative Evaluation will be based upon formal (where required) and informal observations, work
performance and product. The Summative Evaluation will include a refitvwe professional growth
plan. The Summative Evaluation will reference Conference 1 and Conference 2 as well as input source
forms. The Summative Evaluation will be used in conjunction with theaseissment in the following
school year to developmofessional growth plan. Evaluations must be signed by the employee and the

evaluator; the original must be sent to the Department of Human Resources.
Revised and Ratified May 2013

9. Written Improvement Plan:

a. Any empl oyee who Noeqedlieweas d nrpatoivregneaft )i i n any
Summative Evaluation will be placed on a Written Improvement Plae Written Improvement Plan
should be developed jointly by the evaluator and the employee and a copy of it forwarded to the
depatment of human resources.

OR

When the need for improvement has been identified by theawealfor an event of immediate
concern based upon job performance.

b. The Written Improvement Plan is to include the following:
i. Objective(s) for Improvement (written in measurable terms)
il Specific Recommendations

iii. Strengths
iv. Weaknesses
V. Timeline for Improvement

13



C. At the end of the Improvement Plan process, the evaluator will recommend one of the following:

i. Improvement Plan Completed Satisfactorily. The evaluator will indicate on the
Improvement Plan that the deficiency identified has been satisfactorily corrected and
forward the document to the director of human resources.

ii. Improvement Plan not completedistdctorily. The employee will move to a remediation
plan.

d. During the period of improvement, the employee will not be eligible for consideration for a

vacancy.
Revised and Ratified May 23, 2017

10. Remediation Plan:

a. Remediation Plans should be developed jointly by the evaluator and the empluyeecopy of
it forwarded to the department of human resources
b. A Remediation Plan will contain the following:

i. A written statement of deficiencies to be correctedtfemiin measurable terms).
ii. Timeline for correction of deficiencies.

iii. Resources available and/or provided for assistance.

iv. Schedule for evaluation of progress toward accomplishment.

C. At the end of the remediation process, the evaluator witlmenend one of the following:

i. Completion of Remediation Plan (all deficiencies corrected). The evaluator will indicate
on the Remediation Plan that all deficiencies have been corrected and forward the
document to the director of human resources.

ii. Continuation of Remediation Plan

iii. Recommendation for Termination

d. During the period of remediation, the employee will not liaglde for consideration for a
vacancy.

Revised and Ratified May 2013

ARTICLE 11
VACANCIES AND TRANSFERS

1. Vacancy: A bona fide vacancy exists when it is approved by the Durango School DifRrictBbard of
Education and when the administrator, after consideration of staffing needs, declares the position vacant by
submitting a Job Posting Request to the direatthuman resources.

a. Durango School District-® and the Association agree that the interests of the district are
best served by the prompt announcement and filling of vacancies. Vacancies will be posted
upon final approval by the district. A na¢iof such vacancy will be posted in the central
administration building, in each school/department in a designated Rogtons are
posted to the district website for a minimum of six (6) days. Schools and departments that
are closed during the sumnmapnths will not post vacancy notices in the summer.

b. If an administrator has reason to delay the declaration of a vacancy, he/she must
communicate héhis reason(s) to the director of human resources in writing, along with an
estimate of when th@acancy can be declared. This communication must be made
available to the Association upon request.
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Vacancies may be posted as internal or internal/external.
Revised and Ratified May 2013

2. Voluntary Transfer: A transfer initiated by an emplogeall be defined as a change in
work location or change in job family with the same, higher, or lower wage rate.

a. Employees wishing to be considered for a voluntary transfer must complete the
online application for the posted vacancy.

b. Any currentemployee that applies for a position must be considered and personal
contact made for a possible full interview.

C. All voluntary transfer applicants and outside applicants shall be interviewed
concurrently and the position shall be offered to the most qualified applicant.

Revised and Ratified May 2013
3. Administrative Transfer: The district shall have the right to make administrative transfers before

the director of human resources makesféinial announcement of a given vacancy.

a.

In the case of administrative transfers, the employee involved shall be informed of the
transfer in a conference between the employee involved and the administrator or the
superintendent. Reasons for transfealisbe given in writing, and the employee will be
provided the duties of the new assignment in writing. Except in cases of unanticipated
vacancies, a two week notice shall be given to the employee and the department or building.
The transfer will not tee effect until a replacement has been adequately trained as judged
by the administrator.

Administrative transfers shall not be used by any administrator for punitive or disciplinary
action without the recommendation of the Superintendent and/or his$ignee through
discussion with the administrator and employee. Reasons for the transfer shall be given,

and the employee will be provided the duties of the new assignment in writing.
Revised and Ratified May 2013

4, Placement on the Salary Schedilecurrent School District eptoyees who are making a change
in their job:

a.

Change to a higher range position within the same job family: The employee will be placed
one step lower in the new range of the salary column resulting in an increasgd-dteurl
If placement one step lower results in a lower hourly rate, then the employee will be placed

on the same step in the higher range position.
Revised and Ratified M&8,2017

Change to a lower paying positiaithin the same job family:

i. If the employee has been employed in the higher paid position for less than one (1)
year, the employee will be placed at the same step in the new salary column

ii. If the employee has been employed in the higher paid positiaméo(1) year or
longer, the employee will be placed one step higher in the new salary column.

Change to a new position in a different job family: The employee will be placed in the

new salary column using the placement method for new hires. In addi@ynwill be

awarded years of service credit when being placed; three (3) years of service within the

Durango School District-® will equate to one (1) step on the salary schedule.
Revised and Ratified May 2013
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ARTICLE 12

DISCIPLINE, SUSPENSION, AND TERMINATION

1. Introduction:

a.

The employment of each support staff employee of Durango School DisRicth@ll be subject

to approval or ratification by the Durango School DistrieR Board of Education. When
necessary, the administration may mekaporary assignments of support staff personnel pending
ratification of employment by the board of education.

Compensation of such employee shall be in accordance with applicable board policies and salary
schedules.

Every support staff employee shall serat the pleasure of the board of education unless such
employee has entered into a written contract with the district specifying a particular contractual
term of employment.

At any step in this process which may result in disciplinary action, an eegpfogy request a co
worker or Association member be present.

In the interest of fairness and equity, all discipline, suspensions and terminations shall be subject
to the following procedures.

2. Investigative Suspension:

a.

3. Discipline:

a.

A support staff employee may bespended for the term of an investigation by the superintendent

or administrator having supervision over the support staff employee when such administrator
deems it to be in the best interest of the district or the employee to impose such a suspension. No
investigative suspension shall exceed thimye (31) days unless the matter of the suspension has
been presented to the board of education and the board of education has approved the suspensior
for an additional period of time.

Such suspension may be lwibr without pay at the discretion of the administration. However, if
reinstated, the employee shall be entitled to receive any pay which has been withheld unless
otherwise ordered by the board of education.

After the conclusion of the investiget, the administrator will present the employee with the
complaint, the procedure used in the investigation and the findings.

Where appropriate, the supervisor shall follow the principles of progressive discipline with respect
to emploe discipline. Normally, a written warning will be given for the first offense. Successive
offenses will be cause for further action. According to the circumstancesqrtiristratorshall
administer the appropriate discipline. A supervisor may rea@mdndisciplinary suspension,
terminatonor ot her di scipline based on an empl oye
Upon return from any unpaid or paid suspension, a plan for improvement outside the evaluation
process may be imposed. The written improvarpéan is to include the following:

i. Objective(s) for improvement (written in measurable terms)
ii. Specific Recommendations
iii. Strengths
\Y2 Weaknesses
V. Timeline for improvement

4. Due Process for Discipline Other than Termination:
If the employee feels he/she has been disciplined unfairly, the employee may use the informal conference,
Level 1, Level 2 of the Grievance procedure, Article 14. If the Employee wants to appeal the Level 2
decision, the employee may appeal to the bobedlocation. A request for a hearing may be made to the
board within ten (10) working days of receipt of the Level 2 decision and shall be scheduled at the next
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regularly scheduled board meeting. The employee may call withesses and present evidence. The
employee may have representation at the hearing. The decision of the board of education is final.

5. Termination:

a. A regular support staff employee may be terminated with the approval of the board of education upon
two (2) weeks written notice from thegerintendent. A regular support staff employee shall not be
entitled to pay for such two (2) week period if the employee has been suspended without pay pursuant
to paragraphs 2a and 2b of this Article.

i. Inthe event of termination, the regular supptaff employee shall have an opportunity to request
a meeting to discuss the termination. The employee shall be given written notice affording him/her
not less than three (3) days to request a meeting and advising him/her that she/he may have
representéadn at the meeting. Witnesses are not to be included in this meeting but other
documentation may be provided that is relevant to the discussion.

ii. If the request is made for a meeting under such circumstances, it shall be held no later than ten (10)
working days after such notice is given. The meeting may be held before the superintendent or
his/her designee who shall discuss findings of fact. ddéministratorof the employee being
recommended for termination shall be present at the hearing.

b. Inthe evehof Job Abandonment by an employee, the employee will receive written notice informing
them of the date of termination at which time pay and benefits will cease. The written notice will
include notification affording the employee not less than threby8nesslays to request a meeting
with the supeéntendentind advising the employee that they may have representation at the meeting.

Revised and Ratified Ju2&,2015
6. Nothing herein shall be deemed to be anaapiisite to or limitation on thauthority of the board of

education as described in the powers and duties of the school board as established under32-R08. 22

and C.R.S. 3210 and any other related statutes, and nothing in this article shall be deemed to alter or limit

the atwill status of employees covered by this Agreement.

ARTICLE 13
COMPLAINT/REPORT PROCEDURE

1. If a complaint against a staff member is made, the person making the complaint shall be encouraged by the
administrator to discuss it first with the staff memtzesee if the problem can be resolved.

2. If a complaint concerning an employee is made to an administrator and the administrator determines that
the complaint may be serious enough to warrant consideration of documentation or inclusion in the
e mp | o peesendes file and/or evaluation report, an informal conference shall be held within ten (10)
working days of the initial complaint and may include the complainant, employee, and administrator. It
shall be the admini st r amary ofdhe issues that gavesiselioitHe complaint. 0\
The employee shall have the right to respond in writing to the issues raised by the complaint, and this
response will be added to the summary.

3. If the complainant will not meet with the employee, tltknaistrator shall meet promptly with the
employee to discuss the nature of the complaint. The administrator shall then contact the complainant and
present the ideas developed by the administrator and employee. If resolution is reached at this point, the
compl aint shal/l be considered closed. The compl
only if the administrator considers it serious enough to do so, or unless similar incidents have occurred
before. In such case, the administratorlstizpply the employee with a copy of the reference and the
employee may make a written response which shall be attached to the reference in the personnel file. No
reference of the complaint shall be made in the personnel file if the complaint wadiedjostivas found
untrue.
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4, If the complaint continues beyond paragraph 3, the complainant may file a signed and dated written
complaint with the administrator within ten (10) working days after the last administrative contact with the
complainant.

5. Upon the filing of a signed and dated complaint, a copy of which shall be given to the employee, a formal
conference shall be held with the employee and administrator within ten (10) working days of its receipt.
The signed complaint shall only contain inf@ation related to issues that gave rise to the complaint. The
employee shall be entitled to have a representative present.

6. If the complainant elects not to file a signed, written complaint, the administrator may continue the
investigation of the isssethat gave rise to the complaint as an administrative action. The employee shall
be notified in writing of this event.

7. After an investigation, the administrator shall determine:

a. The complaint is justifiable and documentation is to be includetthenpersonnel file and/or
evaluation report. Documentation shall include the original written complaint, a record of the
administratordés investigation, and a rationa
response which shall be attachedma become part of the original complaint; or

b. The complaint is unjustifiable and the documentation shall not be included in the personnel file

and/or evaluation report.

8. Subject to legal limitations, the complainant and employee shall be notifigdiing of the decision made
by the administrator.

9. If either party feels that the decision reached by the administrator is wrong, either party may appeal the
decision to the superintendent.

10. Although time limits may be extended by mutual consemgry effort shall be made to assure a quick
resolution.

11. Nothing in this agreement is intended to abridge the authority of Durango School Diftriotdscipline
an employee. Actions taken by the district must comply with provisions in Articl&d&luation and
Article 12- Discipline, Suspension, and Termination.

12. Nothing in this Article shall require disclosure of the name of a complainant if it is contrary to state or
federal statute.

13. There shall be no harassment, intimidation or r@tali on agai nst a compl ai nant

for having filed a complaint. Revised and ratified May 2007
ARTICLE 14
GRIEVANCE PROCEDURE
1. Definitions:

a. A Agrievanceo shall mean a ¢ o mmikiAdrpretatiort, ora t t
misapplication of any provision of this agreement, or of any policy that directly addresses
empl oyees6 sal ari es, benefits and working co

b. A Agrievanto is any employee covered by this

C. A fArepr esent aetected bydhe grisvard to seist is tbepresentation of the grievance.

d. Al mmedi ate supervisoro is the person who has

specific to the grievance.
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The purpose of the grievance procedure is to securepaas & possible and at the lowest possible
administrative level, solutions to grievances. Hence, the number of days specified for each grievance level
shall be considered a maximum. Every effort should be made to expedite the process and avoid carrying
the process into the summer vacation period or the following school year. The time limits, however, may
be extended by mutual consent of the boardsodé re
prepared in writing or typed, signed, dated aistrithuted as designated on the grievance form.

To be valid, a grievance must be filed within the time limit specified. If a grievance is not carried from one
level to the next within the applicable time limit, it will be deemed settled on the basésmfdr grievance
answer. If the answer at any level is not given within the time limit specified, the grievance

will be automatically advanced to the next level unless the grievant states in writing that such is not desired.

Level 11 The grievat will, within fifteen (15) working days after he knew, or reasonably should have
known, the facts or circumstances on which the grievance is based, first discuss his/her grievance with
his/her principal or other immediate supervisor in an effort to vesbe matter informally. The grievant,

at his/her option, may be accompanied to the meeting by a representative. Within this period, if such
resolution is not accomplished, the grievant will reduce his/her grievance to a written, signed statement and
file that statement with his/her principal or other immediate supervisor. A grievant will be required to
identify with particularity, by reference to section number and specific language, the Article or provisions
of board policy allegedly violated and ttate specifically the nature of the violation, misapplication or
misinterpretation. The principal or other immediate designated supervisor will give his/her written decision
and rationale within seven (7) working days after the written grievance isviledhim.

Level 21 If the grievance is not satisfactorily resolved at Level 1, the grievant may appeal to the
superintendent or the superintendentodés designee
Level 1 decision of his/her principat their immediate supervisor. The appeal will be in writing, will be
signed by the grievant, and will specify those parts of the original grievance not satisfactorily resolved by
the Level 1 decision. Additional information may be provided by the@nieat this level. If the original
grievance is revised from its original state, the superintendent, or fgiheéesignee, will consult with the
grievantimmediate supervisor to provide an option for the grievance to be resolved at Level 1. If the
grievance is not resolved at Level 1, it shall be formally reviewed at Level 2. After the grievance is accepted
for resolution at Level 2, the grievance shall not be changed at this level or subsequent levels. The
superintendent/designee, will meet withe thrievant within ten (10) working days after receipt of the
written appeal. The grievant may at/hix option, be accompanied to this meeting by a representative.
The superintendent or his/her designee will givehieiswritten decision and rationaldtkn ten (10)
working days of this meeting.

Level 371 If the grievance is not satisfactorily resolved at Level 2, the parties agree to participate in non
binding arbitration of the dispute upon the written demand of the Association. Such demand shall be
postmarked or hand delivered to the superintendent/designee within ten (10) working days after receipt by
the Association of the Level 2 decision, or within ten (10) working days after expiration of the time limit
for the Level 2 decision.

a. In the event barbitration, the arbitrator shall be selected as follows: The board and the Association
shall each submit to the other a list of five (5) acceptable arbitrators within seven (7) working days
after the demand to arbitrate has been made. From thesertistsially acceptable arbitrator shall
be selected, i f possi bl e. Should the boar dbé6
within five (5) working days upon a mutually acceptable arbitrator, the American Arbitration
Association (AAA) shalbe called upon to furnish a list of five (5) arbitrators from who the parties
shall select an arbitrator. Within five (5) working days after receipt of the list of arbitrators from
the AAA, the parties shall meet to make such selection. The party dexqanbitration will first
strike a name from the list, after which each in turn shall strike a name from the list, and so on, until
one name remains. The remaining name shall be the designated arbitrator.
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10.

b. The arbitrator shall have the authority to holbhings and make procedural rules. The
arbitrator shall have no power to add to, subtract from, or modify any terms of this Agreement.
Likewise, the arbitrator shall have no authority to render a decision on any issue other than
interpretation of applidéon of this Agreement. If a case is taken to arbitration which the arbitrator
concludes involves an issue on which the arbitrator has no right to render a decision by reason of
the foregoing, the case shall be referred back to the parties without deditie parties agree to
Give goodfaith consideration to the recommendations of the arbitrator, but such recommendations
shall in no way be binding on either party, but shall be advisory only. The expense of the arbitrator
shall be borne equally by timard and the Association. Either party may request that an official
stenographic record of the testimony taken at arbitration hearings be made and a copy of any
transcript so made shall be provided to the arbitrator. The party requesting a stenagcaptiic
shall pay the cost thereof, except that if the other party shall request a copy of any transcript, they
shall share equally in the entire cost of making the stenographic record.

C. The board shall take official action on the decision of the arbitrator at the next regularly scheduled
meeting of the board, unless the decision is rendered within ten (10) working days prior to said
board meeting, in which event action will be taken atlext following regular meeting of the
boar d. The grievant and the grievantds repr
present their case to the Board of Education prior to any decision by the board.

No reprisal shall be taken againstyaamployee, Association representative or other participant in the
grievance procedure by reasons of such participation.

All written and printed material dealing with the processing of a grievance will be filed separately from the
personnel files of thergevant.

To facilitate operation of the grievance procedure, necessary forms for filing, for serving notices, for
making appeals and other necessary actions will be jointly prepared and distributed by the board and the
Association.

The board agrees to keavailable to the grievant, upon his/her request, all district documents as provided
by the Open Records Law.

ARTICLE 15
RESIGNATION

1.

Resignations shall be submitted in writing throughdésignated administratand directed to the director

of humarresources. Resignations shall be filed with the director of human resources at least two (2) weeks
prior to the effective date of resignation unless other specific notice arrangements have been made. Such
notice may be waived under extenuating circuntanas determined by the director of human resources.

If a written resignation is not submitted by an employee, it will be considered job abandonment and the
employee will be terminated by board action.

The board delegates the ability for its administraito accept resignations from employees and have those
resignations be effective for vacancy posting immediately. The board will act on the administrative action
at their next regularly scheduled board meeting.

Any employee who sepates from the disitt mustimmediatelyreturn all district property or compensate

the district forthe property not returned.
Revised and Riied June 25, 2015
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ARTICLE 16
RETIREMENT

1.

Normal retirement and retirement increment:
a. District employees are under the State Retirement Act and the Public EmploymenCatdraido.

b. An employee who retires from the district and who is approved for a bona fide retirement program
by the Public Employees RePERAmMentwi IAksbei atli
retirement payout of unused Animas Days. The employee must provide documentation of eligibility
by PERA, for exampl e, PERAOs Benefit Estimate
upon retirement at the hourly rater the position held at the time of retirement. The day is calculated
based on the hours per day of the fiosiat the time of retirementAny payment made by the
district for Animas Days does not count toward any salary for PERA benefits

C. Upon PERA eligible retirement, employees who have in excess of 90 Animas Days may receive 50%

of their rate of pay at retirement for Animas Days in excess of 90, up to 120 Days. The day is
calculated based on the hours per dayHergosition at the time of retirement. Any Animas Days
in excess of 120 will receive no compensation.

d. Retiring employees who have been approved for a PERA retirement program shall have the right to

COBRA medical coverage for 18 months by payirgftiil individual premium plus administrative
costs (2% allowed by COBRA).
Revised and Ratified May 23, 2017
Transition Year:

a. State | aws governing the Public Empl oyees
employee to retire with PERAenefits while working for the district after retirement.
Following a one calendar month break of employment, a PERA retiree may work a specified
number of days or hours according to PERA restrictions. (See for details)

b. A transition year may occur inghyear immediately following the contract year in which an
employee retires. An employee must be PERA eligible and submit documentation provided
by PERA of such eligibility at the time of

c. The employee shlasubmit aa Education Support Professionalransition Application,
Appendix G, to the director of human resources by Janudty The employee may rescind
the transition application, in writing, no later than MarcH.31

d. If the building principal or sugrvising administrator has determined, and the
superintendent/designee concurs, that t®eucation Support ProfessionalTransition
Application should be forwarded to the Board of Education for approval, the employee will be
recommended for the position atie position will not be advertised.

e. The board shall act on the transition application not be approved, the application is considered
to be null and void.

f. Retirees in a transition year are not eligible for benefits. Paid holidays are consideredt.a benef

g. The retiree may elect to carry forward a maximum of ten (10) accumulated sick days for use
during the transition year; of those, up to two (2) days may be used as personal days of which
no more than three may be used consecutively. If the employesendbehave enough
accumulated sick leave to carry forward to have ten (10) sick leave days available during the
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transition year, they may elect to carry forward Animas Days. At the end of the transition
year, the retiree shall be paid as per Article 1fdany of the Animas days, which were not
used during the transition year.

Revised and Ratified May 23, 2017

h. The retiree shall not be covered by any section of the Master Agreement except Section 2
Transition Year of Article 16.

i. The retiree shall receive a transition year contract, which places the employee on the same
salary step as the year prior to the start of the transition year. This contract shall include an
unconditional resignation at the end of the transition year acnénd continue an -atill
employment status during the transition year.

j.  Transition positions may include fitilme or paritime assignments

k. Should legislation, PERA rules, and/or PERA interpretations eliminate of materially modify
the current transitio contract provisions, the following guidelines shall be implemented:

i. The superintendent/designee shall promptly notify, in writing, the Association of
the change.

ii. Section 2 of this Article shall be automatically opened, in addition to any other
scheduleapeners, for the next negotiation session(s).

iii. Retirees who have executed a transition year contract, but who have not yet
commenced work pursuant to such contract, shall be entitled to rescind their
resignation for retirement purposes. The transition geatract shall thereupon
be null and void.

iv. Such individuals shall be given priority subject to establish criteria for any
successor plan negotiated by the parties.

Revised and Ratified M&3, 2017

ARTICLE 17
SALARIES

1.

The salary schedule(s) is/are attached as Appendix A and incorporated by this reference. All support
employees will be subject to salary placement and movement according to this article and Article 11,
Transfer and Reclassification.

Upon the recommendan of the administrator and approval of the superintendent, new employees will be
eligible for regular employment status. Nine (9) month employees may select a nine (9) month or twelve
(12) month pay option. All other employees will be paid on a tw@l2 month schedule.

When salary increases are approved by the board, they will be effective for each work year in the July
payroll for 12 month employees and in the September payroll for other employees. Employees will receive
a Personnel Action Form anally and when there are any changes in work status.

The district complies with the Fair Labor Standards Act (FLSA). No employees may work more than
regularly scheduled weekly hours unless such hours have been approved by the administrator.

Placement o the Salary Schedule:

Due to compaction of the salary schedule, years of experience do not equate to the step an employee is on
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a. Initial Placement: Employees new to the district shall be placed using the system below:

Years of Credited Experience* Placement in the Salary Schedule
0-3 Stepl
4-6 Step 2
7+ Step 3
*Credited Experience is experience which subst

and responsibilities. Experience must have occurred in paid position, for atdeashth(s), at least
twenty (20) hours per week.
Revised and ratified May 15, 2018

b. Employees who move to a different job will be placed on the salary schedule according to Article
11 section 4.
C. Employees affected by issues of intereguity who have been identified at the time of the

ratification of this agreement shall have those issues resolved by the director of human resources
and a DESPA representative.

During any remediation period, the employee will not be eligible for anyaammavement until the
successful completion of the Remediation Plan. At that time, the employee will be eligible for the
negotiated pay raise in effect at the time the remediation plan is removed.

ARTICLE 18
PAID HOLIDAYS
1. Holidays for all employees are designated as follows and each will be observed on the day or date indicated:
a. New Yeards Bay (January 1
b. Memorial Day (Monday Hiiday Bill i last Monday in May)
C. Labor Day (the first Monday in September)
d. Thanksgiving Day (the fourth Thursday in November)
e. The Friday following Thanksgiving
f. Christmas Day (December 25
2. Holidays for 11 month employees will be the samet1, with the addition of Independence Day (Jti)y 4
3. Holidays for 12 month employees will be the same as #1 with the addition of Independence D&y (July 4

Christmas Eve, )Jand New Yeards Eve

4 . I f an empl oy eredurd holday khemtieel first wiodk elasy following the a | |
holiday will be considered their holiday. They will not be required to report to work that day and will
receive compensation for the holiday.

5. Employees may be requested to perform ses/on holidays (when necessary) in an emergency or when
necessary to avoid disruption of school programs. Such empleliae# receive compensation as
providefor in this Agreement.

6. Employees required to work on a gaatiday will receive double time compensation.

Revised and Ratified M&0, 2014
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ARTICLE 19
SALARY DEDUCTIONS

The following language shall precede except as it conflicts with newly adopted language in Article 5.2 were
conflicts exist willsupersede

The board agrees to deduct from the salary of members of the Association the amount of money certified
by the Association to the board as the applicable dues for the Association, the Colorado Education
Association and thHational Education Association, where such deductions have been requested in writing
by the individual members. The district agrees to transmit such monies so deducted to the Association on
a regular monthly basis.

An executed dues deduction authorizatomce furnished to the board shall remain in the district unless it

is revoked in accordance with Section 3 of this Article. Dues will be deducted in equal installments for
each month the employee receives a paycheck (September through the next Augustichi the
individual dues deduction authorization is effective and has been furnished to the board, except that
authorizations received after theMday of any month will not be effective until the following month.

The Association will permit an empjee to revoke hiber dues deduction authorization if the request is
made in writing by September 80 The revocation will be effective immediately upon being received,
except that if a revocation request is received after theflSeptember, it wilhot be effective until the
following month. The Associatiowill provide a copy of any revocations received to the district. A
terminating employee shall be deemed to have revoked his/her dues deduction authorization as of the date
of his/her final paykeck.

In addition to furnishing to the district the signed dues deduction authorizations of individual employees,
the Association may furnish to the district a list of all employees whom its records show to have authorized
the deduction of Association daielf there are any employees on that list for whom the board either does
not have an executed individual dues deduction authorization, or for whom the board is not deducting dues
for any other reason (such as revocation of the authorization), it widitgp the Association within fifteen

(15) days after receiving the Association list.

The Association agrees to hold Durango School Distritifearmless from any and all claims, including
reasonable attorney fees, arising from the withholding of dussianirto this Article.

I n addition to those deductions from an empl oyee
an authorized credit union, the district may authorize the deduction of other sums for specific purposes.
However, such dagttion shall be made only upon authorization of the district for that specific purpose,
and only upon the written authorization of the individual employee for such deduction.

ARTICLE 20
INSURANCE AND FRINGE BENEFITS

1.

The district will contribute thetatutory percent of the gross wages of all eligible employees inRuthle
Employees Retirement Association (PERA) program as required by PERA statutes, rubgguatins.

The district will provide and pay the entire premium for ldagn disabiliy insurance as supplement for those

employees who may not be eligible for PERA disability insurance by reason of not bamipteted the minimum

amount of state service required by PERA statutes, rules and regulationstiidi@nd conditions ofthé st r i ct & s
disability insurance policy shall determine eligibility for coverage benefits.

a. The district will provide to individual employees a group health insurance program, and will pay
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the cosbf the premium for a single employea at leat one of the health plans offered.
Revised and Ratified May 15, 2018

b. If two (2) members of the same family are employed, the district will pay the equivalent (@) simgle
premiums. The employee will pay the premium for coverage onfdraity. All otheremployees will
receive benefits as outlined in this article.

c. Durango School District-® shall provide a group health, dental, and life insurance progaasd upon
the employeebs FTE assignment as foll ows:

i. Employees who work twentfive (25) hours per week through forty (40) hours per week
shall receive a full singlpremium. Employees who work seventeen and one half (17.5)
hours per week to twentfipur and ninety nine one hundredths (24.99) hours per week
shall receive &alf singlepremium. Employees who work fewer than seventeen and forty
nine one hundredths (17.49) hours per week are not elfgiblurango School District
9-R contributions to these programs.

ii. All employees must qualify for this benefit according to the glings and regulations of
the health insurance provider. Employees are eligible for insurance the month following
your first 30 (thirty) calendar days of employment. (NotEan employee begins
February 1, the employee is eligible March 1)
Revised and Ratified May 23, 2017

3. The district will provide to individual employees a group dental program, and will pay the cost of the premium for a

single employee. If two (2) members of the same family are employed, the distrigaytitle equivalent of two
single premiums. The employee will pay the premium for coverage orfahgly. All other employees will receive
benefits as outlined in this article. Employees shall recefu# ar pro-rated single premium benefit. All other
empbyees shall receive a prated single premiurbenefit based on a thirty five (35) hour week. Employees whose
normal annual work schedule is less tid@mM9hoursper week will not be eligible for this benefit. All employees
must qualify for this benefitaording to the guidelines and regulations of the dental insurance provider.

Revised and Ratified May 23, 2017

4. The Association will select two (2) individuals from its membership as representatives to servelealtine
Insurance Advisory Committee.

5. Thedistrict will provide for each employee a life and accidental death and dismemberment inpotiyce

6. The insurance carrierds |l anguage takes precedence oV

ARTICLE 21
HEALTH EXAMS

The cost of healtBxaminations required for employment in the district will be paid by the applicant. All subsequent
health examinations required of any employee will be paid by the district per departmental procedures or for the
amount not <cover ed inbuyanceEnmloyeaes pHo ary requifedto dbtaiadn ashestos physical
under AHERA: 40 C.R.R. 763ub Part G, will be subsidized by district funds

25



ARTICLE 22
ANNUAL LEAVE

1.

All annual leave is accrueabearned. Regular futime support staff, hired prior to January 1, 1988, whose
work schedule is established at 10 months or more per year, shall be entitled to annual leave in accordance
with the following schedule:

CONTINUOUS YEARS PER MONTH
1-3 8 hours
4 + 13.5 hours

Full and partime regular employees hired on or after January 1, 1988, whose work schedule is established
at 12 months, shall be entitled to annual leave in accordance with the above schedule. Fultiamel part
regular employez hired on or after January 1, 1988, whose work schedule is established at less than 12

months, shall not be entitled to annual leave in accordance with the above schedule.
Revised and Ratified May 2013

Scheduling annual leave is the responsibility of deeignatecadministrator. Annual leave shall be so
scheduled as to least interfere with effective operations of the department concerned, but desires of
employees should be considered. Earned annual leave shall be calculated from the last dateneéeimploy
Should a holiday occur while an employee is on annual leave, the employee shall be allowed to take one

(1) extra day of annual leave with pay in lieu of holiday as such.
Revised and Ratified May 2011

Employees whose beginning date of employnieafter the 18 of the month or are terminated before the

15" of the month, will not be credited with an annual leave day for that month. While on any leave of
absence permitted by this Agreement of thirty (30) days or less, an employee will retancanel
additional sick leave and annual leave as specified for the position. While on a leave of absence of more
than thirty (30) days, the employee will retain, but not accrue additional sick leave or annual leave.

Annual leave may be accumulatiedm year to year up to a maximum of thirty (30) wlikys total.

a. Employees may accumulate a maximum of 30 days of annual leavédy bbf each year.
Employees may not have a total annual leave balance in excess of 50 days at any given time
unless an exception has been granted by the superintendenflulyal) the annual leave balance
held by the employee would cause them to exceed a total of 50 days of annual leave when the
new annual leave is accounted, the employee will receive fewer tlagaual leave so as not to
exceed the 50 days permitted unless an exception has been granted by the superintendent.

b. In rare and unusual circumstances, when the employee is unable to take annual leave due to the
needs of the department, the supervisay ask the employee to delay their use of annual leave
without loss of accumulating future leave. A plan must be mutually developed by the supervisor
and the employee in writing, of when the delayed leave will be used in order to restore the annual
leawve balance to within guidelines. Application must be made on the Delayed Annual Leave
Request fornfAppendix H) along with the plan of when the leave will be taken, to the
superintendent for approval before the delayed leave will be granted.

Revised and Ratified Ju2&,2015

The foregoing notwithstanding, any support staff whose daily work schedule is less than a full working day,
or who is classified as patitne or temporary, shall not be entitled to increased annual leave benefitd beyon

the minimum entitlement (if any) established at time of employment.
Revised and Ratified May 2011

Upon termination or resignation, an employee shall be paid for all unused annual leave time at his/her
current rate of pay.
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ARTICLE 23
BEREAVEMENT LEAVE

1.

Bereavement leave with pay may be granted any employee in the event of death of a member of the

empl oyeeds i mmedi at e f ganaglaph bf¢llansng mbifisaton of theepdncipah A r t

or t he eadmpnistajorPaiddBereavment Leave shall be up to five (5) days in any contract year.
Revised and Ratified M&0,2014

If Bereavement Leave in excess of five (5) days is heeded within a school year, those days shall be charged
to the empl oyeeds | e dheirraccaniulatedleave balaoch doesmet fall balew tdn o n ¢
(10) days. If an employee has ten (10) or less accumulated leave days, they may apply for Compassionate
Leave.

Revised and Ratified M&0,2014

A maximum offive (5) accumulated leave dager catract yeamay be approved, at the discretion of the
Principal or the domeileavgmers guiposkydmemployes tvhoea demonstrate
a close personal relationship with the deceased person not defined in Agasiggraph .5

Revied and Ratified Mag0, 2014

Persons using bereavement leave shall identify name and nature of relationship to the deceasauiperson

may be asked to provide proof of death
Revised and Ratified M&0,2014

ARTICLE 24
DISTRICT BUSINESS

When a person is required to be absent from his/her duties to carry out assignments requested by the
administration, such absence shall be with full pay. Days so used shall not be deducted from any other type
of allowable leave. Expenses shall be reimbursed in accordance with the current district policy on
reimbursement of expenses.

ARTICLE 25
EMERGENCY SCHOOL CLOSURE

1.

If the superintendent/acting superintendent determines tha@ding(s)areto be closed and students are

not to be in attendance due to inclement weather or other unforeseen emergency situations, employees
all shiftsat the closedbuilding(s) shall not be required to report for duty and shall suffer no loss in pay.
Such approed absences shall not be charged against sick leave or personal leave. However, the district
reserves the right to require those employees who work less than 12 months to make up lost duty time
without additional pay.

Notwithstanding the preceding.glsuperintendefgtcting superintendembay designate employees whose
work services are necessary and who, therefore, may be required to report for work during such
emergenciesEmergency notification procedures will be utilized to inform employees whigtdneare to

report to work or not.Said employees whare notified that they are to repéot work will be paid their

regular shift payplus they will receive compensation for actual hours worked at their regular rate of pay.
Revised and Ratified Mag, 2014
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3. When (a)building(s) is closed for a partial day, the superintendent/acting superintendent, shall announce
the official time (a)building(s) was/were closed. The announced time shall be used to implement the
requirements of this Article.

4, When a specific work overload requires the hiring of temporary employees, this shall be done at a salary
determined by the superintendent/acting superintendefgrencérticle 9, paragrapho, for applicability
to current staff salaries.

ARTICLE 26

CIVIC DUTY LEAVE

1.

Employees who are involuntarily summoned for jury duty, subpoenaed to appear as witnesses in court or
at an administrative hearing in connection with a matter in which they are not interested, or required by the
district to apear in court or at an administrative hearing in connection with their duties as employees of
the district, will be granted Civic Duty Leave with pay for such time as their presence is ordered. In such
cases, any witness or jury duty fees, but not inolgidhileage, paid to the employee shall be promptly
remitted to the district.

When any civic duty referenced above is cancelled, the employee is required to return to his/her work.
Employees are expected to follow the instructions issued with thedoticivic duty in order to determine
if their presence is requiredVhen cancelled or released, the employee is expected to return to work.

ARTICLE 27
CHILD CARE LEAVE

1.

Maternity Leave

a. A pregnant employee shall be entitled to utilize accumulatédesgwe and sick leave bank days
(if the employee is a participant) for such period of time as she is medically disabled, as evidenced
by an appropriate letter from a licensed physician, from performing her job by reason of her
pregnancy or delivery.

b. The enployee shall notify hemdministratoiin writing within thirty (30) days of her expected date
of delivery. Barring unforeseen medical developments, the employee will also inform the district

of the expected length of the leave and the type of leavegiegle
Revised and Ratified May 2011

C. If an employee desires to commence unpaid maternity leave at any time after she becomes pregnant
prior to the time that she is medically disabled from performing her job by reason of her pregnancy,
she may do sprovided she gives the director of human resources at least thirty (30) days advance
written notice of her leave commencement date and advises that office of her desired return to work
date.

d. Normally, an employee will be expected to return from materadye as soon after her delivery
date or other termination of her pregnancy as she is medically able to perform her job. She will be
returned to the same position she held before starting her maternity leave.

e. The employee may use all accrued leaves fontaternity leave purposes, to be used concurrently
with Family Medical Leave (FMLA). Upon exhaustion of all such leaves, the employee may avalil
herself of unpaid leave remaining under the Family Medical Leave Act. While on FMLA leave,
all insurance beni$ shall be continued for the employee.

f. The employee may also apply for Unpaid Extended Leave of Absence for a cumulative total of all
leaves of up to one (1) year. For hiring dnaiget purposes, it is required that the employee plan
ahead and make ajqdtion for the type of leave requested at the time of first notification to the
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di strict. The empl oyeebs position shall be &
year. After that time, the district reserves the right to assign the emptogeequivalent position
for which she is qualified.

2. Parental or Adoptive Leave

a. The employee may use all accrued leaves for purposes of adopting or parenting. Upon exhaustion
of all paid leaves the employee may avail him/herself of unpaid leavingmiegainder FMLA.

An unpaid parental leave not to exceed one academic year, shall be granted to the employee as an
Extended Unpaid Leave, subject to the requirements and conditions of Article 33 except that the
criteria of section 1 shall be waived. Thstdtt shall not unreasonably deny such leave request.

An adopting parent may utilize the Family Medical Leave Act for up to twelve weeks of unpaid
leave. The adopting parent may also apply for Unpaid Extended Leave of Absence up to one (1)
year.

b. The bednning date of the parental or adoptive leave shall be determined by the district and the
employee. The employee shall inform the district of the leave request thirty (30) days in advance
or as soon as the need is known if that occurs later than tHijtgé$s in advance.

C. While on parental or adoptive leave, work experience which will allow movement on the salary
schedule will be credited to an employee who has accumulated ninety (90) days of continuous and
uninterrupted employment for that calendar year

d. While on parental or adoptive leave, the employee shall be allowed to participate in any district
i nsurance or other similar program at the em
benefits for the employee on Adoption Leave for up tdueveveeks, at which time the employee

shall be all owed to participate in any distr

e. An employee who has been granted parental or adoptive leave will be returned to his/her former
position for a leave not to exakene academic year.

f. If the employee fails to return to work on the scheduled date, he/she shall be deemed to have
abandoned his/her job and shall forfeit his/her right to continued employment with the district.

g. Sick Bank cannot be utilized for the pusgoof remaining home with a healthy child after birth.

ARTICLE 28
MILITARY LEAVE

Employees who participate in military service shall be granted leave for such purposes in accordance with applicable
statutes.

ARTICLE 29
PROFESSIONAL LEAVE

1. The district may, but shall not be required to, grant professional leave with pay and with expenses
reimbursed in accordance with the current district policy on reimbursement of expenses to the support staff
to advance professional competency in their assighme

2. Professional leave is leave that is initiated by the employee.

3. Request for professional leave shall be made to the principal or designated administrator who shall note

his/her recommendation to the employee and to the department of human resomaeesrgpthe granting
of the requested leave.
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ARTICLE 30
PERSONAL LEAVE

1.

Nine month, ten month, and eleven month employees will receive five (5) paid Personal Leave days each
year. Three of the Personal Leave days will be allocated on the firstepds defined on the

empl oyeebs work calendar. The remaining two per
January of that work calendar year. Twelve month employees will receive two (2) personal days per year.
One personal day is allocated July 1 and the second day on the first work day in Jan&amployees

hired after the first work day as noted on the work calendar will be allocatedrated personal leave.
Revised and Ratifiedlay 23, 2017

Employees wishing to utilizeersonal leave must complete the district leave request and submit it for
approval. When possible, the leave request shall be submitted a minimum of five (5) work days before
the commencement of the leave. The building/department supervisor shall respersbnal leave
requests within two (2) contract days of receiving the request. Personal leave requests may be denied if
the employeebs absence will cause undue hardshi g
date/time when the employeeinvolved in critical events.

Revised and Ratified May22014

The following days are blackout days and personal leave may not be used except in rare and unusual
circumstances. In such cases approval for use as personal leave muented by the building
principal/department administrator. The following days are blacked out for personal leave: contracted
work days that proceed and or follow a vacation/holiday on the academic calendar, professional
development days designataiot he empl oyeebs work calendar, con

calendar, parent/teacher conferences, and significant common assessment days.
Revised and Ratified Mayp22015

Employees may not take more than two (2) consecutive pedayskxcept in rare and unusual
circumstances. In such cases personal leave will be approved by the building principal/department

supervisor.
Revised and Ratified May20, 2014

Personal leave days, which are not used, may not be carried forward f@chool year to the next school
year. However, if an employee has unused personal leave days at the end of any school year, the days will
be transferred to his/her sick leave account.

Revised and Ratified May 23, 2017
The distri¢ encourages attendance of its employees. As an incentive for attendance employees will be paid
a stipend in their July paycheck for yearly allocated personal leave and yearly allocated sick leave not taken
within the work year calendar. (Accumulated de&ve and Animas Days are not eligible for attendance
incentives.) If an employee is required to give a day to the sick leave bank, that day is not considered a day
fusedodo by the employee.

In order to be eligible for the attendance incentive, thmployee must have been employed on or before
December 3% of the work year and complete their assigned work calendar.
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Attendance Incentives:

Percent of Yearly Allocate( Total Stipend
Personal & Yearly Allocated Sic
leave usd within the work yeat
calendayno unpaid leave taken

41% to 50% $200.00
31% to 40% $250.00
21% to 30% $300.00
11% to 20% $400.00
0% to 10% $500.00

Sample Calculation: 9 Month Employakocated five (5) personal leave days and fives{&} leave days.
Employee usesnvo (2) sick leave days antthree @) personal leave days during the work year calendar.
Employee is eligible for a $200 attendance incentive.

Sample Calculation: 9 Month Employee allocdted (5) personal leave days @five (5) sick leave days.
One day must be given to the sick leave bank. Employedws€?) sick leave days arttiree @) personal
leave days during the work year calendar. Employee is eligible for a $200 attendance incentive.

Revised and Ratified May 23, 2017

ARTICLE 31
SI CK LEAVE and WORKER®&S COMPENSATI ON

1. Sick leave with pay is a benefit provided to employees to protect the health and welfare of both employees
and pupils. The reasons for which paid sick leaay be used are the following:

a. Injury or illness to the employee

b. Dental or doctor visits when appointments can be made only during the workday

c . I njury or illness of a member
immediate household of the employee who needs medical care and attention from the
employee.

d. Under appropriate circumstances, when all annual and personal days have been exhausted,

sick time may be converted to personal leave through a conference withatiedign
administrator.(Refer to Article 29, Personal Leave)

Revised and Ratified May 2011

2. Nine month employees will receive five (5) sick leave days a year, ten month employees will receive six
(6) sick leave days a year, asldvenmonthemployees will receive seven (7) sick leave days a year.
Twelve month employees will receive eleven (11) sick leave days. Employees hired after the first work
day as noted on the work calendar will be allocated-qied sick leave. In the initial yeaf hire one sick
day shall be automatically assigned from the neyv
All sick leave days will be granted to employees on July 1 for 12 month employees and at the beginning
of each school year for alttier employees. Sick leave days for fiane employees shall be accrued and
charged on a prmated basis. Unused sick leave may be accumulated. In years in which contributions to
the Sick Leave Bank are required, adjustments to sick leave days edteddetermined according to
Article 32 Sick Leave Bank.

Revised and Ratified May 23, 2017

a. Each quarter of the employeebs contract w

sick leave time.
Revised andRatified May 23, 2017
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In the event the district or an employee severs his/her employment prior to the end of
their work year, any sick leave taken in excess of what the employee actually earned will
be deducted from the employeeds final pay

While on any leave of absence permitted by board policy or this Agreement, an employee
will retain, but not accrue, his/her accumulated leave time.

Al unused sick | eave time wil/l be el i mi
terminated. Howear, a terminated employee can retain their unused sick leave if they
have continuous employment defined as having been employed on the last day of a school
year and reemployed within the first month of the next school year.

Any employee taking sick &ve for five (5) or more consecutive days or for eight (8) days

in any twoweek period shall be required to verify the illness or injury and his/her ability

to return to work by furnishing a medica
verificationthat the sick leave days were used for the reasons given in #1 of this Article
may be required following the employeebs
more consecutive days or took eight (8) days in any two (2) week period.

An administrator may hold a conference with an employee who has five instances of sick

leave in any twelve (12) month period.
Revised and Ratified May 2011

If an employee uses all accrued sick leave due to illness or disability, the employee may be

eligible to make application to the Sick Leave Bank (see Article 32, # 3 A).
Revised and Ratified May 20, 2014

If the number of days of absence, because of the reasons in #1, exceeds the number of an
empl oyeebs accumul at e dalay shallkbe redeiced/by an amdu e
equivalent to the number of days of sick leave used in excess of his/her accumulated sick

| eave multiplied by the employeeds hourly
per day.

Sick leave days in place asafly 1, 2017 will be reclassified as Animas Days. Animas
Days will remain subject to the retirement payouts in place prior to the attendance incentive

plan in Article 30 being implemented.
Revised and Ratified M&B, 2017

Unused sick leave shall be accumulated to a maximum of sixty (60) days. Each day is

based on the employeeds nor mal hourly wor
Revised and Ratified M&B8, 2017

Animas Days shall be available for the employee to use in accordance witlotfsons
of this Article after the yearly allocation of Sick and Personal Leave days have been used
or may be reimbursed at the hourly rate of pay at the time of retirement in accordance to

the provisions of Article 16.
Revised and Ratified M&3, 2017
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ARTICLE 32
SICK LEAVE BANK

1. Definitions

a. Sick Leave Bank (herein the ABanko) is maintai
(Administration, Licensed, anBducationSupport Professiong)s The reasons for which the Bank
may ke used are limited to serious illness, disability or injury to the employee or continuing treatment
of a serious illness/injury that prevents an employee from working. Bank days will be used by
employees intending to return to work following a seriougdl) disability, or injury. This shall not

include elective surgery or parental leave.
Revised and Ratified May 15, 2012

b. The Bank may be used only for reasons stated above and it may not be used for employee absence due
toinjury orillnessofamemberf t he empl oyeeds i mmedi ate f ami/l

c. The term Adayo as wused in this article shal/l

proportional fulltime equivalent hours.
Revised and Ratified May 15, 2012

d. For licensed teacher staff, Anasazi Days are sick leave days accumulated prior to July 10, 1996, when

the 30 day cap on accumulated Sick Leave was instituted.
Revised and Ratified May 15, 2012

2. The Bank is funded by required contributions by employsesfiout in paragraphs 2a and 2b.
a. New employees: In the initial year of hire, only (1) General Leave day (for Licensed Staff) or one
(1) Sick Leave day (for Administrators, anfducation Support Professionglsshall be
automatically assigned fromtherw e mpl oyeebds applicable earned
b. Sick leave hours in the bank shall carry over from year to year. Required contribution of hours, if

necessary, will be determined during annual negotiation sessions in order to maintain a minimum
balane of three thousand two hundred (3200) hours. Should a solicitation occur during the
contracted year in which the employee joined, no further contribution shall be required. If the
number of hours in the bank falls to zero (0) during the work year, shréctlivill continue to allot

sick leave days, which shall be reimbursed during the next contract negotiation sessions. The
source of the employee contributions to the
General Leave (as outlined above). Anpioyee may designate Annual Leave or Anasazi Days,

of applicable, as the source of their contribution instead of other accumulated Sick or General

Leave.
Revised and Ratified May 15, 2012
3. The following conditions shall govern the granting of dezkve days from the Bank:
a. Bank days shall not be granted until an employee hasalkéis/her earned annual leave, and

accumulated leavieto include: general , sick, personal, and when applicable, Anasazi Dags.
reason(s) why all accumulated ledwss been exhausted shall not be considered for the purposes

of granting sick leave
Revised and Ratified May 23, 2017

b. An individual may initially apply for up to twenty (20) consecutive work days from the Bank. In
extreme circumstances thedividual may apply for additional hours equivalent to his/her work
days. Any subsequent request may not exceed the number of hours equivalent to forty (40) more
work days in twenty (20) work day increments up to a total of sixty (60) days. Each amplicat
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must be accompanied by a doctorb6s verigpercat:i
the definition in section 1 of this article.

C. Bank Days must be used consecutively. Intermittent use maybe granted by the Committee for
extenuating treatnmt circumstances such as dialysis, chemotherapy, radiation, etc.

d. Bank hours may only be used for scheduled work days of the employee.

e. Not more than sixty (60) days may be used by one employee for the same injury or illness. See
section 1.c of this article

f. Not more than sixty (60) days may be used by one employee in one 12 month period. See section
1.c of this article.

g. I f an employee is receiving compensation fro

Fund, t he -wrimgisabilitydnsrance, ér then RERA disability fund he/she will not be
eligible to receive Bank days for the same period of time.
Revised and Ratified June 25, 2015
Sick Leave Bank Committee

a. It shall be the responsibility of the employee or their representative to apply for Bank days. Application
for Bank days shall be made to the Sick Leave Bank Committee composed of one (1) Administrator
from Finance, one (1) DESPA Association member apediby the DESPA Executive Board, one (1)

DEA Association member appointed by the DEA Executive Board. This committee shall have the
responsibility for administration of the Bank assisted by the Human Resources Department, and for
notifying the Human Reswmce Department of Bank days awarded.

b. If the applicant feels he/she was improperly denied Bank days by the Committee, the matter shall be
referred to the Executive Board of the Associations and the Human Resources Director, which shall
make the final desion. Durango School DistrictR s h a | | have the right t
administration of the Bank and correct, if necessary, any violations of the provisions of the Article by
the Committee.

c. Days shall not be charged to the Bank unless approydde Committee. Retroactive requests will
only be granted in extreme emergencies and only if the employee qualifies for sick leave bank usage.

d. The HR Department will post the account usage and the current balance for each quarter.
Revised and Rat#d May20, 2014

ARTICLE 33
COMPASSIONATE LEAVE

1.

Compassionate Leave may be requested for significant life events that are not covered by sick leave, sick
leave bank or bereavement leaf@ example: house fire, iliness of an immediate family member, family
emergency, etc. If granted, thisleavewdlb c onsi dered paid at the empl o
include, but are not limited to, normal pregnancy, common illness, elective procedures, and illness or
injuries covered by Workersé Compensation.

An employee shall complete and submit tlerpassionate Leave application to the Leave Bank

committee as defined in DEA/DESPA Master Agreements. If the committee approves the significant

event, then an email will go out to request donations to address the need at hand. The request for donation
stats within the building/department where the person works. Should the need not be met within the
building or department, it would go out to the entire district.

Guidelines
Compassionate Leave is available to all employees once they have Worteslorganization for
ninety (90) calendar days.

An individual must maintain a minimum of nineteen (19) sick/general leave dayddanto make a
donation.
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All leave must be exhausted before applying for Compassionate Leave with the exception of
Compassionate Leave for bereavement purpoBhs.reason(s) whall accumulated leave has been

exhausted shall not be considered for the purposes of granting compassionate leave.
Revised and Ratified May 23, 2017

The maximum number of days requested is thirty (30) in a twelve (12) month period. An individual
can apply for ten (10) days at a time and they can apply three (3) times for a total of thirty (30) days.
A minimum of one (1) day of leave may be requested.

I f an employee is receiving compensation from
t he di s tterm disabiitg insurancegor the PERA disability fund, he/she will not be eligible to
receive Compassionate Leave days for the same pariode.

Documentation may be requested for any significant event requesting Compassionate

Leave. If applicable, a current written statement from a licensed physician is required prior to the
request and specifically states the medical reason witrestad end dates order ed
Must complete a district ALeave Requesto form
management system.

The applicant or applicantés designee must sig
Autharization Form) to allow the district to notify employees of the need for Compassionate Leave

donations.
Article 33 Ratified May 20, 2014

ARTICLE 34
UNPAID LEAVE OF ABSENCE

1. Unscheduled Leave:

a.

Individual days of unpaid &ve may be granted to employees by his/dministratorfor
emergency situations when all other available paid leave is exhausted. If the leave is not approved,

the absence may be considered job abandonment
Revised and Ratified may 2011

Whenadistét of fice or a building is closed for a
the efficient operation of the district, the employee may be granted unpaid leave at the discretion
of t he edegighatey admidistratorThe employee must hafewer than 30 days of
accumulated annual leave as of DecembBepré&ceding the break for which the unpaid leave is

requested.
Revised and Ratified May 2011

2. Scheduled Extended Leave

a.

Unpaid Extended Leave of Absence (UELA) is to be consideredasddit to the employee to
cover any circumstances not covered under any other Article of this Agreement; but shall not be
requested without documented cause nor granted without Durango School DiBtribd&d of
Education approval.
The board may gratJELA if the purpose or conditions of the requested leave meet the following
criteria:
I. If the leave of absence will be beneficial to both the employee and the district.
il. The employee must have completed four (4) years of continuous seits.

sewice must have been satisfactory as evidenced by evaluation reports.

iii. A recommendation supporti ngadnihigrat@sopfileoy e e 6
Revised and Ratified May 2011

iv. The requested leave shall not be for less than thirtyc@@hdar days nor longer than one
year.
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V. No more than two (2) FTEOG6s in the dinstric

time.
Vi. Before an applicant is granted a UELA, a suitable interim replacement shafbbed.

3. The unpaid leave of alsee request must clearly state the purpose of the leave.

4, The requirements specified in paragraithabove may be waived by the superintendent/designee if an
extreme emergency can be documented, or to extend unpaid FMLA leave. All requests willderenbns
on their own merit and supporting rationale and must comply with all other criteria listed in this Article.

5. Employees granted a UELA, subject to the terms of the Agreement (Appendix B), must notify the director
of human resources in writing tfeir intentions regarding continued employment.

6. Requests to rescind an unpaid leave previously approved by the board shall be evalaatiedividual
basis.

7. Employees on approved leaves of absence will be considered part of the staff préoletmve for such
matters as determining administrative transfers.

8. Upon return from leave, the employee shall be placed in the position last held or in a similar position in the
district for which the employee is qualified.

9. If the district offers goosition for which the employee is qualified, but he does not accept that position
within ten (10) days after the offer is communicated, the employee shall be deemed to have resigned from
the district.

10. All benefits and service credit accrued by thgptyee prior to being granted any unpaid leave of absence
will be restored and continued at the time of return to regular duty in the district. Approved UELA shall
not be considered a break in service for the purpose of restoring leave balancesadinobit Ise counted
as employment for retirement purposes under Article Rétirement.

11. While on leave, employees shall have the option to remain an active participant in fringe benefit programs
at the employeebds expense.

12. The recipient of a UELAwill not be granted a salary increase or be credited for leave for the year the UELA
is taken. A salary increase will take effect in accordance with the Master Agreement negotiated salary in
effect the year the employee returns from UELA.

13. All recipients of UELA shall sign the Agreement set forth as Appendix B to this Agreement and
incorporated herein by the reference.

ARTICLE 35

GENERAL

1. Both the board and the Association will carry out the commitments contained in teisment and give
them full force and effect.

2. In the event of a conflict between any of the expressed provisions of this Agreement and board policy or

district custom or practice, the provisions of this Agreement will be valid unless a memorandum of
understanding is written and ratified by both parties to this Agreement.
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3. Employee agreements between the board and individual employees shall not contain provisions in
conflict with expressed provisions of this Agreement.

4, If any provision of the Agreemeshall be found contrary to law, that provision shall be deemed null and
void, but all other provisions of this Agreement shall continue in full force and effect. The district and the
Association agree to immediatelymegotiate the invalidated Articlsection, or portion thereof.

5. This Agreement shall be governed by and construed according to the Constitution and the laws of the State
of Colorado. Any portion or portions of this Agreement which establish or create any rHistpleyear
direct or irdirect district debt or other financial obligation whatsoever without adequate present cash
reserves pledged irrevocably and held for payment in all future fiscad, yeall be subject to annual
appropriations for such purposes being made by the BoarBdotation, and in the event such
appropriations are not made for any fiscal year, such portion or portions of the Agreement shall thereupon
be deemed to have terminated at the end of the preceding fiscal year.

6. The Association will, at its cost, pubhi this Agreement for distribution to the employees covered by this Agreement.
At the districtbés cost, this Agreement wil be made
of the board. Prior to publishing this Agreement, théigmwill review and mutually approve the final draft, including
the cover, indices and appendices.

ARTICLE 36
TERMS OF AGREEMENT

The Agreement shall be effective as of the date of the execution and shall remain in effect until Juné 30, 201

IN WITNESS WHEREOF, the parties hereto have affixed the signatures of their authorized representatives on the
day of , 20.

DURANGO EDUCATIONSUPPORTPROFESSIONAL ASSOCIATION

By:

President

THE BOARD OF EDUCATION OF DURANGO
SCHOOL DISTRICT 9R

By:

President

Attest:
Secreary
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APPENDIX A
DURANGO SCHOOL DISTRICT 9-R
SUPPORT PERSONNEL WORK SCHEDULE

This appendix is intended to detail the method used to pay support staff employees. It is the intent of the district
and the Association t o pregoldr soarte oftincagne @onphly paycheeks sf equa s i
amount) while protecting the districtdos desire to o

Theadministratorof an employee will notify each employee of the number of hours per day treahgteyee is
expected to work (not in excess of eight hours per day, 5 days a week).

The gross pay for each employee shall be calcul ated
(PAF).

If an employee does not report to work on a satetiworkday and does not qualify for paid leave, the amount of
pay applicable to the time missed wild.l be deducted

The discussion above is intended to define the method of compensating district employees who contiong fro
school year to the next. Separate arrangements will be made for new employees hired after the start of the new yea

12 MONTH SUPPORT PERSONNEL

Employees in this category will Beheduledto workno less than 249 days and no more th&hd2ys (ecluding
the use of annual leave) as per the district work calendar and will be compensated for nine (9) paid holidays.
Employees are paid for annual leave as defined in Article 2Bxceptions to the calendar may be made by the

administrator irconsultation with the employee.
Revised and Ratified June 25, 2015

11 MONTH SUPPORT PERSONNEL

Employees in this category will lseheduledo work all student contact days. Each employee will be expected to
work up to 48 additional days as determibgdhe appropriate district work calendar and will be paid for seven (7)
holidays. Exceptions to the calendar may be made bgdiministratolin consultation with the employee.

10 MONTH SUPPORT PERSONNEL

Employees in this category will keheduledo work all student contact days. Each employee will be expected to
work up to thirty (30) additional days as determined byajtygropriate district work calendar and will be paid for
six (6) holidays. Exceptions to the calendar may be made adthmistatorin consultation with the employee.

9 MONTH SUPPORT PERSONNEL

Employees in this category will lseheduledo work all student contact daygach employewvill be expectedo
work up to six (6)additional days as determined by the appropriateéaistork calendar andill be paid for six

(6) holidays. Exceptions to the calendar may be made adih@istratoin consultation with the employee.
Revised and Ratified June 25, 2015

ALL OTHER EMPLOYEES

The method of paying all support staffnployees not mentioned in earlier sections of this appendix will be as
follows:
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Prior to each school year, each employee will be informed of the expected daily number of hours of watk and

be provided with details of how the monthly pay is computédsuming acceptable performance and subject to

the exception discussed in the succeeding paragraph, the employee will be allowed to work the prescribed number
of daily hours on all days for which there are students in school.

Because of changing worldds, the daily hours of Student Nutrition afhnsportation employees may be
increased or decreased by #uministratoduring the school year. In this event, the Business Services Office will
adjust the empl oyeeds mon édnplgyeegda the hows actually warked Holidag o myg
pay will be based on the number of hours worked on the school day prior to the holiday.

Revised and Ratifielay 2011
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ESP Administrative Support Salary Schedules for 2018-2019

School Secretary

STEP ONE $13.00
STEP TWO $13.50
STEP THREE $14.00
STEP FOUR $14.50
STEP FIVE $14.75
STEP SIX $15.00
STEP SEVEN $15.25
STEP EIGHT $15.50
STEP NINE $15.75
STEP TEN $16.00

Administrative Assistant

Administrative Assistant

to a School
STEP ONE $14.25
STEP TWO $15.00
STEP THREE $15.50
STEP FOUR $16.00
STEP FIVE $16.50
STEP SIX $17.00
STEP SEVEN $17.50
STEP EIGHT $18.00
STEP NINE $18.50
STEP TEN $19.00

Administrative Assistant

High School Registrar

STEP ONE
STEP TWO
STEP THREE
STEP FOUR
STEP FIVE
STEP SIX
STEP SEVEN
STEP EIGHT
STEP NINE
STEP TEN

$15.50
$16.50
$17.50
$18.00
$18.50
$19.00
$19.50
$20.00
$20.50
$21.00

to a Principal to a Department Senior Administrative Assistant
STEP ONE $16.00 STEP ONE $16.00 STEP ONE $17.00
STEP TWO $17.00 STEP TWO $17.00 STEP TWO $18.00
STEP THREE $18.00 STEP THREE $18.00 STEP THREE $18.50
STEP FOUR $18.50 STEP FOUR $18.50 STEP FOUR $19.00
STEP FIVE $19.00 STEP FIVE $19.00 STEP FIVE $19.50
STEP SIX $19.50 STEP SIX $19.50 STEP SIX $20.00
STEP SEVEN $20.00 STEP SEVEN $20.00 STEP SEVEN $20.50
STEP EIGHT $20.50 STEP EIGHT $20.50 STEP EIGHT $21.00
STEP NINE $21.00 STEP NINE $21.00 STEP NINE $21.50
STEP TEN $21.50 STEP TEN $21.50 STEP TEN $22.00

ESP Technology Services Salary Schedule 2018-2019
Techl Tech Il

STEP ONE $16.00 STEP ONE $20.00 STEP ONE $22.00
STEP TWO $16.50 STEP TWO $21.00 STEP TWO $23.00
STEP THREE $17.00 STEP THREE $22.00 STEP THREE $24.00
STEP FOUR $17.50 STEP FOUR $23.00 STEP FOUR $25.00
STEP FIVE $18.00 STEP FIVE $24.00 STEP FIVE $26.00
STEP SIX $18.50 STEP SIX $25.00 STEP SIX $27.00
STEP SEVEN $19.00 STEP SEVEN $25.50 STEP SEVEN $28.00
STEP EIGHT $19.50 STEP EIGHT $26.00 STEP EIGHT $29.00
STEP NINE $21.00 STEP NINE $26.50 STEP NINE $30.00
STEP TEN $21.50 STEP TEN $27.00 STEP TEN $31.00

Approved by Board of Education May 15, 2018
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