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Location

Main Office
Redondo Beach Unified School District
1401 Inglewood Ave
Redondo Beach, Ca. 90278
Phone: (310) 798-8683 ext 1312, 1322, 1321
Fax: (310) 798-8689
Program Director: Theresa Van Dusen
tvandusen@rbusd.org
Administrative Assistant - Bernardette Fauver (310) 798-8683 ext 1322
Accounting Technician - Elaine Garcia
(310) 798-8683 ext 1312
Accounting Technician - Kris Paulson
(310) 798-8683 ext 1321
Washington Child Development Center
1201 Felton Place, Redondo Beach
(310) 379-9511
Kindergarten through 5th Grade

Birney Child Development Center
1600 Green Lane, Redondo Beach
(310) 406-8420
Kindergarten through 5th Grade

kmartens@rbusd.org

losipov@rbusd.org

Lincoln Child Development Center
2223 Plant Ave, Redondo Beach
(310) 798-8647
Preschool through 5~ Grade

Tulita Child Development Center
1520 S. Prospect, Redondo Beach
(310)798-8648
Preschool through 5th Grade

sostephens@rbusd.org

swynne@rbusd.org

Jefferson Child Development Center
600 Harkness Lane, Redondo Beach
(310) 372-5836
Kindergarten through 5th Grade

Madison Child Development Center
2200 Mackay Lane, Redondo Beach
(310) 798-8649
Kindergarten through 5th Grade

ariggle@rbusd.org

ariggle@rbusd.org

Alta Vista Child Development Center
815 Knob Hill, Redondo Beach
(310) 316-6956
Preschool through 5th Grade

Beryl Child Development Center
920 Beryl St, Redondo Beach
(310) 798-8648
Kindergarten through 5th grade

losipov@rbusd.org

swynne@rbusd.org

Adams Middle School The Zone
6th Grade

Parras Middle School The Zone
6th Grade

kmartens@rbusd.org

swynne@rbusd.org
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Welcome To ~edondo 8eiJ!th Unified School
i)istrict e;:hild i)evelopmlent C It

On behalf of the current students, families and staff, I would like to welcome you to
the Child Development Center (CDC). Our program has been caring for children for
more than 50 years. When we first opened our doors, in 1969, we had a total of eight
students, now we have more than 1,800 students at all eight elementary schools and
both middle schools.
Providing a safe, nurturing, high quality, and academically enriching program for your
child is our highest priority. We are constantly improving our program to make it
something that the whole community is proud of. Our goal is to meet each child's
individual and developmental needs; each child's success is a success for all.
We hope that you will visit and get involved in your child's class; Participate have some
fun!
Thank you for joining our CDC family,
Theresa Van Dusen
Child Development Center Program Director
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Mission Statement
The Redondo Beach Unified School District Child Development Center is dedicated to
providing preschool and school-age children with a safe, nurturing and enriching
environment that promotes educational and social growth.

Vision Statement
Redondo Beach Unified School District Child Development Center will become renowned
in the South Bay and known for providing a solid foundation for children to succeed now
and in the future.

What is The Child Development Center
The Child Development Program is a nonprofit entity within the Redondo Beach Unified
School District. While the program is administered by the school district, our program
is required to be self-supporting. Financial support for the program is almost entirely
the result of tuition collected from your child's participation. Tuition is collected from
the parents or in some cases reimbursed by the State of California for families that
qualify for financial assistance.
The growth, development, and safety of your child are our primary goals. We budget
for the staff, supplies, building, maintenance, and other business operating expenses.
We base our budget on the number of students participating in the program. It is
important that we maintain our revenue to pay for the expenses we incur. In order to
operate efficiently and provide the best service available, we are providing you with
this handbook to explain our policies and procedures. These policies cover a variety of
topics and it is important that all parents fully understand the implications and
responsibilities associated with your child's participation in the program.
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Relationship to the Redondo Beach Unified School District
The Child Development Center operates under the policies and procedures of the
Redondo Beach Unified School District Board of Education. While we are under the
umbrella of the District our funding and budget are completely separate. Our program
is funded primarily by parent fees, and the California Department of Education (Early
Learning and Care Division) and operates according to Title V of the Education Code.
The California Department of Social Services, Community Care licensing Division,
licenses our preschool classes.

Curriculum
Houghton Mifflin Pre-K Curriculum
The Houghton Mifflin Pre-k curriculum is a "hands-on, minds-on" program designed to
provide the foundational skills to prepare children for kindergarten. The curriculum
focuses on phonological awareness, listening comprehension, and alphabet development.
This curriculum program is consistent with the curriculum that we use in our
kindergarten classes across the district, so our students will have a seamless transition
as they continue on to our kindergarten classes.
Handwriting Without Tears (Pre-K)
Handwriting Without Tears is a hands-on curriculum for fine-motor and language
development as well as handwriting success. The program was designed by an
occupational therapist and helps children develop important readiness skills for
kindergarten, such as recognizing and building letters, vocabulary growth, body
awareness, socialization skills and much more.
Homework
Each center provides a quiet time for school age children to work on homework. The
center limits the homework time to 1 hour per day so that children may have time to
enjoy other activities at the center. We recognize that children are in school for 6
hours each day and need some relaxation after school. Many times a child will not want
to do their homework at the center or the homework may not be completed. The CDC
staff will assist with homework but please take time each night to review homework
with your children.
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Program Evaluation System
The RBUSD Child Development Center participates in an annual evaluation of childcare
and development services using the Desired Results Development Profile (DRDP). The
purpose of the DRDP is to document the progress made by children and families in
order to increase standards of quality in the program. This is accomplished by utilizing
the following three tools of evaluation annually:
1

The Desired Results Developmental Profile (DRDPr) - an assessment tool,
completed twice a year in preschool and once a year in school age children to
assess the developmental level of each child.

2

The Desired Results Parent Survey - completed once a year to provide RBUSD
CDC access to information about parents and their level of satisfaction

3

The Environment Rating Scale, Revised Edition (ECERS or SCAERS) - measures
program quality by rating the education program, the staff development
program, and parent involvement and education.

Staff Qualifications and Ratios
All teachers are experienced early childhood educators who participate in continuous
program or educational development through in-services, college classes, and/or
involvement in professional organizations. All teachers possess a Child Development
Teacher Permit issued by the California Commission on Teacher Credentialing or
Multiple Subject Teaching Credential.
In addition to the teacher, each classroom may be staffed with a combination of
teachers, instructional assistants and/or volunteers. We pride ourselves on maintaining
low teacher/child ratios, which allow more opportunities to provide individual attention
to each child.
The ratios for The Child Development Center are as
follows:
• 1 Adult - 8 Preschool children (3 & 4 year olds)
• 1 Adult - 14 children (Kindergarten)
• Low Ratio - School age children (1st_5th grade)
6

Licensing
The Child Development Center preschool classrooms are licensed by the California
Department of Social Services/Community Care Licensing. These regulations (Title 22)
establish health and safety standards for childcare centers. A licensing analyst has the
authority to inspect the facility and interview children in care at anytime. The findings
of each visit are posted on the parent bulletin board or a copy can be requested from
the Site Supervisor.
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Enrollment
Admission Policies
Admission is open to any child preschool through sixth grade, provided the Child
Development Center has space available and can meet the needs of that child. During
the school year, school age children are enrolled in the Child Development Center that
is located on the campus where they attend school. The center and/or staff cannot
meet buses or provide transportation for children. Enrollment at the elementary
school does not guarantee enrollment in the CDC. You may choose to enroll your child
for a minimum of three days and up to a maximum of five days a week provided space is
available.
For our preschool enrollment, the State of California requires a physical examination
report, a Mantoux TB clearance, and proof of immunizations appropriate for the child s
age. The physical exam and Mantoux clearances must be within one year of enrollment
date. Enrollment at a Child Development Center does not guarantee enrollment in the
I

schools.

Termination of Participation in the Child Development Center
Child care services may be terminated for a family for any of the following reasons:

1. Child is picked up after the center is closed more than ~ (three) times in one
year (July pt to June 30th)
2. Delinquent Tuition
3. The Child or family has needs which we cannot adequately meet
4. Child presents a health and/or safety risk to himself/herself, other children or
staff
5. Parent or guardian presents a health and/or safety risk to himself/herself,
other children and/or parents, staff, or students
In addition, subject to approval of appropriate administrative personnel, a child may be
dismissed from the program due to a parent/guardian making remarks that are
detrimental to the self-respect of children, staff, or other families. This includes
harassing remarks, comments that are disrespectful to the teachers and other staff,
or a parent encouraging a child to be disrespectful.
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Withdrawing from the Program
A two week written notice is required when withdrawing your child from the center.
You are responsible for payment of all tuition including those accumulated during the
required notice period.

Custody Arrangements
Custody disputes must be handled by the courts. The CDC has no legal jurisdiction to
refuse a biological parent access to his/her child and/or school records. The only
exception is when signed restraining orders or proper divorce papers, specifically
stating visitation limitations, are on file in the school office. Any student release
situation which leaves the student's welfare in question will be handled at the
discretion of the site administrator or designee. Should any such situation become a
disruption to the school, law enforcement will be contacted and an officer requested to
intervene. Parents are asked to make every attempt not to involve CDC sites or staff in
custody matters. The CDC will make every attempt to reach the custodial parent when
a parent or any other person not listed on the emergency card attempts to pick up a
child.
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Billing and Tuition
Child Care Tuition
The Child Development Center operates within the Redondo Beach Unified School
District but we are supported completely by parent tuition and state subsidized tuition.

Registration Fees
There is a $150.00 non refundable registration fee per child payable when enrollment
forms are completed and turned in.

Monthly Tuition
Tuition is due for every day your chi Id is scheduled to attend the center whether or
not they attend. Tuition is to be paid on the first calendar day of every month. We are
happy to offer both a School Year and Year Round contracts to allow our families some
flexibility. Both options have equal payments each month and have taken into account
the cost of school days, non school days, closed days, and vacation days.
Invoices will be emailed a week prior to the due date (the pt of each month); payment
is required whether or not you have received your invoice. Full tuition is due each
month whether or not your child attends the program. Payment can be made in the
form of check, cashier's check, or money order; we do not accept cash or credit card
payments

Delinquent Tuition
If you are unable to make your tuition by the first of the month please contact the
main office and speak with the account technician. All fees are due by the first of each
month. If your tuition is not received by the first week of the month you will receive a
courtesy email reminder. Failure to pay tuition will result in termination of services.
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Repayment of Tuition
In lieu of termination, the Child Development office may work with families to develop
a reasonable plan to repay Tuition. Families will be allowed to continue in the program
provided the parent pays current Tuition and complies with the repayment plan.

Contracts
When you enroll your child, you will fill out a contract for the days and hours of
childcare needed and your monthly fee is based on this contract. You are welcome to
make changes to your contract, if space is available. First contract change is free.
Subsequent changes are $25.00.
All changes must be requested two weeks in advance in writing to the Child
Development Office and will be effective on the 1st day of the following month. If your
child attends the center on non scheduled days additional fees will be incurred, there
are no "swapping" days.

Returned Checks
A fee of $25.00 will be added to your tuition for your first returned check, the second
returned check will be $30 and we will only be able to accept cashier's check or money
orders as payment for your tuition for the rest of that fiscal year (July-June). Once
the new fiscal year starts, we will be able to accept checks again.

Tax Identification Number
Our tax ID # is 95-6002528. Tax letters will be emailed by the end of January each
year. Flexible spending forms can be emailed, faxed, or brought into the main office
for a signature.
Please be sure to provide a working email as this

is our primary

method of

communication.
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Holiday Observance
The Child Development Center observes many of the Redondo Beach Unified School
District holidays. Please review our calendar (located on our website) for our days of
operation.

Signing In and Out
We require all children be signed in and out of the center by a parent or designee. For
your child's safety he/she will only be released to individuals authorized on the
emergency form or his/her parents. If someone other than the authorized person must
pick-up your child, you must notify the center and complete the appropriate
documentation. All individuals picking up a child will be asked for photo identification
and must be 18 years or older. We do not allow pick up services such as Hop Skip Drive.
Arrival

*
*
*

All children must be accompanied into their classroom by their parent or
authorized designee.
The parent or authorized designee must sign in by providing their PIN # and
signature on the iPad recording the time of arrival.
Be sure that the CDC staff is aware of your child's arrival.

Departure
* All children must depart the center with their parent or authorized designee.
* The parent or authorized designee must sign out by providing their PIN # and
signature on the iPad recording the time of departure.
* Be sure that the CDC staff is aware of your child's departure.
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Late Pick up
Being left at school beyond closing time can be a frightening experience for a child.
The Child Development Center staff members are as supportive as possible and will
reassure your child, but it is a situation we all want to avoid. Parents must pick up their
children before the 6:00 PM closing time. Should a parent be unavoidably detained and
unable to reach the center before 6:00 PM please call and let the center know you are
running late. The time on the clock in the classroom is the official time. A child that is
picked up after 6:00 PM more than three (3) times in one year (July pt - June 30th) is
subject to termination from the program.
When a child is left at the Child Development Center past the closing time the center
will proceed as follows:

*
*
*

Attempt to contact the parents by phone (utilizing the numbers provided)
Attempt to contact a person listed on the child's emergency form.
If the child has not been picked up within one (1) hour of closing and the staff is
unable to contact anyone Child Protective Services will be contacted and an
"Abandoned Child Report" will be completed.

Late Pick up Charge
Families who remain at the center after cloSing time or after their contracted hours,
will be charged $10 for the first 15 minutes and $1 per minute thereafter. This fee is
due at the time of late pick up.
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Non-Discrimination Statement
The Redondo Beach Unified School District Child Development Program has a policy of
non-discrimination on the basis of sex, race, national origin, color, or handicap in
accordance with the Title IX of the Educational Amendments of 1972, Title VI of the
Civil Rights Act of 1964, and Section 504 of the Rehabilitation Act of 1973.
All
children are served on a non-discriminatory basis; given equal treatment and access to
services without regard to race, color, creed, mental or physical disability, or national
origin or ancestry.
Children with physical or mental disabilities that cannot be
reasonably accommodated at the center will be referred to other district services or
agencies.
We understand and abide by the requirements of the American with Disabilities Act
(ADA). In accordance with federal law, complaints alleging non-compliance with this
policy should be directed to the Child Development Program Director. Appeals may be
made to the Assistant Superintendent of Educational Services.
The Redondo Beach Child Development Center refrains from all religious instruction
and worship. We encourage parents to participate in our program whenever possible as
part of our open door policy at the Centers.

Discipline Policy
The Child Development Center Staff promotes positive behavior by guiding children to:
•
•
•
•
•
•

Treat all children with respect
Use positive language (do's, not don'ts)
Accept the child's feelings (allow the child to express anger as long as it is not
destructive)
Model the behavior we want the child to learn
Be consistent
Use CHARACTER COUNTS to teach character development and positive choices

While the staff respects the rights of parents to discipline their own children in their
own way (except where child abuse or neglect is concerned), parents will be expected
14

to abide by our discipline policy at school when interacting with their own and other
children. We expect that when parents observe behaviors that need intervention, they
will let a staff member deal with the behavior.
Our goal is to teach children self-control, not to punish through adult-imposed control.
We help children learn:
• to control themselves
• to balance their needs with those of others
• to feel good about themselves
• to see possible consequences for their actions
• to choose alternative behaviors
• to become increasingly independent

Program Behavior Guidelines
Students must follow all regular school day rules, as well as rules set forth by the Child
Development Center Program. Basic behavior guidelines include treating all adults,
other students, facilities, equipment and supplies with respect; following directions;
behaving in a safe manner; and uSing appropriate language. If a student violates the
school rules or program guidelines, the parent/guardian will be notified.
In extreme cases where a child's behavior is persistent and seriously challenging or a
safety issue for the student, other students in the program, or staff, the following
process will be followed.

1. First Occurrence: A warning will be given to the student, an explanation of
expectations will be discussed as well as any corrective action needed, and
parents will be notified.
2. Second Occurrence: The parent/guardian will be notified and required to pick up
the student. A meeting with all parties will be held to establish and put in place a
plan to better support and guide the student's behavior.
3. Third Occurrence: The parent/guardian will be notified and required to pick up
the student immediately. The child will be suspended from the Child
Development Program and a meeting between the Site Supervisor and
Parent/Guardian will be required before a student may return.
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Dress Code
Please send your child to school in clothes that can get dirty. Our children play in sand,
water, paint, and other fun, messy materials as part of their daily learning experiences.
Your child will need:
• Closed toed shoes that fasten or tie provide more security when children use
large motor equipment and are required at all times while your child is at school
to prevent injuries.
Tennis shoes are highly recommended to enable safe
running, climbing, and balancing activities.
• To dress in layers to ensure their comfort as the temperature changes
throughout the day.
• An extra set of clothes for occasional accidents.

**

Don't forget to label all garments with your child's name

**

Items from Home
We request that all toys, electronics, playthings, money, gum, candy, and food (except
lunch) from home remain at home. However, if your child needs a special item to help
with separation or nap times, he/she may bring that from home to use as needed. The
item may be kept in your child's cubby with exception of share day. If in doubt, please
check with your child's teacher.

Food and Nutrition Program
The Child Development Center snacks adhere to the Redondo Beach Unified School
District child nutrition program.
The Child Nutrition Department adheres to a strict Wellness policy throughout the
school district. Our school menus include low and reduced fat foods, whole-grains,
healthy snacks, and meet all Federal and State nutritional guidelines.
Our goal is to provide nutritious foods and to incorporate nutrition and physical
education with traditional courses of academic study so that we meet the needs of the
whole child.
16

Naps/Rest

Time

We provide a quiet rest or nap time for all full time preschool children. Some children
may need to sleep while others may only rest. All children are welcome to bring a small
blanket to use at naptime. Please label all items from home. Please check with your
child's teacher for specific nap schedules.

Field Trips
During the summer and some vacations, centers plan trips and events that involve
leaving the center.
•
•
•

•
•

•
•

You will receive notification in advance of any special trips.
All parents must sign a permission slip in order for their child to participate.
The times of field trip departures and returns will always be posted. Parents
are responsible for getting their child to school before the scheduled departure
time.
Drop off at field trip venues is not allowed for safety reasons.
If you are late or your chi Id attends another camp, you cannot drop your chi Id
off at the center if their class is on a field trip. There will be no staff to watch
them.
Parent volunteers are always welcome to join us on trips. Please see your child's
teacher if you are interested.
We regret that siblings and children not registered in our program cannot
accompany us on field trips.

Communication with Parents
Parent participation is not mandatory; however, we encourage all parents to become
involved with our program. Parents are welcome to visit the centers and share their
talents, read a story, or just help with a project.
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Parent/Center Communication
•

•
•
•
•

A parent bulletin board is available at each center with announcements for you to
view and read. PleaSe take the time to scan the parent board regularly to keep
informed of the center happenings and/or announcements.
Lesson plans are posted in the classroom for review.
Parents are always welcome to visit the classrooms as per our open door policy.
Newsletters will be provided for each family.
Parents are encouraged to attend parent education lectures offered by the centers
and throughout the community.

Parent/Teacher Conferences
Teachers will offer parent conference on an annual basis and bi-annual in preschool.
This is your opportunity to sit down with the teacher and exchange information
concerning your child's abilities, needs, and progress. Since it is necessary for the
teachers to devote their time during the school day to the children, we ask that you
please set a conference appointment if you wish to confer with a teacher at length.

Parent Advisory Committee
The Parent Advisory Committee, PAC, provides an important link between center
operations and families. Members of the PAC support the overall program and their
children's individual classrooms by sharing input, reviewing policy changes, participating
in special events, establishing goals and managing fundraising activities to support the
center as a whole. Many of the leadership skills acquired while participating on PAC
are:
• Team building
• Advocacy
• Organizing and meeting management
• Fundraising and money management
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Center Wellness
Adults and children are expected to be in good health and able to participate in the
planned daily activities. To reduce the spread of illness, please remain home if you or
your child have had non-clear nasal discharge, unexplained rash, sore throat, diarrhea,
vomiting, stomach ache, ear ache, swollen glands, fever over 1000 without medication,
or a strong cough during the previous 24-hour period. CHILDREN MUST BE FREE OF

ALL SYMPTOMS FOR 24-HOURS BEFORE RETURNING TO SCHOOL.

Sick Child Policy
We ask that you keep your child home with any of the following symptoms and/or
illnesses:
• Fever within the last 24 hours
• Questionable rashes
• Persistent cough
• Diarrhea
• Impetigo
• Active chicken pox
• Measles
• Mumps
• Conjunctivitis (pink eye)

Please notify the center at once if your child does have a communicable disease (such
as chicken pox, measles, head lice, etc.).
If your child becomes ill at school he/she will be isolated from the other children and
you will be contacted promptly and required to pick-up your child immediately. If your
child has been prescribed an antibiotic for his/her illness, he/she must be on the
medication for at least 24 hours before returning to school.
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Allergies
Please be sure to notify the staff of any food allergies or restrictions your child may
have. When a medical statement is provided, food alternatives will be substituted. All
food allergies that are documented by a physician are posted for our classroom staff.

Medication
Medication may be given at the center only with a written request from the parent and
doctor. Parents may pick up a medication request form from the center, which must be
completed and signed by the doctor. Medication must be in the original container
clearly labeled with child's name, physician's name, medication, dosage, and schedule of
dosage.

Accidental Injury
In case of accidental injury, the staff is trained to act quickly and to make appropriate
decisions. The staff will immediately notify parents of any illness or injury more
serious than minor cuts and scratches and will obtain their specific instructions
regarding action to be taken. Emergency medical treatment shall be obtained without
specific parental instruction if parents cannot be reached immediately, or if the nature
of the illness or injury indicates that urgent medical treatment is necessary. Parents
are asked to have an emergency medical release form on file with Little Company of
Mary Hospital.

Parking Lot Safety
Please practice extreme caution while driving or walking to and from the center. Hold
children's hands, use crosswalks where available, and model safe practices for your
child. Please remember when driving through the parking lot to always keep the 5 mph
speed limit. It is recommended that children under 100 pounds ride in the back seat
away from air bags. Please check with the office staff for the best place to park for
drop off and pick up of your child(ren}.

**ALWAYS WATCH FOR CHILDREN AND MOVING VEHICLESI**
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Mandated Child Abuse and Neglect Reporting
All program employees are required under California Penal Code 11165.7 to report any
suspected cases of child abuse or neglect. The primary purpose of the reporting law is
to protect the child.
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ACKNOWLEDGEMENT OF CHILD
DEVELOPMENT CENTER POLICIES
I confirm I will review all polices of the Child Development Center as written in the
Parent Handbook located at cdc.rbusd.org. I agree to adhere to all the policies and
regulations as written in the Parent Handbook and established by the Redondo Beach
Unified School District Child Development Center. I also understand that these
policies and regulations may be modified during the year with a 30 day notice. Failure
to abide by these policies can be cause for termination of child care services.

Child's Name

Parent's Name (please print)

Parent Signature

Name of Center
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