Parent Handbook
Center For Advanced Learning Public Elementary Charter School
2018-2019

Welcome to the 2018-19 school year at Center for Advanced Learning! We are looking forward to
another terrific school year. Throughout the years, the staff and parents have shown a deep, caring
commitment to the children attending our school. We share that same care and commitment and
will always focus on providing your child with successful and positive learning opportunities.
Educational success for all students cannot be complete without an effective partnership with all
parents. You are the most essential part of your children’s education and it is important that we
continue to build a strong relationship in order to best serve your children’s educational needs.
Likewise, your input and involvement is greatly appreciated as we work to accomplish our school
goals.
We are looking forward to a fantastic 2018-2019 school year!

Website: www.centeradvancedlearning.org
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Mission
Center for Advanced Learning provides a safe, innovative and challenging environment of continuous improvement for our
students and community.

Vision

Center for Advanced Learning will be a school of high-performing, highly educated, self-motivated
learners showing a sense of personal responsibility and respect for all human beings. Because of the
value-driven CAL experience, our students will be able to discover for themselves those behaviors and
practices that contribute to personal success thereby making good choices in their own lives.
We will accomplish this by making CAL students our consistent priority and by providing a dynamic and
culturally-rich learning environment responsive to the needs of our diverse student population.
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CHAPTER 1
OVERVIEW OF CENTER FOR ADVANCED LEARNING
Center for Advanced Learning was established by the Los Angeles Board of Education on June 12, 2007 and the State of
California as a public school under the Charter Schools Act of 1992.
WHAT IS A CHARTER SCHOOL?
A charter school is a public school that was approved by the State of California to have special freedoms and programs.
Charter schools can be independent from normal school district and state regulations. The State of California established
charter school legislation with the intent of giving public schools more autonomy in exchange for increased student
achievement. Charter schools must be authorized by the State Board of Education, which must approve the charter school’s
petition for charter status. The charter petition describes the school’s goals, governance structure, insurance requirements,
employee benefits, and almost every area related to the school’s functioning.
HISTORY OF CENTER FOR ADVANCED LEARNING
Center for Advanced Learning is a public charter school supported by tax dollars under a charter with the Los Angeles
Unified School District. CAL is not a religious institution, and is nonsectarian in its programs, admission policies,
employment practices, and all other operations, although it has its roots in the Sister Clara Muhammad school system;
an exceptional private school system founded in the late 1930s. Some CAL staff and board members are alumni

of these exceptional schools.

WHAT DOES THE CHARTER SCHOOL STATUS MEAN FOR CENTER FOR ADVANCED LEARNING?
•

AUTONOMY
As a charter school, Center for Advanced Learning is granted many freedoms by the Los Angeles Unified
School District (LAUSD) and the State to implement an effective educational program. The School has
decision-making authority on-site, and the freedom to create policy without having to obtain approval of the
LAUSD.

•

ACCOUNTABILITY
The State of California and LAUSD are responsible for holding the Center for Advanced Learning accountable
for meeting the goals as outlined in the charter petition. These goals include increasing student test scores and
maintaining a high degree of parent involvement. If the Center does not meet these goals, LAUSD may not
renew the School’s charter petition, which would force the school to close.

HOW IS CENTER FOR ADVANCED LEARNING DIFFERENT FROM TRADITIONAL SCHOOLS?
The nationally acclaimed Malcolm
Malcolm Baldrige Education Criteria for Performance Excellence
Excellence, which requires a school to focus on
continuous systemic improvement and performance excellence, will be used to actively support, implement, and ensure the
success of CAL students. Baldrige helps educators, parents, students, and the community focus on data and results to
determine goal, action plans, and processes for improvement. It gives us the tools to hold everyone accountable.
The Criteria, comprised of eleven Core
Core Values/Best Practices and seven Categories
Categories, provide a dynamic framework for
continuous improvement. The categories and Core Values/Best Practices help organizations assess how well they are doing
and are practical and useful for school improvement planning.
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Core Values/Best Practices

Categories

The Criteria are built upon the following set of eleven The Core Values/Best Practices are embodied in seven interrelated Core
Values that describe Best Practices Categories, as follows:
required of schools focused on performance excellence:

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.

Visionary Leadership
Learning-centered education
Organizational and personal learning
Valuing faculty, staff, and partners
Agility
Focus on the future
Managing for innovation
Management by fact
Social responsibility
Focus on results and creating value
Systems perspective

1.
2.
3.
4.

Leadership
Strategic Planning
Student and Stakeholder Focus
Measurement, Analysis, and Knowledge
Management
5. Faculty and Staff Focus
6. Process Management
7. Performance Results

Instructional Philosophy
CAL’s instructional philosophy is built around Robert Marzano’s “Dimensions of Learning”. In his book, “A Different Kind of
Classroom: Teaching with Dimensions of Learning”, Marzano asserts that, “learning involves the interaction of five types of
thinking”. Using the five dimensions as metaphors for how the mind works during learning, Marzano attempts to give
educators an alternate frame of reference from which to view their classroom instruction. Marzano’s five Dimensions of
Learning are as follows:
Dimension 1: Positive Attitudes and Perception about Learning
Attitudes and perceptions color our every experience. They are the filter through which all learning occurs. Some attitudes
affect learning in a positive way and others make learning very difficult.
Dimension 2: Thinking Involved in Acquiring and Integrating Knowledge
Some non-educators think that learning is a process of passively receiving information. More pointedly, they view
knowledge as an objective entity that learners must somehow assimilate into their minds. From this perspective, teaching
is a process of dispensing information. The teacher moves from student to student, filling each mind with the facts of the
lesson. When a well-taught lesson is completed, all students have the same knowledge and understanding of the content.
BUT WE EDUCATORS THINK...
A radically different perspective of learning has surfaced from the research and theory in cognitive psychology. Cognitive
psychologists view learning as a highly interactive process of constructing personal meaning from the information
available in a learning situation and then integrating that information with what we already know to create new
knowledge.
Dimension 3: Thinking Involved in Extending and Refining Knowledge
Knowledge doesn't remain static, even when we learn it to the point of automaticity. If we continue the learning process,
we extend and refine what we know. This dimension of learning, like the others, has some distinguishing characteris
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Dimension 4: Thinking Involved in Using Knowledge Meaningfully
We acquire knowledge or develop a skill so that we can use that knowledge or skill. The type of thinking required to use
knowledge is related to the type of thinking necessary to extend and refine knowledge (Dimension 3).
Dimension 5: Productive Habits of Mind
Our mental habits influence everything we do. Poor habits of mind usually lead to poor learning, regardless of our level of
skill or ability. Even skilled learners can be ineffective if they haven't developed powerful habits of mind.
We believe that the Baldrige quality principles, processes, tools and framework will help to build the kind thinking
processes throughout our school that Marzano feels are the foundation for the occurrence of learning in students.

Curriculum
Center for Advanced Learning uses the Common Core State Standards to: align the curriculum, assess and monitor student
progress, design systematic support and intervention programs, and encourage parental investment and community involvement.

Governance Structure of Center for Advanced Learning
The School is governed by a non-profit board of directors, whose major roles and responsibilities include, but are not limited
to, establishing and approving all major educational and operational policies, approving all major contracts, approving the
School’s annual budget, overseeing the school’s fiscal affairs, and meeting corporate requirements.
ADMINISTRATION
Aadil Naazir Executive Director
Tasneem Muhammad, Principal
Debra Hasan, Operations Director
GOVERNING BOARD/Board of Directors
Lon Muqaddin
Faaidah Ameen
Dr. Aadam Muhammad
Garth Arraqeeb
Donald Barnett
Vivian Valdivia
Stephen Bunker

School Information and Procedures
SCHOOL DAY SCHEDULE
7:30 am
7:30 am to 7:50 am
7:50 am
8:00 am
3:00 pm – 3:15 pm
3:00 pm – 6:00 pm
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CAL campus opens
Breakfast (Students must be in line by 7:50 am to be served)
Students Line-up for Class
School Instruction Begins
Dismissal and Pick-up Time
After School Program

Children not being transported to any of the after school programs must be picked up by their parent or designee prior to
3:15 pm.

FIRST DAY ADMITTANCE
Often the first day of school can be stressful for both students and parents. We want to encourage the independence of each
child, but at the same time do not want to ignore the emotions of the child. We encourage you to do everything possible to
help your child feel comfortable in his/her new environment, but also to recognize that sometimes the best thing for you to
do is to leave and allow the classroom teacher and other students to begin the team building process.
EMERGENCY CARD
Every family needs to fill out an emergency card for each student every school year before classes begin. These must be
turned into the main office. Very
Very Important! Please
Please fill out the new emergency card
card for
for the 2018-2019 school year.
•
•
•
•
•
•
•

Home address
Home telephone number
Cell phone number
Doctor’s phone number
People authorized to be contacted in case of an emergency
Telephone number of people to be contacted in case of emergency
People authorized to pick up your child from school

ARRIVAL
Students can arrive as early as 7:30 am. There is no supervision before that time. Please make sure that your child/children
enter the school grounds safely. Remind your child/children to go immediately to the school courtyard.
DISMISSAL
The instructional day ends at 3:00 pm. At dismissal time, students must be picked up, go to their after- school program, or
may walk home. Please observe the pick-up procedures for walking adults and cars so the pick-up process can be a safe one for
everyone. Walking adults walk to the inside of the cones and cars drive on the playground side of the cones.
EMERGENCY RELEASE FROM SCHOOL
In case of an emergency, during the school day your child will only be released into the custody of those people who you have
previously identified on the emergency card (proof of identity may be required): Those
Those NOT identified on the emergency card
can only pick up a child if the parent or guardian has sent a handwritten and signed note to the school notifying the school of
this person’s identity and proof of identification is provided.
LEAVING THE SCHOOL DURING THE DAY
To avoid interruption to the instructional day, we ask parents to schedule any appointments outside of regular school
hours. However, if you must pick your child up early for an appointment during the day, please send a note to the
classroom teacher or notify the office.
In order to receive attendance credit for the day, students must remain in class until 9:30 am. Students will not be
released for early dismissal 15 minutes prior to dismissal time unless previous arrangements have been made with the
teacher and/or the office. When picking up students early, the parent or authorized adult will be asked to complete an
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early dismissal form and the office will notify the classroom to send the student to the office for departure. Parents will
not be allowed to enter the classroom before the class has been dismissed without prior approval from the teacher or the
office.
MEAL PROGRAM
CAL notifies parents and guardians that the state provides free, or reduced priced, nutritionally adequate meals for children
based on the family income. Applications are available in the office. Only students may participate in this program.
MEAL APPLICATION
Every family must fill out a meal application and return it to the office before classes begin. After processing the form,
parents will be informed if their child is eligible for a free, reduced or full price meal. CAL serves breakfast from 7:30 am to
7:50 am. Lunch is served between 11:20 and 1:10 pm. In order to insure that we have sufficient food in hand for our students,
breakfast and lunch is reserved for students that attend CAL and not available to children that do not attend. Food may not
be taken out of the cafeteria unless special arrangements have been made.
HALL PASSES
Students must
must have a hall
hall pass
pass at all times when a student is outside of class during the academic school day.
VISITING THE SCHOOL
Parents are encouraged to make regular visits and to volunteer at CAL. In order to monitor traffic and promote safety at the
school, it is important that you sign-in when you visit the school and that you wear your badge that is issued by the office.
All school visitors, including parents, must sign in and wear a visitor’s badge. All
All individuals volunteering where children
are present must have a valid TB test on file.
**PLEASE NOTE: Parents and visitors are not allowed in the breakfast/lunch pavilion. T his area is for students and staff
only.
STANDARDIZED TESTING
Each year the California Science Test (CAST) and the California Assessment of Student Performance & Progress (CAASPP)
tests for English and Math are administered. Only Grade 5 will take the CAST test. All Students in grades 3- 5 will take the
CAASPP test. These tests are given in the spring, usually around early April or May. More information regarding standardized
testing will be provided to parents throughout the year.
You can help by making sure your child/children:
•
•
•
•
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Have a good night’s rest
Arrive to school on time
Eat a healthy breakfast
Avoid absences

•
•

Learns basic computer skills
Are encouraged to do their best

SPECIAL EDUCATION
Center for Advanced Learning’s program is based on an inclusive philosophy and model that focuses on preventing learning deficits
and comprehensively serving students with disabilities.
FIELD TRIPS
Field Trips are an important way to complement your child’s CAL education. They offer experiences that reinforce and extend
classroom learning. In order to participate on a field trip, all students must have a completed permission slip with a parent
signature in two (2) places.
Trip slips will be sent home before the trip and must be filled out by a parent or legal guardian. Volunteer chaperones must
be approved by the teacher before the trip, be 18 years of age or older, have a TB test on file and are not allowed to bring
other children on the trip.
Please Note: Parents are needed to assist the teachers with the supervision of students. We need to call attention to the
following necessary guidelines for parents who can volunteer for a field trip:
*Parents are not allowed to bring other children from the family or from other classrooms with them
*Parents who drive separately must pay their own admission.
TEXTBOOKS/SCHOOL MATERIALS
Students will be issued books and materials necessary for classroom instruction. These books become the responsibility of the
student. The parents must replace damaged or lost books.
STUDENT TELEPHONE USE
The office phone is for use in an emergency only. Leaving lunch or money at home or arranging for a ride does not constitute
an emergency. However, if there is a special need or problem, permission to use the phone may be granted from an
administrator only. Students will not be called out of class to receive telephone calls. Emergency phone messages will be
delivered to a student’s class.
NO PETS ON CAMPUS
Pets are not allowed on campus.
LOST AND FOUND
Any items found on campus should be taken to the lost and found in the main office. Items found on campus belong to someone else
and not to the person who found it. Check for lost items in the MAIN OFFICE. The lost and found will be cleaned out every 2 weeks.
Items not claimed will be donated or discarded. All items brought to school should be clearly labeled with the child’s name.
SUBSTITUTES
In the event that a teacher is absent, every effort will be made to find a substitute teacher. If a substitute teacher is not
available, the students may be disbursed to other classrooms for the day.
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NON-SCHOOL RELATED PROPERTY
Personal property not related to the school’s programs should not be brought to school, and may be confiscated by staff.
Examples are cellular phones and other electronic devices, card collections, marbles, toys, video game systems, video games,
etc. If you are not sure about any other items, please ask. CAL is not responsible for any above-mentioned personal property
and other similar items brought on campus. Any items lost or stolen will not be investigated. Confiscated personal properties
may require a parent to come in for conference and retrieval.
BIRTHDAYS
If you would like to celebrate your child’s birthday during school, please contact your child’s teacher in advance to make
arrangements. We ask parents to only bring healthy snacks to celebrate. No sweet or sugary items (cupcakes, cakes, candy,
etc) allowed.  Parties can only occur during the last 15 minutes of the school day. If you are planning to have a birthday party
at home, please make arrangements outside of school.
PARKING
We would like to maximize the amount of outside space for our children. Therefore, please use street parking when
visiting the campus.
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CHAPTER 2:
STATE AND FEDERAL MANDATES

CHILD ABUSE REPORTING POLICY
State law requires all school employees to report suspected cases of child abuse. Employees of the school are not allowed to
call or contact parents to investigate this matter. The law specifically states that all investigations shall be conducted by the
appropriate agency’s personnel. All staff will abide by the State law and District policy in reporting these cases.
NON-DISCRIMINATION STATEMENT
Center for Advanced Learning is committed to providing a working and learning environment that is free from
discrimination and harassment based on an individual’s sex, sexual orientation, gender, gender identity, gender expression,
ethnic group identification, race, ancestry, national origin, religion, color, or mental or physical disability, or any other basis
protected by federal, state, local law, ordinance, or regulation. Harassment under Title IX (sex), Title VI (race, color, or
national origin), and Section 504 a nd Title II of the ADA (mental or physical disability) is a form of unlawful discrimination
that will not be tolerated by CAL. Harassment is intimidation or abusive behavior toward a student/employee that creates a
hostile environment, and that can result in disciplinary action against the offending student or employee. Harassing conduct
can take many forms, including verbal acts and name-calling, graphic and written statements, or conduct that is physically
threatening or humiliating.
Any inquiries regarding this nondiscrimination policy or the filing of discrimination/harassment complaints may be directed
to the principal.
SEXUAL HARASSMENT POLICY
Center for Advanced Learning is committed to maintaining a working and learning environment that is free from sexual
harassment. Sexual harassment of or by employees or students is a form of gender discrimination in that it constitutes
differential treatment on the basis of sex, sexual orientation, or gender, and, for that reason, is a violation of state and federal
laws and a violation of this policy. CAL considers sexual harassment to be a major offense which can result in disciplinary
action to the offending employee or the suspension or expulsion of the offending student in grades four to five. Suspension or
expulsion as a disciplinary consequence for sexual harassment shall not apply to students enrolled in kindergarten and
grades one through three.
Any student or employee of Center for Advanced Learning who believes that she or he has been a victim of sexual
harassment shall bring the problem to the attention of the School Director so that appropriate action may be taken to
resolve the problem. CAL prohibits retaliatory behavior against anyone who files a sexual harassment complaint or any
participant in the complaint investigation process. Any such complaint is further advised that civil law remedies may also be
available to them. Complaints will be promptly investigated in a way that respects the privacy of the parties concerned.
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CHAPTER 3
THE PARENT AGREEMENT
Families are key members of the Center for Advanced Learning school community. They are vital to children’s success and
well-being. We strive to include all parents as vital participants in the daily life of the school and as the most important
supporters of their children’s education at home. We believe that by collaboratively supporting the education of their
children, families and schools together can accomplish much more than either group can alone.
Below are suggested ways that parents can provide support to CAL:
•

Adhering to the school’s attendance
attendance policy

•

Providing academic
academic and behavioral support

•

Supporting and adhering to the school’s discipline
discipline policy

•

Adhering to the school’s uniform
uniform policy

•

Attending and participating at monthly parent
parent meetings

•

Volunteering

A parent’s failure or inability to volunteer or attend parent meetings, or decision not to volunteer or attend parent meetings,
does not impact the student’s admission, enrollment, or receipt of any credit or privileges related to educational activities.
ATTENDANCE
Regular attendance is the most important way parents can support their child’s success in school. Parents should make every
effort to have their children in school on time every day. It is highly recommended that appointments be scheduled after
school hours. Excused absences are absences when a child has a medical, legal, or dental appointment or a death in the
family. PLEASE NOTE, THIS IS VERY IMPORTANT: IF YOUR CHILD IS ABSENT OR GOING TO BE ABSENT– PLEASE
PLEASE EITHER
CALL THE SCHOOL OR WRITE
WRITE AND SEND A NOTE WITH YOUR CHILD WHEN THEY RETURN TO SCHOOL, NOTIFYING THE
SCHOOL OF THE REASON FOR THE ABSENCE.
ABSENCE POLICY There will be a limit to the number of unexcused absences allowed. A child is considered absent when
she or he is not in school.
Excused absences are absences where a student has medical, legal, dental appointments or a death in the family. All
absences require appropriate documentation, i.e., note from doctor or medical facility, court documents, etc.
ABSENCE POLICY & CONSEQUENCE CHART
Absence #
3
6
12
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Consequence
Unexcused – Official Notice
Unexcused - Intervention Conference with the Teacher, Attendance
Specialist and Parent/Guardian
Refer to School Attendance and Review Board

TARDY POLICY
There will be a limit to the number of unexcused tardies allowed. A child is considered tardy when s/he is late (after 8:00 am)
to school or class. Whenever a child enters a classroom late, it disrupts class and they miss a crucial portion of their
instructional day. Parents should make every effort to get their child to school on time. Tardiness is excused if a student has a
medical, dental, legal appointment or there has been a death in the family. An excused tardy requires appropriate
documentation, (i.e., note from doctor or medical facility, court documents, etc.) After three tardies, parents will receive
official notice and an intervention conference will be scheduled.
TARDY POLICY & CONSEQUENCE CHART
Tardy #

Consequence

1-3

Unexcused – Official Home Notice sent on 3rd one, plus continuing teacher discretion.

4-6

Unexcused – On the 6th one, Official Home Notice, and Intervention Conference w/teacher, parent/guardian, and

7-9

Unexcused – Official School Attendance Review Board Notice sent on the 9th one, plus any of the above

10-12

Refer to School Attendance Review Board

Attendance Specialist.

mentioned consequences

Although a tardy has been excused, it is important for Home and School to communicate and support the student in making up
missed assignments. All students are expected to arrive to school on time. School begins at 8:00am. Whenever a child enters a
classroom late, it disrupts the entire class. Please try to avoid this. Parents and students retain due process and appeals rights for
dismissals/expulsions resulting from non-compliance with the absence and tardiness policies. Additionally, CAL adheres to the
provisions of the federal McKinney-Vento Homeless Assistance Act and ensures that each child of a homeless individual and
each homeless youth have equal access to the same free, appropriate public education as provided to other children and youths.
Copies of the appeal process are available in the school office.
ATTENDANCE RECOGNITION AND AWARDS
Each month, the class with the best attendance for the previous month will receive special recognition. At the end of each
trimester, students who have perfect attendance and punctuality will receive a special award and be invited to a special party
and/or event.
TRUANCY
Education Code 48260 states that any pupil subject to compulsory full-time education who is absent from school without
valid excuse three full days in one school year or tardy or absent for more than any 30- minute period during the school day
without a valid excuse on three occasions in one school year, or any combination thereof, is a truant and shall be reported to
the school principal.
PROVIDING ACADEMIC AND BEHAVIORAL SUPPORT
Your child’s success at CAL begins with you! It is very important that all students come to school ready to learn. Children
who are ready to learn come to school:
•
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On time

•
•
•
•

Rested
Fed
In uniform
With good hygiene (hair washed and combed, teeth brushed, overall clean and neat appearance)

At different times throughout the year, staff at CAL may make recommendations regarding the welfare of your child. These
recommendations are made with careful thought and with the best interests of your child in mind. For example, the teacher
may notice that your child is squinting at the chalkboard and would therefore recommend your child’s vision be tested. It is
imperative that you take these recommendations seriously and follow them to the best of your ability. Any difficulty in
following through with the recommendations should be communicated to the school as soon as possible.
HOMEWORK POLICY
The staff of CAL believes that homework is an integral part of our instructional program. It is a valuable extension of our
classroom teaching and should reinforce, extend or enrich the concepts that our students have been taught in class. Students
will be expected to turn in all homework assignments in a neat and legible manner. You can help your son/daughter by being
aware of what type of work is being sent home and by looking over the assignments when completed. Homework is assigned
in all grades to reinforce those skills taught during the school day. A copy of the homework policy is included below. We seek
your cooperation.
Each student should attempt to complete the homework independently, but may need assistance. If a child needs
assistance, please
please do not do the homework for him/her. As a parent, please guide your children, allowing them every
opportunity to do their own work.

CONCERNS
(1) If you notice that your child’s homework is consistently too difficult, please let the teacher know. Homework
should be challenging, but not impossible!
(2) If you are unable to assist your child with homework, make sure to seek out alternative support for your child
through after school or tutorial programs.
(3) If there is a problem with having the appropriate supplies at home, contact your child’s teacher.
We have attempted to establish guidelines regarding frequency of homework, expected time for completion and degree of
parental supervision needed. We also recognize the need for some flexibility due to individual differences and circumstances
that may affect children.
Grade Levels Minimum Frequency per Week and Amount of Time Required
Kindergarten: Mondays – Thursdays (15 to 20 minutes)
1st and 2nd Grades: Mondays – Thursdays (30 to 45 minutes)
3rd and 4th Grades: Mondays – Thursdays (45 – 60 minutes)
5th Grade: Mondays – Thursdays (1 – 2 hours)

WAYS TO ASSIST AND MONITOR HOMEWORK
Looking over your child’s schoolwork gives you an opportunity to learn what is being taught in your child’s classroom and to
spend quality time with your child. Here are some tips to make the most of this experience:
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•
•
•
•
•

Sit down with your child and give him/her your full attention. Turn off the television and do not allow
interruptions during this special time.
Establish a regular quiet place and time for homework can help your child/children develop good study habits
that can last a lifetime.
Ask your child to tell you about the work as he/she shows you school papers. Ask your child to point out his/her
favorite and least liked kinds of schoolwork.
Ask your child to show you what was most and least difficult for him/her. Do not correct your child’s errors,
he/she may discard less-than-perfect papers and be reluctant to share schoolwork with you.
Let your child choose a few samples of his/her schoolwork to display on a bulletin board or the refrigerator, or to
paste in a scrapbook. An inexpensive photo album with clear “magnetic” pages works well for this. If you have
faraway friends and relatives, have your child select a sample of his/her schoolwork to mail to them. Sending
samples of schoolwork is a quick and easy way to stay in touch with long-distance relatives. It also helps your child
take pride in his/her work. Going over schoolwork with your child demonstrates that you think school is important
and that you value your child’s efforts at school.

DISCIPLINE POLICY
Our goal is to provide an atmosphere and learning environment that is safe, supportive and nurturing for each student. All
students have a right to learn while attending a safe school. As such, discipline is a necessary part of school life and good
discipline is based on an agreement between the school and parents about what is expected of our children. There are strict
behavior expectations, which include no hitting, kicking, biting, scratching and/or fighting. Also, appropriate language must
be used at all times. Respect when speaking to teachers, students and any adult is mandatory.
Center for Advanced Learning utilizes the Setting
Setting Limits Program
Program by Robert MacKenzie as the basis for school-wide
guidance and discipline plan. The Setting Limits Program is dedicated to providing all children with the clear, firm, and
respectful guidance they need to become cooperative, responsible, and productive members of their school community. It is
a curriculum for teaching the lessons of classroom management and school-wide guidance and discipline. The emphasis is
on teaching and learning, not punishment. Rules and standards for acceptable behavior are taught like any other subject –
with clarity, firmness, consistency among staff and across grade levels, and respect for all students. The core components of
the program can be summarized in three basic steps:

DISCIPLINE POLICY
1.
Communicating clear, firm messages about our rules, expectations, and standards for acceptable behavior.
Communicating
2.
Supporting and enforcing rules with instructive logical consequences that are designed to teach, not punish.
Supporting
3.
Providing additional support and training opportunities for students who need more time and practice to
Providing
learn rules and master the skills for acceptable behavior.
The Setting Limits Program is unique because it incorporates current research on children’s temperaments and learning
styles with proven guidance practices that balance firmness with respect.
Student behaviors are dealt with on three
three levels:
1. Low-Level Repetitive Misbehaviors are dealt with in the classroom with limits and consequences determined by
the teacher.
2. Mid-Level Misbehaviors are disruptive behaviors will be dealt with by the teacher and may require back-up
3.

15

support from parents.
Intensive Level interventions are required when students continue to misbehave in Stage 1 and Stage 2 Resets.
These behaviors will involve teachers, parents, and administration.

Basic Classroom Rules
•
•
•

Cooperate with your teacher and classmates.
Respect the rights and property of others.
Carry out your basic student responsibilities.
Note: More specific classroom rules are posted in each classroom

Logical Consequences

Abuse It, Lose It
Temporary Loss of Privileges, Equipment, Items, Activities
Incomplete Work
Finish at Lunch or After School
Wasting Instructional Time
Make Time Up at Lunch or After School
Talking During Instruction
Separation from Group Stage 1 Reset
Disrespectful Behavior
Separation from Group Stage 1 Reset
Failure to Master Skills
Recess Academy to Practice Procedures and Routines
• Lining Up Entering
• Exiting the Room
• Walking Instead of Running
• Raising a Quiet Hand
Reset Consequences for Disruptive Behavior
Stage 1 – In the Classroom
• 5 minutes at Reset Area (K-3)
• 10 minutes at Reset Area (4-5)
Stage 2 – In another Classroom
• 10 Minutes (K-3)
• 20 Minutes (4-5)

Continued Misbehavior in Stage 1 Reset Will Result in Stage 2 Reset
When Disruptive Behaviors Interfere with the Teaching and Learning Process
• Disrespectful Behavior
• Defiant Behavior
• Hurtful Behavior
• Aggressive Behavior
• Persistent Limit Testing/Arguing
Playground Rules
•
•
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Walk to and from the playground.
Cooperate with the yard duty supervisors and playmates.

•
•
•

Follow the rules and safety guidelines for games and equipment.
Ask for help from the yard duty supervisor when needed.
Report unsafe behavior to the yard duty supervisor.

Logical Consequences for the Playground
Misuse or Abuse of Playground Equipment
Temporary Loss of the Privilege of Using that Equipment
Failure to Play a Game by the Rules
Loss of Privilege of Playing that Game for that Recess (Find another Game to Play)
Failure to Cooperate or Get Along with Others
Separate the Kids (Play Apart)
Antagonistic or Disrespectful Behavior
Loss of Recess Privilege for that Recess (Sit on the Bench)
Profanity or Unacceptable Language
Loss of Recess Privilege for that Recess (Sit on the Bench)
Rough Play or Unsafe Behavior
Loss of Recess Privilege for that Recess (Sit on the Bench)
Defiance of Yard Duty Supervisors
Loss of Recess Privilege for that Recess, Notify Teacher, and/or Possible Referral to the Office
Assaultive Behavior (Hitting, Kicking, etc.)
Referral to Office for Appropriate Action
Repeated Violation of Playground Rules
Loss of Recess Privilege for Longer Periods Determined by Classroom Teacher or Administrators

Preventing Bullying at School: Center for Advanced Learning has a bullying prevention program that teaches four
components:
1. Stand up for someone who is bullied: In a strong voice, ask the bully to “Stop!”
2. Don’t leave anyone out
3. Ask your teacher and parent for help
4. Everyone has the right to feel safe at school.
Rules for the Lunchroom
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•
•
•
•
•

Sit with your class.
Use an indoor voice.
Raise your hand if you need help or permission to use the bathroom.
Remain seated until dismissed by the adults in charge.
Clean up your area and throw away your trash.

•
•

Use appropriate and respectful behavior.
No carbonated drinks or sodas (Healthy Kid).

Logical Consequences for the Lunchroom
Use of Disruptive Outdoor Voices
Practice Eating Quietly at the Quiet Table
Inappropriate or Disrespectful Behavior
Practice Eating Appropriately at the Quiet Table
Continued Misbehavior at the Quiet Table
End Lunch and Sit in another Quiet Area (Office)
Repeated Misbehavior in the Lunchroom
Referral to Classroom Teacher for Review of Rules and Further Training Practice Eating Appropriately at
the Quiet Table for a Week
Failure to Improve Lunchroom Behavior after a Month of Practice
Suspension of Lunchroom Privileges for a Week Refer to Parents for Further Training
Rewards for Good Behavior
Behavior: By following the E XPLORER EXPECTATIONS and the guidelines in Setting Limits, students can be
rewarded a “Blast Off Buck” by any staff member. There will be a monthly drawing and an opportunity to choose a surprise out
of the principal’s awards box.
Rewards for Academics, Citizenship, Effort, and “Teacher Choice”
Choice”: Principal awards are presented monthly based on teacher
recommendation.
Each classroom will develop and implement a specific management plan with clear expectations and consequences. The
plan is taught to students and communicated to parents in mailings and discussions. Examples of inappropriate behavior
include not following directions, lying, pushing, misusing equipment, rude talk, tripping, running in class and hallways,
hitting, eating in class, disobedience, inappropriate touching, littering, teasing, spitting, chewing gum, play fighting, play
wrestling, and fighting.
Parents and home life are an important influence in shaping the character and attitudes of children. There are many ways
that parents can work with the school to improve behavior, both at home and school. Some tips that might be helpful
include:
1.
2.

Modeling and teaching good manners at home, including using polite and courteous language.
Taking time to talk with children regularly. A child who can effectively communicate his/her needs and issues is less
likely to try to communicate through physical force.
3. Supporting the school’s policy in discussions with your child. If you are frustrated and demonstrate disrespect for
the school’s policies, it is likely that your child/children will also.
4. Seriously addressing problem behaviors that are reported by the school. Consider removing telephone, video
game, television and other privileges from children after experiencing school problems. These actions will
demonstrate your support for the school and discourage the problem behaviors from recurring.
5. Taking time to discuss the importance of discipline with your child/children regularly. Become more disciplined
in a challenge area for yourself, (i.e., dieting, exercising, speaking a second language) and talk about your
progress/challenges with your child/children.

Parents and teachers will work together to teach respect, responsibility, safety, and quality will characterize all behavior,
relationships, and work habits. Parents and teachers will inform, teach, and reinforce the expectations to our children at
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home and in the classroom respectively. The teacher has primary responsibility for determining and implementing
appropriate rewards and consequences for acceptable and unacceptable behavior.
Depending on the situation students who violate the acceptable behavior expectations may receive:
1.
2.
3.
4.
5.

Verbal warning,
Loss of privileges,
A notice to parents, or a
Conference with student/parent.
Office Referral to the principal

GROUNDS FOR SUSPENSION AND EXPULSION
EXPULSION- To help you understand the codes that schools follow, the suspension and
expulsion information is included below. A pupil may be suspended, and possibly recommended for expulsion, if it is
determined by the principal that he/she has committed one or more of the following acts:
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

•
•
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Caused/attempted to cause, or threatened to cause physical injury to another person (including faculty and
staff);
Willfully used force or violence upon another person, except in self-defense;
Unlawfully possessed, used, or been under the influence of any controlled substance, an alcoholic beverage, or an
intoxicant of any kind;
Unlawfully offered, arranged, or negotiated to sell any controlled substance, an alcoholic beverage, or an
intoxicant of any kind;
Committed or attempted to commit robbery or extortion;
Caused or attempted to cause damage to school property or private property;
Stole or attempted to steal school property or private property;
Possessed or used tobacco, or any products containing tobacco or nicotine products;
Committed an obscene act or engaged in habitual profanity or vulgarity;
Unlawfully possessed or unlawfully offered, arranged or negotiated to sell any drug paraphernalia;
Knowingly received stolen school property or private property;
Possessed an imitation firearm;
Harassed, threatened or intimidated a pupil who is a complaining witness or a witness in a school disciplinary
proceeding for the purpose of either preventing that pupil from being a witness or retaliating against that pupil
for being a witness, or both;
Unlawfully offered, arranged to sell, negotiated to sell, or sold prescription drugs;
Engaged in, or attempted to engage in, hazing;
Committed sexual harassment (not applicable for students in grades TK-3);
Engaged in an act of bullying or cyberbullying;
Aiding or abetting the infliction or attempted infliction of physical injury to another person;
Caused, attempted to cause, threatened to cause, or participated in an act of hate violence;
Intentionally engaged in harassment, threats or intimidation, directed against school personnel or pupils, that is
sufficiently severe or pervasive to have the actual and reasonably expected effect of materially disrupting class
work, creating substantial disorder, and invading the rights of either school personnel or pupils by creating an
intimidating or hostile academic environment (not applicable for students in grades TK-3);
Made terroristic threats against school officials or school property, or both; or
Possessed, sold, or otherwise furnished any knife

The Governing Board of Center for Advanced Learning believes that the presence of drugs among students is detrimental to
the School's goal of providing students with a safe learning environment. For this reason, it is the policy of the School that
students who possess or use drugs will be recommended for expulsion by the Director or school administrator responsible
for the recommendation.
VIOLENCE
Under no circumstances will violence on campus be tolerated. Acts of intimidation, extortion, harassment or physical attacks
on students, school personnel, or other authorized persons on campus will not be condoned or excused. A child possessing
any weapon, whether real or toy, will be suspended and/or recommended for expulsion.
It is a federal mandate that a school expel, for a period of not less than one year any student who is determined to have
brought a firearm to school. In addition, students will immediately be suspended and recommended for expulsion when any
of the following occur at the school or at a school activity off campus:
• Possessing, selling, or furnishing a firearm.
• Brandishing a knife at another person.
• Committing or attempting to commit a sexual assault or committing a sexual battery (as defined in
Section 48900[n]).
• Possession of an explosive (as defined in section 921 of Title 18 of the U.S. Code).
STUDENT SUPPORT TEAM (SST)
When a child is having ongoing behavioral or academic problems, the parent or teacher may request that there be a review of
the student’s challenges by convening a Student Support Team.
The Student Support Team (SST) may consist of the following members:
• Parent or guardian of student referred
• The teacher of student referred
• An Administrator
• Counselor, psychologist, or specialist
• Student (when appropriate)
This team will be responsible for the following actions:
• Develop a “Support Plan”
• Meet once a month following first meeting to check progress of Support Plan
• Make any necessary changes to Support Plan to ensure greater success
• Document all meetings, discussions and progress of the student
A Support Plan may assist by developing the following:
• A summary of demonstrated behaviors by student that necessitates this degree of support;
• Summary of any actions already taken by teacher, parent, or other staff to address the needs of the student;
• Description of new actions to be taken in order to address the specific situation;
• One-page agreement to be agreed and signed by all concerned parties.
Some possible support actions are daily, weekly, or monthly contracts, restriction from before or after school activities,
family and/or student counseling, half-day schedule, and journaling.
IMPLEMENTATION
Fair and consistent judgment and decision-making by all staff is crucial to the enforcement of the discipline policy.
Therefore, all staff will be evaluated regularly in relation to their roles in the implementation of the discipline policy.
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DRESS CODE POLICY
Uniforms are to be worn daily. CAL uniform colors are hunter green and khaki. Uniforms are expected to be clean and neat on a
daily basis. If there is a problem, kindly notify the office for assistance. No student shall be sent home from school or denied
attendance to school, or penalized academically or otherwise discriminated against, for noncompliance with this uniform
policy. However, any student who arrives at school in nonconforming clothes will be provided with conforming clothing for
the day. Students or parents requesting an exemption from any provision of this policy for religious or other reasons should
contact the school office directly.
UNIFORM
•
•
•
•
•
•

Hunter green polo shirt
Khaki long pants
Khaki knee-length shorts
Khaki knee-length or longer skirts for girls
Black shoes with flat, rubber soles, no open toe shoes
Hunter Green sweater or jacket

DISALLOWED
Sweats, jeans, cargo pants, offensive logos, language, and insignia, platform shoes,
halter-tops, attire exposing midriffs, cut-off tops, baseball caps (unless worn during hot conditions or medically
necessary), bandanas
Volunteering: Everyone volunteering where children are present must have TB verification. Volunteers help to create the
Volunteering
strongest possible partnership between home and school with the ultimate goal of increasing student achievement. The
intent of volunteering is to have parents/guardians maintain a high level of awareness and involvement in the education of
their child/children. Not all volunteering has to take place at the school site, or during school hours. All meetings and school
events count as volunteer time. Volunteering is optional and not required. Please Note: Parents who wish to volunteer
should first call the office and set up a time and place where he/she can volunteer. We realize that work schedules and other
commitments may prevent parents from volunteering as much as they would like to. There are various ways to volunteer
here at CAL! Please contact the office for more volunteer opportunities.
Remember that each family member must sign –in and out at the school office.
PARENT MEETINGS
Parent meetings are held once a month. Your attendance at these meetings is highly recommended. These meetings are an
important time for parents and staff members to communicate and plan with each other. Please remember to sign-in at all
parent meetings so that we know about your attendance!
SCHOOL GOVERNANCE/REPRESENTATION
Participation in governance (board) meeting counts as volunteer time. Parents have the option of representing the
school at official functions, attending parent training, or assisting in the classroom.
PERSONAL DEVELOPMENT
Throughout the school year the school may offer educational opportunities solely for the continuing education of the
parents. Such opportunities may include classes on parenting, computers, open communication, and English as a Second
Language.
CHAPTER 4 HEALTH
Center for Advanced Learning will make well-balanced hot lunches available to students. The cost is based on parent income.
Some students may qualify for free or reduced lunch. Participation in our program is optional. Parents may choose to provide
their children with a well-balanced sack lunch. Eating candy or other high sugar foods is discouraged at school and should not
be packed in lunches. Sugar, high-fat and salty snacks are not nutritious and make it hard for children looking for energy to
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sustain them until lunch. We also request parents not to pack foods that need heating.

You may also choose to send a healthy snack for your child to eat during the mid-morning recess. A healthy afternoon snack
is served if the school has an After School Program.
SNACK POLICY
The following are suggested healthy snacks:
Fruit, vegetables, sandwiches, crackers, bread,(real) fruit juice, water, pretzels, granola bars, & nuts.
HYGIENE
It is very important that your children come to school clean. This means that they brush their teeth everyday and bathe on a
regular basis. With older students body odor becomes an issue. Your children are very active, and we live in a warm
environment. Please do not hesitate to provide antiperspirant/deodorant for your child.
When children come to school unclean, others notice. This can lead to teasing and avoidance by other students. Please do
everything possible to enable your child to have positive social relationships.
SLEEP
It is very critical that your children get the appropriate amount of sleep. They are all growing and need to be well rested
before they come to school. When a child is going through a growth spurt, they require more sleep than normal. Children
generally require anywhere from 8 to 12 hours of sleep nightly. Please help your child get the right amount of sleep.
ILLNESS
If your child is ill, please call and inform the office. For your own child’s protection and the protection of others please do not
send him/her to school sick. If your child complains of feeling sick at school, depending on the severity, you may be contacted
to pick him/her up. Please make an effort to get a copy of the homework your child missed during his/her absence.
IMMUNIZATIONS
All students will need to present a written immunization record provided by a physician or the health department prior to the first
date of school. Immunizations must be up to date.
The immunizations status of all students will be reviewed periodically. Those students who do not meet the State guidelines
must be excluded from school until the requirements are met. Students who have been exposed to a communicable disease
for which they have not been immunized may be excluded from school at the discretion of the school.
TUBERCULOSIS CLEARANCE
All new kindergarten students and all new first grade students who have never attended kindergarten must present a
written report (usually on the immunization record) provided by the private physician or health department, giving the
results of a Mantoux test for tuberculosis done within one year prior to school entry.
All other new students entering grades 1-5 who have never attended any school in California, must present documentation of
the results of a Mantoux test done at some previous time. Students entering at any grade level from any other California
school (public, private, or parochial) are exempt from the requirements.
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HEALTH AND MEDICAL CONDITIONS
The school office and designated administrator must be notified if a student with a medical or health condition requires
accommodation at school in order to participate in the educational program. The school administrator will arrange to
meet with the parent and necessary school staff to develop and accommodation plan for the student’s medical condition.
Students with diabetes, severe asthma, and severe allergies should have an accommodation plan at the school.
MEDICATIONS AT SCHOOL
Students may not carry or self-administer medication on campus under any circumstances. A student who needs to take
medication during school hours must have a statement to this effect on file at the school, signed by the prescribing physician
and the parent/guardian. The required forms are available from the school office or administrator. School personnel do not
prescribe or give advice regarding any kind of medication.
•
•
•

All medication must be in the original container with the appropriate pharmacy label.
Whenever possible, medication prescribed three times daily (antibiotics) should be given at home, i.e., at breakfast,
after school, and at bedtime. Seven days after the last authorized dose of medication any empty or unused
medications will be discarded.
No medication of any kind is to be put on or administered by a child or can be placed in lunch boxes, backpacks
or pockets including over-the-counter medications.

PHYSICAL EXAMINATIONS
A comprehensive physical examination and health assessment consistent with child health and disability prevention
(CHDP) guidelines is required for all first grade students within 18 months prior to entry up to 3 months after admission to
the first grade. A CHDP, or equivalent examination may be done by a private physician, by a health department clinic; or, in
some instances, by the District CHDP staff. A blood test to determine lead level is part of this examination.
TREATMENT AND SCHOOL RELATED INJURIES
It is the policy of the school to treat minor injuries (scrapes, paper cuts, bumps, etc) with ice packs, cold compresses, or band-aids as
needed. Parents will be notified about minor injuries at the discretion of the administration.
When confronted with more serious injuries/illnesses, school staff will contact parents, and, if appropriate, transport the student to
the nearest hospital emergency department or call 911 for assistance.
It is the responsibility of the parents to update school medical and emergency information.
COMMUNICABLE DISEASE
A student suspected of having a communicable disease will be excluded from school until guidelines for readmission are met.
LICE
Outbreaks of lice in Los Angeles are very common. The school follows the suggested preventative routines outlined by the Los
Angeles County Health Department. These routines include periodic head checks and disinfecting of all necessary areas in
the school. If you discover that anyone in your family has lice, please notify the school immediately. If it is discovered that
your child has lice eggs and/or lice in his/her hair, they will be sent home. Your child may only return to class when he/she has
been effectively treated, nits are gone, and the office inspects your child.
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RINGWORM
Ringworm is an infectious disease characterized by scaling or cracking of the skin. In severe cases vesicular lesions appear on
various parts of the body. Students with ringworm will be sent home and require a doctor’s note indicating that the
ringworm is not contagious and the student may be readmitted.
CHICKEN POX
An effort will be made to notify parents/guardians about school exposure to chickenpox. The parent/guardian of a student for
whom chicken pox presents a particular hazard should contact the school to facilitate communication. Students at risk
include those with conditions affecting the immune system and those receiving certain drugs for the treatment of leukemia
or organ transplants.
OTHER MEDICAL CONDITIONS
A student returning to school with sutures, casts, crutches, brace(s), or a wheelchair must have a physician’s written
permission to attend school and must comply with any safety procedures required by the school administration.
A student returning to school following a serious or prolonged illness, injury, surgery, or other hospitalization, must have
written permission by the health care provider to attend school, including any recommendations regarding physical
activity.
An excuse (less than 10 weeks) from a physical education class may be granted to a student who is unable to participate in a
regular or modified curriculum for a temporary period of time due to illness or injury. A parent’s written request for an
excuse will be accepted for up to 5 days; thereafter, a written request is needed from the student’s health care provider.
A current Emergency Information card must be on file at the school so that parents/guardians can be notified promptly
in case of accident or illness involving their child.
SPEECH, HEARING AND EYE EXAMINATIONS
CAL complies with federal and state legal requirements related to health examinations and health screenings, but it is
recommended and strongly encouraged that parents arrange annual speech, hearing, and eye examinations.
VACCINATIONS
Please check with a doctor to make sure that your children have been vaccinated and are up to date with all of them. The
school can provide you with a list of agencies that provide free vaccinations.
CHRONIC CONDITIONS
For your child’s safety, the school must be aware of any special needs your child may have, such as asthma, allergies, or any other
persistent medical conditions. You are required to notify the office and your child’s teacher.
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CHAPTER 5
HOME /SCHOOL COMMUNICATION
It is very important that the communication between your home and the school is a continuous process. To stay informed of
all meetings and events, please check the monthly calendar or website on a regular basis. The weekly newsletter “ The CAL
Explorer” is sent home regularly.
FOLLOW THESE TIPS TO EFFECTIVELY COMMUNICATE: WITH TEACHERS
You can contact a teacher by:
• Calling the school and leaving a message and the teacher will return your call.
• Making an appointment.
• Writing a note.
• Sign up for Class Dojo
WITH THE OFFICE
If you need to speak to an administrator, please call the office. If someone is not available to speak to you immediately,
please leave a message and someone will return your call. If you need to speak to someone about an issue that may take
more than 5 minutes, please make an appointment with the appropriate person. This is the best way to ensure that you will
receive undivided attention.
WITH YOUR CHILD DURING THE DAY
If you need to communicate with your child during school hours, call the office and leave a message for him/her. That
message will be given to your child. A child will only be called to the phone if it is an emergency. Please make all car-pool or
after school pick up arrangements with your child before school.
CONFERENCES
Formal and informal conferences are one way that you as the parent can stay informed of the progress of your child. You
may set up an appointment to meet with a teacher whenever you feel it is necessary.
Formal conferences will take place at least twice a year. These usually take place during the end of the first and second
grading period. The dates for this year are located on your school year calendar. In order to get the most out of a formal
conference, you should be on time and may want to:
HAVE QUESTIONS PREPARED: Focus on your child before coming to the conference. Take a moment to write
down questions and concerns that you wish to discuss at the conference.
TAKE NOTES DURING THE MEETING
SHARE ANY RELEVANT INFORMATION
INFORMATION: if there are some stressful factors in your child’s life, you may wish to
mention them at the conference. It is helpful for a teacher to know what may be influencing a child’s attitude,
behavior, or performance.
DON’T COMPARE ONE CHILD WITH ANOTHER: Try to think of each child as its own person.
PARENTS IN THE CLASSROOM
The involvement of parents in the classroom is greatly encouraged. Parents are welcome to request an observation period at
anytime. The best way to plan an observation is to follow these procedures:
25

•
•

Schedule a date and time with the teacher by calling the office and
Explain the purpose for the observation.

Note: During observations, teachers and support staff are not available for any one-on-one discussions or conferences. These
meetings may be scheduled for a later time. When you are observing, you are there to observe your child or instruction, not other
students.
EXPRESSING CONCERNS
If you have a concern regarding the performance of an employee, please speak with or write to the employee’s supervisor. If
the situation is not addressed in a manner that you satisfy you, direct the concern in the same manner to the next level of the
accountability structure.

Parent/ Guardian Concerns & Action Plan
Plan Procedure
Procedure
At Center for Advanced Learning, we strive to resolve all problems as quickly as possible. When issues arise
at school, following the guidelines listed below will help to expedite the resolution of school-related
concerns.
concerns
1) If an issue arises within a student’s classroom, we encourage the parent/guardian to send a written note or
email to the teacher. Teachers’ email addresses may be accessed on the school’s website.
2) If the teacher is unable to resolve the concern, or if the parent does not feel comfortable speaking with the
teacher, a “Parent/Guardian
Parent/Guardian Concerns & Action Plan Form
Form” is available in the Main Office. If the parent is
unable to fill out the form, the Office Manager may assist in transcribing the parent’s concerns.
3) The “Parent/Guardian
“Parent/Guardian Concerns & Action Plan Form” serves as way for the parent to write down their
concerns and put down suggested dates and time they are available to meet. A translator will be available if
requested. The parent will be contacted within 48
48 hours
hours to schedule an Action
Action Plan Meeting
Meeting.
4) During the Action
Action Plan Meeting
Meeting, the teacher/staff will write out goals to address the questions and/or
concerns. A recommended Action Plan will be created involving the teacher/staff, parent and/or
student.
5) If the Action
Action Plan Meeting was unable to resolve the parent’s concern, the “Parent/Guardian
“Parent/Guardian Concerns &
Action Plan Form” will be given to the Principal. The Principal will then meet with the parent to resolve the
concern.
6) If the Principal is unable to resolve the concern, the Executive Director will be contacted to resolve the concern.
7) If the parent feels the Executive Director is unable to appropriately address the concern, they may reach
out to Center for Advanced Learning’s Board of Directors.
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Parent/Guardian Concerns & Action Plan Form
Please fill out Part
P
 art 11 and
and return the form to the Main Office. You will be contacted within 48
48 hours
hours to
to schedule a meeting.

Part 1: To
To be filled out by the Parent/Guardian
Parent/Guardian’s Name: _____________________________________________________________ Email: ___________________________________
Telephone #: ____________________________

Best time to call: 

Morning ____

Afternoon ____

Evening ____

Student’s Name: _______________________________________ Grade: _________ Teacher: _______________________________________________

Questions/Concerns:

Suggested date(s) and time available to meet
meet (pending teacher/staff availability):

1) _____________________________________
2) _____________________________________
3) _____________________________________

Part 2: To
To be filled out by the Teacher/Staff
Goal(s) to address parent/guardian’s questions and/or concerns:
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Translator needed:

Yes ____

No ____

Recommended Action
Action Plan to achieve goal(s)
goal(s):
Actions to take:

By whom:
Teacher/
Staff
Parent/
Guardian
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Key dates:

Ways to measure successful
achievement of goal:

Parent/Student Handbook Acknowledgement Form
Please sign and return this page with your child to school, to acknowledge
that you have read and understand the handbook. If you have any questions
or concerns, please contact the main office.
Student Name: _____________________________________________________________________________
Grade: _____ Teacher: ________________________________________________________________________
Parent Name: _______________________________________________________________________________
(Please Print)
Parent Signature: ________________________________________________ Date: _____________________
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