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Principal Welcome
Greetings Harold Washington Families,
Welcome to the 2018-19 academic year!
Our commitment at Harold Washington Elementary School is to provide a safe and intellectually
challenging environment that will empower students to become innovative thinkers, creative
problem solvers and inspired learners prepared to thrive in the twenty-first century.
High standards and expectations for each student in regard to academic excellence, consistent
attendance and responsible citizenship are the foundation of our school. It is the contribution of
our students to our school community that makes Harold Washington Elementary School an
exceptional learning community. Full participation in academic and co-curricular programs and a
willingness to act responsibly as an individual within our educational environment are the factors
that enable all to have a successful and enjoyable year.
As we embark on our third year of “Pacing for Excellence,” I want to take a moment to thank our
outstanding parents and community for continuous and consistent support. Thank you for your
attendance at our events, for your support and kind words about our staff and programs, and
mostly, thank you for sharing your remarkable students with us at Harold Washington
Elementary School.
This year we will continue to strive to create even more authentic and innovative learning
opportunities for students. Our staff embraces working together to ensure content alignment
and sharing best practices to enhance their pedagogy. We know that by working together we
create opportunities for students to achieve. The process of educating and caring for our
children is a team effort. I encourage you to contact the school at any time you have a concern,
need clarification, or simply want to check in with your child’s educators.
The 2019 School Calendar has new and exciting learning opportunities for students and
families. If you have not done so yet, please become familiar with our calendar. The calendar
is an excellent tool to help you plan your academic year.
I again thank you for your support for our school and for your involvement in your student’s
education; that is one of our greatest strengths and something that sets us apart from other
schools. We are very proud of our reality that here, there is an opportunity for everyone to be
involved; this includes students, parents, and members of the community.
We are excited for the 2018-19 school year. Together, we can ensure that this will be a great
year!
Sherri A. Walker
Principal
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MISSION
Our mission is to provide a high quality education that will integrate the fine
and performing arts and technology to meet the diverse needs of all
students

VISION
Our vision is that every student is empowered by a culture of learning. We
strive to engage all students in a rigorous, well-rounded instructional
program and a rich experience in co-curricular programs that will prepare
graduates for success in college, career and life.
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Harold Washington ES
School Year 2018 - 2019 SCHOOL EVENT CALENDAR
****Please note that some dates may change and you will be promptly notified when they do.

Event

Date

Descriptions

School
Registration

Wednesday,
August 22, 2018 Friday, August
31, 2018

Families are invited to pre-register all students

First Day of
School
Expectations
Assembly

Tuesday,
September 4,
2018

First Day of School
Students succeed in learning environments where expectations
are clear, rigorous and consistent. One way in which a school
communicates its expectations is through its system for behavior
management.

Student Goals
Setting Week

Thursday,
September 6,
2018

All Harold Washington Students will set SY 2019 Goals to set a
standard for the school year. Student will set On-track goals for
reading and math, NWEA goals (3- 8 grade), behavior goals, and
attendance goals.

BOY
TRC/DIBELS,
mClass
Assessment

September 4,
2018 - October 5,
2018

Students in grades K - 2 will take TRC/DIBELS, mClass
assessments.

Back to School
Night (Open
House)

Wednesday
September 19,
2018
5:00 PM -6:30
PM

Ms. Walker will review the school’s performance data from 2018
and outline goals for the new school year. Families will have a
chance to meet teachers, learn about their child’s academic
goals for the new year, and meet school partners, including after
school program providers. (Promotion Policy)

Eighth Grade
Mandatory Parent
Meeting

Wednesday
September 26,
2018
5:00 PM - 6:30
PM

Eighth grade families learn about graduation fees.
Parents and students are invited to meet with teachers and
Administration to be informed of all policies that impact promotion,
high school, GoCPS and graduation.

Science Fair Kick
Off

Monday,
October 1, 2018

Harold Washington School will distribute Science Fair Packets to
all students.

Fall Pictures

Monday, October
1, 2018

All classes take pictures.

Progress Report
Distribution

Friday, October 5,
2018

Harold Washington School will Distribute progress reports.
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Students, Families and Teachers look at progress report to
support students in reaching their established goals.

Goal Check In
HWES Parent
Job Fair

Wednesday
October 10, 2018
4:00 - 7:00 pm

The PAC and Concerned Citizens of Burnside partner with State
Representative Marcus Evans to provide employment
opportunities at HWES.

Medical
Compliance
Deadline

Monday, October
15, 2018

All students must be medically compliant with physicals and
immunizations up to date.

Spelling Bee Kick
Off

Monday, October
15, 2018

Harold Washington School will Distribute National Spelling Bee
Word List.

Family Learning
Night

Wednesday,
October 24, 2018
5:00 pm - 6:30
pm

Families will have a chance to learn more about their child’s
strengths as a Learners and Achievers, HWES’s plan to boost
achievement, and how to develop in their child a love for learning.

Harvest Moon
Festival

Wednesday,
October 31, 2018

Grades K- 4 dress in school appropriate costumes to celebrate
the end of Fall.

End of the
Quarter

Thursday,
November 1,
2018

All grades are final. Check Parent Portal!

School
Improvement Day

Friday, November
2, 2018

Non attendance days for students and are for teachers and staff
to review data, plan instruction, and engage in development
aligned to school priorities.

Pictures/
Fall Retakes

Tuesday,
November 13,
2018

Students retake

First Quarter
Report Card
Pick-Up

Wednesday,
November 14,
2018 11:00am 6:30 pm

This Harold Washington event is an opportunity for families to
review their child’s academic progress for the first quarter of the
school year and learn from teachers how best to support their
child’s achievement in the future.
Students, Families and Teachers look at progress report to
support students in reaching their established goals.

Muffins with Mom
and Donuts with
Dads

Tuesday,
November 20,
2018
8:00 am - 8:45
am

Parents are invited to enjoy muffins and donuts with their children.
(K - 3)

Awards Assembly

Tuesday,
November 20,
2018

This is a celebration of student’s achievement for the first quarter.
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Grandparents
Day

Monday,
November 26,
2018

Bring your grandparents to school day. Grandparents are invited
to enjoy coffee and donuts in the morning with their students at
HWES. This event is hosted by Concerned Citizens of Burnside.

School Science
Fair

Wednesday,
December 12,
2018

Student will compete in a school wide science fair. Students will
compete by cycle as follows:
K- 2, 3-4, and 5-8
The First Place Middle School winner will compete at the
Regional Science Fair.

Progress Report
Distribution

Friday, December
14, 2018

Harold Washington School will Distribute progress reports.
Students, Families and Teachers look at progress report to
support students in reaching their established goals.

Goal Check In
Winter Assembly

Friday,
December 21,
2018

Families are invited to join us for a celebration of the arts through
music, dance, and drama.

MOY NWEA
TRC/DIBELS,
mClass
Assessment

January 7, 2019 February 8, 2019

Students will take the NWEA, TRC/DIBELS, mClass EOY
assessment, grades K - 8.

Classroom
Spelling Bee

Week of
January 7, 2019

Classroom spelling bees will be held the week of January 7,
2019. All winners names must be submitted to the Spelling Bee
Committee by January 11, 2019. Please submit 3 winners per
classroom and 1 alternate.

School Wide
Spelling Bee

Wednesday,
January 16, 2019

Cycle spelling bees will be held. Students will compete in cycles
as follows: K - 2, 3 - 4, and 5 - 8.

KDG/8th Grade
Graduation
Pictures

Friday, January
25, 2019

Kindergarten and 8th grade students will take graduation pictures.
Make up date is TBD

Career Week

Monday, January
28, 2019 February 1, 2019

Each grade level will participate in Career Activities for the week.
The Career Fair will be held in the classroom for K-5 and 6-8 in
the auditorium.

End of the
Quarter

Friday,
February 1, 2019

All grades are final. Check Parent Portal!

School
Improvement Day

Friday,
February 1, 2019

Non attendance days for students and are for teachers and staff
to review data, plan instruction, and engage in development
aligned to school priorities.

Second Quarter
Report Card
Distribution

Friday,
February 8, 2019

Harold Washington School will Distribute Report Cards.
Students, Families and Teachers look at progress report to
support students in reaching their established goals.
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100 Days Smarter
Celebration (K- 2)

Monday,
February 11 ,
2019 - Thursday,
February 14,
2019
(Dates may
change)

Students, in grades K- 2, will count down to celebration of 100
days of learning. The week will be filled with counting learning
and fun!

Awards Assembly

Friday, February
15, 2019

This is a celebration of student’s achievement for the quarter.

NWEA Family
Data Night

Wednesday ,
February 21,
2018

Families are given the opportunity learn about their student’s
NWEA data.

KDG/8th grade
Graduation
Retakes

Thursday,
February 21,
2019

Students who missed the original date will take pictures.

African American
History Month
Celebration

Thursday,
February 28,
2019
2:30 pm

African American History Month Celebration of the achievement
of the African Americans through fine arts.

Read Across
America Week

Monday,
February 25,
2019 - Friday,
March 1, 2019

Read Across America Week is a nationwide reading celebration
that takes place annually on March 2—Dr. Seuss’s birthday.
Across the country, thousands of schools, libraries, and
community centers participate by bringing together kids and
books! (K - 4)

Women’s History
Month

March 1, 2019 March 29, 2019

In honor of Women’s History Month the Middle School Girls will
perform dialogues from famous Black Women over the public
announcement system daily.

Progress Report
Distribution

Friday, March 8,
2019

Harold Washington School will Distribute progress reports.
Students, Families and Teachers look at progress report to
support students in reaching their established goals.

Goal Check In
March Madness
College Week

The Week of
March 25 - 29,
2019

Students will enjoy learning about college through a week of fun.
Students will visit college campuses and explore their college
options.

Middle School
College Fair
6th - 8th Grade
Students

Wednesday, April
3, 2019

Middle School students will create poster board displays for their
assigned college and present it to grades K-5, answering
questions about their colleges, mascots, and programs. Open to
parents.

Poetry Month
Launch

Monday,
April 1, 2019

Students will embark on a month of poetry exploration.
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Student
Celebration Week

April 8 - 12, 2019

Third Quarter
Report Card
Pick-Up

Wed., April 10,
2019
11:30am 6:30pm

●
●
●
●
●

Dress for Success Monday
Twin Tuesday
RCPU Wednesday
Grade Level T-Shirt Thursday
PJ Day Friday

This district-wide event is an opportunity for families to review
their child’s academic progress through the first quarter of the
school year and learn from teachers how best to support their
child’s achievement in the future.
Students, Families and Teachers look at progress report to
support students in reaching their established goals.

Awards Assembly

Friday, April 12,
2019

This is a celebration of student’s achievement for the quarter.

My College Story
Guest Panel

Thursday, April
11th, 2019

Middle School students will be invited to the My College Story
Guest Panel in the auditorium. Parents are welcome to attend.

Harold
Washington’s
Birthday
Celebration

Monday, April 15,
2019

Born: April 15, 1922

Poetry Slam

Friday, April 26,
2019

School wide celebration of Poetry Month. Students will create
poetry to be displayed throughout the school. Parents are invited
to enjoy the poetic expressions of students.

Teacher
Appreciation
Week

Monday, May 6,
2019 - Friday,
May 10, 2019

Teachers play a critical role in educating and shaping our
children. We entrust our children with the teachers, and they
affect their lives on a daily basis. One week out of every year is
dedicated to honoring the great work of teachers and staff.

EOY NWEA
TRC/DIBELS,
mClass
Assessment

Monday,
May 13, 2019 Monday, June 3,
2019

Students will take the NWEA, TRC/DIBELS, mClass EOY
assessment, grades K - 8.

Progress Report
Distribution

Friday, May 17,
2019

Harold Washington School will Distribute progress reports.
Students, Families and Teachers look at progress report to
support students in reaching their established goals.

Goal Check In
School Spirit
Week

Harold Lee Washington was an American lawyer and politician
from the state of Illinois who was elected as the 41st Mayor of
Chicago. Washington was noted as the first African–American to
be elected as mayor of Chicago in February 1983.

June 3rd - 7th,
2019

Students will enjoy a week of fun and school spirit celebration.
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Staff vs. Students
Basketball Game

Friday, June 7,
2019

Students play the staff in the annual basketball game

Student
Celebration Week

Week of June 10,
- June 14, 2019

Students Celebration Week. Students enjoy a special week of
fun and excitement!

Ribbon Pinning
Ceremony

Monday,
June 10, 2019

This is a family celebration of Eighth Grade student’s
achievement for the school year.

8th Grade
Luncheon

Wednesday,
June 12, 2019

Eighth grade students will enjoy a lakefront cruise while dining.

8th Grade
Autograph Party

Thursday,
June 13, 2019

Eighth grade students enjoy a party with their seventh grade
peers to gather signatures and say farewell.

8th Grade
Ticket and
Cap/Gown

Friday,
June 14, 2019

Teachers distribute graduation ticket and cap and gowns.

Kindergarten
Celebration

Tuesday,
June 18, 2019

Graduation for kindergarten students will held at 10:00 AM.

8th Grade
Graduation

Monday,
June 17, 2019

Graduation for Eighth graders will be held at 1:00 PM.

Seventh Grade
Promotion Day
Last Day of
School
Awards Assembly
Promotion Day

Seventh grade students will attend the graduation to participate in
the passing of the baton.
Tuesday,
June 18, 2019

Students will go to their next grade to meet their teacher for the
next school year.
Report cards will be distributed.
Students will be honored for their academic and co-curricular
achievements.
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ATTENDANCE AND PUNCTUALITY
ABSENCES (See back of Parent Handbook for Absence Notes)
Regular attendance is a critical factor for success at school. The academic curriculum is
sufficiently difficult that a student cannot afford to miss classroom instruction and meet grade
level expectations for promotion. School personnel are strongly committed to achieving the goal
of 95% student attendance rate school wide and will closely monitor student attendance.
Parents will be notified if their child’s attendance is problematic or leading toward a truancy
case.
When it is necessary for a child to be absent from school, please contact the school at
773-535-6225 between 7:45 AM-8:30 AM. Upon returning to school all children are required
to bring a note signed by a parent/guardian indicating the student’s name, room number,
date(s) and reason for absence, even if the school was notified by phone. We encourage
parents to make every effort to plan vacations, trips, medical, and dental appointments during
our non-attendance days. Chicago Public School classified four reasons as excused absences:
1. Illness,
2. Death in the immediate family
3. Family emergency
4. Observance of a religious holiday
In the event of student absences, it is the student’s responsibility to obtain any missing
assignments, make up work, or arrange times for missed assessments. If you have questions
regarding work your child may have missed, please contact your child’s teacher. Generally,
students will have as many days as they were absent to make up the work. We encourage
1st-8th grade parents to use the CPS Parent Portal to monitor students’ grade and missed
assignments.
Absences Support Policy
Description

Intervention

Student misses
one full school day

Robo-Call, or teacher will place a personal phone call to family

Student misses
one full school day
w/out valid excuse

Teacher contacts family (above). Attendance Clerk contacts family to A) offer support
in getting child to school, B) excused absence if possible, and C) clarify HW
attendance policy.

Student misses two
consecutive school
days w/out valid
excuse

Attendance Clerk places a personal phone call to family to A) offer support in getting
child to school, B) excusing absence, and C) clarifying HWES attendance policy.

Student misses
three or more
consecutive days
w/out valid excuse

Attendance Coordinator conducts home visit to A) offer support in getting the child to
school, B) referring the family to school counselor or outside service provider.
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TARDIES
To maximize and respect teaching and learning time, we expect students to arrive at school on
time. Students are expected to arrive at school by 8:45 AM when the lineup bell rings. Students
who arrive after the 8:50 AM entry bell must obtain a tardy slip from the security officer. Parents
of students who are experiencing difficulty with punctuality will be contacted to develop a plan
for addressing the issue. Students who are consistently tardy will be required to meet with the
school’s administration to discuss the problem. We will make every effort to assist families in
helping students arrive at school on time.
Quarterly On-Time Arrival Intervention Plan
Tardy
Quantity
1-2

Intervention

Description

Form note sent
home with child

Half-slip red note to parent stating that the child was late, the
importance of being on time, and email/phone contact info of
attendance clerk to request support from school

3

(In addition to
Phone call is placed investigating cause of tardiness, asking if
above….)
support from school is needed
Attendance clerk
phone call

4

(In addition to
above….)
Form letter sent
home

Full-length letter sent home providing detailed information
about what the child is missing as a result of tardiness (details
provided by cycle leads), as well as a summary of instruction
time missed extrapolated over a full school year.

5

(In addition to
above….)
Administrator
phone call

Administrator restates above information, re-offers support from
school

6

(In addition to
above….)
Administrator
conference

Administrator restates above information, outlines total
instructional time missed to date & extrapolated over school
year, reviews student progress to date (academics, attendance,
behavior), re-offers school support

7+

(In addition to
above….)
Referral to
another school
site

After reiterating the above, principal offers a new school
placement to the family, or suggests a new school for families
outside of the boundary
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COMMUNITY PARTNERS AT HAROLD WASHINGTON
Harold Washington maintains a strong relationship with our community partners and we are
working diligently to extend our partnership.
Partner

Focus

Stand for Children

Attendance support and community outreach

The Chicago Education Fund

The Fund believes that solutions to the challenges
in public schools exist. We devote time, leverage
data and invest in programs and initiatives that
enable Chicago to attract, support and keep
strong principals.

Concerned Citizens of Burnside

The Concerned Citizens of Burnside, Inc.
mission is to truly represent the people who
live and work within the designated
boundaries of Burnside regardless of race,
creed, color or national origin.

Chicago Choir

Founded as a single choir in Hyde Park at t
he height of the Civil Rights Movement in 1956,
today we serve 4,600 youth who represent all 57
Chicago zip codes. Our founder, Reverend
Christopher Moore, believed in uniting youth from
diverse backgrounds to become global citizens
through music.

Hubbard Street Dance

The Hubbard Street Dance MAP program
partners with the teachers and students in
grades 3, 4, and 5 (up to 6 classrooms/school).
Through in-depth professional development,
classroom residencies, performances, field
trips, and action research, MAP partnerships
catalyze each school partners understanding of
dance in the classroom, with proven,
achievable goals to increase accessibility and
practice for the art form.

Communities in School (CIS)

Communities In Schools (CIS) of Chicago is part
of the nation’s largest and most effective nonprofit
organization dedicated to surrounding students
with a community of support, empowering them to
stay in school and achieve in life.

Family Legacy Foundation Trio

Adult Education Opportunity Center
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TECHNOLOGY INTEGRATION
This school year HWES has acquired additional technology. Grades 3rd - 8th have been
proved 1:1 access to Chromebooks during the school day. In additions iPads have been
purchased for station use for grades k - 2. Our goal would be for one hundred percent of our
students to have access to 1:1 devices. We hope to redefine the teaching and learning in the
classroom based on the SAMR model developed by Ruben Puentedura. SAMR stands for
Substitution, Augmentation, Modification, and Redefinition. The highest level of implementation
takes place when learning is redefined. The Chromebooks allow us to create opportunities to
transform teaching and learning. Students have been transformed from consumers of content
and ideas to creators of content and curators of resources. Students have collaborated to use
multimedia both for learning and presenting learning to others and taking understanding of
concepts to a deeper level through analysis and the tools provided through applications on their
Chromebooks.
LITERACY FOCUS
To satisfy the needs of a diverse student population, Harold Washington has taken a balanced
approach to language arts instruction. Balanced Literacy is a framework designed to help all
students learn to read and write effectively. The program stands firmly on the premise that all
students can learn to read and write. This approach supports students to learn to read and write
at or above grade level, at a level that is not frustrating for them. Students read and write each
day independently and in group settings (both large and small). We focus on four different types
of reading experiences: reading aloud, shared reading, guided reading, and independent
reading. Students also participate in shared and individual writing activities each day. The four
types of writing experiences are: shared writing, interactive writing, writer’s workshop and
independent writing. The authentic opportunities for reading and writing are arranged on a
continuum based on more or less teacher support. Some reading tasks are modeled by the
teachers, others are accomplished with the support of the teacher, and others are done
independently by the child. The goal of our literacy program is to help students to become
readers and writers who enjoy and value literacy.
READY TO LEARN PRESCHOOL
This full-day instructional program, for 3 and 4 year old students, is led by a highly qualified
teacher and support staff. There is one session from 8:45 to 3:45. The preschool program is
child-centered and designed to encourage cognitive, social and emotional growth. The daily
schedule and environment fosters open-ended explorations and decision making. Please
contact the school office for enrollment information and registration details.
REQUIRED FORMS
EMERGENCY INFORMATION
It is imperative that the school has a current student emergency information form on file.
Parents will be asked to complete emergency information forms at the beginning of each school
year. These forms ask for address, phone numbers and names of parents or guardians. Parents
must notify the school office immediately if there are any changes that require student
information to be updated. Please include your home phone number as well as a work number
and cell phone number if they are available. Also list the names of at least two individuals who
can be called if you cannot be reached in the event of an accident, illness or other emergency.
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MEDICAL INFORMATION
Most grades require students to have a physical examination by a doctor, age appropriate
immunizations, dental exam and vision screening. Students who do not comply with the medical
requirements may be excluded from school. Medication may not be taken to school except
under special circumstances and with approval from a doctor and school. Parents must submit a
completed “Parent Request for Administration of Medication to a Student” form. Students with
casts or crutches must have a note from a physician indicating that the student may attend
school and list any restrictions on the child’s activities. The nurse can assist with completing
medical requirements.
FAMILY INCOME INFORMATION FORM
The Community Eligibility Provision (CEP) of the Healthy, Hunger-Free Kids Act of 2010 allows
CPS to offer free breakfast and lunch to all students. As such, Free and Reduced Meal (FRM)
applications will not be collected from parent/guardians of CPS students. All schools will now
collect the Family Income Information Form (FIIF) in order to determine the appropriate
allocation of the Title I, SGSA and E-Rate funds, as well as student eligibility to waive other fees
such as book, testing fees, etc. It is imperative that every Harold Washington student submits a
Fee Waiver Form every school year.
PARENT PARTNERSHIP, INVOLVEMENT, AND ENGAGEMENT
VOLUNTEERS
Harold Washington welcomes and encourages parents to volunteer. If you are interested in
volunteering at Harold Washington, please fill out the application online. If you have previously
filled out an application, please check online determine if your application is still valid
(applications are valid for 2 years). Chicago Public Schools require every person working or
volunteering to go through a background check and/or tuberculosis screening. Please visit the
volunteer site: http://cps.edu/FACE/Pages/VolunteerPrograms.aspx.
PARENT AND VISITORS
School safety is a top priority. In order to provide a SAFE environment for our students and staff
we must closely monitor movement within our school each and every day. We must protect
instructional time in order to maximize quality instruction. The following key policies have been
put in place to ensure the safety of your child as well as, provide quality instruction to all
students, and provide effective communication opportunities for our parents, teachers and
students.

●

All parents/visitors must enter and exit the building through the main entrance, Door 1.

●

All parents/visitors must report to the security desk.

●

All parents/visitors must sign in and wear a current visitor's sticker provided by the
security desk.
All parents/visitors must be escorted while in the building during instructional hours.

●
●

Parents are welcome to observe their children in the classroom if the observation has
been previously scheduled and approved by administration and classroom teacher.
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●

Parents are allowed to go to a teacher's room if a meeting time has been previously
scheduled with the teacher and it is during non-instructional time.

●

All teacher-parent conferences will be scheduled for non-instructional times agreed upon
by both parties. This allows for a quality meeting to address any questions that a parent
has.
All phone calls to a teacher will be sent to voicemail. In case of an emergency contact
the office. Calls will be returned during non-instructional time.

●

Please respect our school culture, the Pacers’ Way. We enter the building at voice level 0.
Baseball caps, night bonnets, and du-rags must be removed upon entering the building.
PARENT PORTAL
The Parent Portal is a unique web-based tool that allows you to securely view your child’s
grades and attendance online. You can register to receive e-mail or text notifications when your
child is absent or when his or her grades drop below a point you identify. Additionally, you will
be able to communicate directly with your child’s teachers, enhancing the opportunity for
parent-teacher interaction.
The following details provide step-by-step instructions for establishing an account on the CPS
Parent Portal.
Step One: Establishing an Account

1. From an Internet accessible computer, access
https://parent.cps.k12.il.us. You will be presented with the
login screen to the right.
2. Ignore the Username and Password fields and click on the
link labeled Click here to sign up.

3. This will result in the Parent Account Signup
Page. Please follow the instructions on screen
by completing all required fields demarked by
an asterisk (*). It is of vital importance to
complete all fields and to use your full legal
name.
4. We recommend provision of your e-mail
address (if applicable) by clicking the Add
Email button. This address will be used as a
notification mechanism for attendance and
grading alerts and for assistance in the case
you have forgotten your password.
5. Next, please read the User Agreement and
click the terms of usage.
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6. To complete the initial registration process click Sign Up at the bottom of the screen.
This will log you into the Parent Portal, but you need to complete the next step in order to
associate your account with one or more CPS students. To complete this process and
link to your student’s record, you must procure a student PIN personal identification
number (PIN) from the school.

BEHAVIOR
CHICAGO PUBLIC SCHOOLS STUDENT CODE OF CONDUCT
Students succeed in learning environments where expectations are clear, rigorous and
consistent. One way in which a school communicates its expectations is through its system for
behavior management. Therefore, it is imperative that the processes through which this is
achieved are clear to all. It is our ultimate goal to maintain a positive, safe, and secure learning
environment while keeping students in the class, given it does not interfere with the learning
opportunities of other students. However, when there are repeated occurrences of minor
infractions or when a serious misbehavior occurs, students are referred to the school’s
administration for consequences as detailed in the Student Code of Conduct. In such cases, a
misconduct report is prepared. A copy of this report is provided to the parent/guardian.
Consequences range from a student-parent conference to suspension and/or expulsion. A copy
of the Student Code of Conduct is provided to parents annually and is also available on the
Chicago Public Schools’ website:
(http://cps.edu/SiteCollectionDocuments/SCC_StudentCodeConduct_English.pdf).
PACERS’ WAY
Behavior Incident Log Types
Student Logger is the system that will be used to log different categories of behavior. The chart
below outlines possible logs and consequences.

Table of Behavior Incident Log Types
Student Logger
Category
Referral for
Social Emotional
Support
Behavior Incident
(No Action)
Behavior
Incident (Minor
Infraction,
Request
Support)

Description

Responder

Consequences

The teacher redirects student behavior but
believes the behavior is the result is a social
emotional condition/situation, not
defiance/disrespect.

Counselor,
Social Worker

Intervention TBD

Teacher uses multiple levels / interventions
of the BMC to successfully r edirect
students' off-task behavior.

Teacher

Parent Phone Call from
teacher

Teacher,
Cycle,
Discipline
Team

Parent phone call from
teacher, cycle
consequence
AND
detention, ISS, or OSS*

Student does not respond to teacher BMC
in real time.
OR
On a separate occasion following parent
contact, teacher unsuccessfully tries to
redirect student off-task behavior using
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BMC.

Behavior
Incident (Major
Infraction,
Request
Support)

After multiple minor-request support logs
OR
In real time, the student creates an unsafe
situation (violence against teacher or
student, verbal assault).

Discipline
Team

In-School Suspension,
Out-of-School
Suspension,
Admin-Parent-Teacher
conference

School Wide Behavior Management System:
HWES is using the Class Dojo system to incentivize and communicate behavior. It will be our
common language and a way to keep an open avenue of conversation with parents. Teachers
will share Class Dojo information within the first week of school.
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ARRIVAL AND DISMISSAL PROCEDURES
Effective arrival and dismissal procedures can significantly help create a safe, secure learning
environment. Harold Washington maintains high expectations for staff, students and parents
during arrival and dismissal to insure students enjoy an outlet through which to be active and
channel physical energy in a positive way, therefore making it easy to focus on academic
learning at the appropriate times.
Participants in after school programs will not be allowed to leave the building until dismissal
from their program or with a parent early dismissal.

Cycle Entry/
Exit Doors

Arrival

Inclement
Arrival

Dismissal

Inclement
Dismissal

Cycle

Door/Stairwell

Door/
Stairwell

Door/
Stairwell

Door/
Stairwell

Classrooms

Pre-K

Main (morning
and afternoon)

Main (morning
and afternoon)

Main (morning
and afternoon)

Main (morning
and afternoon)

111

Primary

7

7

7

1

103, 104, 105,
110, 200, 213

Intermediate

7

7

7

1

203, 204, 212, 205

Early Middle and 2
Middle

2

2

1

304, 305, 306,
309, 310, 313

ENTRY FOR STUDENTS IN KINDERGARTEN - 8TH GRADE
All students will line up outside in the appropriate area.
INCLEMENT ARRIVAL
Students are permitted to enter at 8:15 am and proceed to the auditorium.
Pre-K (AM and PM) Door 7
Grades Kindergarten, 1, 2, 3, and 4th enter through Door 1.
Grades 5, 6, 7 and 8 enter through Door 1.
EXIT FOR STUDENTS IN Kindergarten - 8TH GRADE
All students will be dismissed from the designated door. All students are asked to leave the
school campus after dismissal.
Students must be picked up and /or leave promptly at 3:45. School personnel IS NOT available
to monitor students after dismissal. If you cannot pick up your child on time, please make
arrangements for a responsible adult to pick up your child.
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Quarterly On-Time Pick-Up Intervention Plan
Tardy
Quantity
1-2

Intervention

Description

Phone Call

Call 1: Teacher contacts parent to ascertain proximity
Call 2: Teacher to inform parent that per school policy, admin will
be notified and follow up if lateness continues

3

Attendance clerk Phone call is placed investigating cause of late pick-up, asking if
conference/call support from school is needed

4

Administrator
clerk
conference/call

Full-length letter sent home providing detailed information about
CPS late pickup policy as well as a summary of late pick ups,
(provided my teacher/office).

5

Admin
conference &
formal warning
letter

Formal conference re-offering school support; delivery of formal
letter stating school pick-up policy and informing parent that
police pick-up will occur upon next late pick-up

6

Police Pick-Up

Per CPS policy, police pickup and transport to precinct office;
administrator notifies parent

After school programs: Those students who are attending after school programs will be
dismissed from Door 1.
**Parents please be advised that the school playground will not be supervised after school
hours.
ILLNESS/ACCIDENTS
If a student becomes ill at school you will be contacted and the student will be sent to see the
nurses. If an early dismissal is necessary, parents will be asked to pick up their child and
complete an Early Dismissal Form in the office. It is extremely important that you provide the
school office with current home and emergency telephone numbers. Please keep the
school up-to-date of any changes to your address or phone number(s).
EARLY DISMISSAL REQUESTS
Early dismissal is permitted before 3:15 pm only.
If there is a valid reason, other than illness, for your child to be dismissed before the end of the
school day, we request the following:
1. Parent/guardian or an adult must report to the office.
2. Parent/guardian or an adult will sign for an early dismissal and explain the nature of the early
departure.
3. Office staff will locate the child and have him/her report to the school office.
Under no circumstances are students permitted to leave school grounds during the school day
without a parent, legal guardian, or an adult listed on the Early Pick Up form and/or emergency
form. A student’s attendance is affected by an early dismissal.
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EMERGENCY SITUATIONS
FIRE DRILLS, DISASTER DRILLS & INTRUDER DRILLS
Orderly procedures help students and teachers cope with emergencies. Please ask your child if
he/she knows the school procedure for fire drills and disaster drills. Fire drills are conducted
every month by the Chicago Fire Department. Tornado drill procedures will be posted in each
classroom and will be rehearsed during the school year. Intruder drills are practiced during the
school year.
SAFETY/EMERGENCY PLANS
Emergency and safety procedures are mounted on the walls throughout the school building.
Every classroom in the school has emergency procedures posted by the door.
INJURIES OR MEDICAL EMERGENCIES
In case of a serious injury, the school will contact the parents or the person listed on the
emergency form. The child will be taken to the nearest hospital via ambulance.
HEALTHY SCHOOL FOOD POLICY
BREAKFAST
Universal breakfast is a program which gives each student the opportunity to eat a
well-balanced, nutritious breakfast everyday free of charge. When students come to school in
the morning, Universal Breakfast will be available to them in the classroom. Breakfast will
include entrée, a side item and milk. The students eat during the first 15 minutes of the day.
Students can choose a hot or cold breakfast.
FOOD AND LUNCH POLICY
HEALTHY SCHOOL
Maintaining a healthy diet is crucial to the success of our students. When our children consume
vegetables, fruits and healthy snacks, in addition to balanced meals, they are more able to
focus and concentrate on learning during the school day.
Food is not permitted in the classroom except during staff-organized events. No food (cupcakes,
cakes, etc.) can be brought to school to celebrate student birthdays.
Students are permitted to bring lunches to school so long as the lunch in consistent with school
policy, but they must be kept in a coat closet until recess/lunch time.
When students are found with food / snacks prohibited by school policy, staff will confiscate the
item. The incident will be treated as an act of misconduct. The food item should be given to
main office staff and labeled with student name. Parents / guardian can retrieve the food from
the main office within five school days, at which point the item will be disposed. However, if the
item is in need of refrigeration or contains nut products it will be thrown away immediately.
Note: Snacks to be consumed after school or during after school and should not be seen during
the school day. All snacks prohibited by HWESpolicy will be confiscated, regardless of intended
use.
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QUARTERLY ACTIVITIES
FIVE-WEEK PROGRESS REPORTS (See School Events Calendar for Dates)
Students in Kindergarten through 8th grade receive a progress report during the fifth week of
each quarter of the academic school year. The progress report is given to students to take
home. Students who are in danger of failing to meet the promotion/grade level criteria will be
provided a remediation plan. This procedure includes a parent conference to create a mutual
agreement regarding intervention strategies that will be used at home and at school to prevent
failure at the end of the quarter. Progress Reports will be sent home. Notices will be sent out to
inform you as the dates draw nearer.
REPORT CARDS (See School Events Calendar for Dates)
Students receive report cards at the end of each quarter. Parents or legal guardians are
required to pick up the report card for the first and third quarters. These days are set aside
(report card pick-up days) when classes are cancelled and parents have the opportunity to
review their child’s progress with teachers and other school staff. Report cards for the second
and fourth quarters are sent home with the students.
AWARDS ASSEMBLIES (See School Events Calendar for Dates)
Students are recognized for their academic success, perfect attendance, and other
accomplishments at the end of each quarter. Award assemblies will be held in the café for
grades 3rd - 8th. Award ceremonies will be held in the classroom for grades Pre-K to 2nd grade.
LEARNING EXPECTATIONS
GRADING SCALE
The recommended Chicago Public School grading scale will be used by Harold Washington
teachers to grade tests and student assignments. Homework is also part of the student’s overall
grade. This grading scale is for students in grades 1st through 8th grade. The scale is based on
the following rubric:
A
100% - 90%
EXCEEDS standards
B
89% - 80%
ABOVE standards
C
79% - 70%
MEETS standards
D
69% - 60%
BELOW standards
F
59% -below
DOES NOT MEET standards
GRADING POLICY
The teachers at Harold Washington Elementary School are required to submit 3 grades per
week for each student. Each weekly grade must consist of 1 homework grade, 1 assessment
grade and 1 classroom/assignment grades.
The following categories will be used with a uniform weighted system.
Class Assignments
20%
Homework
15%
Exams
30%
Quizzes
25%
Participation
10%
__________________________
100%
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HOMEWORK
Students will receive daily homework assignments. Homework consists of meaningful
assignments for completion during out-of-class time. Homework reflects the objectives of the
instructional program at Harold Washington. Assignments for homework are based on
classroom instructional activities, and serve as motivation for further learning. The minimum
time allocations for homework assignments are as follows:
Kindergarten—15 minutes minimally
Grades 1st-3rd—30 minutes minimally
Grades 4th-6th—45 minutes minimally
Grades 7th-8th—90 minutes minimally (total of all subject areas)
We expect all students to spend additional time daily reading at home. Students will have
books sent home daily.
Parents should provide space and a quiet time for their child to complete the homework each
night. Parents should also monitor that the homework is being completed. Parents can assist
their children in the utilization of community resources such as libraries and internet which can
be helpful to the student when completing homework. Finally, parents should contact the
teacher if there are any problems with homework.
TEXTBOOKS
All textbooks and guided reading books supplied by Harold Washington become the
responsibility of each student during the school year. If a book is damaged or lost, the student is
charged a replacement fee. All fees are due by the end of the year.
HAROLD WASHINGTON DRESS CODE
Students, parents and staff recognize the importance of appropriate dress and its effect on the
learning environment. Parents will be contacted to bring uniform clothing if students are in
violation of the dress code. Below are the requirements for the dress code:

Head / Face
/ Neck

Meets Standards

Not Permitted

Hijab
Nondescript earrings
Non-athletic headbands
Navy blue necktie

Hats
Skull caps
Scarves
Athletic headbands
Bandanas
Bonnets
Earrings displaying inappropriate, offensive designs or symbols

Shirts / Tops White, light blue or navy blue tops with collars.
Tops can be polos for young men and young
women and/or dress shirts or blouses.

Hoodies of any kind
Shirts of any kind with writing / designs
Colorful undershirts that are visible

Pants / Legs Navy skirt with white, black or navy leggings
Navy slacks or dress pants
One-Tone Navy Leggings (no design)
Plain Navy joggers (on gym day only)
Navy skirt with white, black, or navy socks only

Shorts
Jeans
Short Skirts
Rolled up pants
Capris
Loose / Sagging khakis worn below waist or which exposes
undergarments
Navy sweatpants with logos or writing
Navy sweatpants worn on non gym days
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Footwear

All black gym shoes, dress shoes or boots (winter Sandals
only)
Shoes that expose heel
Flip--Flops

Other

Navy jumper or dress

Any clothing that is distracting to the eye or can be found offensive

Dress Code violations will be treated as discipline infractions. Dress Code violations will
be logged in Student Logger.

HAROLD WASHINGTON Uniform
All students should wear the school uniform, which is navy blue pants and
powder blue, navy or white collared shirt. This sets the stage for student success.
In addition students should have navy blue t ies and solid black shoes.

Navy Tie

Powder Blue, Navy, or White Shirt
Navy Pants and Skirts
Black Shoes

24

FIELD TRIPS
Out-of-the-classroom experiences are provided for students throughout the year to enrich their
experiences and learning. These field trips are an integral parent of the curriculum and have a
specific educational purpose.
Students need to submit a permission slip signed by a parent or legal guardian before they are
allowed to leave the building for the field trip. Parent volunteers are needed to chaperone field
trips. The goal is to provide an opportunity for participation to all parents during the course of the
school year. Your child’s teacher will communicate information and any applicable costs for field
trips to parents. Most field trips will require payment for transportation and/or admissions with
costs ranging from $0-$15.
PERSONAL PROPERTY OF STUDENTS
Students should only bring items that are needed for the school program. Students are not
allowed to bring toys, games, electronic games, radios, iPods, CD players, MP3 players, alarm
watches, trading cards, balls, athletic equipment (basketballs, footballs, etc.), purses and other
such personal items that can result in disruption of student learning or that could present
concerns regarding breakage or loss. If there is an item that a student feels may be appropriate
to bring to school, he or she should ask for permission from their classroom teacher or the
principal before bringing to school.
Students should not bring candy, gum, junk food or money to school, except for special events
when the classroom teacher has granted permission, e.g. field trip.
Cellular Phones
Cellular phones may not be used in school at any time. Students must use the school phone to
call home during school hours. Parents must call the school’s phone 773-553-6225 during
school hours. All cell phones must be turned off and collected daily by their homeroom teacher.
Teachers will secure phones using the HW school collection protocol and will return them before
dismissal. Students who violate these policies will be held accountable to the behavior
management cycle. HAROLD WASHINGTON ELEMENTARY SCHOOL is NOT responsible
for lost, stolen or damaged cell phones.
LOST AND FOUND
Please make sure students are responsible for their personal property. Encourage your child to
keep valuables at home and label ALL items your child brings to school (lunchbox, backpack,
sweater, jacket, etc.). Lost and found items will be located in the main office . Please check
periodically for missing items. Unclaimed lost and found items will be donated to charity at the
end of the year.
EMERGENCY SCHOOL CLOSING
The Chief Executive Officer may decide that an emergency closing of the school system is
necessary. Once the decision has been made to close schools, the information will be given to
various radio and television stations. Parents are asked to tune into the radio, television, or the
Chicago Public School’s website (www.cps.edu) for updated information. Parents should
monitor media outlets whenever the weather is threatening to determine if schools are closed.
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Harold Washington Elementary
School/Parent Compact
At Harold Washington Elementary we know that successful schools value and involve parents.
We try to use the best information possible to help guide us, and we have committed to Joyce
Epstein’s framework for six types of parent involvement. Our goal is to improve student success
with the help of the parent and family in the following ways:
● Parenting: Helping families to set up their home to support school/learning
● Communicating: Sharing information between the school and home
● Volunteering: Recruiting and organizing parents to help and support the school
● Learning at home: Providing information and ideas to families for families to help
students at home with learning
● Decision making: Including parents in school decisions and developing parent leaders
and representatives
● Collaborating with community: Identifying resources and services from the community
to strengthen the school, families, and students.
At Harold Washington, it is necessary for us to make sure that everyone involved in educating
students commit to their success. Therefore, the commitments outlined in the following
School/Parent/Student Compact are our way of seeking accountability for every child’s success.
Please read and sign below in the space provided.
Parents’/Guardians’ Accountability
We fully commit to Harold Washington in the following ways:
1. We will make sure our child arrives at Harold Washington everyday no later than 8:45
a.m. (Monday – Friday).
2. If our child is going to miss school, we will call the clerk at Harold Washington before
8:30 a.m. the morning of the absence. If the student is going to be tardy we will
immediately contact the attendance clerk.
3. We will make arrangements so our child can remain at Harold Washington throughout
the day and to be picked up promptly at 3:45 p.m. Monday-Friday.
4. We give permission for our child to participate in supplemental instruction as needed.
5. We will, to the extent possible, participate in the Parent Advisory Council (PAC) and
ALSC.
6. If the team has identified challenges to my child’s learning, I will attend meetings to set
goals to support my child’s success.
7. We will work with the teachers and staff of Harold Washington to help our child excel in
school, both academically and behaviorally.
8. We will always help our child in the best way we know how, and we will do whatever it
takes for him/her to learn.
9. We will review our child’s homework every night and let him/her call a classmate or
teacher if there is a question and/or problem with the homework that we can’t answer.
10. We will read carefully and sign (if necessary) all the papers the school sends home to
us. We will ask questions if we have them.
11. We will always make ourselves available to our children and the school and address any
concerns they may have. We will meet regularly with teachers to discuss our child’s
progress.
12. We will make sure our child follows the Harold Washington dress code.
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13. We understand that our child needs to respect the rights and interests of everyone at
Harold Washington regardless of race, color, gender, handicap, age, religion, disability,
gender identity/expression, or national or ethnic origin to help promote a safe learning
environment.
14. We will always act in a professional manner when speaking with all people in our school
community: Harold Washington staff members, fellow parents, and students (i.e. not
using profanity, shouting, threatening or demeaning language of any kind).
15. We will help our child prepare for high school, college and life by supporting him/her and
encouraging him/her to adhere to his/her commitment to excellence.
16. We are responsible for our child’s behavior, as well as our own.
Failure to adhere to these commitments can cause my child to lose various Harold Washington
privileges.

X _________________________________________

Date __________________
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Harold Washington Elementary
Student Accountability:
1. I fully commit to Harold Washington Elementary School
2. I will Respect Teaching and Learning in the following ways:
3. I will be arriving at Harold Washington everyday no later than 8:45 a.m. (Monday Friday).
4. I will remain at Harold Washington until 3:45 p.m. (Monday - Friday).
5. I will come to school every day prepared to learn (examples: supplies ready, well-rested,
positive attitude).
6. I will not take shortcuts. I will give 100% everyday.
7. I will always work, think, and behave in the best way I know how, and I will do whatever it
takes for my classmates and me to learn. Every day, I will be the best student and
person I can be.
8. I will take charge of my own learning by following the Harold Washington standard of
sitting up straight, paying attention, asking and answering questions, reacting to show
I’m following along, and tracking the speaker.
9. I will complete all my homework every night. My homework will be done with my best
effort.
10. I will tell my parent/guardian what my homework assignments are.
11. I will ask my teachers for help when I need it (both in class and outside of class).
12. If I make a mistake, I will always use reflection or refocus to make a better choice the
next time.
13. I will always follow teachers’ directions and school rules, the first time I’m asked to do so.
I will Respect Myself and Others in the following ways:
1. I will show kindness and respect all members of the Harold Washington community
regardless of race, color, gender, disability, age, religion, gender identity/expression, or
national or ethnic origin to help promote a safe learning environment.
2. I will follow the Harold Washington Dress Code.
3. I will uphold the high expectations of Harold Washington at all school related events on
and off campus.
4. I am responsible for my own behavior, and I will accept responsibility for my actions
I will Respect the Environment in the following way:
1. I will use of the Harold Washington network or any information technology device for
authorized purposes only.
2. Failure to adhere to these commitments can cause me to lose various HWES privileges.
X _________________________________________________

Date ___________
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Harold Washington Elementary School
REASON FOR ABSENCE NOTE
Complete and return if your child is absent.
The first day an absent student returns to school, the parent/guardian must provide the
school with a signed “Reason for Absence Note” that identifies the reason and date for each
student absence.

___________________

____________________
(Room)

(Student’s Name)

________________
Date(s) of Absence(s)

Indicate below the valid cause for the student’s absence(s):

Student’s illness

______________

Observance of a religious holiday ___________

Death in the immediate family _______________

Family emergency, Explain:
__________________________________________________________________
Circumstances which cause reasonable concern to you for your child’s safety or health,
Explain:
___________________________________________________________________________
___________________________________________________________________________

Other situations beyond the control of the student, Explain:

___________________________________________________________________________
___________________________________________________________________________
_________________________________________
(Parent/Guardian Signature)

_____________________________
(Phone)
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Harold Washington Elementary School
REASON FOR ABSENCE NOTE
Complete and return if your child is absent.
The first day an absent student returns to school, the parent/guardian must provide the
school with a signed “Reason for Absence Note” that identifies the reason and date for each
student absence.

___________________

____________________
(Room)

(Student’s Name)

________________
Date(s) of Absence(s)

Indicate below the valid cause for the student’s absence(s):

Student’s illness

______________

Observance of a religious holiday ___________

Death in the immediate family _______________
Family emergency, Explain:

__________________________________________________________________
Circumstances which cause reasonable concern to you for your child’s safety or health,
Explain:
___________________________________________________________________________
___________________________________________________________________________

Other situations beyond the control of the student, Explain:

___________________________________________________________________________
___________________________________________________________________________
_________________________________________
(Parent/Guardian Signature)

_____________________________
(Phone)
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