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5112  ENTRANCE AGE 
 

The Board of Education will admit to this district children otherwise eligible by law or Board 
policy who have attained the age requirements set by law and this Board of Education.  The 
Board requires documentary verification of the age and birthdate of any child for whom 
admission to this district is sought. 
 

Preschool Disabled 
 

A child is eligible for entrance into a program of special education who has attained his/her third 
birthday and has been found by the Child Study Team to be eligible for a program for the 
preschool disabled in accordance with rules of the State Board of Education. 
 

Kindergarten 
 

Any child residing in the district shall be admitted to the Kindergarten provided: 
 

1. The child will have attained the age of five years on or before October 1 of that 
school year; 

 

2. Proof shall be furnished of immunization against the communicable diseases at 
the time of enrollment or such immunization shall be completed with thirty days 
from date of entry into the school; and 

 

3. The child shall have been examined by either the school or a private physician, 
and the results shall be furnished to the school on the form provided. 

 

Grade One 
 

Any child residing in the district shall be admitted to grade one provided: 
 

1. The child will have attained the age of six years on or before October 1 of that 
school year; 

 

2. A child will be admitted to first grade when providing documentation of 
successfully completing an academic year in a full day accredited Kindergarten 
program (private/parochial).  The pupil also must have reached the age of five 
years and seven months by September 1 in the academic year of attendance. 

 

 3. Proof has been furnished of immunization against communicable diseases. 
 

N.J.S.A. 18A:36-19; 18A:38-5; 18A:38-6; 18A:44-1; 
   18A:44-2; 18A:46-6; 18A:46-6.1 

N.J.A.C. 6A:14-3.3 
 

Adopted:  2 September 2008 



POLICY 

 

 

SPOTSWOOD 

PUBLIC SCHOOLS    

PUPILS 
5114/page 1 of 1 

Children Displaced by Domestic Violence 
 
 

5114  CHILDREN DISPLACED BY DOMESTIC VIOLENCE 
 
The Board of Education will cooperate with the County Office of Education, as appropriate and 
feasible, in the education of children temporarily displaced by domestic violence.  Any pupil 
attending the schools of this district, whether regularly enrolled in this or another district, who 
has been admitted to a shelter for victims of domestic violence will be permitted and encouraged 
to continue an appropriate educational program with minimal disruption. 
 
The Board will cooperate with other educational institutions in the sharing of pertinent pupil 
records and in the establishment of sending-receiving relationships on behalf of displaced 
children.  The confidentiality of all matters concerning displaced children will be strictly 
observed, and no information regarding the present residence of the child will be released. 
 
 
N.J.S.A. 18A:38-1 et seq. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  2 September 2008 
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5120  ASSIGNMENT OF PUPILS 

 
The Board of Education directs the assignment of pupils to the schools, programs, and 
classes of this district consistent with the best interests of pupils and the best uses of the 
resources of this district. 
 
Pupils shall generally attend the school located in the attendance area of their residence.  
The Superintendent may assign a pupil to a school other than that designated by the 
attendance area when such an exception is justified by circumstances and/or is in the best 
interests of the pupil.  Every effort will be made to continue a pupil in the same 
elementary school once the pupil has been enrolled in that elementary school.   
 
The Superintendent shall assign incoming transfer pupils to the school in their attendance 
area of their residence provided the district’s school or class size requirements can 
accommodate the pupil’s enrollment.  The Building Principal may assign pupils in his/her 
school to grades, classes, and groups on the basis of the needs of the pupil as well as the 
sound administration of the school. 
 
In accordance with the provisions of N.J.S.A. 18A:36-38.a.(1), a parent of twins or higher 
order multiples enrolled in the same Kindergarten through eighth grade level at the same 
public school may request, in writing, the children be placed in the same classroom or in 
separate classrooms.  The Principal shall make the classroom placement requested in 
accordance with the provisions of N.J.S.A. 18A:36-38.a.(1).  
 
In accordance with the provisions of N.J.S.A. 18A:36-38a.(2), a parent of twins or higher 
order multiples enrolled in the same ninth through twelfth grade level at the same public 
school may request, in writing, the children be placed in the same classroom or in 
separate classrooms.  The placement of such children shall be made at the discretion of 
the Principal in the best interest of the school and its pupils.  The parent may appeal the 
Principal’s classroom placement decision to the Board of Education, which shall make a 
final determination on the placement. 
 
The written request must be submitted to the Principal no later than fourteen days after 
the first day of each school year.  Parents of twins or higher order multiples enrolling 
after the school year commences shall request the classroom placement in writing no later 
than fourteen days after the first day of attendance.  
 
In accordance with the provisions of N.J.S.A. 18A:36-38.(2)(b), a Principal may, after 
consultation with the pupils’ parent and teachers at the end of the initial grading period, 
request the Board make a different classroom placement determination for the twins or 
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higher order multiples if the initial classroom placement is determined to be disruptive to 
any of the pupils in the class or classes, or if the Principal concludes the initial placement 
does not sufficiently support the pupils’ academic or social development.  Upon receiving 
such request, the Board shall make a final classroom placement determination.    
 
“Higher order multiples” means triplets, quadruplets, quintuplets, or larger group siblings 
born at one birth.  Provisions of N.J.S.A. 18A:36-38 do not apply to a school district 
which maintains only a single classroom for the grade level in which twins or higher 
order multiples are enrolled.  The parent shall be responsible for any additional pupil 
transportation costs that are incurred by the district as a result of providing the requested 
classroom placement, unless the district is in agreement with the placement.  In the event 
one of the twins or higher order multiples receives special education services, the 
requested placement shall not be accommodated if the placement is inconsistent with a 
pupil’s Individualized Education Plan.   
 
 
N.J.S.A. 18A:36-38 
 
 
 
 
 
 
 
 
 
Adopted:  2 September 2008 
Revised:  27 August 2013 
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5130  WITHDRAWAL FROM SCHOOL 
 
The Board of Education believes that the educational goals of this district are best implemented 
by a pupil's exposure to the entire educational program and that every pupil enrolled in this 
district should be encouraged to complete the program of instruction appropriate to his/her needs.  
No pupil below the age of sixteen will be permitted to withdraw from school. 
 
The Superintendent shall alert teaching staff members to identify those pupils who may consider 
eighth grade graduation the termination of their education.  Any pupil who indicates that he/she 
may drop out of school before entry to the ninth grade should be reported to the Building 
Principal and be provided with counseling. 
 
The Board directs that efforts be made to determine the underlying reason for a pupil's decision 
to withdraw from school before the completion of the instructional program.  A potential dropout 
pupil will be offered counseling and an opportunity to plan an instructional program appropriate 
to his/her career goals.  No pupil under the age of eighteen will be permitted to withdraw without 
the written consent of the pupil's parent(s) or legal guardian(s). 
 
Counseling services and information regarding high school equivalency programs will be made 
available to any pupil sixteen years of age or older who decides to withdraw from school before 
completion of the requirements for a diploma.  A pupil who has withdrawn from school may 
apply for readmission at any time prior to his/her twentieth birthday, provided application for 
readmission is made at the beginning of a school term. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  2 September 2008 



POLICY 
 
 
 
 

SPOTSWOOD 

BOARD OF EDUCATION 

PUPILS 

5200/Page 1 of 2 

ATTENDANCE 

5200  ATTENDANCE 

 

In accordance with the provisions of N.J.S.A. 18A:38-25, every parent, guardian, or other 

person having control and custody of a child between the ages of six and sixteen shall cause 

the child to regularly attend school.  The Board of Education requires students enrolled in the 

school district attend school regularly in accordance with the laws of the State. 

 

In accordance with the provisions of N.J.A.C. 6A:16-7.6 and for the purposes of this Policy 

and Regulation 5200, a student’s absence from school will be excused or unexcused that 

counts toward truancy.   

 

Students that are absent from school for any reason are responsible for the completion of 

assignments missed because of their absence.  A student who is absent from school for 

observing a religious holiday shall not be deprived of any award, eligibility, or opportunity to 

compete for any award, or deprived of the right to take an alternate test or examination that 

was missed because of the absence provided there is a written excuse of such absence signed 

by the parent. 

 

Prolonged or repeated absences, excused or unexcused, from school or from class, deprive 

students of the educational and classroom experiences deemed essential to learning and may 

result in retention at grade level or loss of credit or removal from a course that would count 

toward the high school diploma in accordance with policies of this Board.   

 

Students shall be subjected to the school district’s response for unexcused absences that 

count toward truancy during the school year as outlined in N.J.A.C. 6A:16-7.6(a)4 and 

Regulation 5200.   

 

Unexcused absences from school or from classes within the school day may subject a student 

to consequences that may include the denial of a student’s participation in co-curricular 

activities and/or athletic competition.  Repeated absences from school interfere with efforts 

of this Board and its staff in the maintenance of good order and the continuity of classroom 

instruction and such absences may result in the removal of the student from a class or course 

of study. 

 

The Superintendent shall calculate and monitor the average daily attendance rate for the 

district and for each school in the district.  Whenever the average daily attendance rate does 

not meet the New Jersey Department of Education requirements the Superintendent or 

designee shall develop a district improvement plan to improve student attendance pursuant to 

N.J.A.C. 6A:30-5.2. 
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N.J.S.A. 18A:36-14; 18A:38-25 

N.J.S.A. 34:2-21.1 et seq. 

N.J.A.C. 6A:16-7.6; 6A:32-8.3 

 

Adopted:  2 September 2008 

Revised:  15 December 2015 
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5230  LATE ARRIVAL AND EARLY DISMISSAL 
 
The Board of Education requires that pupils be in attendance for the full school day in order to 
benefit from the instructional program.  That requirement will be waived only when compelling 
circumstances require that a pupil be late to school or dismissed from school before the end of 
the school day. 
 
The Principal may excuse for cause the late arrival and early dismissal of a pupil on the prior 
written request of the pupil's parent(s) or legal guardian(s).  Good cause may include, but need 
not be limited to, medical and dental appointments that cannot be scheduled outside the school 
day, medical disability, a motor vehicle driver's test, interviews for college entrance or 
employment, and court appearances. 
 
No pupil under the age of eighteen will be permitted to leave the school before the end of the 
school day except in the presence of the pupil's parent(s) or legal guardian(s), or an agent of the 
parent(s) or legal guardian(s) who has written authorization, or in the custody of agents of the 
state acting in their legal capacity. 
 
The Principal shall maintain a record of the parent(s) or legal guardian(s) of each pupil.  If one 
parent has been assigned custody of the pupil by court order or separation agreement and wishes 
to limit the noncustodial parent's access to the pupil, the parent in custody must inform the 
Principal of any such limitation and may request that his/her authorization be required before the 
noncustodial parent is granted access.  In the absence of such notice, the Principal will presume 
that a pupil may be released into the care of either parent. 
 
A pupil who suffers an incapacitating medical disability will be released from school only in the 
presence of an adult. 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  2 September 2008 



POLICY 

 

 

SPOTSWOOD 

PUBLIC SCHOOLS    

PUPILS 
5240/page 1 of 1 

Tardiness 
 
 

5240  TARDINESS 
 
The Board of Education believes that promptness is an important element of school attendance.  
Pupils who are late to school or to class miss essential portions of the instructional program and 
create disruptions in the academic process for themselves and other pupils. 
 
Tardiness to school or class that is caused by a pupil's illness, an emergency in the pupil's family, 
the observance of a religious holiday, a death in the pupil's family, or by the pupil's compliance 
with a request or directive of an administrator will be considered justified and is excused.  All 
other incidents of tardiness will be considered unexcused. 
 
A pupil who develops a pattern of tardiness, excused or unexcused, will be offered counseling 
with an appropriate staff member to determine the cause of the tardiness. 
 
 
N.J.S.A. 18A:36-14; 18A:36-15; 18A:36-25 et seq. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  2 September 2008 
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5250  EXCUSAL FROM CLASS OR PROGRAM 
 
The Board of Education directs that a pupil be excused from any part of the instructions in health 
education, family life education, sex education, or instruction that includes dissection of animals 
that the parent(s) or legal guardian(s) of the pupil or the adult pupil finds morally, 
conscientiously, or religiously offensive.  A request for excusal must be presented in a signed 
statement and submitted to the Principal. 
 
An excused pupil shall be assigned to an alternate program of independent study on a substitute 
topic within the health education, family life education, or sex education program.  The parent's 
or legal guardian's right of excusal applies to any alternate program as well. 
 
No excused pupil will be penalized by loss of credit as a result of his/her excusal, but a pupil will 
be held accountable for successful completion of any alternate program assigned. 
 
 
N.J.S.A. 18A:35-4.7 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  2 September 2008 
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5307  NURSING SERVICES PLAN 
 
The Board of Education shall annually adopt the school district's Nursing Services Plan at a 
regular meeting and submit it to the County Superintendent of Education for review and 
approval. 
 
The Superintendent, or designee, shall develop the Nursing Services Plan in consultation with 
the school physician and certified school nurse. 
 
The Nursing Services Plan shall include a description of the basic nursing services to be 
provided to all pupils and a summary of the specific medical needs of individual pupils, if any, 
and the nursing services required to address those needs.  The Nursing Services Plan shall also 
include a description of how nursing services will be provided in emergency situations, detailed 
nursing assignments sufficient to provide the services to pupils in all of its school buildings as 
outlined in N.J.A.C. 6A:16-2.3(b) through (d), and nursing services and additional medical 
services provided to nonpublic schools pursuant to N.J.A.C. 6A:16-2.5. 
 
The Board, in its determination of the number of certified school nurses and non-certified nurses 
needed to perform all of the required services as outlined in N.J.A.C. 6A:16 et seq. shall 
consider: the geographic size including the number and location of school buildings; the general 
and special education enrollment; the number of children with medical involvement and extent 
of nursing services required; the requirement that non-certified nurses be assigned to the same 
school building or school complex as the supervising certified school nurse to ensure that the 
certified school nurse can provide required supervision pursuant to N.J.A.C. 6A:16-2.3(b) and 
(d) and N.J.S.A. 18A:40-3.3; and nursing services and additional medical services provided to 
nonpublic schools pursuant to N.J.A.C. 6A:16-2.5. 
 
 
N.J.A.C. 6A:16-2.1(b) 
 
 
 
 
 
 
 
 
 
Adopted:  2 September 2008 
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 5320.  IMMUNIZATION  

 
In order to safeguard the school community from the spread of certain communicable diseases and in 
recognition that prevention is a means of combating the spread of disease, the Board of Education 
requires the immunization of pupils against certain diseases in accordance with State statute and rules of 
the New Jersey State Department of Health and Senior Services. 
 
A pupil shall not knowingly be admitted or retained in school if the parent(s) or legal guardian(s) has not 
submitted acceptable evidence of the child’s immunization, according to schedules specified in N.J.A.C. 
8:57-4 – Immunization of Pupils in School.   
 
Medical or religious exemptions to immunizations shall be in accordance with the requirements as 
outlined in N.J.A.C. 8:57-4.3 and 4.4.  A child may be admitted to school on a provisional basis in 
accordance with the requirements as outlined in N.J.A.C. 8:57-4.5. 

 
 
 
N.J.S.A. 18A:40-20 
N.J.S.A. 26:4-6 
N.J.A.C. 8:57-4.1 et seq. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  2 September 2008 
Revised:   19 May 2009 
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5330  ADMINISTRATION OF MEDICATION 

 

The Board of Education disclaims any and all responsibility for the diagnosis and 

treatment of an illness of any student.  However, in order for many students with chronic 

health conditions and disabilities to remain in school, medication may have to be 

administered during school hours.  Parents are encouraged to administer medications to 

children at home whenever possible as medication should be administered in school only 

when necessary for the health and safety of students.  The Board will permit the 

administration of medication in school in accordance with applicable law. 

 

Medication will only be administered to students in school by the school physician, a 

certified or noncertified school nurse, a substitute school nurse employed by the district, 

the student’s parent, a student who is approved to self-administer in accordance with 

N.J.S.A. 18A:40-12.3 and 12.4, and school employees who have been trained and 

designated by the certified school nurse to administer epinephrine in an emergency 

pursuant to N.J.S.A. 18A:40-12.5 and 12.6. 

 

Self-administration of medication by a student for asthma or other potentially life-

threatening illness or a life threatening allergic reaction is permitted in accordance with 

the provisions of N.J.S.A. 18A:40-12.3. 

 

Medication no longer required must be promptly removed by the parent. 

 

The school nurse shall have the primary responsibility for the administration of 

epinephrine.  However, the certified school nurse may designate, in consultation with the 

Board or the Superintendent, additional employees of the district who volunteer to be 

trained in the administration of epinephrine via a pre-filled auto-injector mechanism 

using standardized training protocols established by the Department of Education in 

consultation with the Department of Health and Senior Services when the school nurse is 

not physically present at the scene. 

 

In accordance with the provisions of N.J.S.A. 18A:40-12.6.d, no school employee, 

including a school nurse or any other officer or agent of a Board of Education or a 

physician providing a prescription under a standing protocol for school epinephrine 

pursuant to N.J.S.A. 18A:40-12.5, shall be held liable for any good faith act or omission 

consistent with the provisions of N.J.S.A. 18A:40-12.5, nor shall any action before the 

New Jersey State Board of Nursing lie against a school nurse for any such action taken by 

a person designated in good faith by the school nurse pursuant to N.J.S.A.18A:40-12.6.  

Good faith shall not include willful misconduct, gross negligence, or recklessness. 
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The school nurse or designee shall be promptly available on site at the school and at 

school-sponsored functions in the event of an allergic reaction.  In addition, the parent 

must be informed that the school district, its employees and agents shall have no liability 

as a result of any injury arising from the administration of epinephrine to the student. 

 

The parent of the student must sign a statement acknowledging their understanding the 

district shall have no liability as a result of any injury arising from the administration of 

the epinephrine via a pre-filled auto-injector mechanism to the student and the parent 

shall indemnify and hold harmless the district and its employees or agents against any 

claims arising out of the administration of the epinephrine via a pre-filled auto-injector 

mechanism to the student. 

 

The permission for the emergency administration of epinephrine via a pre-filled auto-

injector mechanism containing epinephrine to students for anaphylaxis is effective for the 

school year it is granted and must be renewed for each subsequent school year. 

 

Each school in the district shall have and maintain for the use of students at least one 

nebulizer in the office of the school nurse or a similar accessible location.  Each certified 

school nurse or other persons authorized to administer asthma medication will receive 

training in airway management and in the use of nebulizers and inhalers consistent with 

State Department of Education regulations.  Every student that is authorized to use self-

administered asthma medication pursuant to N.J.S.A. 18A:40-12.3 or a nebulizer must 

have an asthma treatment plan prepared by the student’s physician which shall identify, at 

a minimum, asthma triggers, the treatment plan, and other such elements as required by 

the State Board of Education. 

 

All student medications shall be appropriately maintained and secured by the school 

nurse, except those medications to be self-administered by students.  In those instances 

the medication may be retained by the student with the prior knowledge of the school 

nurse.  The school nurse may provide the Principal and other teaching staff members 

concerned with the student’s educational progress with such information about the 

medication and its administration as may be in the student’s best educational interests.  

The school nurse may report to the school physician any student who appears to be 

affected adversely by the administration of medication and may recommend to the 

Principal the student’s exclusion pursuant to law. 

 

The school nurse shall document each instance of the administration of medication to a 

student.  Students self-administering medication shall report each incident to a teacher, 

coach, or other individual designated by the school nurse who is supervising the student 

during the school activity when the student self-administers.  These designated 



POLICY 
 

 

 

 

 

SPOTSWOOD 

BOARD OF EDUCATION 

Students 

5330/Page 3 of 3 

ADMINISTRATION OF MEDICATION (M) 

 

 

 

 

individuals shall report such incidents to the school nurse within twenty-four hours of the 

self-administration of medication.  The school nurse shall preserve records and 

documentation regarding the self-administration of medication in the student’s health file. 

 

 

N.J.S.A. 18A:6-1.1; 18A:40-3.1; 18A:40-6; 18A:40-7; 18A:40-12.3; 

              18A:40-12.4; 18A:40-12.5; 18A:40-12.6; 18A:40-12.7; 18A:40-12.8 

N.J.S.A. 45:11-23 

N.J.A.C. 6A:16-2.3(b) 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted:  2 September 2008 

Revised:  2 February 2016 







POLICY GUIDE SPOTSWOOD BOARD OF EDUCATION 
 

PUPILS 
5331/Page 1 of 2 

MANAGEMENT OF LIFE-THREATENING 
ALLERGIES IN SCHOOL (M) 

 
 

 
 

 5331.  MANAGEMENT OF LIFE-THREATENING ALLERGIES IN SCHOOLS (M)  
  
 
The Board of Education recognizes pupils may have allergies to certain foods and other substances and 
may be at risk for anaphylaxis.  Anaphylaxis is a sudden, severe, serious, systemic allergic reaction that 
can involve various areas of the body (such as the skin, respiratory tract, gastrointestinal tract, and 
cardiovascular system).  Anaphylaxis is a serious allergic reaction that may be rapid in onset and may 
cause death.  Policy 5331 has been developed in accordance with the Guidelines for the Management of 
Life-Threatening Food Allergies in Schools developed by the New Jersey Department of Education. 
 
An Individualized Healthcare Plan (IHP) and an Individualized Emergency Healthcare Plan (IEHP) will 
be developed for each pupil at risk for a life-threatening allergic reaction.  Self-administration of 
medication, the placement and the accessibility of epinephrine, and the recruitment and training of 
designees who volunteer to administer epinephrine during school and at school-sponsored functions 
when the school nurse or designee is not available shall be in accordance with N.J.S.A. 18A:40-12 and 
Board Policy and Regulation 5330.  School staff will be appropriately trained by the school nurse or 
designee to understand the school’s general emergency procedures and steps to take should a life-
threatening allergic reaction occur. 
 
The school district will develop and implement appropriate strategies and prevention measures for the 
reduction of risk of exposure to food allergens throughout the school day, during before- and after-
school programs, at all school-sponsored activities, in the cafeteria, or wherever food is present.   
 
A description of the roles and responsibilities of parent(s) or legal guardian(s), staff, and pupils to 
prevent allergic reactions and during allergic reactions are outlined in Regulation 5331. 
 
Every incident involving a life-threatening allergic reaction and/or whenever epinephrine is 
administered throughout the school day, during before- and after-school programs, and/or at all school-
sponsored activities shall be reported to the school nurse or designee.  The school nurse or designee shall 
be responsible to notify emergency responders, the Principal or designee, the school physician, and the 
Superintendent of Schools.  The Superintendent shall inform the Board of Education after every incident 
including a life-threatening allergic reaction or whenever epinephrine is administered by the school 
nurse or designee.  In addition, in accordance with the provisions of N.J.S.A. 18A:40-12.5.e.(3), the 
school nurse or designee shall arrange for the transportation of a pupil to the hospital emergency room 
by emergency services personnel after the administration of epinephrine, even if the pupil’s symptoms 
appear to have resolved. 
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There will be occasions where food and/or beverages will be served as part of a classroom experience, 
field trip, and/or celebration.  Because the ingredients of these food and beverage products may be 
unknown to the food preparation person and/or server, a pupil with anaphylaxis to food should not 
consume any food products that he/she is unsure of the ingredients.  The teacher will provide, whenever 
possible, advance notice of the classroom experience, field trip, or celebration in order for the pupil to 
bring a food or beverage product from their home so they may participate in the activity. 
 
When a parent(s) or legal guardian(s) informs the Building Principal and the school nurse the pupil may 
have an anaphylactic reaction to a substance other than food, the Building Principal will work with 
school staff to determine if these substances are on school grounds.  The Building Principal will inform 
and work with the parent(s) or legal guardian(s) and the pupil to avoid the pupil’s exposure to these 
substances if present on school grounds. 
 
School staff will be appropriately trained by the school nurse or designee to understand the school’s 
general emergency procedures and steps to take should a life-threatening allergic reaction occur.  The 
school nurse or designee will provide appropriate training to school staff to understand allergies to food 
and other substances, to recognize symptoms of an allergic reaction, and to know the school’s general 
emergency procedures and steps to take should a life-threatening allergic reaction occur.  The school 
nurse will work with appropriate school staff to eliminate or substitute the use of allergens in the allergic 
pupil’s meals, educational/instructional tools and materials, arts and crafts projects, or incentives. 
 
Policy and Regulation 5331 should be annually reviewed, evaluated, and updated where needed.  Policy 
and Regulation 5331 will be disseminated and communicated to all parent(s) or legal guardian(s) of 
pupils in the school in the beginning of each school year and when a pupil enters the school after the 
beginning of the school year. 
 
 
N.J.S.A. 18A:40-12.3 through 18A:40-12.6 
New Jersey Department of Education - Guidelines for the Management of Life-Threatening Food 
Allergies in Schools – September 2008 
 
 
Adopted:  2 September 2008 
Revised:   19 May 2009 
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5332  DO NOT RESUSCITATE ORDERS 
 

Federal and State legislation entitles every pupil to a free, appropriate pubic education in the 
least restrictive environment.  Due to the high risk of medically fragile pupils and pupils with 
chronic illnesses, who in the past would not have survived to be able to attend school, families, 
professionals, and school personnel are challenged with new issues in caring for these pupils in 
the school setting.  Some families may wish not to pursue life-saving medical protocols for their 
child due to the lack of benefit to the pupil’s condition or quality of life that is likely to result 
from following these protocols.  In accordance with N.J.A.C. 6A:16-2.1(a)3, all Do Not 
Resuscitate (DNR) orders received for a pupil will be thoroughly and carefully reviewed. 
 

“Do Not Resuscitate order” or “DNR order” means a written directive signed by the parent or 
legal guardian of a pupil who, after consultation with the pupil’s pediatrician and other advisors, 
declines emergency administration of cardiopulmonary resuscitation (CPR) and automatic 
external defibrillator (AED) to the pupil.  “Written order” means a directive and protocol written 
by the pupil’s medical home to address a healthcare need or provide a medical service for a 
specific pupil.  “Medical home” means a health care provider and that provider’s practice site 
chosen by the pupil’s parent or legal guardian for the provision of health care. 
 

A family desiring to pursue a DNR order must submit a written order, which should be 
developed after a meeting with the parent(s) or legal guardian(s), the pupil, if appropriate, the 
school physician, the school nurse, the pupil’s family healthcare provider, and the local 
emergency medical services provider.  The written order shall include specific written 
emergency orders and shall specifically meet the goals for the pupil.  Community emergency 
medical services protocols must be clearly defined in the written order. 
 

The school nurse is responsible for providing an appropriate response to DNR orders.  The 
school nurse will coordinate the school district’s review of the written order with the Building 
Principal or designee, the school physician, and the Superintendent of Schools or designee.  The 
Superintendent of Schools or designee will review the written order with the Board of Education 
and the school Board Attorney.  The school physician shall be responsible for instructing school 
staff in DNR orders. 
 

The existence of a DNR written order and plan shall be referenced on the pupil’s health form that 
is approved for use by the Commissioner of Education.  A copy of the DNR written order shall 
be placed with the pupil’s individualized health record and a copy should be kept with the local 
emergency medical services provider.  The DNR written order shall be reviewed whenever a 
change occurs in the pupil’s condition and at least once every six months. 
 

N.J.A.C. 6A:16-1.3; 6A:16-2.1(a)3 
New Jersey Department of Education – School Health Services Guidelines, July 2001 
 

Adopted:  2 September 2008 
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5335  TREATMENT OF ASTHMA 
 
The Board of Education recognizes the primary goal for children with asthma is to allow the 
child to live as normal a life as possible.  The child should be able to participate in normal 
childhood activities, experience exercise tolerance similar to peers, and attend school to grow 
intellectually and develop socially.  In accordance with N.J.A.C. 6A:16-2.1(a)5, the Board 
adopts this Policy that includes procedures for the treatment of asthma in the school setting. 
 
Every school in the district shall have and maintain for the use of pupils at least one nebulizer in 
the office of the school nurse or a similar location.  Each school nurse in the district shall receive 
training in airway management and in the use of nebulizers and inhalers consistent with 
nationally recognized standards including, but not limited to, those of the National Institutes of 
Health and the American Academy of Allergy, Asthma and Immunology pursuant to N.J.S.A. 
18A:40-12.8(a).  The school nurse, upon receiving this training, is authorized to administer 
asthma medication through the use of a nebulizer pursuant to N.J.S.A. 18A:40-12.8(a). 
 
Each pupil authorized to use self-administered asthma medication pursuant to N.J.S.A. 18A:40-
12.3 and Policy 5330 or a nebulizer shall have an Asthma Action Plan (AAP) prepared by the 
pupil's medical home and submitted to the certified school nurse.  The AAP shall identify, at a 
minimum, asthma triggers and information to be included in the individualized healthcare plan 
and individualized emergency healthcare plan, pursuant to N.J.A.C. 6A:16-2.3(b) for meeting the 
medical needs of the pupil while attending school or a school-sponsored function. 
 
 
N.J.S.A. 18A:40-12.3; 18A:40-12.7 
N.J.A.C. 6A:16-2.1(a)5 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  2 September 2008 
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5338  DIABETES MANAGEMENT M 
 
Diabetes is a serious chronic disease and must be managed twenty-four hours a day in order to 
avoid the potentially life-threatening short-term consequences of blood sugar levels that are 
either too high or too low and the serious long-term complications of high blood sugar levels.  In 
order to manage their diabetes, pupils must have access to the means to balance food, 
medications, and physical activity level while at school and at school-related activities. 
 
The parent or legal guardian of a pupil with diabetes who seeks diabetes care for the pupil while 
at school shall inform the school nurse who shall develop an individualized health care plan and 
an individualized emergency health care plan for the pupil.  The individualized health care plan 
and individualized emergency health care plan shall be updated by the school nurse prior to the 
beginning of each school year and as necessary in the event there is a change in the health status 
of the pupil. 
 
The school nurse assigned to a particular school shall coordinate the provision of diabetes care at 
that school and ensure that appropriate staff members are trained in the care of pupils with 
diabetes, including staff members working with school-sponsored programs outside of the 
regular school day, as provided in the individualized health care plan and the individualized 
emergency health care plan.  The school nurse shall have the primary responsibility for the 
emergency administration of glucagon to a pupil with diabetes who is experiencing severe 
hypoglycemia. 
 
The school nurse shall designate, in consultation with the Superintendent of Schools or designee, 
additional employees of the school district who volunteer to administer glucagon to a pupil with 
diabetes who is experiencing severe hypoglycemia. The designated employees shall only be 
authorized to administer glucagon, following training by the school nurse or other qualified 
health care professional, when a school nurse is not physically present at the scene. 
 
Upon the written request of the parent or legal guardian and as provided in a pupil’s 
individualized health care plan, the pupil will be permitted to manage and care for his/her 
diabetes as needed in the classroom, in any area of the school or school grounds, or at any 
school-related activity provided the pupil has been evaluated and determined to be capable of 
doing so as reflected in the pupil’s individualized health care plan. 
 
The Principal or school nurse shall, for each pupil with diabetes whom a school bus driver 
transports, provide the driver with a notice of the pupil’s condition, how to treat hypoglycemia, 
who to contact in an emergency, and parent(s) or legal guardian(s) contact information.  
Designated areas of the school building shall have posted, in plain view, a reference sheet 
identifying signs and symptoms of hypoglycemia in pupils with diabetes. 
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A pupil’s school choice, if there is a choice option, shall not be restricted due to the fact the pupil 
has diabetes. 
 
 
N.J.S.A. 18A:40-12.11 through 18A:40-12.21 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  16 March 2010 
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5410  PROMOTION AND RETENTION 
 
The Board recognizes that personal, social, physical, and educational growth of children will 
vary and that they should be placed in the educational setting most appropriate to their needs at 
the various stages of their growth. 
 
 1. Standards of proficiency related to district goals and objectives; 
 
 2. Standards of attendance, and provision for review of mastery; 
 
 3. Timely efforts to help all pupils achieve acceptable levels of proficiency; 
 

4. Timely notification of parent(s) or legal guardian(s) when there is a possibility of 
failure; and 

 
5. Procedures for involving parent(s) or legal guardian(s) in the design of the 

remedial program. 
 
Parent(s) or legal guardian(s) will be notified whenever exceptions are contemplated in a pupil’s 
normal progression from level to level.  The final decision in all cases will rest with school 
authorities. 
 
 
N.J.S.A. 18A:35-4.9 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  2 September 2008 
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5411  EIGHTH GRADE CEREMONY 
 
The Board of Education will recognize with fitting ceremonies a pupil's completion of the 
program of studies offered by this district in elementary school and the pupil's entrance to 
secondary school. 
 
Successful completion of the program of studies in elementary school requires achievement of 
the instructional objectives set for each course of study, demonstration of mastery of the 
proficiencies established for each course, and a satisfactory attendance record.  The parent(s) or 
legal guardian(s) of a pupil who may be prevented from graduating shall be so notified in 
advance and no later than six weeks prior to the close of the school year.  Every effort shall be 
made to remediate a pupil's deficiencies before graduation is denied. 
 
The requirements for promotion from elementary school of a disabled pupil shall be set forth in 
the pupil's individualized education program.  Completion of those specialized requirements 
shall qualify the pupil for graduation and entry to secondary school. 
 
 
N.J.S.A. 18A:35-4.9; 18A:36-14; 18A:36-15;  

   18A:36-18; 18A:38-25 et seq. 
N.J.A.C. 6:3-4A.1; 6A:8-4.4 et seq. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  2 September 2008 
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5420  REPORTING PUPIL PROGRESS 
 

The Board believes that the cooperation of school and home is vital to the growth and education 
of the whole child.  It recognizes its responsibility to keep parent(s) or legal guardian(s) informed 
of pupil welfare and progress in school. 
 

The Board directs the establishment of a system of reporting pupil progress which shall include 
written reports, pupil-teacher conferences, and parent/guardian-teacher conferences. 
 

If the parent(s) or legal guardian(s)’ primary language is other than English, translation shall be 
provided whenever possible. 
 

The Superintendent shall develop procedures for reporting pupil progress which: 
 

1. Use various methods of reporting appropriate to grade level and curriculum 
content; 

 

2. Ensure that both pupil and parent(s) or legal guardian(s) receive ample warning of 
a pending grade of "failure" or one that would adversely affect the pupil's status; 

 

3. Enable the scheduling of parent/guardian-teacher conferences in such places and 
at such times as will ensure the greatest degree of participation by parent(s) or 
legal guardian(s); 

 

4. Specify the issuance of report cards at intervals of not less than four times during 
the school year and issuance of deficiency notices as required during the school 
year; and 

 

5. Ensure the continual review and improvement of methods of reporting pupil 
progress to parent(s) or legal guardian(s) and involve pupils, staff, and parent(s) 
or legal guardian(s) in that review. 

 

A record shall be kept indicating the legal custodian of each pupil, so that reports can be made to 
and conferences arranged with the proper person. 
 

Parental Notification 
 

The Superintendent shall develop regulations to ensure that parent(s) or legal guardian(s) are 
notified in all instances when the law and/or the best interests of the pupil and the district require 
it. 
 

N.J.A.C. 6:3-4A.1 
 

Adopted:  2 September 2008 



POLICY 

 

 

SPOTSWOOD 

PUBLIC SCHOOLS    

PUPILS 
5430/page 1 of 1 

Class Rank 
 
 

5430  CLASS RANK 
 

The Board of Education acknowledges the usefulness of a system of computing grade point 
averages and class ranking for secondary school graduates, both to inform pupils of their relative 
academic placement among their peers and to provide pupils, prospective employers, and 
institutions of higher learning with a predictive device so that each pupil is more likely to be 
placed in an environment conducive to success. 
 

The Board authorizes a system of class ranking, by grade point average, for pupils in grades nine 
- twelve. 
 

All pupils shall be ranked together. 
 

Class rank will be calculated by the final grade in all subjects, except those subjects for which no 
credit is awarded, and will not include failing grades.  Weighted credit will be calculated for 
grades earned in an honors course, a course of independent study, and AP courses.  The class 
ranking of a pupil who has transferred to this district will include the grades earned in the regular 
program of the prior school.  Grades earned in private summer school programs will not be 
included in the calculation of class rank. 
 

Any two or more pupils whose computed grade point averages are identical will be given the 
same rank.  The rank of the pupil who immediately follows a tied position will be determined by 
the total number of all preceding pupils not by the rank of the immediately preceding pupil. 
 

A pupil's grade point average and rank in class will be entered on the pupil's record and will be 
subject to Board Policy No. 8330 on the release of pupil records. 
 

GPA Calculation Scale 
 

 A+ A A- B+ B B- C+ C C- D+ D F 

 100 
99 
98 

97 
96 
95 
94 

93 
92 
91 

90 
89 
88 

87 
86 
85 
84 

83 
82 
81 

80 
79 
78 

77 
76 
75 
74 

73 
72 
71 

70 
69 
68 

67 
66 
65 

64 
or 
lower 

             

GPA 4.33 4.0 3.67 3.33 3.0 2.67 2.33 2.0 1.67 1.33 1.0 0.0 

(H) 
GPA 

4.83 4.5 4.15 3.83 3.5 3.17 2.83 2.5 2.17 1.83 1.5 0.0 

(AP) 
GPA 

5.33 5.0 4.67 4.33 4.0 3.67 3.33 3.0 2.67 2.33 2.0 0.0 

 
Adopted:  2 September 2008 
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5431  "GOOD PUPIL" STATUS 
 
The Board of Education authorizes the release, on the request of a pupil or a pupil's parent(s) or 
legal guardian(s), of such information regarding a pupil's grades as may be required to secure a 
"good pupil" discount on the cost of automobile liability insurance. 
 
Where the insurer has established no standard for determining the achievement level on which 
the discount is contingent, the Board directs that a pupil has acquired a "good pupil" status if 
his/her grade average is equal to or higher than the grade average of the pupil's class during the 
immediately preceding semester. 
 
 
N.J.S.A. 18A:36-19 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  2 September 2008 
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5440  HONORING PUPIL ACHIEVEMENT 
 
The Board of Education values excellence and wishes to instill in pupils the desire to do their 
best in all things. 
 
The Board will recognize the outstanding achievements of pupils by means appropriate to the 
grade level of the pupil and to the nature of the accomplishment. 
 
The Board will maintain membership in the National Honor Society and will follow the 
guidelines of that organization in selecting members from the pupils in this district. 
 
In each high school graduating class, the pupil who has earned the highest grade point average 
shall be named valedictorian and the pupil who has earned the next highest grade point average 
shall be named salutatorian provided that any pupil so named shall have been enrolled in this 
district for at least two years immediately prior to high school graduation.   
 
Any pupil transferring into the district will have their credit recalculated at the standards set by 
the Spotswood Board of Education. 
 
Grade point average shall be determined in accordance with Policy No. 5430 and shall, for the 
purpose of this recognition, be calculated at the end of the fourth marking period senior year. 
 

In the event the highest or next highest grade point average has been earned by two or more 
pupils, both or all the pupils who have tied for first or second place shall be named co-
valedictorian or co-salutatorian, as the case may be. 
 

Academic Recognition 
 
The Board directs the Superintendent or designee to establish criteria and procedures for placing 
pupils on academic honor rolls. 
 
Athletic Participation 
 
The Board wishes to recognize the achievements of pupils who give many hours of their time to 
represent the school in interscholastic athletics.  Requirements for awards in each sport shall be 
decided by a committee composed of coaches, Athletic Director, and Principal. 
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Athletic Awards 
 
In order to be consistent in the treatment of pupil athletes and athletic teams, the Spotswood 
Board of Education established the following guidelines for the recognition of athletic 
accomplishments: 
 

1. Public recognition of any individual or team which wins a divisional, conference, 
district, region, State sectional, or group championship.  The Board will pass a 
resolution honoring the athletes and coaches of the championship team or the 
individual pupil athlete who had won a championship and present said resolution 
to the individual(s) at a public meeting of the Board.  A second level of 
recognition would occur with the public recognition of a team or individual(s) at a 
school-sponsored event such as a seasonal awards night. 

 
2. Members of athletic teams winning divisional championships will be recognized 

at a public meeting of the Board. 
 

3. Members of athletic teams winning conference or State championships will be 
awarded jackets. 

 
The Board will adhere to the conditions set forth above.  However, if parent(s) or legal 
guardian(s), team members, or an athletic organization comprised of parent(s) or legal 
guardian(s) or school boosters wish to purchase awards for pupil athletes who win a divisional 
championship, for example, this may be done with the approval of the school’s administration 
 
Service Participation 
 
School service groups shall be recognized for participation in order to emphasize the importance 
of good citizenship in school life as outlined in the course of study. 
 
The Superintendent shall develop regulations for the recognition of pupil achievement that 
establish fair standards for recognition, assure that all eligible pupils are offered an equal 
opportunity to meet those standards, and provide for appropriate recognition ceremonies and 
awards. 
 
 
N.J.S.A. 18A:11-3 
 
 
Adopted:  2 September 2008 
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5460.1  COMMENCEMENT ACTIVITIES 
 
The Board endorses graduation activities and ceremonies.  The date of graduation shall annually 
be recommended by the Superintendent and approved by the Board. 
 
Graduation shall not occur prior to completion of the required one hundred eighty days of pupil 
instruction. 
 
Guidelines for Graduation Year Activities 
 
Pupil participation in special graduation year activities will require conduct of the highest caliber 
in all school situations. 
 
Criteria for exclusion from these activities concern consistent behavioral patterns and shall 
include, but not be limited to: 
 

1. Consistent involvement in disciplinary action(s); 
 

2. Suspension; and 
 
3. Collaborative evaluation by the staff. 

 
The final decision shall be made by the Superintendent and/or designee. 
 
Pupils and parent(s) or legal guardian(s) shall be given advance notification of these criteria. 
 
Graduation Procedures and Ceremonies 
 
No pupil shall be barred from participation in graduation ceremonies for arbitrary or 
discriminatory reasons. 
 
A pupil must have earned the required graduation credits as of the day of graduation in order to 
participate in the graduation ceremony. 
 
The Board reserves the right to deny participation when extreme circumstances warrant it.  Such 
denial shall be treated in the same manner as a suspension and the pupil so affected shall be 
afforded the rights of review provided in policies of this Board.  
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Awarding of Diplomas 
 
The President of the Board of Education and/or another designated member of the Board shall 
award the diplomas.  Board members and former Board members shall be afforded the 
opportunity to award diplomas to their own children. 
 
The Spotswood Board of Education recognizes that although the high school student body 
represents three different communities, these pupils interact smoothly and effectively and are 
treated in every manner as a single group notwithstanding their residence.  Therefore, the Board 
establishes that all graduation awards presented at the commencement ceremony shall be open to 
all seniors regardless of their place of residence. 
 
 
N.J.S.A. 18A:7C-1 et seq.; 18A:35-1; 

   18A:35-4.9; 18A:35-7; 18A:36-17 
N.J.A.C. 6A:8-1; 6A:8-5.1; 6A:14-4.12 et seq. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  2 September 2008 
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5466  GRADUATION AND YEARBOOK FEES 
 
The Board of Education recognizes that the cost of graduation ceremonies, if any, directly paid 
by graduating pupils and the cost of a yearbook directly paid by the graduating pupil may create 
a financial hardship for the parent(s), legal guardian(s) or other person having legal custody of 
the graduating pupil. 
 
The Board of Education will not exclude from the graduation ceremony any pupil who is unable 
to pay the fees required of the graduating pupil to participate in the graduation ceremony because 
of financial hardship for the parent(s), legal guardian(s) or other person having legal custody of 
the graduating pupil. 
 
Furthermore, the Board will pay the cost for a graduating pupil to purchase a yearbook if the 
graduating pupil is unable to pay the fees required of the graduating pupil to participate in the 
graduation ceremony because of financial hardship for the parent(s), legal guardian(s) or other 
person having legal custody of the graduating pupil. 
 
In determining financial hardship, the criteria will be the same as the Statewide eligibility 
standards established by the State Board of Education for free and reduced price meals under the 
State School Lunch Program. 
 
 
N.J.S.A. 18A:7C-5.1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  2 September 2008 
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5500  EXPECTATIONS FOR PUPIL CONDUCT 
 
The Board of Education believes that pupils should commit themselves to learning and to the 
development of their unique potential.  Pupils should know that their attitudes and acts affect 
both their own and their classmates’ learning and should accept responsibility for helping to 
create a positive school environment.  With the support and assistance of school staff members 
and parent(s) or legal guardian(s), all pupils can contribute to the effectiveness of the schools and 
the value of their education. 
 
The Board expects all pupils in this school district, commensurate with their age and ability, to: 
 

1. Prepare themselves mentally and physically for the process of learning; 
 

2. Respect the person, property, and intellectual and creative products of others; 
 

3. Take responsibility for their own behavior; 
 

4. Use time and other resources responsibly; 
 

5. Share responsibilities when working with others; 
 

6. Meet the requirements of each course of study; 
 

7. Monitor their own progress toward school objectives; and  
 

8. Communicate with parent(s) or legal guardian(s) and appropriate school staff 
members. 

 
The Superintendent shall, in consultation with staff members, parent(s) or legal guardian(s), and, 
where appropriate, pupils, develop a statement of specific pupil behaviors that exemplify these 
expectations and shall publish both this policy and the statement of behaviors to all pupils, 
parent(s) or legal guardian(s), and professional staff members. 
 
 
N.J.S.A. 18A:11-1 
 
 
 
Adopted:  2 September 2008 
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5511  DRESS AND GROOMING 
 
Reasonable regulations concerning dress and cleanliness are vital not only to the individual pupil 
but also those with whom he/she shares a class or activity.  Concerns about cleanliness may be 
referred to the nurse by staff or pupils. 
 
It is clear that some types of clothing, which are completely appropriate for recreation, sports, 
etc. are not suitable for school where neither clothing nor behavior should hinder a serious 
learning atmosphere. 
 
Pupils should not wear clothing that can be hazardous to good health in any type of school 
activities or that blocks vision and restricts movement. 
 
While the selection of clothing worn at school is the responsibility of the parent(s) or legal 
guardian(s) and pupils, the school reserves the right of final decision concerning dress and 
appearance, especially if a dress style is potentially disruptive or consists of the following 
violations: 
 

1. Pupil attire shall be school-appropriate - neat, clean, and reflecting an appearance 
of modesty. 

 
2. Clothing with inappropriate pictures, liquor advertisements, sexually suggestive 

messages, profanity, tobacco, or gang affiliation slogans, offensive or obscene 
language, symbols, signs or slogans degrading race, societal group, color, creed, 
religion, gender, ancestry, national origin, social or economic status, sexual 
orientation or people with disabilities is not permitted.  Drug-related pictures and 
messages that support and/or condone drug use are also unacceptable. 

 
3. Buttons, pins, and other accessories are permitted as long as they comply with the 

above-mentioned regulations and do not cause disruption, disorder or a danger. 
 

4. Footwear must be worn and securely fitted at all times.  Open shoes (flip-flops 
and “heelys”) are not allowed because they constitute a safety hazard.  Hats are 
not to be worn indoors. 

 
5. Bare midriff, crop tops that expose the abdominal area, halter-tops, tube tops and 

tank tops with straps that are less than one inch wide are not permitted. 
 

6. No tank top shirts of any kind are permitted to be worn by boys. 
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7. Very short shorts, very short skirts and/or short culottes are not permitted.  The 

length of the garment should minimally be mid-thigh or longer. 
 

8. Lingerie, including bra straps and underwear, and sports bras may not be exposed.  
  Pupils are required to wear appropriate undergarments at all times. 
 

9. Articles which can cause damage to other pupils and/or property are not 
permitted. 

 
10. Leather bands studded with metal fillings are not permitted. 

 
Pupils who are in violation of this policy will be sent to the appropriate office and given an 
opportunity to change into more appropriate dress.  If a pupil does not have a change of clothing, 
he or she will be required to return home to change into clothing that is in compliance with the 
above policy.  School administration will make the final determination as to whether clothing in 
question is in violation of the dress code.  Parent(s) or legal guardian(s) are strongly encouraged 
to assist pupils in being in compliance with the dress code before pupils leave home for school.  
Dress code applies during school hours and on school-sponsored activities and trips.  In addition, 
some department restrictions on attire may be prescribed for participation or implemented for 
reasons of safety. 
 
Specific situations such as labs, shops, etc. may require additional regulations for which the 
pupils involved will be informed. 
 
Violators of this dress code will be sent home to change if they cannot make the necessary 
adjustments in school.  A second violation of the dress code will result in the pupil receiving 
detention.  A third violation may result in suspension. 
 
If a violation cannot be corrected between a teacher and a pupil, or if there is a question, the 
teacher will send the pupil with a note concerning the violation to the Assistant Principal for a 
decision.  The Assistant Principal will return a written response to the teacher. 
 
 
N.J.S.A. 18A:11-1; 18A:11-7; 18A:11-8; 18A:11-9 
 
 
 
 
 
Adopted:  2 September 2008 
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5513  CARE OF SCHOOL PROPERTY 
 
The Board of Education believes that the schools should help pupils learn to respect property and 
to develop feelings of pride in community institutions.  The Board charges each pupil enrolled in 
this district with responsibility for the proper care of school property and the school supplies and 
equipment entrusted to his/her use. 
 
Pupils who cause damage to school property will be subject to disciplinary measures.  The Board 
authorizes the imposition of a fine for the loss, damage, or defacement of a textbook and reserves 
the right to withhold a report card or diploma from any pupil whose payment of a fine is in 
arrears. 
 
A pupil who demonstrates chronic and/or serious disregard for property may be referred to the 
Child Study Team. 
 
The Superintendent shall develop rules for the safekeeping and accounting of textbooks and 
prepare a schedule of fines for lost and damaged textbooks. 
 
 
N.J.S.A. 18A:34-2; 18A:37-3 
N.J.A.C. 6A:23-6.6 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  2 September 2008 
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5519  DATING VIOLENCE AT SCHOOL (M) 

 
The Board of Education believes a safe and civil environment in school is necessary for 
children to learn.  A pupil who is a victim of dating violence suffers academically and the 
pupil’s safety at school is jeopardized.  Acts or incidents of dating violence at school 
whether they are verbal, sexual, physical, or emotional will not be tolerated and will be 
dealt with in accordance with the school’s pupil code of conduct. 
 
All school staff members (administrative staff, instructional staff, support staff, and 
volunteers) shall take all reasonable measures to prevent acts or incidents of dating 
violence at school involving a pupil.  All acts or incidents of dating violence at school shall 
be reported to the Principal or designee in accordance with the provisions outlined in 
Regulation 5519.  A verbal report shall be made to the Principal or designee as soon as 
possible, but no later than the end of the pupil’s school day when the staff member 
witnesses or learns of an act or incident of dating violence at school.  A written report 
regarding the act or incident shall be submitted to the Principal or designee by the reporting 
staff member no later than one day after the act or incident occurred. 
 
School staff members are required to report all acts or incidents of dating violence at school 
they witness or upon receiving reliable information concerning acts or incidents of dating 
violence at school.  Acts or incidents may include, but are not limited to: those 
characterized by physical, emotional, verbal, or sexual abuse; digital or electronic acts or 
incidents of dating violence; and/or patterns of behavior which are threatening or 
controlling. 
 
The Board of Education, upon the recommendation of the Superintendent of Schools, shall 
adopt the guidelines and procedures outlined in Regulation 5519 for responding to acts or 
incidents of dating violence at school.  The protocols outlined in Regulation 5519 have 
been established for any school staff member who witnesses or learns of an act or incident 
of dating violence at school and for school administrators to work with the victim and the 
aggressor of an act or incident of dating violence. 
 
Dating violence statements and investigations shall be kept in files separate from pupil 
academic and discipline records to prevent the inadvertent disclosure of confidential 
information.  Every act or incident of dating violence at school that is reported shall be 
documented in an appropriate manner.  This should include statements, planning actions, 
and disciplinary measures as well as counseling and other support resources that are offered 
and prescribed to the victim or aggressor. 
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School administrators shall implement discipline and remedial procedures to address acts 
or incidents of dating violence at school consistent with the school’s pupil code of conduct.  
The policies and procedures specific to acts or incidents of dating violence at school shall 
be used to address the act or incident as well as serve as remediation, intervention, 
education, and prevention for all individuals involved.  The responses shall be tiered with 
consideration given to the seriousness and the number of previous occurrences of acts or 
incidents in which both the victim and alleged aggressor have been involved. 
 
Consequences may include, but are not limited to: admonishment, temporary removal from 
the classroom, classroom or administrative detention, in-school suspension, out-of-school 
suspension, reports to law enforcement, and/or expulsion.  Retaliation towards the victim of 
any act or incident of dating violence shall be considered when administering consequences 
to the alleged aggressor based on the severity of the act or incident. 
 
Remediation/intervention may include, but is not limited to: parent conferences, pupil 
counseling (all pupils involved in the act or incident), peer support groups, corrective 
instruction or other relevant learning or service experiences, supportive pupil interventions 
(Intervention and Referral Services - I&RS), behavioral management plans, and/or 
alternative placements. 
 
A pattern of behaviors may be an important sign a pupil is involved in an unhealthy or 
abusive dating relationship.  The warning signs listed in Regulation 5519 shall educate the 
school community on the characteristics that a pupil in an unhealthy or abusive relationship 
may exhibit.  Many of these warning signs make a connection to one pupil in the 
relationship asserting control and power over the other.  Recognizing one or more signs of 
teen dating violence plays an important role in preventing, educating, and intervening in 
acts or incidents of dating violence.   
 
The Board of Education shall make available to pupils and their families information on 
safe, appropriate school, family, peer, and community resources available to address dating 
violence. 
 
The Board of Education shall incorporate age-appropriate dating violence education in 
grades seven through twelve through the health education curriculum in alignment with the 
New Jersey Core Curriculum Content Standards/Common Core for Comprehensive Health 
and Physical Education.  The educational program shall include, but is not limited to, a 
definition of dating violence, recognizing the warning signs of dating violence, and the 
characteristics of healthy relationships.  
 
Upon written request to the school Principal, a parent/legal guardian of a pupil less than 
eighteen years of age shall be permitted, within a reasonable period of time after the 
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request is made, to examine the dating violence education instruction materials developed 
by the school district. 
 
Notice of Policy and Regulation 5519 shall appear in all district publications that set forth 
the comprehensive rules, procedures, and standards of conduct for pupils within the district 
and in any handbook. 
 
 
N.J.S.A. 18A:35-4.23a.; 18A:37-33; 18A:37-34; 18A:37-35; 18A:37-37 
New Jersey Department of Education Model Policy and Guidance for Incidents Involving 
Dating Violence – September 2011 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  7 February 2012 
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5520  DISORDER AND DEMONSTRATION 
 
The Board of Education is responsible for providing a thorough and efficient system of education 
for pupils in this district and is authorized to preserve order so that the system may function 
properly.  Pupils will not be disturbed in the exercise of their constitutionally guaranteed rights to 
assemble peaceably and to express ideas and opinions, privately or publicly, provided that their 
activities do not infringe on the rights of others and do not interfere with the operation of the 
educational program. 
 
The Board will not permit the conduct on school premises of any willful activity engaged in by 
an individual acting alone or by a group of individuals that interferes with the orderly operation 
of the educational program or offends the rights of others.  The Board specifically prohibits any 
assembly or expression that materially disrupts instruction; is obscene, slanderous, or grossly 
prejudicial; advocates the use of dangerous or harmful materials; advocates the use of force or 
the violation of law or school rules; or advertises goods or services for unauthorized commercial 
gain. 
 
Disorderly pupils will be disciplined in accordance with law and Board Policy No. 5600; staff 
members who assist pupils in disorderly conduct may be subject to disciplinary measures. 
 
The Board directs all staff members to attempt to resolve pupil conflict and dissent by reason and 
arbitration.  Pupils who express dissent should be made aware of the lawful procedures available 
to them for the resolution of their grievances. 
 
The Superintendent shall establish procedures for the prompt resolution of any disorder that 
occurs on school premises.  The Building Principal shall be responsible for the identification and 
resolution of disorders in any school building and may summon law enforcement officers as 
necessary. 
 
 
N.J.S.A. 2C:12-3; 2C:33-1; 2C:33-2; 2C:33-8 
N.J.S.A. 18A:6-1; 18A:37-1; 18A:37-2 
 
 
 
 
 
 
 
Adopted:  2 September 2008 
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5536  RANDOM DRUG AND ALCOHOL TESTING 
 
The Spotswood Board of Education has a strong commitment to the safety, health and welfare of 
all students. The Board recognizes that the problem of illegal drugs and alcohol use presents a 
continuing challenge in schools and a clear danger to the student population as a whole. Our 
commitment to maintaining athletics, other extra curricular programs and parking in a healthy, 
secure and safe educational environment makes necessary a clear policy and supporting 
programs relating to the detection and prevention of substance use by students involved in these 
activities. 
 
Participation in athletics and extra curricular activities are not graduation requirements, but are 
rather privileges as is parking on campus. Our students, by virtue of their decision to participate 
voluntarily in these activities, and being seen as school leaders and role models in our 
community, have a heightened responsibility to be alcohol and drug free. Similarly, students with 
a parking permit who drive on school grounds need to be free of alcohol or other drugs or they 
may pose a hazard to others or themselves. It is the Board's responsibility to proactively create a 
safe environment for all students who chose to be involved in athletics, other extra curricular 
activities or drive on campus. 
 
The purposes of this policy are to: 
 

• Contribute to a healthy, safe, orderly learning environment in our schools; 
 
• Support a strong culture of drug and alcohol disapproval within the broader school 

community; 
 
• Support student decision making toward a healthy and drug and alcohol free lifestyle; 
 
• Provide students with additional cause to resist peer pressure to use drugs and alcohol; 
 
• Help parents in assisting their children with resisting pressure to use drugs and alcohol; 
 
• To encourage students who use drugs and alcohol to participate in rehabilitative 

programs; 
 
• Assist students in optimizing their performance by remaining drug and alcohol free; 

 
• Established more reliable means to deter and detect student drug use; 
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• Identify alcohol or drug users in order that appropriate intervention may occur; and 
 
• To encourage and invite voluntary testing. 

 
This policy is not designed or intended to be punitive or disciplinary in nature. No student may 
be suspended or expelled as the sole result of a verified positive test conducted under this policy. 
While a positive random screening may result in a short- term or permanent removal from the 
activity/privilege, there will be, however, no academic sanctions as a result of this program. 
 
This policy will apply to all Spotswood students who choose to participate in athletics or other 
extra curricular activities or who acquire an on campus parking permit. Extra- curricular is 
defined as any school related activity including athletics, which is not a required part of the 
student's mandated educational curriculum. 
 
The superintendent under this policy shall implement a program of random drug and alcohol 
testing of students participating in athletics, other extra curricular activities, and with campus 
parking permits. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  2 September 2008  August 15, 2006 
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5550  DISAFFECTED PUPILS 
 
The Board of Education believes that the educational needs of all pupils should be served.  The 
Board will make every reasonable effort to identify and serve disaffected pupils whose learning 
is impeded by environmental circumstances, the pupil's attitude, or an inappropriate instructional 
program. 
 
For the purposes of this policy, "disaffected pupil" means the pupil who has instructional needs 
that are not being met by the regular instructional program and who is performing well below 
his/her social or academic capacity. 
 
Disaffected pupils may include pupils unable to function properly within a traditional school 
program; pupils of average or above average intelligence and ability who achieve below their 
potential; pupils unable to establish occupational or future goals; pupils with a pattern of 
behavior problems, including problems with attendance and tardiness; pupils who lack 
motivation, direction, and decision making ability; pupils who possess a poor self-image; pupils 
suffering stressful family settings; pupils hostile toward adults and authority figures; pupils in 
difficulty with community and law enforcement agencies; and pupils lacking interest in school 
and avoiding involvement in school activities. 
 
Teaching staff members shall be alert to pupils experiencing difficulty in their classes.  Any such 
pupil who does not appear to be disabled may be referred to the Intervention Referral Team 
(IRT). 
 
A disaffected pupil who may have disabilities shall be referred to the Child Study Team for 
evaluation in accordance with Policy No. 2460 and Regulations No. 2460.3 and 2460.7. 
 
 
N.J.A.C. 6A:16-7.1 et seq. 
N.J.A.C. 6A:14-1.1 et seq. 
 
 
 
 
 
 
 
 
Adopted:  2 September 2008 
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5560  DISRUPTIVE PUPILS 
 
The Board of Education believes that the pupils of this district are entitled to an education free 
from undue disruption.  Pupils who willfully disrupt the educational program shall be subject to 
the discipline procedures of this district.  Every reasonable effort shall be made to determine and 
remediate the cause or causes of a chronically disruptive pupil's unacceptable conduct. 
 
For the purposes of this policy, "disruptive pupil" means the pupil who has difficulty establishing 
good relationships with peers and adult authority figures and who exhibits a pattern of conduct 
which is in defiance of school rules or regulations and which hinders academic success for other 
pupils as well as for himself or herself. 
 
Disruptive pupils may be disciplined in accordance with Policy No. 5600. 
 
A disruptive pupil who does not appear to be disabled may be referred to the Intervention 
Referral Team (IRT) in accordance with Policy No. 2417. 
 
A disruptive pupil who may have disabilities shall be referred to the Child Study Team for 
evaluation in accordance with Policy and Regulation Nos. 2460 et seq. 
 
The Superintendent shall report regularly to the Board the incidence of acts of violence and 
vandalism in the school district and shall prepare a remedial plan whenever the report shows a 
significant increase in the number of such acts. 
 
 
N.J.S.A. 18A:17-46 et seq.; 18A:37-1 et seq. 
N.J.A.C. 6A:14-1.1 et seq. 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  2 September 2008 
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5570  SPORTSMANSHIP 
 
The Board of Education requires that all individuals involved in or attending the athletic and 
intramural programs sponsored by the Board exhibit sportsmanship when representing the school 
at any athletic event.  Sportsmanship is defined as abiding by the rules of the contest as defined 
or accepted by the participating teams and the gracious acceptance of victory or defeat. In 
exhibiting sportsmanship all participants shall: 
 

1. Understand and follow the rules of the contest; 
 

2. Recognize skilled performance of others regardless of affiliation; 
 

3. Display respect for all individuals participating in the athletic event; 
 

4. Treat opponents in an empathetic manner; and 
 

5. Congratulate opponents in victory or defeat. 
 
Failure to exhibit good sportsmanship shall include, but not be limited to the following conduct: 
 

1. Any person who strikes or physically abuses an official, coach, player or 
spectator; 

 
2. Any person who intentionally incites participants or spectators to abusive action; 

 
3. Any person who uses obscene gestures or unduly provocative language or action 

towards officials, coaches, opponents or spectators; 
 

4. Any school or athletic staff member who is publicly critical of a game official or 
opposing coaches and/or players; 

 
5. Any person who engages in conduct which exhibits bias based on race, color, 

creed, religion, national origin, ancestry, age, marital status, affectational or 
sexual orientation or sex, social or economic status, or disability; and 

 
6. Schools or school organizations engaging in pre-event activities of an intimidating 

nature, e.g. use of fog machines, blaring sirens, unusual sound effects or lighting, 
or similar activities. 

 
 



POLICY 

 

 

SPOTSWOOD 

PUBLIC SCHOOLS    

PUPILS 
5570/page 2 of 2 

Sportsmanship 
 
 

7. Other conduct judged by the Athletic Director or Principal to be unsportsmanlike 
in character. 

 
8. Any violation of the rules of the New Jersey State Interscholastic Athletic 

Association. 
 
Failure to exhibit good sportsmanship may result in the Board denying the opportunity for any 
individual to participate in the athletic program or attend athletic events. 
 
 
NJSIAA Guidelines 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  2 September 2008 
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5611  REMOVAL OF STUDENTS FOR FIREARMS 

OFFENSES 

 

The Board of Education is committed to providing a safe and secure school environment 

to all students attending the public schools.  To provide this environment, the Board of 

Education will implement policies and procedures regarding student offenses involving 

firearms, as defined in N.J.S.A. 2C:39-1(f) and 18 U.S.C. §921, pursuant to The Zero 

Tolerance For Guns Act, N.J.S.A. 18A:37-7 through N.J.S.A. 37-12.   

 

Policy and Regulation 5611 shall apply to a student who is convicted or adjudicated 

delinquent for possession of a firearm on school grounds, convicted or adjudicated 

delinquent for committing a crime while in possession of a firearm on school grounds, or 

found knowingly in possession of a firearm on school grounds.  A student, other than a 

student with a disability, convicted or adjudicated delinquent for these firearm offenses 

shall be immediately removed from the school’s general education program for a period 

of not less than one calendar year and placed in an alternative education program 

according to the requirements of N.J.A.C. 6A:16-9.  A student with a disability convicted 

or adjudicated delinquent for these firearm offenses shall be immediately removed in 

accordance with the provisions of N.J.A.C. 6A:14 and applicable Federal regulations and 

shall receive a placement in accordance with N.J.A.C. 6A:14.   

 

The Principal or designee shall remove the student in accordance with the requirements 

outlined in N.J.A.C. 6A:16-5.5(d), which includes notifying the appropriate law 

enforcement agency of a possible violation of the New Jersey Code of Criminal Justice.   

 

If it is found that the removed student did not commit these firearm offenses, the student 

shall be immediately returned to the program from which he or she was removed.     

 

The Superintendent shall make the final determination on whether the general education 

student removed in accordance with the requirements of N.J.A.C. 6A:16-5.5 and this 

Policy is prepared to return to the general education program or will remain in an 

alternative education program, pursuant to N.J.A.C. 6A:16-9, or receive home or other 

out-of-school instruction, pursuant to N.J.A.C. 6A:16-10 based on the criteria outlined in 

N.J.A.C. 6A:16-5.5(i)  

 

If a student, other than a student with a disability, is removed from the general education 

program pursuant to N.J.A.C. 6A:16-5.5 and this Policy, and a placement in an 

alternative education program is not available, the general education student shall be 
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provided home or other out-of-school instruction according to N.J.A.C. 6A:16-10.2 until 

placement is available. 

 

The Superintendent of Schools biannually shall submit to the Commissioner of Education 

a report on each incident under N.J.A.C. 6A:16-5.5 utilizing the Electronic Violence and 

Vandalism Reporting System, pursuant to N.J.A.C. 6A:16-5.3(d)1. 

 

This Policy and Regulation 5611, implementing the requirements of N.J.A.C. 6A:16-5.5, 

shall be annually disseminated to all school staff, students, and parents. 

 

 

N.J.S.A. 18A:37-1 et seq. 

N.J.A.C. 6A:14-2.8 et seq.; 6A:16-5.5; 6A:16-6.1 et seq.;  

   6A:16-7.1 et seq.; 6A:16-8.1 et seq.; 6A:16-9.1 et seq.; 6A:16-10.2 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted:  2 September 2008 

Revised:  19 July 2016 
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5615  SUSPECTED GANG ACTIVITY 

 

Students that initiate, advocate, or promote unacceptable activities or conduct, openly or 

otherwise, and/or threaten the safety or well-being of others, disrupt the school 

environment and are harmful to the educational process in this school district.  This 

unacceptable conduct, including but not limited to, physical or verbal harassing, 

intimidating, or bullying conduct; unlawful use of force; threats; violence; or other 

violations of the school district’s student code of conduct by a student or group of 

students directed toward any school staff member or any other student or group of 

students anywhere on school grounds, at any school related or sponsored activity, on 

school buses, at school bus stops, and any other place where students are supervised by 

school district staff will not be tolerated.  

 

In the event the Principal or designee, believes any unacceptable activities or conduct 

was, or is being committed, for the benefit of, at the direction of, or in association with a 

group of three or more persons, the school staff will investigate further to determine if the 

conduct was committed by students representing a “criminal street gang” (hereinafter 

referred to as a “gang”) as defined in N.J.S.A. 2C:33-29.   

 

In accordance with N.J.S.A 2C:33-29, "criminal street gang" means three or more 

persons associated in fact.  Individuals are associated in fact if:  (1) two of the following 

seven criteria that indicate criminal street gang membership apply:  (a) self-proclamation; 

(b) witness testimony or official statement; (c) written or electronic correspondence; (d) 

paraphernalia or photographs; (e) tattoos; (f) clothing or colors; (g) any other indicia of 

street gang activity; and (2) individually or in combination with other members of a 

criminal street gang, while engaging in gang-related activity, have committed or 

conspired or attempted to commit, within the preceding five years from the date of the 

present offense, excluding any period of imprisonment, one or more offenses on separate 

occasions of robbery, carjacking, aggravated assault, assault, aggravated sexual assault, 

sexual assault, arson, burglary, kidnapping, extortion, tampering with witnesses and 

informants or a violation of Chapter 11, Section 3, 4, 5, 6, or 7 of Chapter 35, or Chapter 

39 of Title 2C of the New Jersey Statutes. 

 

If it is determined unacceptable activities or conduct was committed by students 

representing a gang or by students that may be representing a gang, the Principal or 

designee will assign appropriate disciplinary action and will notify the parent of the 

victim(s) and the offender(s).  The Principal or designee will also inform the 

Superintendent of Schools and local law enforcement. 
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To further ensure the safety and well-being of all students in the district and to increase 

awareness within the school community regarding potential gang activity, students are 

prohibited from wearing while on school grounds, at any school related or sponsored 

activity, on school buses, and any other place where students are supervised by school 

district staff, any type of clothing or accessory that would indicate a student has 

membership in, or affiliation with, any gang associated with criminal activities pursuant 

to N.J.S.A. 18A:11-9. 

 

The parent of any student identified as being potentially involved in gang-related 

activities shall be notified by the Principal or designee.  A student identified as being 

potentially involved in gang-related activities shall be offered appropriate counseling by 

school district staff. 

 

The Superintendent of Schools, Assistant Superintendent, Principal, or other 

administrator employed by the school district shall attend a gang education seminar 

program pursuant to N.J.S.A. 52:17B-4.7 within the first year of initial employment as an 

administrator in the district.  The Superintendent of Schools, Assistant Superintendent, 

Principal, or other administrator shall be exempt from this requirement if the 

administrator has successfully completed a gang education seminar conducted by a public 

school district which is substantially equivalent to the seminar required pursuant to 

N.J.S.A. 52:17B-4.7.  Other school staff members shall be provided in-service training on 

gangs and gang-related conduct and activities including, but not limited to, recruitment 

procedures; threats/intimidation; clothing; insignia; hand signs; symbols; graffiti; 

terminology; or other indicia of gang association.  

 

Information regarding gangs shall be shared by school district staff to local law 

enforcement officials and the school district’s administrative staff members will 

encourage local law enforcement to share gang-related information with school officials.  

 

Nothing in this Policy shall supersede or negate any existing New Jersey law or Board 

Policy regarding student discipline and/or the school district’s student code of conduct.  

This Policy shall be made available to school staff, students, and parents. 

 

 

N.J.S.A. 18A:11-9 

N.J.S.A. 2C:33-29 

New Jersey State Police Street Gang Units – Know the Signs:  A Guide to Gang 

Identification 

 

Adopted:  2 September 2008 

Revised:  15 December 2015 
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5700  PUPIL RIGHTS 
 
The Board of Education recognizes that pupils possess both the right to a free public education 
and the rights of citizenship.  In granting pupils the educational opportunities to which they are 
entitled, the Board shall provide them with the nurture, counsel, and custodial care appropriate to 
pupils' ages and maturity.  At the same time, the Board will respect the right of each pupil to 
equal treatment and equal access to the educational program, the due process of law, freedom of 
expression and association, and the privacy of his/her own thoughts. 
 
Attendant on the rights guaranteed to each pupil are certain responsibilities, which include 
respect for the rights of others, obedience to properly constituted school authority, and 
compliance with the policies and regulations of this district. 
 
As pupils differ in age and maturity, so they differ in the ability to assume both the rights and the 
concomitant responsibilities of citizenship.  Accordingly, the exercise of each right will be 
granted with due regard for the degree of responsibility possessed by the pupil and the pupil's 
need for continuing guidance and control. 
 
A pupil who has reached the age of majority and is emancipated, possesses the full rights of an 
adult and may issue authorizations previously delegated to his/her parent(s) or legal guardian(s).  
The adult pupil is fully responsible for his/her educational performance, attendance, compliance 
with district regulations, and care of school property.  The parent(s) or legal guardian(s) of each 
adult pupil will be informed of the rights of the pupil and will continue to be informed of the 
pupil's progress in school. 
 
 
N.J.S.A. 9:17B-1 
N.J.S.A. 18A:36-20 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  2 September 2008 
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5701  PLAGIARISM 
 

A. Pupils are expected to be honest in all of their academic work.  This means that they will 
not engage in any of the following acts: 

 

1. Cheating on examinations, including but not limited to, the non-authorized use of 
books or notes, the use of crib sheets, copying from other pupils'' papers, 
exchanging information with other pupils orally, in writing, or by signals, 
obtaining copies of the examination illegally and other similar activities. 

 

2. Plagiarism is not permitted in term papers, themes, essays, reports, images, take-
home examinations, and other academic work.  Plagiarism is defined as stealing 
or use without acknowledgment of the ideas, words, formulas, textual materials, 
on line services, computer programs, etc. of another person, or in any way 
presenting the work of another person as one’s own. 

 

3. Falsifications, including forging signatures, altering answers after they have been 
graded, the insertion of answers after the fact, the erasure of grader’s markings, 
and other acts that allow for falsely taking credit. 

 

B. A pupil found guilty of academic dishonesty may be subjected to a full range of penalties 
including, but not limited to, reprimand and loss of credit for all of the work that is 
plagiarized. 

 

C. A teacher who believes that a pupil has been academically dishonest in his/her class 
should resolve the matter in the following manner: 

 

1. Reprimand the pupil orally and/or in writing.  The teacher is also authorized to 
withhold credit in the work tainted by the academic dishonesty. 

 

2. If warranted, the teacher shall file a written complaint against the pupil with the 
Principal, requesting a more stringent form of discipline.  The complaint must 
describe in detail the academic dishonesty that is alleged to have taken place, and 
must request that the matter be reviewed by the Principal. 

 

3. The Principal will determine if further discipline of the pupil is appropriate, and 
will determine the nature of the discipline on a case-by-case basis. 

 

4. If the pupil is not in agreement with the disciplinary action of the Principal, he/she 
may appeal the action to the Superintendent.  If the pupil is dissatisfied with the 
Superintendent’s disposition of the case, he/she may grieve the action in 
accordance with Policy No. 5710, Pupil Grievance. 

 

Adopted:  2 September 2008 
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5710  PUPIL GRIEVANCE 
 

The Board of Education believes that pupils are citizens who possess the right to request redress 
of grievances and that pupils should be encouraged to respect lawful procedures for the 
resolution of disputes.  Accordingly, the Board will establish and observe procedures by which 
the grievances of pupils will be heard. 
 

For the purposes of this policy, a pupil grievance means any complaint that arises out of the acts 
or policies of this Board or the acts of its employees. 
 
A pupil grievance will be heard in the following manner: 
 

1. A pupil should first make the grievance known to the staff member most closely 
involved or with a guidance counselor and both shall attempt to resolve the matter 
informally and directly; 

 
2. A grievance not resolved at the first step must be reduced to a written statement in 

which the pupil sets forth the specific nature of the grievance, the facts that gave 
rise to it, the relief sought, and the reasons why that relief is appropriate; 

 
3. The written grievance may be submitted to the Building Principal, the 

Superintendent, and the Board of Education, in that order and within a suitable 
period of time to be allowed at each level for the hearing of the grievance and the 
preparation of a response; 

 
4. At each step beyond the first, the school authority hearing the grievance may 

summon the parent(s) or legal guardian(s) of a grievant who is not an adult.  The 
grievant may summon the assistance of his/her parent(s) or legal guardian(s) at 
any step; 

 
5. A pupil grievance that proceeds to the Board will be determined promptly and the 

Board will issue a decision in no more than ten calendar days.  The pupil will be 
informed of the right to appeal a decision of the Board to the Commissioner of 
Education. 

 
The Superintendent shall direct all staff members to respect the right of pupils to seek redress of 
grievances by lawful procedures without fear of reprisal. 
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5721  INDEPENDENT PUBLICATIONS 
 
The Board of Education respects the right of pupils to express themselves in written word or 
picture, or video image or computer generated illustrations, and to distribute printed materials as 
part of that expression; at the same time, the Board recognizes that the exercise of that right is 
limited by the rights of other members of the school community. 
 
For the purposes of this policy, “printed materials” include any written or printed cards, letters, 
circulars, books, pamphlets, notices, newspapers, and similar materials but do not include any 
publication that is sponsored by this Board. 
 
Certain printed materials are not protected by a pupil’s right of free expression because they 
violate the rights of others.  The Board may identify and prohibit the distribution on school 
premises of printed materials that are grossly prejudicial to an ethnic, national, religious, or racial 
group or to either gender; libel any person or persons; seek to establish the supremacy of a 
particular religious denomination, sect, or point of view over any other; advocate the use or 
advertise the availability of any substance or material that constitutes a direct and substantial 
danger to the health of pupils; contain obscenity or material otherwise deemed to be harmful to 
impressionable pupils; incite violence, advocate the use of force, or urge the violation of law or 
school regulations; advertise goods or services for the benefit of profit-making organizations; fail 
to identify the pupil responsible for distribution and the agent responsible for reproduction; 
solicit funds for nonschool organizations when such solicitations have not been approved by the 
Board; or promote, favor, or oppose any candidate for election to the Board or the adoption of 
any bond issue, proposal, or questions submitted at any election. 
 
The Board requires that the distribution of printed material take place only at the places and 
during the times established by rule in order not to disrupt the orderly operation of the 
educational program. 
 
 
N.J.S.A. 2C:34-3 
N.J.S.A. 18A:42-4 
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5751  SEXUAL HARASSMENT 
 
The Board of Education will not tolerate sexual harassment of pupils by school employees, other 
pupils, or third parties.  Sexual harassment of pupils is a form of prohibited sex discrimination.  
School district staff will investigate and resolve allegations of sexual harassment of pupils 
engaged in by school employees, other pupils (peers), or third parties. 
 
The Board shall establish a grievance procedure through which school district staff and/or pupils 
can report alleged sexual discrimination, including sexual harassment which may include quid 
pro quo harassment and hostile environment. 
 
Definitions: 
 

1. Quid pro quo harassment occurs when a school employee explicitly or implicitly 
conditions a pupil’s participation in an educational program or activity or bases an 
educational decision on the pupil’s submission to unwelcomed sexual advances, 
requests for sexual favors, or other favors, or other verbal, nonverbal, or physical 
conduct of a sexual nature.  Quid Pro Quo Harassment is equally unlawful 
whether the pupil resists and suffers the threatened harm or submits and thus 
avoids the threatened harm. 

 
2. Hostile environment sexual harassment is sexually harassing conduct (which can 

include unwelcomed sexual advances, requests for sexual favors, or other favors, 
or other verbal, nonverbal, or physical conduct of a sexual nature) by an 
employee, by another pupil, or by a third party that is sufficiently severe, 
persistent, or pervasive to limit a pupil’s ability to participate in or benefit from an 
educational program or activity, or to create a hostile or abusive educational 
environment. 

 
This Policy protects any “person” from sex discrimination; accordingly both male and female 
pupils are protected from sexual harassment engaged in by school district employees, other 
pupils, or third parties.  Sexual harassment, regardless of the gender of the harasser, even if the 
harasser and the pupil being harassed are members of the same gender is prohibited.  Harassing 
conduct of a sexual nature directed toward any pupil, regardless of the pupil’s sexual orientation, 
may create a sexually hostile environment and therefore constitute sexual harassment.  
Nonsexual touching or other nonsexual conduct does not constitute sexual harassment. 
 
The regulation and grievance procedure shall provide a mechanism for discovering sexual 
harassment as early as possible and for effectively correcting problems. 
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The Superintendent, or designee, will take steps to avoid any further sexual harassment and to 
prevent any retaliation against the pupil who made the complaint, was the subject of the 
harassment, or against those who provided the information or were witnesses.  The school 
district staff can learn of sexual harassment through notice and any other means such as from a 
witness to an incident, an anonymous letter or telephone call. 
 
This policy and regulation on sexual harassment of pupils shall be published and distributed to 
pupils and employees to ensure all pupils and employees understand the nature of sexual 
harassment and that the Board will not tolerate it.  The Board shall provide training for all staff 
and age-appropriate classroom information for pupils to ensure the staff and the pupils 
understand what type of conduct can cause sexual harassment and that the staff know the school 
district policy and regulation on how to respond. 
 
In cases of alleged harassment, the protections of the First Amendment must be considered if 
issues of speech or expression are involved.  Free speech rights apply in the classroom and in all 
other programs in the public schools.  The Superintendent, or designee, will formulate, interpret, 
and apply the policy so as to protect free speech rights of staff, pupils and third parties. 
 
In addition, if the Board accepts federal funds, the Board shall be bound by Title IX of the 
Education Amendments of 1972 prohibiting sexual harassment of pupils.  Title IX applies to all 
public school districts that receive federal funds and protects pupils in connection with all the 
academic, educational, extra-curricular, athletic, and other programs of the school district, 
whether they take place in the school facilities, on the school bus, at a class or training program 
sponsored by the school in a school building or at another location. 
 
 
United States Department of Education - Office of Civil Rights Sexual Harassment Guidance: 
Harassment of Students by School Employees, Other Students, or Third Parties (1997) 
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5752  MARITAL STATUS AND PREGNANCY 
 
The Board of Education will not discriminate among pupils on the basis of their marital status or 
parenthood.  No pupil, male or female, who is married or a parent shall be denied access to or 
benefit from any educational, co-curricular, or athletic program or activity on the basis of his/her 
marital status or parenthood. 
 
A pregnant pupil shall not be excluded from any educational program or activity because of her 
pregnancy or pregnancy-related condition unless the pupil so requests or a physician certifies 
that her exclusion is necessary for the pupil’s physical, mental, or emotional well-being.  An 
excluded pregnant pupil will be provided with adequate and timely opportunity for instruction to 
continue or make up her schoolwork without prejudice or penalty.  Pregnant pupils will be 
provided a special instructional program in accordance with Policy No. 2416. 
 
 
N.J.A.C. 6A:7-1.7(a)6 
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5770  PUPIL RIGHT OF PRIVACY 
 
The Board of Education recognizes that a pupil’s right of privacy may not be violated by 
unreasonable search and seizure and directs that no pupil be searched without reason or in an 
unreasonable manner. 
 
Teaching staff members are charged with the responsibility of maintaining order and discipline 
in the schools and of safeguarding the safety and well-being of the pupils in their care.  In the 
discharge of that responsibility, a teaching staff member may search or request the search of the 
person or property of a pupil as authorized by this policy, with or without the pupil’s consent, 
whenever he/she has reasonable grounds to suspect that the search is required to discover 
evidence of a violation of law or of school rules.  The extent of the search will be governed by 
the seriousness of the alleged infraction, the pupil’s age, and the pupil’s disciplinary history.  
Except in exigent circumstances, an intrusive search of a pupil’s person or intimate personal 
belongings shall be conducted by a person of the pupil’s gender. 
 
The Board acknowledges the need for the in-school storage of pupils’ possessions and shall 
provide storage places, including desks and lockers, for that purpose.  Where locks are provided 
for such storage places, pupils may lock them against incursion by other pupils.  In no storage 
place provided by the Board shall pupils have such an expectation of privacy as to prevent 
examination by a school official.  Pupils shall be notified in writing at the beginning of each 
school year that inspections of their lockers, desks, and other storage facilities on school district 
property may be conducted.  The school Principal or designee is directed to conduct, without 
further notice, the regular inspection of such facilities provided to pupils for the storage of 
property. 
 
Except as required by exigent circumstances, a request for the search of a pupil or a pupil’s 
private possessions will be directed to the Building Principal or designee who shall, whenever 
feasible, first request the freely offered consent of the pupil to the inspection. 
 
Whenever possible, a search will be conducted by the Principal in the presence of the pupil, the 
pupil’s parent(s) or legal guardian(s) or a representative of the parent(s) or legal guardian(s), and 
a teaching staff member other than the Principal.  Under no circumstances shall any pupil be 
subjected to a strip search or a body cavity search. 
 
A search prompted by the reasonable belief that the circumstances are exigent and pose an 
immediate threat, will be conducted by any teaching staff member with as much speed and 
dispatch as may be required to protect persons and property. 
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The Principal shall conduct a pupil search on the request of a law enforcement officer only on 
presentation of a duly authorized search warrant or on the voluntary and knowing consent of the 
pupil or when the Principal has independent grounds to suspect the presence of an incriminating 
object. 
 
The Principal shall be responsible for the prompt recording in writing of each pupil search, 
including the reasons for the search; information received that established the need for the search 
and the name of the informant, if any; the persons present when the search was conducted; any 
substances or objects found; and the disposition made of them.  The Principal shall be 
responsible for the custody, control, and disposition of any illegal or dangerous substance or 
object taken from a pupil. 
 
 
N.J.S.A. 18A:36-19.2, 18A:37-6 
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5820  STUDENT GOVERNMENT 
 
The Board of Education recognizes the importance of offering pupils the opportunity to 
participate in representative self-government and to develop leadership skills. Pupils shall have 
the right to organize, conduct meetings, elect officers and representatives, and petition the Board 
of Education. 
 
The Board recognizes the Student Council as the official voice of the student body for pupils in 
grades six through twelve, provided the constitution and bylaws of that organization have been 
duly approved by the pupils it represents and by the Board and provided that all pupils have 
equal access to their student government and an equal opportunity to vote and hold office. 
 
The Board shall appoint a qualified teaching staff member to serve as advisor to student 
government activities. 
 
The Board directs that decisions made and actions duly taken by the official student government, 
in accordance with and within the scope of its constitution and bylaws, may not be voided or 
vetoed by any staff member. 
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5830  PUPIL FUND RAISING 
 
The Board of Education recognizes the value of having pupils participate in fund-raising 
activities, both as individuals and as groups, in order to help defray the cost of certain field trips, 
or other worthwhile programs, or in support of a Board-approved charitable cause. 
 
For purposes of this policy, “pupil fund raising” shall include the solicitation and collection of 
money from pupils for any purpose and shall include the collection of money in exchange for 
tickets, papers, or any other goods or services except those goods and services which are part of 
a Board-approved program of the schools. 
 
The Board prohibits the collection of money in school or on school property or at any school-
sponsored event by a pupil for personal benefit.  Collection of money by school organizations 
approved by the Board shall be approved by the Principal or Assistant Principal.  Collections by 
organizations outside the schools or by pupils on behalf of such organizations shall be approved 
by the Superintendent. 
 
The Board of Education prohibits door-to-door sales by pupils in all recognized and sponsored 
school activities. 
 
The Board shall not be responsible for the protection of or the accounting of funds collected from 
pupils by organizations outside the schools, by teaching staff members when not required to 
collect money for a Board-approved purpose, and by school-connected organizations.  Funds 
raised by school-sponsored activities shall be deposited in the proper district accounts. 
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5841  SECRET SOCIETIES 
 
The Board of Education affirms the legislative prohibition of pupil organizations with closed 
membership practices as hostile to the democratic ideals of public education. 
 
No social organization of pupils will be granted the use of school facilities or permitted the use 
of the name of the school or this school district unless that organization has first been approved 
by the Principal.  The application for such approval will set forth the purposes, constitution, and 
bylaws of the organization; its membership qualifications; and the process by which a person 
becomes a member. 
 
No organization will be approved if its purposes conflict with the authority and goals of this 
Board or the best interests of the pupils of this district; if membership is drawn from outside the 
currently enrolled student body; if membership qualifications are based on considerations of 
race, color, creed, religion, national origin, ancestry, age, marital status, affectational or sexual 
orientation or sex, social or economic status, disability or political beliefs, or any other 
consideration not appropriate to the purpose of the organization; or if any qualifying pupil who 
applies may be denied membership. 
 
Nothing in this policy shall prevent or otherwise deny participation in constitutionally protected 
prayer consistent with protections of the First Amendment of the United States Constitution. 
 
A pupil who seeks to form or is a member of a fraternity, sorority, or other secret organization 
formed in whole or in part of pupils enrolled in this district may be disciplined by this Board.  
The Board reserves the right to require that any pupil attest as to his/her membership in a secret 
organization. 
 
 
N.J.S.A. 18A:42-5; 18A:42-6 
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5842  EQUAL ACCESS OF PUPIL ORGANIZATIONS 
 
The Board of Education will permit the use of school facilities by pupil-initiated organizations 
for non-curricular pupil activities.  A pupil-initiated organization, regardless of the size of the 
group, will not be denied an opportunity to meet and use school facilities on the basis of the 
religious, political, philosophical, or other content of the speech at their meeting. 
 
An application for permission to meet on school premises shall be made to the Principal, who 
shall grant permission provided that he/she determines that: 
 

1. The activity has been initiated by pupils; 
 

2. Attendance at the meeting is voluntary; 
 

3. No agent or employee of the district will promote, lead, or participate in the 
meeting; 

 
4. The meeting is for a lawful purpose; 

 
5. The meeting does not materially and substantially interfere with the orderly 

conduct of instructional activities in the school; 
 

6. Nonschool persons do not direct, conduct, control, or regularly attend the activity; 
and 

 
7. The activity is adequately supervised by appropriately certified school district 

staff. 
 
A pupil-initiated group granted permission to meet on school premises shall be subject to the 
same rules and regulations that govern the meetings of pupil organizations sponsored by this 
Board, except as provided by this policy.  Participation in a pupil-initiated meeting must be 
available to all pupils who wish to attend and cannot be denied on the basis of a pupil's race, 
color, creed, religion, national origin, ancestry, age, marital status, affectational or sexual 
orientation or sex, social or economic status, or disability.  The Board will not permit the 
organization of a fraternity, sorority, or secret society.  A pupil-initiated meeting may be 
attended by no more than two outside resource persons. 
 
Access to school facilities by pupil organizations will be provided within the governing 
principles of the First Amendment of the Constitution of the United States. 
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An appropriately certified staff member shall be assigned to attend a pupil-initiated meeting in a 
custodial capacity and shall not participate in the activity while serving in this custodial capacity.  
No teaching staff member shall be compelled to attend a pupil-initiated meeting if the content of 
the speech at the meeting is contrary to his/her beliefs. 
 
The Building Principal may take such actions as may be necessary to maintain order and 
discipline on school premises and to protect the safety and well-being of pupils and staff 
members. 
 
 
20 U.S.C.A. 1701 et seq. 
United State Department of Education - Guidance on Constitutionally Protected Prayer in Public 
Elementary and Secondary Schools 
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5850  SOCIAL EVENTS AND CLASS TRIPS 
 

The Board of Education recognizes the value of social events and class trips that will enhance 
and enrich the school experience for the pupils of this district. 
 

For purposes of this policy, a "social event" is a party, celebration, or dance organized for the 
participation of pupils, and "class trips" are trips taken by pupils in a single graduating class, 
pupils who share a particular interest in an activity, or pupils who are enrolled in a particular 
subject area.  Social events and class trips are not related or are only indirectly related to the 
curriculum. 
 

The Board will make school facilities available and assign staff members as appropriate for the 
conduct of social events on school premises that have been approved by the Principal and for 
social events and class trips away from school premises that have been approved by the 
Principal.  A social event or class trip may be considered to have been approved by this Board 
only when the Board has duly assigned one or more chaperones to supervise participating pupils.  
The Board will assume no responsibility for a pupil social event or trip that has not been 
approved in accordance with this policy. 
 

The Board will not approve a social event or class trip that has the effect of reducing the school 
year for participating pupils to fewer than one hundred eighty days. 
 

The Board reserves the right to cancel any scheduled trip. 
 

Social events or class trips are not part of the thorough and efficient system of education 
provided by the Board.  Participation in them is therefore not a right and may be denied to any 
pupil without the due process of notice and an opportunity to be heard.  A pupil who 
demonstrates disregard for school rules may summarily be denied participation in social events 
and class trips. 
 
Pupils who participate in approved social events and class trips are subject to district rules for 
pupil conduct and must submit to the authority of assigned chaperones.  Infractions of the rules 
will be subject to discipline in the same manner as are infractions of rules during the regular 
school program. 
 
A pupil who possesses or consumes alcohol or drugs in the course of an approved social event or 
class trip will be deemed to have placed all other participating pupils at risk and shall be 
immediately dismissed from the event or trip.  Any such pupil will be returned home by 
appropriate and safe means of transportation in the company of a chaperone, the pupil's parent(s) 
or legal guardian(s), or a representative of the pupil's parent(s) or legal guardian(s).  Any 
expenses incurred by the dismissal will be the responsibility of the pupil and/or the pupil's 
parent(s) or legal guardian(s). 
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The Board will permit persons not enrolled in this district to participate in social events as guests 
of pupils, provided the Principal has approved the participation of guests in advance.  Guests are 
subject to the same rules of conduct as are pupils enrolled in this district and may be removed 
from the social event or trip for persistent or flagrant disregard of those rules. 
 
The Superintendent will develop regulations governing the conduct and safety of all participants 
in social events and class trips and will distribute them to pupil and adult participants. 
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5860  SAFETY PATROL 
 
The Board believes that pupil safety patrols can contribute greatly to the development of good 
traffic habits and can provide opportunities for growth in leadership skills. 
 
Therefore, the Superintendent shall develop regulations for the formation of safety patrols. 
 
These regulations shall include but not be limited to, provision for: 
 

1. Appointment of a faculty advisor to select, instruct, and discipline members of the 
safety patrol; 

 
2. Informing candidates and their parent(s) or legal guardian(s) of the purpose and 

activities of the patrol and the possible hazards; 
 
 3. An outline of duties suitable to each school buildings; and 
 
 4. Cooperation with the police. 
 
 
N.J.S.A. 18A:42-1 
N.J.A.C. 6A:26-12.2(a)3 
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5880  PUBLIC PERFORMANCES BY PUPILS 
 
The Board of Education recognizes the value to pupils and to the community of the 
demonstration of pupil talents and skills in performances of pupil organizations in public events.  
The Board endorses such performances when they contribute to the instructional program, do not 
interfere with scheduled school activities, and do not exploit or endanger participating pupils. 
 
Public performances of pupil organizations must be approved in advance by the Principal.  The 
members of a pupil organization invited to perform shall be polled for their willingness to 
perform.  No pupil may be compelled to participate in an elective public performance or 
penalized for his/her failure to participate.  Approval for a public performance will not be 
granted unless the staff advisor determines that the number of pupils who agree to participate is 
sufficient to represent the school fairly. 
 
When public performances are scheduled as a regular part of a course of study taken for credit, 
pupils shall be informed in advance of their obligation to participate; they will be excused from 
participation only in accordance with Board policy on pupil attendance. 
 
No pupil, pupil organization, or employee of this Board shall receive compensation for the 
performance in public of pupils organized for a school activity. 
 
 
N.J.S.A. 18A:42-2 
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