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INTRODUCTION
School History
The initiative to create a day school dedicated to the academic, physical, and spiritual growth of
children was first conceived by The Rev. Robert T. Gibson, along with interested parents and
parishioners of the Church of St. Clement. After a year of study, St. Clement’s Parish School was
granted an educational charter by the state of Texas. In 1958, the School began its initial year
with two kindergarten classes, one section of each of the first, second, third grades, and six
faculty members, in the basement of the Church.
After its first year, the School began the process of implementing a new grade level every
school year. The School was accredited by the Texas Education Agency during the 1960-61
school year. In keeping with the grade configuration of the area public schools, which merged
their ninth grade into Middle School, the School added a ninth grade in 1977. To stay
consistent with the area public schools and with input from students, parents, and faculty, the
School made the decision to discontinue the ninth grade in May of 2000. In 2012, the School
added a three-year-old class.
To maintain and foster an outstanding school program, the academic curriculum has been
continuously enriched and supported with faculty development. The world language program
began in 1960 with Spanish in grades one through five. Spanish is now a core subject in the
three-year-old classes through eighth grade. The School’s technology program was
implemented in 1988 in all grade levels and has continued to advance to adapt the needs of the
students and the revolutions in technology. The outdoor education program began in 1975,
with backpacking trips to Colorado for the seventh and eighth grade students. Outdoor
education has grown to include first through eighth grades. The fine arts program which
includes art, music, speech and drama remains a cornerstone of the School. The athletic
program continues to expand and now includes football for seventh and eighth grade boys,
basketball for students in third-eighth grades, volleyball for girls in third-eighth grades, cross
country for students in first-eighth grades, track for students in fifth-eighth grades, and soccer
for students in fifth-eighth grades.
In addition to academic, fine arts and athletic programs, the School fosters the spiritual, social
and social-emotional growth of all students. Chapel services (some student-led), Christian
education classes and service outreach are fundamental to the School. Service outreach has
changed to reflect the needs of the El Paso community and the fact that the School can no
longer take groups into Mexico.
Over the years, St. Clement’s School has been recognized by many organizations for its
academic and outreach programs. In 1997, the School earned a National Blue Ribbon Award
and was one of the first schools in El Paso to receive the award.
Additions to the School physical plant over the years have made a great impact on the School’s
ability to provide an exemplary education for students.
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The Olga Roderick Building has housed grades sixth-eighth since 1973. The Christian Education
Complex, Kendle Elizabeth Kidd Library and Ruth O’Hara Computer Labs were dedicated in
October 1988. The Robert T. Gibson Gymnasium was completed in 1998 along with the J. D.
Schwartz/Cecily Prestidge Basketball Courts; the Hunt Family Playground and Lowenfield Family
Pavilion. Remodeling of the Fine Arts Complex and construction of the maintenance facility
were completed in 1998.
The School initiated the Cornerstone Campaign in 2005, the largest capital campaign to date.
The campaign financed the building of the Center for Excellence and support for the school’s
endowment fund. In 2009, the School closed the Fine Arts Complex and opened the Center for
Excellence providing much needed teaching space in the form of two computer labs, a music
classroom, orchestra classroom, two modern science labs, a middle school math classroom, an
art classroom, a speech and drama classroom as well as a small theater. The opening of the
Center for Excellence provided the School with a “campus” appearance and increased the
overall safety of the School grounds.
The School’s Parent Council has been effective and proactive in assisting the School with
meaningful additions to the physical plant. In 2009, they planned and funded a Church kitchen
renovation to support the hot lunch program. To continue to ensure the safety of the School
campus, they also worked with the city of El Paso to install a school zone on the Montana Street
side of the campus. In the fall of 2011, Parent Council designed a campaign and sponsored an
extensive remodel of the Hunt Family Playground at the request of the School administration.
The new “Power to Play” playground was a community effort, which was built over five days in
March of 2012 by a large number of parent and community volunteers.
In 2015, the School worked with the city to re-configure and landscape Yandell Street. The
significant redesign enhanced the overall safety of our school campus.
Thanks to a generous gift to the school, 86 solar panels were installed on the roof of the Center
for Excellence building during the summer of 2018. They are fully operational.
School Accreditations and Professional Memberships
St. Clement’s Parish School is accredited by the Independent Schools Association of the
Southwest (ISAS). ISAS is recognized through the Texas Private School Accrediting Commission
(TEPSAC) and the Texas Education Agency.
The benefits of ISAS accreditation and membership are extraordinary. The ISAS school
accreditation process continually challenges and inspires all members to give students the best
possible educational experiences. Our administrators and faculty members are a part of an
exciting teaching and learning family with a shared dedication to educational values and to
offering exceptional student experiences.
ISAS’s motto is “Serving our students. Sharing our discoveries. Upholding our values.”
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St. Clement's School is also a member of, or associated with, the following organizations:
• American Forensic Association
• Artsonia
• Association for Middle Level Education
• Association for Supervision and Curriculum Development
• Duke TIP
• Educational Records Bureau (ERB)
• FIRST LEGO League
• Independent School Management
• National Association for the Education of Young Children
• National Council for Teachers of Mathematics
• National Junior Honor Society
• National Science Teachers Association
• Private Schools Interscholastic Association (PSIA)
• RenWeb
• Southwestern Christian Athletic Association
• Texas Association of Non-Public Schools
• Texas Computer Education Association
• Texas Forensic Association
• Texas Music Educators Association
• University Interscholastic League (UIL)
• U.S. Chess Association
***St. Clement’s Parish School is a Recognized Blue Ribbon School***
Governance
St. Clement's Parish School is governed by a Board of Trustees. The Board is primarily
responsible for: ensuring all aspects of the school are consistent with the school mission;
developing the school's strategic plan; ensuring good stewardship of school resources, and;
overseeing the Head of School, who in turn oversees the operations of the school. It is
important to note that the Board acts only as a whole; individual Trustees, including the Board
Chair, have no authority to act unless specifically authorized to do so by the Board acting as a
whole. Full board meetings take place monthly during the school year. Trustees serve threeyear terms.
School Nondiscrimination Statement
St. Clement’s School admits students of any race, creed, color, gender, national and ethnic
origin to all the rights, privileges, programs, and activities generally accorded or available to
students at the school. It does not discriminate based on race, creed, color, gender, national or
ethnic origin in the administration of its educational policies, admission policies, financial aid
programs, athletic and other school-administered programs.
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Daily Chapel
Chapel services for three-year-old students are Wednesdays from 10:40-10:55 a.m. in their
classroom. Prekindergarten and Kindergarten services are Tuesdays and Fridays from
11:00-11:25 a.m. in McKee Chapel. Kindergarteners also join the student body for Veggie
Chapel on Thursdays at 8:05 a.m. in the main church. Chapel for first through fifth grade
students is Monday, Wednesday (Holy Communion), Thursday (Veggie Chapel), and Friday at
8:05 a.m. Students in sixth through eighth grade go to chapel each morning. Parents are
welcome to attend chapel services.
The School’s chapel committee plans the services in partnership with the Church of St. Clement.
The Rev. Rick Milliorn is our school Chaplain. Father Milliorn, a graduate of the school, ministers
to church and school families.
*All Christians, regardless of denominational affiliation are invited to receive Holy Communion.
Any student who does not wish to receive Holy Communion may simply cross their arms over
their chest to indicate they wish to receive a blessing.
ACADEMIC HONOR CODE
St. Clement's Parish School recognizes that developing and encouraging integrity in our
students is at the core of our mission.
St. Clement's Parish School students practice academic honesty.
Students are expected to approach their academic work with the utmost care and
honor. Plagiarism* and other forms of academic misrepresentation* are regarded as serious
breaches of conduct. Each situation is treated individually and with the potential for learning in
mind.
*Plagiarism: Though the School emphasizes collaboration, the School also strives to teach
students the significance of taking responsibility for their own work, and acknowledging when
any work submitted is the outcome of other persons’ intellectual efforts.
*Academic misrepresentation: Is defined as duplicating a classmate’s work, obtaining online
translations or work completed by a third party. These actions deprive students of the
opportunity to demonstrate genuine mastery of the curriculum.
Violations of the Academic Honor Code will be dealt with on an individual basis and can and
may result in suspension and/or expulsion, at the discretion of the Head of School.
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ACADEMIC PROGRAM POLICIES AND INFORMATION
The School’s academic program is an eleven-year scholastic progression (three-year-old
through eighth grade).
Academic Reporting
The school year is divided into two semesters. Each semester is divided into two nine week
terms. These semesters (2) and terms (4) provide the time format for student assessment and
evaluation.
Non-Graded Format A non-graded format is used for three-year-olds through second grade
students. Students and teachers focus on standards and mastery of concepts and skills. The
mastery scale is as follows:
• “CD” Consistently Demonstrates-The child is independently able to apply the concept
and perform the skill taught.
• “DA” Developmentally Appropriate-The child exhibits and understanding of the
concept and practicing and relating the skill in an appropriate way.
• “NS” Needs Support-With additional supplementary support and guidance, the child is
beginning to acquire understanding of the concept and/or skill.
Percentage Grades Format Percentage grades and effort grades are used in the evaluation of
all students in grades third-eighth. The percentage grades are as follows:
• A
93-100
• A90-92
• B+
87-89
• B
83-86
• B80-82
• C+
77-79
• C
73-76
• C70-72
• F
69 and below
Effort and citizenship marks are as follows:
• “1”
Indicates consistent display of positive attributes for effort or citizenship
• “2”
Indicates acceptable effort/citizenship; room for improvement
• “3”
Indicates unacceptable effort/citizenship; improvement is expected
Third grade is the school’s transitional year for grading. Percentage grades will be used in the
evaluation of school work in language arts and mathematics. Effort marks will be employed in
Spanish, science, geography/history, physical education, and enrichment classes (Christian
education, art, computer education, and music).
In grades four and five, percentage grades will be used for the evaluation of school work in all
core subjects. Core subjects are: English, reading, Spanish, mathematics, science, and social
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studies. Effort marks will be utilized in physical education and enrichment classes (Christian
education, art, computer education, and music).
In grades six, seven and eight, percentage grades will be used in the evaluation of school work
in all subjects in conjunction with effort and citizenship marks to evaluate students’ progress.
Report Cards The purpose of report cards is to describe students’ progress to their parents and
others, based on the school’s learning expectations for each grade level at a point in time. It is
intended to inform parents about learning efforts, successes, and to guide improvements
where needed. The content and frequency of report cards is determined by the student’s grade
level.
Electronic Progress Reports Students in grades third-eighth will receive progress reports during
grading periods. Students in third-fifth grades will receive one “midterm” progress report per
nine weeks. Students in sixth-eighth grades will receive two progress reports per nine weeks.
The progress reports will briefly inform parents about learning efforts, successes, and to guide
improvements where needed.
Parent-Teacher Conferences Research shows that family engagement improves school
readiness, student achievement, and social skills. The school follows BE HEARD principles for
effective parent-teacher conferences from the Harvard Family Research Project.
Best intentions assumed
Emphasis on learning
Home–school collaboration
Examples and evidence
Active listening
Respect for all
Dedication to follow-up

A before-school conference and a fall conference are scheduled annual conference days on the
school calendar. The conference dates and process for scheduling these parent/teacher
conferences are well-publicized. Parents are also encouraged to schedule conferences with
their child’s teacher(s) throughout the year as needed in order to be continually informed
regarding the child’s progress. These additional conferences should be scheduled during the
teacher’s conference period.
Standardized Testing Each year students in second through eighth grades at St. Clement’s
Parish School complete a battery of challenging reasoning and achievement tests designed by
the Educational Record Bureau (ERB). The battery is the Comprehensive Testing Program (CTP).
The CTP is available to the more than 2,000 ERB member schools, largely independent schools
such as St. Clement’s, that strive to exceed state standards and those of other private
associations. The CTP is designed to measure learning in relation to academic standards and to
distinguish student achievement.
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Early Childhood Division
Research about the brain and learning shows how important the early years are in a child’s
learning and development. The Early Childhood Division at St. Clement’s School is dedicated to
developing the minds and skills of our very youngest learners. Teachers strive to cultivate the
social, emotional, physical, cognitive, and spiritual development of the children in a safe and
nurturing setting. Each classroom is thoughtfully arranged for the children to actively explore,
question, and wonder about the world in which they live. The children engage in various
activities that include small and large group lessons, lively and quiet time, and child initiated
experiences along with teacher planned-activities that provide a program for a well-balanced
day.
Social and emotional competence is essential to children’s well-being and their success in
school and in life. The teachers build close, supportive and trusting relationships with their
students. By teaching and guiding children to understand their own feelings and the feelings of
others, to regulate and express their emotions appropriately, build relationships, and interact in
groups they are teaching the values and behaviors needed to become a confident individual.
Curriculum and What Children Learn The Creative Curriculum for Preschool adopted by St.
Clement’s Parish School for its early childhood division is widely regarded as a forward-thinking,
comprehensive, rigorously researched curriculum. The curriculum features play, exploration
and discovery as a way of learning, enabling the children to develop confidence, creativity, and
critical thinking skills. It is based on five fundamental principles:
• Positive interactions and relationships with adults provide a critical foundation for
successful learning.
• Social-emotional competence is a significant factor in school success.
• Constructive, purposeful play supports essential learning.
• The physical environment affects the type and quality of learning interactions.
• Teacher-family partnerships promote development and learning.
Learning Centers and or interest areas are an important component of the curriculum and
overall learning environment in the classroom. These areas or centers offer multiple
opportunities for children to explore, discover, and learn.
Early Childhood Report Card Cycle Students in the three-year-old program (3-4) years old
receive report cards at the close of their school year and students in prekindergarten (4-5 year
old) receive report cards at the close of each semester (2). Students in kindergarten receive
report cards at the end of each nine weeks or term (4).
Early Childhood Homework (if given) is connected to classroom learning and each assignment
has purpose. In most situations these relevant tasks can be completed with minimal adult help.
Early Childhood Promotion Students must master most skills listed in a report card for
promotion to the next grade level.
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Lower School Division
Experience shapes the brain, and it is our goal for the program to provide opportunities for
active academic engagement where students are encouraged to inquire deeply, think
independently, solve relevant problems, and answer meaningful questions. To this end, Lower
School strives to create and maintain a community that supports learners’ excitement and
ownership of the process and develop a lifelong pursuit of knowledge.
The Lower School Curriculum Curriculum is defined as what we teach and how we teach. The
division reviews current research objectives, materials and methods often. This allows the
school to make research-informed, thoughtful curricular decisions to advance the quality of our
programs. The curriculum is chosen and designed to engage learners, build self-confidence,
and promote good habits of citizenship.
Lower School Report Card Cycle Students in first, second, third, fourth and fifth grade receive
report cards at the end of each nine weeks or term (4).
Fourth and Fifth Grade Academic Honors Students who achieve academic honors are
distinguished each nine weeks on their report cards in the teacher comment section.
Honor Roll: Students achieve grades of 80% or above in all subjects and a 90% average for the
grading period. Effort or citizenship grades are “1” or “2”.
Head of School: Students achieve grades of 90% or above in all subjects for the grading period.
Effort or citizenship grades are “1” or “2”.
Lower School Homework is connected to classroom learning and each assignment has purpose.
In almost every situation these relevant tasks can be completed without adult help. Students
are expected to complete homework assignments in a timely manner.
The amount of time spent on homework varies greatly from student to student. Below are
estimates for nightly, focused homework time. These times assume students have a quiet and
relatively distraction free place to work and they are working steadily on assignments without
multitasking (texting, emailing, and/or watching television).
• Students in first grade receive homework once a week in a folder and on the average
should spend 10-20 minutes per day.
• Students in second, third, fourth and fifth grades may receive homework daily and on
average should spend 20-60 minutes per day.
• Independent reading is not considered homework!
• Long term assignments will require planning and organization by the student and are
not intended to be “holiday” assignments (if the timeline includes a school holiday).
Lower School Make-Up Assignments Student classwork (completed by the class while students
are absent from school day) and homework assignments should be obtained through Faculty
Pages after 6:00 p.m. daily.
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Make-up assignments are the responsibility of the student. Students will have the same
number of days to turn in missed assigned work as (s)he was absent up to a maximum of five
days unless there are extenuating circumstances. The appropriate Division Head will determine
extenuating circumstances.
Lower School Projects Teachers announce/assign projects at least five-ten days (or longer) in
advance. The scope and requirements of the project determine the amount of time given.
Lower School Tests and Assessments Teachers announce tests and/or other major
assessments at least four days in advance and plan in-class reviews. Depending upon the grade
level, a schedule of assessments may be listed online or posted on a class calendar.
Lower School Promotion The average for each core subject at the end of the year must be 70
or above in order to be promoted to the next grade level. Students who fail a core subject at
the end of the year may not be invited to return to St. Clement’s School the following year at
the discretion of the Head of School. Core subjects are: English, reading, Spanish,
mathematics, science, and social studies.
Middle School Division
Guiding and caring for students through their transition into adolescence is important at St.
Clement's School. In their sixth through eighth grade years, students gain responsibility,
independence, and confidence as they develop personal study habits and academic skills.
The Middle School Curriculum The Middle School academic program is departmentalized and
seeks to develop speaking, writing, critical and creative thinking, and problem solving skills in
addition to constructing content area knowledge. Core academics include courses in English
language arts, history, mathematics, science, and Spanish.
At the sixth grade level, in addition to their core courses, students take enrichment classes in
art, Christian education, speech communications, and technology. Sixth grade students also
choose to take physical education or orchestra. At the seventh and eighth grade levels, in
addition to their cores classes, students choose elective classes in the areas of art, digital
media, health, journalism, vocal music, orchestra, physical education, and speech/public
speaking. Seventh and eighth graders also take semester-long classes in Christian education and
technology. All Middle School students enjoy a daily recess period.
Sixth through eighth grade students meet three times weekly for advisory period in groups of
nine to ten students and one teacher. We call our advisory time PAWS (Partnership of Advisors
and Wildcats for Success). A strong advisory program offers a safe and supportive environment
that supports student success in the following ways:
• Offers opportunities for students to feel connected to responsible and caring adults
• Fosters a sense of community
• Offers a platform for personalized and meaningful social, emotional, and civic learning
• Offers a platform for academic invigoration
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The Middle School implements a block schedule. Classes meet at least three times weekly to
encourage the following outcomes:
• Quality curricular programs at a less hectic daily pace
• Increased opportunities for students to discover concepts for themselves
• Increased interactive, multi-sensory, research-informed learning activities
Middle School Homework is connected to classroom learning and each assignment has
purpose. Students are expected to complete and submit homework assignments in a timely
manner. The amount of time spent on homework varies from student to student. Below are
estimates for nightly focused homework time. These times assume students have a quiet and
relatively distraction-free place to work and they are working steadily on assignments without
multitasking (texting, gaming, and/or watching television).
• 60-70 minutes per day for students in sixth grade
• 70-80 minutes per day for students in seventh grade
• 80-90 minutes per day for students in eighth grade
Long term assignments/projects require students to be mindful of how to avoid rushing
completion over the last few days before the due date. Teachers often have project
checkpoints to offer feedback and encouragement to students about effective planning and
time management.
Middle School Make-Up Assignments Student classwork (completed by the class while
students are absent from school day) and homework assignments should be obtained through
Faculty Pages after 6:00 p.m. daily. Make-up assignments are the responsibility of the student.
Students will have the same number of days to turn in missed assigned work as (s)he was
absent up to a maximum of five days unless there are extenuating circumstances. The Middle
School Division Head will determine extenuating circumstances.
Middle School Tests and Major Projects Teachers announce tests and/or other major
assessments at least a week in advance. Students can also check due dates on the projects and
tests calendar posted on the large bulletin board in the Middle School building.
Middle School Report Card Cycle Students receive report cards at the end of each of four nineweek terms.
Middle School Academic Honors Students achieve academic honors based on their report
cards for each nine-week term.
Honor Roll: Students achieve grades of 80% or above in all subjects and a 90% average for the
grading period. Effort or citizenship grades are “1” or “2”.
Head of School Honor Roll: Students achieve grades of 90% or above in all subjects for the
grading period. Effort or citizenship grades are “1” or “2”.
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Policy for High School Credit for St. Clement’s Middle School Students
Parents/guardians will be allowed to choose between electing to have their student’s high
school credit courses carry over to their middle school transcript with (1) high school credit and
grade for said class(es) OR (2) grade with NO high school credit for said class(es).
Potential benefits for adding completed high school courses taken in middle school to the
receiving high school record include 1) helping a student to fulfill high school graduation
requirements in various content areas and 2) allowing a student greater flexibility in scheduling
desired upper level content or career pathway courses during high school and 3) allowing a
student to pursue early admissions to colleges for dual-credit courses.
Earned high school credits are posted to the student’s middle school transcript along with the
student’s final grade for the course. The student’s receiving high school transfers the credit
from the student’s St. Clement’s middle school transcript to the student’s new high school
transcript. It is important to note that the majority of receiving high schools in the El Paso area
also factor the final grade for the high school credit course into the student’s high school grade
point average (GPA). The grade may impact a student’s cumulative high school GPA and/or
class rank.
Students who enroll in and complete high school courses during middle school will have those
courses recorded on their transcript as such, unless they decide with their parent(s) to opt out
of the high school credit. The decision to opt out must be formally made using the High School
Credit Opt Out form. For the 2018-2019 school year:
• If the course is a one-semester course, the opt-out form must be submitted to the
Middle School Division Head by 3:30 p.m. on Friday afternoon of the second week of the
second term of the course.
• If the course is a full year course, the opt-out form must be submitted to the Middle
School Division Head by 3:30 p.m. on Friday afternoon, May 17.
If no decision is made by the parent/guardian, the default option (1) high school credit and
grade will be posted on their student’s middle school transcript.
If a student opts out he/she will continue to take the course as part of the middle school
curriculum for the semester, or year, depending on the length of the course. The student will
receive a final grade for the course.
Note: All middle school course grades are factored into the student’s cumulative middle school
GPA regardless of opting in or out of high school credits.
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The number of high school credits awarded for each course is determined by Texas
Education Agency policy. The following courses are currently accepted for high school credit:
•
•
•
•
•
•
•
•

PreAP Algebra 1 – 1 credit
Honors Geometry – 1 credit
Health – .5 credit
Keyboarding – .5 credit
Physical Education – .5 credit
Public Speaking (Speech) - .5 credit
Spanish Level 1 – 1 credit
Spanish Level 2 – 1 credit

Middle School Promotion The average for each core subject (English language arts, history,
mathematics, science, Spanish) at the end of the year must be 70 or above in order to be
promoted to the next grade level. Students who fail a core subject may not be invited to return
to St. Clement’s School the following year at the discretion of the Head of School.
Eighth Grade Graduation
Our school community celebrates the accomplishments and hard work of our graduating class
through activities rich in tradition and dignity.
• Make-a-Difference Chapels honor unique qualities of each of our graduates and are
scheduled for morning chapels during May.
• May 30, 2019 - 8:30 a.m. Graduation Chapel and Breakfast - Graduation Chapel is a
communion service for eighth graders and their families. The service is followed by a
delicious breakfast in Whyburn-Roderick Hall hosted by Parent Council. Students may
wear “dressy civie” spring outfits (no jeans/denim).
• May 30, 2019 - 6:00 p.m. Formal Graduation Ceremony The ceremony takes place in the
main church. A professional photographer will take individual and group pictures
preceding the ceremony - time to be announced.
 Boys should wear a dark sport coat and slacks, or a suit. Dress shirts, ties, and
dress shoes with dark-colored socks are required. Boys should avoid loud
plaids, bold stripes or bold colors.
 Girls may wear white, pastel, or softly colored dresses; avoid boldly colored,
print dresses and black. Dresses should hang below the knee. Shoulders need
to be covered for the photographs and during the entire evening ceremony.
Shawls or shrug sweaters are appropriate.
 For girls, backless, strapless, low-cut neckline, cut-out, and mesh-styled
dresses are not acceptable.
 Athletic shoes will not be permitted.
 High heels are discouraged; high heels can be a safety hazard for girls as they
walk up and down the steps in the sanctuary.
 All school rules regarding hair cut/color, behavior and decorum will be in
effect.
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Physical Education and Recess
Physical Education is an integral part of the School’s curriculum and students are required to
participate. Physical education enhances the overall educational experience and builds wellrounded student and leaders.
Any student who is to be excused from physical education must bring a medical excuse signed
by a doctor and present it to the physical education staff. For the first day of an excused
absence from physical education, a parent note is acceptable. For excused absences from
physical education for more than one day, a doctor’s note is required.
The School schedules daily recess for students at all grade levels.
• Everyone benefits from a break.
• Recess increases focus and on-task time.
• Children need outside light.
• Physical activity feeds the brain.
• Unstructured play reduces stress.
• Children have the opportunity to experience socialization and communication.
• Children who are physically active at school are more likely to be physically active at
home.
According to the American Academy of Pediatrics, recess is a necessary break in the day for
optimizing a child’s social, emotional, physical, and cognitive development.
Spanish
A well-rounded education dictates that a person know more than one language. St. Clement’s
School teaches Spanish through lessons and activities that advance the student’s use of Spanish
outside of the school setting. Students (beginning at age three and continuing through eighth
grade) meet multiple times a week with teaching specialists who follow the World Readiness
Standards for Learning Language from The American Council on the Teaching of Foreign
Language. The Council states: The five “C” goal areas (Communication, Cultures, Connections,
Comparisons, and Communities) stress the application of learning a language beyond the
instructional setting. The goal is to prepare learners to apply the skills and understandings
measured by the Standards, to bring a global competence to their future careers and
experiences.
Technology
The technology department’s vision for the School community is to prepare students for lifelong learning in a knowledge-based, global society where technology is an integral, embedded
element of daily life and work. The School’s curriculum provides opportunities for students to
develop skills in technology literacy and to use those skills to deepen their understanding and
application of key academic concepts. In addition, the curriculum offers a strong thread of
programming and working with robotics beginning in first grade and continuing through eighth.
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Enrichment
St. Clement’s School does not measure achievement on academics alone. Academics are
crucial, and the School hopes to create intelligent, spiritual, moral, and artistic students. Fulltime enrichment teachers instruct students in the arts of music, orchestra, Praise Band, choral
music, drawing, painting, sculpture, pottery, and a variety of other artistic mediums.
Library
The philosophy of the Kendle Kidd library is for every child to feel successful and to know the
joys of reading for pleasure and knowledge. The Library collection is designed to support
classroom activities and to provide a wide range of materials for elective reading. The skills and
lessons taught are based on library standards described in the American Association of School
Libraries Standards for the 21st century learner.
The Librarian shares literature with students, teaches them how to find books independently,
and how to research. Computers are available for exploring the collection and research.
Students, teachers, and parents can also view the collection and reference databases from
home and the classroom via our web-based, student-friendly electronic software, Destiny
Quest.
SCHOOL POLICIES
Kindness and Respect Policy
The St. Clement’s Parish School Community is committed to providing a caring, friendly, and
safe environment for all students. All types of teasing, harassment, and bullying (repeated
teasing and harassment) are objectionable and will not be accepted. We will treat each other
with respect.
Unacceptable behaviors include but are not limited to the following:
• Hurting someone physically by hitting, kicking, tripping, or pushing.
• Stealing or damaging another person’s belongings.
• Ganging-up on someone.
• Teasing someone in a hurtful way.
• Using “put-downs”, such as insulting someone’s race, gender, appearance, etc.
• Spreading rumors or untruths about someone.
• Leaving someone out on purpose, or trying to get other students not to play with
someone.
• Taking someone’s picture without their permission.
• Using social media to do any of the above on school grounds or while attending school
trips or events.
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Students at the St. Clement’s School will do the following:
• Treat each other respectfully.
• Refuse to “put down” others.
• Refuse to let others be “put down”.
• Refuse to watch, laugh, or join in when someone is being “put down”.
• Endeavor to include everyone in play, especially those who have been left out.
• Report unkind behavior to an adult promptly.
Teachers and school staff will do the following to assist in the prevention teasing, harassment,
and bullying (repeated teasing and harassment) and approach each situation with the potential
for learning in mind.
• Supervise students in all areas of the school and playground
• Watch for signs of unkind behavior and address the behaviors and/or redirect the
behaviors
• Respond quickly and sensitively to reports of unkindness.
• Investigate reported incidents and determine an appropriate response.
Consequences for Violation of the Kindness and Respect Policy Every student is expected to
treat one another with kindness and respect. Toward that end, there are steps in place when a
student chooses to deviate from these standards.
• Upon the first infraction, student/s will be referred to their teacher so that the incident
can be mediated and all sides heard.
• A learning experience will take place in which the student is given more appropriate
strategies and/or apologizes are offered, if necessary.
• Parents will be notified of the incident.
Further infractions will be referred to the Division Head. The Division Heads will take the
appropriate action, up to and including:
• Separation from class and peers, (i.e. time-out in Division Head’s office, In-School
Suspension, Out-of-School Suspension, Expulsion)
• Parent Conference with the Head of School
Notification of Parents
• School staff will notify the parents of involved students. The parents might be asked to
meet with the Head of School or other members of the school administration, or staff,
including the student’s teacher.
Policy for Student Use of Electronics at School
St. Clement’s School provides technology resources to its students solely for educational
purposes. Expanding technologies take students and faculty beyond the confines of the
classroom, and provide tremendous opportunities for enhancing, extending, and rethinking the
learning process. The goal in providing these resources is to promote educational excellence by
facilitating resource sharing, innovation, and communication.
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With access to computers and people from all around the world comes the potential availability
of material that may not be considered to be of educational value in the context of the school
setting, or that may be harmful. St. Clement’s School is “Friendly Wi-Fi” certified, which means
that appropriate filtering of Internet content is in place within our campus network. However,
the School cannot completely predict or control what users may or may not locate. Students
are expected to notify a faculty/staff member whenever they come across information or
messages that are inappropriate, dangerous, threatening, or make them feel uncomfortable.
Our teachers and administrators do not condone or permit the use of any material that is
inappropriate for educational use.
Each student confirms the choice to be responsible and trustworthy when using any school or
personal electronic resources (such as computers and mobile devices) during the school day by
signing the Student Access Contract. The student’s parent/guardian must sign the Technology
Acceptable Use Policy which is included in the registration packet in order for the student to
have permission to use the Internet and other electronic resources at school.
Unacceptable conduct includes, but is not limited to the following:
• Using the network for illegal activities, including copyright, license, or contract violations
or downloading inappropriate materials, viruses, and/or software.
• Accessing or exploring on‐line locations or materials that do not support the curriculum
and/or are inappropriate for school assignments, such as but not limited to gaming and
pornographic sites.
• Vandalizing and/or tampering with equipment, programs, files, software, software
settings, security settings, or other components of the network. Use or possession of
hacking software is strictly prohibited.
• Gaining unauthorized access anywhere on the network.
• Invading the privacy of other individuals.
• Using another person’s account, password, or allowing another user to access your
account, password, or ID.
• Engaging in any form of harassment
• Taking and/or posting photos/videos not related to school assignments.
The transmission of material, information, or software in violation of any school policy, or local,
state, or federal law, is prohibited and is a breach of the Acceptable Use Policy.
Violation of the Acceptable Use Policy may result in:
• Parental notification of the violation
• Restricted technology use privileges
• Loss of technology use privileges
• Disciplinary or legal action
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Student Expectations for Use of School-Issued Mobile Devices:
All applications, activity, and documents stored on school mobile devices e.g., iPads, are subject
to regular reviewing and monitoring by faculty members and administrators. In addition,
students are expected to adhere to the following expectations:
• School iPads used around campus as guided by the teacher.
• School iPads may not be taken home.
• Students should keep food and drink away from the device and keep workspaces clean
to prevent equipment damage.
• Students are not allowed to change iPad settings, download apps, or log into iTunes.
• Documents/pictures/videos will not be saved to the iPad.
Student’s Personal Electronic Devices as Educational Tools:
Electronic devices such as personal laptop computers, iPads, or iPods are permitted and very
welcome as a learning tool with prior authorization from a teacher or administrator.
Students are not permitted to bring their electronic devices on Outdoor Education Trips.
Student Cell Phone/Limited Use Watch Phone:
Students are permitted to bring their cell phones to school. However, cell phones are expected
to be in the off position and stored away for the day in the student’s locker or backpack from
the beginning of the school day (including Before School Care) until the end of the school day or
school activity (After School Care and After School Enrichment/Tutoring), including carpool.
Cell Phone/Electronic Device use in the Pavilion/Playground Area Before or After School:
To promote community and play, we ask that everyone limit the use of electronic devices at all
times in the area. Students are permitted to use their cell phones to communicate with their
parents and/or guardian only. Students will not be permitted to use their electronic devices to
“game” before or after school.
Special notes to parents:
• Student cell phones/electronic devices used during unauthorized times or found on an
Outdoor Education Trip will be confiscated. A parent or guardian will be required to pick
up the device from the appropriate division office and violations of the cell phone use
policy will be treated as a disciplinary infraction.
• Please do not contact your child via their cell phone during the school day. Please
contact one of the school division offices, and we will forward the message to your child.
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Student Dress Code Policy
Students, with the support of their parents, are expected to follow the School’s Dress Code.
Shoes and Socks
• All students are to wear athletic shoes appropriate for participating in PE and playing
outside at recess.
• Plain navy blue or white matching socks must be worn with shoes. Socks may be any
length. Girls may wear plain navy blue or white tights or leggings with skirts, skorts and
jumpers.
• Sock-it-to-me Tuesday: Middle School students may wear colorful socks on Tuesdays.
Jumper, Skirt, Skort, Pants, and Shorts
• Jumper: Three-year-olds through fifth grade girls wear the school plaid jumper. Navy
blue shorts can be worn underneath jumper which should not be any shorter than two
inches above the top of the knee cap.
• Skirt: Sixth-eighth grade girls wear the school plaid skirt. The skirt must fit at the waist
and should not be any shorter than two inches above the top of the knee cap.
• Navy blue skort: Three-year-olds through eighth grade girls may wear a navy blue skort plain or pleated front panel. Skort may not be any shorter than two inches above the
top of the knee cap. Skorts purchased elsewhere must be similar in style and length.
• Pants and Shorts: All students may wear navy blue cotton twill “Docker” style pants or
walking shorts - pleated or flat front which fit at the waist. Low-rise pants or shorts are
not acceptable. All pants and shorts not purchased through the uniform store must be
similar in style to those sold at Dennis Uniform.
Belts
• Fourth through eighth grade students should wear black, brown, school colors, or school
tartan print belts with pants or shorts that have belt loops.
• Belts and belt buckles must be plain, without characters, lettering, designs or
embellishments.
• Belt loops may not be removed from pants or shorts that have been manufactured with
belt loops.
Shirts
• Red or white polo style shirts with the St. Clement’s School logo, small logos which are
approximately two inches or less or plain. Polo style shirts may be short or long sleeved.
• Shirts must be worn tucked in (3rd-8th grade) and should fit students properly.
• Shirts with the St. Clement’s School logo may be purchased from the Wildcat Shop.
• Plain white or navy blue t-shirts or turtlenecks may be worn under any uniform shirt.
Outerwear
• Logos on outerwear: Sweaters, sweatshirts, and vests should have the St. Clement’s
School logo or no logo at all.
• Sweaters: Solid navy blue sweaters may be worn over uniform shirts. Cardigan, crew
neck, V-neck, and vests are all acceptable styles. Sweaters purchased elsewhere must be
similarly styled.
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Sweatshirt: Any Wildcat sweatshirt may be worn over uniform shirts. Plain, solid navy
blue sweatshirts may also be worn over uniform shirts. No other colors, styles, logos or
affiliations will be allowed to be worn as part of the uniform.
Vests: Blue fleece vests with the St. Clement’s School logo may be worn over uniform
shirts. These vests are available through the Wildcat Shop.
Jackets: Jackets for cold days should be conservative in style. School colors are
preferable. Fleece jackets and windbreakers are available through the Wildcat Shop.

Girls are required to wear their hair neatly combed. Hair must be worn away from the
face; eyes must be fully visible.
• Girls may wear simple hair accessories.
• Boys are required to wear their hair cut short. Eyes, ears and the top of the shirt collar
must be fully visible. The volume of hair must be kept to a reasonably minimum length.
• Hair must be natural in color.
Jewelry
• Girls only may wear small earrings in their ears. Large dangling earrings, multiple
piercing and piercing in areas of the body other than ears is not allowed.
• Boys may not wear earrings or have any type of piercing whatsoever. The amount of
jewelry worn, including necklaces and bracelets, should be kept to a minimum.
Physical Education Uniform
• All students in fifth through eighth grades are required to suit out for physical education
classes. All students must wear the following (t-shirts and shorts must be purchased
from the Wildcat Shop):
• A red St. Clement’s School physical education t-shirt.
• The St. Clement’s School physical education navy blue gym shorts.
• Navy blue or white socks.
• Sturdy athletic shoes.
Team/Club Shirts
• Special shirts which represent School athletics, organizations, or special activities must
adhere to the school uniform colors.
• These shirts should be collared and worn tucked in. Students will only be allowed to
wear these shirts on designated days to be determined by the organization sponsor.
School Civie Day Dress Expectations
• Walking shorts, jeans or khakis which fit at the waist.
• Girls may wear skirts or dresses which are not shorter than 2 inches above the knee.
• Appropriate t-shirts or collared shirts
• Shoes appropriate for attire (Early Childhood and Lower School students must wear
athletic shoes).
• The following items are not appropriate for school civie days
o Tank tops, spaghetti strap tops, halter tops, tube tops, low cut tops, t-shirts
displaying inappropriate language, pictures, gang affiliation, tobacco, alcoholic
beverages, or illegal substances/paraphernalia
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o Baggie pants, torn pants/shorts/Capri, tight pants/shorts/Capri, low rise
pants/shorts/Capri, short or tight skirts/dresses, short shorts
Please mark all clothing with your child’s name! Lost items can be difficult to locate without a
name written inside the clothing.
The Uniform Store (Dennis Uniform)
5380 N. Mesa Suite 106
(915) 584-8799
www.dennisuniform.com (School Code AC8)
School Attendance
School attendance is one of the biggest indicators of school success. Students who attend
school regularly are naturally exposed to more than those who are routinely absent.
Furthermore, absences can quickly add up. A student who misses an average of twelve days a
year from kindergarten through twelfth grade will miss 156 days of school which nearly
translates to an entire year. Attendance is documented on the student’s report card.
•
•
•
•
•

•

Late Arrivals. Students who arrive at school after 8:00 a.m. are to report to the
appropriate Division office before going to class.
Students participating in extracurricular activities are expected to be in school on the
day of their activity to join in the activity.
Absences. It is helpful to classroom teachers if parents call the school prior to 10:30
a.m. to report their child’s absence. Homework assignments will be posted by the
teacher in the teacher’s faculty page after 6:00 p.m. daily.
For planned student absences from school parents should notify the Division Head
and/or the Homeroom Teacher of the amount of time their child will be away from
school.
Leaving school for appointments. Students leaving the campus for medical
appointments, attendance at funerals, etc., must be signed out by a parent or adult
designated by the parent prior to the event. Any adult designated by the parent to pick
up a child must be authorized through the school prior to the time the student is to
leave.
If an emergency arises or an unexpected delay in picking up a child occurs, please call
the Division office before 2:45 p.m. If a student is to be picked up by anyone other than
the normal carpool driver, it is imperative that the Division offices are notified by calling
533-4248 (press 1 for middle school, press 2 for lower school).

Book Policy
All issued books are the property of St. Clement’s School. Issued books will be recorded by
student name and the condition of the book noted. Damaged or lost books will be charged to
the student’s account. Hard bound books must be covered to minimize normal wear and tear.
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Safety and Security
The School has a comprehensive safety management plan. School doors (not utilized during
the day) are unlocked at arrival times, or during large parent events. All visitors to the School
must enter using a main door entrances and sign-in at the appropriate office. Only authorized
school personnel may open the doors for visitors.
Gates and Security
The Lower School gate and the CFE gate lock electronically during the school day and are
monitored by cameras. The Middle School gate is locked after students arrive in the morning
and is unlocked right before school dismissal. We continue to ask parents and visitors to “sign
in” during the school day. “Sign in” may be done in the Lower School Office or in the Center for
Excellence lobby. The Playground gate is also locked electronically during the day. Authorized
school personnel may open the doors for visitors and for students to use going to the gym and
field for physical education. The Playground gate and Yandell crosswalk (at the gym) are
monitored by a security guard.
St. Clement’s School is dedicated to the safety and welfare of all its community. The school will
from time to time have drills to educate students about planned safety procedures for different
types of emergencies. Specific details of the types of safety drills are found in the St. Clement’s
Parish School Crisis Management Plan.
Fire Drills/Lockdown Drills
Fire drills will be conducted according to state and local regulations and/or at the discretion of
the local Fire Department. Student evacuation patterns are posted in each
classroom/office/area. The system is tested annually by the local Fire Department.
Playground Rules (Posted on the Playground)
When children are playing they must . . .
 be supervised by an adult and follow the rules of the playground
 know Little Paws is for children 2-5 years old/Big Paws is for children 5-14 years old
 be kind and include others in their games
 understand mulch and gravel is not to be thrown
 wear shoes
 know that swings hold one person each (who is seated) and no one pushes the swing
 realize that swings are for swinging and not jumping
 slide feet first and one at a time
 move away from the bottom of the slide after sliding
 hold on with both hands when using climbing equipment
 understand climbing is not allowed on the rails or towers
 be mindful of their own safety and the safety of others
 eat their snacks at the picnic tables
AND have a lot of fun.
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After School Playground Policy
The St. Clement’s School Playground is closed after school to all students unless their parents
are on the playground supervising their children’s play. Students may wait on the Lowenfield
Pavilion after carpool until 3:45 p.m. if their ride has not arrived. After 3:45 p.m. students will
be taken to after school care.
Pets On Campus
The School values the benefits of human/animal interactions and the positive impact animals
have on health, wellness and learning life skills. In order to provide safe and healthy interaction
with animals the School has specific standards regarding animals in the classroom and on
school property.
• Students’ pets may not be in attendance during the school day.
• If a student wishes to bring a pet for Show and Tell a brief visit can generally be
accommodated. Parents need to discuss the visit ahead of time with the teacher and
provide documentation from a licensed veterinarian that the animal is up-to-date on all
recommended vaccines. Parents must remain with the animal at all times and use
proper restraints. A pet that is a natural wild animal is not permitted at any time except
with a licensed wildlife education program.
• Registered Therapy Animals are welcome and are utilized for curriculum enhancement.
Parents and Other Adults Driving for School Related Functions
Any person, who transports St. Clement’s School students in a school or privately owned
vehicle, must have a copy of their driver’s license and auto insurance on file with the school.
Drivers must also sign a “Drivers/Transport Form” prior to leaving the campus with students.
New Employee Background Checks
All employees new to St. Clement’s School must undergo a background check prior to the
beginning of the school year.
Unacceptable Behaviors-Drugs, Alcohol, Tobacco, Weapons, and Sexual Behaviors
All members of the School community deserve to work and learn in a safe environment. Use of
drugs, alcohol, tobacco, and e-cigarettes during school or school-related activities is prohibited.
Distribution of these to other, whether for a fee or not is also prohibited. The School reserves
the right to take disciplinary action up to and including dismissal whether the incident occurred
on or off campus, at a school-supported event, or event unrelated to the school. Additionally,
the School does not allow student to bring actual or toy guns or weapons to the School or to
school-related activities.
Students who are in a situation where sexual activity has taken place and who want to report or
discuss the situation, are encouraged talk to a trusted adult so appropriate support may be
given. Sexual behaviors in the school or at school-related events will not be tolerated.
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Search and Seizure
Lockers, desks, and cubbies are the property of the School. Students exercise control over their
locker, desk or cubby from other students, but not from the School and its administrators. As a
result, the Head of School and his or her designees, as well as law enforcement officials, have
the right to search lockers, desks, and cubbies to ensure school safety and the students’
welfare, including, without limitation, to determine if students are concealing stolen property,
weapons, or illegal or dangerous substances. The School and law enforcement officials have
the right to seize such items or other items that jeopardize the safety of the students or the
building or constitute health hazards. The School also reserves the right to conduct random
searches of school lockers, desks, and cubbies throughout the year.
DAILY SCHOOL LIFE
School Hours
St. Clement’s Parish School is open from 7:50 a.m.-4:00 p.m. following the school calendar.
Chapel/classes begin at 8:05 a.m. and dismiss in the following manner:
Three-Year-Olds, Prekindergarten, and Kindergarten
First, Second and Third Grade
Fourth and Fifth Grade
Sixth, Seventh and Eighth Grades

3:00 p.m.
3:10 p.m.
3:15 p.m.
3:25 p.m.

Closed Campus
St. Clement’s Parish School is a closed campus. A child’s parent or adult(s) designated by the
parent may pick up a child from St. Clement’s School. Adults other than the parent may be
authorized to pick up a child only if that adult’s name has been entered by the custodial parent
on the “Authorized Pick-up Form” maintained by the school staff. All visitors must check in with
the appropriate Division Administrative Assistant prior to entering any classroom or other
campus area.
Dropping Off and/or Picking Up Students from School
Carpool Procedures and Policies for School Arrival
Early Childhood Morning Park and Walk
Three-year-olds, prekindergarten and kindergarten students should be walked into their
classrooms where faculty will require students to be “signed in” by a guardian. To assist the
families of our youngest students, we have reserved the school parking in the front Montana
Parking lot for Early Childhood morning arrival.
Lower and Middle School Park and Walk
If you would like to park your car and walk your child into the classroom you are welcome to
use the parking options listed after the carpool policy. Please use designated cross walks when
crossing the street.
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Lower School and Middle School Morning Carpool
• From Montana Street turn right onto Ochoa Street and then right into the CFE parking
lot single file.
• Drive thru the parking lot and stop adjacent to the playground field. Students should
exit the vehicle and move to the sidewalk.
• It is helpful for everyone if cars continue to pull up next to the playground before
students exit rather than stopping at the CFE gate causing congestion on Ochoa Street.
• Cars exiting Morning Carpool must observe the pedestrian crossing on Yandell Street
and proceed with caution.
Carpool Procedures and Policies for School Dismissal
If an emergency arises or an unexpected delay in picking up a child occurs, please call the
Division office before 2:45 p.m. If a student is to be picked up by anyone other than the normal
carpool driver, it is important that the Division offices are notified by calling (915) 533-4248.
Early Childhood Afternoon Park and Walk
Three-year-olds, prekindergarten and kindergarten students should be picked up in their
classrooms from 3:00-3:10 p.m. where faculty will require students to be “signed out” by a
guardian. After 3:10 p.m. three-year-olds, prekindergarten and kindergarten students will be
taken to afterschool care.
First Grade Afternoon Park and Walk
First grade students should be picked up in their classrooms at 3:10 p.m. At 3:15 p.m. first
grade students will be taken to afterschool care unless teachers have been instructed to take
students to playground carpool.
Second-Fifth Grade Afternoon Carpool
• From Montana Street turn right onto Ochoa Street and then right into the CFE parking
lot single file.
• Drive thru the parking lot and stop adjacent to the playground field. (The curb cut into
the playground driveway from Yandell Street is not an entrance into afternoon carpool.)
• Teachers will load students into cars once cars are in the playground carpool line.
Explain to your children the importance of asking a teacher to take them to their car.
This is the safest method for loading children.
• If your child is unavailable for a teacher to load into your car, you may be asked to pull
out of the car pool line and drive around the block again.
• Cars exiting Morning Carpool must observe the pedestrian crossing on Yandell Street
and proceed with caution.
Sixth-Eighth Grade Afternoon Gym Carpool
• From Montana Street turn right onto Ochoa Street and then right onto Yandell Street.
• From Yandell Street turn left into the Gym alley drive.
• Teachers will help load students into cars.
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If your child is unavailable to load in your car, you may be asked to pull out of the
carpool line and park or drive around the block again.

Second-Eighth Grade Park and Walk
If you would like to park your car and walk onto the campus you are welcome to use the
parking options listed after the carpool policy. Please use designated cross walks when crossing
the street. Your child will meet you on the Lowenfield Pavilion.
Important Notes about Carpool
• For the protection of our children, please refrain from cell phone use during carpool.
• Parents may not leave their cars unattended in the carpool line.
• The Montana Parking lot is not a carpool zone. If you pick up your student in this area,
you must park your car. As a safety measure and a courtesy to your child’s teacher,
please remember to inform the teacher when you depart with your child.
• Teacher supervision during dismissal is focused on the carpool areas and the school
buildings. For the safety of all students, please pick up your child at one of the
designated areas.
• Please be patient during carpool and remember that convenience is secondary to safety.
• We will be offended if you honk to try to get your child’s attention!
• One security guard is positioned at the Yandell Street crossing to help students cross the
street safely to the Gym (Sixth-Eighth) Carpool area.
School Parking
Please be mindful and safe in following campus parking guidelines. All spaces marked as
Handicapped Parking should be reserved for those who need the accessibility and have
current handicapped tags for their vehicle.
General parking is available in the following areas:
• The diagonal spaces along Ochoa Street behind the CFE building.
• The Center for Excellence parking area (entered from Ochoa Street).
• The diagonal spaces along Yandell Street from Ochoa Street to Campbell Street
• The parking spaces in the alley behind the gym and the spaces behind the YAC.
• The parking spaces in front of the gym and along the school field.
• The parking spaces in the lot off Yandell and directly behind Nikolle’s garden. These are
marked in blue - “School Parking”
• The parking spaces in the lot off Montana Street behind the Church and in front of the
Early Childhood and Lower School Building marked in blue - “School Parking.” This area
is reserved in the mornings for Early Childhood families.
• The large corner parking lot across at the corner of Campbell and Montana Streets.
Extended Day Programs
(Available at an additional cost)
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Before and After School Supervision To provide a safe and secure school environment for our
students and one that is convenient for parents, the school has staff on campus to care for
students who arrive early to school and stay after school dismissal.
Before School Care is available from 7:00-7:50 a.m. on a daily or drop-in basis.
• Students who arrive between 7:00 and 7:50 a.m. will be placed in before school care
and student accounts will be charged the drop-in fee
• This includes students unaccompanied by a parent on the playground and students
waiting in the school hallways.
After School Care is available from 3:00-5:30 p.m. on a daily or drop-in basis. The school
provides two separate programs.
• Our younger students (three-year-olds through third graders) are cared for in a large
classroom downstairs next to the school library.
• The older students (fourth through eighth graders) are cared for in Room 106 in the
Middle School building.
• Students on campus without parent supervision, and not enrolled in a supervised school
program, are signed into After School Care (younger students at 3:30 p.m., and older
students at 3:45 p.m.).
Closure Procedures
If it is determined that school will be closed for the day due to weather or other circumstances
the following procedures will be followed. Faculty, Staff and Parents will be notified through
one or several of the following methods.
• School closure will be posted on the school website at www.stclements.org.
• A Parent Alert (text message) will be sent.
• An email will be sent.
• Local media (KVIA, KDBC, KFOX, etc.) will be notified.
Unplanned Early Dismissal Procedures
If it is determined that an early release is necessary the school will follow the procedures stated
below:
• Parents will be notified through one of or several of the following methods
o Early dismissal will be posted on the school website at www.stclements.org.
o Parents will be sent a Parent Alert (text message)
o Parents will be sent an email
o Parents will be called by school personnel
• All students will be released from their classrooms
o Lower School students will wait in their homeroom class
o Middle School students will wait in their first period classroom for that day.
• Teachers will have sign out sheets in their classrooms. Parents must sign students out in
the classroom where their child/children are waiting.
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Teachers will remain on duty until all students have been picked up by a parent and/or
other authorized caregiver.

Student Lockers
The school will assign lockers. Backpacks need to be stored in students’ lockers or extra lockers.
Please be practical about decorations inside lockers. Lockers are meant to be a place where
students store their academic belongings! Lockers are also spaces that students share from one
year to the next. Therefore, we ask that you use caution when deciding what materials to hang
in the locker. Some adhesives leave a lasting mark—not quite fair to the students who get that
locker in the upcoming years. Therefore, we request that students use magnets to hang items
in their lockers.
Lunch
Lower School and Middle School students meet for lunch in Whyburn-Roderick Hall, Lowenfield
Pavilion, the CFE breezeway, or in their classrooms. All students are expected to bring their
own lunch or purchase a hot meal lunch provided through the Parent Council Hot Lunch
program. Please see the school’s web site for information about Parent Council’s Hot Lunch
Program.
Students may not bring carbonated drinks for lunch or chew gum on campus.
Lunch Schedules
Three-Year-Olds 12:00 p.m.-12:30 p.m.
Prekindergarten-Second Grades 11:30 a.m.-12:00 p.m.
Third-Fifth Grades 11:45 a.m.-12:15 p.m.
Sixth-Eighth Grades 12:05 p.m.-12:35 p.m. (except Wednesdays 12:00-12:30)
Party Invitations and Birthday Snacks
Party invitations may not be distributed on the school campus at any time.
We love birthdays and special occasions, however distributing party invitations at school is very
distracting for students. Therefore, we ask families not to distribute invitations on the school
campus. Please be sensitive to all children’s feelings when discussing and mailing invitations to
private parties. The school offices can provide addresses and phone numbers for families. A
school directory is also accessible through ParentsWeb.
Birthday snacks may be brought in for your child’s class.
• Contact the teacher in advance in regards to bringing snacks to school.
• Be mindful of classmates’ food allergies. Although we are not a “nut free” school,
shared snacks may not include nuts due to handling and ease of cross contamination.
• Parents of food-allergic children are welcome to pre-make a special treat for their child
to keep in the freezer at the school for any such occasion.
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Early childhood and lower school students will serve birthday snacks at a time
determined by the teacher.
Middle school will serve birthday snacks at lunch.
Plan to bring the healthiest birthday treat your child will agree too!

We also request that families chose not to do the following at school in celebration of a
birthday.
• Goody bags and/or birthday hats.
• Locker decorations.
• Flower and/or balloon bouquets.
• Invite siblings from another grade level to be present for the snack.
GENERAL INFORMATION
Stay Connected
There are many ways for parents and students to stay connected with St. Clement’s. We
encourage families to utilize the following tools to receive information regarding class activities
and assignments, school events, school enrollment, Parent Council, and more!
Follow us on Facebook: Search for St. Clement’s Parish School and like our pages. St. Clement’s
students will be helping to showcase their school experience firsthand through Facebook and
Instagram, and you won’t want to miss it.
ParentsWeb via RenWeb: ParentsWeb is an integrated online database. Depending on the
grade level of your child, the database provides information about schedules, lessons, and
homework. Third-eighth grade students receive academic progress reports via ParentsWeb. A
school directory is also accessible through this secure site. RenWeb can be accessed by visiting
www.renweb.com, or by clicking on the link at the bottom right corner of the school’s home
page at www.stclements.org. There is now a convenient RenWeb Home app for smart phones
and tablets. The school code is SC-TX. New families will need to create an account to use
ParentsWeb.
Faculty Pages: All St. Clement’s School faculty will have a Faculty Page on the school’s website
where you can access contact information, information about their position at St. Clement’s,
and more. Teachers will be utilizing their page to communicate with parents about classroom
activities, class assignments, and class calendars and more. Parents will also get an inside look
into the classroom with posts and pictures about what is happening in the classroom. Faculty
pages can be accessed under the Faculty and Staff Directory located under About Us on the
school website or Mobile App.
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Giving to the School
Thanks to the past and present financial contributions by our school families and community,
St. Clement’s is able to provide a sound preparatory foundation of knowledge that our students
can build on as they continue their education at higher levels. Like most independent schools
around the country, St. Clement’s operates without financial support from local, state or
federal taxing entities.
Tuition provides for the majority, but not all of the funding needed to sustain and advance the
School’s mission. Gifts of support come from many sources and assist in covering
approximately 15 percent of annual school expenses (see chart below). These include
monetary donations given as memorials, honorariums, funding dedicated to specific program
needs, annual gifts, capital gifts, bequests, and endowments. The school also receives gifts in
kind, gifts of securities, life insurance, and real estate. Every gift is greatly appreciated and
important to the ongoing operation and to the future growth and security of the school.

Parental Involvement
St. Clement’s School encourages parental involvement in a variety of ways. Strong parental
support helps to make St. Clement’s an outstanding community. It is through parental
involvement that our students have the best opportunities for an enriched Christian, academic,
social, artistic, and athletic education. We greatly appreciate that so many of our parents give
their time to make St. Clement’s such a wonderful community.
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These are a few ways parents can get involved:
• Join Parent Council
• Volunteer as a room parent
• Volunteer to help with events, fundraisers, school activities and more
• Serve on the Board of Trustees
Contact the Advancement Office for more information about how you can get involved.
Visitors to Campus
If a student wishes to bring a guest to the School, a written request stating the guest’s name,
relation to the student, and anticipated date of visit should be received by the Division Head in
advance of the visit. If approved, written or verbal authorization will be sent to the student’s
parent/guardian.
Guests are expected to complete and return the required emergency contact/medical forms
prior to the visit. The host student and the student’s parents are responsible for obtaining and
returning these forms and for assuring that the guest knows what is needed for the day such as
lunch, snacks, and proper clothing and footwear for physical education and recess.
Telephone Calls
Students may make personal calls from the division offices, main school office or gymnasium
office. During the academic day, students may use the phone in the teacher’s workroom at
lunch or after school but are limited to three (3) minute use of the phone. Students must ask
for permission prior to using the phone.
Student Lost and Found Locations
Lost and Found can be “found’ in the Early Childhood and Lower School building on the first
floor in the hallway in between the bathrooms, in the Middle School building work area (and
sometimes hanging on the hallway hooks), on the Lowenfield Pavilion hanging on the backpack
rack, and in the gymnasium. The location of where your child left their item will probably
determine where it will be found. Items not claimed within thirty days may be donated to the
Rescue Mission or Salvation Army.
Student Records, Transcripts and Teacher Recommendations
Students’ records are kept on file at the School. Each student’s record contains a transcript
which includes grades, standardized test scores, student recognitions, and teacher comments.
Parents may request copies of a student’s transcript/academic file or can arrange for the file to
be sent to another school by sending a written request to the division offices. Transcripts may
be sent directly to the requested school or organization.
Faculty asked to complete student recommendation forms will send forms directly to the
requesting school or organization when finished. These requests are confidential and will be
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treated accordingly. Families are encouraged to keep a record of the items that have been
requested of teachers.
Gift Giving
Our families are incredibly generous with the School, and the generosity is very much
appreciated. However, it is important to note that gifts from individual families to teachers or
staff are in no way required or expected.
Gift giving among students at School can lead both to awkwardness and hurt feelings. We
discourage students from exchanging gifts at School, and if students choose to do so, it should
be done as privately as is possible.
LEADERSHIP AND COMMUNITY SERVICE
Student Council
Student Council is a student-based civic organization designed to help promote school spirit and
leadership among students.
The purpose of student council is:
• To develop positive attitudes and to practice good citizenship.
• To promote harmonious relations throughout the entire school.
• To provide a forum for student expression.
• To plan special events and projects.
Students participating in all levels of the council will maintain a high standard of personal
conduct. Council members will demonstrate leadership qualities by serving as good example of
behavior through their words and actions.
Service Outreach
“In as much as you have done it unto one of the least of these, you have done it unto me.”
(Matthew 25:40)
It is significant that giving to others and serving others becomes a lifetime practice. Throughout
the school year, projects are undertaken to broaden the student’s understanding of the need to
share the gifts God has given us. Service outreach helps to develop academic, leadership, and
problem-solving skills as well as gaining an understanding of global issues.
Student Publications
The yearbook is created by students in the eighth grade journalism/yearbook class. They work
with their teacher over the entire year to layout pages and prepare the yearbook for printed
publication.
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SPECIAL EVENTS
School Sponsored Extracurricular Programs The following clubs and activities are sponsored by
St. Clement’s School: Acolytes, Art Show, Athletic Programs, Chess Club and Tournaments,
Earth Day/Green Team, Eighth Grade Dinner Theatre, Fall Festival, Grandparent’s Day,
Journalism, National Junior Honor Society, Nicolle’s Garden, Karla’s Garden, Orchestra, Outdoor
Education Trips, Praise Band, Read Across America, Robotics Club and FIRST LEGO League
Tournaments, UIL, PSIA, Service Outreach, Speech/Drama Productions, Spelling Bee, Student
Council, various academic competitions, various afterschool classes, Veggie Chapel, Veteran’s
Day Parade and Chapel, Week of the Young Child, Wildcat Mile, Wildcat Talent Showcase.
Outdoor Education Program Students participate in one trip per school year, beginning in first
grade and continuing through eighth. The curriculum builds progressively. Students gain an
understanding of the natural world through real-world experiences offered during each unique
trip. Top benefits of the program also include developing leadership, teamwork, and
community, as well as practical outdoor, safety, and judgment skills. Here is a snapshot of each
trip in order of the school year:
Eighth Grade:
The class will leave for their Outdoor Education trip in Estes Park and the Rocky Mountain
National Park in Colorado, on August 23. The ten day trip is the culminating experience for our
Outdoor Education program. During the first few days at camp, the students focus on
preparation for their backcountry experience and acclimatization to a new environment at high
altitude! At camp, students rock climb, participate in a challenge course, hike, and work
together to solve problems. All their outdoor skills and ethics are tested during the next phase
of the trip. In small groups, the class (accompanied by their leaders) enters Rocky Mountain
National Park for five days of backpacking. Students carry their own gear, prepare their own
meals, and set up their own tents. This is a time for tremendous personal growth as the
students develop friendships, confidence, and courage that they will carry into their eighth
grade year. For many students, this backpacking experience is life-changing. (Backpack checks
10:30-noon August 14, or 3:30-4:30 p.m. August 15.)
Fourth Grade:
On September 20-21, students travel to Carlsbad Caverns. Entering through the Natural
Entrance, they spend the day exploring the caverns and return at dusk to observe the bat flight
from the park’s outdoor amphitheater. The Black River Center for Learning is home for the
evening with time for team building and recreational activities. On day two, the class heads to
Guadalupe Mountains National Park. An ambitious hike through McKittrick Canyon leads the
class over hills and across creeks to Pratt Lodge where they eat lunch on the trail and enjoy the
scenery. On the bus ride home they share stories of huge bats and wildlife encounters. (Gear
Up Meeting for students and parents at 8:05 a.m. on September 11 in the CFE theatre.)
Fifth Grade:
The “Wild Wild West” is the theme for the three day trip, October 2-4. The first stop is Lincoln,
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New Mexico, where a scavenger hunt through this Old West town illustrates the days of Billy
the Kid and the Lincoln County War. On the way to Capitan, the group continues its exploration
of local history at Fort Stanton Historic Site. Each night, the group lodges at Bonita Park with
time for rock climbing, swimming, and playing games. On day two, students embark on a robust
hike to Argentina Peak in Lincoln National Forest and White Mountain Wilderness where they
learn more about forest succession and care for the environment. Exploring White Sands
National Monument on day three affords students an opportunity to compare forest and desert
biomes, and the class always enjoys playing in the dunes in this unique area before heading
home. (Gear Up Meeting for students and parents at 8:05 a.m. on September 18 in the CFE
theatre.)
Second Grade:
Hueco Tanks is the destination for the day hike on November 8. The history of the land as well
as the importance of its preservation is taught to students by rangers and volunteer staff at
Hueco Tanks while they take a "Rock Art" tour of the pictographs. While having lunch off the
trail, these future explorers are introduced to Leave No Trace principles that will become a
common theme on future trips.
First Grade:
Students travel to Dripping Springs in Las Cruces, NM, on November 9. Students spend the
morning on a teacher-led hike that focuses on the natural surroundings and plant life along the
trail at the base of the Organ Mountains. The class travels in small groups and begins learning
the basics of hiking and sound outdoor skills. The highlight of the trip is “La Cueva.” This cave
has a story all its own and one that is only made better by first graders.
Seventh Grade:
Big Bend National Park is home to the students for five days and four nights, February 11-15,
2019. En route to Big Bend, students tour McDonald Observatory near Fort Davis, Texas for an
up-close look at large research telescopes and a live Solar Viewing. Sleeping under the stars in
tents on this trip provides a slightly more rugged experience than previous trips for students
in younger grades. Big Bend offers the class a wonderful variety of terrain and opportunities, as
well as unpredictable weather. Activities include hikes in the Chisos Mountains that lead to
spectacular views, canoeing the Rio Grande through Santa Elena Canyon, stargazing, and a trip
to the natural hot springs. Since the Big Bend Trip is tougher than previous trips, it provides
students greater opportunities for growth. The last afternoon is spent cooling off at Balmorhea
State Park. A few jumps off the diving board into the world’s largest spring-fed swimming pool
and a much needed shower are a welcome respite before the ride home. (Gear Up Meeting for
students and parents at 8:05 a.m. on January 29 in the CFE theatre.)
Sixth Grade:
On April 9, students travel to Lone Tree Ranch in Capitan, New Mexico. They spend their days
learning to rock climb, horseback riding, climbing the Alpine tower and experiencing the ever
favorite "Screamer." Interactive team-building activities further develop their teamwork and
leadership skills, and they enjoy the challenge of a hike up the ski slopes in Ruidoso. Our final
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day includes a visit to Smoky Bear Historical Park in Capitan with fascinating exhibits about
forest health and wildfires, the science of fire ecology, and a historical look at forest fire
prevention followed by a stop in Alamogordo for lunch and play time at the park on the way
home. This four-day trip offers students opportunities to build team relationships that carry
into the seventh grade year. (Gear Up Meeting for students and parents at 8:05 a.m. on March
26 in the CFE theatre.)
Third Grade:
The two-day trip begins on May 2. The class travels to the ruins at Gran Quivira in the Salinas
Pueblo Missions National Monument near Mountainair, NM. The students study an ancient
civilization and learn archeology hands-on through participation in a dig, as they unearth shards
of pottery, pieces of charcoal, and other artifacts. Our evening is spent at Bonita Park in
Capitan, NM, where everyone can rest for a big hike the next day. The Mexican Canyon Trestle,
Blind and Osha trails in Cloudcroft, NM provide a beautiful backdrop for hiking and many
opportunities for students to learn about the world around us while practicing Leave No Trace
principles. (Gear Up Meeting for students and parents at 8:05 a.m. on April 16 in the CFE
theatre.)
The School believes the Outdoor Education Program is an essential component of the student’s
educational experience. Medical situations preventing travel will be handled on an individual
basis. The School retains the right to restrict travel of any student or staff member if the health
(mental or physical) or ability to fully participate in the scheduled activities, and the safety of
that person (or other travelers) cannot be reasonably supported or accommodated.
Wildcat Athletics
• Volleyball is open to 3rd-8th grade girls. The season runs August through the first week
of November.
• Football is open to 7th and 8th grade boys. The season runs August through the first
week of November.
• Cross Country is open to 1st- 8th grade boys and girls. The season runs September
through November.
• Basketball is open to 3rd-8th grade boys and girls. The season runs from November
through February.
• Track and Field is open to 6th-8th grade girls and boys. The season runs from mid-March
to mid-May.
• Soccer is open to 5th-8th girls and boys. The season runs from mid-March to mid-May.
Forms Students will receive a packet of important forms to be completed and submitted in
order to participate on an athletic team. All athletes must have a physical form or a release
letter from a doctor stating they are physically able to participate in a sport. The physical form,
along with a copy of the school’s emergency form must be turned in prior to the first practice.
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Practices and Wildcat Athletics T-Shirt and Shorts All practices are mandatory. Athletes are
expected to wear the Wildcat Athletics gray t-shirt, St. Clement’s blue athletic shorts, and
athletic shoes to all practices. The cost of the t-shirt is $10 and can be purchased in the gym
once practices begin. Athletic shorts can be purchased through the Wildcat Shop.
Team Fees
• Volleyball- $125
• Football-$150
• Cross Country- $125
• Basketball- $125
• Track and Field- $125
• Soccer- $125
Sportsmanship The spirit of competition thrives when driven by honest rivalry, courteous
relations, and graceful acceptance of the results. Sportsmanship goals include:
• Developing a sense of dignity under all circumstances.
• Respecting the rules of the game, the officials who administer the rules and their
decisions.
• Respecting opponents as fellow students and acknowledging them for striving to do
their best while you strive to do your best at the same time.
• Looking at participation as a beneficial learning experience whether you win or lose.
• Accepting the personal responsibility that comes with your actions on the court/field.
Be a Wildcat Booster Please help support the school’s athletic program by cheering for all
students at games in a positive manner!
Social Events
The following rules apply at all School-sponsored social events:
• Once students arrive at an event, they must stay in the designated area.
• School employees or parent representatives will be present at the event and will be in
charge at all times.
• Students may not leave the event before it is over unless accompanied by a
parent/guardian or other authorized person.
• Students may not leave an event early and then return.
• Except for specified events, attendance is limited to current St Clements students.
• All other school rules apply.
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DISCIPLINE
General
These procedures are based on the School’s mission and values regarding self-awareness, selfmanagement, social awareness, relationship skills, and responsible decision making. They
reflect the School’s commitment to provide a secure and healthy environment along with
supporting our culture for learning to families. The School believes in the advancement of
effective and caring communication among faculty, students, and parents to reinforce
children’s social emotional growth and provide space for children to learn from their mistakes
in judgement/actions. It is important for students to be accountable in righting a wrong and/or
repairing harm done, especially to relationships that have been injured by their mistakes. The
guidelines in this section apply to all conduct by students, whether on or off campus, as long as
they are enrolled at St. Clement’s School.
As a school, we want to work with families in changing behaviors in students that interfere with
the learning climate of a classroom or pose problems for themselves or for other students.
Occasionally, students need to be reminded about expectations and consequences of behavior.
Both expectations and consequences are age and developmentally appropriate.
Students are expected to show kindness and respect for each member of the School
community. The faculty and administrators seek to help students learn self-management and
deal with unpleasant/difficult/challenging situations constructively and independently. The
goal is to help each student understand what type of behavior is expected at school, and learn
to recognize and assume responsibility for his or her actions. It is our experience that a
progressive discipline program is most effective with our student body. We operate from the
perspective that each student and situation is unique. We also discourage assumptions. The
following actions are among the options we use to assist students in resolving issues and
internalizing the social expectations at St. Clement’s School. We reserve the right to utilize
these and other strategies in a manner and order that best serves not only the student but the
community.
• Verbal redirection from the teacher.
• Assigned seating.
• Removal from the group or situation.
• Apology to offended person and commitment to not repeat the behavior.
• Reflective written analysis of the situation.
• Loss of privileges.
o Within the classroom.
o Outside the classroom (special school events).
• Service to the school (during or after school).
• Dialogue between:
o Student and Teacher.
o Student and Division Head.
o Student and Head of School.
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•
•
•
•
•

•

Peace Council or Restorative Circle (dialogue between students supervised by teacher of
division head)
Communication and partnership with parent(s)
Behavioral contract
Conference with student, teacher and parent(s)
In or out of school suspension
o The student is responsible for any content, homework and assessment missed
during the period of suspension.
o Teachers will not be responsible for recreating in-class activities, such as handson lessons and lab.
Expulsion from the school
o When it is determined our School environment may not be the best for students
and dismissal from the school is necessary.
o The School will assist the student in understanding the situation and attempt to
make suggestions to the family for a more suitable program.
o In serious cases, expulsion may follow a first offense.

Disciplinary Process
The faculty and staff will deal directly with most conflicts and disciplinary events. The Division
Head will be informed of repeated behaviors and will become involved as needed. Major
conflicts and disciplinary issues will be referred immediately to the Division Heads. The Division
Heads will be involved in conflict resolution, faculty consultation, student support, and
determining disciplinary consequences.
The Division Head will:
• Receive a report from a member of the faculty and staff, a student, or a parent.
Clarification of the report may be required and an approximate timeline for resolution
will be estimated.
• Gather information from faculty or staff who witnessed the event or received the initial
report and all students involved or accused. More information may be gathered from
student witnesses if the previous research has not produced sufficient clarity regarding
the event in question.
• Consult with a student’s teacher.
• Work with the student(s) involved to create a support plan and devise strategies for
making positive decisions.
• Facilitate a meeting between the involved students with the intended goal of resolving
the conflict and fostering mutual understanding.
• Determine if disciplinary consequences are necessary and set expectations for future
behavior.
• Contact parents of all students involved by email or phone.
• Keep a record of the report, event, and consequences.
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Behavioral Expectations Outside of School
Students should be aware that they represent the school community at all times, both on and
away from our campus. It is not the School’s intention to monitor students off campus
activities. However, the School reserves the right to take disciplinary action in response to
inappropriate conduct (including cyber activity, drug or alcohol use, threatening other
students).
Parental Involvement
Disciplinary matters and student issues/concerns are handled directly by teachers,
administrators, and appropriate staff. If a student is having an issue with another student,
parents should not attempt to address the other student directly about that matter. Doing so
may put a student in an intimidating situation and is best resolved, when appropriate, through
a School administrator. Please speak to the appropriate School administrator for guidance with
any question about contacting another student or parent about a school related matter.
The School assists students and parents through many difficult circumstances. A gray area
exists between the private and school lives of our families. It is the School’s expectation that
families handle all personal relationships with other families privately. It is not the School’s role
to mediate disputes or perceptions of wrongdoing between families, as long as those events
are not directly associated with the School or impact the effectiveness of the educational
program or any child’s experience at school.
STUDENT HEALTH
Change of address or telephone numbers should be reported immediately to the school office.
This is extremely important in case we need to contact the parent in an emergency.
Child Abuse Statement
St. Clement’s School, by the Texas Family Law Code, must report any suspected cases of
physical, sexual, and/or emotional abuse and/or neglect of children under the age of eighteen
to Child Protective Services.
Immunizations
The state of Texas requires the school to have current immunization records for all students on
file.
Illness and Medication Policies
If a child should become ill* or injured during school hours, she/he will be brought to the lower
or middle school office and a staff member will call the child’s parents. The child will rest in the
office until she/he is picked-up. (*fever, vomiting, diarrhea, consistent coughing, wide-spread
rash, throat/ear pain with fever, severe headache, drainage from nose or eyes)
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If a communicable illness or disease should arise in the school, we will let the families know via
email, but the school will maintain the privacy of any family involved.
The school reserves the right to send a student home when necessary for the health of the
student and others. If a student is absent because of a contagious disease, parents are
requested to notify the school office or the student’s teacher when the diagnosis is made.
For the protection of the health and well-being of all students, the following rules must be
adhered to in regard to sick children.
• Fever: A child with a fever is to be excluded until fever-free for 24 hours. A fever is
defined as a temperature greater than 98.6 degrees.
• Strep throat: A child may return to school 24 hours after antibiotics have been started.
• Vomiting: A child may return to school 24 hours after the last episode.
• Colds: a cold’s symptoms are described as an irritated throat, watery discharge from
the nose and eyes and sneezing. A cold may or may not include a fever. Children are
often most contagious in the early, runny stage of a cold. A green discharge can signal
infection. A child may return to school after 24 hours of medication.
• Diarrhea: A child may return 24 hours after the last episode.
• Conjunctivitis (Pink Eye): Bacterial; A child may return to school after antibiotic
treatment has been and eye ooze has stopped.
• Viral: May return with doctor’s note that the child is no longer contagious.
• Ear Infections: A child may return to school once antibiotics are administered.
• Rashes: A child may return to school with a doctor’s note.
• Head Lice: Students should be fully treated at home before returning to school. Full
treatment includes the removal of all nits from the child and a through treatment of the
home (high temperature washing of bed linens, bagging of stuffed animals, hats,
headphones, and vacuuming of car seats, couches, chairs).
Medication
Please note that school staff members will not be permitted to dispense medication
(prescription or non-prescription) to a student without written permission* from the parent. A
parent must administer the first dose of any medication before bringing the child to school.
The medication must be in its original prescription bottle and accompanied by the appropriate
measurement spoon. Medication will be administered in the administrative offices. Students
may not self-dispense medication.
Medications for Early Childhood and Lower School students are stored in and administered by
the Lower School office administrative staff with the exception of the EPI Pen. Depending on
the severity of the allergy and the physical location of the child’s classroom, the EPI Pen may be
stored in a secure location in the classroom of the student who could, upon exposure, require
the administration of the pen. Medication for Middle School students is stored by and
administered by the Health Instructor who is also a registered nurse.
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*The administration may receive verbal permission to administer medication in the event of an
illness or accident during the school day.
Peanut/Nut Allergy Awareness
To a student who is affected, exposure to peanuts/nuts may cause a life-threatening allergic
reaction which requires immediate emergency medical treatment. To reduce the chance of this
occurring, the school asks and will do the following:
• Please do not send any peanut or nut containing products to school for snack.
o Never assume a food doesn't contain peanuts. Manufactured foods are required
to clearly state whether foods contain any peanuts and if they were produced in
factories that also process peanuts/nuts.
o Don't ignore a label that says a food was produced in a factory that processes
peanuts. Most people with a peanut allergy need to avoid all products that could
contain even trace amounts of peanuts.
• If necessary the school will create a “nut-free” table in the classroom at lunch and will
continue to clean tables after lunch.
• If your child has eaten peanuts/nuts before coming to school, please be sure your child’s
hands and face have been thoroughly washed before entering the school.
Emergency Medical Treatment
In the course of normal supervised play, children occasionally get injured. The school’s health
teacher is a registered nurse and is on-site to consult with and/or handle most medical needs.
In these cases, the school will call parents to explain the incident. Should there be a need for
emergency services for a student, the school will take the appropriate measure as required by
the situation using the information on the child’s Medical Release Form as a guide.
For more severe cases, the school’s nurse, Head of School or most senior staff member will
make an assessment about further medical attention. Depending on the severity of the injury,
the child may be taken to the hospital, and parents will be notified immediately. A St.
Clement’s School staff member will stay with the child until a parent and/or guardian arrives.
Confidentiality
Members of the School community commit themselves to maintaining appropriate professional
tact and discretion with regard to confidential information they receive. However, confidential
information may be disclosed to the Head of School, appropriate administrators or faculty and
staff, outside professionals, law enforcement officers, parent/guardians, or others when there
is a compelling reason for doing so, including, without limitation, in cases of health and safety
emergencies (when students or others are in imminent danger of harm); when there is concern
about an individual’s ability to function academically, emotionally, physically, and/or mentally
within the School environment; or when legal requirements demand that confidential
information be revealed.
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ADMISSION PROCESS
The primary goal of the admission process is to match a student’s educational needs and goals
with the academic opportunities available at St. Clement’s School. We admit qualified students
of any race, color, gender, cultural background, and religious faith, as well as those with no
formal religious affiliation. Following is an outline of the Admission process:
•

•

•

•

Attend Open House or Schedule Campus Tour – Tours may be scheduled by
appointment and are 30 minutes to one hour in length. Please contact Allison
Morgades, Director of Admissions, at (915) 533-4248 ext. 8056 or
amorgades@stclements.org to schedule.
Apply Online and Submit Transcript or Progress Report – Following the Open House or
campus tour, families will receive an email with the link in order to apply online. The
Application Fee is $125 and non-refundable. At this time, St. Clement’s School must
receive a child’s school transcript or progress report. This documentation can be
uploaded to the application, emailed, mailed, or delivered.
Student Visit Day and Entrance Evaluation – After receiving the application and
transcripts, families will be contacted to schedule a Student Visit Day. This is an
opportunity for a child to spend the entire school day in their current grade level with a
St. Clement’s student ambassador to accompany them through the day. Visiting
students will participate in class and enrichment activities, complete academics, and
spend 45 minutes with a certified diagnostician for Entrance Evaluation. The Student
Visit Day schedule is abbreviated for students entering the Three-Year-Program through
first grade.
Notification – Following review of the application by the Admissions Committee,
notification of final admissions status and next steps will be made by the Director of
Admission via email.
RE-ENROLLMENT

Preference for reenrollment for the next academic year will be given to currently enrolled
students. Reenrollment packets are submitted every year. Reenrollment does not
automatically ensure placement for the next academic year. Placement is dependent upon
demonstrated mastery of the school’s academic program through satisfactory grades and
acceptable behavior.
The school reserves the right to place the student in the grade or class group that the school
administration feels will be most beneficial to the student and the school community.
Regrouping or placement may be done by the school during the year.
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FINANCIAL INFORMATION
Financial Policies
Tuition Deposit and Registration Fee: Both new and returning students must pay a nonrefundable tuition deposit of $250.00. This deposit reserves the student’s place and it must
accompany a signed Student Admission Contract each year. This non-refundable deposit will be
applied towards tuition. A non-refundable Registration fee of $250.00 is also required and due
at re-enrollment/enrollment.
New Student Fee: A one-time $500.00 new student fee is required of all new students. The fee
should be paid at enrollment, however, if paying monthly it can also be added to Tuition.
Student Activity Fee: An annual Student Activity Fee of $315 is required for students enrolled
1st thru 8th grade. The fee is due on the first billing month.
Student Admissions Contract: Parents/Guardians are reminded that this is a legal contract and
should be given careful review. Parents/Guardians should read the entire Student/Parent
Handbook prior to completing the Student Admission Contract. The student is enrolled for the
entire year and the parents/guardians are responsible for the tuition for the entire year.
Payment Schedule: Upon a student’s acceptance or re-enrollment in St. Clement’s School,
parents will be enrolled in SMART Tuition and will elect one of the payment plans when
completing the Student’s Admission Contract:
1. Full Tuition Payment - Payment due the first Thursday of June.
2. Tuition Monthly Payment Plan - Payments are drafted over 10 months beginning in July
and continuing through April.
Should you have any questions regarding your SMART Tuition account you can contact SMART
Tuition thru parents@smarttution or 1-888-868-8828.
Enrollment after the first day of school: The entire year’s tuition will be charged. If enrolled
during the second semester, one-half of the year’s tuition will be charged.
Tuition Insurance: Parents who choose the monthly payment option are required to purchase
tuition insurance with the school. Tuition insurance is optional for parents who pay their
tuition in full before the beginning of school. Tuition insurance will be billed to student
accounts in October. St. Clement’s School has done and will continue to do everything in its
power to make sure that tuition insurance premiums are kept reasonable. Tuition insurance is
excellent protection for families and for the school.
Students Account Charges: A signed contract obligates the signing party with financial
responsibility for the child’s account. This account can consist of charges for physical education
clothing, hot lunch tickets, after school/morning care, Parent Council Book Fair, the Wildcat
Shop, and any other incidental charges. No persons other than the signing party may make
purchases to the student’s account unless those purchases are made by check or cash.
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Delinquent payments: Delinquent payments for any charges past due more than thirty days
will be referred to the Head of School for proper action. If account payments are sixty (60) days
delinquent, the student may be suspended from school.
Report cards will be held at the end of the year until all charges are paid in full.
Refund, Withdrawal, and Late Enrollment
Because enrollment costs are budgeted for the full school year, no reduction in tuition is made
for absence, cancellation, or termination of enrollment for any reason.
Financial Assistance
St. Clement’s School offers need-based financial aid for students whose families cannot afford
the full cost of a St. Clement’s education. Financial aid is awarded on the basis of demonstrated
need to qualified students. St. Clement’s School uses the SMARTTuition Grant and Aid
Assessment Service for recommendations on financial assistance awards. A copy of the
SMARTTuition Grant and Aid Assessment information may be obtained in the office of
Admissions. Policies which govern financial aid at St. Clement’s School:
• All financial aid awards are based solely upon the family’s need as determined by
SMART. No awards are based on academic, athletic or other talents of the applicant.
• Parents are expected to financially support the applicant to the extent that they are able
as determined by the policies and procedure of SMART and St. Clement’s School.
• All applicants must complete the SMART application forms.
• All applicants must file complete copies of the current year IRS 1040 tax returns and all
schedules and W-2 forms with the Head of School. IRS form 4506 must also be
completed. This form allows the school to obtain tax information directly from the IRS if
necessary.
• In case of divorced or separated parents, or parents that have never married, the school
considers the assets and income of both parents, if living, before making any award, and
cannot be bound by the assertion that one parent has disclaimed responsibility for
educational expenses. If either parent has remarried, St. Clement’s School also
considers the financial circumstance of the stepparent, always bearing in mind the
obligation of that stepparent to his or her natural children.
• Both natural parents and their current spouses, if any, must complete the SMART
information and submit tax documentation. Typically, the custodial parent completes
the SMART form for processing, while the non-custodial parent completes the form for
Separated and Divorced Families which is sent directly to the Head of School. The
custodial parent is responsible for asking the non-custodial parent to complete this
form.
• Re-application must be made each year that financial aid is requested. Adjustments
are made if family circumstances change significantly.
• All applications must be received on a timely basis. Late applications may not receive
consideration.

43

School Prayer
O Heavenly Father, who has given us Your Son, Jesus Christ, to be our
Friend and Example, help us to understand His Friendship
and to do such things as will please Him. Bless us in our work and in
our play.
Make us gentle, generous, truthful, kind, and brave.
Keep us in purity of heart, and let the life of our school go on from
strength to strength
and have its place and meaning in Your Kingdom: All of which we ask
through Jesus Christ our Lord.
Amen.

School Colors
Red, White, and Navy Blue

