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School Vision: Growing Students, Building Futures
School Mission:
The mission of Hopewell Elementary School is to provide a first-class
educational opportunity for every student to excel.
School Mottos:
● Individually Unique, Together Complete.
● Love well. Learn well. Hopewell.
School Colors: Black and Gold

School Mascot: Tiger

School Contact Information:
Principal: Elizabeth Kaylor
Administrative Assistant/Bookkeeper: June Wooden
School Resource Officer: Sgt. Mitchell Roe
5350 Freewill Road NW
Cleveland, TN 37312
Phone: (423) 478-8802
Fax (423) 478-8804
Twitter: @hopewelltigers
Facebook: Hopewell Tigers

This handbook belongs to:
Name: _____________________________
Address: ___________________________
City: __________ State:____ Zip: _______
Phone: ___________Teacher: ___________

WELCOME
Welcome to Hopewell Elementary School!
We are prepared for a fantastic school year
with our students. Hopewell welcomes
parent and community support and
involvement in our school. We plan to ask
many of you for assistance during the year. If you are not
asked, please let us know how you would like to help.
Through parent-school cooperation, we can offer our
students the very best education possible.
Our school personnel and students continue to build a
tradition of academic excellence, cooperation, good
behavior, and hard work. We think your interest and
attitude can enhance our success in this endeavor.
We hope the following handbook information will aid you
in becoming familiar with the operating policies of our
school. We will use the calendar pages in this book to
communicate with you throughout the school year. If you
have any questions or suggestions, please call our office.
Your input is appreciated.
VISITORS
Parents are welcome and urged to visit the school. ALL
VISITORS MUST REPORT TO THE OFFICE,
SHOW A PHOTO ID, AND RECEIVE A VISITOR'S
BADGE BEFORE ENTERING SCHOOL HALLS.
VISITORS MUST SIGN OUT UPON LEAVING THE
SCHOOL. We ask that classroom interruptions be
avoided unless you are volunteering and only with the
teacher's permission. Other persons are not permitted to
visit except with the expressed consent of the principal.
If you want a conference with a teacher, please call the
school office and leave a message for the teacher to
contact you. Your courtesy in this matter will be
appreciated.
ENROLLMENT / WITHDRAWAL INFORMATION
Records required by Tennessee State Law for students
enrolling in Bradley County Schools for the first time:
1. Birth Certificate or proof of birth
2. Social Security Card
3. Updated TN Certificate of Immunization Record
(including physical exam)
4. Two Proofs of Address
5. Custody Papers (for students not living with both
biological parents) Before a student can be officially
withdrawn from school, a parent or legal guardian must
report to the school office to receive a transfer form which
must be signed by the principal. This form indicates if all
textbooks, library books, and accounts have been cleared,
as well as stating the attendance and academic level of the
student.
ATTENDANCE INFORMATION
Punctual and regular attendance is of great importance. A
student cannot succeed academically without regular
school attendance.
ABSENCES:
1. Students are excused from school for: personal illness,
illness of immediate family, death in the family, school

sponsored trips authorized by board policy, extreme
weather conditions, religious observances, doctor
appointments or other medical emergencies.
2. A student who is absent must provide, upon
his/her return to school, a written excuse signed by
his/her doctor, parent or guardian. If a student does not
bring such an excuse, the absence will be counted as
unexcused. After a student has had 3 absences (3 days)
per semester excused with a parent note, a doctor’s excuse
will be required. Doctor’s excuses must be submitted to
the school office within 3 days of returning to school from
the absence. The student will have two days beyond the
number of days absent to make up the work without
penalty. If the time period expires and the work has
not been turned in, the teacher will accept the work
and may utilize a declining scale of eight (8) points
per day applied after the work has been graded.
3. For perfect attendance purposes, a child in grades K-5
who checks in after 11:00 or who checks out before
11:01 will be counted absent for that day. Students
must attend at least ½ the day on abbreviated school days
for perfect attendance.
4. Parents wishing to pick up assignments for a child that
is absent must call the school before 11 A.M. The work
will then be available for pick up after school the same
day.
➢ TARDINESS:
The definition of being tardy is as follows: any late
check-in or early check-out resulting in missed class
time.
1. Acceptable reasons for being tardy are: doctor or
dental appointments (you must provide a note from the
physician) or a late bus. Car trouble and heavy traffic
are not acceptable excuses for tardiness. Parents should
sign-in late students at the office to receive a tardy slip
before going to class.
2. After classes have begun, students will only be
permitted to leave the school when a parent/guardian or
a person designated by the parent, comes to the office
to check-out the student. To ensure security your
driver’s license may be required. This policy is
necessary for the safety and well-being of all school
children. Parents are urged not to request permission for
a child to leave school early except for dental or
medical appointments and emergencies.
3. If a student checks out early after a field trip for
transportation convenience, it will be unexcused.
4. If tardiness becomes a problem for students who are
out of zone, they may be required to transfer to the
school
for which they are zoned.
➢ CAMPUS COURT:
Campus Court is a division of juvenile court held each
month at Hopewell for the purpose of addressing truancy
concerns. Excessive absences/tardies will result in a
citation to Campus Court.
The TN Legislators passed new laws for attendance
during the 2017 and 2018 sessions. In these changes,
all TN school districts are required to have a
Progressive Truancy Plan. The details of this plan will
be distributed at the beginning of the school year.

CONDUCT / DISCIPLINE
Students are expected to
conduct themselves in an
orderly manner at all times.
It
is the legal responsibility of
school personnel to maintain
an environment in which all
students have the
opportunity to learn, free
from disruption.
School Rules (these rules apply to all students at all
times):
1. Keep your hands to yourself.
2. Respect the property of others.
3. Be courteous at all times.
4. Respect and obey all teachers and staff personnel,
including parent volunteers and visitors.
5. No running or talking in the hallway.
6. No chewing gum at any time.
Classroom Rules
These rules will be established by each teacher. Teachers
will work with the students in an effort to help them
improve self-discipline; however, when classroom rules
are broken the teacher will provide consequences in
accordance with class procedures.
Severe Behavior Problems
Activities that are harmful to other children are more
serious and may require that the school forego the usual
discipline procedures. In such cases, the offenses may
warrant office attention or suspension. Some of these
behaviors are:
1. Willful and persistent violation of the school rules or
truancy.
2. Immoral or disreputable conduct or vulgar or
profane language.
3. Violence or threatened violence against any person
attending or assigned to any public school.
4. Willful or malicious damage to real or personal
property of the school or the property of any person
attending or assigned to the school.
5. Inciting, advising or counseling of others to engage
in any of the acts herein before enumerated.
6. Marking, defacing or destroying school property.
7. Possession of a pistol, gun or firearm on school
property.
8. Possession of a knife, etc., as defined in #39-171301 on school property.
9. Assaulting a principal or teacher with vulgar,
obscene or threatening language.
10. Off-campus criminal behavior which results in the
student being legally charged with a felony and the
student's continued presence in school poses a
danger to persons or property or disrupts the
educational process.
11. Unlawful use or possession of barbital, or legend
drugs, as defined in #53-10-101.
12. Any other conduct prejudicial to good order or
discipline in any public school.

No Bullying Policy
Bullying is not tolerated at Hopewell Elementary and a
"No Bullying" policy has been implemented. Bradley
County Schools consider the following actions as bullying
if the following actions are repeated or pervasive:
PHYSICAL hitting, pushing, kicking, spitting,
flashing a weapon or harming property.
SOCIAL gossiping, spreading rumors,
humiliating or intimidating others.
EMOTIONAL - teasing, name-calling or using insulting
gestures, threatening to do physical or
social harm
Students who bully will be dealt with promptly and given
consequences on an individual basis. Consequences may
include, but are not limited to, the following: a warning
from the student’s teacher, student conference with the
guidance counselor, conference with the principal or
acting principal, a written warning issued, detention, or
possible suspension from school. The students are made
aware of the expectations and consequences by
information in this handbook and other events throughout
the year.
Students, staff, and parents share the responsibility for an
orderly and safe school environment. Information about
drugs, weapons, or other factors which may be harmful to
the school environment should be reported. The TIPS
system is designed to help students, parents and
community members anonymously report past, present
and predicted crimes in our school community. For more
information about TIPS or to report a incident please visit
bradleyschools.org and follow the TIPS link.
Drug Free Schools – Policy 6.307
Students will not consume, possess, use, sell, distribute,
or be under the influence of illegal drugs or alcoholic
beverages in school buildings or on school grounds at any
time, in school vehicles or buses, or at any school
sponsored activity, function or event whether on or off
school grounds. This includes but is not limited to abuse
of inhalants and prescription drugs. Disciplinary sanctions
will be imposed on students who violate standards of
conduct required by this policy. Such sanctions will be
consistent with local, state and federal laws, up to and
including suspension/expulsion as well a referral for
prosecution. Completion of an appropriate rehabilitation
program may also be recommended.
Zero Tolerance Offenses – Policy 6.309
In order to ensure a safe and secure learning environment,
the following offenses will not be tolerated: Weapons
and Dangerous Instruments, Firearms (as defined in
18U.S.C.921), Drugs, Assault, Electronic Threats.
Class Parties
Based on teachers’ schedules, each class will celebrate
birthdays either on Friday of each week or at the end of
the month. It is required that any food to be shared with
other students is store-bought and not homemade. The
ingredients label must remain attached to any outside food
delivered to the school.

MEDIA ACCESS TO STUDENTS – POLICY 6.604
School administrators shall be authorized to grant
permission and set parameters for media access to
students in their respective schools. The media may
interview/photograph students involved in instructional
programs/school activities including sports events. Such
media access shall not be unduly disruptive and shall
comply with Board policies.
STUDENT SURVEYS – POLICY 6.4001
Prior to the dissemination of a survey, analysis, or
evaluation to students, parents/guardians shall be notified
of their ability to review the materials. Following such
notification and prior to the administration of the survey,
analysis, or evaluation, parents/guardians may opt their
child out of participation.
SEVERE WEATHER PROCEDURES
The principal's office is in
constant contact with the
Civil Defense by way of
emergency weather radio so
that early warning can be
received concerning
possible severe weather.
Parents are urged not to
come to the school for their
student(s) if the severe
weather is already in the immediate area since students
would be safer at school than traveling under these
conditions. Disaster drills will be held regularly at the
school so the children will be familiar with safety areas
and procedures. If it becomes necessary to send students
home the Director of Schools, along with Emergency
Management, Bradley County Sheriff's Department, and
local weather forecasters will make that decision. Parents
are advised to listen to local radio stations in these
situations. Our Connect-Ed Phone System will make a
call to your home phone and emergency contact number.
It is important that any changes in phone numbers or other
contact information is reported to the main office as soon
as possible so that parents and guardians can be reached
in emergency situations. Please refer to the school
calendar on the back of this agenda for inclement weather
bus routes. Because of the road conditions, the buses may
not be able to make the same route. If you live in a
subdivision or area where hills exist, you may need to
make plans to meet your child at the entrance to the
subdivision. If we cannot get your child within a
reasonable distance, we will return the child to school as a
last resort. Please discuss plans with your children for
early dismissal due to inclement weather.

HOPEWELL HOUSES
We are excited to
share with parents
and guardians our
Hopewell Houses.
We want to reward
excellent behavior
and introduce little
friendly
competition. Each
student is
randomly placed in
one of four houses.
Each house is a
different color,
kind of tiger, and represents different character qualities.
Siberians are blue and value honesty and bravery. Bengals
are green and value courage and sacrifice. Sumatrans are
yellow and value peace and generosity. Indos, short for
Indo-Chinese, are red and value people, tradition, and
faith.
The whole school will participate in a yearlong
competition to see which house can receive the most
points. Points are given for excellent behavior, impressive
grades, or anything our school staff believes deserves a
reward. We will constantly be on the lookout to praise
the good we see in all of our students. We will also
divide into houses for assemblies, fundraisers and other
special activities to promote teamwork and community.
Please encourage your student to participate and work
hard to earn points for his or her house. We want this to
be fun and exciting as we try to build and reward good
character in each child.
HOPEWELL ELEMENTARY TEN ESSENTIALS
1. When responding to an adult, you must
answer by using “ma’am” or “sir”.
2. During discussions, respect other students’
comments, opinions and ideas.
3. Never ask for a reward, always say “thank
you” when someone gives you something, and
never make a negative comment about the
gift.
4. Always follow classroom protocols.
5. When in line, walk single file behind the
person in front of you with absolutely no
talking.
6. Let an adult know if you or someone you
know is being bullied.
7. Accept that you are going to make mistakes.
Learn from them and move on.
8. No matter the circumstances, always be
honest.
9. Teacher mystery rule.
10. Be the best person you can be.

BUS DUTY
PROCEDURE /
RULES /
DISCIPLINE
Mornings: All
students must go to
the gym until 7:35
a.m. There will be no
talking during the last five minutes of bus duty time.
There should be no movement from seat to seat.
Breakfast begins at 7:00 a.m. Students who eat breakfast
will go directly to the cafeteria and come directly back to
the gym after finishing eating. Upon dismissal from the
gym, each student should go directly to his/her classroom.
Students who are not in their classroom by 7:45 a.m. will
be counted tardy.
Afternoons: When riders and walkers are dismissed,
they should go directly to the designated pick-up areas.
Parents must pick their children up at these locations. If
parents arrive late, they may pick students up at the main
entrance. Children must treat the bus drivers with same
respect and obedience as they treat teachers and other
school personnel. Misbehavior on the bus cannot be
tolerated since it represents a threat to all passengers.
Please remind your children that their behavior on the bus
is governed by school rules. Students who misbehave on
the bus may be suspended from riding the bus.
Students must ride the same bus daily and no student will
be permitted to ride a different bus without a written note
from his/her parent or guardian for the bus driver.
Bradley County Schools has enacted the following
procedures for reporting unsafe driving by any Bradley
County Schools Bus Driver. Incidents may be reported to
the Bradley County Schools Transportation Department
by completing the Complaint Form that is posted on our
website under Departments> Transportation. After
completing the form, you may either drop it by the
Bradley County Schools Central Office, email it to
transportation@bradleyschools.org, or phone
423-641-1664. The Central Office is located at 800 South
Lee Highway, Cleveland, TN 37311.
PRIVATE TRANSPORTATION PROCEDURES
Safety is of primary concern for us. Students who are car
riders should be dropped off and picked up at the
designated place according to the traffic flow pattern chart
given out at the beginning of the year. Parents should not
walk in to drop off their child in the morning or walk in to
pick up their child in the afternoon. All car riders must be
dropped off and picked up through the designated car
lines. Special consideration is given to those students who
walk to school. It is essential that students be picked up
by 3:00 p.m. each day. If they have not been picked up
by this time, they must wait inside the main entrance. If
being late to pick up students becomes a chronic problem
then you may be sited to campus court. School issued
color fans are required to pick up afternoon car riders.
PLEASE MAKE EVERY EFFORT TO MAKE
AFTERNOON TRANSPORTATION PLANS

KNOWN TO YOUR CHILD IN THE MORNING
BEFORE SENDING HIM OR HER TO SCHOOL.
FEES / STUDENT
MATERIALS AND
TEXTBOOKS
The instructional material fee for
each student in grades K-5 is
$30.00. This fee is due during the first week of school.
Checks should be made to Hopewell School. Should a
severe hardship exist, it is the parent's responsibility to
arrange a fee payment plan with the principal.
PLEASE NOTE: material fees and money paid for other
activities during the year should not be paid with the same
check used to pay your child's lunch account.
SCHOOL FUNDS AND CAFETERIA FUNDS MUST
BE PAID SEPARATELY!!!!!
Upon entering school, students will be given a list of
materials needed in their classes. Some of these materials
may be purchased from the bookstore in the mornings
before class starts. Each student should have his/her
supplies by the beginning of the first full week of school.
Textbooks are the property of the Board of Education and
shall be returned to Hopewell School at the end of the
school year upon completion of the course, or upon
withdrawal from the school during the year.
REPORT CARDS
According to state regulations, report cards for grades 1-5
will be issued each nine weeks or four times during the
school year. An Honor Roll will be announced in the
local newspaper each nine weeks for students in grades 4
and 5 who have all A's or all A's and B's during a grading
period. Progress Reports will be issued four times during
the school year, two times during the 1st semester and
two times during the 2nd semester. Please refer to the
school calendar in the front of this agenda.
Grading Scale
A - Excellent
93-100
B - Above Average
85-92
C - Average
75-84
D - Below Average
70-74
F - Failing
0-69
FIELD TRIPS
Field trips are an extension of the classroom: students are
expected to behave accordingly. Written permission slips
and money for field trips are due prior to the day of the
field trip. Students must ride the bus to and from the field
trip when the trip is during school hours. If the field trip
ends after school hours, students are only permitted to
leave with their parent/guardian. After returning to school
from a field trip, if a parent chooses to check their child
out early for the sake of transportation convenience, it
will be counted as an unexcused check out. The school
principal/teacher reserves the right to keep a student from
attending a field trip for behavior reasons.

CAFETERIA
We feel that the lunch period is a
learning experience as well as a social
time for all students. Parents'
cooperation with the staff in
accomplishing this will be greatly
appreciated. Parents are welcome to eat with their
children at any time, but, we ask that in consideration to
other students ... PLEASE DO NOT BRING FAST
FOOD MEALS. SOFT DRINKS ARE NOT
PERMITTED if your child brings a packed lunch.
While in the cafeteria, students are expected to conduct
themselves the same as in a public restaurant. In order for
the lunch period to be a pleasant break, it is necessary for
all students to follow the rules and use proper table
manners. Always talk in a SOFT, QUIET VOICE.
Students are not allowed to swap food with any other
student and throwing food is strictly prohibited.
Breakfast is served from 7:00 a.m. until 7:40 a.m. and
lunch is served from 10:30 a.m. until 12:40 p.m. Cafeteria
prices are determined by the Bradley County Board of
Education and are as follows:
Breakfast Students - $1.50 - full pay $.30 - reduced
Faculty & Staff - $1.75 Visitors - $2.25
Lunch
Students - $2.50 - full pay $.40 - reduced
Faculty & Staff - $3.50 Visitors - $4.00
Milk
$ .45
Extra milk may be purchased at lunch, but will be strictly
on a cash basis since the computer is not set up to handle
this during lunch times. An ice cream freezer is available
for students to purchase ice cream. Students who have
outstanding charges in the cafeteria will not be allowed to
purchase ice cream or other specialty items.
All deposits into students' accounts are to be made in the
morning between 8:00 a.m. and 9:30 a.m. Also, this is the
only time we can check account balances for parents as
the computer is in use the rest of the day. Please feel free
to contact the cafeteria during this time at 473-1054 if you
have any questions.
Menus are posted in every classroom each month so that
students will know what will be served each day. For your
child's nutrition, the meals are carefully planned to adhere
to the requirements of the U.S. Department of
Agriculture. We strive to prepare menus that children
enjoy. The USDA requires that each student have certain
daily portions of food on their tray; therefore, students
must take at least 3 of the 5 items offered each day. The
only exception is the student who has a food allergy, in
which case, we must have a written Doctor's excuse for
our files.
Students are encouraged to pay for lunch at the
beginning of each week. Accounts may be paid weekly,
monthly or annually with payments made preferably by
check. PLEASE MAKE A SEPARATE CHECK FOR
LUNCH ACCOUNTS SO CAFETERIA FUNDS ARE
NOT COMBINED WITH OTHER SCHOOL FUNDS.

No students, staff members or visitors are allowed to
charge lunches in the cafeteria except in emergencies. In
this case, only the principal or his designee may authorize
a charge. Record of the charges will be kept on file in the
cafeteria and payment will be due the following school
day. Additional charges will not be permitted until after
outstanding charges have been paid. This regulation is
necessary as only three types of student lunches are
authorized: free, reduced-price and paid. There is no
legal recognition of a charged lunch by federal authorities.

LIBRARY / MEDIA

CENTER
Because the library at Hopewell
School is an integral and
valuable component of our
school, emphasis is placed upon
easy student access. To
accomplish this, a combination of open scheduling and
regularly scheduled library time is used. This insures that
specific periods are set aside for library skills for older
students and story time for younger students. There is no
charge for using library materials, but, if a book is lost or
damaged, a fine to cover replacement or repair costs will
be assessed. This includes damage to the bar codes.
PHYSICAL EDUCATION
Students must wear tennis shoes
for all physical education classes.
Students will not be excused
from participating in PE classes
unless a note is received from the
parent indicating a legitimate
reason. Requests for students to be excused from PE for
any length of time should be accompanied by a note from
the doctor.
COMPUTER LAB
Hopewell's H.O.T.T. (hands on technology & training)
computer lab is equipped with computers so that each
child has their own computer workstation to use during
their class time each week. Students learn to type from a
self-paced keyboarding program that monitors their
individual progress. Students use a word processing
program to enhance their typing skills. All the computers
have Internet access so that students have the opportunity
to do online research. The lab also has a scanner and
printers that enable students to print their work.

MUSIC
Students are expected to participate by
singing, playing instruments, etc.
Students in 4th & 5th grades are eligible
to audition for Hopewell Singers at the
beginning of each semester.

GUIDANCE/SCHOOL COUNSELOR
The school counselor offers many services to students,
parents and teachers. The school counselor is available to
parents by making an appointment or a phone call. A
written referral by teachers or students may be made and
placed in the mailbox beside the counselor's door.
Individual counseling is offered to students who may be
dealing with a problem such as a death in the family,
family changes, behavior adjustments, etc. and who are in
need to have another person to be a part of their support
network. Small group counseling is also offered to
students who meet together to learn from one another.
Classroom lessons which cover a variety of topics are
provided each month. Each month students who go above
and beyond are recognized. As our society changes, so
will the services that are provided through guidance. You
will receive at least 2 newsletters per year outlining
what’s happening through guidance and ways that you
can help to enrich the lives of students at Hopewell.
DRESS CODE
School uniforms are not required; however, students
should come to school clean and appropriately dressed.
Shorts and skirts are allowed as long as they are not too
short or too tight. Shorts and skirts should be no more
than 3 inches above the knee. Hats,Tank tops, midriff
shirts, camisole tops and spaghetti-strap shirts are not
allowed. Any clothing which promotes or displays the
use of alcohol, cigarettes, drugs or foul language will not
be permitted. Sandals are allowed with the exception of
PE class where only tennis shoes may be worn.
PARENTS: If a dress code violation is found you will be
called to bring appropriate clothes. Please put your child's
name on the clothes label of all coats, sweaters and lunch
boxes so that we may be able to return these items to the
rightful owner when placed in lost and found.
PERSONAL COMMUNICATION AND
ELECTRONIC DEVICES
Cell phones, iPods, iPads, laser pointers,
electronic games and trading cards are not
necessary items to the instructional
program of Hopewell School. If these
items are brought to school, they must stay in the child’s
backpack and in “off” mode. If a student has any of these
items out during school hours or if a cell phone rings, it
will be sent to the office and kept for parent/guardian
pick-up at a time deemed appropriate by the principal.
MEDICAL INFORMATION
1. Accidents and Illness:
Every effort will be made to notify the
parents of a sick or injured child. We would
prefer that the parents come to check out a
sick child. In the event of a serious injury,
school officials will notify the parents
immediately. If we are unable to reach the parents and we

deem it necessary, the child will be taken to a local
hospital emergency room.
2. Communicable Diseases:
If a child in attendance at school has or is suspected of
having a communicable disease, the student's parents will
be contacted and requested to remove him/her from
school. The child will be removed from class and placed
in a designated sick area until the parent arrives. If
parents cannot be reached during the school day, the sick
child will be isolated until dismissal. Conditions for
readmitting students will be in compliance with the
Bradley County Board of Education policies and/or the
recommendations of the Bradley County Health
Department.
3. Head Lice:
One day missed from school this reason will be excused;
however, any days thereafter will be unexcused.
4. Medications:
Since medical treatment is the responsibility of the
parent and the family doctor, medications are rarely
given in school. Medicine may be given only with
written authorization by the parents. Medication
permission forms are required and available in the
office if it is necessary to give medicine during the
school day. DO NOT SEND ANY MEDICATION
SCHOOL WITH YOUR CHILD.
5. Immunizations:
No student entering grades K-5, those from out-ofstate or from nonpublic schools, will be permitted to
enroll (or attend) without proof of immunizations, as
determined by the commissioner of Public Health. It is
the responsibility of the parent or guardians to have
their children immunized and to provide such proof to the
principal of the school which the student is to
attend. If you have a conflict with the required
immunizations due to a religious or medical reason
you must file a written statement from the child’s
doctor excusing him/her from such immunizations.
6. Because it is of utmost importance that the school be
able to reach parents during the day for any
emergencies that may arise, please notify the office
immediately of any change of address or telephone
number.

NONDISCRIMINATION NOTICE
It is the policy of the Bradley County System not to
discriminate on the basis of sex, national origin, creed,
age, marital status, or disability in its educational
programs, career and technical education opportunities
activities or employment policies as required by Title VI
and Title VII of the 1964 Civil Rights Act, Title IX of the
1972 Educational Amendment and section 504 of the
Federal Rehabilitation Act of 1973 and Americans with
Disabilities Act of 1990.
Students and employees shall be provided a learning and
working environment free from sexual, racial, ethnic and
religious discrimination/harassment/hazing. It shall be a
violation of this policy for any employee or any student to
discriminate against, harass/haze a student through
disparaging conduct or communication that is sexual,
racial, ethnic or religious in nature. Inquiries regarding
compliance with the non discrimination policy may be
directed to the principal, coordinator (complaint
manager)secondary supervisor, or the office of the
Director of Schools. (Refer to policy 6.304, 6.305, 5,500
and memorandum of agreement: Teachers Contract
Section 1G-Grievance Procedure).
Hopewell Elementary School is a school-wide Title I
School. Title I does not discriminate on the basis of race,
color, national origin, sex, handicap, or age.
UNSAFE SCHOOL CHOICE POLICY
Under the Tennessee State Board of Education's Unsafe
School Choice Policy, any public school student who is
the victim of a violent crime a defined under Tennessee
Code Annotated 40-38-111(g), or the attempt to commit
one of these offenses as defined under Tennessee Code
Annotated 30-12-101, shall be provided an opportunity
to transfer to another grade-level appropriate school
within the district. Additional information regarding this
option may be obtained by contacting the appropriate
grade-level supervisor as listed below.
Mrs. Sheena Newman - Supervisor of Elementary
Instruction
(423) 476-0620
Mr. Danny Coggin - Supervisor of Secondary
Instruction
(423) 476-0620
BRADLEY COUNTY SCHOOLS NETWORK
Bradley County Schools provides network services to
assist in preparing students for success in life and work
in the 21st century by providing them with electronic
access to a wide range of information and the ability
to communicate with people from throughout the world.
Network privileges include access to the internet. These
privileges are not without responsibilities and Bradley
County Schools has developed an acceptable use policy.
Violations will be dealt with appropriately. To view this
policy you can go to www.bradleyschools.org or ask your
local school for a copy of the policy. Parents may
specifically request that their child(ren) not be provided
such access by notifying the building principal in writing.

FAMILY AND COMMUNITY ENGAGEMENT
PLAN
Hopewell Elementary is a
school-wide Title I school.
Hopewell Elementary encourages
and provides several
opportunities for parents to
become involved in their child’s
education. The faculty and staff
of Hopewell Elementary School are committed to the
goal of providing a quality education for every child. In
order to further this goal, we establish partnerships with
the families and community of Hopewell. We believe a
partnership is needed in providing a quality education for
our students as well as helping all students achieve
success.
Hopewell Elementary recommends parents become full
partners in the education of their child. Families will be
provided information about school activities as well as
their child’s progress. Timely responses will be provided
so concerns and suggestions will be addressed as quickly
as possible. Families are given many opportunities to
learn how they can become involved in their child’s
education. Parents are encouraged to get involved by
attending annual parent meetings, one of two volunteer
orientations, grade level Parent Nights, monthly PTO
meetings, annual conferences, weekly Family Reading
and Math Nights, and other special events throughout the
year. Monthly newsletters are sent home explaining
activities that families can take part in as well as
providing ways to get involved with their child’s
education. We also highly support community
organizations and businesses that choose to become
involved with Hopewell Elementary. We have several
BEST Partners who help support our school. Other
opportunities for community involvement include but are
not limited to Tiger Trot, Field Day, Character
Luncheons, PTO events, Spring Fling and Auction, Pre K,
Sponsor-A-Child program, and Hopewell’s Dinner
Theater. If you would like additional information on how
you can be a volunteer, please call 478-8802.
Transfer Option for Students Victimized By Violent
Crime At School
Under the Tennessee State Board of Education’s Unsafe
School Choice Policy, any public school student who is
the victim of a violent crime as defined under Tennessee
Code Annotated 40-38-111(g), or the attempt to commit
one of these offenses as defined under Tennessee Code
Annotated 30-12-101, shall be provided an opportunity to
transfer to another grade-level appropriate school within
the district. Additional information regarding this option
may be obtained by contacting the appropriate grade level
supervisor.
Mrs. Sheena Newman - Supervisor of Elementary
Instruction (423) 476-0620
Mr. Danny Coggin - Supervisor of Secondary
Instruction (423) 476-0620

PHOTOGRAPHS
During the course of the school
year, photographs will be taken
for the Hopewell yearbook,
bulletin boards, the school
website, Facebook, Twitter and
for the local newspaper. A
‘Photo/Video Release’
permission form must be completed at the beginning of
each year.

SCHOOL RESOURCE OFFICER
The School Resource Officer (SRO) is
responsible for providing our youth a
safe environment within the school.
This officer works on the school
campus as a link between law
enforcement, school administration,
teachers, parents and students. Note: At no time will the
SRO act as the school disciplinarian.

CUSTODY ISSUES
Please provide the school with any court documents
pertaining to individuals who have the right to have
contact with/pick up your child(ren) at school. These
documents may include: visitations rights, shared custody,
no contact orders, supervised visitation and order of
protection.

CHANGE OF ADDRESS AND/OR
TELEPHONE NUMBERS
It is very important that the school have an accurate
address and telephone number. Please be sure to notify
the office immediately if there is a change in this
information.

TELEPHONE USAGE
The telephone at Hopewell is a business phone and should
be used accordingly. Students will not be permitted to call
home except in an emergency. Messages will be delivered
to students only in emergencies. Please make afternoon
transportation plans known to your child in the morning
before sending him/her to school. We do not interrupt the
learning environment by calling teachers to the telephone.
We will place messages in their mailbox and they will
return your call during their planning period or at their
earliest convenience. PLEASE keep phone calls to a
minimum.

LEADERS for LIFE… 


Voyage to Greatness

The world is constantly changing. Preparing our students for a world we have never seen is an awesome task. Amid all of
the changes, these are timeless, universal principles that remain constant and transcend all cultural and socio-economic
boundaries. Parents, teachers, and businesses all agree that there are specific skills our children need to be successful.
They include honesty, fairness, teamwork, problem solving, decision making, creativity, initiative, self-confidence, planning,
and goal setting skills.
We would like to introduce you to a program which will empower your child to become a true leader. The program is called
“Leaders for Life…Voyage to Greatness” and is part of Bradley County Schools’ cutting edge leadership plan. Our goal is to

find the unique gifts of each child and provide positive encouragement while allowing students to develop their own
leadership skills.
Here are the principles for sailing:
1.
2.
3.
4.
5.
6.
7.
8.

I am the captain of my ship. (Goal Setting)
I am in “Ship Shape”. (Mind, Body, Soul)
I chart my course. (Planning Strategies for Success)
I set sail. (Taking Action)
I am a good “crewmate”. (Teamwork, Friendship)
I lend a hand on deck. (Service, Citizenship, Patriotism)
I check my compass. (Staying on Course)
I persevere through life’s storms. (Perseverance, Character Development)

I celebrate successes and set sail for new destinations!
The program is not another curriculum, but a part of all that is done in the school day. It is designed to help every child
develop skills and character traits which will empower them to be leaders throughout their lives. In Bradley County
Schools, we are convinced that children must experience greatness in order to aspire to it.
Your child is embarking on a wonderful voyage to greatness! We invite you to climb aboard the S.S. Leader Ship and set sail
with us!

Welcome Aboard!
This program is designed to:
●
●
●
●
●
●

Help students gain the skills and confidence to succeed in the 21st century
Let students take charge of their educational experience
Raise levels of student academic achievement
Decrease discipline referrals.
Improve attendance
Develop Leaders

LEADERS for Life
Voyage to Greatness

S.S. Leader Ship Principles for Sailing
1. I am the captain of my ship. (Goal Setting)
Responsibility I am responsible for the direction of my life, my actions and
choices.
2. I am in “Ship-Shape”.
Healthy Living (mind, body, soul)
I am fit for life. Before I can lead others, I must first lead myself. I have
self-discipline and manage my time in order to maintain balance in my life.
Mind
Life-long learner
Body
Healthy eating habits, exercise, rest, play
Soul
Character, positive attitude, gratefulness
3. I chart my course. (Planning) (Strategies)
Self-discipline I study great leaders and seek counsel in order to make wise
decisions. I have a plan and strategies to reach my goals.
4. I set sail. (Take Action)
Courage Self-confidence, Initiative, Motivation, Work ethic I am courageous. I
take action.
5. I am a good crewmate. (Friendship) (Teamwork)
Caring, Respect, Empathy,  Manners, Etiquette, Conflict Resolution  I am a
good friend and team member. To have a friend, I must be a friend. Together we
are stronger and smarter. I listen to learn and communicate with respect. I treat
others the way I wish to be treated.
6. I lend a hand on deck. (Service)
Patriotism, Citizenship (Community, Country, World) Leaders are servants and
world citizens. I appreciate the differences of others. I will make the world a
better place.
7. I check my compass. (Self-reflection)
Honesty  I stay on course through self-reflection and adjusting my course as
needed.
8. I persevere through storms. (Character Development)
Perseverance, Problem Solving, Creativity I persevere in spite of obstacles and
overcome challenges.
I celebrate victories and set sail for new destinations!
© S.G. Newman 2011

Discrimination/Harassment/Hazing (Sexual, Racial, Ethnic, Religious)
Students shall be provided a learning environment free from sexual, racial, ethnic and religious discrimination/harassment
and hazing. It shall be a violation of this policy for any employee or any student to discriminate against, harass or haze a
student through disparaging conduct or communication that is sexual, racial, ethnic or religious in nature. The following
guidelines are set forth to protect students from discrimination/harassment/hazing:
Discrimination/Harassment/Hazing
Student discrimination/harassment/hazing will not be tolerated. Discrimination/harassment is defined as conduct, advances,
gestures or words either written or spoken of a sexual, racial, ethnic or religious nature. Hazing is defined as an intentional or
reckless act on or off school property, by one student acting alone or with others, directed against any other student that (1)
endangers the mental or physical health or safety of that student or (2) induces or coerces a student to endanger that student's
mental or physical health or safety. Hazing does not include physical contact associated with athletic events, athletic training,
or with competition conducted under a coach’s or sponsor’s supervision.
The following are outcomes relative to the above definitions;
1. Unreasonable interference with the student's work or educational opportunities; or
2. Creation of an intimidating, hostile or offensive learning environment; or
3. Insinuation that submission to such conduct is made an explicit or implicit term of receiving grades or credit; or
4. Insinuation that submission to or rejection of such conduct will be used as a basis for determining the student's grades
and/or participation in student activities.
Bullying/Intimidation
Students shall be provided a safe learning environment. It shall be a violation of this policy for any student to bully,
intimidate, haze or create a hostile educational environment for another student. Harassment, bullying, hazing and
intimidation occurs if the act takes place on school grounds, at any school-sponsored activity, on school provided equipment
or transportation or at any official school bus stop, if the act either physically harms a student or damages his/her property, or
knowingly places the student in reasonable fear of such, causes emotional distress to a student or students, or creates a hostile
educational environment. If the act takes place off school property or outside of a school-sponsored activity, the act shall be
considered harassment, bullying, hazing or intimidation if it is directed specifically at a student or students and has the effect
of creating a hostile educational environment or otherwise creating a substantial disruption to the education environment or
learning process. These acts may also take place through electronic means. Electronic devices include, but are not limited to,
telephones, cellular phones or other wireless telecommunication devices, text messaging, emails, social networking sites,
instant messaging, videos, websites or fake profiles.
Alleged victims of the above-referenced offenses shall report these incidents immediately to a teacher, counselor or building
administrator. Any allegations shall be fully investigated by a complaint manager (as set forth in Student Concerns,
Complaints and Grievances 6.305).
The privacy and anonymity of all parties and witnesses to complaints will be respected. However, because an individual's
need for confidentiality must be balanced with obligations to cooperate with police investigations or legal proceedings, to
provide due process to the accused, to conduct a thorough investigation or to take necessary action to resolve a complaint, the
identity of parties and witnesses may be disclosed in appropriate circumstances to individuals with a need to know.
A discrimination/harassment/hazing statement referencing this policy shall be distributed to students annually through the
parent/student handbook and/or posted to each school's website.
Building administrators are responsible for educating and training their respective staff and students as to the definition and
recognition of discrimination/harassment.
Coaches and other employees of the school district shall not encourage, permit, condone or tolerate hazing activities.
Bradley County Policy 6.304/T.C.A. 49-6-4501

Tobacco Use/ Possession
HOPEWELL SCHOOL is a tobacco-free campus. Students, staff, and campus visitors are not to be in possession of tobacco
nor use tobacco products while on campus or during school time or activities. In 2014, the Bradley County Commission
added that all county buildings will prohibit the use of e-cigarettes and vapors. HOPEWELL SCHOOL will address these
items as tobacco products and prohibit their use on campus. This policy applies to anyone on the Hopewell campus
regardless of whether school is in session.

The following contact information is provided to parents and guardians who may need to contact the Tenn.
Department of Education for information on student rights or other information. In addition to the state and local
resources available to parents and children, there are many agencies and organizations that offer support,
information, training, and help in advocating for persons with disabilities in Tennessee.
A few of these organizations are:
Legal Services Division
Department of Education
toll-free 888-212-3162 or
visiting
http://tn.gov/education/topic/s
pecial-education-legal-services
Disability Law & Advocacy
Center of Tennessee
http://www.dlactn.org/
615-298-1080
800-287-9636
800-342-1660
TTY: 615-298-2471
Vanderbilt University Legal
Clinic
615-322-4964
University of Tennessee
Legal Clinic
865-974-2331
The Arc of Tennessee
http://www.thearctn.org/
615- 248-5878
800-835-7077

Support and Training for
Exceptional Parents (STEP)
http://www.tnstep.org/ West
Tennessee:
901-726-4334
Middle Tennessee:
615-463-2310
East Tennessee:
423-639-2464
Legal Aid of East Tennessee
Johnson City
800-821-1312
423-928-8311
Knoxville
865-637-0484
Chattanooga
800-572-7457
423-756-4013

Tennessee Voices for
Children
http://www.tnvoices.org
West Tennessee:
1920 Kirby Parkway
Suite 200
Memphis, TN 38138
(p) 901-758-2522
(f) 615-269-8914
Middle Tennessee
701 Bradford Avenue
Nashville, TN 37204
(p) 615-269-7751
(f) 615-269-8914
East Tennessee
P.O. Box 20847
Knoxville, TN 37940
(p) 865-523-0701
(f) 865-523-0705

http://www.tennlegalaid.com/

West Tennessee Legal
Services
731-423-0616
800-372-8346
http://www.wtls.org
Legal Aid Society of Middle
Tennessee
931-528-7436
615-244-6610

A more extensive list of
service organizations can
be accessed via the
Disability Pathfinder
Database:
http://kc.vanderbilt.edu/path
finder/

The administration and staff of Bradley County Schools are dedicated to providing a safe and secure
learning environment for all children, visitors and staff. We believe in partnering with our parents and
community to combat bullying, school violence, and any behaviors disruptive to schools. Bullying at
school affects and is affected by what happens after school, at home and even online. We must work
together to take immediate actions and help our students, whether they are a bully, a victim of bullying
or a bystander.
Bradley County Schools has implemented a web-based incident reporting tool called TIPS. TIPS is a
comprehensive platform for reporting, tracking and documenting incidents and concerns. TIPS
empowers students, parents, teachers and community members to be heard and to anonymously report
warning signs and trouble. The goal of TIPS is prevention and to help identify red flags and warning
signs before an incident occurs or escalates.
If you or your child would like to report a concern, please visit the Bradley County Schools’ website
(www.bradleyschools.org) and click on the TIPS Incident Report button. All reports are confidential
and your name will only be shared if you provide your contact information. As soon as a report is made,
all of the appropriate school personnel will receive an instant notification, review the incident and take
appropriate actions.
By working together, we can help prevent incidents from occurring and ensure the safety and security of
our students. With TIPS, students and parents can report:
▪
▪
▪
▪
▪
▪
▪
▪
▪
▪
▪

Bullying
Cyber bullying
Threats to Harm
Suicidal Threats
Discrimination
Harassment
Theft
Violence
Drug/Alcohol Abuse
Weapons
And much more

Hopewell Elementary School
Elizabeth Kaylor, Principal
5350 Freewill Rd NW
Cleveland, TN 37312
Phone: (423) 478-8802
Fax: (423) 478-8804
http://hes.bradleyschools.org/

Dear Hopewell Car Rider Parent/Guardian,
For the safety of your child and the other students attending our school, we have specific guidelines
for drop-off and pick-up times that you will be expected to follow. Please read the remainder of this
letter carefully.
1. Do not enter the front circle when buses are present. State law prohibits cars from passing
buses when stop signs are displayed from a bus. You may be ticketed by law enforcement if
you enter while buses are present. You may use the back entrance if buses are present when
you arrive.
2. The tardy bell rings at 7:45. All students are expected to be in their classrooms when the 7:45
bell rings. A warning bell rings to help students manage their time. If the student arrives to
the classroom late, he/she will be sent to the main office to obtain a tardy slip. If tardiness
becomes a continual problem, you will be summoned to Campus Court.
3. During drop-off at the front of the school, please pull all the way up to the gym and allow
your child to exit the vehicle on the sidewalk while you are waiting in line. Both lanes can be
used by students of any grade. School staff members will be at the outside lane to ensure
students can cross traffic safely. Please do not allow students to cross the traffic without
adult assistance.
4. Adhere strictly to the traffic flow map provided in this handbook for both morning drop-off
and afternoon pick-up.
Thank you in advance for adhering to the guidelines of our drop-off and pick-up system. Although
these policies may add a few minutes to our arrival and dismissal procedures, we know there is no
amount of inconvenience to great for the safety of our students.
Sincerely,

Hopewell Principal

