Pownal Elementary School
94 School House Road
Pownal, Vermont 05261
Todd Phillips, Principal
Phone: (802)823-7333
Fax: (802)823-4031

Office of the Superintendent
South Stream Road, PO Box 5052
Bennington, Vermont 05201
Phone: 802-447-7501
James Culkeen, Superintendent

TABLE OF CONTENTS
Table of Contents

2

Pownal Elementary School Staff

3

Pownal Elementary School Philosophy Statement

4

SVSU K-12 Goals

4

Attendance Information

5

Health Services

7

Transportation

13

Home School Communications

14

General Information

16

Student Appearance and Dress

18

Instructional Programs

19

Pownal School District Title IX

21

Pownal School District Anti-Harassment/ Hazing Statement

21

Important School Policies

21

2

Pownal Elementary School Faculty and Staff 2019-2020
Todd Phillips, Principal
Classroom Teachers:
Kindergarten:
Deb Berard Room 202
Kristy Crawford Room 201
Grade 1:
Karel Holcomb Room 210
Valerie Hope Room 208
Jennifer Metcalfe Room 209
Grade 2:
Mary Lou Hunt Room 102
Clari Derosia Room 103
Grade 3:
Kaitlin Hunt Room 105
Cindy Duplisea Room 106
Grade 4:
Bonnie Strange Room 217
Grade 5:
Traci Cristofolini Room 214
Taylor Robertson Room 215
Grade 6:
Katie Hurley Room 212
Karen Whalen Room 213
Special Subject Teachers:
Art Teacher – Marissa Skazckowski Room 101
Technology – Judy Bisson Computer Lab
Music – Colleen Frangella Room 107
Library – Becky Bratcher
Physical Education – Brent Kipp Gym Room 110
Special Education Teacher:
Dawn Campbell Room 111
Michael Carrano Room 211
Amy Shelford Room 211
Karen Theoret Room 207
Other Personnel:
Speech – John Trembley Room 205
Guidance – Meagan McEachron Room 219
Nurse – Lexie Vincelette Room 203
Psychologist – Sarah Callanan Room 203
Support Center – Cindy Collyer Room 218
PT – Samantha Spence
OT – Ute Patrick

Title Teachers:
Cathy Greenwald Room 216
Crystal Ischia Room 216
Donna Jones Room 104
Maggie Phelps Room 104
Office:
Linda O’Neill
Julie Martell
Family Outreach Coordinator:
Cindy Collyer
Paraeducators:
Jean Burzimati
Pam Cuccuini (Learning Lab)
Heidi Gauthier
Kaitlin George
Cathy Harrington
Rachel Jauch
Cheryl Palmer
Anne Rockwell
Lisa Strohmaier
Donna Willard
Maintenance:
Kevin Davis Room 109
Norm Hurley - nights
Jose Viera - nights
Bus Information:
Joel Burrington bus maintenance
Bruce Burrington bus maintenance
Diana Cummings – field trip driver
Abbey Food Group:
Sandy Lussier, Manager
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Mission of the Pownal School District

PREAMBLE
The Pownal School District Board of Directors believes that a clear and purposeful mission statement is a key
element in making our schools effective. This statement is set forth in order to direct and focuses the vision of
the goals as we make policy, operate the schools, and involve our community in the educational process.
We believe this foundation is successfully built through the cooperative efforts of school staff, parents, families,
and community members. Parents and teachers especially must be encouraged to form an active partnership in
order to integrate the educational efforts of family, home, and school.
MISSION

Pownal Elementary School is dedicated to providing opportunities and experiences which
enable children to be conscientious citizens and life-long learners with respect for
themselves, each other and our world.

SVSU K - 12 GOALS
By Commencement:
 Students will have the visual, oral, technological skills and the commitment to read,
write, listen and speak with insight, application and understanding to fulfill personal, social,
career and political responsibilities.
 Students will demonstrate creative, analytical and abstract thinking skills to identify and
solve problems.
 Students will take responsibility for their own intellectual, physical and emotional
wellness.
 Students will demonstrate a positive self-image and build responsible relationships with
others.
 Students will demonstrate positive workplace behaviors and attitudes.
 Students will contribute their time, energy and talent to improve the well-being of the
global community.
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ATTENDANCE
Vermont State Law requires that parents ensure that their children attend school. Accurate
records of attendance will be kept for all pupils. In situations of excessive absence, the
Administration will establish procedures as deemed necessary to assure compliance with
State statutes. Regular DAILY attendance and PUNCTUALITY are essential for the
continuous progress of your child in school.
Admissions- A child entering kindergarten must be chronologically five years old on or
before August 31 of the year he/she enters school. Pownal School District will determine
placement and program planning for each child based on the child’s developmental level.
Any student entering the Pownal School District must present an official birth certificate and
proof of immunizations unless exempted. A student may be exempted from immunization
requirements for religious, or moral reasons if one of the following is provided to the school:
1. Medical exemptions are not permitted.
2. Religious /Moral exemptions-- A signed statement from parent (s)/guardian(s)
that immunization is against their religious or moral beliefs.
3. A student may be admitted to school on a probationary basis if he/she is in the
process of acquiring the required immunizations, as long as there is a written statement
from a physician and/or health clinic. (23V.S.A. Sec. 1121, 1122)
Withdrawals- If you should move from the Pownal School District during the school year, it is
important that you inform the school office of the date on which you will be leaving. We will
then make out the necessary withdrawal forms for you. Copies of records including
scholastic grades, attendance records, and standardized test scores, samples of school
work, anecdotal reports and school health records will be sent directly to the principal of the
new school. These records are sent upon written request of the appropriate registrar of the
new school the child will be attending.
Absences- In an effort to improve upon both parental and school knowledge of each child’s
whereabouts, we request that parents phone the school to report that a child will be absent.
Increases in the number of incidents involving school age children being bothered by adults
make this need for communication essential. Please call the school between 7:30 A.M. and
8:30 A.M if your child is going to be absent and the reason why. You are welcome to call
before 7:30 A.M. Please dial 0 and leave a message on the office answering machine. If you
do leave a phone message, please leave a phone number where you can be reached if we
have any questions. If you do not contact the school, we will contact you by phone.
If a child is out more than three days a medical excuse is required.

We recognize that students will be absent on occasion for other reasons such as family
emergencies, trips, and parent vacations. When possible, as would be the case in a planned
vacation, we require parents to contact the school well in advance so that arrangements can
be made for the student(s) to maintain studies while away. Please note that children do not
learn and make needed gains when they are truant.
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Currently the SVSU is revising its attendance policy. Practices currently being followed at
Pownal School are outlined in a letter sent home with the student handbook. As the SVSU
policy is revised, a new informational letter will be sent home.
Tardiness- Promptness to school is necessary. Students are expected to arrive at school
between 8:00 A.M. and 8:15 A.M., no later than 8:25 A.M.. This will give the child a
chance to get settled in and, if desired, to get breakfast before the academic day begins.
Those students arriving after 8:25 A.M. must have a parent sign them in at the office and will
be marked tardy. The academic day begins at 8:25 A.M. When returning to school after
being absent or tardy, a student must bring a written excuse signed by a parent. This is
necessary so that our records can be kept in accordance with state laws. Frequent tardiness
affects your child and is also a disruption to the classroom.
School Times- The academic day begins at 8:25 A.M. Children are expected to arrive
between 8:00 A.M. and 8:15 A.M. Students being picked up will be dismissed at 2:55 P.M.
through the main entrance and those riding buses will be dismissed at 3:00 P.M. All children
are required to leave the school grounds directly after school. They may not remain on
school grounds unless participating in organized and supervised extracurricular activities.
The school is not to be expected to assume responsibility for the welfare of children on
school grounds after they have been dismissed. On occasion, teachers will have children
remain after school for makeup work or disciplinary reasons.
Early Release- For our students’ protection, children will be permitted to leave school early
only if they are released to a parent, guardian, or someone authorized by the parent in
writing. We encourage you to make medical, dental and other appointments during nonschool hours whenever possible.
Truancy- If a student is found to be truant from school; the parent will be notified to bring the
child to school. The truant officer will be dispatched to meet with parents or guardians
regarding parent’s responsibility to make sure their children attend school. Children who are
truant can not learn. Children must attend school. It is the law. This school year the
Supervisory Union has contracted with the Bennington Sherriff’s Department for truancy calls.
School Cancellation - When it is necessary to cancel school due to extreme weather
conditions or because of an emergency, an announcement of “no school” will be made over
local radio and television stations. We also publish this information on the main page of the
SVSU website (www.svsu.org) and on our school answering machine.

Delayed School Openings- The delayed opening procedure will function in the following
manner:
1. If opening schools at the regular time is inadvisable due to weather conditions, but it
appears that we may safely transport students later in the day, all bus schedules and
school openings will be delayed by one hour or two hours.
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2. Schools will close at the regular time. The radio/television stations listed above are
alerted when we close or if there is to be a delayed opening. A delayed opening will
always be contingent upon improved weather conditions.
School Cancellation (After Opening) Should schools be canceled after part of a day,
all parents of children in attendance will be notified according to your specific
directions on the Emergency Notification paper filled out by the parent in September.
It is critical that parents complete this form as changes on the day of the emergency
closing should occur only for unexpected circumstances.
After School Programs- If inclement weather is of concern; we will cancel
After School Programs and dismiss students on the 3:00 P.M. bus. Parents will be
notified via phone if this is going to occur.

Health Services
*Please note: The Health Services section is in the process of being
updated. When the revision is complete, the updated sections will be sent
home to all parents/ students.
GENERAL ILLNESS OR INJURY
A. If your child is ill or appears to be ill, you are requested to keep him/her at home. In this
way we can prevent the spread of infectious disease. It is necessary to contact the school
before 9:00 A.M. if your child is going to be absent or tardy.
B. If a child comes to school ill or becomes ill at school, the parent or guardian will be
contacted at home or work to come for him/her. It is expected that the child will be picked
up within 30 minutes.

C. It will be the responsibility of the parent or guardian to provide transportation and
caretaking for his/her ill or injured child. Be sure that we have a telephone number where
you can be reached at all times. You are asked to provide two (2) names and phone
numbers of family or friends who will take responsibility for your child when you are
unavailable. These persons must be willing and able to come to school within 30
minutes of the call.
D. In general, any child attending school must participate in physical education and outside
activity. In some instances, the parent or nurse may excuse a child for up to one (1)
week. Non-participation for longer than one (1) week will be permitted only with a written
doctor’s excuse.
E. A physician/health provider’s note is required for return to school following a surgical
procedure, communicable disease, or serious illness (lasting over 4 days or requiring
hospitalization) or injury. The note should state date seen by physician’s office; date
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student is allowed to return to school, diagnosis and any limitations or restrictions of
activity and for how long.
F. School personnel will wear gloves when in contact with blood/body fluids from all persons.
G. As required by VOSHA, the Pownal School District has developed a Bloodborne
Pathogen Exposure Plan to address employee exposures to blood and other body fluids.
This plan does NOT apply to students. Whenever there is a significant exposure of a
student to blood or other body fluid, the parent will be notified immediately and urged to
seek medical advice at once.
Injuries, Illnesses, and Emergency Procedures
A. In the event of a medical emergency, the following procedure is used:
1. The parent/guardian is notified as soon as possible after the emergency occurs.
2. If the injury appears to be serious, the child is transported by the Pownal Rescue Squad directly
to the hospital emergency room. It is important for parents to let us know where they wish their
child is to be sent.
3. The adult present on the scene follows this procedure if the nurse is not available.
4. The school makes every effort to contact parents either at home, work, or otherwise. We
continually call until we reach you.
5. If a child must be taken to the emergency room at the hospital, the hospital requires that A
PARENT / GUARDIAN MUST BE PRESENT. YOU WILL BE REQUIRED TO SIGN A FORM
FOR TREATMENT AT THE HOSPITAL.
B. All injuries occurring at home are the parent’s/guardian’s responsibility.
Medication
A. PRESCRIPTION MEDICATIONS will be given in school with the WRITTEN PERMISSION FROM BOTH
THE PARENT/GUARDIAN AND PHYSICIAN.
B. NON-PRESCRIPTION (over the counter) medication can be given for up to three (3) weeks with the
signature of the parent.
C. Medication permission forms are available in the Nurse’s Office.
D. All medications (prescription and non-prescription) must come to school in a bottle from the pharmacy or
labeled as follows from the prescribing physician: child’s name, doctor’s name, medication, dose, and
directions. (Ask the pharmacist for two bottles if one needs to be left in school.) Medication will not be
given if it is received in an envelope or baggie. This includes non-prescription drugs.
E. All medication must be kept locked in the nurse’s office.
F. NO ASPIRIN WILL BE GIVEN IN SCHOOL (unless prescribed by a physician) because of its possible
association with Reye’s syndrome. We advise that you contact your physician before giving aspirin at
home.
G. We urge that any medication be given at home if at all possible. Prescriptions with dosages of 3 times/day
can be given at home before school, after school and before bed.
H. Generally, the school nurse will administer medications. However, in the absence of the nurse, another staff
person who has received training by the school nurse will administer medication.
I. In the event of a field trip or other school-sponsored activity, please consult with your School Nurse to
arrange for the safe administration of your child’s medication while away from school. The nurse does not
accompany students on these trips.
PLEASE NOTE: If your child has a history of any severe allergic reactions to food, insects, or medications and
is required to have a “bee sting kit” or other medication in school, you MUST notify the school nurse at once. It
is the parent’s/guardian’s responsibility to provide the prescribed medication and written physician’s
directions for administration of medication.
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SCREENING PROTOCOLS
Vision Screenings (required)
A. Vision screenings are done for all students in grades K, 1, 2, 3, and 5, and for all students receiving special
education services, as required by law. Other students are screened if referred by teacher, parent, or
physician.
B. Children are screened and retested if necessary. Any child failing the retest will be referred. The
parent/guardian will be contacted by written note and/or
telephone.
C. We request a report from the doctor on his/her findings.
Hearing Screenings (required)
A. Hearing screenings are done for all students in grades K, 1, 2, 3, and 5, and for children receiving special
education services. Other students are screened if referred by teacher, parent, or physician. Some testing
in grades K-5 is done by the audiologist together with the school nurse.
B. Children may be referred for medical or additional audiological evaluation if they fail the puretone and/or
impedance screening.
C. We request a report from the doctor and/or audiologist describing diagnosis and recommendations for
treatment and follow-up.
Heights and Weights are optional.
Scoliosis screening (curvature of the spine) screenings are optional and are done only for girls age 11 or older
and boys age 13 and older. You will be notified before screening will be done and if your child fails the
screening and recheck (done by nurse and physical therapist), you will be notified and referral to your doctor will
be recommended.
Blood Pressures are optional.
* No student shall be obliged to participate in any screening as above whose parent(s) Guardian(s) objects to
the same in writing.

IMMUNIZATION
Policy # 5110

1. A student may be exempted from immunization requirements for religious or moral reasons
if one of the following is provided to the school:
a. Medical exemptions are not permitted.
b. Religious or moral exemptions - A signed statement from the parent(s)/guardian(s) that
immunization is against their religious or moral beliefs.
2. A student may be admitted to school provisionally while he/she is in the
process of acquiring the required immunizations with a written statement from a
physician and/or health clinic.
3. A student who does not comply with the state immunization law will be
excluded from school until compliant in accordance with Vt. State law.
4. Statistical reports of student immunization status will be submitted to the state
as required.
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5. Students attending school with a provisional, moral, or religious exemption will be excluded
from school should an outbreak of measles, polio, rubella, or diphtheria occur.
Legal Citation: 18 VSA §§1120-1126.
Students must provide the school with immunization records from a physician or health
clinic as cited in the Procedural Manual for Enforcement of the School Immunization
Law, Agency of Human Services:
Please note that without the necessary documentation, the student will not be able to
enroll in school.
The student must have received the following immunizations:
• 5 doses of DTaP (diphtheria, tetanus, and pertussis) vaccine
• 4 doses of polio vaccine
• 2 doses of MMR (measles, mumps, and rubella) vaccine
• 3 doses of hepatitis vaccine
• 2 doses of chickenpox (varicella) vaccine
If the student is enrolling in the seventh grade* s/he must have received:
• All of the immunizations listed above and
• One dose of Tdap (tetanus, diphtheria, and pertussis) vaccine.
Students attending and residing in a residential boarding school* must have:
• All of the immunizations listed in both sections above and
• One dose of meningococcal vaccine
* These same requirements apply to all students entering as a new student at a new
school. This would include a student newly enrolling into a school, and that school is not
within the same school district or supervisory union as his/her previous one.
Physicals - are recommended on all Kindergarten and sixth grade students.
Records - A health record is maintained for each student in K-12, and is part of the cumulative record. Health
records are transferred to the nurse at the Middle School at the end of the sixth grade.
Parent Conferences - are held at any time at the request of the parent and may be initiated by the school
nurse.

COMMUNICABLE DISEASES
General Information
Children with an elevated temperature and/or other signs of illness will be excluded from school. Children
should be fever free for 24 hours before returning to school. If children are put on medication (e.g. antibiotic)
they must be on the medication at least 24 hours before returning to school. Children who are immunosupressed will be notified of the occurrence of a high-risk disease (e.g. chicken pox).
A. AIDS / HIV - A child with AIDS may attend school in compliance with stated school policy.
B. Chicken Pox - The child will be excluded from school until all lesions are dry and crusted (approximately 68 days following eruption.)
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C. Cold Sore (fever blister, Herpes simplex) - The child may attend school if feeling well and fever free. The
child should avoid direct contact with a lesion. Frequent hand washing is strongly encouraged.
D. Conjunctivitis (Pink Eye) - If suspected, the child will be referred to the parent and excluded from school
until the drainage is clear. The child should report to the school nurse before returning to class.
E. Diarrhea - The child with diarrhea will be excluded from school. He/she may return to school when the
diarrhea has stopped for the last 12 hours. Frequent hand washing with soap is encouraged.
F. Fever – The student/employee with fever (Temp 100 degrees or above) will be excluded from school until
fever-free for 24 hours (without medication) before return to school. (Bus students will be excluded from
riding bus home at the discretion of administration and school nurse).
G. Fifth Disease - The child diagnosed with “fifth disease” may return to school when fever free and feeling
well. The rash may still be present. PLEASE NOTIFY THE SCHOOL NURSE IF THIS DIAGNOSIS IS
MADE.
H. Head Lice
 The parent or guardian of a child with head lice is notified and advised to treat with an appropriate
medicated shampoo or rinse.
 We urge parents to check their children’s hair at least once a week for signs of head lice. If you do not know
what to look for, please contact the school nurse. If you do find signs of head lice, please contact the school
nurse.
 Routine head checks are done in school.
I. Hepatitis A -The child may return with a release signed by a physician after a minimum of one-week
following onset of jaundice. Frequent hand washing with soap is encouraged.
J. Hepatitis B
 Active Disease - Child may return to school when released by his/her physician.
 Carrier State - please contact the school nurse.
K. Herpes Simplex - see Cold Sore above.
L. Herpes Zoster - see Chicken Pox above.
M. Impetigo, Draining Boils, Skin Infections - The child will be excluded from school until under a physician’s
care and there is no longer any sign of drainage. The child should report to school nurse before returning to
class. Frequent hand washing with soap is strongly recommended.
N. Measles - The school nurse MUST be notified if your child is diagnosed with Measles. Child may return to
school when released by physician.
O. Meningitis - (Bacterial)- The child may return with a doctor’s release and when able to tolerate the school
day's activities.
P. Meningitis - (Viral) - The child may return to school when fever free for twenty-four hours, feeling well and
with a physician’s release.
Q. Mononucleosis - The child may return to school with a physician’s release and when able to tolerate the
school day's activities.
R. Mumps - The child may return to school 10 days following the onset of swelling. The child must be fever
free and able to tolerate the school day's activities.
S. Pertussis (Whooping Cough) - The child may return to school with a signed physician’s release verifying
treatment. PLEASE NOTIFY THE SCHOOL NURSE IF THIS DIAGNOSIS IS MADE
T. Pneumonia - The child may return to school when able to tolerate the school day's activities.
U. Ringworm - The child may return to school while being effectively treated by a physician.
V. Rubella (German Measles) -The child may return to school seven days after rash appears. PLEASE
NOTIFY THE SCHOOL NURSE IF THIS DIAGNOSIS IS MADE.
W. Scabies - The parent of a child suspected of having scabies will be notified by note and/or phone call. The
child may return to school after diagnosis by a physician and appropriate treatment is completed.
X. Shingles (Herpes Zoster) - The child may return to school when released by a physician, and if the lesions
(sores) are covered. The nurse must be notified of this diagnosis.
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Y. Strep Throat, Scarletina, and Scarlet Fever -- The child may return to school when fever free, has been
taking the prescribed antibiotic for twenty-four to forty eight hours, and is able to tolerate the school day's
activities.
Z. Sties -The child may return to school if there is no drainage from the sty. Hand washing is strongly
encouraged.
AA. Upper Respiratory Infection (common cold, Flu, etc.) -- The child may return to school after symptoms
have subsided (for example: fever, muscle and joint discomfort, vomiting, diarrhea, and cough) and when
able to tolerate the school day's activities.
BB. Vomiting -- The child may return to school after vomiting has stopped for 12 hours and when able to
tolerate the school day's activities.
CC. Worms – Pinworms - Enterobiasis - The child may return to school after effective treatment.
DD. Other communicable diseases not covered above will be handled on a case basis by above personnel
stated in the policy.
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Transportation
Eligibility- Transportation of students to and from school is provided by the Pownal School
District in accordance with 16 V.S.A. Section 1221.
Bus Routes- Bus routes will be established by the Administration subject to final approval by
the PSD Board. Bus routes and schedules will be published annually before the opening of
the school year. Students must be at the bus stop nearest to their home at the scheduled
time. In order to maintain scheduled times, the bus will not wait. Please note that there are
many factors (weather, traffic, student or classroom circumstances), which may cause bus
schedules to run behind schedule.
Bus Discipline- Good order and proper behavior on busses is essential to the well being and
safety of our students. Inappropriate behavior will not be tolerated. Drivers or bus monitors
will report incidents of inappropriate behavior to the Success Center Director, who monitors
appropriate school behaviors. The director will generally follow the procedure listed below:
A. First Incident- The Success Center Director or an administrator will discuss the incident
with the bus driver and also with the child. The parent will be notified of the incident in
writing through an incident report or mailed to the address on the student’s record and
warned that recurrence will result in loss of bus privileges. Parents must sign and return
the copy of the report to school on the next day. If the written signed report does not
return signed by the parent, then a call will be placed to the parent. If the first incident is
of a serious nature (property damage, assault on the driver whether verbal or physical, or
unsafe act) the principal may elect to bypass this step and consider it as a second
incident.
B. Second Incident- The Success Center Director or an administrator will discuss the
incident with the driver and with the child. The parent will be notified of the incident
(preferably initially by telephone, followed up in writing by first class mail to the address of
record) and invited to discuss the situation and ways to assure proper conduct in the
future. The student may be suspended from riding the bus for up to five (5) days,
effective immediately. The student’s parents will be responsible for providing
transportation.
C. Third Incident- This incident will be treated in the same manner as the second except
that the suspension shall be for ten days.
D. Fourth Incident- This incident will be treated in the same manner as the above, except
that the suspension shall be for the remainder of the school year.
E. The Principal may suspend or modify the procedures above if required by the
circumstances of a particular case.
F. Appeal of the Principal’s determination may be made in writing to the Superintendent who
will present the matter to the Board for review at its next meeting. The Principal’s
determination will remain in effect unless and until overturned by the Board.
Bus Rules- Bus rules are posted in each bus. Students will be expected to follow the rules.
Be Safe:

Stop and look when entering/leaving the bus
Walk on/off bus
Sit facing forward
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Hands, feet, and objects to self
Keep items in bags/pockets
Be Respectful:

Use a quiet voice
Use kind words
Allow the bus driver focus on driving

Be Responsible:

Be on time
Report problems to an adult

Bus drivers are in charge of the vehicles, and have supervisory responsibilities for all riders
on their buses.
1. Drivers may return the bus to the garage or school if, in the driver’s opinion student action
is detrimental to the safety of other students.
2. Drivers may assign seats to students to insure control and safety.
3. Drivers shall refer to the Success Center Director or the Principal any student who fails to
comply with the rules of student behavior.

Safety Rules for Walkers to Bus Stops or School
1.
2.
3.
4.
5.

Cross streets only at corners, if possible.
Look all ways before crossing.
Walk—don’t run—straight across the street.
Keep from between parked cars.
Be more alert on rainy days.

6. Walk on the left, facing traffic
Unless on a sidewalk.
7. Watch for turning cars.
8. Never accept rides from
strangers and report any
incidents to an adult.

Home School Communications
Reporting Pupil Progress- an assessment of students’ achievement will be prepared annually by
Administration for review by the Board to assure that the objectives of its curriculum policies are being fulfilled.
A variety of measures to make these assessments will include standardized tests, subsequent performance of
students, reports from Principals and staff and other results of such assessment available to the public.

Student grades will primarily reflect the degree, to which learning objectives have been mastered, and
secondarily the effort and ability of the student. Grades serve the purpose of a continuous evaluation for the
student and his parent/guardian to monitor progress.
Reporting to the parent/guardian will consist of standards-based report cards. These standards identify the
Vermont Standards and Grade Expectations as outcomes. Children are expected to achieve.
Promotion will normally progress annually from grade to grade; however, it is the responsibility of staff to make
exceptions, i.e. acceleration or retention when this would provide a more appropriate educational program, for
the student. Though the final decision rests with the school administration, prior notification and explanation
shall be provided to the parent/guardian.
Parents are encouraged to confer with the teachers regarding all aspects of student progress.
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Parent-Teacher Conferences- Report cards alone are not sufficient for keeping the home and school mutually
informed about pupil progress. Programming your child’s schoolwork is at its best when it is a joint endeavor.
The parent, teacher or principal may request conferences whenever that need arises. Parents are cordially
invited to visit school at any time. It is recommended that parents call for a mutually convenient time. Parents
are welcomed to volunteer in the child’s classroom on a regular basis.
Information for the Office- The school must have current information about addresses, telephone, work
telephone and family information. Any changes during the year should be written to the school so that records
can be accurate. This should also include after school information and cell phone numbers in case of early
closings due to weather, etc.
Transfers- If your family is moving to another community, your child/ren will be attending a different school.
Please notify the school office as soon as possible in advance of the change. This will give our personnel an
opportunity to transfer records and plan for a smooth transition for your child/ren.
Parent -Teacher Group- The home and schools are the two major factors in the complex educational life of
children. Therefore, the home and school should have a relationship of understanding and cooperation that
establishes a mutual respect for the responsible trust and duty they share in the well-being and educational
growth of children.
To achieve this home-school relationship, the school strongly promotes association between parents and
teachers. Each and every parent is urged to join and become a participating member of the school’s parentteacher group and become involved in its numerous activities. The PTG meets periodically throughout the year
on Tuesday evenings. This is our business meeting. In addition the PTG supports several family events on
evenings and weekends.
Family Outreach Worker (FOW)- The main function of the Family Outreach Worker is to help children
maintain good attendance at school. The FOW works with families when issues with home or school arise.
She/he will help families connect with resources in a number of ways. The FOW is available for meetings, home
visits or phone calls should parents have questions or concerns about their family or children. The Family
Outreach Worker is also responsible for planning family nights and parent education workshop at the school.
Parents help and suggestions are always welcome.

Visitation To School- Citizens are cordially invited to visit the schools. Our schools welcome the opportunity to
provide citizens a chance to become better informed about our programs. We encourage parents and
community members to volunteer in the school. There are many ways to be involved. Please contact the
school office to make arrangements for your visit.
When you arrive, please come through the main entrance and stop at the office window. We have a
computerized sign-in system that will provide you with a badge to wear during your visit.
Telephoning the School- When you find it necessary to telephone a message to your child, or teacher at
school, the message will be relayed. If you wish to speak to a teacher, you will be given an opportunity to leave
your name and telephone number or be put through to the staff member’s voicemail. The teacher will return your
call as soon as he/she is available to do so. Students may use the telephone only for emergencies.
Arrangements for after school activities should be made before students leave home.
Public Complaints About Personnel- If feasible, the complainant shall be encouraged to discuss the matter
with the individual concerned. If this does not lead to resolution of the matter, the complaint should be
presented in written form to the immediate supervisor or administrator. The individual employee involved shall
be given opportunity for explanation and comment. If the matter remains unresolved, the complainant may refer
the issue to the Superintendent. If these steps do not resolve the concern of the complainant, he/she may
request an executive session of the Pownal Board for the purpose of reviewing the Superintendent’s decision.
This shall be done by writing the Chairperson of the Board. The Chairperson must arrange this meeting within
thirty (30) days. All parties involved shall be asked to attend this meeting. The Board shall conduct such a
meeting in a fair and just manner in executive session.
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Public Complaints About Curriculum or Instruction Materials
Should individuals or groups take exception to the materials being used in the school, they
may request a review and reconsideration of a particular item. The complainant will file a
written request to the teacher /librarian. If no agreement can be made between the
complainant and the teacher/librarian, then the matter will be referred to the school principal.
If the matter stays unresolved, the matter will be referred to the Assistant Superintendent for
Curriculum and Instruction. The Board may request a full review of the matter.
If Your Child is Having Problems- If your child is having a problem, please follow these
steps in order. Discuss the issue with the following people. If the issue is not resolved,
please go to the next appropriate person on the continuum.
1. Your child’s teacher.
2. The special teacher- art, music, physical education, or librarian.
3. The appropriate support personnel; Guidance Counselor, Nurse, or your child’s
Special Education case manager
4. Principal
5. Superintendent
6. School Board
Parents Away From Home- Please advise school personnel in writing if you are planning to
be away for an extended time while your child/ren remains in school. It is critical that we
know the name and telephone number of the person who will be in charge during your
absence.
Sexual Harassment- The Pownal Elementary School recognizes that sexual harassment is a
major societal problem and that it is the responsibility of schools, as well as parents to teach
students that sexual harassment will not be tolerated between students.
The school will incorporate education on the subject of sexual harassment within the
Comprehensive Health Education Curriculum.

General Information
Fire Drills and Emergency Procedures- Fire drills or other emergency procedures are held at least once each
month according to State Law. These drills are just that, drills or as a practice so that in the event of a fire or
other emergency, which requires the evacuation or lock down of the building, everything will run smoothly and
quickly. Children are made aware of these drills and a sign is exhibited in each classroom to remind children of
the nearest exit to use. There is no talking during drills except by a teacher or others in charge of evacuating
the building. All classes have assigned positions on the school grounds or in the building. The roll is checked
immediately after the students arrive at their assigned positions and remain there until the school principal or
person in charge gives the “all clear” signal.
Field Trips- As part of the educational program of the school, occasional field trips to various points of interest
may be taken to enrich the experience of the children. Such trips are carefully planned and supervised by
teachers. Children taking such trips are required to bring a permission slip signed by the parents.
Homework- The goal of homework is to review or practice material that has already been taught in school.
Reading to your child or having your child read to you on a regular basis is wonderful way to support your child’s
learning. So that we can be consistent across grade levels, homework will be given in the following manner. In
addition to practice reading the children are asked to complete, homework will be limited to ten minutes per
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grade level. For example, students in second grade can have homework up to 20 minutes a night while students
th
in 6 grade can have homework up to 60 minutes a night.
If you find that your child’s homework is overly challenging, too easy, or is taking more time than noted above,
please contact your child’s teacher.
If a child is not completing homework in a timely fashion, s/he may be required to attend the Check In
Homework Room before school or the After School Academic Support Program.

Personal Property- Children are discouraged from bringing personal property to school as we cannot be
responsible for its loss or damage.
1.

All money sent to school should be put in an envelope and the child’s name clearly
indicated as well as the purpose for the money.

2.

Label items such as lunch boxes, back packs, jackets, sweatshirts, boots, mittens, hats,
etc. so that they can be returned to their owners.

3.

No valuable item should be left in desks or on school property. Children should not bring
money to school unless it is for a particular purpose to be used that day.

Cell Phones- Cell phones are not to be used during the day. All student cell phones must be
turned off and stored in student backpacks. Students may turn their cell phones back on
when they are off school buses and/or school grounds.
Electronic Items- Items such as personal computers, hand held games and IPODS are fun
to play with but expensive to replace if lost, stolen, or damaged. They may not be used during
the course of the school day. Please do not send them to school.
Lost and Found- Most articles that are lost, especially clothing, are placed in the black file cabinet near the
gym. Therefore, it is helpful if your child’s clothes are labeled. Articles that are not claimed within a reasonable
amount of time are given to the Salvation Army or disposed of.
Liability For Damage to Learning Materials- Textbooks, library books, and other learning materials are loaned
to children. It is expected that these books and material will receive proper care and will be returned in good
condition. Parents are expected to pay in cases involving willful destruction or damage to school property or
misplaced and lost books and materials.
Bounced Checks- If a check is written to the school or PTG and bounces, you will be responsible for all fees
associated with the bounced check.
School Insurance- The school system carries a liability policy which generally insures all pupils, personal and
school visitors in case of an injury resulting from accident when it can be proven that such accident is the direct
result of negligence. However, should your child suffer an injury through normal play activity where no
negligence occurs, your child would not be covered.
Each fall, parents are extended the opportunity of insuring their children against accidents at school for a
nominal fee. Your school accepts the responsibility of completing insurance form reports on insured pupils.
Parents having private insurance should request a copy of the school accident report form. In case of accident,
the parent is notified right away.
Contracts are between the insurance company and the insured. The school does not sponsor the policy.
Bicycles- Children who ride bikes are to “walk” their bikes on school property and park by the main entrance to
the school. The school is not responsible for bikes that are stolen or damaged. Bicycle riders are reminded to
ride with traffic, ride in a single line, and never ride with a passenger.
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Dress Code- Students will be expected to keep themselves well groomed and neatly dressed at all times. Any
form of dress or hairstyle which is considered contrary to good hygiene or which is distractive in appearance and
detrimental to the purpose of conduct of the school will not be permitted. Clothing that promotes smoking,
drugs, or are sexual in nature are not permitted. During inclement weather, winter and spring months, all
students are requested to wear appropriate outdoor dress to school. Students will need boots for outside and
shoes for inside. Shoes may be left at school. “Stocking feet” are not permitted. Coats, jackets, hats and
boots should not be worn in the classroom during the day.
Sneakers are required for physical education classes. For safety reasons, flip flop type sandals and high-heel
shoes will not be permitted on the playground equipment. The dress code policy will be followed.

Administrative Regulations, Policy #5080 Elementary Districts
1. Pants shall be worn fastened and at the waist.
2. Skirts, dresses, and shorts of appropriate length are permitted. They must be
long enough to reach mid thigh.
3. Shirt tops and shirt blouses must meet the waistband of the pants/skirts.
4. Skimpy or revealing clothing is not allowed. That includes transparent, see
through, or low cut tops; strapless, ‘tube”, halter, or spaghetti strapped tops;
backless dresses or tops; “muscle shirts”; and other clothing that provides
minimum coverage or shows cleavage. Sleeveless shirts, cut close around the
arms, are acceptable.
5. Clothing shall be worn in such a way that underclothing is not visible.
6. Offensive Items Anything that promotes or advertises drugs, alcohol, tobacco
products, or things of a violent or sexual nature are not allowed. Anything that is
vulgar, obscene, rude, lewd, or is aimed at demeaning a specific group or
individual is prohibited.
7. Sunglasses or hoods must be removed at the entrance of the school building and
shall not be worn while in the school building. Hats will not be worn inside the
schools.
8. Any article of jewelry that is considered to be a safety hazard is prohibited.
Example: spiked or studded jewelry.
9. Exceptions The administration may grant general exceptions for special events
(prom, spirit days, etc.) and individual exceptions (for example, for religious or
health reasons), upon application by the group or individual.
10. Students, employees and volunteers are expected to meet dress code
expectations each day of school. Anyone who chooses to not meet the dress
code will not be permitted in class until the inappropriate clothing is replaced with
appropriate clothing.
School administrators and teachers may require special clothing for health or
safety reasons for students participating in physical education, certain
extracurricular activities, work with or around machines or other activities.
However, no particular brand may be required.
11. In all cases in accordance with this dress code, school administrators will
determine what is “appropriate attire”.
School Pictures- Early each school year, students have their pictures taken at school. Parents will be notified
in advance of “Picture Day” and receive a package of portrait options, which they may choose to purchase.
Personal Parties- At various times throughout the year, parents and students will plan children’s parties at
home. When doing this we ask that you mail invitations to those children you wish to invite. Please do not send
the invitations into school for your child to pass out. This is especially disruptive and may cause some children
to feel left out. Also, please plan for the transportation of the guests as we may not have room on the buses to
transport a group of children who typically ride another bus. If you wish to send in treats for your child’s class,
Please contact the teacher before doing so. Some children are allergic to certain foods.
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Instructional Programs
The Instructional Program- The instructional program in Pownal Elementary School includes Reading and
Language Arts, Mathematics, Science, Social Studies, Health, Music, Art, Library Sciences, Technology, and
Physical Education. The program stresses the acquisition and practical application of the basic skills of reading,
writing, arithmetic, communication, reasoning, evaluation, problem solving, and goal setting. In recognition of
the fact that children draw on different backgrounds, have different abilities, and learn at different rates in
different ways, Pownal Elementary School hopes to provide the most positive emotional and social climate
possible while offering the most appropriate educational experience. All curricula are aligned with the Vermont
Framework of Standards and the Vermont Grade Level Expectations.
Band- Pownal Elementary School offers a complete band program for upper elementary grade students.
Students are able to study band instruments during school time, which includes individual and group lessons
and band. Band will meet once a week. An independent dealer offers a complete instrumental rental program.
Pownal Elementary School has a limited number of instruments to loan on an as-needed basis.
Special Instructional Programs- It is the policy of the Pownal Elementary School to provide equal educational
opportunities for all children in the district, including those students with special educational needs.
Such programs include a system for appropriate referral of eligible students into the program and development
of Individual Education Programs that address each student’s particular needs. Regular communication and
consultation with the parent(s)/guardians(s) are an essential part of this program.
Specialized programs may require the addition of appropriate specialists such as Speech Therapists and aides
to the instructional team, as well as equipment and special materials.
Pownal Elementary School is a Title I – School-wide. This means that teachers who receive special training in
remedial math and reading techniques can assist all children individually or in small groups.
Support Services- In order for an elementary school to be as effective as it can be, it must be supportive of its
students and staff in as many ways as possible. Any problems, which can be resolved, must be in order to
ensure that the individuals involved are able to function at their most productive level.
The goal of Pownal Elementary School is to help develop desirable physical, mental and social attitudes, habits,
appreciation, understanding and skills that will help each child be a useful active contributing member in the
community.
Occasionally a student’s progress is affected by physical, emotional or learning difficulties and teachers may
refer students to an in-house team called the Educational Support Team. The first goal is to offer the classroom
teacher strategies which may assist in meeting the child’s needs. This team may recommend students for
diagnostic tests, guidance services, and/or support from outside agencies if appropriate.
Child Abuse and Neglect Reporting- To comply with Vermont State law, any administrator, guidance
counselor, nurse, teacher, or support staff who has reasonable cause for suspecting child abuse, must file a
report to the district Social Services Office of DCF (Department of Children and Families).
Act 51- Smoking and use of tobacco is prohibited on school district property. This includes school buildings,
grounds, and school owned vehicles (as a policy of the Pownal School District).
Any student who is suspected of unlawfully using, possessing, selling or otherwise distributing a regulated drug
or alcoholic beverage will be referred to the school administrator or Success Center Director for appropriate
action.
Testing- Each year, students in grades three (3) through six (6) are given a standardized Vermont State
Assessment in March - June to measure the achievement of each child in the areas of ELA and math. The tests
are the Smarter Balanced Assessment (SBAC) which measure ELA and mathematics at all four grade levels.
Every other year, students in grade four are also tested with the National Assessment of Educational Progress
(NAEP). Students in Kindergarten through grade 2 are given local assessments throughout the year to assess
reading, writing, and comprehension skills. The Measure of Academic Progress (MAP), an on-line assessment
is also used throughout the year to evaluate progress in math, reading, and written language.
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Student Records
Pownal Elementary School complies with the Family Educational Rights and Privacy Act.
Disclosure of information is in compliance with this act. For further information regarding this
law, contact the school office.
A. Definition
Records concerning pupils are defined as anything in writing or on film or tape
maintained for potential review.
A staff member may prepare private notes or working notes, and these are not
considered Pupil records unless shared with others.
B.

Purpose of Pupil Records
Pupil records are maintained to assess the educational progress and guidance of
the student. Pupil records may be used for legitimate educational research.

C. Collection of Data
Information may be collected by authority of the School Board, the Superintendent or
his/her designee, the State Board of Education or the Commissioner of Education.
There shall be no anonymous entries in pupil records.
Standardized tests administered to all students do not require consent of
parent/guardian. Tests administered to individuals, e.g. personality testing, shall
require informed written consent from parent(s)/guardian(s).
D.

Right to Access and Challenge by Parent (s)/Guardian(s)
Parent(s)/guardians(s) shall be allowed to review pupil records provided that a written
request has been submitted to the Superintendent’s office at least three (3) working
days prior to the review.
Parent(s)/ guardian(s) may request copies of records, provided the school is
reimbursed reasonable amounts to prepare copies, and copies are clearly marked as
copies of school records.
When the pupil reaches age 18, the above rights of access shall automatically pass
from parent(s)/guardian(s) to the pupil.
Parent(s)/guardian(s) wishing to challenge the accuracy or appropriateness of pupil
records shall be given an opportunity for a hearing before the Building Principal. If the
matter remains unresolved, then it shall be referred to the Superintendent and the
School Board.

E.

Right to Access by School Officials and Others
Other school officials (including teachers) within Pownal Elementary School and MAU,
with legitimate educational concerns may review pupil records.Other officials, as
outlined in the Buckley Amendment Regulations (Privacy Rights of
Parents and Students), may review pupil records.

G. Security - Pupil records shall be kept secure by staff.
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Pownal School District Title IX
The Pownal School District Board of Directors fully supports the philosophy and intent of the
Title IX legislation and to that end the District will not discriminate on the basis of sex in all
matters related to the operation of and the programs offered by Pownal Elementary School.
Any student or employee complaint alleging any action by the Pownal School District which
would be prohibited by part 86 of said Regulations shall be submitted in writing, and shall be
submitted to the school principal.

Pownal School District Anti-Harassment Statement
It is the policy of the Southwest Vermont Supervisory Union, Bennington School District, Inc.,
Mount Anthony Union School District, North Bennington Graded School District, Pownal
School District, Shaftsbury School District, and Woodford School District to maintain a safe
and supportive learning environment in which all people are treated with respect. The
Supervisory Union prohibits any form of unlawful harassment as defined below on the basis
of a student’s race, creed, color, national origin, marital status, sex, sexual orientation,
gender identity or disability. Any student who, through conduct or communication unlawfully
harasses on the basis of race, creed, color, national origin, marital status, sex, sexual
orientation, gender identity or disability violates this policy.

Discipline
A. Introduction
The Pownal School District Board, administration, and staff promote the ideal of each student
working toward self-management and controlling his or her own actions. At the same time,
the district recognizes that adult intervention is both desirable and necessary. To that end,
the discipline system, which is used in Pownal Elementary School, is based on a commitment
from every member of the school staff to support and enforce the behavior expectations and
procedures that have been established. Children are taught appropriate behavior and social
skills, and the school has a set of school expectations to be followed by all students. Each
classroom teacher has classroom rules, which are appropriate to that class.

B.

Safe

Respectful

Responsible
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Pownal School is a safe, respectful, and responsible community. It is our belief that in order
for a school to provide an environment conducive for learning, these three expectations need
to be consistently adhered to. Listed below are the ways in which we can be safe, respectful,
and responsible throughout our school community.
Hallways
Be Safe:

Walk
Stop and look

Be Respectful:

Quiet voice and body
Hands, feet, and objects to self
Look with eyes not hands

Be Responsible:

Go directly to where you are sent
Keep feet to floor, hands to your side

Be Safe:

Stairs
Walk one step at a time
Stop and look
Hold the railing

Be Respectful:

Quiet voice and body
Hands, feet, and objects to self
Stay to your right

Be Responsible:

Go directly to where you are going
One person per step
Bathroom

Be Safe:

Wash/dry hands

Be Respectful:

Knock before you enter
Use bathroom correctly
Wait in hallway for use

Be Responsible:

Keep bathroom clean
Flush toilet
Throw paper towels in the trash can

Be Safe:

Be Respectful:

Cafeteria
Sit with feet to the floor, bottom on bench
Hands, feet, and objects to self
Use table manners
Use quiet voice and kind words
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Be Responsible:

Be Safe:

Walk directly to where you are going
Clean up your area after your meal
Sit and stay in your spot
Kitchen
Hands, feet and objects to self
Take what you touch

Be Respectful:

Use quiet voice and kind words
Use “Please” and “Thank You”

Be Responsible:

Stay in line
Get one fork, spoon, napkin, and straw

Be Safe:

Playground
Play in designated areas
Use equipment correctly
Hands, feet, and objects to self

Be Respectful:

Use kind words
Play by game rules

Be Responsible:

Be dressed for the weather
Line up when called

Be Safe:

Walkway
Stop and look
Exit vehicle to the right
Walk directly to where you are going

Be Respectful:

Stay on walkway
Hands, feet, and objects to self

Be Responsible:

Go directly to the bus, car, or school

Be Safe:

Be Respectful:

Bus
Stop and look when entering/leaving the bus
Walk on/ off bus
Sit facing forward
Hands, feet, and objects to self
Keep items in bags/pockets
Use a quiet voice
Use kind words
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Allow the bus driver focus on driving
Be Responsible:

Be on time
Report problems to an adult

C. The Pyramid of intervention

Tier 3

Tier 2

Tier 1
Most
Students

At Pownal School there are four levels of intervention when students are unable to follow the
three expectations.
Tier 1: For most of the students, most of the time, common classroom interventions work.
Some of these strategies are listed below:
Repeating directions
Preferential seating
Pre-set student
Time out
Working in another classroom for a short period of time

There are times when classroom interventions do not work and the student goes to the
Success Center. At that time the following may occur:
Time out
Loss of recess
Alternative recess
Alternative lunch
Completing class work in the Success Center
Tier 2: Check In/ Check Out- If a student has written 3 plans for a similar offense, the
Principal will be notified and the plans will be reviewed with the classroom teacher and
Success Center staff. At times a student may need a more individualized plan put in place.
This plan would be discussed and developed with input from the parents, classroom teacher,
special education teacher when applicable, Success Center staff and/or principal.
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Tier 3: In the rare instance that a student needs more intensive support, a team, which
includes the student’s parents, will be created to provide appropriate supports for the student.
D. Some problems or behaviors are referred to administration immediately. These
would include:
1.
2.
3.
4.
4.
5.

Fighting or continued harassment
Use of drugs, alcohol, tobacco, and cigarettes
Dangerous threats: purposeful injury, gun threat, or bomb threats
Weapons violation
Vandalism
Bullying and/or Harassment

E. Students with disabilities
If a student with a disability under the IDEA or Section 504 violates the discipline policy, the
Administration shall refer to the following regulations prior to the imposition of long-term
suspension or expulsion:
Vermont Department of Education Special Education Regulations
Section 4312 – Long-term Suspension or Expulsion of Students with a Disability or
Students who are Disabled According to Section 504 of the Rehabilitation Act.

Success Center
The Success Center Director works closely with the administration to ensure that the first
priority is to teach children the appropriate social skills for children to be successful learners
and school community members.
The Success Center is an area where children can go or are sent by staff members to get
assistance in solving problems that impact learning or the school’s social climate. In the
Success Center, the student will process with the Success Center Staff any event or situation
and take the time to bring himself or herself on track for learning. Children are also sent to
the Success Center for longer time periods when they are interrupting the learning of other
children or need interventions for not following expected behaviors. After school detentions
and internal suspensions for serious offenses are served in the ISS (In School Suspension)
Room.

School Counseling Services
School counseling services are based on the belief that each person is unique, and that each
one has a right to acceptance and has the responsibility for self-fulfillment in our rapidly
changing world, through informed decision-making and learning from the consequences of
those decisions.
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School counseling services in Pownal are rooted in a commitment to the belief that each
individual student strives to grow and develop into a fully functioning and constructive person,
who utilizes both personal and environmental potential. The purpose of the school counselor
is to help student’s function effectively in cognitive, emotional, personal, physical, and social
ways. There is the human need in all persons to discuss and understand abilities, interests,
achievements, and present directions, in order to formulate and pursue goals and purposes
consistent with a growing being. This full utilization of talent by every child demands the total
resources of the school, and the school counselor is committed to contributing to this
endeavor. The school counselor is involved in three basic roles, each with specific essential
tasks. These basic roles of the school counselor are as an advocate to and for the needs,
responsibilities and rights of students; as an advisor to parents and peer educators; and as a
professional leader who promotes and contributes to each student’s full development.

Library / Media
The primary objective of the library/media center in each elementary school is to implement,
enrich, and support the educational programs of the school. The library provides students
with the library/media skills to locate and use a wide variety of print and non-print materials
that will satisfy their academic needs and maturity levels. Assistance is also provided to
teachers in helping them to integrate non-text resources into the classroom curriculum. The
library in Pownal Elementary School contains an ever-growing assortment of books that
appeal to a variety of children’s interests. Access to the Internet is also available.
The use of the library and the books within are available to any student or teacher wishing to
use them. Regular library periods are scheduled for each class throughout the week. Books
may be taken out of the library throughout the week. Books may be taken out of the library
for a period of one week. Damage to books beyond reasonable wear and all losses are the
responsibility of the borrower.

Challenged Materials
Occasionally objections to certain materials may arise. Any citizen who wishes to challenge
the use of any library materials must follow the procedures outlined below:
A. The complainant shall put his/her objections in writing. The Citizen Request for
Reconsideration of Media Materials Form will be available from the media specialist or
the school office.
B. A copy of the complaint, signed and dated will be submitted to the media specialist and
the principal.
C. The media specialist will investigate the complaint. A meeting between the complainant,
principal, and media specialist will be arranged. The Principal will notify the
superintendent, or his designee, as to the nature of the complaint.
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D. If the complaint is not resolved at this level, the complainant may request a meeting with
the Superintendent, or his designee, to attempt a resolution of the complaint.
E. If no resolution has been accomplished and the complainant intends to request a Board
hearing, the material in question may be temporarily withdrawn from circulation, at the
discretion of the Superintendent, (Note: No library material will be withdrawn from
circulation at any level without approval of the Superintendent) pending a decision of the
board.
F.

If the complaint is not resolved at this level, the complainant may request a hearing
before the Board of Directors. The hearing shall be scheduled at the next regular board
meeting following the complainant’s request. After hearing the complainant, the Board
will render a decision, and written notice of the decision will be sent to all parties to the
complaint.

ACT 117
An Act to Strengthen the Capacity of Vermont’s Education System
To Meet the Educational Needs of All Vermont Students
Passed by the Legislature in 2000, Act 117 is designed to increase the capacity of the
educational system to meet the needs of more students outside of special education while
curbing special education cost increases. Act 117 focuses on increased use of cost-effective
practices and more consistent operation of special education programs throughout the state
and in accordance with state and federal requirements while continuing to meet the needs of
all students. The department provides technical assistance, support and training to schools
and monitors and audits special education programs in all supervisory unions/districts.
Vermont Schools provide a broad range of varied supports for students who encounter
difficulty in school. These include academic, behavioral, and health related supports.
Southwest Vermont
Supervisory Union
Bennington School District,
Inc.
Mount Anthony Union
School District
North Bennington Graded
School District
Pownal School District
Shaftsbury School District
Woodford School District

Background and Criminal
Records Check

Policy # 4080

It is the policy of the Southwest Vermont Supervisory Union, Bennington School District, Inc., Mount
Anthony Union School District, North Bennington Graded School District, Pownal School District,
Shaftsbury School District, and Woodford School District to investigate the criminal background and
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prior employment of all persons recommended for full-time, or temporary employment; as well as
persons who have been offered a position as a student teacher, contractor, employee of a contractor,
or volunteer, who may have unsupervised contact with students, in accordance with 16 V.S.A. and 20
V.S.A. Details regarding the procedure followed in checking background may be obtained by
contracting building principals or supervisory union personnel.

Southwest Vermont
Supervisory Union
Bennington School District,
Inc.
Mount Anthony Union
School District
North Bennington Graded
School District
Pownal School District
Shaftsbury School District
Woodford School District

Child Abuse and Neglect

Policy # 5005

It is the policy of the Board of Directors of the Southwest Vermont Supervisory Union, Bennington
School District, Inc., Mount Anthony Union School District, North Bennington Graded School District,
Pownal School District, Shaftsbury School District, and Woodford School District, and the purpose of
this policy, to implement the mandates under 33 V.S.A 4913, protect children whose health and
welfare may be jeopardized by abuse and neglect, and to ensure that school district employees meet
their legal reporting obligations under 33 V.S.A 4913. It is further the purpose this policy to make
clear to school district employees that it is not their role to be the investigator, judge, and jury in cases
of suspected abuse or neglect. Rather, it is the role of school district employees to be faithful and
timely reporters of suspected abuse or neglect so that allegations can be brought to the attention of
objective, trained, and experienced investigators.
 Any school district employee, regardless of whether he or she is a “mandated reporter”, shall
report suspected child abuse or neglect to the principal or his or her designee. If the Principal
or designee is the person suspected of child abuse or the person who suspects the abuse or
neglect, a report should be made to the Superintendent.
 Any school district employee who is a “mandated reporter” (as defined below), in addition to
reporting such suspected abuse or neglect to the principal, shall immediately report the
suspected abuse or neglect to SRS at 442-8138. School district employees who are not
“mandated reporters” should also report suspected abuse or neglect to SRS, or cause such a
report to be made.
 Upon receiving a report, the principal or designee, as the case may be, shall remind any
mandated reporter of his or her legal responsibility to further report immediately to SRS.

Act 51- Smoking and use of tobacco is prohibited on school district property. This includes school
buildings, grounds, and school owned vehicles (SVSU policy #5180).
Any student who is suspected of unlawfully using, possessing, selling or otherwise distributing a
regulated drug or alcoholic beverage will be referred to the school administrator for appropriate action.
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Southwest Vermont Supervisory Union
Bennington School District, Inc
Mount Anthony Union School District
North Bennington Graded School
Pownal School District
Shaftsbury School District
Woodford School District

Prevention of
Harassment of Students

Policy 5002
Required

I.Purposes
It is the policy of the Southwest Vermont Supervisory Union, Bennington School District, Inc., Mount
Anthony Union School District, North Bennington Graded School District, Pownal School District,
Shaftsbury School District, and Woodford School Districts to prevent the occurrence of harassment in their
schools. The SVSU and member Districts are committed to providing all of its students with a safe and
supportive school environment in which all members of the school community are treated with respect.
This policy addresses incident(s) and/or conduct that occur on school property, on a school bus or at a
school- sponsored activity, or incident(s) and/or conduct that does not occur on school property, on a
school bus or at a school-sponsored activity but where direct harm to the welfare of the school can be
demonstrated or the conduct can be shown to pose a clear and substantial interference with another
student’s equal access to educational programs.
Harassment is a form of unlawful discrimination that will not be tolerated. It is the policy of the District to
prohibit the unlawful harassment of students based on race, creed, color, national origin, marital status,
disability, sex, sexual orientation, and gender identity, to the extent required by law. In addition, retaliation
is a form of unlawful discrimination that will not be tolerated. Consistent with these purposes, annually,1
each school shall select two or more designated employees to receive complaints and shall publicize their
availability in any publication of the District that sets forth the comprehensive rules, procedures, and
standards of conduct for the school.2
It is the intent of the District to apply and enforce this policy in a manner that is consistent with student
rights to free expression under the First Amendment of the U.S. Constitution. The purpose of this
harassment policy is to prohibit conduct or communication that is directed at a person's protected
characteristics as defined below and that is likely to substantially disrupt the educational learning process
and/or access to educational resources, or create a hostile learning environment.
The District shall promptly and effectively address all complaints of harassment in accordance with the
procedures established by this policy. In cases where harassment is substantiated, the school shall take
prompt and appropriate remedial action reasonably calculated to stop the harassment. Such action may
include a wide range of responses from education to serious discipline. Such serious discipline may include
termination for employees and, for students, expulsion or removal from school property. Nothing herein
shall be construed to prohibit punishment of a person for conduct which, although it does not rise to the
level of harassment as defined herein, otherwise violates one or more of the school's other disciplinary
policies or codes of conduct.
1
2

See 16 V.S.A. §565(c)(1).
See Appendix A.

II. Definitions
A.

"Harassment" means an incident or incidents of verbal, written, visual, or physical conduct,
including any incident conducted by electronic means, based on or motivated by a student's or a
student's family member's actual or perceived race, creed, color, national origin, marital status,
disability, sex, sexual orientation, or gender identity3 that has the purpose or effect of objectively
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and substantially undermining and detracting from or interfering with a student's educational
performance or access to school resources or creating an objectively intimidating, hostile, or
offensive environment.
Harassment includes conduct as defined above and may also constitute one or more of the
following:
(1) Sexual harassment,4 which means conduct that includes unwelcome sexual advances, requests
for sexual favors and other verbal, written, visual or physical conduct of a sexual nature when one
or both of the following occur:
(i) submission to that conduct is made either explicitly or implicitly a term or condition of a
student's education, academic status or progress; or
(ii) submission to or rejection of such conduct by a student is used as a component of the
basis for decisions affecting that student
(2) Racial harassment, which means conduct directed at the characteristics of a student's or a
student's family member's actual or perceived race or color, and includes the use of epithets,
stereotypes, racial slurs, comments, insults, derogatory remarks, gestures, threats, graffiti, display,
or circulation of written or visual material, and taunts on manner of speech and negative references
to cultural customs.

B.

C.

(3) Harassment of members of other protected categories, means conduct directed at the
characteristics of a student's or a student's family member's actual or perceived creed, national
origin, marital status, disability, sex, sexual orientation, or gender identity and includes the use of
epithets, stereotypes, slurs, comments, insults, derogatory remarks, gestures, threats, graffiti,
display, or circulation of written or visual material, taunts on manner of speech, and negative
references to customs related to any of these protected categories.
“Complaint” means an oral or written report by a student or any person to an employee alleging
that a student has been subjected to conduct that may rise to the level of harassment.
“Complainant” means a student who has filed an oral or written complaint with a school employee
or a student who is the target of alleged harassment in a report made by another person.

Effective July 1, 2007, 1 V.S.A. §144 defines “gender identity” as “an individual’s actual or
perceived gender identity, or gender-related characteristics intrinsically related to an individual’s
gender or gender-identity, regardless of the individual’s assigned sex at birth.”
4 This statutory definition of sexual harassment describes only the “quid pro quo” form of sexual
harassment that can occur between an adult and student. However, sexual harassment may also
include student to student conduct as well as conduct that creates a
3

D.

“Designated employee” means an employee who has been designated by the school to receive
complaints of harassment pursuant to subdivision 16 V.S.A. §565(c)(1).

E.

“Employee” includes any person employed directly by or retained through a contract with the
District, an agent of the school, a school board member/member of the board of trustees, a student
teacher, an intern or a school volunteer. For purposes of this policy, “agent of the school” includes
supervisory union staff.

F.

“Notice” means a written complaint or oral information that harassment may have occurred which
has been provided to a designated employee from another employee, the student allegedly subjected
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to the harassment, another student, a parent or guardian, or any other individual who has reasonable
cause to believe the alleged conduct may have occurred.5
G.

“Retaliation” is any adverse action by any person against a person who has filed a complaint of
harassment or against a person who assists or participates in an investigation, proceeding or hearing
related to the harassment complaint. Such adverse action may include conduct by a school
employee directed at a student in the form of intimidation or reprisal such as diminishment of
grades, suspension, expulsion, change in educational conditions, loss of privileges or benefits, or
other unwarranted disciplinary action. Retaliation may also include conduct by a student directed at
another student in the form of further harassment, intimidation, and reprisal.

H.

“School administrator” means a superintendent, principal/head of school/technical center director
or his/her designee.

III. Reporting Student Harassment
A.

Student reporting: Any student who believes that s/he has been harassed under this policy, or who
witnesses or has knowledge of conduct that s/he reasonably believes might constitute harassment,
should promptly report the conduct to a designated employee or any other school employee.

B.

School employee reporting: Any school employee who witnesses conduct that s/he
reasonably believes might constitute harassment shall take reasonable action to stop the conduct
and to prevent its recurrence and immediately report it to a designated employee. Any school
employee who overhears or directly receives information about conduct that might constitute
harassment shall immediately report the information to a designated employee. If one of the
designated employees is the person alleged to be engaged in the conduct complained of, the
complaint shall be immediately filed with the other designated employee or the school
administrator.

C.

Other reporting: Any other person who witnesses conduct that s/he reasonably believes might
constitute student harassment under this policy should promptly report the conduct to a designated
employee.

5

See 16 V.S.A. §14(c)(3).

D.

Documentation of the report: If the complaint is oral, the designated employee shall promptly
reduce the complaint to writing in a harassment complaint form, including the time, place, and
nature of the alleged conduct, and the identity of the complainant, alleged perpetrator, and any
witnesses.

E.

False Complaint: Any person who knowingly makes a false accusation regarding harassment may
be subject to disciplinary action up to and including suspension and expulsion with regard to
students, or up to and including discharge with regard to employees. There shall be no adverse
action taken against a person for reporting a complaint of harassment when the person has a good
faith belief that harassment occurred or is occurring.

IV.Procedures Following a Report
A.

Notification:6 Upon receipt of a complaint of harassment the designated employee shall
immediately inform the school administrator of the complaint. In addition, the designated employee

31

B.

shall immediately provide a copy of this harassment policy to the complainant and accused
individual. If either the complainant or the accused individual is under the age of 18, his or her
parent(s) or guardian(s) shall be: (1) promptly notified that a complaint of harassment has been
filed and provided with a copy of this policy; (2) notified if an alternative dispute resolution method
will be offered and, if it occurs, of the outcome of any such attempt; and (3) notified in writing of
the results of the complaint investigation. All notification letters shall be subject to state and/or
federal laws protecting the confidentiality of personally identifiable student information. A school
administrator may seek waiver of confidentiality rights of the accused in order to inform the
complainant of any disciplinary action taken in cases where the school determined that harassment
or other misconduct occurred.
Investigation:7 Unless special circumstances are present and documented, such as reports to the
Department for Children and Families (“DCF”) or the police, the school administrator shall, no
later than one school day after the filing of a complaint with a designated employee, initiate or
cause to be initiated, an investigation of the allegations. The school administrator shall assign a
person to conduct the investigation; nothing herein shall be construed to preclude the school
administrator from assigning him/herself or a designated employee as the investigator. No person
who is the subject of a complaint shall conduct such an investigation.
No later than five school days from the filing of the complaint with the designated employee, unless
special circumstances are present and documented, the investigator shall submit a written initial
determination to the school administrator. The report shall include a statement of the findings of the
investigator as to whether the allegations have been substantiated, and as to whether the alleged
conduct constitutes harassment. When the initial determination concludes that an accused student
has engaged in harassment, the school administrator shall use his or her discretion to decide the
appropriate disciplinary and/or remedial action. In cases where the investigation has identified other
conduct that may constitute a violation of other school disciplinary policies or codes of conduct, the
designated employee shall report such conduct to the school administrator for action in accordance
with relevant school policies.
All levels of internal review 8 of the investigator’s initial determination, and the issuance of a final
decision, shall, unless special circumstances are present and documented by the District, be
completed within 30 calendar days after the review is requested.

C.

Action on a substantiated complaint: If, after investigation, the school finds that the alleged conduct
occurred and that it constitutes harassment, the school shall take prompt and appropriate
disciplinary and/or remedial action reasonably calculated to stop the harassment and prevent any
recurrence of harassment. Such action may include warning, reprimand, education, training and
counseling, transfer, suspension, and/or expulsion of a student, and warning, reprimand, education,
training and counseling, transfer, suspension and/or termination of an employee.

D.

Alternative dispute resolution:9 At all stages of the investigation and determination process, school
officials are encouraged to make available to complainants alternative dispute resolution methods,
such as mediation, for resolving complaints. The following should be considered before pursuing
alternative dispute resolution methods: (1) the nature of the accusations, (2) the age of the
complainant and the accused individual, (3) the agreement of the complainant, and (4) other
relevant factors such as any disability of the target or accused individual, safety issues, the
relationship between the target and accused individual, or any history of repeated
misconduct/harassment by the accused individual. If an alternative dispute resolution is either not
appropriate or is unsuccessful, the school administrator shall initiate or cause to be initiated an
investigation of the allegations in accordance with the timelines established in this policy.
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See 16 V.S.A. §14(a).
See 16 V.S.A. §565(b)(1)(E).
8 An “internal review” is any procedure provided by the school through policy or practice and is
not the same as an “independent review” as described below.
9 See 16 V.S.A. §565(b)(1)(C).
6
7

E.

Appeal: A person determined to be in violation of this policy and subjected to disciplinary action
under it may appeal the determination and/or the disciplinary action(s) taken in the same manner as
other disciplinary actions, in accordance with the District’s discipline policy, applicable statutes, or
collective bargaining agreements.

F.

Independent Review:10 1 2 3
A complainant may request an independent review if s/he: (1) 4
believes that the school did not correctly analyze the complaint and failed to conduct an
Investigation of the incident because the school believed the alleged conduct did not constitute
possible harassment, (2) is dissatisfied with the final determination following an investigation as to
whether harassment occurred, or (3) believes that although a final determination was made that
harassment occurred, the school's response was inadequate to correct the problem. The complainant
shall make such a request in writing to the superintendent of schools/head of school. Upon such
request, the superintendent/head of school shall promptly initiate an independent review by a
neutral person as described under 16 V.S.A. § 565(f), and shall cooperate with the independent
reviewer so that s/he may proceed expeditiously. The review shall consist of an interview of the
complainant and relevant school officials and a review of the written materials from the school’s
investigation. Upon completion of the independent review, the reviewer shall advise the
complainant and school officials in writing: (1) as to the sufficiency of the school’s investigation,
its determination, and/or the steps taken by the school to correct any harassment found to have
occurred, and (2) of recommendations of any steps the school might take to prevent further
harassment from occurring. A copy of the independent review report shall be sent to the
Commissioner. The reviewer shall advise the student of other remedies11 that may be available if
the student remains dissatisfied and, if appropriate, may recommend mediation or other alternative
dispute resolution. The independent reviewer shall be considered an agent of the school for the
purpose of being able to review confidential student records. The costs of the independent review
shall be borne by the District. The District may request an independent review at any stage of the
process.

G.

Retaliation: It is unlawful for any person to retaliate against a person who has filed
complaint of harassment or against a person who assists or participates in an investigation,
proceeding or hearing related to the harassment complaint. A person may violate this antiretaliation provision regardless of whether the underlying complaint of harassment is substantiated.

V. Confidentiality and Record Keeping
A.

The privacy of the complainant, the accused individual, and the witnesses shall be maintained
consistent with the District’s obligations to investigate, to take appropriate action, and to comply
with laws governing the disclosure of student records or other applicable discovery or disclosure
obligations.

10 See 16 V.S.A §565(f).
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B.

The Superintendent or school administrator shall assure that a record of any complaint, its
investigation and disposition, as well as any disciplinary or remedial action taken following the
completion of the investigation, is maintained by the District in a confidential file accessible only to
authorized persons. All investigation records, including but not limited to, the complaint form,
interview notes, additional evidence, and the investigative report, shall be kept for at least six years
after the investigation is completed.

VI. Reporting to Other Agencies
When a complaint made pursuant to this policy includes allegations of child abuse, any person responsible
for reporting suspected child abuse under 33 V.S.A. §4911, et seq. must report the allegation to the
Commissioner of DCF. If the victim is over the age of 18 and a report of abuse is warranted, the report
shall be made to Adult Protective Services in accordance with 33 V.S.A.
§6901 et seq.
11

Such as those identified in Section VIII of this policy.

If a harassment complaint is made in a public school about conduct by a licensed educator that might be
grounds under the State Board of Education Rules for licensing action, the principal shall report the alleged
conduct to the Superintendent and the Superintendent shall report the alleged conduct to the Commissioner.
If a harassment complaint is made in an independent school about conduct by a licensed educator that
might be grounds under the State Board of Education rules for licensing action, the head of school is
encouraged to report the alleged conduct to the Commissioner.
Nothing in this policy shall preclude anyone from reporting any incidents and/or conduct that may be
considered a criminal act to law enforcement officials.
VII. Dissemination of Information, Training, and Data Reporting
A.

Dissemination of Information.12 Annually, prior to the commencement of curricular and cocurricular activities, the District shall provide notice of this policy and procedures to students,
custodial parents or guardians of students, and employees. Notice to students shall be in ageappropriate language and include examples of harassment. At a minimum, this notice shall appear
in any publication of the District that sets forth the comprehensive rules, procedures and standards
of conduct for the District.

B.

Training.13 The school administrator shall use her/his discretion in developing age- appropriate
methods of discussing the meaning and substance of this policy with students to help prevent
harassment. The school administrator shall implement training for school staff within the context of
professional development to enable staff to recognize, prevent and respond to harassment.

C.

Data Gathering. Public school districts shall provide the Vermont Department of Education with
data requested by the Commissioner.

VIII.Alternative Complaint Process
In addition to, or as an alternative to filing a harassment complaint pursuant to this policy, a person may file
a harassment complaint with the Vermont Human Rights Commission or the Office for Civil Rights of the
U.S. Department of Education at the addresses noted below:
Vermont Human Rights Commission 14-16 Baldwin Street
Montpelier, VT 05633-6301
(800) 416-2010 or (802) 828-2480 (voice)
(877) 294-9200 (tty)
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(802) 828-2481 (fax)
Email: human.rights@state.vt.us
12
13

See 16 V.S.A. §565(d).
See 16 V.S.A. §565(d).

Office for Civil Rights, Boston Office
U.S. Department of Education 8th Floor
5 Post Office Square Boston, MA 02109-3921
617-289-0111 (voice)
877-521-2172 (tdd)
617-289-0150 (fax)
Email: OCR.Boston@ed.gov
Legal References:
Title V, Section B, 504 of the Rehabilitation Act of 1973, 29 U.S.C. §794 et seq.;
Title VI of the Civil Rights Act of 1964, 42 U.S.C. §2000d;
Title IX of the Educational Amendments Act of 1972, 20 U.S.C. §§1681 et seq.;
Family Education Rights Privacy Act; 20 U.S.C. 1232g;
Public Accommodations, 9 V.S.A. §§4500 et seq. ;
Education, Classifications and Definitions, 16 V.S.A. §11a (26);
Education, Harassment, Notice and Response, 16 V.S.A. §14;
Education, 16 V.S.A. §140(a)(1);
Education, 16 V.S.A. §166(e);
Education, Harassment and Hazing Prevention Policy, 16 V.S.A. §565;
Education, Discipline, 16 V.S.A. §1161a;
Education, Suspension or Expulsion of Pupils, 16 V.S.A. §1162;
Child Abuse, 33 V.S.A. §§4911 et seq.;
Adult Protective Services, 33 V.S.A. §6901 et seq., all as they may be amended from time to time.
Washington v. Pierce, 179 VT 318 (2005)
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Prevention of Bullying
of Students
by Other Students

Policy #5003
Required

It is the policy of the Southwest Vermont Supervisory Union, Bennington School District, Inc., Mount
Anthony Union School District, North Bennington Graded School District, Pownal School District,
Shaftsbury School District, and Woodford School District to prevent the occurrence of bullying in their
schools. The Districts recognize that all students should have a safe, orderly, civil and positive learning
environment.1 Bullying is a form of dangerous and disrespectful behavior that will not be permitted or
tolerated. Bullying may involve a range of misconduct that, based on the severity, will warrant corrective
action and/or discipline. Inappropriate behaviors that do not rise to the level of bullying as defined below,
may still be subject to intervention and/or discipline under another section of the discipline plan or policy.
For the purposes of this policy, “bullying” is defined as any overt act or combination of acts, including an
act conducted by electronic means, directed against a student by another student or group of students and
which:
A. is repeated over time;
B. is intended to ridicule, humiliate, or intimidate the student; and
C. either:
a. occurs during the school day on school property, on a school bus or at a schoolsponsored activity; or
b. does not occur during the school day on school property, on a school bus, or at a schoolsponsored activity and can be shown to pose a clear and substantial interference with
another student’s right to access educational programs.2
Examples of bullying include:
• Name-calling and verbal taunts
• Physical threats or actual physical harm
• Off-campus text messages or social media posts that ridicule or intimidate to the extent that the targeted
student is not able to fully access the school’s programs
In order to be bullying, incidents such as the ones described above must be repeated over time, directed at
a particular student, and intended to ridicule, humiliate or intimidate.
1 16
2 16

V.S.A. §570(a)
V.S.A. §11(a)(32)
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In some cases, acts of bullying may constitute unlawful harassment,
where the conduct is based on or motivated by a student’s or student’s
family member’s actual or perceived:
Race
Creed
Color
National Origin
Sex

Sexual Orientation
Gender Identity
Marital Status
Disability

Any allegations of harassment will be addressed under the District’s Policy on the Prevention of
Harassment of Students.
Reporting Bullying Complaints
Reporting Bullying Complaints
The principal of each school in each District will annually designate two employees to receive complaints
of bullying and harassment. The names and contact information for those designated employees shall be
posted in the main office of each school, on the District’s website, and in the District’s school handbook (if
any).
For the purposes of this policy, “school employee” means any person employed directly by or retained
through a contract with the District, an agent of the school, a school board member/member of the board of
trustees, a student teacher, an intern, or a school volunteer.
“Agent of the school” includes supervisory union staff.

A.

B.

C.

D.

E.

Student reporting: any student who believes that s/he has been bullied under this policy, or who
witnesses or has knowledge of conduct that s/he reasonably believes might constitute bullying, is
encouraged to report the conduct to a designated employee or to any other school employee.
School employee reporting: Any school employee who witnesses conduct that s/he reasonably
believes might constitute bullying shall take reasonable action to stop the conduct and to prevent its
recurrence and shall immediately report it to a designated employee. Any school employee who
directly receives information about conduct that might constitute bullying shall immediately report
it to a designated employee.
Parent reporting: Any parent or legal guardian/custodian who witnesses conduct that s/he
reasonably believes might constitute bullying or who reasonably believes his/her child or ward is
being bullied should promptly report the conduct to a designated employee or any school employee.
Documentation of the report: If the complaint is oral, the designated employee shall
reduce the complaint to writing, including the time, place, and nature of the alleged conduct, and
the identity of the complainant, alleged perpetrator(s), and any witnesses.
False complaint: Any person who knowingly makes a false accusation regarding bullying may be
subject to disciplinary action up to and including suspension and expulsion with regard to students,
or up to and including discharge with regard to employees. There shall be no adverse action taken
against a person for reporting a complaint of bullying when the person has a good faith belief that
bullying occurred or is occurring.
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F.

Confidentiality and Record Keeping: The privacy of the complainant, the accused individual, and
the witnesses shall be maintained consistent with the Districts’ obligations to investigate, to take
appropriate action, and to comply with laws governing the disclosure of student records or other
applicable discovery or disclosure obligations.

Response to a Bullying Complaint
For the purposes of this policy “school administrator” means a superintendent, principal or his/her
designee.
A.
Notification: Upon receipt of a complaint of bullying the designated employee will immediately
notify the school administrator of the complaint. If either the complainant or the accused individual
is under the age of 18, his or her parent(s) or guardian(s) shall be promptly notified that a complaint
of bullying has been filed and be provided with a copy of this policy.
B.
Investigation: Unless special circumstances are present and documented, such as reports to the
Department for Children and Families (“DCF”) or the police, school vacations, or other witness
absence/unavailability, the school administrator shall:
a. No later than one school day after the filing of the complaint with a designated
employee initiate or cause to be initiated, an investigation of the allegations. The school
administrator shall assign a person to conduct the investigation; nothing herein shall be
construed to preclude the school administrator from assigning him/herself or a designated
employee as the investigator.
b. No later than five school days from the filing of the complaint with the designated
employee, the investigator shall submit a written determination to the school administrator.
The report shall include a statement of the findings of the investigator as to whether the
allegations have been substantiated, and as to whether the alleged conduct constitutes
bullying.
C.
Consequences for Violations of This Policy3
a. If, after investigation, the school finds that the alleged conduct occurred and that it
constitutes bullying, the school may take prompt and appropriate disciplinary action and
shall take remedial action reasonably calculated to stop the bullying and prevent any
recurrence of bullying. Examples of remedial action include: mediation between the parties,
education and counseling for the bully, and safety planning.
b. Violators of the bullying policy shall - based on relevant surrounding facts and
circumstances, including but not limited to a consideration of prior instances of
similar behavior and the student’s overall disciplinary history - be subject to the following
potential discipline and/or remedial action(s):
i. Awareness/Education/Counseling;
ii. Acts of restitution;
iii. In-school suspension;
iv. Out of school suspension; or,
v. Expulsion,
and/or referral to appropriate law enforcement authorities (see below)
3 16

V.S.A. § 570c(5).

c. Safety Planning4
i. A safety plan shall be developed in all instances where a student has been the target of
bullying that results in physical harm and/or where the student is known to be expressing
suicidal ideation as a result of bullying. A safety plan shall not be considered a substitute
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for in-school procedures and policies that apply to students experiencing mental health
crises.
ii. A safety plan should be considered in instances where the targeted student is known to
have difficulty accessing the educational programs at the school as a result of bullying.
iii. A safety plan may include such measures as staff checking in with the target and his/her
parents on a regular basis, identifying a safe in-school person(s) for the target to seek out
when s/he feels threatened, informing teachers to pay particular attention to interactions/
dynamics between identified students, and rearranging the schedule of the perpetrator,
and/or providing additional supervision in areas ordinarily subject to lesser supervision
(e.g., lunchroom, playground).
D.

Parental notification: Upon completion of the investigation, the school administrator will notify the
parent(s) or guardian of the complainant and accused individual(s) of the outcome of the
investigation. In cases where the school determines that bullying has occurred, a school
administrator may seek a waiver of the confidentiality rights of the perpetrator(s) in order to inform
the complainant of any specific disciplinary action taken.

E.

Appeal of Discipline Decisions: A person determined to be in violation of this policy and subjected
to disciplinary action under it may appeal the determination and/or the disciplinary action(s) taken
in the same manner as other disciplinary actions, in accordance with the District’s disciplinary
policy, applicable statutes, or collective bargaining agreements.

Reporting to Other Agencies
A.

B.

Reports to Department of Children and Families: When a complaint made pursuant to this policy
includes allegations of child abuse, any person responsible for reporting suspected child abuse
under 33 V.S.A. § 4911, et seq. must report the allegation to the Commissioner of DCF. If the
victim is over the age of 18 and a report of abuse is warranted, the report shall be made to Adult
Protective Services in accordance with 33 V.S.A. § 6901 et seq.
Reports to law enforcement5: Information obtained and documented by school administration
regarding the school’s response to notice of student conduct that may constitute bullying may
constitute an “educational record” regarding the student or student(s) involved as defined by the
Family Education Rights and Privacy Act.6

4 Not

required by law, but considered best practice to prevent recurrence of harm.
V.S.A. § 570c(4)
6 20 U.S.C. § 1232g(a)(4)(A).
5 16

Accordingly, such information may not be disclosed to local law enforcement without prior parent
approval except in response to a lawfully issued subpoena7, or in connection with an emergency if
disclosure is necessary to protect the health or safety of the student or other individuals, or if
otherwise authorized by federal law.8

C.

Nothing in this policy shall preclude persons from reporting incidents and/or conduct witnessed
first-hand that may be considered to be a criminal act to law enforcement officials. 9 Such conduct
includes but is not limited to: physical attacks resulting in bodily harm, sexual assault, and simple
assault.
Continuing Policy to Investigate: Reports made to either DCF or law enforcement shall not be
considered to absolve the school administrators of their obligations under this policy to pursue and
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complete an investigation and to take disciplinary and/or remedial action where complaints are
substantiated, upon receipt of notice of conduct which may constitute bullying.

Dissemination of Information, Training, and Data Reporting
A.

B.

Notice to parents and employees: Annually, prior to the commencement of curricular and cocurricular activities, each District shall provide notice to custodial parents or guardians, staff
members, and contracted employees of its prohibition against bullying, the procedures concerning
reporting and investigating bullying and the possible disciplinary consequences for bullying.
Notice to students: The superintendent shall develop and initiate age-appropriate programs to
annually inform students about the substance of the policy and procedures in order to help prevent
bullying. Notice to students shall be in age appropriate language and will include examples of
bullying. Such notice shall inform students and parents that bullying that does not occur during the
school day, on school property, on a school bus, or at a school-sponsored event still may be subject
to disciplinary action, pursuant to 16 V.S.A.§§ 11(a) (32) and 1162(a)(3), if the misconduct can be
shown to pose a clear and substantial interference with another student’s equal access to
educational programs.
Notice to parents and students shall state that any student who knowingly makes false accusations
regarding bullying may be subject to disciplinary action.

C.

D.

Training: The superintendent shall implement training for school staff within the context
of an annual professional development program. Such training shall be designed to
enable staff to prevent, recognize, and respond to bullying.
Data reporting: The SVSU School District delegates the responsibility of data collection to each
School Administrator. S/he shall collect data on the number of reported incidents of bullying and
the number of incidents that have been verified and shall make such data available to the Vermont
Department of Education.

7 34

C.F.R. § 99.31(a)(9)(ii).
C.F.R. § 99.36(c) (requiring proof of an “articulable and significant threat to the health and safety of others). There is
no affirmative obligation imposed by the health and safety exception requiring disclosure by the school district under these
circumstances, only the option for disclosure. Id.
9 Id.
8 34
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HAZING POLICY

Policy # 5088

Policy
It is the policy of the Boards of Directors of the Southwest Vermont Supervisory Union, Bennington
School District, Inc., Mount Anthony Union School District, North Bennington Graded School District,
Pownal School District, Shaftsbury School District, and Woodford School District (hereinafter
"District") that all its schools provide safe, orderly, civil and positive learning environments. Hazing
has no place in the District's schools and will not be tolerated. Accordingly, the District adopts the
following policy and procedures to prohibit hazing and will ensure the enforcement thereof.
Definitions
"Hazing" means any act committed by a person, whether individually or in concert with others, against
a student in connection with pledging for, being initiated into, affiliating with, holding office in, or
maintaining membership in any organization which is affiliated with the District; and which is intended
to have the effect of, or should reasonably be expected to have the effect of, humiliating, intimidating,
or demeaning the student or endangering the mental or physical health of the student. "Hazing" also
includes soliciting, directing, aiding, or otherwise participating actively or passively in the above acts.
Hazing may consist of activities that occur on or off school grounds.
Examples of hazing include but are not limited to:
1. Any type of physical brutality such as whipping, beating, striking, branding, electrical shocks,
placing a harmful substance on or in the body, or other similar activity; or
2. Any type of physical activity such as sleep deprivation, exposure to the elements, confinement in a
small space, or other activity that creates or results in an unreasonable risk of harm or that adversely
affects the mental or physical health or safety of the student; or
3. Any activity involving consumption of food, liquid, alcoholic beverage, liquor, drug, or other
substance that subjects a student to an unreasonable risk of harm; or
4. Any activity that induces, causes, or requires a student to perform a duty or task, which involves
the commission of a crime or an act of hazing.
Hazing shall not include any activity or conduct that furthers the legitimate curricular, extracurricular,
or military training program goals provided that the goals are approved by the School Board of the
District and provided that the activity or conduct furthers those goals in a manner that is appropriate,
contemplated by the School Board, and normal and customary for similar public school programs. An
example of this exception might be reasonable athletic training exercises.
"Organization" means a fraternity, sorority, athletic team, association, corporation, order, society,
corps, cooperative, club, or other similar group, whose members primarily are students of the District,
and which is affiliated with the District.
"Pledging" means any action or activity related to becoming a member of an organization.

41

"Principal" means the principal of a school or the director of a technical center or any person
designated by them to carry out a particular function.
"Student" means any person who: (1) is enrolled in any school or program operated by the District,
(2) has been accepted for admission into any school or program operated by the District, or (3)
intends to enroll in any school or program operated by the District during any of its regular sessions
after an official academic break.

Notification of Hazing Policy
Annually, the student handbook, which shall be presented to students prior to the commencement of
any academic courses, shall contain: (1) a description of this hazing policy in age-appropriate
language, (2) examples of hazing, and (3) a listing of those persons whom the Board has designated
to receive reports of hazing.
Each coach or supervisor of a co- or extra-curricular activity shall orally explain to participants the
prohibition against hazing, the reasons for the prohibition, and the potential consequences to
participants and, in the case of a club or an athletic team, to the club or team itself. Each student who
participates in a co- or extra-curricular activity that begins prior to the commencement of any
academic courses shall be provided by the coach or supervisor of the co- or extra-curricular activity a
copy of the excerpt from the student handbook regarding the hazing policy prior to the first practice
session.
Annually, custodial parents and guardians of students shall be provided a reference of this hazing
policy prior to the commencement of co- or extra-curricular activities.
A copy of this policy will be provided to every employee upon adoption and to a new employee upon
being hired.
Reporting of Hazing
Students who have reason to believe that an incident of hazing might or did occur shall report such
belief to any coach of an extracurricular team, teacher, school nurse, guidance counselor, or school
administrator. Staff members who have received such a report from a student or who otherwise have
reason to believe that an incident of hazing might or did occur shall report such belief to the principal
of the school, or, in the event of the unavailability of the principal, the superintendent. The report may
be in writing or orally. If the report is made orally, the receiver shall make a written record of the
report.
The principal shall report hazing incidents to the superintendent.
It shall be a violation of this policy for a person to retaliate against a student or other person for
reporting a suspected incident of hazing or cooperating in any investigation or disciplinary proceeding
regarding an incident of hazing.
It is possible that an incident of hazing might also fall within the definition of abuse, neglect, or
exploitation as those terms are defined in 33 V.S.A. (Vermont Statutes Annotated) §4912(2) and 33
V.S.A. §6902(1), (7) and (9). To the extent a staff member is a mandatory reporter of suspected child
abuse or neglect or abuse of disabled adults, reporting a suspected incident of hazing to the principal
does not relieve the reporter of any obligations additionally to report such suspicions to the
Commissioner of Vermont Department of Social and Rehabilitation Services as set forth in 33 V.S.A.

42

§4914 or to the Commissioner of the Department of Aging and Disabilities as set forth in 33 V.S.A.
§6904.
Investigation of Reports of Hazing
The principal, or in the event of the unavailability of the principal, the superintendent upon receipt of a
report of hazing, promptly shall cause an investigation to commence. The investigation shall be timely
and thorough and the findings and conclusions of the investigation shall be reduced to writing. Unless
there are exceptional circumstances, the investigation shall be concluded within ten school days.
Disciplinary Action
If the investigation results in a finding that a student committed an act of hazing or otherwise violated
this policy, that student shall be subject to appropriate disciplinary action, including but not limited to
suspension or expulsion from co- or extra-curricular activities and/or from school. Any disciplinary
action against a student shall be subject to the procedures set forth in Policy #5050 of this Policy
Manual.
If the investigation concludes that two or more students from the same athletic team or other co- or
extra-curricular activity directed, engaged in, aided or otherwise participated in actively or passively an
incident of hazing, disciplinary action may be imposed against the team or activity, including
cancellation of one or more athletic contests/club events or the entire athletic or club season.
It is not a defense in a disciplinary proceeding under this policy that the person against whom the
hazing was directed consented to or acquiesced in the hazing activity.
Nothing in this policy shall limit or preclude the District from disciplining a student, or other person
affiliated with the District, under any other District policy as well as under the terms of this policy.
Training of Staff
The principal shall ensure that each staff member, with particular emphasis on staff members who are
coaches or supervisors of co- or extra-curricular activities, receive training in preventing, recognizing
and responding to hazing.
Reporting Incidents of Hazing to Law Enforcement Officials
All staff members are subject to the confidentiality requirements of the Family Education Rights and
Privacy Act (20 U.S.C. (United States Code) §1232g and 34 C.F.R. (Code of Federal Regulations)
Part 99). If information derived from student records (is obtained through means other than student
records the restrictions of FERPA do not apply). which is personally identifiable, such information
may not be disclosed without parental consent unless it meets one or more of the exceptions
specified in 34 C.F.R. (Code of Federal Regulations) Part 99. If the circumstances meet the
conditions set forth in one of those exceptions, the reporting of hazing to law enforcement officials
may be permitted. Those relevant exceptions are:
(1) Where there is a health or safety emergency;
(2) Where the information has been subpoenaed; or
(3) Where the records in question are created and maintained by a law enforcement unit established
by the school.
V.S.A. (Vermont Statutes Annotated) Title 16, Section 140c, 565, and 566.
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Policy # 5085

It is the policy of the Southwest Vermont Supervisory Union, Bennington School District, Inc., Mount
Anthony Union School District, North Bennington Graded School District, Pownal School District,
Shaftsbury School District, and Woodford School District to permit and conduct reasonable searches
of school property, students, and their personal property, and the seizure of such property as provided
below.
1. For purposes of this policy, the phrase "Loaned Property" shall mean desks, lockers, textbooks
and other materials, equipment or supplies owned by the school district which are assigned or loaned
to, or possessed or used by, an individual student for his/her appropriate use.
2. Students have no expectation of privacy with respect to Loaned Property. Loaned Property may
be opened, inspected or otherwise accessed by school employees for purposes of cleaning or
maintenance, in an emergency or under exigent or other circumstances, without prior notice to the
student to whom the Loaned Property is assigned. Loaned Property may be searched by an agent of
the school district on school grounds or at school activities/functions (including field trips), upon
reasonable suspicion by school personnel that (i) a law or school policy or rule is being or has been
violated (ii) evidence thereof may be found within the Loaned Property. School property other than
Loaned Property may be searched at will by school employees.
3. Items or evidence of activity prohibited by school policies or rules found in the course of the
school's access to or search of Loaned Property, or as a result of a search of other school property,
will be confiscated and turned over to the principal for further investigation and, where appropriate,
disciplinary action. Items found which school personnel reasonably believe to be illegal and any
evidence of unlawful activity found in the course of the school access to or search of Loaned Property,
or a search of other school property, shall be reported and turned over to law enforcement authorities.
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4. Searches of students' persons, personal property belonging to a student, and/or vehicles may be
undertaken when school officials have a reasonable suspicion that a violation of law and/or school
policy or rules is occurring or has occurred and that evidence thereof may be found in the course of
such a search. Unless an emergency situation exists, a search of a student's person will be
conducted by a school employee of the same gender as the student, in the presence of a second
employee, and in an area of the school or under conditions intended to reasonably protect the
modesty and dignity of the student.
5. Information and data entered, copied or scanned into, downloaded to, accessed by or stored on a
computer (including any computer media) belonging to the school district, whether or not that
computer is assigned to a particular student, a group of students, or is generally available for student
use, shall be the property of the school district fully available to and accessible by the school district,
and no student shall have an expectation of privacy with respect thereto. All files and documents
maintained on such computers may be reviewed, searched, printed, copied, downloaded or otherwise
reproduced by school personnel at will and without the consent of any student. Access to computer
equipment is provided to students with the understanding and expectation that the equipment will be
used exclusively for schoolwork and assignments, and school personnel shall have unlimited and
unrestricted access thereto.
6. School employees are not agents of law enforcement officials. Search and/or seizure by law
enforcement officials on school property, including searches using animals or technological systems
may occur when a properly issued search warrant is presented or other legal basis exists authorizing
such searches and/or seizures, and when the requirements of the Board's policy on interrogations by
law enforcement officers have been met.
7. The superintendent, the principal, or an assistant principal may, when he/she has reasonable
cause to believe that illegal activities have occurred or are occurring within the school, or that
contraband materials, including drugs or weapons, are present on school grounds, request that law
enforcement personnel conduct a search of school property aided by specially trained animals and/or
technological devices. Items or evidence of activity prohibited by school policies or rules found in the
course of the school's access to or search of Loaned Property, or as a result of a search of other
school property, will be confiscated and turned over to the principal for further investigation and,
where appropriate, disciplinary action. Items, which reasonably appear to be illegal, and any
evidence of unlawful activity found in the course of the school's access to or search of Loaned
Property, or a search of other school property, shall be reported and turned over to law enforcement
authorities.
8. Copies of this policy will be distributed to students when they enroll in school, and this policy will be
included in the student handbook given to students at the beginning of each school year.
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I POLICY:
It is the policy of the Southwest Vermont Supervisory Union, Bennington School District, Inc., Mount
Anthony Union School District, North Bennington Graded School District, Pownal School District,
Shaftsbury School District, and Woodford School District to respond quickly and effectively to any
threat to the safety of its students and staff. As a result, it has adopted the following provisions that its
personnel are directed to follow in order to prepare for, respond to, and follow up on the
communication of any threat that a destructive device or any unauthorized toxic or hazardous
substance or material has been or will be placed on school grounds
II CONDUCT PROHIBITED:
It is a violation of this policy for any person to make, issue, or otherwise communicate by any means,
a threat that a destructive device (bomb threat) has been or will be placed on school grounds or
property. The issuance or communication by any means of a threat that any unauthorized toxic or
hazardous substance or material has been placed or will be placed on school grounds with the intent
to endanger the welfare and safety of students and school personnel and/or to disrupt the operations
of the school district is strictly prohibited. It is a violation of this policy for any person to knowingly
place or install a hoax device on school grounds or property.
III. DEFINITIONS:
A. Definitions.
1. "Destructive device" means any (a) explosive, incendiary or poison gas bomb; or (b) explosive,
incendiary or poison gas grenade; or (c) explosive, incendiary or poison gas rocket having a
propellant charge of more than 4 ounces; or (d) explosive, incendiary or poison gas missile having an
explosive or incendiary charge of more than one quarter (1/4 ounce); or (e) explosive, incendiary or
poison gas mine; or (f) device which consists of or includes a breakable container including a
flammable or liquid compound, and a wick composed of any material which, when ignited, is capable
of igniting the flammable liquid or compound, and can be carried or thrown by one individual acting
alone; or (g) device similar to those devices enumerated in paragraphs (a) through (e) of this section.
2. "Hoax device" means any device so designed, assembled, fabricated or manufactured as to
convey the physical appearance of an explosive or incendiary bomb or the physical appearance of
any of the devices enumerated in subdivisions (a)-(f) of division 1, of this section, which is lacking an
explosive or incendiary charge.
3. "Toxic or hazardous substance or material" means: any substance or material designated as a
toxic or hazardous substance or material under the following laws and implementing regulations: the
Toxic Substances Control Act of 1976, 15 U.S.C. § 2604 et seq; the Hazardous Materials
Transportation Act, 49 App. U.S. C. § 1801 et seq; any substance in a gaseous, liquid, or solid state
listed pursuant to Title III Section 313 of the Superfund Amendments and Reauthorization Act of 1986;
any material or substance, or biomedical material, substance, or organism regulated by the state or
federal government because it presents or will present an unreasonable risk of injury to health or the
environment.
4. "School grounds or property" means: facilities, buildings, fields, and grounds areas; vehicles
owned, leased or used by the District to transport students to and from school or school activities;
parking lots (including vehicles in the parking lots); or any other setting which is under the permanent
or temporary supervision and/or control of the School District.
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IV. INVESTIGATION:
The Superintendent and principal, and all other school personnel, shall cooperate with law
enforcement personnel involved in investigating a bomb threat or other threats covered by this policy.
School personnel shall not conduct any investigation independently but rather in conjunction with law
enforcement authorities.

V. SANCTIONS:
Recognizing that a threat to the safety of students and staff or the intent to disrupt school operations
by the conduct prohibited in this policy is to commensurate with the threat to student and staff safety
posed by guns or weapons prohibited by school policy and State and federal law, violations of this
policy shall be treated accordingly.
A. Discipline:
1. A student violating this policy, in addition to any penalty imposed by law, shall be subject to
disciplinary action by the school.
2. The student may be suspended until a school board hearing can be conducted.
3. A student found by the Board after a hearing to have violated the provisions of this policy shall be
expelled for at least one (1) calendar year. However the Board may modify the expulsion on a caseby-case basis when it finds circumstances such as, but not limited to:
(a) the student was unaware of their conduct;
(b) the student is disabled and the conduct is related to the disability; or
(c) a lengthy expulsion would not serve the best interests of the student.
4. A staff member found to have violated this policy will be subject to appropriate disciplinary action
up to and including termination of employment. Disciplinary action taken in accordance with this
subsection shall be consistent with collective bargaining agreements, applicable employment
agreements, and/or school district policies.

B. Aiding Other Students:
A student who in any way encourages another student to bring weapons to school also endangers the
safety of others. The School District expressly prohibits any such action. No student shall knowingly
or willfully cause, encourage, or aid any other student to possess, handle, or transmit any of the
weapons or facsimiles of weapons listed above. No student shall knowingly or willfully cause,
encourage, or aid any other student to make, issue, or otherwise communicate by any means, a
threat that a dangerous or deadly weapon has been or will be placed or used on school grounds or
property. A student found to have violated this provision of the policy by causing, encouraging, aiding,
etc. another student, shall be expelled for at least one (1) calendar year and treated in accordance
with the provisions of section A., Sanctions.
C. Civil Liability:
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The School District reserves the right to bring a suit against any individual responsible for a violation
of this policy and to seek restitution and other damages as permitted by law.
VI. NOTIFICATION AND TRAINING
A. Policy Dissemination. A copy of this policy shall be included in all school handbooks. In addition,
handbooks for faculty, staff, parents, and students shall contain the following provision:
While the School District intends to respect the legitimate privacy interests of all persons, it is lawful
for school authorities within constitutional boundaries to conduct reasonable examination of personal
property on school grounds, including but not limited to lockers, desks, backpacks, book bags, and
automobiles. In the event of a bomb threat or other threats, we may have to search such items in
order to assure the safety and protection of people and property.
All members of the school community are advised that any academic time lost as a result of a bomb
threat, or other threats intended to disrupt school operations, will be rescheduled, either on a
weekend, vacation day, extended length of day, or following what would otherwise be the end of the
school year.
Under State law, the making of a bomb threat is a very serious criminal offense, punishable to even a
first offense by as much as 2 years in prison and a $5,000 fine. As a further consequence, if the
person is under 18 years of age, or if the person is enrolled in a public school, an approved or
recognized independent school, a home study program, or tutorial program; if the person has a motor
vehicle operator's license, the Commissioner of Motor Vehicles shall suspend the license for 180 days
for a first offense and two years for a second offense. If the person is too young for a license, the
person's eligibility to obtain a license shall be delayed 180 days for the first offense and two years for
the second offense.
B. Training. The Superintendent shall develop a method of reviewing and discussing this policy with
students and employees.
VII. PROCEDURES:
The Superintendent shall develop comprehensive procedures designed to inform staff of appropriate
responses, procedures and protocols to follow up on the receipt of a bomb threat or other threats
intended to disrupt school operations; the coordination of responses with local safety and law
enforcement agencies; building searches; and communications with the school community and the
media.
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I. Policy.
It is the policy of the Directors of the Southwest Vermont Supervisory Union, Bennington
School District, Inc., Mount Anthony Union School District, North Bennington Graded School
District, Pownal School District, Shaftsbury School District, and Woodford School District
board to comply with the Federal Gun Free Schools Act of 1994, 16 V.S.A. §563 (5), and
§1166, requiring school districts to provide for the expulsion of students who bring weapons
(firearms) to school. It is further the intent of the Boards to expand the category of prohibited
weapons pursuant to 16 V.S.A. §563 (5), §1166, and this policy. Additionally, it is the intent of
the Boards to maintain a student discipline system consistent with the requirements of the
federal Individuals with Disabilities Education Act, Section 504 of the Rehabilitation Act, and
the Vermont State Board of Education rules.
II. Conduct Prohibited.
Possession and/or use of any dangerous or deadly weapon or hoax device or composite of
any dangerous or deadly weapon in any school building on school grounds or property is
strictly prohibited. It is a violation of this policy, for any student to possess or bring a weapon:
to school, on school grounds, on school buses, and/or at school functions, whether held on
school property or at another site. The School Board may expel any student who violates this
policy for one calendar year in accordance with the procedures below, except as provided for
in the administrative procedures.

It is a violation of this policy for any student to make, issue, or communicate by any
means, a threat that a dangerous or deadly weapon has been, or will be placed or
used on school grounds or property. This policy is in effect before, during and after
school, as well as at any school sponsored activity. This policy does not apply to a law
enforcement officer while engaged in law enforcement duties or to weapons or hoax
device or composite of weapons approved in advance by Principal for use in school
functions or ceremonies.
III. Weapons Defined:
A. "Dangerous or deadly weapon" means:
1. Any knife, dagger, switchblade or, a folding knife with a blade in excess of two and one-half
inches. Any folding knife with a blade less than two and one half inches, including a pocket
knife and pen knife, shall be considered a dangerous or deadly weapon if it is used,
threatened to be used, or possessed in a threatening manner or with the intent 11 to cause
harm to any person.
2. Any other weapon, device, instrument, material or substance, whether animate or
inanimate, which in the manner it is used or is intended to be used is known to be capable of
producing death or serious bodily injury.
3. Articles designed for other purposes but which could easily be used to inflict serious bodily
harm and used by a pupil in a threatening manner. Examples are files, compasses, scissors,
etc. A student who uses any article capable of inflicting serious bodily harm in an aggressive,
belligerent or threatening manner, shall be deemed to be in possession of a weapon.
4. Weapons as defined in Section 921 of the Federal Gun-Free Schools Act including the
following:
(a) any weapon (including a starter pistol) which will or is designed to or may readily be
converted to expel a projectile by the action of an explosive, or by gas or air;
(b) the frame or receiver of any weapon described above;
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(c) any firearm muffler or firearm silencer;
(d) any destructive device, including explosives, incendiaries, or poison gas, including but not
limited to:
(i) bomb
(ii) grenade
(iii) rocket having a propellant charge of more than four ounces
(iv) missile having an explosive or incendiary charge of more than one-quarter ounce;
(v) mine; or
(vi) similar device,
unless such destructive device is under the supervision of a teacher and used as part of the
curriculum.
(e) Any other articles readily capable of causing death or serious bodily injury. Examples are
firearms, a B-B gun, pellet gun, knuckles, switch blade/butterfly/ and other types of knives,
chains, clubs, stars, etc.
(f) a composite or any combination of parts either designed or intended for use in 58
converting any device into any destructive device described in the two immediately preceding
examples and from which a destructive device may be readily assembled.
(g) a hoax device or a model, defined as any device so designed, assembled, fabricated or
manufactured as to convey the physical appearance of an explosive or incendiary bomb or
the physical appearance of any of the devices enumerated in subdivisions (a)-(f) of division
4.of this section, which is lacking an explosive or incendiary charge.
B. "School grounds or property" means: facilities, buildings, fields, and grounds areas;
vehicles owned, leased or used by the District to transport students to and from school or
school activities; parking lots (including vehicles in the parking lots); or any other setting which
is under the permanent or temporary supervision and/or control of the School District.
Cross reference:
Policy 5050 Discipline of Students Suspension and Expulsion of Students
Legal references:
Possession of a firearm at school16 V.S.A. §563(5) and §1166 79
Possession of a dangerous or deadly weapon in a school bus or school building or on 80
school property 13 V.S.A. §4004
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I. DISCIPLINE OTHER THAN SUSPENSION OR EXPULSION
A. It is the policy of the Directors of the Southwest Vermont Supervisory Union, Bennington School
District, Inc., Mount Anthony Union School District, North Bennington Graded School District, Pownal
School District, Shaftsbury School District, and Woodford School District board that corrective action
may be imposed on a student in response to misconduct by the student, including but not limited to:
-- withdrawal of privileges (including participation in extra-curricular
activities);
-- detention;
-- school or community restoration and restitution
-- mandatory participation in instruction (for example, anger management,
social skills, drug or alcohol counseling).
B. Such consequences may be imposed together with or instead of suspension and/or expulsion.
C. The nature of the corrective and disciplinary action imposed by the administration and/or school
board, shall lie within the sound discretion of the administration and/or school board, subject only to
limitations imposed by law. However, where the governing school board policy requires a minimum
penalty, the corrective action shall include the minimum penalty.
D. The age and maturity of the student will be considered in application of this policy.

E. The provisions of this policy shall apply to conduct while on school property and/or while
attending or participating in school activities whether on or off school grounds, and/or while
on school buses, and to unlawful student conduct having a direct impact on students
participating in or attending school or school activities.
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II. SHORT TERM SUSPENSIONS (10 OR FEWER DAYS).
A. The Superintendent and/or the school principals (and their designees) may suspend pupils for 10
days or less for violation of a school board policy, a school rule, or for other misconduct of a pupil on
school property, on school transportation, and/or at a school-sponsored activity.
B. The procedural safeguards provided by Vermont State Board of Education Rule 4311 shall be
followed with respect to all short term suspensions. This means that, prior to imposition of the
suspension, the student and his/her parent shall be given an opportunity for an "informal hearing",
including:
1. The opportunity to be told the nature of the misconduct;
2. An opportunity to hear an explanation of the evidence;
3. An opportunity for the student to tell his/her side of the story prior to imposition of the suspension.
4. A decision in writing shall be provided to the parents/guardian promptly following the suspension.
The right to an informal hearing does not include the right to be represented by counsel or the right to
confront and/or cross examine witnesses.
C. Other consequences, including but not limited to, withdrawal of privileges (including participation in
extra-curricular activities), detention, school or community service, natural consequences (i.e., written
apology, repairing or clearing up damaged property, etc.), mandatory participation in instruction (for
example, anger management, social skills, drug or alcohol counseling), may be imposed together with
or in lieu of, suspension. Refer to law enforcement or Center for Restorative Justice

D. During a period of short term suspension, a pupil's absence in the Register will be
explained as "suspension". The student shall be responsible for arranging with each teacher
a schedule for promptly making up all work missed during the period of short term
suspension. The student may not enter upon school grounds or attend any school activity
during any period of suspension.
II. SHORT TERM SUSPENSIONS (10 OR FEWER DAYS).
A. The Superintendent and/or the school principals (and their designees) may suspend pupils for 10
days or less for violation of a school board policy, a school rule, or for other misconduct of a pupil on
school property, on school transportation, and/or at a school-sponsored activity.
B. The procedural safeguards provided by Vermont State Board of Education Rule 4311 shall be
followed with respect to all short term suspensions. This means that, prior to imposition of the
suspension, the student and his/her parent shall be given an opportunity for an "informal hearing",
including:
1. The opportunity to be told the nature of the misconduct;
2. An opportunity to hear an explanation of the evidence;
3. An opportunity for the student to tell his/her side of the story prior to imposition of the suspension.
4. A decision in writing shall be provided to the parents/guardian promptly following the suspension.
The right to an informal hearing does not include the right to be represented by counsel or the right to
confront and/or cross examine witnesses.
C. Other consequences, including but not limited to, withdrawal of privileges (including participation in
extra-curricular activities), detention, school or community service, natural consequences (i.e., written
apology, repairing or clearing up damaged property, etc.), mandatory participation in instruction (for
example, anger management, social skills, drug or alcohol counseling), may be imposed together with
or in lieu of, suspension. Refer to law enforcement or Center for Restorative Justice

D. During a period of short term suspension, a pupil's absence in the Register will be
explained as "suspension". The student shall be responsible for arranging with each teacher
a schedule for promptly making up all work missed during the period of short term
suspension. The student may not enter upon school grounds or attend any school activity
during any period of suspension.
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III. LONG TERM SUSPENSIONS (MORE THAN 10 DAYS) AND EXPULSIONS
A. Consistent with this policy and the State Board Rules, the principal and/or Superintendent may
recommend to the school board that a pupil be suspended for a definite period of more than ten days.
B. During the suspension all rights to teacher assistance and cooperation on make-up of class work,
assignments, tests, etc. generally available to pupils with excused absences, will be available to
suspended pupils. The student may not enter upon school grounds or attend any school function
during any period of the suspension.
C. The Superintendent or building principal, may, with the approval of the school board, expel a
student for the remainder of the school year where the student's misconduct makes the continued
presence of the pupil harmful to the welfare of the school.
D. Long term suspension and expulsion procedures, including written notice and an opportunity for a
formal hearing before the school board, shall be consistent with requirements of 16 V.S.A. §1162 and
VDE Rule 4311, or successor provisions.
The pupil and his/her parents shall be provided an opportunity for a formal hearing before the school
board prior to imposition of expulsion, and shall be provided with prior written notice of the following
information and rights in connection with the hearing. The written notice shall be provided prior to the
hearing and shall include:
1. A statement of the charges and of the evidence against the pupil;
2. The time, place and location of the hearing;
3. A statement that, as a result of the hearing, discipline may be imposed upon the student, up to and
including long term suspension or expulsion;
4. Notice of the right for a formal hearing before the school board;
5. Notice of the right of the parents and student to be represented at the hearing by counsel (at
student's/parents' expense);
6. Notice of the right to cross-examine witnesses and to present witnesses and other evidence at
hearing.

7. The right to a decision in writing.
Students with Disabilities. Students with disabilities as defined by the Individuals with Disabilities
Act ("IDEA") and/or Section 504 of the Rehabilitation Act of 1973, and/or suspected of having such
disabilities, shall not be suspended for more than 10 days, or expelled, except pursuant to provisions
of the IDEA, and VDE Rule 4312, addressing long-term suspension and expulsion for such students.
Issuance of Procedures. Copies of VDE Rules 4311 and 4312 (or successor sections) are attached
to this policy or made available upon request.

Sources: 16 V.S.A. §§1161a; 1162; Vermont Board of Education Rules 4311 and 4312; 20
U.S.C. §1415(k).
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ATTENDANCE

Policy 5030

Our philosophy of school attendance reflects our belief that a student's daily participation in learning is an
integral part of his/her education. We believe that attendance is directly related to success in school. Daily
participation and the work habits reinforced during learning experiences are important for developing a
well-rounded individual. Therefore, regular daily attendance takes precedence over situations, such as
vacations and personal appointments.
It is the policy of the Southwest Vermont Supervisory Union, Bennington School District, Inc., Mount
Anthony Union School District, North Bennington Graded School District, Pownal School District,
Shaftsbury School District, and Woodford School District to encourage attendance for the full number of
days during which school is held for all students enrolled in kindergarten through grade twelve.
Accurate electronic records of attendance will be kept for all pupils. Twice a year attendance reports will be
given to the SVSU and individual district boards/prudential committee. Perfect attendance will be
recognized annually at each school.
Legal Citation: VSA 16 #1121, 1122
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Administrative Regulations Policy #5030:
These Administrative Regulations are intended to support the efforts of administrators in each of the
districts of the Southwest Vermont Supervisory Union as they work with their communities and staff to
establish positive attendance patterns for each student in their respective districts. Administrative attention
to establish positive attendance patterns for students with a tendency to poor attendance will be a priority.

Definition of Absences
A student not present in class for any reason is considered absent. An absence is classified in one of four
categories:
1. Excused and doesn’t count toward accumulated absences: Illness with medical note from
doctor, death in the family, medical appointments, court, and religious holidays as well as college visits
with documentation from the college.
2. Excused /School-Sponsored Activity doesn’t count toward accumulated absences: Field
trips, athletics events, music events, and all other school-approved activities. Students may lose this
privilege if not in good academic standing.
3. Excused by parent but counts toward accumulated absences: Notes from home verifying the
absence are required
4. An unexcused absence is considered a “cut.”
The school district provides transportation for all students who do not live close enough to walk. If students
choose to arrive at school by any other means (family or friends), they take responsibility for arriving on
time. Missing school for any reason, even a legitimate one, can still have a negative impact on a student’s
grades. Parents and students are expected to respect the published school calendar when planning vacations
and other trips. Family vacations and recreational trips during the regular school year are discouraged, as
students will be forced to miss valuable class time. If a student is going to be absent, they are responsible
for all work missed. Arrangements should be made in advance with each teacher.
Procedure:
-On the next school day following an absence, a student must present a written statement to the
office with the following information; present date, student’s full name, date of the absence, reason for the
absence, and signature of the parent/guardian. Another alternative is a parent call to the school on the day
of the absence.
-It must be clearly understood that simply presenting a note bearing a parent’s signature does not
automatically excuse the absence. School officials reserve the right to check the validity of written notes
and whether the reason for the absence denotes an excused absence or cut.
-Truancy consists of being absent from school without authorization of parent/guardian and/or
school authorities. To account for legitimately missed days, students must bring a note excusing the
absence within two days of the days missed. Truancy cases will be referred to a truant officer and may
involve a legal proceeding.
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-In the case of a school absence, students are responsible for making up their missed work as
directed by their teachers no later than 48 hours after returning to school unless other arrangements have
been made.
-Students under a doctor’s care for an illness should present a doctor’s note within five days of
returning to school. The signed document must list the illness and days excused as a direct result of the
illness. These absences will be recorded but will not be counted toward the loss of credit.

Elementary Attendance Regulations
These regulations refer to the attendance standards in place for elementary students in the Southwest
Vermont Supervisory Union, Bennington School District, Inc., North Bennington Graded School District,
Pownal School District, Shaftsbury School District, and Woodford School District.
All absences require a written explanation or phone call from the student's parent or guardian.
Administration or designee will contact parent/guardian if no notification is received.
All absences require a written explanation for absence from the student's parent or guardian. The
attendance clerk will contact parent if no notification is received.
In a normal school year, the maximum number of days of absence from school is 25 days. Absences
beyond this number will mean that the year shall be repeated if the student’s performance does not meet
grade level learning benchmarks.
There are clear consequences for every student who shows a pattern of poor attendance.
5 days absent
After 5 cumulative absences during any school year:
• School Intervention Includes: Personal contact with parent/guardian
• Appropriate support services offered to parent/guardian and student
• Letter outlining consequences for further absences and possible prosecution for truancy
• Documentation maintained at school level with copies to guidance and teacher.
10 days absent
After 10 cumulative absences during any school year:
• School Contact calls parent to set up initial meeting with Intervention Team.
• School contact calls Intervention Team to set up a meeting with student & parent/guardian.
The team will:
- Develop a plan of action to keep student in school
- Make referrals to appropriate services
- Continue documentation
• Team includes parent, student, school representative and implementation and community agency
representation as applicable.
• Follow up as necessary with Intervention Team of action plan.
15 days absent
After 15 cumulative unexcused absences during any school year and if youth continues to be truant & will
not work with Family Intervention team:
• An affidavit will be written and sent to the State’s Attorney. A petition will be filed by the school
administrator to the State’s Attorney.
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• If a judge finds probable cause, a preliminary hearing will be held no later than 15 days from the
date of affidavit.
Tardy: Tardiness might require a student to remain after school to make up work and time, following parent
notification.
In all cases, it is the responsibility of the student to make up work for absences and/or tardiness.
Extended medical absences:
Doctor-excused absences of 3 or more consecutive days will be subtracted from the yearly total of
accumulated absences. Doctor's excuses must be given to the Attendance Registrar. The excuse must
specify the illness and list the specific days excused as a direct result of the illness.

SVSU POLICIES
Please note that all SVSU policies are available on the SVSU website (www.svsu.org/policies.asp) or
from the school office.
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