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School Site Mission
Montemalaga Elementary School is committed to preparing students to achieve
academic excellence in a safe and caring environment. Our goal is to teach the skills
needed for students to become lifelong learners who are responsible citizens valuing all
individuals and making positive contributions to society. The goals established by the
school’s School Site Council will make it possible for every student to meet or exceed
grade level standards and to increase their confidence and responsibility for learning.
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Assessment of the Current Status of
School Crime
Montemalaga Elementary School provides a safe environment for all students. Clear
expectations are explained to students at the beginning of the school year and at
regularly scheduled SPIRIT assemblies. Positive Behavior Intervention Systems are
written and training is taking place during the 2018-2019 school year.
Montemalaga did have one student suspended for a Safe School violation during the
2018-2019 school year. The students are recognized by their teachers for outstanding
character traits: respect and responsibility, kindness and caring, friendship and doing
their personal best. Weekly morning announcements, teacher activities, SPIRIT
assemblies, community service, counseling support/lessons in classrooms, and
community service support this School Improvement Goal.
Montemalaga students attend school at the 97% rate. School staff continues to remind
students and parents about the importance of daily attendance. Parents are given the
recommendation to plan family vacations during planned school breaks such as winter
and spring breaks.
A high level of school safety at Montemalaga Elementary is provided by the
implementation of positive behavior expectations for all students, an open
communication approach with the office staff and administration, and appropriate
student supervision during school hours.
According to the Healthy Kids Survey, most of the students at Montemalaga feel that
the school is safe and nurturing.
The Palos Verdes Estates Police Department works very closely with the school.
Officers often drive by the school and make sure that traffic laws are being followed.
Police Officers also work with the school to discuss safety issues and concerns. There
is a strong sense of community at Montemalaga.
The school has meetings with the PTA, the District Business Office, the Palos Verdes
Estates Police and the staff to review safety protocols and concerns.
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Child Abuse Reporting Procedures
Mandated reporters include, but are not limited to, teachers; instructional aides;
teacher's aides or assistants; classified employees; certificated pupil personnel
employees; administrative officers or supervisors of child attendance; administrators
and employees of a licensed day care facility; Head Start teachers; district police or
security officers; licensed nurses or health care providers; and administrators,
presenters, and counselors of a child abuse prevention program. (Penal Code 11165.7)
Reasonable suspicion means that it is objectively reasonable for a person to entertain a
suspicion, based upon facts that could cause a reasonable person in a like position,
drawing when appropriate on his/her training and experience, to suspect child abuse or
neglect. However, reasonable suspicion does not require certainty that child abuse or
neglect has occurred nor does it require a specific medical indication of child abuse or
neglect. (Penal Code 11166)
Reportable Offenses
A mandated reporter shall make a report using the procedures provided below
whenever, in his/her professional capacity or within the scope of his/her employment,
he/she has knowledge of or observes a child whom the mandated reporter knows or
reasonably suspects has been the victim of child abuse or neglect. (Penal Code 11166)
Responsibility for Reporting
The reporting duties of mandated reporters are individual and cannot be delegated to
another person. (Penal Code 11166)
No supervisor or administrator shall impede or inhibit a mandated reporter from making
a report. (Penal Code 11166)
Reporting Procedures
1.

2.

Initial Telephone Report
Immediately or as soon as practicable after knowing or observing suspected child
abuse or neglect, a mandated reporter shall make an initial report by telephone to
any police department (excluding a school district police/security department),
sheriff's department, county probation department if designated by the county to
receive such reports, or county welfare department. (Penal Code 11165.9,
11166)
Los Angeles County – Report Child Abuse
800-540-4000
https://mandreptla.org
Written Report
Within 36 hours of knowing or observing the information concerning the incident,
the mandated reporter shall then prepare and either send, fax, or electronically
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submit to the appropriate agency a written follow-up report, which includes a
completed Department of Justice form (SS 8572). (Penal Code 11166, 11168)
Victim Interviews by Social Services/Law Enforcement
Whenever a representative from the Department of Social Services or another
government agency investigating suspected child abuse or neglect deems it necessary,
a suspected victim may be interviewed during school hours, on school premises,
concerning a report of suspected child abuse or neglect that occurred within the child's
home or out-of-home care facility. The child shall be given the choice of being
interviewed in private or in the presence of any adult school employee or volunteer aide
selected by the child. (Penal Code 11174.3)
A staff member or volunteer aide selected by a child may decline to be present at the
interview. If the selected person accepts, the principal or designee shall inform him/her
of the following requirements: (Penal Code 11174.3)
1.
2.
3.
4.

The purpose of the selected person's presence at the interview is to lend support
to the child and enable him/her to be as comfortable as possible.
The selected person shall not participate in the interview.
The selected person shall not discuss the facts or circumstances of the case with
the child.
The selected person is subject to the confidentiality requirements of the Child
Abuse and Neglect Reporting Act, a violation of which is punishable as specified
in Penal Code 11167.5.

If a staff member agrees to be present, the interview shall be held at a time during
school hours when it does not involve an expense to the school. (Penal Code 11174.3)
Release of Child to Peace Officer
When a child is released to a peace officer and taken into custody as a victim of
suspected child abuse or neglect, the Superintendent or designee and/or principal shall
not notify the parent/guardian, but rather shall provide the peace officer with the address
and telephone number of the child's parent/guardian. It is the responsibility of the peace
officer or agent to notify the parent/guardian of the situation. (Education Code 48906)
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Disaster Response Procedures
The Montemalaga Elementary School (MM) Emergency Plan provides faculty, staff, parent
volunteers and students with site-specific emergency instructions during an emergency crisis
or disaster. The Plan delineates responsibilities of all MM employees and is organized
according to the National Incident Management System (NIMS). MM personnel designated to
carry out specific emergency responsibilities are expected to understand the policies,
procedures and system. Training and exercises are ongoing components of the Plan.
The Plan is reviewed and updated annually by the principal, staff, and district
personnel. Drills and exercises are conducted annually. Copies of the Plan are
distributed each year to MM employees, the district office, and other entities as
appropriate.
There is always the possibility that an emergency or disaster may occur when classes are not
in session or when MM is being used for extended before/after school activities. While the
structure of the plan remains the same, the management system may expand or contract
depending on the emergency and availability of personnel.
MM employees understand that the school’s primary role in an emergency is to care for the
safety and welfare of children for the duration of the emergency. Staff recognizes that the
school site may be on its own (without outside resources) for up to 72 hours. Should an
emergency/disaster occur during school hours, MM will shelter students who are not picked
up by parents or authorized persons listed on the Emergency Information Card for up to 72
hours. This is district policy. There is also the possibility that the American Red Cross may
use MM as a community shelter. MM will keep students in the safest location on the school
campus until they can be safely reunited with their families. The Principal will relocate
students to an alternate site when required by law enforcement or when it is unsafe to
remain on campus.
A disaster container with some emergency food, water, supplies and equipment is located on
the lower field. Contents will be inventoried and replenished as necessary. Additionally, each
classroom is equipped with some emergency supplies, class lists, and parent emergency
information.
The principal and faculty will inform students about emergency procedures. All employees will
make every effort to use appropriate procedures while providing students with direction and
guidance, which emphasize their physical and psychological wellbeing.
Parents will be informed of the MM Emergency Plan annually. A copy of the Plan will remain
in the administrative office. The PTA may provide support and volunteer assistance in
disaster preparedness.
In August 2018, all district faculty and staff received active shooter training called RunHide-Fight.
All District school sites and offices have at least one Automatic External Defibrillator (AED)
on campus.
All District school sites have a tactical response plan in place. Special consideration has
been given to emergency procedures with regard to students with disabilities.
The District works collaboratively with local fire, police, sheriff, and EMS (LA County and
Palos Verdes Estates) to ensure the safety of staff and students.
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Procedures for Notifying Teachers about
Dangerous Pupil
In order to fulfill the requirements made by Education Code 49079 and Welfare and
Institutions Code 827 that state teachers must be notified of the reason(s) a student has
been suspended. The Palos Verdes Peninsula Unified School District has incorporated
this notification into the existing “Attendance Reporting screen”. On the daily
attendance report, when a student is suspended, will show an “SSA” next to the
student’s name. The teacher can access the suspension by looking at the student’s
discipline screen. The information provided is for the student’s current teachers only.
All information regarding suspension and expulsion is CONFIDENTIAL, is not to be
shared with any student(s) or parent(s). Teachers are asked to secure the list so
students and others may not view it.
Pursuant to Welfare & Institution Code 827(b) and Education Code 48267, the Court
notifies the Superintendent of the Palos Verdes Peninsula Unified School District
regarding students who have engaged in certain criminal conduct. This information is
forwarded to the site Principal. The site Principal is responsible for prompt notification
of the student’s teachers. Per Education Code 49079, this information must be kept
confidential. This information is also forwarded to all administrators and the student’s
counselor.
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Procedures for Safe Ingress and Egress
from School
A tactical plan exists and will be implemented if needed for a safe evacuation from
Montemalaga.
See map for the daily safe ingress and egress from school.
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Procedures to Ensure a Safe and Orderly
Environment

People and Programs; Component One Goal
By June 2020, Student tardiness at Montemalaga
Elementary will decrease by 3% through creating a
caring and connected school climate via SST’s,
mentor program, counseling services and attendance
procedures

Action
Send tardy letters

Resources

Person
Responsible

Timeline

How Will You
Measure

Office Supplies and Principal
data reports
Attendance Clerk

August 2018 – Decrease in
June 2019
number of students
tardy by 3%
Hold SST’s for
School Psychologist, School principal and August 2018- Decrease in
students with 6 or
parent, teacher, and teacher
June 2019
number of students
more tardies
principal time
tardy by 3%
Counseling referrals One day each week Principal and
August 2018- Decrease in
for students, as
support counseling teacher
June 2019
number of students
needed.
and three days per
tardy by 3%
week psychologist
SPIRIT Assembly
SPIRIT awardsPrincipal and
5 scheduled Decrease in
presentation about keychains and
teacher
SPIRIT days number of students
the importance of
SPIRIT “sticks” for
throughout the tardy by 3%
not being tardy
backbacks
school year
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The Physical Environment; Component Two Goal
By June 2020, Montemalaga Elementary, will have a
safe, clean, and secure school climate as measured by
the CHKS survey and local school survey data with
90% or higher positive feedback.

Action

Resources

Maintain Clean and Maintenance
Safe Restrooms
DepartmentPVPUSD
Monitor and
Yard supervisorsSupervise all areas school budget

Person
Responsible

Timeline

How Will You
Measure

Custodian
August 2018 – Student /Staff
Campus Supervisor June 2019
Feedback
Principal and yard
supervisors

August 2018- CHKS survey data
June 2019
with 90% or higher
positive feedback
Engage students in PBIS education and Teachers, parents, August 2018- Observations of a
caring for school
support on campus principal. Yard
June 2019
clean and safe
grounds
supervisors, Food
campus, informal
Address students’ Second Step
Classroom teachers August 2018- Completion of
social emotional
Curriculum Lessons TK-5 , school
June 2019
lessons with
needs
taught in all TK-5
counselor, school
students
One Safety Drill
School safety
Teacher
August 2018- Completion of
each month
Principal
June 2019
successful safety
PBIS Training and LACOE and the
PBIS Team and
August 2018- Completion of year
school
PVPUSDschool staff
June 2019
one training of
implementation of
Educational
PBIS and school
school behavior
Services
guidelines and
guidelines
Department
expectations
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Reference Guide to Board Policy (BP) and
Administrative Regulations (AR)
Suspension and Expulsion Policies
Students BP/AR 5144
Discipline (Revised December 9, 2015)
Students BP/AR 5144.1
Suspension And Expulsion/Due Process (Revised December 9, 2015)
Students AR 5144.2
Suspension and Expulsion/Due Process (Students with Disabilities)
(Revised November 8, 2012)
Rules and Procedures on School Discipline
Students BP 5144
Discipline (Revised December 9, 2015)
Students AR 5144
Discipline (Revised December 9, 2015)
Hate Crime Policies and Procedures
Students BP/AR 5145.3
Nondiscrimination/Harassment (Revised June 20, 2018)
Students BP 5145.9
Hate Motivated Behavior (Revised March 11, 2010)

Bullying Prevention Policies and Procedures
Students BP 5131.2
Bullying (Revised June 20, 2018)

Sexual Harassment Policy
Students BP/AR 5145.7
Sexual Harassment (Revised April 26, 2017)
School–wide Dress Code Prohibiting Gang-Related Apparel
Students BP 5132
Dress and Grooming (revised April 4, 2002)
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Child Abuse Reporting Procedures
Students BP/AR 5141.4
Child Abuse Prevention and Reporting (Revised May 25, 2016)

Disaster Response Procedures
Business and No instructional Operations BP/AR 3516
Emergencies and Disaster Preparedness Plan (revised October 12, 2006)
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