  
Park City Prep Charter School
1550 State Street, Bridgeport, CT 06605
(203) 953-3766 fax (203) 953-3771
www.parkcityprep.org

Scientific literacy is a level of expertise of increasing value in the current and future technological age. That
expertise will enable individuals to read critically to identify fallacies, to detect bias, to assess risk, and to suggest
alternatives. A person who comes to possess such capabilities of mind is a scientifically literate person. That person
will be empowered to understand better and make more effective use of the scientifically information-laden world
of the 21st century.
Lawrence F. Lowery
University of California at Berkley
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This handbook has been prepared to inform you of the basic policies and practices of Park City Prep
Charter School. It is intended to provide you with the information needed to understand our school – its
mission, its vision, its values and its academic program, as well as explain what is required and expected
from both students and their parents.
The policies of Park City Prep have been developed in accordance with the laws of the State of
Connecticut and the rules and regulations of the Connecticut State Board of Education, and have been
approved and adopted by the Board of Directors, the governing body of Park City Prep Charter School.
This handbook includes those policies that are most relevant to our families. You may request to view our
comprehensive policy handbook if you are interested in policies other than those included in this
document.

OVERVIEW
Mission & Vision
The mission of Park City Prep is to maximize the academic achievement of each student in preparation
for admission to, and success at, selective college preparatory high schools.
As part of a rigorous curriculum that emphasizes mathematics, scientific inquiry and technology, the
faculty and staff work to instill in each student the “PREP” values of responsibility, excellence and
perseverance, and to imbue students with a vision of a future filled with opportunity and promise.

Park City Prep Values
Park City Prep students are expected to embrace these values as the principles, which guide them in their
conduct and by which they are motivated to excel academically.
•   Responsibility - Taking personal responsibility and doing one’s part to contribute to the wellbeing and betterment of the entire school community.
•   Excellence - Fulfilling one’s potential to perform at the highest academic level possible and acting
as a role model for others.
•   Perseverance - Striving to do one’s best regardless of the challenge; never allowing an obstacle to
stand in the way of achieving one’s goals.
Curriculum & Goals
Science is the core curriculum that drives an inquiry-based, hands-on instructional program throughout all
subject areas. The academic program serves to support the overall mission of the school to promote the
greater participation of under-represented minorities in the fields of science, technology and math in the
future.
The instructional program consists of inquiry-based, developmentally-appropriate units of study in life,
physical and earth science. Through issues-oriented investigations, students develop greater appreciation
of the relevance of science in their lives and in the world around them.
Students learn to conduct investigations by making careful observations, asking critical questions and by
collecting, analyzing and interpreting data. Students use mathematical operations to calculate and analyze
data and develop the reading, writing and speaking skills needed to conduct research and report findings.
Across all curriculum areas, skills are developed that enable students to utilize technology as an essential
tool to access information and analyze data.
In order for students to recognize the relevance of science in their daily lives, to appreciate its impact on
our world, and for students to envision future careers in science-related fields, the social, economic and
political connections to scientific research and discoveries are highlighted throughout the curriculum, as
well as in science classes.
Courses of Study
As the study of science, technology and math is our focus, they are integrated in all courses. Students attend
English, Math, Social Studies and Science classes daily. Students have Fitness & Health, Computer Science and
Art classes on a regular basis every week, as well.
The core of the English program consists of reading traditional literature, as well as informational text,
particularly in the area of science. There is also a strong emphasis on essay writing skills. By the eighth grade,
students will be reading works such as To Kill a Mockingbird, A Tree Grows in Brooklyn, and other novels,
Many of which are often read in freshman high school classes. The English course includes a daily “Independent
Reading” component, as well, designed to enhance students’ reading fluency. Reading comprehension is a focus
in science and social studies classes, as well as in English language arts.
The focus in social studies is American History, as well as a study of the culture and history of various other
civilizations around the world. In grades five, students do an in-depth study of American history, from precolonial times through the American Revolution. Grades six and seven study the ancient cultures around the
world. In grade 8, students focus on Nineteenth & Twentieth Century United States history, including the
Industrial Revolution and its impact on Twentieth Century American society.

Throughout all grades, scientific discoveries and technological inventions in all historical periods are discussed.
Students develop an appreciation for the impact and influence that science and technology have made in shaping
the course of history and affecting our quality of life.
Students study science by doing science. Textbooks are used to support on-going, “hands-on” investigations. Our
science program is “issues-oriented” so that students can see the direct relationship between what they study and
the real world. By investigating issues such as environmental pollution or the transmission of diseases, students
understand that science is a vital part of the world in which they live.
Our math program begins in grade 5 with whole number operations, fractions and decimals, on through ratios,
proportions and percentage. Basic algebraic operations and geometry are introduced at this level, as well. Solving
more advanced equations, including positive and negative number operations follow. By grade 8, all students take
pre-Algebra.
Computer skills are another focus of our curriculum. Computer skills are emphasized across the curriculum. In
addition to basic keyboarding, students develop proficiency with Microsoft Word, Excel and Power Point and
other applications. Students also learn how to use computer technology for research, critical thinking, problemsolving and communication. Coding (computer programming) is an added feature of the Computer Science
program. Responsible use of technology is stressed throughout, including the use of communication tools,
understanding copyright laws and issues related to privacy, plagiarism, hacking and file sharing. Computers are
readily available to students in every teacher’s classroom in addition to a full desktop computer lab. Students also
have access to mobile labs with laptop computers and I-Pads.
The art class gives students the opportunity to create art using a variety of media, as well as study the work of
various notable artists throughout history, from ancient cultures to modern times. Many projects are designed to
reinforce what the students are studying in science and social studies classes.
Physical fitness focuses on general fitness and health more than on athletics; however, many fundamental skills
that can be applied to traditional sports are developed in the fitness classes. In addition to the physical activities,
students receive instruction in all aspects of health, including nutrition, human growth and development,
substance abuse prevention and communicable diseases, as well as others.
Students, who need additional academic support, are offered “Extra Help” during the lunch hour, as well as other
tutoring throughout the course of the day. Additional academic supports are provided for specific students, based
upon their needs, at other times during the school day.
Student Body
Park City Prep serves primarily Bridgeport residents, but students from surrounding communities are invited, and
encouraged, to apply, as well. The school calendar closely follows that of the Bridgeport Public Schools.
Homeroom begins at 7:55 am. Classes meet from 8:12 am to 3:30 pm. Extended day activities begin at 3:30 pm
and end at 4:30 pm various days of the week. On Fridays, students are dismissed at 12:30 pm, when teachers
participate in professional development activities.
The school serves students in grades 5, 6, 7 & 8 with an average of twenty students in each class. Currently, there
are 360 students enrolled in Park City Prep. As a public school, enrollment is open to all students and there is no
tuition. Admission is by lottery and based upon the number of places available in each class in any given year.
Priority for admission is given to siblings of current students or graduates of Park City Prep.

Founder & Director
Bruce Ravage is the founder and architect of Park City Prep Charter School and serves as its Executive Director.
As the former Director of The Math/Science Institute at Stuyvesant High School in New York City, Bruce
designed and supervised a city-wide, middle school program to prepare students from under-performing districts
for admission to New York City’s highly competitive and selective, specialized science high schools –
Stuyvesant High School, The Bronx High School of Science and Brooklyn Technical High School, schools
historically under-represented by students from those communities.
As an experienced charter school Director, he has developed successful science, math and literacy programs that
have received notable acclaim, as well. Mr. Ravage is a former New York City district level science coordinator
and has worked for many years in programs designed to provide greater educational opportunities for inner-city
students. After graduating from New York University, he earned graduate degrees in both education and
administration. Mr. Ravage, who was born and raised in Bridgeport, attended its public schools and graduated
from Bassick High School in 1964.
Enrollment & Admission
The school serves students in grades 5, 6, 7 & 8 with an average of twenty students in each class. Park City Prep
opened with 176 students in 2006 and currently enrolls 360 students. As a public school, enrollment is open to all
students and there is no tuition. Admission is by lottery and based upon the number of places available in each
class in any given year.
High School Acceptances
Every year, nearly all of our grade 8 students are admitted to both public “choice” and private high schools, and
given substantial financial awards in order to be able to attend those schools which charge tuition.
Our graduates have attended, or are currently attending, the following high schools:
Independent:
o   The Hotchkiss School (Lakeville)
o   Philips Exeter Academy (NH)
o   Greens Farms Academy (Westport)
o   Hopkins School (New Haven)
o   St. Luke’s School (New Canaan)
o   Rye Country Day School
o   School of the Holy Child (Rye, NY)
Parochial:
o   Fairfield College Preparatory School
o   Notre Dame of Fairfield
o   Notre Dame of West Haven
o   Laurelton Hall (Milford)
o   St. Joseph’s (Trumbull)
o   Kolbe Cathedral High School (Bridgeport)
o   Christian Heritage School (Trumbull)
o   Iona Prep (New Rochelle, NY)

A Better Chance (ABC) Community Schools:
o   Guilford High School (CT)
o   Simsbury High School (CT)
o   Ridgefield High School (CT)
o   Darien High School (CT)
o   Amherst High School (MA)
o   Andover High School (MA)
o   Wellesley High School (MA)
o   Strath Haven High School (PA)
Public “Choice”:
o   Center for Global Studies (Norwalk)
o   Bridgeport Central Magnet
o   Bridgeport Regional Aquaculture
o   Bullard Havens Technical High School
o   Platt Technical High School (Milford)
o   Eli Whitney Technical School
o   Emmett O’Brien Technical School
o   Regional Center for the Arts (Trumbull)
o   Academy of Information Technology & Engineering (Stamford)
o   Center for Agriscience and Biotechnology (Trumbull)
o   Capitol Prep Harbor Charter School
o   Common Ground School
o   Fairchild Wheeler Interdistrict Magnet
o   Bridgeport Military Academy
Governance
The Board of Directors (The Board) is the sole governing body of Park City Prep. The Board has
both legal and financial responsibility for the school. The Executive Director is responsible for all
educational matters, supervision of students and staff and overall operation of the school, but reports
to the Board of Directors.The Board consists of members of the community, teachers, parents and other
staff. The Executive Director and the Assistant Director serve as ex officio members of the Board. The
teachers elect the teacher representatives and the parent representatives are elected by a vote of the
parents of the students attending the school.
The Board meets at least six times a year at 5:30 pm in the Conference Room of the school. Parents
and staff are invited, and encouraged to attend. Minutes of the Board meetings, as well as specific
dates of meetings are available to parents in our general office or on our website at
www.parkcityprep.org. Anyone who wishes to address the Board may do so by submitting a
written request to the Executive Director at least one day in advance of a scheduled meeting.
Parents, or other non-members of the Board, may address the Board for up to three minutes during
the Public Session of the Board meeting, between 5:30 and 5:45 pm. The 2018 school year
meetings are tentatively scheduled for September 26, November 28, January 23, March 27, May
22 and June 5.
The Board determines any action that should be taken in response to issues brought to its attention
by parents, staff or other members of the public. Parents or staff members should attempt to address
concerns and resolve grievances with the Director or his designee. If grievances cannot be resolved
with the Director or his designee, they may appeal to the Chairperson of the Board of Directors.

2018  -‐  2019  Board  of  Directors  

o   John Bryk, Chair
Jbryk@znclaw.com
o   Vasiliki Boudreau, Teacher Representative vboudreau@parkcityprep.org
o   Jennifer O’Dean
jenncalc@gmail.com
o   Angel Blackmon, Treasurer
angelblackmon@sbcglobal.net
o   Rose Richardson
Naoall2002@yahoo.com

ORGANIZATION
School Administration
Park City Prep is a State of Connecticut public charter school and, as such, is not part of the Bridgeport
Public Schools district. The Executive Director serves as both the Principal and Superintendent of Park
City Prep Charter School. The Director is also supported by an administrative team and by additional
office personnel.
•   Executive Director

Bruce Ravage

bravage@parkcityprep.org

•   Assistant Director

Lorraine Moore

lmoore@parkcityprep.org

•   Dean of Students

Bernie Armstrong

barmstrong@parkcityprep.org

•   Dean of Students

Pierre Jasmin

pjasmin@parkcityprep.org

•   School Counselor

Daisy Martinez-DiCarlo

dmartinez@parkcityprep.org

•   School Counselor

Jared Maggi

jmaggi@parkcityprep.org

•   Operations Manager

Lisa Gomulinski

lgomulinski@parkcityprep.org

•   High School Counselor

Brenna Jantzen

bjantzen@parkcityprep.org

•   Administrative Ass’t.

Jessie Leon

jleon@parkcityprep.org

•   Receptionist

Katrina Mims

kmims@parkcityprep.org

Who to Contact…
Questions should be directed to staff members according to their areas of responsibility, as follows:
•   Bruce Ravage, Executive Director
(ext. 119) bravage@parkcityprep.org

Educational program & school policies

•   Lorraine Moore, Ass’t. Director
Daily school operations; supervision
(ext. 137) lmoore@parkcityprep.org of students; and, parental affairs
•   Bernie Armstrong, Dean of Students
(ext. 153) barmstrong@parkcityprep.org

Supervision of students & disciplinary matters

•   Pierre Jasmin, Dean of Student
(ext. 140) pjasmin@parkcityprep.org

Supervision of students & disciplinary matters

•   Erin Linnane, High School Counselor
(ext. 142) elinnane@parkcityprep.org

High School Applications & Financial Aid

•   Jessie Leon, Administrative Ass’t.
(ext. 115) jleon@parkcityprep.org

Attendance; transportation;
student records; admissions.

•   Daisy Martinez-DiCarlo, School Counselor Student counseling & family support services
(ext. 10) dmartinez@parkcityprep.org
•   Jared Maggi, School Counselor
(ext. 151) jmaggi@parkcityprep.org

Student counseling & family support services

•   Katrina Mims, Receptionist Front desk; management of main office; reception. (ext. 110)
kmims@parkcityprep.org
•   Damara Rodrigues, Nurse
Health & Medical (ext. 136)
drodrigues@parkcityprep.org
•   Lisa Gomulinski, Operations Manager
lgomulinski@parkcityprep.org

Business & financial affairs; facilities. (ext. 123)
meals program.

Faculty & Instructional Staff
Aisha Alford, Special Education, Grades 5 & 6

aalford@parkcityprep.org

Sarah Baker, Math & Science, Grade 5

sbaker@parkcityprep.org

Vicky Boudreau, Life Science, Grade 7

vboudreau@parkcityprep.org

Jonathan Brelsford, Social Studies, Grade 6

jbrelsford@parkcityprep.org

Vanessa Coy-Kenyhercz, Computer Science

vcoy-kenyhercz@parkcityprep.org

Amanda Darling, Math & Science, Grade 5

adarling@parkcityprep.org

Danielle Delbridge, Social Studies, Grade 8

ddelbridge@parkcityprep.org

Natalie Ellwanger, Language Arts, Grade 8

nellwanger@parkcityprep.org

Karalyn Farr, Teaching Intern
Kathleen Godiksen, Art

kfarr@parkcityprep.org
kgodiksen@parkcityprep.org

Thomas Goode, Math, Grade 7

tgoode@parkcityprep.org

Christopher Grey, Science, Grade 6
Haleemah Hall, Math, Grade 8
Jon Hartnett, Teaching Intern

cgrey@parkcityprep.org
hhall@parkcityprep.org

jhartnett@parkcityprep.org

Jonathan Jaekle, Physical Science, Grade 8

jjaekle@parkcityprep.org

Brenna Jantzen, High School Counselor

bjantzen@parkcityprep.org

Thomas Kleine, Physical Education & Health

tkleine@parkcityprep.org

Kathleen Lawler, Language Arts & Social Studies, Grade 5

klawler@parkcityprep.org

Erin Linnane, High School Counselor

elinnane@parkcityprep.org

Sarah Lynn, Language Arts, Grade 7

slynn@parkcityprep.org

Christopher Manley, Special Education, Grades 7 & 8
cmanley@parkcityprep.org
LaSaisha McFadden, Special Education Paraprofessional lmcfadden@parkcityprep.org
Sejal Mehta, Language Arts, Grade 6
Ruth Ann Phillips, Teaching Intern

smehta@parkcityprep.org
rphillips@parkcityprep.org

Allison Rosen, Language Arts & Social Studies, Grade 5
Christopher Van Etten, Social Studies, Grade 7
Adriana Wolfe, Math, Grade 6

arosen@parkcityprep.org

cvanetten@parkcityprep.org

awolfe@parkcityprep.org

2018 - 2019 SCHOOL CALENDAR
(Updated 8/25/18)
August 23-24
August 27-29
August 30
September 3
September 10
September 19
October 4
October 8
November 6
November 7-8
November 12
November 21
November 22-23
Dec. 24-Jan. 1
January 2
January 21
January 25
January 28
February 7
February 14-19
February 19
April 4
April 15-19
May 27
June 13
June 14

Preparation of Rooms & Professional Development (All Staff)
Professional Development & Staff Meetings (All Staff)
First Day of School for Students
Labor Day – School Closed
Rosh Hashanah - School Closed
Yom Kippur - School Closed
Back to School Night
Italian Heritage Day – School Closed
Election Day – No Classes for Students/ Professional Development for Teachers
Parent-Teacher Conferences (Noon pm Dismissal on November 8)
Veterans Day - School Closed
Noon Dismissal
Thanksgiving Recess – School Closed
Winter Recess – School Closed
Classes Resume
Martin Luther King Day – School Closed
End of Term I
Start of Term II
Science Fair for Grades 7 & 8
February Recess – School Closed
No Classes for Students/ Professional Development for Teachers
Parent-Teacher Conferences/Noon Dismissal
Spring Recess – School Closed
Memorial Day Holiday – School Closed
Grade 8 Commencement Ceremony (Tentative)
Last Day of School (Tentative)– Noon Dismissal

NOTE:
•   There are 180 days of school scheduled for students. If additional days are needed due to
school closings, days will be added after June 14th, up to June 30th, if needed.
•   Homeroom begins at 7:55 am. Dismissal begins at 3:30 pm (Monday – Thursday; 12:30 pm on
Fridays).
Park City Prep reserves the right to modify the school calendar.
School Closings, Delayed Openings & Early Dismissals
In the event that school is closed or the opening is delayed, we follow the schedule of the Bridgeport
Public Schools. Further, starting at 6:00 am, notice of such a closing or delay will be broadcast on:
•   Cablevision News 12 http://www.news12.com/CT
•   Channel 8 News
http://www.wtnh.com/
Note that a 90-minute delay means that students should arrive at 9:25 am instead of 7:55 am. If your
child rides a school bus, the estimated time of “pick up” will likely be 90 minutes later than the usual
pick up time.

School Meals
All families are requested to complete a meals application. Parents will be informed of whether or not
they are entitled to a free or reduced-price meal. Payment for reduced-price or full price meals is sent
to Lisa Gomulinski, the Operations Manager, who handles all business and financial matters.
Payments for reduced- or full-price school meals are due by the 25th day of each month for the
following month’s meals. Payment must be received in advance of the month in which the student is to
receive a school lunch.
All families, including those who do not wish to receive a school lunch, are expected to complete
a school meals application and submit it to the Administrative Assistant Jessie Leon. All students
who do not receive a school lunch are expected to bring their own lunch to school. Students cannot
order food to be delivered or leave the premises to get lunch.
Parents who wish to deliver lunch to students must do so by the start of the student’s lunch period.
Meals are provided by a local vendor and meet all requirements set by the Bureau of Health and
Nutrition Services of the Connecticut State Department of Education.
Transportation
All students who reside in Bridgeport, and live beyond one mile from the school, are entitled to school
bus service, to and from school, provided by the Transportation Department of the Bridgeport Public
Schools. Any questions or concerns regarding bus routes should be directed to Jessie Leon, (ext. 15),
the Administrative Assistant. You can also call the bus company (We Transportation) directly (at 203883-8081) with concerns about any issues surrounding late pick-up or drop-off.
Medical Services
A certified, school nurse is on duty Monday through Thursday from 7:55 am to 3:30 pm and until
dismissal on Fridays. The school nurse administers medications to students. In the absence of the
nurse, medications may be administered by the Director, Assistant Director, School Counselor or a
teacher designated by the Director, under the general supervision of, and in accordance with the
instructions of, the nurse. All medications must be delivered to the Nurse for safe-keeping and must be
up to date and have the instructions clearly labeled by the doctor or pharmacist.

POLICIES
Admission
Any student residing in the State of Connecticut is eligible to apply for admission to Park City Prep
Charter School. Admission is determined strictly by lottery. There is no tuition and there are no
admission criteria other than residency in the State of Connecticut. Siblings of current students or of
former graduates of Park City Prep have priority for admission.
As a state public charter school, Park City Prep complies with all education laws, rules and regulations
of the State of Connecticut and the Connecticut State Board of Education.
Code of Conduct
Park City Prep is a community of people - students, faculty, staff and parents - who understand that
education is the path to success and, that respectfulness, cooperation and concern for one another

create an environment in which children can excel academically and develop into responsible leaders.
To foster such an environment, Park City Prep expects each member of its community to act in
accordance with the following standards:
•   Be considerate, courteous and fair in dealing with others.
•   Respect school property and the belongings of others.
•   Be responsible and honor all your commitments.
•   Respect the dignity, rights and differences of all members of the community, in both words and
actions.
•   Conduct yourself in a manner that promotes an atmosphere that is conducive to learning.
•   Practice self-discipline.
•   Be clean and neat and act in a manner that earns the respect of others.
•   Have integrity - be honest with yourself and with others.
•   Be a positive influence on others and contribute to the betterment of your school community.
•   Abide by all school rules and regulations.
Student Discipline
At Park City Prep, we will strive to guide and support our students and instill in them the values
expressed in the Code of Conduct; however, if students fail to adhere to the school’s standards of
conduct, they shall be made aware of such misbehavior and will be expected to respond appropriately.
Students are subject to consequences for misconduct, which will be determined on the basis of either
the nature or frequency of the inappropriate behavior.
Consequences for disciplinary infractions include detention (after regular school hours), suspension
(in-school or out-of-school) or, in the most serious instances, expulsion.
Bullying
1.   Students can report acts of bullying to any staff member; they may also report such acts
anonymously by leaving written notes in a designated letterbox in the mailroom adjacent to the
main office, where they will be regularly retrieved by the School Counselor or Dean of
Students, who, together, review the contents of the notes, coordinate appropriate investigation
and follow-up with the Assistant Director. Teachers will provide a similar opportunity for
students to report bullying to them, as well.
2.   Parents can report acts of bullying and will be instructed by the school to submit any written
reports of suspected bullying with the Dean of Students, who will maintain an official file in
the school. Similarly, parents will receive written notification at the start of each school year,
informing them about how to report alleged acts of bullying. Parents of students who commit
acts of bullying, or who are victims of bullying, will be notified by the school administration
whenever it is determined that bullying has occurred.

3.   Teachers must report acts of bullying and will be instructed to inform the Dean of Students,
School Counselor or Assistant Director whenever they witness bullying behavior, receive
reports of bullying or when there is any other suspicion that bullying has occurred.
4.   The Assistant Director will be informed of any reported bullying. The Director, Assistant
Director, Dean of Students and School Counselor will confer to determine appropriate followup with students, parents and staff.
5.   The school will take steps to ensure that the faculty and staff are aware of issues related to
bullying behavior and understand their responsibilities and roles in preventing such behavior.
Interventions include discussions with the staff about the school’s code of conduct and
bullying.
Staff members receive training by the Assistant Director and School Counselors in
a.   identification of bullying behavior
b.   how to provide opportunities for students to report such behavior
c.   reporting bullying behavior to school administrators
d.   intervention strategies to prevent bullying from occurring
6.   The student code of conduct includes specific language concerning our policy regarding
bullying.
7.   The school will maintain specific and detailed written records of verified acts of bullying, as
well as the school’s response to such acts, and the consequences that may result from the
commission of any further acts of bullying. These records are available for public inspection,
upon request.
Sexual Harassment
Sexual harassment will not be tolerated among students or staff of the school. It is the policy of the
Board of Directors that any form of sexual harassment is forbidden and that all students and staff must
adhere to a standard of conduct that is respectful and courteous to all.
Sexual harassment is defined as unwelcomed or inappropriate conduct of a sexual nature, whether by
spoken or written word, gesture or physical contact.
Students are to report complaints of sexual harassment, whether as alleged victims of, or witnesses to,
such conduct, to a school counselor, school administrator or any other member of the professional staff
as soon as possible. Complaints will be promptly and thoroughly investigated and appropriate
corrective actions will be taken when allegations are verified. Any such report made to anyone other
than an administrator will be communicated to an administrator by the person receiving the report.
All students and staff will be educated about sexual harassment and our policy in regard to such
conduct.
Cheating/Plagiarism
Cheating is a serious violation of school policy and will not be tolerated. Cheating includes, but is not
limited to, the following:

On a Test:
1.   Copying on a test.
2.   Letting someone copy from your test.
3.   Looking at someone’s test
4.   Talking or communicating in any way during a test.
5.   Using notes or cheat sheets during a test.
6.   Have cheat sheets or unauthorized notes out or visible in any way during a test, even if you’re
not using them.
7.   Giving answers on a test.
8.   Getting questions and/or answers before a test.
9.   Giving questions and/or answers before a test.
10.  Clearly intending to use notes or “cheat sheets” even before the test begins. (e.g. having notes
written on the desk is clearly intention to cheat even if the teacher notices them and the student
erases them before the test begins).
On Homework or Class Work: (On assignments not specifically designated as group or paired work)
1.   Copying part or all of someone else’s work.
2.   Giving one’s work to be copied.
3.   Copying or giving one’s work to be copied.
4.   Plagiarism:
a.   Copying from a previously published source, such as a book, magazine, newspaper, or
Internet, without proper citations.
b.   Copying from a previously published source and just changing some of the words
without proper citations.
c.   Copying an assignment that a student did previously
5.   Giving one’s work from previous semesters to be copied.
6.   Asking another student to do all or part of a project, including art projects.
First Offense: Zero credit; documented phone call or e-mail to parent.
Second Offense: All of the above; other disciplinary consequences.
Attendance
Connecticut state law mandates regular attendance. Park City Prep recognizes that regular attendance
is an essential part of every student’s education. Regular attendance contributes to the development of
responsibility, discipline and good work habits, as well as improves a student’s opportunity for
academic and social accomplishment. “Make up” of assignments cannot substitute for actual physical
presence and involvement in the classroom.
Students are expected to attend school, and arrive on time, every day that classes are scheduled.
Absence is defined as absent for more than half of the school day. Students are expected to be in
school by 7:55 am. Students are officially marked tardy if they arrive after 8:00 am. Students

riding on school buses that arrive late will not be considered tardy. The normal school day ends at
3:10 pm.
Students who arrive to homeroom after 8:00 am are considered tardy and must report to the
Administrative Assistant Jessie Leon (on the 1st floor) upon arrival, whereupon they will be issued a
pass to give the teacher. Students who arrive later than 11:45 am will be reported absent for the day;
however, they will get credit for attending the classes for which they are present in the afternoon.
Similarly, those who leave before 11:45 will be reported as absent, but, again, will get credit for
attending their morning classes. If a student leaves before 11:45, but returns before the day is over,
he/she must be in attendance for at least three (3) hours and twenty-three (23) minutes in order to be
considered present for the day.
For purposes of determining promotion, four (4) times tardy shall be considered one (1) absence.
Further, students who are tardy to school more than four times during a term (August-January
or February-June) will receive “After-School Detention” each time they are tardy thereafter,
until the end of the term. That means that the 5th tardy in a term results in detention. The
Administrative Assistant reports this to the School Counselor and to the Dean of Students, who
supervises after-school detention.
A student’s absence may be excused when the parent notifies the nurse of any medical/health-related
reason for the absence. The School Counselor should be contacted for absences of a non-medical
nature, such as family emergencies or personal matters. Note that the administrators will determine
whether absences are deemed to be excused or unexcused. Note that all absences, excused or
unexcused, are recorded as absences from school and are a factor in promotion to the next grade.
A School Counselor will notify parents by mail if their children have been tardy frequently.
Absences for the following reasons will be excused, but must be verified:
•   Illness or injury
•   death in the family
•   religious holidays or religious obligation
•   required court appearances
•   official school business or school-sponsored activity
•   suspension or expulsion from school
•   failure of the sending town to provide transportation
•   unavoidable family emergencies
Unexcused absences are absences other than excused absences, including:
•   absences that are not reported by the parent, nor could be verified by the school
•   vacation days which do not occur during designated school vacations
•   not attending school or classes without the knowledge and permission of the parent or school
Students who are absent more than eighteen (18) days from classes are considered “chronically
absent” and may be subject to retention in the same grade for the following school year. The
total of eighteen (18) days of absence for the school year includes both excused and unexcused
absences. Parents will be notified in writing when a child has ten (10) days of absence.

Students who are “chronically absent” or chronically late, may be subject to other consequences, as
follows:
Definitions
1.   “chronic absenteeism” will be defined as eighteen (18) or more days of absence (or 10% or
more of the days of the school year)
2.   Absence of more than four (4) hours on a day shall be considered a full-day absence.
3.   Lateness of two (2) to four (4) hours shall be considered a half-day absence.
4.   Less than two hours late will be considered tardy.
5.   Arrival after 8:00 am is considered tardy.
6.   Every four (4) times tardy shall constitute a full day’s absence.
Consequences for Chronic Absenteeism or Chronic Lateness
Students who are absent 10% or more days…
1.   May be excluded from school-wide events, after-school activities nor attend field trips,
including end of year trips.
2.   May not earn academic scholar status, nor enjoy the privileges associated with such an honor.
3.   May not serve as a student mentor.
4.   May not earn the recommendation of the Director or High School Admissions Counselor for
high school applications.
5.   May not be recommended for the A Better Chance Program (even if otherwise qualifies).
6.   May not be included in special events associated with the 8th grade year, such as the formal
dance and the commencement ceremony.
7.   Will serve after-school detention for every subsequent absence until the rate of absence is
below 10%.
8.   The same policies that pertain to absence will apply to lateness, as well.
9.   The Director has the discretion to make exceptions to these policies for legitimate, verifiable
and documented extenuating circumstances, such as hospitalization, death in the family or
other emergency (deemed serious enough by the Director, or his/her designee).
Parents and students may be required to meet with the Director (or Assistant Director) and the School
Counselor after ten (10) total days of absence or after any three (3) days of unexcused absence. Parents
may also be required to meet with the Director, Assistant Director and/or Counselor if a student is
frequently tardy.
Whenever students are absent from school, parents are required to call the Administrative
Assistant Jessie Leon by 8:00 am at (203) 953-3766 (ext. 15) to report the reason for the absence. If
the absence is known the night before a day of absence, a voicemail message can be left in the voice
mail of the Administrative Assistant Jessie Leon, on extension 15. You may also e-mail her at:
jleon@parkcityprep.org.
Families are expected to plan vacations to coincide with the regularly scheduled school vacations so
that their children do not miss valuable instruction. Further, parents are expected to schedule medical,
dental and other appointments after regular school hours, whenever possible.

Parents should notify the school of the reason for the absence as early as it is known that the
student will be absent. A medical/health-related absence of three or more consecutive school days
requires a note from a doctor before the student may return to school. The note must be given to
the nurse upon return to school. Remember that absences for which we have not received an
explanation from the parent or doctor are considered unexcused. Note that the school reserves the
right to require a doctor’s note for any absence once a student has been absent for an excessive
number of days during the school year.
NOTE: The Department of Children and Families (DCF) will be called if a student has more than ten
(10) “unexcused” absences.
Students are required to contact their “study buddies” to get work that was assigned during the time of
absence. Work that could not have been done without having been present will be excused or the
student will be given time to “make it up.”
Detention, Suspension & Expulsion
Violations of the code of conduct can result in detention or suspension, as determined by the nature
and frequency of the infractions. Students returning from suspension, along with a parent, must attend
a pre- or post-suspension meeting at the discretion of the Director, or his designee, before being
allowed to return to class. The purpose of such a meeting is to review the misconduct that led to the
suspension, as well as to discuss measures that the student will take to avert such behavior in the
future.
Students are prohibited from the use or possession of weapons, dangerous instruments, alcohol, drugs
or tobacco on school grounds or at school sponsored events or activities. Expulsion hearings may be
convened for students suspected of committing the most serious offenses, including assault or
possession or use of weapons, alcohol or controlled substances.
Students may be assigned to serve lunch or afterschool detentions with their teachers or the Dean of
Students. If a student is to serve an after-school detention, the parent will be notified either by phone or
by e-mail that he/she must serve the detention the following afternoon. Parents will be informed of
lunch detentions, as well; however, lunch detention may be served the same day of the infraction,
which led to the detention.
The Dean of Students will supervise after-school detention for students who have excessive latenesses,
violations of dress code, who misbehave on the buses, or who misbehave when they are in areas not
under the direct supervision of a teacher, such as entering or leaving the building, the lunch hours, etc.
The Dean will also take students assigned to detention by Administrators.
Note that after-school detention occurs from 3:15 to 4:15 pm Mondays through Thursdays. Afterschool detention is generally from 1:00 to 2:00 pm on Fridays, but may be extended to 3:00 pm,
depending on the nature of the infraction that warranted the detention.
Further, it is our official policy that a student must serve detention for certain infractions and it is the
responsibility and obligation of the parent(s) to make the necessary arrangements for the student
serving detention to be picked up on time. Students cannot be excused from serving an assigned
detention.

Parents must make the necessary arrangements to have their children picked up by 4:30 pm
Mondays through Thursdays, or by 2:00 or 3:00 pm on Fridays. The “Parent & Student
Agreement”, which every parent and student signs at the start of the school year, clearly specifies that
parents and students will abide by all Park City Prep policies, procedures, rules and regulations, which
includes our detention policy. Parents have the option of not enrolling their children at Park City
Prep if they cannot abide by our policies, including detention.
If a student cannot serve an assigned, after-school detention the day following the day of the infraction,
the student may be withheld from eating and socializing with his/her classmates at lunch until the day
after the detention is served. Further, failure to serve the detention the day following the infraction may
result in losing a field trip or special event or activity, as well.
Grading, Reporting & Promotion
•   A student may not be promoted to the next grade if he/she receives an end-of-year failing
grade of “F” in any one subject or a grade of “D” in more than one subject.
•   Students will receive traditional letter grades (A-F) for each academic subject. Students
receiving special education services will be “graded” on a different scale.
•   Students will receive final grades for the first term, which ends in January, and the second term,
ending in June, as well as a final, end-of-year grade, which represents their performance over
the course of the entire year.
•   Students will receive progress reports, with interim grades, at the midpoint of each of the two
terms. Parent-teacher conferences will coincide with the issuance of the mid-term reports.
•   The end-of-year, final grade will represent the performance of both the first and second terms.
Greater weight will be given to the end-of-year grade for improvement in the second term.
•   No student shall receive an “F” who makes an earnest and consistent effort to behave
appropriately, pay attention, and participate in lessons and complete homework.
•   Students must complete final exams and submit completed, final papers or projects in order to
be promoted to the next year’s grade.
•   A student MAY be retained for an excessive number of absences, as explained in our
attendance policy, or may be required to attend summer school in order to be promoted.
Homework
Homework is assigned to reinforce the learning in class, as well as prepare students for the following
day’s instruction. The timely completion of homework is also a demonstration of being responsible,
one of the key values we try to instill in our students. Timely completion of homework is also a large
factor in students’ final grades, constituting 25% of the final grade. Failure to complete homework on a
regular basis will lower final grades significantly. Homework is assigned in English, math and
social studies on a daily basis. Science homework is assigned often, but not necessarily daily.
Homework is assigned occasionally in art, computer science and fitness & health classes.
Generally, 30-45 minutes of homework is assigned in each course. Students are required to write the
homework assignments in their Park City Prep student planners on a daily basis.

PARENTS SHOULD CHECK THEIR CHILDRENS’ PLANNERS DAILY!!!
In general, students may not “make up” homework that is submitted, or is incomplete, on the day it is
due because the previous night’s homework is checked and reviewed by the teacher in the following
day’s lesson. In some instances, depending upon the nature of the assignment, incomplete, or missing,

homework may be “made up” for partial credit by the next day of classes. Such work must be downgraded for lateness. Credit will not be given for work submitted more than one day after it is due.
At the teachers’ discretion, students may enhance their grades by completing extra credit projects;
however, extra credit may only be given if all students in the class have the opportunity to do it and
earn equal credit toward their final grade. Extra credit cannot be given to individual students to
“make up” for missing or incomplete homework or other assignments.
Teachers are not permitted to give students any work (make up work or extra credit included) in
advance of an unauthorized absence, such as taking a vacation at times other than the official school
vacations. Students may not receive credit for any assignments due during their unauthorized absence
unless submitted to the teacher on the day(s) the work is due. In such cases, the absent student would
have to get the homework assignments from a classmate. Teachers may require students returning from
an unauthorized absence to complete any or all work that was missed during that absence in order to
“catch up” to the rest of the class but no credit will be given for this work.
Field Trips
As our students act as ambassadors for our school, their conduct must be such that we have confidence
that they will present themselves and represent our school in the most positive way. As such, students
may be withheld from participating in field trips for unsatisfactory behavior.
Further, field trips are planned and designed to reinforce and enrich the learning that occurs in school.
Although the trips are “fun”, there is an educational component to them; therefore, in order to
participate in these “fun” learning experiences, students must demonstrate seriousness about their
schoolwork and homework in order to attend. Attendance and punctuality are also factors in eligibility
to attend field trips or other special events. If students have missed substantial time from classes, they
may be withheld from trips or events in order to work on material that was missed during the periods
of time late or absent from school.
Students who do not return the written parental consent to attend the trips by the date it is due may not
be permitted to attend. Similarly, payment that is due must also meet the deadlines specified. Students
are not to bring consent forms or payments on the day of a trip.
It is the policy of Park City Prep that no eligible student shall miss the opportunity to participate in
a field trip due to financial hardship. Based upon a family’s ability to pay, accommodations can be
made for the payment to be made incrementally. In other cases, the cost of the trip may be paid or
subsidized by the school.

NOTE: Students may be withheld from field trips, special activities or special events due to poor
conduct, unsatisfactory class work and/or homework, as well as for frequent absence or lateness.

2018 - 2019 Student Dress Code (Updated5/4/18)
Expectations
Students are expected to dress in attire that we believe is conducive to learning and fosters an
environment in which school is taken seriously. All clothing and accessories should be appropriate,
tasteful and modest. Clothing and adornments should not be of a style, size or color as to draw
attention to one’s self. The focus in our school should be on academics, not styles, fashion or
trends. All students must wear an official, school shirt, which bears our logo every day. Students must
be dressed appropriately in order to attend classes or to participate in any school activities or events, in
accordance with the guidelines specified below:
Guidelines
Pants:

Chinos or corduroy slacks - tan/khaki colored only; full-length, traditional fit and style
(NOT CARGO style nor baggy). Pants must be belted. Pants can be purchased
through our vendor or elsewhere, as long as they conform to the styles and colors we
have authorized our vendor to sell. Pants are to be worn at or near the waist and not
be too tight-fitting, or revealing.

Skirts/Kilts:

Hemmed no shorter than two (2) inches above the knee). Skirts, jumpers or kilts may
be tan/khaki (same as chinos), gray flannel, navy blue or traditional plaid.

Shirt:

Shirts may be purchased from our uniform provider (Superior Knickers, 480
Barnum Avenue, Building 4, 4th floor, 203-540-5026) and must bear our logo. Shirts
must be: long-sleeved Oxford dress shirts (solid-colored white, light blue or pale
yellow only) or short-sleeved Polo shirts (solid-colored white, navy blue, light blue or
pale yellow. Shirts MUST be tucked into pants; top button only may be unbuttoned.
Shirts may be purchased elsewhere; however, they must be approved by the Assistant
Director before the logo is affixed. Thermal style shirts are not permitted. Traditional
turtlenecks may be worn under a long-sleeved Oxford shirt and may be purchased
elsewhere (solid navy blue or solid white, only).
Every new student is given a long-sleeved, Oxford shirt by Park City Prep, which
is available at Superior Knickers.

Sweaters:

Solid-colored (navy blue only); traditional fit and length; crew neck, V-neck, cardigan
or turtleneck; A collared shirt must be worn under a crew neck, V-neck or cardigan
sweater; no sweat shirts, velour’s, nor hooded sweaters. Sweaters with our logo may be
purchased from Superior Knickers, as well.

Shoes:

Loafers, deck shoes (e.g. Top-Siders), bucks, flats or similar styles; black or brown
dress shoes; no sandals, athletic or high-top sneakers nor hiking shoes nor boots (e.g.
Timberland’s). NO SNEAKERS OF ANY KIND! (Except in the Gym)

Socks:

Matching pair of traditional or knee-length, dark, solid blue, dark, solid brown, black
or white socks; no athletic socks (e.g. ankle socks). Bright, neon-colored or multicolored socks are not permitted. Ankle socks are permitted with flats. Socks are not
required for shoes such as flats or others that socks are not traditionally worn with.

Belts:

Black or brown, traditional style and size belts (without ornamentation) must be worn
on all pants. Over-sized belt buckles and belts with multiple holes (other than those
used for fastening) are NOT permitted.

Additional
•   Required school attire, including shoes (not sneakers) must be worn going into the school
building as well as leaving the school grounds, including boarding of the buses.
•   All clothing must be in good condition, clean, properly worn and in good taste.
•   In general, students may not wear hats, other headwear or outerwear in the building at any time.
Hats may be worn upon leaving the building. Headwear for religious or health-related reasons
must be approved by the Assistant Director.
Sneakers may not be worn in the school except in the physical education area used for physical
education classes. Students are to wear their regular shoes to and from the physical education
class. Students may not wear jeans for physical education activities. Students will be given an
opportunity to change into, and out of, clothing appropriate for physical fitness activities (e.g.
shorts, tee shirts, sweat shirts, sweat pants) but must wear the regular, required clothing to and from
the fitness classes.
•   White tee shirts only may be worn under collared shirts, blouses or turtlenecks, but may not
extend beyond the length of the sleeves of the shirt.
•   In extreme weather conditions, adjustments to the dress code may be announced.
•   No excessive, inappropriate or over-sized jewelry is permitted. Students may not wear
chains or jewelry with names or initials. Hoop-style or hanging earrings must be smaller
in diameter than that of a dime. Stud-style (worn on the earlobe) must be no more than
1/16 inch in diameter, length or width.
•   Fingernails – NO false fingernails/tips may be worn at all. Natural fingernails that are too
long, too bold or too adorned/decorated, so as to draw undue attention to them, are NOT
permitted.
•   In general, students should not be wearing make-up.
•   Keys must be kept in pockets, not worn around the neck or hanging from belt loops nor
anywhere outside the pocket. Keys or other objects may not hang from inside the pocket nor
from the belt (nor belt loops). Cell phone cases may not be worn either.
Note:
1.   Parents are expected to ensure that their children are dressed in accordance with the dress code
every day of school.
2.   Any student who is inappropriately dressed may not be permitted to attend class or participate
in school activities until the attire conforms to the dress code.
3.   Students who do not comply with our dress code must be assigned to after-school.
Teachers will confirm with a parent and notify the Dean of Students to add to the list of
those staying after school.
4.   In any questions about the appropriateness of attire, the administration will make the final
determination of whether or not it conforms to the guidelines specified above and is in keeping
with the spirit of the dress code.
5.   Clothing and accessories that meet with the standards of our dress code may be purchased from
Superior Knickers, 480 Barnum Avenue, Building 4, 4th floor, 203-540-5026). You may
also purchase clothing (other than shirts) from other sources as long as it is in accordance with
our stated dress code.

Summary
The following page provides a brief summary of "popular” items that are not permitted according to our dress
code. For a more complete, detailed explanation, please refer to the full explanation of the dress code which
follows this summary.
Not Permitted
•  
•  
•  
•  
•  

Sneakers
Sandals
Slippers
Flip-flops
Boots (including fleece-lined footwear, except as
designated during the winter season)

•   Multi-colored socks
•   Bright or neon-colored socks
•   Striped or polka dotted socks
•  
•  
•  
•  
•  
•  
•  
•  
•  
•  
•  
•  
•  
•  
•  
•  
•  
•  
•  
•  
•  

over-sized earrings
over-sized or ostentatious jewelry
multiple bracelets
necklaces or earrings with names
rubber bracelets of any kind
jewelry with religious images, such as crosses
(unless not visible and worn under regular clothing)
over-sized chains/necklaces
Colored tee shirts
Sweatshirts (or sweat pants) of any kind
Fleeces or Velour’s
Hoodies
Sweaters that are not navy blue
Shorts
Jeans
Pants without a belt
Overly “skinny” style pants
Jackets or coats (except for arrival and dismissal)
Multi-holed belts or belts with grommets, studs or
excessive ornamentation
Cargo shorts
Athletic-style shorts
Non-khaki shorts

Permitted
•   Traditional shoes (black/brown)
•   Solid black, brown, tan or other dark-colored Vans
or Toms, which are NOT sneakers
•   Loafers
•   deck or boat shoes
•   moccasins
•   bucks
•   Other, as per approval of administration
•   Solid colored socks (blue, black, brown or a color
coordinated with colors of skirt or kilt
•   Knee socks (with skirts/kilts)
•   Ankle socks (with shorts or skirts/kilts)
•   Jewelry that is not oversized, ostentatious or
religious in nature.
•   Modest amount of jewelry
•   No “name” jewelry
Note: That which is considered “over-sized” will be the
judgment of the administration.
•   Solid white tee shirts
•   Navy blue (only) sweaters (with or without logo) –
crew neck, V-neck, cardigan or vest)
•   Regular length pants
•   Pants that are not too “skinny” or baggie or too
loose at the waist
•   Pants with belt

•   Traditional width, black, brown or tan belt
•   Traditional chino/khaki, knee-length shorts

NOTE: On Fridays, only, Park City Prep Scholars may “dress down” in solid-colored jeans and sneakers of
their choice as long as they are wearing their Scholar Shirts. Shirts may be worn un-tucked, as well.

Examples of Acceptable Footwear & Shorts
Toms

Vans (with laces)
The Superior Knicker Co.

Old Navy

Vans (slip-on)

NOTE: Shorts must be Khaki, near kneelength (and NOT cargo style!)

  

Other footwear, such as Sperry
boat shoes, as well as traditional
loafers and lace-up’s are
acceptable, as well.
NOTE: NO SNEAKERS

REMINDER: Students who are not dressed in accordance with our dress code will be required to serve
after-school detention.

Cell Phones & Electronic Devices
Electronic devices are not permitted, except for cell phones. Teachers are to take a prohibited
electronic device from a student and for the…
o   1st time – give it to the Dean of Students, who will return it to the student at the end of the
day. The Dean will inform the parent and record it as the first offense, and informed of
what will happen if there is a second occurrence.
o   2nd time – give it to the Dean of Students, who will inform the parent and record it as the
second offense. The phone will only be returned to the parent. The Dean will remind the
student and parent that a 3rd time will result in the item being held for return until June.
o   3rd time – Give the phone to the Dean, who will see that it is stored for safe-keeping in a
locked safe. The Dean will inform the parent.

NOTE: Cell phones should remain off (not on “vibrate”) and not be visible in the school!
Student Health and Welfare
Certified School Counselors and a registered nurse will work to provide for the physical, social and
emotional health and welfare of the students. The school nurse administers all medications, including
those that are over the counter. All certified staff may administer medications in addition to the nurse. The
School Counselors and nurse will also be members of Child Study Teams and meet with the Director
and/or teachers on a regular basis. The School Counselors and nurse will also attend pertinent PPT
meetings and play a key role in the development and implementation of Section 504 plans. The School
Counselors will also be responsible for meetings with students, groups of students or classes, to develop
the social skills that will enable students to interact effectively with their peers both in school and in their
future endeavors.
“Nut-Free” Policy
To protect anyone who may have a severe allergic reaction to nuts, the following items are prohibited
from our school: peanuts; other nuts (of any kind); any product containing nuts or traces of nuts; anything
produced with machinery that may come into contact with nuts or nut products.
Special Education
Students with Individual Education Plans (IEP’s) will get all appropriate and required services specified
in their IEP’s. Lottery applications will request information about IEP’s of student applicants and the
Director and his staff will review records of accepted students. The Director (or Assistant Director) will
meet with teachers and any other relevant staff to ensure the timely and appropriate implementation of the
provisions of IEP’s.
To ensure that the needs of students with disabilities are met, records will be obtained from the feeder
schools and reviewed by the Director, Assistant Director, School Counselors and the teachers. Records
will be requested from feeder schools as soon as parents accept places for their children. Records of
students whose parents identified an existing IEP at the time they applied will be reviewed as soon as the
student is registered in our school to provide required services when school opens.
Weekly grade meetings with the Director will provide a regular opportunity to identify any student of
concern. Where it is deemed significant enough to warrant further investigation, a Child Study Team
(CST) will convene, consisting of the Director, Assistant Director, students’ teachers and other pertinent
personnel, such as the School Counselors, or nurse, to determine the appropriate course of action. When
there is sufficient concern, parents of a student in question will be invited to a Pupil Placement Team
(PPT) meeting to determine an appropriate course of action to best meet the needs of the student.

Section 504 of the Rehabilitation Act of 1973
We are committed to provide a free appropriate public education to each qualified disabled person
admitted to our school regardless of the severity of the disability. With the prior consent of the parent, a
504 committee, consisting of the Director, Assistant Director, School Counselors, teachers, nurse and any
other persons knowledgeable about the child in question, will convene to address the needs of the student.
The committee will design a plan to place the student in a regular education classroom with modifications
suited to the student’s individual needs. We will conduct an annual review to determine whether changes
are necessary due to differences in the child’s program or changes in the child’s abilities or disabilities.
An accommodation plan will be created to provide appropriate educational services.
Restraint and Seclusion
Districts, schools and programs must develop procedures related to restraint and seclusion that comply
with all federal, state and local laws and regulations, and should include, at a minimum, emergency
response procedures, training requirements and procedures related to restraint and seclusion in schools
and required reporting and data collection.
For students who are protected under IDEA, parental notification of the laws relating to the use of
restraint and seclusion in public schools is provided at the Planning and Placement Team meeting (PPT).
For all parents of public school students, a detailed explanation and review of the procedure can be
accessed at the Ct. State Department of Education website under “Restraint and Seclusion”. The Guidance
Related to Recent Legislation Regarding Restraint and Seclusion in Schools (Revised July 2018) is a great
resource for parent awareness and understanding, in the unfortunate event this procedure must be used.
Suspected Child Abuse
In accordance with Section 17a-101, as “mandated reporters,” the principal (Director), assistant principal
(Assistant Director) or any teacher, School Counselor, registered nurse, who suspects or believes that a
student has been abused or neglected, has had a non-accidental physical injury or is placed at imminent
risk of serious harm, must report this as soon as practicable, but within twelve hours of having cause to
believe such abuse or neglect occurred, to the Commissioner of Children and Families or a law
enforcement agency. If it is suspected that a member of the staff is responsible for the abuse or neglect,
the Director, or his designee will notify the child’s parent or guardian that a report has been made. Within
forty-eight hours of making an oral report, the mandated reporter will submit a written report to the
Commissioner of Children and Families, as well as to the Director of Park City Prep.
MANDATED CHILD ABUSE REPORTING:
§   Mandated reporters include but are not limited to: School Counselors, psychologists, social workers,
nurses, teachers, principals, coaches, school paraprofessionals, police, security personnel, and any
professional whose work involves regular contact with children.
§   Mandated reporters are required to report when they have reason to suspect a child has been abused
or neglected or is placed in imminent risk of serious harm. THEY ONLY NEED TO SUSPECT
THAT THIS HAS OCCURRED.
§   Child abuse is defined by Connecticut law, as when a child:
o   Has had a physical injury inflicted upon him or her by other than accidental means, or
o   Has injuries which are at variance with the history given of them, or
o   Is in a condition, which is the result of maltreatment, such as, but not limited to: sexual
molestation or exploitation, deprivation of necessities, emotional maltreatment, or cruel
punishment.

§   Child neglect is defined by Connecticut law, as when a child:
o   Has been abandoned, or
o   Is being denied proper care and attention, physically, educationally, emotionally, or
morally, or
o   Is being permitted to live in conditions, circumstances, or associations injurious to his
well-being.
§   When making a report at Park City Prep Charter School the suspected abuse is to be brought to the
attention of the School Counselor and the phone call made from her office. According to Connecticut
law the phone call must be made within 12 hours of suspecting that a child has been abused.
§   After the report is made to the Department of Children and Families (DCF) Hotline a written form
must be filled out and sent by the person who made the report.
§   Mandated reporters are required to give their name when making a report but may request to remain
anonymous to protect their privacy.
§   Failure to make a report can result in fines and/or civil lawsuits. Immunity from civil or criminal
liability is granted to people who make required reports in good faith.
§   Mandated reports are under no legal obligation to inform parent that they have made a report to DCF
about their child. However, depending on the circumstances, it may be beneficial to do so.
§   If a mandated reporter has reasonable cause to suspect a member of the school staff has caused abuse
or neglect, notification should be made first to the Assistant Director (or Director) and then to DCF
hotline. The Assistant Director will be responsible for notifying the student’s parent(s).
Suspected/Attempted Suicide
1.   Student should be referred to School Counselor immediately.
2.   School Counselor will interview the student and assesses the risk level.
3.   Parent contact is made and suicide crisis line is called if the student is at a high risk for suicide.
Administrators are consulted and notified of student status after assessment.
4.   Student remains in guidance office or other location where he/she will not be left unattended until
parent/guardian arrives or crisis mobile team member arrives.
5.   Notification of Emergency consent form is signed by parent/guardian to either accept or decline
the recommended referral and then the student is signed out in the main office.
6.   Staff is notified by School Counselor of a crisis situation regarding the student. All student
information is confidential and may not be shared with any other individuals.
7.   If the student is hospitalized, a meeting is convened upon the student’s return to school including:
the parent, student, Director, Assistant Director and School Counselor.
8.   Appropriate follow-up with the student and/or parent will be made by the School Counselor. All
actions will be documented by the School Counselor.
Internet Acceptable Use
Students must abide by all established, school practices with respect to use of the Internet and e-mail.
Violations of such practices can result in restricted use of the computers and/or suspension.
Non-Discrimination
It is the policy of Park City Prep Charter School that no person shall be excluded from participation in,
denied the benefits of, or otherwise discriminated against under any program or activity, including
employment, because of race, color, religious creed, sex, age, national origin, ancestry, marital status,
sexual orientation, mental retardation or past/present history of mental disorder, learning disability or
physical disability. Questions or complaints regarding gender discrimination (Title IX) should be referred
to the Assistant Director Lorraine Moore at (203) 953-3766 (ext. 37). Questions or complaints regarding

discrimination based on disability should be referred to the School Counselor Daisy Martinez-DiCarlo at
(203) 953-3766 (ext. 30).

Student Records
Parents may request copies of their students’ official school records. Park City Prep routinely sends
parents the following documents: mid-term progress reports (fall & spring); academic alerts (as needed);
end-of-term/year grade reports (January & June); suspension notices; warnings of possible “hold-over”.
Parents also receive written notification if students have been absent or late frequently.
Parents may request copies of their children’s records by writing to Jessie Leon, Administrative Assistant
or by e-mailing to her at: jleon@parkcityprep.org.
Pledge of Allegiance
All students are offered the opportunity to recite the Pledge of Allegiance every morning preceding the
start of classes. Volunteers are requested from each homeroom, on a rotating basis, to lead all students
who wish to participate in reciting the Pledge. Students who do not recite the Pledge are required to
remain silent and be respectful throughout its recitation.
Silent Meditation
Park City Prep will ensure that students and staff who desire to observe a moment of silent meditation
shall have the opportunity to do so at the beginning of each school day.
Directory Information
Park City Prep Charter School may disclose any of the items listed as "Directory Information" without
prior written consent unless notified by the parent, in writing, to the contrary.
"Directory Information" means one or more of the following items: Student's name, address, telephone
number, date and place of birth, participation in officially recognized activities and sports, photographs,
grade levels, electronic mail address, dates of attendance, awards received, and the most recent public or
private school attended by the student.

NOTE: This Parent & Student Handbook is intended to provide both parents and students with

basic information about our school, as well as inform them of the most relevant policies and
procedures. It is not intended to include every official policy. A copy of our complete, official
policies is available upon request for any parent to review.

