Welcome to the Palos Verdes Intermediate School Winter Production auditions.
Please read the following material carefully. If you have any questions, please
contact Ms. O’Loughlin (producer) at seakingdrama@gmail.com or Mrs. Palmer
(director) at palmer@pvpusd.net

General Information
Dear Parents and Students:
Please read the following audition information and sign the attached
“participation agreement,” signifying your understanding of your commitment
to the show. Any conflicts must be listed on the conflict sheet; too many
conflicts may affect how you are cast in the show.

The Audition
Auditions will take place on Tuesday, November 6th and Wednesday
November 7th from 3:00-5:30pm.
Students can check the PVIS drama webpage after 7:00pm on Tuesday the 6th
to find out who is called to come back to read at Wednesday’s rehearsal.
If you’re not on the call back list, it does not mean you are not cast in the show.
There are many parts that will be cast from the ensemble.

Final Cast List
The final cast list will be posted on the drama page by 5:00pm on Friday,
November 9th.
Rehearsals
The first rehearsal will be in the MPR on Tuesday, November 13th, from 3:00 –
5:00. There will be a short parent meeting after that rehearsal at 5:15. Please
make every effort to attend that meeting. The participation donation is
requested at this time. (Please make checks payable to PVIS Booster Club). Plan
on rehearsing every day after school, and some Saturdays. There will be days
that not everyone is called, but plan to be available 5 days a week after school.
Tech Week and Show Schedules
Monday February 18th - Tech Rehearsal: 1:00pm-7:00pm
Tuesday February 19th -Tech Rehearsal: 3:00pm-8:30pm
Wednesday February 20th -Dress Rehearsal: 3:00pm-8:30pm
Thursday February 21st -Opening Night: 5:30pm call time for a 7:00pm curtain
Friday February 22nd -Show: 5:30pm call time for a 7:00pm curtain
Saturday February 23rd -Shows 12:30pm and 6:00pm call times for 2:00pm
and 7:00pm curtains
Thursday February 28th -Pick up rehearsal: 3:00pm-5:30pm
Friday March 1st -Show-5:30pm call time for a 7:00pm curtain
Saturday March 2nd - Shows-12:30pm and 6:00pm call times for 2:00pm and
7:00pm curtains
Production Expenses
A. A Participation donation of $250 is requested to cover the cost of: script, Tshirt, photos, costume rental, set and lighting design. Stage crew donation is
$100. Checks can be made payable to PVIS Booster Club.
B. Costumes and Make-Up: Each cast member is required to provide his or her
own jazz dance shoes for the rehearsals and performances. There may be some
incidental expenses for undergarments. For health and sanitary reasons, you
must provide your own make-up kit.

Obligations
When you are cast, it is assumed that you agree to the terms listed below:
1. You have explained and submitted in writing in your audition packet all
special conflicts to the director.
2. There will be NO ADDITIONAL CONFLICTS other than those listed.
3. Only 2 absences are allowed, regardless of their nature. After the 3rd
absence, you may be re-cast or dropped from the show.
4. If you are ill, you will call and inform the producer at 310-544-4816-x218
or seakingdrama@gmail.com prior to rehearsal time and leave a message.
5. Support from home is extremely important. Please have your parents read
and sign the attached form and return it by Wednesday, November 6th.
If there are any questions please contact Ms. O’Loughlin at
seakingdrama@gmail.com or Mrs. Palmer at palmer@pvpusd.net.
*Stage crew, please return the participation agreement form to Ms. O by
Monday, November 12th. You are expected to attend the read through on
Tuesday, November 13th, and please have a parent or guardian attend the
parent meeting at 5:15 that evening.
CAST: PLEASE RETURN THIS FORM BY NOVEMBER 6TH
CREW: PLEASE RETURN THIS FORM BY NOVEMBER 12TH

PARENT AND STUDENT PARTICIPATION AGREEMENT
FOR THE PVIS WINTER MUSICAL PRODUCTION
My son/daughter, ____________________________________, has my permission to be
involved in the winter production of The Little Mermaid, Jr. I have read the
audition packet and looked at the rehearsal schedule. Both my student and I
understand the time commitment that he/she must make. I will serve in at
least one volunteer position. I give permission for photographs of my student
to be taken and to be used for promotional purposes.

STUDENT SIGNATURE DATE

PARENT SIGNATURE DATE

I have no conflicts for rehearsal or show schedule:
I have the following conflicts: Please list Date(s) Time(s) Reason for
conflict on back of this sheet.
Parent Name_______________________________________________________
Parent email:_______________________________________________________
Parent Home Phone:___________________ Cell Phone_____________________
Desired Volunteer Job________________________________________________
I will_______ will not_______ attend the parent meeting at 5:15 on November 13th.
Student Name______________________________________________________
Grade Level_________
Student Home Phone_____________________Cell Phone___________________
Student email_______________________________________________________
Desired roles in order 1.___________________ 2. _____________________
3. ______________________
Stage Crew______________________

PARENT VOLUNTEER JOBS
This description of volunteer opportunities should be reviewed prior to the
Parent Meeting on Tuesday, November 13th. At that time, you will be asked to
sign up to help with these jobs. Please do not send this form in with the audition
packet. It is essential that the family of each student involved in this show
volunteer to support it in some way.
ALL parents are asked to help with concession or telegram sales. A
schedule for those shifts will be distributed closer to the time of the
performances.
MPR Preparation –Decorating the MPR the week before the show, including
mounting cast and crew headshots. Arrange for removal of décor upon
completion of show and return/storage of all items.
Publicity - Write press release for the show and distribute with publicity photo
to local newspapers/magazines. Coordinate with faculty to promote the play
through Edline announcements, PTA and principal’s weekly update.
Concessions - Purchase all snacks and beverages to be sold. Coordinate and
confirm all parent volunteers for telegram and concession sales during
performances. Provide volunteer schedule to producers. Supervise cash boxes
during performances.
Telegrams - Work with producers to design a telegram and make copies of
blank telegrams to be sold before the show and during intermission. Ensure
there are enough telegrams and pens available. Work with MPR Preparation
team to create signs with prices.
Rehearsal Meals-Provide a quick rehearsal meal and dessert for cast, crew and
staff during Tech Week. Arrange for food, drinks, paper goods and any cleaning
supplies. Producer will provide final head count and budget for each meal.
Students will serve themselves and clear their own dishes, but parents are
responsible for final clean up including tables, floors and trash removal.
Cast Party - Arrange for closing party for cast and crew. Organize food and
drink within budget. Prepare invitation with location, phone number, time, and
directions. Confirm number of attendees.

Props - Work with director to create a prop list. Coordinate rental/purchase of
props and deliver to the director. Replenish any perishable props during
performances.
Program: Work with the producer to create the program that will be
distributed at each performance.
Appreciations: Coordinating thank you gifts for the directors.

