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PURPOSE

This is an Agreement made and entered into this 25th day of August 2014 and amended on August 24, 2015 and lune 27,
2016, between the Brea Olinda Unified School District (hereinafter referred to as the "District") and the California School
Employees Association and its Brea Olinda Chapter 207, an employee organization (hereinafter referred to as the
"Association”).

The purpose of this Agreement is to promote the improvement of personnel management and employer-employee
relations, provide an equitable and peaceful procedure for the resolution of differences, and establish rates of pay and
other terms and conditions of employment.

RECOGNITION

The District recognizes the Association as the exclusive representative for purposes of the Rodda Act {(Government Code
Sections 3540, et. seq., Title I, Division 4, Chapter 10.7} for a unit of employees employed in extended day care, food
services, secretarial and clerical, instructional aides, maintenance, operations, and transportation as specified and listed in
Appendix A attached hereto and incorporated herein; exciuding all other employee classifications, including:

e Short term, substitute employees as defined in Education Code § 45103
= Noon Duty Aides

Student Help

Executive Assistant to Superintendent

Executive Assistant to Board of Education
Executive Assistant to Assistant Superintendent
Administrative Director of Facilities & IT Services
Director of Maintenance / Operations

Director of Food Services

Coordinator of Custodial Services

Coordinator of Transportation

Director of Extended Daycare

Facilities & Construction Planning Manager
Financial Analyst

Senior Accountant

e Technology Specialist

Extended Day Care Workers and Extended Day Care Site Leads shall be covered under this Collective Bargaining
Agreement, as of July 1, 2010 with all rights and benefits except as modified by the Extended Day Care Worker Agreement
dated May 27, 2010 and executed by District and Association.

All newly created positions, except those that lawfully are certificated, management, confidential, or supervisory shall be
assigned to the bargaining unit. The determination of management, confidential, or supervisory employees shall be made
by mutual Agreement between the District and CSEA.

The District and Association agree that the unit is appropriate and that it will not seek a clarification or amendment of the
unit either as to the specific exclusions or the enumerated inclusions. The word "employee” shall be used in this
Agreement to identify all employees included within Appendix A.
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ARTICLE |
DISTRICT RIGHTS
1.0 District Rights

1.1

1t is understood and agreed that the District retains all of its powers and authority to direct, manage, and control to the
full extent of the law. Included in but not limited to those duties and powers are the exclusive right to: determine its
organization; direct the work of its employees; determine the times and hours of operation; determine the kinds and
levels of services to be provided, and the methods and means of providing them; establish its educational policies, goals
and objectives; insure the rights and educational opportunities of students; determine staffing patterns; determine the
number of kinds of personnel required; maintain the efficiency of District operations; determine the curriculum; build,
move, or medify facilities; establish budget procedures and determine budgetary allocation; determine the methods of
raising revenue; contract out work; and take action on any matter in the event of an emergency. In addition, the District
retains the right to hire, classify, assign, evaluate, promote, terminate, and discipline employees.

1.2

The exercise of the foregoing powers, rights, authority, duties, and responsibilities by the District, the adoption of policies,
rules, regulations, and practices in furtherance thereof, and the use of judgment and discretion in connection therewith,
shall be limited only by the specific and express terms of this Agreement, and then only to the extent such specific and
express terms are in conformance with law.

1.3
The District retains its rights to waive or modify for the duration of the cause, pertinent policies and practices referred to
in this Agreement in cases of emergency.

ARTICLE I
EMPLOYEE RIGHTS
2.0 Organizational Security

21
Except as expressly exempted herein, all bargaining unit employees who do not maintain membership in the CSEA are
required to pay service fees to CSEA.

2.2
The CSEA has the exclusive right to have employee organization membership dues and service fees deducted by the
District from the wages or salary of employees in the bargaining unit in accordance with the provisions of this Article,

2.2.1

The District shall cause payroll deductions to be made in accordance with the District's procedures and CSEA’s dues and
service fees schedule or payments to a designated charitable fund, in lieu of service fees in case of an employee’s bona
fide religious objections.

2.2.2.
Employees, in lieu of payroll deductions, may pay dues or service fees directly to the CSEA; or, in the case of bona fide
religious obiections, proof of payment to a designated charitable fund.

2.2.3

In the event an employee does not pay dues or services fees directly to CSEA, the District shall begin automatic payroll
deductions after receipt of written notice from CSEA specifying the names of the unit employees and the amount of dues
or service fees for each such employee. Payroll deductions shall be processed in accordance with standard District
operating procedures from the first day of the month following forty-five {45) calendar days after receipt by the District of
the written notice directing dues/service fees payroll deduction.

2.24
CSEA may specify a change in the amount of the dues or service fees provided an authorized CSEA officer submits a
written notice to the District for such an adjustment at least thirty {30) days before the change is to take place.



2.2.5

The District shall, without charge, transmit to the C5EA, the sums deducted under this Article, except that which the
District shall transmit to a designated charitable fund sums deducted in lieu of service fees in the case of an employer’s
bona fide religious objection.

2.2.6
Any employee who has a bona fide religious objection, as defined in Government Code Section 3546.3, to the payment of
service fees in support of an "employee organization,” as defined in Government Code Section 3540.1(d}, shall not be
required to join, maintain membership in, or pay dues or service fees required as a condition of employment. However,
such employees shall be required as a condition of employment, in lieu of service fees required by this Article, to pay
sums equal to such service fees, to any one of the following three designated non-religious, non-labor, charitable funds
exempt from taxation under Section 501{c){3} of Title 26 of the United States Internal Revenue Code:

1. American Cancer Society

2. American Heart Association

3. United Way
Any employee claiming this religious exemption shall, as a condition of continued exemption, furnish to the CSEA and to
the District, a written statement of objection along with verifiable evidence of membership in a religious body whose
traditional tenets of teachings set forth objections to joining or financially supporting employee organizations.

2.2.7

CSEA agrees to indemnify, defend and hold harmless the District, its Governing Board, officers and administrators, against
any and all claims, demands, costs, lawsuits, or any other form of liability, expense or costs, that may arise out of or by
reason of action taken by the District for the purpose of complying with this Article. The District shall promptly notify the
CSEA of any civil, administrative or other action taken against the District as a result of its comgpliance with this Article.

2.28

The parties acknowledge that CSEA has notified the District to implement the provisions of Government Code Section
3546(a), requiring as a condition of employment, the deduction of CSEA dues or fair share fee from the wages or salary
every bargaining unit member. This Agreement requires an employee as a condition of continued employment to either
join the recognized or certified employee organization or to pay the organization a service fee in an amount not to exceed
the standard initiation fee, periodic dues, and general assessments of the organization for the duration of the current
CSEA Bargaining Agreement.

2.3 Discriminatory Action

231

Except where permitted by law, no employee shall be appointed, reduced, removed, or in any way favored or
discriminated against because of his/her political opinions or affiliations, or because of race, national origin, ethnic group
identification, religion, or marital or parental status, and no person shall be unlawfully discriminated against because of
age, sex, gender, sexual orientation, or physical or mental disability by the District or CSEA.

ARTICLE It
ASSOCIATION RIGHTS
3.0 Association Rights

3.1

Association activities may be conducted on non-working time in working areas provided that such activities will not
interfere with school programs and/or duties of unit members and provided further that the Association shall cbtain prior
clearance from an appropriate supervisor in the case of an Association activity requiring the use of school facilities.

3.2

The Association may use the school mail services, boxes, and bulletin boards located in the faculty workroom or lounges

provided that all postings for bulletin boards or items for schaol mail services contain the name of the Association and the

date of posting or distribution and provided further that a copy of such posting ar distribution, except for announcement

concerning Association events, meetings, and official bulletins from the state parent organization, be communicated to

the Superintendent or designee at the time of posting or distribution. The Association upon request from the
2



Superintendent or designee shall immediately remove such posting or distribution if the statements contained therein are
defamatory of the District or its personnel.

3.3

The District shall furnish the Association with: (a) the placement of unit members on the salary schedule as of October 1
by October 15, as well as the placement of new unit members on the salary schedule after October 1 within ten (10) days
of employment; (b) the school directory on or before November 1; (c} upon request, public information necessary for the
Association to fill its role as the exclusive bargaining representative as soon as it becomes available; and {d) a monthly list
of new hires by position, by site.

34
Authorized representatives of the Association shall have the right to use designated school equipment upon prior
clearance of the appropriate supervisor subject to reasonable assessment for its use.

3.5
Either party may utilize the services of outside consultants to assist in negotiations.

3.6
The Board and Association may discharge their respective duties by means of authorized officers, individuals,
representatives, and committees.

3.7
The District shall provide a seniority roster by November of each year, which shall be posted at each job site.

3.8
The District shall provide copies of the contract to all bargaining unit employees within 45 days from settlement of the
contract.

3.9
The Association shall be granted reasonable released time, without lass of pay, for processing grievances provided it does
not interfere with District operations.

3.10

Association Rights: On two (2} non-student prep days per year all newly hired employees will have their schedule
modified to include an unpaid orientation meeting at the District Office with the Chapter President or Designee. The
Chapter President or designee will be released with pay for the purposes of this meeting which will last one-half hour.
The designation of which non-student prep days, meeting logistics and employee natice will be administered together
with the Chapter and the appropriate administrator.

3.11

Employees who work a scheduled shift whose hours would otherwise prevent attendance at the CSEA monthly
membership meeting will be allowed to modify their schedule on the day of and for the purpose of attending CSEA's
membership meeting with the approval of the site supervisor based an the site needs.

ARTICLE IV
HOURS AND COMPENSATION
4.0 Hours

4.1

Workweek: The workweek shall consist of five (5) consecutive days, unless otherwise agreed by CSEA and the District,
eight (8) hours per day, and forty (40) hours per week. This Article shall not restrict the extension of the regular workday
or workweek on an overtime basis when such is necessary to carry on the business of the District. The scheduling of the
hours and the workdays shall be at the discretion of the District management. The District shall provide a unit member
with advance notice of not less than five {5} days of any permanent changes in his/her work schedules. As a courtesy, a
copy of said notice shall be sent simultaneously to the Association even though the change will not be subject to



bargaining between the parties; however, the District will consider the negative impact that a change in shifts may have
on the classified employee.

4.2

Workday: The length of the workday shall be designated by the District for each classified assignment in accordance with
the provisions set forth in this Agreement. £ach bargaining unit employee shall be assigned a fixed, regular, and
ascertainable minimum number of hours, In cases where a job has a schedule that requires flexible hours on a weekly
basis, it will be so noted on the job description.

421

Extension of Hours and Newly Created Part-Time Positions: If the regularly assigned hours of a part-time position are
permanently increased, said extension shall be granted to the most senior permanent employee, at the applicable
site/department and within the applicable classification. If the employee with the greatest seniority refuses the
additional hours, it shall be offered to the next senior employee within the classification at the applicable site/department
in descending order of seniority until the assignment is made. Refusal by a senior employee in the bargaining unit of any
additional hours shall not waive his/her right under this section to be offered any subsequent additional hours in order of
seniority.

4.2.2

If the regularly assigned hours of a part-time position are temporarily increased, said extension shall be offered to the
most senior permanent employee at the applicable site/department, within the classification, on a rotating basis. Criteria
for selection may include the unique qualifications necessary to perform the job duties of that position. If the employee
with the greatest seniority refuses the additional hours, it shall be offered to the next senior employee within the
classification in descending order of seniority until the assignment is made. Refusal by a senior employee in the
bargaining unit of any temporary additional hours shall not waive his/her right under this section to be offered any
subsequent additional temporary hours in arder of seniority.

4.23

Newly created part-time positions within the same classification of four {4} or more regularly assigned daily hours shall be
offered to applying current District employees who are qualified for said position: If more than one (1) qualified
employee applies, and all are judged equal by the District, the position shall be offered to the employee with the greatest
amount of District seniority.

4.2.4
When substitute service is offered by the District to the unit member and it is accepted, compensation will be at unit
member's regular rate of pay.

425

Less than full time employees will be monetarily compensated for hours worked above their regularly assigned hours up
to eight (8} hours per day when those hours are approved by District management. Hours over eight {B) per day will be
handled according to Section 4.4.

4.3
Reduction in Assigned Time: Any reduction in assigned time shall be accomplished in accordance with Article VIII, Layoff
and Re-employment.

4.4

Overtime: The District will provide compensatory time off or compensation at a rate equal to one and one-half {1%) times
the regular rate of pay for unit members designated by the District and authorized to perform such overtime.
Compensatory time must be used within the fiscal year earned. Except in emergency situations, the District and the
employee will agree prior to the performance of overtime if the overtime hours are to be converted to compensatory
time off or if the employee will receive salaried compensation for his/her overtime. The employee’s work schedule and
workload will be taken into consideration when making this decision.

44.1
Overtime is any time required to be worked in excess of eight (8) hours in any one-work day or any time in excess of forty
{40) hours in any calendar week. This provision does not apply to unit members whose regular work day is less than eight

4



{8) hours or whose workweek is less than forty-hours {40). For the purpose of computing the number of hours worked,
time during which the unit member is excused from work because of holidays, sick leave, vacation, compensated time off,
or other paid leaves of absences, shall be considered as time worked by the unit member. The designation, autherization
and allocation of any overtime shall rest solely with the District management. The work week for any unit member having
an average work day of four (4) hours or more during the wark week shall consist of ne more than five (5) consecutive
working days, uniess otherwise agreed upon by CSEA and the District. Such an employee shall be compensated for any
work required to be performed on the sixth (6th) and seventh (7th)} day following the commencement of the work week
at a rate equal to one and one-half (1%) times the regular rate of pay of the employee designated by the District and
authorized to perform the work. The District shall rotate overtime opportunities on a seniority basis, within a
classification at a given wark site; if an employee declines an overtime opportunity, hefshe will not be offered another
opportunity until his/her name reappears in the normal rotation cycle.

4.4.2

When an employee is required to work on a holiday, he/she shall be paid compensation, or given compensatory time off if
agreed to between the employee and the District, at a rate of one and one-half (1)4) the employee’s regular pay in
addition to the regular pay received for the holiday.

4.5

An employee called back to work after completion of the employee’s regular assignment shall be compensated for a
minimum of two (2) hours of work at the appropriate rate of pay. In addition, a unit member called back to work shall be
reimbursed for travel for said assignment at the prevailing rate established by the IRS.

4.6

Vacation/longevity days will be credited to employees on July 1 of the respective year earned and may be taken
commencing on the day credited. Vacation/longevity days earned in any fiscal year may be used in the year earned or
employees may carry over up to a maximum of twelve (12) vacation/lengevity days into the next fiscal year. Employees
will be cashed out for any unused vacation/longevity days over twelve {12) banked days not to exceed a maximum of
eight (8) days per fiscal year. If vacation/longevity days are taken prior to the anniversary date of the year earned and the
employee separates from the District, reimbursement to the District will be made fram the employee’s paycheck.

VACATION AND LONGEVITY DAYS
Less Than 6 years Vacation Days

12.0 mo. 12.0
11.0 mo. 11.0
10.5 mo. 10.5
10.3 mo. 10.3
10.0 mo. 10.0
9.75 mo. 9.75
9.50 mo. 9.50

After 6 complete years, add 3 longevity days
After 10 complete years, add 5 longevity days
After 16 complete years, add 8 longevity days

46.1

Employees who currently have a carry-over of more than twelve {12) vacation/longevity days will be allowed to keep
those days over twelve (12) in a separate vacation/longevity bank. Those may be used in accordance with current
vacation approval process {4.6.3) or employee will receive cash payment for those days upon separation.

4.6.2

Regularly employed part-time classified employees shall be entitled to vacation and all other benefits conferred by law or
granted by the Governing Board or guaranteed by this Agreement to regular full time employees in the same classified
positions.

4.6.3
Employees shall submit a tentative vacation request for the current year in writing to the immediate supervisor beginning
July 1 or no later than the last working day of the month in which the employee returns to work. The supervisor shall

respond to the tentative vacation request in writing within five {5) working days after submission. Any changes to the
5



employee’s tentative vacation request shall be submitted in writing to the immediate supervisor, whenever possible, at
least five (5) working days prior to the preferred date. The supervisor shall respond in writing at least two (2) days after
the submission of the request. If two (2) or more employees request the same vacation period and it is not possible to
grant all requests because of work demands on the department, the employee with the earliest request date will be
granted his first preference. If two {2) or more employees have the same request date, vacation will be granted on the
basis of seniority within the District. If an employee’s request far vacation time is not granted, the supervisor will indicate
the reason in writing.

4.6.4

Whenever the holiday period is extended, the district shall offer all less-than-twelve (12)-month employees the option of
extending their work year by a comparable number of days, using longevity day{s) to cover the extended holiday period,
or taking the day(s} as persanal only day(s).

4.7
Holidays:

* New Year's Day

Lincoln's Day

e Washington's Day

e Spring Vacation Day

e Memorial Day

¢ Fourth of July

¢ Labor Day
Veterans' Day
Thanksgiving & Friday following Thanksgiving
Christmas Eve (December 24, in place of Admission Day)
Christmas Day
Dr. Martin Luther King Day
New Year's Eve Day {December 31)

*If spring break begins before Easter the holiday will be Friday of that week; if spring break occurs after Easter, the
holiday will occur on the first Monday of spring break.

4.8 Compensation and Benefits

481
The parties agree to increase the classified salary schedule in Appendix B and Appendix C by four percent (4%) effective
and retroactive to July 1, 2016.

Reclassifications:
a. Tralner — The parties agree to change the job title from “Trainer” to "Athletic Trainer,” and increase the
hours/months from six {6) hours to eight {8) hours, 10.5 months to 11 maonths.
b. Child Care Services — The parties agree to the following:

1. Change job title from “Child Care Services Site Lead” to "Child Care Services Site Coordinator, and
change rate of pay from Hourly Range 11 to Salary Range 17.

2. Eliminate "Preschool Instructor” and “Assistant Site Lead” positions and reclassify to “Child
Development Instructor” position at Salary Range 11. Employees currently working in the Preschool
Instructor classification shall remain in their current salary range.

c. The Parties agree to reclassify the current Lead Groundsman to the restored Planner/Scheduler
classification.

4811
The District and CSEA agree to increase the work year for the Boy's Athletic Attendant | from 10.5 months to 11.5 moenths,
effective July 1, 2012.



4.8.1.2

Should the District sell the Lilac Lane property through the term of this Agreement, the District and CSEA agree that
bargaining unit members shall be paid one percent {1%) off the salary schedule attached as Appendices B and C each year
for four (4} years following the sale of the property. If the sale nets less than One Million Five Hundred Thousand Dollars
{$1,500,000) the parties agree to negotiate the timing and payment schedule to distribute the four percent {4%) off
schedule.

4813
The District shall pick up the employer increase in CalPERS contributions for 2016-2017. Any additional increase for 2017-
2018 will be a factor in any compensation negotiations for 2017-2018.

48.1.4

The District and CSEA agree that a joint committee made up of two {2) representatives each from CSEA and District meet
during Fall of 2015 to discuss a process for reclassification of unit members and if agreement can be reached on a
recommendation, have it presented during reopeners for the 2016-2017 school year.

4.8.2

Calculating per diem rates of pay will be based on 173.33 hours per month. However, during the month of June for
employees assigned to less than a twelve {12) month work calendar, computatian shall be based on the number of paid
days said employee worked in that month compared to the number of days that a twelve {12} month employee would be
required to work in that month, but in no event shall the number be more than twenty-one {21) days.

483

Health benefits include medical, dental, vision and life insurance. The school district and the employee will each
contribute half of any health benefits premium increase, which will not exceed ten percent {10%). The school district and
employee will share equally in any health benefits premium decrease as well. The District and CSEA will, coordinating
with BOTA, work to hold health benefits premium increases to not more than ten percent (10%) even if the health
benefits must be adjusted to maintain the ten percent (10%) ceiling. Each year’s health benefits premium will be the
basis for calculating the ten percent {10%) ceiling for the ensuing year. See Appendix D for the rate structure currently in
place for 2015, which will be updated prior to Open Enroliment, when available, The District shall ensure it maintains an
affordable plan as required by law under Affordable Care Act (ACA) provisions.

4.8.4

District fringe benefit contributions (for medical, dental, and vision coverage} for part-time unit members working at least
four (4) hours of regularly assigned daily service shall be prorated in the same percentage as said daily service bears to
eight (8). The District will contribute an additional four {4) percent beyond the prorated percentage described above.
This eligibility for prorated benefits shall also apply to existing non-benefited part-time employees whose assignment is
extended to at least four (4) regularly assigned hours per day. These prorated benefits are only available to qualifying
employees who agree to pay the additional premium necessary to provide full coverage for themselves and their
dependents, if desired. However, the District may Increase the hours of a non-benefited part-time employee to more
than four (4) hours per day for a period of up to twenty (20} consecutive work days without the employee becoming
eligible for fringe benefits.

484.1
The following guidelines shall be followed in implementing Section 4.8.4 above.

4.8.4.1(a)

If an employee receiving full or prorated benefits under this Agreement has his/her regularly assigned hours reduced to
not less than four (4) hours per day, said employee shall continue to receive the District fringe benefit contribution being
received prior to the hourly reduction.

4.8.4.1{b)

If a permanent employee resigns and within thirty-nine {39) months is re-employed by the District in a position of at least
four (4) hours per day of regularly assigned service, he/she shall be restored to the level of District fringe benefit
contribution prior to resignation.



4.8.5

In the event that the spouse or registered domestic partner of an employee who is represented by CSEA or a retiree who
was represented by CSEA at the time of retirement, and in either case, who is currently enrolled in a District health and
welfare benefit plan dies, the surviving spouse or registered domestic partner shall be entitled to maintain health and
welfare benefits at District rates at the surviving spouse or registered domestic partner’'s own cost.

4.85.1

All employees who are employed for at least fifteen {15} hours per week and who have been employed for at least one (1)
year, are eligible to participate in the District's Section 125 Cafeteria Plan. The Plan includes excess insurance premium
reimbursement, excess medical cost reimbursement, and reimbursement for approved childcare up to $5,000 annually.
There will be no cost to the employee to join the Plan, but the employee will pay the monthly administrative costs of
administering his claims. After the first Plan "year”, the Plan will be September 1 through August 31.

4856

Tuberculosis Screening: Any employee initially employed by the District shall have had an examination within the past
sixty-days (60), preceding employment, to determine that he is free of active tuberculosis. This examination shall consist
of an x-ray of the lungs or an approved intra-dermal tuberculin test. Thereafter, all employees shall be required to
undergo the foregoing examination at least once in each four years, and more frequently if required by the
administration. All employees will use the agency determined by the District; an employee choosing to use some
alternate agency will be responsible for the full cost of screening.

4.8.7
Mileage: Employees who obtain prior approval to use their private vehicles for carrying out their normal assignments or
for conducting school business shall be paid at the prevailing IRS rate, on the submission of a District claim.

4.8.8
Longevity Pay: Longevity pay will be granted as follows:

488.1
Employees beginning their eleventh {11') year of service and beyond shall receive a two percent {2%) annual salary
increase over their regular placement on the salary schedule.

4,882
Employees beginning their sixteenth (16") year of service and beyond shall receive an additional two percent {2%) annual
salary increase over their regular placement on the salary schedule.

4883
Employees beginning their twenty-first (21%*) year of service and beyond shall receive an additional two percent {2%)
annual salary increase over their regular placement on the salary schedule.

4884
Employees beginning their twenty-sixth [26™) year of service and beyond shall receive an additional two percent (2%)
annual salary increase over their regular placement on the salary schedule.

4.8.9

Working Out of Classification: An emptoyee temporarily assigned to perform duties in a higher classification shall have
his/her salary adjusted upward after the fifth day hefshe is required to work out of classification during any fifteen (15)
day period.

4.8.9.1

If a position is impacted with additional responsibilities due to layoffs or the addition of new programs, the remaining
employees at a work site may consult with their supervisor regarding the redistribution of work and the pricritization of
tasks. If unresolved, they may also meet with the Assistant Superintendent.

4.8.10
Night Shift Differential: Any employee whose eight (8) hour shift begins at or after 2:00 p.m. will receive a $35 per month
stipend as shift differential pay.

a



4811

Lunch Perigd: All employees covered by this Agreement shall be entitled to an uninterrupted, duty-free unpaid lunch
period, after the employee has been on duty for not more than five {5) consecutive hours. The length of time for such
lunch period shall not be less than one-half (1/2) hour, nor more than one hour, and shall be scheduled approximately at
the noon hour. Employees may extend the normal lunch period with the approval of their immediate supervisor. Lunch
begins when the employee leaves his/her place of assignment.

4812
Rest Period: The employee is entitled to paid rest periods of fifteen (15} minutes for each four (4) hour work period.

4.8.13
Insurance Incentive for Early Retirement

4.813.1

An employee who commences PERS service retirement and who is enrolled in a District health benefits plan at the time of
retirement, shall receive paid Blue Cross HMO Single Party coverage, or may apply the cost of the Blue Cross HMO Single
Party coverage to other health plans being offered by the District, for a maximum of seven (7) years, subject to the
following conditions:

4.8.13.2
The employee must be at least fifty (55) years of age at the time of retirement.

4.8.13.3
The employee must have completed at least fifteen {15) years of service in the District at the time of retirement, at least
five {5) of which must be in paid or unpaid status immediately preceding retirement.

4.8.13.4

When the employee qualifies for Medicare benefits the District contribution for the retiree's health benefits shall cease.
However, at that time the retiree shall be allowed to continue coverage by paying the entire and appropriate premium for
retirees over age sixty-five (65) for the plan selected.

4.8.14

When a workday is a "no student on campus day", the hourly employee has the option of working, or taking the day as a
vacation day, or a "Personal Only" day. The employee will indicate this option on a form made available to him/her and
wilt have it approved unless the District notifies the employee in writing, five {5) working days in advance, that the
employee is required to attend an in-service. The in-service must be scheduled within the employee’s regularly scheduled
hours for attendance to be mandatory.

4.8.15
Vacation entitlement of part-time employees shall be prorated and accrued on the basis of regularly assigned hours of
employment.

4.8.15.1
Sick leave benefits for part-time employees shall be granted pursuant to Education Code Section 45137. A “quarter of the
year” for purposes of this Section shall mean every nine {8} weeks during the school year.

4.8.16
Discrepancies in status reports shall be corrected and new reports issued to employees within thirty-days (30).

4,8.17

Employee Uniforms: An employee who travels from site to site while performing his/her duties, and/or an employee who
needs to be readily identifiable for security reasons may be required by the District to wear a uniform that is provided at
no cost to the employee. The uniform attire will be mutually agreed to by both CSEA and the District.

4.8.18
Joint Calendar Committee: The District, CSEA, and BOTA will participate in a joint calendar committee. Each of said
participating organizations shall appoint one {1) member to said committee. The purpose of the committee shall be to
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investigate various calendar options and to make recommendations related thereto. However, all three {3) parties retain
the right to resolve the calendar in the formal negotiating process, rather than at the joint committee level.

4.8.19
Employees required to drive in the course of their assigned duties will sign a DMV “Pull Statement” to enable the district
to obtain a copy of the employee’s driving report.

4.9

Bilingual Stipend: When a position does not require a Skill Level I, but the skill would be beneficial to the District, the
statement “frequent oral communication is a desirable trait” may be added to the job posting for that specific position.
Positions designated as requiring Skill Level |, Il, or Ill will have those requirements added to the job description.
Decisions on which positions qualify for the bilingual stipend and the desired Skill Level designation will be jointly
determined by the District and Associatien prior to the posting of any position.

An employee who has passed the appropriate Skill Level proficiency test shall have his/her monthly rate of pay increased
as follows: Skill Level | = two percent (2%), Skill Level |l = four percent {4%), Skilt Level Ill = six percent (6%). The employee
will be compensated at the level of proficiency passed, but no higher than the desired level indicated on the job
description.

49.1

The levels of proficiency are: Skill Level |, Entry Level, frequent oral communication, Skill Level Il, Intermediate Level,
frequent oral and written communication consistent with the job description, along with the skills required in Skill Level |,
Skill Level 1N, Advanced or technical written translation. This level requires both reading and writing skills at an advanced
level in the second language, along with skills required in Levels 1 and I as outlined above.

4.9.2

An employee who passes the proficiency test at Skill Level Il shall be automatically deemed to have passed the
proficiency test at Skill Levels | and Il. Employees who pass the proficiency test at Skill Level |l shall be automatically
deemed to have passed the proficiency test at Skill Level I.

4.9.3

An employee who is currently in a position that is designated as qualifying for a bilingual stipend shall be required to pass
the proficiency test at the desired skill level to receive the stipend and shall be compensated at the level of proficiency
passed. However, no current employee in a designated position requiring Skill Level 11 or ill shall receive less than the Skill
Level | stipend, or more than the stipend for the desired skifl level indicated on the job description. If an employee does
not qualify at the desired skill level, he/she will not be removed or transferred from his/her current assignment, nor will
the responsibilities and duties of his/her current position be changed.

4.9.4

All employees are eligible to take the bilingual test(s) and wilt be compensated when they are requested to use that skill
outside of regularly scheduled work hours. Any part-time employee who has passed the appropriate Skill Level test and is
asked to use hisfher bilingual skills outside of regularly scheduled work hours shall be compensated at a pay rate of
$16.00 per hour for work at Skill Level I, $18.00 per hour at Skill Level I, $20.00 per hour at Skill Level Wll. Full-time
employees will be compensated according to Article 4, Section 4.4. The stipend wilt be based on the type of bilingual
services required for that assignment using the definitions in 4.10.1.

495
An employee who is bilingual, but is not compensated for that skill, shall not be disciplined for refusing to use that skill in
confidential or personal issues involving students and/or parents.

4.9.6
An employee has the right to appeal to the Assistant Superintendent, Human Services and/or the Association if he/she
feels a position not identified as stated above qualifies for a bilingual stipend.

4.10
Trainings: The District shall make every effort to provide relevant training to all employees who require CPR or school bus
driver certification on non-student days within the work year.
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4.10.1
The district will continue to provide training as needed.

4,11

Restorations: The District agrees to restore the following positions:

Office Assistant Il = restore hours from 6 to 8 hours.

Paraprofessional Media Tech | — restore hours from 6 to 8 hours.

Custodian — restore four (4} FTE to provide each elementary site with a full time night custodian and restore Brea Junior
High School mid-day custodian to an eight (8) hour position.

ARTICLE V
TRANSPORTATION
5.0 Transportation
The Transportation Department of the District performs transportation services for students and other district-related
functions as generally directed by the administration. This article is intended to be interpreted solely for the
transportation department but not exclusive of other sections of the general Agreement, which shall apply as
appropriate.

5.1
Home-to-School Route Assignments - All drivers eligible to bid in September for yearly routes must meet all license
requirements and be prepared to repart for work within thirty (30) working days of the first required work day at the start
of the school year. Drivers not meeting these requirements will not be allowed to bid until after all qualified drivers have
bid.

5.11

The District retains the right to identify the buses that will be held as “spares” or back-up buses for the year. For home to
school routes that do not have a bus assigned, drivers will have an epportunity to bid for a bus. This will done in seniarity
order. The District retains the right to remove any bus from active service at any time, at which time the driver will be
allowed to select from the available buses not currently assigned to a route.

5.2

If the Transportation Office creates a new route after completion of the initial annual bidding process or a route becomes
available, the District may fill the position temporarily for not more than twenty (20) days. The bidding process will begin
during this twenty (20)-day period and be made available to all drivers on a seniority basis.

53
If a bus driver accepts a temporary assignment that extends for a time period of twenty {20) working days, this
assignment will become part of his/her regularly scheduled hours and the bus driver will earn prorated vacation and sick
leave for the additiona! hours worked. After initial bid therapy, middays, hame to school route coverage, and any other
intermittent, and/or additional hours will be assigned using the following criteria. In the event application of criteria {b),
as identified below, causes the driver to exceed an eight {8) hour work day, the District will first make every effort to
assign, on a seniority basis, the home to school hours such that a driver’s workday does not exceed eight (8) hours. The
District shall post other intermittent work, and /or additional hours on the board as soon as available.

a. Hours (less than guaranteed)

b. Seniority and availability

5.4
Any Stipulated Transportation Agreement for an individual student that is discontinued during the course of the school
year will reduce that driving assignment accordingly for the balance of the school year.

5.5

On a student-free/teacher-prep day, drivers with regular routes must work unless another District driver is willing to work
in his/her stead. Drivers without regular routes on said days, and who wish to work, shall perform duties directed by the
Transportation Office.
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5.6

Guaranteed Compensation and Additional Work Assignments - Bus drivers will be guaranteed five (5) hours of
compensation per day for each regular work day in each pay period within their work calendar during the regular school
year. The District Transportation Office may assign additional work as defined below along with the yearly home to
school route in order to fill a driver's guaranteed five (5) hours of compensation with appropriate work. In general, any
extra-curricular or co-curricular event during the regular school day that is approximately forty-five (45) minutes or less
one (1) way, any athletic trip that starts at approximately 1:50 pm (take only)}, or any extra-curricular or co-curricular
event that occurs within the District boundaries during the regular school day should be used by the Transportation Office
to provide each driver with work to fill the five (5) hours of guaranteed compensation. In the event that all drivers are
scheduled for the guaranteed five {5} hour day, these trips will be assigned to the most senior driver who is available, in
accordance with current district practice. Bus drivers will be guaranteed five {S) hours of compensation and resident
substitute drivers will be guaranteed {4) hours of compensation per day for each regular work day in each pay period
within their work calendar during the regular school year.

5.6.1
The following four (4) examples illustrate how drivers will be compensated relative to this five (5) hour guaranteed
compensation:

5.6.1.1
Home to School Route of 4.5 hours, no additional work or trips = 5 hours of compensation at the regular rate of pay.

5.6.1.2
Home to School Route of 4.5 hours, no additional work assigned, three {3) hour trip taken more than one (1) hour after
the end of the shift = 7.5 hours of compensation at the regular rate of pay.

5.6.1.3

Home to School Route of 4.5 hours, no additional work assigned, three {3) hour trip taken less than one (1) hour after the
end of the shift, creating one (1) hour of stand-by time = 8.5 hours of compensation; 8 hours at the regular rate of pay; 0.5
hours at the overtime rate of pay.

56.1.4

Home to School Route of 4.5 hours, no additional work assigned, three {3) hour trip taken more than one (1) hour after
the end of the morning shift, but conflicts with the afternoon portion of the home to school route causing the driver to
give up 1.5 hours of the home to school route to take the three (3) hour trip = six (6) hours of compensation at the regular
rate of pay.

5.6.1.5

The Transpartation office shall have the flexibility to realign portions of a driver’s regular route to free them up to be
available to do the “take” portions of field or athletic trips. The “return” portions of the trips would be available for a
district driver in rotation. Route realignments shall be conducted in accordance with current district practice as it relates
to seniority and availability.

56.2
The employee contribution for medical benefits for bus drivers will continue to be based on a minimum of six {(6) hours of
work per day. Resident substitute driver contribution rates will be based on four (4) hours per day.

5.6.3

Accrued sick leave and vacation days will be calculated on a guaranteed five (5) hours for bus drivers and four (4) hours
for resident substitute drivers, of compensation each day or on actual hours worked, up to eight (8) hours per day,
whichever is greater.

5.7
The District shall pay for bus driver medical exams and first-aid certification. Medical exams shall not include time for
sending the DL-51 (Medical Paperwork) to the Department of Motor Vehicles.

5.8
Bus drivers will submit to the agreed upon Drug & Alcohol Testing Policy (as defined in Appendix E}.
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5.9

Reporting for Duty: When returning from an illness/injury absence, bus drivers shall report in person or by phone to the
Transportation Office no later than 2:00 p.m, of the day prior to the anticipated date of return for duty, Failure to do so
may result in substitute being assigned for the day in question and loss of salary for the day.

5.10
Reporting Off for Duty: A bus driver who is unable to report for duty on time shall contact the Transportation Coordinator
or Dispatcher and shall make every effort to call at least two {2} hours prior to clack-in time.

5.11

Bulletin Boards: The bulletin boards will be updated daily. All drivers are required to read the bulletin board and check
their boxes at the beginning of each day and between runs when there is a break in assigned times. Therapy routes and
drivers shall be posted. Any changes shall be posted within five {5) working days after receipt.

5111

Failure to comply with an order due to negligence in reading the bulletin board and mailboxes will constitute a violation of
these rules, and may result in appropriate discipline.

5.12 Paid Time Allowance

5.12.1

Drivers shall be allowed thirty (30) minutes for pre-trip inspection on Transit buses with dual air systems and fifteen {15)
minutes for buses with hydraulic brake systems, exclusive of travel time. That time will be included in the yearly route
schedules, Inspections shall be performed at the beginning of the day and prior to the use of another vehicle if more than
one (1) vehicle is used in one (1) day.

5.12.2

For extracurricular related field trips the driver will be allowed fifteen (15) minutes to arrive at the site at the requested
time.

5.12.3

Drivers required to stand by for a run to begin within one (1) hour of the previously scheduled assignment will remain in
paid status and that time will count toward the District providing the five (5) hours of compensation guaranteed each day.
Drivers shall be limited to one (1) hour standby daily.

5.13 Inspection After Each Drop

5.13.1
Driver will check interior of bus after each drop for damaged, lost articles, etc., so the driver will know which school is
involved.

5.13.2
Driver witl check bus for any remaining students after each drop.

5.14 Cleaning/Fueling/Closeout

5.14.1
Drivers are required to thoroughly clean and close out the vehicle assigned to them for the day.

5.14.2
Drivers will sweep floors after daily assignments.

5.14.3
Drivers will clean windows and mirrors as often as necessary.

5.14.4
Drivers will keep dash, windshield, and driver’s area free of all articles at all times.
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5.14.5

The driver will spend his layover time on field trips, athletic trips, etc. cleaning his/her bus. This time will be included in
the daily hours worked and compensated accordingly.

5.14.6

The driver shall turn lost articles found during cleaning into the school office if the group from which the articles were lost
is known. Qtherwise, the driver shall turn in all lost articles within two (2) days to the Transportation Office. Lost articles
shall be tagged with the bus number, driver’'s name, date found and school name.

5.14.7
The driver shall be certain all fuel tanks have a minimum of half {1/2) capacity at close out.

5.14.8
The driver shall close and lock all windows and doors.

5.14.9

The district will pay fifteen (15} minutes of cleaning time at the end of the day’s operation to each driver and that time
will be included in the yearly route schedules.

5.14.10
Drivers will drive regularly assigned bus except when specified otherwise. When using bus other than regularly assigned,
driver shall refuel and clean bus when he/she returns.

5.15 Daily Check Out and Mileage Sheets

5.15.1
For the purpose of recording the daily operation of each vehicle and driver, the daily mileage report and bus check out
sheet shall be accurately comgpleted and submitted at the end of each day.

5.16 Reporting Mechanical Defacts

5.16.1
Mechanical defects discovered either by daily inspection or during the daily operation shall be reported by the driver on a
Defect Sheet form and submitted to the Transportation Office immediately.

5.16.1.1
The need for an emergency repair shall be reported to the Transportation Office immediately.

5.16.1.2
When a problem arises on the road, the driver shall immediately report this by two-way radio or telephone to the
Transportation Office.

5.16.2
Hazards at Bus Stops: The driver shall report any observable safety problem at bus stops to the Transportation Office in
writing at the end of the day.

5.16.3
Drivers are responsible for keeping routes current. Transpartation Office will print changes in a timely manner.

5.16.4
Miscellaneous Reports: Injuries, accidents, unusual or suspicious incidents either on a bus, at a bus stop or in the near
vicinity of the bus, must be reported on appropriate district forms to the Transportation Office as soon as possible.
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5.17 Responsible Operation of District Vehicle

5.17.1

Bus drivers shall be required to operate any district owned vehicle assigned by Transportation Office for which they have
demonstrated proficiency. It is the driver's responsibility to be thoroughly familiar with the equipment that they will be
operating.

5.17.2

School Bus Driver Certificates: The District shall offer ten (10) hours of in-service training each year or approximately one
{1) hour of training per month and shall make every effort to schedule such training during the work week. The District
shall provide ane (1) week notice for these trainings. In the event the District cannot offer such training, the District shall
arrange for replacement training within five {5) business days.

5.18 Use of District Vehicle

5.18.1
A driver will not leave the destination to conduct personal business. If driver is entitled to a lunch/dinner break, she/he
will check with the person in charge of the students before leaving.

5.18.2
Driver shall not leave bus unattended while students are either on the bus or loading or unloading.

5.19 Field Trips

5.151

The Transportation Manager and Dispatcher will have the responsibility to evaluate all incoming trips to develop the list
of qualifying trips to be selected on Field Trip Selection Day. Drivers shall select from all qualifying field trips on the Field
Trip Selection Day for the following week according to the rotation list. Any driver who is unable to be present for field
trip selection shal! give written notification to the Transportation Office on which days he/she can/cannot accept trips.
Any driver who is absent any part of the day when field trips are selected on the rotation list, except pre-approved
vacation, will not be assigned trips for the following week. When a regularly assigned bus driver is a scheduled for an
extended leave of absence of thirty working days or more, the Resident substitute bus driver may be granted the right to
pull trips under the absent driver’s trip rotation position and retain the trips that he/she has pulled.

5.19.2

Any field trip request coming in late for the following or current week will be assigned to the driver at the top of the list.
The driver's name will only drop if he/she is able to do the qualifying trip. If a driver’s name comes up for a Saturday trip
and he/she has a Friday night trip that does not give him/her the legal eight (B) hours off the clock, the driver will have a
choice of the two {2) trips. At the end of the Field Trip Selection process, drivers shall turn in their availability/interest for
the coming week in taking additional trips that get submitted to the Transportation Office after the Field Trip Selection
process. Drivers have the option of changing their availability/interest at any time by submitting the change in writing to
the Dispatcher, The Transportation Manager and Dispatcher will use this information to offer new trips only to those who
have expressed availability/interest. A driver's name will drop if no availability/interest form was turned in and that
driver’'s name came up for a trip. The District shall post field trip assignments after the Friday Selection Process. The
District shall post the drivers assigned to field trips received after the Friday Selection Process once the drivers are
assigned.

5.15.3

When the driver receives a field trip, his/her name drops to the bottom of the list, regardless of order. If the driver
refused a trip, his/her name will drop to the bottom of the list unless acceptance of a trip would prevent the driver from
complying with the legal requirements pertaining to driving hours and time off; or interfere with the driver attending to
other school district business, including midday routes or therapies (with no extra time} or union business for which
release time has been authorized or if a driver has pre-approved vacation days.
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5.19.4

When a driver has accepted a field trip for the next week and for any reason turns it back in, he/she needs to fill out the
proper form and the Transportation Manager or Dispatcher will drop that driver’s name to the bottom of the rotation list
after a replacement has been found. When a driver has returned his/her fourth (4*™) trip within a school year, that driver
shall be passed over on the rotation list for thirty {30) calendar days beginning from the date of the last trip returned, and
fourteen (14) calendar days from the date of each subsequent returned trip.

5.19.5

Based on a driver's position on the rotation list, if a second field trip becomes available on the same day as a trip
previously selected, hefshe has the choice between the two (2) trips for that day and then maintains his/her position on
the rotation list for the next qualifying field trip.

5.19.6
If a driver is ill or if there is a death in the family on that day of the field trip, the trip will be re-assigned and the driver will
remain as is on the list.

5.19.7

If a qualifying trip has been cancelled with notice, and rescheduled by 2:45 p.m. on the same day, that trip will stay with
the driver and the driver stays as is in the rotation. If cancelled and not rescheduled the driver name moves to the top of
the rotation.

If a previously selected trip is rescheduled to a different day, the driver has the option of keeping that trip and
maintaining hisfher current position on the rotation list, declining the trip with no change in position of the rotation list,
or if the rescheduled trip conflicts with another previously selected trip to choose between the two (2) trips, decline one
{1) trip, and his/her name moves to the top of the rotation list.

If a trip has gone through the rotation list and no one wants it, the trip will be offered first to the resident substitute, then
the Dispatcher. If still not covered, the office will cover the trip by any means necessary.

5.19.8

If the trip has been cancelled without notice, the driver will receive two {2) hours of compensation for coming/continuing
to work and shall remain as is on the rotation list. Without notice, as used herein, shall mean failure to receive notice
before in route to pick up passengers.

5.19.9
Regular drivers will be placed on field trip rotation list on date of employment.

£.19.10
Drivers will drive regularly assigned bus except when specified otherwise. When using bus other than regularly assigned,
driver shall refuel and clean bus when he/she returns,

5.19.11

The Transportation Office may determine that a non-school day trip will be offered as a split-shift trip. Such trips will first
be offered as a single trip and guarantead a minimum of six (6) hours of compensation at the appropriate rate of pay,
rather than the five (5} hour guarantee. If no one accepts a split-shift non-school day trip, it will be divided into two (2)
trips and both trips will be offered separately through the nermal trip selection process, with a minimum of three (3)
hours of compensation at the appropriate rate of pay guaranteed to each trip.

5.19.12

When a substitute driver is called in to do a driver's route due to iliness, approved leave or vacation, the Transportation
Manager/Dispatcher has the prerogative to assign that substitute driver to do the driver’s entire daily route.
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ARTICLE VI
TRANSFERS/PROMOTIONS

6.0 TRANSFERS/PROMOTIONS
6.1

Voluntary Transfer: Requests for transfer/promotion shall be made on the district form and sent to the personnel office.
Forms for transfer/promotion reguests shall be made available in the schoo! and department offices.

6.1.1
Application for transfer/promotion shall be made by the closing date printed on the notice of vacancy,

6.1.2

All requests for voluntary transfer/promotions shall be considered on the basis of four criteria: (1) qualifications to
perform the required services, {2) district-wide seniority, and (3) past services, including evaluations. {4) The needs of the
District will also be considered.

6.1.3
Voluntary transfer/promotion requests by an employee for any opening shall be given prior consideration over a new
employee.

6.1.4
An employee shall not be pressured by the District to seek a voluntary transfer. However, conscientious advisement may
be offered for self-improvement.

6.1.5
If voluntary transfer/promaotion request is denied, the emplayee shall be notified, in writing, and provided with reasons
for the decision.

6.2

Lateral Involuntary Transfers; Lateral involuntary transfers may be initiated by the District at any time whenever such
transfer is based on the needs of the District. The district shall provide a unit member with an advance notice of not less
than five {5) days. CSEA shall be immediately notified of such transfer.

6.2.1

Employees to be involuntarily transferred shall have the right to apply for any vacancies prior to the closing date stated on
the notice of vacancy and the District shall consider such requests on the basis of District-wide seniority, qualifications to
perform the required service, and past services, including evaluations.

6.2.2
An employee who is to be involuntarily transferred shall, upon request, be given the reasons for the impending transfer in
writing.

6.2.3
To the extent prohibited by law, an involuntary transfer shall not result in the loss of compensation, seniority, or any
fringe benefits under the contract.

6.3

Notice of Vacancies: Notice of vacancies shall be posted for at least ten {10) workdays. In some specific instances notice
of vacancies may be posted for five (5) days when Agreement to do so is reached between the District and the
spokesperson of the Classified School Employee Association negotiating team.

6.3.1

Notice of vacancies shall be posted as soon as it is determined that a vacancy exists and shall include the classification, job
description, pay range, hours of employment, and location(s). Copiles of all notices of vacancies shall be forwarded to the
Association at the time they are posted.
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6.3.2

When a new position is created or an existing position becomes vacant, the District shall first offer the opportunity to
transfer or to seek promotion to bargaining unit employees. However, if two (2} or less District employees apply for the
position, the current employee(s) will be interviewed at the same time as outside applicants.

6.3.3
Any employee on leave during the period of the posting shall be mailed a copy by First Class Mail when the position is
posted.

6.3.4

The CSEA President shall be provided with access to the Board Agenda prior to each regularly scheduled Board Meeting,
which agenda shall contain the Personnel Assignment Order (PAQ) indicating all new classified hires since the last Board
agenda.

6.4

Medical Transfers: The District shall give alternate work when the same is available to an employee who has become
medically unable to satisfactorily perform his/her regular job class duties. The alternate work shall be constituted only by
mutual Agreement with CSEA and concurrence of the employee and the District.

ARTICLE VII
LEAVES
7.0 LEAVE PROVISIONS

7.1

The benefits which are expressly provided by this section, Leave Provisions, are the sole leave benefits of this Collective
Bargaining Agreement, and it is agreed that other permissive statutory or regulatory leave benefits are not incorporated,
gither directly or implied, into this Agreement.

7.2

Personal lliness and Injury Leave: Full-time unit members shall be entitled to one day leave per month of employment
with full pay for each fiscal year for purposes of personal illness or injury. Employees who work less than full-time shall be
entitled to that portion of the twelve {12) days leave as the number of hours per week of scheduled duty relates to the
number of hours for a full-time employee.

7.2.1

A regular classified employee in paid working status shall once a work year be credited with a total of 100 working days of
paid sick leave, including days to which he is entitled under Section 7.2 above. Such days of paid sick leave in addition to
those provided by Section 7.2 above shall be compensated at fifty percent (50%) of the employee's regular salary.

7.2.2

Accumulated unused sick leave will be converted to service credit upon retirement. To receive credit for unused sick
leave a PERS member must retire within four months of separation. If the law regarding unused sick leave changes this
provision shall be modified to reflect the statutory changes.

7.2.3

When the employee is absent from his/her duties due to iliness or injury for a period of more than five {5) consecutive
days, the employee shall supply the immediate supervisor or other designated District representative with a statement
from a physician, qualified health practitioner, and/or a medical authorization to return to work verifying the employee’s
illness or tnjury. If the illness or injury leave has been exhausted or a documented pattern of absence has been
established, the district reserves the right to require the verification of absence by a physician or qualified health
practitioner.

7.2.4
The District may require at its expense a certified medical physician to examine the employee and make all necessary
inquiries in order to be fully informed as to the nature and severity of an illness or injury, and to report such findings to
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the Superintendent or designee. Should such differ in its conclusion from that of the employee's physician, a mutually
acceptable third physician may be sought for a concurring opinion at the employee's expense. [f the report concludes
that the absence is not due to personal illness or injury, or that the iliness is not sufficiently severe to warrant continued
absence, then the Superintendent or designee, after notice to the employee, may refuse to grant such leave.

7.25

Whenever possible, an employee must contact his immediate supervisor as soon as the need to be absent is known,
preferably not less than two (2) hours prior to the start of the work day, to permit the employer time to secure substitute
service, but in no event later than the start of the employee's shift. Failure to provide adequate notice without good
reason shall be grounds for denial of leave.

7.2.6
An employee who is absent shalt have deducted a prorated amount of accumulated leave.

7.2.7
Whenever possible, an employee shall notify the District of the employee's intent not to return to work prior to the close
of the preceding work day.

728
Returning employees shall be notified of their accumulated leave by no later than mid-October of each year.

7.2.9
tf an employee becomes ill while on vacation, he/she may apply to convert vacation leave to sick leave by providing
appropriate verification.

7.3

Personal Necessity Leave: Leave which is credited under Personal lliness and Injury Leave above may be used, at the
employee's election, for purpases of personal necessity; provided that use of such personal necessity does not exceed ten
{10) days in any school year (9.5 month employees prorated to 9.5 days).

7.3.1

For purposes of this provision personal necessity shall be limited to; {1} Death or serious illness of a member of the
employee's immediate family as defined under paragraph "b" in Bereavement Leave below; {2} An accident involving the
employee's person or property, or the person or property of the employee's immediate family; {3) Other personal
necessities, including the death of a close personal friend, or religious halidays, provided that under no circumstances
shall leave be available for purposes of personal convenience, or the extension of a holiday or vacation period, for matters
which can be taken care of outside of the work hours, or for recreational activities; or {4) An administrative hearing or
court appearance as a litigant or plaintiff.

7.3.2
The employee shall make every effort to notify the District prior to taking personal necessity leave to enable the District
to secure a substitute.

7.3.3
Under all circumstances an employee shall verify in writing that the personal necessity leave was used only for purposes
set forth in "b" above on the appropriate District form.

7.4

Bereavement Leave: An employee shall be entitled to a maximum of three (3) days leave of absence, or five (5) days
leave of absence if out-of-state travel is required or for distances in excess of 250 miles in state, without the loss of salary
on account of death of any member of his immediate family.

7.4.1

For purposes of this provision an immediate family member shall be limited to mother, father, grandmother, grandfather,
brother, sister, ar grandchild of the employee or the spouse of the employee, and the spouse, son, son-in-law, daughter,
daughter-in-law of the employee, or any relative living in the immediate household of the employee.
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7.5

Maternity Leave: The District may provide for leave of absence from duty for any employee who is required to be absent
from duties for pregnancy, miscarriage, childbirth and recovery there from. The length of the leave of absence, including
the date on which the employee shall resume duties, shall be determined by the employee and the employee's physician.

7.5.1

Employees are entitled to use sick leave as set forth herein for disabilities caused or contributed to by pregnancy,
miscarriage, childbirth, and recovery there from on the same terms and conditions governing leaves of absence for other
illness or medical disability.

7.5.2

The length of such disability leave, including the date on which the leave shall commence and the date an which the
duties are to be resumed, shall be determined by the employee and employee's physician; however, the District
management, at its expense, may require a verification of the extent of the disability through a physical examination of
the employee by a physician appeinted by the District.

7.5.3
The employee on leave for pregnancy disability shall be entitled to return to a position comparable to that held at the
time the leave commences.

7.5.4
A male or fermale employee who is adopting 2 child shall be entitled to use personal necessity leave for the purpose of
caring for the needs of the adopted child.

7.5.5
An employee shall be entitled to use personal necessity leave to care for his child, due to conditions arising from
pregnancy, childbirth or recovery of his spouse.

7.6

Industrial Accident Leave: Employees will be entitled to Industrial Accident Leave according to the provision in the
Education Code Section 45192 for personal injury which has qualified for Workers' Compensation under the provisions of
State Compensation Insurance Fund.

7.6.1

Such leave shall not exceed sixty {60) days during which the employee would have otherwise been performing work for
the District in any one fiscal year for the same industrial accident. However, additional days may be granted to the
employee at the discretion of the Board.

7.6.2

The District has the right to have the employee examined by a physician designated by the District to assist in determining
the length of time during which the employee will be temporarily unable to perform assigned duties and the degree to
which a disability is attributable to the injury inveolved.

7.6.3
An emplovee shall be deemed to have recovered from an industrial accident or iliness and thereby able to return to work,
at such time as he and his physician agree that there has been a recovery.

7.6.4

For any days of absence from duty as a result of the same industrial accident, the employee shall endorse to the District
any wage loss benefit check from the State Compensation Fund which would make the total compensation from both
sources exceed one hundred percent {100%) of the amount the employee would have received as a salary had there been
no industrial accident or iliness as provided above. The District shall deduct from the employee’s salary warrant, the
amount of such disability indemnity actually paid to and retained by the employee.
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7.6.5

An industrial accident or illness as used in this paragraph means any injury or illness sustained within the scope of
employment, which qualified the employee for Workers' Compensation under the provisions of the State Compensation
Insurance Fund,

7.6.6

The benefits provided in this paragraph are in addition to sick leave benefits. Accordingly, the District shall not deduct
accumulated sick leave allotment of an employee who is utilizing Industrial Accident Leave herein.

7.6.7

An employee may designate his/her personal physician on a “Designation of Physician” form and shall be entitled to be
treated by his/her personal physician providing the option to designate a personal physician was exercised prior to the
occurrence of an industrial accident/illness.

7.7

Judicial Leave: Employees will be provided leave for regularly called jury duty or to appear as a witness in court, while
under official subpoena. The employee shall communicate a request for an approved absence as soon as possible prior to
the beginning date of the leave as a juror or witness.

7.7.1
The employee, while serving jury duty, shall receive regular earnings from the District and shall transmit to the District all
fees exclusive of mileage received for jury service.

7.8
In-service Leave: The District at its discretion may grant an employee paid leave for the purpose of improving his/her
performance.

7.9

Other Leaves Without Pay: Upon recommendation of the Superintendent and approval by the Board of Education, leave
without compensation, increment, seniority credit, may be granted for a period of one school year for the following
purposes: Peace Corps, care for a member of the immediate family who is ill, long term illness of the employee,
professional study or research, or election to a federal or state office, or for other good and sufficient reason as
determined by the District.

7.9.1
An employee shall apply to the Board for such leave no later than four (4) weeks before its anticipated commencement.
The application for and granting of such leaves of absence shall be in writing.

7.9.2
An employee on such leave shall notify the District Personnel Office no later than forty-five {45) days prior to his/her
return to employment in the District. Failure to so notify will be considered an abandonment of position.

7.10

Incentive Leave: An employee may be credited with up to one {1) bonus vacation day based on the annual usage of sick
leave days. The number of bonus vacation days credited is a function of the number of regular sick days used as specified
in the following table:

Regular Sick Leave Bonus Vacation
Days Used Days Credited

o 1

1 0

An employee working less than full-time shall be entitled to bonus vacation days in the same ratio that the employee's
actual time worked bears to full-time employment.

7.11
Miscellaneous: Leave without pay may also be granted for attending Association professional conferences.
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7.111

Unless otherwise provided in this Article, an employee on paid leave of absence or unpaid leave of absence covered in
this Agreement shall be entitled to return to the same classification which was held immediately before commencement
of leave. An employee on paid leave of absence covered in this Agreement shall also be entitled to receive credit for
annual salary increments provided in this Agreement.

7.11.2
Employees on unpaid leave of absence shall be entitled to participate in the health and welfare benefits provided in this
Agreement upon payment to the District of the applicable premium.

7.12
Conference Leave: Employees, up to two (2) in number, shall be granted leave without loss of pay to attend California
School Employees Association Convention.

7.13

Family and Medical Leave: An employee is eligible for twelve (12} weeks of unpaid leave {paid when eligible under
Sections 7.2, 7.3.1, 7.5, and 7.6) per calendar year to care for serious health conditions including serious chronic health
conditions of a qualified employee (see Board Policy 4161.8 for a qualified family member). This leave may be taken at
one time or intermittently. Such qualifying absences will not have a negative impact an any evaluation or absentee
report.

7.13.1

An employee qualifies for FMLA when he/she has been employed for one (1) year and has worked at least 1250 hours
{156.20 days or 12 weeks) over the prior twelve {12) months period. Part-time employees will have their leave prorated.
(For example, an employee working fifty percent (50%) of the time period is eligible for fifty percent (50%) of the benefit.)

7.13.2
The ieave for FMLA purposes shall be the calendar year beginning January 1 and ending December 31.

7.13.3

The District may request medical certification for FMLA absences of five {5) days or longer. District requests for medical
certification shall be in writing and the employee shall have fifteen (15) days to comply with this request. (FMLA Farm
WH380)

7.13.4

An employee who qualifies for FMLA is entitled to twelve {12) weeks of unpaid leave to care for a newborn or adopted
child for the purposes of baby bonding. This leave may be taken at one time or intermittently commencing immediately
after the child’s birth or placement in the home. Additionally, twelve {12) weeks of leave will be granted in the calendar
vear following the birth or placement so long as it can be taken prior to the child turning one (1) year ofd. If both parents
work for the District, leaves in this sub-section will apply per child and the time will be divided as decided by the parents.

7.14

Parent/School Partnership Leave; An employee who is the parent of or who is the legal guardian of a child enrolled in a
licensed day care facility or in grades K-12 will be allowed up to forty {40) hours each school year, not exceeding eight {8}
hours per month (prorated for part-time employees), to participate in the child’s school activities.

7.14.1
If both parents of a child are employees of the district, the parent submitting the request first will be allowed to attend
under the provisions listed above. The other parent will be allowed to attend subject to normal availability of time off.

7.14.2

The employee has the option of using vacation, compensatory time, persenal necessity or personal only leave. Prior to
taking time off, the employee shall give reasonable notice to employer of absence.
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7,15

State Disability Leave: An employee qualifying for disability leave shall be allowed to use his/her accrued paid leave(s)
concurrently with the disability leave.

7.16
An employee place on the thirty-nine (39)-month rehire list who has exhausted all leave privileges and has a continuing
illness of a disabling nature and is unable to return to work will have his/her relationship with the district severed.

ARTICLE Vill
LAY-OFF AND RE-EMPLOYMENT
8.0 LAY-OFF AND RE-EMPLOYMENT

8.1

Reason for Lay-off: Lay-off shall only occur for lack of work or lack of funds. Contracting/subcontracting out or the use of
donated services shall not result in the layoff or reduction of bargaining unit employees or positions; nor shall it diminish
the rights provided to laid off employees. Whenever a classified employee is laid off, the order of lay-off within the class
shall be determined by length of service. The employee who has been employed the shortest time in the class plus higher
classes shall be laid off first. Length of service shall be determined by initial date of hire in a position represented by the
Association.

8.2

Notice of Lay-off: Any lay-off shall take place upon sixty {60) days written notice. Any notice of lay-off shall specify the
reason for lay-off, the identity by name and classification of the employee designated for lay-off, and information on their
displacement rights, if any, and re-employment rights.

8.3
Order of Layoff: Any lay-off shall be affected within a class.

8.4

Bumping Rights: An employee laid off from his/her present class may bump into the next lowest class in which the
employee has greater seniority, or into an equal class in which the employee has previously served and has greater
seniority in the equal class by virtue of service in said class. The employee may continue to bump into lower classes to
avoid a lay-off.

85
Equal Seniority: If two (2) or more employees subject to lay-off have equal seniority, the lay-off determination shall be
made by lot.

8.6

Re-employment Rights: Laid-off persons are eligible for re-employment in the class from which Jaid off for a thirty-nine
{39)-month period and shall be re-employed in the reverse order of lay-off. Their re-employment shall take precedence
over any other type of employment defined or undefined in this Agreement.

8.7

Voluntary Demotion or Voluntary Reduction in Hours: Employees who take voluntary demotions or voluntary reductions
in assigned time in lieu of lay-off shall, in addition to the thirty-nine {39) months, be granted an additional twenty-four
{24) months of re-employment rights.

8.8

Notification_of Re-employment: An employee who is laid off and is subsequently eligible for re-employment shall be
notified in writing by the District. If an employee is rehired within the thirty-nine {39)-month time period, the employee’s
seniority is bridged.

89

Employee_Notification to the District: An employee shall notify the District in writing of his/her intent to accept or refuse

employment within ten (10) working days following receipt of the re-employment notice. Failure by the employee to
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tender the written notice to the District within ten (10} days, as provided herein, shall be deemed a refusal of
employment by said employee. The laid-off employee may decline three (3) offers of employment before relinquishing
his/her position on the list. If an employee on a re-employment list refused the third (3rd) offer of employment, no
additional offers will be made, and the employee shal! be considered unavailable for work.

8.10
Re-employment: Employees who accept a position lower than their highest former class shall retain their original thirty-
nine (39) months rights to the higher position.

8.11
Lay-off: Lay-off as used herein shall refer to separation from service or reduction in assigned time.

8.12
Effects of Layoff: The District and the Association have also agreed on the following conditions related to the effects of
layoff:

8.12.1

For voluntary and involuntary layoff of a2 bargaining unit employee, District dental and medical insurance coverage for said
employee will continue for three {3) full months following the effective date of the layoff, provided he/she does not
receive said coverage elsewhere during the three (3) month period. If the employee has paid for any coverage beyond
the effective date of layoff, the District will reimburse the employee for that portion of the premium paid by the
employee.

8.12.2

An employee receiving a layoff notice as provided for herein may, in addition to the other provisions for Section 7.3 of this
Agreement, utilize up to three {3) days of personal necessity leave for the purpose of job interviews for other
employment. Said three (3) days shall be granted in not less than half () day increments, and in accordance with the
procedures in Section 7.3.

8.12.3
During the period of recall rights, a laid off employee may request to be placed on a priority substitute employee list, and
thereafter shall be given first opportunity for any substitute vacancy for which he/she is qualified.

8.124

During the terms of the current Agreement any existing classified employee bargaining unit positions that my be
eliminated due to lack of funds or lack of work shall not subseguently or permanently be filled by employees outside the
classified service, nor shall they be filled by volunteers in violation of existing California Education Code requirements.

8.125

The District and the Association each voluntarily and unqualifiedly waive the right, and each agrees that the other shall
not be obligated, to bargain collectively with respect to any subject or matter related ta layoff actions, and effects related
thereto, during the term of the current Agreement. Should any layoff scenario occur that has not been contemplated by
the terms of this Agreement, the parties agree to meet and negotiate in order to address the specific situation.

ARTICLE IX
EVALUATION
9.0 EVALUATION

9.1
Every employee shall be evaluated by the administration in writing in accordance with Board Policy 4515 which states:
1. Except for employees whose job performance needs improvement, all permanent classified employees shall be
evaluated by their immediate supervisors once per year, on or before June 30, on an agreed-upon District form.
2. Probationary employees will be evaluated twice yearly and three weeks prior to gaining permanency, unless
one of the evaluations coincides approximately.
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9.2

Each evaluation shall be based upon personal observations or written allegations submitted by third parties {i.e., lead
person, cafeteria manager, etc.) and shall be followed by an evaluation conference in a private setting in which the
evaluator and the employee shall review the observations and what is to be incorporated into the written report. It is the
intent of this Section 9.2 that all discussions, formal or informal, concerning performance be conducted in private, except
in an emergency situation.

9.3

If any deficiencies are indicated by an observation report, the evaluator shall thereafter confer with the employee making
specific recommendations as to areas of improvement in the employee's performance and endeavor to assist him in such
performance.

9.4

No employee, for purposes of evaluation, shall be held accountable for any aspect of the work program over which
he/she has no control.

9.5

An employee who receives an overall Needs Improvernent or Improving evaluation at the end of the school year will not
be eligible for a summer school assignment in the summer of the school year following the school year in which the
evaluation was given. Notwithstanding this statement, an employee who receives an overall Needs improvement or
Improving evaluation shall be given a mid-year review in the next school year no later than the last day of the first
semester. If the mid-year review is an overall Praficient or higher and the employee is notified of the requirements
necessary to maintain the overall Proficient status and does so, the employee shall be eligible for a summer school
assignment in that school year. FMLA approved absences will not be used negatively in an evaluation. The content of an
evaluation shall not be grievable, but the other sections of Article IX remain grievable.

9.5.1

Materials in personnel files of employees which may serve as a basis for affecting the status of their employment are to
be made available for the inspection of the person involved. Such material is not to include ratings, reports, or records
which (1) were obtained prior to the employment of the person involved, (2) were prepared by identifiable examination
committee members, or {3) were obtained in connection with a promotional examination.

9.5.2
Every emplayee shall have the right to inspect such materials upon request, provided that the request is made at a time
when such person is not actually required to render services to the employing district.

953

Information of a derogatory nature, except material mentioned in the second paragraph of this section, shall not be
entered or filed unless and until the employee is given notice and an opportunity to review and comment thereon. An
employee shall have the right to enter, and have attached to any such derogatory statement, his own comments thereon.
Such review shall take place during normal business hours, and the employee shall be released from duty for this purpose
without salary reduction.

9.6
Public Complaint; A public complaint relating to employee performance shall be reduced to writing by the immediate
supervisor and given to the employee as soon as possible.

9.7

District and CSEA agree to form an Evaluation Committee made up of three (3) representatives selected by CSEA and
three (3) representatives of the District to look at current evaluation forms and procedures te see if improvements can be
made based on student outcomes. The goal of the committee will be to make recommendations on an evaluation system
that is aligned with current best practices and designed to improve professional practice and student learning.
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ARTICLE X
DISCIPLINE
10.0 DISCIPLINE

10.1

Disciplinary Action: Discipline shall be imposed upon a2 permanent unit member pursuant to the provisions of this Article.
Discipline shall include suspension, demotion, and dismissal.

10.2

Except in cases of severe violation of the work rules, a unit member shall not be disciplined unless the following steps
have been followed:

10.2.1
The unit member shall be given an oral warning if job performance is judged to need improvement. The warning shall
include suggestions for remediation and a reasonable timeframe for the improvement to be made.

10.2.2
If the unit member does not make the suggested improvement, he/she shall be given a written warning of unsatisfactory
service, including recommendations for improvement and, where applicable, a suggested timeline for improvement.

10.2.3
If the unit member does not make the suggested improvement, he/she shall be subject to up to a thirty {30) day
suspension, with or without pay, at the District discretion.

10.24
If the unit member's work continues to be unsatisfactory, he/she may be demoted or dismissed, subject to the provisions
of the Education Code {Sections 45113 and 45116).

10.2.5
A unit member shall be entitled to Association representation at all stages of the progressive discipline sequences, or at
any conference at which the unit member believes that he/she may be subject to discipline.

10.2.6
An employee shall not have the same infraction included in a progressive disciplinary action if twelve {12) months or more
has elapsed.

10.3
The causes for suspension, demotion, and discipline, as contemplated herein, shall include:

10.3.1

incompetency, inefficiency, insubordination, inattention to or dereliction of duty, discourteous treatment of the public or
of fellow employees, or any other willful failure of good conduct tending to injure the public service, or any willful and
persistent violation of the provisions of the Education Code or of Rules, Regulations, or Procedures adopted by the
Governing Board, provided that specific instances must be set forth as to any of the causes listed in this policy.

10.3.2
Dishonesty, drinking during work hours, including lunch, habitual drunkenness, immoral conduct, or addiction to
narcotics; use, possession, or reporting to work under the influence of a controlled substance.

10.3.3
Political activities engaged in by employees during his/her assigned hours of employment.

1034
Conviction of a serious crime or a series of convictions for lesser crimes, failure to disclose material facts regarding a
criminal record, or false or misleading information on the employment application.



10.3.5
Frequent absences or tardiness.

10.3.6
Hahitual absences for trivial indispositions.

10.3.7
Failure to report for review of criminal record or health examination.

10.3.8
Advocacy of overthrow of the State or Federal Government.

10.3.9
The discovery or development during the initial probationary period of any physical or mental condition that would have
precluded acceptance as an employee in the first place.

10.3.10
Abandonment of position after the start of the third day.

10.3.11
Repeated avidence of conduct or behavior of an obscene or immoral nature.

10.3.12
Absence from duty without leave.

10.3.13
Failure to pay just debts to the District or to make arrangements for their future payment.

10.3.14
Persistent violation or refusal to obey policies, and Rules and Regulations of the Governing Board.

10.3.15
Any act detrimental to the welfare of the schools, students, or personnel.

10.3.16
Evident unfitness for service

10.3.16.1

An employee required to: (1) have certification; or {2} to drive in the course of his/her assigned duties; or (3) have a
California Special Driver’s Certificate whaose certification, driver’s license ar California Special Driver’'s Certificate is invalid
must have the certification or license reinstated within five (5) working days. An employee who does not have his/her
certification, driver’s license or California Special Driver’'s Certificate reinstated may be reassigned and/or suspended for a
period of thirty (30) days. Reassignment of duties shall not impact the duties of another employee(s).

10.3.16.2
Any employee who is unable to meet the requirements listed above within the specified period of time will be subject to
termination.

10.3.17
Disciplinary action will be progressive.

10.4
Employees will be provided due process.

10.5
Resolution will be by a neutral third party as outlined in Article 11, Sections 11.6.1 through 11.6.5.
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10.6
Probationary employees may be dismissed without regard to the provision of this Article.

ARTICLE XI
GRIEVANCE PROCEDURE
11.0 GRIEVANCE PROCEDURE

111
Grievance: A "grievance" is an alleged violation, misapplication, or misinterpretation of such a specific provision of this
Agreement.

11.2
Grievant: A “grievant” is the unit member who files a grievance or the Association filing a grievance on behalf of itself or
one or more unit members.

113
Day: A "day" is any day in which the grievant is ordinarily on duty in the capacity of an employee of the District.

11.4
Immediate Supervisor: The "immediate supervisor" is the management person having immediate jurisdiction over the
employee filing the grievance or for whom the grievance is being filed.

11.5

General Pravision: A grievant has the right to have a representative present at all stages of the grievance procedure. Itis
the intent of the parties to equitably resolve grievances at the lowest possible administrative level. It is the intention of
the parties to encourage as informal and confidential an atmosphere as is possible in the resolution of grievances.

116
Procedure: Grievances shall be handled in the following manner:

11.6.1
Step One: Before filing a formal written grievance, the grievant shall attempt to resolve it by an informal conference with
the grievant's immediate supervisor.

11.6.2

Step Two: Within twenty (20} days after the occurrence of the act or omission giving rise to the grievance or when the
grievant knew or should have known of the occurrence of the act or omission giving rise to the grievance, the grievant
must present such grievance in writing on the appropriate form to the immediate supervisor. The immediate supervisor
shall communicate a decision to the employee in writing within ten (10) days after receiving the grievance. Within the
above time limits, the grievant or the District may request a personal conference with the other party. The grievant may
be accompanied by an authorized representative of the Association during this conference.

11.6.3

Step Three: In the event the grievant is not satisfied with the decision at Step Two or if the immediate supervisor fails to
respond within the time limits, the grievant may appeal the decision or carry the grievance in writing to the
Superintendent or his designee within ten (10} days. The statement shall include a copy of the original grievance, the
decision rendered and a clear, concise statement of the reasons for the appeal. The Superintendent or his designee shall
communicate a decision within ten {10) days after receiving the appeal. Within the above time limits the grievant or the
District may request a personal conference with the other party. The grievant may be accompanied by an authorized
representative or representatives of CSEA during this conference.

11.6.4

Step Four: If not satisfied with the decision at Step Three, the Association may file in writing to the Superintendent for
advisory arbitration or the Association has the option of pursuing Board review of the dispute within ten (10) days.
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116.4.1

Within ten (10) days, the grievant and the District shall attempt to agree upon an arbitrator who will render an advisory
award. If no Agreement can be reached, they shall request the State Conciliation Service to supply a panel of five (5)
names of persons experienced in hearing grievances in public schools. Each party shall alternately strike a name until only
one remains. The remaining panel member shall be the arbitrator who will render an advisory decision, The order of the
striking shall be determined by lot.

11.64.2
The fees and expenses of the arbitrator and the hearing shall be borne equally by the District and the grievant. All other
expenses shall be borne by the party incurring them,

11.6.4.3

The arbitrator shall as soon as possible hear evidence and render a decision on the issue or issues submitted to him. If the
parties cannot agree upon a submission Agreement, the arbitrator shall determine the issues by referring to the written
grievance and the answers thereto at each step.

11.6.4.4
The arbitrator will have no power to add to, subtract from, or modify the terms of this Agreement or the written policies,
rules, regulations, and procedures of the District.

11.6.4.5
After a hearing and after both parties have had an opportunity to make written arguments, the arbitrator shall submit in
writing to all parties his findings and recommendations which shall be advisory to the parties.

11.6.5
Step Five: In the event that either party is not satisfied with the recommendation(s) of the arbitrator, that party may
appeal the decision in writing within ten {10} days to the Board of Trustees.

11.6.5.1

This written appeal shall include a copy of the original grievance, the article of the Agreement alleged to have been
violated, the decisions rendered at Levels 1, 2, and 3 and a clear, concise statement of the reasons for the appeal and
names of witnesses and all documents admitted at the arbitration in Level 3 above.

11.6.5.2

The Board, subject to judicial review, has the power to render a final and binding determination of a grievance. The
recommendation of the arhitrator shall only be advisory and if upon review of the written decision, the Board of Trustees
determines that it is unable to render a final determination on the record, it may reopen the record for the taking of
additional evidence.

11.6.5.3
By mutual Agreement, the steps and time limits can be waived.

11.7
Grievance Witnesses: By mutual Agreement, any employee witnesses required to appear in connection with this article
shall suffer no loss of pay.

11.8

Employee-Processed Grievances: An employee covered by the Agreement may present a grievance directly and have
such grievance adjusted without intervention of CSEA as long as the adjustment is not inconsistent with the terms of this
Agreement. CSEA shall be provided copies of any grievances filed by employees directly and any responses by the District.
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11.9 GRIEVANCE TIMELINES
Grievance Chart

Step Grievant Action Response Due
1 Informal Resolution N/A
2 Written Grievance within 20 days | Within 10 days
of occurrence
3 Appeal to Superintendent or Within 10 days
designee within 10 days
4 Request Arbitration or Board Attempt to select Arbitrator
Review within 10 days within 10 days
ARTICLE X1l
SAFETY

12.0 DISTRICT COMPLIANCE

12.1
The District shall conform to and comply with all health, safety, and sanitation requirements imposed by state and federal
law or regulations adopted under state or federal law.

12,2

Case of assault suffered by employees in connection with the employment shall be reported immediately to their
supervisor. Thereafter, both the employee and the supervisor shall immediately report the incident to the police. Any
information concerning action taken by the police which is in the possession of the Superintendent shall be
communicated to the employee. Employees may use reasonable lawful force under the circumstances in order to defend
themselves or others against an assault or battery, which occurs within the scope of employment.

ARTICLE Xl
SUMMER SCHOOL EMPLOYMENT
13.0 SUMMER SCHOOL EMPLOYMENT

13.1

All summer school staff employed within his/her job classification will be compensated at the employee’s current rate.
An employee working out of classification will be placed on Step 3 of the posted position. Every year thereafter, the
employee working out of classification shall move up one step on the salary schedule for the posted position.

13.2
Summer school salary is exempt from retroactive salary increases.

133
staff will be selected from within the job classification of the announced position. If no one from within a specified job
classification applies for an announced positian, staff in related job classifications will be considered.

{(A) Cafeteria positions other than manager will be considered as one position.

{B) The summer school secretary positions shall be open to all secretary and attendance clerk positions.

13.4
Criteria for selection (a) seniority within the classification, {b) unigue qualifications for the position, {c) a minimum of
proficient performance on the annual formal evaluation.

13.5
lob openings will be posted by the first working day in May. Staff will be notified of hiring status by the first working day
in June.
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ARTICLE XIV
SAVINGS PROVISIONS
14.0 SAVINGS PROVISIONS

14.1

i any provisions of the Agreement are held to be contrary to law by a court of competent jurisdiction, such provisions will
not be deemed valid and subsisting except to the extent permitted by law, but all other provisions will continue in full
force and effect.

14.2
Should a provision or application of such provision be deemed invalid as discussed in the above, the parties shall meet not
later than ten (10) days after such court decision to renegotiate the provision or provisions affected.

ARTICLE XV
DISABILITY INSURANCE
15.0 DISABILITY INSURANCE

15.1

The Association and the District agrees to enroll in the California State Disability Insurance plan for mandatory disability
coverage for all bargaining unit members. The District will also offer employees the option of payroll deduction for
additional voluntary disability coverage provided by a private carrier.

ARTICLE XVI
CONCERTED ACTIVITIES
16.0 CONCERTED ACTIVITIES

16.1

It is agreed and understood that there will be no strike, work stoppage, slow-down, unlawful picketing or other
interference with the operations of the District by the Association or by its officers, agents, or members during the term
of this Agreement, including compliance with the request of other labor organizations to engage in such activity.

ARTICLE XVII
REOPENER
17.0 REOPENER

17.1
In Fiscal Year 2017-2018, the parties agree to re-open negotiations on the entire agreement.

17.2

The District and CSEA agree that the parties will open negotiations for the each subsequent year following the Governor’s
January budget proposal by March 30" of the preceding budget year, unless the parties mutually agree to open sooner.
Negotiations shall take place at a mutually agreeable time and place.

ARTICLE XVIit
EFFECT OF AGREEMENT
18.0 EFFECT OF AGREEMENT

18.1
It is understood and agreed that the specific provisions contained in this Agreement shall prevail over District practices
and procedures and over State [aws to the extent permitted by State law.

N



ARTICLE XIX
COMPLETION OF MEET AND NEGOTIATION

19.0 COMPLETION OF MEET AND NEGOTIATION

19.1
The District and the Association mutually agree that the terms and conditions set forth in this Agreement represent the
full and complete understanding and commitment between the parties on those matters that were the subject of
negotiations leading to this Agreement. This Agreement may not be altered, changed, added to, deleted from or
modified on those matters that were the subject of negotiations leading to this Agreement unless by any of the following:
1. mutual consent of both parties in writing;
2. procedures expressly allowing the same as stated in this Agreement, including the reopener
provisions of Section 17.1; or
3. matters required by the EERA or change in law which fall under subjects within the scope of
bargaining.

ARTICLE XX
TERM
20.0 TERM

20.1
Effect of Agreement: This Agreement shall remain in full force and effect from July 1, 2014 until June 30, 2017, and
thereafter shall continue in effect year-by year unless one of the parties notifies the other in writing no earlier than ninety
{90} days prior to June 30, 2017, of its request to modify, amend, or terminate the Agreement in accordance with Section
17.2.

T-21- 1

Signature ) Date

BREA OFINDA UNIFIED SCHQOL/DISTRICT

A3

Signatore J Data
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BREA OLINDA UNIFIED SCHOOL DISTRICT

Sdwol [stng 2016-2017 CLASSIFIED SALARY PLACEMENT SCHEDULE / CLASSIFICATION STUDY JOB TITLES
Effective July 1, 2016. Board Approved June 27, 2016
Appendix A
Months  Range Months  Range
M231  Accounting Assistant 12.0 23 N600  Registrar HS 12.0 25
M101  Accounting Specialist 12.0 27 R501  School Admin Assistant Elem 10.3 25
R301  Administrative Assistant 10.5-12.0 27 R701  School Admin Assistant HS 12.0 28
M221  Benefits Payroll Account Technician 12.0 24 R601  School Admin Assistant JH AHS 10.5-11.0 26
M401  Payroll Specialist 12.0 30 R721  School Admin Supp Sec IV 10.5-12.0 27
M201  Senior Accounting Assistant 12.0 25 R711  School Admin Supp Sec IV/Ac Tech 11.5 27
N231  Substitute Services Technician 9.5 22 R611  School Support Secretary I 10.0 23
R511  School Support Secretary If 10.5-11.0 24
R351  School Support Secretary Mimawe  10.5 25
Months Range
T230  Assistant Cook 9.5  15(H)
T711  Assistant Delivery Driver 12.0 22 Months Range
T210  Baker 9.5 17(H) P400  Accompanist 9.5 24{H}
T300 Cook 9.5 17{H) T631  Activities Attendant 12.0 25
T201 Food Service Worker § 9.5 12(H) T80l  Athletic Attendant [ 10.5 24
T221  Food Service Worker 11 9.5 14(H) T621  Athletic Attendant It 11.5 27
T70:  Inventory Contrel Delivery Driver  12.0 24 Y201  Campus Safety Assistant 9.5 20
1220  Kithen Manager HS 9.5 24 T600  Custodian 12.0 24
1210  Kitchen Manager JH 9.5 23 701 Information Technology Techniclan 12.0 35
L241 Snack Bar Operator T o« 9.5 172(H) L&01 Lead Custodian 12.0 27
1231  Snack Bar Operator [I/Manager wos 9.5 20 P201  Paraprofessional 1A Adaptive PE 9.5 19(H)
P211  Paraprofessional 1A Classroom 9.5 17(H)
P221  Paraprofessional 1A Computer Lab 9.5 20(H)
P231  Paraprofessional 1A Physical Ed 9.5 17(H)
P41 Parsprofessonal A Specl &0 95 19(H)
Months  Range P251  Paraprofessional 1A Spec Training 9.5 20(H)
W100  Bus Driver 9.5 25(H) N702  Paraprofessional Media Tech I 10.3 23
WI00 Resident Substitute Bus Oriver 9.5 25(H) W Gl ot el e, ST S e
U400  Carpenter 12.0 33 N720  Paraprofessional Library Media III  10.5 27
U600 Electrician 12.0 34 P300 Preschool Instructor -.rn nnn 9.5 25
V201  Grounds Maintenance Worker  12.0 24 N722 P&‘?P“’f‘-‘“““a' MediaTech v 12.0 2
U301  HVAC & R Specialist 12.0 3 U S s sy £
1401  Lead Grounds Maintenance Worker 12,0 32
Us00  Locksmith 12.0 33
U201  Maintenance Worker I 12.0 28
U211 Maitenarce Warker I 20 3
W40L  Mechanic Specialist 12.0 36 Months  Range
W20L  Transportation Dispatcher 11.0 24 R311  Child Care Ser Program Technician 12.0 22
L101 _ Planner/Scheduler 12.0 38 N8O0L  Student Data Technician 12.0 26
N511  Textbook Technician 1 10.0 21
T920  Theater Technician 12.0 26
Months
Ni3l  Health Office Assistant 9.5 18
NIOL  Offce Assisant I 109-120 18
Ni1l  Office Assistant IT 9.5+ 12.0 22 Manths Range
N4Ll  Office Assistant III 10.0 23 X110  Child Care Services Worker 9.5 2(H)
N431 Office Assistant IIIIStu Records 10.0 23 X150 Child DEVE!meEﬂt Instructor 9.5 11
X130  Child Care Services Site Coordinator 9.5 17




Appendix B

Brea Olinda Unified School District - District 66
Classified Hourly (CH) Salary Schedule

Fiscal 2016-17 (Effective 7/1/16 thru 6/30/17)

Step
i 2 3 4 5
1 10.4500 10.9700 11.5200 12.1000 12.7300
| 2 10.7100 11.2500 11.8200 12.4200 13.0400
| 3 10.8700 11,5200 12,1000 12.7300 13.3600
: 4 11.2500 118200 12,4200 13.0400 13.6900
: 5 11.5200 12.1000 12,7300 13.3600 14.0400
! 6 11.8200 12.4200 13.0400 13:6900 14.3800
7 12.1000 12.7300 13.3600 14.0400 14.7300
: 8 12.4200 13.0400 13,6800 14.3800 15,1100
; ] 12.7300 13.3600 14.0400 14.7300 15.4800
! 10 13.0400 13.6900 14,3800 15.1100 15.8800
11 13.3600 14.0400 14,7300 15.4800 16.2600
12 13.6900 14,3800 15.100 15,8800 16.6700
13 14.0400 14.7300 15.4800 16.2600 17.0800
14 14.3800 15.1100 15,8800 16,6700 17.5200
15 14.7300 15.4800 16.2600 17.0900 17.9500
16 15,1100 15.8800 16.6700 17.5200 18.4000
17 15,4800 16.2600 17.0500 17.9500 18.8500
18 15.8800 16.6700 17.6200 18,4000 19.3300
19 16.2600 17.0900 17.9500 18,8500 19.8000
20 16.6700 17.5200 18.4600 19,3300 20.3000
21 17.0900 17.9500 18.8500 19.8000 20.8000
. 22 17.5200 18.4000 19.3300 20.3000 21.3200
i 23 17,9500 18.8500 19.8000 20.8000 21.8600
o 24 18.4000 19.3300 20.3000 21.3200 22.3900
- 25 18,8500 19.8000 20.8000 21.8600 22,8500
i 26 19.3300 20.3000 21.3200 22.3900 23.5200
'[ 27 18,8000 20.8000 21.8600 22.9500 24.1200
: 28 20.3000 21.3200 22,3900 23.5200 24.7100
. 29 20.8000 21.8600 22.9500 24.1200 25.3300
30 21.3200 22,3900 | 23,5200 24.7100 25.8600
31 | 218600 22.9500 24,1200 25,3300 26.6000
32 22.3800 23.5200 24.7100 25.8600 27.2700
. 33 22.9500 24,1200 25.3300 26,6000 27.9400
: 34 23.5200 24.7100 25,8600 | 27.2700 28.6400
| 35 24,1200 25.3300 26.6000 27.9400 29.3500
36 24.7100 26.9600 27.2700 28.6400 30.1000
| 37 25,3300 26.6000 27.9400 26.3500 30.8400
) 38 25.9600 27.2700 28.6400 30.1000 31.6100
i 39 26.6000 27.9400 29.3500 30.8400 32.4000
: 40 —27.2700 26.6400 30.1000 31.6100 33.1900
I 41 27.9400 29.3500 30.8400 32,4000 34,0200
42 28.6400 30.1000 31,6100 33,1900 34.8700
t 43 20.3500 30.8400 32.4000 34.0200 35.7300
| 44 30.1000 31,6100 33,1900 34.8700 36.6300
; 45 30.8400 32.4000 34.0200 35.7300 37.5400
| 36 31.6100 33,1800 34.8700 36.6300 36.4900
:‘ 47 32.4000 34.0200 35,7300 37.5400 39.4300
48 33.1900 34.8700 36.6300 36.4500 40.4100
45 34.0200 35,7300 37.5400 39.4300 41,4300
\ %0 34,8700 36.6300 | ' 38.4800 40.4700 42.4400







