Phillipsburg
Elementary School
Phillipsburg School District

Student/Parent Handbook

2019 - 2020 School Year

Important Connections
Phillipsburg Elementary School
525 Warren Street
Phone: 908-454-3400
Fax: 908-213-2546
Mr. John Finken
Mr. Edward Labatch
Mrs. Margaret Bodogh
Mrs. Denise Weber
Mrs. Cindy Perio
Mrs. Melissa Lilly
Mrs. Carolyn McCormick
Mr. Anthony Alenci
Mrs. Kathy Schettini
Website

Principal
Dean of Students
Secretary
Secretary
Librarian
Nurse
Nurse
Social Worker
Guidance Counselor
http://www.pburgsd.net/Domain/102

District Schools
908-454-3400
Early Childhood Center .................................................................................Mrs. Russo-Farina
Phillipsburg Primary School ..........................................................................Mrs. Fontana
Phillipsburg Middle School ..........................................................................Mr. LaForgia
Phillipsburg High School ...............................................................................Mr. Scanlon
Food Service ..................................................................................................Mr. Crawford
Special Services ............................................................................................Ms. Deutsch
Security ..........................................................................................................Mr. Barsony
Technology ....................................................................................................Mr. Cichocki

2

Table of Contents
Important Connections ............................................................................................................ 2
Table of Contents .................................................................................................................... 3
Welcome letter to Parents ....................................................................................................... 6
The Leader In Me.................................................................................................................... 7
District Mission and Beliefs/Central Office Administration .................................................. 9
District Goals .........................................................................................................................10
District Profile........................................................................................................................11
Board of Education ................................................................................................................11
Board of Education Meeting Dates ........................................................................................12
School Organization
Enrollment..............................................................................................................................13
Faculty and Staff Listing ........................................................................................................13
Schedule and General Information
Arrival Time………………………………………………………………………………...15
Dismissal, Sign Out Procedures and ID Requirements .........................................................15
Early Dismissal Days .............................................................................................................16
Delayed Opening ...................................................................................................................16
Emergency School Closing ....................................................................................................16
Fire/Security Drills.................................................................................................................16
Care of School Property .........................................................................................................16
Personal Valuables and/or Possessions ..................................................................................17
School Visitation....................................................................................................................17
Messages from Home/Telephoning the School .....................................................................17
School Parking .......................................................................................................................17
Prescribed Walking Routes ....................................................................................................17
Crossing Guard Locations……………………………………………………………..……18
Parent Request for Early Dismissal .......................................................................................19
Pupil Supervision after School Dismissal ..............................................................................19
School Transportation ............................................................................................................19
Dress Code .............................................................................................................................20
Student Registration/Transfers...............................................................................................20
Change of Address .................................................................................................................20
School Insurance ....................................................................................................................20
School Breakfast/Lunch Program ..........................................................................................21
Academics
Balanced Literacy Overview .................................................................................................22
NJ Model Curriculum…………………………………………… .......................................23
Mathematics Education .........................................................................................................24
Health Education/Family Life Curriculum ...........................................................................25
Grade 3 .............................................................................................................................25
Grade 4 .............................................................................................................................25

3

Grade 5 .............................................................................................................................25
Homework .............................................................................................................................26
Library ...................................................................................................................................26
Field Trips .............................................................................................................................26
Reporting School Progress ....................................................................................................27
Student Services ...................................................................................................................28
Bilingual/ESL Program ..........................................................................................................28
Photograph of Pupils/Video Consent .....................................................................................28
Guidance and Counseling ......................................................................................................28
Homebound Instruction .........................................................................................................28
S.H.A.R.P and I&RS Programs. ............................................................................................29
Section 504.............................................................................................................................31
Special Services .....................................................................................................................31
Health Information ..............................................................................................................32
Screenings ..............................................................................................................................32
Medications ............................................................................................................................32
Scoliosis .................................................................................................................................32
Injuries/Restrictions ...............................................................................................................32
Head Lice ...............................................................................................................................33
Illnesses/Diseases ...................................................................................................................33
Wellness and Nutrition ..........................................................................................................33
Snacks for Birthdays and School Celebrations ......................................................................34
Snacks for Birthdays and School Celebrations Spanish ........................................................35
Attendance ............................................................................................................................36
Absences ................................................................................................................................36
Attendance Procedures...........................................................................................................36
Policy……………………………………………………………………….. .......................37
Code of Conduct /Board Policies
Behaviors ..............................................................................................................................38
General Behavior ...................................................................................................................38
Playground/Recess Behavior .................................................................................................38
Cafeteria Behavior .................................................................................................................38
Bus Behavior ..........................................................................................................................39
Code of Conduct/Discipline.................................................................................................40
Student Responsibilities .........................................................................................................40
Student Rewards ....................................................................................................................40
Student Consequences ...........................................................................................................40
Level One ...............................................................................................................................40
Detention ................................................................................................................................41
Level Two ..............................................................................................................................41
Level Three ............................................................................................................................41

4

Suspension .............................................................................................................................42
Student Rights ........................................................................................................................43
Code of Conduct/Phillipsburg School District ..................................................................44
Statement of Principle ............................................................................................................45
Grounds for Removal from Class ..........................................................................................46
Who May Remove a Student from Class ...............................................................................47
Procedure for Removing a Student from Class......................................................................48
Where Are Students Sent during Short Term Removal .........................................................49
How Long Is Short Removal from Class ...............................................................................49
What Are the Procedures for Long Term Removal ...............................................................49
Discretion of Flexibility for Teachers, Administrators ..........................................................50
Removal of Students Identified as Disabled under IDEA .....................................................51
Communication to Parents on Removal ................................................................................51
Behavioral Management Chart ..............................................................................................51
Tracking Discipline and Police Reports ................................................................................51
Hazing ....................................................................................................................................52
Substance Abuse Policy and Procedures ...............................................................................52
Technology Acceptable Use Policy .......................................................................................53
Cyberbullying…………………………………….………………………… .......................53
Digital Citizenship…………………………………………………………………………. 54
Weapons Policy .....................................................................................................................55
Zero Tolerance Policy ............................................................................................................55
Board Policies .......................................................................................................................56
Protection of Pupil Rights Amendments (PPRA) ..................................................................56
Family Education Rights and Privacy Act .............................................................................57
Statement of Non-Discrimination/Affirmative Action ..........................................................58
Title IX, VII, VI, Section 504 Grievance Procedure .............................................................59
Public Complaints/Inquiries...................................................................................................60
Electronic Surveillance ..........................................................................................................61
Monitoring Devices on School Vehicles ...............................................................................61
Notice of Hazardous Materials ..............................................................................................61
Asbestos Management Plan ...................................................................................................61

HIB Policy .............................................................................................................................62
Half Day Schedule 2019-2020 .............................................................................................76
School Calendar 2019-2020 .................................................................................................77
Phillipsburg Elementary School Floor Plan ......................................................................78
Child Abuse and Neglect………………………………………………………….. ...........79

5

Dear Parents/Guardians and Students,
Welcome to the 2019-2020 school year at Phillipsburg Elementary School. I am looking
forward to seeing all of you and your families for the start of our new school year. Our teachers
and staff are dedicated to providing every child with the best educational opportunity possible in
a safe and caring learning environment. In order to maintain a positive school climate where
learning is the focus, there are appropriate behaviors that must be modeled and upheld by our
entire school community. The “Leader in Me” and the “7 Habits of Highly Effective Students” is
designed to help your child succeed both in and out of the classroom. The 7 Habits help students
reflect on their lives, develop leadership skills, and set goals that will inspire them to succeed.
Through the use of the 7 Habits, students begin to realize that they have control over much of
what happens in their lives and can be true leaders. Their choices can affect their day, their
relationships, and their future. The 7 Habits empowers even the youngest students to stop and
think about their choices and the different outcomes that may come with those choices. Based
on timeless principles, the 7 Habits becomes the “hands-on” tools students can rely on while on
their journey to becoming leaders—of themselves and of others. It takes all of us; administrators,
teachers, parents, and students, working together to assure that the educational experience is one
that is beneficial to the child and in which the child finds success.
This student/parent handbook is designed to guide you through the school year. The book
provides information on our policies and procedures as well as the times and dates of scheduled
events throughout the year and information that may be of importance to you. We ask that you
take the time now to browse the contents of the handbook with your child and become familiar
with them. In doing so many of your questions concerning life at Phillipsburg Elementary
School may be answered. If not, do not hesitate to call us and we would be more than happy to
answer them for you. After reviewing the handbook information with your son/daughter,
we ask that you complete the handbook signature form. We are looking forward to this
school year and thank you for your continued support and cooperation.
Follow me on Twitter @statelinerPES and on PES Class Dojo
Sincerely,

John Finken
John Finken
Principal
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7 Habits of Highly Successful Students

Habit 1 — Be Proactive - You're in Charge
I am a responsible person. I take initiative. I choose my actions, attitudes, and moods. I do not
blame others for my wrong actions. I do the right thing without being asked, even when no one is
looking.
Habit 2 — Begin with the End in Mind - Have a Plan
I plan ahead and set goals. I do things that have meaning and make a difference. I am an
important part of my classroom and contribute to my school’s mission and vision. I look for
ways to be a good citizen.
Habit 3 — Put First Things First - Work First, Then Play
I spend my time on things that are most important. This means I say no to things I know I should
not do. I set priorities, make a schedule, and follow my plan. I am disciplined and organized.
Habit 4 — Think Win-Win - Everyone Can Win
I balance courage for getting what I want with consideration for what others want. I make
deposits in others’ Emotional Bank Accounts. When conflicts arise, I look for third alternatives.
Habit 5 — Seek First to Understand, Then to Be Understood - Listen Before You Talk
I listen to other people’s ideas and feelings. I try to see things from their viewpoints. I listen to
others without interrupting. I am confident in voicing my ideas. I look people in the eyes when
talking.
Habit 6 — Synergize - Together Is Better
I value other people’s strengths and learn from them. I get along well with others, even people
who are different than me. I work well in groups. I seek out other people’s ideas to solve
problems because I know that by teaming with others we can create better solutions than anyone
of us can alone. I am humble.
Habit 7 — Sharpen The Saw - Balance Feels Best
I take care of my body by eating right, exercising and getting sleep. I spend time with family and
friends. I learn in lots of ways and lots of places, not just at school. I find meaningful ways to
help others.
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District Mission and Belief Statements
(Approved by the Board of Education on March 24, 2014)
In the Phillipsburg School District, we believe that…
Each member of the school community is entitled to a safe, caring, earning environment.
Every person is unique, important, and deserving of respect, understanding and appreciation.
Education is the shared responsibility of the student, school, home and community.
School success occurs when self-esteem is fostered and challenging work is meaningful.
Daily attendance and participation maximize student achievement.
Technological resources empower all stakeholders to succeed in an ever-changing society.
Quality professional development drives innovation and continuous improvement within the
school system.
An engaging curriculum prepares students to become lifelong learners and contributing members
of society.
Membership in extra-curricular activities and athletics contributes to students’ overall wellbeing.
Multiple assessment strategies guide instruction and advance learning.

Central Office Administration
Dr. Gregory Troxell
Dr. Maureen Kehoe
Mrs. Staci Horne
Mr. Mike Cichocki
Mr. James Mengucci
Mr. Robert Barsony
Ms. Mary Jane Deutsch

Superintendent
Assistant Superintendent
School Business Administrator
Administrator of IT Services
Director of Plants and Facilities
Director of Security
Administrator of Special Services
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District Goals
The following are the goals of the school district for the
2019-2020 school year:
1. Continue to develop and reinforce a positive culture for learning by creating an
innovative and rigorous educational experience, with a focus on 21st Century College
and Career Readiness Skills at the high school, middle school and elementary levels, to
produce creative students who are problem solvers and self-directed individuals, while
continuing to effectively address the needs of
at-risk students.
2. Fully engage all staff in professional growth and development experiences to facilitate
collaborative discussions, review curriculum and instructional practices and encourage
the development of innovative proposals and strategies in order to support student
learning and increase achievement.
3. Be vigilant in ensuring the safety and security of all schools while providing the
necessary social and emotional support to all students to help them become adaptable,
confident citizens who embody self-awareness and strong interpersonal skills, capable of
responsible decision-making and managing their emotions and behaviors.

PES Professional Learning Objectives
1. Continue to build capacity of all teachers to align instruction and assessment with the
Common Core State Standards
and New Jersey Core Curriculum Content Standards.
2. Continue to build capacity to implement Achieve NJ in accordance with state regulations and
district strategic goals.
3. Continue to build the capacity of the educational community in the area of 21st Century
Citizenship.
4. Assure all state mandated trainings required by statute or regulation are provided to teachers,
identified support staff and administrators.
5. Leader in Me:
Teach Leadership Principles through: Professional Learning; Student
Learning and Family Learning. Create a Lighthouse Team, Action Teams and a Leadership
Environment.

10

District Profile
Phillipsburg Public Schools have enjoyed a long heritage of educational commitment to our
children. For over one hundred and forty years, our schools have provided safe, healthy,
competitive, and rewarding school environments for our students. We provide a challenge to our
children to grow, learn, and experience the world of education, pursuit of knowledge, and the
rewards of a successful life in adulthood. School spirit, pride in the community, and excellence
in educational endeavors are town traditions.
The Early Childhood Program, comprised of Preschool aged children (three and four year olds)
and Kindergarten, is located in a building completed in 2006 designed to meet the educational
needs of our youngest students. Also a part of the Phillipsburg Preschool Program, are providers
Head Start, ABC Playschool, and Kids at Work.
The Phillipsburg Primary School serves students in grades 1 and 2 and the Phillipsburg
Elementary School serves students in grades 3, 4 and 5. Phillipsburg Middle School serves
students in grades 6, 7 and 8. Phillipsburg High School serves students in grades 9, 10, 11 and
12. The High School receives students from the Town of Phillipsburg as well as from Alpha
Borough, and Bloomsbury, Greenwich, Lopatcong and Pohatcong Townships.

Phillipsburg Board of Education Mrs. Rosemarie Person
Mr. Timothy Vagra
Mr. John Albright*
Mr. Alan Amey
Mr. Kevin Bayne*
Mrs. Vicki Mendez-Branch
Mr. Peter Marino
Mr. Robert McFarlane*
Mrs. Cathy Morgan
Mrs. Sandra Morrisette
Mr. Matthew Scerbo
Mr. James Shelly

https://www.pburgsd.net/Page/3571

President
Vice-President
Bloomsbury
Member
Greenwich
Member
Member
Lopatcong
Member
Member
Member
Member

*Sending District Representative
Meeting Dates and Times: https://www.pburgsd.net/Page/3576
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PHILLIPSBURG BOARD OF EDUCATION
Meetings begin at 7 PM at Phillipsburg Elementary School
Board Meeting Information:
Purpose of meetings: To conduct the official business of the district in public.
Who may attend: Residents, parents and other interested parties of the community.
Where: 50 Sargent Ave, Phillipsburg NJ 08865
When: Click Here for meeting dates and times.
For more information, call Staci Horne, School Business Administrator/Board Secretary
at 908-454-3400 x 1100 or email horne.staci@pburgsd.net
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Phillipsburg Elementary School Staff
2019-2020
Enrollment – Approximately 674 students.

Grade 5

Faculty and Staff
Principal
Dean of Students
Secretary
Secretary
Nurse
Nurse
Social Worker
Guidance

J. Finken
E. Labatch
M. Bodogh
D. Weber
M. Lilly
C. McCormick
A. Alenci
K. Schettini

B101
B200
B201
B214
B215
B216
B217
B218
D3
D7
D9

Grade 3
A201
A202
A203
A204
A205
A206
A207
A209
A214
A215
A217
B205
B213

S. Hubbard
N. Dzema
D. Hagenbuch
H. Jacobsen
N. Kennedy
A. Churetta
C. Lineman
T. Porter
Health / WL
G. Sigafoos
L. Evans
D. Smith
A. Williams

Special Education
A109
B102
B103
D15
D16

M. Hollenback (SCMD)
S. Kadi (SCLLD)
P. Matlock (SCLLD)
M. Bizzozero (SCBD)
J. Ference (SCBD)

T. Ballato-Mann (ICR-4)
C. Beltrano (ICR - 5)
C. Boushell (ICR - 3)
T. Dolan (ICR - 3)
J. Drago (ICR - 4)
C. Ferretti (OCR – OCR - 4)
M. Harth (ICR - 3)
K. Hirschbock (ICR - 4)
S. Johnson (ICR – 5)
M. Ianni (ICR - 4)
K. Lare (ICR - 5)
E. O’Hare (ICR - 3)
B. Puccio (OCR - 5)
A. Pysher (ICR – 3)
L. Tigar (ICR – 5)
M. Zambas (ICR - 5)

Grade 4
A101
A102
A103
A104
A105
A106
A107
B100
B104
B108
B109
B110

J. Collins
T. Garguilo
S. Dailey
T. Quinn
C. Swick
B. Stangle
J. Paulus
K. Smigelsky
J. Christein
B. Moyle
S. Devlin

J. Giamoni
N. Nickel
A. Snyder
S. Metz
K. Dailey
T. Wardlow
K. Chambers
C. Fortuna
S. Reeman
G. Fortunato
R. Simon
K. Dzienis-Garcia
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Phillipsburg Elementary School Staff
2019-2020 - Continued
Interventionists
Child Study Team - B111

K. Lear – Literacy
A. Pizzino– Literacy
R. Cahill - ESL
K. Wolinski -ESL

H. Manganelli - LDTC
J. Horn - LDTC
Dr. G. Kelly - Psychologist
M. Kennedy - Social Worker

Special Teachers
D6
C43
A214
Gym
Libr.
A214

Related Services

M. Doherty—Art
K. Thomas—Music
V. Hughes—Health
I. Potter—Physical Education
C. Perio – Library
M. Rivera – World Languages

F. Tubens OT
J. Dombrowski OT
K. Torressen Speech
M. Buck Speech

Para-Professionals
Lunchroom Aides
A. Ball
K. Butchko
M. Byrom
A. Campbell
J. Derogatis
S. Dunfee
O. Echevarria
C. Ferris
W. Gourniak
E. Graeme-Olson
D. Kopesky
C. Krouse
M. Mariano
L. Marinelli
K. Mirabelli
G. Olah
P. Polizzano
M. Raefski
S. Terrell
D. Hunter – Alpha
J McGinnis – Alpha

Z. Bodogh
J. Connors
C. Garris
M. Russo
P. Untamo
B. Pfiefer

Custodians
J. Hubbard
A. Mendoza

Security
K. Hilsenbeck
Ofc. Wilde – SRO
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Schedule
Arrival Time
The safety of our students is very important. Students must be supervised by an adult at all times.
Doors open for breakfast at 8:25 AM, first bell rings at 8:25 AM and the school day begins
promptly at 8:40 AM. Students may not be dropped off at school before that time as there is no
adult supervision. Parent cooperation with this issue is vital to insure the safety of our students.
Dismissal Procedures
The conclusion of the school day is 2:50 PM dismissal time for students begins at 2:30. Bused
students are released as their bus arrives between 2:30 and 2:40 PM. Walkers are released at 2:40
PM. We ask that you respect the education of your child by keeping him/her in school until the
end of the instructional time. Children are encouraged to return home directly after school. If you
are meeting your child to either drive or walk him/her home, we ask that you do so promptly at
the end of the school day. If you find it necessary for your child to leave early, please come to
the office and sign your child out prior to 2:15 as no children will be able to be signed out
between 2:15 and 2:45 during dismissal.
Sign Out Procedures and ID Requirements
As a parents, you provided a list of those adults approved to sign your son or daughter out of
school. When an attempted sign out does occur, district personnel check the system to see if the
person signing out your child is on the approved list. If the person does not appear on the list, we
will not grant permission for that person to take your child from school. No child will be released
to an adult without proper identification.
The school also follows all active custody orders that have been scanned into our system. Office
personnel will not allow a student to be signed out for a non-authorized pick-up or visit.
In certain emergency situations, arrangements for persons not on the identification list may be
made by calling the main office. These adults will also need to provide proper Identification to
sign your child out of school.
We understand that this may be an inconvenience at first especially if you forget your ID or have
to go back to the car for it but the safety of your child is of paramount importance.
Please remember:
 No student will be allowed to leave with an adult without providing proper identification.
 To bring a form of identification with you to the main office when signing your child out.
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Early Dismissal Days
Early dismissal days are scheduled at various times throughout the year for professional
development and parent meetings. Notices will be sent home prior to each date. On early
dismissal days school ends at 12:40 PM. Please make prior arrangements on these days for your
child to be picked up from school on time and for child care in the afternoon.
Delayed Opening
If there is a delayed opening due to weather conditions or an emergency, there will be a 1 hour
delayed opening and doors with open at 9:25 AM.
Emergency School Closing
The decision to call off school, delay the opening of school, or close early due to a snow storm,
icy conditions or any other emergency rests with the Superintendent of Schools. Timely
information regarding any emergency information will be channeled through the following
television/radio stations and district website.
WKAP/WZZO...........................................................................1470 AM/95.1 FM
WODE ........................................................................................................ 99.9 FM
WAEB/B104...............................................................................790 AM/104.1 FM
WFMZ-TV 69 ........................................................... Channel 8 (Service Electric)
WLEV ..............................................................................................................100.7
WYHM ...................................................................................... Sports Radio 1470
District Website ......................................................................... www.pburgsd.net
Voice-shot Messages
The district also utilizes a rapid communication service designed to deliver voice, text and e-mail
messages to parents on important and time-sensitive information. Parents must make sure the
schools have the phone number where they would like to be reached for this service. Please
inform your child of procedures to follow in the event that schools are forced to close
unexpectedly. It is vitally important that your child knows where to go in the event that a parent
is not home.
Fire/Security Drills
State law requires that each school have at least one fire drill and one school security drill each
month within the school hours, including any summer months during which school is open for
instructional programs. A security drill is to practice procedures that respond to an emergency
situation including, a non-fire evacuation, lockdown, or active shooter situation. Behaviors that
inhibit or detract from the successful completion of any drill may result in disciplinary
action.
Care of School Property
Students are expected to take proper care of the school and to demonstrate responsibility for all
school property. Students should report any acts of vandalism or destruction of school property
immediately. Students are responsible for the proper care of school property issued to them. If
any materials are damaged or lost, parents will be held responsible for the cost of replacing them.
Personal Valuables and/or Possessions
16

All articles of clothing (i.e. hats, boots, umbrellas, and lunch boxes) should be labeled with the
student’s name. Many items are found throughout the year but if unmarked, it is difficult to
return to the owner. We strongly discourage children from bringing valuable items, toys and
personal items of value to school. Trading cards of any type, silly bands, fidget spinners,
electronic devices and games should remain home. We cannot accept responsibility for lost or
stolen money or valuables. Students will be assigned a locker this school year which will be in
close proximity to their classroom. The locker is to store coats and backpacks. The lockers will
not be locked during the school day.
School Visitation
The school is open at all times during school hours for persons interested in our program. For
security reasons, all visitors are required to report to and sign in at the school office. No one is to
go directly to the child’s classroom as it only disrupts the classroom instruction. If it is
necessary to bring lunches, instruments, eye glasses, etc. to school, please put the child’s name
on it and leave it in the school office. We will make sure that your child gets it.
Messages from Home/Telephoning the School
Kindly give your child all instructions prior to coming to school. Occasionally it may be
necessary to get a message to your child or his/her teacher during the school day. We ask that
you make good judgment in the type and frequency of these messages. Speaking to your child’s
teacher or your child directly during instructional time is discouraged. If an emergency occurs,
please call the school office and the message will be relayed to your child. Arrival and dismissal
times are busy times in the office so please try to avoid these times when calling the office.
Students are not allowed to use cell phones during the school day.
School Parking
For the safety of the children and avoidance of congestion where busses load and unload, the
following procedures are in place:
All students who are transported to school by car are to be dropped in the lower parking lot using
the car lane which is closest to the parking spaces. Cars will not be allowed to park or idle in this
lane. Please follow all directions of school staff members and security officers to ensure the
safety of everyone. Please do not allow your child to walk across the parking lot unescorted as
this is unsafe.
Prescribed Walking Routes
Any students who walk to and/or from school must cross at an intersection where the town has
provided crossing guards for their protection. Your cooperation and support is expected and
appreciated in this matter.
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Phillipsburg Town Crossing Guards will be located at the following intersections:
Roseberry Street/ 22
Roseberry Street/ 22
Bates/22
Bates/22
Roseberry/ Corliss
Lincoln/Hillcrest
Warren/Heckman
Roseberry/Heckman
Roseberry/Marshall
Warren/Fleming

Center/Cahill
Green/Congress
Morris/Crosswalk
Columbus/Thomas
Columbus/Congress
Bates/Marshall
Center/Warren
Claremont/Logan
Columbus/Center
Warren/Culvert

Suggested Routes of Travel for walkers to Phillipsburg Elementary School will be as follows:
Phillipsburg Elementary School, 525 Warren Street: The Pursel Hill walkers should utilize
Columbus Avenue to Center Street and Center Street to Warren Street. The Firth Neighborhoods
should utilize Warren Street and Heckman Street.
Children should not walk in the yards of residents along the walking route. Children who walk to
school and those who are transported by a parent should not arrive earlier than 8:25 for breakfast.
The first bell rings at 8:25 and the late bell at 8:35. Breakfast ends by 8:40. Student walkers may
not ride the school bus. This is a matter of legal bus capacities and insurance coverage. Please
do not ask permission for a non-bus student to ride home with a classmate who is transported.
Students are not permitted to ride bicycles, skateboards, scooters or roller blades to school.
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Parent Request for Early Dismissal
Parents who request early dismissal or late arrival to school must send a note to the school office
for prior approval. Students leaving early must sign out at the office where they will meet their
parent or a person authorized to act on his/her behalf. No student may be released on the basis of
an invalidated request.
Children of estranged parents may be released only upon request of the parent whom the court
holds directly responsible for the child and who is the parent/guardian registered on the school
record. The schools will not be a party to other arrangements with estranged parents.
Pupil Supervision after School Dismissal
The Board of Education adopts this Pupil Supervision After School Dismissal Policy as a result
of a New Jersey Supreme Court case. The Court indicated dangers exist for younger pupils at
dismissal as children are susceptible to numerous risks, including negligent conduct, when
leaving school property. Because of these risks, the Board adopts and requires the
implementation of a policy for the supervision of younger pupils after dismissal.
Any parent(s) or legal guardian(s) of a pupil attending a district-operated school or program in
grades Pre-Kindergarten to twelve, where the pupil is not eligible for district-provided
transportation or is eligible and elects not to use district-provided transportation after dismissal,
may request the school or program not release the pupil to walk home after dismissal unless the
pupil is released to the parent(s) or legal guardian(s) or escort(s) designated by the parent(s) or
legal guardian(s). The parent(s) or legal guardian(s) designated escort(s) must be at least
eighteen years old. The parent(s) or legal guardian(s) may designate up to three escorts.
The parent(s) or legal guardian(s) requesting their child(ren) only be released to a parent(s) or
legal guardian(s) or parent(s)’ or legal guardian(s)’ designated escort after dismissal must submit
a completed “Request for Supervision at Dismissal From School Form” to the Principal, his/her
designee, or program administrator.
School Transportation
Children who reside in certain areas have been assigned to ride a school bus according to their
home address. These areas have been established and approved by the Board of Education in
accordance with the State regulations and local policy. These bus arrangements are revised from
year to year depending on the number of children to be transported. Parents are notified by mail
of bus assignments through the Board of Education Office. Children must ride their assigned bus.
Due to legal bus capacities and insurance coverage, other students (walkers) may not ride the
school bus. Please do not ask permission for a non-bus student to ride home with a classmate.
Parents of children who ride the bus are asked to have their children ready when the bus arrives.
Bus drivers are not expected to wait for children. A permission note signed by the parent is
required when a child wishes to go somewhere other than directly home after school. This also
applies to a child wishing to walk rather than taking an assigned bus.
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Dress Code
The Phillipsburg Board of Education has adopted a dress code for its students. The following
items of attire are forbidden:
 See-through clothing.
 Bare feet.
 Spandex-type clothing.
 Cut off clothing not properly tailored or seamed (or clothing resembling such).
 Trousers/slacks with studs or gaudy accessories, or other accessories such as wrist/ankle bands
with spikes, waist chains or similar items that have little or no dress utility for public schools.
 Clothing which advertises alcohol or drugs, or which is offensive to ordinary tastes, obscene or
immoral, or promotes a counter culture inconsistent with public school.
 Clothing (midriffs, tank tops, sun dresses) that excessively exposes the anatomy.
 Flip-flops/black-soled hiking boots/cleated footwear/spikes or similar footwear.
 Headbands, bandanas, or hats.
 Shorts and similar types of clothing must be at least finger-tip length when the arms are fully
extended to the sides (gym/exercise type shorts are not permitted).
 Clothing such as skirts and dresses should be approximately knee length.
 Clothing, such as shorts, pants or skirts are not permitted to be worn below the hip level.
 Outerwear should not be worn in the classrooms.
If you have any questions regarding the dress code, please contact the school.
Student Registration/Transfers
All student registrations into the schools of the district shall be in accordance with district policy
relating to Eligibility of Resident/Nonresident Pupils. Pupils entering into the district are
expected to present copies of records from the previously attended school (or district) to aid in
placement. Also required are proof of immunizations, birth certificate, proof of residency, and
photo identification. Please call Central Registration at (908) 454-3400 Ext. 3005 with any
questions and to schedule an appointment.
Arrangements should be made in advance when a child will be transferring from a school. At
least a day’s notice is necessary to allow records to be gathered and transfer cards completed.
Parents must sign the student transfer card at the school where the student is currently registered.
The student’s new address, name of the new school, and date of departure must be provided.
Please call Central Registration at (908) 454-3400 Ext. 5012 with any questions.
Change of Address & Phone Number
It is imperative that you keep the school updated on any change of address or phone number.
Parents must come to the school to complete a district change of address form and provide a
lease, deed or an appropriate avadavat form provided by the office.
School Insurance
Every parent is given the opportunity at the beginning of the school year to purchase insurance.
Application forms can be found on-line. The policy covers accidental injury while on school
property, while traveling to and from school, and while on a school-sponsored trip.
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School Breakfast/Lunch Program
The cafeteria is operated as part of the National School Breakfast and Lunch Program. Children
from families whose income is below the Federal Income Poverty Guidelines are eligible for free
or reduced priced meals for lunch. All students are offered a free breakfast at school.
Application forms for free and reduced priced meals are available in all school offices.
Application for free or reduced lunch can be made at any time during the school year.
The Phillipsburg School District has implemented a computerized debit system. Each student is
assigned a student ID/PIN number. His/her number and photo appear on a screen for the cashier
to view. After an account is established with a deposit of cash or check (made payable to
Phillipsburg School District), the cost of food will automatically be deducted from the account
without the need for cash. It is recommended that a minimum payment be made to cover 2 weeks
of meal purchases. There is no limit on the deposit amount. Send the money in an envelope with
your child’s name and grade. Each child’s PIN number is confidential. Your child should not
share their PIN number with their friends. If you have any questions, you should call the food
service office at (908) 454-3400 Ext. 5073.
Breakfast Program
Breakfast will be served to the children from 8:25-8:35 in the school Cafeteria
Lunch Program
The Phillipsburg Board of Education sponsors a school lunch program and a school breakfast
program. Students may purchase a nutritious lunch for $2.60 at the elementary level; a
wholesome breakfast will be provided free of charge. Children from families whose income is
below the Federal Income Poverty Guidelines are eligible for free meals or at the reduced price
of $.40 for lunch. Application forms for free and reduced priced meals are available online or in
all school offices.
The complete cost of breakfast or lunch is listed below:
Full Paid Lunch.................
Reduced Lunch………….
Breakfast………………...

$2.70
$0.40
Free

Phillipsburg Elementary School daily lunch options: Maschio’s Food Services, Inc.
Brian Crawford
Maschio’s General Manager
Phillipsburg School District
crawford.brian@pburgsd.net – 908-454-3400 ext. 5073
Hot entrée of the day
Salad and yogurt bar
Peanut butter and jelly sandwich w/ a cheese stick and Goldfish crackers
Cold sandwich of the week (to include turkey and cheese, ham and cheese, etc.)
Hot sandwich of the week (to include chicken patties, ham and cheese melt, hot dogs, etc.

Academics
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Phillipsburg School District
Framework for a Balanced Literacy Program
Philosophy
It is the belief of the Phillipsburg School District that all students can be successful as they
acquire the literacy skills necessary to become independent readers, writers, speakers, thinkers,
and learners. In order to further this belief, students will be equipped with the resources,
opportunities, and experiences necessary to be successful in a diverse and ever-changing
information-based society. This will be supported by the Common Core State Standards, literacy
research, school improvement initiatives, and district staff development opportunities.
Literacy is the foundation for all future learning. Therefore, the educational community,
including students, staff, teachers, administrators, parents, and the Board of Education, will work
together to provide support needed for students to be served effectively.
This literacy initiative will encompass all areas of literacy instruction; including phonemic
awareness, comprehension strategies, and increased emphasis on the writing process. The
literacy curriculum will create opportunities for students to become fluent readers and writers.
Therefore, it is essential that all classrooms provide a rich and varied literature-based
environment with high expectations. Instruction will follow the standards-based curriculum and
be focused on student performance through ongoing and cumulative assessments.
With the teachers, parents, and community as facilitators in the Balanced Literacy approach,
students will be able to meet success by taking responsibility for their own learning, which will
provide them with the essential skills to become productive members of society. In order to
support this vision and foster the love of learning, the students will do the following:
 Develop

and utilize varied literacy strategies to become better readers and writers
 Have opportunities to make choices with teacher guidance
 Apply and connect literacy skills across disciplines
 Experience interactive learning through authentic, meaningful, and challenging tasks
 Learn in a risk-free environment where mistakes are part of the learning process
 Recognize assessment as a natural tool in all learning
 Reflect on their progress through varied means of assessment
Property of Phillipsburg School District

Revised 2/15
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New Jersey Model Curriculum Overview
According to the New Jersey Department of Education, “The purpose of providing a ‘model’ is
to assist districts and schools with implementation of the Common Core State Standards and
New Jersey Core Curriculum Content Standards by providing an example from which to work
and/or a product for implementation. Each unit contains targeted Student Learning Objectives
(SLOs) that elucidate what students need to know and be able to do within the unit...The
sequence of units in the model curriculum is a purposeful sequence of the target skills for each
unit in each grade or course. The included formative assessments allow for measuring student
proficiency of those target skills as the year of instruction progresses.”
Components used to engage students in the New Jersey Model Curriculum include, but are not
limited to, the following literacy experiences:
 Reading Aloud / Interactive Read Aloud
 Shared / Modeled Writing
 Interactive Writing
 Shared Reading
 Guided Writing
 Guided Reading
 Independent

Writing with teacher
conferencing

 Independent

Reading with teacher
conferencing

Instructional formats include whole class, small group, partner work, and individual work, as
well as work with others outside the classroom, school, and community through the use of
technology.
Instructional Strategies in literacy include, but are not limited to, the following:
writing
 Using results of assessment and data to
focus and differentiate instruction
 Allowing for student choice
 Teaching strategies

 Familiarizing students

 Providing focused

 Communicating in

for fluency,
comprehension, and writing

with standards,
checklists, and rubrics

mini-lessons and

teaching points

circles

 Guiding students

 Using word

to apply strategies as
they read and write independently

 Scaffolding students
 Using a variety of

literature and writers’

walls and personal word
banks to understand how words work

 Using response

for optimum learning

journals and learning logs

 Utilizing technology to

literature to teach

enhance learning

Formative and summative assessments are used to determine each student’s level of competency
toward meeting the Common Core State Standards and drive instruction.

Mathematics Education
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It is the Phillipsburg School District's belief that our students deserve to be equipped with the
resources
necessary to be successful in a diverse and ever-changing information-based society. As such, it
is our vision that mathematics classrooms consist of:
An active and engaging environment, where students will collaborate as they participate in
discovery,
investigation, discussion, and clarification of mathematical concepts.
Connections made to real life situations, where students will utilize concrete thinking, identify
math
relationships, internalize what they have learned, and communicate their ideas orally,
graphically, and in writing.
Meaningful math experience, relevant, appropriate, and available to all students, thus promoting
confidence and preparing them to become successful in their daily lives and future careers.
Phillipsburg School District can achieve this vision with all classrooms becoming learning
environments where we see the following:
 Students who are excited by and interested in their activities.
 Students who are learning important mathematical concepts rather than simply
memorizing and practicing procedures.
 Students who are posing and solving meaningful problems.
 Students who are working together to learn mathematics.
 Students who write and talk about math topics every day.
 Technology used daily by teachers and students.
 Teachers who have high expectations for ALL of their students.
 Teachers, who model concepts, guide practice of students, create thinking
classrooms, and purposefully build student independence.
 A variety of assessment strategies rather than sole reliance on traditional short
answer tests.
The philosophy of the EnVision 2.0 math program specifically addresses the Common Core State
Standards and is based on critical foundational research and proven classroom results. EnVision
2.0 helps students develop a conceptual understanding of math concepts through Problem-Based
Interactive Learning, Visual Learning Bridges, and Visual Animations. Each lesson provides
ongoing assessment, diagnosis, and intervention in order to address individual student needs and
to help ALL students succeed. Each lesson supports the Mathematical Practices through
interactive exploration in the areas Operations and Algebraic Thinking, Number and Operations
in Base Ten, Number and Operations in Fractions, Measurement and Data, Geometry, and
Mathematical Practices. Students learn when and how to use specific math skills and then
transfer these skills to real world problems.

Health Education/Family Life Curriculum
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The Phillipsburg Elementary Schools will again be presenting the Health Education/Family Life
Curriculum. The curriculum was developed according to the state-mandated guideline.
Units of instruction include, but are not limited to:
Grade 3:
Personal Growth/Development (hygiene, dental/oral health, head lice etc....), Alcohol, Tobacco and
Marijuana (other drugs briefly addressed if questions arise), Medication, Health Services and Information,
Decision Making/Goal Setting, Character Development, Interpersonal Communication, Social &
Emotional Health, Nutrition, Digestion, Bullying and Safety which includes a Unit on Abuse (Verbal,
Physical, Sexual and Neglect)

Grade 4:
Personal Growth/Development (hygiene, oral health, head lice etc....), Systems of the Body – Does not
include reproductive system or puberty, Diseases & Health Conditions, Nutrition, Alcohol, Tobacco and
Marijuana (other drugs briefly addressed if questions arise), Medication, Health Services and Information,
Decision Making/Goal Setting, Advocacy & Service, Character Development, Interpersonal
Communication, Social & Emotional Health, Bullying, Safety which includes a Unit on Abuse (Verbal,
Physical, Sexual and Neglect)

Grade 5:
Personal Growth/Development (hygiene, oral health etc....), Alcohol, Tobacco and Marijuana, Heroin
(other drugs briefly addressed if questions arise), Gang Violence, Dependency and Addiction, Medication,
Health Services and Information, Decision Making/Goal Setting, Character Development, Relationships,
Social & Emotional Health, Nutrition, Growth and Development / Puberty lessons (Split up boys and girls
for the main anatomy lesson however there will be a brief co-ed review session. Bullying and Safety
which includes a Unit on Abuse (Verbal, Physical, Sexual and Neglect)

The state mandate allows parents to have their children excused from any portion of the curriculum by
presenting the school with a signed statement indicating the specific part of the curriculum which may be
in conflict with his/her conscience or sincerely held moral or religious beliefs. If you wish to discuss the
curriculum and instructional materials with your child’s teacher, or if you wish to exercise the excusable
clause, please call your school office for an appointment.

Homework
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The purpose of homework is to provide students with additional opportunity to practice and
apply the skills they have learned. Homework assignments are designed to reinforce,
supplement, and complement learning which occurs in the classroom. Homework should be a
cooperative effort among the student, the school, and the home. If your child is absent for a
prolonged period of time, homework will be sent home as necessary. If needed, additional help
will be given to him/her upon returning to school. Please notify the office if your child will be
absent due to vacation so that work can be given by the teacher in advance. Please give the
school at least a week’s notice.

Library
The school library is available to all students in the school. Library is included as part of the
student’s special schedule rotation. Books, magazines, and audiovisuals materials are available
for loan or use in school.
There will be a fee for any lost or damaged items and these fees must be paid before the
final report card is issued.

Field Trips
Teachers make every effort to provide learning experiences which are directly related to the
areas of curriculum study. As a result, classes go on field trips. The time of year for the trips
varies depending on the nature and organization of the place visited.
The PTO makes every effort to fund field trips. However, in the event of lack of
participation in fundraising, students’ families may have to pay a part of the field trip fees.
Permission slips must be signed by the parent and returned to the school prior to the trip. If a
parent chooses not to include their child on the trip, please notify the teacher and arrangements
will be made for the child to remain in school.
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Progress Reports
Progress Reports are issued four times a year according to the following schedule:
(Dates are subject to change due to excessive emergency closings.)
Parent conferences are held in November. Parents are requested to make every effort to attend
the parent conference in order to become acquainted with their child’s learning experiences. For
our students to be successful, it takes a cooperative effort among the teachers, parents and
students. When report cards are sent home, parents are required to sign the envelope and return it
within three (3) school days. Parents can make arrangements for conferences anytime during the
school year by contacting the teacher to schedule an appointment.

Progress Report Dates 2019-2020

Ends

Cut Off for
Attendance

Specialists’
Grades
input by or
before

Input
progress online by or
before

Progress Reports
Sent Home
Or Conferences

Number of Days in
Marking Period

August 26

October 30

October 30

N/A

November 11
3:30 Pm

P-T Conf
November 18 November 21

45

2

October 31

January 21

January 21

January 27
3:30 PM

January 27
3:30 PM

Progress Reports
Sent Home
January 31

45

3

January 22

March 27

March 27

N/A

April 2
3:30 PM

Progress Reports
Sent Home
April 8

45

4

March 30

June 12

June 12

June 5
3:30 PM

June 5
3:30 PM

Progress Reports
Sent Home
June 12

45

Rating
Period

Begins

1
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Student Services
Bilingual/ESL Program
The Bilingual Education Act (N.J.S.A. 18A: 35-15 to 26) was enacted to insure that students of
limited English proficiency (LEP) are provided instruction which will allow them to continue to
develop academic skills while acquiring English Language skills. Chapter 6A: 15-1.1 ensures
that all limited English proficient (LEP) students are provided special instructional programs to
children who do not know sufficient English to work successfully in an English-only classroom.
The Phillipsburg Board of Education provides both a Bilingual Program, as well as an ESL
Program. The goal of the ESL Program is to assist pupils to achieve fluency (including listening,
comprehension, speaking, reading, and writing skills) in English. The goal of the Bilingual
Program is to permit pupils to learn subject matter in their primary language while developing
English language skills.
PHOTOGRAPHS OF PUPILS / WEBPAGE CONSENT
Pursuant to law, we will not release any pictures or images without prior written consent
from a parent or guardian. Photographing and/or videotaping of your child(ren) will take
place only with a completed Parental/Guardian Web Posting Consent Form that is sent
home by respective building principals.
Photographs, video or digital images of disabled children shall not be disseminated or
used in print or media in any way if they are identified as disabled unless permission is
granted by the parent(s) or legal guardian(s). Photographs, video or digital images of
children placed in the district by the Department of Children and Families (DCF) shall not
be published without permission of the department case worker.

Guidance and Counseling
Guidance and counseling services may be provided to students if needed. Through specialized
interventions and supportive involvement, counselors strive to have each student reach their
highest potential. If your child’s current attitude, behavior, or scholastic progress concerns you,
call the Guidance Counselor and speak with him/her about it. Students may be referred to the
Guidance Counselor by parents or staff as well as request these services themselves. Parents are
encouraged to contact the guidance office to schedule an appointment whenever the need arises.
You may reach the Social Worker at 908-454-3400 Ext 5030 and the Guidance Counselor at
908-454-3400 Ext. 5031.

Homebound Instruction
If an illness/injury requires a child to be absent from school for two or more weeks, a parent may
request home instruction. Since the process of arranging home instruction takes time, it is
important that the parent act quickly to contact the school and the family doctor. A physician’s
statement regarding the reasons for and the duration of home instruction is required in order for
home instruction to occur.
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S.H.A.R.P. and I & RS
(Student Help And Referral Program) (Intervention and Referral Services)
S.H.A.R.P. / I & RS is the student assistance and intervention program of the Phillipsburg School
District designed to offer students and parents/guardians the information, support, and services
needed to be successful in school. Confidentiality is an important component of the program.
The S.H.A.R.P. / I & RS team is composed of the principal, school counselor, nurse, social
worker, teachers, and a member of the Child Study Team. Questions concerning S.H.A.R.P. /
I & RS should be directed to the school counselor. The Phillipsburg Elementary S.H.A.R.P. /
I & RS team meets twice a month.
The program, S.H.A.R.P. / I & RS is designed to enable the district to comply with state laws
and regulations (I & RS 6A:16 - 8.1. – 8.3). Over the past several years, it has become
increasingly apparent that students are reaching out for help and support concerning many
divergent issues. In order to facilitate a broad approach, S.H.A.R.P. / I & RS has been
implemented within our district Pre-K thru 12th Grade.
S.H.A.R.P. / I & RS is a screening or funneling mechanism, designed for the above the norm,
chronic problematic, and/or at-risk student. A staff member, parent, student, or any other person
may refer any student they feel may benefit. All referrals will be sent to the S.H.A.R.P. / I & RS
team via the Guidance Counselor or Social Worker. The Guidance Counselor and Social Worker
are members of the S.H.A.R.P. / I & RS team and would be glad to discuss the concerns for any
student, when appropriate.
Mission Statement
The Phillipsburg School District's comprehensive student assistance program, S.H.A.R.P. /
I & RS. will provide a systematic process to identify, refer, pre-assess, educate, and support
students who exhibit behaviors or concerns that interfere with the learning process and their
peer's education and healthy development.
Overview
The students of today face many complex stressors. These complexities impact heavily on their
ability to learn and function adequately. Family issues, academic struggles, and societal
pressures, place undue burdens on our students. The problems facing our students are vast and at
times quite perplexing. The effectiveness of individual effort can be extremely limited. Not only
is there a high burnout rate, but also one person can only see from one perspective.
Consequently, a program, which consists of a team of individuals (a group united by a common
goal and responsibility), will be more effective. A Student Assistance Program consists of a
multi-disciplinary team of staff who draft policy language, design procedures, train others, and
promote the program awareness in order to identify, assess, refer, and support students in many
diverse and potentially problematic areas.
As is fundamental to the student assistance philosophy, its function is to target “at-risk students.”
A true Student Assistance Program (SAP) would be one that would be broad-based and identify,
refer, and support a wide variety of potential student problem issues. The appeal of the SAP is
that while it can retain the necessary bite of discipline, it can also offer the helping hand of
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support. A troubled student is at a disadvantage in the typical educational setting. Substance use
and abuse, emotional turmoil, and other personal problems interfere with the student’s ability to
learn, to socialize appropriately, and to work at his or her fullest potential. S.H.A.R.P. / I & RS is
an early incremental, intervention program, which offers education and support.
Individual personal struggles seldom remain isolated within that individual. Teachers,
administrators, and parents inevitably become involved either directly or indirectly. The
challenge to help the troubled student or the At-Risk student is a challenge but not an impossible
task. The expertise of a SAP Team lies in its ability to observe the behavior and performance of
students. This early or incremental intervention process is an excellent method of getting to a
potentially problematic situation before it becomes full blown and costly.
The purpose of S.H.A.R.P. / I & RS is to improve the quality of education in schools and the
school environment, by providing assistance to all teachers, students and families on an as
needed basis.
Synopsis of Substance Abuse Guidelines
These guidelines are intended to provide a consistent means for effectively responding to alcohol
and drug related situations that may occur at school, related functions, or when the Quantum of
Proof Test is met. They have been written with due consideration for the legal rights and
responsibilities of administrators, faculty, students, and parents. A brief synopsis of the
Guidelines is as follows:
Self Referral
Whenever a student voluntarily seeks help, immediate assistance will be offered through the
S.H.A.R.P. / I & RS process. This is a helping intervention and no discipline is involved.
Confidentiality laws will be strictly followed.
Staff Referral
If a staff member is concerned about inappropriate behavior, continued poor class performance,
tardiness, or absenteeism, the staff member will refer the student to SHARP for monitoring or
assessment. No discipline will be enacted and confidentiality is strictly enforced.
Under-the-Influence
Any staff member to whom it appears that a student may be under the influence of an alcohol
beverage or other drugs, as defined in Section 2 (18A:40A-9) on school property or at school
functions, shall report the matter as soon as possible to the Principal or his/her designee. An
immediate medical examination which will include a drug screen will be arranged. A positive
result from the drug test will require discipline of a minimum of three days out-of-school
suspension, suspension from all activities, and referral to S.H.A.R.P. / I & RS for further
assessment.
Possession or Distribution
When there is a reasonable suspicion to suggest alcohol or drug possession, the student will be
escorted to the Principal's office, Security office, or the office of the Principal's designee. If
illegal substances are found, the local law enforcement will be contacted immediately. The
student will also be referred to SHARP for further assessment. Discipline will be a minimum of
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10 days out-of-school suspension, 90 days suspension from all activities for possession, and one
full school year for distribution. Failure to comply may result in extended disciplinary action.

Week-End/After-Hours Use
The school district has a legal and moral obligation to identify and assist students whose drug or
alcohol use may affect school performance, student behavior, or the ability of the district to
provide educational programs to its students, regardless of when it occurs. When weekend/ after
-hours use is confirmed via direct observation by a school official or police officer, through self admittance, or if there are legal charges including a citation or police report which when
aggregated meets the Quantum of Proof Test, the student will be held subject to disciplinary
action and not be eligible for school activities.
The Quantum of Proof Test is described as, but not limited to, the following items of evidence:
self-admittance, a police report indicating the student's illicit activities; police citation; or a
signed collaborated statement by another student.

Section 504
Section 504 of the Rehabilitation Act (1973) provides services for students with disabilities. If a
student suffers substantial limitations in a major life activity, the student may be eligible for a
504 plan. These plans may be created temporarily, in the case of illness or accident. They may
also be in effect long term as needs determine. If you feel your child may benefit from a 504
plan, please contact your child’s Counselor or Social Worker for more information.

Special Services
The Child Study Team is composed of a psychologist, learning disabilities consultant, and a
social worker. Some of their responsibilities are to evaluate learning difficulties, social
maladjustments, and emotional problems of students. The team advises and assists parents and
teachers in recommending remedial instruction and special programs. Parents are consulted
before a child can be referred to the Child Study Team.
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Health Information
Screenings
The school nurse is in charge of the health information for each child. Each school year all
students are weighed and measured for height. A blood pressure screening for each student
is performed once during the school year. In addition, vision and hearing screenings are
conducted for all students., and a scoliosis screening is performed on 5th graders.
Medications
The Board of Education disclaims any and all responsibility for the diagnosis and treatment
of the illness of any pupil. However, in order for many pupils with chronic health
conditions and disabilities to remain in school, medication may have to be administered
during school hours. Parents and legal guardians are encouraged to administer medications
to children at home whenever possible, as medication should be administered in school
only when necessary for the health and safety of pupils. The Board will permit the
administration of medication in school in accordance with applicable law. The school
nurse, substitute school nurse, or child’s parent are the only people permitted to dispense
medication. If a child needs to take medication during the school day, please follow these
guidelines:
1. Obtain a written request from your child’s physician. Forms for the physician to complete are
available on-line or directly from the school nurse. The written order from the doctor needs to
include the name of the medication(s), dosage, time of administration, and possible side effects.
2. At the beginning of the school year, medication should be delivered to the school nurse by the
parent/guardian with the medication permission form from the physician. All medication needs
to be in the original container with the appropriate label from the pharmacy. Throughout the
school year, re-fill medication needs to be delivered to the school nurse by the parent/guardian in
the appropriate container. Medication will be counted in the presence of the parent and
signatures will be required.
3. The above conditions also apply to all over-the-counter medication.
Scoliosis
Scoliosis is an abnormal curvature of the spine that usually becomes evident during the period of
rapid growth between the ages of 10 and 18. New Jersey School Health Guidelines require that
all students between the ages of 10 and 18 be examined for scoliosis every other year. In the
Phillipsburg School District, students are screened for scoliosis beginning in 5th grade, and then
again in 7th, 9th and 11th grades. This screening will be conducted by the school nurse and if your
child is in the 5th grade, you will receive notice from the school nurse about when the screenings
will take place. If you wish, at that time, you can elect to have your child examined privately by
his or her own doctor at your own expense by putting such a request in writing and submitting it
to the school nurse prior to the screening date. You will be notified in writing if the results of the
school scoliosis screening warrant further examination by a physician.
Injuries/Restrictions
If a child is unable to participate in physical education activities, an original note excusing
your child from PE or recess must be submitted by the doctor.
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Head Lice
Head lice are a common problem among school aged children in most parts of the world.
Lice are tiny insects that live in the human hair. They do not have wings, so cannot fly, nor
are they able to jump. Because of this, transmission of head lice from an infested person to
another person must involve close head to head contact with the infested person, or by
sharing personal items such as a hairbrush, comb, hair ribbons or hats with the infested
person. People who share a bed with an infested person are also likely to become infested.
What is known about head lice has changed a lot in the past several years, and because of
this, recommendations for how to handle head lice in the school setting are also changing.
Spread of lice from one child to another within the elementary school setting is unlikely.
As with all your child’s health information, if your child develops head lice, be assured that
the information will dealt with in a confidential manner.
Illnesses/Diseases
The following is a list of common illnesses and diseases contracted by school aged
children. Please refer to the chart as to when the child may usually return to school. Please
note: A doctor’s note will be required upon his/her return.

Illness

Many return….

Chicken Pox

May return when all lesions are scabbed and dry.

Pink Eye

May return after being on medication for 24 hours

Strep Throat

May return after being on medication for at least 24 hours

Impetigo

May return after being on medication for 24 hours and any lesions
are not draining.
Student does NOT need to stay out of school as long as the rash
is covered and the child is receiving treatment.

Ringworm

Wellness and Nutrition
Under the direction of the State of New Jersey the Phillipsburg School District has adopted and
implemented a Wellness and Nutrition Policy in order to promote student health and well-being.
The Phillipsburg School District believes that children need access to healthful foods and
opportunities to be physically active in order to grow, learn, and thrive, and that good health
fosters pupils’ attendance and education. To promote healthful behavior in the school, the
District is committed to encouraging its pupils to consume fresh fruits, vegetables, low fat milk
and whole grains. (See Policy section of Handbook)
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Birthday Celebrations

November 13, 2014
Dear Parent/Guardian:

Due to an increased number of students in our district with life-threatening allergies, birthday
celebrations will be honored differently this year. These activities will be employed in all
elementary level schools.
The following activities will take place:
Pre-School - The student’s birthday will be announced and they will have the opportunity to
wear a crown for the day.
Kindergarten and Grades 1 and 2 - The student’s birthday will be announced and they will
receive a “token gift” from the Principal, i.e., a Happy Birthday Pencil, etc. We will make every
attempt in making your child feel extra-special on that day!
Grades 3, 4 and 5 - The student’s birthday will be announced and they will receive a “token
gift” from the Principal, i.e., a Happy Birthday Pencil, etc. We will make every attempt in
making your child feel extra-special on that day!
Please note:
 No food or treats may be brought from home and shared with the class in school.
 Occasional food celebrations for special events may be provided by the school/principal.
 Personal party invitations may be distributed from student to student in school.
Thank you for your support and understanding!
Sincerely,

John Finken
Principal
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14 de Noviembre, 2014
Estimado Padre / Tutor:
Fiestas de Cumpleaños
Debido a un mayor número de estudiantes en nuestro distrito con alergias mortales,
celebraciones de cumpleaños serán honrados de forma diferente este año. Estas actividades
seran empleadas en todas las escuelas de nivel elemental.
Las siguientes actividades se llevarán a cabo:
Pre-Escolar – El cumpleaños del estudiante será anunciado en el salón y tendrán la
oportunidad de llevar una corona durante el día.
Kindergarten –El cumpleaños del estudiante se dará a conocer en el salón y se les dará la
oportunidad de usar una " etiqueta" personalizada que indica hoy es su cumpleaños. Ellos
pueden mantener su “etiqueta” personalizada.
Grados 1 y 2 – El cumpleaños del estudiante se dará a conocer y se les dará la oportunidad de
usar una " etiqueta" personalizada que indica hoy es su cumpleaños. Ellos pueden mantener su
“etiqueta” personalizada.
Grados 3, 4 y 5 - El cumpleaños de el estudiante se dará a conocer y recibirán un "regalo
simbólico" de la directora, es decir, un lápiz que dice feliz cumpleaños, etc.
Vamos a hacer todo lo posible para hacer que su niño se sienta muy especial en ese día!
Tenga en cuenta:
- Que no se pueden traer comida o golosinas de casa y compartirlas con la clase en la escuela.
-celebraciones ocasionales de alimentos para eventos especiales pueden ser
por la escuela / director.

proporcionados

- invitaciones para fiestas personales pueden ser distribuidos de estudiante a estudiante en la
escuela.
Gracias por su apoyo y comprensión!
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Phillipsburg School District- Attendance Policy Update 2014
In accordance with the provisions of N.J.S.A 18 A:38-25, every parent, guardian, or other person
having control and custody of a child between the ages of six and sixteen shall cause the child to
regularly attend school. The Board of Education requires students enrolled in the school district
attend school regularly in accordance with the laws of the State. Three types of absences have
been established by New Jersey Administrative Code: Excused absence, Unexcused absence that
counts toward truancy, or Unexcused absence that does not count toward truancy. Students that
are absent from school for any reason are responsible for the completion of assignments. Below
are key points to Attendance Policy 5200 & accompanying Regulation guide:
“Excused absence” is defined by New Jersey Department of Education as absent from school
ONLY in observance of a religious holiday pursuant to N.J.S.A 18A:36-14 through 16 or for
Take your Child to Work Day.
“Unexcused absence that does not count towards truancy” includes but are not limited to
illness with or without doctors note, death in the family, vacations, doctor visits, in school less
than 4 hours, sent home by nurse in less than four hours, suspension from school.
To be deemed an “Unexcused absence that does not count toward truancy” the school must be
provided: 1). written letter from the parent 2.) a doctor’s note, or 3). A phone call to the
school on the day of the absence.
All other absences will be considered “Unexcused absences that count toward truancy”. All
absences will initially be coded as such until deemed to meet the definition of unexcused absence
that does not count towards truancy.
In the event that a student acquires an excessive amount of “unexcused absences that counts
toward truancy” the district will take the following steps:
5 days- student referral to SHARP and 5-day notice
10 days- referral to Attendance Officer & Phillipsburg Family Guidance
10+ days- Court Complaint/Truancy Charges
A Kindergarten through Eighth grade student may be retained at grade level, in accordance with
Policy 5410, when he/she has been absent (18) eighteen days or 10% of that student’s school
year. The absences are cumulative and may be calculated from all categories of absenteeism
excluding religious holiday and suspension from school.
A high school student may lose credit in a class when he/she has been absent (10) ten days for a
full year course or (5) five days for a semester course.
Unexcused absences from school may subject a student to consequences that may include the
denial of a student’s participation in co-curricular activities, detention, or any administrative
action the principal deems appropriate.
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5200(M)
M
The Board of Education requires the pupils enrolled in the schools of this district attend school regularly in
accordance with the laws of the State. The educational program offered by this district is predicated on the presence
of the pupil and requires continuity of instruction and classroom participation. The regular contact of pupils with one
another in the classroom and their participation in a well-planned instructional activity under the tutelage of a
competent teacher are vital to this purpose.
Attendance at school may be excused for certain absences as defined by the Board. All absences for reasons other
than excused, shall be unexcused.
Pupils absent from school for any reason are responsible for the completion of assignments missed because of their
absence. No pupil excused for a religious holiday shall be deprived of an award or eligibility to compete for an
award or the opportunity to make up a test given on the religious holiday.
Prolonged or repeated absences, excused or unexcused, from school or from class, deprive the pupil of the
classroom experience deemed essential to learning and may result in retention at grade level or loss of credit toward
the high school diploma in accordance with policies of this Board.
Pupils shall be subjected to the school district response for unexcused absences during the school year as outlined in
N.J.A.C. 6A:16-7.8(a)4 and Regulation 5200.In addition, unexcused absences from school or from classes within the
school day shall subject a pupil to the disciplinary rules of the Board, which may include the denial of a pupil’s
participation in co-curricular activities and/or athletic competition. Repeated truancies that interfere with efforts of
this Board and its staff in the maintenance of good order and the continuity of classroom instruction may result in
the suspension or expulsion of any pupil from the course of study during which absences have occurred or the
suspension or expulsion in accordance with Policy Nos. 5610 and 5620.
The Superintendent shall calculate and monitor the average daily attendance rate for the district and for each school
in the district. Whenever the average daily attendance rate for the district or for a school in the district does not meet
the New Jersey Department of Education requirements, the Superintendent or designee shall develop performance
objectives to improve pupil attendance pursuant to N.J.A.C. 6A:32-12.2(a)3.

N.J.S.A. 18A:36-14 et seq.; 18A:38-25 et seq.
N.J.S.A. 34:2-21.1 et seq.
N.J.A.C. 6A:16-7.8

Adopted:10 November 2008
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CODE OF CONDUCT
BOARD POLICIES
Behaviors
Appropriate Student Behavior Statement
Students in the Phillipsburg School District are expected to treat one another and staff
members with respect regardless of gender, race, color, creed, national origin, or sexual
orientation. Inappropriate touching of a sexual nature, gender-based or racial comments
and/or jokes, and name calling of any kind by students is not permitted on the way to and
from school, on school property, or during school functions. All instances of such
harassment are to be reported to the building administrator. Parents will be contacted and
appropriate action will be taken. Interventions include, but are not limited to, supportive
counseling, detention, suspensions, and/or contacting district and local authorities.
General Behavior
To insure the safety of all children and to maintain a healthy atmosphere for learning, certain
rule and responsibilities must be enforced. Running, pushing, tripping, fighting, loud
boisterous behavior, or talking back to adults in authority will not be permitted.
Playground/Recess Behavior
Playground and recess are part of our Health and Physical Education Curriculum. During this
time, students participate in healthy and active activities. Certain rules, however, must be
followed by all children. Students who violate these safety rules or act aggressively toward
others will have the appropriate discipline assigned.
Cafeteria Behavior
In order to make lunch periods a pleasant and social experience for all students, certain rules
must be followed:
Children will enter the cafeteria in an orderly manner.
Children will stand quietly in line while waiting to be served. No cutting in line will be
permitted.
Screaming, pushing, fighting, or unlocking tables is not allowed.
Spitting or throwing of food will not be tolerated.
Children must obey the lunch monitors’ directions.
Repeated disruptive behavior in the cafeteria presents a danger to the health and safety of
other students and may result in a child eating in an alternative lunch location or receiving
other disciplinary consequences including suspension from school.
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Bus Behavior
All students being transported by the school district must be considerate of the safety and
well-being of fellow passengers. Misconduct on a school bus can distract the driver’s
attention from his/her primary responsibility, that of safely transporting all students on
that vehicle. For the safety of all, students will be required to:
 Show respect for the driver at all times.
 Enter and leave the bus in turn, no pushing or crowding.
 Be seated while the bus is in motion.
 Talk in a reasonable tone of voice; no calling out to passersby; no profanity or abusive
language.
 Keep the bus clean-no littering or throwing of objects.
 Behave in an orderly fashion while waiting at the bus stop.
When children break these rules, the following steps will be taken:
First Offense-Student reports to the principal who will inform parents, by letter, of the
problem
Second Offense-Students will be excluded from the bus for a period of five (5) school
days. Parents will be responsible for transporting student to and from school during that
period. Absence from school during that time will be considered truancy.
Third Offense-Student will be excluded from the bus for a period of thirty (30) days.
Parents will be responsible for transporting student to and from school during that period.
Absence from school during that time will be considered truancy. Suspension will be
carried from year to year.
Parents of children who ride buses are asked to have their children ready when the bus
arrives. Bus drivers are not expected to wait for children.
A permission noted signed by the parent is required when a child wishes to go
somewhere other than directly home after school. This also applies to a child
wishing to walk rather than taking an assigned bus.
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Code of Conduct Discipline
Student Responsibilities
In the Phillipsburg School District, students are expected to:
Be Responsible:

By being accountable for language, actions, commitments, and
academic requirements.

Be Respectful:

By using language and actions that show concern and consideration
toward all adults, fellow students, and school property.

Be Obedient:

By following directions, school rules and routines.

Be in Control of your
Body and Emotions:

By keeping your hands, feet and objects to yourself. By considering
the personal space of others while remaining calm and in control.

Be There and Be Ready: By being present, on time prepared and focused on learning.
Student Rewards
Students may receive recognition through the individual school’s assembly or reward
program. This may include special privileges, honorable mention, Citizenship Awards,
and/or other incentive rewards.
Student Consequences
Actions which are in violation of this code of conduct are subject to disciplinary response.
Level One: Teachers are generally considered the first respondents to student behaviors which
are infractions of the Code of Conduct. Classroom Codes of Conduct would address the issue.
Offenses may include:
Chewing gum
Excessive talking
Disruptive behavior
Failure to meet classroom responsibilities including completion of homework
Minor, non-permanent vandalism
Not following directions

Consequences may include:
Verbal / non-verbal warnings
Parent contact – phone / agenda note
In-Class time-out
Withdrawal from privileges
Detention: Teacher-determined consequences
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Detention
Detention will be held on Tuesday and Thursday of each week from 3:00 PM to 4:00 PM. If your
child receives a detention, you will receive written notification or/and a phone call. If a student
does not attend the assigned detention, it is at the principal’s discretion to then take further
action which could result in suspension, or to re-assign the detention depending on the
circumstances.
It is the parent’s responsibility to provide transportation home from detention.
Level Two: The administrator or designee will typically assign these consequences:
Offenses may include:
Repeated occurrences of Level One Infractions
Chronic disruptive behavior or major class disruptions
Improper language – cursing or derogatory remarks
Leaving class without permission
Use of cell phones during the school day
Misbehavior in the hallways and cafeteria
Dress Code violations
Inappropriate use of District Technology equipment
Student Misconduct
Consequences may include:
Any consequences listed above in level one
In-school time-out
In-school suspension
Out-of-school suspension
Parent contact / conference
Withdrawal of school privileges
Confiscation of banned material – to be held for parent pick-up.
Level Three: These are major offences that will be addressed by the administrator and possibly
police and /or other outside support agencies.
Offenses may include:
Repeated occurrences of Level Two infractions
Leaving school property without permission
Vandalism
Smoking/possession of tobacco/drugs
Theft
Disrespect towards staff
Fighting
Harassment / Sexual Harassment
Bullying
Insubordination
Student Misconduct
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Forgery
Refusal to comply with direction by staff member(s)
Threats against persons or property

Consequences may include:
Any Level One or Level Two consequences
Out-of-School suspension
Discussion with District Director of Security
Contact parent(s), Police and /or other support agency
Expulsion or long term suspensions may be considered as a consequence for violations of
the Zero Tolerance Policy (dangerous instruments), Harassment/Sexual Harassment
Policy, or Bullying Policy. The Superintendent will be involved in any discussions
regarding expulsion or long term suspension.

Suspension:
Out-of-school suspension is the most severe action for misconduct. Prior to a suspension
being issued, the student will be informed of the charges and will have the opportunity to
reply to the administration. Every effort will be made to contact the parents / guardians
by telephone to apprise them of the charges and to establish a time for the parents /
guardians to meet with a member of the administration. Also, a written notice will be
mailed to the parents / guardians to ensure that they are aware of the situation.
During the time of the out-of-school suspension, a student is barred from participation in
all student activities. If the suspension extends beyond one school day, the student would
be barred from activities until dismissal on the final day. Such activities include:
assemblies, field trips and evening social functions.
Students who are suspended out-of-school will NOT be allowed on school property
during the term of the suspension. Students failing to heed this warning will be subject to
trespassing charges. Homework can be obtained by contacting the Principal.
Students who are suspended for 5 or more consecutive days will receive Alternative Academic
Instruction based on the New Jersey Core Curriculum Content Standards.
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Student Rights:
Each school will publish the District Beliefs in their Student/Parent Handbook. The basic rights
of students include:
The right to due process
The right to a safe environment
The right to freedom from discrimination
The right to educational opportunities
The right to inquiry and expression
The right to appeal decisions
Students, with an active IEP, who are suspended will have an alternative Educational setting in
place so they can continue to work toward IEP goals.
The privileges and rights of students may not, however, interfere with the rights of others. The
right of freedom of expression does not condone abusive, physical or verbal expression
infringing on the rights of others. Therefore, the privileges of rights carry with them the
obligation of responsibility. The students have the responsibility to adhere to school rules.
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Code of Conduct
Phillipsburg School District
Statement of Principle
The District recognizes and accepts its responsibility to create, foster, and maintain an orderly
and safe class environment conducive to teaching and to the learning processes. Every member
of the school community is expected to cooperate in this central mission. Staff, including
administrators and teachers, must use their training, experience, and authority to create schools
and classes where effective learning is possible. Students are expected to come to school and to
every class, ready and willing to learn. Parents should be aware of their children's activities,
performance, and behavior in school, and are asked to cooperate and consult with the school to
prevent or address problems. Parents should be aware, the District reserves the right to engage
the use of Law Enforcement K-9 units to deter any and all illegal activities.
The District has a legal duty to make its schools as free as possible of the dangers
of violence, weapons, drugs, and other behavior harmful to the educational
environment. This duty is enforced through the District's policy on suspension and
expulsion, which provides procedures by which students may be removed from the
school community either temporarily or permanently.
But equally important, the District owes its students the opportunity to attend
school as free as possible from unnecessary and unwarranted distraction and
disruption. Such behavior, while not necessarily so serious or pervasive to warrant
suspension or expulsion, can be destructive to the educational environment. Such
behavior warrants, at a minimum, that the student be removed temporarily from the
class or activity. Removal serves the multiple purposes of eliminating the
disruption, of reinforcing the District's strong commitment to an appropriate
educational environment, and of allowing a "cooling off" period for disciplinary or
other reasons, short of suspension or expulsion.
In other circumstances, the student's conduct, or the best interests of the student and
the other members of the class, may warrant longer term removal from the class.
Long term removal may, but need not always, be for disciplinary purposes.
A teacher employed by the District may temporarily remove a pupil from the
teacher's class if the pupil violates the terms of this Code of Student Conduct. In
addition, long term removal of a student will be possible if the building
administrator upholds a teacher's recommendation that a student be removed from
the class for a longer period of time. Removal from class under this Code does not
prohibit the District from pursuing or implementing other disciplinary measures,
including but not limited to; detentions, suspension, or expulsion. A SHARP
referral must accompany removal. Recommendations are as follows:
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1. WHAT ARE THE GROUNDS FOR DISCIPLINARY REMOVAL FROM
CLASS?
A student may be removed from class for conduct or behavior which:
(a) violates the District's policies regarding suspension or expulsion;
(b) violates the behavioral rules and expectations set forth in the Student
Handbook;
(c) is disruptive, dangerous, or unruly;
(d) otherwise interferes with the ability of the teacher to teach effectively; or
(e) is incompatible with effective teaching and learning in the class.
Removal is a serious measure and is not imposed in an arbitrary, casual, or
inconsistent manner. However, it is neither possible nor necessary to specify every
type of improper or inappropriate behavior or every inappropriate circumstance
that would justify removal under this Code. A teacher's primary responsibility is to
maintain an appropriate educational environment for the class as a whole.
Therefore, notwithstanding the provisions of this Code, in every circumstance the
teacher should exercise his or her best judgment in deciding whether it is
appropriate to remove a student temporarily from class.
In ordinary circumstances and in practical terms, a teacher's decision to remove a
student temporarily from class will stand. However, there may be circumstances
when the building administrator may, exercising his or her discretion, overrule
the teacher's decision to remove the student and return the student to class.
Behavior that violates the District's policies on suspension and expulsion:
The District Policies regarding suspension and expulsion are set forth in Board
Policy 5114. It should be noted that decisions regarding suspension are made by
building administrators and recommendations for expulsion are made by the
District's Central Office Administration. Thus, a teacher's decision to remove a
student from class for behavior that violates the District's policies regarding
suspension and expulsion may, but does not necessarily mean, that the student
will also be suspended or expelled.
Behavior that violates the behavioral rules and expectations in the Student
Handbook:
The Student Handbooks contain behavioral expectations for the individual
schools in the District. These rules and expectations are generally explained and
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discussed with the students in the beginning of each school year. Such
discussions should include an explanation of this Code and the District's policy
regarding removal.
Behavior which is disruptive, dangerous or unruly:
For the purposes of this Code the following behavior, by way of example and
without limitation, may be determined to be disruptive, dangerous, or unruly so
as to warrant removal from class:
(a) inappropriate physical contact intended or likely to hurt, distract, or annoy
others, such as hitting, biting, pushing, shoving, poking, pinching, or grabbing;
(b) inappropriate verbal conduct intended or likely to upset, distract, or annoy
others, such as name calling, teasing, or baiting;
(c) behavior that may constitute sexual or other harassment;
(d) repeated or extreme inappropriate verbal conduct likely to disrupt the
educational environment, particularly when others are talking (e.g. lecture by
teacher, response by other student, presentation by visitor) or during quiet
(study) time;
(e) throwing any object, particularly one likely to cause harm or damage, such
as books, pencils, scissors, etc;
(f) inciting other students to act inappropriately or to disobey the teacher or
school or class rules, including without limitation inciting others to walk out; or
(g) destroying the property of the school or another student, or loud, obnoxious,
or outrageous behavior.
Students are required to cooperate with the teacher by listening attentively,
obeying all instructions promptly, and responding appropriately when called
upon. A student's noncompliance may distract others either by setting a bad
example or by diverting the class from the lesson to the student's inappropriate
behavior. By way of example and without limitation, a student may be removed
for behavior which constitutes:
(a) open defiance of the teacher; manifested in words, gestures, or other overt
behavior;
(b) open disrespect of the teacher; manifested in words, gestures, or other overt
behavior;
(c) other behavior likely or intended to sabotage or undermine the instruction; or
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(d) behavior which is inconsistent with class decorum and the ability of others to
learn.
In addition, there may be grounds for removal for behavior which, though not
necessarily violate of the provisions of (a) through (d) [above], is inconsistent
with basic classroom decorum. Such behavior may, in the determination of the
teacher, warrant removal because of its interference with the ability of others to
learn effectively. Such behavior may include, without limitation:
(a) sleeping in class;
(b) blatant inattention; or
(c) other overt or passive refusal or inability to engage in class activities.
2. WHO MAY REMOVE A STUDENT FROM CLASS?
Any student may be temporarily removed from class under this Code by a
teacher of that class. For the purpose of this Code, "student" means any student
enrolled in the District, exchange student, or student visitor to the District's
schools. Any student may be removed on a long term basis from a class based
upon the request of a teacher as upheld and implemented in the discretion of the
building administrator.
For the purposes of this code, a "class" is any class, meeting, or activity which
students attend, or in which they participate while in school under the control or
direction of the District. This definition of "class" includes, without limitation,
regular classes, special classes, resource room sessions, labs, library time,
counseling groups, assemblies, study halls, lunch, or recess. "Class" also
includes regularly scheduled District sponsored extracurricular activities, either
during or outside of school hours. Such activities include, by example and
without limitation:
(a) district sponsored field trips;
(b) after school clubs; or
(c) sporting activities.
A "teacher" is any certified instructor, counselor, nurse, or administrator in the
employ of the District. A "teacher of that class" means the regularly assigned
teacher of the class, or any teacher assigned to teach, monitor, assist in, or,
oversee the class. This definition includes, without limitation, any assigned
substitute teacher, proctor, monitor, or group leader. Where there is more than
one teacher in a class, any teacher may remove a student from that class, upon
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informing the other teacher(s) of his/her intent to do so. It is advisable, though
not absolutely required, that all teachers of a class assent to the removal of the
student.
A "building administrator" means a principal of a school or other individual duly
designated by the building administrator or district administrator.
3. WHAT PROCEDURES MUST BE FOLLOWED IN TEMPORARILY
REMOVING A STUDENT FROM CLASS?
When behavior is extreme, the student is argumentative or fighting, or the
student is unruly, notify Security Staff at once for removal. Except where the
behavior is extreme, a teacher should generally warn a student that continued
misbehavior may lead to temporary removal from class. When the teacher
determines that removal is appropriate, the teacher should take one of the
following courses of action:
(a) Notify the office and request security for removal of unruly student, when
applicable.
(b) Obtain coverage for the class and complete necessary report or communicate
with the appropriate staff members (security, counselors, administrators).
(c) Seek assistance from the main office or other available staff. When
assistance arrives, the teacher or the other adult should accompany the student to
the main office. When the student arrives at the main office, the building
administrator or designee should give the student an opportunity to explain the
situation. If the building administrator or designee isn't available immediately
upon the student's arrival, the student should be taken to the removal area
(office), and the administrator or designee should speak to the student as soon as
practicable thereafter.
(d) Within twenty-four (24) hours or one business day of the removal,
whichever is longer, the teacher shall submit to the building principal or
designee a short and concise written explanation of the basis for the removal.
Such information may be submitted on a form provided by the building
administrator or designee.
(e) As soon as practicable, the building administrator or designee, shall inform the student's
parents that the student was removed from class. Such notice may be by telephone. The parents
of the student shall be sent written notice of the removal postmarked within two business days of
the removal. Such written notice shall specify the class from which the student was removed, the
duration of the removal, and the basis for the removal as stated by the teacher. The building
administrator or designee shall keep written logs or records regarding unsuccessful attempts to
contact the parents in accordance with this provision. SHARP referral must be submitted.
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4. WHERE SHALL STUDENTS BE SENT PENDING AND DURING SHORT TERM
REMOVAL FROM CLASS?
Prior to the initiation of the school year, each building administrator shall designate a room or
other suitable place where students shall remain during any period of removal from the
classroom (the "short-term removal area"). Students who are removed by their teachers must
immediately and directly go, or be taken, to the main office. For the duration of the removal, the
student shall stay in the short term removal area. In the discretion of the building administrator or
designee, the student may instead be sent to another appropriate class, program, or educational
setting, provided the student is supervised in such alternative setting.
The building administrator or designee should also take steps to ensure that the students are
supervised while in the short term removal area. In general, students should be required to do
work of an academic nature. Such work should ordinarily be related to the work in the class from
which the student was removed or may be related to the student's misconduct (e.g. writing an
apology or account of the situation). In no event should students' time in the removal area be
recreation or other free time.
5. HOW LONG SHALL A SHORT TERM REMOVAL LAST?
Removal is a serious matter and should not be taken lightly either by the teacher or the student.
In most cases, a student shall remain in the short term removal area for at least the duration of the
class or activity from which she or he was removed. Prior to allowing the student to resume
his/her normal schedule, the building principal or designee shall speak to the student to
determine whether the student is, or appears to be, ready and able to return to class without a
recurrence of the behavior for which the student was removed. In the event it is not deemed
appropriate to return the student to regular classes, the building administrator or designee shall
either retain the student in short term removal, or where necessary, appropriate, and practicable,
shall take steps to have the student sent home.
6. WHAT ARE THE PROCEDURES FOR LONG TERM REMOVAL?
Long term removal is an extremely serious step, which should not be undertaken hastily. Such a
step could have profound consequences for the affected student and his or her class, as well as
any new class or teacher to which the student may then be assigned. For these reasons, long term
removal should not ordinarily be considered or implemented except after a thorough
consultation, including consideration of alternatives between the teacher(s) and the building
principal or designee. For the same reasons, long term removal should not ordinarily be
considered on the basis of a single incident. Unlike short term removal, the ultimate decision
regarding long term removal rests with the building administrator.
Where a teacher believes that the best interests of the student and/or the class require long term
removal, the teacher should so notify the building administrator in writing. Such statement
should set forth as clearly and completely as possible:
(a) the basis for the removal request;
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(b) the alternatives, approaches and other steps considered or taken to avoid the need for the
removal;
(c) the impact, positive and negative, on the removed student; and
(d) the impact, positive and negative, on the rest of the class.
Upon receipt of such statement, the building administrator may, in his/her discretion, consult
with the teacher and/or other District staff, SHARP, Guidance, Child Study Team. It is
appropriate to inform and consult with the parents of the student and the student involved, in the
request for long term removal.
Following consideration of the teacher's statement and any other information, the building
administrator after review with SHARP, guidance, and Child Study Team may:
a) place the student in an alternative education program as defined by law;
b) place the student in another class in the school, or in another appropriate place in the school;
c) place the student in another instructional setting; or
d) return the student to, or retain the student in the class from which he/she was removed or
proposed to be removed.
In any event, a student in long term removal must continue to receive an educational program
and services comparable to, though not necessarily identical with, those of the class from which
he/she was removed. Such program need not be in the precise academic subject of the student's
former class. However, the parents of the student, and/or the student, shall have the right to meet
with the building administrator and/or the teacher(s) who made the request for removal. Where
possible, such meeting shall take place within three (3) business days of the request for a
meeting. At the meeting, the building administrator shall inform the parents and/or student as
fully as possible regarding the basis for the removal, the alternatives considered, and the basis for
any decision. However, nothing in this Code shall prevent the building administrator from
implementing a removal to another class, placement, or setting, prior to any meeting and
notwithstanding the objection of the parent(s) or student.
7. WHAT DISCRETION OR FLEXIBILITY IS APPROPRIATE FOR INDIVIDUAL
TEACHERS, ADMINISTRATORS, AND SCHOOLS?
It is expected that administrators and teachers will meet prior to the implementation of this Code
to arrive at a consensus regarding how its provisions should be interpreted and applied. However,
this Code and the procedures regarding removal, are intended primarily as tools to assist teachers
to maintain an appropriate educational environment in their classes. Therefore, different teachers
may have somewhat different views and practices regarding removal of students from their
classes, either long or short term.
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Similarly, there are many differences between the needs and practices of schools serving
different grade levels. Just as there are different behavioral expectations for elementary and high
school students, the standards for removal may well differ from one school, grade, or class to the
next. Teachers and administrators of each school are encouraged to discuss their individual
views, philosophies, and practices regarding removal of students.
8. TO WHAT EXTENT IS REMOVAL APPLICABLE TO STUDENTS IDENTIFIED AS
DISABLED UNDER THE IDEA?
Different rules and considerations apply for students identified as requiring special education
services under the IDEA or Section 504. In particular, placement for such students is a decision
of the student's Child Study Team (CST), subject to stringent procedural safeguards, and cannot
be made unilaterally by teachers or the administration. In addition, most students covered by the
Individuals with Disabilities Act, should have a behavior plan which will address whether and to
what extent the student should be expected to conform to the behavioral requirements applicable
to non-disabled students; and alternative consequences or procedures for addressing behavioral
issues. It is highly advisable that all CST teams address these issues and this Code.
Notwithstanding these issues, students identified as requiring special education services under
the IDEA or Section 504 may, in general, be temporarily removed from class under the same
terms and conditions as non-disabled students. For the reasons noted above, no change in
placement for more than ten (10) school days may be made for a student with disabilities outside
of the CST process. This ten (10) day limit applies to out of school suspensions as well as days
of removal (cumulative).
9. HOW WILL THIS CODE BE COMMUNICATED TO PARENTS AND STUDENTS?
Prior to the start of school year, a synopsis of the Code of Conduct shall be sent to each parent in
the District. In addition, the Code of Conduct will be available to and discussed with students.
10. BEHAVIORAL MANAGEMENT CHART
The Behavioral Management Chart must be followed in all situations. Multiple and/or
subsequent infractions will require incremental discipline action as per District Policy.
When substance abuse issues are involved, the District Under the Influence Policy 5131.6 must
be followed.
Completion of SHARP referral form is generally required.
11. TRACKING DISCIPLINE AND POLICE REPORTS
In order to coordinate with law enforcement and the Memorandum of Agreement with them, and
to track students’ behavior, Security Officers will complete a Violence and Vandalism Report for
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all incidents that apply. In the event that the student involved in an incident is classified, all
confidential information must be obtained from an administrator, Child Study Team Member, or
counselor, who will then forward that information to the Director of Security’s secretary when
requested. When the report is completed by security personnel on the computer, it is then made
available for the Director of Security’s secretary to access and verify all information, including
classified information related to the students involved in the incident, and electronically file the
report online with the State. In the event that the incident involves criminal charges being filed
against students, tracking will be coordinated with the Director of Security through Law
Enforcement and reported back to the Superintendent’s Office.
Director of Technology will introduce an electronic program to track each student’s behavior
throughout the entire time the student is enrolled in the Phillipsburg School District.

Hazing
The Board of Education believes hazing activities of any type are inconsistent with the
educational process, and the Board prohibits all such hazing behavior at any time on school
premises, at any school-sponsored function, or on any school bus.
“Hazing” means the performance of any act or the coercion of another to perform any act of
initiation into any class, team, or organization that causes or creates a substantial risk of causing
mental or physical harm. Permission, consent, or assumption of risk by an individual subjected
to hazing shall not lessen the prohibitions contained in the district policy.

Substance Abuse Policy and Procedures
The Phillipsburg Board of Education recognizes that alcohol and other drug abuse is a common
health problem. The Board is aware that alcohol and drug abuse in the community and in schools
is a threat to the welfare of the overall population. It is in the best interest of the child and the
school district to establish a proactive initiative for the distribution of information and assistance
to help students dealing with issues surrounding alcohol, drug, and tobacco use. The
Phillipsburg School Board will make a concerted effort to prevent student involvement with
alcohol, drugs, anabolic steroids, tobacco, and other harmful behavioral health concerns, by
providing appropriate educational programs and supportive counseling.
Students are prohibited from consuming, possessing, or distributing alcohol or drugs in any form
while at school, on school grounds, and while attending school related functions on or off
campus. The Board of Education also believes that experimenting with alcohol or other drugs on
evenings or weekends, and/or after hours can be dangerous and potentially harmful.
The extended use or misuse of these substances will harm the lungs and other organs, impair
mental functions, weaken the ability to concentrate and think, and significantly affect motivation.
This policy and the associated disciplinary interventions, along with supportive actions, are
intended to generate a school climate that will engage the broader school community in
comprehensive, thoughtful, and supportive efforts to stop the use of alcohol and other drugs by
its students.
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Technology Acceptable Use Policy Summary
An acceptable use policy for student and professional use of the Internet has been developed by
the School District Technology Committee. The Internet, an electronic network of computers
with millions of research subjects, is available to our students. They are encouraged to utilize
Internet services to promote the exchange of information and further education and research in
accordance with goals of the district. Use of the Internet promotes freedom of access to
information as a fundamental right of citizens in a demographic society.
Terms and Conditions: With this educational opportunity also comes responsibilities and
consequences for users. Access to Internet services is provided to staff and pupils who act in a
considerate, responsible and ethical manner. The School District responsibilities with regard to
Internet use includes: educators are responsible for development of research skills for pupils to
access the Internet; research skills currently taught through the public school curriculum, such as
selection and critical evaluation of source material, apply to electronic media in the same manner
as traditional print material; and the District will make every reasonable effort to reduce the risk
of student exposure to objectionable materials. Parent(s) or legal guardian(s) shall notify the
building administrator if they prefer that their son/daughter not be provided this educational
opportunity.
Cyber-bullying: A safe and civil environment in school is necessary for pupils to learn and
achieve high academic standards. Cyber-bullying by a pupil in the district directed toward
another school district pupil or school staff member is conduct that disrupts both a pupil’s ability
to learn and a school’s ability to educate its pupils in a safe environment. The Board of
Education prohibits acts of cyber-bullying by school district pupils through the use of any school
district owned, operated, and supervised technologies.
“Cyber-Bullying” is the use of electronic information and communication devices, to include but
not be limited to, e-mail messages, instant messaging, text messaging, cellular telephone
communications, internet blogs, internet chat rooms, internet postings, and defamatory websites,
that: 1) deliberately threatens, harasses, intimidates an individual or group of individuals; 2)
places an individual in reasonable fear of harm to the individual or damage to the individual’s
property; or 3) has the effect of substantially disrupting the orderly operation of the school. More
information on this policy can be found on the Technology section of the district website located
under the “Our District” drop down menu.
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Weapon Policy
The Phillipsburg School District has the responsibility to provide a safe environment for students
and staff. In an effort to ensure a safe environment, the district has adopted a “Zero Tolerance
Policy” with respect to weapons and dangerous instruments. The possession and/or use of
weapons, or other instruments which can be used as weapons, threatens the safety and well-being
of the student body, staff, and community. Consequently, weapons and other dangerous
instruments are prohibited from school property, at any school function, or while enroute to or
from home or school. Law enforcement officials will assist the building administrators in the
interrogation and/or confiscation process. If confirmed, the student will be immediately
suspended from school, with possible expulsion and criminal charges.

Zero Tolerance Policy
We strive always to provide a safe and positive learning environment at Phillipsburg Elementary
School. In this regard we have high expectations for student behavior. Disrespect to others,
physical or verbal aggression, willful disobedience, damaging school property or other
disruptions to the instructional program could result in: a parent/teacher conference, a meeting
with the principal, suspension from school, suspension from buses, or deprivation of some
privilege or treat. At various times in the disciplinary process, guidance counselors and social
workers can play a valuable role. The role of the counselors is not to be that of disciplinarians,
but rather that of a support person for students, faculty, administrators and parents.
Also, because of a state law (Chapter 94 PL 1992), The Phillipsburg Board of Education has
adopted a "Zero Tolerance Policy" [5131.7 (a,b)] with respect to bringing any item to school that
could be dangerous. Items that you may consider to be harmless may be classified as dangerous
instruments if they are carried on the bus or brought to school. These may include, but are not
limited to, pen knives, play guns, pointed objects, etc. The Board-recommended actions
include notifying authorities and student suspension even though the items may not be intended
for deliberate harm. It is our intent to provide a safe environment for all our students in school.
Dangerous instruments, even though brought to school for innocent reasons, could result in
accidental injury. Kindly speak to your child to make sure that any such items remain at home.
The zero tolerance policy also states the following:
"…any pupil who commits an assault, as defined by N.J.S.A. 2C:12-1*, upon a
teacher… or another student….not involving the use of a weapon or firearm, will be
immediately suspended from school consistent with procedural due process."
N.J.S.A. 2C:12-1(a) states that a person is guilty of a simple assault if he (1) attempts to
cause or purposely, knowingly, or recklessly causes bodily injury to another; (2) negligently
causes bodily injury to another with a deadly weapon; or (3) attempts by physical menace
to put another in fear of imminent serious bodily injury.
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Board Policies
Protection of Pupils Rights Amendments (PPRA)

GENERAL GUIDANCE FOR PARENTS/ELIGIBLE STUDENTS
PPRA affords parents and students who are 18 or emancipated minors
(“eligible students”) certain rights regarding their participation of surveys,
collection and use of information for marketing purposes, and certain
physical exams. These include the right to:
Consent: PPRA requires written consent from parents/legal guardians,
pupils who are eighteen years old, or emancipated pupils before minor
pupils are required to participate in a survey, analysis, or evaluation
funded in whole or in part by a program of the United States Department
of Education that concerns one or more of the following nine areas
referred to as “protected information surveys”:
1. Political affiliations or beliefs of the student or student’s parent;
2. Mental or psychological problems of the student or student’s family;
3. Sex behavior or attitudes;
4. Illegal, anti-social, self-incriminating, or demeaning behavior;
5. Critical appraisals of others with whom respondents have close family
relationships;
6. Legally recognized privileged relationships, such as with lawyers,
doctors, or ministers;
7. Religious practices, affiliations, or beliefs of the student or parents;
8. Income, other than as required by law to determine program eligibility;
or Social security numbers.
“Opt a Pupil Out” Notice: The parents and eligible pupils will be
provided an opportunity to opt a pupil out of participating in:
The collection, disclosure, or use of personal information obtained
from pupils for marketing, to sell, or otherwise distribute information
to others;
The administration of any other “protected information survey” not
funded in whole or in part by the United States Department of
Education; and
Any non-emergency, invasive physical examination required as a
condition of attendance, administered by the school district or its
agents, and not necessary to protect the immediate health and safety of
a pupil, except for hearing, vision, scoliosis screenings, or any physical
examination or screening permitted or required under State law.
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Family Education Rights and Privacy Act
GENERAL GUIDANCE FOR PARENTS/ELIGIBLE STUDENTS
The Family Education Rights & Privacy Act (FERPA) is a Federal law
that applies to educational agencies and institutions that receive funding
under a program administered by the U.S. Department of Education.
Under FERPA, schools must generally afford parents access to their
children’s education records, an opportunity to seek to have the records
amended, and some control over the disclosure of information from the
records.

Parent and Eligible Students Rights under FERPA
The Family Educational Rights and Privacy Act (FERPA) affords parents
and students over 18 years of age ("eligible students") certain rights with
respect to the student's education records. These rights are:
The right to inspect and review the student's education records within 45
days of the day the school receives a request for access.
The right to request the amendment of the student’s education records that
the parent or eligible student believes is inaccurate.
The right to consent to disclosures of personally identifiable information
contained in the student's education records, except to the extent that
FERPA authorizes disclosure without con-sent.
(4) The right to file a complaint with the U.S. Department of Education
concerning alleged failures by the Phillipsburg School District to
comply with the requirements of FERPA. The name and address of
the office that administers FERPA are:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605
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Statement of Non-Discrimination/Affirmative Action
The Phillipsburg School District complies with Title VI of the Civil Rights Act of 1964
Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of
1973, Title II of the Americans with Disabilities Act of 1990, and the Age
Discrimination Act of 1975, and their respective implementing regulations which
prohibit discrimination on the basis of race, color, or national origin, sex, disability, and
age, respectively. The District provides equal access and opportunity in employment as
well as enrollment, in vocational and all other educational programs and activities,
regardless of race, color, national origin, sex, disability, or age. Through the designated
responsible personnel, the District will guarantee that no persons shall on the basis of
sex, race, religion, creed, ancestry, national origin, affectional or sexual orientation, civil
union status, social or economic status, and/or handicap be excluded from participation
in, be denied the benefits of, or be subject to discrimination under any educational
program or activity. Anyone who feels that his or her rights have been violated may file
a grievance with the Phillipsburg School District through the Affirmative Action/Title
IX/504 Officer.

Affirmative Action/Title IX/504 Officer
Dr. Maureen Kehoe Assistant Superintendent
Phillipsburg Board of Education Office
50 Sargent Avenue
Phillipsburg, NJ 08865
908.454-3400 Extension 1112

Non-Discrimination/Affirmative Action
No pupil enrolled in the district schools shall be excluded from participation in, denied the benefits of, or
be subjected to discrimination in any vocational or other educational program or activity of this district on
the basis of race, color, creed, religion, sex, affectional or sexual orientation, national origin, place of
residence in the district, social or economic condition, or nonapplicable disability. The affirmative action
officer shall be responsible for planning, implementing and monitoring the district’s affirmative action
program with respect to school and classroom practices.
Reporting to the Superintendent, the Affirmative Action Officer shall review the following areas for
compliance with state department of education regulations and make suggestions and/or recommendations
when necessary.
A. Curriculum content
He/she shall examine the following areas to ensure that curricula eliminate discrimination and promote
understanding and mutual respect among students, regardless of race, color, creed, religion, gender,
affectional or sexual orientation, ancestry, national origin, socio-economic status or disability: school
climate, courses of study, instructional materials, instructional strategies, library materials,
software and audio-visual materials, guidance and counseling, extracurricular programs and
activities, and testing and other assessments
He/she shall monitor the curriculum to ensure inclusion of instruction on African-American history in
the teaching of United States history and inclusion of instruction on the Holocaust and genocide in the
curriculum for all elementary and secondary school pupils.
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B. Staff training
He/she shall suggest a program of in-service training for school personnel designed to identify and
solve problems of bias in all aspects of the school program. An affirmative action/equity in-service
program shall be held for teaching staff; for each support staff member; and for parents and
community members as needed to facilitate participation and support.

Title IX, VII, VI, Section 504 Grievance Procedure
Purpose
To provide students, employees, and parents with a procedure by which they can seek a remedy
for alleged violations related to discrimination on the basis of race, color, creed, religion, sex,
ancestry, national origin, social or economic status, or non-applicable handicap.

Definitions
Grievance – A formal written complaint
Grievant – Any student, employee, or parent aggrieved by a decision or condition falling under
the guidelines of federal legislation and/or state anti-discrimination laws.
Grievance Officer – The district employee designated to coordinate compliance efforts with
anti-discrimination legislation and charged with the responsibility of investigating complaints.

Procedure
Step #1
Step #2

Step #3

Step #4
Step #5

The Grievant must present in written form, the complaint to the responsible person
designated as the Grievance Officer. (Use Grievance Report, Form A).
The Grievance Officer has five (5) working days in which to investigate and respond
to the Grievant. (Grievance Officer is to use the space provided on the Grievance
Report, Form A).
If not satisfied, the Grievant may appeal within ten (10) working days to the
Superintendent or his

designee (not the Grievance Officer). (Use Appeal Form B).
Response by the Superintendent or designee must be given within five (5) working
days. (Superintendent to use space provided for on Appeal, Form B).
If the Grievant is not satisfied at this level, an appeal may be made within ten (10)
working days to the Phillipsburg Board of Education which will hear the complaint at
the next regular meeting or within thirty (30) calendar days (use Appeal, Form C).
Local Board hearings shall be conducted so as to accord due process to all parties
involved in the complaint such as written notice of hearing dates, right to counsel,
right to present witnesses, right to cross-examine and to present written statements.
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Step #6
Step #7

The decision of the Board shall be by a majority of the members at a meeting which
shall be public.
The Phillipsburg Board of Education shall respond to the Grievant within thirty (30)
calendar days. (Use space provided for on Appeal, Form C).
If the Grievant is not satisfied with the Board’s decision, the Grievant may file the
complaint to the Director of the Office for Civil Rights, Washington, DC. The
Grievant maintains the right to by-pass the Grievance Procedure and submit the
complaint directly to the Office for Civil Rights.
Grievance Forms A, B, and C are available in each of the school offices in the district
and from the Affirmative Action Officer/Grievance Officer.

Public Complaints/Inquiries
Any person having a legitimate interest in the affairs of the district shall have a right to present a
request, suggestion, complaint, or grievance in reference to the physical plant, playground,
curriculum, faculty, transportation, administration, pupils, or any other pertinent school matter.
In order for the Board to consider or act upon a concern, the following procedures are
recommended:
1. Inquiries and complaints can best be addressed by those closest to the problem. In most
cases this means a teacher or building principal.
2. The staff member involved in the situation shall act promptly upon notification of a
concern.
3. If the concern cannot be resolved at the initial level, then the person originating the
problem may proceed to the next highest authority.
4. If a satisfactory resolution of the problem cannot be or is not achieved by the building
principal, the party may then submit a written explanatory request for a conference with
the Superintendent or his/her designee in which is set forth:
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Electronic Surveillance
The Board of Education authorizes the use of electronic surveillance systems in school
buildings and on school grounds to enhance the safety and security for school district staff,
pupils, community members, and other building occupants, and to protect the school
district’s buildings and grounds. Therefore, all school buildings and school grounds within
this school district may be monitored.

Monitoring Devices on School Vehicles
The Board of Education recognizes that safe and secure conditions for all pupils
transported in school owned or contracted school vehicles are paramount. Pupils
transported in a school owned or contracted school vehicle must maintain proper discipline
in the vehicle at all times.
To maintain the safe and secure conditions for all pupils transported on school owned or
contracted school vehicles, the Board may use devices to monitor and/or observe
passenger behavior, school bus driver discipline procedures and/or school bus driver
driving techniques. The device may be a sound video camera, a voice monitoring device
or other appropriate devices.

Notice of Hazardous Materials
As required by the State of New Jersey, Department of Health and Senior Services, all school
districts must send a written notice to the parent or guardian of each child attending their facility
stating that notice of any construction or other activities involving the use of any hazardous
substance will be posted on a bulletin board in the school or child care center, that hazardous
substances may be stored at the facility at various times throughout the year, and the availability
of a Hazardous Substance Fact Sheet on particular substances.
This will serve as the school district official notice to parents and/or guardians.

Asbestos Management Plan
The Board of Education has an Asbestos Management Plan on file. If you wish to review this
plan, contact the Director of Plants & Facilities at 908-213-2492.
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A.

Policy Statement
The Board of Education prohibits acts of harassment, intimidation, or bullying of a student. A safe and
civil environment in school is necessary for students to learn and achieve high academic
standards. Harassment, intimidation, or bullying, like other disruptive or violent behaviors, is conduct that
disrupts both a student’s ability to learn and a school’s ability to educate its students in a safe and
disciplined environment. Since students learn by example, school administrators, faculty, staff and
volunteers should be commended for demonstrating appropriate behavior, treating others with civility and
respect, and refusing to tolerate harassment, intimidation, or bullying.
For the purposes of this Policy, the term "parent," pursuant to N.J.A.C. 6A:16-1.3, means the natural
parent(s) or adoptive parent(s), legal guardian(s), foster parent(s), or parent surrogate(s) of a
student. Where parents are separated or divorced, "parent" means the person or agency which has legal
custody of the student, as well as the natural or adoptive parent(s) of the student, provided such parental
rights have not been terminated by a court of appropriate jurisdiction. For the purposes of this Policy, the
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phrase “volunteer who have significant contact with students” means an individual who volunteers in the
District for an average of ten (10) hours per week or an individual who serves as an overnight chaperone.
B.

Harassment, Intimidation, and Bullying Definition
“Harassment, intimidation, or bullying” means any gesture, any written, verbal or physical act, or any
electronic communication, as defined in N.J.S.A. 18A:37-14, whether it be a single incident or a series of
incidents that:
1.

Is reasonably perceived as being motivated by either any actual or perceived characteristic, such as
race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity and
expression, or a mental, physical or sensory disability, or by any other distinguishing
characteristic;

2.

Takes place on school property, at any school-sponsored function, on a school bus, or off school
grounds, as provided for in N.J.S.A. 18A:37-15.3;

3.

Substantially disrupts or interferes with the orderly operation of the school or the rights of other
students; and that
a.

A reasonable person should know, under the circumstances, that the act(s) will have the
effect of physically or emotionally harming a student or damaging the student’s property,
or placing a student in reasonable fear of physical or emotional harm to his/her person or
damage to his/her property; or

b.

Has the effect of insulting or demeaning any student or group of students; or

c.

Creates a hostile educational environment for the student by interfering with a student’s
education or by severely or pervasively causing physical or emotional harm to the
student.

Schools are required to address harassment, intimidation, and bullying occurring off school grounds, when
there is a nexus between the harassment, intimidation, and bullying and the school (e.g., the harassment,
intimidation, or bullying substantially disrupts or interferes with the orderly operation of the school or the
rights of other students).
“Electronic communication” means a communication transmitted by means of an electronic device,
including, but not limited to: a telephone, cellular phone, computer, or pager.
C.

Student Expectations
The Board expects students to conduct themselves in keeping with their levels of development, maturity
and demonstrated capabilities with proper regard for the rights and welfare of other students and school
staff, the educational purpose underlying all school activities and the care of school facilities and
equipment consistent with the Code of Student Conduct.
The Board believes that standards for student behavior must be set cooperatively through interaction among
the students, parents, school employees, school administrators, school volunteers, and community
representatives, producing an atmosphere that encourages students to grow in self-discipline. The
development of this atmosphere requires respect for self and others, as well as for school district and
community property on the part of students, staff, and community members.
Students are expected to behave in a way that creates a supportive learning environment. The Board
believes the best discipline is self-imposed, and it is the responsibility of staff to use instances of violations
of the Code of Student Conduct as opportunities to help students learn to assume and accept responsibility
for their behavior and the consequences of their behavior. Staff members who interact with students shall
apply best practices designed to prevent student conduct problems and foster students’ abilities to grow in
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self-discipline.
The Board expects that students will act in accordance with the student behavioral expectations and
standards regarding harassment, intimidation, and bullying, including:
1.

Student responsibilities (e.g., requirements for students to conform to reasonable standards of
socially accepted behavior; respect the person, property and rights of others; obey constituted
authority; and respond to those who hold that authority);

2.

Appropriate recognition for positive reinforcement for good conduct, self-discipline, and good
citizenship;

3.

Student rights; and

4.

Sanctions and due process for violations of the Code of Student Conduct.

Pursuant to N.J.S.A. 18A:37-15(a) and N.J.A.C. 6A:16-7.1(a)1, the district has involved a broad-base of
school and community members, including parents, students, instructional staff, student support services
staff, school administrators, and school volunteers, as well as community organizations in the development
of this Policy. Based on locally determined and accepted core ethical values adopted by the Board,
pursuant to N.J.A.C. 6A:16-7.1(a)2, the Board must develop guidelines for student conduct pursuant to
N.J.A.C. 6A:16-7.1. These guidelines for student conduct will take into consideration the developmental
ages of students, the severity of the offenses and students’ histories of inappropriate behaviors, and the
mission and physical facilities of the individual school(s) in the district. This Policy requires all students in
the district to adhere to the rules established by the school district and to submit to the remedial and
consequential measures that are appropriately assigned for infractions of these rules.
Pursuant to N.J.A.C. 6A:16-7.1, the Superintendent must annually provide to students and their parents the
rules of the district regarding student conduct. Provisions shall be made for informing parents whose
primary language is other than English.
The district prohibits active or passive support for acts of harassment, intimidation, or bullying. Students
are encouraged to support other students who:

D.

1.

Walk away from acts of harassment, intimidation, and bullying when they see them;

2.

Constructively attempt to stop acts of harassment, intimidation, or bullying;

3.

Provide support to students who have been subjected to harassment, intimidation, or bullying; and

4.

Report acts of harassment, intimidation, and bullying to the designated school staff member.

Consequences and Appropriate Remedial Actions
Consequences and Appropriate Remedial Actions – Students
The Board of Education requires its school administrators to implement procedures that ensure both the
appropriate consequences and remedial responses for students who commit one or more acts of harassment,
intimidation, or bullying, consistent with the Code of Student Conduct. The following factors, at a
minimum, shall be given full consideration by school administrators in the implementation of appropriate
consequences and remedial measures for each act of harassment, intimidation, or bullying by
students. Appropriate consequences and remedial actions are those that are graded according to the
severity of the offense(s), consider the developmental ages of the student offenders and students’ histories
of inappropriate behaviors, per the Code of Student Conduct and N.J.A.C. 6A:16-7.
Factors for Determining Consequences – Student Considerations
1.

Age, developmental and maturity levels of the parties involved and their relationship to the school
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2.
3.
4.
5.
6.
7.

district;
Degrees of harm;
Surrounding circumstances;
Nature and severity of the behavior(s);
Incidences of past or continuing patterns of behavior;
Relationships between the parties involved; and
Context in which the alleged incidents occurred.

Factors for Determining Consequences – School Considerations
1.
2.
3.
4.
5.

School culture, climate, and general staff management of the learning environment;
Social, emotional, and behavioral supports;
Student-staff relationships and staff behavior toward the student;
Family, community, and neighborhood situation; and
Alignment with Board policy and regulations/procedures.

Factors for Determining Remedial Measures
Personal
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

Life skill deficiencies;
Social relationships;
Strengths;
Talents;
Interests;
Hobbies;
Extra-curricular activities;
Classroom participation;
Academic performance; and
Relationship to students and the school district.

Environmental
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

School culture;
School climate;
Student-staff relationships and staff behavior toward the student;
General staff management of classrooms or other educational environments;
Staff ability to prevent and manage difficult or inflammatory situations;
Social-emotional and behavioral supports;
Social relationships;
Community activities;
Neighborhood situation; and
Family situation.

Consequences for a student who commits one or more acts of harassment, intimidation, or bullying may
range from positive behavioral interventions up to and including suspension or expulsion of students, as set
forth in the Board’s approved Code of Student Conduct pursuant to N.J.A.C. 6A:16-7.1. Consequences
for a student who commits an act of harassment, intimidation, or bullying are those that are graded
according to the severity of the offenses, consider the developmental age of the student offenders and the
students’ histories of inappropriate behaviors consistent with the Board’s approved Code of Student
Conduct and N.J.A.C. 6A:16-7, Student Conduct. The use of negative consequences should occur in
conjunction with remediation and not be relied upon as the sole intervention approach.
Remedial measures shall be designed to correct the problem behavior, prevent another occurrence of the
problem, protect and provide support for the victim of the act, and take corrective action for documented
systemic problems related to harassment, intimidation, or bullying. The consequences and remedial
measures may include, but are not limited to, the examples listed below:
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Examples of Consequences
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

Admonishment;
Temporary removal from the classroom;
Deprivation of privileges;
Classroom or administrative detention;
Referral to disciplinarian;
In-school suspension;
After-school programs;
Out-of-school suspension (short-term or long-term);
Reports to law enforcement or other legal action; or
Expulsion.

Examples of Remedial Measures
Personal – Student Exhibiting Bullying Behavior
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.

Develop a behavioral contract with the student. Ensure the student has a voice in the outcome and
can identify ways he or she can solve the problem and change behaviors;
Meet with parents to develop a family agreement to ensure the parent and the student understand
school rules and expectations;
Explain the long-term negative consequences of harassment, intimidation, and bullying on all
involved;
Ensure understanding of consequences, if harassment, intimidation, and bullying behavior
continues;
Meet with school counselor, school social worker, or school psychologist to decipher mental
health issues (e.g., what is happening and why?);
Develop a learning plan that includes consequences and skill building;
Consider wrap-around support services or after-school programs or services;
Provide social skill training, such as impulse control, anger management, developing empathy,
and problem solving;
Arrange for an apology, preferably written;
Require a reflective essay to ensure the student understands the impact of his or her actions on
others;
Have the student research and teach a lesson to the class about bullying, empathy, or a similar
topic;
Arrange for restitution (i.e., compensation, reimbursement, amends, repayment), particularly when
personal items were damaged or stolen;
Explore age-appropriate restorative (i.e., healing, curative, recuperative) practices; and
Schedule a follow-up conference with the student.

Personal – Target/Victim
1.
2.
3.
4.
5.
6.

Meet with a trusted staff member to explore the student’s feelings about the incident;
Develop a plan to ensure the student’s emotional and physical safety at school;
Have the student meet with the school counselor or school social worker to ensure he or she does
not feel responsible for the bullying behavior;
Ask students to log behaviors in the future;
Help the student develop skills and strategies for resisting bullying; and
Schedule a follow-up conference with the student.

Parents, Family, and Community
1.
2.

Develop a family agreement;
Refer the family for family counseling; and
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3.

Offer parent education workshops related to bullying and social-emotional learning.

Examples of Remedial Measures – Environmental (Classroom, School Building, or School District)
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.

13.
14.

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.

Analysis of existing data to identify bullying issues and concerns;
Use of findings from school surveys (e.g., school climate surveys);
Focus groups;
Mailings – postal and email;
Cable access television;
School culture change;
School climate improvement;
Increased supervision in “hot spots” (e.g. locker rooms, hallways, playgrounds, cafeterias, school
perimeters, buses);
Adoption of evidence-based systemic bullying prevention practices and programs;
Training for all certificated and non-certificated staff to teach effective prevention and intervention
skills and strategies;
Professional development plans for involved staff;
Participation of parents and other community members and organizations (e.g., Parent Teacher
Associations, Parent Teacher Organizations) in the educational program and in problem-solving
bullying issues;
Formation of professional learning communities to address bullying problems;
Small or large group presentations for fully addressing the actions and the school’s response to the
actions, in the context of the acceptable student and staff member behavior and the consequences
of such actions;
School policy and procedure revisions;
Modifications of schedules;
Adjustments in hallway traffic;
Examination and adoption of educational practices for actively engaging students in the learning
process and in bonding students to pro-social institutions and people;
Modifications in student routes or patterns traveling to and from school;
Supervision of student victims before and after school, including school transportation;
Targeted use of monitors (e.g., hallway, cafeteria, locker room, playground, school perimeter,
bus);
Targeted use of teacher aides;
Disciplinary action, including dismissal, for school staff who contributed to the problem;
Supportive institutional interventions, including participation in the Intervention and Referral
Services Team, pursuant to N.J.A.C. 6A:16-8;
Parent conferences;
Family counseling;
Development of a general harassment, intimidation, and bullying response plan;
Behavioral expectations communicated to students and parents;
Participation of the entire student body in problem-solving harassment, intimidation, and bullying
issues;
Recommendations of a student behavior or ethics council;
Participation in peer support groups;
School transfers; and
Involvement of law enforcement officers, including school resource officers and juvenile officers
or other appropriate legal action.

Consequences and Appropriate Remedial Actions – Adults
The district will also impose appropriate consequences and remedial actions to an adult who commits an
act of harassment, intimidation, or bullying of a student. The consequences may include, but not be limited
to: verbal or written reprimand, increment withholding, legal action, disciplinary action, termination, and/or
bans from providing services, participating in school district-sponsored programs, or being in school
buildings or on school grounds. Remedial measures may include, but not be limited to: in or out-of-school
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counseling, professional development programs, and work environment modifications.
Target/Victim Support
Districts should identify a range of strategies and resources that will be available to individual victims of
harassment, intimidation, and bullying, and respond in a manner that provides relief to victims and does not
stigmatize victims or further their sense of persecution. The type, diversity, location, and degree of support
are directly related to the student’s perception of safety.
Sufficient safety measures should be undertaken to ensure the victims’ physical and social-emotional wellbeing and their ability to learn in a safe, supportive, and civil educational environment.
Examples of support for student victims of harassment, intimidation, and bullying include:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
E.

Teacher aides;
Hallway and playground monitors;
Partnering with a school leader;
Provision of an adult mentor;
Assignment of an adult “shadow” to help protect the student;
Seating changes;
Schedule changes;
School transfers;
Before- and after-school supervision;
School transportation supervision;
Counseling; and
Treatment or therapy.

Harassment, Intimidation, and Bullying Reporting Procedure
The Board of Education requires the Principal at each school to be responsible for receiving complaints
alleging violations of this Policy. All Board members, school employees, and volunteers and contracted
service providers who have contact with students are required to verbally report alleged violations of this
Policy to the Principal or the Principal’s designee on the same day when the individual witnessed or
received reliable information regarding any such incident. All Board members, school employees, and
volunteers and contracted service providers who have contact with students, also shall submit a report in
writing to the Principal within two school days of the verbal report. The Principal will inform the parents
of all students involved in alleged incidents, and, as appropriate, may discuss the availability of counseling
and other intervention services. The Principal, upon receiving a verbal or written report, may take interim
measures to ensure the safety, health, and welfare of all parties pending the findings of the investigation.
Students, parents, and visitors are encouraged to report alleged violations of this Policy to the Principal on
the same day when the individual witnessed or received reliable information regarding any such
incident. Students, parents, and visitors may report an act of harassment, intimidation, or bullying
anonymously. Formal action for violations of the Code of Student Conduct may not be taken solely on the
basis of an anonymous report.
A Board member or school employee who promptly reports an incident of harassment, intimidation, or
bullying and who makes this report in compliance with the procedures set forth in this Policy, is immune
from a cause of action for damages arising from any failure to remedy the reported incident.
In accordance with the provisions of N.J.S.A. 18A:37-18, the harassment, intimidation, and bullying law
does not prevent a victim from seeking redress under any other available law, either civil or criminal, nor
does it create or alter any tort liability.

The district may consider every mechanism available to simplify reporting, including standard reporting
forms and/or web-based reporting mechanisms. For anonymous reporting, the district may consider locked
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boxes located in areas of a school where reports can be submitted without fear of being
observed. Additionally, the Board has instituted an anonymous telephone tip line that will be monitored by
District personnel. The phone number for this tip line is 908-213-2468.
A school administrator who receives a report of harassment, intimidation, and bullying from a district
employee, and fails to initiate or conduct an investigation, or who should have known of an incident of
harassment, intimidation, or bullying and fails to take sufficient action to minimize or eliminate the
harassment, intimidation, or bullying, may be subject to disciplinary action.
F.

Anti-Bullying Coordinator, Anti-Bullying Specialist, and School Safety Team(s)
1.

The Superintendent shall appoint a district Anti-Bullying Coordinator. The Superintendent shall
make every effort to appoint an employee of the school district to this position.
The district Anti-Bullying Coordinator shall:

2.

a.

Be responsible for coordinating and strengthening the school district's policies to prevent,
identify, and address harassment, intimidation, or bullying of students;

b.

Collaborate with school Anti-Bullying Specialists in the district, the Board of Education,
and the Superintendent to prevent, identify, and respond to harassment, intimidation, or
bullying of students in the district;

c.

Provide data, in collaboration with the Superintendent, to the Department of Education
regarding harassment, intimidation, or bullying of students;

d.

Execute such other duties related to school harassment, intimidation, or bullying as
requested by the Superintendent; and

e.

Meet at least twice a school year with the school Anti-Bullying Specialist(s) to discuss
and strengthen procedures and policies to prevent, identify, and address harassment,
intimidation, and bullying in the district.

The Principal in each school shall appoint a school Anti-Bullying Specialist. The Anti-Bullying
Specialist shall be a guidance counselor, school psychologist, or other certified staff member
trained to be the Anti-Bullying Specialist from among the currently employed staff in the school.
The school Anti-Bullying Specialist shall:
a.

Chair the School Safety Team as provided in N.J.S.A. 18A:37-21;

b.

Lead the investigation of incidents of harassment, intimidation, or bullying in the
school; and

c.

Act as the primary school official responsible for preventing, identifying, and addressing
incidents of harassment, intimidation, or bullying in the school.

3.

A School Safety Team shall be formed in each school in the district to develop, foster, and
maintain a positive school climate by focusing on the on-going systemic operational procedures
and educational practices in the school, and to address issues such as harassment, intimidation, or
bullying that affect school climate and culture. Each School Safety Team shall meet, at a
minimum, two times per school year. The School Safety Team shall consist of the Principal or the
Principal’s designee who, if possible, shall be a senior administrator in the school and the
following appointees of the Principal: a teacher in the school; a school Anti-Bullying Specialist; a
parent of a student in the school; and other members to be determined by the Principal. The
school Anti-Bullying Specialist shall serve as the chair of the School Safety Team.
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The School Safety Team shall:
a.

Receive records of all complaints of harassment, intimidation, or bullying of students that
have been reported to the Principal;

b.

Receive copies of all reports prepared after an investigation of an incident of harassment,
intimidation, or bullying;

c.

Identify and address patterns of harassment, intimidation, or bullying of students in the
school;

d.

Review and strengthen school climate and the policies of the school in order to prevent
and address harassment, intimidation, or bullying of students;

e.

Educate the community, including students, teachers, administrative staff, and parents, to
prevent and address harassment, intimidation, or bullying of students;

f.

Participate in the training required pursuant to the provisions of N.J.S.A. 18A:37-13 et
seq. and other training which the Principal or the district Anti-Bullying Coordinator may
request. The School Safety Team shall be provided professional development
opportunities that may address effective practices of successful school climate programs
or approaches; and

g.

Execute such other duties related to harassment, intimidation, or bullying as requested by
the Principal or district Anti-Bullying Coordinator.

Notwithstanding any provision of N.J.S.A. 18A:37-21 to the contrary, a parent who is a member of the
School Safety Team shall not participate in the activities of the team set forth in 3. a., b., or c. above or any
other activities of the team which may compromise the confidentiality of a student, consistent with, at a
minimum, the requirements of the Family Educational Rights and Privacy Act (20 U.S.C. Section 1232 and
34 CFR Part 99), N.J.A.C. 6A:32-7, Student Records and N.J.A.C. 6A:14-2.9, Student Records.
G.

Harassment, Intimidation, and Bullying Investigation
The Board requires a thorough and complete investigation to be conducted for each report of violations and
complaints which either identify harassment, intimidation, or bullying or describe behaviors that indicate
harassment, intimidation, or bullying. The investigation shall be initiated by the Principal or the Principal’s
designee within one school day of the verbal report of the incident. The investigation shall be conducted by
the school Anti-Bullying Specialist in coordination with the Principal. The Principal may appoint
additional personnel who are not school Anti-Bullying Specialists to assist with the investigation.
The investigation shall be completed and the written findings submitted to the Principal as soon as possible,
but not later than ten school days from the date of the written report of the incident. Should information
regarding the reported incident and the investigation be received after the end of the ten-day period, the
school Anti-Bullying Specialist shall amend the original report of the results of the investigation to ensure
there is an accurate and current record of the facts and activities concerning the reported incident.
The Principal shall proceed in accordance with the Code of Student Conduct, as appropriate, based on the
investigation findings. The Principal shall submit the report to the Superintendent within two school days
of the completion of the investigation and in accordance with the Administrative Procedures Act (N.J.S.A.
52:14B-1 et seq.). As appropriate to the findings from the investigation, the Superintendent shall ensure the
Code of Student Conduct has been implemented and may decide to provide intervention services, order
counseling, establish training programs to reduce harassment, intimidation, or bullying and enhance school
climate, impose discipline, or take or recommend other appropriate action, as necessary.
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The Superintendent shall report the results of each investigation to the Board of Education no later than the
date of the regularly scheduled Board of Education meeting following the completion of the
investigation. The Superintendent’s report shall include information on any consequences imposed under
the Code of Student Conduct, any services provided, training established, or other action taken or
recommended by the Superintendent.
Parents of involved student offenders and targets/victims shall be provided with information about the
investigation, in accordance with Federal and State law and regulation. The information to be provided to
parents shall include the nature of the investigation, whether the district found evidence of harassment,
intimidation, or bullying, and whether consequences were imposed or services provided to address the
incident of harassment, intimidation, or bullying. This information shall be provided in writing within five
school days after the results of the investigation are reported to the Board of Education.
A parent may request a hearing before the Board of Education after receiving the information about the
investigation. The hearing shall be held within ten school days of the request. The Board of Education
shall conduct the hearing in executive session, pursuant to the Open Public Meetings Act (N.J.S.A. 10:4-1
et seq.), to protect the confidentiality of the students. At the hearing, the Board may hear testimony from
and consider information provided by the school Anti-Bullying Specialist and others, as appropriate,
regarding the incident, the findings from the investigation of the incident, recommendations for
consequences or services, and any programs instituted to reduce such incidents, prior to rendering a
determination.
At the regularly scheduled Board of Education meeting following its receipt of the Superintendent’s report
on the results of the investigations to the Board or following a hearing in executive session, the Board shall
issue a decision, in writing, to affirm, reject, or modify the Superintendent’s decision. The Board’s
decision may be appealed to the Commissioner of Education, in accordance with N.J.A.C. 6A:3,
Controversies and Disputes, no later than ninety days after issuance of the Board of Education’s decision.
A parent, student, or organization may file a complaint with the Division on Civil Rights within one
hundred eighty days of the occurrence of any incident of harassment, intimidation, or bullying based on
membership in a protected group as enumerated in the "Law Against Discrimination," P.L.1945, c.169
(C.10:5-1 et seq.).
H.

Range of Responses to an Incident of Harassment, Intimidation, or Bullying
The Board shall establish a range of responses to harassment, intimidation, and bullying incidents and the
Principal and the Anti-Bullying Specialist shall appropriately apply these responses once an incident of
harassment, intimidation, or bullying is confirmed. The Superintendent shall respond to confirmed
harassment, intimidation, and bullying, according to the parameters described in this Policy. The range of
ways in which school staff will respond shall include an appropriate combination of counseling, support
services, intervention services, and other programs. The Board recognizes that some acts of harassment,
intimidation, or bullying may be isolated incidents requiring the school officials respond appropriately to
the individual(s) committing the acts. Other acts may be so serious or parts of a larger pattern of
harassment, intimidation, or bullying that they require a response either at the classroom, school building,
or school district level or by law enforcement officials.
For every incident of harassment, intimidation, or bullying, the school officials must respond appropriately
to the individual who committed the act. The range of responses to confirmed harassment, intimidation, or
bullying acts should include individual, classroom, school, or district responses, as appropriate to the
findings from each incident. Examples of responses that apply to each of these categories are provided
below:
1.

Individual responses can include consistent and appropriate positive behavioral interventions (e.g.,
peer mentoring, short-term counseling, life skills groups) intended to remediate the problem
behaviors.
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I.

2.

Classroom responses can include class discussions about an incident of harassment, intimidation
or bullying, role plays (when implemented with sensitivity to a student’s situation or involvement
with harassment, intimidation, and bullying), research projects, observing and discussing audiovisual materials on these subjects, and skill-building lessons in courtesy, tolerance, assertiveness,
and conflict management.

3.

School responses can include theme days, learning station programs, “acts of kindness” programs
or awards, use of student survey data to plan prevention and intervention programs and activities,
social norms campaigns, posters, public service announcements, “natural helper” or peer
leadership programs, “upstander” programs, parent programs, the dissemination of information to
students and parents explaining acceptable uses of electronic and wireless communication devices,
and harassment, intimidation, and bullying prevention curricula or campaigns.

4.

District-wide responses can comprise of adoption of school-wide programs, including enhancing
the school climate, involving the community in policy review and development, providing
professional development coordinating with community-based organizations (e.g., mental health,
health services, health facilities, law enforcement, faith-based organizations), launching
harassment, intimidation, and bullying prevention campaigns.

Reprisal or Retaliation Prohibited
The Board prohibits a Board member, school employee, contracted service provider who has contact with
students, school volunteer, or student from engaging in reprisal, retaliation, or false accusation against a
victim, witness, or one with reliable information, or any other person who has reliable information about an
act of harassment, intimidation, or bullying or who reports an act of harassment, intimidation, or
bullying. The consequence and appropriate remedial action for a person who engages in reprisal or
retaliation shall be determined by the administrator after consideration of the nature, severity, and
circumstances of the act, in accordance with case law, Federal and State statutes and regulations, and
district policies and procedures. All suspected acts of reprisal or retaliation will be taken seriously and
appropriate responses will be made in accordance with the totality of the circumstances.
Examples of consequences and remedial measures for students who engage in reprisal or retaliation are
listed and described in the Consequences and Appropriate Remedial Actions section of this Policy.
Examples of consequences for a school employee or a contracted service provider who has contact with
students who engage in reprisal or retaliation may include, but not be limited to: verbal or written
reprimand, increment withholding, legal action, disciplinary action, termination, and/or bans from
providing services, participating in school district-sponsored programs, or being in school buildings or on
school grounds. Remedial measures may include, but not be limited to: in or out-of-school counseling,
professional development programs, and work environment modifications.
Examples of consequences for a Board member who engages in reprisal or retaliation may include, but not
be limited to: reprimand, legal action, and other action authorized by statute or administrative
code. Remedial measures may include, but not be limited to: counseling and professional development.

J.

Consequences and Appropriate Remedial Action for False Accusation
The Board prohibits any person from falsely accusing another as a means of retaliation or as a means of
harassment, intimidation, or bullying.
1.

Students - Consequences and appropriate remedial action for a student found to have falsely
accused another as a means of harassment, intimidation, or bullying or as a means of retaliation
may range from positive behavioral interventions up to and including suspension or expulsion, as
permitted under N.J.S.A. 18A:37-1 et seq., Discipline of Students and as set forth in N.J.A.C.
6A:16-7.2, Short-term Suspensions, N.J.A.C. 6A:16-7, Long-term Suspensions and N.J.A.C.
6A:16-7.5, Expulsions and those listed and described in the Consequences and Appropriate
Remedial Actions section of this Policy.
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K.

2.

School Employees - Consequences and appropriate remedial action for a school employee or
contracted service provider who has contact with students found to have falsely accused another as
a means of harassment, intimidation, or bullying or as a means of retaliation could entail discipline
in accordance with district policies, procedures, and agreements which may include, but not be
limited to: reprimand, suspension, increment withholding, termination, and/or bans from providing
services, participating in school district-sponsored programs, or being in school buildings or on
school grounds. Remedial measures may include, but not be limited to: in or out-of-school
counseling, professional development programs, and work environment modifications.

3.

Visitors or Volunteers - Consequences and appropriate remedial action for a visitor or volunteer
found to have falsely accused another as a means of harassment, intimidation, or bullying or as a
means of retaliation could be determined by the school administrator after consideration of the
nature, severity, and circumstances of the act, including law enforcement reports or other legal
actions, removal of buildings or grounds privileges, or prohibiting contact with students or the
provision of student services. Remedial measures may include, but not be limited to: in or out-ofschool counseling, professional development programs, and work environment modifications.

Harassment, Intimidation, and Bullying Policy Publication and Dissemination
This Policy will be disseminated annually by the Superintendent to all school employees, contracted service
providers who have contact with students, school volunteers, students, and parents who have children
enrolled in a school in the district, along with a statement explaining the Policy applies to all acts of
harassment, intimidation, or bullying, pursuant to N.J.S.A. 18A:37-14 that occur on school property, at
school-sponsored functions, or on a school bus and, as appropriate, acts that occur off school grounds. The
Policy will be made available to the above individuals through the District website or, in the case of District
staff, through the online Policy Manual. Should an individual want a paper copy, they may make a request
to the Anti-Bullying Coordinator of Principal.
The Superintendent shall ensure that notice of this Policy appears in the student handbook and all other
publications of the school district that set forth the comprehensive rules, procedures, and standards for
schools within the school district. The notice of the Policy in the student handbook shall be a summary of
the District Policy and shall provide notice of the full Policy’s availability online as well as a mechanism to
request a paper copy of the Policy.
The Superintendent shall post a link to the district’s Harassment, Intimidation, and Bullying Policy that is
prominently displayed on the homepage of the school district’s website. The district will notify students
and parents this Harassment, Intimidation, and Bullying Policy is available on the school district’s website.

The Superintendent shall post the name, school phone number, school address, and school email address of the
district Anti-Bullying Coordinator on the home page of the school district’s website. Each Principal shall post the
name, school phone number, address, and school email address of both the Anti-Bullying Specialist and the district
Anti-Bullying Coordinator
on the home page of each school’s website.
L.

Harassment, Intimidation, and Bullying Training and Prevention Programs
The Superintendent and Principal(s) shall provide training on the school district’s Harassment,
Intimidation, and Bullying Policy to current and new school employees; including administrators,
instructors, student support services, administrative/office support, transportation, food service,
facilities/maintenance; contracted service providers; and volunteers who have significant contact with
students; and persons contracted by the district to provide services to students. A “volunteer who has
significant contact with students” means an individual who volunteers in the District for an average of ten
(10) hours per week or an individual who serves as an overnight chaperone. The training shall include
instruction on preventing bullying on the basis of the protected categories enumerated in N.J.S.A. 18A:3714
and
other
distinguishing
characteristics
that
may
inciteincidentsofdiscrimination,harassment,intimidation,orbullying.
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Each public school teacher and educational services professional shall be required to complete at least two
hours of instruction in harassment, intimidation, and bullying prevention within each five year professional
development period as part of the professional development requirement pursuant to N.J.S.A. 18:3722.d. The required two hours of suicide prevention instruction shall include information on the risk of
suicide and incidents of harassment, intimidation, or bullying and information on reducing the risk of
suicide in students who are members of communities identified as having members at high risk of suicide.
Each newly elected or appointed Board member must complete, during the first year of the member’s first
term, a training program on harassment, intimidation, and bullying in accordance with the provisions of
N.J.S.A. 18A:12-33.
The school district shall provide time during the usual school schedule for the Anti-Bullying Coordinator
and each school Anti-Bullying Specialist to participate in harassment, intimidation, and bullying training
programs.
A school leader shall complete school leader training that shall include information on the prevention of
harassment, intimidation, and bullying as required in N.J.S.A. 18A:26-8.2.
The school district shall annually observe a “Week of Respect” beginning with the first Monday in
October. In order to recognize the importance of character education, the school district will observe the
week by providing age-appropriate instruction focusing on the prevention of harassment, intimidation, and
bullying as defined in N.J.S.A. 18A:37-14. Throughout the school year the district will provide ongoing
age-appropriate instruction on preventing harassment, intimidation, or bullying, in accordance with the
Core Curriculum Content Standards, pursuant to N.J.S.A. 18A:37-29.
The school district and each school in the district will annually establish, implement, document, and assess
harassment, intimidation, and bullying prevention programs or approaches, and other initiatives in
consultation with school staff, students, administrators, volunteers, parents, law enforcement, and
community members. The programs or approaches and other initiatives shall be designed to create schoolwide conditions to prevent and address harassment, intimidation, and bullying in accordance with the
provisions of N.J.S.A. 18A:37-17 et seq.
M.

Harassment, Intimidation, and Bullying Policy Reevaluation, Reassessment and Review
The Superintendent shall develop and implement a process for annually discussing the school district’s
Harassment, Intimidation, and Bullying Policy with students.
The Superintendent and the Principal(s) shall annually conduct a reevaluation, reassessment, and review of
the Harassment, Intimidation, and Bullying Policy, with input from the schools’ Anti-Bullying Specialists,
and recommend revisions and additions to the Policy as well as to harassment, intimidation, and bullying
prevention programs and approaches based on the findings from the evaluation, reassessment, and review.

N.

Reports to Board of Education and New Jersey Department of Education
The Superintendent shall report two times each school year, between September 1 and January 1 and
between January 1 and June 30 at a public hearing all acts of violence, vandalism, and harassment,
intimidation, and bullying which occurred during the previous reporting period in accordance with the
provisions of N.J.S.A. 18A:17-46. The information shall also be reported to the New Jersey Department of
Education in accordance with N.J.S.A. 18A:17-46.

O.

School and District Grading Requirements
Each school and each district shall receive a grade for the purpose of assessing their efforts to implement
policies and programs consistent with the provisions of N.J.S.A. 18:37-13 et seq. The grade received by a
school and the district shall be posted on the homepage of the school’s website and the district’s website in
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accordance with the provisions of N.J.S.A. 18A:17-46. A link to the report that was submitted by the
Superintendent to the Department of Education shall also be available on the school district’s website. This
information shall be posted on the websites within ten days of receipt of the grade for each school and the
district.
P.

Reports to Law Enforcement
Some acts of harassment, intimidation, and bullying may be bias-related acts and potentially bias crimes
and school officials must report to law enforcement officials either serious acts or those which may be part
of a larger pattern in accordance with the provisions of the Memorandum of Agreement Between Education
and Law Enforcement Officials.

Q.

Collective Bargaining Agreements and Individual Contracts
Nothing in N.J.S.A. 18A:37-13.1 et seq. may be construed as affecting the provisions of any collective
bargaining agreement or individual contract of employment in effect on the Anti-Bullying Bill of Rights
Act’s effective date (January 5, 2011). N.J.S.A. 18A:37-30.
The Board of Education prohibits the employment of or contracting for school staff positions with
individuals whose criminal history record check reveals a record of conviction for a crime of bias
intimidation or conspiracy to commit or attempt to commit a crime of bias intimidation.

R.

Students with Disabilities
Nothing contained in N.J.S.A. 18A:37-13.1 et seq. may alter or reduce the rights of a student with a
disability with regard to disciplinary actions or to general or special education services and
supports. N.J.S.A. 18A:37-32.
The school district shall submit all subsequent amended Harassment, Intimidation, and Bullying Policies to
the Executive County Superintendent of Schools within thirty days of Board adoption.

N.J.S.A. 18A:37-13 through 18A:37-32
N.J.A.C. 6A:16-7.1 et seq.; 6A:16-7.9 et seq.
Model Policy and Guidance for Prohibiting Harassment, Intimidation, and Bullying on School Property, at SchoolSponsored Functions and on School Buses – April 2011 – New Jersey Department of Education
Memorandum – New Jersey Commissioner of Education – Guidance for Schools on Implementing the AntiBullying Bill of Rights Act – December 16, 2011
Date Edited: June, 2011
Date Edited: September, 2011
Revised: November 25, 2013
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PSD 2019-2020 EARLY DISMISSAL/PROFESSIONAL DEVELOPMENT SCHEDULE

DATE
Mon. & Tues., Aug. 19 & 20

SCHOOL(S)
District

EVENT
Full Days-Newly Hired Teachers Orientation

*Wed. & Thu., Aug. 21 & 22

District

Full Days In-Service-New School Year for all
staff

Mon. & Tues. Aug. 26 - 27

District

Half Days In-Service

Wed. & Thurs., Aug. 28 & 29

PreK-K & PPS

Half Days – Parent/Teacher Collaboration

Tues. & Wed., Sept. 3 & 4

PreK-K & PPS

Half Days – Parent/Teacher Collaboration

Thurs., Sept. 5

PHS

Half Days – Back to School Open House

Tues., Sept. 10

PHS

Half Days – Back to School Open House

Wednesday, September 11

PES

Half Day – Back to School Open House

Thursday, September 12

PMS

Half Day – Back to School Open House

Friday, September 27

District

Half Day In-Service

*Monday, October 14

District

Full Day In-Service

Mon.–Thurs., Nov. 18-21

Pre K – 8

Half Days – Parent/Teacher Conferences

Friday, November 22

District

Half Day In-Service

Wednesday, November 27

District

Half Day – Thanksgiving Recess

Friday, December 13

District

Half Day – In-Service

Friday, December 20

District

Half Day – Winter Recess

Wednesday, January 8

PHS

Half Day – Freshman Orientation

Friday, January 17

District

Half Day – In-Service

*Friday, March 20

District

Full Day In-Service

Friday, May 22

District

Half Day In-Service

Mon.-Fri., June 8-12

District

Half Days – End of Year Schedule

*Full Day Schedule 8:00 a.m. to 3:00 p.m. with an hour for lunch; Half-day in-service – P.M.
programs to start 30 minutes after teacher duties are fulfilled (lunch 30 minutes) 4/23/19
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PHILLIPSBURG PUBLIC SCHOOLS
PHILLIPSBURG, NEW JERSEY
2019-2020 SCHOOL CALENDAR
The Board of Education reserves the right to revise the 2019-2020 calendar as conditions warrant.
No. Pupil
No. Teacher
Days
Days
Aug. 19 & 20 (Mon. & Tues.) New Teacher Orientation
Aug 21 - 22 (Wed., & Thur.) Teacher In-Service
Aug 23 (Fri)- Closed
Aug. 26 (Mon.)- First Student Day
Aug. 30 (Fri.)- Closed-Labor Day Recess

August

4

6

Sept. 2 (Mon.)-Closed-Labor Day Recess

September

20

20

Oct. 14 (Mon.) – Closed – Teacher In-Service

October

22

23

Nov. 7 & 8 (Thurs. & Fri.) - Closed – NJEA Convention
Nov. 27 (Wed.) – ½ Day for Staff and Students
Nov. 28 & 29 (Thurs. & Fri.) – Closed – Thanksgiving Recess

November

17

17

Dec. 23 - Dec. 31 (Mon.-Tues.) – Winter Recess

December

14

14

Jan. 1 (Wed.) Winter Recess
Jan. 2 (Thurs.) – School Reopens
Jan. 20 (Mon.) – Closed - Martin Luther King Day

January

21

21

Feb. 14 (Fri.)- Closed- Presidents’ Day Recess
Feb. 17 (Mon.) – Closed - Presidents’ Day Recess

February

18

18

March 20 (Fri.) Closed-Teacher In-Service

March

21

22

April 9 (Thurs.) Closed
April 10 & 13 (Fri. & Mon.) – Closed Spring Recess

April

19

19

May 25 (Mon.)- Closed- Memorial Day

May

20

20

June 12 (Fri.) – Last Teacher & Student Day

June

10

10

Total Days

186
-6
180

190
-6
184

Dec. 2 (Mon)- Closed – Thanksgiving Recess
Dec. 20 (Fri.) – ½ Day for Staff and Students

Order of Make-up:
April 9, 2020 (Thursday)
April 13, 2020 (Monday)
June 15, 2020 (Monday)
June 16, 2020 (Tuesday) - Rev. 3/27/19
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How and When to Report Child Abuse/Neglect
In New Jersey, any person having reasonable cause to believe that a child has been
subjected to abuse or acts of abuse should immediately report this information to
the State Central Registry (SCR). If the child is in immediate danger, call 911
as well as 1-877 NJ ABUSE. A concerned caller does not need proof to report an
allegation of child abuse and can make the report anonymously.
What information will I be asked to provide to the hotline screener?
SCR screeners are trained caseworkers who know how to respond to reports of
child abuse/neglect. Whenever possible, a caller should provide all of the following
information:
 Who: The child and parent/caregiver’s name, age and address and the name of
the alleged perpetrator and that person’s relationship to the child.
 What: Type and frequency of alleged abuse/neglect, current or previous injuries
to the child and what caused you to become concerned.
 When: When the alleged abuse/neglect occurred and when you learned of it.
 Where: Where the incident occurred, where the child is now and whether the
alleged perpetrator has access to the child.
How: How urgent the need is for intervention and whether there is a likelihood of
imminent danger for the child.
Do callers have immunity from civil or criminal liability?
Any person who, in good faith, makes a report of child abuse or neglect or testifies
in a child abuse hearing resulting from such a report is immune from any criminal
or civil liability as a result of such action. Calls can be placed to the hotline
anonymously.
Is it against the laws of New Jersey to fail to report suspected
abuse/neglect?
Any person who knowingly fails to report suspected abuse or neglect according to
the law or to comply with the provisions of the law is a disorderly person and
subject to a fine of up to $1000 or up to six months imprisonment, or both.
What happens after I make the call?
When a report indicates that a child may be at risk, an investigator from the
Division of Youth and Family Services will promptly investigate the allegations of
child abuse and neglect within 24 hours of receipt of the report.

CHILD ABUSE HOTLINE
1-877- NJ ABUSE
(1-877-652-2873)
TTY 1-800-835-5510
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Important Hotlines
If you are deaf or hard of hearing, please call 1-877-294-4356 TTY to access any hotline.
Voice callers use 7-1-1 NJ Relay. DCF HOTLINES

CHILD ABUSE/NEGLECT HOTLINE
1-877-NJ ABUSE (652-2873)
1-800-835-5510 (TTY/TDD)
24 hours a day - 7 days a week
Any person having reasonable cause to believe that a child has been abused or neglected has a legal
responsibility to report it to the Division of Youth and Family Services (DYFS). DYFS is mandated to
investigate all reports of child abuse and neglect.
FAMILY HELPLINE
1-800-THE-KIDS (843-5437)
24 hours a day - 7 days a week
If you're feeling stressed out, call the Family Helpline and work through your frustrations before a crisis occurs.
You'll speak to sensitive, trained volunteers of Parents Anonymous who provide empathic listening about
parenting and refer you to resources in your community.
CHILD BEHAVIORAL HEALTH SERVICES
1-877-652-7624
24 hours a day - 7 days a week
Call this number to find out about services for children and teens with emotional and behavioral health care
challenges and their families.
2NDFLOOR YOUTH HELPLINE
1-888-222-2228
24 hours a day - 7 days a week
This is a youth helpline serving all youth and young adults in New Jersey. Youth who call are assisted with their
daily life challenges by professional staff and trained volunteers. Anonymity and confidentiality are assured
except in life-threatening situations.
SAFE HAVEN INFANT PROTECTION HOTLINE
1-877-839-2339
24 hours a day - 7 days a week
This is a toll free hotline for distressed parents who wish to give up an unwanted infant anonymously, with no
fear of arrest or prosecution. While information will be requested, no names or records are required.
FOSTER HOME RECRUITMENT LINE
1-877-NJ-FOSTER (653-6783)
9 a.m. - 5 p.m. Monday - Friday
Many children in New Jersey need temporary homes until their parents are able to care for them or until a
permanent home is found. Call to learn how you can open your heart and your home by becoming a foster
parent.
ADOPTION HOTLINE
1-800-99-ADOPT (992-3678)
9 a.m. - 5 p.m. Monday - Friday
If you have love to share, consider adopting a child into your family. Call to learn how you can give a child a
permanent home by adopting a child with special needs.
DIVISION'S ACTION LINE
1-800-331-DYFS (331-3937)
9 a.m. - 5 p.m. Monday - Friday
This hotline provides easy access and a timely response to questions, concerns, disputes and recommendations
regarding services provided by DYFS or by an agency with a license or contract from DYFS.
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