The faculty, staff, students and parents at Frankfort Middle
School are committed to creating a safe and rigorous learning
environment which encourages and fosters academic success,
citizenship with character, and an attitude of lifelong learning.
Visitors
Parents are always welcome, but are encouraged to make an appointment to see a
teacher, counselor, or administrator. Visitors MUST report to the main office upon
entering the building.

A.
B.
C.
D.
E.

Labor Day
Fall Vacation
Thanksgiving Vacation
Christmas Vacation
**School Holiday– MLK, Presidents’
Day
F. Spring Vacation
G. Weather Make-up Day
H. H Teacher Work Day

August 6 and 7– Staff Attends
August 8 – First Student Day
October 5 - End of 1st Nine Weeks
December 21 - End of 2nd NineWeeks
March 8 - End of 3rd Nine Weeks
May 23 – End of 4th Nine Weeks
May 23– Last Student Day
May 24– Last Teacher Day
May 25 - Graduation

** School Holidays are potential weather make-up days. Additional school days lost will be made
up beginning Friday, May 24, 2019.
Graduation may be subject to change due to weather make-up days.
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2018-2019 DAILY SCHEDULE
6th Grade
1
8:29 - 9:17
2
9:22 - 10:09
3
10:13 - 11:01
L
11:05 – 11:35
5
11:39 – 12:27
6
12:31 – 1:19
7
1:23 – 2:11
8
2:15 – 2:58
9
3:02 – 3:45
2 HOUR DELAY SCHEDULE
6th Grade
1
10:29 - 11:00
2
11:04 – 11:35
3
11:39 – 12:10
L
12:14 – 12:45
5
12:49 – 1:20
6
1:24 – 1:55
7
1:59 – 2:30
8
2:34 – 3:05
9
3:09 – 3:45

7th Grade
1
8:29 - 9:17
2
9:21 - 10:09
3
10:13- 10:56
4
11:00 – 11:430
L
11:47 – 12:17
6
12:21 – 1:09
7
1:13 – 2:01
8
2:05 – 2:53
9
2:57 - 3:45

8th Grade
1
8:29 - 9:12
2
9:16 - 9:59
3
10:03 - 10:51
4
10:55 – 11:43
5
11:47– 12:35
L
12:39 – 1:09
7
1:13 – 2:01
8
2:05 – 2:53
9
2:57 – 3:45

7th Grade
1
10:29 - 11:00
2
11:04 – 11:35
3
11:39 – 12:10
4
12:14 – 12:45
L
12:49 – 1:20
6
1:24 – 1:55
7
1:59 – 2:30
8
2:34 – 3:05
9
3:09 – 3:45

8th Grade
1
10:29 - 11:00
2
11:04 – 11:35
3
11:39 – 12:10
4
12:14 – 12:45
5
12:49 – 1:20
L
1:24 – 1:55
7
1:59 – 2:30
8
2:34 – 3:05
9
3:09 – 3:45

GRADING SCALE
B+ = 87 - 89
C+ = 77 - 79
D+ = 67 – 69
F = 00 - 59

A = 93 - 100
B = 83 - 86
C = 73 - 76
D = 63 - 66

A- = 90 - 92
B- = 80 – 82
C- = 70- 72
D- = 60 – 62
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doctor’s excuse (A parent with a student who has
a chronic illness should contact the school
administration regarding a doctor’s statement for
such a condition), personal illness with
permission from the school nurse or school
administration to go home, or other reasons
approved by the principal or his/her designee.
Unexcused Absences
Any absence from school for any reason not
included as an excused absence is an unexcused
absence. Repeated unexcused absences, may,
however, warrant appropriate disciplinary action,
including action under Indiana’s compulsory
school attendance laws.
Truancy
Students who miss school under the following
circumstances will be considered truant:
1. Leaving school premises during the school
day without parental knowledge or
notification of school authorities.
2. Defying parental authority in the failure to
attend school, or being absent from school
without parental knowledge or approval.
3. Repeated unexcused absenteeism after the
tenth unexcused absence.
All days of truancy are considered unexcused.
Truant students will receive disciplinary
consequences. A student with thirteen or more
unexcused absences will result in the student
being identified as a "habitual truant.” A Juvenile
Truancy Report will be filed with the Clinton
County Prosecutor's Office, and an Invalidation
Form may be filed with the Bureau of Motor
Vehicles.
Tardy (Late to School)
Students who are late to school in the morning
will be considered tardy to school and must report
to the office for a pass. Detention will be assigned
at the discretion of the administration for
tardiness.
Tardy (Class)
Teachers will handle tardiness on an individual
basis and habitual tardiness may be referred to the
administration.
Extracurricular Participation
In order to participate in extra-curricular
activities, a student must be in attendance at
school a minimum of one half-day on the day of
the event (at least 3 class periods). Students in ISS
or OSS must have administrative approval to
participate or attend extracurricular events.
Make-up Work
Students will be allowed to make up work for all
absences. A student who is suspended shall be

ATTENDANCE POLICY
School attendance is the mutual responsibility of
the individual student and parent. Parents and
guardians should monitor attendance of their
children to ascertain that attendance is regular.
(IC20-33-2-27,28,44).
The full value of a
student’s education is jeopardized when a student
misses an instructional day. Parents should
carefully consider the negative effects that
absence from school may have on their student’s
education. All absences will either be counted as
excused or unexcused. After a student has
accumulated five to eight unexcused absences,
parents will be informed of their child’s
attendance through a letter. After the tenth
unexcused absence, a parent meeting will be
arranged with an administrator. During the
meeting the student’s attendance record will be
evaluated, and an understanding will be reached
which may involve the signing of an attendance
contract by all parties involved. If the student
continues to accumulate absences, other legal
actions may be taken against the student or
guardian.
Absence Procedures
Parents need to call the school by 9:00 a.m. at
659-3321 each day the student is absent or
arriving late to school. Should a parent neglect to
call the day of absence, a note or call from the
parent should be registered the first day following
the absence.
All students are to report to main office when
returning from a partial absence (doctor
appointment) to sign in and provide reason for the
absence.
Permission must be obtained from the main office
prior to leaving school during the school day. The
student must sign out when leaving and sign in
when returning.
All students leaving school prior to regular
dismissal are to sign out on the form located at the
school office.
Appointments (Medical / Dental)
All absences for medical and dental appointments
require written verification from the doctor or
dentist for the absence to be medically excused.
The written verification is to be turned into the
main office when the student returns to school.
Excused Absences
Students will be excused for death in the
immediate
family,
religious
observances,
approved assignment at an election poll, service as
a legislative page, medical appointments, verified
court appearances, personal illness with a written
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allowed to make up work with full credit during
that period of suspension and will submit such
work on or before the first day following the end
of the suspension. If a student is absent, it is
his/her responsibility to get the assignments from
fellow students or teachers. If a student is ill for
two or more days, a homework request can be
made by contacting the main office. These
requests can be picked up between 3:30 and 4:00
p.m. the following day.
Are You Moving?
Should a family need to move away during the
school year, we ask they contact the school
several days in advance so we may withdraw and
transfer student(s) smoothly.
All textbooks,
media center books and school property must be
returned before withdrawal is complete.
CLASSROOM MANAGEMENT
The key to a positive and effective learning
environment is sound classroom management that
addresses all aspects of the classroom. Routines
will be taught to students at the beginning of the
school year and revisited until it is clear that all
students understand the routines and are able to
perform them. Areas that may be addressed
include getting the teacher’s attention, using the
restroom, sharpening a pencil, turning in work,
and any other routine that takes place on a daily
basis. These procedures should be in writing so
they may be utilized in the event that a guest
teacher is needed in the classroom.
The techniques used by educators for addressing
when a student fails to abide by classroom
expectations are unique to each teacher. Although
it is impossible to anticipate all possible
situations, general plans will be in place for
dealing with any behaviors that detract from the
learning environment and will be used
consistently. This will be the first line of defense
in dealing with inappropriate behaviors that are
considered to be minor. Note: students who
persistently disrupt learning with minor offenses
may require administrator involvement.
In order to create an environment conducive to
learning the Frankfort Middle School staff strives
to create a positive environment by making
connections with our students and families.
Children learn best in the context of positive
relationships and a safe, comfortable atmosphere.
Our staff will explain appropriate behavior and
procedures throughout the year. They detail why it
is important and encourage all students to be
persons of character.
Each teacher will provide students with a copy of

their classroom management plan. The plan will
cover behavior and rules for the classroom in
addition to the expectations set forth in the student
handbook.
Positive Behavioral Interventions & Supports
(PBIS)
In our efforts to establish Frankfort Middle School
as a safe, welcoming and purposeful learning
environment, we have implemented a program
called Positive Behavioral Interventions &
Supports (PBIS). PBIS actively encourages
students to achieve their academic potential while
also behaving with good character. At FMS the
focus is on teaching and encouraging appropriate
behavior in all areas of the school, concentrating
on the instruction of the six pillars of character:
Trustworthiness,
Respect,
Responsibility,
Fairness, Caring, and Citizenship. Students who
have strong character act appropriately, maximize
their learning opportunities, and do not detract or
interfere with the learning opportunities of their
classmates.
Students are actively involved in learning what
the Pillars of Character mean and look like in all
areas of our school through activities, lesson,
demonstrations, videos and role-playing. In
addition to learning the pillars; teachers and staff
will recognize students for better-than-expected
behavior. Staff complete Character Cards when
they observe them in the act of exceptional
behavior. The cards are mailed home and a color
coded sheet is hung in the cafeteria.
The FMS PBIS Handbook is available on the
website.
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Positive
Behavior
Intervention
Supports
PBIS Behavior Matrix

Classroom

Hallway

Bathrooms

Cafeteria

Commons

Bus

Responsible
Arrive on time
Have materials
Wait to be dismissed

Respectful
Follow classroom rules
Use appropriate voice level/
language
Be prepared to work

Integrity
Do your best
Help others
Participate
Stay on task
Be honest

Get materials and get to
class on time
Self to self
Go directly from class to
class
Pick up trash in hallway
Clean locker

Hands to your self
Voice level = 3
Appropriate language
Keep things clean
Personal space
Walk on the right

Use time wisely
Getting materials
Organization

Flush
Wash hands
Get in Get out
Waste in trash
2-2-2

Respect privacy and personal
space
No phones
Voice level = 2

Not a storage place
Use time wisely
No phones
Ask permission
Do your job
No fighting/ bullying

Pick up trays
Clean up area
Keep things clean
Arrive/Depart on time

Use manners
Voice level 3
Hands to yourself
Appropriate language

Use time wisely
Make good choices without
being told
No cutting

Return equipment at end of
Rec
No running
Stay in assigned area

Voice level = 3
Appropriate language

No cutting in line
No cheating
Play fair

Stay seated
Follow the rules
Keep bus clean

Respect bus driver
Follow directions
Sit in assigned seat
Voice level 2

Arrive leave bus at assigned
time
No vulgar gestures
What you bring on the bus
leaves with you
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Respect
Seven Basic Rules of Respect
1. Honor the individual worth and dignity of
others.
2. Show courtesy and civility.
3. Honor reasonable social standards and
customs.
4. Live by the Golden Rule.
5. Accept differences and judge on character
and ability.
6. Respect the autonomy of others.
7. Avoid actual or threatened violence.
Honor the Individual Worth and Dignity of Others
 People are not things.
 All of us have a basic right to be treated with dignity.
 The well-being of all people is important; no person should be used simply as an instrument of
another’s needs.
 Value and honor all people for themselves, not what they can do for you or to you.
 Respect the dignity, privacy and freedom of all individuals.
Respect gained by fear is not real; it is only an empty pretense that turns to contempt the moment the
threat disappears.
Responsibility

is an important aspect of good character
concerned with the moral obligation to
choose attitudes, words and actions, and the
duty to accept personal responsibility for the
consequences of those actions.
Responsibility requires you to recognize that
what you do — and what you don’t do —
matters.
We should teach children that:
Choosing not to choose is a choice.
You choose whether to be conscious and concerned about the consequences of what you say and do.
Twelve Major Concepts of Responsibility
7. Pursue Excellence
1. Be Accountable
2. Exercise Self-Control
8. Be Proactive
9. Be Persistent
3. Plan and Set Goals
4. Choose Positive Attitudes
10. Be Reflective
11. Set a Good Example
5. Do Your Duty
6. Be Self-Reliant
12. Be Morally Autonomous
Look Out for Excuses
“That’s just the way I am.”
You are whatever you choose to be, nothing less and nothing more.
“It’s not my fault.”
Responsibility is not about blame, it is about accountability. The question for the responsible person is:
“Could I have done something that would have mattered?”
“It’s not my job.”
Your moral duties often go beyond specific job responsibilities. Responsible people often do more than
they are required to do.
“It was legal.”
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You are not legally nor morally obliged to do whatever you are permitted to do. Responsible people
often do less than they are allowed to do.
Integrity

Integrity is moral wholeness demonstrated by a consistency of:
Thoughts – what we think
Duties – what we should do
Words – what we say
Deeds – what we do
There are two types of honesty: Communications and Conduct
CommunicationsTruthfulness – representing true facts and intentions to the best of one’s knowledge
Sincerity – being genuine, without trickery or duplicity
Candor – volunteers information the other person would want to know; being frank, forthright, open
ConductPlaying by the rules — no cheating
Being trustworthy with others’ property — no stealing
Promise-keeping is a vital moral aspect of reliability. Promises create duties beyond legal obligations.
People have a right to rely on us to perform what we commit to do whether or not there is an enforceable
obligation.
Keep your word.
Honor your commitments.
Be dependable — do what you are supposed to do, return what you borrow; pay your debts.
Show up where and when you are supposed to.
Be prepared — do your homework and bring what you need to do your work.
Loyalty implies a steadfast and devoted attachment that is not easily turned aside. Examples: loyalty to
an oath; loyalty to one's family; party loyalty; loyalty to an ideal
Do
Stand by, stick up for and protect your family, friends, school and country. Be a good friend. Look out
for those who care about you.
Don’t
Betray a trust. Let your friends hurt themselves. Do anything that is wrong, even for a friend or just so
others will like you. Ask a friend to do anything wrong. Spread hurtful rumors or gossip.
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A student may be expelled from school for a
period no longer than the remainder of the current
semester plus the following semester. In cases
where the student is being expelled for possession
of a firearm, a destructive device, or a deadly
weapon, the maximum length of the expulsion
period is listed under IC 20-33-8-16.

DISCIPLINE POLICY
A major goal at Frankfort Middle School is to
establish a climate in which all students are able
to learn with minimum disruption and
interference. Behavior that constitutes an
interference with school purposes or an
educational function, including the use of social
media to disrupt or attempt to disrupt the
functions of the school interferes with this goal.
When this type of behavior is recognized, school
officials may find it necessary to discipline
students when their behavior interferes with
school purposes or educational functions of the
school corporation. In accordance with the
provisions of I.C. 20-33-8, administrators and
staff members may take the following actions:
REFERRAL
TO
THE
OFFICE
–
TEACHER/STAFF MEMBER: A middle
school teacher/staff member may refer a student
to the school office, using an approved referral
form, where a conference will be held with the
student and one of the following school personnel:
administrator or school counselor. Once the
student conference is completed, a determination
will be made by the principal (or designee) if the
student can return to his/her normal schedule.
The parent/guardian of this student should be
notified of the referral.
REMOVAL FROM CLASS OR ACTIVITY –
TEACHER: A middle school teacher may
remove a student from the teacher’s class or
activity for a period of up to one (1) school day if
the student is assigned regular or additional work
to be completed in another school setting.
If a teacher removes a student from class, the
principal may place the student in one of the
following settings: another appropriate class,
another appropriate setting, or in-school
suspension. The student may not be placed back
into the original class until the principal has a
meeting with the teacher, the student, and the
student’s parents to determine an appropriate
behavior plan for the student. If the parents do
not attend this meeting within a reasonable time,
the principal may place the student in another
class or educational setting.
SUSPENSION FROM SCHOOL- PRINCIPAL
A school principal (or designee) may deny a
student the right to attend school or take part in
any school function for a period of up to ten (10)
school days.
EXPULSION

Grounds for Suspension or Expulsion
Grounds for suspension or expulsion are student
misconduct or substantial disobedience. The
following include examples of student misconduct or
substantial disobedience, but are not limited to:
Violating or repeatedly violating any rules that are
reasonably necessary in carrying out school purposes
or an educational function and are validly adopted in
accordance with Indiana law, but not limited to:
A. Using violence, force, noise, coercion, threat,
intimidation, fear, passive resistance, or other
behavior prohibited by this provision:
1. Occupying any school building, school
grounds, or part thereof with intent to deprive
others of its use.
2. Blocking the entrance or exits of any school
building or corridor or room therein with
intent to deprive others of lawful access to or
from, or use of the building, corridor, or
room.
3. Setting fire to or damaging any school
building or property.
4. Prevention of or attempting to prevent by
physical act the convening or continued
functioning of any school or educational
function or of any meeting or assembly on
school property.
5. Continuously and intentionally making noise
or acting in any manner so as to interfere
seriously with the ability of any teacher or
any of the other school personnel to conduct
the education function under this provision.
B. Causing or attempting to cause damage to school
property, stealing, or attempting to steal school
or private property.
C. Profanity directed toward a staff member or
student.
D. Intentionally causing or attempting to cause
physical injury or intentionally behaving in such
a way as could reasonably cause physical injury
to any person. Self-defense or reasonable action
undertaken on the reasonable belief that is
necessary to protect oneself or some other person
does not, however, constitute a violation of this
provision.
Self-defense will be defined
according to police officer(s) involved in the
incident;
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E. Engaging in a criminal law violation that
constitutes a danger to other students or
constitutes an interference with school purposes
or an educational function;
F. Failing in a substantial number of instances to
comply with directions of teachers or other
school personnel during any period of time when
the student is properly under their supervision,
where the failure constitutes an interference with
school purposes, or an educational function
including failing to complete homework;
G. Engaging in sexual behavior on school property;
H. Disobedience of administrative authority;
I. Willful absence or tardiness by student;
J. Public intoxication;
K. Possessing, using, or transmitting drug
paraphernalia or any substance which is
represented to be, or looks like a narcotic drug,
hallucinogenic drug, amphetamine, barbiturate,
marijuana, alcoholic beverage, stimulant,
depressant, or intoxicant of any kind, or caffeinebased
substances,
substances
containing
phenylpropanolamine (PPA), or stimulants of
any kind; (Use of a drug authorized by a medical
prescription from a physician or over the counter
medication is not a violation of this provision
provided it is consumed within the guidelines of
using medication at school.)
L. Engaging in the unlawful selling of a controlled
substance.
M. Possession or use of fireworks.
N. Violation of terms set forth in an expulsion
agreement.
O. Knowingly possessing, handling, or transmitting
a knife or any object that can reasonably be
considered a weapon. The penalty for possession
of a deadly weapon: 10 days suspension and
expulsion from school for one calendar year.
The length of the expulsion may be reduced by
the Superintendent if the circumstances warrant
such reduction. The Superintendent shall notify
the county prosecuting attorney’s office when a
student is expelled under this rule.
P. POSSESSION OF A FIREARM
1. No student shall possess, handle, or transmit
any firearm on school property.
2. The following devices are considered to be a
firearm as defined in Section 921 of Title 18
of the United States Code:
a. The frame or receiver of any weapon
described above.
b. Any firearm muffler or firearm silencer.
c. Any destructive device which is an
explosive, incendiary, or poison gas
bomb, grenade, rocket having a
propellant charge of more than four
ounces, missile having an explosive or

incendiary charge of more than onequarter ounce, mine, or any similar
device.
d. Any weapon which will, or which may be
readily converted to, expel a projectile by
the action of an explosive or other
propellant, or which has any barrel with a
bore of more than one-half inch in
diameter.
3. The penalty for possession of a firearm: 10
days suspension and expulsion from school
for one calendar year. The length of the
expulsion may be reduced by the
Superintendent if the circumstances warrant
such reduction.
4. The Superintendent shall notify the county
prosecuting attorney’s office when a student
is expelled under this rule.
Q. Smoking or possession of tobacco, cigarettes,
smokeless cigarettes, vapor devices, or
possession of a lighter.
R. Gambling.
S. Failure to correctly identify oneself or not being
able
to
immediately
provide
student
identification card.
T. The forging or alteration of any school related
document.
U. Causing false alarms or making false calls.
V. Using, writing, possessing, or speaking obscene
or profane materials. This includes clothing with
obscene or vulgar language (including the
promotion of illegal substances, alcoholic
beverages, and/or weapons of any kind).
W. Sexual harassment of any person will not be
condoned. Any student harassing others through
conduct or communication of a sexual nature will
be subject to the disciplinary code as outlined in
this handbook.
X. Serving as a lookout for students engaging in
inappropriate conduct.
Y. Fighting is considered a serious and disruptive
behavior at FMS. Students who engage in this
misbehavior will be removed from the school
premises by their parents following an informal
hearing with the Assistant Principal or by the
police, and will be suspended for up to 10 days,
and could be expelled.
Z. Threatening or intimidating any person.
AA. See section concerning Electronic Devices.
AB. Participating in gang related activities.
AC. Bullying is not an acceptable behavior in the
Community Schools of Frankfort. Bullying
includes cyber-bullying in which corporationowned computers or other equipment is used to
send or receive messages. Students should not
have to go to school with the threat of bullying
or intimidation from other students or staff.

11

Students who feel they have been bullied should
report the act immediately to a teacher or
building administrator. Building administration
or teachers should not look past or ignore
bullying, or potential bullying by other students.
(a) Per Indiana Code IC20-33-8-0.2, “bullying”
means overt, repeated acts or gestures with the
intent to harass, ridicule, humiliate, intimidate,
or harm the other student
(b) Place and time. Per Indiana Code IC20-33-813.5, discipline rules adopted by the governing
body of a school corporation must apply when a
student is:
(1) on school grounds immediately before or
during school hours, immediately after
school hours, or at any other time when the
school is being used by a school group;
(2) Off school grounds at a school activity,
function, or event;
(3) Traveling to or from school or a school
activity, function, or event; or
(4) Using property or equipment provided by
the school.
AD. Hazing as defined by IC35-42-2-2 –
forcing/requiring another person-with or
without consent of that person and as a
condition of association with a group or
organization – to perform an act that creates a
substantial risk of bodily injury. Any act that
involves physical brutality or physical
aggression that causes or is reasonably likely to
cause bodily danger or physical harm to an
individual.
Any act that involves forced
consumption of food, alcohol, drugs, or other
substances, or any other forced physical activity
that could severely affect the physical health or
safety of an individual. Any act that would
subject an individual to extreme mental stress or
emotional harm, or any other forced activity
that could severely affect the mental health or
dignity of the individual.
The grounds for suspension or expulsion listed above
apply when a student is:
1. On school grounds immediately before,
during, and immediately after school hours
and at any other time when the school is
being used by a school group;
2. Off school grounds at a school activity,
function, or event, or
3. Traveling to or from school or a school
activity, function, or event.
In addition to the grounds listed above, a
student may be suspended or expelled for
engaging in unlawful activity on or off
school grounds if the unlawful activity may
reasonably be considered to be an
interference with school purposes or an

educational function, or the student’s
removal is necessary to restore or protect
persons on school property. This includes
any unlawful activity meeting the above
criteria which takes place during weekends,
holidays, other school breaks, and the
summer period when a student may not be
attending classes or other school functions.
Once a student has been expelled, he/she is
not to be on school grounds without an
appointment through the office to conduct
necessary school-related business. Expelled
students, who are found on school grounds
at any time, thus violating this trespass
warning, may be arrested for trespassing.
4. Students who are suspended Out of School
(OSS or OSSP) are not to be on campus for
any Extra-Curricular event.

Possible Disciplinary Actions
Lunch Detention: Lunch Detention may be
assigned by school administration for classroom
infractions, excessive tardies, or other infractions
of the student code of conduct. This allows a
student to continue his/her education without
interruption. Failure to attend Lunch Detention
will result in additional disciplinary action.
After School Detention: After school detention
will be used for infractions to the student code of
conduct including continuous insubordination,
tardies, and other infractions of the student code
of conduct. This allows a student to continue
his/her education without interruption. Students
are required to bring study materials and complete
classroom assignments. Failure to attend after
school detention will result in additional
disciplinary action.
Restitution/School
Community
Service:
Students may be required to pay restitution for
damaged property of FMS. Students may also be
asked to complete community service by restoring
the environment to its original condition.
In School Suspension: In-School Suspension is
used as an early intervention strategy for such
violations as continued classroom disruptions and
other misbehavior. Students assigned to ISS
complete all daily assignments (including tests
and quizzes) while in the ISS area. They are not
counted absent from school nor are there
concurrent academic penalties. Students assigned
to ISS may not be able to participate in any extracurricular activity or practice on those dates
assigned to ISS per coaches’ discretion. In School
Suspension will be assigned to students whose
violations to the student code of conduct require
immediate or temporary removal from the normal
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school environment. Failure to comply with In
School Suspension rules will result in immediate
removal from In School Suspension, and Out of
School Suspension will be assigned. During the
time spent in In-School Suspension, the student
may meet with a Guidance Counselor if needed.
Out of School Suspension: Out of School
Suspension will be assigned to students whose
violation of the student code of conduct requires
immediate removal from the school environment
in order to restore the safety, security, and
integrity of the educational atmosphere at
Frankfort Middle School. A student that is
suspended from school or attends the OSSP
program is not eligible to participate in extracurricular events and/or practices during the
suspension period.
Out of School Suspension Program (OSSP):
Out of school suspension is designed as the last
step before expulsion. The Community Schools
of Frankfort will work with parents of students
ages 12 to 17 who are suspended out of school to
place them in an alternative setting during the
time of their out of school suspension. If the
program is closed for any reason, the student will
be the responsibility of the parent or guardian.
Upon return to school the student may meet with a
guidance counselor prior to returning to class.

4. Pupils are expected to keep their hands, feet
and body to themselves. Teasing or scuffing
will not be tolerated.
5. Windows or doors will be opened or closed
only by permission of the driver.
6. Pupils shall not enter or leave the bus until it
has come to a complete stop and the door has
been opened by the driver.
7. Pupils should be waiting at their designated
bus stop when the bus arrives.
8. Food or drink is not to be taken on the bus.
9. Students are to use the bus stop closest to
home.
10. Student usage of cell phones on the bus is
prohibited.
NOTE: Serious or repeated cases of misbehavior
may result in a student being denied bus riding
privileges.
Disciplinary Policy for Student Transportation
Students must observe the rules and regulations
developed by the administration governing
student transportation. Students will also be
subject to the school’s behavior code while riding
school buses. The Superintendent or his designee
may suspend or revoke the transportation
privilege or entitlement of any student who
violates any administrative rule or regulation.
Bus drivers shall report any violation of said rules
to the appropriate administrator who shall take the
necessary steps to discipline students according to
Board policy. As a disciplinary action for
violation of District rules, a student may be
refused school bus transportation but required to
attend school. If a student is referred to the
building administration due to behavior, a copy of
the referral will mailed to the parents. Below are
possible consequences for a bus referral being
sent to the building administration.
1st Offense: The rules violation is documented
and the student could receive a warning or
consequence.
2nd Offense: The rules violation is documented
and the student could be suspended from CSF
transportation for up to three (3) days.
3rd Offense: The rules violation is documented
and the student could be suspended from CSF
transportation for up to five (5) days.
4th Offense: The rules violation is documented
and the student could be suspended from CSF
transportation for up to ten (10) days.
5th and Subsequent Offenses: The rules
violation is documented and the student could be

TRANSPORTATION
School Bus Conduct/Rules
Riding the school bus is a privilege not a right.
We need everyone’s help to make the buses safe
for all students. Students are assigned to a
particular bus. Unless the child has a note from
home, he/she will not be permitted to ride a
different bus or get off at a different residence
other than the one he/she normally gets off.
Please present the note to administrator to be
given permission to ride a different bus. Please
limit special bus requests to emergency situations
only.
Basic Rules for Bus Behavior
1. Each pupil shall be seated immediately upon
entering the bus in a seat assigned by the
driver.
2. Pupils shall not stand or move from place to
place while the bus is in motion.
3. Loud, boisterous, or profane language or
conduct, which could be termed as indecent,
shall not be tolerated.
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suspended from CSF transportation for the
remainder of the 9 week grading period or up to
ten (10) days.
The administration reserves the right to use
appropriate discretion in applying bus discipline.
Serious or extreme acts could result in
consequences greater than the consequence
identified above for a specific offense. These
consequences could include suspension or
expulsion from school.
SCHOOL POLICIES
The School Day
Students should plan their ride or walk to school
so that they do not arrive before 8:10 a.m. All
students, unless under the direction of a teacher,
should be out of the building by 3:50 p.m.
Students are to take all materials and clothing they
need for that night when leaving school or
reporting to an activity.
Arrival at School
Students arriving at school are to remain on
school property. Students may wait in the
commons area, outside, or go to the cafeteria for
breakfast upon arrival to school. The cafeteria
opens at 8:10 a.m. Students not arriving by
school bus should arrive between 8:10 a.m. and
8:15 a.m. Students are dismissed to the halls and
classrooms at 8:25 a.m.
Cell Phones and Electronic Devices
We acknowledge that this is the age of instant
communication as well as the need to maintain a
proper environment for students, faculty, and the
educational process. To help maintain an
educational focus in the classroom and other study
areas and respect the needs of our students to have
reasonable access to their phones and other
electronic devices:
CELL PHONES, IPODS, MP3S OR OTHER
ELECTRONIC DEVICES ARE NOT TO BE
USED IN THE CLASSROOMS UNLESS
AUTHORIZED BY THE CLASSROOM
TEACHER. Cell phones and other devices are to
be turned off or placed on silent/vibrate mode
during class.
CELL PHONES, IPODS, MP3S OR OTHER
ELECTRONIC DEVICES may be used
before/after school and lunch periods except in the
classrooms and the library. If an electronic
device is lost or stolen, the school is not to be
held responsible for the loss. Electronic devices
may be taken away from students. If taken away,
parents may be requested to pick up the devices
from an administrator.

Unauthorized use of these devices in the
classrooms, or library is a violation of this policy.
Violators of the policy will be subject to
disciplinary action:
The use of camera phones is strictly forbidden in
private areas, such as locker rooms, bathrooms,
dressing areas, classrooms, and offices at any
time. Such use may be in violation of the criminal
code and may result in suspension or expulsion.
CELL PHONE CONTENT AND DISPLAY
 The Child Abuse/Neglect Law requires
school personnel to report to law
enforcement or child protective services
whenever there is reason to believe that any
person/student is involved with “child
exploitation” or “child pornography” as
defined by Indiana Criminal Statutes.
 It is “child exploitation,” a Class C felony
under I.C. 35-42-4-4(b), for any
person/student (1) to exhibit, photograph or
create a digitized image of any incident that
includes “sexual conduct” by a child under
the age of 18; or (2) to disseminate, exhibit to
another person, or offer to so disseminate or
exhibit, matter that depicts or describes
“sexual conduct” by a child under the age of
18.
 It is “child pornography,” a Class D felony
under I.C. 35-42-4-4(c), for any
person/student to possess a photograph,
motion picture, digitalized image, or any
pictorial representation that depicts or
describes “sexual conduct” by a child who
the person knows is less than 16 years of age
or who appears less than age 16.
 “Sexual conduct” is defined by I.C. 35-42-44(a) to include sexual intercourse, exhibition
of the uncovered genitals intended to satisfy
or arouse the sexual desires of any person, or
any fondling or touching of a child by
another person or of another person by a
child intended to arouse or satisfy the sexual
desires of the child or other person. • The
Indiana Sex Offender Registration Statute at
I.C. 11-8-8-7 and the Sex Offender Registry
Offense Statute at I.C. 35-42-4-11, as of May
2009, require persons convicted of or
adjudicated as a juvenile delinquent for
violating the Child Exploitation Statute at
I.C. 35-42-4-4(b) to register as a sex
offender.
 Because student cell phones have been found
in a number of Indiana school districts to
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have contained evidence of “sexual conduct”
as defined above, it is important for parents
and students to be aware of the legal
consequences should this occur in our school
system
GANG ACTIVITY
Frankfort Middle School prohibits all gang related
behavior. The school corporation will vigorously
discipline any student who conducts gang related
activities at any time when the student is under the
jurisdiction of the school on any school
properties, or at any school related function or
activity. Examples of gang related behavior
include but are not limited to the following:
1) Wearing of gang colors
2) Wearing of any symbols that are known to be
associated with gangs
3) Wearing of any jewelry, clothing, or objects
associated with gangs
4) Creating, distributing, writing, drawing any
symbols and/or having in one’s possession
items that are related to gangs
5) Flashing, flagging, or any other signs or
symbols by hand or gesture that is related to
gangs
6) Wearing of clothing in such a manner that is
associated by gangs
7) Any and all other actions, whether written,
verbal, non-verbal, or physical that is associated
with gangs
8) Disciplinary action will result for any gang
related behavior which may result in
suspension, expulsion, and referral to legal
authorities.
Dress Code
We need and ask for the support of our parents in
ensuring that students come to school properly
groomed and dressed. The personal appearance of
student may follow the style of the day: however,
proper attire is defined as clothing that is clean,
modest, does not create a health or safety hazard,
and is not distracting or demeaning to other
students in the classroom. Examples of
inappropriate attire include, but are not limited to:
 Clothing displaying tobacco, alcohol, or drug
affiliation
 Clothing displaying sexually inappropriate
material
 Pajama pants or slippers
 Open chest or arm pit muscle-man shirts
 Attire cannot be revealing in any manner
 Spaghetti straps, halter tops, tube tops
without a shirt over the top

 Torn or ripped clothing to the point of
disruption. No rips above the finger tips
 Short shorts or skirts/dresses. Clothing
should long enough to meet the fingertips
with arms at his/her side.
 Underwear showing
 Bare midriff (front or back)
 Clothing,
jewelry,
or
accessories
advertising/containing references in writing
or pictures to drugs, alcohol, tobacco,
weapons, and/or which contains foul or
suggestive language/pictures, etc.
 Hats and hoods are not to be worn in the
building, unless specific permission is given
by the principal
The above list is not meant to be inclusive but
rather guidelines. The Principal or the Principal
designee has the final authority for interpreting
whether a student’s apparel conforms to the dress
code.
Lockers
All lockers made available for student use on the
school premises including lockers located in
hallways, music department, physical education,
and athletic dressing rooms are the property of the
Frankfort School Corporation. These lockers are
made available for student use in storing school
supplies and personal items for use at school, but
the lockers are not to be used to store items which
cause, or can reasonably be foreseen to cause, an
interference with school purposes or an
educational function, or which are forbidden by
state laws or school rules. The school corporation
retains the right to inspect the locker and its
contents to ensure the locker is being used in
accordance with its intended purpose, to eliminate
other hazards, to maintain sanitary conditions, to
attempt to locate lost or stolen materials, and to
prevent use of the locker to store prohibited or
dangerous material such as weapons, illegal drugs,
and/or alcohol. Only locks issued by Frankfort
Middle School are permitted on lockers provided
for books or physical education.
Students are advised not to give lock
combinations to others, as this makes their
property less secure. Students should not share
lockers. Lockers will only be opened by school
personnel for the person assigned to the locker.
Students should not leave money or valuables in
lockers. Lockers are not safes. The school is not
responsible for items lost or stolen from lockers.
Lockers are to be kept clean and free of all
attachments including tape and stickers.
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Magnets are allowed to hold mirrors and school
pictures only. If it has been determined that a
locker has been mistreated, the damages will be
paid for by the student assigned to the damaged
locker.
Cafeteria
Middle School student may charge up to five
breakfasts and five lunches maximum. The
cashier will remind the student that they need to
bring in money when their lunch account is
getting low. The manager will call the parent
after two days of charging meals. After the five
meal charges, the food service assistant will make
two phone calls to remind parent/guardian to send
in money. If still no payment is made, the parent
will be notified in writing that their child owes for
meals consumed and should send a sack lunch
with the child until the meal charges are paid. A
parent can set up a payment plan with the food
service department. At the end of the school year,
negative balances will carry over to the next year
or turned over to a third-party collection agency.
A student is not permitted to purchase a la carte
items if they owe any unpaid charges.
Breakfast is served every day. The program is
available to all students. Students may remain in
the cafeteria from 8:10 a.m. to 8:25 a.m. Students
are to eat lunch at school. Orders from restaurants
are not allowed. Soft drinks and food from outside
vendors are not to be brought into the cafeteria.
Directions from Teachers assigned to supervise
the cafeteria must be followed. Once a student
goes through the serving line and has paid for
his/her meal, he/she is not to go back to buy extra
food. All purchases should be made before the
student leaves the serving line area. Tables and
floors are expected to be left clean.
Mid-Terms and Report Cards
At the mid-term point of each of the first three
nine-week grading periods, parents will be given
the opportunity to pick up their student’s midterm grades. Time with a teacher may be limited
depending upon demand. Mid-term sheets not
picked up by parents will be sent home with
students the following day. Please check the
FMS calendar for the mid-term nights, as well
as the report card mailing dates.
Homework

Student Recognition
Various incentives and awards will be presented
to students as determined by grade level. These
awards will be given at various times throughout
the year.
The Blue Card, a school/community incentive
program, will be in effect throughout the school
year. Students who show good performance and
attendance will be issued a discount card that will
be honored by community and area businesses.
Blue Card
I. Objective: To develop an incentive plan to
recognize and encourage academic success and
citizenship by middle school students.
To indicate community support for these
educational values.
II. Plan: To issue a discount card that will be
honored by community and area businesses.
III. Criteria: Academic Performance (A’s, B’s,
or teacher recommendation).
Attendance (only three absences per nine
weeks).
IV. Procedure: Laminated picture identification
cards (validated quarterly) will be issued to
qualified students.
Participating businesses will be issued a sponsor’s
booklet. The booklet will be distributed to all
Middle School parents.
Discounts or bonus offers will be determined by
each business sponsor.
Students must be present for the card to be used.
V. Reward: Higher academic achievement.
Improved citizenship.
Increased business for sponsors.
Demonstrated community commitment to
education.
Honor Roll
The FMS Student Council sponsors the Honors
Program. Students who are on the honor roll for
each nine-week grading period are invited to
attend the program.
Finally, at the end of the school year, grade level
award programs, and an all-school awards
program will be held.
Physical Education
Students must change to school approved clothing
for all PE classes. Uniforms may be purchased
from Graphics Guardian. A note from a parent or
guardian must be presented to the school nurse if
for some reason a student cannot participate in a
physical education class. For excuses beyond one
day, a doctor's note is required.

Celebrations
Classroom celebrations will focus on activities
rather than food. Celebrations that include food
are limited to one per month and the items must
meet the approved nutritional guidelines.
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A student participating on a 6, 7, & 8th grade
combined team will be governed by the age rule
for eighth grade students.

Bicycles and Skateboards
Cyclists and skateboarders must obey all traffic
laws and safety rules. Students are to lock their
bikes and skateboards in the racks provided. If an
unlocked bike or skateboard is lost or stolen, the
school will show no responsibility for the loss.
Cyclists and skateboarders should use the bike
path when entering and leaving the school
grounds. The crosswalk guard on Maish road is
to be obeyed.
Student Council
The FMS Student Council consists of students
from each grade level. Students that are
academically eligible to be in extracurricular
activities may choose to volunteer in the student
council. The representatives are chosen to
represent each grade level.
Athletic Eligibility
All students who participate in the athletic
program are to remember that they are students
first and athletes second. Performance in the
classroom is necessary for the opportunity to
perform on the athletic field/court.
A student with two or more F’s on his/her report
card will be placed under athletic probation for the
following grading period. The probationary status
states that a student is allowed to practice for a
team but cannot participate in a contest until they
have remediated their academic deficits.
For matters of probation, an incomplete will be
considered a failing grade until it is made
complete. Nine week grades will be used to
determine probation. All athletes will have their
grades monitored on a weekly basis. An athlete
with a failing grade on the weekly report will be
expected to practice with his/her team, but may
not participate in a meet or game during that week
AGE REQUIREMENTS
Age requirements will coincide with those of the
senior high and the IHSAA. The requirements by
grade level are as follows:
A sixth grade student who is or shall be fourteen
(14) prior to or on the scheduled date of the last
contest in a grade level sport shall be ineligible for
athletic competition in that sport.
A seventh grade student who is or shall be fifteen
(15) prior to or on the scheduled date of the last
contest in a grade level sport shall be ineligible for
athletic competition in that sport.
An eighth grade student who is or shall be sixteen
(16) prior to or on the scheduled date of the last
contest in a grade level sport shall be ineligible for
athletic competition in that sport.

HEALTH SERVICES
If a student becomes ill at school, a pass is issued
by the teacher to the student, who then reports to
the nurse’s office. The nurse’s office is located in
the main office area. If the nurse determines the
student is ill enough to leave school, the nurse
will contact the parents and make arrangements
for the student to go home.
Under no
circumstances is the student to make these
arrangements or leave school without
permission from the nurse or one of the office
staff.
Student Accidents
All student accidents should be reported as soon
as possible to the nurse. If the nurse is not in her
office, report to the main office. If the accident
occurs in physical education class, report to the
teacher.
Medication at School
The school will not supply any oral medications
such as Tylenol or cough drops to the students. If
you wish for your child to have any over-thecounter medication at school for headaches, colds,
cramps, upset stomachs, you (the parent) should
send the original bottle/package to the nurse with
a written note as to how many and how often to
administer it. All medications must be kept in the
nurse’s office. Prescription medicines must be
sent to the nurse in the prescription bottle with
just the number of pills to be taken at school for
that week. The nurse will see that your student
receives the medication at the proper time.
(Cough drops passes will be issued by the nurse.
Be sure that the nurse is aware of any medical
problems that your child may have. A phone call
at the beginning of the school year would be
appreciated.
Medication Administration
The program for administration of medication will
be developed and managed by the school nurse.
Parent/Guardian Guidelines:
 Only those medications necessary to
maintain the child in school which must be
given during school hours shall be
administered.
 All medications must be brought to the
Front office/Health office. Medication,
both over-the-counter and prescription
must be in original container with the
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student’s name affixed. The school does
not provide oral medications and the parent
must assure the medication arrives safely
at school.
 Parents must provide an authorization form
or written note including the following:
o Student Name
o Medication
Name,
purpose
of
medication
o Dosage of Medication and times to be
given
o How long medication should be given
o Parent/Guardian Signature
 Medications must be FDA approved. No
expired medications will be administered
at any time.
 Medication will be administered according
to pharmacy label instructions or
recommended package dosage for your
child’s weight and age unless accompanied
by written authorization from a licensed
prescriber directing otherwise.
 Changes in medication shall be
documented by written authorization from
a licensed prescriber. The pharmacy label
can serve as this documentation.
Medication will not be given without
proper authorization.
 Students may not have medications in their
possession while on school premises
without written permission from physician
and parent.
If possession or use of
medication by the student is inappropriate
or is interfering with school function, the
school principal is authorized to
temporarily remove the medication from
child’s possession.
 Medications must be picked up in the
school office by parent or designee over
age 18 with parent’s written permission.
OTC and non-controlled medication may
be returned home with the student with
parent’s written permission if determined
appropriate by school principal or school
nurse.
Immunization Requirements
As children reach their teen years, their risk of
becoming ill due to certain serious infectious
diseases increases. Vaccines are recommended to
protect adolescents now and into adulthood.
Ideally, adolescents should get their vaccines
during a routine pre-adolescent check-up at age
11-12 years. Older adolescents (age 13-18 years)

who have not been vaccinated should receive their
vaccines as soon as possible. Typically, students
in Grade 6 students need the Tdap 9tetanus and
Pertussis) and the MCV4 (Meningococcal
conjugate).
Recommended vaccines protect adolescents from
very serious illnesses:
Meningococcal vaccines protect against infection
with a type of bacteria that causes meningitis and
blood infection (sepsis). Adolescents are at
increased risk of getting this infection. This is a
rare, but extremely serious disease that kills up to
10 percent of those who get it. Up to 20 percent of
survivors will have serious long-term or
permanent complications such as brain damage,
kidney damage, deafness, or amputations.
Human papillomavirus (HPV) vaccine protects
against a cancer-causing infection. The HPV
vaccine is given as a three-dose series over a sixmonth period to protect both females and males.
Teens or young adults who have not gotten any or
all of the recommended doses should make an
appointment to be vaccinated. Younger
adolescents have higher antibody levels to
vaccination compared to older adolescents and
young adults. This may result in longer lasting
immunity for those vaccinated earlier in
adolescence.
Tetanus, diphtheria, and pertussis (Tdap)
vaccine includes protection against pertussis
(whooping cough), which has been on the rise in
the US especially among children 10-19 years old
and babies under five years old. Vaccination is
important even if your child was vaccinated as an
infant, because the protection from those vaccines
may not last into the teen years.
In addition to these vaccines, the Centers for
Disease Control and Prevention (CDC) also
recommends that everyone age six months and
older get an influenza vaccine every year.
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CRISIS PROCEDURES
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DISTRICT POLICIES
ASBESTOS
In accordance with the US EPA’s AHERA
Standard (ref: 40 CFR 763.80), all information
concerning asbestos-containing materials in the
schools of the Community Schools of Frankfort is
available for review and copying by students, staff
and guardians during normal business hours.
PESTICIDE EXPOSURE PREVENTION
The School Corporation maintenance department
will periodically need to treat our school grounds
with a chemical application for weeds, rodent or
insect control purposes.
Pesticides will not be applied during school hours
or when school activities are taking place.
Parents who would like to receive a 24 hour
notice prior to pesticide application are to contact
the school office and provide an email address or
phone number where you can be notified.
NONDISCRIMINATION POLICY
It is the policy of the Community Schools of
Frankfort not to discriminate on the basis of race,
color, religion, sex, national origin, age or
disability in its educational programs or
employment policies as required by the Indiana
Civil Rights Act (I.C. 22-9-1), I.C. 20-8.1-2 Titles
VI and VII of the Civil Rights Act of 1964, the
Equal Pay Act of 1973, Title IX (1972 Education
Amendments), Section 504 of the Rehabilitation
Act of 1973.
Inquiries regarding compliance with Title IX,
Section 504 or the Americans with Disabilities
Act should be directed to the Superintendent of
the Community Schools of Frankfort, 2400 E.
Wabash St., Frankfort, IN 46041 or to the Office
for Civil Rights, U.S. Department of Education,
Washington, D.C.
Seclusion and Restraint
The seclusion and restraint policy (2206) is
available in the main office or at central office.
The policy may also be downloaded from the
district website.
Internet access
Internet access is available to students in the
Community Schools of Frankfort. The policy
governing district-provided Internet access is
available on request for review by parents,
guardians, and community members.
The
Community Schools of Frankfort also provides
parents and guardians the option of requesting
alternative activities not requiring Internet use for
their children. Anyone abusing the Internet Policy
may be restricted, denied permission for use of the
Internet, suspended and/or expelled.

Sexual Harassment
It is the policy of the Community Schools of
Frankfort to maintain a learning environment that
is free from sexual harassment. It is a violation of
this policy for any employee or student of the
Frankfort Schools to harass another student or
employee through conduct or communications of
a sexual nature.
Any student subjected to sexual harassment
should report such activities to a counselor or
principal. Penalties will depend on the severity of
each individual case and may range from a
conference and reprimand to suspension/expulsion
proceedings.
Substance Abuse
The goal of the Community Schools of Frankfort
is to create an environment where students can
learn in a setting free of substance abuse. It is the
position of the school to take a positive and proactive approach toward substance abuse. For the
purposes of this policy, substance abuse is defined
as knowingly possessing, using, transmitting, or
being under the influence of any narcotic drugs,
hallucinogenic drug, amphetamine, barbiturate,
marijuana, alcoholic beverage, intoxicant of any
kind, or any item that is represented to be, or
looks like any of the foregoing items, unless
otherwise authorized by a medical prescription
from a physician.
When a secondary student has been involved
with substance abuse, that student will be:
A. Reported to the law enforcement agency.
B. Suspended for up to ten (10) days with
expulsion as a recommendation. The
building principal may allow the student to
return to school under an expulsion
agreement. The student and parents must
agree to complete a substance abuse
assessment by a certified substance abuse
facility before an expulsion agreement will
be considered. If the assessment results are
positive indicating a need for substance abuse
counseling, said student must successfully
participate in substance abuse counseling, at
no cost to the school, as a part of the
expulsion agreement.
C. The second offense of substance abuse will
result in a recommendation to the
Superintendent of Schools for and out-ofschool expulsion. An expulsion agreement
will not be an option.
Smoking and other tobacco use
In accordance with the Community Schools of
Frankfort Board of School Trustees Policy 9005,
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Community Schools of Frankfort and all persons
affiliated with the buildings are informed that this
is a tobacco free campus. All persons, including
students, employees, and visitors, shall not be
permitted to possess or use tobacco products of
any kind or in any form while:
1. Inside school corporation-owned buildings.
2. Being transported to or from school events in
school-corporation owned, contracted, or other
authorized vehicles.
3. On school corporation-owned property outside
school corporation buildings.
Any individual who observes a violation of this
policy is encouraged to report it in accordance
with the procedures contained in this policy and
regulations. Students who violate the tobacco use
policy will receive disciplinary action, and the
confiscated products will not be returned.
FMS/FHS property is bordered by Maish Road to
the West and State Road 28 to the South.
Annual notice to parents and students of their
rights concerning education records
Education records are governed by federal and
state laws and regulations. The requirements of
these laws and regulations are contained in school
board policy. Generally, this policy provides for
the following:
1. Records are confidential and may be disclosed
only as provided in the policy.
2. The policy concerns both elementary and
secondary student education records.
3. Parents and students have a right to examine
their student’s education records at reasonable
times.
4. Before education records are disclosed to third
parties, the school requires a signed and dated
written consent of either: (1) a parent of a
student who is less than 18 years of age and
not attending a post-secondary educational
institution; or (2) a student who is at least 18
years of age or attending a post-secondary
institution (an eligible student).
5. Certain persons may examine education
records without a parent’s or eligible student’s
consent, as provided in the above paragraph.
These include school officials who have
legitimate educational interests; officials of
another school, school corporation, or
institution of post-secondary education where
the student seeks or intends to enroll; and
officials
of
another
school,
School
Corporation, or other educational agency in
which the student is enrolled or receiving
services. This school corporation forwards

education records to these agencies without
prior notification to the parent or eligible
student.
6. Directory information will be released to
media
organizations
(including
radio,
television, and newspapers), colleges, civic or
school related organizations, and state or local
government agencies without the consent of a
parent or eligible student.
Directory
information includes the student’s name,
address, parent home and work telephone
number, major field of study, participation in
official recognized activities and sports, height
and weight of members of athletic teams, dates
of attendance, awards received, motor vehicle
description (including license plate number),
hair and eye color, race, sec, date of birth,
height, weight, grade level, and other similar
information which would not generally be
considered harmful or an invasion of privacy
if disclosed. A parent or eligible student may
object to disclosure of any of the categories of
directory information by filing form (Denial of
Permission to Release Certain Directory
Information Without Prior Written Consent)
from the principal’s office no later than
fourteen (14) calendar days from the date of
receipt of this notice.
NOTIFICATION OF Rights under FERPA for
elementary and secondary schools
The Family Educational Rights and Privacy Act
(FERPA) afford parents and students over 18 years
of age (“eligible students”) certain rights with
respect to the student’s education records. These
rights are:
1. The right to inspect and review the student’s
education records within 45 days of the day the
School receives a request for access. Parents or
eligible students should submit to the School
principal (or appropriate school official) a written
request that identifies the record(s) they wish to
inspect.
The School official will make
arrangements for access and notify the parent or
eligible student of the time and place where the
records may be inspected.
2. The right to request the amendment of the
student’s education records that the parent or
eligible student believes is inaccurate or
misleading. Parents or eligible students may ask
the School to amend a record that they believe is
inaccurate or misleading. They should write the
School principal (or appropriate official), clearly
identify the part of the record they want changed,
and specify why it is inaccurate or misleading. If
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the School decides not to amend the record as
requested by the parent or eligible student, the
School will notify the parent or eligible student
of the decision and advise them of their right to a
hearing regarding the request for amendment.
Additional information regarding the hearing
procedures will be provided to the parent or
eligible student when notified of the right to a
hearing.
3. The right to consent to disclosures of personally
identifiable information contained in the
student’s education records, except to the extent
that FERPA authorizes disclosure without
consent.
One exception, which permits
disclosure without consent, is disclosure to
school officials with legitimate educational
interests. A school official is a person employed
by the School as an administrator, supervisor,
instructor, or support staff member (including
health or medical staff and law enforcement unit
personnel); a person serving on the School
Board; a person or company with whom the
School has contracted to perform a special task
(such as an attorney, auditor, medical consultant,
or therapist); or a parent or student serving on an
official committee, such as a disciplinary or
grievance committee, or assisting another school
official in performing his or her tasks. A school
official has a legitimate educational interest if the
official needs to review an education record in
order to fulfill his or her professional
responsibility. Upon request, the School
discloses education records without consent to
officials of another school district in which a
student seeks or intends to enroll.
(NOTE: FERPA requires a school district to
make a reasonable attempt to notify the parent of
eligible student of the records request unless it
states in its annual notification that it intends to
forward records on request).
4. The right to file a complaint with the U.S.
Department of Education concerning alleged
failures by the School to comply with the
requirements of FERPA. The name and address
of the Office that administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605
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