FAMILY HANDBOOK
2019/2020
Mr. Mike Heffner
Superintendent/Principal
Email: mheffner@bduesd.org
831-427-2300
“Engaging the heart, the mind, and the spirit”

TABLE OF CONTENTS
About Bonny Doon School.......................................................................................................... 3
Educational Program & Academic Excellence ........................................................................... 4
Vision and Core Values .............................................................................................................. 5
The Staff ...................................................................................................................................... 6
School Support Staff/Special Programs ..................................................................................... 7
Attendance Information ............................................................................................................... 8
Student Health And Safety ......................................................................................................... 9
School Rules ............................................................................................................................... 11
Emergency Procedures .............................................................................................................. 12
Bonny Doon School Transportation Services............................................................................. 13
General Information .................................................................................................................... 14
Dress Code..…………………………………………………………………………………………. 16
Communication..…………………………………………………………………………………….. 17
Involved Parents/Guardians Make A Difference ........................................................................ 20
Volunteers…………………………………………………………………………………………… 21
Ways To Help Your Child Succeed In School ........................................................................... 23

1

ABOUT BONNY DOON UNION ELEMENTARY SCHOOL
For seventy years this year, the children of Bonny Doon have been schooled
close to their homes. In the 19th century, several one-room schools including
Alba, Bald Mountain, Ocean View and San Vicente provided an education for
the children of this remote mountain area. In 1947, responding to a swift rise in
population after the Second World War, these small schools were combined to
form the Bonny Doon Union Elementary School District.
Bonny Doon School’s teachers and staff work hard to inspire a love of learning
in their students. Their efforts are encouraged by strong community support and
a tradition of family involvement. Quality public education has always been, and
remains, a valued goal of Bonny Doon residents.
Small classes, including multi-age classes, provide a supportive setting for a
challenging curriculum aligned with the Common Core State Standards.
Children are encouraged to be responsible, creative, confident individuals.
Enhanced learning is nurtured through special programs such as SPECTRA
Artists-in-Residence, Music, Art, Physical Education, Extended Day Enrichment
Classes and the After-School Program (childcare).
Our school is proud to be a Waste Free School, and in August, 2013 we
became a Certified Green Business. We provide our students with multiple
opportunities to learn about their natural environment using the resources that
surround us. We work closely with Ecology Action to bring presentations to our
school about conservation and protecting the environment. We recently
converted our school to solar energy with the help of the Monterey Bay Offset
Project changing all lights to LEDs, and replacing old, inefficient HVAC systems.
These changes have helped us reduce our energy use and any negative impact
on the environment.
Our school facility includes a state-of-the-art science classroom. This science
room is used by teachers during the day and includes all of the equipment they
need to implement the science standards as well as support our Life Lab
program. In 2012/2013, we started the Bonny Doon School Science Speaker
Series. Each few months, we invite local scientists to facilitate discussions and
share information about relevant topics in science. This series has been a huge
hit with our school families as well as the Bonny Doon community!
The Bonny Doon School educational community – students, parents/guardians,
teachers, support staff, and the superintendent/principal – are committed to
maintaining the great traditions of the school, including ongoing evaluation and
improvement of instruction, programs, and learning. We’re happy you are a part
of this great community!
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EDUCATIONAL PROGRAM
The educational team at Bonny Doon School includes classroom teachers, instructional aides, a
physical education teacher, a science teacher/Life Lab coordinator, a music teacher, and a Title I
academic support teacher. Our facility is cleaned and maintained by our excellent maintenance
specialist, who also performs repairs when needed. We receive special education assistance
from a resource teacher, psychologist, speech and language pathologist, counselor, and
occupational therapist. The superintendent/principal serves as the educational leader with the
support of the office staff. Our many parents/guardians and community volunteers are also
valued members of our team.
The District receives Title I funds to improve academic areas (reading and math) for students
in designated subgroups such as low-income students, English learners, foster youth, and
homeless students; and Special Education funds for students with special needs.
The District receives funding towards our K-6 grade science programs from the Bonny Doon
Community School Foundation (BDCSF). The District also receives financial support from our
Parents’ Club for classroom enrichment, supplies, field trips, and more.
Participation on the School Site Council offers opportunities to parents/guardians for meaningful
involvement in program planning and operation. The main focus of the Site Council is to annually
review and update the Local Control Accountability Plan as well as update, administer, and
review the results of the school survey. More information about these organizations can be found
in the following pages.

ACADEMIC EXCELLENCE
Bonny Doon School has a historically solid record of academic achievement. We set high
standards for our students’ intellectual growth and personal development, and we strive to create
and implement a rigorous, meaning-centered curriculum in a healthy, supportive environment.
We see our school as a caring community of children and adults. Each day we encourage our
students to become excited about learning.
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VISION STATEMENT
The Bonny Doon School Community will create a learning environment which
challenges and supports students to achieve their highest potential. We need to
acknowledge all aspects of a child’s well-being to provide a successful learning
experience.
CORE VALUES
We believe that:
• Learning occurs best in a healthy, safe, and nurturing environment.
• Commitment from students, home, school, and community is essential to
student success.
• High standards and expectations foster greater academic achievement.
• A highly skilled, enthusiastic, and dedicated staff has a direct and powerful
influence on students’ lives and learning.
• Everyone should be treated with kindness and respect.
• The development of self-esteem is critical to student success.
• Community building and peaceful conflict resolution are integral parts of the
curriculum.
• It is our duty to cultivate a life-long love of learning in our students and staff.
• There is strength and value in diversity, and diversity should be celebrated.
• Active, timely communication is needed to build alliances with the entire
community.
• An appreciation and respect for the natural world is necessary to becoming
responsible world citizens.
• Continuous improvement is necessary to meet the needs of students in a
changing world.
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BONNY DOON SCHOOL STAFF
Please call 427-2300 and the appropriate extension to contact school staff.
GRADE/POSITION

ROOM #

VOICE MAIL#

Superintendent/Principal

Office

204

TK/K
1
2
3
4
5
6

14
15
11
12
1
4
2

208
206
213
212
219
228
222

Administration:
Mike Heffner

Classroom Teachers:
Kristie Carruthers
Rachel Maugeri
Ola Mugnier &Kate Sommer
Stephanie Sumarna
Melissa Hori
Sarah Speers
Holiday Smith

Specialists:
Mary Rose Hellenthal
Jessica Holbrook
Marsha Isaacson
Joan Lerner
Megan McElroy
Kate Sommer
Pat Ward

Title I Academic Support
3A
PE Teacher
Multi
Speech/Language Pathologist 8
Occupational Therapist
Music Teacher
7
Science/Life Lab Teacher
10
Resource Specialist
3B

220
200
215
200
216
214
221

Cyndy Coté

Assistant to Sup/Principal

Office

200

Noel Dao
Beth Hill
Casey Harmon
Mari Hubbs
Francisco Proa
John Rugani
Tammy Harlan
Vanessa LeJeune
Ursula Scholz-Gross
Wendy Sibray

Business Assistant
ASP/Instr. Aide/Yard Duty
Student Council Advisor
Library Specialist
Maintenance Supervisor
Bus Driver
Instructional Aide, Yard Duty
Instructional Aide, Yard Duty
Instructional Aide, Yard Duty
Instructional Aide, Yard Duty

Office
ASP

203
209 (427-3860)
200
210
223 (427-2144)
223 (427-2144)
200
200
200
200

Support Staff:

Library
Operations Office
Operations Office

BOARD OF TRUSTEES
Mike Geluardi, President
Catelyn Orsini, Clerk
Natalia Fleshcig
Brent Zacharia
Samira Hartje

mgeluardi@bduesd.org
corsini@bduesd.org
nfleshcig@bduesd.org
bzacharia@bduesd.org
shartje@bduesd.org
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SCHOOL SUPPORT STAFF/SPECIAL PROGRAMS
CLASSROOM AIDES: Classified personnel, supervised by classroom teachers, support and
enhance teaching, provide additional adult assistance to students, and/or work with individual
students who are eligible to receive learning support services.
RESOURCE PROGRAM (RSP):
A specially trained and credentialed teacher oversees
Individualized Educational Programs (IEPs) for students who need one-on-one or small group
instruction in math, reading and/or writing skills. This teacher provides direct instruction as well as
expert consultation services for staff and parents/guardians.
SCHOOL
PSYCHOLOGIST,
SPEECH
AND
LANGUAGE
PATHOLOGIST,
AND
OCCUPATIONAL THERAPIST: We contract with a school psychologist, a speech and language
pathologist, and an occupational therapist who all provide specialized evaluation, diagnostic, and
support services for students identified as eligible through the Student Study Team (SST) process
and/or who have an IEP.
STUDENT STUDY TEAM (SST):
A team comprised of the superintendent/principal,
parents/guardians and appropriate teachers and/or specialists meets regularly to study individual
students.
Requests for SSTs may be made by parents/guardians, teachers, or the
superintendent/principal. Information about the student is gathered, then an action plan is formed to
assist students who need special support or assistance to meet social, emotional, or academic
challenges. This is a regular education support group whose members work to assist children with
learning options prior to any referrals to special education programs.
SCIENCE, MUSIC, ARTS & PHYSICAL EDUCATION PROGRAMS Professional artists provide
enrichment education for students throughout the year. Students participate in music education
one day per week with our music teacher. Our certificated physical education teacher provides
specialized lessons to all classes two days per week. Classroom teachers teach physical
education one to two additional days per week. Our certificated science teacher teaches Life Lab
and environmental science to our K-3rd grade classes and environmental and standards-based
science to the upper grades. Classroom teachers provide expert art instruction, and a
comprehensive art show is held in the spring. All specialists collaborate to integrate their
instruction into the classroom curriculum.
AFTER SCHOOL PROGRAM (ASP): The ASP is an on-campus, district sponsored, and fee-forservice program for students in kindergarten through sixth grade. The program provides a safe,
nurturing environment for students and offers a variety of activities designed to both entertain them
and enhance their social and academic development. Please ask the office for a brochure to find
out more about the ASP schedule. Beth Hill is the director of the program. Students can be enrolled
on a full-time, part-time, or drop-in basis. Drop-in care must be reserved at least 24 hours in
advance. Parents/guardians must notify their child’s teacher in writing of their ASP schedule and
in the event of any change of plans for attendance in the ASP. The ASP room is located on the
lower campus in the room next to the library. The hours of operation are Monday, Tuesday,
Thursday, and Friday: 2:30 - 5:30pm and Wednesday: 12:30- 5:30pm The ASP observes all the
holidays and school breaks on the school calendar.
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ATTENDANCE INFORMATION
ATTENDANCE HOURS:
GRADE
Transitional Kindergarten
Kindergarten - Third
Fourth - Sixth

START / DISMISSAL***
10:35am/2:30pm
8:30am/2:30pm
8:30am/3:00pm

RECESS
10:30am
10:30am
10:30am

LUNCH RECESS & LUNCH
12:20pm-1:05pm
12:20pm-1:05pm
12:20pm-1:05pm

***On Wednesdays and all minimum days (conferences, etc…) ALL students
attend school from 8:30am to 2:30pm.

***Students are not allowed on campus unsupervised before 8:00 AM or later than 15 minutes after
dismissal. Students who are still here more than 15 minutes after school is out for the day will be sent to
the ASP. Parents will be billed for all ASP fees accrued for the time their child/ren spend/s in the ASP.

SCHOOL CALENDAR: The school calendar in this handbook lists dates for holidays, breaks, and
staff development days. Every Wednesday, teachers engage in professional development and
planning activities. Events and activities are listed in the monthly newsletter and on the website.
ATTENDANCE REQUIREMENTS: We worked really hard last year to improve our attendance
rate. Unfortunately, our attendance rate was still low. When students are not in school, they miss
important opportunities for learning. Even students who miss school due to family vacations
find it difficult to transition back to school and fall behind in school academically. Students
almost always feel anxiety and embarrassment about missing school, especially if they have a hard
time catching up. In addition, each year, our school loses thousands of dollars due to the
absences of students whose families take vacations on school days. In addition to the impact on
students, the classroom program for all students is impacted when the teacher has to take extra
time to review missed learning with students who have been away.
According to California Education Code the only excused absences are for illness, quarantine,
or medical/dental care; funeral for immediate family member; family emergency; required
appearance in court; and observance of religious holiday. Absences for family trips are
unexcused absences. California Education Code 48260 states “Any pupil subject to full-time
education who is absent from school without a valid excuse for more than 30 minutes on each of
three days in one school year is a truant and shall be reported to the attendance supervisor or the
superintendent of the school district”. In order to comply with state law and the guidelines of the
Santa Cruz County Attendance and Review Board, the following procedures will be followed in the
case of unexcused absences and/or excessive tardiness:
•
•
•
•

Step 1 ~ After three unexcused absences, excessive excused absences, tardies over 30
minutes, or more than five times late under 30 minutes, a letter will be mailed home
informing the parent/guardian of the attendance record and possible consequences.
Step 2 ~ If additional unexcused absences/tardiness/late arrivals occur, a second letter will
be sent home and a conference will be scheduled with the superintendent/principal to
develop an improvement plan.
Step 3 ~ If the attendance problem continues, a third letter will be mailed home and the
student will be referred to the Student Attendance and Review Board (S.A.R.B.) for action.
Step 4 ~ The parent/guardian and student may be required to meet with the county
S.A.R.B. panel, and the case may be referred to the Santa Cruz County District Attorney’s
office for legal action.
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ABSENCE REPORTING PROCEDURES:
• Report the absence to the school office (427-2300, ext. 203) before 9:30 a.m. the day
of the absence. Messages can be left on voice mail before 8:00 a.m. or may be faxed into
the office (427-2800). Please report the student’s full name, teacher, reason for absence,
plus your name and relationship.
• Send a note to school with the student upon his/her return. The note must state the
date and reason for the absence and must be signed and dated by the parent/guardian.
***If we do not hear from the parent/guardian, the absence will be considered unexcused.
TARDY AND EARLY DISMISSAL PROCEDURES: Please schedule appointments for the
beginning or end of the school day if at all possible, in order to decrease classroom disruptions and
avoid unnecessary absences. If your child must arrive late to school, please call the office by 9:00
a.m. and bring your child to the office to sign him/her in and obtain an admit slip before
going to class. Send a note with your child if s/he needs to leave early. S/he must be signed out
in the office by a parent/guardian. DO NOT go the classroom to pick up your child until you have
signed your student out in the office.
STUDENTS REMAINING ON CAMPUS AFTER DISMISSAL: Students may not remain at school
unless supervised by an adult. If a student remains at school more than 15 minutes after dismissal
time, s/he will be placed in the After School Program. The parent/guardian will be charged for all
after school fees accrued.

STUDENT HEALTH & SAFETY
IMMUNIZATION REQUIREMENTS FOR GRADES K-12: To enter into public and private
elementary and secondary schools (grades kindergarten through 12), children under age 18 years
must have had the required immunizations. These immunizations (not all are included for every
grade level, and some require multiple doses) are for: polio; diphtheria, tetanus, and pertussis;
measles, mumps, and rubella; hepatitis B; varicella; and a Tdap booster. Please ask your family
doctor which vaccines are required for which grade. Personal Belief Exemptions are no longer
allowed by the State of California. If your child is exempt from one or more vaccinations for medical
reasons, you will need to provide the school with specific information from the physician on the
medical reason for the exemption as well as a list of vaccinations that are exempted in advance of
the first day of school.
FIRST GRADE PHYSICALS: California law requires that students entering school must have a
complete health exam or have a waiver on file at the school. This health exam may be completed
any time within the 18 months before entering the first grade and no later than 90 days after
entering the first grade. A Report of Health Examination must be completed, signed by the
doctor, and turned into the school office.
ORAL HEALTH ASSESSMENTS: California law requires that students have an oral health
assessment done by a licensed dentist or registered dental health professional by May 31 in either
kindergarten or first grade, whichever is his or her first year in public school. An Oral Health
Assessment form must be completed, signed by the dental professional, and turned in to us.
CONTAGIOUS ILLNESS: If your child has a contagious illness, including lice, scabies, strep throat,
measles or chicken pox, please keep him/her home from school and report the condition to the
school office immediately so we can alert staff and families to prevent further infection.
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PARKING LOT SAFETY: Drop offs and pickups are prohibited in the lower lot, which is a staff
parking lot only. DROPOFFS AND PICKUPS ARE IN THE UPPER PARKING LOT ONLY. This
is a safety issue. The parking spaces on the lower campus are for school personnel only.
Please drop off and pick up alongside the curb in front of the multi. PULL ALL THE WAY UP to
make room for cars to drop off and pick up behind you. Do not leave your car unattended. You
must remain in your car when waiting for your child at the front curb. NO EXCEPTIONS!
Students are expected to unload quickly and walk from the upper campus to the lower campus on
the designated walkway and are not allowed in the lower parking lot.
We ask you to help us to maintain a safe parking lot by following these rules:
•
•
•
•
•
•
•
•

REMAIN IN YOUR CAR while waiting for your child when stopped along the curb, and
PULL UP as traffic in front of you moves up.
Park in parking spaces only and refrain from blocking the fire safety lanes.
Do not leave your car unattended along curbs or in front of the office.
Do not double-park.
Please drive slowly, and do not block traffic from flowing.
Be patient with the car stopped briefly in front of you to let a student out.
Do not leave your car engine running while your car is unattended.
Do not leave children in unattended cars.

ILLEGAL & PROHIBITED ITEMS & BEHAVIOR AT SCHOOL AND ON THE SCHOOL BUS:
*Electronic Games, Cell Phones, (unless student has obtained prior approval from a teacher or school
administration)
*Alcohol or drugs
*Chewing gum
*Matches/lighters
*Obscene or offensive actions, materials or attire
*Skateboards, “Razors”, or “Heelies”
*Racial/homophobic slurs and verbal put-downs of
*Hard baseballs or other types of hard balls
any nature
*Firecrackers, pops, explosives
*Sexual harassment
*Weapons/knives
*Harassing/intimidating/bullying others
*Guns of any nature (real or play)
*Loitering after school
*Tobacco or any tobacco product
*Fighting
*Water balloons, water guns
*Graffiti, marking/marring school property

LOCKED CLASSROOMS: For safety and security reasons, classrooms will not be reopened after
the teacher has left for the day. Students who forget books, homework, musical instruments, sports
equipment, etc., will need to make alternate plans for that evening or weekend.
PETS AND STUDENT SAFETY: Students must make arrangements ahead of time if they wish to
bring their pets into their classroom. A parent/guardian is required to bring the pet to the classroom
and then take the pet home at the end of the presentation. In accordance with S.C. County Animal
Ordinance #4490 dogs at large are prohibited. All dogs are prohibited on the ball field, playground
and picnic area.

We encourage parents/guardians and caregivers to leave pets at home or in
the car when dropping off and picking up students. Too many dogs on
campus during these times could create a potentially dangerous situation.
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SCHOOL RULES
Our staff is committed to creating and maintaining a climate of happiness, safety, and trust where
excellent learning and teaching can thrive. In particular, we will not tolerate bullying of any kind.
We define a bully as someone who repeatedly teases, intimidates, calls names, yells at others
during games, uses physical force against another person, or does anything that makes others feel
bad about themselves. Our teachers, support staff and myself pledge to take all bullying very
seriously, and we will follow through on all reports of bullying. Bullying almost always happens
quietly and outside of the hearing of adults. We will do whatever we can to prevent bullying and
to create an environment where bullying is not tolerated. Conversely, if you become aware of any
bullying that is taking place, please inform me and/or the teacher immediately so that we can follow
up and take appropriate action.

***Remember, we can’t solve a problem if we
don’t know a problem exists!
We believe in planning for the prevention of problems, positive input, conflict resolution and
natural consequences for violations of behavioral and academic guidelines. When students are
unsure about a behavior or action they are considering, we recommend that they ask themselves
the following:
•
•
•

“Is it safe?”
“Is it respectful?”
“Is it my personal best?”

Please discuss appropriate school behavior and bullying with your child. We have found that
sometimes children are not aware that their behaviors are making others feel angry, hurt, or
frustrated. If we work together, we can ensure that all of our students have a positive school
experience both in the classroom and out on the playground.

PLAYGROUND RULES
Students must:
1)

Remain on school grounds at all times unless accompanied by a teacher or their
parent/guardian

2)

Get Yard Supervisor permission to retrieve a ball from any area outside the playground
or field

3)

Eat at picnic tables only, and properly dispose of trash

4)

Be respectful and kind to other students. NO PLAY FIGHTING OR PRETENDING TO
HURT OTHERS

5)

Use restrooms quickly, quietly and respectfully – No playing in restrooms

6)

Walk, don’t run, in the breezeways, corridors, and on walkways
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7)

Play only in designated areas, not around classrooms, behind buildings, or out of sight.

8)

Return to class promptly when the bell rings

9)

Be respectful of the campus. Use all equipment appropriately and safely, return
promptly, and be responsible for your own materials. If you take out play equipment,
return it after recess!
Be Inclusive

10)

• Invite others to play
• Be a good sport
• Encourage and support others when playing games
EMERGENCY PROCEDURES
EMERGENCY COMMUNICATION: In case of emergency or any other event where we need to
communicate with every family, we will activate our automatic phone call notification system. The
message will advise parents/guardians of school closures or other urgent/important matters as well
as transportation situations. PLEASE ADVISE THE OFFICE of any changes to your home, work
or cell phone numbers so those numbers can be entered into our system. Please also make
sure that your voice mailbox has room for messages. Every year, we make numerous phone calls
to numbers that have been disconnected or have voice mailboxes that are full. We worry that,
when this happens in case of an emergency, we won’t be able to reach those families.
EMERGENCY SCHOOL CLOSURE PROCEDURES: Under some circumstances, school cannot
open or remain open due to loss of utilities (water, heat, and electricity), severe weather, or
dangerous road conditions.
If this occurs before the start of the school day the school will activate the automatic phone
calling system. Please know that we will try our very best to contact you in a timely manner, so
make sure you check your home and cell phones for messages. In addition to the phone calls, in
case of school closure, one or more of the following radio and televisions stations will broadcast
spot announcements as often as possible. We will also post the school closure on our school
Facebook page. When there is threatening weather, tune into these stations and listen for public
service announcements:
•
•
•

KSCO AM 1080
KAZU FM 90.3
KSBW Channel 8 or 6.

If a closure occurs after school has started for the day, the automated phone calling system will
be activated, and an email will be sent home to all families. We will also post the closure on our
school Facebook page. Students will remain with their teacher in their classrooms until they can be
released to a parent/guardian, a pre-designated Emergency Person or a safe adult.
Parents/guardians must officially sign students out from the classroom. They will not be allowed
to take other students from the classroom unless they are the students’ pre-designated
Emergency Person listed on the student’s enrollment form or in possession of a note from
the student’s parent/guardian.
Please restrict your phone calls to the office. There are limited operating telephones during a power
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outage. The office will be busy making calls and assisting students and teachers.
EARTHQUAKE & FIRE EMERGENCY PROCEDURES: During an earthquake or fire, students will
be assisted in procedures to protect themselves and to move to a safe place. These procedures
are practiced in monthly drills. If necessary, emergency dismissal and/or evacuation procedures will
be initiated. The fire station on Martin Road, Pacific Elementary School, and the Bonny Doon
Church are the school’s off-campus evacuation sites.
OTHER EMERGENCIES: The school’s Safe School Plan outlines procedures for other emergency
situations. The Plan is reviewed and updated annually and is available for review in the office and
on our school website.

BONNY DOON SCHOOL TRANSPORTATION SERVICES
Bonny Doon School provides school bus transportation for its students. Students are charged for
using the district’s transportation program by purchasing an annual pass or individual tickets for one
way or round trip. All students are allowed to ride the bus the first two weeks of school without a
pass or ticket to give parents/guardians time to purchase one. Based on income, some students’
families may be eligible for free or reduced cost transportation. If you think you might qualify, please
come in to the office and we will help you fill out the appropriate forms.
A transportation order form and schedule of C.H.P. approved bus stops is sent to all families in
August of each year. If you have not received the order form and schedule, you may pick them up in
the office.
Transportation fees are reviewed and adjusted annually by the District Board of Trustees. Our
revenue for transportation has been cut drastically by the state. Therefore, in order to help keep our
transportation program going, parents will be asked to donate field trip transportation fees for
specific field trips during the year. It is hoped that with your continued support, the District will be
able to retain transportation services.
Because the year-long transportation schedule will be determined by the number of students who
sign up for transportation service, we ask that parent/guardians evaluate their transportation needs
during the first two weeks of school and return an order form along with the appropriate fees by the
end of this two week period. Fees must be paid by this date in order for your child to continue to
ride the bus. Students whose transportation fees have not been paid by this date (unless you
qualify for free transportation services) will not be allowed to continue riding the bus.
School bus safety and behavior expectations are explained to parents/guardians and students in a
separate letter. Please review the bus safety and behavior expectations with your child/ren.
Transportation fees will not be refunded for students who lose their riding privileges for
disciplinary reasons.
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We no longer receive adequate funding from the state for transportation, so your support of the
Bonny Doon School District’s transportation service and submittal of fees on a timely basis is
crucial. If you have any questions or concerns regarding student transportation, please contact the
office. We will be happy to provide you with any other information or assistance you may need.

GENERAL INFORMATION
ANNUAL FALL FUND DRIVE: The school has a long history of dedicated families who provide
financial support to assist with maintaining classroom instructional aides, the
science/music/art/physical education programs, Life Lab, and more. To continue this tradition, a
Fall Fund Drive letter is sent home soon after the beginning of each school year. Fall Fund Drive
donations go directly to the school, and expenditure decisions are made by the
Superintendent/Principal and the staff. Additional information on the pledge drive or other types of
financial and materials donations can be obtained in the office. We appreciate your support!
ARRIVAL ON CAMPUS & DISMISSAL (STUDENT DROP–OFF AND PICK-UP PROCEDURES:
Students may be dropped off any time between 8:00 and 8:30am; supervision is not available
until 8:00am. Student drop-off and pick up is on the upper campus parking lot only. Drivers must
remain in their vehicles in a single line. DO NOT LEAVE YOUR CAR WHEN IN THE PICK UP
AND DROP OFF LANE. Please be patient with cars ahead, and encourage your children to leave
the car quickly and safely so as not to impede traffic. Students arriving before the beginning of
class must go to the lower playground where supervision takes place. Please pick your children up
within 15 minutes of dismissal in the same manner.
EDUCATION PARTNERS: Businesses and individuals are encouraged to become Education
Partners by contacting the office. Education partners donating $15,000 per year directly to the
school will receive special recognition in our newsletter, the Battle Mountain News, on a sign in
front of the school, and in other ways mutually agreeable to the school and the partner. Partners
who donate less will also be recognized at special events, in newsletters and in public in other
ways. We hope that our Education Partners will want to come and visit our school and spend time
with our students. If you or someone you know is interested in becoming an Education Partner as
a business or an individual, please call the office to let us know.
CLASS PLACEMENT POLICY: Because we are such a small school, we are limited in the
structure of our classes. Each year we are likely to have a majority of mixed-grade classrooms.
When we place children in mixed grade classrooms, we do not divide them into “high” and “low”, as
we want each grade level group in each class to be a balanced mix of students. For instance, if
your child is a 4th grader in a 3rd/4th grade class, it does not mean that your child is academically
low. Our teachers are experts at differentiating instruction, and they will provide all students with
appropriate and challenging instruction no matter what the composition of the class. In fact, many
of our teachers prefer mixed grade classes as these classes challenge them to really consider each
individual’s needs and design instruction appropriately. Many hours are spent carefully
constructing the classes, and multiple factors are considered in the placement of students. Among
those factors are:
• Overall academic achievement for balanced classes
• Opportunities to develop leadership skills
13

•
•
•
•

•

Balanced girl/boy ratio (when possible)
Placing children with special needs in classes where they will have the best opportunity to
succeed in the least restrictive environment
Reading, Language Arts, and Math Levels: Reading, writing, and math are key elements for
success in school. Efforts are made to balance classes so that each teacher has students
with appropriate ranges of reading, language arts, and math levels
Teacher/student personalities: The faculty understands each individual student’s preferred
learning style and how they as educators can create the best conditions for maximizing
student learning. Although we often only have one teacher for each grade level, when
possible, efforts are made to place students with teachers with whom they will be most
compatible and/or who offer the best type of learning environment for that student
The class size reduction program mandates a maximum of 24 students in K-3 classes.
Efforts are made to keep 4th, 5th, and 6th grade classes to 26 or fewer students, but some
years the upper grade classes could be up to 28 per class (which is still lower than most
upper grade classes at other schools!)

Children do not benefit from hearing parents speak negatively about
a teacher or about the school. If, at any time, you have issues
with a staff member, please make an appointment with the
staff member to discuss the issue. If you are not able to
come to a resolution, please call the Superintendent/Principal
and set up an appointment to meet with her. It normally takes at
least two weeks for enrollment to stabilize and for children to get
usedto a new class. Sometimes reassignments are required
to balance the classes.
Consequently, please wait until a minimum of two weeks is
past to call about issues with class placements
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DRESS CODE: Students are expected to dress appropriately for school. Learning is enhanced
when children come to school clean and dressed ready to learn. Attire should not present a
health or safety hazard or be a distraction which would interfere with the educational process.
Students are expected to give proper attention to personal cleanliness and to wear clothes that are
suitable for the school activities in which they participate. Clothes shall be sufficient to conceal
undergarments at all times. The following are prohibited at school:
•
•
•
•
•

See-through or fishnet fabrics
Visible undergarments (bras, underwear, etc…)
Bare midriffs
FLIP FLOPS: This is a safety and liability issue
Hats or hoods may or may not be allowed depending on each teacher’s individual policy.

***Shoes appropriate for physical activity, including running, should
always be worn or brought to school on Tuesdays and Fridays for
physical education.***
FIELD TRIPS: Trips for the purpose of expanding education are often taken under the supervision
of a teacher. Parents/guardians will be notified of the trip and may be asked to participate as a
chaperone. Most transportation is provided by the school bus. If this is the case, parents may be
asked to donate towards the cost of using the bus. Sometimes properly licensed and insured
volunteer parents/guardians provide transportation. Parent drivers will also need to provide the
school with a copy of a recent (within one year) DMV printout showing a clean driving record with
no moving violations. Siblings are not allowed on field trips. According to Ed. Code (Section
335330), “All persons making the field trip or excursion shall be deemed to have waived all claims
against the school district and the State for injury, accident, illness or death occurring during or by
reasons of the field trip excursion.” Participation in field trips is voluntary. Students not going on a
field trip will remain at school with another class.
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FOOD ON CAMPUS: Our school does not offer a lunch program.
Students should bring a nutritional snack and lunch to school each day.
Our school is a Certified Green Business, and we participate in the
Waste-Free School Program, so all students should come to school
with their food in reusable containers. As per the District Wellness
Policy, families are encouraged to follow the nutrition recommendations
of the United States Dietary Guidelines*. Class celebrations are
traditions in public schools. However, families should consult with the
teacher before bringing food to the classroom and should also take into
consideration students who may have allergies or special dietary needs.
*(No more than 30% of total calories from fat, no more than 10% of total calories from saturated
fat; fruit and vegetable drinks containing 50% or more full-strength fruit; no more than 35% of
total weight from food item, excluding fruits or vegetables, composed of sugar; milk that is nonfat,
1% or 2% fat or soy, rice or similar non-dairy milk).

FUNDRAISERS: Classroom teachers may offer optional fundraisers. Profits from these fundraisers
go to the individual classes that participate and help support classroom enrichment. We know that
some families may find it difficult to donate to every fundraiser; please know that participation is
strictly optional. We also have the Fall Fund Drive/Drive for Schools event in the fall. This directdonation drive was started in response to parent requests to give one large donation rather than
contribute through multiple sales requests throughout the year. Information about the fund drive will
be sent home soon after the beginning of the year. The Drive for Schools fundraiser is also in the
fall. The Parents’ Club holds fun community/family events several times per year that raise money
for the school. The Bonny Doon Community School Foundation also hosts the yearly Bonny Doon
Art, Wine, and Brew Festival as well as several smaller fun community events. For your
convenience, we plan to add a Pay Pal Donate button to our website.
LOST AND FOUND: Lost items are placed on “The Lost and Found” rack located on the lower
campus. Unclaimed items are donated to charity at the end of the year. PLEASE LABEL ITEMS
and check the rack regularly. At the end of each year we donate thousands of dollars of
sweatshirts, sweaters, coats, umbrellas, hats, and scarves to local charities!
MEDICATIONS: Students may not have any medication in their possession. Medication must be
brought to the office by an adult. It must be in the original package and be accompanied by a
written statement and dispensing instructions from the authorized health care provider AND a
parent/guardian. Please see the California Code of Regulations (CCR) Title 5 Articles 4.1 and 5.1.
COMMUNICATION
Marquees and Display Windows: The marquees (upper and lower campus) contain abbreviated
important messages. The display windows on the lower campus contain messages, newsletters,
school board agendas and minutes, and school and school organization flyers.
Newsletter: A school newsletter is published monthly and emailed to each family. Hard copies
are available upon request. Calendars of important dates, descriptions of school events, groups
and people, plus educational information are included. (The newsletter is posted on the school
website)
Website–www.bduesd.org: The school website provides information about the school and school
organizations, descriptions and dates of special activities, the school calendar, monthly
newsletters, Board of Trustee agendas and minutes, and lots of other information. The website
also includes a link to our school Facebook page.
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Bonny Doon School Facebook Page: The Facebook page is updated regularly with text and/or
photos. See our Facebook page for the most up-to-date information about what’s going on at
school or about special projects or activities.
Automated Notification System: Our automated system is used for updates and reminders, NOT
just for emergencies!
NOTES TO SCHOOL: A note is required for all absences, for changes in a student’s normal
routine such as after school or transportation plans, for a medical or personal situation, or for other
notifications. All notes to school must contain the student’s, the teacher’s, and the writer of the
note’s full name and signature, clear and precise information/instructions, and a contact number
where the writer of the note can be reached.

OFFICE HOURS - 8:00 a.m. to 3:30 p.m.: The busiest time in the office is between 8:00 a.m. and
9:00 a.m. and 2:15 and 3:15 p.m. when student needs are the greatest. It may be necessary to
leave a voicemail message during these times if no one is available to answer the phone or if you
are unable to call back.
PHONE CALLS TO STUDENTS & TEACHERS: To avoid interruptions, PHONE CALLS TO THE
CLASSROOM ARE LIMITED TO THOSE OF AN EMERGENCY NATURE ONLY. Arrangements
for after-school activities must be made prior to your student leaving for school and not via
a phone call during the school day. If you wish to talk to your child’s teacher, you may leave a
message on their voice mail. Mail box numbers are listed in the front of this handbook and on the
school website along with direct links to staff email addresses.
SPIRIT WEAR: The Parents Club offers school mascot t-shirts, tank tops, and sweatshirts for sale
in the office. We also have baseball hats and great canvas shopping bags!
STUDENT PHOTOS: Individual and class photos are taken at school in the fall. Students will
receive order information for the portrait packages and/or class photo. Photos can be ordered
online, and are delivered before the holidays. Make-up photo sittings must be arranged with the
photographer directly. We also offer Spring student photos for families who are interested.
STUDENT COUNCIL: Student Council provides students in grades 4-6 with an opportunity to
participate in and practice leadership and responsible decision-making. Sixth grade students are
elected officers. Individual classrooms may present issues for discussion or consideration by the
Council through their classroom representative. Council members participate in the organization
and operation of a variety of activities. Parents/guardians of Council members are asked to
volunteer time to assist with the activities.
STUDENT AFTER-SCHOOL PLANS: After-school plans should be clarified with your child before
leaving home each day. Students must have a note signed by a parent/guardian if their after
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school plans deviate from the usual. We are not allowed to let children leave with an adult
other than their parents/guardians unless the adult is on the emergency contact list, or unless
they have a signed note giving permission for them to go home with that adult.
TOBACCO AND ALCOHOL FREE SCHOOL: The school recognizes the health hazards
associated with the use of tobacco and alcohol products and desires to provide a healthy
environment. In accordance with state law, smoking and alcoholic beverages are prohibited on the
school campus at all times.

Ride The Bus
With Us!

TRANSPORTATION DEPARTMENT – 427-2144: You may leave a
message for our bus driver, John Rugani, by calling the transportation
department directly. Please note that students must present a
written note signed by a parent/guardian when using a bus stop
other than the stop designated on the Transportation Services
Order Form. Students are not allowed to phone parents to make
play-date transportation changes. If a situation arises during the
school day where it is necessary for a parent/guardian to change a
student’s transportation plans they must call the Transportation
Department before 2:00 p.m. to advise the driver. Students who do
not routinely ride the bus, and have written permission from their
parent/guardian, may purchase single tickets from the bus driver.

VISITORS AND VOLUNTEERS: We welcome and encourage parents/guardians/community
members to volunteer and make a positive difference at our school. To visit or volunteer in a
classroom, please make arrangements with the classroom teacher ahead of time.
Parents/guardians wishing to volunteer anywhere else on the campus should call the office. For the
safety of students, all parents/guardians/visitors must sign in on the Volunteer/Visitor Sign-In sheet
in the office and wear a visitor badge while on campus. We would love to have you here!
YEARBOOKS: A beautiful, yearbook is produced each year by a committee of sixth grade
students and a staff member. The yearbook committee welcomes donated photos. Students must
pre-purchase a yearbook in September. It is delivered in June.
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INVOLVED PARENTS/GUARDIANS MAKE A DIFFERENCE
BE INFORMED: Your child spends about 1200 hours at school each year. Learn what is
happening at school. DON’T RELY ON SECOND-HAND INFORMATION! We know a lot of talk
happens between parents in the parking lot before and after school, and this can be a great time to
socialize with other parents. Please remember, however, that information passed on between
several people may not always be correct. We highly encourage you to spend time at school
and find out for yourself what takes place. You would not believe some of the crazy rumors we
hear each year that turn out to have no basis in truth. If you EVER have questions or concerns,
please follow the process of communication below:
1)
2)
3)

First, speak directly to the person with whom you have the problem. I know this
can be hard, but issues can almost always be resolved this way.
If you are not satisfied with the outcome, make an appointment with the
superintendent/principal.
If the problem is still not resolved, you may attend a board meeting and share
your concerns during the time set aside for public comments.

Some great ways to keep informed:
• Know the staff members at school: teachers, office staff, superintendent/principal and other
specialists
• Volunteer at school
• Attend special events and fundraisers at the school
• Attend all conferences with your child’s teacher
• Request from your child, and carefully read, notes and notices sent home from the school;
or, check your child’s backpack for notices each day!
• Read the classroom and school newsletters, and save the calendar of events and other
important information
• Review the marquee (upper campus) and the display window (lower campus) often
• Check our website and our Facebook page
• Call or email your child’s teacher or the superintendent/principal right away with questions or
concerns
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BENEFIT FROM A GOOD PARENT/GUARDIAN-TEACHER CONFERENCE: A parent/guardianteacher partnership is an essential part of your child’s happy and productive school experience. As
a parent/guardian you can be helpful to the teacher, and you can seek advice from the professional
educator who works with your child daily. Everyone benefits from a good parent/guardian–teacher
conference. Tips for an effective conference follow:
Be Prepared: Speak with your child about school and learn his/her thoughts and feelings.
Write down your questions, which might include concerns such as the school’s testing
program, grading, homework, or discipline policies or your child’s ability to do schoolwork,
levels of achievement, attitude toward school, ability to get along with others, grading,
homework, or special discipline concerns.
• Ask questions and discuss your child’s achievements and areas of pride.
• Share the results with appropriate people in your family. Discuss the
conference with your child, stressing positive points and giving compliments for the things
done well. Discuss the teacher’s suggestions for improvement.
•

ATTEND BACK-TO-SCHOOL NIGHT AND OPEN HOUSE: Back-to-School Night is held each
September, and Open House is held in May. These events give parents/guardians an opportunity
to learn more about the school and their child’s teacher/class. Notices are sent home with
information about these activities and dates are announced in school newsletters and on the
website. Back-to-School Night is an adult-only informational event, while Open House is an event
for the entire school community as well as friends, relatives, and community members who are
interested in learning more about our school.
PARTICIPATE IN PARENT ACTIVITIES: Meeting dates and times for the following groups can be
found in each newsletter and on the marquee.
• Parents’ Club: Bonny Doon School has a wonderful Parents’ Club which organizes many
great events and activities that bring students, staff, and parent/guardians together. Every
parent/guardian is automatically a member. We encourage you to become an active
one!
• School Site Council: When openings occur, elections are held at Back To School Night. If
you wish to be on the ballot, complete the School Site Council nomination form in the Back
To School packet of information.
• Bonny Doon Community School Foundation: The Foundation is made up of a group of
committed, energetic and positive community members, parents, a teacher representative,
and the superintendent/principal. The Foundation puts on the Bonny Doon Art, Wine, and
Beer Festival each year and uses the funds raised to support our science and music
programs. They are actively working on starting an alumni association. They welcome new
members.
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VOLUNTEERS MAKE A DIFFERENCE
Part of what makes Bonny Doon School such an excellent
learning environment for all the children is the dedication and
commitment shown by our volunteers. There are many areas of
need. Some tasks don't require much time and can be done from
home.
Many family members possess special talents,
backgrounds or interests that could be shared. Please don't feel
you "don't have the time". EVEN JUST A LITTLE OF YOUR
TIME WILL MAKE A HUGE DIFFERENCE TO THE
CHILDREN, ESPECIALLY YOUR OWN! Get involved! You'll
love the feeling of helping to make a difference, and you'll have
an opportunity to meet and work with the great staff and families
at Bonny Doon School while providing support which will benefit
our school. We absolutely cannot maintain a stellar educational
program without your help.
Some areas of need are listed below. Contact the office at 427-2300 to volunteer.
Please remember to sign in with the office and wear a visitor’s badge when you are volunteering.
AREAS OF NEED: Regularly scheduled or as needed assistance in or with:
Attending Parents’ Club and Foundation meetings and/or volunteering for their fundraising activities
Office
Library
Classrooms
Life Lab Garden /Chicken Care
Noon Sports
Grounds
Landscaping
Traffic Safety (before and after school)
Student Council Events: Adopt-a-Family,
The Variety Show, and More
• Yearbook
• Graduation Celebration (traditionally organized by 5th grade parents)
•
•
•
•
•
•
•
•
•
•

DONATIONS OF SCHOOL SUPPLIES
The district invites parents/guardians to donate school supplies at the beginning of the year in order
to help extend the teachers’ instructional materials budget. Your help in providing some of the
basic school supplies will help to ensure that the school’s scarce resources will go directly to the
classroom to be used for materials and activities otherwise not affordable. In past years,
parents/guardians have reported this activity as a fun way to help prepare for the new school year
with their children. It gives working parents/guardians with limited volunteer time a way to
participate in their child’s school. Items such as regular and colored pencils, dry erase markers,
glue sticks, highlighters, colored copy paper, masking and mending tape, post-it notes, plastic
storage bags, Band-Aids, facial tissue, and sponges are appreciated and can be brought to the
office throughout the year. Your child’s teacher may also have a list of donation requests.
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WAYS TO HELP YOUR CHILD SUCCEED IN SCHOOL
With parents/guardians and teachers working together, children can have a meaningful and enjoyable
education. Parents provide the foundation, using a guiding hand with love and affection. Teachers build on
this foundation by facilitating learning. We encourage you to:
•

Communicate With/Listen To Your Child: Help your child develop high self-esteem by
communicating to your child that he/she is a unique person with many abilities. Recognize your child
as an individual and avoid comparisons with other children. Cultivate and appreciate your child’s
strengths.
Set an example by demonstrating use of skills in everyday living. Share time constructively with
children by providing opportunities for them to have a variety of out-of-school learning experiences.
Everyday activities such as shopping and cooking, as well as trips to the county fair, library, or
museum are valuable experiences. Read to and with your child. Let your child see you read. Talk
with your child about daily activities. You can explore ideas and discuss one another's experiences.

•

Get Your Child to School Every Day and On Time: PLEASE, please refrain from scheduling
vacations on school days. Your child needs to be at school every day, on time. It is so important
to start good attendance habits now, while children are in elementary school. They need to learn to
value education and the work their teachers are putting in to ensure their success in the future.

•

Keep Your Child Healthy: Keep your child healthy with a proper diet, rest, and exercise. Have your
child’s vision and hearing examined annually or as recommended by your child’s physician. To
protect your child and the health of others, keep your child out of school when illness is present.
Obvious symptoms include: excessive coughing or sneezing, runny nose or eyes, nausea, and
temperature above 99 degrees.

•

Set Standards For Your Child: Set television standards by being selective in program choices and
setting limits on viewing time. Encourage mutual respect and courtesy among family members,
neighbors, classmates and school staff. Stress the importance of education and school by expecting
your child to show progress.

•

Encourage Your Child: Treat your child with respect and listen carefully. Build self-esteem by
supporting her/him. Concentrate on the positive and recognize your child’s efforts, not only on
his/her accomplishments. Don't give up if you make a mistake; keep trying.

•

Help Your Child Have Empathy For Others and Accept Responsibility: Sometimes children
have a hard time seeing circumstances from another’s point of view. They may have difficulty
acknowledging the negative effect their actions can have on others. One of the most important
things you can give your child is the ability to see things from another’s perspective. When children
make mistakes and do something that has a negative effect on another person or on the classroom,
they will have an easier time accepting responsibility if they can empathize with the people who were
affected by the error in judgment. Also, accepting responsibility is usually the necessary first step if
positive change is to take place. We believe that these mistakes are OPPORTUNITIES to teach
another way. If the child cannot take responsibility, this opportunity is lost.

•

Help With Homework: Set aside a regular time and a quiet place for your student to do his/her
homework. Your child should do homework with parental support and encouragement. Be alert to
problems and contact the teacher right away if you and your child do not understand the assignment.
Also, if homework is a struggle every night and takes an inordinate amount of time to complete,
please let the teacher know right away so that adjustments can be made.
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