


Business and Noninstructional Operations BP 3430(a) 

INVESTING 

All or part of the special reserve fund of the district, or any surplus monies not required for 
the immediate necessities of .the dish·ict, may be invested as allowed by law for public funds. 
(Education Code 41015; Government Code 16430, 53601-53609, 53635) 

The Board of Education authorizes the district's chief fiscal officer to invest and reinvest 
such funds on behalf of the district. He/she shall make monthly rep01ts of those transactions 
to the Board. The Board retains the right to revoke this authority at any time. 

The Board recognizes that the district's chief fiscal officer has fiduciary responsibility for 
any funds invested outside the county treasury and is subject to prudent investor standards for 
investment decisions. As such, he/she shall act with care, skill, prudence and diligence under 
the prevailing circumstances, including but not limited to the general economic conditions 
and the anticipated needs of the district. The investment objectives shall be to first safeguard 
the principal of the funds, then to meet the district's liquidity needs and, third, to achieve a 
return on the funds. (Government Code 53600.3, 53600.5) 

(cf 9270 - Conflict of Interest) 

In order to enhance investment return, the district's goal shall be to generate an investment 
yield that attains or exceeds a market-average rate of reh1rn through economic cycles. 

The Board recognizes the importance of overseeing investments made with dish·ict funds, 
including inveshnents by the county treasurer. The Superintendent 01· designee shall maintain 
ongoing communication with any county committee established for the purpose of 
overseeing county investments. In addition, the Superintendent or designee shall keep the 
Board infonned about county policies that guide the investment of these funds. 

Legal Reference: (see next page) 



BP 3430(b) 

INVESTING ( continued) 

Legal Reference: 
EDUCATION CODE 
41001 Deposit of money in county treaswy 
41002 Generaljimd deposits and exceptio11s 
41002.5 Deposit of certain fimds in insured institutions 
41003 Funds received from rental of real property 
41 OJ 5 Authorization of a11d limitation investment of district fimds 
41017 Deposit of miscellaneous receipts 
41018 Disposition of money received 
42840-42843 Special reservefimd 
GOVERNMENT CODE 
16430 Eligible securities for investment of surplus money 
17581.5 Mandates contingent upon statefimding 
2 7000.3 Fiducimy for deposits in county treasWJ' 
2 7130-27137 County treaswy oversight commiltees 
53600-53609 investment of s111plus 
53630-53686 Deposit ofjimds, especially: 
53635 Local age11cy fimds; deposit or investment 
53646 Treasurer reports and stateme11ts of investment policy 
53852.5 Investment term forfimds designated for repayment of notes 
53859.02 Borrowing by local agency 

1\,fanagement Resources: 

Policy 

CSBA PUBLICATIONS 
Maximizing School Board Govemance: Fiscal Accountabilitv. 2005 
School Finance CD-ROM. 2005 
CALJFORNIA DEBT AND INVESTMENT ADVISORY COMMISSION PUBLICATIONS 
Local Agency Investment Guidelines. 2002. rev. 2004 
WEBSITES 
California State Treasurer's Oj}tce, California Debt and Investment Adviso,y Commission: 
h1tp://w1vw.treas11rer.ca.gov/cdiac 

adopted: May 9, 2006 
DELHI UNIFIED SCHOOL DISTRICT 

Delhi, Califomia 





AR 3440(b) 

INVENTORIES (continued) 

Each school shall maintain a copy of its invento1y and provide a copy of this i11vent01y to the 
district office. Copies of all district inventories shall be kept at the district office. 

Legal Reference: 
EDUCATION CODE 
35168 I11vento1y of equipment 
CODE OF REGULATIONS, TITLE 5 
3946 Co,w·ol, safeguards, disposal of equipment purchased with state and federal consolidated 
application funds 
16023 Class 1 - Permanent records 
16035 Historical invento,y of equipment 
UNJTED STATES CODE, TITLE 20 
2301-2471 Carl D. Perkins Vocational Education Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
80.1-80.52 Uniform administration requirements for grants to state and local govemments 

}vfa11age111ent Resources: 
OFFICE OFMANAGEMENT ANDBUDGET 
Circular A-87, Cost Principles/or State, Local, and Indian Tribal Govemments, lvfay 17, 1995 

Regulation 
approved: May 9, 2006 

DELHI UNIFIED SCHOOL DISTRICT 

Delhi, California 



Business and Noninstructional Operations AR 3451 

PETTY CASH FUNDS 

The purpose of a petty cash fund is to have cash available in the office of the principal or 
other administrative officer for express charges, postage due and other unforeseen small 
expenses which cannot conveniently be charged and handled in the usual manner. 

1. The amount of cash funds at any school site shall not exceed $50.

2. The principal or administrative official in whose name the fund is created will be
responsible for all expenditures made from it.

3. Each disbursement will be supported by a cash register tape, a sales slip or other
evidence of the expenditure. Such evidence will be summarized monthly, or earlier if
the fund needs replenishment.

4. The documents and the summary will be forwarded to the business office where a
check will be issued to replenish the fund.

5. The amount on deposit plus receipts of disbursement must always equal the original
amount of the fund.

6. Funds will be regularly audited by the business office.

7. Funds are subject to audit by the district's auditor.

8. Money left overnight in schools shall be kept in a safe or secured place.

(cf 3314.2 - Revolving Funds)
(cf 3400 - Management of District Assets/Accounts)

Legal Reference: 
EDUCATION CODE 
35160 Authority of goveming boards 
35250 Duty to keep certain records 
41020 Req11ireme11/ for annual audit 
42800-42810 Revolvingfimds 

Regulation 
approved: May 9, 2006 

DELHI UNIFIED SCHOOL DISTRICT 

DeU1i, California 



Business and Noninstructional Operations BP 3452(a) 

STUDENT ACTIVITY FUNDS 

Student organizations may raise and spend money in order to promote the general welfare, 
morale and educational experiences of the students. Student funds shall finance worthwhile 
activities which go beyond those provided by the district. Minutes shall be kept of sh1dent 
organization meetings and shall properly reflect all financial activities. 

(cf 1321 - Solicitation of Funds from and by Students) 
(cf 3554 - Other Food Sales) 

Sh1dent funds shall be managed in accordance with sound business procedures designed to 
encourage the largest possible educational return to students without sacrificing the safety of 
funds or exposing sh1dents to undue responsibility or unnecessaiy routine. 

With Board of Education approval, sh1dent funds shall be held or invested in one of the 
following ways: 

1. Deposited or invested in a federally insured bank or savings and loan; or in a state or
federally insmed credit union. (Education Code 48933)

2. Invested in U.S. savings bonds or obligations. (Education Code 48933)

3. Loaned to other district shldent organizations or invested in district property
improvements pursuant to Education Code 48936.

Srudent funds shall be disbursed according to procedures established by the shldent 
organization. All disbursements must be approved by a Board-designated official, the 
certificated employee who is the student organization advisor and a shldent organization 
representative. (Education Code 48933) 

The principal or designee shall be responsible for the proper conduct of all srudent 
organization financial activities. The Superintendent or designee shall periodically review 
the organizations' general financial strnctures and accounting procedures. 

The Board shall provide an annual audit of srudent accounts by a certified public accountant 
or licensed public accountant. Auditing cost shall be paid from district funds. (Education 
Code 41020) 

(cf 3400 - Management of District Assets/Accounts) 

Note: For additional information, refer to accounting procedures for student organizations. This. manual, 
published in 1988, is available from the SDE. 

Legal References: (see next page) 



STUDENT ACTIVITY FUNDS ( continued) 

Legal Refere11ce: 

Policy 

EDUCATION CODE 

41020 Require111e11t for a111111al audit 
48930-48938 Student body organization 

adopted: May 9, 2006 

BP 3452(b) 

DELHI UNIFIED SCHOOL DISTRICT 

Delhi, California 



Business and Noninstructional Operations BP 3460(a) 

FINANCIAL REPORTS AND ACCOUNT ABILITY 

The Board of Education is committed to ensuring the fiscal health of the district and 
providing public accountability. The Board shall adopt sound fiscal policies, oversee the 
district's financial condition, and ensure that the financial systems support the district's goals 
for student achievement. 

(cf 3100 - Budget)
(cf 31 JO - Transfer of Funds)
(cf 3300 - fapendit11res/fapendi11g Authority)
(cf 3430 - Investing)
(cf 9000 - R9le of the Board)

The Superintendent or designee shall provide the Board with financial reports throughout the 
year in accordance with law and as otherwise requested by the Board. 

The Superintendent or designee shall ensure that all financial reports are prepared in 
accordance with law and in conformity with generally accepted accounting principles and 
financial reporting standards stipulated by the Governmental Accounting Standards Board 
and the California Depa1tment of Education. 

(cf 3400 - Ma11age111e11t of District Assets/Accounts)
(cf 3440 - I11ventories)

The Board shall regularly communicate the district's financial position to the public and shall 
use financial reports to determine what actions and budget amendments, if any, are needed to 
ensure the district's financial stability. 

If district conditions predict fiscal distress or indicate that the disttict might not be able to 
meet its fiscal obligations, the Board and Superintendent or designee shall act quickly to 
identify and resolve these conditions. The Board shall work cooperatively with the County 
Superintendent of Schools to improve the district's fiscal health and may contract with an 
external individual or organization to advise the district on fiscal matters. 

Legal References: (see next page) 



FINANCIAL REPORTS AND ACCOUNTABILITY (continued) 

Legal Reference: 
EDUCATION CODE 
1240 Duties of County superintendent of schools 
14500-14508 Financial and compliance audits 
17150-17150.1 Public disclosure of non-voter-approved debt 
17170-17199.5 California School Finance Authority 
33127 Standards and criteria for local budgets and e.,penditures 
33128 Standards and criteria; inclusions 
33129 Standards and criteria; use by local agencies 
35035 Powers and duties of superintendent 
41010-41023 Accounting system 
41326 Emergency apportionment 
41344 Repayment of apportionment significant audit exceptions 
41344.1 Appeals of audit findings 
41455 Examination of financial problems of local districts 
42100-42105 Requirement to prepare and file annual statement 
42120-42129 Budget requirements 
42130-42134 Financial reports and certifications 
42140-42142 Public disclosure of fiscal obligations 
4263 7 County Superintendent review of district's financial and budget my conditions 
42652 Revocation or suspension of warrant authority 
48300-48316 Student attendance alternatives 
GOVERNMENT CODE 

BP 3460(b) 

3540.2 School district; qualified or negative certification; proposed agreement review and comment 
7900-7914 Appropriations limit 
16429.1 Local agency inveshnentfimd 
53646 Reports of investment policy and compliance 
CODE OF REGULATlONS. TlTLE 5 
15060 Standardized account code structure 
15070 Submission of reports using standardized account code structure 
15440-15451 Criteria and standards for school district budgets 
15453-15464 Criteria and standards for school dishict interim reports 
19810-19816.1 Audits 

Management Resources: (see next page) 



BP 3460(b) 

FINANCIAL REPORTS AND ACCOUNTABILITY (continued) 

A1anagement Resources: 

Policy 

CSBA PUBLICATIONS 
Maximizing School Board Governance: Fiscal AccountabiliN. 2006 
CALIFORNIA DEPARTMENT OF EDUCATION COM,\1UNICATIONS 
New Financial Reporting Requirements for Postemployment Benefits Other than Pensions, FebrumJ' 
26, 2007 
1208.00 Audit Resolution Process: Repayment Plans 
FISCAL CRISIS AND MANAGEMENT ASSISTANCE TEAM PUBLICATIONS 
Fiscal Oversight Guide for AB 1200. AB 2756 and Subsequent Related Legislation, September 2006 
GOVERNMENTAL ACCOUNTING STANDARDS BOARD STATEMENTS 
Statement 54, Fund Balance Reporting and Govemmental Fund Type Definitions, March 2009 
Statement 45. Accounting and Financial Reporting by Employers for Post-employment Be11efits Other 
Than Pensions, Ju11e 2004 
Statement 34, Basic Fi11ancial Stateme11ts a11d Management's Discussion and Analysis - For State a11d 
Local Governments, June 1999 
U.S. GENERAL ACCOUNTING OFFICE AND PRESIDENT'S COUNCIL ON INTEGRJTY AND 
EFFICIENCY (PCJE) PUBLICATIONS 
Fi11a11cial Audit Manual, revised 2003 
U.S. OFFICE OF MANAGEMENT AND BUDGET CIRCULARS 
A-133 Audits of States, Local Governments, and No11-Profit Organizations
STATE CONTROLLER PUBLICATIONS
Standards and Procedures for Audits of California K-12 Local Educational Age11cies (annual
publication) 
WEBSITES 
CSBA: http://www.csba.org 
California Association of Sc/100/ Business Officials: http://www.casbo.org 
Califomia County Superinte11dents Educational Services Association: http://www.ccsesa.org 
California Department of Education, Finance and Grants: http://www.cde.ca.gov/fg 
Education Audit Appeals Panel: http://www.eaap.ca.gov 
Fiscal Crisis and Management Assistance Team: http://wwwfcmat.org 
Governmental Accounting Standards Board: http://www.gasb.o1g 
School Services of California: http://www.sscal.com 
State Controller's Office: http://www.sco.ca.gov 
U.S. Government Accou11ti11g Oj)1ce: http://www.gao.gov 
U.S. Office ofi\lanagement and Budget: http://www. whitehouse.govlomb 

adopted: May 9, 2006 
DELID UNIFIED SCHOOL DISTRICT 

Delhi, California 



Business and Noninstmctional Operations AR 3460(a) 

FINANCIAL REPORTS AND ACCOUNT ABILITY 

Interim Reports 

The Superintendent or designee shall submit two interim fiscal reports to the Board of 
Education, the first report cove1ing the district's financial and budgeta1y status for the period 
ending October 31 and the second rep01t covering the period ending January 31. The repo1ts 
and supporting data shall also be made available by the district for public review. (Education 
Code 42130) 

(cf 1340 -Access to District Records) 

Within 45 days after the close of the period repo1ted, the Board shall assess the interim report 
on the basis of criteria adopted by the State Board of Education pursuant to Education Code 
33127 and on current information regarding the adopted state budget, district property tax 
revenues if any, and ending balances for the preceding year. The Board shall approve the 
fiscal report and send it to the County Superintendent of Schools in a fonnat or on fmms 
prescribed by the Superintendent of Public Instrnction. In addition, the Board shall submit its 
ce1tification of the district's financial status based on current projections, in accordance with 
the following: (Education Code 42130, 42131; 5 CCR 15453-15463) 

1. "Positive certification" indicating that the district will meet its financial obligations
for the current fiscal year and two subsequent fiscal years

2. "Qualified certification" indicating that the distiict may not meet its financial
obligations for the current fiscal year or two subsequent fiscal years

3. ''Negative ce1tification" indicating that the district will be unable to meet its financial
obligations for the remainder of the fiscal year or the subsequent fiscal year

If the second interim report of the fiscal year is accompanied by a qualified or negative 
certification as determined by the Board or subsequently by the County Superintendent, the 
Superintendent or designee shall, no later than June 1, provide to the County Superintendent, 
the Conti·oller, and the Superintendent of Public lnstrnction a financial statement that repo1ts 
data for the pe1iod ending April 30 and projects the district's fund and cash balances as of 
June 30. (Education Code 42131) 

Whenever the district has a qualified or negative ce1tification, it shall allow the county office 
of education at least 10 working days to review and comment on any proposed agreement 
with exclusive representatives of employees. The district shall provide the County 
Superintendent with all information relevant to provide an understanding of the financial 
impact of any final collective bargaining agreement. (Government Code 3540.2) 

(cf 4141/4241 - Collective Bargaining Agreement) 
(cf 4143. 1 /4243. 1 - Public Notice - Personnel Negotiations) 



AR 3460(b) 

FINANCIAL REPORTS AND ACCOUNTABILITY (continued) 

Annual Statement of Receipts and Expenditures 

On a form prescribed by the Superintendent of Public Instrnction, the Superintendent or 
designee shall prepare a statement of all receipts and expenditures of the district for the 
preceding fiscal year. On or before September 15, the Board shall approve this statement and 
file it with the County Superintendent. (Education Code 42100) 

Appropriations Limit Resolution 

The Board shall adopt a resolution by September 15 of each year to identify the estimated 
appropriations limit for the district for the current fiscal year and the actual appropriations 
limit of the district during the preceding year. Documentation used to identify these limits 
shall be made available to the public on the day of the Board meeting. (Education Code 
42132) 

Audit Report 

By April 1 of each year, the Board shall either provide for an audit of the district's books and 
accounts or make arrangements with the County Superintendent to provide for that audit. 
(Education Code 41020) 

The Superintendent or designee shall establish a timetable for the completion and review of 
the audit within the deadlines established by law. 

To conduct the audit, the Board shall select a certified public accountant, or public 
accountant licensed by the State Board of Accountancy, from among those deemed qualified 
by the State Controller. (Education Code 41020, 41020.5) 

The Board shall not select any public accounting firm to provide audit services if the lead 
audit partner or coordinating audit partner having primary responsibility for the audit, or the 
audit partner responsible for reviewing the audit, has perfonned audit services for the district 
in each of the six previous fiscal years. (Education Code 41020) 

While a firm is perfonning the audit of the district, it shall not provide any nonauditing, 
management or other consulting se1vices except as provided in Gove1mnent Accounting 
Standards, Amendment #3, published by the U.S. Government Accounting Office. 
(Education Code 41020) 

The audit shall include an audit of income and expenditures by source of funds for all funds 
of the district, including the student body and cafeteria funds and accounts and any other 
funds under the control or jurisdiction of the district, as well as an audit of student attendance 
procedures. (Education Code 41020) 



AR 3460(c) 

FINANCIAL REPORTS AND ACCOUNTABILITY (continued) 

(cf 3430 - J11vesti11g)
(cf 3451 - Petty Cash Funds)
(cf 3452 - Student Activity Funds)
(cf 3551 - Food Service Operations/Cafeteria Fund)

The district's audited financial reports shall include: 

1. Management's discussion and analysis, which shall introduce the basic financial
statements and provide an analytical overview of the district's financial activities,
including:

a. An objective and easily readable analysis of the district's financial activities
based on currently known facts, decisions, and conditions

b. Comparisons of the ctment year to the prior year

c. An analysis of the district's overall financial position, enabling a
determination as to whether that position has improved or deteriorated as a
result of the year's activities

d. An analysis of significant changes that occur in funds and significant budget
vanances

e. A description of capital asset and long-term debt activity during the year

f. A description of currently known facts, decisions, and conditions that are
expected to have a significant effect on the district's financial position

2. Basic financial statements, including:

a. Districtwide financial statements, consisting of a statement of net assets and a
statement of activities which report all of the assets, liabilities, revenues,
expenses, and gains and losses of the district

b. Fund financial statements, consisting of a series of statements that focus on
information about the district's major governmental and enterprise funds,
including its blended component units

c. Notes to the financial statements that are essential to a user's understanding of
the basic financial statements

3. Supplementary info1mation required by the Govermnental Standards Accounting
Board, including but not limited to budgetary comparison schedules



AR 3460(d) 

FINANCIAL REPORTS AND ACCOUNTABILITY (continued) 

No later than December 15, the Superintendent or designee shall file the report of the audit 
for the preceding fiscal year with the County Superintendent, the California Department of 
Education, and the State Controller. (Education Code 41020) 

By January 31 of each year, the Board shall review, at an open meeting, the annual district 
audit for the prior year, any audit exceptions identified in that audit, the recommendations or 
findings of any management letter issued by the auditor, and any description of correction or 
plans to correct any exceptions or any issue raised in a management letter. (Education Code 
41020.3) 

(cf 9322 - Agenda/Meeting Materials) 

Non-Voter-Approved Debt Report 

Whenever the Board approves the issuance of certificates of paiiicipation bonds, revenue 
bonds, or any agreement for financing school construction, the Superintendent or designee 
shall notify the County Superintendent and the county auditor. The Superintendent or 
designee shall provide the Board, the county auditor, the County Superintendent, and the 
public with related repayment schedules and evidence of the district's ability to repay the 
obligation. Within 15 days, the County Superintendent and county auditor may comment 
publicly to the Board regarding the district's capability to repay the debt. (Education Code 
17150) 

Accrued Benefits and Claims Report 

The Superintendent or designee shall plan for the implementation of the Governmental 
Accounting Standards Board Statement 45, including the procurement of a qualified actuaiy 
to determine the district's annual expense and liability for post-employment health and 
welfare benefits. In addition, the Superintendent or designee shall recommend actions to the 
Board to mitigate the financial impact to the district of any unfunded liabilities. 

(cf 4154/4254/4354 - Health and Welfare Benefits)
(cf 9250 - Remuneration, Reimb11rseme11t and Other Benefits)

Regulation 
approved: May 9, 2006 

DELHI UNIFIED SCHOOL DISTRICT 

Delhi, California 




