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St. Francis de Sales Catholic School
Be it known to all who enter here
that Christ is the reason for this school,
the unseen but ever present teacher
in its classes,
the model of its faculty,
the inspiration of its students.

2

2018/2019

St. Francis de Sales Catholic School
Parent-Student Contract
2018-2019 School Year
WE, the undersigned Parent(s) and Student(s), have read the Parent-Student Handbook for this
school year and AGREE to work with the School in upholding its CATHOLIC PHILOSOPHY. The
Parent-Student Handbook is available for your review at our school’s web-site
www.sfdslv.org under the Student and Parent pull down menus on our home page.
SPECIFICALLY, WORKING TOGETHER WITH TEACHERS AND STAFF, WE WILL:
A.
B.
C.
D.
E.
F.

Support the School in its directives, codes and guidelines.
Be faithful in our religious commitments.
Strive to develop strong prayer lives.
Be punctual and responsible with tuition and fees.
Support home and school functions.
Present legitimate concerns to the Teachers and Principal.

Further, we have read and will fully comply with the directives stipulated in the St. Francis de
Sales “Technology-Acceptable Use Policy” – included on pages 55-56 of this Handbook and
the “Respectful Learning Environment Policy” – included on pages 57-58 of this Handbook.

Parent Signature

Date

Parent Signature

Student Signature(s):

Date

Grade(s):

PLEASE SIGN AND RETURN THIS PARENT-STUDENT CONTRACT BY
WEDNESDAY, AUGUST 22, 2018. THANK YOU.
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Introduction
This Handbook is only a guide. This Handbook is not a contract. The Diocese of Las Vegas and
St. Francis de Sales School reserves the right to unilaterally change the policies contained in the
handbook at any time, to cancel any policy, or to decline to apply any particular policy to a given
situation if in its discretion to do so would best serve the interests of the Diocese of Las Vegas
and St. Francis de Sales School.

Diocese of Las Vegas
P.O. Box 18316
Las Vegas, NV 89114
(702) 735-3500 -- Fax (702) 735-8941
The St. Francis de Sales Parent/Student handbook is published to inform parents/guardians and
students of the policies, rules, and regulations for St. Francis de Sales Parish School. Both
parents/guardians and students are responsible for reading and supporting all of these policies,
rules, and regulations as presented in this Handbook.
We recognize that parents are the primary educators of their children, and that the school serves
as an extension of that responsibility. The faculty and staff of St. Francis de Sales School take
this responsibility seriously and endeavor to assist you in developing Catholic attitudes and
behaviors as an integral part of your child’s growth process. Should misunderstandings arise
between home and school, the first avenue of discussion should be with the school personnel
directly involved (usually the classroom teacher or activity supervisor); he/she is the person best
able to provide you with the facts. If, after discussion with the appropriate school personnel, the
misunderstanding cannot be resolved by mutual agreement, please consult with the Principal.

Please keep in mind that your support of school policies, rules and regulations is imperative and
your child is to respect the authority and expertise of the school staff. This is essential if a
positive learning environment is to exist. The staff of St. Francis de Sales School strives to work
with you in order to provide each child with the best Catholic, academic education possible.
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Notice of Non-Discriminatory Policy as to Students
The schools of the Diocese of Las Vegas operate in compliance with Title VI of the Civil Rights
Act of 1964 and the nondiscriminatory requirement of Title IX of the Education Amendments of
1972 (P.L. 92-318). The Diocese of Las Vegas does not discriminate on the basis of race, color,
national and ethnic origin in administration of its educational policies, scholarship and loan
programs and athletic and other school administered programs.
Co-education schools of the Diocese do not discriminate against any applicant or students
because of sex in educational policies, admissions, educational programs or activities of the
school.
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St. Francis de Sales Faculty and Staff
2018-2019 School Year
Pastor ………………………………………… Father Bruno Mauricci
Principal……………………………………… Mrs. Carol Wilson
Administrative Assistant……………………… Mrs. Christine O’Connor
Administrative Assistant……………………… Mrs. Deandra Chirpac
Kindergarten Teacher………………………… Miss Heather Domschot
Kindergarten Teacher………………………… Mrs. Marion Larson
First Grade Teacher…………………………… Mrs. Kelly Thomas
Second Grade Teacher………………………… Miss Olivia Aveni
Third Grade Teacher ………………………… Mrs. Julie Foley
Fourth Grade Teacher …………………………. Mrs. Nancy Tully
Fifth Grade Teacher…………………………… Mrs. Amanda Oddo
Sixth Grade Teacher…………………………… Mrs. Carol Bochenczak
Seventh Grade Teacher ………………………. Mrs. Desiree Antos
Eighth Grade Teacher…………………………. Ms. Linda Studdard
Math Specialist………………………………… Mrs. Barbara Sposato
Technology Director…………………………… Mrs. Angela Elder
Music Teacher and Choir Director…………….. Mrs. Carol Taubert
Physical Education and Spanish Instructor……. Mrs. Susie Villanueva
School Counselor………………………………. Mrs. Brianne Pepperman
Teaching Assistant …………………………….. Mrs. Debbie Iorii
Teaching Assistant……………………………... Miss Ariana Macias
Drama Ministry………………………………… Mr. Bob Blaskey
Before School Staff……………………………. Mrs. Chris Gorski
After School Staff ……………………………. Mrs. Carol Taubert
After School Staff ……………………………. Mrs. Chris Gorski
After School Staff …………………………...... Mrs. Jessica Wattenbarger
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Mission Statement
St. Francis de Sales School Community is committed to the fundamental obligation to teach and
to live the Gospel message and foster Catholic identity, while promoting academic excellence.
As compassionate, ethical, and competent individuals, our students will be prepared for a lifetime of service to God and a quest for knowledge.

Statement of School Philosophy
We, at St. Francis de Sales Catholic School, strive to educate and develop each child to his/her
full potential spiritually, morally, intellectually, physically, emotionally, and socially in a
positive and nurturing environment. Through collaboration with the parents, the primary
educators, we make every effort to develop young people dedicated by Christian service and
fidelity to God, Church, Parish, and all humanity. Through our School-wide Learning
Expectations, all students will become active faith-filled Catholics who are life-long achievers,
effective communicators, responsible decision makers, and culturally aware/global citizens.
Consistent with this statement, St. Francis de Sales School endeavors to reach this goal by
following the fundamental principles of the Church and educational practices. Knowledge of the
precepts of the Church and Scripture, a love of God, and a desire to live out the Gospel message
in everyday life are encouraged as life-long commitments. Our students will understand the
importance of personal discipline and concepts of ethics by learning to apply critical thinking
skills to explore moral dilemmas. In addition, our teachers are committed to providing a
framework for moral reasoning and ethical decision-making through an integrated curriculum.
Our student-centered learning environment teaches students to treat others with respect and
dignity. By focusing on problem solving and study skills, we provide our students with the
opportunity to achieve proficiency using the basic tools of learning. Care is taken to develop
inquiring minds with a continuing desire for knowledge about the world and its people.
St. Francis de Sales School endeavors to put into practice our philosophy by endorsing and
pledging to:







Instill the precepts of the Church and Scripture, a love of God, and a desire to live out
the Gospel message in every-day life.
Help students build esteem and respect for themselves and others.
Initiate academic and nonacademic programs and opportunities, which build selfdiscipline, moral reasoning, ethical decision-making, cooperation, responsibility and
leadership qualities.
Present appropriate and challenging activities to enhance the joy of learning and
employ a variety of teaching techniques in order to provide for individual abilities,
differences, and learning styles.
Expand aesthetic awareness and appreciation of the world.
Develop self-confidence, good sportsmanship, and healthy habits through varied
programs and physical activities.
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School-wide Learning Expectations
School-wide Learning Expectations are defined as what a student should know,
understand and be able to do by graduation. These learning expectations have been
collaboratively developed by our Students, Parents, Teachers, Staff and School Advisory
Board, reflecting the School Policy and Mission Statement of St. Francis de Sales.
Through our School-wide Learning Expectations our goal is to develop active faith-filled
Catholics who are life-long achievers, effective communicators, responsible decision
makers, and culturally aware/global citizens.
St. Francis de Sales Students are:
1. Active faith-filled Catholics who:
a. pray everyday
b. live each day as Jesus did
c. demonstrate a spirit of service
d. share the teachings of Jesus with others
e. understand and participate in the teachings and traditions of the Catholic Church
2. Lifelong learners who:
a. love to learn
b. use and apply basic skills
c. develop independence in learning
d. utilize critical thinking skills
e. appreciate fine arts
f. value every life situation as a learning experience
3. Effective communicators who:
a. speak well
b. listen to others
c. write ideas clearly
d. read with understanding and enjoyment
e. understand the tools of technology and use them responsibly
4. Responsible citizens who:
a. make good choices
b. think before they act
c. help and take care of others
d. accept accountability for their actions
e. recognize, appreciate, and use their God-given talents
5. Culturally Aware/Global Citizens who:
a. follow the Golden Rule
b. respect themselves and each other
c. are peacemakers
d. appreciate and care for all of God’s creation
e. recognize that everyone is equal in God’s eyes
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As indicated on the previous page, our School-wide Learning Expectations state the knowledge,
skills, spiritual principles, values, and understandings students should possess upon graduation
from St. Francis de Sales School. Acquiring these Learning Expectations drives the instructional
program and fully supports the operations and goals of our school. Rubrics for our children in
Kindergarten through Grade 8 can be found in our Addendum, beginning on page 51.

Life Skills
As stated in our school’s mission and philosophy, St. Francis de Sales is committed to
developing a framework for moral reasoning and ethical decision-making. The following life
skills provide another opportunity to continue the work of building a school community of faith
where Gospel values are nurtured and sustained with ….
TOLERANCE:

To recognize and respect the opinions, practices, or behavior of
others.

INTEGRITY:

To be honest, sincere and of sound moral principle.

RESPECT:

To willingly show consideration or appreciation for others

COURAGE:

To do what is right, rather than what is easy.

COOPERATION:

To work together toward a common goal.

RESPONSIBILITY:

To be accountable for your actions.

EFFORT:

To try your hardest.

CARING:

To be concerned for other’s feelings and well-being

CURIOSITY:

To have a desire to learn or know about a wide range of things.

PATIENCE:

To wait calmly for someone or something.

COMMON SENSE:

To use good judgment.

SENSE OF HUMOR:

To laugh and be playful without hurting others

PERSEVERANCE:

To continue in spite of difficulties.

PROBLEM SOLVING:

To seek solutions in difficult situations.

INITIATIVE:

To do something because it needs to be done.

FRIENDSHIP:

To make and keep friends through mutual trust and caring.

PRAYER:

To talk and listen to God.

11

2018/2019

School Advisory Council
The School Advisory Council is made up of five to seven members including a faculty
representative. The Pastor and the Principal are ex-officio members.
The St. Francis de Sales School Advisory Council has as its primary goal the spiritual,
intellectual and emotional development of the students of St. Francis de Sales School. In keeping
with this goal, the board has the responsibility of:
1. Recommending, defining and reviewing the policies which shall govern the operation
of the school, and promoting the implementation of those policies.
2. Assisting with the development of policies that are in accordance with the canons,
usages and customs of the Catholic Church and the Diocese of Las Vegas, including
the rules and regulations of the Diocesan Office of Education.
3. Assisting with the development of long-range plans for school operations.
4. Communicating the school philosophy and program information to the school and
parish community.
5. Providing counsel and advice in the operation of St. Francis de Sales Parish School.
In all matters, the Council is consultative to the Administration and the Pastor.

St. Francis de Sales School Advisory Council Members
Rev. Bruno Mauricci
Mrs. Carol Wilson
Mrs. Catherine Thompson
Mrs. Kelly Thomas
Mrs. Alicia Barr
Mr. Michael Burke
Mrs. Pam McKinlay
Mrs. Jessica Wattenbarger
Mrs. Cindy Wolf
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Superintendent
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Board Member
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Admission Policy
St. Francis de Sales School is a parish school, established and subsidized, in part, by the St.
Francis de Sales Parish Community. Therefore, the priority order for acceptance into our school
is:
1. Children of registered and contributing parishioners with siblings currently attending
St. Francis de Sales School.*
2. Children of registered and contributing parishioners.*
3. Children of non-parishioners who are meeting their responsibilities to the school and
parish community as stated in the Parent/Student Handbook, and currently have
siblings attending St. Francis de Sales School.**
4. Children from families moving to the Las Vegas area who have been attending a
Catholic school elsewhere, and whose parents have registered in St. Francis de Sales
Parish.
5. Children of non-parishioners.
St. Francis de Sales offers a discounted rate of tuition for parishioners attending Mass here on a
regular basis. However, this parishioner’s tuition rate does not cover the actual cost of each
child’s education. When granted the parishioner’s rate, the difference between the tuition you
pay and the actual cost of your child’s education is paid for by the parishioners of St. Francis de
Sales. This is a direct subsidy to the school that is provided through contributions from Sunday
Mass collections.
Tuition rates will be checked twice per year (June and December) in order to adjust parishioner
and non-parishioner rates accordingly.
*Registered and contributing parishioners are defined as those who:
a.
Attend Sunday Mass regularly with their child/children.
b.
Use contribution envelopes at Mass regularly (at least 45 Sundays a year). Please
note: if you forget your envelope when attending Mass, please be sure to use one
of the contribution envelopes available in the back of the Church. If your check is
not in an envelope, it cannot be posted to your account. In addition, if more than
one envelope is deposited in the weekly collection, it will only be posted as one
Sunday.
c.
Meet their responsibilities as stated in the Parent/Student Handbook.
d.
Make tuition payments (at the “parishioners” reduced rate) in a timely manner.
**Non-Parishioners who are meeting their responsibilities are defined as those who:
a.
Actively participate in the life of the school community as stated in the
Parent/Student Handbook.
b.
Require their child/children to attend school-related religious services when all
students are expected to attend.
c.
Make tuition payments (at the “non-parishioner” rate) in a timely manner.
Registration for the following year may be denied for those children whose parents/guardians
(parishioners or non-parishioners) have not met all the responsibilities as stated in this Handbook
during the previous school year.
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Procedure for Acceptance of New Students
An entrance examination, appropriate to grade level, will be administered to all students in
Kindergarten through Grade 8. Areas of consideration include the student’s maturity, skill level,
behavior characteristics, parent commitment, and cooperation. In order to communicate a sound
understanding of expectations, an informal interview will also be conducted with parents and
students.
St. Francis de Sales maintains a disciplined Catholic school environment, therefore, each new
student is accepted on a probationary standing. All new students will be carefully observed and
monitored throughout the course of the school year. Dismissal could be warranted if a student
exhibits serious behavioral or academic problems at any time during the course of the school
year. (Details regarding expected behavior and discipline can be found beginning on page 33 of
this handbook).
Upon acceptance, a registration fee will be required. Registration fees are non-refundable and
are used to purchase books, supplies, and educational equipment.
We recognize that parents are the primary educators of their children, and that the school serves
as an extension of that responsibility. The faculty and staff of St. Francis de Sales School take
this responsibility seriously and endeavor to assist you in developing Catholic attitudes and
behaviors as an integral part of your child’s growth process. Should misunderstandings arise
between home and school, the first avenue of discussion should be with the school personnel
directly involved (usually the classroom teacher or activity supervisor); he/she is the person best
able to provide you with the facts. If, after discussion with the appropriate school personnel, the
misunderstanding cannot be resolved by mutual agreement, please consult with the Principal.
As stated above, the Catholic Church and this Catholic school recognize parents as the primary
educators of their children. The education of students at our school is a partnership between
parents and the school. If, in the opinion of the administration, the partnership is irretrievably
broken, the school reserves the right to require the parent to withdraw his or her child. This is a
very serious decision that is not made lightly.
Please keep in mind that your support of school policies, rules, and regulations is imperative and
your child is to respect the authority and expertise of the school staff. This is essential if a
positive learning environment is to exist. The staff of St. Francis de Sales School strives to work
with you in order to provide each child with the best Catholic, academic education possible.
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Tuition
The school budget is based on a 12-month payment plan. Our fiscal year begins on July 1st and
ends on June 30th; therefore, tuition payments for each school year will begin on July 1st. A
payment coupon booklet is provided for your convenience. Rates and due dates are listed on the
front cover of the booklet. If your tuition is not paid in a timely manner, your child/children will
not be permitted to attend school until payment is made or appropriate arrangements have been
approved by the principal and/or the pastor. Records, including final report cards, cannot be
released until fees are current. In addition, all fees must be current in order for eighth grade
students to participate in graduation activities.
Tuition can be paid using debit or credit cards. Credit card payments will be accepted by Scrip
Program representatives each Tuesday and Thursday afternoon or by Mrs. Willett in our Parish
Finance Office. In addition, tuition can be paid through an automatic bank withdrawal – this can
be accomplished at re-registration in August or at any time during the school year (please contact
Mrs. Willett for additional information).
Tuition is due on the 1st day of each month. A fee of $25.00 will be added to all delinquent
tuition accounts. Should any tuition account become three (3) months delinquent, the student will
not be seated and the space is given to the next child on our waiting list.
If a check has been returned from the bank, repayment will only be accepted in the form of cash
or credit card.
Since tuition does not meet all of our financial needs, parents/guardians are expected to assume
the following additional responsibilities:
1.
2.
3.

4.

Each school family is expected to sell or purchase $100.00 in raffle tickets for the
annual Parish Festival. +
Each school family is expected to purchase Scrip – with a rebate of $200. per
family per year.
Each school family is expected to provide a minimum of four service hours
during the school year. Service hours will be assigned for lunch/play ground duty
one day per week, for a one-month duration.
Each school family is expected to provide a minimum of three service hours for
our annual parish festival. Families will be given the opportunity to sign up for
volunteer hours at registration each August.

+Parish Festival Raffle Tickets
Tickets are sold, annually, for a drawing at the annual Parish Festival. Prior to the start of the
new school year, each school family is issued ten raffle ticket books to be purchased or sold to
others by that family. Tickets cost $1.00 each. Payment for raffle tickets (a total of $100.00)
will be due at registration in August.
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++The Scrip Program
Basic Requirements:
Each family is asked to provide a minimum profit of $200. from all purchases of
Scrip, beginning in July and ending in June.
Buy Out (Cash):
If you choose not to participate in the Scrip program, you are asked to pay a
$300.00 surcharge per year, which represents profits to the school from
participation in the Scrip Program.

Profit Distribution of Scrip
Teacher/Staff Purchases: One hundred percent (100%) of all profits made from the
purchase of Scrip by the school’s teachers and/or staff members will go directly to their
classes or work areas.
Parent Purchases: Twenty percent (20%) of all profits from the purchase of Scrip by
parents/guardians will go directly to their children’s classroom. This will enable teachers
to update materials, equipment, etc. (over and above that allowed in the official tuitionsupported basic school budget).
Balance of Profits: The balance of profits from all Scrip purchases will be used to acquire
teaching materials and equipment, sponsor programs and activities and make physical
plant improvements that are not provided for in the regular school budget. Should there
ever be a significant surplus profit, it will be used to augment the school-operating
budget. This will be done in a manner so that, should this source of income be lost
(program discontinued by stores, etc.) it will not be necessary to make large tuition
increases to compensate for the lost revenue.

How to Purchase Scrip
Scrip is to be purchased through www.shopwithscrip.com. The Enrollment Code for St. Francis
de Sales is: A4CBBAD71L878. Additional information regarding the Scrip program is included
on the home page of our web-site.

Scrip Payment
Scrip may be paid for in cash, by personal check, or with debit/credit cards. Insufficient funds
checks will be charged the amount the bank charges St. Francis de Sales for returned checks.
Any payment to the Scrip program is not tax-deductible by purchasers; any attempts to deduct
such payment would jeopardize the tax-exempt status of the Roman Catholic Bishop of Las
Vegas and his successors, a corporation sole.
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Scrip
A General Observation: The more we use scrip, the more profits there will be to cover the
miscellaneous out-of-budget improvements and costs for our school. Other than some advanced
planning, there are no costs to our families. The Scrip Program is a great way to raise additional
funds for the school, without excessive tuition increases, or having to ask all of us to get
involved in one labor intensive fund-raiser after another.

Student Insurance
Diocesan policy requires each student to be insured. Parents/guardians purchase student
insurance at registration in August.

Tuition Assistance
Parents seeking tuition assistance may do so through the Nevada Choice Scholarship Program.
Currently, the State of Nevada has six Scholarship Grant Organizations (SGOs). SGOs award
annual scholarships (up to $7,500) to eligible students entering eligible grade levels from eligible
households to help them attend an eligible private school of their choice. The private school
scholarships are for tuition and fees, including textbooks, supply fees and transportation to and
from the school. For additional information please visit:
http://www.doe.nv.gov/Private_Schools/Nevada_Choice_Scholarship_Program/
Parents are also invited to apply for Diocesan Tuition Assistance (if/when funds are available).
In order to receive Diocesan tuition assistance, parents are first required to apply to SGOs in
order to determine eligibility and demonstrated need. After notification from SGOs, the
Diocesan Tuition Assistance Committee will review all requests and parents will be notified of
the results no later than September of each year.
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Daily Schedule
Kindergarten through 8th Grades:

All students, arriving at school before 8:00 AM, will attend
the Before School Program. (Playing on the school
grounds before the start of the school day is not permitted).

8:05 AM

Bell rings and students enter their classrooms.

In the mornings, parents/guardians are asked to drop off their children at the gate to the
courtyard. This will eliminate any disruptions as our teachers and students prepare for their daily
work. Unless there is an absolute need, please do not enter the classroom at this time. All
messages can be delivered to teachers through the School Office. Thank you for your
understanding and cooperation! Parents/guardians of Kindergarten children and those children
who are new to St. Francis de Sales School may wish to accompany their children to the
classroom door for the first few days; please feel free to do so!
8:15 AM

Tardy bell rings and students arriving late will enter the
school through the School Office.

10:00-10:10 AM

Morning recess for 6th through 8th Grades

10:15-10:30 AM

Morning recess for Kindergarten through 5th Grades

12:00-12:30 PM

Lunch recess for Kindergarten through 4th Grades

12:30- 1:00 PM

Lunch recess for 5th through 8th Grades

2:45 PM

Dismissal bell rings and students will be dismissed by their
homeroom teachers who will walk them to the sidewalk
where they will wait to be picked up. There is no running
or rough play while students are waiting. Parents are asked
to be prompt when picking up children after school.

Attendance
A parent/guardian is required to call the school office to report a child’s absence. On the day the
child returns following an absence, an excuse note from the parent/guardian must be submitted.
Please include the following:
1.
2.
3.

Date(s) the child was absent.
Reason for the absence and, if absent more than four consecutive days, a release
from the child’s doctor.
Signature of parent/guardian.

Please note: if a student is absent for more than three days, a note from the doctor will be
required. Further, if a student is absent for more than twenty days in one school year, promotion
to the next grade may be denied.
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Completion of “make-up work” following an absence: In Grades 6 through 8, students will be
given one day to return their work – for each day absent. In Kindergarten through Grade 5, the
children will be given two days to return work – for each day absent. Please note: in extreme
cases, additional days will be allowed for the completion of “make-up work” – please send a
note or e-mail to your child’s teacher regarding the circumstances.

Vacations
Please refer to our school calendar and plan your vacations to coincide with what is already
scheduled. Your child will suffer academically when missing regular class instruction. It is also
difficult and frustrating for students to make up the work when they return. The teacher is not
under any obligation to help students make up missed work. It will be the parent’s responsibility
to assist in making up all assignments that were missed. If it is necessary for your child to miss
school for vacation, schoolwork will not be provided prior to your vacation. Please do not
request work beforehand. No exceptions.

Tardiness
Please be sure that your child is in the classroom by 8:15 AM so that daily directions and
announcements will not be missed. Arriving late can be disruptive for the entire class. Consistent
tardiness teaches children that being on time is not very important. Please teach your child good
habits by arriving at school on time.

Minimum Days
Classes are dismissed at noon on minimum days. Minimum days are scheduled during our
annual parent-teacher conference week in October. In addition, the first Friday of each month is
a minimum day for teacher inservices and workshops. To help teachers keep abreast of the latest
teaching techniques, it is necessary for the teachers in the Diocese of Las Vegas to attend full day
or half-day in-service workshops during the school year. When these workshops are held for
teachers, school is dismissed for that day or half-day. While those days are considered free days
for the children, they are not free days legally because the teachers are in session for the length
of the school day.

Textbooks
All textbooks must be covered. Only workbooks may be covered with contact paper. Book
bags/backpacks are to be used to transport books to and from school. Books, materials, book
bags/backpacks may not display inappropriate logos or obscene, vulgar, distasteful phrases, or
pictures.
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Lockers
Lockers are used by students in 5th through 8th Grades for storing books and school-related
personal items, but remain the property of the school. School personnel maintain the right to
monitor and examine the contents of said lockers. For additional information regarding this
policy, please refer to page 50 (Searches/Inspections/Seizures). Acceptance of a locker by a
student is acknowledgement of the right retained by the school to monitor and examine the
contents of that locker whenever determined appropriate. Each student will be responsible for the
locker assigned and must keep it clean and neat. No food is permitted in lockers except lunch
contained in a lunch box. All rules for lockers also apply to desks and backpacks. Teachers will
designate times for locker use.

Locks
Each student is required to rent a padlock for his/her locker. Locks will be available for rent at
registration in August. An additional fee of $5.00 will be charged for lost locks.

Withdrawals
When possible, the office should be notified in advance if you are planning to move and/or
transfer your child. Please inform us of your new address and the last day your child will be in
attendance at St. Francis de Sales School. Official records are not given to parents/guardians, but
are forwarded directly to the receiving school upon request.

Health Requirements
In compliance with state law, all students must be fully immunized and show proof in order to
attend classes. Parents/guardians are responsible for completing and returning the "Health
Update Record" for accidents, illnesses, surgeries, medications, allergies and pertinent health
information.

Emergency Information
Emergency Information for each student must be completed at Registration in August. This
information will be kept on file in the School Office. If you have a change of address or
telephone number (at work or at home), please notify the school office immediately.

Medication
If a student requires medication during school hours, the parent/guardian must complete the
Diocesan Medication Form, which can be obtained from the School Office or the Before School
Program (stating the type of medicine, the amount to be taken and the time it is to be taken, etc).
Medicine will be kept in the school office and the child will be directed to report to the office for
dispensing. Prescription medication must be in the original bottle with the student's name on it.
The school does not provide aspirin or the like for students. Under no circumstances may
children have medicine (including aspirin or cough drops) in their classroom or lunch boxes.
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Medical Appointments & Early Dismissal
If at all possible, please do not make medical appointments during school hours. If necessary, we
ask that you send a note to the teacher prior to the appointment. Students cannot leave the
building or wait outside to be picked up; students will remain in the office area until they are
signed out by their parents/guardians.

Before School & After School Programs
For your convenience, we provide “Before School” and “After School” care for children who
arrive before 8:00 AM or remain on school grounds after 3:00 PM. (Please see The Addendum
for a complete explanation regarding the Before School and After School Programs.)

Articles Prohibited at School
Unauthorized use of technology is detailed in the “Technology-Acceptable Use Policy” found on
pages 55 and 56 of the Parent/Student Handbook. Items brought to school that become
distractions to the educational environment (cell phones, cameras, recording devices, etc.) will be
impounded. Such items will be maintained in the principal’s office until the parent and principal
can schedule a meeting to address/return such item(s).
Students are not allowed to chew gum on school property or when attending field trips/
participating in extra-curricular activities.

Safety Patrol
Many of our students volunteer their time to assist with traffic control in our parking lot. These
students, along with our teachers, are on duty from 7:50-8:15 AM and 2:45-3:00 PM. Please
follow their directions and be courteous and respectful. (Please do not block the drive-through
section of the parking lot when dropping off or picking up children). Our Safety Patrols and
teachers are working to insure the safety of each student and adult. Thank you for your support!

Procedures For Dismissal
School is dismissed at 2:45 PM. Our dismissal policies are as follows:
1.
Teachers will lead their students out to the sidewalk that parallels that school
building.
2.
The older students (Grades 5 – 8) will remain on the sidewalk south of the main
entrance. Students in Kindergarten through Grade 4 will wait north of the main
entrance until their parent arrives at school.
3.
Students can cross at the cross walk when their parents arrive.
4.
If students have not been picked up by 3:00 PM, they will be brought to the After
School Program.
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St. Francis de Sales – Uniform Policy – 2018-2019 School Year
The summer uniform is worn from August 13th through October 25th and
April 1st through May 31st.
Summer Uniform for All Students
Shorts

Navy (with solid navy, black or brown belt)

Skorts

Navy blue

Shirts

Red, white, or powder blue short-sleeved polo shirt

Socks

Plain white crew socks

Shoes

Black or dark brown penny loafers, mary janes, or laced dress shoes. Traditional
flat soles only (big/chunky heels, decorative buckles/bows are not permitted).
Please note, the following types of shoes do not meet the school uniform
policy criteria: Vans/TOMS/Skechers/tennis shoes/sneakers/ballet-type slip on
shoes.

In addition to shorts and skorts, girls will also be permitted to wear their uniform jumpers (in
Kindergarten through Grade 5) or uniform skirts (in Grades 6 through 8).
Summer P.E. Uniform
P.E. Uniforms (shorts and t-shirts) are ordered from Campus Club.
Shoes

Athletic/Running/Tennis shoes. All shoes must tie/velcro and provide
appropriate support (sorry, no Vans or “heelys” permitted)

Socks

Plain white crew or ankle socks

The entire P.E. uniform is to be worn all day when students are scheduled for P.E. Class.
Please note: All uniforms must fit properly. Large, baggy, and over-sized uniforms will not
be permitted. In addition, all uniform shorts (including P.E. shorts), jumpers, and skirts
must be an appropriate length, no more than three inches above the knee.
Winter uniform and additional school policies can be found on the following pages.
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The winter uniform is worn from October 29th through March 29th.
Winter Uniform - Girls
Plaid, Pleated Jumpers

Kindergarten through Grade 5

Plaid, Pleated Skirt

Grades 6 through 8
All jumpers and skirts must be an appropriate
length, no more than 3 inches above the knee.

Pants

Navy (with solid navy, brown or black belt)

*Shirts

Red, white, or powder blue long or short sleeved polo
shirt

Sweaters

All Grades - navy “V” neck button down cardigan, with
embroidered school crest**

Socks

Plain navy blue knee socks (or navy blue tights in cold
weather)

Shoes

Black or dark brown penny loafers, mary janes, or laced
dress shoes. Traditional flat soles only (big/chunky heels,
decorative buckles/bows are not permitted). Please note,
the following types of shoes do not meet the school
uniform policy criteria: Vans/TOMS/Skechers/tennis
shoes/sneakers/ballet-type slip on shoes.

Winter Uniforms - Boys
Pants

Navy (with solid navy, black or brown belt)

*Shirts

Red, white, or powder blue long or short sleeved polo
shirt

Sweater

All Grades-Navy “V” neck button down cardigan, with
embroidered school crest**

Socks

Navy or Black

Shoes

Black or dark brown penny loafers or laced dress shoes.
Traditional flat soles only. Please note, the following
types of shoes do not meet the school uniform policy
criteria: Vans/TOMS/Skechers/tennis shoes/other types
of slip on shoes.

*Students are expected to have one white polo shirt for “dress uniform occasions.”
**Campus Club and Dennis Uniform Company will stock sweaters with the crest already
embroidered. Uniforms can be purchased through Dennis Uniform Company or Campus Club.
2018/2019
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Winter P.E. Uniform
P.E. Uniforms (sweat shirt, sweat pants, and t-shirts) are ordered from Campus Club and
Dennis Uniforms.
Shoes

Athletic/Running/Tennis shoes. All shoes must tie/velcro and
provide appropriate support (sorry, no Vans or “heelys”
permitted)

Socks

Plain white crew/ankle socks

Uniform Regulations
1.
2.
3.

4.

5.
6.
7.
8.
9.
10.

School uniforms are required for all students in grades Kindergarten through Eight.
The uniform jumpers/skirts/shorts are to be an appropriate length (no more than 3
inches above the knee).
Hair styles and lengths must be appropriate for both boys and girls; extreme or fad
styles, shaved heads (or partially shaved heads/sides), hair coloring, high-lighting,
tinting, etchings, any type of hair pieces (including extensions), numerals, etc. are not
permitted. Boys` hair may be no longer than the top of the shirt collar or hang below
the eyebrows.*
Lipstick, facial and eye make-up, jewelry (with the exception of religious medals or
cross), nail polish, etc. may not be worn. Simple (non-dangling) earrings for pierced
ears (girls only) are permitted. Only one earring per ear on the lowest, traditional part of
the ear lobes.
Jackets/coats may be worn over the school sweater on extremely cold days for outdoor
activities only.
P.E. uniforms are to be worn all day when a student has a scheduled P.E. class.
Solid navy, black or brown belt must be worn with pants/shorts.
Colored t-shirts or turtlenecks under uniform shirts are not permitted.
Officially approved uniforms of Scouting may be worn on meeting days.
Shirts are to be tucked in at all times.

*In regard to #3 above, “appropriate styles” will be judged by the Administrator and the
teacher involved. Parents are expected to cooperate.
Non-Uniform Day Dress Code
When students are given permission to have “free dress,” the following guidelines are to be
followed:
Girls: May wear a dress, skirt, jeans, or shorts. Shorts are permitted when summer uniform
policy is in effect. All dresses, skirts and shorts must be an appropriate length (no more than 3
inches above the knee). Leggings are only acceptable if worn with a dress or skirt of an
appropriate length (no more than three inches above the knee). Blouses and dresses must have
sleeves (and should appropriately cover the midriff). No make-up or nail polish.
Boys: Slacks, jeans, or shorts. Shorts can be worn when summer uniform policy is in effect.
Extremely baggy clothing is not to be worn.
2018/2019
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All Students: Socks or stockings are to be worn (no sandals). Clothing with profanity,
inappropriate language, pictures, or symbols will not be permitted.
Students are invited to wear “free dress” in celebration of their birthdays. A special “free
dress” day will be chosen for our summer birthdays!
Please note: Students will be asked to refrain from wearing “free dress” on all School Mass
days (Fridays and Holy Days of Obligation).
When wearing “free dress” on P.E. days, students are expected to wear or bring the
appropriate shoes to fully participate in classes. Appropriate shoes for P.E. classes include the
following, as stated on previous pages: Athletic/Running/Tennis shoes: all shoes
must tie and provide appropriate support (sorry, no Vans or “heelys” permitted).
All of our students enjoy “free dress” days, however, if students do not follow the non-uniform
dress code, “free dress” privileges will be revoked for the remainder of the school year.

Lunch Program
Milk is provided daily at lunch time for all students who have signed up for the milk program at
the beginning of the school year. Nutritious lunches are encouraged; candy and “junk food” are
discouraged. Carbonated drinks will not be allowed. Fast food is only permitted when the
teacher is arranging a special treat for the entire class. Please note: students may not leave the
school grounds for lunch.

Hot Lunch/Pizza Lunch/Port of Subs
On Tuesdays, students can purchase sandwiches from Port of Subs. Each Wednesday, students
will be able to order lunch through the hot lunch program. On Fridays, pizza is served. These
lunch programs are made possible thanks to our terrific volunteers! Students purchase their
lunches for the entire month, using the Port of Subs and Hot Lunch/ Pizza Lunch menu forms.
Parents will be notified of the prices for lunches at the beginning of each school year. Due to
the difficulty of collecting for “charged” lunches, credit cannot be given.

Communications
Birthdays
If you wish to send a special treat for your child’s birthday, please feel free to do so! Party
invitations may be distributed during class, however, students are to ask their teachers for
permission do so. Invitations must include all students in the class (or all boys or all girls). No
exceptions.
Classroom Parties
The Classroom teacher must approve all classroom parties or celebrations. The Principal and
Faculty will discuss proposals for all school parties and celebrations.
Weekly Communication
Weekly communication is provided through our school web-site (www.sfdslv.org) and includes
such items as the monthly calendar, the weekly Home and School Connection, calendars, scrip
news, school newsletters, and other miscellaneous information. The web-site is updated each
2018/2019
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Sunday evening for the following week. Hard copies of lunch order forms and the school
calendar are distributed to each student on a monthly basis.
Appointments
If you wish to meet with the Principal or teacher, please call the School Office to make an
appointment (702-647-2828). The Principal and Faculty can also be reached via e-mail. For a
complete listing/directory, please visit our school web-site at www.sfdslv.org
Telephone
Students will be permitted to use the telephone in the School Office for emergencies (with a
teacher’s permission). The phone cannot be used to make arrangements for personal activities or
to request forgotten homework, P.E. uniforms, lunches, etc.. The school’s Administrative
Assistant will contact the parent/guardian if a student is ill and needs to be picked up.
Visitors
For the safety and protection of all, visitors, parents, volunteers, repairpersons, guest speakers,
etc. must stop at the School Office to sign in. All visitors will receive a visitor’s pass.
In the mornings, parents/guardians are asked to drop off their children at the entrance gates.
This will eliminate any disruptions as our teachers and students prepare for their daily work.
Unless there is an absolute need, please do not enter the classroom at this time. Thank you for
your understanding and cooperation!
Parents/guardians of Kindergarten children and those children who are new to St. Francis de
Sales School may wish to accompany their children to the classroom door for the first few days;
please feel free to do so!
Volunteers
All employees and volunteers (including parents/guardians) working with the children of St.
Francis de Sales School shall be fingerprinted and are required to participate in Safe
Environment Training: “CMG Connect” sponsored by the Diocese of Las
Vegas: https://lasvegas.cmgconnect.org In addition to this training, each person must be
fingerprinted. All volunteers are required to read the Diocese of Las Vegas Volunteer Handbook,
complete the Diocese of Las Vegas Volunteer application, and sign the acknowledgement form
which can also be obtained through our School Office. All handbooks, applications, and
information can be found in the Volunteer Folder of our school’s web-site.
(please refer to the Volunteer section of this handbook).
Parent/Teacher Conferences
Formal conferences for all families are scheduled during the first week of October and minimum
days (dismissal at noon) are observed. Parents are welcomed to confer with a teacher at any
time, please make prior arrangements (via written note, e-mail, or telephone call). This will
insure that your child’s teacher is available and prepared to assist you. Many times our teachers
have full schedules at the end of the school day (meeting with other parents, working with
students, attending workshops, meetings, etc.). We recognize the importance of good
communication and enjoy working with parents on behalf of our students.
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Curriculum
The curriculum at St. Francis de Sales School is based on the guidelines and objectives detailed
in the Graded Course of Study (a series developed and published by the Archdiocese of
Cincinnati), as adapted by the Department of Education, Diocese of Las Vegas. St. Francis de
Sales School complies with all mandates regarding curriculum matters as required by the State of
Nevada.

Testing Program
During the month of September, the Terra Nova Achievement testing program is administered to
students in Grades 2 through 8. Results of the testing are shared with parents/guardians during
the month of November.

Homework
Home study is an integral component in the educational process. Motivation for home study is
developed through the cooperative effort between home and school.
The following indicates the average amounts of time that should be spent doing homework
nightly.
Grades K – 2
up to 30 minutes
Grades 3 – 5
45-60 minutes
Grades 6 – 8
60-90 minutes
Homework assignments include: studying, written work, recalling information, explaining
and/or discussing what has been learned in class, reading a good book and/or working on longrange projects.
As the primary educators of your child(ren), you can assist the learning process by providing an
atmosphere appropriate for studying. Please talk with your children about school; listen, and
encourage them. Please do not do the work for your children. A child learns by doing the work
with guidance, when necessary. Parental supervision and checking your child’s homework for
accuracy is extremely important. Parents of students in Kindergarten through 4th Grades are
expected to initial the homework/assignment book nightly.
We expect our students to be responsible for completing their homework each night. All
students are required to utilize their homework assignment books on a daily basis – this is not an
option. Time is set aside at the end of each school day (or at the end of class for middle school
students) to make certain that all students have had the opportunity to write their assignments
down. In addition, students/parents must check to be certain that they have all items needed to
complete homework before leaving the classroom/school grounds (the students in the After
School Program will also be given the opportunity to do the same). Parents/students will not be
permitted to return to classrooms or lockers later in the afternoon/early evening for forgotten
books/materials as this does not encourage responsibility or assist in developing good work
habits and organizational skills.
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Students in Grades 7 and 8 will be assigned weekend homework on a regular basis. Students in
Grades 4 through 6 may have weekend homework on occasion, this includes long range projects.
If a student has not done his/her homework, he/she will be required to remain inside during
recess in order to complete those assignments. (If your child was unable to complete homework
due to an emergency situation, please notify your child’s teacher of the situation – via note or
email. Our teachers will be happy to work with you and your child.).

Organization: Advice for Parents
Developing good organizational skills is a key ingredient for success in school and in life.
Although some people by nature are more organized than others, anyone can put routines and
systems in place to help a child "get it together." Here's a list of strategies that you can use to
help your child get -- and keep -- his life under control.
1. Use checklists.
Help your child get into the habit of keeping a "to-do" list. Use checklists to post
assignments, household chores, and reminders about what materials to bring to class. Your
child should keep a small pad or notebook dedicated to listing homework assignments.
Crossing completed items off the list will give your child a sense of accomplishment.
2. Organize homework assignments.
Before beginning a homework session, encourage your child to number assignments in the
order in which they should be done. He/she should start with one that's not too long or
difficult, but avoid saving the longest or hardest assignments for last.
3. Designate a study space.
Your child should study in the same place every night. This doesn't have to be a bedroom,
but it should be a quiet place with few distractions. All school supplies and materials should
be nearby. If your young child wants to study with you nearby, too, you'll be better able to
monitor his progress and encourage good study habits.
4. Set a designated study time.
Your child should know that a certain time every day is reserved for studying and doing
homework. The best time is usually not right after school -- most children benefit from time
to unwind first. Include your child in making this decision. Even if she doesn't have
homework, the reserved time should be used to review the day's lessons, read for pleasure, or
work on an upcoming project.
5. Keep organized notebooks.
Help your child keep track of papers by organizing them in a binder or notebook (students in
5th-8th Grades are required to use a trapper keeper). This will help them review the material
for each day's classes and to organize the material later to prepare for tests and quizzes. Use
dividers to separate class notes, or color-code notebooks. Separate "to do" and "done" folders
help organize worksheets, notices, and items to be signed by parents, as well as provide a
central place to store completed assignments.
6. Conduct a weekly clean-up.
Encourage your child to sort through book bags and notebooks on a weekly basis. Old tests
and papers should be organized and kept in a separate file at home.
7. Create a household schedule.
Try to establish and stick to a regular dinnertime and a regular bedtime. This will help your
child fall into a pattern at home. Children with a regular bedtime go to school well-rested.
Try to limit television-watching and computer play to specific periods of time during the day.
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8. Keep a master calendar.
Keep a large, wall-sized calendar for the household that lists the family's commitments,
schedules for extracurricular activities, days off from school, and major events at home and
at school. Note dates when your child has big exams or due dates for projects. This will help
family members keep track of each other's activities and avoid scheduling conflicts.
9. Prepare for the day ahead.
Before your child goes to bed, he should pack schoolwork and books in a book bag. The next
day's clothes should be laid out with shoes, socks, and accessories. This will cut down on
morning confusion and allow your child to prepare quickly for the day ahead.
10. Provide needed support while your child is learning to become more organized.
Before leaving school grounds, review your child’s homework book to make certain that
your student has all of the books/materials necessary to complete homework assignments.
This practice will be carried our in the After School Program as well. Help your child
develop organizational skills by photocopying checklists and schedules and taping them to
the refrigerator. Gently remind your student about filling in calendar dates and keeping
papers and materials organized. Most important, set a good example.
The above is adapted from "Tips for Developing Organizational Skills in Children" Pearson
Education, Inc.

Field Trips
In light of educational needs and appropriateness, teachers schedule class field trips (with the
approval of the Principal).
Prior to each field trip, all parents, volunteers, and chaperones must complete the Diocesan
“Field Trip Permission Forms”, which include: Field Trip Parental/Guardian Consent Form and
Liability Waiver and Field Trip Questionnaire. Bus transportation will be provided for all field
trips. Please refer to the Volunteer section of this handbook for additional information.

Evaluation & Grading
Progress Reports
Progress Reports are sent home at mid-term to the parents/guardians of students in all grades.
Please consult the monthly calendar for these dates. The purpose of this report is to inform
parents/guardians of each child’s academic and behavioral progress during mid-term interims.
If a parent/guardian wishes to meet with the teacher at this point (or at any time during the school
year), please call the school office and leave a message for the teacher or send a note/e-mail to
the teacher; he/she will return your call in a timely manner.
Should a teacher believe a conference is needed at any time during the school year, he/she will
contact the parent/guardian without delay.
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Report Cards
Edline and report cards are the central means of communicating the progress of your child(ren).
Reports cards are distributed at each trimester (please consult the monthly school calendar for the
distribution dates).
Edline
This is an easy way to keep up-to-date with grades and assignments on-line. Parents and
students receive activation codes and create passwords which will allow them to access each
student’s grades on a daily basis.

Academic Achievement
Kindergarten through 3rd Grades
For students in grades Kindergarten through 3rd Grade, achievement is determined by overall
progress in Religion, Mathematics, Reading, Phonics, Spelling, English, Science, and Social
Studies. Music, Art, Technology, and Physical Education are also considered.
If in determining the academic progress of a child at these grade levels, we find that he/she is not
meeting grade level expectations in two out of the five subject areas, the school will consider
retention. For advancement to the next grade level, there must be positive proof of academic
growth for the year. Further, if a student is experiencing difficulties or showing little progress or
academic growth in Reading or Mathematics, summer school may be recommended or required.
Please see page 31 for additional information.
4th through 8th Grades
For students in grades 4 through 8, advancement or retention is determined by the cumulative
grade point average for the current school year. This GPA is determined based on an average of
the grades earned in Religion, Mathematics, Reading, Spelling, English, Science, and Social
Studies. Music, Art, Technology, Spanish (7th & 8th Grades only), and Physical Education are
also considered.
For advancement to the next grade level, the cumulative GPA must be a 1.0 or above. There
must be positive proof of academic growth for the year. Students with less than a 1.0 will be
considered for retention by the school. Further, if a student is experiencing difficulties or
showing little progress or academic growth in Reading or Mathematics, summer school may be
recommended or required. Please see page 31 for additional information.
Promotion/Retention
Promotion in the primary grades depends upon the proficiency achieved in Language Arts and
Mathematics. Retention, if necessary, is more beneficial in these grades than in the upper grades.
Students with irregular attendance or poor work may be retained or conditionally promoted.
When it is necessary to retain a student, the parents, teacher, and principal should reach a mutual
agreement. However, the school has the right of not accepting the student in the next grade if the
student is incapable of academically performing at that level.
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Academic Probation
If a student has a GPA of 1.0 or has failed one or more subjects, he/she will be placed on
academic probation for the following school year. He/she will be required to attend summer
school or be tutored during the summer. All work completed must be turned in to the school by
the tutor or a written report must be submitted by the student’s teacher in summer school.
If the student maintains a grade of “D+” or better by the end of the first trimester of the next
school year, the probationary status will be removed.
A student whose “Behavior/Work Habit” grades are “Unsatisfactory” and who does not maintain
at least a “D” average while he/she is on probation, may not be allowed to continue as a student
at St. Francis de Sales School.
Parental awareness and cooperation is the key. The parent/guardian must be aware of the child’s
progress. It is the teacher’s responsibility to contact the parent/guardian when a problem arises.
Teachers are expected to meet with parents to discuss the situation when the problem could lead
to academic retention.
When a student’s progress is border line, that is, just barely passing, and in the teacher’s
judgment there is doubt about the child’s ability to succeed in the next grade level, a conference
shall be held to discuss the situation and arrive at an acceptable solution. This conference shall
take place by the end of the second trimester of the respective school year and will include the
following individuals: parent/guardian, teacher, and Principal. If the parent/guardian and
professional staff are not able to reach an agreement, the school reserves the right to refuse the
student’s registration for the next school year.

Academic Recognition Program
Kindergarten through 2nd Grades
1.

Student of the Month Award. The criteria used to determine those who will receive this
award at the conclusion of any given month are:
a.
b.
c.

Behavior grade must be satisfactory or better.
Class work and homework must be accurate, neat, and turned in on time.
Effort must be satisfactory or better.

This award will be presented during our weekly Prayer & Flag Ceremony.
2.

Special Recognition-certificates are presented at the end of each trimester to those
students who have distinguished themselves in one of the following areas:
a.
b.
c.
d.
e.

Courtesy
Effort
Service
Scholarship
Achievement
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3.

Recognition certificates are presented to students mid-trimester, following the
distribution of progress reports, and honor those who have shown exceptional progress in
living our School-wide Learning Expectations as:
a.
b.
c.
d.
e.

Active faith-filled Catholics
Lifelong learners
Effective communicators
Responsible citizens
Culturally aware/Global citizens

3rd through 8th Grades
1.

Student of the Month Award. The criteria used to determine those who will receive this
award at the conclusion of any given month are:
a.
b.
c.
d.

Outstanding behavior.
Outstanding personal and social responsibility.
Outstanding ability to stay on task.
Outstanding ability to work well with others.

This award will be presented during our weekly Prayer & Flag Ceremony.

2.

Special Recognition-certificates are presented at the end of each trimester to those
students who have distinguished themselves in one of the following areas:
a.
b.
c.
d.
e.

3.

Courtesy
Effort
Service
Scholarship
Achievement

Recognition certificates are presented to students mid-trimester, following the
distribution of progress reports, and honor those who have shown exceptional progress in
living our School-wide Learning Expectations as:
f.
g.
h.
i.
j.

Active faith-filled Catholics
Lifelong learners
Effective communicators
Responsible citizens
Culturally aware/Global citizens

6th through 8th Grades
Honor Roll: An Honor Roll is published at the end of each trimester for the students in Grades 6
through 8. The students achieving honors in a given trimester are recognized at the school-wide
Awards Assembly.
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A grade of “D” or “F” in any subject, or an “unsatisfactory” grade in behavior/work habits
categories will keep a student from the Honor Roll using the following system:

A+
A
AB+
B
BC+
C
CD+
D
DF

97-100
93-96
90-92
87-89
83-86
80-82
77-79
73-76
70-72
67-69
63-66
60-62
Below 60

Average of point value assigned to grades:
Principal’s Award
High Honors
National Junior Honor Society
Honors

4.00
4.00
3.67
3.33
3.00
2.67
2.33
2.00
1.67
1.33
1.00
0.67
0.00

requires a GPA of 4.00
requires a GPA of 3.67 or better
requires a GPA of 3.33 or better
requires a GPA of 3.00 or better

Behavior
Good manners, thoughtfulness, kindness, and politeness are expected of everyone. Our students
should always strive to conduct themselves with behavior that is noteworthy of students
attending a Catholic school.

Behavioral Probation
If a student’s final average grade in “Behavior/Work Habits” is “Unsatisfactory,” that student
shall be placed on probation for the following school year.
If, by the end of the first trimester of the next school year, the student has raised his/her average
grade in “Behavior/Work Habits” to “Satisfactory,” his/her probationary status will be removed.
A student on probation whose “Behavior/Work habits” grade during the probationary period
remains “Unsatisfactory,” shall not be allowed to continue as a student at St. Francis de Sales
School.

Discipline
Discipline is to be considered as an aspect of moral guidance – a firm, yet fair approach to
discipline is the basis of our philosophy. The purpose of discipline is to promote genuine student
self-development, to increase respect (for students and teachers), and to provide an atmosphere
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that is conducive to learning. St. Francis de Sales is a Catholic school and the conduct for all
students shall conform to this Christian philosophy. Respect for others and self is basic.
One of the most important facets of education involves the learning of an inner discipline and the
wise use of freedom. At all stages of their development, young people need to experience both
freedom and control. We attempt to help the students develop the kind of discipline that will
enable them to grow into responsible persons.
When behavioral problems become evident, teachers and parents must work together to develop
plans for improving behavior. A student’s eligibility for continued enrollment at St. Francis de
Sales School shall be reviewed if parents/guardians are not supportive of attempts made to work
with the student on behavioral or emotional problems, or if the student makes no attempts to
improve his/her behavior.
Disruptive and uncooperative behavior seriously interferes with the learning environment and the
learning process; such behavior prevents other students from learning and is, therefore,
unacceptable.
Disciplinary action shall be taken when, in the judgment of the teacher, little or no improvement
has been made by a student regarding an attitude or behavior. Parents/guardians’ efforts to work
with the teachers are essential. If a solution cannot be reached with the teacher, please consult
with the Principal. Lack of parent/guardian support pertaining to serious disciplinary matters is
sufficient reason for not accepting a child’s registration for the following year. The school
reserves the right to refuse to accept a registration and/or a re-enrollment.
Expectations For Students
At the beginning of each school year, all teachers will fully explain classroom expectations to
parents/guardians and students. In addition, a written explanation will be provided for our
parents at our “Back To School Parent Night” in August.
Should students have difficulty in fulfilling classroom/school expectations, a “Parent
Notification Form” will be issued to students in Kindergarten through Grade 8. (In addition,
variations of the “Clip Chart” or “Red Light/Green Light” system are used in Kindergarten
through Grade 2). The purpose of the “Parent Notification Form” will be to make certain that
parents are aware of the area(s) in which student growth is needed. We recognize parents as the
primary educators of their children and that the school serves an extension of that responsibility.
St. Francis de Sales provides an environment where all students are learning to be responsible for
making good choices. If a “Parent Notification Form” is issued, please discuss the situation with
your child - your support of our school policies is greatly appreciated.
“Parent Notification Forms” will be issued for the following reasons (and students will not have
the privilege of attending their next recess):
1.
2.
3.
4.
5.
6.

Incomplete homework assignments – there is no grace period.
Poor effort.
Excessive talking during class
Throwing objects
Horseplay
Lack of preparedness
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7. Misuse of school property/materials
8. Improper uniform, inappropriate haircut, hair colored/dyed, wearing nail polish,
wearing jewelry, wearing make-up, etc. (as documented in the uniform section of this
handbook).
9. Excessive tardiness (after a student has been late three times)
The following (more serious issues) would result in an immediate conference with your child’s
teacher and/or Principal:
10. Fighting/aggressive behavior
11. Poor conduct at recess
12. Poor conduct in class
13. Use of inappropriate language/comments
14. Lack of respect (shown to teachers, staff, adults, and/or students)
15. Vandalism
16. Violation of academic honor code (cheating or forgery).
17. Violation of Technology Use Agreement policies (Pages 54-55)
18. Possession/use of a cell phone.
19. Violation of the Respectful Learning Environment policies (Pages 56-57)
The following pages outline the most serious behavioral issues/actions (resulting in
suspension/expulsion).
Spirit Points/Merits
In addition to the “Parent Notification Form” St. Francis de Sales also uses a system of “Spirit
Points” and “Merits” to notify parents of each child’s outstanding behavior/work! “Merits” and
“Spirit Points” are awarded for the following accomplishments/reasons:
1.
2.
3.
4.
5.
6.

Outstanding academic achievement/accomplishment
Making good choices
Achieving high score on tests/quizzes
Following directions
Improvement (in effort, behavior, grade(s))
Outstanding participation (in class discussion, academic competitions, challenging
assignments, and at school Masses)
7. Displaying exemplary behavior – students who exemplify our life skills and are kind,
tolerant, respectful, cooperative, responsible, caring, curious, and patient
8. Problem solving and/or coming up with innovative ideas
9. Volunteering/assisting in the classroom, at school functions, or anywhere on the
school/parish grounds
10. Producing consistent good work (example: consistent completion of homework,
completion of extra credit assignments, always prepared, completion of a job well done,
etc.)
Detention
Students will be required to attend detention after receiving three “Parent Notification Forms”
and/or notification of more serious behaviors (such as poor conduct in class or during recess,
inappropriate language, fighting, violation of academic honor code, etc.). Please note: one merit
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erases the issuing of one “Parent Notification Form.” Parents/guardians will be notified at least
one day in advance when a student is assigned a detention, and are expected to cooperate.
Students will serve detention under the supervision of the Principal.
Detentions may also be automatically assigned for reasons such as:
1.
2.
3.
4.
5.
6.
7.
8.
9.

Inappropriate/unacceptable classroom behavior
Non-compliance with school rules and regulations
Poor conduct at recess
Fighting
Inappropriate language
Violation of academic honor code
Violation of Technology Use Agreement policies (Pages 54-55)
Possession/use of a cell phone
Violation of the Respectful Learning Environment policies (Pages 56-57)

Upon receipt of a third detention, and each one thereafter in a single trimester, the student will be
required to serve a one-day suspension. Following the suspension, a conference will be held
with the parent/guardian, student, teacher, and Principal. A Disciplinary Referral form will
detail the course of action to be taken and specify corrective measures needed. Three
Disciplinary Referral Notices may result in expulsion.
Suspension/Expulsion
A suspension is the temporary removal of a student from the classroom and/or school. The
primary purpose of suspension is to give the student, parent/guardian, and the school the time
needed for resolving a problem. Suspension is considered a serious matter, which could lead to
expulsion from school. It is not used for minor infractions. Every effort is made to resolve
problems before considering suspension. Grounds for suspension include, but are not limited to,
the following:
A.
B.
C.

Violation of any Federal, state or local laws.
Conduct that harms the good name of St. Francis de Sales School.
Violation of school policies, rules or regulations such as:
1.
Disrespectful attitudes:
a.
Inappropriate or disrespectful comments/actions or arguing with a
teacher/staff member.
b.
Questioning a teacher’s/supervisor’s authority.
c.
Harassing/bullying fellow students (please refer to page 37 and the
Respectful Learning Environment policies (Pages 57-58).
2.
Violent fighting (parents/guardians are called immediately and students
sent home-out of school suspension):
a.
Causing physical harm or injury (or attempting to injure).
b.
Provoking a fight.
c.
Losing control (temper tantrums).
3.
Disruption/disturbance of class:
a.
Ignoring classroom rules.
b.
Ignoring playground and/or lunchtime rules.
4.
Profane language:
a.
Using vulgarity or profanity (whether written or spoken).
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5.
6.
7.
8.
9.

b.
Using profane or vulgar signs or actions.
Repeated refusal to do or complete required work.
Stealing or cheating (includes plagiarism).
Vandalism (deliberate destruction or damage of property-parish, school,
staff or student).
Violation of Technology Use Agreement policies (Pages 55-56).
No improvement following a Disciplinary Referral.

Prohibition of Bullying, Intimidation and Harassment
Bullying, harassment and/or intimidation of any student on school property, at school-sponsored
functions or through electronic means (on or off campus) are prohibited. St. Francis de Sales is
committed to each student’s successful education within a safe and respectful atmosphere.
All reports of bullying are to be reported immediately to the Diocese of Las Vegas Director of
Safety and Emergency Management.
As used in this policy, “bullying, harassment, and/or or intimidation” means unwelcome,
intentional conduct that is not authorized by law which is either severe or is repeated over time in
a situation where an imbalance of power exists between those involved.








“Intentional conduct” means the act or conduct is willfully, knowingly, and with
deliberate intent to hurt or harm a person or that person’s property.
An imbalance of power can exist on the basis of, but not limited to, a students’ physical
strength, their access to embarrassing information, or popularity to control or harm
others. Power imbalances can change over time and vary in different situations, even if
they involve the same people.
Bullying, harassment, and/or or intimidation can take various forms, including physical
or social, oral or written (including electronic writings).
Bullying, harassment, and/or or intimidation may be motivated by an actual or perceived
personal characteristic, which include, without limitation, race, religion, national origin,
socioeconomic status, disability, sex, sexual orientation, or other protected categories.
Behavior that may not qualify as bullying, harassment, and/or or intimidation may
nevertheless be inappropriate and subject to disciplinary action.
“Cyber-bullying” means bullying, harassment and/or intimidation through the use of a an
electronic device, including, without limitation, a telephone, a cellular phone, a computer
or any similar means of communication, and includes any written, verbal or pictorial
information.

Investigation of Reports
Within one business day of the receipt of a report the school, with guidance from the
Director of Safety and Emergency Management, will commence a preliminary investigation into
the allegation to obtain further information and to ascertain whether the allegation has merit,
which may include speaking with the alleged bully and the alleged victim. If, after the initial
investigation, there is substance to the allegation, the parent(s) of the alleged victim will be
contacted within the next business day. Additional investigation, as well as reports to the
authorities, may occur thereafter depending on the facts and circumstances of the
matter. Bullying, harassment, intimidation, and the making of false reports are all considered
serious infractions.
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Duration of Suspension
Solely the Principal determines the length and type of suspension. Either in-school or out of
school suspension may be imposed for infractions. The type of suspension imposed depends on
the severity and/or nature of the offense. In school suspension and out of school suspension are
not interchangeable.
Admission Following Suspension
Re-admission requires evidence that the problem that led to the suspension has been resolved. In
addition, the student must be accompanied back to school by his/her parent/guardian and must
have completed all work assigned during the suspension.
Expulsion
Expulsion is the removal of a child from attendance at St. Francis de Sales School by the
Principal and the Pastor as a result of (but not limited to) such things as:
1.

2.

3.
4.
5.

Behavior so serious that future attendance is not acceptable. Involvement with
drugs, alcohol and/or weapons, on or off school grounds is one area that
constitutes cause for immediate expulsion.
A consistent pattern of disruptive/disrespectful behavior. Three Disciplinary
Referrals in a school year is one such criterion, as is three suspensions or any
combination thereof.
A consistent refusal to complete schoolwork may result in expulsion.
Gross lack of improvement following suspension(s) may result in expulsion.
Other behavior or action deemed serious by the Principal.

Procedure to be followed with regard to Expulsion
Expulsion procedures follow Diocesan regulations. These include:
1.
2.
3.
4.

5.

6.

The Principal shall make a recommendation for expulsion to the Pastor.
Notification of the Superintendent, Diocese of Las Vegas.
Notification of the parents/guardians.
If parents/guardians so request, a meeting with the Pastor and the Principal will
take place at which time the reasons will be made known (as stated in written
form). Documentation for the incident(s) leading up to the recommendation for
expulsion shall be presented.
Following the meeting, the Pastor and Principal, after consulting with the
Superintendent of Catholic Schools, will make the final decision regarding the
recommended expulsion.
Parents/guardians will be notified of the decision in writing.
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Proper Grievance Procedure
If a parent/guardian is dissatisfied with a child’s status or progress, the proper procedure is:
1.
2.
3.

Consult with the respective teacher(s).
If the problem cannot be solved by mutual agreement, consult with the Principal.
If that doesn’t appear to alleviate the situation, consult with the Pastor or his
representative.

Be aware that the person with whom you wish to consult will advise you to refer to the previous
step if it has been omitted, prior to meeting with him/her.

Student Activities
Participation in Extra and/or Co-Curricular Activities
At St. Francis de Sales School the belief is that academics, effort, and conduct are of prime
importance because they are the building blocks for future success. Therefore, academics, work
habits, and behavior must be at an acceptable level before students may participate in extra or cocurricular activities. These activities are privileges, not rights.
Contracts are completed for all extra-curricular activities. Students, parents, moderators, and
Principal sign such contracts. Students participating in the National Junior Honor Society or
Student Council have additional GPA, service, and leadership requirements. Please contact the
school office to obtain specific information regarding Student Council and National Junior
Honor Society.
The student must have and maintain a minimum 2.0 grade point average (70%-79% GPA) in
order to participate in extra-curricular activities (based upon most recent report card or progress
report). If the GPA falls below 2.0, the student is automatically removed from all activities until
a 2.0 GPA is reestablished.
An “Unsatisfactory” grade for behavior/work habits places a student on probation. When a
student is on probation, he/she may not join any new activity (and is automatically removed from
all current activities) until the next progress report or report card reflects the above requirements.
A Disciplinary Referral (detailed on page 36) removes a student from all activities during the
trimester in which it is received. For a student to participate in a new activity, he/she must not
have received a Disciplinary Referral during the previous trimester.
Sports Program
St. Francis de Sales School sponsors teams to participate in the Catholic School Sports League.
The student must have written permission from their parents/guardians and teachers. Teachers
will determine eligibility for participation in “Student Activities” as outlined in this handbook.
In addition, parents will be expected to attend meetings with team Coaches and the Athletic
Director prior to the start of each sport/season. Such meetings will detail rules, coaching
philosophies, expectations for parents and athletes, playing time, and practice/game schedules.
39

2018/2019

The following rules apply to all sporting events:
1.
2.

3.
4.
5.
6.

All players must be dressed in P.E. or team uniforms. Those who are not in
uniform are not allowed to play.
Students will not be permitted to participate in activity under the following
conditions: if students are absent, tardy (arriving after 8:30 AM), become ill
during the course of the school day, or are serving a suspension. Dentist/doctor
appointments are the exception to this rule.
Gum is not allowed at any school sponsored functions throughout the Diocese of
Las Vegas. We ask that parents/guardians abide by this directive also.
Rides to and from games/practices should be arranged prior to the day of the
game.
Diocesan Permission Forms must be completed for all sporting events.
Due to the ever-increasing costs in sports, each student participating in the
Catholic School Sports League will be charged $20.00 per sport in which he/she
participates.

Parents/guardians who are interested in coaching any sport are encouraged to call the school
office or contact our Physical Education Teacher, Mrs. Villanueva.

Spiritual Life
Chief among the goals of St. Francis de Sales Parish School are those related to helping our
student develop into strong young people who are dedicated to God, the Catholic faith, and
Christian service. Together we strive to instill in them the desire to live out the Gospel message
in their daily lives. The fact that you have enrolled your children in this Catholic school is proof
of your commitment to these goals.
We begin each day with prayer as we set the tone for the day and remind each other of our
responsibilities as followers of Christ. Throughout the day, each class will pray as a group in
order to help us focus on this goal through our thoughts and actions. Weekly, the students assist
the priest in preparing and celebrating Mass as a school community. We invite and encourage
you to join us whenever your schedule permits.

Before-School Program
1.
2.
3.
4.
5.

The Before School Program was instituted for parents/guardians who need child care
before the 8:05 AM bell is rung.
The Before School Program is run from 7:00 am to 8:00 am, Monday through Friday, in
Holly Hall.
The fee for this program is $3.00 per child, per day and will be charged for all or a
portion of the time. However, children will not be charged for the last 15 minutes.
All fees incurred by the parents/guardians participating in this program must be paid by
the 5th day of each month.
If your account becomes more than two weeks over due, there will be an additional
$5.00 late fee assessed each week.
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6.

7.

Since this program is held in a classroom setting, each child is expected to behave in a
respectful and quiet manner. The children may engage in games, reading, or studying. No
horseplay, running, or bad language is permitted.
If unacceptable behavior is exhibited, the child will be warned, and a note sent to the
parent/guardian. After 3 warnings, a notice will be sent to the parent/guardian indicating
that if the behavior continues, the child will not be allowed to attend the Before School
Program. This decision will be final and will be made by the supervisors of the program
in consultation with the Principal.

After School Program
The After School Program exists to serve the need of parents/guardians who are unable to pick
up their children at 2:45 PM. Our goal is to provide a Christian atmosphere while supervising
your children as they complete homework or play. Only students enrolled at St. Francis de Sales
will be allowed to enroll in the After School Program. It is a privilege, not a right to attend.
Therefore, all children must obey the rules and regulations in order to continue in the program.
For your children’s safety, if they are not picked up by 3:00 PM, they will need to report to the
After School Program. If not a regular school day schedule, they are to report 15 minutes after
dismissal from any school activity. The program is located in Holly Hall, across from the
Kindergarten classroom.
Each day will start with a prayer of thanks and support. After attendance, students will be
supervised outside (weather permitting). Each staff member is equipped with hand-radios and
children are informed of the areas in which they can play (they will not be permitted to play
outside the fenced areas). In addition to the playground equipment, we have many activities and
encourage all to participate. We also offer a variety of games to be played when inside, as well
as the opportunity to complete homework assignments. Parents who prefer to have their child
complete homework at home are asked to provide a written note stating so. If students do not
respect those doing homework, they will be asked to play outside.
Movies- (Rated G) are occasionally shown the last hour and generally on half days.
Nutrition-Each day, we will provide a nutritious snack and drink. If your child has any food
allergies it must be written on the emergency card.
Pizza Party-On the first Friday of the month we provide the children with a pizza party served
with fruit, vegetables, and dessert. The cost is $3.00, which must be paid before that day. On
other half days please provide a lunch for your child.
Visitors-The program has an open door policy for parents or their designated representative. We
welcome you to stay.
Fees- A $30.00 registration fee is charged per family. This is non-refundable and will be used
for purchasing supplies and snacks. The charge is $3.00 per hour, per child. Example: if your
child is picked up at 4:00 PM or before, the charge is $3.00. After 5:00 PM, the total charge will
be $8.00 until 5:30 PM. The program ends each day at 5:30 PM. The late charge is $1.00 per
minute until 5:35 PM at which time it is $5.00 until 5:45 PM. This continues to climb $5.00 for
each 15-minute interval. Payment must be made in full by the 5th day of each month. If your
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account becomes more than two weeks overdue, there will be an additional $5.00 charge each
week.
Signing Children in and Daily Release-For your children’s safety, all children who know they
are to report to After School should do so at the time they are released from school, or school
meetings, or school activities. A staff member will sign students in. Parents/Guardians or
designated persons must sign for the child’s release. Designated persons must be listed on the
child’s emergency card with phone numbers. If someone other than the guardian or persons on
the card is to pick up your child, you must notify the After School Staff by note or through the
school office before 3:00 PM. At the time the child is picked up, we will ask for that person’s
identification.
Phone-The After School Program has a cellular phone number (702-523-6597) for you to call
during the hours of the program (this telephone number will be available at Registration). We ask
that you only use it in an emergency. You may leave a message until 4:30pm; during the last
hour of the program we will try to answer all calls.
Discipline-Every child is expected to abide by the rules of the school, respect all staff members,
other students, and all property. If a child violates these standards, we will first take action by
removing the child from the group and seating him by himself for whatever period the staff feels
is sufficient. After each infraction, the child will receive a warning slip from a staff member
who, in turn, will hand the slip to the parent to sign when the child is picked up (warning slips
are kept in a confidential file). If the child does not respond and the problem behavior persists,
the parent will be called in for a conference. Should there continue to be a problem, a second
conference will be arranged and at that time that child may be dismissed from the program.
There will be a warning slip given to a child concerning the following:
Inappropriate language
Running in the room
Destruction of property

Hitting and/or fighting
Showing disrespect to the After School Staff
Leaving the designated area without permission

Staff members of the After School Program try to meet the rudiments of due process and fair
play! Problems will be discussed with students; at that time they are allowed to present their side
of the story. For serious disciplinary matters, the avenue of appeal is the Principal.
Health & Medication-All health problems and medications should be put on the emergency
card. Any medication should be given from the school office before 3:00 PM. If a child becomes
ill while attending the program, a parent/guardian will be notified (or other person listed on your
emergency card if the parent/guardian cannot be reached).
School Right to Amend-The program reserves the right to amend the handbook for just cause.
Parents will be promptly notified, in writing, if changes are made.
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St. Francis de Sales Parking Rules and Map
All parking rules are in effect beginning with the first day of school. For the safety of our
students, please adhere to the following rules from 7:30 AM until 5:00 PM.
1. Enter the parking area at the south driveway (traffic is one way).
2. Speed limit is 5 MPH.
3. Please do not park in spaces facing west (all spaces with white curbing and those in front
of the Kindergarten playground). These spaces are reserved for parish, religious
education, and school staff.
4. Please pull into the designated parking spaces. Please do not stop the flow of traffic in
the parking lot by loading and unloading passengers in front of the school or in the
parking area driveway. In addition, for safety purposes, please do not drop students off
on Michael Way, or on Washington.
5. Please be sure to use the crosswalk and obey patrols when they are on duty. The area of
the parking lot that is lined with traffic cones, is a visible safety walkway for all students.
Students should not walk in between parked cars to get to the crosswalk - as they cannot
always be seen by drivers who are pulling in/out of parking spaces.
6. Exit the parking area at the north driveway.
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St. Francis de Sales
Volunteer Program
Volunteers are valued members of our community and we sincerely appreciate your hard work
and dedication on behalf of our children. Without volunteers, we would have a difficult time
providing many of our extra programs. Giving of your time and talents adds so much to our
school community. There is no job that is too small and no task that is too insignificant. May
God bless you for all that you do for our children.
The Diocese of Las Vegas has the following requirements for all adults who are employed or
who volunteer in our Catholic communities. Each volunteer must participate in Safe
Environment Training: “CMG Connect” sponsored by the Diocese of Las
Vegas: https://lasvegas.cmgconnect.org In addition to this training, each person must be
fingerprinted. All volunteers are required to read the Diocese of Las Vegas Volunteer Handbook,
complete the Diocese of Las Vegas Volunteer application, and sign the acknowledgement form
which can also be obtained through our School Office. All handbooks, applications, and
information can be found in the Volunteer Folder of our school’s web-site.

Diocese of Las Vegas
Philosophy of Education for Catholic Schools
Our schools are committed to the education of children in partnership with parents who
recognize that, for people of faith, the wisdom and culture transmitted by a school are enriched
and put into perspective by the gospel message of Jesus.
Catholic schools strive to educate the whole person by promoting the spiritual, moral, physical
and intellectual development of each student in a value centered environment.
Catholic schools challenge the unique individual abilities of each student in such a manner as to
enhance self-worth and to attain academic excellence.
Catholic schools seek to motivate students to live as part of a believing community which works
to serve the needs of society; to foster love of life, love of family and love of country; to enable
students to embrace the plurality of cultures and creeds and to respect and reverence this
plurality as a wonder of God.
Catholic schools are committed to caring leadership, competent teaching and cooperative
endeavors with parents.
It is this sense of common purpose which inspires each school community to strive to meet the
goals set by the Catholic Bishops of the United States. “To be communities of faith in which the
Christian message, the experience of community, worship and social concern are integrated in
the total experience of students, their parents and members of the faculty.” (National
Catechetical Directory, 9).
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Volunteer Rights
 You are a valued member of our school community.
 You have the right to be treated with the same respect as any adult staff member,
whether paid or not.
 You have the right to worship with us.
 You have the right to the tools and information necessary to perform the tasks to which
you are assigned.
 You have the right to ask questions and receive assistance.

Volunteer Duties
 Volunteers are asked to arrive on time, sign in at the school office and perform the
assigned task.
 The volunteer respects and enforces the rules.
 The volunteer remembers that the school exists for the students and treats students the
way that Jesus would if He were a volunteer.
 The volunteer asks for instruction and assistance when needed.
 The volunteer will dress appropriately for the situation, remembering that moral values
are part of our teaching.
 The volunteer will be a positive role model at all times.
 The volunteer will be supportive of St. Francis de Sales School.

Discipline Code
While you are performing your duties as a volunteer, please enforce all school rules, support the
authority of the teachers and administration, and remember that you are a representative of St.
Frances de Sales School. If there are questions about discipline, please refer them to a teacher or
to the office. Please be consistent, fair and positive in all you do.

Field Trips





All school rules are enforced.
Chaperones are to stay with their assigned group.
Supervision is both mental and physical. Be sure your attention is on the students.
If you own child is on the trip, he or she must not be treated any differently than any
other child.
 We hope you enjoy the outing, but remember your first obligation is to the students.
The following Diocesan forms must be completed prior to all field trips:
 Field Trip Parental/Guardian Consent Form and Liability Waiver
 Field Trip Questionnaire (required for ALL Volunteers donating their services for field
trips)
 Field Trip Transportation Policy
 Field Trip Driver Information Sheet
45

2018/2019

Volunteer Drivers
While bus transportation is provided for all field trips, please be aware that whenever a volunteer
driver is utilized, the following documents must be completed: the Driver Information Sheet,
Field Trip Liability Waiver (Adult) and submit a Field Trip Questionnaire. Each driver must
provide a copy of a current, valid driver’s license, which will be processed through DMV. All of
the above (detailed on pages 44-45) must be accomplished prior to a volunteer participating in
any event. Volunteer’s names must be recorded on the Parish/School volunteer list that is sent
monthly to the Diocesan Finance Office.
Note: All drivers must be 25 years of age or older.

Playground Duty










Please be prompt.
Please notify us if you are unable to fulfill your assignment.
Sign in at the office and receive your badge and playground rules.
Be alert to any dangers or potential dangers.
Please monitor the restrooms as well as the playground and lunch table areas.
Please be alert to the children and roam the entire playground area.
If you have any questions, please ask a staff member.
Please refer to emergency procedures for student injuries.
Please report anything unusual immediately.

Volunteers supervising children must always comply with all aspects of diocesan policy for
Volunteers before any volunteer services can be rendered.

Loyalty To Church And School
Volunteers do no just give of their time, they represent the Church and school, both to students
and the larger community. When you volunteer at St. Francis de Sales, you are a representative
of the school and Church. You should support the directions given by staff and administration.
If you disagree with school policy, the Principal will be happy to hear your concerns and discuss
them with you. Since you are serving at a Catholic school, you are expected to support the
teachings of the Catholic Church, to live in a manner consistent with them, and to model the
faith. Volunteer time is precious to our community and should be a positive experience for all
concerned.

Confidentiality
As a volunteer, you function in a quasi-professional position. In the course of your volunteer
work, you may learn confidential information about students or teachers. You are expected to
keep this information confidential in any setting inside or outside the school, just as you wish
your own privacy rights to be respected. Volunteers must understand that there are times when a
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student’s confidence cannot be kept. The guideline is: if there is any information which, if
shared with parents and/or administrators, may save someone from harm, it must be reported.

Supervision of Volunteers
The Principal is responsible for the operation of the school, thus, the Principal supervises all who
serve in any capacity in the school.

St. Francis de Sales Volunteer Activities and Descriptions
Events
Parish International Festival: (October 21, 2018). This is a day-long event which includes
games, raffles, cakewalks, food, and beverages. Volunteers are needed to obtain donations, run
the games, sell tickets and assist with set up and clean up.
Santa’s Workshop: (First week in December). This event is designed to allow the children to
shop for nice, inexpensive gifts ranging from .25 to $3.00. Volunteers are needed to set-up and
decorate the shop, man the tables, and assist with cleaning up and repackaging of unsold items.
This event takes place during school hours.
Christmas Program (“Cookies and Punch with Santa”). This social is a favorite which is held
after our annual Christmas program. Volunteers are needed to set up tables, send home a flyer
requesting donations of cookies and punch, and assist with clean up.
Ice Cream Social and Achievement Fair (May) As a special treat for our children after their
beautiful May Crowning and Rosary - the Achievement Fair and ice cream social is held in
Msgr. LaVoy Hall. Volunteers are needed to help set-up, serve ice cream, and assist with
cleanup.
Welcome Back Barbeque (September) This barbeque is our way to welcome back new and
returning families after the summer vacation. Volunteers are needed to cook burgers and hot
dogs, and to help with minimal cleanup.

Functions
Health Program: During the year, volunteers are asked to assist with eye exams, hearing
screenings, etc.. We are also in need of guest speakers to discuss health issues with students.
Hot Lunch: This program is designed to provide our children with a hot lunch every Wednesday.
25 to 30 consistent volunteers are needed to cook, assist as food servers, cleanup, and kitchen
help.
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Uniform Exchange Program: This program which allows families to exchange donations of
gently used uniforms. Volunteers are need to sort and fill exchange requests. The uniform
exchange will take place at registration, during October, and in April (when there is the greatest
need to purchase/obtain new uniforms).

Classroom/Extra-Curricular Assistance:
Room Parents: Special activities are a vital part of a child’s development and this is the room
parents contribution to our children. Along with the teacher, you will plan activities that are
suitable for classroom parties and assist the teacher with special activities and field trips. Room
parents are also in charge of planning/ supplying a booth for the Festival, assisting with the
decoration of baskets for our Festival’s Silent Auction, setting up and displaying items for the
Achievement Fair, and planning for the school picnic at the end of the year.
In addition, the 7th Grade Room Parents are responsible for planning/decorating the 8th Grade
Graduation luncheon.
At the beginning of each school year, the classroom teacher will be given a list of parents who
have volunteered as room parents. The teacher will then choose two (or more) parents to serve
as “Co-Room Parents.” These room parents will work with the rest of the volunteers throughout
the school year.
Field Trip Chaperones: Each class will need chaperones for field trips. You will need to
complete all of the necessary Diocesan forms for each class field trip.
Coaching: For those interested in assisting our Athletic Director with sports/coaching including:
softball, soccer, volleyball, and basketball. There are additional one-day events including:
swimming, tennis, golf, and table tennis.
Science Fair Judging: Volunteers with a science background are needed to help with setting up
and judging science fair projects - under the supervision of our Middle School Science Teacher.
An interest in science and the ability to judge projects on their own merits is all that is necessary.
This is a one day event (during the month of February).
Forensics: Volunteers are needed to work with 7th and 8th Grade students who are preparing to
compete in the annual Catholic schools speech/dramatization tournament. Categories include:
poetry, duets, oral interpretation, and monologues.

48

2018/2019

Emergency Evacuation Procedures
In the event of an emergency situation that would require the evacuation of our school, all
students and teachers from St. Francis de Sales will be directed to Paul Culley Elementary
School. This would become the evacuation pick-up point for our students. Paul Culley is
located at 1200 N. Mallard, just west of St. Francis de Sales (take Washington to Saylor Way).

Searches/Inspections/Seizures
Students do not have a right of privacy in their lockers, bags, backpacks, computers, or in any
other property belonging to St. Francis de Sales/Diocese of Las Vegas, or that brought onto the
property of St. Francis de Sales/Diocese of Las Vegas. Property belonging to St. Francis de
Sales/The Diocese of Las Vegas includes, but is not limited to: lockers, desks, storage areas,
computers and/or other work space. Personal property brought onto the Diocesan/St. Francis de
Sales premises, includes, but is not limited to: backpacks, purses, bags, computers, i-pods, gameboys, cellular telephones, and vehicles. St. Francis de Sales/The Diocese of Las Vegas reserves
the right to search such property at any time, without warning, to ensure compliance with our
policies, including, without limitation, polices on safety, theft, drug and alcohol use/possession,
etc. Accordingly, no student or other person on the St. Francis de Sales/Diocese of Las Vegas
premises should have an expectation of privacy while on St. Francis de Sales/Diocesan
property. Failure to cooperate in searches or inspection may result in disciplinary action, up to
an including expulsion.

School’s Right To Amend
St. Francis de Sales administration reserves the right to amend this handbook as needed. If
changes become necessary, all volunteers will be promptly notified of any changes.
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St. Francis de Sales Catholic School
School-wide Learning Expectations
Indicators/Rubrics for Children in Kindergarten – Eighth Grade
School-wide Learning Expectations are defined as “What students should know,
understand, value, and be able to do by graduation.” The following Rubrics will detail the
manner in which we achieve these expectations as well as the rationale for this process.
A School-wide Learning Expectation of significance is an expectation that is a result of
meaningful and authentic learning experiences over time. Learning will be able to exhibit a
culmination of their learning in a real world context that has significant purpose and meaning for
them and others. (Adapted from Fontana USD) At St. Francis de Sales all students will be
equipped with the knowledge, competencies, and orientations needed for success in a thinking,
meaning-centered curriculum.
Our School-wide Learning Expectations were revised and presented during the 20102011 school year. Revisions were made with input from our teachers, staff, students, parents,
school advisory council representatives, and pastor. The school’s mission and philosophy
provided the foundation for establishing these Learning Expectations. As you will see on the
following pages, our School-wide Learning Expectations state the knowledge, skills, spiritual
principles, values, and understandings students should possess upon graduation from St. Francis
de Sales School. Acquiring these Learning Expectations drives the instructional program and
fully supports the operations and goals of our school.
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St. Francis de Sales Catholic School
Technology Acceptable Use Policy
User Agreement and Parent Permission Form
“Do not conform yourselves to this age but be transformed by the renewal of your mind, that you may
discern what is the will of God, what is good and pleasing and perfect.”
Romans 12:2
“Young people in particular need to be taught ‘not only to be good Christians when they are recipients
but also to be active in using all the aids to communication that lie within the media...So, young people
will be true citizens of that age of social communications which has already begun’ – an age in which
media are seen to be ‘part of a still unfolding culture whose full implications are as yet imperfectly
understood.’ Teaching about the Internet and the new technology thus involves much more than
teaching techniques; young people need to learn how to function well in the world of cyberspace, make
discerning judgments according to sound moral criteria about what they find there, and use the new
technology for their integral development and the benefit of others.” The Church and Internet, 7.
We believe that technology is a vital means to assist those who carry out the educational ministry of the
school. We are pleased to offer our students access to our computer network, including access to the
Internet. To gain access to the Internet, all students under the age of 18 must obtain parental permission
and must sign and return this form to school. Access to the Internet will enable students to explore
thousands of libraries, databases, and bulletin boards while exchanging messages with Internet users
throughout the world. We believe that the benefits to students from access to the Internet, in the form of
information resources and opportunities for collaboration, exceed any disadvantages.
Acceptable Use Policies
1. Catholic, Christian Behavior: Students are responsible for good Catholic, Christian behavior on
the school computer networks, just as they are in a classroom or on the playground. General
school rules for behavior apply in the use of the school technology equipment. The use of
computers is a privilege, not a right. Disciplinary action will include, but is not limited to, revoking
computer use privileges, suspension, and/or expulsion.
2. Network: Vandalism or intentional modification of system settings will result in disciplinary action.
The school reserves the right to seek financial restitution for any damage caused by a student,
including the fee for a technician to restore the systems. Students are aware that they are not
permitted to change local work station settings, such as screen savers and desktop settings.
3. Filtering: Technology access is designed for educational purposes. It is impossible for the school
to restrict access to all controversial materials and cannot be held responsible for materials
acquired in use. Although every precaution and use of filtering has been incorporated, students
may still encounter inappropriate material.
4. Appropriate use: Students understand what appropriate usage is and are responsible and
trusted to use technology in an appropriate manner. Students are expected to use the Internet for
directed educational searching as their teachers assign work. Students are not to use the Internet
for games unless the game is authorized by a teacher for academic use. Further, students are not
permitted to use the Internet for private interest (music, sports, etc.) or personal searches
(checking home e-mail accounts, use of social networking sites - “social network” web sites
include, but are not limited to, Facebook, Twitter, MySpace, Xanga, and Pinterest, and Tumblr.
The use of the St. Francis de Sales name may not be used or referenced (this includes
pictures/video) on any social networking site at any time or for any reason unless authorized by the
Principal.
5. Plagiarism: Plagiarizing is considered a violation of the academic honor code and will be subject
to disciplinary action as described in the Parent/Student Handbook. Plagiarism takes many forms,
some of the most common include:
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 “Cutting and pasting” to create a paper from several sources.
 Downloading and use of free research papers.
 Copying an article from the Web or an online or electronic database.
6. Copyright: Students must respect all rules of copyright and personal property. Ownership of text,
music, software, and other media is protected to the full extent of the law. Students cannot bring
software programs from home to load on school computer equipment. Students will not copy
school software programs to take home.
7. Passwords: The work of all users is valuable; therefore, students will protect the privacy of others
by not trying to learn or access their passwords. Never share your password or account with
anyone. You have full responsibility for the use of your account and will be held responsible for
any violations that are traced to your account. Students will not copy, change, read, or use files
from another user. Copying another student’s computer files to present as their own work is a
violation of the academic honor code and will be subject to disciplinary action as described in the
Parent/Student Handbook.
8. Unauthorized use of technology: Students are not authorized to use cell phones, cameras, or
any ancillary devices (cell phone cameras, digital cameras, video, etc.) while on school property.
The only exception to this would be with the approval of a teacher when taking pictures/video for
specific lessons, assignments, or special events. Such use will result in the loss of computer
privileges as well as disciplinary action.
9. Unacceptable Use of Outside Technology: The school expects students to use information
technology (including but not limited to the Internet, email, instant messaging and text messaging)
in a responsible and ethical fashion in compliance with all applicable laws and with Catholic moral
principles, both in and out of the school setting. Accordingly, students may not post, place, upload,
share, or communicate any images, photographs, statements or inferences relating to or including
profanity, vulgarity, indecency, illegal use of drugs, illegal use of alcohol or other illicit
activities. Additionally, students may not use information technology for the purpose of defaming,
threatening, teasing or harassing any other student, staff member, parent, faculty member, or other
person. This includes, but is not limited to, communications on social networks such as MySpace
and Facebook. “Social network” web sites include, but are not limited to, Facebook, Twitter,
MySpace, Xanga, and Pinterest, and Tumblr.
10. Students are responsible for all materials and communications made on personal websites and
social networks and the materials and communications should be consistent with Catholic moral
principles, including any materials or communications posted on their sites by other
individuals. Moreover, any unauthorized use of the school’s name (or common names associated
with the school) or any likeness or image of the school or its employees is strictly prohibited.
11. Failure to comply with these rules may result in disciplinary actions, up to and including dismissal
from school, and the loss of the privilege of using computers, and other equipment or technology
services, and/or accessing the Internet at St. Francis de Sales.
As a user of the St. Francis de Sales School computer network, I hereby agree to comply
with the above stated rules detailed within this agreement.
Student’s Signature:

Grade:

As the parent or legal guardian of the minor student signing above, I grant permission for
my son or daughter to access networked computer services such as the Internet. I
support the above stated rules detailed within this agreement.
Parent’s Signature:
Date:
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St. Francis de Sales
Respectful Learning Environment

Increasingly, the media has been filled with disturbing stories about bullying in our nation’s schools. We
all know that bullying can cause pain and embarrassment and at the very least has no place in any
school or institution that is about the dignity of human persons, about life. The fact that some of the
most prominent incidents have not happened at a Catholic school does not imply that we can be
complacent. Our challenge as Catholic educators is to be alert to any behavior that does not align with
the values we hold and attempt to promptly stop such behaviors, should they occur.
The Diocese of Las Vegas believes that everyone should enjoy our schools equally, feel safe, secure and
accepted regardless of color, race, gender, popularity, athletic ability, intelligence, religion and
nationality. This is essential if a positive learning environment is to exist. As stated in our school’s
Mission and Philosophy Statements, our schools are committed to developing a framework for moral
reasoning and ethical decision-making. The faculty and staff of each school takes this responsibility
seriously and endeavors to assist you in developing Catholic attitudes and behaviors as an integral part
of your child’s growth process. Further, our curriculum, Schoolwide Learning Expectations, and Life
Skills support the necessary opportunities which allow students to grow in a school community of faith
where Gospel values are nurtured and sustained.
Definitions:
 As used in this policy, “bullying, harassment, and/or or intimidation” means unwelcome, intentional
conduct that is not authorized by law which is either severe or is repeated over time in a situation
where an imbalance of power exists between those involved.
• “Intentional conduct” means the act or conduct is willfully, knowingly, and with deliberate intent to
hurt or harm a person or that person’s property.
• An imbalance of power can exist on the basis of, but not limited to, a students’ physical strength,
their access to embarrassing information, or popularity to control or harm others. Power
imbalances can change over time and vary in different situations, even if they involve the same
people.
• Bullying, harassment, and/or or intimidation can take various forms, including physical or social, oral
or written (including electronic writings).
• Bullying, harassment, and/or or intimidation may be motivated by an actual or perceived personal
characteristic, which include, without limitation, race, religion, national origin, socioeconomic
status, disability, sex, sexual orientation, or other protected categories.
• “Cyber-bullying” means bullying, harassment and/or intimidation through the use of a an electronic
device, including, without limitation, a telephone, a cellular phone, a computer or any similar means
of communication, and includes any written, verbal or pictorial information.
Behavior that may not qualify as bullying, harassment, and/or or intimidation may nevertheless be
inappropriate and subject to disciplinary action. The law encourages schools to adopt policies that
ensure “a safe and respectful learning environment.” The victim is not responsible for being a target of
bullying. Such behaviors will not be tolerated. As stated within our Parent/Student handbooks, such
behaviors may result in suspension/expulsion.
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Diocese of Las Vegas
Respectful Learning Environment
We believe all Diocese of Las Vegas students should:
 Value student differences and treat each other with respect.
 Not become involved in bullying incidents or be a bully.
 Be aware of the school’s policies and support system with regard to bullying.
 Report honestly and immediately all incidents of bullying to a faculty member.
 Be alert to your surroundings, especially in places without adult supervison, e.g., bathrooms.
 Support students subjected to bullying.
 Talk to teachers, counselor, and parents about concerns and issues regarding bullying.
 Work with other students and faculty, to help the school deal with bullying effectively.
 Be a good role model for other students and support them if bullying occurs.
 Participate fully and contribute to classroom lessons dealing with bullying.
Students who have been bullied or have seen someone being bullied, should tell the bully to stop the
behavior and speak to an adult, (parent and/or faculty member) about the incident.
We believe all Diocese of Las Vegas parents should:
 Work in partnership with the school to encourage positive behavior, valuing differences, and
promoting sensitivity to others.
 Discuss regularly with their child their feelings about school work, friendships, and relationships.
 Inform faculty of changes in their child’s behavior or circumstances at home that may change a
child’s behavior at school.
 Keep themselves and their child informed and aware of school bullying policies.
 Alert faculty if any bullying has occurred.
 Support the faculty’s intervention policies.

As a student of the Diocese of Las Vegas, I have read and agree to abide by all of the above.

Student Signature

Date

As a parent of a Diocese of Las Vegas student, I have read and agree to abide by all of the above.

Parent Signature

Parent Signature

Date
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