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Cedar Crest Early Childhood Center's Infant and Toddler Programs provide a
safe and nurturing environment for our youngest students, ages birth to 2.5 years. Our
mission and promise is to oﬀer the best possible care for your child by maintaining small
class sizes, employing highly qualified caregivers and cultivating meaningful and
supportive and relationships with our families. Early childhood educated caregivers use
music, art, toys and books to engage students in activities to optimize sensory and social
development. Gross motor skills are developed through outdoor play on our enclosed
playground and in Cedar Crest's full size gymnasium. As our babies socialize, explore and
play, they acquire foundation skills for cognitive learning in preschool and beyond.
Cedar Crest believes in enhancing the natural curiosity of the youngest learner.
Playful experiences to develop language, social understanding and perception are the
elements of Preschool. Students expand vocabulary and develop communication skills
through interactions with clever peers and creative educators. Perceptual activities
develop a foundation for reading, mathematics, movement, music, science and artistic
expression. Classrooms invite interactive participation and self-regulation with activity
centers for blocks, technology, painting, sand and water, drama and much more. Ancillary
teachers instruct preschool students in world languages (Spanish and Chinese), art, music
and physical education, alongside our early childhood educators.
Spanish phrases and musical performances are milestones for Cedar Crest
preschool students. Early literacy is promoted through weekly visits to the Cedar
Crest library. Extracurricular clubs are oﬀered after preschool to provide enrichment for
the exploration of world languages, phonics, mathematics, music, science, physical
education and golf.

Four and fiv-year old preschool classrooms are designed to promote school
readiness for kindergarten programs at Cedar Crest and in the community. Kindergarten
Prep students enjoy a comprehensive curriculum rich in humanities (world languages,
art, music and physical education) while developing academic skills and social-emotional
maturity for kindergarten success.
The benefits of a bilingual education are numerou Early exposure to world
languages improves the brain’s executive function. Research proves that bilingual children
achieve higher on verbal standardized tests and demonstrate more advanced math and
logic skills than monolingual children. Early childhood Spanish Immersion Preschool
provides a foundation for success in a global world by teaching new languages and
cultures while fostering art, music, emergent reading, writing, math, science, movement
and social skills.
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Operations and Policies
Hours of Operation

Cedar Crest Early Childhood Center is open Monday-Friday.
School Year Hours: (9/04/18 - 6/14/19): 7:00 a.m. - 6:30 p.m.
Summer Hours: (6/17/19 - 8/29/19): 7:30 a.m. - 5:30 p.m.

Scheduled Closures

The Center is closed on the following dates
Thanksgiving Day + Friday, Winter Vacation,  Martin Luther King Jr. Day, Presidents’
Weekend, Spring Break, Memorial Day, Fourth of July Week, Labor Day + Friday.
Please refer to school calendar for exact dates.

Enrollment and Registration

CCECC will not discriminate against any individual or group because of race, religion,
age, national origin, color, height, weight, marital status, sex, sexual orientation, gender
identity or expression, political beliefs or disability.
Enrolling your child at CCECC requires the following:
1. CERTIFICATE OF IMMUNIZATION showing a minimum of one dose of
immunizing agent specified by the department of community health OR a copy of a
WAIVER issued by the department of community health and signed by the
parent/guardian stating immunizations are not being administered due to religious,
medical or other reasons.
2. CCECC CHILD CARE CONTRAC
3. MDLARA CHILD INFORMATION RECOR
4. A non-refundable REGISTRATION FEEof $50.00/family. This is a on-time fee;
however, if you do not use the service of CCECC for one year, the fee must be
renewed.
Child Information Card: A MDLARA Child InformationRecord is required at the
timeof initial attendance and shall be reviewed and updated by parents/guardians
annually.
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Health Appraisal: Within 30 days of initial attendance, aMDLARA  Health  Appraisal
completed and signed by a parent/guardian and physician must be submitted to the
center. Health Appraisals are required yearly through age 29 months and every two years
for children 30 months through 4 years. Cedar Crest Academy ( JK- grade 8)
parents/guardians must sign a waiver stating that their child is in good health and has a
health appraisal on file at Cedar Crest  Academy
Thecontent of CCECC students’ health and safety fils are confidential but are
immediately available upon request to:
• Administrators and teaching staﬀ who have consent from a parent or legal guardian
to access the records
• The child’s parents or legal guardian
• Regulatory authorities (MDLARA
Required documents available at: cedarcrestacademy.com

Health Care Policy

The health care plan for CedarCrest Early Childhood Center was developed according to
rules and guidelines established by the Michigan Department of Licensing and
Regulatory Aﬀairs. Our policies are developed to protect the health of children and
maintain the safety of the community. All current medical examination forms for staﬀ and
children are kept confidential. Written permission for anyisclosure is required.
Illness at Home: In order to insure a healthy environment for all children, please keep
your child home when ill. When a child is absent due to illness, notify the oﬃce as early
as possible in the morning. In the event a child contracts a communicable disease, contact
the oﬃce immediately so that we may notify other families in a “health alert” email. The
identity of the ill child will not be disclosed in this communication. Cedar Crest Early
Childhood Center’s return after illness policy is outlined underProcedure for Excluding
Ill Children.
Illness at the Center: CCECC will keep you informed of any signs of communicable
illness. If a vaccine-preventable disease to which children are susceptible occurs in the
Center, families of any underimmunized children will be notified immediately and all
underimmunized children will be promptly excluded. If your child becomes ill while at
Cedar Crest Early Childhood Center, you (or your authorized designee) will be contacted
to make arrangements for your child’s immediate pickup. Parents/guardians are expected
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to respond promptly in such an instance. It is essential to assign a back-up care provider
who will be available if the Center is unable to reach parents.
Refer to the Procedure for Excluding Ill Children which identifies the conditions
requiring a written physician note before the child may return to the Center
Injury at the Center: If your child is seriously injured while at the Center, all eﬀorts will
be made to contact you (or your Authorized Designee). In cases of serious injury, the
Center will follow policy which is to obtain emergency medical treatment.
Prescription or Nonprescription (OTC) Medication: Michigan Department of
Licensing and Regulatory Aﬀairs child care licensing rules prohibit centers from
administering medication to students without written permission and  instructions from
parents/guardians. A Medication Authorization and Instructions form must be
completed and signed by a parent/guardian for the Center staﬀ to administer medication
to a child, including both prescription and non-prescription medications. All medication
must be in the original container, labeled with the child’s full name, medication name,
recommended dosage, times and method of administration and possible side eﬀects. All
medication is stored in the CCECC oﬃce and out of the reach of children. A medication
log is maintained in the CCECC oﬃce.
Topical Ointments: Topical ointments may be applied as needed to protect against sun
and diaper rash with written parental consent and instructions
Special Medical Management : If a physician has ordered a special medical procedure
for a child in care, an adult trained in the procedure must be on-site whenever the child is
present. Examples of special management include: Examples of special medical
management procedures: Asthma action plan (use of a nebulizer), allergy action plan (use
of an Epi-Pen) and diabetes management plan (insulin monitoring and injections).

Procedure for Excluding Ill Children
Fever: A child who has a fever in the preceding 24 hours is presumed ill and is not to
return to the Center. If temperature is “normal” only with a fever reducer, your child is
most likely ill and should not attend school.  The Center will send a child home who i
exhibiting symptoms of illness and has a temperature equal to or greater than 100.4
degrees Fahrenheit or higher when taken by ear (tympanic). Your child may return
24 hours afer temperature returns to normal without the aid of a fever reducer.
Diarrhea: If a child has 3 or more loose/watery bowel movements or 1-2 loose/watery
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bowel movements and poor fluid intake during the course of a day, the child will be
excluded from the Center. Your child may return when bowel movements are normal and
fluidintake is adequate.
Vomiting: If a child vomits and shows other signs of illness (not to be confused with an
infant’s occasional spit-ups), he/she will be sent home. A child who has vomited in the
preceding 24 hours, is listless, or has a poor appetite, should not be brought to the Center.
Upper Respiratory Illness (URI): Children who have congestion, excessive amounts of
nasal discharge, sneezing, coughing, listlessness or an inability to keep up with the day’s
activities should remain at home. Physician documented allergic reactions and/or
asthmatic-related conditions are excluded.
Undiagnosed Rash: Unless specifically diagnosed by your child’s pediatrician as nocontagious, the Center will send home any child who has or develops a rash during the
day.
Severe Cough (Croup): Child may return to the Center afterillness has subsided.
Eye Discharge or Conjunctivitis (Pink Eye): If a child has any white, yellow or green
eye discharge, redness, itching, and soreness in their eyes, he/she will be sent home.
Child may return to the Center 24 hours after treatment has begun if all drainage,
excessive tearing and redness have subsided with physician proof that treatment was
prescribed.
Chicken Pox: Child may return to the Center after no new lesions have formed and all
have crusted (scabbed over).
Impetigo: Child may return to the Center 24 hours after treatment has started with
physician proof that treatment was prescribed.
Head Lice: Child may return to the Center 24 hours aftertreatment has started and all
nits have been removed. Child must be checked by staﬀ before returning to class and
thereafter
Strep Throat: Child may return to the Center after physician’s  dianosis and 24 hours of
treatment with antibiotic.
Scarlet Fever (strep infection with rash): Child may return to the Center after being
seen and diagnosed by physician and after 24 hours of treatment with antibiotic.
Rubella (German Measles): Child may return to the Center no earlier than five days
after rash appears
Ear Infection (with no other symptoms): There will be n exclusion.
Thrush: A yeast infection with white patches in the mouth and/or bright red rash in the
diaper area. Child may return to the Center with physician note that treatment has been
prescribed.
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Roseola (Baby Measles): Child may return to the Center once rash completely
disappears.
Fifth Disease: Child may return to the Center when fever is gone and rash fades.
Ringworm: Child may return to the Center 48 hours aftertreatment has begun with
physician proof that treatment was prescribed.
Pinworms: Child may return to the Center 24 hours aftertreatment has begun with
physician proof that treatment was prescribed.
Hand, Foot & Mouth Disease: Child may return to the Center when lesions disappear
(usually after five days
Medical Policies will be strictly enforced.

Emergency Response Plan

Cedar Crest Early Childhood Center, in cooperation with the Oakland County Sheriﬀ ’s
Department, has a comprehensive emergency response plan in the event of a situation
that may require evacuation of the center. The saety and well-being of CCECC students
and staﬀ is our highest priority.
Please note: Because the CCECC Family Handbook is posted on our website,
comprehensive emergency plans are not included in this handbook. This prevents any
outside persons from accessing information that may put students and staﬀ in additional
danger. Th CCECC oﬃce will provide copies of our comprehensive emergency response
plans to parent and families by request. Below is basic information that CCECC families
should be aware of regarding emergency situations:
Drills and Evacuation: Staﬀ conduct fire drills with childrenon a regular basis. Staﬀ
conduct tornado drills at least two times per year. Lockdown drills (in the case of an
outside threat) will also occur at least twice per year. Staﬀ is informed of duties and
responsibilities if an emergency occurs. Emergency procedures for fire, tornado, mamade disaster and lockdown shall be reviewed with staﬀ at least twice a year. All
emergency and evacuation procedures are posted in highly visible areas in each classroom.
A log of fire,tornado and lockdown drills is kept in the CCECC oﬃce.

Animals on Campus

For the safety of our students, families and staﬀ, pets are not permitted on the Cedar Crest
campus. Animals permitted in school and elsewhere on Cedar Crest property shall be
limited to “service animals” or to support curriculum-related projects and activities.
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Absentee Policy
Preschool: Please call to notify the Center of your child’s absence for that day. This is a
tuition-based program and therefore fees are not adjusted.
Daycare/Extended care: Please call to notify the Center of your child’s absence.
Daycare will not be charged.
Infant/Toddler Room: Please call to notify the Center of your child’s absence. This is a
fee-based program and therefore fees are not adjusted.

Arrival and Departure

No child may depart the Center with a person other than a parent/guardian unless
otherwise indicated on the MDLARA CHILD INFORMATION RECOR. This
policy includes any family member not listed on the MDLARA CHILD
INFORMATION RECORD as well. Parents/guardians are expected to deliver and
retrieve their child and see that they are under supervision at arrival and departure. Lead
teachers and staﬀ make every eﬀort to be available to families for brief conversations
regarding their children’s school experience during arrival and departure time. If families
have questions or concerns requiring a lengthy discussion with staﬀ, they should contact
the Director to schedule a meeting with teachers, staﬀ and/or Director. Children will not
be released to adults appearing to be under the influence of alcohol or other substances.
To promote a healthy school environment for our students, families and staﬀ, CCECC
discourages idling vehicles in our parking areas, except if vehicles need to idle in extreme
heat or cold to maintain interior or engine temperatures.

Building Security and Access

All exteriors doors of the CCECC building are locked. All students, family and staﬀ must
enter the CCECC building through the main level secure entrance where they are
permitted entry by Director or qualified proxy only after they are recognized as
individual authorized to enter CCECC.
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Child Abuse/Neglect Reporting

It is the policy of Cedar Crest Early Childhood Center to cooperate with the Michigan
Department of Health and Human Services’ Children's Protective Services program in
implementing the Child Protection Law, Act. No. 238, Public Acts of 1975, as amended,
being section 722.621-722.636 Michigan Compiled Laws.
All staﬀ received training regarding CCECC’s Child Abuse/Neglect Reporting policy
during initial employee orientation.
All CCECC staﬀ are expected to be able to recognize signs and symptoms of child abuse
or neglect.
The reporting of such an incident wil be dealt with according to the law and investigated
and directed by the Director and/or Administrator.
Any person having reasonable cause to suspect abuse or neglect remains personally
obligated to inform the Director and/or the Administrator for a report to the Michigan
Department of Health and Human Services’ Children's Protective Services program.
Staﬀ who report suspicions of child abuse/neglect where they work are immune from
discharge, retaliation, or other disciplinary action for that reason alone, unless it is proven
that the report was intended to do harm.
If a staﬀ member is accused of abuse or neglect of a child in the program, the staﬀ member
will be removed from the classroom or setting where children are present and a
confidential meetig with the staﬀ member will be held. Procedures outlined by the
Michigan Department of Health and Human Services’ Children's Protective Services
program will be followed: https://www.michigan.gov/mdhh

Waiver of Liability

The Center is released of all liability in the event of illness or injury to a child.  The Cente
shall be held harmless in the event of any illness or injury.

Inclement Weather School Closing

Cedar Crest Early Childhood Center will be closed if Cedar Crest Academy is closed due
to inclement weather conditions. Watch Channel 7 Detroit (WXYZ.com), Channel 2
Detroit (myfoxdetroit.com), Channel 4 Detroit (clickondetroit.com), Channel 12 Flint
(abclocal.go.com/wjrt/index), or WJR News Radio 760 AM (wjr.net) for school
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closing. Many websites oﬀer registration for school closing text message alerts.

Withdrawal

A two week notice is required for withdrawal of a child from the Center. The Center
reserves the right to refuse service to anyone and immediately exclude any child at will.

Family Provisions

Children in afternoon daycare may desire their own blanket for rest time. Please label
blankets with child’s full name and launder weekly. Families provide snacks and lunches
in self-contained lunch boxes labeled with the child’s first and last name.  Families provide
children with spare clothing in case of accidents and appropriate clothing for outdoor play
including full winter gear, rain boots, etc.

Screening Policy for Staﬀ and Unsupervised Volunteers

Comprehensive background checks are required for all teachers, child care staﬀ and
unsupervised volunteers at CCECC. A comprehensive background check includes:
A check of the licensing database for previous disciplinary action
FBI fingerprint check (checks all state and federal crimes
Michigan child abuse and neglect registry
National Sex Oﬀender Registry
Criminal history registry and child abuse/neglect registry for any states of residence in the
past 5 years.
A staﬀ member shall not be present in the center if he or she has been convicted of any of
the following:
1. A listed oﬀense, as defined in secton 2 of the sex oﬀenders registration act, 1994 PA
295, MCL 28.722.
2. Child abuse or child neglect.
3. A felony involving harm or threatened harm to an individual within the 10 years
immediately preceding the date of hire.
A staﬀ member shall not be present in the center until CCECC receives notification from
The State of Michigan Child Care Background Check that he/she is found “eligible” to be
connected with a child care facility.
Documentation shall be on fle at the center that a volunteer has not been convicted of
any of the following before having unsupervised contact with children:
1. A listed oﬀense, as defined in section 2 of the sex oﬀenders registration act, 1994 PA
295, MCL 28.722.
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2. Child abuse or child neglect.
3. A felony involving harm or threatened harm to an individual within the 10 years
immediately preceding the date of oﬀering to volunteer at the center.
A volunteer may not have unsupervised contact with a child in care until CCECC receives
notification from The State of Micgan Child Care Background Check that he/she is
found “eligible” to be connected with a child care facility.
A written statement shall be signed and dated by all staﬀ and volunteers at the time of
hiring or before volunteering indicating all of the following information:
1. The individual is aware that abuse and neglect of children is against the law
2. The individual has been informed of the center’s policies on child abuse and neglect
3. The individual knows that all staﬀ and volunteers are required y law to immediately
report suspected abuse and neglect to children’s protective services.

Supervision of Volunteers

Any volunteer who has not been found eligible to be connected to CCECC by a
comprehensive background check may not have unsupervised contact with a child at the
center at any time.

Staﬀ Employment

The staﬀ at CCECC is a trained professioal staﬀ and is not for outside employment.
CCECC is not responsible for staﬀ working in the employ of others.

Transportation

Transportation to and from the Center is provided by parents/guardians.

Guidance and Discipline Policy

The policy of Cedar Crest Early Childhood Center is to encourage sel-esteem, selfregulation and respect. The goal of this policy is to limit or avoid the use of exclusionary
measures. Problem solving and conflict resolution are opportunities for children to learn
self-discipline as well as consideration of people and property. Behavior that is
destructive to self or others will receive intervention. Dialogue, redirection and time out
will be used to allow reflection and new learning.  If these techniques are not eﬀective,
staﬀ will bring the challenge to the attention of the Director.  The Director will notify th
parents/guardians and explore further intervention to benefit te child’s optimal
development. Positive behavior support strategies will be employed to promote change.
Such strategies may include but are not limited to modifying the classroom environment
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or schedule, developing clear routines and expectations and using positive phrasing.
When appropriate, the Director will enlist the guidance and/or services of community
professionals to support the child and family in the intervention process. When a child
exhibits harmful behavior that may result in serious injury, staﬀ will implement
containment strategies as a last resort. If containment is used, the Director will evaluate
the child and the parents/guardians will be notified immediately. When individualized
interventions have been implemented and the child continues to persistently display
behaviors that are harmful to self or others, the Director will contact the parent/guardian
to discuss alternative program options and resources to support the child. CCECC cannot
meet the needs of children who display behaviors that require one-on-one support or
pose a safety hazard to self or others. The Director will review and consider each
individual case to determine if programs may be modified or suspended for children
displaying aggressive behaviors that are harmful to self or others. Exclusionary measures
are not considered until all other possible interventions have been exhausted and there is
agreement that exclusion is in the best interest of the child.
If exclusionary measures must be taken, the Director will oﬀer assistance in accessing
services and an alternate placement.
CCECC’s guidance and discipline policy complies with federal and state civil rights laws.
STAFF IS PROHIBITED FROM:
1. using physical punishment when disciplining a child (i.e., shaking, hitting, spanking,
slapping, jerking, squeezing, kicking, biting, pinching, excessive tickling and pulling of
arms, hair or ears; requiring a child to remain inactive for a long period of time).
2. using psychological abuse when disciplining a child (i.e., shaming, name calling,
ridiculing, humiliation, sarcasm, cursing at, making threats, or frightening a child;
ostracism, withholding aﬀection).
3. using coercion when disciplining a child (i.e., rough handling – shoving, pulling,
pushing, grasping any body part; forcing a child to sit down, lie down, or stay down,
except when restraint is necessary to protect the child or others from harm; physically
forcing a child to perform an action (such as eating or cleaning up).
4. expressing inordinate interest in a particular child and/or attempts to be alone with
him/her.
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Grievance Procedures

If a parent/guardian/family member has a grievance, the following steps should be taken:
• Discuss the problem/issue with your child’s lead teacher. Director is available to
assist in scheduling a meeting with staﬀ for this purpose.
• If discussion does not resolve the problem/issue, the parent should submit the
complaint in writing to the Director. Depending on the area of complaint, the
Director may share this letter with related parties.
• A meeting with the Director, parent/guardian, and teaching team will be
scheduled.
• The decision of the Director will be communicated to all related parties. For
further recourse, discussion and/or clarification, parent/guardian may request
additional meetings with Director and/or teaching team.

Toys at School

Children must not bring toys or money to school. The Center
the cleanliness or possible loss/damage.

cannot be responsible for

Rest

An afternoon rest period is scheduled if children are in attendance more than five hours
Children may bring a blanket from home, to be taken home weekly for laundering.

No Food Service Provided

Families provide daily lunches and snacks. A written agreement must be signed by the
parent/guardian and kept on fileindicating that the parent/guardian is choosing to
provide food. Lunch boxes and snacks are to be labeled with the child’s first and last
name.
The Center will discard food supplied by the parent if it appears unsafe and will feed the
child other adequate food. Th Center will provide milk/water mid-morning and
afternoon for preschool and extended care students. Parents/guardians will provide
written notice to the Center if a child has an allergy or requires a special diet.  Emphasis is
placed on nutritional snacks and meals with balanced food sources. No candy or soft
drinks are permitted in lunches Healthy eating habits and table manners will be actively
taught.
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CURRICULUM
The early childhood field has established professional standards based on knowledge of
child development that guide teachers in their practice. The National Association for the
Education of Young Children (NAEYC) has outlined the principles and guidelines of
these professional standards. Key elements of Developmentally Appropriate Practice are
summarized below:
• A holistic or whole child approach to learning and growing: Attention is given
to all areas of children’s development - physical, intellectual, social and emotional
growth and learning.
• Learning through play and exploration: There is a large body of research that
indicates that children learn best through play and exploration. Overly structured
environments not only do not provide children with opportunities to learn but
have also been shown to dampen children’s enthusiasm for learning and cause
undue stress.
• Appropriate expectations: Children are provided with challenging and exciting
opportunities to learn and grow but not pushed to perform beyond their abilities.
• Fostering independence and choice: Lifelong learning skills begin in the early
childhood years. Children should have many opportunities to make choices about
what activities they will do, how they will accomplish the goals they set and about
how they will handle their emotions and social interactions. At the same time,
children need consistent, reasonable expectations for their behaviors and actions
that ensure that everyone in the classroom community is safe, secure and
comfortable.
• Involvement of family and community: Family members are children’s first and
most important teachers. In developmentally appropriate programs, teachers and
family members are partners in providing the best experiences for children. It is
also important to draw on the experiences of the families and the characteristics of
the community in order to provide culturally relevant experiences for all children
in the program.

12

CCECC early childhood educators are expected to know, understand and collectively
participate in ongoing dialogue about how the program philosophy translates into
curriculum decision-making and daily activities that demonstrate best practice and
support children’s individual needs and interests. Therefore, CCECCworks within a
curriculum framework rather than adopting a particular commercial or published
curriculum.
Our teachers design daily learning activity plans with both the learning opportunities
arising from our students’ observed interactions with materials and processes and our
curriculum objectives in mind. This stable foundation and flexible implemtation
ensures that the children’s learning is developmentally appropriate and personally
meaningful. CCECC’s curriculum objectives are outlined in the framework below.
Learning activities experienced by each of group of children vary as curriculum is
designed to address the current needs, interests and cultures of our enrolled students.
Teachers use information from child assessments and family surveys to individualize
learning plans (see Assessment of Child Progress).

Curriculum Framework
1. Social and Emotional Development
The CCECC learning environment promotes development of childre’s positive selfconcepts by enabling them to build feelings of competence and cope with frustrations
without losing self-confidence. Children are supported by their teacers and peers as
they learn to make choices, assume responsibility, become independent, express
feelings and needs in words and participate in creating and respecting the rules
established for behavior in the classroom environment. Through cooperative
participation in CCECC classroom communities, students learn to respect others’
feelings, choices and opinions.
2. Physical Development
Physical development occurs both naturally through various kinds of play and
intentionally by planning opportunities and activities to strengthen and refine motor
skills. Physical experiences on CCECC’s playgrounds and sports fields and in our
gymnasium develop students’ gross motor skills such as body coordination, balance,
agility and spatial awareness. Classroom experiences with manipulatives, threading
and writing instruments develop fine motor skills involving dexterity and han-eye
coordination. CCECC students learn about their bodies and how to navigate them in
space.
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3. Language Development and Early Literacy
Multiple literacies develop through daily experiences and practice with many forms of
communication. Goals in this curriculum objective include language comprehension,
self-expression through language, vocabulary acquisition, alphabetic knowledge,
reading, developing concepts about print, writing and inclusion of student native
languages. CCECC educators use of high-quality, culturally responsive literature,
modeling, revisiting conversations and discussions and providing easy access to
literacy products such as books, charts and letters,enable children to progress from
the acquisition of language to the productive use of oral and written language to
express original ideas. Community and family perspectives and preferences are
considered in developing language acquisition learning activities.
4. Early Mathematics
Children acquire fundamental mathematical concepts, logical thinking and problem
solving through the manipulation of materials and application of skills and concepts to
real life situations. Concepts learned through work with manipulatives, block-building,
sand and water play and problem posing/solving embedded in group project work
include one-to-one correspondence, patterning, counting, measuring, sorting,
comparing, shape recognition, addition and subtraction. CCECC educators use
engaging, hands-on lessons and employ familiar objects in our physical environment
to teach mathematic concepts of unit, patterns, data analysis and spatial relationships
among people and objects.
5. Science and Technology
Children are innately curious about the natural world and their environment. Science
process skills are developed through observation, classification, measurement,
communication, inference, prediction and experimentation with familiar objects,
animals, and natural processes. Experimenting, learning through trial-and-error,
hypothesizing and developing systematic inquiry processes take time and repeated
opportunities to discover how things move, grow, and change. Simple cooking
activities oﬀer practical and meaningful examples of how scientific principles are
applied in daily life. CCECC provides appropriate and meaningful opportunities for
children explore and use tools and technology.
6. Creative Expression and Appreciation for the Arts
Supporting and encouraging creativity is important for the development of the whole
child and children need frequent opportunities to express and explore their ideas in a
14

variety of ways. CCECC educators provide opportunities for children to express and
represent what they observe, think, imagine and feel through two- and threedimensional art and pretend play. Creativity is stimulated through exposure to a wide
variety of flexible materials that can be used in diﬀerent ways Art appreciation is a
goal of early childhood learning because the arts are a primary means by which
cultures represent their history, achievements and values.
7. Health and Safety
Children learn health and safety concepts such as personal hygiene, playground and
classroom safety and emergency preparedness through adult modeling and practice.
Health and safety concepts and practices are reinforced in CCECC’s daily routine.
Healthy practices and appropriate personal care routines are modeled and supported.
Educating children about healthy food choices and encouraging parents to prepare
balanced lunches emphasize proper nutrition.
8. Social Studies
Early childhood social studies activities are designed to promote the understanding
that people have diverse characteristics, interests, and abilities and recognize that
people have diﬀerent roles and functions in the community. Children’s awareness of
themselves and the world is developed by establishing respectful and supportive
classroom communities that focus on the sharing of cultures, customs, language and
traditions of the families in the class. CCECC students learn about their immediate
world and begin to understand concepts of past, present, and future through varied
experiences and interactions with CCECC’s world language teachers and people and
places in the local community. As members of the CCECC community, children have
the opportunity to develop a sense of responsibility for each other and their natural
environment and resources. Gardening, recycling and care of the physical and natural
environment are an increasing part of our curriculum as we look for ways to help
children develop an awareness of the importance of a sustainable and ecologically
respectful global environment.
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Consistency of Lead Teachers

Children are enrolled in a classroom for the entire school year so that they are provided
with a reliable, familiar, positive environment that is predictable and comfortable for
them. Each classroom has a lead teacher who maintains the same schedule each week.
Your child’s lead teacher is your primary contact in the classroom. Each classroom also has
assistant teachers who are scheduled on consistent days and hours each week.
Classroom changes during the school year are considered carefully, and are based on the
needs of children and families. If a child should need to change classrooms or schedules
during the school year, strategies for a smooth transition to the new setting are used, such
as visiting the new classroom for short periods of time prior to the transition.

Consistency of Daily Routines and Minimizing Transitions

Each classroom teaching team designs a daily schedule appropriate to the age and
developmental level of the children. Most days that children are at school the teaching
team will follow the same daily routine to provide consistency and predictability.
Children who attend before-care and/or after-care typically have additional transitions
which are managed in the same way each day with teaching staff delivering children to and
from their primary classrooms each day. When changes to the typical daily routine are
necessary, such as for a special event or a visitor, teachers help children understand and
prepare for these changes.

Class Placement

The assignment of students to preschool classes involves a variety of criteria including
birthdate, maturity, gender and student-teacher ratio, etc.

Outdoor Play

Outdoor play is an important aspect of children’s growth. CCECC believes that daily
outdoor activity is necessary and is curtailed only for inclement weather.

Daycare/Extended Care Activities

Children are encouraged to expand their learning and curiosity through activities in a
moderately structured daycare program, to include the following:
1. Emphasis on language development
2. Exploration in sensory learning centers
3. Dramatic play
4. Literature
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5.
6.
7.
8.
9.

Music
Technology
Nature exploration
Arts and craft
Gross motor opportunities on playground and in gymnasium

Assessment of Child Progress
CCECC’s early childhood program is informed by confidentia formal and informal
assessment methods that occur within the context of reciprocal communications with our
families and with an awareness of the cultural contexts in which our students develop.
Families are involved in the assessment of their children by providing written and verbal
information to teachers throughout the year regarding their child’s interests and progress
observed away from the school setting.  Teacher andcaregiver one-on-one observations
are documented and shared daily. Preschool and K Prep teachers use staﬀ-developed
checklists aligned with curriculum goals to assess children’s learning. Norm-referenced,
standardized assessments are conducted to provide information on children’s learning and
development.
The purpos of assessment of child progress at CCECC:
• to provide an individual record of growth in all developmental areas including
physical/motor, language, social-emotional, cognitive and curiosity for learning.
• to identify students who may need additional support, and determine if there is a
need for intervention or support services.
• to identify the strengths and weaknesses within a program and information on how
well the program meets the goals and needs of the children.
• to foster collaboration between educators and families
• to guide planning for overall program development
All children enrolled at CCECC will receive a developmental screening annually. Teachers
and lead caregivers who have completed technical training to use the assessment tool
evaluate students in the areas of health, sensory, language, cognitive, gross motor and
social-emotional development. Students are assessed by familiar teachers and lead
caregivers who work with them in a variety of ways to collect information across a full
range of school experiences.
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CCECC teachers and caregivers complete Ages and Stages Questionnaires – ASQ-3® and
ASQ:SE-2® based on their observations and interactions with children in the classroom
setting. Professionals rely on ASQ® for the best developmental and social-emotional
screening for children from one month to 5 ½ years. Highly reliable and valid, ASQ®
identifies strengths and weaknesses, incorporating teachers’ and parents’ observations
about their students and children. These assessment tools are intended to facilitate
conversations between families and educators and to encourage home-school
collaboration. If a child's scores on the ASQ® screening assessments are in the Monitor or
Risk range of development, CCECC teachers will invite parents/guardians to complete
the assessment to inform discussions about possible courses of action which may include
continued observation and re-assessment or referral to diagnostic/intervention services.
The Ages and Stages Questionnaire® is published by Brookes Publishing and is a reliable
and valid screening instrument. The validity of Ages & Stages Questionnaires® Third
Edition has been studied extensively. Psychometric studies based on normative samples of
more than 18,000 questionnaires show high reliability, internal consistency, sensitivity,
and specificity.
Sharing observations and assessments provides opportunities for families to question and
share concerns about assessment methods and results in meeting their child’s needs.
Infant and toddler (birth-30 months) families receive a daily written report of their child’s
development and learning. Milestone checklists are completed by infant and toddler lead
teachers and provided to families at the following intervals: 4 months, 6 months, 12
months, 18 months and 24 months. ASQ® scores are shared with infant and toddler
families, as necessary. Preschool and Kindergarten Prep (31-60 months) families receive
a written report of their hild’s development and learning two times per year during fall
and spring family-teacher conferences and as necessary.
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Fee Schedule
Payment Methods:
CCECC accepts cash, check or credit/debit cards. Please make checks payable to
CCECC. A 2.85% service fee will be added to all credit/debit card payments.
Monthly statements will be mailed to your home or placed in your child’s cubby. Our Tax
ID number is printed on the monthly statement. Payments should be mailed to the
center or submitted directly to the CCECC oﬃce.
Late Payment Fee:
All accounts are subject to a late fee on an unpaid balance, after the 20th of each month,
equaling 1.5% per month.
Additional Payment Policies:
Returned checks will incur the $30.00 bank fee. A late pick-up charge of $2/min. after
6:30 p.m. for extended care, and $2/min. after 5:30 p.m. for Infant/Toddler room will be
added to daily fees. Failure to adhere to these policies may result in suspension of
services.
Our fee policy is based on providing children with the highest quality programming,
materials, physical environment and qualified teachers.  The expenses continue to incu
even during a child’s absence or possible Center closing. The commitmentand adherence
to fee policies make it possible for CCECC to continue to provide the best care for your
child. The following fees are eﬀective September 4, 201.
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INFANT/TODDLER: Birth-30 months
Hours of Operation:
• School Year (Sept. 4-June 14): 7 a.m.-5:30 p.m.
• Summer Session ( June 17-Aug. 29): 7:30 a.m. -5:30 p.m.
*PLEASE NOTE: The infant/toddler programs observe annal scheduled closures
including Winter, Spring and Summer Vacation. Refer to CCECC calendar for a
complete list of scheduled closures.

Infant/Toddler Tuition:
5 days

$251.00/week

4 days

$228.00/week

3 days

$185.00/week

2 days

$142.00/week

1 day

$72.00/week

Half day

$36.00/day

Monthly payment due on the 1st day of program month.
Please call to notify the Center of your child’s absence. This is  fee-based program and
therefore fees are not adjusted for absences.
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PRESCHOOL: 2.5-4 years
SPANISH IMMERSION*: 3-5 years
KINDERGARTEN PREP**: 4-5 years
Hours of Operation: 9 a.m.-12 p.m.
Preschool & K Prep classes are oﬀered M-F
*Spanish Immersion is oﬀered on Wednesday mornings (9 a.m.-12 p.m.)as an alternative
to conventional preschool.
**Full day option (9 a.m.-4 p.m.) oﬀered for K Prep only.

MORNING PROGRAM
Preschool/Kindergarten Prep/Spanish Immersion Tuition:
5 days/wk 9:00-12:00

$176.00/week

4 days/wk 9:00-12:00

$141.00/week

3 days/wk 9:00-12:00

$106.00/week

2 days/wk 9:00-12:00

$70.00/week

1 day/wk 9:00-12:00

$35.00/week

FULL DAY PROGRA
Kindergarten Prep Tuition:
5 days/wk 9:00-4:00

$352.00/week

4 days/wk 9:00-4:00

$282.00/week

3 days/wk 9:00-4:00

$212.00/week

2 days/wk 9:00-4:00

$140.00/week

Monthly payment due on the first Mondayof program month. Please call to notify the
Center of your child’s absence. This is afee-based program and therefore fees are not
adjusted for absences.
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DAYCARE: 2.5-5 years

In addition to program fees, daycare rates apply for child care hours before and/or after
early childhood programs in excess of 3 hours/day.

Daycare Fees:
Child care before/after morning programs
MORE THAN 3 hrs./day, 7 a .m. - 6:30 p.m.
5 days

$149.00/week

4 days

$136.00/week

3 days

$112.00/week

2 days

$82.00/week

1 day

$44.00/week

Preschool/Morning K Prep/Spanish Immersion + Daycare:
5 days Morning Program (9-12) + 5 days daycare $325.00/week
4 days Morning Program (9-12) + 4 days daycare $277.00/week
3 days Morning Program (9-12) + 3 days daycare $218.00/week
2 days Morning(9-12) Program + 2 days daycare $152.00/week

Childcare before and after programsis available:
• School Year (Sept. 4-June 14): 7 a.m. -6:30 p.m.
• Summer Session ( June 17-Aug. 29): 7:30 a.m.-5:30 p.m.
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EXTENDED CARE: 2.5-School Age

In addition to program fees, extended care rates apply for child care hours before and/or
afterearly childhood programs or the CCA school day. Extended care hours do not
exceed 3 child care hours/day.
Extended care before and after programs is available
• School Year (Sept. 4-June 14): 7 a.m.-6:30 p.m.
• Summer Session ( June 17-Aug. 29): 7:30 a.m.-5:30 p.m.

Extended Care Fees:
Child care before/after morning programs
LESS THAN 3 hrs./day
Before or after PS or J
$9.00/hour
(>3 hours daycare rates apply)
Before or after school -8

$5.75/hour

Childcare before and after programs isavailable:
• School Year (Sept. 4-June 14): 7 a.m. -6:30 p.m.
• Summer Session ( June 17-Aug. 29): 7:30 a.m.-5:30 p.m.
Hourly rates are per hour or any part of an hour. Hours are calculated from the top of
the hour to the top of the next hour (i.e., 7:00-8:00, 4:00-5:00, 5:00-6:00, etc.).
No charge for lunch/rest hour, 12-1 p.m., for full day K Prep students.
No additional charge for early arrival of preschool students when siblings attnd Cedar
Crest Academy 8:30-9 a.m.
No charge for Cedar Crest Academy students from 8:00-8:30 a.m. and 3:30-4 p.m.
Hours are calculated at the end of the month and reflected in your statement.  All fees for
services rendered must be paid by the 20th of the month.

Subsequent Child Discount:

CCECC oﬀers a 10% tuition discount for subsequent children. BOTH children must be
enrolled FULL TIME at Cedar Crest. Theoldest child is considered the first student in
determining tuition for subsequent children.
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Summer Programs:

Hours of operation for all summer programs and services are 7:30 a.m.-5:30 p.m.
Summer programs are published in the spring and posted on our website:
cedarcrestacademy.com

Community Child and Family Support Services
Child Care Licensing:
Michigan Department of Licensing and Regulatory Aﬀairs (LAR)
https://www.michigan.gov/lara
Early Interventions and Screening:
Oakland Schools
https://oakland.k12.mi.us/families-community/youth-family/early-child
Clarkston Community Schools SPICE & DOLLS program
https://ecc.clarkston.k12.mi.us/spice-dolls
Domestic Violence:
HAVEN
https://www.haven-oakland.org
Prevention, Education and Treatment:
Oakland Family Services
https://www.oaklandfamilyservices.org
Crisis Intervention:
Common Ground
https://commongroundhelps.org
Spanish Behavioral Health Service for Children and Families:
Easter Seals – Centro Latino
http://www.easterseals.com/michigan/our-programs/adult-services/centrolatino.html
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