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School Facts is only a summary of board policies governing the district.
Board policies are available to the public at the district office or at www.chsd218.org.
School Facts may be amended during the year without notice.
School Facts is written to communicate all policies to persons
expected to execute and comply with them.

Welcome, Parents and Students
Welcome to this year’s edition of School Facts. Careful attention to all details in this booklet will be
helpful to you. Information relative to the opening of classes, to school programs, and to student rules and
regulations is contained in this brochure. We hope it serves the purpose intended. If you have any
questions, please feel free to contact personnel at any of the buildings.

Board of Education
Thomas F. Kosowski, President
Randy Heuser, Vice President
Carol Kats, Secretary
Cindy Bartczak
William Christian
Robert Stokas
Sheila Wilson-Collier

Board of Education Meetings
The Board of Education meetings will begin as stated below at the Administrative Center on the following
dates:
Regular Board Meetings
Thursday, July 18 - 6:30PM (Alan B. Shepard)
Thursday, August 15 - 6:30PM (Harold L. Richards)
Monday, September 16 - 6:30PM
Thursday, October 17 - 6:30PM
Thursday, November 21 - 6:30PM
Thursday, December 12 - 6:30PM
Thursday, January 16 - 6:30PM
Thursday, February 20 - 6:30PM
Thursday, March 19 - 6:30PM
Thursday, April 16 - 6:30PM
Thursday, May 18 - 6:30PM (Delta/Summit Learning Center)
Thursday, June 18 - 6:30PM (Dwight D. Eisenhower)

Administrative Center
10701 S. Kilpatrick Ave.
Oak Lawn, IL 60453
(708) 424-2000

Superintendent
Dr. Ty Harting
10701 S. Kilpatrick Ave.
Oak Lawn, IL 60453
(708) 424-2000
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I.

General Information

Animals
In order to assure student health and safety, animals are not allowed on school property, except in the case
of a service animal accompanying a student or other individual with a documented disability. This rule may
be temporarily waived by the building principals in the case of an educational opportunity for students,
provided that (a) the animal is appropriately housed, humanely cared for, and properly handled, and (b)
students will not be exposed to a dangerous animal or an unhealthy environment.

Asbestos
The Asbestos Hazard Emergency Response Act requires certain actions by school districts regarding the
presence of asbestos in school buildings, including air samples and planning as may be required. The
district has conducted testing and inspection and all buildings are in compliance with AHERA.
You can access additional information about AHERA and the federal requirements related to asbestos and
schools at the following link:
http://www.epa.gov/asbestos/pubs/asbestos_in_schools.html

Attendance
Our high schools are committed to the philosophy that every student should attend all of his/her classes
every day. Regular attendance and promptness are essentials of good performance on any job. Absence
from school is the greatest single cause of poor achievement in school. If a student does not attend classes
on a regular basis, performance lags, interest is lost, and he/she then tends to fall further behind in his/her
work. As a general rule, good students are seldom absent or tardy.
Specific attendance and tardy procedures are included as part of the Student Discipline Handbook. Please
review these sections carefully. Listed below are the phone numbers and extensions of the schools’
attendance office:
Eisenhower High School
(708) 597-6300
Ext. 4600, 4605 or 4650

Richards High School
(708) 499-2550
Ext. 5600 or 5601

Delta
(708) 371-1880

Summit Learning Center
(708) 371-1986

Shepard High School
(708) 371-1111
Ext. 3600 or 3540
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Book Rental and Fees
A single fee covers ALL books, including workbooks, and all instructional fees. A Special Material Fee
exists for Industrial Technology and Art classes for materials used on special projects. Payment of these
charges will be handled in each of the buildings. Fees for Advanced Placement classes are additional.
In order to encourage the timely return of rented textbooks, a schedule of fines has been implemented as
follows:
1.

A $5.00 “Late Fee” will be charged for each textbook not turned in by the last day of teacher
attendance.

2.

A “Replacement Fee” will be charged for textbooks that are lost. The “Replacement Fee” will
include the replacement cost for the textbook plus a $5.00 processing fee. If a lost textbook is
later found and returned, the replacement fee, but not the $5.00 processing fee, will be
refunded.

3.

A $2.00 “Late Fee” will be charged for English supplemental books (novels and nonfiction
works) that are not returned within a week of the due date. After 30 days, outstanding
supplemental books will be considered lost textbooks, which will result in the Replacement Fee
(replacement cost plus a $5.00 processing fee) being charged to the student.

4.

A “Replacement Fee” will be charged for textbooks that are damaged beyond use or repair.

5.

A “Repair Fee” will be charged for textbooks that are damaged but repairable.
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Calendar: 2019-20 School Year
The 2019-20 Calendar is also available on the District’s website.
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First Day of School
August 12 is the first day of attendance for freshmen only. On August 14 ALL grade levels report to
school.

2020 Summer School Calendar
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Change of Address
Changes of address should be made known in the attendance office as soon as possible. Revisions are
made on a daily basis.

Community Awareness Phone Number
Community High School District 218 has established a confidential community concern/awareness phone
line. Parents, students and community members may call to leave a message regarding a safety concern,
residency concern or any message related to a school safety issue.
The phone number is (708) 572-9405.
In the event of an emergency, we do ask that the concerned citizen contacts 911.

Criminal Offender Notification Laws
State law requires a Building Principal or teacher to notify parents/guardians during school registration or
parent-teacher conferences that information about sex offenders and violent offenders against youth is
available to the public.
You may find the Illinois Sex Offender Registry on the Illinois State Police’s website at:
http://www.isp.state.il.us/sor/.
You may find the Illinois Statewide Child Murderer and Violent Offender Against Youth Registry
on the Illinois State Police’s website at:
http://www.isp.state.il.us/cmvo/.
BOARD ADMINISTRATIVE PROCEDURES:

4:170-E-6

The following list describes laws protecting students on school grounds from individuals convicted of
serious crimes:
1. A child sex offender is prohibited from being present on school property or loitering within 500 feet of
school property when persons under the age of 18 are present unless specifically permitted by statute
(720 ILCS 5/11-9.3). See School Board policies 4:170, Safety; 8:30, Visitors to and Conduct on School
Property; and administrative procedure 8:30-AP, Definition of Child Sex Offender.
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2.

Law enforcement must notify schools of offenders who reside or are employed in the county. See: (a)
Sex Offender Community Notification Law, 730 ILCS 152/101 et seq., and (b) Child Murderer and
Violent Offender Against Youth Community Notification Law, 730 ILCS 154/75-105. These laws are
hereafter referred to as “offender notification laws.” See also School Board policy 4:170, Safety.

3.

The School Code (105 ILCS 5/10-21.9) lists criminal offenses that disqualify an individual from District
employment if the individual was convicted of one. It requires any person hired by the District to submit
to a fingerprint-based criminal history records check. The law also requires a school district to check 2
offender databases for each applicant, (a) the Statewide Sex Offender Database (a/k/a Sex Offender
Registry), www.isp.state.il.us/sor, and (b) the Statewide Child Murderer and Violent Offender Against
Youth Database www.isp/state.il.us/cmvo/. See School Board policy 5:30, Hiring Process and Criteria;
and administrative procedure 5:30-AP2, Investigations.

4.

The provisions in The School Code described above also apply to employees of persons or firms holding
contracts with a school district who have direct, daily contact with students. See School Board policy
4:170, Safety.

5.

Conviction of an offense listed in 105 ILCS 5/10-21.9, amended by P.A. 96-431, results in the automatic
revocation of a teacher’s teaching certificate (105 ILCS 5/21-23a).

6.

The offender notification laws require law enforcement to ascertain whether a juvenile sex offender or
violent offender against youth is enrolled in a school and, if so, to provide a copy of the registration form
to the Building Principal and any guidance counselor designated by him or her. This registration form
must be kept separately from any and all school records maintained on behalf of the juvenile sex
offender. See School Board policy 4:170, Safety.

Receipt of the Information from Law Enforcement
The Superintendent or designee shall notify the local law enforcement official or county sheriff that he or
she is the District’s official contact person for purposes of the offender notification laws. The
Superintendent and/or Building Principal may at any time request information from law enforcement
officials regarding sex offenders or violent offenders against youth.
The Superintendent will provide Building Principals and other supervisors with a copy of all lists received
from law enforcement officials containing the names and addresses of sex offenders and violent offenders
against youth.
The Building Principal or designee shall provide the lists to staff members in his or her building on a needto-know basis, but in any event:



A teacher will be told if one of his or her students, or a student’s parent/guardian, is on a list.
The school counselor, nurse, social worker, or other school service personnel will be told if a student
or the parent/guardian of a student for whom he or she provides services is on a list.

No person receiving a list shall provide it to any other person, except as provided in these procedures, State
law, or as authorized by the Superintendent. Requests for information should be referred to the local law
enforcement officials or State Police.
Screening Individuals Who Are Likely to Have Contact with Students at School or School Events
Upon receiving a list of sex offenders or violent offenders against youth from law enforcement, the
Superintendent or Building Principal, or designees, shall determine if anyone is listed who is currently a
District employee, student teacher, or school volunteer.
In addition, the Superintendent and/or Building Principal(s) shall screen individuals who are likely to come
in contact with students at school or school events as follows:

9

Volunteers
Each staff member shall submit to the Building Principal the name and address of each volunteer the
staff member is supervising or whose services are being used as soon as that person is identified. The
Building Principal or designee shall immediately screen the volunteer’s name and address against the:
(1) National Sex Offender Public Registry, www.nsopr.gov, (2) Illinois Sex Offender Registry,
www.isp.state.il.us/sor, and (3) the violent offenders against youth database maintained by the State
Police. www.isp/state.il.us/cmvo/. If a match is found, the Building Principal shall notify the
Superintendent, who shall contact the local law enforcement officials to confirm or disprove the match.
If a match is confirmed, the Superintendent shall inform the individual, by mail and telephone call, that
he or she may not be used as a volunteer. The Superintendent also shall inform relevant staff members
and the Building Principal that the individual may not be used as a volunteer.
Student Teachers
The student teacher’s higher education institution will facilitate the required background Check with the
Department of State Police and FBI. The Department of State Police and FBI will furnish records of
convictions (unless expunged) pursuant to the fingerprint-based criminal history records check, to the
higher education institution where the student teacher is enrolled and the Superintendent. See 105 ILCS
5/10-21.9(g), amended by P.A. 96-1452. See 5:30-AP2, Administrative Procedure-Investigations. Each
student teacher must provide a written authorization for, and payment of the costs of, the fingerprintbased criminal history records check and checks of the Statewide Sex Offender Database and Statewide
Murderer and Violent Offender against Youth Database prior to participating in any field experiences in
the District.
Other Students Doing Clinical Experience
The Building Principal shall screen the name and address of each student seeking to do clinical
experience in the school as described above for volunteers. If a match is found, the Building Principal
and Superintendent shall proceed as above for volunteers.
Contractors’ Employees
The Superintendent shall include the following in all District contracts that may involve an employee of
the contractor having any contact, direct or indirect, with a student:
The contractor shall not send to any school building or school property any employee or agent who
would be prohibited from being employed by the District due to a conviction of a crime listed in
105 ILCS 5/10-21.9, amended by P.A. 96-431, or who is listed in the Statewide Sex Offender
Registry or the Statewide Violent Offender Against Youth Database. The contractor shall obtain a
fingerprint-based criminal history records check before sending any employee or agent to any school
building or school property. Additionally, at least quarterly, the contractor shall check if an
employee or agent is listed on the Statewide Sex Offender Registry or the Statewide Violent
Offender Against Youth Database.
If a staff member at any time becomes aware or suspicious that a contractor’s employee is a sex offender
or violent offender against youth, the employee shall immediately notify the Superintendent. The
Superintendent shall screen the name of the individual as described above for volunteers and/or contact
the contractor.
Individuals in the Proximity of a District’s School
Each time a list of sex offenders and/or violent offenders against youth is received from a law
enforcement official, the Building Principal shall review it to determine if anyone listed lives in the
proximity of his or her school. The Building Principal shall attempt to alter school bus stops and the
route students travel to and from school in order to avoid contact with an individual on such a list.
Employees
All applicants considered for District employment shall submit to a fingerprint-based criminal history
records check, according to State law and School Board policy 5:30, Hiring Process and Criteria, and
administrative procedure 5:30-AP2, Investigations. See 105 IL ILCS 5/10-21.9, amended by P.A. 961452, and sample policy 5:30, Hiring Process and Criteria.
Each time a list of sex offenders or violent offenders against youth is received from a law enforcement
official, the Superintendent shall review the list to determine if an employee is on the list. If a match is
10

found, the Superintendent shall immediately contact the local police officials to confirm or disprove the
match. The Superintendent shall immediately notify the Board if a match is confirmed. The Board
President will contact the Board Attorney and the Board will take the appropriate action to comply with
State law that may include terminating the individual’s employment.
Informing Staff Members and Parents/Guardians About the Law
Building Principals or their designees shall inform parents/guardians about the availability of information
concerning sex offenders during school registration and, if feasible, during parent-teacher conferences.
Information should be distributed about the Statewide Sex Offender Database (a/k/a Sex Offender
Registry), www.isp.state.il.us/sor, and the Statewide Child Murderer and Violent Offender Against Youth
Database, www.isp/state.il.us/cmvo/. Information may also be included in the Student Handbook. See the
Sex Offender Community Notification Law, 730 ILCS 152/101 et seq., and exhibit 4:170-E8, Informing
Parents About Offender Community Notification Laws.
Requests for additional information shall be referred to local law enforcement officials.
BOARD ADMINISTRATIVE PROCEDURE:

4:170-AP2

District Organization
The following schools and programs are under the direction of CHSD 218 Board of Education:
DWIGHT D. EISENHOWER HIGH SCHOOL
12700 S. Sacramento Avenue
Blue Island, IL 60406
Phone: 597-6300 Principal, Ext. 4500
Counseling, Ext. 4750

DELTA LEARNING CENTER
3940 W. Midlothian Turnpike
Crestwood, IL 60472
Phone - 371-1880

HAROLD L. RICHARDS HIGH SCHOOL
10601 S. Central Avenue
Oak Lawn 60453
Phone: 499-2550 Principal, Ext. 5510
Counseling, Ext. 5750

SUMMIT LEARNING CENTER
3940 W. Midlothian Turnpike
Crestwood, IL 60472
Phone: 371-1986

ALAN B. SHEPARD HIGH SCHOOL
13049 S. Ridgeland Avenue
Palos Heights 60463
Phone: 371-1111 Principal, Ext. 3510
Counseling, Ext. 3767

ADMINISTRATIVE CENTER
10701 S. Kilpatrick Avenue
Oak Lawn 60453
Phone: 424-2000

Emergency School Closings
Although CHSD 218 has a history that reflects very few emergency closings, extremely hazardous weather
conditions may make school closings advisable at certain times. Should it become necessary to close
schools, local stations will carry this announcement. Please tune in to any of the following radio stations:
WGN-AM 720 and WBBM-AM 780, or TV stations: WGN-TV Channel 9, FOX-TV Channel 32, CBSTV Channel 2, NBC-TV Channel 5, ABC-TV Channel 7 and CLTV NEWS. Announcements may be
made at any time; however, many stations make these announcements in conjunction with morning
newscasts scheduled on the hour and half hour. On the Internet, go to www.emergencyclosings.com.
Parents will receive an all-call from the district automated call system. Emergency closing information
may be found on the district website CHSD218.org under parent and student information.
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English Learners
The District offers opportunities for resident English Learners to achieve at high levels in academic
subjects and to meet the same challenging State academic standards that all children are expected to meet.
The Superintendent or designee shall develop and maintain a program for English Learners that will:
1. Assist all English Learners to achieve English proficiency, facilitate effective communication in
English, and encourage their full participation in school activities and programs as well as promote
participation by the parents/guardians of English Learners.
2. Appropriately identify students with limited English language proficiency.
3. Comply with State law regarding the Transitional Bilingual Educational Program and Transitional
Program of Instruction.
4. Comply with any applicable State and federal requirements for the receipt of grant money for
English Learners and programs to serve them.
5. Determine the appropriate instructional program and environment for English Learners.
6. Annually assess the English proficiency of English Learners and monitor their progress in order to
determine their readiness for a mainstream classroom environment.
7. Include English Learners, to the extent required by State and federal law, in the District’s student
assessment program to measure their achievement in reading/language arts and mathematics.
8. Provide information to the parents/guardians of English Learners about: (1) the reasons for their
child’s identification, (2) their child’s level of English proficiency, (3) the method of instruction to
be used, (4) how the program will meet their child’s needs, (5) how the program will specifically
help their child learn English and meet age-appropriate academic achievement standards for grade
promotion and graduation; (6) specific exit requirements of the program, (7) how the program will
meet their child’s individualized education program, if applicable, and (8) information on
parent/guardian rights. Parents/guardians will be regularly apprised of their child’s progress and
involvement will be encouraged.
Parent Involvement
Parents/guardians of English Learners will be informed how they can: (1) be involved in the education of
their children, (2) be active participants in assisting their children to attain English proficiency, achieve at
high levels within a well-rounded education, and meet the challenging State academic standards expected
of all students and (3) join the Bilingual Parent Advisory Council (BPAC).
BOARD POLICY:

6:160

Equal Educational Opportunities
Equal educational and extracurricular opportunities shall be available for all students without regard to
color, race, nationality, religion, sex, sexual orientation, ancestry, age, physical or mental disability, gender
identity, status of being homeless, immigration status, order of protection status, actual or potential marital
or parental status, including pregnancy. Further, the District will not knowingly enter into agreements with
any entity or any individual that discriminates against students on the basis of sex or any other protected
status, except that the District remains viewpoint neutral when granting access to school facilities under
Board policy 8:20, Community Use of School Facilities. Any student may file a discrimination grievance by
using Board policy 2:260, Uniform Grievance Procedure.
Sex Equity
No student shall, based on sex, sexual orientation, or gender identity be denied equal access to programs,
activities, services, or benefits or be limited in the exercise of any right, privilege, advantage, or denied
equal access to educational and extracurricular programs and activities.
Any student may file a sex equity complaint by using Board policy 2:260, Uniform Grievance Procedure.
A student may appeal the Board of Education’s resolution of the complaint to the appropriate Intermediate
12

Service Center and, thereafter, to the State Superintendent of Education (pursuant to 105 ILCS 5/2-3.8 of
the School Code).
Administration Implementation
The Superintendent shall appoint a Nondiscrimination Coordinator. The Superintendent and Building
Principal shall use reasonable measures to inform staff members and students of this policy and grievance
procedure.

BOARD POLICY:

7:10

Community High School District 218 insures equal education opportunities are offered to students
regardless of race, color, national origin, age, gender, religion or disability. Questions in reference to
education opportunities may be directed to:

Coordinator for persons with Disabilities

Coordinator for Sex Equity/Title IX

Assistant Superintendent of Special Services
Community High School District 218
Administrative Center
10701 S. Kilpatrick Avenue
Oak Lawn, IL 60453
(708) 424-2000

Assistant Superintendent of Human Resources
Community High School District 218
Administrative Center
10701 S. Kilpatrick Avenue
Oak Lawn, IL 60453
(708) 424-2000

Free and Reduced-Price Food Services
Notice
The Superintendent shall be responsible for implementing the District’s free and reduced-price food
services policy and all applicable programs.
Eligibility Criteria and Selection of Children
A student’s eligibility for free and reduced-price food services shall be determined by the income eligibility
guidelines, family-size income standards, set annually by the U.S. Department of Agriculture and
distributed by the Illinois State Board of Education.
Notification
At the beginning of each school year, by letter, the District shall notify students and their parents/guardians
of: (1) eligibility requirements for free and reduced-price food service; (2) the application process; (3) the
name and telephone number of a contact person for the program; and (4) other information required by
federal law. The Superintendent shall provide the same information to: (1) informational media, the local
unemployment office, and any major area employers contemplating layoffs; and (2) the District’s website
(if applicable), all school newsletters, or students’ registration materials. Parents/guardians enrolling a child
in the District for the first time, any time during the school year, shall receive the eligibility information.
Nondiscrimination Assurance
The District shall avoid publicly identifying students receiving free or reduced-price meals and shall use
methods for collecting meal payments that prevent identification of children receiving assistance.
Appeal
A family may appeal the District’s decision to deny an application for free and reduced-price food services
or to terminate such services as outlined by the U.S. Department of Agriculture in 7 C.F.R. §245.7,
Determining Eligibility for Free and Reduced-Price Meals and Free Milk in Schools. The Superintendent
shall establish a hearing procedure for adverse eligibility decisions and provide by mail a copy of them to
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the family. The District may also use these procedures to challenge a child’s continued eligibility for free
or reduced-price meals or milk.
During an appeal, students previously receiving food service benefits shall not have their benefits
terminated. Students who were denied benefits shall not receive benefits during the appeal.
The Superintendent shall keep on file for a period of 3 years a record of any appeals made and the hearing
record. The District shall also maintain accurate and complete records showing the data and method used
to determine the number of eligible students served free and reduced-price food services. These records
shall be maintained for 3 years.
Board Policy:

4:130

Grievance Procedures for All Students
A grievance is a difference of opinion raised by a student or group of students involving: (1) the meaning,
interpretation or application of established policies; (2) difference of treatment; or (3) application of the
legal requirements of civil rights legislation.
A student, parent/guardian, employee, or community member should notify any District Complaint
Manager if he or she believes that the School Board, its employees, or agents have violated his or her rights
guaranteed by the State or federal Constitution, State or federal statute, or Board policy, or have a
complaint regarding:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.

Title II of the Americans with Disabilities Act;
Title IX of the Education Amendments of 1972;
Section 504 of the Rehabilitation Act of 1973;
Individuals With Disabilities Education Act, 20 U.S.C. §1400 et seq.;
Title VI of the Civil Rights Act, 42 U.S.C. §2000d et seq.;
Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 U.S.C. §2000e
et seq.;
Sexual harassment (Illinois Human Rights Act, Title VII of the Civil Rights Act of 1964, and Title
IX of the Education Amendments of 1972);
Misuse of funds received for services to improve educational opportunities for educationally
disadvantaged or deprived children;
Curriculum, instructional materials, and/or programs;
Victims’ Economic Security and Safety Act, 820 ILCS 180;
Illinois Equal Pay Act of 2003, 820 ILCS 112;
Provision of services to homeless students; or
Illinois Whistleblower Act, 740 ILCS 174/1 et seq.

The Complaint Manager will attempt to resolve complaints without resorting to this grievance procedure
and, if a complaint is filed, to address the complaint promptly and equitably. The right of a person to
prompt and equitable resolution of a complaint filed hereunder shall not be impaired by the person’s pursuit
of other remedies. Use of this grievance procedure is not a prerequisite to the pursuit of other remedies and
use of this grievance procedure does not extend any filing deadline related to the pursuit of other remedies.
All deadlines may be extended by the Complaint Manager as he or she deems appropriate. As used in this
policy, “school business days” means days on which the District’s main office is open.

Filing a Complaint
A person (hereinafter Complainant) who wishes to avail him or herself of this grievance procedure may do
so by filing a complaint with any District Complaint Manager. The Complainant shall not be required to
file a complaint with a particular Complaint Manager and may request a Complaint Manager of the same
gender. The Complaint Manager may request the Complainant to provide a written statement regarding the
nature of the complaint or require a meeting with a student’s parent(s)/guardian(s). The Complaint
Manager shall assist the Complainant as needed.
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Investigation
The Complaint Manager will investigate the complaint or appoint a qualified person to undertake the
investigation on his or her behalf. If the Complainant is a student, the Complaint Manager will notify his or
her parent(s)/guardian(s) that they may attend any investigatory meetings in which their child is involved.
The complaint and identity of the Complainant will not be disclosed except: (1) as required by law, this
policy, or (2) as necessary to fully investigate the complaint, or (3) as authorized by the Complainant.
The identity of any student witnesses will not be disclosed except: (1) as required by law or any collective
bargaining agreement, or (2) as necessary to fully investigate the complaint, or (3) as authorized by the
parent/guardian of the student witness, or by the student if the student is 18 years of age or older.
Within 30 school business days of the date the complaint was filed, the Complaint Manager shall file a
written report of his or her findings with the Superintendent. The Complaint Manager may request an
extension of time. If a complaint of sexual harassment contains allegations involving the Superintendent,
the written report shall be filed with the Board, which will make a decision in accordance with the
following section of this policy. The Superintendent will keep the Board informed of all complaints. For
bullying and cyber-bullying, the Complaint Manager shall process and review the complaint according to
Board policy 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment, in addition to
any response required by this policy.

Decision and Appeal
Within 5 school business days after receiving the Complaint Manager’s report, the Superintendent shall
mail his or her written decision to the Complainant by U.S. mail, first class, as well as the Complaint
Manager.
Within 10 school business days after receiving the Superintendent’s decision, the Complainant may appeal
the decision to the Board by making a written request to the Complaint Manager. The Complaint Manager
shall promptly forward all materials relative to the complaint and appeal to the Board. Within 30 school
business days, the Board shall affirm, reverse, or amend the Superintendent’s decision or direct the
Superintendent to gather additional information. Within 5 school business days of the Board’s decision, the
Superintendent shall inform the Complainant of the Board’s action.
This grievance procedure shall not be construed to create an independent right to a Board hearing. The
failure to strictly follow the timelines in this grievance procedure shall not prejudice any party.

Appointing Complaint Managers
The Superintendent shall appoint at least 2 Complaint Managers, one of each gender. The District’s
Nondiscrimination Coordinator, if any, may be appointed a Complaint Manager. The Superintendent shall
insert into this policy the names, addresses, and telephone numbers of current Complaint Managers.
Complaint Managers:
Ass’t. Sup’t. for Human Resources
10701 S. Kilpatrick Ave.
Oak Lawn, IL 60453
(708) 424-2000, ext. 2521

Ass’t. Sup’t. of Support Services/Instruc. Engagement
10701 S. Kilpatrick Ave.
Oak Lawn, IL 60453
(708) 424-2000, ext. 2561
BOARD POLICY:

2:260

Hazardous and Infectious Materials
The Superintendent or Director of Buildings & Grounds shall take all reasonable measures to protect the
safety of District personnel, students, and visitors on District premises from risks associated with hazardous
materials, including pesticides and infectious materials. The Superintendent shall notify all employees who
must be offered, according to State or federal law, District-paid hepatitis B vaccine and vaccination.
BOARD POLICY:

4:160
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Health, Dental and Eye Examinations; Immunizations; and
Exclusion of Students
School health services help to protect and improve the health of students, thus aiding their growth and
development and enabling them to benefit fully from school experiences. However, these services do not
substitute for the care parents should provide for their children.
Required Health Examinations and Immunizations
A student’s parent(s)/guardian(s) shall present proof that the student received a health examination with
proof of the immunizations against, and screenings for, preventable communicable diseases, as required by
the Illinois Department of Public Health, within one year prior to:
1. Entering the ninth grade; and
2. Enrolling in an Illinois school, regardless of the student’s grade (including nursery school, special
education, Head Start programs operated by elementary or secondary schools, and students
transferring into Illinois from out-of-state or out-of-country).
Proof of immunization against meningococcal disease is required from students in grade 12, beginning with
the 2015-2016 school year.
As required by State law:
1. The required health examinations must be performed by a physician licensed to practice medicine
in all of its branches, an advanced practice nurse who has a written collaborative agreement with a
collaborating physician authorizing the advanced practice nurse to perform health examinations, or
a physician assistant who has been delegated the performance of health examinations by a
supervising physician.
2. A diabetes screening must be included as a required part of each health examination; diabetes
testing is not required.
Unless an exemption or extension applies, the failure to comply with the above requirements by the first
day of school of the current school year will result in the student’s exclusion from school until the required
health forms are presented to the school nurse. If a medical reason prevents a student from receiving a
required immunization by the first day of school, the student must present, by the first day of school, an
immunization schedule and a statement of the medical reasons causing the delay. The schedule and
statement of medical reasons must be signed by the physician, advanced practice nurse, physician assistant,
or local health department responsible for administering the immunizations.
A student transferring from out-of-state who does not have the required proof of immunizations by the first
day of the current school year may attend classes only if he or she has proof that an appointment for the
required vaccinations scheduled with a party authorized to submit proof of the required vaccinations. If the
required proof of vaccination is not submitted within 30 days after the student is permitted to attend classes,
the student may no longer attend classes until proof of the vaccinations is are properly submitted.
Dental Examination
The following are the requirements for dental exams for high schools now that the “9 th” grade has been
added to the health examination requirements for students pursuant to Public Act 100-289.
1.

All students in kindergarten, second, sixth and ninth grades must have a dental examination. “Proof
of having been examined by a dentist” means submission of a Department-prescribed dental
examination form, signed and dated by a licensed dentist.

2.

Students are to present proof of the examination before May 15 th of the school year.
examination must have taken place within 18 months prior to May 15 of the school year.

3.

If the student fails to provide such proof by May 15 th, the school may hold the student’s report card
until one of the following occurs:
a. The student presents proof (of a completed dental exam).
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The

b.

c.

4.

The student presents proof that a dental exam will be done within 60 days after May 15 th.
A written statement of appointment card, prepared by a dentist, dental hygienist, or his or
her designee and signed by the child’s parent, indicating the name of the child and the date
and time of the scheduled dental examination, constitutes proof that a dental examination
will take place. The child must present proof of a completed dental examination at the
beginning of the following school year.
The child presents a written wavier in accordance with IDPH regulations. A dental
examination waiver form must be submitted to the school by May 15 of the school year.
If the dental examination waiver form is not submitted by May 15, the school may hold the
child’s report card until the dental examination waiver form is submitted.

The Illinois Dept. of Public Health has established a waiver procedure for students who show it
would be an undue burden to see a dentist or who lack access to a dentist. An undue burden or lack
of access to a dentist includes, but is not limited to, the following circumstances:
a.
b.
c.

d.

The child is enrolled in the free and reduced lunch program and is not covered by private
or public (Medicaid/KidCare) dental insurance.
The child is enrolled in the free and reduced lunch program and is ineligible for public
insurance (Medicaid/KidCare).
The child is enrolled in Medicaid/KidCare, but the parent or guardian is unable to find a
dentist or dental clinic in the community that is able to see the child and accepts
Medicaid/Kid Care.
The child does not have any type of dental insurance, and there are no low-cost dental
clinics in the community that will see the child.

Eye Examination
Parents/guardians are encouraged to have their children undergo an eye examination whenever health
examinations are required.
Parents/guardians of students entering kindergarten or an Illinois school for the first time shall present
proof before the first day of the current school year that the student received an eye examination within one
year prior to entry of kindergarten or the school. A physician licensed to practice medicine in all of its
branches or a licensed optometrist must perform the required eye examination.
If a student fails to present proof by the first day of the current school year, the school may hold the
student’s report card until the student presents proof: (1) of a completed eye examination, or (2) that an eye
examination will take place within 60 days after the first day of the current school year. The
Superintendent or designee shall ensure that parents/guardians are notified of this eye examination
requirement in compliance with the rules of the Department of Public Health. Schools shall not exclude a
student from attending school due to failure to obtain an eye examination.
Exemptions
In accordance with rules adopted by the Illinois Department of Public Health (IDPH), a student will be
exempted from this policy’s requirements for:
1.

2.

Religious or medical grounds, if the student’s parents/guardians present the IDPH’s Certificate of
Religious Exemption form to the Superintendent or designee. When a Certificate of Religious
Exemption form is presented, the Superintendent or designee shall immediately inform the
parents/guardians of exclusion procedures pursuant to Board policy 7:280, Communicable and
Chronic Infectious Disease and State rules if there is an outbreak of one or more diseases from
which the student is not protected;
Health examination or immunization requirements on medical grounds if a physician provides
written verification; or
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3.

Eye examination requirement if the student’s parents/guardians show an undue burden or lack or
access to a physician licensed to practice medicine in all of its branches who provides eye
examinations or a licensed optometrist.

A certified school nurse is available in each school building to provide health services, health conferences
and health education. In the event of illness, parents are notified before a student is sent home. If an
accident or emergency exists and a parent cannot be reached, local municipal emergency services are
contacted. All students with suspect rashes or contagious conditions are sent home, both for the protection
of the individual and the student body. A doctor’s permit may be requested to readmit the student to
school. Other medical problems that might be observed are discussed with the parents. Referrals are made
to the family physician or, if requested by the parents, to available clinics or agencies.
The cooperative effort of parents, teachers, school nurses, counselors, physicians, dentists and others is
necessary to achieve and maintain a successful school health program. Our goals are to develop in each
student a sense of responsibility for his/her own health and an understanding of the principles upon which
good health is based.
BOARD POLICY:

7:100

Homeless Students
Each child of a homeless individual and each homeless youth have equal access to the same free,
appropriate public education, as provided to other children and youths, including a public pre-school
education. A “homeless child” is defined as provided in the McKinney Homeless Assistance Act and State
law. The Superintendent shall act as or appoint a Liaison for Homeless Children to coordinate this policy’s
implementation.
A homeless child may attend the District school that the child attended when permanently housed or in
which the child was last enrolled. A homeless child living in any District school’s attendance area may
attend that school.
The Superintendent or designee shall review and revise rules or procedures that may act as barriers to the
enrollment of homeless children and youths. In reviewing and revising such procedures, consideration
shall be given to issues concerning transportation, immunization, residency, birth certificates, school
records and other documentation, and guardianship. Transportation shall be provided in accordance with
the McKinney Homeless Assistance Act and State law. The Superintendent or designee shall give special
attention to ensuring the enrollment and attendance of homeless children and youths who are not currently
attending school. If a child is denied enrollment or transportation under this policy, the Liaison for
Homeless Children shall immediately refer the child or his or her parent/guardian to the ombudsperson
appointed by the Regional Superintendent and provide the child or his or her parent/guardian with a written
explanation for the denial. Whenever a child and his or her parent/guardian who initially share the
housing of another person due to loss of housing, economic hardship, or a similar hardship continue to
share the housing, the Liaison for Homeless Children shall, after the passage of 18 months and annually
thereafter, conduct a review as to whether such hardship continues to exist in accordance with State law.
Liaison for Homeless Students:
Facilitator, ATP
10701 S. Kilpatrick Ave.
Oak Lawn, IL 60453
(708) 424-2000, ext. 2907

Lice
Persons with head live head lice OR viable nits (those half-inch or closer to the scalp), visualized by the
school nurse or other trained designee, will be referred for treatment at the end of the school day. Prompt
treatment at home will be advised, including removal of live lice and all viable nits.
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Recommendation for treatment will follow current standards of evidence based practice as recommended
by the National Association of School Nurses.
Following treatment, the person will be rechecked before returning to the classroom. If no live lice or
viable nits, the person may be readmitted to school.
If any nits are found, at the time of either initial or return check, the person will be rechecked in 1 week or
at the discretion of the school nurse.
Persons with nonviable nits will be monitored, not be referred for treatment and may remain in school.
Siblings and other persons, at the school nurses discretion who are felt to be in close contact with a person
with live lice may be inspected for infestation and referred as appropriate.
The school nurse retains the authorization to exclude a child with repeated infestations of live lice or viable
nit or a child a current active infestation for which there is an apparent lack of adequate follow through by
the parents or guardians.
“It is the position of the National Association of School Nurses that the management of pediculosis
(infestation by head lice) should not disrupt the educational process. No disease is associated with head
lice and in school transmission is considered to be rare”. Newly revised NASN, 2011 Position Statement
on Pediculosis.
BOARD POLICY:

7:105

Lockers
Lockers remain the property of the school and are provided to students without charge. The rights of
personal property, as well as the rights of the school, must be afforded consideration. The school principal
or other staff member designated is authorized to open lockers and to examine their contents, including
personal belongings of students, only when such person has reasonable cause to believe that the contents
threaten the safety, health, or welfare of students, or include stolen property, or items which are specifically
prohibited by law, Board policy or school regulations.

Pesticide Application Policy
The District has adopted a Pesticide Application Policy. This policy assures that if it should become
necessary to apply pesticides within or outside the school building, or on the fields or grounds at any time
during the school year, Community High School District 218 will notify any parent or guardian that files a
"Request for Notification" form at least two days before such application will take place. To insure a safer
environment for students and staff, the district is no longer using liquid pesticides. While no pesticide will
be used during the school hours, there could be extracurricular activities taking place during evening hours
or on weekends when this need arises. It is necessary that anyone with health concerns relative to these
types of chemicals fill out this form to insure that no exposure takes place. Forms are available in the
building office.

Records Destruction Schedule
The destruction of special education temporary records in Community High School District 218 is five (5)
years after the date of graduation or the date the student withdraws or transfers from District 218. Special
education temporary records consist of psychological evaluations, multidisciplinary staff conference
reports, individualized education program/plans, and other related documents. This information can be
transferred to the custody of the parents or to the student if he/she has succeeded to the rights of the parents
before the records are destroyed. Such information may be of help in proving a disability existed while the
student was attending school, in applying for social services and benefits or in obtaining opportunities for
employment considerations.
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Based on Rules and Regulations to Govern School Student Records and the Illinois School Student Record
Act of 1975 - CH. 122, Art. 50 lll. Rev. Statute, 1975.

Safe and Drug-Free Schools
In accordance with the Safe and Drug-Free Schools and Communities Act school districts are required to
notify students and parents of the dangers of drug use, preventing violence and the disciplinary sanctions
enforced by the District. Compliance with these standards of conduct and disciplinary sanctions are
mandatory. (Excerpts from the 2019-2020 CHSD 218 Student Discipline Handbook.) CHSD 218 is also in
a joint agreement with Rosecrance to provide a Student Assistance Program (SAP). The SAP counselor
will provide assessments, counseling, groups and education programs for students, parents and faculty.

School Admissions and Student Transfers to and from NonDistrict Schools
Admission Procedure
All students must register for school each year on the dates and at the place designated by the
Superintendent.
Parents/guardians of students enrolling in the District for the first time must present:
1. A certified copy of the student’s birth certificate. If a birth certificate is not presented, the
Superintendent or designee shall notify in writing the person enrolling the student that within 30
days he or she must provide a certified copy of the student’s birth certificate. When a certified copy
of the birth certificate is presented, the school shall promptly make a copy for its records, place the
copy in the student’s temporary record, and return the original to the person enrolling the child. If
a person enrolling a student fails to provide a certified copy of the student’s birth certificate, the
Building Principal shall immediately notify the local law enforcement agency and shall also notify
the person enrolling the student in writing that, unless he or she complies within 10 days, the case
shall be referred to the local law enforcement authority for investigation. If compliance is not
obtained within that 10-day period, the Principal shall so refer the case. The Principal shall
immediately report to the local law enforcement authority any material received pursuant to this
paragraph that appears inaccurate or suspicious in form or content.
2. Proof of residence, as required by Board policy 7:60, Residence.
3. Proof of disease immunization or detection and the required physical examination, as required by
State law and Board policy 7:100, Health, Eye, and Dental Examinations; Immunizations; and
Exclusion of Students.
The individual enrolling a student shall be given the opportunity to voluntarily state whether the student has
a parent or guardian who is a member of a branch of the U. S. Armed Forces and who is either deployed to
active duty or expects to be deployed to active duty during the school year. Students who are children of
active duty military personnel transferring will be allowed to enter: (a) the same grade level in which they
studied at the school from which they transferred, if the transfer occurs during the District’s school year, or
(b) the grade level following the last grade completed.
Homeless Children
Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is unable to
produce records normally required for enrollment. Board policy 6:140, Education of Homeless Children,
and its implementing administrative procedure, govern the enrollment of homeless children.
Foster Care Students
The Superintendent will appoint at least one employee to act as a liaison to facilitate the enrollment and
transfer of records of students in the legal custody of the Illinois Department of Children and Family
Services when enrolling in or changing schools.
Student Transfers To and From Non-District Schools
A student may transfer into or out of the District according to State law and procedures developed by the
Superintendent or designee. A student seeking to transfer into the District must serve the entire term of any
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suspension or expulsion, imposed for any reason by any public or private school, in this or any other state,
before being admitted into the School District.
Foreign Students
The District accepts foreign exchange students with a J-1 visa and who reside within the District as
participants in an exchange program sponsored by organizations screened by administration. Exchange
students on a J-1 visa are not required to pay tuition.
Privately sponsored exchange students on an F-1 visa may be enrolled if an adult resident of the District
has temporary guardianship and the student lives in the home of that guardian. Exchange students on an F1 visa are required to pay tuition at the established District rate. F-1 visa student admission is limited to
high schools and attendance may not exceed 12 months.
The Board may limit the number of exchange students admitted in any given year. Exchange students must
comply with District immunization requirements. Once admitted, exchange students become subject to all
District policies and regulations governing students.
Re-enrollment
Re-enrollment shall be denied to any individual 19 years of age or above who has dropped out of school
and who could not earn sufficient credits during the normal school year(s) to graduate before his or her 21st
birthday. However, at the Superintendent’s or designee’s discretion and depending on program
availability, the individual may be enrolled in a graduation incentives program established under 105 ILCS
5/26-16 or an alternative learning opportunities program established under 105 ILCS 5/13B-1 (see 6:110,
Programs for Students At Risk of Academic Failure and/or Dropping Out of School and Graduation
Incentives Program). Before being denied re-enrollment, the District will offer the individual due process
as required in cases of expulsion under policy 7:210, Expulsion Procedures. A person denied re-enrollment
will be offered counseling and be directed to alternative educational programs, including adult education
programs that lead to graduation or receipt of a GED diploma. This section does not apply to students
eligible for special education under the Individuals with Disabilities in Education Act or accommodation
plans under the Americans with Disabilities Act, Section 504.
BOARD POLICY:

7:50

School Visitation Rights
The School Visitation Rights Act permits employed parents/guardians, who are unable to meet with
educators because of a work conflict, the right to time off from work to attend necessary educational or
behavioral conferences at their child’s school. Please review the following copy of this Act to determine if
you are entitled to a school visitation leave.
SCHOOL VISITATION RIGHTS ACT
820 ILCS 147
147/1. Short title
This Act may be cited as the School Visitation Rights Act.
147/5. Policy
The General Assembly of the State of Illinois finds that the basis of a strong economy is an educational
system reliant upon parental involvement. The intent of this Act is to permit employed parents and guardians
who are unable to meet with educators because of a work conflict the right to an allotment of time during the
school year to attend necessary educational or behavioral conferences at the school their children attend.
147/10. Definitions
As used in this Act:
(a) “Employee” means a person who performs services for hire for an employer for:
(1) at least 6 consecutive months immediately preceding a request for leave under this Act; and
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(2) an average number of hours per week equal to at least one-half the full-time equivalent position in
the employer’s job classification, as defined by the employer’s personnel policies or practices or in
accordance with a collective bargaining agreement, during those 6 months.
“Employee” includes all individuals meeting the above criteria but does not include an independent
contractor.
(b) “Employer” means any of the following: a State agency, officer, or department, a unit of local
government, a school district, an individual, a corporation, a partnership, an association or a nonprofit
organization.
(c) “Child” means a biological, adopted or foster child, a stepchild or a legal ward of an employee and who
is enrolled in a primary or secondary public or private school in this State or a state which shares a
common boundary with Illinois.
(d) “School” means any public or private primary or secondary school or educational facility located in this
State or a state which shares a common boundary with Illinois.
(e) “School administrator” means the principal or similar administrator who is responsible for the operations
of the school.
147/15. School conference and activity leave
(a) An employer must grant an employee leave of up to a total of 8 hours during any school year, and no
more than 4 hours of which may be taken on any given day, to attend school conferences or classroom
activities related to the employee’s child if the conference or classroom activities cannot be scheduled
during non-work hours; however, no leave may be taken by an employee of an employer that is subject
to this Act unless the employee has exhausted all accrued vacation leave, personal leave, compensatory
leave and any other leave that may be granted to the employee except sick leave and disability leave.
Before arranging attendance at the conference or activity, the employee shall provide the employer with
a written request for leave at least 7 days in advance of the time the employee is required to utilize the
visitation right. In emergency situations, no more than 24 hours’ notice shall be required. The employee
must consult with the employer to schedule the leave so as not to disrupt unduly the operations of the
employer.
(b) Nothing in this Act requires that the leave be paid.
(c) For regularly scheduled, non-emergency visitations, schools shall make time available for visitation
during regular school hours and evening hours.
147/20. Compensation
An employee who utilizes or seeks to utilize the rights afforded by this Act may choose the opportunity to
make up the time so taken as guaranteed by this Act on a different day or shift as directed by the employer.
An employee who exercises his rights under this Act shall not be required to make up the time taken, but if
such employee does not make up the time taken, such employee shall not be compensated for the time taken.
An employee who does make up the time taken shall be paid at the same rate as paid for normal working
time. Employers shall make a good faith effort to permit an employee to make up the time taken for the
purposes of this Act. If no reasonable opportunity exists for the employee to make up the time taken, the
employee shall not be paid for the time. A reasonable opportunity to make up the time taken does not include
the scheduling of make-up time in a manner that would require the payment of wages on an overtime basis.
Notwithstanding any other provision of this Section, if unpaid leave under this Act conflicts with the
unreduced compensation requirement for exempt employees under the federal Fair Labor Standards Act, an
employer may require an employee to make up the leave hours within the same pay period.
147/25. Notification
The State Superintendent of Education shall notify each public and private primary and secondary school of
this Act. Each public and private school shall notify parents or guardians of the school’s students of their
school visitation rights. The Department of Labor shall notify employers of this Act.
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147/30. Verification
Upon completion of school visitation rights by a parent or guardian, the school administrator shall provide
the parent or guardian documentation of the school visitation. The parent or guardian shall submit such
verification to the employer. The State Superintendent and the Director of the Department of Labor shall
suggest a standard form of documentation of school visitation to schools for use as required by this Section.
The standard form of documentation shall include, but not be limited to, the exact time and date the visitation
occurred and ended. Failure of a parent or guardian to submit the verification statement from the school to
his or her employer within 2 working days of the school visitation subjects the employee to the standard
disciplinary procedures imposed by the employer for unexcused absences from work.
147/35. Employee rights
No employee shall lose any employee benefits, except as provided for in Section 20 of this Act, for exercising
his or her rights under this Act. Nothing in this Act shall be construed to affect an employer’s obligation to
comply with any collective bargaining agreement or employee benefit plan. Nothing in this Act shall prevent
an employer from providing school visitation rights in excess of the requirements of this Act. The rights
afforded by this Act shall not be diminished by any collective bargaining act or by any employee benefit
plan.
147/40. Applicability
This Act applies solely to public and private employers that employ at least 50 or more individuals in Illinois,
and to their employees.
147/45. Violation
Any employer who violates this Act is guilty of a petty offense and may be fined not more than $100 for each
offense.
147/49. Limits on leave
No employer that is subject to this Act is required to grant school visitation leave to an employee if granting
the leave would result in more than 5% of the employer’s work force or 5% of an employer’s work force
shift taking school conference or activity leave at the same time.
BOARD ADMINISTRATIVE PROCEDURE:

8:95-E-1

Special Accommodations
District 218 provides programs, services and activities that comply with the Americans with Disabilities
Act (ADA) of 1990. If you need special accommodations to attend a meeting or activity, please give 48hour notice to the principal of your respective school.

Student Accident Insurance
Community High School District 218 does carry accident insurance on students, but does not carry health
insurance. Please review your own personal health and accident insurance plan to be certain that your child
has proper coverage. You may request an additional accident plan available through a private carrier for all
CHSD 218 students from information provided to each student at the opening of the school year.
Questions and/or comments regarding optional insurance may be directed to your building principal.

Student and Family Privacy Rights
Surveys
All surveys requesting personal information from students, as well as any other instrument used to collect
personal information from students, must advance or relate to the District’s educational objectives as
identified in School Board policy 6:10, Educational Philosophy and Objectives, or assist students’ career
choices. This applies to all surveys, regardless of whether the student answering the questions can be
identified and regardless of who created the survey.
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Surveys Created by a Third Party
Before a school official or staff member administers or distributes a survey or evaluation created by a third
party to a student, the student’s parent(s)/guardian(s) may inspect the survey or evaluation, upon their
request and within a reasonable time of their request.
This section applies to every survey: (1) that is created by a person or entity other than a District official,
staff member, or student, (2) regardless of whether the student answering the questions can be identified,
and (3) regardless of the subject matter of the questions.
Survey Requesting Personal Information
School officials and staff members shall not request, nor disclose, the identity of any student who
completes any survey or evaluation (created by any person or entity, including the District) containing one
or more of the following items:
1. Political affiliations or beliefs of the student or the student’s parent/guardian.
2. Mental or psychological problems of the student or the student’s family.
3. Behavior or attitudes about sex.
4. Illegal, anti-social, self-incriminating, or demeaning behavior.
5. Critical appraisals of other individuals with whom students have close family relationships.
6. Legally recognized privileged or analogous relationships, such as those with lawyers, physicians,
and ministers.
7. Religious practices, affiliations, or beliefs of the student or the student’s parent/guardian.
8. Income other than that required by law to determine eligibility for participation in a program or for
receiving financial assistance under such program.
The student’s parent(s)/guardian(s) may:
1. Inspect the survey or evaluation upon, and within a reasonable time of, their request, and/or
2. Refuse to allow their child or ward to participate in the activity described above. The school shall
not penalize any student whose parent(s)/guardian(s) exercised this option.
Instructional Material
A student’s parent(s)/guardian(s) may inspect, upon their request, any instructional material used as part of
their child/ward’s educational curriculum within a reasonable time of their request.
The term “instructional material” means instructional content that is provided to a student, regardless of its
format, printed or representational materials, audio-visual materials, and materials in electronic or digital
formats (such as materials accessible through the Internet). The term does not include academic tests or
academic assessments.
Physical Exams or Screenings
No school official or staff member shall subject a student to a non-emergency, invasive physical examination
or screening as a condition of school attendance. The term “invasive physical examination” means any
medical examination that involves the exposure of private body parts, or any act during such examination
that includes incision, insertion, or injection into the body, but does not include a hearing, vision, or scoliosis
screening.
The above paragraph does not apply to any physical examination or screening that:
1. Is permitted or required by an applicable State law, including physical examinations or screenings
that are permitted without parental notification.
2. Is administered to a student in accordance with the Individuals with Disabilities Education Act (20
U.S.C. §1400 et seq.).
3. Is otherwise authorized by Board policy.
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Selling or Marketing Students’ Personal Information Is Prohibited
No school official or staff member shall market or sell personal information concerning students (or
otherwise provide that information to others for that purpose). The term “personal information” means
individually identifiable information including: (1) a student or parent’s first and last name, (2) a home or
other physical address (including street name and the name of the city or town), (3) a telephone number, (4)
a Social Security identification number or (5) driver’s license number or State identification card.
The above paragraph does not apply: (1) if the student’s parent(s)/guardian(s) have consented; or (2) to the
collection, disclosure or, use of personal information collected from students for the exclusive purpose of
developing, evaluating or providing educational products or services for, or to, students or educational
institutions, such as the following:
1. College or other postsecondary education recruitment, or military recruitment.
2. Book clubs, magazines, and programs providing access to low-cost literary products.
3. Curriculum and instructional materials used by elementary schools and secondary schools.
4. Tests and assessments to provide cognitive, evaluative, diagnostic, clinical, aptitude, or achievement
information about students (or to generate other statistically useful data for the purpose of securing
such tests and assessments) and the subsequent analysis and public release of the aggregate data
from such tests and assessments.
5. The sale by students of products or services to raise funds for school-related or education-related
activities.
6. Student recognition programs.
Under no circumstances may a school official or staff member provide a student’s “personal information” to
a business organization or financial institution that issues credit or debit cards.
Notification of Rights and Procedures
The Superintendent or designee shall notify students’ parents/guardians of:
1. This policy as well as its availability upon request from the general administration office.
2. How to opt their child or ward out of participation in activities as provided in this policy.
3. The approximate dates during the school year when a survey requesting personal information, as
described above, is scheduled or expected to be scheduled.
4. How to request access to any survey or other material described in this policy.
This notification shall be given parents/guardians at least annually, at the beginning of the school year, and
within a reasonable period after any substantive change in this policy.
The rights provided to parents/guardians in this policy transfer to the student when the student turns 18
years old, or is an emancipated minor.
BOARD POLICY:

7:15

Student Parking
Seventy-five dollars ($75.00) per school year - parking with permit only - others will be towed. Juniors
and Seniors have priority for permit parking.

Student Records
School student records are confidential. Information from them shall not be released other than as provided
by law. A school student record is any writing or other recorded information concerning a student and by
which a student may be identified individually that is maintained by a school or at its direction by a school
employee, regardless of how or where the information is stored, except as provided in State or federal law
as summarized below:
1. Records kept in a staff member’s sole possession.
2. Records maintained by law enforcement officers working in the school.
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3.

Video and other electronic recordings (including without limitation, electronic recordings made on
school buses1) that are created in part for law enforcement, security, or safety reasons or purposes.
The content of these recordings may become part of a school student record to the extent school
officials create, use, and maintain this content, or it becomes available to them by law enforcement
officials, for disciplinary or special education purposes regarding a particular student.
Any information, either written or oral, received from law enforcement officials concerning a student less
than the age of 17 years who has been arrested or taken into custody.
State and federal law grants students and parents/guardians certain rights, including the right to inspect,
copy, and challenge school records. The information contained in school student records shall be kept
current, accurate, clear, and relevant. All information maintained concerning a student receiving special
education services shall be directly related to the provision of services to that child. The District may
release directory information as permitted by law, but a parent/guardian shall have the right to object to the
release of information regarding his or her child. However, the District will comply with an ex parte court
order requiring it to permit the U.S. Attorney General or designee to have access to a student’s school
records without notice to, or the consent of, the student’s parent/guardian.
The Superintendent shall implement this policy with administrative procedures. The Superintendent shall
also designate a records custodian who shall maintain student records. The Superintendent or designee
shall inform staff members of this policy, and shall inform students and their parents/guardians of it, as well
as their rights regarding student school records.
BOARD POLICY:

7:340

Parents/Guardians and Students of Rights Concerning a Student’s
School Records
Permanent and Temporary Records
The District maintains two types of school records for each student: permanent record and temporary
record. These records may be integrated.
The permanent record shall include:
Basic identifying information, including the student’s name and address, birth date and place, gender,
and the names and addresses of the student’s parent(s)/guardian(s)
Academic transcripts, including grades, class rank, graduation date, grade level achieved, and scores
on college entrance examinations
Attendance record
Accident and health reports
Record of release of permanent record information in accordance with 105 ILCS 10/6(c)
Scores received on all State assessment tests administered at the high school level (that is, grades 9
through 12)
The permanent record may include:
Honors and awards received
School-sponsored activities and athletics
No other information shall be kept in the permanent record. The permanent record shall be maintained for
at least 60 years after the student graduated, withdrew, or transferred.
All information not required to be kept in the student permanent record is kept in the student temporary
record and must include:
A record of release of temporary record information in accordance with 105 ILCS 10/6(c)

1

For an explanation, see footnotes in 7:220, Bus Conduct.
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Scores received on the State assessment tests administered in the elementary grade levels (that is,
kindergarten through grade 8)
Information regarding serious infractions (that is, those involving drugs, weapons, or bodily harm to
another) that resulted in expulsion, suspension, or the imposition of punishment or sanction
Information provided under the Abused and Neglected Child Reporting Act (325 ILCS 5/8.6),
including any final finding report received from a Child Protective Service Unit
Completed home language survey
The temporary record may include:
Family background information
Intelligence test scores, group and individual
Aptitude test scores
Reports of psychological evaluations, including information on intelligence, personality and academic
information obtained through test administration, observation, or interviews
Elementary and secondary achievement level test results
Participation in extracurricular activities, including any offices held in school-sponsored clubs or
organizations
Honors and awards received
Teacher anecdotal records
Other disciplinary information
Special education files, including the report of the multidisciplinary staffing on which placement or no
placement was based, and all records and tape recordings relating to special education placement
hearings and appeals
Verified reports or information from non-educational persons, agencies, or organizations
Verified information of clear relevance to the student’s education
FERPA Rights
The Family Educational Rights and Privacy Act (FERPA) and the Illinois Student Records Act afford
parents/guardians and students over 18 years of age (“eligible students”) certain rights with respect to the
student’s education records. They are:
The right to inspect and copy the student’s education records within 15 school days of the day the
District receives a request for access.
The degree of access a student has to his or her records depends on the student’s age. Students less than 18
years of age have the right to inspect and copy only their permanent record. Students 18 years of age or
older have access and copy rights to both permanent and temporary records. Parents/guardians or students
should submit to the Building Principal (or appropriate school official) a written request that identifies the
record(s) they wish to inspect. The Principal will make arrangements for access and notify the
parent(s)/guardian(s) or student of the time and place where the records may be inspected. The District
charges $.35 per page for copying but no one will be denied their right to copies of their records for
inability to pay this cost.
1.

These rights are denied to any person against whom an order of protection has been entered concerning a
student (105 ILCS 5/10-22.3c and 10/5a, and 750 ILCS 60/214(b)(15).
The right to request the amendment of the student’s education records that the parent(s)/ guardian(s)
or eligible student believes are inaccurate, misleading, irrelevant, or improper.
Parents/guardians or eligible students may ask the District to amend a record that they believe is inaccurate,
misleading, irrelevant, or improper. They should write the Building Principal or records custodian, clearly
identify the record they want changed, and specify the reason.
2.

If the District decides not to amend the record as requested by the parents/guardians or eligible student, the
District will notify the parents/guardians or eligible student of the decision and advise him or her of their
right to a hearing regarding the request for amendment. Additional information regarding the hearing
procedures will be provided to the parent(s)/guardian(s) or eligible student when notified of the right to a
hearing.
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The right to permit disclosure of personally identifiable information contained in the student’s
education records, except to the extent that the FERPA or Illinois School Student Records Act
authorizes disclosure without consent.
Disclosure is permitted without consent to school officials with legitimate educational or administrative
interests. A school official is a person employed by the District as an administrator, supervisor, instructor,
or support staff member (including health or medical staff and law enforcement unit personnel); a person
serving on the School Board; a person or company with whom the District has contracted to perform a
special task (such as an attorney, auditor, medical consultant, or therapist); or any parent(s)/guardian(s) or
student serving on an official committee, such as a disciplinary or grievance committee, or assisting another
school official in performing his or her tasks.
3.

A school official has a legitimate educational interest if the official needs to review an education record in
order to fulfill his or her professional responsibility.
Upon request, the District discloses education records without consent to officials of another school district
in which a student has enrolled or intends to enroll, as well as to any person as specifically required by
State or federal law. Before information is released to these individuals, the parents/guardians will receive
prior written notice of the nature and substance of the information, and an opportunity to inspect, copy, and
challenge such records.
When a challenge is made at the time the student’s records are being forwarded to another school to which
the student is transferring, there is no right to challenge: (1) academic grades, or (2) references to
expulsions or out-of-school suspensions.
Disclosure is also permitted without consent to: any person for research, statistical reporting or planning,
provided that no student or parent(s)/guardian(s) can be identified; any person named in a court order;
appropriate persons if the knowledge of such information is necessary to protect the health or safety of the
student or other persons; and juvenile authorities when necessary for the discharge of their official duties
who request information before adjudication of the student.
4. The right to a copy of any school student record proposed to be destroyed or deleted.
Student records are reviewed every 4 years or upon a student’s change in attendance centers, whichever
occurs first.
5. The right to prohibit the release of directory information concerning the parent’s/ guardian’s child.
Throughout the school year, the District may release directory information regarding students, limited to:
Name
Address
Gender
Grade level
Birth date and place
Parents’/guardians’ names and addresses
Academic awards, degrees, and honors
Information in relation to school-sponsored activities, organizations, and athletics
Major field of study
Period of attendance in school
Any parent/guardian or eligible student may prohibit the release of any or all of the above
information by delivering a written objection to the Building Principal within 30 days of the date
of this notice. No directory information will be released within this time period, unless the
parents/guardians or eligible student is specifically informed otherwise.
A photograph of an unnamed student is not a school record because the student is not individually
identified. The District shall obtain the consent of a student’s parents/guardians before publishing a
photograph or videotape of the student in which the student is identified.
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6.

The right to request that military recruiters or institutions of higher learning not be granted access to
your secondary school student’s name, address, and telephone numbers without your prior written
consent.
Federal law requires a secondary school to grant military recruiters and institutions of higher learning, upon
their request, access to secondary school students’ names, addresses, and telephone numbers, unless the
parents/guardians request that the information not be disclosed without prior written consent. If you wish
to exercise this option, notify the Building Principal where your student is enrolled for further instructions.
7.

The right contained in this statement: No person may condition the granting or withholding of any
right, privilege or benefits or make as a condition of employment, credit, or insurance the securing by
any individual of any information from a student’s temporary record which such individual may obtain
through the exercise of any right secured under State law.
8. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the
District to comply with the requirements of FERPA.
The name and address of the Office that administers FERPA is:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington DC 20202-4605
BOARD ADMINISTRATION EXHIBIT

7:340 E-1

Frequently Asked Questions Regarding Military Recruiter Access to
Students and Student Information
1.

What do the U.S. Patriot Act and No Child Left Behind Act require of schools with regard to
allowing military recruiter’s access to students?
The Patriot Act has nothing to do with the military recruiter access to students or information. It
requires schools to comply with an ex parte order issued in connection with the investigation or
prosecution of terrorism. A court issues an ex parte order without notice to an adverse party. Student
records may be disclosed pursuant to such an order without parents’ consent or knowledge.
Two pieces of legislation require schools receiving funds under the Elementary and Secondary
Education Act to: (1) give military recruiters the same access to secondary school students as they
provide to postsecondary educational institutions or to prospective employers or an institution of
higher education, and (2) provide students’ names, addresses, and telephone listings to military
recruiters, when requested. Those laws are:

2.

3.

 §9528 of the No Child Left Behind Act of 2001, 20 U.S.C. §7908.
 10 U.S.C. §503, as amended by the National Defense Authorization Act for Fiscal Year 2002.
What information about students (and which students) must be disclosed to military recruiters by
our administration?
Secondary schools must disclose names, addresses, and telephone numbers of secondary students,
unless parents/guardians have requested the information not be released.
What notification must schools provide to parents before disclosing students’ names, addresses,
and telephone numbers to military recruiters and institutions of higher education?
Under federal and State laws governing student records, schools must provide notice to parents of the
types of student information that it releases publicly. This type of student information, commonly
referred to as “directory information,” includes names, addresses, and telephone numbers. The notice
must include an explanation of a parent’s right to request that the information not be disclosed without
prior written consent. Under the No Child Left Behind Act, schools must notify parents that the school
routinely discloses names, addresses, and telephone numbers to military recruiters and institutions of
higher education upon request, subject to a parent/guardian’s request not to disclose such information
without written consent.
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A notice provided through a mailing or student handbook informing parents of the above information
is sufficient to satisfy the parental notification requirements. The notification must advise parents how
to opt out of the public, nonconsensual disclosure of directory information and the method and timeline
within which to do so.
If a parent opts out of providing directory information to third parties, the opt-out also applies to
requests from military recruiters and institutions of higher education. For example, if the opt-out states
that telephone numbers will not be disclosed to the public, schools may not disclose telephone numbers
to military recruiters.
If a school does not release “directory information,” it still must provide students’ names, addresses,
and telephone numbers to military recruiters and institutions of higher education upon request. The
school must notify parents that it discloses information to military recruiters and institutions of higher
education, noting that parents have the right to opt their children out of this disclosure.
4.

Does recruitment take place in a private office or out in a common area?
Neither federal nor State law addresses where recruitment takes place. These laws only require that
guidelines imposed on military recruiters be the same as those imposed on postsecondary educational
institutions recruiters and/or prospective employers.

5.

How frequently are recruiters present?
Neither federal nor State law addresses how often recruiters may have access to students. These laws
only require that guidelines imposed on military recruiters be the same as those imposed on
postsecondary educational institutions and prospective employers.

6.

What information does a military recruiter request of students during the interview?
The type of questions military recruiters may ask students is generally not limited. Of course, students
may refuse to cooperate or even refuse to be interviewed.

7.

Can schools supervise recruiters to ensure they do not approach impressionable students too
strongly?
Federal law does not grant authority to schools to supervise military recruiting efforts. The school
may, of course, require military and postsecondary recruiters to abide by the District’s policy
governing conduct on school property.

8.

What are parents’ rights relative to military recruiters on campus?
Parents may instruct their children to forgo being interviewed by military and/or postsecondary
recruiters or prospective employers.

9.

What information do schools provide to families relative to recruiting that goes on at school?
Neither federal nor State law addresses what information schools must provide to parents regarding the
recruiting that takes place at school – this is a local issue to be determined by the Superintendent or
Building Principal.

10. Where can I get more information on the requirements of 10 U.S.C. §503?
The Office of the Secretary of Defense may be contacted for copies of the statute, or questions relating
to it. Please contact the Accession Policy Directorate as follows:
Director, Accession Policy
4000 Defense Pentagon
Washington, DC 20301-4000
Telephone: 703/695-5529
11. Where can I get more information on the requirements of §9528 of the ESEA?
The Family Policy Compliance Office (FPCO) in the Department of Education administers FERPA as
well as §9528 of the ESEA (20 U.S.C. §7908), as amended by the No Child Left Behind Act of 2001.
School officials with questions on this guidance, or FERPA, may contact the FPCO at
FERPA@ED.Gov or write to the FPCO as follows:
Family Policy Compliance Office
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U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-4605
Telephone: 202/260-3887
Fax: 202/260-9001
www.ed.gov/offices/OM/fpco
BOARD ADMINISTRATIVE EXHIBIT:

7340-E-4

Transportation
The student transportation system will be administered to provide best practices for safe and efficient
services in the most economical manner. The Superintendent or designee will be responsible for
supervising, administering, investigating, and resolving issues with the District’s transportation system.
The District will provide free transportation to and from school for resident students who live: (1) a
distance of 1.5 miles or more from their assigned schools, unless the Board has certified to the Illinois State
Board of Education that adequate public transportation is available or (2) within 1.5 miles of their assigned
schools, but for whom walking would constitute a serious hazard due to vehicular traffic or rail crossings,
as determined in accordance with the standards established by the Illinois Department of Transportation
(IDOT), and for whom adequate public transportation is not available.
Transportation service is also provided for special education students if it is included in the student’s
individualized education program (IEP) or as otherwise required by law. All special education students
will be transported in accordance with current Illinois State Board of Education rules and regulations and
The School Code. Homeless students shall be transported in accordance with Section 45/1-15 of the
Education for Homeless Children Act. Foster care students shall be transported in accordance with Section
6312(c)(5)(B) of the Elementary and Secondary Education Act.
Vehicles used by the District or any transportation contractor will meet all federal and State safety
standards. Drivers will meet all required federal and State standards for licensing.
Bus schedules and routes will be determined by the Superintendent or designee in concert with the
District’s contractor and will be altered only with the Superintendent’s or designee’s approval and
direction. Safety hazards and population density will determine the number and placement of bus stops in a
given area. To the extent possible, school bus routes will be restricted to main routes and State- and
county-maintained roads. Bus routes will be published, or posted at each school and on the District’s web
site, prior to the beginning of each school year.
Students will be transported to and from school activities only in vehicles authorized by the
Administration. Every vehicle regularly used for the transportation of students must pass safety inspections
in accordance with State law and Illinois Department of Transportation regulations. The strobe light on a
school bus may be illuminated only when bus is actually being used as a school bus and (1) is stopping or
stopped for loading or discharging students on a highway outside an urban area, or (2) is bearing one or
more students. The Superintendent shall implement procedures in accordance with State law for accepting
telephone calls or emails about school bus driving.
Pre-Trip and Post-Trip Vehicle Inspection
The Superintendent or designee shall develop and implement a pre-trip and post-trip inspection procedure
to ensure that the school bus driver: (1) tests the two-way radio and ensures that it is functioning properly
before the bus is operated, and (2) walks to the rear of the bus before leaving the bus at the end of each
route, work shift, or work day, to check the bus for children or other passengers in the bus.
Board Policy:

4:110

Travel Study Tours
Field trips by students are a recognized part of the CHSD 218 instructional program, offering participants
an extension of personal experiences beyond the regular classroom. However, field trips should not be
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confused with foreign study vacation programs or travel-study tours, which are sponsored by an
organization other than the school. Full responsibility and liability for any such tours rest with the
sponsoring organization even though CHSD 218 personnel may, on their own time, be employed by the
organization to conduct such a program or tour.
If a parent or student is interested in participating in any of the many travel-study programs offered by a
number of private agencies or commercial organizations, it is suggested that he/she review “Guidelines for
the Appraisal of Travel-Study Tours for Secondary School Students,” Commission of Secondary Schools,
North Central Association, or contact the building principal.
It is to be especially noted that travel-study tours out-of-state or abroad are not sponsored by the school.
The school accepts no responsibility or liability for these trips.

Visitors
All visitors, including parents and siblings, are required to enter through the front door of the building and
proceed immediately to the main office/security desk. Visitors should identify themselves and inform office
personnel of the purpose for being at school. All visitors may be subject to search.
All visitors are REQUIRED to present a valid state I.D. (driver’s license/state I.D) to enter our buildings /
CHSD 218 property. To better protect our students, staff and visitors, our campus screens for Registered
Sex Offenders.
Visitors must sign in, identifying their name, the date and time of arrival, and the classroom or location
they are visiting. Approved visitors must take a tag identifying themselves as a guest and place the tag to
their outer clothing in a clearly visible location. Visitors are required to proceed immediately to their
location in a quiet manner. All visitors must return to the security desk and sign out before leaving the
school.
For more information, see Board Policy 8:30 printed below:
Visitors to and Conduct on School Property
The following definitions apply to this policy:
School property - School buildings and grounds, all District buildings and grounds, vehicles used
for school purposes, and any location used for a School Board meeting, school athletic event, or
other school-sponsored event.
Visitor - Any person other than an enrolled student or District employee.
All visitors to school property are required to report to the Building Principal’s office and receive
permission to remain on school property. All visitors must sign a visitors’ log, show identification, and
wear a visitor’s badge. When leaving the school, visitors must return their badge. On those occasions when
large groups of parents and friends are invited onto school property, visitors are not required to sign in but
must follow school officials’ instructions. Persons on school property without permission will be directed
to leave and may be subject to criminal prosecution.
Except as provided in the next paragraph, any person wishing to confer with a staff member should contact
that staff member by telephone or email to make an appointment. Conferences with teachers are held, to the
extent possible, outside school hours or during the teacher’s conference/preparation period.
Requests to access a school building, facility, and/or educational program, or to interview personnel or a
student for purposes of assessing the student’s special education needs, should be made at the appropriate
building. Access shall be facilitated according to guidelines from the Superintendent or designee.
The School District expects mutual respect, civility, and orderly conduct among all people on school
property or at a school event. No person on school property or at a school event (including visitors,
students, and employees) shall:
1. Strike, injure, threaten, harass, or intimidate a staff member, a Board member, sports official or
coach, or any other person;
2. Behave in an unsportsmanlike manner, or use vulgar or obscene language;
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3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.

Possess a weapon, any object that can reasonably be considered a weapon or looks like a weapon,
or any dangerous device;
Damage or threaten to damage another’s property;
Damage or deface school property;
Violate any Illinois law, or town or county ordinance;
Smoke or otherwise use tobacco products;
Consume, possess, distribute, or be under the influence of alcoholic beverages or illegal drugs;
Use of possess medical cannabis;
Impede, delay, disrupt, or otherwise interfere with any school activity or function (including using
cellular phones in a disruptive manner);
Enter upon any portion of school premises at any time for purposes other than those that are lawful
and authorized by the Board;
Operate a motor vehicle: (a) in a risky manner, (b) in excess of 20 miles per hour, or (c) in violation of
an authorized District employee’s directive;
Engage in any risky behavior, including roller-blading, roller-skating, or skateboarding;
Violate other District policies or regulations, or a directive from an authorized security officer or
District employee; or
Engage in any conduct that interferes with, disrupts, or adversely affects the District or a School
function.

Convicted Child Sex Offender; Criminal Background Check, Screening and/or Notifications
Person Prohibited on School Property without Prior Permission
State law prohibits a child sex offender from being present on school property or loitering within 500 feet
of school property when persons under the age of 18 are present, unless the offender is:
1. A parent/guardian of a student attending the school and has notified the Building Principal of his or
her presence at the school for the purpose of: (i) attending a conference at the school with school
personnel to discuss the progress of his or her child academically or socially, (ii) participating in
child review conferences in which evaluation and placement decisions may be made with respect to
his or her child regarding special education services, or (iii) attending conferences to discuss other
student issues concerning his or her child such as retention and promotion; or
2. Has permission to be present from the Board, Superintendent, or Superintendent’s designee. If
permission is granted, the Superintendent or Board President shall provide the details of the
offender’s upcoming visit to the Building Principal.
In all cases, the Superintendent, or designee who is a certified employee, shall supervise a child sex
offender whenever the offender is in a child’s vicinity.
Criminal Background Check and/or Screening
The Superintendent or designee shall perform the criminal background check and/or screen required by
State law or Board policy for employees; student teachers; students doing field or clinical experience other
than student teaching; contractors’ employees who have direct, daily contact with one or more children;
and resource persons and volunteers. He or she shall take appropriate action based on the result of any
criminal background check and/or screen.
Notification to Parents/Guardians
The Superintendent shall develop procedures for the distribution and use of information from law
enforcement officials under the Sex Offender Community Notification Law and the Murderer and Violent
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Offender Against Youth Community Notification Law. 2 The Superintendent or designee shall serve as the
District contact person for purposes of these laws. The Superintendent and Building Principal shall manage
a process for schools to notify the parents/guardians during school registration that information about sex
offenders is available to the public as provided in the Sex Offender Community Notification Law. 3 This
notification must occur during school registration and at other times as the Superintendent or Building
Principal determines advisable.
Exclusive Bargaining Representative Agent
Authorized agents of an exclusive bargaining representative, upon notifying the Building Principal’s office,
may meet with a school employee (or group of employees) in the school building during free-times of such
employees.
Enforcement
Any staff member may request identification from any person on school property; refusal to provide such
information is a criminal act. The Building Principal or designee shall seek the immediate removal of any
person who refuses to provide requested identification.
Any person who engages in conduct prohibited by this policy may be ejected from school property. The
person is also subject to being denied admission to school events or meetings for up to one calendar year.
Procedures to Deny Future Admission to School Events or Meetings
Before any person may be denied admission to school events or meetings as provided in this policy, the
person has a right to a hearing before the Board. The Superintendent may refuse the person admission
pending such hearing. The Superintendent or designee must provide the person with a hearing notice,
delivered or sent by certified mail with return receipt requested, at least 10 days before the Board hearing
date. The hearing notice must contain:
1. The date, time, and place of the Board hearing;
2. A description of the prohibited conduct;
3. The proposed time period that admission to school events will be denied; and
4. Instructions on how to waive a hearing.

2

Sex Offender Community Notification Law, 730 ILCS 152/, and Murderer and Violent Offender Against
Youth Community Notification Law, 730 ILCS 154/75-105. Law enforcement officials must notify school
districts of the names, addresses, and offenses of registered offenders residing in their respective
jurisdictions who have committed sex offenses and violent offenses against youth (730 ILCS 152/120 and
154/95). These laws are silent with regard to what, if anything, districts do with the information. The Sex
Offender Community Notification Law, however, provides immunity for “any person who provides, or
fails to provide, information relevant to the procedures set forth in this Law,” (730 ILCS 152/130).
Naming a contact person will facilitate communication and cooperation with local law enforcement
agencies. Any school official may be used as the contact person, and boards may wish to have a contact
person from each building. See administrative procedure 4:175-AP1, Criminal Offender Notification Laws;
Screening, for implementing procedures.
3
State law requires a principal or teacher to notify the parents/guardians during school registration or
parent-teacher conferences that information about sex offenders is available to the public as provided in the
Sex Offender Community Notification Law, 730 ILCS 152/. In an effort to keep this policy aligned with
good governance practices, the responsibility is given to the superintendent and building principal to
manage. While State law allows the notification to be made during registration or parent-teacher
conferences, the sample policy makes a notification mandatory just during registration to be sure that all
parents/guardians are informed.
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Waiver of Student Fees
The Superintendent will recommend to the Board for adoption what fees, if any, will be charged for the use
of textbooks, consumable materials, extracurricular activities, and other school fees. Students will pay for
loss of school books or other school-owned materials.
Fees for textbooks, other instructional materials, and driver education are waived for students who meet the
eligibility criteria for fee waiver contained in this policy. In order that no student be denied educational
services or academic credit due to the inability of parents/guardians to pay fees and charges, the
Superintendent will recommend to the Board for adoption what additional fees, if any, the District will
waive for students who meet the eligibility criteria for fee waiver. Students receiving a fee waiver are not
exempt from charges for lost and damaged books, locks, materials, supplies, and equipment.
The Superintendent shall ensure that applications for fee waivers are widely available and distributed
according to State law and ISBE rule, and that provisions for assisting parents/guardians in completing the
application are available.
A student shall be eligible for a fee waiver when:
1. The student is currently eligible for free lunches or breakfasts pursuant to 105 ILCS 125/1 et
seq.; or
2. The student or student's family is currently receiving aid under Article IV of The Illinois
Public Aid Code (Aid to Families with Dependent Children)
The Building Principal will give additional consideration where one or more of the following factors are
present:
 Illness in the family;
 Unusual expenses such as fire, flood, storm damage, etc.;
 Seasonal unemployment;
 Emergency situations;
 When one or more of the parents/guardians are involved in a work stoppage. The
parent(s)/guardian(s) shall submit written evidence of eligibility for waiver of the student's fee.
The Building Principal will notify the parent(s)/guardian(s) promptly as to whether the fee waiver
request has been granted or denied. A Building Principal's denial of a fee waiver request may be
appealed to the Superintendent by submitting the appeal in writing to the Superintendent within 14
days of the denial. The Superintendent or designee shall respond within 14 days of receipt of the
appeal. The Superintendent's decision may be appealed to the Board of Education. The decision
of the Board is final and binding.
Questions regarding the fee waiver request process should be addressed to the Building Principal's office.
BOARD POLICY:
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4:140

Administrative Procedures for Fines, Fees, and Charges

Superintendent or
designee

Parent(s)/Guardian(s)
seeking a school fee
waiver

Building Principal or
designee

Parent(s)/Guardian(s)
seeking a school fee
waiver

Superintendent or
designee

Parent(s)/Guardian(s)
School Board

Notifies parents/guardians of all students enrolling in the District for the first time that the District
waives school fees for persons unable to afford them in accordance with policy 4:140, Waiver of
Student Fees.
The notice may consist of a written copy of the District’s policy 4:140, Waiver of Student Fees, and
form 4:140-E1, Application for Fee Waiver.
Includes a notice with the first statement sent to parents/guardians who owe fees that the District
waives school fees for persons unable to afford them in accordance with policy 4:140, Waiver of
Student Fees, and form 4:140-E1, Application for Fee Waiver.
Completes the Application for Fee Waiver, 4:140-E1, and returns it to the Building Principal or
designee.
In cases where, for various reasons, a parent/guardian does not initiate a request, the classroom
teacher or other official may complete an application to establish eligibility.
May apply for a waiver of school fees by completing the Application for Fee Waiver, 4:140-E1, at
any time.
Determines the student’s eligibility for fee waiver based on policy 4:140, Waiver of Student Fees.
Notifies the parent(s)/guardian(s) within 30 calendar days of the acceptance or denial of their
Application for Fee Waiver.
A rejection notice must include: (1) the reason for the denial; (2) a notification of their right to
appeal as well as the appeal process and timelines (4:140-E2, Response to Application for Fee
Waiver, Appeal, and Response to Appeal); and (3) a statement that they may reapply at any time if
circumstances change.
Ensures that any completed Application for Fee Waiver and the Response to Application for Fee
Waiver, Appeal, and Response to Appeal are confidentially treated and maintained.
May appeal the denial of a fee waiver application by submitting the appeal in writing to the
Superintendent within 14 calendar days of the denial; any appeal received after 14 calendar days will
either be considered or treated as a new application depending on circumstances.
[optional] Meets with the person who will decide the appeal in order to explain why the fee waiver
should be granted.
Contacts the parent(s)/guardian(s) to determine if they want to meet to explain why the fee waiver
should be granted.
If so, meets with the parent(s)/guardian(s) at a prearranged date and time.
Responds in writing to the parent(s)/guardian(s)’ appeal within 14 calendar days of receipt of the
appeal.
If the Superintendent or designee denies the appeal, may submit a written appeal to the School
Board.
Responds to the appeal in a reasonable length of time. The Board’s decision is final.
BOARD ADMINISTRATIVE PROCEDURE:

4:140-AP

Yearbooks
Students will be given the opportunity to purchase yearbooks during a sales campaign conducted by the
yearbook staff during this school year.

II.

Academics

Academic Honesty
When students present the work or ideas of others as their own, or use unfair methods to improve their
grades, they have, in effect, failed to complete an assignment. This is defined as academic dishonesty, and
can be reason for failure. Examples of academic dishonesty may include one or more of the following:
plagiarism (submitting another person’s writing as one’s own or having someone else prepare homework,
papers projects, reports or take home exams for which credit is given); permitting another student to copy
one’s own work or ideas; obtaining or illegally accepting a copy of a test or test key; giving or receiving
test questions or answers to or from other students, copying from another student’s test or knowingly
permitting another student to copy during a test; using materials or means which are not permitted during a
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test; changing grades in a grade book (electronic or printed); selling of materials or information to assist
other students with their work or tests; and engaging in any action intended to obtain credit for work not
one’s own, which may include using an electronic device or online translator/application.
 Students who engage in academic dishonesty will receive a zero grade for the assignment
involved. The teacher will note “academic dishonesty” on the assignment and retain the
assignment for future reference. In addition, the teacher will notify the parent/guardian of the
infraction and penalty. Repeated offenses may result in withdrawal from the class with a failing
grade.
 Students who engage in academic dishonesty will be subject to the by-laws of any academic
association or society to which they belong.
 Students not enrolled in a course that complete assignments for other students are subject to
consequences.
 Students who engage in changing attendance, grades, or other official information in a grade book
(electronic or printed) may be suspended for ten (10) days and recommended for expulsion.

Alternative Courses & Programs
Correspondence Courses
A student enrolled in a correspondence course may receive high school credit for work completed,
provided:
1.
2.
3.
4.

The course is offered by an institution approved by the Superintendent or designee;
The student is at least a third year student or enrollment is approved at the discretion of the
principal.
The student assumes responsibility for all fees; and
The building principal approves the course in advance.

A maximum of 2 units of credit may be counted toward the requirements for a student's high school
graduation.

Credit Recovery Courses-Alternative to Recovering Credits (ARC)
A student enrolled in the District’s credit recovery program may receive high school credit for coursework
previously not completed, provided:
1.
2.
3.
4.

The course is offered through the District’s Alternative to Recovering Credit Program (ARC);
The student is at least a third year student who needs .5 or more credits to graduate;
The student assumes responsibility for all fees; and
The Principal approves the course in advance.

Credit recovered through ARC may exceed credit received through correspondence or distance learning
courses with the approval of the Principal

Distance Learning Courses, Including Virtual or Online Courses
A student enrolled in a distance learning course, including a virtual or online course, may receive high
school credit for work completed, provided:
1.
2.

The course is offered by an institution approved by the superintendent or designee;
The course is not offered at the student’s high school;
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3.
4.

The student assumes responsibility for all fees (including tuition and textbooks); and
The building principal approves the course in advance.

Students shall be limited to 2 credits to the number of distance learning courses that apply toward high
school credit. Additional credit may be granted by the Principal. Grades earned in approved distance
learning courses count toward a student's grade point average, class rank, and eligibility for athletic and
extra-curricular activities. The District may pay the fee for expelled students who are permitted to take
virtual or online courses in alternative settings. Honors credit will not be available for courses taken
through correspondence or extensions study.
Students may enroll in one Illinois Virtual School AP course per semester. If the course is offered in our
course selection guide, the letter grade earned will be included in the student’s GPA. If the course is not
offered in our course selection guide, the letter grade earned will not be included in the student’s GPA. If
the course is offered in our course selection guide, the student does not pay the fees. If the course is not
offered in our course selection guide, the student does pay the fees. Students must participate in the course
on-line orientation. An AP course can only be taken if the AP class is not offered at the student’s school.
Homebound students are not eligible for Illinois Virtual School courses. Illinois Virtual School courses are
only offered during the school year.

Exchange Programs
An exchange student will be granted a diploma if he or she completes the criteria for graduation established
by the State of Illinois and the School Board. The board may grant a certificate of attendance to exchange
students.
District students will receive high school credit for foreign exchange courses that meet the criteria
established in the curriculum and that are approved by the building principal. International study course
work not meeting district requirements may be placed in the student’s permanent record and recorded as an
international study experience.

Summer School and Independent Study
A student will receive high school credit for successfully completing: (1) a secondary course offered by an
institution approved by the Superintendent or designee that meets the standards of a District 218 course,
and (2) independent study in a curriculum area not offered by the District, provided the student obtains the
consent of a supervising teacher as well as the Building Principal. District 218 students will not receive a
weighted grade for courses taken during the summer offered at the honors or AP level.

Foreign Language Courses
A student will receive high school credit by studying foreign language in an approved ethnic school
program, provided such program meets the minimum standards established by the State Board of
Education. The amount of credit will be based on foreign language proficiency achieved. The building
principal may require a student seeking foreign language credit to successfully complete a foreign language
proficiency examination, such as the AAPPL, at their own expense.

Physical Education Exemptions
A student in grades 9-12 may request exemption from physical education for the following reasons:
1.

The student is determined to be participating in interscholastic athletics as certified by the
appropriate district personnel. Students exempted for interscholastic athletics must return to
physical education classes the day after the athletic season for the exemption ends.
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2.

3.

The student provides written evidence from an institution of higher education that a specific
course is required for admission. School district staff must verify that the student’s present and
proposed schedule will not permit completion of the needed course.
The student lacks sufficient course credit or one or more courses required by state statute or local
school board policies for graduation. Students who have failed required courses, transferred into
the district with deficient credits or who lack credits due to other causes will be eligible to apply
for this exemption.

The School District may also excuse students in grades 9 through 12 for the following reasons:
1.
2.

The student is enrolled in a marching band program for credit and the student requests to be
excused for ongoing participation in such marching band program.
The student is enrolled in a Junior Reserve Officers Training Corp (JROTC) program sponsored
by the school district.

Each request for exemption from physical education instruction is to be verified and eligibility determined
on a case-by-case basis by school district staff. Every student excused from physical education course
requirements will be provided with a schedule which meets minimum school day requirements.
Approval of exemptions will be for one semester only, but may be renewed for additional semesters if
circumstances warrant.
A student in grades 9-12 who is eligible for special education may be excused from physical education
courses if:
1.
2.

The student's parent/guardian agrees that the student must utilize the time set aside for physical
education to receive special education support and services, or
The student's individualized education program team determines that the student must utilize the
time set aside for physical education to receive special education support and services. The
agreement or determination must be made a part of the individualized education program. A
student requiring adapted physical education must receive that service in accordance with the
student's individualized education program

College and Career Night
CHSD 218 hosts a college and career night in the fall to provide students and parents an opportunity to
meet representatives from colleges, universities, vocational programs and the military.

Parents and students from all CHSD 218 schools are invited to meet with representatives of colleges and
universities from across the nation as well as representatives from vocational schools and the military.
Financial aid presentations will be included as a part of the program.

Counseling
The school provides a counseling program for students. The school’s counselors are available to those
students who require additional assistance.
The counseling program is available to assist students in identifying career options consistent with their
abilities, interests, and personal values. Students are encouraged to seek the help of counselors to develop
class schedules that meet the student’s career objectives. High school juniors and seniors have the
opportunity to receive college and career-oriented information. Representatives from colleges and
universities, occupational training institutions and career-oriented recruiters, including the military, may be
given access to the school campus in order to provide students and parents/guardians with information.
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Daily Schedules
The typical daily schedules are listed below. Five minutes passing time is allowed between each period.

Eisenhower, Richards, and Shepard
1
2
3
4
5
6
7
8

8:00 – 8:50 A.M.
8:55 – 9:45 A.M.
9:50 – 10:40 A.M.
10:45 – 11:35 A.M.
11:40 – 12:30 P.M.
12:35 – 1:25 P.M.
1:30 – 2:20 P.M.
2:25 – 3:15 P.M.

Delta/Summit Learning Center
1
2
3
4
5
6
Activities/
Study Hall

8:15 – 9:05 A.M.
9:08 – 9:58 A.M.
10:01 – 10:51 A.M.
10:54 – 11:44 A.M.
11:47 – 12:37 P.M.
12:40 – 1:30 P.M.
1:33 – 2:23 P.M.

Resource Hour Schedule (7:50 – 9:25)
1
2
3
4
5
6
7
8

9:30 – 10:08 A.M.
10:13 – 10:52 A.M.
10:57 – 11:36 A.M.
11:41 – 12:20 P.M.
12:25 – 1:04 P.M.
1:09 – 1:48 P.M.
1:53 – 2:32 P.M.
2:37 – 3:15 P.M.

Delta/Summit Resource Hour Schedule (7:50 – 9:30)
1
2
3
4
5
6
Activities/
Study Hall

9:35 – 10:12 A.M.
10:15 – 10:52 A.M.
10:55 – 11:32 A.M.
11:35 – 12:12 P.M.
12:15 – 12:52 P.M.
12:55 – 1:30 P.M.
1:33 – 2:23 P.M.

Inclement Weather Late Start Bell Schedule
1
10:00 – 10:35 A.M.
2
10:40 – 11:15 A.M.
3
11:20 – 11:55 A.M.
4
12:00 – 12:35 P.M.
5
12:40 – 1:15 P.M.
6
1:20 – 1:55 P.M.
7
2:00 – 2:35 P.M.
8
2:40 – 3:15 P.M.
Lunch schedules will be assigned by each high school.

Driver Education
The program is designed to develop positive attitudes and skills sufficient to give students a good and safe
start to everyday driving. The program consists of a minimum of 30 hours of classroom and 6 hours of
behind-the-wheel training. The student must be at least 15 years old at the start of the program. Upon
successful completion of the program, and after reaching age 16, the student will be eligible to apply for a
driver’s license at any drivers’ license facility.
Illinois House Bill 418 requires that students must pass eight courses, during the previous two semesters of
attendance, to be eligible to enroll in Driver Education.

Early Graduation
Students who will have successfully completed graduation requirements after seven (7) semesters may
petition to graduate. Applications must be submitted to the principal prior to the student's seventh semester.
Early graduates must take full responsibility to make arrangements with the high school office for anything
pertaining to the graduation ceremony. (i.e. announcements, cap and gown rental, graduation practices,
etc.)

40

Any student enrolled in an off-campus course to fulfill graduation requirements must show documentation
of such course(s) by the last day of the seventh semester. Failure to produce this documentation will result
in denial of the early graduation petition.
The student and a parent will schedule a conference with the Principal and the senior counselor prior to the
student's seventh semester. At the conference the student should be prepared to justify his/her request to
graduate early.

Family Access
Skyward’s Family Access allows instant and real-time online access for designated family members to
access students' grades, attendance, discipline, homework assignments, and graduation requirements. A
one-time registration process is required and includes multiple students under one registration. Designated
family members may also keep track of missing assignments and easily contact students' teachers via
email. The District Family Access also displays report card and progress report data.

Grading System
A = Excellent
B = Good
C = Average
D = Poor
F = Failing

P = Pass
E = Excused
I = Incomplete
Audit

A final semester grade is based on one grade worth 80% and one
semester assessment worth 20%.

A
B
C
D
F

Grading
Scale
100-90
89-80
79-70
69-60
59-below

The semester grade will be computed based on the following breakdown: 65% common unit assessments
and /or other major unit assessments; 20% other assessments (i.e. quizzes, labs, essays, portfolios,
performances); and 15% practice (i.e. homework, class assignments).

Graduation Requirements
GRADUATION CEREMONY
Participation in the graduation ceremony is a privilege and not a right. A general education student may
participate in the graduation ceremonies if he or she has successfully completed the District’s required
number of credits for graduation as outlined below and is in attendance and in good standing during the
second semester of the senior year or has met the early graduation requirements and as a result did not
attend school in the second semester of his or her senior year. Only in extreme extenuating circumstances
and with the prior approval of the Superintendent may a general education student who has not met these
requirements participate in the graduation ceremonies.
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ACADEMIC ACHIEVEMENT - Graduation Requirements
Upon completion of a prescribed high school course of study, each student shall receive a diploma which carries
the signature of the President and Secretary of the School Board, the Superintendent, and the Principal of the
school.
In addition to the requirements specified below, each student must participate in State assessments that are
required for graduation by the School code, 105 ILCS 5/2-3.64a-5, unless the student is exempt.
GRADUATION REQUIREMENTS
The Board of Education of District 218 requires 23.50 credits.
The minimum units of 12 credits required for graduation include:
1.

English – Four units of credit (Students must take English I, II and III. The fourth unit of credit may
come from one of the following courses: English IV, English IV Honors, AP English Language and
Composition, AP English Language and Literature, Literacy Workshop, Modern English, Writing
for Yearbook, and Writing for Newspaper).
a.

Writing – Two units of credit (The writing credit will be fulfilled freshman year through
English I, English I Honors, or English I CORE; sophomore year through English II,
English II Honors, or English II CORE).

2.

Mathematics – Three units of credit (from the approved list of courses).

3.

Science – Two units of credit (from the approved list of courses).

4.

Social Studies – Two and one-half units of credit as follows:

5.

a.

Geography – One unit of credit.

b.

American History – One unit of credit.

c.

U. S. Government – One-half unit of credit--Shall satisfy Section 27-3 of The Illinois
School Code, 1977. This requires that a student will satisfactorily be examined on the
following subjects: principles of representative government, the Constitution of the United
States, the Constitution of the State of Illinois, proper use and display of the American flag,
and the method of voting and counting votes by use of the Australian ballot. Students will
complete this requirement by successfully passing the required course in American
Government.

Consumer Education – One-half unit of credit (Consumer Ed credit may come from one of the
following courses: Introduction to Economics, Economics, AP Economics, Introduction to
Business, Interrelated Coop Education or Cooperative Work Training).

The additional 11.50 credits will include the following distribution:
6.

Physical Education – Health – Driver Education
a.

Six semesters of Physical Education one-half unit of credit each semester

b.

One semester of Driver Education, one-half unit of credit

c.

One semester of Health, one-half unit of credit.
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7.

Electives – 7.5 units of credit with at least 1.0 unit of credit in music, art, foreign language or
vocational education.

8.

Total units 23.50 units of credit required for graduation.

9.

A minimum of one semester of attendance and a minimum of two units of credit or equivalent earned
in Community High School District 218. Work transferred from other high schools not recognized
and not approved by the Illinois State Board of Education will be individually evaluated for credit.

It is important to remember that progress toward graduation is measured in terms of credits earned.
Students will be classified by the number of years in high school.
The Superintendent or designee is responsible for: (1) maintaining a description of all course offerings
that comply with the above graduation requirements, (2) notifying students and their parents/guardians
of graduation requirements, (3) developing the criteria for determining when a student accomplishes
number 5 as well as a method for recording that fact in the student’s school record, and (4) taking all
other actions to implement this policy.
EARLY GRADUATION
A student with a disability who has an Individualized Education Program prescribing special education,
transition planning, transition services, or related services beyond the student’s 4 years of high school,
qualifies for a certificate of completion after the student has completed 4 years of high school. The
student is encouraged to participate in the graduation ceremony of his or her high school graduation
class. The Superintendent or designee shall provide timely written notice of this requirement to children
with disabilities and their parents/guardians.
VETERANS OF WORLD WAR II OR THE KOREAN CONFLICT
Upon application, an honorably discharged veteran of World War II or the Korean Conflict will be
awarded a diploma, provide that he or she: (1) resided within an area currently within the District at the
time he or she left high school, (2) left highs school before graduating in order to serve in the U.S. Armed
Forces, and (3) has not received a high school diploma.
LEGAL REFERENCE:
ORIGINAL ADOPTION:
REVISED AND DOPTED:
REVISED:

105 ILCS 5/27-22 23 Ill.Admin.Code §1.440.
105 ILCS 5/2-3.64, 5/22-27, 5/27-3 and 5/27-22.10
February 26, 1990
November 12, 2002
November, 2011

Graduation Scholars’ Recognition
Honors with Distinction
High Honors
Honors
Academic Honors Diploma

All students whose GPAs are 4.0 and higher.
All students whose GPAs range from 3.50 to 3.99
All students whose GPAs range from 3.0 to 3.49
Any of the above GPA distinctions and the accumulation of 26 credits.

Health Education Program
The major educational areas of the District’s comprehensive health education program are described below:
1. In secondary schools the health program shall include human growth and development; the
emotional, psychological, physiological, hygienic, and social responsibilities of family life
(including abstinence plus education); prevention and control of disease, and course material and
instruction to advise students of the Abandoned Newborn Infant Protection Act. The program shall
include information about cancer, including without limitation, types of cancer, signs and
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2.

3.

4.
5.

6.

7.

8.

9.

symptoms, risk factors, the importance of early prevention and detection, and information on
where to go for help.
The grade 9 health program shall include the prevention, transmission and spread of AIDS; public
and environmental health; consumer health; safety education and disaster survival; mental health
and illness; personal health habits; alcohol and drug use and abuse (including the medical and
legal ramifications of alcohol, drug, and tobacco use, abuse during pregnancy); abstinence plus
education; tobacco; nutrition; and dental health. Secondary schools shall include sexual assault
awareness.
The following areas may also be included as a basis for curricula: basic first aid, early prevention
and detection of cancer, heart disease, diabetes, stroke, the prevention of child abuse, neglect, and
suicide; and teen dating violence in grade 9.
In grade 9, the health program shall include instruction on alcohol and drug use and abuse,
including the consequences of drug and substance abuse.
In grade 9, the District’s educational program shall offer drug education units that are integrated
into the curricula and are designed to promote effective methods for the prevention and avoidance
of drug and substance abuse.
The program shall include the prevention of abuse of anabolic steroids. In addition, coaches and
sponsors of interscholastic athletic programs shall provide instruction on steroid abuse prevention
to students participating in these programs.
The family life and sex education program shall be developed in a sequential pattern and related in
depth and scope to the students’ physical, emotional, and intellectual maturity level. Family life
courses shall include information regarding the female and male anatomy, contraceptive methods,
stages of pregnancy and information regarding the prevention, transmission, and spread of
Sexually Transmitted Diseases (STDs) or Sexually Transmitted Infections (STIs). Course content
shall be age-appropriate.
Students will not be required to take or participate in any class or course in comprehensive sex
education if his or her parent or guardian submits a written objection. The parent or guardian’s
decision will not be the reason for any student discipline, including suspension or expulsion.
Nothing in this Section prohibits instruction in sanitation, hygiene or traditional courses in
biology. Parents or guardians may examine the instructional materials to be used in any district
sex education class or course.
Students in grades 9 or 10 shall receive instruction on donations and transplants of organs/tissue
and blood.

No student shall be required to take or participate in any class or course on AIDS, family life instruction,
sex abuse, or organ/tissue transplantation, if his or her parent/guardian submits a written objection to the
Building Principal. Parents/guardians shall be provided the opportunity to preview all print and non-print
materials used for instructional purposes.
BOARD ADMINISTRATIVE PROCEDURE:

6:60-AP

Homework
As an integral part of the learning process, teachers may give homework to students to aid in the student’s
educational development. Homework should be assigned on a regular basis and should be an application or
adaptation of a classroom experience. Homework should not be assigned for disciplinary purposes.
The use of homework to gain maximum student achievement depends upon a sharing of responsibility by
teacher, parent and student. Some of these responsibilities are delineated below:
Teacher Responsibility:
1. Assign homework regularly.
2. The homework assigned should relate to, expand upon, and enrich class work.
3. Explain assignments clearly and thoroughly.
4. Consider the grade level and ability of students when giving assignments.
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5.
6.

Avoid excessive demands on the time of students.
Monitor and credit the completion of homework and contact parents when necessary.

Parent Responsibility:
1. Provide a well-lighted, distraction free study area.
2. Provide encouragement and make sure assignments are completed on time.
3. Require a specific time period for daily study.
4. Contact teachers about concerns or problems.
5. Help find materials and resources needed to complete assignments.
Student Responsibility:
1. Listen carefully and follow the directions provided by the teacher.
2. Use time efficiently. Plan ahead. Don’t wait until the last minute to do long range assignments.
3. Maintain a regular study schedule.
4. Check with the teacher if you have any questions or problems concerning an assignment.
5. Discuss homework assignments with your parents.
6. If there is no assigned homework, spend at least 30 minutes in sustained silent reading.

Honors and A.P. Courses-Placement
See the Course Selection Guide for enrollment criteria in individual honors and AP courses.

Honors and A.P. Courses-Weighted Grades
Community High School District 218 has Honors classes and Advanced Placement courses in a number of
disciplines. Courses at this level incorporate acceleration of the learning material and a deeper penetration
into the history, evaluation and future trends of each unit covered. The various courses are designed to
provide for more individual work and individualized performance, giving opportunity for exploration and
research after fundamentals are well understood.
Both Honors and Advanced Placement courses carry grade weighting. A grade weighting system has been
initiated to recognize and report differences in attainment and effort and to encourage students to challenge
their potential.
As with all District classes, the availability of Advanced Placement and Honors courses is subject to
sufficient class enrollment. Advanced Placement students will be encouraged or advised to take the
appropriate A.P. examination or A.P. course. A successful A.P. test score may entitle the student to college
credit. Students wishing to take an A.P. exam may qualify for co-funding of the exam fee.
GPA for all students is calculated on a 4-point scale. GPA for students enrolled in Honors or AP courses
will be calculated on a 5-point scale in addition to the 4-point scale.
Students in an Advanced Placement course will be encouraged to take the appropriate Advanced Placement
examination.

Music Program
Community High School District 218 offers credit and non-credit music courses. Membership in a music
organization, and the development of the skills to create music, provide satisfying experiences which carry over
throughout one’s lifetime. In order to benefit fully from this program, students are encouraged to participate in
the music program throughout high school. Students are advised to seek the assistance of music instructors in
selecting from course offerings.

Instrument Rental
Some instruments are available for students’ use. The rental fee is $50.00 per year. Please contact the
Band or Orchestra Director for further information.
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Music Credit
All students in scheduled music courses receive full credit and are allowed to take music in addition to
the four scheduled courses and physical education.

Extracurricular Music Organizations
These organizations offer no credit and usually meet outside of school hours. These organizations are
open to all students within the school. Extracurricular organizations are formed to meet the needs,
talents and desires of students and teachers.

National Honor Society
National Honor Society, with chapters in almost every high school throughout the United States, is an
honorary organization established to give recognition to students who excel in all aspects of their school
life. To be eligible for membership, a student must meet the following requirements:
1. General Eligibility
The student must be a sophomore, junior or senior who is outstanding in each of the following:
Scholarship, Leadership, Character, and Service. Each school may have further criteria, such as a
minimum GPA.
2. Attendance
The student must have spent the first semester of the current year in attendance at Community High
School District 218.
3. Service and Leadership
Service credits may be earned through active participation in school clubs, receiving awards for school
related activities (O.E.A. and DECA, state contests, for example), and certain kinds of community
related service. Where community service is listed, a written verification on the letterhead of the
service organization is required.
4. Specific Requirements
The specific academic and service requirements are listed and explained in the NHS descriptive
pamphlet available from the Assistant Principal/Activities Office.

Parent Groups
Parents in District 218 are encouraged to become active and involved in their student’s education. One
means of supporting educational programs is through each home school’s parent groups and Booster Clubs.
Every building may have such organizations and parents are urged to join. They may do so by contacting
the Parent Liaison at the building their student attends. These parent groups meet periodically during the
year and host many activities, including parent-teacher conferences and fundraisers to provide student
scholarships.

Physical Education Exemptions
Requests for physical education exemptions must meet the established policy of District 218 and must be
submitted through and approved by the respective campus counselor and administrator.
Students who have medical waivers from physical education for a full semester or year may enroll in a nonweighted elective only.

Programs for Students at Risk of Academic Failure
The Superintendent or designee shall develop, maintain, and supervise a program for students at risk of
academic failure or dropping out of school. The program shall include education and support services
addressing individual learning styles, career development, and social needs, and may include:
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Parent-teacher conferences
Counseling services by social workers, psychologists and/or guidance counselors
Truants’ alternative and optional education program
Alternative school placement
Community agency services
Alternative learning opportunities program, in conformity with the Alternative Learning
Opportunities Law, as it may be amended from time-to-time
Remediation program
Academic tutoring
Incentive Contracts
Mentoring
BOARD POLICY:

6:110

Reports to Parents
At the end of each semester, the grade report is mailed to parents. Mid-semester progress reports will no
longer be automatically mailed home. Parents are encouraged to monitor their students’ progress via
Skyward and may request to have a printed copy of a mid-semester progress report mailed home.
Also see Family Access.

Semester Honor Roll
A student must attain a grade point average of “B” or higher with no grade lower than a “C” to be eligible
for placement on the building honor roll. Also, a student must be enrolled in at least two credits of
coursework, excluding physical education, to be eligible for placement on the honor roll.
Honors with Distinction - All students whose GPAs are 4.0 and higher.
High Honors - All students whose GPAs range from 3.50 to 3.99
Honors - All students whose GPAs range from 3.0 to 3.49

Senior Early Release/Late Arrival
Seniors may request an early release or late arrival if they meet the following criteria:
1.
2.
3.
4.
5.
6.
7.

completed 18 credits by the start of their senior year
passed required core courses
agree to enroll in 6 classes
agree to be in the building ONLY during class periods reflected on the schedule, and
provide their own transportation every day
must have a minimum cumulative GPA of 2.0
completed Early Release contract including parent signature

Students who cause disciplinary problems will forfeit this privilege and be assigned to study hall.

Standardized Testing
The follow is a list of assessments required by the State of Illinois and administered to District students:
 PSAT 8/9 – Freshman-level (9th grade) students are required to take the College Board’s PSAT 8/9
in spring. The PSAT 8/9 is a practice version of the SAT intended for 8 th and 9th graders.
 PSAT 10 – Sophomore-level (10th grade) students are required to take the College Board’s PSAT
10 in spring. The PSAT 10 is a practice version of the SAT intended for 10 th graders.
● SAT - Junior-level (11th grade) students are required to take the College Board’s SAT in spring.
Pursuant to Section 2-3.64a-5 of the Illinois Compiled Statutes, the SAT is considered a
graduation requirement for all students unless they qualify for an alternate exam or are otherwise
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exempted from testing. The SAT covers English Language Arts, mathematics, science, and social
studies. It is administered free of charge to students during the spring state assessment date.
DLM-AA – Freshman-level, Sophomore-level and Junior-level (9th, 10th and 11th grade) students
who have significant cognitive disabilities including intellectual functioning well below average
existing concurrently with impairments or deficits in adaptive functioning (i.e., communications,
self-care, home living, etc.) will take the Dynamic Learning Maps Alternate Assessment (DLMAA) in place of the SAT to satisfy Section 2-3.64a-5 of the Illinois Compiled Statutes. The test
covers the same areas as the SAT and is administered in spring.
ACCESS for ELLs 2.0 - All District students who have been identified as English Language
Learners are required to take WIDA’s ACCESS for ELL’s 2.0 even if they are not receiving ELL
services. The test covers listening, speaking, reading, and writing. It is administered in spring.
ISA - Students enrolled in Biology courses are required to the take the Illinois Science Assessment
(ISA) in spring. The test covers Earth and space sciences, life sciences, physical sciences,
engineering, technology, and applications of science.

In addition to the assessments listed above, the District provides the practice SAT to its students in the fall.
Freshman-level (9th grade) students take the PSAT 8/9, which is a version of the PSAT designed for 8th
and 9th graders. Sophomore (10th grade) and junior (11th grade) students take the PSAT/NMSQT, which is
a version of the PSAT designed for 10th grade and 11th grade students and is also used as the National
Merit Scholarship Qualifying Test.

Summer School Program
A summer school program is offered during which students may take a variety of subjects. The summer
session courses are credit bearing and are acceptable toward graduation, the same as courses taken during
the regular school year. Opportunity is thus provided for students to make up credit somehow missed
during the regular school year. The summer school program is operated on a tuition basis.

Teacher Qualifications
A teacher, as the term is used in this policy, refers to a District employee who is required to be certified
under State law. The following qualifications apply:
1.

Each teacher must:
a. Have a valid Illinois license that legally qualifies the teacher for the duties for which the teacher
is employed.
b. Provide the District Office with a complete official transcript of credits earned in institutions of
higher education.
c. On or before September 1 of each year, unless otherwise provided in an applicable collective
bargaining agreement, provide the District Office with an official transcript of any credits
earned since the date the last transcript was filed.
d. Notify the Superintendent of any change in the teacher’s transcript.

2.

All teachers working in a program supported with federal funds under Title I, Part A must meet
applicable State certification and licensure requirements.

The Superintendent or designee shall:
1.

Monitor compliance with State and federal law requirements that teachers be appropriately licensed;

2. Through incentives for voluntary transfers, professional development, recruiting programs, or other
effective strategies, ensure that minority students and students from low-income families are not
taught at higher rates than other students by unqualified, out-of-field, or inexperienced teachers; and
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3. Ensure parents/guardians of students in schools receiving Title I funds are notified of their right to
request their students’ classroom teachers’ professional qualifications.
BOARD POLICY:
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ESSA (Every Student Succeeds Act) Title I Program
Title I funding provides partial to full support for a variety of programs designed to ensure that all students
meet state academic achievement standards, including additional instruction in reading and mathematics for
at-risk students, extended-day tutoring services, and summer school programs. Title I funding also
supports targeted professional development for staff and numerous family engagement programs.
Eisenhower, Richards and Shepard provide Title I school-wide programs. Program information is available
from building administration or the District 218 Office of Federal and State Programs.
The Superintendent or designee shall pursue funding under Title I, Improving the Academic Achievement
of the Disadvantaged, of the Elementary and Secondary Education Act, to supplement instructional services
and activities in order to improve the educational opportunities of educationally disadvantaged or deprived
children.
All District schools, regardless of whether they receive Title I funds, shall provide services that, taken as a
whole are substantially comparable. Teachers, administrators, and other staff shall be assigned to schools
in a manner that ensures equivalency among the District’s schools. Curriculum materials and instructional
supplies shall be provided in a manner that ensures equivalency among the District’s schools.

Title I Parent and Family Engagement
The District maintains programs, activities, and procedures for the engagement of parents/guardians and
families of students receiving services, or enrolled in programs, under Title I. These programs, activities,
and procedures are described in District-level and School-level compacts. Each district school has
developed its own parental involvement policy and compact. These documents are posted online and
distributed at multiple events.

District-Level Parent and Family Engagement Compact
The Superintendent or designee shall develop a District-Level Parent and Family Engagement
Compact according to Title I requirements. The District-Level Parent and Family Engagement
Compact shall contain: (1) the District’s expectations for parent and family engagement, (2) specific
strategies for effective parent and family engagement activities to improve student academic
achievement and school performance, and (3) other provisions as required by federal law. The
Superintendent or designee shall ensure that the Compact is distributed to parents/guardians of
students receiving services, or enrolled in programs, under Title I.

School-Level Parent and Family Engagement Compact
Each Building Principal or designee shall develop a School-Level Parent and Family Engagement
Compact according to Title I requirements. This School-Level Parent and Family Engagement
Compact shall contain: (1) a process for continually involving parents/guardians in its development
and implementation, (2) how parents/guardians, the entire school staff, and students share the
responsibility for improved student academic achievement, (3) the means by which the school and
parents/guardians build and develop a partnership to help children achieve the State’s high standards,
and (4) other provisions as required by federal law. Each Building Principal or designee shall ensure
that the Compact is distributed to parents/guardians of students receiving services, or enrolled in
programs, under Title I.
BOARD POLICY:
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Title I Administrative Procedures
Improving Basic Programs Operated by Local Educational Agencies
1. Annual report cards. Districts must disseminate an annual report card with aggregate
information, including student achievement (designated by category), graduation rates, district
performance, teacher qualifications, and other required information.
2. Progress review. Districts must disseminate the results for its yearly progress review of each
school.
3. Teacher and paraprofessional qualifications. At the beginning of each school year, a school
district that receives funds under this part shall notify the parents of each student attending any
school receiving funds under this part that the parents may request, and the district will provide the
parents on request, information regarding the professional qualifications of the student’s
classroom teachers, including, at a minimum, the following:
a. Whether the teacher has met the State qualifications and licensing criteria for the grade levels
and subject areas in which the teacher provides instruction.
b. Whether the teacher is teaching under emergency or other provisional status.
c. The teacher’s baccalaureate degree major and any other graduate certifications or degrees.
d. Whether paraprofessionals provide services to the student and, if so, their qualifications.
2. Student achievement. Districts must provide to parents information on the level of achievement
of the parent’s child in each of the State academic assessments.
3. Non-highly qualified teachers. Districts must provide parents timely notice that the parent’s
child has been assigned, or has been taught for 4 or more consecutive weeks by, a teacher who is
not highly qualified.
English Learners
1. Language instruction educational programs. Districts must inform a parent of a limited
English proficient child identified for participation, or participating in, such a program of the
reasons for their child being identified, their child’s level of English proficiency, instructional
method, how their child’s program will meet their child’s needs, how the program will help the
child to learn English, exit requirements for the program to meet the objectives of any limited
English proficiency, and information regarding parental rights.
2. Insufficient language instruction educational programs. Each district using funds provided
under this part to provide a language instruction educational program that has failed to make
progress on the annual measurable achievement objectives described in Section 3122 for any fiscal
year for which Part A is in effect, shall separately inform the parents of a child identified for
participation in such a program, or participating in such program, of such failure not later than 30
days after such failure occurs.
3. Outreach. Each district shall implement an effective means of outreach to parents of limited
English proficient students to inform the parents regarding how they can be involved in their
children’s education, and be active participants in assisting their children to attain English
proficiency, achieve at high levels in core academic subjects, and meet challenging State academic
achievement standards and State academic content standards expected of all students. In addition,
the outreach shall include holding, and sending notice of opportunities for, regular meetings for
formulating and responding to parent recommendations.
Academic Assessment and Local Education Agency and School Improvement
1. Schools identified for school improvement, corrective action, or re-structuring. Districts
shall promptly provide to parents of each student enrolled in a secondary school identified for
school improvement under §6316(b)(1)(E)(i), for corrective action under §6316(b)(7)(C)(i), or for
restructuring under §6316(b)(8)(A)(i).
a. An explanation of what the identification means, and how the school compares in terms of
academic achievement to other district schools and the State educational agency;
b. The reasons for the identification;
c. An explanation of what the school identified for school improvement is doing to address the
problem;
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d.

An explanation of what the district or State educational agency is doing to help the school
address the achievement problem;
e. An explanation of how the parents can become involved in addressing the academic issues
that caused the school to be identified for school improvement; and
f. An explanation of the parents’ option to transfer their child to another public school under
paragraphs (1)(E), (5)(A), (7)(C)(i), (8)(A)(i), and subsection (c)(10)(C)(vii) (with
transportation provided by the agency when required by paragraph (9)) or to obtain
supplemental educational services for the child, in accordance with subsection (e).
2. Schools identified for restructuring. Whenever the school fails to make adequate yearly
progress and/or is restructured, the district shall provide the teachers and parents with an adequate
opportunity to comment and participate in developing a plan.
Parental Involvement
1. Parental involvement policies. Parents shall be notified of the parental involvement policy in an
understandable and uniform format and, to the extent practicable, provided in a language the
parents can understand. Such policy shall be made available to the local community and updated
periodically to meet the changing needs of parents and the school.
2. Meeting and information. Each school shall:
a. Convene an annual meeting, at a convenient time, to which all parents of participating
children shall be invited and encouraged to attend, to inform parents of their school’s
participation, and to explain the requirements of this part, and the right of the parents to be
involved;
b. Offer a flexible number of meetings;
c. Involve parents, in an organized, ongoing, and timely way, in the planning, review, and
improvement of programs including the planning, review, and improvements of the school
parental involvement policy and the joint development of the school wide program plan under
§1114(b)(2);
d. Provide parents of participating children:
 Timely information about programs under this part;
 A description and explanation of the curriculum in use at the school, the forms of
academic assessment used to measure student progress, and the proficiency levels
students are expected to meet; and
 If requested by parents, opportunities for regular meetings to formulate suggestions and
to participate, as appropriate, in decisions relating to the education of their children, and
respond to any such suggestions as soon as practicably possible.
Education of Homeless Children and Youths
1. Notice of rights. The district shall provide written notice, at the time any homeless child or youth
seeks enrollment in such school, and at least twice annually while the child or youth is enrolled in
such school, to the parent/guardian of the child or youth (or, in the case of an unaccompanied
youth, the youth) that:
a. Shall be signed by the parent/guardian;
b. Sets the general rights provided under this subtitle;
c. Specifically states:
 The choice of schools homeless children and youths are eligible to attend,
 That no homeless child or youth is required to attend a separate school for homeless
children or youths,
 That homeless children and youths shall be provided comparable services including
transportation services, educational services, and meals through school meals programs;
 That homeless children and youths should not be stigmatized by school personnel; and
 Includes contact information for the local liaison for homeless children and youths.
2. Assistance to unaccompanied youth. In the case of an unaccompanied homeless youth, the
district shall ensure that the homeless liaison assists in placement or enrollment decisions under
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this subparagraph, considers the views of such unaccompanied youth, and provides notice to such
youth of the right to appeal.
3. Public notice of rights. Each district shall ensure that public notice of the educational rights of
homeless children is disseminated where such children and youths receive services under this Act,
such as schools, family shelters, and soup kitchens.
Student Privacy
1. Notice of privacy policy. The student privacy policies developed by a district shall provide for
reasonable notice of the adoption or continued use of such policies directly to the parents of
students enrolled in schools served by that district. At a minimum, the district shall:
a. Provide such notice at least annually, at the beginning of the school year, and within a
reasonable period of time after any substantive change in such policies; and
b. Offer an opportunity for the parent to opt the student out of the activity.
2. Notification of specific events. Each district shall directly notify parents/guardians, at least
annually at the beginning of the school year, of the specific or approximate dates when activities
described in 20 U.S.C. §1232h(c)(2)(C) are scheduled.
3. Notice of existing policy. All districts shall provide reasonable notice of such existing policies to
parents and guardians of students, e.g., “The School Board has adopted and continues to use
policies regarding student privacy, parental access to information, and administration of certain
physical examinations to minors. Copies of those policies are available on request.”
BOARD ADMINISTRATIVE PROCEDURE:
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Withdrawal from Classes
1.

Withdrawal must include parent, counselor, and associate principal approval, unless initiated by
the principal.

2.

Student athletes must be passing 5 classes a week and dropping a course may put their athletic
eligibility in jeopardy.

3.

Students who drop a class after the first ten school days of a semester will be placed in a study
hall, will not be permitted to transfer from the dropped class to another class, and may receive an
“F” grade unless illness or other compelling reasons necessitate a reduced course load.

4.

Students, who have failed the first semester of a yearlong elective course, are encouraged to
remain in the class for the entirety of the year, unless there are extenuating circumstances. If
students choose to drop the second semester of the course, they will be placed in a study hall
second semester.

5.

Students who are dropped from a class as a result of a recommendation by the assistant principal’s
office will receive an “F” for the course and be placed in Study Hall.

6.

Other than transfer students, all students, in order to receive credit for a course, must be added to
that course prior to the third week of the semester.

7.

A student change of course level is not affected by this procedure.

8.

Drop forms are available in the counseling office.
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III.

Athletics

Athletic Awards
The following Athletic Awards will be issued to athletes upon completion of the season at recommendation
of the coach and with approval of the Athletic Director.
MAJOR AWARD
Seven-inch cardinal chenille letter “E” or old gold letter “R” or orange letter “S” with white felt
border. Awarded to any athlete completing requirements after participation in his/her first varsity
sport. Athletes will receive one Major award from their school upon completion of the requirements of
their first varsity sport. Athletes will receive a sport specific pin for successful completion of the
requirements of all subsequent varsity sports.
MINOR AWARD
Five-inch cardinal or old gold or orange chenille letter with white felt border awarded to any athlete
completing requirements after participation in his/her first sport on the sophomore or junior-varsity
level. Athletes will receive one Minor award from their school upon completion of the requirements of
their first sophomore sport. Athletes will receive a sport specific pin for successful completion of the
requirements of all subsequent sophomore sports.
NUMERAL
Four-inch cardinal or old gold or orange chenille patch denoting graduating class in white with white
felt border. Awarded to any freshman athlete completing requirements after participation in his/her
first sport on the freshman level.

Athletic Eligibility Rules
When you become a member of an interscholastic athletic team at your high school, you will find that both
your school and the IHSA will have rules you must follow in order to be eligible for interscholastic sports
participation. The IHSA’s rules have been adopted by the high schools that are members of IHSA as part
of the Association’s constitution and by-laws. They must be followed as minimum standards for all
interscholastic athletic competition in any member high school. Your high school may have additional
requirements, but may not hold requirements less stringent than these statewide minimums.
The principal of your school is responsible to certify the eligibility of all students representing the school in
interscholastic athletics. Any question concerning your athletic eligibility should be referred to your
principal, who has a complete copy of all IHSA eligibility rules, including the Association’s due process
procedure. If your principal has questions or wishes assistance in answering your questions, contact should
be made to the IHSA Office.
Information contained here highlights only the most important features of the IHSA by-laws regarding
interscholastic athletic eligibility. It is designed to make you aware of major requirements you must meet
to be eligible to compete in interscholastic athletics. You will lose eligibility for interscholastic athletics if
you violate IHSA by-laws. Therefore, it is extremely important that you review this material with your
parents, your coaches, your athletic director, and your principal to thoroughly understand the IHSA by-laws
and how they relate to you.

Age
You will become ineligible on the date you become twenty (20) years of age, unless your
twentieth (20th) birthday occurs during a sport season. In that case, you will become ineligible in
regard to age at the beginning of the sport season during which you will turn twenty (20).
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All-Star Participation
1.

2.

3.

After you have completed your high school eligibility for football, basketball, soccer and
volleyball you may participate in one (1) all-star contest in any of these sports and still play for
other school teams, provided:
a. the high school season in that sport has been completed;
b. the all-star contest has been approved by the IHSA;
You may lose your eligibility for other interscholastic sports if you play in all-star competition in
any of these sports under any other conditions.
You are not restricted from participating in all-star competition in sport(s) other than football,
basketball soccer or volleyball, except that you may not do so during the school season for the
sport.

Amateur Status
1.

If you win or place in actual competition, you may accept a medal, or trophy for that
accomplishment, without limit to its cost.

2.

For participating in competition in an interscholastic sport, or for athletic honors or recognition in
that sport, you may receive any type of award (except cash, check or legal tender) that does not
exceed $75 fair market value. There is no limitation on the value of your school letter.

3.

The amateur rule does not prohibit you from being paid to referee, receiving pay for teaching
lessons or coaching in a little kid’s league, etc. It only applies to your own competition in an
athletic contest.

4.

If you violate the amateur rule, you become ineligible in the sport in which you violate. The
Executive Director must reinstate you before you may compete again.

Attendance
1.

You may represent only the school you attend. Participation on a cooperative team of which your
school is a member is acceptable.

2.

You must be enrolled and attending classes in your high school no later than the beginning of the
11th school day of the semester.

3.

If you attend school for ten (10) or more days during any one semester, it will count as one of the
eight (8) semesters of high school attendance during which you may possibly have athletic
eligibility.

4.

If you have a lapse in school connection for ten (10) or more consecutive school days during a
semester, you are subject to ineligibility for the rest of the semester. The specific terms of your
extended absence must be reviewed by the Executive Director to determine if it is “lapse in school
connection or not.”

Coaching Schools
1.

A coaching school is defined as “any program sponsored by an organization or individual which
provides instruction in sports theory and skills to groups of persons.” The term “groups of
persons” is defined as more than two (2) students from any school.

2.

During the school year, you may not attend a coaching school or clinic for any interscholastic
sport.
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3.

You may attend a coaching school, camp or clinic during the summer (that period between the
close of school in the spring and the opening of school in the fall) within the following criteria:
a.
b.

You may not attend a coaching school, camp or clinic for any fall sport(s) after July 31.
You may not attend a coaching school, camp or clinic for any winter or spring sport(s)
after the day your school begins in the fall.

Misbehavior during Contests
1.

2.

If you are found to be in gross violation of the ethics of competition or the principles of good
sportsmanship, you may be barred from interscholastic athletic contests, either as a participant or
spectator or both.
Any other person(s) who is found to be in violation of the ethics of competition or principles of
good sportsmanship may also be barred from interscholastic athletic contests.

Participation Limitations
1.

After you enroll in ninth (9th) grade, you may be only eligible for eight (8) consecutive semesters
you attend school. If you attend school for ten (10) or more days in a semester, that counts as a
semester of attendance. You are not guaranteed eight semesters of eligibility, but that is the
maximum number of semesters of high school attendance during which you may have eligibility.

2.

Your 7th and 8th semesters of high school attendance must be consecutive.

3.

After you enroll in ninth (9th) grade, you may be eligible for no more than four (4) seasons of
competition in any sport. You are not guaranteed four (4) years of competition, but that is the
maximum amount of competition you may have.

Participating Under a False Name
1.

If you compete under a name other than your own, your principal will immediately suspend you
from further competition and you and any other person(s) who contributed to the violation of this
by-law will be subject to penalties.

Physical Examination
1.

Participants on all interscholastic teams must have a physical examination before they may
participate. (Freshmen may apply physical examination needed for entrance into high school for
athletic teams). Annually, you must place on file with your principal a certificate of physical
fitness, signed by a licensed physician, in order to practice or participate. Your physical
examination each year is good for 395days from the date of the exam. The physician’s report
must be on file with your high school principal.

2.

A physical exam form filled out by your family doctor must be presented for all sports. Forms are
available in the campus offices and on our website. Freshmen may use the physical exam required
for school entrance. Sophomores will need a new form; all other participants will use the form
from the previous year. If a student is under doctor’s care for any reason, a written release must
be presented before he/she can try out for any interscholastic team.

3.

You cannot practice or participate in any interscholastic sport if you are excused from physical
education classes by a written excuse from a doctor for a definite or indefinite period of time.
This also applies to cheerleading and pom pom squads.

Playing in Non-School Competition
1.

During the time when you are participating on a school team in a sport at your high school, you
may neither play on a non-school team nor compete in non-school competition as an individual in
that same sport.
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2.

If you participate in non-school competition during the sport season and subsequently wish to join
the school team in the same sport, you will not be eligible.

3.

If you are trying out for or competing as a representative of the United States in recognized
national or international competition during your high school’s sport season in the same sport, you
must obtain approval from the IHSA Office. Your principal must initiate the request for approval
in writing prior to any such participation.

4.

You may try out for a non-school team in the same sport while you are on your school’s team in
that same sport, but you may not practice, receive instruction, participate in workouts, or
participate in competition with a non-school team in that same sport until you cease being a
member of your school’s team. Participation on non-school teams must cease 7 days after the first
practice before the school team begins. You cease being a member of your school’s team when
the team(s) of which you are a member terminates for the school year.

You will become ineligible if you play on any junior college, college or university team during your high
school career.

Recruiting of Athletes
1.

The rules prohibit recruiting of high school students for athletics. If you are solicited to enroll in
or transfer to a school to participate in athletics, you are being illegally recruited and your
eligibility is in jeopardy.

2.

You will lose your eligibility if you enroll in or transfer to a school in response to recruiting
efforts by any person or group of persons, connected with or not connected with the school, related
to athletic participation.

3.

You will lose your eligibility if you receive special benefits or privileges as a prospective studentathlete which are not uniformly made available to all students who attend your school.

4.

You may not receive an “athletic scholarship” or any other special benefit from your school,
provided because you participate in athletics.

5.

It is a violation for any student-athlete to receive or be offered remuneration or any special
inducement that is not made available to all applicants who apply to or enroll in the school.
Special inducement includes, but is not limited to:
a.

Offer or acceptance of money or other valuable consideration such as free or reduced
tuition during the regular year or summer school by anyone connected with the school.

b.

Offer or acceptance of room, board or clothing or financial allotment for clothing.

c.

Offer or acceptance of pay for work that is not performed or that is in excess of the
amount regularly paid for such service.

d.

Offer or acceptance of free transportation by any school connected person.

e.

Offer or acceptance of a residence with any school connected person.

f.

Offer or acceptance of any privilege not afforded to non-athletes.

g.

Offer or acceptance of free or reduced rent for parents.
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6.

h.

Offer or acceptance of payment of moving expenses of parents or assistance with the
moving of parents.

i.

Offer or acceptance of employment of parent(s) in order to entice the family to move to a
certain community if someone connected with the school makes the offer.

j.

Offer or acceptance of help in securing a college athletic scholarship.

It is also a violation to induce or attempt to induce or encourage any prospective student to attend
any member school for the purpose of participating in athletics, even when special remuneration
or inducement is not given. Please remember that you may not be offered or receive any benefit,
service, privilege or opportunity which is not also provided or made available to all prospective
students at that school.

Residence
1.

Your eligibility is dependent on the residence of your parents, not your own residence. You may
be eligible if you attend the public high school in the district in which both of your parents live. If
you attend a private or parochial school, you may be eligible when you enroll and attend high
school for the first time as a ninth (9th) grade student, regardless of where your parents live.

2.

If you have attended the same high school for your entire high school career and your parents
move from the district or community traditionally served by your school after you have completed
the 11th grade, you may remain in attendance at that school, upon approval of the local Board of
Education and be eligible for your senior (12th grade) year.

3.

If you do not reside with both your biological parents, your eligibility may be subject to special
provisions. Check with your principal to be sure you are eligible before you participate.

Scholastic Standing
Students must be registered for a minimum of five (5) (which may include physical education) subjects (in
addition to physical education.) Check with your coach, counselor, principal, or athletic director if your
schedule doesn’t show at least five (5) academic subjects. Please note: participants must pass at least five
(5) subjects each week in order to be academically eligible. Returning students must have passed five onehalf unit credit courses of high school work the previous semester to be eligible the next semester.
1.

You must pass twenty (25) credit hours of high school work per week. The number of courses
you take and the number of hours they meet each week are not the basis for eligibility. It is the
amount of credit given for those courses that counts. In common terms, twenty (25) credit hours is
the equivalent of five (5) one-half unit credit courses at your high school IHSA and District 218
requirement.

2.

You must have passed and received credit toward graduation for twenty (25) credit hours of high
school work for the entire previous semester to be eligible at all for the ensuing semester. These
(25) credit hours must come from five (5) one-half unit credit courses IHSA and District 218
requirement.

School Team Sport Seasons
1.

Each sport conducted by IHSA member schools has a starting and ending date. Your school may
not organize a team, begin practice or participate in contests in a given sport until the authorized
starting date. Your school may not continue to practice or participate in contests after the
authorized ending date. This means that:
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2.

a.

You may not participate on a non-school team coached by any member of your school’s
coaching staff unless it meets specific criteria established by the IHSA Board of Directors

b.

No school coach may require you to participate in an out-of-season sport program as a
requirement for being a member of a school team.

Violation of the sport season by-laws will result in penalty to you and/or to your school’s coaching
personnel.

Transfer
1.

If you transfer from a high school in one school district to a high school in another school district,
you will be ineligible for up to one year unless:
a.

Your parents move into the district into which you transfer;

b.

Your transfer is from a private/parochial school to your home public high school, you are
entering a public high school for the first time, and the principals of both your former and
the new school agree there is no evidence of violation of the IHSA recruiting rules.

2.

If you transfer from one public school to another, in a district which has two or more high schools
under the same board of education, you will be ineligible for up to one year unless: (1) your
parents move from the attendance area of the school you are leaving and into the attendance area
of the school to which you transfer, or (2) you are ruled eligible by the IHSA Executive Director
under the special factors provided in the IHSA eligibility by-laws. Note: If you transfer schools
and your parents do not move, be sure the principal of your new school obtains a written ruling on
your eligibility before you play in a contest.

3.

If you transfer because you are emancipated, an orphan, from a broken home, from a single parent
family or have had reassignment of your legal guardianship by action of the court, you are
ineligible until the IHSA Executive Director rules on your eligibility. Be sure the principal of
your new school obtains a written ruling on your eligibility before you play in a contest.

4.

If you transfer and are eligible under any of the provisions stated in Transfer Items 1-3 above, and
you transfer within the first ten (10) school days of a semester, you will be eligible immediately.
However, if you transfer after the start of the eleventh (11th) day of the semester, you will be
ineligible for thirty (30) days, beginning with the date of your transfer.

5.

If you transfer schools and your transfer does not comply with IHSA by-law requirements, you
will be ineligible for a maximum of one year. The IHSA Executive Director will determine the
specific length of your ineligibility.

6.

If a student transfers schools prior to the first day of school the student will be ineligible for any
sport in which the season has already begun. The student is subject to all transfer rules as if the
school year was in session.

Use of Players
You may not appear at a contest in the uniform of your school while you are ineligible. This
means that you may not dress in uniform if you are not eligible to play.

Interscholastic Athletics
Athletic participation is one of the best ways to help keep students interested in schoolwork. College
coaches are always interested in good athletes and good students. Athletic ability could mean a scholarship
and a college education at little or no expense to your parents. If you have any questions, feel free to call
the athletic office.
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Returning athletes, students who have not previously participated, and freshmen are welcome to the
Athletic Programs of CHSD 218. Athletic Eligibility Rules are listed, as provided by the Illinois High
School Association (IHSA), which is responsible to supervise and control the interscholastic programs of
its member schools.

Required Documents and Forms
You cannot practice or participate in an interscholastic sport until the following has been turned into the
coach/athletic office:
1.

Pre-Participation Examination (physical)

2.

Parent-Guardian Permission Sheet

3.

School Accident Insurance - (See the coach for further information)

4.

Signed student/Parent Athletics Contract-including the Code of Conduct

5.

Concussion Information Sheet

Transportation
Buses will transport athletes to designated bus stops after weekday practices. Athletes are required to travel
to away events on school provided transportation.

IV.

Special Needs

The following guidelines are designed to provide general information and guidance to parents. More
specific information about District policies and requirements can be found in the formal policies and
procedures of the School District, which are publicly available and can be reviewed or accessed at
www.chsd218.org.

Accessibility to Persons with Disabilities
Community High School District 218 is committed to full compliance with the accessibility requirements
of the Americans With Disabilities Act. The District’s services, programs and activities, when viewed in
their entirety, shall be made readily accessible to and usable by individuals with disabilities.
At any of the District schools, visitors that may require any particular accommodation or assistance are
encouraged to contact the school office in advance by telephone so as to better ensure that appropriate and
timely accommodation is available. If any person needs an accommodation in order to participate at any
public meeting of the Board of Education or its committees, the person is encouraged to contact the Central
Office. The School District values the participation of all District residents in the activities of the schools.
Community High School District 218 has designated the Eisenhower High School for renovation so that it
is readily accessible to individuals with disabilities. Individual classrooms within that school may be
altered to meet the unique needs of particular students. The school District will endeavor to accommodate
disabled students in all of its facilities. However, necessary structural alterations may not be reasonably
accomplished at all existing schools. Nor can all programs or services be duplicated and made available in
all the schools in the District. When this occurs, programs and services that may not be available or readily
accessible to disabled students at a particular school facility may be provided and be accessible at the
Eisenhower High School Campus.
No qualified individual with a disability shall suffer unlawful discrimination on the basis of such disability.
No otherwise qualified individual with a handicap shall, solely by reason of her or his handicap, be
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excluded from the participation in, be denied the benefits of, or be subjected to unlawful discrimination
under any program or activity sponsored by the School District.
Community High School District 218 does not discriminate on the basis of disability with regard to
admission, access to services, treatment, or employment in its programs or activities. Any alleged
discriminatory practices within the scope of Section 504, or the Americans with Disability Act should be
addressed through the grievance procedure that follows:

Step 1
The person who believes he/she has a valid basis for grievance under Section 504, or the Americans
with Disabilities Act shall informally discuss the complaint with the District 504 ADA/Coordinator.
The District 504/ADA Coordinator will investigate and document the complaint (including dates of
meetings, disposition and dates of disposition), and give written reply to the complainant within five
working days of meeting with the complainant.

Step 2
If the complaint is not satisfactorily resolved through Step 1, the alleged grievance may be filed in
writing by the complainant. To be considered, the written compliant must fully set out the
circumstance giving rise to the alleged grievance and must be filed with the District 504/ADA
Coordinator within 5 working days of disposition at Step 1.
The District 504/ADA Coordinator will appoint a hearing officer within 5 working days of receipt of
the written complaint.
The hearing officer will conduct a hearing regarding the alleged grievance within 15 working days of
appointment. The hearing officer shall give the parent, student, full and fair opportunity to present
evidence relevant to the issues raised under the grievance. The parent or student may, at his or her
own expense, be assisted or represented by individuals of their choice including legal counsel. The
hearing officer will present his/her written decision to the District 504 ADA Coordinator and
complainant within 10 working days of the hearing.

Step 3
No person is legally required to first file a complaint with the School District, regarding possible
discrimination by the School District or staff based on disability, before pursuing any other remedy
that may be available through other means or agencies, including the filing of a timely complaint with:
U.S. Equal Opportunity Commission
500 W. Madison Street
Suite 2800
Chicago, Illinois 60601
or by contacting the Commission at 1-800-669-4000.

Notice of Procedural Safeguards Section 504
This is to notify you of the following rights parents and students enjoy under Section 504 of the
Rehabilitation Act.
1.

Notice of actions relating to the identification, evaluation or educational placement of your child.

2.

Right to examine the educational records of your child.

3.

Right to request and participate in an impartial hearing, and to bring legal representation to such a
hearing.
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4.

Right to seek a review of the decision reached in the impartial hearing.

Further information about the School District Section 504 policy and procedures is set forth in the School
District handbook and can be viewed by contacting the following School District official, as the 504
Coordinator, for additional information or with any questions you may have in this area:

Director of Special Education and Student Services
10701 S. Kilpatrick
Oak Lawn, IL 60453
708-424-2000, ext. 2561

Behavioral Intervention Policy
CHSD 218 has adopted a policy and guidelines in compliance with the requirements of the Illinois School
Code concerning the use of behavioral interventions for students with disabilities. The School District
policy and guidelines are available upon written request.

Certificate of High School Completion
A student with a disability who has an Individualized Education Program prescribing special education,
transition planning, transition services, or related services beyond the student’s 4 years of high school, may
qualify for a certificate of completion after the student has completed 4 years of high school. The student is
encouraged to participate in the graduation ceremony of his or her high school graduation class. This
information will be discussed with parents at a student’s yearly annual review meeting.

Education of Students with Disabilities
The District shall provide a free appropriate public education in the least restrictive environment and
necessary related services to all children with disabilities enrolled in the District, as required by the
Individuals With Disabilities Education Act (IDEA) and implementing provisions of The School Code,
Section 504 of the Rehabilitation Act of 1973, and the Americans With Disabilities Act. The term
“children with disabilities,” as used in this policy, means children between ages 3 and 21 (inclusive) for
whom it is determined, through definitions and procedures described in the Illinois State Board of
Education’s Special Education rules, that special education services are needed.
It is the intent of the District to ensure that students who are disabled within the definition of Section 504 of
the Rehabilitation Act of 1973 are identified, evaluated, and provided with appropriate educational
services. Students may be disabled within the meaning of Section 504 of the Rehabilitation Act even
though they do not require services pursuant to the IDEA.
For students eligible for services under IDEA, the District shall follow procedures for identification,
evaluation, placement, and delivery of services to children with disabilities provided in the Illinois State
Board of Education’s Special Education rules. For those students who are not eligible for services under
IDEA, but, because of disability as defined by Section 504 of the Rehabilitation Act of 1973, need or are
believed to need special instruction or related services, the District shall establish and implement a system
of procedural safeguards. The safeguards shall cover students’ identification, evaluation, and educational
placement. This system shall include notice, an opportunity for the student’s parent(s)/guardian(s) to
examine relevant records, an impartial hearing with opportunity for participation by the student’s
parent(s)/guardian(s), representation by counsel, and a review procedure.
Formal notice of your general rights as a parent regarding the identification, evaluation or placement of a
disabled child, can be found at the following live links of the Illinois State Board of Education and the U.S.
Department of Education:
http://idea.ed.gov/download/modelform_Procedural_Safeguards_June_2009.doc
http://idea.ed.gov/static/modelForms
http://www.isbe.state.il.us/spec-ed/html/parent_rights.htm
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http://www.isbe.state.il.us/spec-ed/pdfs/nc_proc_sfgrds_34-57j.pdf
Paper copies of these documents can be made available by the School District, upon request.
The District may maintain membership in one or more cooperative associations of school districts that shall
assist the District in fulfilling its obligations to the District’s disabled students.
If necessary, students may also be placed in nonpublic special education programs or education facilities.
BOARD POLICY:

6:120

Home and Hospital Program
The home and hospital program shall consist of educational services that are provided by the school to a
child in his/her home or in a hospital because s/he is unable to attend school elsewhere due to a medical
condition.
The home and hospital program shall be provided to any child with a medical condition that, in the opinion
of a licensed medical examiner, will cause an absence from school for more than two consecutive weeks or
ongoing intermittent. School personnel can determine if the student will benefit educationally from such a
program. For an eligible disabled student who has such a medical condition, the IEP team shall consider
the need for home/hospital service.
Home and/or hospital services may begin as soon as eligibility has been established and the child’s physical
and mental health permits. Eligibility shall be based on a physician’s written statement detailing: 1) the
child’s condition, 2) the impact on the child’s ability to participate in education (the child’s physical and
mental level of tolerance for receiving educational services), and 3) the anticipated duration or nature of the
child’s absence from school.”
The amount of instructional or supportive service time provided through the home and hospital program
shall be determined in relation to each child’s educational needs as well as physical and mental health but
will not exceed 5 hours per week. Homebound instruction shall be scheduled only on days when school is
regularly in session.
A student who is unable to attend school because of pregnancy will be provided home instruction,
correspondence courses, or other courses of instruction before the birth of the child when the student’s
physician indicates, in writing, that she is medically unable to attend regular classroom instruction as well
as for up to 3 months after the child’s birth or a miscarriage.
Instructional time shall not be less than five hours per week unless the attending physicians for the child
have certified that the child should not receive as many as five hours of instruction in a school week.
A child who requires the home and hospital program for an extended time shall be provided with
instructional services sufficient to appropriately advance his/her basic educational development. Also, a
child whose home or hospital instruction is being provided through a home-school telephone or other
similar device shall be provided with not less than two hours per week of direct instructional services.
If an IEP team determines that home or hospital services are medically needed, the team shall develop or
revise the child’s IEP accordingly.

Parental Referral Process
Referrals may be made by the parents of the child, school district personnel, community service agencies,
persons having primary care and custody of the child, other professional persons having knowledge of the
child’s problems, the child or the Illinois State Board of Education.
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If, on the basis of the aforementioned information, a parent decides to initiate the evaluation process, the
following developmental process should occur:
1.

The parent may initiate a referral to the Student Support Team (SST). The Student Support Team
is a multidisciplinary team composed of a chairperson, principal or designee, psychologist,
Director of Special Education or designee, nurse, dean, social worker, counselor, and referring
teachers. At regularly scheduled meetings, the SST will review each referral and make
recommendations, which will facilitate the student’s educational adjustment.

2.

The referring person should complete the referral form for special services and should explain the
problem in behavioral terms. A student is not considered a special education student at the time of
referral to the Student Support Team.

3.

Upon receipt of the referral, the SST chairperson will schedule a meeting to discuss the referral.
Notification will be given to both the parents and the staff members regarding the time and date of
the Student Support Team meeting. The SST committee will review the student’s problem with
the parents and decide upon an appropriate action to be taken by any or all of the committee
members. At the SST meeting, recommendations will be discussed with the parents. At this
meeting it will be decided if a formal case study evaluation is needed. The components of the case
study evaluation may include:
a.

Language assessment

b.

An interview with the child

c.

Consultation with the child’s parents

d.

A social development study, including an assessment of the child’s adaptive behavior and
cultural background

e.

A report regarding the child’s medical history and current health status

f.

A vision and hearing screening, completed at the time of the evaluation or within the
previous six months

g.

A review of the child’s academic history and current educational functioning.

h.

An educational evaluation of the child’s learning processes and level of education
achievement

i.

An assessment of the child’s learning environment

j.

Specialized evaluations specific to the nature of the child’s problems, such as a
psychological evaluation

The SST, or member thereof, shall work with the parent and team to gather the information and input
necessary to complete an “Identification of Needed Assessments” relative to those issues and areas to be
assessed. Written parental consent must be obtained prior to initiation of a case study evaluation.
4.

When the referral has been made by a professional staff member of the local school district, by the
child’s parents or by the child, the district shall be responsible for informing the person making the
referral regarding its decision to conduct or not to conduct a case study evaluation.

5.

If the district decides not to conduct a case study evaluation of a child for whom such an
evaluation has been requested, the school district will provide the parent with the required
notification and reasons for that decision.
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6.

At the time the case study evaluation is completed, parents will be notified in writing of the date
and time of the staff conference in order that they might attend to discuss the results of the case
study evaluation. If, for some reason, the parents are unable to attend, the psychologist in charge
of the case will notify them in writing for the purpose of setting up an individual conference in
order to discuss both the results of the case study evaluation and the staff conference.

7.

The SST chairperson will monitor the activities of the staff to ensure that the case study evaluation
is completed within the time limit established by the state. When all components of the case study
evaluation are completed the building psychologist will schedule a multidisciplinary conference to
discuss the results. The respective staff members and parents will attend a multidisciplinary
conference to discuss the results. The respective staff members and parents will attend a
multidisciplinary conference. At this conference all components of the case study evaluation will
be discussed and recommendations will be made.

8.

When a parent or guardian is unable to attend the multidisciplinary conference, the school
psychologist will contact the parents following the multidisciplinary conference to discuss the
results of the case study evaluation and the placement recommendation.

9.

The student’s placement in special education will be reviewed at least annually per state and
federal guidelines.

Parents' Guide to Special Education Definitions and Terms
A student with disabilities is eligible for special education services until the age of 22 or upon receipt of a
regular high school diploma. Children with special education needs may exhibit disabilities ranging from
mild to profound.
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