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PVS PARENT HANDBOOK
Welcome to the 2019-2020 school year!
Portland Village School is a wonderful community, committed to creating a joyous, child
centered, whole child focused learning environment where we develop the head, heart and
hands of students. In the pages of the handbook, we hope you will find answers to your
questions about policy, and procedure, philosophy and pedagogy.
There are a myriad of ways you can join to help our Village raise our children. From regularly
scheduled classroom volunteer opportunities, to work party days, laundry fairy roles, to our
amazing Spring Auction - I hope to see you at our festivals and events. Keep an eye out for
more information about upcoming activities in the school Weekly Digest and Constant Contact
communications.
Know that I always have an open door; myself, our Education Coordinator Alison Day and our
teaching and office staff are here to answer any additional questions you may have. If you are
unable to reach out in person, email is the easiest way to reach me.
I am so looking forward to a wonderful year of our learning, growing and being together. Thank
you for entrusting and sharing your wonderful children with us.
All my best,
~ Dr. J
Jenni Stackhouse, Ed.D.
Executive Director
Portland Village School

The information in this handbook was created to fully inform families and students about The
Portland Village School. Please contact us for assistance if you need a translation of parts or
all of this handbook.
La información en este manual fue creado para informar las familias y estudiantes a cerca de
Portland Village School en una manera más completo. Favor de nos contactar por asistencia
si necesitara una translación de una parte o todo de este manual.

School Contact Information
Address:
Phone:
Fax:

7654 North Delaware Avenue, Portland, OR 97217
503-445-0056
503-445-0058
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Website:
www.portlandvillageschool.org
Facebook: https://www.facebook.com/portlandvillageschool/

Office and Business Hours
The PVS office is open from 8:15 am to 4:00 pm, Monday through Friday, during the school
year. Please contact the office for information regarding holiday and summer hours.

Mission Statement
The mission of PVS is to advance an arts-integrated, Waldorf inspired education that teaches
respect and reverence by developing the head, heart, and hands in children from all
backgrounds and cultures.

Diversity Equity and Inclusion
The Portland Village School is committed to an ongoing process of learning, listening and deepening
our understanding of equity and inclusion. With reverence, we strive to create, embrace and support a
diverse, equitable and inclusive community where everyone feels respected, connected and valued.
The Portland Village School welcomes students, families, faculty, and staff of all races, ethnicities,
cultural and religious heritages, socio-economic backgrounds, geographic origins, gender identities,
sexual orientations, and family structures. We reject discrimination in all its forms, and embrace the
principles of common humanity expressed by the founder of Waldorf education, Rudolf Steiner. PVS
has adopted the position statement of the Association of Waldorf Schools of North America (AWSNA).
GENDER DIVERSITY STATEMENT
The Portland Village School promotes respect for all people and is committed to creating a culture that
fosters learning and growth around differences and appreciation for the strength and wisdom that
comes from diversity. Consistent with these values, we seek to foster an educational environment that
is safe, welcoming, and free from stigma and discrimination of all students, regardless of their gender
identity and/or gender expression. Our focus is to create an environment that values each person.
Particularly with respect to transgender and gender non-conforming students, we will work closely with
students and their families to strive to honor their wishes with respect to use of school facilities,
participation in athletics, accuracy of student records, use of preferred name and pronouns, and
privacy, in accordance with applicable law, and to the extent that our campus facilities reasonably
permit. The school’s Gender Diversity Policy is intended to guide students and their families with regard
to our practices that may uniquely impact transgender and gender non-conforming students. This policy
does not anticipate every situation that might occur with respect to transgender students; the needs of
each student will continue to be assessed on a case-by-case basis. For more information, please
contact our School Counselor or Executive Director.
EQUITY COMMITTEE
To support this mission, the Equity Committee was established by the Board of Directors and is
supported by a committed group of leaders across PVS’s governing and community entities. This group
includes members from the Board of Directors, Administration, PVPA, and PVS faculty. To learn more
about the Equity Committee's vision and goals, please contact Chair: Tobias Sherwood
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Public Charter School
The Oregon Department of Education website describes a charter school as:
“a public school operated by a group of parents, teachers and/or community members as a
semi-autonomous school of choice within a school district. It is given the authority to operate
under a contract or "charter" between the members of the charter school community and the
local board of education (sponsor). Under Oregon law, a charter school is a separate legal
entity operating under a binding agreement with a sponsor. A public charter school is subject
to certain laws pertaining to school district public schools, is released from others and must
operate consistent with the charter agreement.”
PVS is a non-tuition-based, government-funded public charter school sponsored by Portland
Public Schools. PVS is open to anyone residing in Oregon, with priority given to students living
within the Portland Public Schools district boundaries. Students attending PVS bring with them
a portion of the state allocated per pupil expenditure.

Lunch and Snack Information
All students need to bring a healthy snack to school every day. Students can bring their lunch from
home or get lunch through the PVS lunch service. Details about the Lunch Program are included in the
August mailing and on our school’s website under PROGRAMS/LUNCH:
https://www.portlandvillageschool.org/ Questions regarding the lunch program can be directed to the
Lunch Program Manager whose contact information can be found at the link listed above. Local milk,
fresh fruit and vegetables are offered every day. Families that want to apply for Free or Reduced Lunch
prices may do so online to see if they qualify: https://www.pps.net/Page/2464
Todos los estudiantes necesitan traer una merienda saludable a la escuela cada día. Los estudiantes
puedan traer sus almuerzos de casa o comprar un almuerzo del servicio de almuerzo aquí en la
escuela. Detalles acerca del servicio de almuerzo serán incluidas en el correio de agosto y en el sitio
de la escuela abajo de PROGRAMS/LUNCH: https://www.portlandvillageschool.org/ Se puede
mandar perguntas con respecto a la programa de almuerzo a la dirigente de la programa de almuerzo,
cuya información de contacto será en el mismo sitio. Leche local, fruta fresca y vegetales serán
oferecidas cada día. Familias que queran aplicar para almuerzo gratis o de precio reducido puedan
visitar este sitio para ver si califiquen: https://www.pps.net/Page/2464

Non-Discrimination Policy
PVS does not discriminate on the basis of race, color, national origin, creed, sex, ethnicity,
sexual orientation, gender identity, mental or physical disability, age, ancestry, athletic ability,
special needs, English language proficiency, or academic achievement.
Any member of the school community who feels they have been the victim of discrimination
should complete and submit a Discrimination Complaint Form to the executive director, a copy
of which is provided in the appendix of the handbook.
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Use of School Building
PVS is housed in two buildings: 7654 North Delaware Avenue and 7620 North Delaware
Avenue. Grades K through 4, along with the front office are located in the 7654 address, and
grades 5-8, special subject classes and additional offices are located at the 7620 address. We
use our premises for regularly-scheduled classes during the day, after-school activities, an
After Care program, and school-related functions in the early evening. Sometimes we also
lease some of our space to outside groups. Any group that has interest in leasing our space
must contact the Executive Director initially to make such a request. Upon approval for use of
the space, a completed, signed and dated Portland Village School Facility Use permit must be
submitted, along with any fees and/or security deposits and proof of liability insurance

Lost and Found
The lower school’s Lost and Found is located in the south breezeway, and the upper school’s
Lost and Found is located at the foot of the main stairs. The Lost and Found clothing is
routinely brought to Goodwill when clothes have not been claimed after a reasonable period of
time. Please label all students clothing, particularly outerwear, and check the Lost and Found
frequently.
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Where to Ask a Question or Send Information
Need to talk about…
Admissions and Enrollment
After Care
After School Activities
Attendance
Authorized Pick Up and Driver
Building Usage
Building/Grounds Maintenance
Changes to Contact Information
Class Play/Performances
Curriculum
Early Pick Up
Field Trip Assistance
Field Trip Paperwork
Fundraising
Immunizations
Lost & Found
Lunch
Observing a Class
Payments
PVS Day to Day Operations
Requesting Records for Transfer
Requirements for Volunteering
School Calendar
School Celebrations & Assemblies
Site & Safety Concerns
Special Education Services
General Education 504 Plan
Student Discipline
Student Health
Student Medication
Tax Information/Reimbursements
Teacher Concern
Volunteering
Weekly Digest/School Communication
Work Parties

Contact
Admissions Director
Vermont Hills Family Life Center
After School Activity Provider
Front Office
Front Office
Executive Director
Executive Director
Front Office
Student’s Classroom Teacher
Student’s Classroom Teacher
Front Office
Student’s Classroom Teacher
Student’s Classroom Teacher
Fundraising Committee Chair / Bus. Mgr.
Front Office
Front Office/Classroom Teacher
Lunch Program Manager
Education Coordinator
Business Manager
Front Office/Administration
Front Office
Front Office
Front Office
Staff Events Coordinator, Education
Coordinator
Safety Committee Chair, Executive
Director
Executive Director or Karen Dischner
(PPS)
Education Coordinator
Student’s Classroom Teacher, Education
Coordinator, Executive Director
Student’s Classroom Teacher & Front
Office
Front Office
Business Manager
Student’s Teacher, Executive Director
Student’s Classroom Teacher & PVPA
Front Office and PVPA
PVPA and Executive Director
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Chapter 1

Waldorf Education and The Portland Village
School
History of The Portland Village School
Formed in 2007, The Portland Village School (PVS) is a K-8 public, charter school created by
a group of parents with a mission to offer a Waldorf inspired education in a public school
setting. The school has grown from less than 150 students in 2007 to over 400 students in
grades K-8.
PVS is a non-profit 501(c)(3) school governed by a set of by-laws and applicable state
regulations. PVS has entered into a contract with Portland Public Schools (PPS) to provide an
educational program for students in grades K-8. The contract between PPS and PVS has been
renewed and extended since the initial agreement, and is due for renewal again in June 2020.
PVS is subject to a number of state and federal regulations that apply to public schools and to
ORS Chapter 338-Public Charter Schools. The applicable state regulations are listed in the
contract with PPS. A copy of the By-Laws, and the contract with PPS is available in the front
office.
Waldorf education is an international movement based on the philosophy and methods of
Rudolf Steiner. The first Waldorf School was established in Germany following WWI (1919).
Since then, interest in Waldorf education has spread rapidly, and there are now over 800
Waldorf schools worldwide. In North America there are 200 Waldorf schools, most of which are
independently (privately) owned and operated.
The evolution of public schools offering a Waldorf education is a relatively new phenomenon
that started in the last twenty years. Today there are close to 100 public schools providing a
Waldorf education, including five in Oregon. Most independent (private) Waldorf schools seek
accreditation from the Alliance for Waldorf Schools of North America (AWSNA), while many
public Waldorf schools belong to an organization called the Alliance for Public Waldorf
Education (APWE) that offers membership status and support, including accreditation.
(www.allianceforpublicwaldorfeducation.org)

Vision and Philosophy of Waldorf Education
Waldorf education is a developmentally based system of education that intends to educate the
whole child, including intellect, emotions and will, also referred to as “head, heart, and hands.”
The Waldorf curriculum aligns with the pace of the child’s development, introducing learning
concepts as a child is physically, emotionally, and intellectually ready to comprehend a given
idea or master a given skill. Waldorf education sees children until age 7 learning primarily
through imitation and interaction with their physical environment (hands), for ages 7 to14
11

learning occurs primarily through an emotional connection to the content (heart), and for ages
14 and up, learning occurs primarily through the thinking intellect (head).
Waldorf education intends for students to become cultural creators and producers, and seeks
to develop within them the capacities of clear perception, critical thinking, imagination,
creativity, empathy, compassion, determination, and the confidence to take action. Throughout
the grades, the study of cultural myths highlights examples of morality and transcendence. The
arts develop the feeling capacities. Regular class meetings promote a social-emotional
curriculum designed to instill a sense of mutual respect, and cooperation among students.
Another feature of Waldorf Schools is looping, whereby a class group of students and their
main teacher stay together as a cohort for an extended period of time. At PVS, our loops are
from grades 1-4, grades 5-6, and grades 7-8. New classes are crafted Between Kinder into 1st
grade, reblended from 4th into 5th grade, and again from 6th to 7th grades.
Although we work hard to create intentional balanced classrooms at PVS, occasionally due to
fluctuating student registration, classes may need to be rebalanced to ensure all students are
able to thrive. In these situations, PVS teachers thoughtfully craft class lists that address
imbalances in our student constellation, while working to limit the need for changing
classrooms, in all but the most extreme cases this rebalancing will occur over the summer.

Organizational Structure
PVS has a board of directors (up to 15 members) that establishes organizational policies;
serves as the fiscal agent; hires and supervises the Executive Director; and ensures
compliance with applicable state and federal regulations, and with the terms of the contract
with PPS. Members of the board are elected to serve two year terms and may choose to seek
re-election thereafter for one year terms. Any PVS parent, guardian, or community member at
large may seek a position on the board of directors.
The PVS Board conducts monthly meetings that are open to the public. In addition, the board
has standing committees where considerable work gets done. Committee meetings are open
to the public and written agendas and minutes are published in a timely fashion to inform the
community. Meeting dates are published on the school calendar (website), as well as in the
Weekly Digest.
School operations are managed by the Executive Director according to Board Policies.
The administrative staff consists of the Executive Director and the Education Coordinator.
Organizational support staff include Admissions, Development Director and Bookkeeper.
Student support staff include the School Counselor, Math Specialist, School Psychologist,
Resource Room teacher, Speech and Occupational Therapists. There are typically two class
Teachers in every grade and Subject Teachers in specialty areas who teach across multiple
grade levels. In addition, some classes have assistants working alongside the teacher. Lunch
staff include the Lunch Supervisor, and Lunch Assistants.
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PVS also has a parent association, called the Portland Village Parent Association (PVPA),
which supports school programs in a variety of ways including providing volunteers, assisting
in the classroom, on field trips, annual festivals, grade level promotions, fundraising, and
orientation of new families. A list of board members, faculty and staff, and PVPA Chairs, is
available in the Community Directory distributed at the end of September each school year.

Portland Village School Organizational Structure
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Common Curriculum Topics by Grade
As a public charter school PVS is required to teach the Common Core State Standards,
CCSS.
The Common Core state standards emerged from the efforts of Education Chiefs of State,
governors and educators across 48 states and the District of Columbia, starting in 2007. They
noted the need for a consistent, nationwide benchmark, in line with the quality of learning in
other countries, to define critical learning outcomes for children. The goal was to create
consistent learning standards, so that a graduated 8th grader from Mobile Alabama would
have a similar knowledge base as a graduated 8th grader from Seattle Washington. Further
they sought to “ ensure that students are equipped with the necessary knowledge and skills
to be globally competitive.” Out of this effort the CCSS were born.

Though the Common Core Standards sets critical learning outcomes for children - “the
what”- it carefully does not define “the how” by which these goals are to be met. This
allows for schools and educators to use their knowledge of educational best practices,
student needs, learning styles, and their personal flare in meeting these goals.
Students at Portland Village School learn the State Standards, in a Waldorf aligned way.
For a comprehensive list of Common Core State Standards, please see the Oregon
Department of Education’s website: www.ode.state.or.us. For those interested in a more
comprehensive view of Waldorf and Common Core, please refer to the research and
resources area of www.allianceforpublicwaldorfeducation.org .
What follows are the common Waldorf topics and themes at each grade level.
Kindergarten
In Kindergarten the curriculum focuses on imitation, socialization, colors and shapes. Children
learn through coloring, playing with natural materials (wood, cotton, silk, beeswax), drawing,
painting, free play, preparing food, cooking, cleaning up after themselves, circle time, verses,
story time, and puppet shows. Kindergarten curriculum focuses on the rhythm of the day, and
important social skills are learned and practiced through taking off jackets and shoes, putting
items in cubbies, bathroom visits, lunch, and rest time.
Grade One
The first grade curriculum introduces the child to the basic concepts of language and
mathematics, while tactile learning continues through form drawing, painting, music, and
knitting. Lessons are taught through fairy tales, folk tales, nature stories, and short plays, and
reading and writing begin through pictorial and phonetic introductions to letters, reading
approached through writing, capital letters, simple words, and phonetics. The basics of math
begin with qualities of numbers, whole numbers, introduction of the four processes in
arithmetic (0-24), mental arithmetic, Roman numerals, and counting (1-144).
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Grade Two
The second grade curriculum continues to utilize imagery through stories and legends, but
begins to introduce the child to more complex human emotion and behavior through stories
about saints, fables (Aesop’s & Celtic), local folklore, and Native American stories. Children
begin reading from their own Main Lesson Book, and then they move on to their first reading
book. Simple sentences, small letters, rhyming words, spelling, elements of grammar,
arithmetic, multiplication tables, and further work on the four main processes of arithmetic
continue.
Grade Three
The third grade curriculum focuses on ancient history stories, including Biblical tales as stories,
as well as Native American tales and fables. Students study practical life through cooking,
farming, the building of dwellings, and making of clothing. Children read and write original
compositions, learning grammar, punctuation and parts of speech. Math focuses on whole
numbers, times tables, number patterns, measurement, cooking & building, carrying &
borrowing, prime numbers, problems of time. Third grade goes on an extended field trip
(overnight) to a farm.
Grade Four
The fourth grade curriculum focuses on local history through geography. Students learn why
early settlers chose to live in Oregon and how they developed the natural resources. Language
arts include grammar, letter writing, spelling, poetry, alliteration, and composition. Science
study includes human beings and animals. Stories include Norse Myths and sagas. Field Trips
include the Oregon Historical Society, Chief Lelooska Foundation, and an extended field trip
(overnight) to Potlatch (Native American Camp).
Grade Five
The fifth grade curriculum focuses on historical concepts in Ancient India, Persia,
Mesopotamia, Egypt and Greece. Students study Greek mythology and scenes from ancient
history. They learn about such figures as Buddha, Zarathustra and Rama as well as the
biographies of great men and women. In language arts, they continue to develop composition,
grammar and spelling, learning about synonyms, homonyms, and syntax. Students also do
book reports. The science focus is on botany—the study of plants in relation to the earth. In
math, students work with mixed numbers, decimals, fractions, reciprocals and the metric
system. Field trips include the theater, Chinese Gardens, and art museum. Fifth grade classes
participate in the Annual Olympiad Games (with other Waldorf Schools) in the Spring.
Grade Six
The sixth grade curriculum focuses on the fall of Troy, the founding of Rome through
monarchy, republic, and empire, the life of Christ, the Crusades, the life of Muhammad, and
the Islamic people. Students study medieval society in the cloister, castle, and the city. Forms
of literature include poetry, ballads and scenes from medieval history, simple reading texts,
humorous stories, Latin sayings and proverbs. Studies include European and African
geography, mineralogy and astronomy, including the earth’s configuration in the solar system
and contrasts.
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Grade Seven
The seventh grade curriculum focuses on the Age of Exploration, the Age of Discovery, the
Reformation and the Renaissance. Students will read biographies. Science topics include
physics (electricity, mechanics), inorganic chemistry, astronomy, the Galaxy, physiology and
world geography. Language arts include grammar review, original writing, summaries, longer
essays, and comparisons, forms of poetry, and writing a research paper. Students will also
learn about use of quotations and word study. Math studies include business mathematics,
graphing, perimeters, roots, formulae, algebra, areas and powers.
Grade Eight
The eighth grade curriculum focuses on American history from the Industrial Revolution to
modern day. Students study Shakespeare, poetry, epic and dramatic writings and stories
about different peoples of the world. Students conduct a research project with a community
service component. Science topics include physiology (bones, muscles, body chemistry),
chemistry (metals, gases, solids) and physics (sound, heat, hydraulics, meteorology). Math
topics include practical math, percent, signed numbers, equations, number bases, Algebra,
and set concepts. Students also take a class trip.

The Class Play
Some classes will perform a play during the course of the year. Class Plays are typically done
in grades 2,4,6,and 8.
The theme of the play is tied to the curriculum of the grade level, and all students participate in
some fashion, including set design, backstage support, props, acting, singing, and costumes.
The play is a whole class experience, and designed to promote teamwork, shared goals, and
collective effort. In some grades the two classes may combine their efforts in one play.

Subject Classes
The following classes are taught by specialist teachers, either in the main classroom, or in a
designated subject classroom.
Subject

Grades

Frequency

Teacher

Spanish

1-4

two times a week

Senior Dan

Spanish

5-8

two times a week

Ms. Maria Jose

Handwork

1-8

one - two times per week

Ms. Jessie

Music

1-8

one - two times per week

Ms. Nicole

Folk Dance

1-3

one - two times per week

Ms. T (Trygstad)

Movement

3-8

one - two times per week

Ms. Kennedy
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Health

1-5

regularly

Classroom teacher

Health

6-8

regularly

Ms. Kennedy

Counseling

K-8

monthly

Mr. O (O’Leary)

Public Waldorf Education
Public Waldorf education is founded on a coherent image of the developing human being.
~ Each human being is a unique individual who brings specific gifts, creative potential, and
intentions to this life. Public Waldorf education addresses multiple aspects of the developing
child including the physical, emotional, intellectual, social, cultural, moral, and spiritual.
Through this, each child is helped to integrate into a maturing whole, able to determine a
unique path through life ~
Public Waldorf education exists to serve both the individual and society and seeks to offer the
most supportive conditions possible for the development of each student’s unique capacities
and for engendering the following qualities to work towards positive social change:
●
●
●
●
●

A harmonious relationship between thinking, feeling, and willing
Self-awareness and social competence
Developmentally appropriate, academically informed, independent thinking
The initiative and confidence necessary to transform intentions into realities
An interest in the world, with active respect and a feeling of responsibility for oneself,
one’s community, and the environment
● Such individuals will be able to participate meaningfully in society.

School Counseling
Here at PVS, our school counselor encourages every student to reach their highest potential
while shaping a learning environment that is safe, welcoming and appreciates the strengths
and gifts of all. The school counselor impacts student success by helping students:
●
●
●
●
●

Understand, express and manage their emotions
Develop interpersonal skills and create opportunities for social growth
Apply academic achievement and executive functioning strategies
Plan for and respond to major transitions and life events
Celebrate diversity within our school and larger community

The school counselor’s duties include:
● Advocating for the needs of all students in and out of the classroom
17

●
●
●
●
●

Providing individual student planning and goal setting services
Delivering school counseling lessons based on developmental need
Offering short-term individual/group counseling and referrals for long-term support
Using data analysis to identify student struggles, needs and challenges
Collaborating with families, teachers, administrators, and community responsive
services
● Consulting with stakeholders to create a school climate that enhances cultural
competence and awareness
Statement of Confidentiality:
Your school counselor keeps all information confidential unless disclosure is required to
prevent clear and imminent danger to you or others or when the law requires that confidential
information be revealed.
“A counseling relationship requires an atmosphere of trust and confidence between student
and counselor. A student has the right to privacy and confidentiality.”
- American School Counseling Association

Verses
Daily verses are a common feature of PVS classes across all grade levels. Verses vary by
grade, and occur at the start of the day, before eating, and at the end of the day. The overall
theme of the verses is to respect the harmony in nature, and be thankful for the bounties the
earth provides. Classroom teachers will be happy to provide parents with copies of the verses
common to their grade level.

Handshake and Greetings
At PVS all students enter class, and depart at the end of the day, following a ritual that
includes shaking hands with the teacher, making eye contact, and bidding either “hello, good
morning,” or “good bye, good afternoon,” depending on the time of day. This is a daily ritual
that is part of our school’s culture, and all students quickly grow accustomed to this practice.
Accordingly, all students enter and leave the class, one at a time. Students who arrive late in
the morning, are expected to knock on the classroom door and wait outside until invited in by
the teacher.

Field Trips
Field trips provide learning opportunities in authentic contexts, and are an integral part of the
curriculum at PVS. Each grade selects field trips that are shared with families initially at Back
to School Night in September. While most field trips are day trips that occur during regular
school hours, there are some that leave early in the morning, and/or return to school later in
the afternoon. In addition, overnight field trips occur in grades from 3rd onwards, and the dates
of these events are also shared at Back to School Night, or as soon as possible, so families
can plan accordingly.
18

Special Education
The special education process for students at PVS is essentially the same as it is at any other
public school in the district. In fact, the providers of Special Educational Services at PVS are
employees assigned from PPS. There is one full-time and one half-time special education
(SPED) teacher. In addition there is a part-time speech pathologist, and part-time district
psychologist.
Federal Laws pertaining to SPED stem from Public Law (P.L.) 94-142 (1973), and the
Individuals with Disabilities Education Act (IDEA). This law was reauthorized in 1997, and
2002, and is the current law on which state policy and Oregon Administrative Regulations
(OAR) are based. There are other federal statutes that protect the rights of individuals with
disabilities, including; The Rehabilitation Act of 1973, Section 504 Americans with Disabilities
Act (ADA) of 1990.
Children with disabilities under IDEA are those who qualify in one of thirteen conditions that fall
into four general categories: Specific Learning Disability (SLD), Autism Spectrum Disorder
(ASD), Emotional Disturbance (ED), and Other Health Impairment (OHI). There are multiple
paths to a comprehensive SPED evaluation process, and the overarching fact to keep in mind
is that it is a team process that includes parent consent throughout. See appendix. Ultimately,
parents can choose to accept or reject SPED services, before, during, or after the evaluation
process.

Typical Special Education Process
Initial concerns about a student (academic, social, emotional) can be conveyed from teacher to
parent, or parent to teacher. At the classroom level, the teacher and parent, in communication
with the counselor and administration, implement a range of interventions to be implemented
and documented as a first stage to support the student. If these measures are not successful,
the next stage involves bringing the concerns to the Care Team, either by the teacher, or the
teacher and parent together.
The building CARE Team, consisting of Teachers, Counselor and Education Coordinator,
meets weekly to provide a sounding board for staff members who are looking for ways to
support children in their classes. This team is analogous to Student Support Teams (SST) or
Building Screening Committees (BSC) found in traditional public schools. The Care Team
holds meetings with individual teachers to discuss class groups as well as individual students.
The Care Team can suggest new or different interventions to the teacher, or recommend that a
student’s data be shared with Special Education staff to look further at a meeting for Special
Education eligibility.

Parent Request
It is also possible for parents to request a SPED evaluation directly with the SPED teacher.
However, one important process in identifying for special education in a Response to
Intervention model, the preferred model under IDEA, is to ensure that different interventions
have been tried for the student, and that the student has not shown growth commensurate with
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other children in the intervention, or with expected growth. Accordingly, interventions at the
classroom level are typically necessary for the process of identification of need for Specially
Designed Instruction.

IEP
Following a SPED evaluation, if the student is eligible for services under one of the categories,
then, based on the evaluation information, an Individual Education Plan (IEP) Team is
convened that includes the class teacher, SPED teacher, and parents, all of whom must
collaborate to write, and ultimately sign off on the details of the IEP. Once there is parent
approval for a SPED evaluation, a series of required tests are administered, which must be
completed within 60 school days.

General Education 504 Plan
A 504 Plan is not part of Special Education (SPED). The term 504 comes from the federal
Americans with Disabilities Act (ADA) legislation, and refers to Section 504 of the act. This
section requires school districts to provide a free appropriate public education (FAPE) to
qualified students in their jurisdictions who have a physical or mental impairment that
substantially limits one or more major life activities.The determination of whether a student has
an impairment must be made on an individual basis. Protections extend only to individuals who
meet the regulatory definition of a person with a disability.
To be protected under Section 504 a student must meet the following criteria:
1. A physical or mental impairment that substantially limits one or more major life activities
2. Have a record of such an impairment
3. Be regarded as having such an impairment
Some examples of disabilities that could qualify for a 504 Plan:
●
●
●
●

ADHD: the student needs frequent check ins, scheduled movement breaks, and
assignments being broken down into multiple steps.
Asthma: the child has an inhaler and might need to step out of a physical activity to use it.
Anxiety: the student needs advance notice of tests, to have extended time for
assignments, and to know when fire drills are occuring.
Type 1 Diabetes: the child needs to periodically check blood glucose level, and have
snacks and drinks as needed.
The Education Coordinator serves as the manager and coordinator of 504 meetings. Parents,
the classroom teacher, counselor, and education coordinator, as well as student (depending
on age) work together to craft the 504 plan. A written 504 Plan remains in place as long as the
student has the disability, and is reviewed annually. If the plan needs to be revisited or
modified throughout the year, the parent, teacher, counselor or Education Coordinator may
request a 504 update meeting.
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Chapter 2

Communication
The Weekly Digest (E-Mail)
Each week the school sends out a Weekly Digest of upcoming events, news, and other
school-related announcements from the faculty, administration, Board of Directors and PVPA.
The Weekly Digest is e-mailed each week, typically on Monday. Information in the Digest is
brief in order to present information in a consistent and easy to read format. Parents who wish
to share information relevant to the school are welcome to email to the office staff a request for
submission for the Weekly Digest. To ensure your request is entered, please send your email
by the end of the day on Thursday for the following weeks submission.

Parent/Teacher Communication
Communication between parents and teachers is essential to a successful experience for
students. Our teachers are available to communicate individually with parents throughout the
school year as necessary. Check with your class teacher for his or her preferred times and
methods for such communication. Teachers will share their preferences at Back To School
Night in September.

Class Email Group
Each class has a google group for ongoing communication to families on events, activities, and
volunteer needs for your class. Teacher and Parent communication comes through the Google
Group site. The school office also manages a Constant Contact group for class as well.
Generally office and administrative updates for the class or grade come through the Constant
Contact site. If you accidently have opted out of constant contact and are not receiving these
emails, let the office know and they can help you get reinstated.

Class Parent Meetings
Main class teachers at PVS host parent meetings periodically throughout the year. Typically
these meetings occur 3 times a year, and provide timely school/home communication about
curriculum, class events, opportunities for parents to volunteer, and group dynamics. Class
parent meetings also provide a venue for parents to discuss child development topics. The
initial class meeting occurs at Back To School Night, during the first month of school.
Thereafter, typically three more occur, typically between Oct-Dec., Jan-Mar., and Apr-June.

Parent/Teacher Conferences and Trimester Report Cards
PVS operates on a trimester academic reporting basis, meaning three times a year progress
report cards are prepared for each student. In November and March, days are set aside for
parent-teacher conferences to discuss the progress of individual students, and review their
progress report card. Parents receive a copy of the Progress Report Card in November,
March, and June, and they are part of the permanent school records.
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Parents / Guardians and Classroom Observations
If you are interested in being present in your child’s classroom, please reach out to the
classroom teacher and the Education Coordinator.

Contact Information Changes
It is the responsibility of all PVS families to update changes in contact information with the front
office. For changes in address, phone number(s), email address, please email, or call the front
office in a timely manner.

Community Bulletin Board
The Community Bulletin Board is located in the south breezeway of the Lower School, and is
intended for local announcements and advertisements. All materials intended for the
Community Board must be left at the front office for approval and placement. Copies of key
email communications, as well as broader community information, are also available on
bulletin boards throughout the school.

Website
The Portland Village School website (www.portlandvillageschool.org) contains a school
calendar, notes from the executive director, news and special announcements, online
payments for school lunches, online donations for fundraising, and information on the PVS
Board of Directors, and Board Committees, including meeting schedules, agendas, and
meeting minutes. PVS also has an official Facebook Page.

The PVS Newsletter, Woven
The PVS newsletter, titled Woven, is a publication distributed three or four times a year to
families via email, on the website, and in print available in the school. Woven showcases
student experiences through the grades, highlighting projects, field trips, and special activities.
The newsletter also contains parent and teacher reflections and highlights strategic school
initiatives.

Community Directory
A community directory, comprised of family contact information and class lists, as well as
current board members and staff contact information is distributed annually at the end of
September. The community directory is intended for school purposes. Please contact the front
office if you need an additional copy during the year.
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Chapter 3

Building Community & Volunteering
Community Building and Volunteering Opportunities
PVS is a vibrant community due in great part to the support of parents/guardians in the
classrooms, at community gatherings, festivals, work parties, and in fundraising efforts. There
are many opportunities for families to gather to build community and support PVS throughout
the year that are organized and hosted by the school and the PVPA
Each classroom has a dedicated volunteer Room Parent who coordinates and organizes the
teacher’s volunteer needs at festivals, on field-trips, park walks, etc. All parents/guardians are
encouraged to volunteer in their classes and for school wide efforts as much as they can. We
look forward to partnering with you!

Community Celebrations
Festive events occur around the change of seasons during the school year and are often
celebrated with great enthusiasm in Waldorf schools (see chapter 1). The Portland Village
Parent Association (PVPA) also organizes several community-wide events.
Examples of PVPA sponsored events are: The Harvest Festival is a free event that takes place
in early October at a local park and includes games, crafts, cider pressing, and other
entertainment. On the Saturday before Thanksgiving break, PVS parents host a craft fair for
the community with shopping, food, and entertainment. All proceeds go to our staff in the form
of year-end gifts

Work Parties
School wide work parties provide regular opportunities for parents to volunteer to maintain the
campus grounds, facilities, and classrooms. Work parties occur periodically during the year,
and are coordinated by the Executive Director and/or Board and/or PVPA.
Examples of common work party jobs include landscaping, tidying up the play areas, repairing
student desks and chairs, sewing curtains, installing shelves, and interior painting. The date
and time of each work party is communicated in the Weekly Digest, as well as on the PVS
Calendar.

Assemblies
Assemblies occur throughout the school year and take on a variety of forms. Some assemblies
are school wide, and intended for all PVS students and families. Other assemblies target a
specific audience, such as Lower School Students (Grades K-4), or Upper School Students
(Grades 5-8), or even one specific grade level.
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At PVS assemblies are facilitated by the Education Coordinator a
 nd events coordinator who
manage the logistics, and communicate the details to the community, including intended
audience. Questions or comments about assemblies should be directed to the PVS Events
Coordinator.

Portland Village Parent Association (PVPA)
The Portland Village Parent Association (PVPA) is a group of parent/guardian volunteers who
coordinate with the administration, faculty and PVS Board of Directors in an effort to support
and promote parent-led school initiatives. The PVPA’s primary goals are building relationships
among our school families, supporting school wide communication, providing educational
opportunities for families on curriculum and other parenting topics, and coordinating volunteer
efforts to support the school as a whole.
All parents/guardians are encouraged to attend monthly meetings, and each class strives to
have at least one designated parent/guardian PVPA Representative in attendance. The role of
the PVPA Representatives is to build bridges between class families and the broader school
community. Some specific projects of the PVPA include the annual Harvest Fest, Craft Fair,
Staff Appreciation Week, hosting educational events, and supporting families new to the
school.

Transporting Students in Private Vehicles
Although our preferred method of transporting students is by bus, parents, employees, and
other designated adults may be permitted to use private vehicles to transport public charter
school students other than their own on field trips or other school activities if the following
conditions have been met prior to the activity:
1. The administration has approved the activity
2. A permission slip signed by the student’s parent(s)/guardian has been received by the
administrator or his/her designee, granting permission for the student to participate and ride
in a privately owned vehicle.
3. The parents, employees, or other adults driving private vehicles are properly licensed to
drive and have provided proof of insurance. Such insurance shall meet or exceed minimum
requirements as established by the State of Oregon, and set by the school.
4. The vehicle contains an adequate number of seat restraints, including when applicable, a
child safety system for a child who weighs less than 40 pounds, regardless of age. A
person over 40 pounds or who has reached the upper weight limit for the forward facing car
seat must use a booster seat until he or she is 4 feet 9 inches tall, or age 8, and until the
adult belt ‘properly’ fits. A person who is taller than 4’9” or 8 years of age or older must be
properly secured with a safety belt or harness that meets requirements under ORS
815.055. The driver is responsible for not placing children under the age of 13 in the front
seat of a vehicle equipped with passenger side air bags.

Chapter 4
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General Guidelines and Conduct
General Student Rights and Responsibilities
PVS has the responsibility to afford students the rights that are theirs by virtue of guarantees
offered under federal and state constitutions and statutes. In connection with rights are
responsibilities that must be assumed by students.
Among these student rights and responsibilities are the following:
1. Civil Rights- including the rights to equal educational opportunity and freedom from
discrimination; the responsibility not to discriminate against others.
2. Attendance- once admitted; the responsibility to attend school regularly and to observe
school rules essential for permitting others to learn at school.
3. The right to due process of law with respect to suspension, expulsion and decisions which
the student believes injures his/her rights.
4. The right to free inquiry and expression: the responsibility to observe reasonable rules
regarding these rights.
5. The right to privacy; which includes privacy with respect to the student’s education records.
6. The right to know the behavior standards expected of them as well as to know the
consequences of misbehavior.

Media
At PVS we have made a deliberate choice to limit the use of media as tools of instruction
especially for the younger grades. We want students to invoke their imaginative powers and
foster their direct experience with the world. An overarching goal of Waldorf education is to
nurture the students’ will and imagination by cultivating a sense of wonderment. We do this
through our curriculum and through our teaching methods.
There is compelling research showing the impact of screen time on the cognitive learning
development of young children, including their social acumen, and capacity for empathy.
Activities such as reading, playing board games, or participating in organized sports, music, or
drama activities help your child become more imaginative, self-reliant, and socially adept.
We expect all our parents to support this commitment by limiting your child’s access to
screen time activities, especially on school days and nights. A strong recommendation to
all parents of PVS students is to ensure all screen activities, and engagement with social
media and or texting, are done in a highly public place in the house, and not in the seclusion of
a bedroom.
Teachers and staff reserve the right to use technology to take practice tests and prepare
students for mandated computer based standardized testing.

Cell Phones
PVS is a cell phone free campus for all students. Cell phones are not to be visible or
used by students or visiting children while on school grounds.
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We expect parents to contact students through the front office telephone, and for students to
ask the teacher or office staff to use our school phones if they need to call home. We also ask
that parents and adult visitors to campus refrain from cell phone use in the buildings.
Students who need to bring a cell phone to school are encouraged to store them in the Main
Office, or with the Executive Director during school, and retrieve them at the end of the day.
● Staff members who observe a student using their cell phone in school, on the first
occasion, will instruct them to take it to the nearest office, where it will be kept, and
returned at the end of the day.
● If use of the cell phone in school is repeated, the phone will be held for a parent or
guardian to retrieve.

Personal Electronics at School
Students should not bring electronic items to school - except in the case of accommodations
for an IEP or 504 Plan. Cell phones, tablets and personal computers are not to be visible
or used by students or visiting children while on school grounds. In the event that a
student needs to bring an electronic item to school for a special demonstration or project, prior
arrangements should be made with the teacher, and the item should be stored in the front
office other than when in use.

Dress Code / Appropriate Clothing
PVS is an educational environment. Therefore, we ask that students’ dress and appearance
reflect neatness, cleanliness, and modesty appropriate for school activities, and that clothing
be neither distracting nor provocative. The responsibility for dress and grooming of a student
rests primarily with the student and their parents or guardians.
It is important to stress that a typical day at PVS is full of many different kinds of physical
activities. Clothing should always accommodate the active child and be appropriate for
prevailing weather conditions. Outside play is a part of the daily school routine; students must
come to school properly dressed for outdoor activities in all kinds of weather. Clothing should
allow for freedom of movement.
If your family has difficulty meeting dress code expectations, or needs help to get access to
clothing or cleaning options, please contact our School Counselor for support and resources.
PVS children should wear clothes that are:
●
●
●
●

Clean
Free of media based, violent, or distracting visual images, logos or inappropriate language
Shoes that allow for freedom of movement (No Flip-flops, light up shoes, Wheelies)
Shoes for movement class days should protect the feet and allow students to move freely ie.
tennis shoes, sneakers, gym shoes.
● Shirts, pants, shorts and skirts must be hygienic, keeping skin safe from potential accidents
and injury
● All underwear must be completely covered
● Hats, hoodies, wigs, scarves or headbands cannot cover the face or block hearing.
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Consequences for Non-Compliance of the Dress Code
Students who come to school dressed inappropriately will be asked to change into alternative
clothing if possible. In cases of repeated inappropriate dress, parents or guardians will be
contacted.
The need for frequent reminders to students to follow the PVS Dress Code can have a
negative effect on the student-teacher relationship. Families should discuss the Dress Code
with your children and check in with them before leaving home in the morning to be sure that
their choices of attire are in line with the school’s requirements.
Current trends and fads will be addressed as they arise. Parents and guardians will always be
notified of any change or modification to the Dress Code in advance of implementation.

Assembly Wear
Special dress requirements and expectations for school assemblies will be communicated by
the Main Class Teachers, Education Coordinator or Event Coordinator. Some assemblies,
such as the First Day of School, May Day, and other Rites of Passage Assemblies (end of
year), have a more formal dress requirement.

Lockers/Cubbies
At PVS each student is assigned either a locker or a cubby depending upon what is available
to that particular class. Lockers and cubbies are not to be locked at any time. These lockers
are personal spaces for students to store snacks, lunches, water bottles, extra shoes, coats,
hats etc.
If the administration has reasonable cause, PVS reserves the right to access these areas, as
they are considered property of the school. Any valuable personal items that must be brought
to school should be checked in to the office for safekeeping and not left in lockers/cubbies.

Lost and Found
The lower school’s Lost and Found is located in the south breezeway, and the upper school’s
Lost and Found is located at the foot of the main stairs. The Lost and Found clothing is
routinely brought to Goodwill when clothes have not been claimed after a reasonable period of
time. Please label all students clothing, particularly outerwear, and check the Lost and Found
frequently.

Birthday Celebrations
Birthday celebrations at school are determined by the classroom teacher. Parents are
requested to talk directly with the classroom teacher to learn how birthdays are recognized or
celebrated in school. For planning parties at home, parents and students are asked to do
invitations outside school unless the entire class is invited.

Photographs
The school has a photographer take individual and class photos in September, with a make-up
day later. Parents have the option of purchasing photos. As a general rule, students are not
allowed to take photographs during the school day.
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Lunches and Snacks
All students need to bring a healthy snack to school every day, lunch may be brought from
home or purchased through the school. Please refrain from sending soda, gum, candy, or
other high sugar items to school.
No refrigeration or warming facilities are available for lunch or snack. Students are expected to
bring home all trash and uneaten food, please pack accordingly (re-closable containers, bags
for scraps, etc.)
PVS does offer a daily lunch service, this service meets Free and Reduced Lunch
requirements. All families may choose to purchase on a regular basis, some families may
qualify for free or reduced price lunch depending on income. Local milk and fresh organic fruit
and vegetables are offered every day. Details about the Lunch Program are included in the
August mailing, and any questions should be directed to the Lunch Program Manager.
Families that want to apply for Free or Reduced Lunch prices may do so online to see if they
qualify: https://district.ode.state.or.us/apps/frlapp/default.aspx

Pet Policy
Student pets are not allowed in school unless pre-approved by staff for educational purposes.
Working service animals are always allowed. Families bringing dogs to school at morning drop
off and afternoon pick up should have them on a leash at all times. When bringing a pet to visit
school, please be mindful of small children, and that the school environment can distract or
upset some animals.

Field Trips
One of the great joys of Portland Village School is the many fascinating opportunities our
students get to experience through field trips. Each teacher plans field trips before the start of
the school year and lays out the schedule at Back to School Night. All field trips will have a
field trip specific permission slip due before the field trip is scheduled.
Typically PVS students on field trips represent the school positively in the larger community,
and conduct themselves in a polite and considerate manner. Be aware all school rules and
dress code expectations apply to field trips. Students traveling in private cars must use seat
belts. Children on field trips are expected to respect and follow the directions of chaperones at
all times. Inappropriate student behavior on a field trip can result in the student being sent
home early, and/or further consequences at school, including suspension.
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Chapter 5

Behavioral Expectations and Discipline
Policies
Philosophy
Developing safe, respectful, and responsible behavior is a fundamental part of the PVS
experience.
Behavioral development is part of a holistic education. In order to learn in the classroom, it is
vital that children learn to live and work together respectfully and with reasonable sensitivity to
others. The most significant lesson a young child can learn in the initial school experience is
how to work with others, including children and adults.
At PVS we consider discipline to be an aspect of moral guidance, to serve as instruction, and
be part of a creative learning process. Part of this process is having students take
responsibility for their actions. Treating others with kindness and respect, and taking care of
our school helps children, parents/guardians, and teachers define and model appropriate
behaviors.
All members of the school community, students, teachers, and parents/guardians, are
encouraged, and expected, to demonstrate strong communication skills and respect for each
other at all times. At PVS students are held to high standards of conduct in order to maintain a
healthy learning environment for everyone.
At all times a prevailing goal of any disciplinary action is to enable the student(s) to rejoin the
class community, or engage in a legitimate restorative action.
Our code of conduct is built around the following core values:
● Our mission is to apply the principles of Waldorf Education
● We act with integrity and treat others with respect
● We will nurture our students’ abilities to develop healthy relationships and capacities for
resolving problems
● Disciplinary issues are learning opportunities for problem solving and growth
● Students thrive with positive recognition for being Safe, Respectful, and Responsible
● Students are given opportunities to become contributing members of the community and
stewards of the planet
● Students will become more self-aware and creative

Positive Behavior Intervention Support - PBIS
PVS is safe and caring learning community. Our words and actions are respectful of each
other’s bodies, feelings, and belongings. Our collective approach to student conduct and
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behavioral guidelines is designed around the systematic framework of Positive Behavior
Interventions and Supports (PBIS).
The essential vocabulary of PBIS, and the basis for behavioral expectations at PVS, is to be
Safe, Respectful, and Responsible.
Part of PBIS is to acknowledge that different families and cultures have different behavioral
norms. Teachers and staff explicitly teach the behavioral expectations for all locations, in the
locations where the behavior occurs. (See expectations below) Students will be expected to
know and demonstrate these behaviors, and the staff will frequently and positively
acknowledge students for showing Safe, Respectful, and Responsible behavior.

Caring Coin - Positive Acknowledgement
Staff will give either verbal praise or a Wooden Caring Coin when they see students being
Safe, Respectful, and Responsible. Both types of acknowledgement contribute to a more
positive school culture and climate. Teachers have a container in their rooms to collect Caring
Coins. At monthly assemblies, the classroom containers are emptied into the upper school or
lower school container.
Through the process of collecting and combining our Caring Coin collections we provide a
visual concrete image for our children to see how we work collectively to make our classroom,
school, and ultimately our world, a better place through being safe, respectful and responsible
in our community. Once we have reached our target goal, we will celebrate our collective
efforts with a special event, activity, or game.
Look for public displays reflecting positive student behavior in both the Upper and Lower
Schools at PVS.
Please help ensure Caring Coins stay at PVS and return any lost and found Coins to the office.
Thank you!
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PBIS Expectations for Portland Village School Students
STUDENT BEHAVIOR EXPECTATIONS AT PVS
LOCATION
ALL AREAS

BATHROOMS

BE SAFE

BE RESPECTFUL

BE RESPONSIBLE

● Use hands, feet, and
objects safely
● Use equipment and
materials as intended
● Get help when needed

● Use kind words and actions
● Use the appropriate voice for
where you are
● Be polite and helpful
● Honor others’ space and
property

● Open doors for others
● Do the right thing even when
no one is watching
● Be prepared and on time
● Follow directions

●
●
●
●

●
●
●
●
●

● Keep water off the floor
● Place paper towels in trash
can
● Return to class quickly

Keep feet on the floor
Wash hands
Clean up all water spills
Alert an adult if there is a
problem

Respect the privacy of others
Keep sink drains clear
Turn off water when finished
Flush toilet when finished
Use quiet voices

ENTRANCE
HALLWAYS
BREEZEWAYS

● Walk at all times
● Stay to the right whenever
possible
● Keep outside doors closed
● Walk facing forward

● Use inside voices
● Use kind words and actions
● Provide space for others to get
by
● Honor others’ space and
property

● NO ELECTRONICS ON
SCHOOL PROPERTY
● Use objects as intended
● Walk directly to your
destination
● Set a good example for others

PLAYGROUND

● Walk to and from the
playground
● Be where you’re supposed
to be
● Follow playground rules
● Alert an adult if there is a
problem

● Include others in your play
● Respect plants and living
creatures
● Use kind words and actions
● Speak positively toward others
● Use encouraging words
● Follow game rules

● Honor others’ space and
property
● Return equipment when
finished
● Line up at the end of recess

ASSEMBLIES

● Use hands, feet, and
objects safely

● Be a good listener
● Use best audience behavior
● Enter and exit calmly and
quietly
● Clap & laugh when
appropriate

● Be seated; stay seated
● Use restroom before the
assembly

MAIN OFFICE

● Check in at the front
counter
● Enter with permission only
● Keep hands away from
office materials/equipment

● Respectful voices
● Be mindful of others in the
space
● Wait your turn
● Politely let staff know what you
need

● Present note to office staff
● Walk directly to the office
● Return directly to class when
finished

DROP
OFF/PICK UP
(Outside)

● Look both ways for traffic
● Follow crossing guard’s
directions

● Provide space for others to get
by
● Be polite and helpful
● Be considerate of others

● NO ELECTRONICS ON
SCHOOL PROPERTY
● Walk directly to your
destination
● Remember your personal
items

PARK WALKS
LIBRARY
WALKS

● Walk on sidewalks and
crosswalks only
● Walk two-by-two
● Stay with your class

● Talk quietly
● Be considerate of others

● Honor others space and
property
● Carry items as instructed
● Listen to and follow adult
instructions
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FIELD TRIPS

● Stay seated on public
transportation
● Stay with responsible
adults at all times

● Stay focused
● Honor others’ space and
property
● Be a respectful listener/guest

● NO ELECTRONICS AT
SCHOOL EVENTS
● Do your tasks and be
responsible for yourself
● Leave space better than you
found it

Playground Guidelines and Rules
The basic tenets of being safe, respectful, and responsible apply across all grade levels on the
playground as well as in all other areas of student life. Details about what activities students
may engage in at recess and while outside vary by age and grade level, according to what is
developmentally appropriate. Individual teachers and grade level teams provide students with
clear guidelines and reinforce the importance of being inclusive and adhering to appropriate
activities. Competitive activities, for example, are less appropriate for younger students, and
are introduced gradually through the middle grades.

PVS Developmentally Appropriate Playground Games Matrix
1st

2nd

3rd

4th

5th

6th

7th

8th

Ball Play no throwing or kicking at others
Jump Rope
Scramble (Late 3rd, after winter break)
Capture the Flag/ Lord of the Rings
Down Ball / Kick Ball / Gaga
2 square / 4 square
Tree Climbing
Soccer/ Football
Basketball/
Baseball
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PLAYGROUND BEHAVIOR EXPECTATIONS AT PVS
LOCATION

BE SAFE

BE RESPECTFUL

PLAYGROUND

● Walk to and from the
playground
● Be where you’re supposed
to be
● Follow playground and
game rules
● Walk in the fenced in bark
chip area
● Ask permission to use the
restroom

● Include others in your play
● Be gentle to plants and living
creatures
● Use kind words and actions
● Speak positively toward others
● Use encouraging words
● Take turns so all can play

BE RESPONSIBLE
● Honor others’ space and
property
● Return equipment to the cart
when recess is finished
● Line up at the end of recess
● Alert an adult if there is a
problem
● Tell the adult you got
permission from when you
return from the restroom

● Keep playground balls in
● If a ball accidentally goes into a
the playground area
neighbor's yard, write a polite
● Ask an adult for help if a
note, or draw a card to ask for
recess ball accidentally
it back.
goes out of playground
● Follow the rules of the game

● Use PVS playground balls
during recess
● If a ball needs to be inflated tell
a grown up

● 3 children on at a time
● Sitting only

● Wait patiently
● Give others their turn

● Follow the time guidelines:
Count to 60 for pushing, then
backwards from 10 to stop.
● Use for swinging only

● Only hit to knees or below
● Use Gaga ball only

● Watch and wait from the
sidelines outside the pit
● Wait with feet on the ground
● Keep balls inside the pit

JUMP ROPE

● Use for jumping only

● Use kind words

● Wait your turn patiently

PLAY
STRUCTURE
AREA

● Used only for Play
Structure games (not tag,
capture the flag, etc.)
● Climb on and off the tower
● Walk in Play Structure area

● Take turns playing
● Look for those who want to be
included and let them join
● Use kind words and school
friendly language

● Follow rules even when no one
is watching
● 1st and 2nd may swing on
monkey bars
● 3rd and up may swing and sit
on top of bars

BLACK TOP

●
●
●
●

● Use school appropriate
language
● Near lower school use
language ok for 1st graders to
hear - (no swearing, put
downs, or teasing)

● Ask for help if a ball goes out
of bounds
● Ask for help if a problem
becomes too big for students
to solve on their own

● Be gentle with trees (no
shaking, no breaking)
● Use apples only for quiet
games (no throwing)
● You cick apples if you can
reach them from the ground

● Only 5 students at a time in the
tree

BALLS

TIRE SWING

GAGA BALL PIT

TREES

Stay inside fences
Sidewalk is the boundary
Hands and feet to self
Look out for other people’s
games

● Grades 1-4 can play under
trees in the playground
● Grades 5-8 can climb the
cherry tree
● No tag in tree
● Stay below the roof-line of
the breezeway
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● Use the pit for Gaga ball only

General Disciplinary Measures
It is natural and expected that children will explore the boundaries of behavior. A few examples
of options teachers may exercise in reinforcing behavior at school include:
Reminders--Children need reminders of expected behaviors. Learning new behavioral skills is
no different than learning academic skills. Ultimately, we expect children to assimilate and
internalize the rules so that constant reminders are not necessary.
Choices--Offering choices that fit within the boundaries of everyday classroom experiences is
often an effective way of enforcing classroom limitations. As choices are offered, the
expectation is that a child will choose an appropriate path of compliance. An example of this
would be: “You may clean up now, or you may clean up during recess time.”
Meetings—Teachers might meet with children to discuss an interpersonal problem, or a
teacher might call upon the entire class to have a group discussion to help problem solve
certain situations. Teachers will work to find a healthy balance between working on
interpersonal skills and other curriculum areas. In addition to meeting with students
individually, main class teachers conduct class meetings on a regular cycle throughout the
year, whereby proactive steps are taken to increase the likelihood of student behavior that is
safe, respectful, and responsible.
Indirect Methods—Stories, fables, myths, and nature stories are intentionally used to help
children form an inner picture of the ideal social behavior. Cooperative games are an important
tool in fostering positive behavior and practice in social cooperation and inclusion. Physical
activities, which help develop sensory/motor integration, go hand in hand with learning both
academic and social skills.

Natural Consequences and Logical Consequences
Natural consequences occur when there is no external intervention. For example, if a student
skips breakfast they will be hungrier prior to snack time, if they take a long time cleaning the
classroom they may have less time for recess.
Logical consequences involve external intervention of some sort. If a student hurts another
child’s feelings they will be asked to apologize. The following considerations guide decisions
about logical consequences and appropriate disciplinary actions:
●
●
●
●

The severity of the act
The context of the situation in which it occurred
The frequency of the behavior
The individual needs of the child

Stolen or property defaced by a student may result in the parents/guardians being charged a
replacement fee.
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Behavior Intervention Process
Since a positive acknowledgement system is designed to establish a school climate where
appropriate behavior is the norm, misbehaviors should be few. At PVS student behavior
challenges are organized into three categories, in line with PBIS practices. These categories
are described as level 1, 2 and 3 behaviors.
Level 1 Behaviors
These behaviors are handled in the classroom by the teacher. Ways these behaviors might be
addressed include reteaching, positive reinforcement, redirection, private conversations, taking
a break, and/or stop and think sheets. Teachers will communicate with families about the
behaviors at the end of the day.
If the student has been taught and re-taught the expectations, and received positive
reinforcement to promote the expected behavior and continues to present escalating behavior
these repeated behaviors become level 2 behaviors on the 3rd time the same type of behavior
occurs.
Level 2 Minor Behaviors
Level 2 behaviors are typically handled by the classroom teacher. When a Level 2 incident
occurs, the teachers fill out a Level 2 form, and reviews the form with the student and
consequences are determined. Ways these behaviors might be addressed include a required
break away from peers, extended private conversations, community service, restorative justice
(see below) stop and think sheets, and loss of privileges.
The classroom teacher keeps a copy of the minor behavioral referral form, a copy is left with
administration, and a copy of the form goes home.The classroom teacher communicates with
the parent by the end of the school day. Data from the Level 2 referral is entered into the
synergy discipline system in line with PPS protocols. In some cases, administration may meet
with the student to discuss the behavior
Repeated Level 2 behaviors will call for a problem solving parent conference, if the behaviors
continue they will become level 3 behaviors on the third time the same type of behavior occurs.
Level 3 Major Behaviors
These behaviors are handled by the Education Coordinator and/or the Executive Director. The
Staff member completes a Level 3: Office Referral and sends it to the main office. A copy of
the Major referral form stays with administration, a copy goes to the teacher, and of the form
goes home with the student. Data from the Level 3 referral is entered into the synergy
discipline system in line with PPS protocols.
The student is brought to the office where administration will conduct the behavioral
investigation and assign consequences- in line with the child’s age, history, and what occurred
around the incident. The administrator (or their designee) communicates with all the families
involved. Consequences may include or range from loss of privileges, community service,
restorative justice, in or out of school suspension, and or expulsion in line with PVS board
policy.
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Bullying Behavior
At PVS we consider bullying to describe repeated actions or threats of action directed toward
a person by one or more people who have (or are perceived to have) more power or status
than their target in order to cause fear, distress or harm. Bullying can be physical, verbal,
psychological or any combination of these three. Bullying behaviors can include name-calling,
obscene gesturing, intimidation, malicious teasing, rumors, slander, social exclusion,
damaging a person’s belongings, threats, physical violence and the incitement of others to
carry out any of the previous items.
Many bullying incidents can be described as “identity-based,” which is any form of bullying
related to characteristics that are part of a person’s identity or perceived identity group, such
as race, religion, disability, immigration status, sexual orientation, gender identity,
socio-economic status and physical appearance. Because identity-based bullying targets who
the student is—a core part of their identity—it can be especially harmful. It impacts not only the
individual student but everyone else around them who identifies in the same way and who
worries that they may be the next target. In discussing identity-based bullying with young
people, it’s important to make the point that bullying happens because of an aggressor’s bias,
not because of the target’s identity.
It is very important that students report all types of bullying behavior immediately to the nearest
responsible adult at school and inform their main class teacher when these behaviors occur. If
your student reports incidences of bullying or harassment to you, please contact the classroom
teacher. This will allow appropriate staff to respond to the situation in a timely manner, to
assess the situation, and to determine next steps.

Discipline of Students in Special Education
● All students are subject to disciplinary procedures to promote positive changes in their
behavior and to protect others.
● For students with an IEP, a formal Section 504 plan or who have been identified for a
special education referral, additional procedures may need to be followed to determine
whether the student may be removed for disciplinary reasons.
● Special procedures are in place for students with an IEP, a formal Section 504 plan or who
have been identified for a special education referral who are suspended for more than ten
(10) days in any school year.
● In cases where the disciplinary action includes a suspension or expulsion, the executive
director must notify parents/guardians/surrogates in the same manner as non-disabled
students. The Special Education Department will notify the parents/guardians/surrogates of
any special education meetings.

Typical Discipline Procedures - A General Outline
Administrators typically follow a similar set of procedures when there is a disciplinary issue.
This includes:
● Initial check in with students and staff
● Investigation of the incident
● Speaking to witnesses
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● Speaking to adults involved
● Checking back in with the students involved
● Notification of parents either during or after the event - depending on the severity of
what occurred
● Setting of the consequences
● Communicating these consequences with parents and staff if necessary
Suspension Procedures
Suspension is a tool designed to provide an opportunity to reset the student and the school
environment. Suspension is typically used when there are concerns about student safety, such
as a physical violation or threat to a student or staff member.
While a student is suspended the child cannot attend school, school activities or school
sponsored events. Suspension can occur for up to ten school days.
During the course of the investigation, an informal meeting will be held between an
administrator and the student before the student is suspended, unless an emergency
suspension is necessary. Parents and guardians will be notified that their child has been
suspended,
● When needed, interpretation services must be provided for students and/or
parents/guardians.
● Parents/guardians are notified when students are suspended.
● A parent/guardian conference is expected before a student is readmitted to school.
● During any suspension, students are expected to complete homework and may request
missed assignments.
● A suspended student may not be on PVS property or at any school-sponsored activities.
● A student or parent/guardian wanting to appeal a suspension should contact the executive
director to arrange a conference.

Expulsion Procedures
● Expulsion means a student cannot attend school or school activities at PVS for up to a full
calendar year.
● Weapon and gun violations require expulsions for a full calendar year.
● A hearing is held with parents/guardians, the student, and the executive director. The
executive director decides if a student will be expelled, and if so, for how long.
● When needed, interpretation services must be provided for students and/or
parents/guardians.
● An expelled student must not be on the Portland Village School property nor at any
school-sponsored activities.
● A student or parent/guardian may ask for a review of the decision to expel if:
o There is new evidence or
o The expulsion hearing procedures were not followed
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Levels of Behavior Guidelines
Level 1
Behaviors are managed in the
classroom using intervention strategies
and teachable moments.

Level 2 (Minor)
Minor escalated behavior.
Teacher completes a Level 2 form.
Managed by teacher or administration.
Repeated level 2s become a level 3.

Level 3 (Major)
Major behaviors and chronic Level 2
behaviors.
Teacher completes Office Referral,
Managed by Administration.

Language

Language

Language

● Language “slips”
● Inappropriate w/o swearing
● Inappropriate w/o knowing the
meaning

● Repeated use of “lesser” swear
words
● Use of significant hand gestures
● Sexual talk of any kind

● Swearing/vulgarity
● Use of “greater” swear words
● Repeated use of significant hand
gestures
● Repeated use of vile or sexual talk

Vandalism/Theft

Vandalism/Theft

Vandalism/Theft

● Careless accidents

● Teasing by taking someone else’s
personal belongings
● Thoughtlessly damaging property

● Stealing the property of others
● Purposefully damaging property

Classroom Disruption (Annoyance)

Classroom Disruption

Classroom Disruption

● Lack of focus
● Mindless noise making

● Repeated talk-outs
● Being inappropriately silly after a
warning

● Stopping the learning process
● Creating a safety hazard

Ignoring Instructions

Ignoring Instructions

Ignoring Instructions

● Reluctance to comply
● Not paying attention

● Repeatedly failing to follow
reasonable requests

● Defiant behavior
● Insubordinate behavior

Thoughtlessness
● Does not appear to care about
hurting someone’s feelings
● Isolated instances of disrespect
Teasing
● Altering names
● Bugging someone on purpose
● Words or actions that accidentally
hurt someone else’s feelings

Accidental Physical Contact
● Goofing around and bumping into
someone
● Not paying attention and carelessly
stepping on someone’s shoe
Other
●
●
●
●

Wandering away
Hallway noise
Spitting on the floor
Bumping into someone

Disrespect
● Has to have the last word
● Argumentative with peers

Pre-Harassment
● Put downs
● Threatening looks/stares
● Bullying

Physical Aggression
● Mean-spirited play wresting or
holding/hanging onto someone
● Aggressive posturing
Other
● Unsafe use of equipment
● hall issues/running
● Failing to follow direction during
safety drills.
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Disrespect
● Blatant refusal to follow directions
● Socially rude and/or dismissive
messages
● Significant back talk
Harassment
● Ongoing put downs after Level 2
correction
● Threats/extortion
● Gender, racial, religious, or sexual
remarks
● Repeated bullying
Physical Aggression
● Fighting (hitting, kicking)
● Encouraging others to fight

Other
● Running or hiding away from
teachers and staff
● Leaving school property
● Drug & alcohol use / possession

● Accidental Cell Phone or Tablet
visible - e.g. emptying backpack

● Trespass on restricted school
property
● Use of cell Phone on School
Grounds

Restorative Justice
In early 2018, PVS began implementing Restorative Justice practices in collaboration with
PBIS. Restorative Justice (RJ) is a powerful approach to discipline that focuses on repairing
harm through inclusive processes that engage all stakeholders. RJ shifts the focus of discipline
from punishment to learning and from the individual to the community.
Restorative justice is a theory of justice that focuses on mediation and agreement rather than
punishment. The program is based on respect, responsibility, relationship-building, and
relationship-repairing.
In traditional justice, when students break rules and someone has caused harm to someone
else punishments are meted out. Restorative justice instead turns to mediation. The offending
student is given the chance to come forward and make things right by meeting with the
affected parties and a mediator, usually a teacher.
Through their discussions, all parties gain a better understanding about what happened, why it
happened, and how the damage can be fixed. It’s really all about relationships—building and
repairing them.
Restorative Justice helps students understand how their actions impacts others and impacts
their own success. It also empowers them to come up with a way in which they can repair the
harm, make things right, and strengthen community connections and relationships
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Chapter 6
Schedules and Attendance
School Hours
Portland Village School opens the doors for students and families at 8:15 a.m. and classes
begin promptly at 8:30 a.m. With the exception of Thursdays, the school day ends at 3:00 p.m.
and students are to be picked up or in after-school activities no later than 3:15 p.m. On
Thursdays, the day ends at 2:00 p.m., and students are to be picked up or in aftercare no later
than 2:15 p.m.
If families are unable to pick up students at these times and do not have an after-school
activity scheduled, parents should sign students up for aftercare with Vermont Hills Family Life
Center. PVS students should not remain on campus after school hours unsupervised.

School Calendar
A one-page school calendar is distributed to families at the beginning of the school year. There
may be changes as the school year progresses. For a more detailed, up to date calendar,
please visit www.portlandvillageschool.org/calendar/.

School Closures, Delayed Opening and Inclement Weather
PVS follows the delays and closures implemented by the PPS district. In the event of
inclement weather please visit PPS’s website to determine whether school is delayed or
closed. School may be delayed or closed due to inclement weather. If you have concerns
regarding travel conditions you may sign out your children early.

Attendance, Absences and Punctuality
Prompt and regular attendance is one of the most crucial indicators for school success.
Students arriving at or after 8:30 a.m. will be considered late. For planned late arrivals due to
appointments or extenuating circumstances, please notify the front office and the teacher via
email or phone. Please note that late arrivals are disruptive for both individual students and for
their classes. Therefore, arriving in a timely manner is strongly encouraged.
If students are absent for any reason, please call or email the front office by 9:30 a.m. with the
student’s name, class, and reason for absence. Habitual lateness or absence is detrimental to
the learning process, and when a student is absent 10 consecutive days, state law requires
that the student be dropped from the school rosters. This is to prevent schools from committing
fraud, collecting money from the state for students who do not any longer attend the school.

Start of the Day Procedures
The main entrances of both the Upper and Lower school are located on the west end of the
building on Delaware Avenue. These are the preferred entrances. We require that all other
doors to the buildings be closed and locked at all times.
The school buildings and classrooms open daily at 8:15 am, and classes begin promptly at
8:30 am when attendance is taken. Parents/Guardians may accompany students to
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classrooms as well as pick students up from the classrooms at the end of the day, but please
note that this is not a time when teachers are available for extended discussion.
If you choose to accompany your child into school, please park in the north lot on Farragut
Street. Alternately, students may be dropped off using the south parking lot loop located
between the two buildings. Please follow the guidance of staff safety monitors during drop-off
and pick-up times in the parking/driving area.

End of the Day Procedures
The school day ends at 3:00 pm, with the exception of Thursdays when school ends at 2:00
pm. Younger students must be signed out by a parent/guardian or approved adult as they
leave the classroom at the end of the day.
Older students (4th grade and up) may sign themselves out and leave school on their own with
a signed and dated permission form which can be obtained at the front office. Students who
are self-sign out and are not in a supervised after school activity are expected to leave campus
by 3:15pm.
All students must be picked up, have left campus, and/or in after-school activities within 15
minutes of dismissal. Families unable to pick up students within this timeframe are encouraged
to sign up for Vermont Hills After Care. Habitual lateness in picking up students will necessitate
a meeting with school administration.

Carpools and Play Dates
Many PVS families arrange carpools and/or play dates for their children. There are two ways in
which to communicate these arrangements to the school:
● first, by completing a daily “purple slip” for an infrequent play date
● second, by adding any persons authorized to pick up your child from school to your
child’s “red emergency card.”
You may add names to either of these items at the front office, or you may email the office staff
the information to be added to a “red emergency card” or a “purple slip.” The front office will
communicate any pertinent information regarding a carpool or play date to the teacher.
In an emergency situation please call the front office to discuss any changes to a car pool
and/or play date arrangement. Please note that staff will check the identification of persons
picking up your child/children and that your child/children will not be released to unidentified
individuals and individuals who are not listed on either the “red emergency card” or “purple
slip.”
Students are not allowed to use school phones to make play date arrangements during the
school day. It is expected that parents will make play date arrangements at least one day in
advance.
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Chapter 7
Admissions and Enrollment
Application Process, Seating Priority, and Lottery
PVS is a public, charter school that is tuition free, operating by the utilization of government
funding and fundraising efforts by the school community. Enrollment in our school is open to any
and all students, as PVS does not discriminate on the basis of race, color, national origin, creed,
religion, sex, ethnicity, sexual orientation, mental or physical disability, ancestry, athletic ability,
special needs, English language proficiency, or academic achievement.
This policy and procedure supersedes and replaces all previous policy and procedure with which it
conflicts.

I: Timeline
January: The school accepts applications for admission. Applications are obtained through the
school website or the front office. There is NO fee(s) for applying or enrolling.
February: Annual re-enrollment for current students. School Open House for interested applicants.
March: Deadline for the application occurs.
April: Once priority seating for siblings and children/dependents of staff members is complete, the
school conducts an annual admissions lottery.
May: School communicates results to applicants, offers enrollment per lottery results and available
seats, and tracks acceptances.
June to August: Offers any additional openings to waitlist applicants in lottery order.

II: Portland Public School District
Applicants that live within the Portland Public School (PPS) district boundaries have preference
over out of district applicants. If additional open seats remain after the Re-Enrollment, Priority
Seating and Lottery processes are complete, then applicants from outside the PPS district will be
considered.

III: Re- Enrollment & Priority Seating
1 - Enrolled students will have a seat for the next school year. Each February, a re-enrollment form
is offered to families of currently enrolled students to allow them to indicate their re-enrollment
intent for the following school year. These forms must be completed, signed and dated by a parent
or guardian and returned to the front office or admissions director by the due date indicated on the
form in order to guarantee enrollment for the following school year. If a currently enrolled family
misses the February re-enrollment due date, they can enter their child/children in the lottery, but
their child/children are not then guaranteed admission.
2 – Priority seating will be given to the following groups in the following order of preference:
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A. Siblings of currently enrolled students.
B. Children or dependents of any and all PVS staff who meet the legal definition of “an
employee.”
These groups will not be placed in the general admissions lottery. Each applicant in priority seating
will be given a seat in the school, in their relative grade level, in the order indicated, until and
unless all seats are full. If all seats in a grade level are full and there are still 2A siblings and/or 2B
employee children/dependents, these children will be listed first on the waitlist for that grade level.
If for any grade level there are more applicants that qualify under Section III 2A and 2B than there
are seats available, admission will be offered via a Priority Seating Lottery that follows the process
described in Section VI. Section III applicants not offered admission because of a lack of available
seats shall be given priority placement on their grade's waitlist, per the results of the Priority
Seating Lottery and before any applicants from the subsequent General Lottery.
If there are seats remaining in a grade level, then the general lottery applicants will be offered
enrollment to fill remaining seats, in the order determined by the lottery.

IV: Weighted Lottery Categories
1 - Once priority seating for siblings of currently enrolled students and children/dependents of
employees is complete, the rest of the applicants participate in the general lottery.
2- Historically underserved students who meet at least two of the four identified historically
underserved criteria will be entered into the lottery three times (as opposed to one time for other
students):
A. Historically underserved students based on race (African American, Pacific Islander/Native
Hawaiian, American Indian/Alaska Native)
B. Historically underserved students based on ethnicity (Hispanic)
C. Economically disadvantaged students (Directly Certified/Free and Reduced Priced Meals
Program)
D. English language learners

V Rationale for Weighted Lottery:
We focus our efforts on race and other demographic aspects statistically related to race because the
overwhelming body of research demonstrates that race is the most significant determinant of
educational outcomes. Data demonstrates that the four above-mentioned categories (Section IV) have
lower rates of enrollment at Portland Village School than is congruent with the demographics of the
surrounding community; our school has fallen short of meeting racial diversity goals in particular.
Adopting a weighted lottery aims to create equitable access to historically underserved students.
The PVS mission is “To advance an arts-integrated education that teaches respect and reverence by
developing the head, heart, and hands in children from all backgrounds and cultures.” In addition, PVS
has adopted a Racial Equity Lens to challenge structural inequity. Promoting a diverse learning
environment helps students sharpen their critical thinking and analytical skills, prepares them to thrive
in an increasingly diverse and interconnected world, and reduces stereotypes and bias
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VI Process
PVS will conduct an Equitable Lottery Selection (weighted lottery) as defined by
ORS 338.125 (3) to
ameliorate the impact of discrimination against historically underserved students. The Equitable Lottery
Selection shall be conducted as follows:
Applicants will indicate in the application form if they qualify under at least two of the four subsets from
Section IV-2. Those applicants who meet the weighted lottery criteria will have their applications copied
two (2) times (to make a total of three (3) applications for each student). All three (3) applications will be
given three (3) different lottery numbers when received (for lottery organizational purposes only). All
three (3) applications and three (3) application numbers will be placed into the lottery process. These
applicants will therefore have two (2) more chances than applicants that do not qualify under Section IV
to be drawn from the lottery.
Demographic data will be collected and retained without personally identifiable information for
administrative purposes as indicated by ORS 338.125. School Administration is responsible for
analyzing and producing reports on the enrollment and school demographic data.
The PVS School Board will assess the weighted lottery process on a yearly basis to determine its
impact and whether it needs to be adjusted based on the current student demographics.

VII Lottery Transparency
We want to ensure that the lottery process is equitable, efficient, and transparent. For these reasons
the lottery is conducted using a third party online random number generator. At 2019 PVS is using
random.org, which uses an algorithm designed by the School of Computer Science and Statistics from
the University of Dublin. The system is trusted to be fair, secure, quick, simple, and reliable for the
school and families.
The random number generator creates a randomly ordered list of the application numbers, and
potential students are offered admission in this order until all seats are filled or until all applicants are
admitted.

VIII waitlist
After all classes have been filled to capacity, applicants not initially offered admission will be placed,
still in order, on a waitlist for their appropriate grade level. If an enrollment seat becomes available
before or during the school year the next student on the waitlist will be offered a seat. If that
student declines, the next student on the list is offered the seat and so on. Families will be
contacted via email or phone to let them know the number that their child/children holds on the
waitlist.
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Chapter 8
Financial Considerations
Fundraising
As a public charter school, PVS receives 80% of the funds of a typical Portland Public School.
This amounts to $1,500 less per student per year. Additionally, charter schools are
responsible for additional expenses, such as our facilities and maintenance costs. At PVS
we work together as a community to reach our annual fundraising goals so that our students
will continue to receive a quality learning experiences.
Our fundraising plan includes a materials and activity fee at the beginning of the year in
addition to ongoing fundraising efforts throughout the year as detailed below.
• Materials/Activity Fee – This $195 fee per student will help offset the cost of high quality
school supplies, activities and field trips. These fees are tax deductible and can be paid in one
payment or monthly .
• Special Events – Participation in special events such as the Annual PVS Auction, the
annual Fun Run, Restaurant Nights, and the PVS Craft Fair.
• Special Sales – By purchasing items (Chinook Books, wreaths, etc.) where a percentage of
the proceeds go back to supporting the school
• Direct Donations– Donations from the PVS community, family, and friends are tax
deductible and can be paid once or in smaller increments throughout the year.

What does your contribution support at PVS?
Donations are used to help ensure that all students receive a Waldorf inspired,
developmentally appropriate educational experience at Portland Village School. This includes
providing high quality teaching and learning materials, special classes and programs such
as handwork, music, movement, Eurythmy, and foreign language, class field trips, activities,
and professionally training for teachers.

Lunch
Students have the option of bringing their own lunch from home or they can participate in the
school lunch program. The PVS Lunch Program is provided by Fresh and Local, LLC. The
lunch program offers both hot lunches and cold lunches, delivered fresh daily. Please check
the menu calendar, available on the PVS website for details about lunch items served. The
menu will always notate when an item is gluten free, not vegetarian, or contains dairy.
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After School Programs
PVS hosts a variety of after-school programs for eight to ten week sessions. Programs vary
from being tuition free to costing a minimal tuition. Information about the various program
options are communicated via the Weekly Digest and school website, however, the program
director for each offering manages the program independently.The Assistant Executive
Director coordinates the after school programs.

Before & Aftercare
A non-profit organization called Vermont Family Hills Life Center uses our facility to house
after-school childcare program for working families. Aftercare runs from 3:00-6:00pm (except
Thursdays when aftercare begins at 2:00pm). Please contact their organization directly for all
details including cost at www.vhflc.org.
Before care is currently provided by PVS staff as a service to our working families. Before care
runs from 7:00-8:15 am. Please contact Barbara Nunez bnunez@portlandvillageschool.org for
more information.
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Chapter 9
Health and Illness
Sick Children
For the health of the school community, sick children should remain at home until the illness
has passed. The following guidelines are inline with PPS and Multnomah County Health
Department recommendations:

Fever
Students must remain out of school with fevers of 100 or more degrees Fahrenheit and can
only return when the fever has naturally broken for 24 hours. Students must be fever free
without medication (Tylenol, Motrin, or Advil) for 24 hours prior to returning to school.

Vomiting
Students experiencing vomiting must remain at home until vomiting has not recurred for 24
hours. If students fall ill at school, parents/guardians will receive a call from the front office and
will be asked to pick up students without delay.

Diarrhea
Students experiencing diarrhea must remain at home until diarrhea has not recurred for 24
hours. If students fall ill at school, parents/guardians will receive a call from the front office and
will be asked to pick up students without delay.

Cough
Students with deep, barking, congested or a productive mucus cough must stay home until
they are symptom-free. A student may return if they have been on antibiotics for 24 hours and
have written/phone consent from a medical doctor.

Diagnosed Strep Throat
Students diagnosed with strep must stay home from school unless they have been on
antibiotics for 24 hours and have written/phone consent from a medical doctor. if no antibiotic
has been given, call the school and wait for approval so we can get advisement from
Multnomah County Health Department before they return.

Rashes
Students with rashes or rashes occurring with fever must remain at home until the rash
disappears or with written/phone consent from a medical doctor turned into the office.

Discharge
Students with brown, gray, tan or yellow drainage from nose, eyes or any other part of the
body must stay home from school until the discharge is gone. Alternatively, the student may
have been on antibiotics for 24 hours and have written/phone consent from a medical doctor
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In the case of an infectious disease being found in the school community, the front office will
notify parents/guardians via email with a description of prominent symptoms and instructions
for any action needed from parents/guardians, as per ODE and MESD guidelines.

First Aid and Medication Policy
Students are not to give themselves any medication at school.
This includes over the counter medication, such as lactaid, pepto-bismol, or cough drops. If
your child needs medication, please refer to the following guidelines:

Medication Procedures
School staff may dispense prescription or over the counter medications to children during the
school day only if a Medication Authorization form has been filled out by the parents/guardians.
This form can be found at the front office.
Medications must be labeled and kept in their original packaging and are to be left in the front
office instead of with the student with the exception of students appointed as
self-administrators. Please note that the front office is not equipped to administer injections,
suppositories, etc. Refrigeration is available, if necessary.
All medications must be transported to and from school by an adult. If at all possible, we ask
that parents/guardians adjust medication schedules to avoid the need for their administration
during the school day.

Head Lice
If live lice or nits are found on a student they will be sent home for treatment and may not
return to school until they are free from both.
If your family needs help obtaining lice treatment materials, e.g. shampoo & combs etc., or with
washing clothes please contact our School Counselor for support and resources.
Students are required to be checked by the front office after instances of lice before returning
to class. The front office will notify class parents/guardians of the presence of lice via email.
Information on lice can be found at http://kidshealth.org or http://www.headlice.org.
Please provide students with all clothing necessary for school and remind your children about
not sharing clothing, combs, hats etc. Sharing clothing is a contributing factor to the spread of
lice. Information on lice can be found at http://kidshealth.org or http://www.headlice.org.

Medical Information
To ensure the health and safety of students, parents should inform the front office and
teachers of any medical considerations (allergies, sensitivities, diabetes, asthma, etc.) and of
related emergency protocols.
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Immunizations
All students are required to have a signed immunization record on file, regardless of status, as
required by MESD. Families will be notified of any missing or outdated immunizations in
November of each school year. For additional information on immunization requirements
and/or exemptions, please contact the front office.
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Chapter 10
Safety and Emergencies
Safety Drills (Fire, Earthquake, and Lock Down) and Emergency
Communication
Safety is our highest priority at PVS. PVS follows the “I Love You Guys” foundation’s Standard
Response Protocols (SRP). The “I love You Guys” foundation was formed as a response to a
school tragedy, with the intent of standardizing language and response emergencies.
Using the SRP allows students and staff, anywhere, around the country to know what to do in
case of an emergency event, and to know exactly what words they will hear in such an
emergency, regardless of where they are. Please see the SRP Student Parent handout at the
end of this section for more information on the protocols.
Per regulations students and staff participate in 10 Fire Drills (1x month) as well as at least 2
Earthquake, and at least 1 Lock Out and 1 Lock Down drill per year. For each type of drill we
have established practices and protocols. Students are instructed as to behavioral
expectations during these drills.

STUDENT BEHAVIOR EXPECTATIONS AT PVS
LOCATION

BE SAFE

BE RESPECTFUL

Fire Drills

● Walk quickly and directly
● Hands and feet to selves,
no touching objects, toys or
equipment
● Stay with your class

● No talking so you can hear
directions
● Hold your body still so others
can focus on directions
● Be understanding of others
feelings

● Take every drill seriously
● Follow all directions
immediately
● Be aware of your
surroundings, look out for
blocked exits

Earth Quake
Drills

● Drop to the ground
● Get under cover (under a
desk or table) and hold on
● If outside, move away from
trees, buildings and power
lines
● Hold back of your neck

● No talking so you can hear
directions
● Keep your body in the safe
position so people can focus
● Be understanding of others
feelings

● Take every drill seriously
● Follow all directions
immediately
● Be aware of your
surroundings, look out for
glass and debris

Lock Out Drills

● Stay with your class
● If you are outside, go inside
with teachers

● Follow teacher directions for
class or lesson

● Take every drill seriously
● Follow all directions
immediately

Lock Down
Drills

● If inside, enter the closest
room to you
● If outside, follow directions
for evacuation
● Stay silent
● Stay still
● Stay out of sight of the door

● Be understanding of others
feelings
● Keep your body in the safe
position so people can focus

● Take every drill seriously
● Follow all directions
immediately
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BE RESPONSIBLE

If you receive a message about a school emergency, please check with other community
members to confirm they have received it as well. It is important for parent volunteers who are
at school during an emergency drill to take part along with the students and teachers, so they
also learn the appropriate measures to take.

Emergency Contacts
Each student has a list of adults approved to pick up students from school or to be contacted in
case of an emergency. These lists are located in the classroom and in the front office. To
make additions or to edit this list, parents/guardians must contact the front office in writing.
Students will not be released to a person not on the list without prior written communication
from parents/guardians.

Child Abuse and Neglect Policy
All public school employees are what is known as mandatory reporters. T
 his means two things:
first, all staff annually complete professional training in identifying reasonable cause or
reasonable suspicion of abuse or neglect; and second they are mandated to notify the proper
authorities e.g. Oregon Department of Human Services, Community Human Services, Child
Abuse Hotline, or the local law enforcement agency if there is any possible suspision. The
employee shall also immediately inform the Executive Director of their notification.
Parents or guardians who have knowledge of, or suspect child abuse or neglect of a PVS
student should contact the Executive Director directly.

Sexual Harassment Title IX Complaint Procedure
The Executive Director has responsibility for Title IX investigations concerning sexual
harassment. Any sexual harassment information (complaints, rumors, etc.) should be
presented to the Executive Director as soon as possible, in writing and should include the
specific nature of the sexual harassment and the corresponding dates. A Sexual Harassment
Complaint Form template is provided in the appendix of the handbook.
If the executive director is the subject of the complaint, the complaint will be submitted to the
board chair, and the board will designate a third party to conduct the investigation.
The official receiving the information or complaint promptly initiates a Title IX investigation.
Documentation of the investigation procedures and outcomes will be shared with concerned
parties. Meetings will be arranged as necessary to discuss the issue with all concerned parties
within ten working days after receipt of the complaint.
All findings of the investigation shall be noted in writing. The parties will have an opportunity to
submit evidence and a list of witnesses. If the complainant is not satisfied with the decision of
the executive director/third party, the complainant may submit a written appeal to the Public
Charter School Board.
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Parental Rights
The PVS Board recognizes the importance of promoting parental input in decision making
related to their student’s health and general well-being, in determining school and student
needs for educational services, in program development and in school operations. To assist in
this effort, and in accordance with No Child Left Behind Act of 2001 (NCLBA), PVS affirms the
right of parents, upon request, to inspect:
● A survey created by a third party before the survey is administered or distributed by
PVS to a student
● Any instructional material used by PVS as part of the educational curriculum for the
student
● Any instrument used in the collection of personal information from students for the
purposes of marketing or for selling that information, or for otherwise providing that
information to others for that purpose

Tobacco, Alcohol, and Drugs
Student substance abuse, possession, use, distribution or sale of tobacco, alcohol, or unlawful
drugs, including drug paraphernalia, or any substance purported to be an unlawful drug, on or
near the school grounds or while participating in a school sponsored activity, is prohibited and
will result in disciplinary action, up to, and including, expulsion.
Students will also be referred to PVS’s Student Resource Officer, SRO, a law enforcement
officials who specialized in working with students in schools. Parents will be notified of all
violations involving their student and subsequent action taken by the school.
A referral to community resources and/or cessation programs designed to help the student
overcome tobacco, alcohol or unlawful drug use may also be made. The cost of such
programs is the individual responsibility of the parent and private health-care system.
An unlawful drug is any drug as defined by the Controlled Substances Act, including, but not
limited to, marijuana, cocaine, opiates, amphetamines, and phencyclidine (PCP).

Hazing/Harassment/Intimidation/Cyberbullying/Menacing
The PVS Board is committed to providing a positive and productive learning and working
environment. Hazing, harassment, intimidation, menacing and acts of cyber bullying by
students, staff, or third parties toward staff are strictly prohibited and will not be tolerated. We
expect all families to diligently monitor their children’s social media usage.
Retaliation against any person who reports, is thought to have reported, files a complaint, or
otherwise participates in an investigation or inquiry is also strictly prohibited.
● Students found in violation of this policy will be subject to discipline up to and
including suspension or expulsion.
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● Staff whose behavior is found to be in violation of this policy will be subject to
discipline up to, and including, dismissal.
● Third parties whose behavior is found to be in violation of this policy shall be
subject to appropriate sanctions as determined and imposed by the executive
director or the board.

Appropriate Teacher Communication
PVS staff care deeply for our students and know the importance of relationships in developing
a culture of care, learning and respect in the classroom. Healthy professional boundaries
between students and staff require that all teacher communication outside of the school day,
go through parents and be focused on topics appropriate for the caring and professional
relationship teachers have with students and their families.

Public Complaint Procedure
Any member of the public who wishes to express a complaint should discuss the matter with
the PVS employee involved (teacher, assistant, etc…). It is always the intent of PVS to solve
problems and address all complaints as close as possible to their origin.
If such a discussion does not resolve the complaint, or if such discussion is not practical, the
complainant may speak to the Education Coordinator. If the problem remains unresolved the
complainant may a signed written complaint with the Executive Director, clearly stating the
nature of the complaint and a (suggested) remedy. (A General Complaint Form is available in
the appendix of the handbook).
The Executive Director will either facilitate a restorative conversation as needed and/or
conduct a formal investigation of the complaint, confer with the parties involved, and prepare a
report of the findings and conclusion. (Approximately one week in most cases will be required).
If the complainant is dissatisfied with the executive director’s findings and conclusion the
complainant may appeal the decision to the PVS Board of Directors.
The Board may hold a hearing to review the findings, to hear the complainant, and to take
such other evidence as it deems appropriate. Generally all parties involved will be asked to
attend such meeting for the purposes of presenting facts and clarifying issues. The Board may
elect to hold the hearing in executive session if the subject matter qualifies under Oregon
Revised Statutes (ORS).
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Chapter 11
Neighborhood Stewardship
Neighborhood Guidelines
We want all of the residents in the neighborhood of the school to consider PVS an integral part
of the neighborhood, and a considerate neighbor. We ask that PVS families be careful when
parking their cars on the streets around the school, respect the driveways at all times, and
keep the noise level low. Please refer to the Parking Map below, a
 nd check with the front office
if you have any questions about parking locations and time considerations.

Parking Plan for Portland Village School
We ask that you park:
● In the Farragut P
 arking Lot. This is important for good neighborhood relations.
● In the Main Parking Lot only starting at 15 minutes prior to the end of the school day.
Please do not park:
●
●
●
●
●
●

In the designated “No Parking” spots on Delaware Avenue
On the immediate north side of the Lower School
In the Main Parking Lot during school hours
In the North Baldwin street cul-de-sac
On Baldwin Street
On the west (neighborhood) side of Delaware during morning and afternoon drop-off
and pick-up.

Parking Map
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Appendices
Appendix A: Weapons and Controlled Substance Policy
The PVS Weapons and Controlled Substance Policies conform to state law: Oregon Law
(ORS 339:250 (6). Notwithstanding subsection (5) of this section, a school district (and charter
school) shall have a policy that requires the expulsion from school for a period of not less than
one year of any student who is determined to have: (A) brought a weapon to school, to school
property under the jurisdiction of the school district; (B) possessed concealed or used a
weapon in school, or on school property, or at an activity under the jurisdiction of the school or;
(C) brought to or possessed, or concealed, or used a weapon an interscholastic activity
administered by a voluntary organization approved by the State Board of Education under
ORS 339.430. ORS161.015 determines that a “dangerous weapon means any weapon,
device, instrument, material or substance which under the circumstances in which it is used,
attempted to be used, or threatened to be used, is readily capable of causing death or serious
physical injury. Weapons may also include knives, metal knuckles, straight razors, noxious or
irritating gases, poisons, unlawful drugs, or other items fashioned with the intent to use, sell,
harm, threaten or harass students, staff members, parents and patrons. Replicas of weapons,
fireworks, and pocket knives are also prohibited by board policy, and are subject to seizure or
forfeiture.
Student possession, use, distribution, or sale of tobacco, alcohol, or unlawful drugs, including
drug paraphernalia, on, or near school grounds, or at a school sponsored activity is prohibited,
and will result in disciplinary action.

Appendix B: Forms
B1) Discrimination Complaint Form
B2) Sexual Harassment Complaint Form
B3) General Complaint Form
B4) Special Education Process Flowchart

Portland Village School
7654 N. Delaware Avenue, Portland, OR 97217-6417 | Phone: 503-445-0056 | Fax: 503-445-0058
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FORM B 1.

DISCRIMINATION COMPLAINT FORM

Name of Person Filing Complaint
Date
Student/Parent □

Employee □

Type of discrimination:

School or Activity
Nonemployee □ (Job applicant)

□ Race

□ Color

□ Religion

□ Sex

□ National Origin

□ Disability

□ Marital Status

□ Age

□ Sexual Orientation

□ Income level

□ Athletic ability

□ Proficiency in English
language

Specific complaint: (Please provide detailed information including names, dates, places,
activities and results of informal discussion.)

Remedy requested:

Return completed form to the executive director
Portland Village School
7654 N. Delaware Avenue, Portland, OR 97217-6417 | Phone: 503-445-0056 | Fax: 503-445-0058
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FORM B 2.

SEXUAL HARASSMENT COMPLAINT FORM

Name of complainant:
Position of complainant:
Date of complaint:
Name of alleged harasser:
Date and place of incident or incidents:

Description of misconduct:

Name of witnesses (if any):

Evidence of sexual harassment, i.e., letters, photos, etc. (attach evidence if possible):

Any other information:

I agree that all of the information on this form is accurate and true to the best of my knowledge.
Signature:

Date: _________________

Return completed form to the Executive Director
Portland Village School
7654 N. Delaware Avenue, Portland, OR 97217-6417 | Phone: 503-445-0056 | Fax: 503-445-0058
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Form B 3.

GENERAL COMPLAINT FORM

The public charter school is interested in suggestions, complaints involving employees or
programs. When such is registered, we are interested in investigating the incident to see if
there has been a misunderstanding or if some corrective action should be taken to improve the
public charter school.
As both complaints and suggestions are of value to the public charter school, we welcome
comments and request you fill in the information requested below.
Person Making Complaint
Phone Number

Date

Nature of Complaint

Suggested Correction

Office Use: Disposition of Complaint:
Signature:

Date:

Return completed form to the executive director
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Form B 4.

SPECIAL EDUCATION PROCESS FLOWCHART
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