In keeping with its purpose, goals and philosophy, Virginia Chance School shall demonstrate its
commitment to an inclusive and equitable school community for all its constituencies, through all of its
program and operations, regardless of ability, age, gender, race, religion, sexual identity, socio-economic
status, and and other identifiers important to the school.

Hours
Office Hours
▪
▪

School Days—8 a.m. to 4 p.m.
Summer—8:30 a.m. to 3:30 p.m.

Regular School Hours
▪
▪

Preschool—8:30 to 11:30 a.m.; 8:30 a.m. to 1 p.m.; 8:30 a.m. to 3 p.m.
Elementary—8:30 a.m. to 3 p.m.

Extended Program Hours
▪

Chance Chums
One or more days from 7:30 to 8:30 a.m., 1 to 3 p.m. and
3 to 6 p.m.

▪

Enrichment, Sports Teams and Clubs
Offerings and dates published at beginning of each semester. Offerings include:
o Preschool— 1 to 2 p.m.; 3-4:30
o Elementary—3 to 4:30 p.m.

▪

Winter Fun Day
One Saturday in December

▪

Summer Under the Trees Camp
Camp in June and July for Virginia Chance families and the public
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General Information
Our Vision
To ignite and instill confidence and skills to excel in a global and changing environment

Mission Statement
Virginia Chance School is an independent school that serves children ages 2 through 5th grade. As a diverse
community of learners, we commit to excellence and respect through a joyful, challenging and progressive program.
With an intentional whole-child approach to education, each individual reaches his/her cognitive, social, emotional,
moral and physical potential. Virginia Chance students graduate as confident, inquisitive learners prepared to
engage productively with their world.

Philosophy Statement
Childhood is a continuous and unfolding process. All children advance through stages of development
cognitively, socially, emotionally, morally and physically, and benefit from developing positive attitudes about
learning and living in a democratic society. Therefore, at Virginia Chance School:
We believe in creating a learning environment that is welcoming and provides a culture of mutual
respect. A sense of community is intentionally established to empower students to build meaningful
relationships and to feel safe to take risks. Our environment instills a joy of learning by encouraging and
supporting curiosity, discovery, creativity and an open exchange of ideas through collaboration and cooperation.
We believe in establishing a physical environment and learning spaces that are conducive to independence,
responsibility, community and that reflect student ownership, thinking and learning.
We believe learning and experience are inseparable. Day by day we empower children to construct
knowledge and understanding through active engagement, hands-on learning and social interaction. Learning
opportunities are relevant because children benefit from making connections and contributions to the real world.
We believe children deserve and benefit from being in nature and nature-based learning. Through play,
open exploration and guided experiences, students make connections, interact with the world and develop
environmental stewardship.
We believe in guiding children with dignity and respect. By using positive discipline and respectful
language, Virginia Chance students are empowered to solve problems and to become responsible, capable
citizens.
We believe children benefit from having a voice. Choices and decision-making blended with routines and
expectations create a culture for optimal learning and develop the foundation of habits, skills and attitudes.
We believe in nurturing self-reliance and self-confidence daily. A strong sense of self and identity is vital to
being an engaged learner and healthy participant in one’s learning journey.
We believe that teachers, as facilitators, guide, support and challenge learners to work toward reaching
their full potential in all areas of development.
We believe in honoring the uniqueness of each individual. By acknowledging, encouraging and celebrating
diversity, multiculturalism and inclusion, we facilitate the discovery and acceptance of ourselves and others.
We believe in establishing a sense of community by having a partnership between home and school.
Together educators, administrators and parents contribute to the life of the school in ways that benefit children.

Revised, April, 2018
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Founder’s Statement
At Chance School…each child is accepted, respected and valued as a unique individual.
The wonder and complexity of the uniqueness of the individual and the relevance of
self-esteem, behavior and moral integrity are woven into the ages and stages of growth and
development. Each child has his own individual, natural, changing developmental
sequences and moral development. Self-esteem is vital to developing positive habits and
attitudes about learning and living together and is developed by caring, nurturing adults as it
emerges in an active and creative environment. Moral values penetrate all activities.
Teachers guide children to accept limits, to be responsible for their actions, to make moral
decisions as their consciences develop while they are guided by an inner voice and are
aware they can make a difference.
Childhood is a continuing process, not a product, and is the framework for adulthood in the
early years of life. Habits of the mind, attitudes and skills develop through social interaction
with peers and active experiences that extend knowledge and build a foundation for
understanding, communicating and thinking.
Learning is creative and inseparable from experience. Knowledgeable, thinking teachers
provide opportunities for learning by presenting integrated curriculum that embraces the
arts, environment, community events, seasonal changes and traditional events. Punishment
is disassociated with discipline. Teachers respect and listen to children’s needs, ideas and
encourage the child to understand and make moral decisions.
Chance School is a school where children, regardless of race, color or creed can learn to
play together, and share their rich cultural heritages and discover that they have the same
desires, dreams, fears and hopes for the future and find joy in learning.
Virginia Chance, Founder of Chance School
January, 1997
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History of Virginia Chance School
In the 1950’s, Virginia Chance was the Director of the school program at the Douglass Boulevard
Christian Church. A group of parents from that school approached Virginia and asked her to start a
new preschool program based on her philosophy of education and young children and in 1958, Mrs.
Chance’s Community Preschool (Chance School) was born. For two years the school was located in
the B’rith Shalom Education building and moved to its present site in 1960. In 2014, the name of the
School was changed to Virginia Chance School to honor our founder.
In Virginia’s words here is what made and continues to make Chance School unique:
“In the school’s beginning, it was the only Nursery and Kindergarten school in Louisville created by my
desire for children to experience the joy in learning, new ways of discipline and art and creativity. All
children were welcomed. The educational philosophy included revolutionary ideas that made new
ways of teaching gain importance. Discipline was redefined—each child was and is a unique individual
who grows developmentally (uneven growth). Teachers use words that encourage positive discipline.
The curriculum was a framework for learning. It included the interests of the child and was integrated
throughout the different interest centers.
Learning was and is a process, not a product, as childhood is a process, not a product. Our society
respects products and into this trap we fall, forcing academic tasks too soon. Childhood is full of
physical and social actions, and through these, children learn and develop through their involvement
with other children, people and their environment. Children learn through their play and various
activities and experiences, making meaning out of their encounters. They develop these basic skills
that will help them get along with others, take turns and share with others, respect and accept others,
make friends and develop self-esteem. These become habits of the mind and are components of
one’s character. These habits are nurtured and developed as children learn to care for themselves,
be responsible for their actions, care for others and discover ways to help make a difference in the
world.
Children are learning more than just answers: they are learning to think, to communicate, to persist,
to make choices, to ask questions, to seek answers and experience their world through their senses.”
Virginia’s philosophy was and is “to have the best program and to care about each child”. We
continue that today through the support and commitment of those who strongly believe in the Virginia
Chance School mission and philosophy. What started in 1958 as a small school with a big idea is now
an established, fully accredited independent school, serving up to 250 students from ages two
through the fifth grade.
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History of Site
Rogers Clark Ballard School plays a significant role in the history of Louisville, Kentucky. As
an historical site, Ballard School dates back to 1914 when it replaced four one-room country
schoolhouses scattered from Pipe Line Lane (now Zorn Avenue) to Prospect. The four
schools had long served the children that lived between River Road and the Old Brownsboro
Road. The property for this new school was donated by Mr. and Mrs. S. Thruston Ballard. In
honoring their generosity, the Jefferson County School Board named the school Rogers
Clark Ballard Memorial School in memory of the Ballard’s young son who died in 1909 while
a student at one of those one-room schoolhouses. In 1928, two buildings were added to the
campus: the Cottage, the original groundskeeper’s cottage that now provides classroom
space, and the upper building which provided four classrooms and the Funroom
gymnasium, and those continue today.
In 1959, the Ballard student body moved to a new public school in the area, and the building
became the new home of Chance School, founded by pioneer educator, Virginia Thomas
Chance.While Chance started as a preschool and kindergarten, it grew to include children
through third grade in 1978, and then fifth grade in 1996. Philanthropist Jane Morton Norton
made a gift that enabled the purchase of the building in 1985, and a successful historic
restoration project renovated the building and created the Treehouse classrooms. In 1994, a
long time supporter of Virginia Chance’s philosophy and advocate of early childhood
education, Jane Delaney Newton, made a gift of twenty-six acres of land on the east side of
Lime Kiln Lane. During the following year, the building was expanded to create the Lodge
classrooms. The Media Center was built in 2009 to house the library and technology lab.
With an initial grant from the State Farm Youth Advisory Board, the Learning Greenhouse
was added to the field in 2013. An additional builidng was added in 2018 that included four
classrooms, an elevator, and renovated kitchen area.
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Best Practice Goals
Virginia Chance School is intentional to use best practices in education, those practices that are
research based and that provide for best student learning. Practices you will see employed at
Chance are based on these Best Practices Principles (Best Practice, 4th edition, by Zemelman,
Daniels and Hyde, 2012):
▪

Schooling should be STUDENT-CENTERED, taking its cues from young people’s interests,
concerns, and questions.

▪

Learning activities need to be AUTHENTIC.

▪

Learning in all subjects needs to be HOLISTIC.

▪

As often as possible, schools should feature learning that is EXPERIENTIAL.

▪

Following all these principles means that school is CHALLENGING.

▪

Powerful learning comes from COGNITIVE experiences.

▪

Children’s learning must be approached as DEVELOPMENTAL.

▪

Children’s learning involves their CONSTRUCTING ideas and systems.

▪

Students need to learn and practice many forms of EXPRESSION to deeply engage ideas.

▪

Effective learning is balanced with opportunities for REFLECTION.

▪

Classrooms should be INTERACTIVE.

▪

Classrooms should be SOCIABLE work environments.

▪

Some of the most efficient learning activities are COLLABORATIVE.

▪

Classrooms can become more effective and productive when procedures are
DEMOCRATIC.
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Policies
Admissions Process
▪

Application

o
o
o
o
o

o

Applicants may apply for admission at any time. To do so, the applicant must submit an
Application for Admission and a non-refundable, non-transferable application fee.
An Application for Admission is required only once—when a child is applying as a “New to
Chance” student.
For a sibling entering Virginia Chance School as a first time student, an application must be
submitted by Chance families by Fall Conferences.
Applications are available in the office and online.
In all cases, the School retains the right to determine, in its sole discretion, whether or not to
select a student for admission or to re-enroll a student. The Admissions Committee makes
recommendations to the Head of School, who has, on behalf of the School, ultimate authority
and sole discretion in the decisions whether or not to admit or re-enroll a student. Typically
those decisions are based upon multiple criteria including, but not limited to: academic
readiness or qualification; maturity; affiliation with the school; diversity and gender balance;
and appropriateness of the match between the family and the School.
In keeping with its purpose, goals and philosophy, Virginia Chance School shall demonstrate
its commitment to an inclusive and equitable school community for all of its constituencies,
through all of its program and operations, regardless of ability, age, gender, race, religion,
sexual identity, socio-economic status, and other identifiers important to the school. All
persons are encouraged to apply.

▪

Enrollment
o For current Chance families, enrollment takes place in two phases: preschool, then
elementary.
o This includes registration for current students and any sibling (with an application on file)
enrolling as a first timer at Virginia Chance School.
o Steps for preschool enrollment are for entrance in the 2s, 3s, and 4s classes during the
months of October through mid-December.
o Steps for elementary enrollment are for entrance in Kindergarten through Intermediate during
the month of January.
o Registration packets with all required forms will be distributed to Chance families in a timely
fashion. Included will be procedures and deadlines, tuition and fees, as well as an outline for
financial aid steps.
o Tuition, fees and extended program payments must be current in order for your child’s
registration to be processed.
o To apply for financial aid, the process begins in January and must be completed for each
school year that the applicant is seeking financial aid.
o Following registration deadlines for current families and their siblings, openings are
immediately filled with applicants of “New to Chance” families who are entering as first-timers.

▪

Acceptance
o Spots are limited in classes due to class size and gender considerations and placement is on
a first-come, first-served, registration-paid basis.
o The signed enrollment contract is binding as of June 1, at which time families are liable for
the school year’s entire tuition.
o The School offers tuition payment plans and a Tuition Refund Plan to Chance families.
Families indicate their decisions for each on their child’s enrollment contract.
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o

Priority for Acceptance: The School shall endeavor to give priority for enrollment as follows:
1. Children currently enrolled and/or children of current faculty
2. Siblings of current students who are re-registering for the next school year; priority is
based on the total number of years his/her siblings have been in the School
3. Siblings of current students who are graduating or siblings of former students if the latter
completed the program; priority is based on the total number of years the child and
siblings had been in the School
4. Siblings of current students who are not re-registering for the next school year, according
to the total number of years the child and siblings had been in the School
5. New students are admitted at the discretion of the School, consistent with the School’s
admissions criteria, with the goal of diversity and philosophy and welcoming families of all
races, religion, color and creeds

Authorized Student Release
▪

Because we care about the safety of your children we adhere to a careful release policy.
o Prior to the time a student attends classes at Virginia Chance School, parents are required to
provide a list of people who are authorized to pick up their children from school (hereafter
“designee”).
o Children will be released only to a designee.

o
o

▪

School personnel may require identification of the designee, such as driver’s license.

The School reserves the right, in the sole discretion of the Head of School or her
representative, to refuse to release a child to a designee.
o It is the obligation of the parents to maintain current information as required by this student
release policy.
The School must be notified via a phone call or email from a parent when:
o Plans are made for a child to leave with one of the designees on the list.

o

▪

▪
▪
▪

A student is going home with a friend after school requiring a change of carpool
arrangements. (Both the parent of the child going and parent of the child receiving must give
permission).
o Any person other than the specified driver in the group is picking up your child.
It is the responsibility of the designee to take a child to the child’s own home unless other
arrangements have been made with the parent. Please do not leave until the child has been
greeted at the door.
If for some reason a child cannot be released to one parent or another, a court order stating such
must be on file in the school office.
Teachers and Staff who assist at carpool are to follow these laws when releasing children to
drivers.
Students must have proper car seat/restraint systems. Teachers and Staff are not to release
children to drivers in cars without the proper car seat/restraint system.

Class Placement
▪
▪

The Head of School is responsible for making class placement decisions.
Decisions are made in July and are based upon information including, but not limited to: gender
balance, diversity, class dynamics, teacher recommendations and special considerations of
individual students. Parents are notified at that time.

Emergency Evacuation Plan
▪

In the event of a disaster requiring Virginia Chance to evacuate the premises, the School will
follow these procedures:
o The children will be transported by car or by private bus to the evacuation site.
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o
o

o
o

The decision as to our evacuation site depends on the location of the disaster.
Depending on availability of resources, notification of evacuation site information will be given
via one or more of these means of communication: local radio and television stations; the
school’s website, Facebook, and Twitter; the school’s phone message; the school’s texting
system.
Upon learning of the evacuation, parents should make arrangements to pick up their children
as soon as they can do so safely.
Children will be evacuated to one of these sites:
1. St. Francis in the Fields Episcopal Church
62710 Wolf Pen Branch Road
Harrods Creek, Kentucky
228-1176
2. Ramada Inn Downtown at Zorn
1041 Zorn Ave
897-5101
3. Ballard High School
6000 Brownsboro Road
(at the corner of Herr Lane and Highway 22)
485-8206

Financial Aid
▪

Virginia Chance School offers partial financial aid to those Elementary families whose children
have been accepted, have registered for our Elementary program, and can demonstrate need for
financial assistance.
o A refundable registration fee is required to reserve your child’s spot in the program while
applying for financial aid.
o Parents are to complete the financial aid application online with FAST—Financial Aid for
School Tuition by March 15. Information and a direct link are available on the school’s
website, www.chanceschool.org, in the Admissions & Tuition tab. From the drop-down menu,
choose Tuition & Financial Aid. Financial Aid outlines are also included in the registration
packet. Contact the Director of Finance with questions.
o All necessary tax documentation may be scanned and emailed or may be sent to FAST
Processing, 1316 North Union Street, Wilmington, DE 19806-2594
o A decision will be rendered in the spring for those meeting the March deadline of submitting
the application and supporting documents to FAST who will make the financial analysis.
o The School’s Financial Aid Committee will review FAST’s financial analysis and
recommendation and make decisions regarding financial aid.
o Due to limited funding, priority is given to students in a five-day program and at the
elementary level.
o All financial aid inquiries and information submitted by families are kept confidential.

o

Financial aid is granted on a year-by-year basis and all recipients must reapply for each
school year in order to be considered for financial assistance.

Fundraising
▪

About 80% of our annual expenses are covered by tuition; therefore, Virginia Chance School
must rely on additional contributions to meet budgetary obligations and “fill the gap” between
what the School charges for tuition and what it costs to educate each child.
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▪
▪

▪
▪
▪
▪

The generosity of parents and grandparents, faculty and staff, alumni, past parents and friends
enable us to fill this gap.
Funds from fundraising activities provide for the balance of operating expenses, enhance current
programs, contribute to the socio-economic diversity of the School, and strengthen the
organization for the future.
Virginia Chance School has two annual major fundraising events: Challenge for Chance Annual
Fund and the School Auction.
The goal is 100% participation for both events by the parents, faculty, staff and the Board of
Trustees.
There are ongoing efforts to grow The Bettye L. Worcester “Ms. Bettye” Endowment Fund and
The Mary Maple Financial Aid Fund.
There are also smaller revenue-generating opportunities through the School Store.

Student Support Policy
At Virginia Chance School we strive to support student learning and to help students grow and develop to
their full potential. We make every effort to meet a child’s developmental needs and capabilities within the
classroom setting. The school has a Resource Teacher and School Counselor that teachers and
Directors may engage to further support student learning. We also recognize that there may be times
when a student’s learning needs are best met with the involvement of outside professionals and support.
There are several ways we help support student learning when needed:
● Teachers differentiate learning and use a variety of strategies to meet each individual learner's
unique needs each day in the classroom. Teachers continually assess progress through
observation, anecdotal notes and a variety of assessment tools.
● The Preschool or Elementary Director is directly involved when student needs arise and stay
involved throughout the process of support.
● Our Resource Teacher evaluates and provides extra help and support (individual and in small
groups) in Reading, Writing, Word Study/Spelling and Math, when needed and at the request of
the teachers and Director.
● Our School Counselor provides extra help and support (individual and in small groups) in social,
emotional and moral development, when needed and at the request of the teachers and Director.
● Parents serve as partners in supporting a child’s development and learning needs and is involved
throughout the support process.
● Teachers and the appropriate Director will develop a Learning Support Plan for those students
who need expanded and extended learning support in or out of the classroom. This plan will
outline areas of need, a plan of intervention with goals and strategies, and the need for outside
service, evaluations, and recommendations (when requested). There are three different tiers or
levels of support:
a. Tier One: accommodations and modifications in the classroom
b. Tier Two: Enlisting the Resource Teacher and/or School Counselor to offer additional
support, in addition to classroom accommodations and modifications
c. Tier Three: Enlisting outside support and services to provide more intensive intervention
with specific recommendations
● A timeline for ongoing review and “check-ins” is established with teachers, the appropriate
Director and parents to review goals, progress and to establish new or next step goals.
● Parents are expected to participate and follow the Learning Support Plan and recommendations
for their child. If parents choose not to participate, they will meet with the appropriate Director and
Head of School to discuss next steps, which may include other school placement options.
Because our goal is to meet the child’s developmental and learning needs, the appropriate
Director and the Head of School may determine that Virginia Chance School is unable to meet
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the needs of a child. The child will be asked to withdraw from Virginia Chance School to pursue a
program in which he or she can have greater success as a learner.

Tuition
▪
▪
▪
▪
▪

▪

▪

As an independent school, Virginia Chance School relies on tuition as its main revenue.
Each year the Finance Committee of the Board of Trustees is charged with researching tuition
rates, determining the needs of the school and making recommendation to the full Board.
Following the committee’s recommendation, the full Board must approve the tuition rates for the
following school year.
The approved tuition rates are then published and released to Virginia Chance School families
and interested parties.
Considerations include, but are not limited to:
o
What the local market will bear
o
Desired salary increases for school personnel
o
Optimal student/teacher ratio
o
Cost analysis of proposed additions to the program
o
Projected expenses of maintaining the plant and facilities
The School offers these Tuition Payment Plans:
o Plan 1
Annual tuition balance (less the registration fee) paid in full by June 1; Tuition Refund Plan is
optional
o Plan 2
60% of the annual tuition (less 60% of registration fee) paid by June 1; 40% (less 40% of the
registration fee) paid by December 3;
Tuition Refund Plan is required and will be added to the June invoice.
o Plan 3
Twelve monthly payments including a 5% servuce fee, with the first payment due June 1;
Tuition Refund Plan is required and will be added to the June invoice.
The School offers a Tuition Refund Plan.
o Virginia Chance School offers the Tuition Refund Plan as a means to insure your annual
financial obligations and enables families to recover a portion of tuition dollars in the event
they cannot complete the school year.
o Tuition Refund Plan fees are a percentage of the tuition amount for which families are
responsible.
o Parents who do not pay the total annual charges by June 1 must participate in the Tuition
Refund Plan or present evidence of having secured comparable insurance coverage
elsewhere.
o Parents paying tuition in full have the option of participating in the Tuition Refund Plan.
o Children must attend classes for 14 consecutive days in order for the Tuition Refund Plan to
go into effect.
o A brochure is provided with a student’s enrollment packet, giving details of the coverage.
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Procedures
Arrival and Dismissal
▪

Before School Arrival

o

Drop-off begins at 7:30 a.m. for Before School Chums

▪

Morning Arrival
o It is important for each child to arrive on time for the school day.
o Morning carpool begins at 8:30 a.m.
o Children are considered tardy if they arrive after 8:50 a.m. in their classrooms except for
occasional extenuating circumstances (i.e. traffic accidents or medical appointments).
o If you arrive after 8:50 a.m, please park in the lower lot (the upper gate will close at 8:50
a.m.), escort your child to the office and sign in with the Office Manager.
o Please notify the office if you are going to be late for school.
o All entryways to the School are locked for your child’s safety; please ring the buzzer at the
front door for entry into the building if you arrive after carpool.

▪

Afternoon Dismissal
o It is important for each child to be picked up at the designated carpool time:
▪ 11:30 a.m. for preschool children
▪ 1:00 p.m. for Preschool Plus
▪ 3:00 p.m. for full-day preschool students, elementary children and Chums preschool
children
▪ 4:30 p.m. for elementary enrichment children
▪ No later than closing time of 6 p.m. for children registered in the 3-6 p.m. Chums
Program
▪ A late fee of $1.00 per minute can be charged for late pick-ups at times designated by the
School.
o For late pick-up after morning or 3:00 p.m. carpool has ended, parents are required to meet
their child in the office and sign out with the Office Manager.
o To pick up your child from the afternoon 3 - 6 p.m. Chums program, please park at the
Top-of-the-Hill, buzz for entry into the building, and walk to the funroom to get your child.
o Children may leave with designated drivers listed on the carpool list in the office; it is the
parents’ responsibility to update the list for the office.
o Parents provide a note if there are any changes in carpool regarding the designated driver or
if a child is going home with a friend.
o For your child’s safety, identification of new drivers will be checked by carpool personnel.
o If a parent is prohibited from picking up his/her child, a court order will need to be on file in the
school office.

▪

Early Pick-Up

o

Early pick-up is defined as leaving school before the completion of the regular school
schedule:
▪ before 11:30 a.m. for a half-day preschooler

▪
▪
o

before 1:00 p.m. for a Preschool Plus preschooler
before 3:00 p.m. for a full-day preschool or an elementary student

If a student leaves school early (i.e. for Dr.’s appointment, illness, etc.) the parent must park,
come into the building and sign out their child with the Office Manager.
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Attendance, Timeliness, and Tardiness
▪

▪
▪

Regular attendance and timely arrival/dismissal are important habits to establish during these
formative years. Your child’s educational experiences begin as soon as he/she arrives in the
classroom.
We expect that each child will attend every day of the school year, unless she/he is ill.

▪

When attending school, students need to be well enough to participate in all indoor and outdoor
activities.
If your child will be absent from school, please notify the office.

▪

Reporting of School Attendance

o
o
▪

Teachers are required to keep daily attendance records as part of each child’s file and
progress report.
Both days tardy and days absent are reported in the students’ files and on their progress
reports.

Responsibility of Work from Missed Days

o

When your child is absent, arrives late or is picked up early, please contact your child’s
teachers for missed assignments. Students are responsible for all classwork and homework.

Cancellation of School
▪

Virginia Chance School makes its own decision regarding school cancellations due to inclement
weather or unforeseen conditions (such as no power).
o

When the School has electricity and typical modes of communication are available,
notifications will be available via:
▪ School-Wide Text Notification System (if you want to be included send your textable
number to nalley.olivia#chanceschool.org)
▪ The school’s website
▪ The school’s phone recording: 502-425-6904

o

When the School has NO electricity and typical modes of communication are not available,
parents will recieve:
▪ School-Wide Text Notification System Alert (if you want to be included send your textable
number to nalley.olivia#chanceschool.org)
▪ Once the School regains electricity, personnel will revert to typical modes of
communication.

o

If school is in session and weather conditions worsen:
▪ Parents may pick up their children at any time.
▪ If the School needs to dismiss early, parents will be informed via direct notification from
the school wide texting system and messaging via the school’s website, email or phone.

Carpool
▪
▪

▪
▪

During Opening Conferences, families will receive a carpool number and carpool location—top or
bottom of the hill.
All 2s-4s will be at the top-of-the-hill for drop-off and pick-up; K-5th grade students will all arrive at
the bottom-of-the-hill. All 2s and 3s will be dismissed from the top-of-the-hill; 4s – Intermediate
students will dismiss f rom their designated carpool location assigned at the start of school.
We encourage you to join a carpool to save time in the carpool line and participate in our “Green
and Healthy School” practices.
Please follow the one-way direction at the bottom-of-the-hill carpool.

14

▪
▪
▪
▪

▪
▪
▪

▪

Please follow the left lane direction and circle around the back of the building for the top-of-thehill carpool.
Please stay in your car during carpool; Virginia Chance School personnel will help your child get
in and out of the car.
Please refrain from cell phone use while in the carpool line as a safety measure and to allow for
connection and conversation with your child.
Please have your child ready to leave the car during carpool by giving hugs and kisses, undoing
child seats and having school bags or backpacks ready before car doors are opened by school
personnel.
To model for the children and to assure safety, children’s bodies, arms, legs, etc. must remain in
the car and not out of a sunroof, moonroof or window during carpool.
If you need to walk your child into the building or to come to the office, please park in the lower
parking lot.
The 5-minute parking areas at the top of the hill are available for quick 5 minute pick-ups or
deliveries during the school day. The 5-minute parking areas must remain open for drivers to pull
up and buckle seat belts and car seats during carpools.
Virginia Chance School is an idle-free school. Please turn off your engines while you wait in
carpool.

Cell Phones
▪

We ask that parents, faculty and staff refrain from using cell phones for calls, email and texting
during school functions; this includes the classroom, field trips and other school gatherings. We
encourage you to be fully present with the children.

Clothing and Footwear
▪
▪
▪
▪
▪
▪

Please send your child to school in clothes that are simple and durable for active work and play.
Preschool: it is helpful to have your child in clothing that is easy for diaper changing and toilet
training (elastic) which encourages greater independence.
Children are to wear closed-toe shoes, such as tennis shoes to allow for safety and natural
movement during play, movement and PE classes.
Rainboots to be left at school are required by the supply list, since the rainboots stay at school
please please have your child wear in a pair of tennis shoes during the school day.
Please label with your child’s name all clothing, sweaters, jackets and other personal belongings.
There is a “Lost and Found” bin in the office at school. All unclaimed items will be donated to
charity at the end of each semester. Found clothing that is labeled is returned to the student.

Discipline
▪
▪
▪
▪

▪
▪

All children have the right to feel safe and secure.
All children are guided with dignity and respect.
Faculty and staff use the principles and strategies of Developing Capable Young People by
Stephen Glenn and Positive Discipline by Jane Nelsen
Expectations for behavior follow the established guidelines and developmental milestones from the
Gesell Institute and encourage and support appropriate levels of understanding and consequences
regarding taking responsibility of one’s words and actions toward others.
Teachers and children establish rules, boundaries and guidelines together for their classroom at
the beginning of the year.
4s through elementary have weekly classroom meetings to solve problems and build community.
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Diversity
▪

Virginia Chance School seeks to provide a respectful, welcoming, and safe learning environment
for our students, faculty, staff and parents.
Virginia Chance School acknowledges and celebrates the various cultures of our school
community.
We encourage families to share their cultural and family traditions.
At Virginia Chance School, we value people and treat them with dignity and respect. We actively
work to create a sense of community and inclusion as we recognize, acknowledge and appreciate
our similarities and differences.
We believe that diversity enriches the education and learning of our students. It helps people
better relate to one another, our community and the world. Diversity helps people to empathize
and to enable, empower, and help one another. We integrate this learning in developmentally
appropriate and authentic ways as part of our whole child curriculum and teach inclusion and the
value of diversity in the many ways it exists.
We also commit to embody and reflect our diversity and inclusion beliefs in our admissions,
professional development, faculty and staff recruitment and financial aid policies.

▪
▪
▪

▪

▪

Environmental Protection and Program
At Virginia Chance School, we are committed to protect children and adults from environmental
hazards and to help students become environmental stewards.
■

■
■

■

■

■

■

■
■

■

■

■

We are a Kentucky Model Green and Healthy School and follow recommendations and
requirements in 9 areas: green spaces, energy, water, indoor air quality, solid wastes,
transportation, health and safety, hazardous chemicals and instructional leadership.
All of the asbestos has been removed from the school buildings.
Samples of water from the drinking fountains are collected annually and sent to the Louisville
Water Company for testing. It has been consistently found to have no significant amount of leads
or other toxins.
Our buildings are regularly tested for radon. We also check for and repair cracks, and window
and door seals, to prevent outdoor air toxins from coming into the building.
Our student environmental group (Green Team) researched the best plants for improving indoor
air quality, and they provide indoor plants for each classroom and common area of the building.
We have implemented anti-idling carpool lines, and the Green Team collects data regularly and
provides educational materials to families to ensure participation.
We have planted more than 120 trees over the last 5 years as an environmental improvement
and also to improve oxygen concentration outside the school building.
We installed two rain gardens to counteract runoff pollution and improve water quality.
We have implemented a responsible waste policy, recycling and composting everything possible
and lessening landfill pollution and methane gas production.
At the beginning of the year, all teachers receive training on the school’s environmental
procedures, and additional training is offered through Professional Development. The Green
Team also offers leadership and training for teachers and other students.
We have a Director of Environmental Program who directs and oversees all environmental
efforts, including the Learning Greenhouse, native orchards, rain gardens and outside garden, for
which we have applied to be certified organic.
All students participate in outdoor learning and environmental education throughout their day. It
is both integrated into their daily curriculum/activities and an intentional subject area. Students
participate in school-wide thematic units that address environmental topics and issues, and the
Director of Environmental Program provides lesson plans and materials that teachers can use in
the classroom, as well as visiting individual classes and teaching environmental science lessons.
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■

■

Our student leadership teams, Green Team and Roots & Shoots, plan and implement projects
that reach into the community and offer connections between community members and the
environment, such as: organizing a school CSA with a local, sustainable farm, city litter
clean-ups, invasive plant removals, habitat restoration projects, nutrition education and donations
of school-grown produce for homeless families, and community project presentations.
The Green Team participates in “kid-to-kid” education by visiting peer classrooms and offering
lessons in many environmental science subject areas. They also provide hands-on learning
opportunities by assigning tasks that classrooms can participate in to assist with green and
healthy projects (ie: making sure each class has seeds and materials to start plants for our
Learning Greenhouse, providing praying mantis eggs for the students to care for and then release
in the Learning Greenhouse as a method of biocontrol once they are hatched).

Field Trips/Program Extensions
▪

▪

Field trips provide a shared learning experience and valuable educational opportunities outside
the classroom. We believe experiences that include guest visitors in the classroom and trips
beyond the classroom are valuable program extensions for young children.
These field trip guidelines are followed:

o
o

▪

Each class plans learning extensions that are age-appropriate and compliment theme study.

For preschool students, trips are planned by the teachers with approval by the Head of
School and the Director of Preschool Program. All KY licensing regulations are followed for
transporting children ages 2-4 years old.
o For elementary students, all day trips and/or overnight trips are planned by the teachers with
approval by Head of School and Director of Elementary Program.
o Children with severe food allergies will be assigned to a classroom teacher (elementary) or
his/her parent only.
When a parent drives/chaperones on any trip, he/she agrees to the following guidelines and
expectations as outlined by the School. This includes itinerary, lodging, travel decisions, program
agenda, etc. If unable to do so, a chaperone will be excused from such responsibilities at the
School’s discretion.
o The Kentucky Child Restraint Law states that any driver of a motor vehicle, when transporting
a child of forty (40) inches in height or less in a motor vehicle operated on the roadways,
streets, and highways of this state, shall have the child properly secured in a child car
seat/restraint system of a type meeting federal motor vehicle safety standards. Children who
are under seven years of age and between 40 and 50 inches tall must be in booster seats.
o If a car seat or booster seat is required for his/her child, a parent must furnish the School with
the appropriate restraint (labeled with the child’s name) in order for his/her child to participate.
Parents always have the option of driving their own child regardless of the form of
transportation.
o Preschool—Children will ride in buses or in vehicles driven by parents and parent-designated
drivers/chaperones. When children are driven by parents or parent-designated
drivers/chaperones, they must ride in car/booster seats provide by his/her parents according
to state law. We require one adult per child on preschool field trips. This can be a parent or
other adult that the parents have given permission to accompany their child.
o Kindergarten & Primary—Children will ride in vehicles driven by parents and
parent-designated drivers or, if necessary, teachers. They must ride in car/booster seats
provided by his/her parents if required by state law. All children must be restrained in booster
seats or individual seat belts. School buses and city buses (TARC) may also be used. The
adult to child ratio is 1:5 at most.
o Intermediate—Children will ride in vehicles driven by parents and parent-designated drivers
or, if necessary, teachers. All children must wear individual seat belts.  They must ride in
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▪

car/booster seats provided by his/her parents if required by state law. School buses and city
buses (TARC) may also be used. The adult to child ratio is 1:6 at most.
In addition, the driver/chaperone on any trip agrees to the following guidelines:

o
o
o
o
o

Be at least 21 years of age
Have a valid driver’s license and liability insurance, with a copy of each on file at the School
Operate your vehicle responsibly and observe the rules of the road, speed limits and parking
restrictions
Complete a Youth Leadership Form and CAN (Child Abuse and Neglect) Form and have it on
file at the School
Assume responsibility for your group of children for the following three phases of field trips:

▪

o
o
o
o
o

o

o

Phase 1–before you leave the school campus: agree to the guidelines as outlined on the
field trip sheet, at which time the care of children transfers to you.
▪ Phase 2–during the field trip: account for your assigned students at all times—in the
car/bus, walk with them, sit with them, watch them during an event, help them to the
car/bus after the event, and supervise your group during the return to school.
▪ Phase 3–upon return to school: escort them back to the classroom and keep them under
your care until a teacher dismisses you. Children are not to be dropped off or allowed to
run through the hallways. Students must be supervised at all times.
Help children follow the rules of the teacher and the field trip guide. Use reminders and clear
directions about what the children ARE to do (instead of what NOT to do).
No smoking of any kind on field trips.
No drinking of alcohol on field trips.
Use of DVD movies and cell phones is prohibited (calling, texting or emailing).

Refrain from spending any money for students in part or in full, for one student or the entire
group, including but not limited to food and gifts, unless it is part of the field trip experience
plans made by the teachers.
Other children and siblings are not allowed on field trips. Because field trips are
age-appropriate and specific to theme study of individual classes, only those students of a
particular class are included in the experience. The drivers/chaperones are to be responsible
for the children assigned to them and not additional children. Having a parent as a field trip
driver and chaperone is a time for meaningful bonding with your child and his/her friends.
If you are unsure about any procedure or situation, please ask a teacher for guidance. We
want to help you become an effective chaperone for our children’s safety and for you and
your child to enjoy the field trip experience.

Lunch
▪

▪
▪
▪

A NUTRITIOUS lunch is brought from home or purchased through the School Lunch Program.
School Lunch Program information is distributed in the first few weeks of school and the Lunch
Program begins in September.
Meals are eaten in the classrooms. Access to microwaves and refrigerators makes a variety of
nutritious menus possible.
The School provides water and organic milk.
The importance of providing a nutritious lunch is two-fold:
o The food children eat affects their general health, physical development, and ability to learn;
children have high energy needs because they are active and their bodies are growing
rapidly.
o It models making smart food choices while teaching the value of good nutrition starting at an
early age; these habits will last a lifetime.
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Medical - Health & Sickness
▪
▪

▪

▪

▪

▪

Current medical and emergency information must be on file in the office for EACH student for
EACH school year.
It is the parent’s responsibility to submit forms prior to the start of school and to keep this
information updated throughout the school year. If not, school personnel reserve the right to
refuse your child’s attendance at school and participation in school-related events.
We expect that each child will attend every day of the school year, unless she/he is ill. He/she
needs to be well enough to participate in typical school activities including recess (indoors or
outdoors) and field trips.

Required Medical Forms
These forms are for each student for each school year:
o A current, original State of KY immunization certificate from the pediatrician or a
medical/religious exemption form.
o A copy of a Preventative Health Care Examination form for each student new to VCS, and an
Eye Screening for each Kindergartner or new elementary student.
o Emergency & Health information with emergency names and numbers; in the event of
sickness or injury to a child during school hours, this is the information the school will use to
contact parent/s or other designated adults.
o Parents must also provide the school with the preferred hospital in case of an emergency
where the child needs to be transported to the hospital via ambulance.
o A copy of any professional evaluation, if one exists, documenting the exploration of social,
emotional, learning, physical, medical concerns and their impact on a child’s development at
school.
Medicine & Allergy Notification
o It is the responsibility of the parent(s) to:
▪ Notify the School of a child’s allergies, diet restrictions and required medication and to
keep this information current.
▪ Fill out a Permission to Give Medication form if your child must take medicine at school,
with complete and explicit instructions. The form is available in the school office and on
the school’s private website.
▪ Bring medication to the office in original containers to be administered at school; do not
send any medication to your child’s classroom via lunchbox, school bag, or backpack.
▪ Provide current prescribed Epi-pens to the school office; enough epi-pens must be on
hand to have one in the office, one in the child’s classroom, and one with Extended
Program personnel, if your child is registered in the extended programs.
o Notices will be distributed to personnel responsible for the care of your child during school
hours.
o A general use epinephrine auto-injector (Epi-pen) will be used in cases where a student is
determined to be having a life-threatening/anaphylactic reaction at school or school-related
activities.
▪ All policies and procedures used are in compliance with the National Institutes of Health,
Kentucky Department of Public Health and Red Cross First Aid Procedures for prescribed
Epi-pens.
▪ All Virginia Chance emergency procedures will be followed.
Sickness Guidelines
o When your child will be absent from school, notify the office of your child’s absence. A child
needs to stay home if experiencing ANY of the following symptoms in the LAST 24 HOURS:
▪ A fresh cold, sore throat, or cough
▪ A fever
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▪
▪
▪
▪
▪
▪

Any discharge from the eyes or crustiness, redness, itchiness &/or puffiness of the eyes
Vomiting or diarrhea
Headaches, body aches, earaches
Lethargic behavior uncharacteristic for your child
An unexplained rash
Continued evidence of communicable diseases

▪

A child may return to school when:
o He/she is symptom-free for 24 hours without the masking of symptoms by over-the-counter
medications; for example, ibuprofen, Imodium
o Symptoms improve with prescription medication and the child is not contagious; for example,
earache
o Sick children will be sent home from school when they show evidence of illness or if it has
been less than 24 hours since symptoms appeared.

▪

We will inform you of specific health concerns that relate to your child’s classroom. Families will
be referred to their pediatrician for confirmation of illness and suspected cases of contagion such
as chicken pox, lice, and pink eye.
Please notify the School if your child has contracted a communicable disease.
If your child contracts a communicable disease, he/she needs to be checked in the office before
returning to the classroom.
If your child has chicken pox, he/she may return to school once all pox marks have scabbed.
If your child has been diagnosed with pink eye, he/she may return to the class only after crusting
on the eyelid(s) has ceased.
If a child is suspected of having head lice, parents will work with their pediatrician.
1. The child will be sent home and referred to the pediatrician for confirmation. If the diagnosis is
positive and the infestation is active, the child needs to undergo treatment before returning to
school. After being treated, the child may return to school with the understanding and
agreement that the method of treatment will continue for the prescribed amount of time.
2. Any siblings of the suspected child will be brought to the office and checked.
3. All families in the child’s class will be notified of an outbreak of lice and information about
recognizing lice and treatment methods will be sent home.
4. Parents will be asked to regularly check their children for evidence of lice. If there is evidence
of infestation, they will follow steps 1 and 2, and notify the school immediately.
If your child is injured during school activities and requires basic care, school personnel follow this
process:
1. Minor scratches or injuries are attended to by the teacher or office personnel
2. The parent is notified
3. We follow the parent’s recommendations
4. The teacher completes and signs an accident report; it is signed by the Head of School and
then filed in the child’s school records.
If your child is injured during school activities and requires emergency medical care, school
personnel will take steps including but not limited to:
1. Attempt to contact a parent or guardian
2. Attempt to contact a parent or guardian through any of the persons listed on the emergency
information provided to the School by the parent or guardian
3. Attempt to contact the child’s physician
4. If a parent, guardian or child’s physician cannot be contacted, school personnel will do any or
all of the following:
a. Call another physician
b. Call an ambulance
c. Have a child taken to an emergency hospital in the company of a staff member

▪
▪
▪
▪
▪

▪

▪
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▪

▪

If your child has an allergic reaction and requires medication, school personnel follow this
process:
1. Staff will immediately administer the Epi-pen
2. 911 will be called
3. Attempt to contact a parent
4. If a parent is not at school, a staff member will accompany the child to the hospital and
remain with the child until the parents (or authorized individual) arrive.
Any expenses incurred while enlisting the help of medical personnel listed above will be borne by
the child’s family.

Parking
▪
▪

▪
▪

TOP-of-the-hill parking spaces are for faculty and staff only.
BOTTOM-of-the-hill parking spaces are available for anyone coming in to the School. To escort a
child to class, deliver supplies or snacks, visit a class or the office, please park your car in the
lower lot. Additional parking is available in the Virginia Chance field across the street from the
School. Parking is not permitted on Lime Kiln Lane or River Knolls Drive.
Five-minute parking spaces by the front door are for quick five minute drop-offs and for buckling
seat belts and car seats and must be open during carpools.
The TOP-of-the-hill DRIVEWAY MUST REMAIN OPEN AT ALL TIMES for several very important
reasons:
1. By order of the Fire Department
a. If there is a fire or medical emergency, ambulances and fire trucks need full access to the
building immediately.
2. For the safety and care of your child, all students, and faculty/staff
a. In the case of an emergency, school personnel need to give their full attention to the
safety and care of children and co-workers.
b. The response to an emergency is impeded and the safety of others is compromised
when faculty/staff have to stop emergency response plans in order to identify cars that
are blocking the driveway and locate drivers to move cars.
3. For the movement of carpool lines and delivery trucks
a. Throughout a school day we have arrivals, dismissals and deliveries many times, and an
open driveway is necessary.
b. It allows others to go through carpool line quickly and get on with their day.
c. Cars may not block the drive for any reason.

Parties and Celebrations
▪

At Virginia Chance School, we value learning, fun, play and celebrations! Teachers, parents, and
party parents work together to coordinate celebrations with a maximum of one celebration per
week, including birthdays, holidays and theme celebrations. They also work together to make
appropriate decisions and choices for the event.

▪

Birthday Celebrations
o Your child may bring in a “special treat” to celebrate his birthday.
o In addition to the birthday treat, our regular healthy snack will also be offered.
o Birthday treats must be appropriate for those children with allergies also (See Appropriate
and Safe Choices List provided by your child’s teachers).
o A list of appropriate and suggested treats will be provided at your opening conference.
o Souvenirs, favors, crafts or other take home items are NOT part of the birthday
celebration—that is a choice for holiday and theme celebrations only.
o Parents and classes are encouraged to have a special poster, pictures, memories, activity,
book etc. to celebrate birthdays.
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o
o

▪

Holiday Celebrations

o
o
o
o

▪

Party invitations are to be sent from home, not school.
Birthday parties will not be assembled to leave from school (Due to the nature of our carpool
and safety concerns and to be sensitive to those who might be excluded from celebrations).
There are several school-wide celebrations (see your class calendar), and classes may also
choose to celebrate holidays and traditions of the children in their class.
We encourage children to share their culture, holiday rituals, religious traditions, family
traditions, etc.
If food is a part of that celebration, special treats are allowed (Guidelines for allergies must be
followed).
Souvenirs/favors/crafts/take home items (non-edible items only) are allowed for celebrations.
At your opening conference, you will get a list of appropriate and suggested take home items
to help you if you choose to provide them.

Theme Celebrations

o
o
o

We recognize the importance of celebrating our learning, and theme celebrations may be
held several times a year.
If food is a part of that celebration, special treats are allowed (Guidelines for allergies must be
followed).
Favors/souvenirs/take home items (non-edible items only) are allowed. At your opening
conference, you will get a list of appropriate and suggested take home items to help you if
you choose to provide them.

Photography of Students, Faculty & Staff
▪

▪

▪

The students (with the permission of parents via Back to School’s Permission & Release Form),
faculty and staff may be included in the documentation of programs and activities at Virginia
Chance School through the use of photography, video and printed materials as deemed
appropriate by school personnel or required in professional development of faculty and staff.
The forms of documentation may include, but are not limited to promotional literature published
by the School, articles and/or photographs to be published in area newspapers, photographs and
video featured on the school’s web and social media sites, and filmed segments to be aired on
local television stations.
Names of students, faculty and staff may or may not be published in such documentation.

Professional Development & Early Dismissal
▪

Having teachers and staff who learn, grow and excel is the goal of Virginia Chance School;
therefore, we require and provide Professional Development opportunities for faculty and staff.
The faculty & staff have an extended time to meet together to learn new concepts and strategies,
grow professionally, solve problems, build the school program, be better teachers and staff
members, and create innovative classroom experiences.
o Professional Development Days may be whole or half days and are indicated on the yearly
school calendar.
o On the half days, Preschool Plus, full-day preschool and elementary classes dismiss at 11:30
carpool. Half-day preschool classes are not affected.
o Regular Chums program is in session on early dismissal days for children who are
pre-registered for these additional days. Note the school calendar for these days and any
exceptions. Registrations for these days occur online approximately two weeks before the
early dismissal days.
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Respect
▪
▪
▪

▪

At Virginia Chance School, respect is a vital part of our learning, working environment.
It is important that faculty, staff, and parents treat one another and children with respect.
We treat one another with dignity and respect because:
o Children learn from what they hear and what they see modeled by the people who make up
their world.
o People achieve more and children learn better when in a non-threatening, positive
environment.
o It is the right thing to do—to treat others the way you want to be treated.
o Parents and teachers share a common bond—a child at Virginia Chance School; it is in a
child’s best interest that adults work by channeling their efforts productively, appropriately,
and respectfully.
Differences are expressed in a respectful manner, and adults and children use appropriate
channels for conflict resolution.

Rest Mats
▪

The School provides rest mats for classes that use them during the day’s activities. Teachers will
provide a copy of the daily schedule that may include a rest or quiet time. All Preschoolers are
required by Licensing to provide a rest/quiet time for students who are in our Full Day Preschool
or our Chums program.

Safety Measures
▪

▪

▪

Virginia Chance School implements a security system that keeps all entry doors locked, alarmed
and under video surveillance before, during and after school. For entry, parents and visitors must
buzz at the door to identify themselves, be visually checked, and state the reason for their visit in
order to obtain permission to enter the School. Unknown visitors and solicitors must have an
appointment with school personnel that is verified by the office.
o During Chums, Early Morning from 7:30-8:30 and After School after 3:00 p.m., the side
Lodge door will allow for access to our Chums Program, using the buzzer system at that
entry.
o During school hours, the front door only allows entry to the main building for signing in
and getting a name tag from the office.
o All doors open freely from the inside for easy exit at playtime or emergency. Teachers
have keys/fobs for re-entry.
o Anyone in Virginia Chance School, including faculty, staff, parents, grandparents, visitors
and outside contractors are required to sign in and out and wear a name tag while on
campus. Exceptions to this procedure will be for school-wide events such as Parents’
Night, Heritage Celebration, Derby Hat Parade, Egg Drop, Performances, Grandparents’
Day(s) and Graduation.
The gate at the rear of the main building is used to ensure the safety of students while classes
are in session.
o The gate will be closed after carpool to prevent cars from completing the loop in the
upper carpool line. This limits access to the building and allow students to walk safely
from the main building to the Cottage and playground.
o The gate will be opened by Virginia Chance School personnel for regular dismissal at
11:30, 1, and 3.
To ensure that emergency vehicles and responders have quick, easy access to our school in
case of an emergency, the driveway and front door entrance are to remain open. Please use the
designated parking spots when you need to come into the School. Please park in:
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the Five Minute Parking spaces for quick five minute visits to the office during times other
than carpool (8:30, 11:30, 1:00 and 3:00). The spaces are used during carpool for drivers
to buckle seat belts/car seats.
o the lower parking lot for visits lasting longer than five minutes.
o the Virginia Chance Field for overflow parking.
Children are released only to parents and designated drivers from the list provided to the office by
the parents. When a child is not at school during school hours, parents are required to provide
information to the office.
o Parents notify the office of their child’s absence from school.
o Parents sign their child in/out with the Office Manager for late arrivals or early departures.
o Tardy arrival is after 8:50 and early departure is when a child is picked up before his/her
regular dismissal time.
To be as prepared for emergencies as possible, these safety measures are also in place:
o Students, Faculty and Staff participate in regular safety drills including fire, tornado,
earthquake and code-in.
o The School has silent emergency notification buttons at every level that when pushed,
the police are immediately notified and come to the School.
o Walkie-talkie systems are provided for all faculty and group leaders who go or meet
outside of the school buildings (e.g. P.E. classes on the field, Science classes at the
pond, Cross-Country practice on the field, or Art classes photographing our
surroundings).
o A Crisis Management Plan and an Emergency Evacuation Plan are in place for use in
case of a disaster.
o An alert service is provided to all families, faculty and staff to receive emails, texts or
phone calls in the case of an emergency or weather related school closures.
o Virginia Chance has a partnership and relationship with Harrods Creek Fire Department
and with the 8th Division of LMPD.
All guns and weapons are prohibited on the Virginia Chance School campus. Concealed
weapons permits are not valid on school grounds. The School has a zero tolerance policy with
regard to adults and children bringing weapons to school.
Because parental involvement is encouraged at Chance and the safety and the well-being of our
community is paramount, the school requires criminal background checks according to state
regulations. Each parent and any adult associated with the family who will be working directly with
children or who have access to students is required to submit a Youth Leader Form and a Child
Abuse/Neglect form.
o

▪

▪

▪

▪

Seat Belts and Car Seats
The Kentucky Child Restraint Law states that any driver of a motor vehicle, when transporting a child of
forty (40) inches in height or less in a motor vehicle operated on the roadways, streets, and highways of
this state, shall have the child properly secured in a child car seat/restraint system of a type meeting
federal motor vehicle safety standards. Children who are under seven years of age and between 40 and
50 inches tall must be in booster seats. All children must be restrained in car/booster seats or individual
seat belts as is appropriate by law. School buses, motor coaches and city buses (TARC) may also be
used for transportation. Teachers and Staff who assist at carpool are to follow these laws when releasing
children to drivers (i.e. Teachers and Staff are not to release children to drivers in cars without the proper
car seat/restraint system).
If a car seat or booster seat is required for his/her child, a parent must furnish the School with the
appropriate restraint (labeled with the child’s name) in order for his/her child to participate in activities that
require transportation.
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Snacks
▪
▪
▪

▪
▪

▪

▪
▪

▪
▪
▪

Parents follow the School’s snack procedures which are in accordance with the Commonwealth
of Kentucky’s licensing regulations.
You and your child will provide the snack each day for a week, and your assigned snack weeks
for the year will be given to you during your opening conference.
To ensure students learn about and experience a healthy diet and we follow the state’s licensing
regulations, a daily snack for students will include any two of the following:
o Dairy (such as yogurt, cheese, cream cheese, assorted dips)
o Bread/Grains (such as whole grain breads, cereal, crackers, pretzels)
o Fresh Fruits/Vegetables (such as apples, bananas, oranges, melon, cucumber slices, carrots,
celery)
o Protein (such as hummus, turkey slices, yogurt)
Examples: Cheese squares and grapes; whole wheat crackers and cheese; pretzels and apple
slices; yogurt and blueberries; carrot sticks and dip; whole wheat bread with no-sugar fruit spread
Snacks need to be:
o NUTRITIOUS
o Appropriate for your child’s class according to the guidelines, including guidelines for any
food allergies or dietary restrictions (Follow the List of Appropriate and Safe Snack Choices
provided by your child’s teacher)
o Ready-to-serve & eat
o Fruit (for minimum of 2 days) and Vegetables (for minimum of 3 days)
o WITHOUT NUTS or NUT PRODUCTS (Please read labels carefully) if there is an allergy in
your child’s classroom (Teachers will notify all parents at the Opening Conferences).
To assist you, a List of Appropriate and Safe Snacks and the recommended quantity will be
provided at your opening conference. Because there are some children in our community who
have severe food allergies, in classrooms where this is the case, teachers will contact the
parent(s) of these children and work in advance of the Opening Conference to outline those
special needs to ensure a safe, fun classroom community for all.
Please provide an assortment of snacks so children have a nice variety and have the opportunity
to try new foods.
Food allergies are honored by the snack parent when sending in snacks; however, food
preferences, lifestyle choices are not. If a parent has specific lifestyle choices or preferences for
their child, they must provide those to the school. The snack parent will offer the choices outlined
above.
Parents of children with allergies may provide their child’s own daily snack if they desire.
The School reserves the right to return snack that does not meet the above criteria.
The School will provide water and organic milk to drink with snack and lunch.

Social Media
Virginia Chance School adheres to a strict internal Social Media Policy. Social Media is defined by the
School as any form of online publication or presence that allows interactive communication, including but
not limited to social networks, blogs, Internet websites, and Internet forums. Employees of Virginia
Chance School are required to utilize social media in a safe and responsible manner by using it in a
thoughtful and purposeful manner consistent with the mission and reputation of the school.
For the respect, safety and security of all Virginia Chance School families, parents are asked to follow
these guidelines when utilizing Social Media in connection to Virginia Chance School (Facebook,
Instagram, etc.):
■

Development of “Virginia Chance School” Facebook pages (including classroom pages) or other
“Virginia Chance School” social media handles are permissible only with explicit approval of the
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■

■

■

Director of Development at Virginia Chance School. The classroom pages are created as part of
the Room Parents’ responsibilities.
There is to be no tagging or connecting of Virginia Chance School students in photos posted to
the official Virginia Chance School Facebook page, Auction or classroom pages or other social
media platforms including Instagram.
Parents responding on Virginia Chance School social media represent the school and have a
responsibility to respect the mission and reputation of the school.
All Virginia Chance School social media is administered by Administrative staff and they have the
final decision-making authority regarding any posts, responses, photos, content, comments, etc.

It is the intention of Virginia Chance School that all families connected to Virginia Chance School who
wish to maintain limited or no photo or media presence are respected. We ensure this by our internal
Social Media Policy and through the guidelines above. If you have any questions related to social media
related to Virginia Chance School, please contact the Director of Marketing and Communication or Head
of School.

Solicitation
▪
▪

The School sends flyers home with students (or emails) for events related to school-sponsored
activities and events.
Advertisements or solicitations from other individuals, businesses, or organizations are not
allowed.

Technology
▪
▪
▪

Virginia Chance School desires to make responsible, appropriate and efficient use of technology.
Technology goals are made and regularly reviewed in order to stay current and to take advantage
of these tools.
Regular updates and agreements are sent to parents and students.

Treasures
▪
▪

Sharing learning treasures from home gives the child an opportunity to express his/her interest
with classmates. For example, treasures may be a favorite story or special nature item.
Toys and special treasures stay at home where they are safe and in order for the children to
participate fully in the classroom activities and utilize the classroom materials. There are times
that items are encouraged to be brought into school, and the teachers will communicate these
times through the weekly email.

▪

We encourage children to bring:
o An item that relates to the unit of study in the classroom
o One item at a time that can be held in the child’s hand or lap

▪

Please keep these items at home:
o Sharp objects, knives or play guns. Here, we do not treat weapons or toy weapons as toys.
o Items that are big, cumbersome, hard to carry, fragile or have multiple parts
o Very special treasures that are near and dear to a child and/or family
o Toys
If a pet is to come, please make special arrangements with the teacher ahead of time.

▪

Visiting Students
▪

Former students are invited to visit the School during lunchtime of the specific class where there
are opportunities for socializing with friends.
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▪

Student visitors must have notified and obtained permission from the classroom teachers and the
office prior to their visit and must sign in and out at the school office.
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Communication and
Questions & Concerns
Contacts
▪
▪
▪

▪

Virginia Chance School seeks to have a partnership with parents, and open communication
between school and parent is desired.
You are encouraged to contact the School with questions or concerns at 502-425-6904. Your call
will be directed to the appropriate school personnel best able to address your needs.
Additionally, you may email faculty and staff directly. Refer to the faculty and staff email
addresses posted on the web in the Resources section, Directories link (choose Faculty or Staff
Directory) or use the direct links available on the website’s Class pages.
When you have the “need to know” or want to communicate with a faculty or staff member, these
avenues are available:

o

The Head of School—T
 he Head is available to faculty, staff, students and parents. The
Head of School is responsible for the day-to-day operation of the School and oversees all
programs, faculty and staff, and reports to the Board of Trustees. The Head of School has an
open door policy and works with teachers, staff and parents. When making decisions, they
are based on what is in the best interest of the students and programs as defined by the
mission and philosophy of the School. Please reach out to her by phone, note, or email.

o

The Office Manager—Available from 8 a.m. – 4 p.m. on school days, office personnel can
assist you with the school schedule, program and extended program options, policies and
procedures, carpool, medicine and sickness, payments and forms, admissions, fundraising,
volunteering, or a change in student/family profiles. If you need to communicate with
someone other than the Office Manager, she will direct you to the appropriate person. Reach
her by phone at 502-425-6904 or email office@chanceschool.org.

o

Your Child’s Teachers—T
 eachers are best equipped to discuss your child or any
happenings in the classroom. Please contact them first if you have specific questions about
your child’s regular school day. The best way for you to contact your child’s teachers is to
send a note with your child, email, or call the school office and leave a message. Faculty will
follow up on requests at their earliest convenience and at a time when they can give you their
full attention. Please do not have discussions during carpool, classes, parties or field trips
when the teachers’ first responsibility is to be with the children. Please call 502-425-6904 to
leave a message for a teacher or use a teacher’s email link, available on the school’s website
in the Quick Links section of your child’s class. At your Opening Conference, your child’s
teachers will provide emails and other ways you can contact them.

o

The Directors of the Preschool and Elementary Programs—The Directors of the
Preschool and the Elementary Programs are available during regular school hours. Their
responsibilities include but are not limited to supporting teachers, students and parents,
curriculum development, professional development of teachers, parent education sessions,
and assessment of students. They regularly collaborate with parents and teachers in carrying
out the work of the School, and report to the Head of School. Contact the Directors of the
Preschool or Elementary Programs by phone, note, or email with inquiries about the School’s
program, assessments, or your child’s experience if you need additional information after
contacting your child’s teachers. They will follow up on parent requests.

o

The Extended Programs Coordinator—To discuss options for extending your child’s
schedule at school, contact the Director of Extended Programs by phone, note, or email. The
responsibilities of the Extended Programs Coordinator are to coordinate and supervise
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extended programs and staff, including Chums, Enrichment, Summer Camp, Sports and
Clubs, and additional programs, such as Winter Fun Day, Oaks Day and Derby Camps. She
oversees the registration of all Extended Programs. She regularly collaborates with parents
and staff in carrying out the work of the School, and reports to the Head of School. She will
follow up on parent requests at her earliest convenience.

o

The Director of Environmental Programs--The Director of Environmental Programs is
responsible for the School’s environmental programs, Green Team, Learning Greenhouse
and Gardens. The Director also oversees the School of Compassion projects and is a
resource to students, faculty, staff and parents. You may reach her by email.

o

The Director of Admissions—The D
 irector of Admissions is responsible for the School’s
admissions-driven marketing, retaining current families and recruiting potential families. An
additional responsibility is to assist parents with admissions steps and enrollment forms for
each school year. You may reach her by phone, note, or email.

o

The Director of Development—T
 he Director of Development is available to assist parents
with volunteer opportunities and oversees all fundraising and development initiatives at the
School. The Director of Development manages Challenge for Chance and The School
Auction, the two major annual campaigns. She recruits and supports parents for the Parents’
Council, event chairs, and other leadership opportunities and will guide parents to the
appropriate volunteer contact at the School. Feel free to contact her by phone, note, or email.

o

The Director of Finance & Operations—T
 he Director of Finance & Operations is
responsible for the day-to-day accounting operations and helps parents with financial
questions, pledges, payment arrangements, and the financial aid process. Contact her by
phone, note, or email.

o

The Director of Marketing and Communication —The Director of Marketing and
Communication is responsible for communicating about Virginia Chance School to internal
and external audiences. Responsibilities include overseeing the marketing of the School, the
messaging of all aspects of our school’s program, events and activities, managing the
school’s website and social media, and planning publicity and press releases. Contact her by
phone, note or email.

Events for Parents
▪

We encourage all parents to be active in their pursuit of knowledge and to grow as a parent
during your child’s years at Virginia Chance School. There are several events planned for parents
to learn more about their child, the School, parenting and education.
o

Conferences—F
 ormal meetings are scheduled three times throughout the school year to
discuss the child’s progress. The Opening Conference is held before the first day of school
and is with parents, teachers AND the student. Two additional conferences are held in the
Fall and Late Winter/Early Spring (see school calendar for dates) and are for parents and
teachers. The first conference serves as an introduction to the year, and the second and third
conferences are to share a child’s growth, to answer questions and discuss concerns, and to
set individual goals and strategies for supporting the development of the student. Additional
conferences are scheduled on an as-needed basis at the request of the teacher or parent.

o

Parent Education—These events and classes are offered throughout the school year to
provide Virginia Chance parents with opportunities to learn more about early childhood
development, positive discipline, developing capable and responsible children, education,
parenting, and Virginia Chance School’s curriculum. Topics and dates are communicated via
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the E-News, email and signs and listed on the web’s monthly calendar. Parent Education
events are published on the School Calendar. Parents are encouraged to be life-long learners
and to model that for their children.
o

Parents’ Night—This event is held in September and is an opportunity for parents to gather
in the Funroom, learn about the school year, and visit their child’s classroom to experience
learning in the classroom. Teachers also share information about program components and
expectations for the year. It is also the kick-off of our annual fund, Challenge for Chance.
Parents’ Night is a favorite event and is an adult-only evening; childcare is not available.

o

STEAM Family Night—This event is held in November and is an opportunity for the whole
family to participate in fun, hands-on, engaging activities to learn more Science, Technology,
Engineering, the Arts and Mathematics. Virginia Chance School, The Kentucky Science
Center and Kentucky Museum of Art and Crafts will collaborate together for this event.

o

Heritage Celebration—This annual event is held in December to honor and celebrate the
many cultures, races, holidays, and traditions of our Virginia Chance School family. The
entire school community participates in meaningful expressions of our diversity.

Communication Tools
▪

In addition to regular mailings, emails, and signs, these communication tools are used to keep
parents and school connected:
o

From the Head—T
 he Head of School will communicate regularly with parents, faculty, staff,
and the Board of Trustees. Regular updates will be sent via Be in the Know email article,
E-news a
 nd through her blog. In addition to these communication tools, the Head will also
communicate directly to parents, faculty and staff, and board members at school events,
Parents’ Night, and via meetings, and phone and email. Happenings at the Virginia Chance
School will also be shared with area news outlets.

o

Your Child’s Classroom Newsletter—A
  weekly newsletter reflects the happenings in your
child’s classroom with reminders of important dates, snack persons, helpers for upcoming
events, etc. At the end of your child’s week, newsletters come home in schoolbags and are
posted on the internal website. This is a must-read and will keep you in the know about your
child, her/his class and about the School.

o

The Website for Virginia Chance Parents— www.chanceschool.org.
In addition to information on the public site, you have a wealth of information at your fingertips
as a Virginia Chance School parent. By using your username and password, you gain access
to the internal, or private site, for current families and staff only. It includes specific
information regarding class activities, school events, directories and the calendar. Use the
drop-down menu as a guide to the site to become familiar with this private section and use
the site on a daily basis to keep up with regular updates.

o

The Parent Handbook—A
 n online Parent Handbook is shared with each Virginia Chance
School family and a hard copy is also available in the office. Use the Parent Handbook to
access the Table of Contents, Hours, General Information, Policies, Procedures,
Communication, Extended Programs, Parent Opportunities and Responsibilities, and more!
This is the source for most information about Virginia Chance School policies and
procedures.

o

The Calendar and Directories—T
 hese are online publications so Virginia Chance School
families can access the most current dates and contact information. The School’s annual and
monthly calendar links are available on the Resources section of the landing page; a link in
the Resources section provides many directory choices: Board of Trustees, Carpool (by zip
30

code), Class (student and family contact information by classroom), Committee Chairs (to
contact for volunteers), Faculty, Room Parents, Staff, and Student/Family (a compilation of
the entire student/family body). The calendar and directories are updated as new information
is received by the office.

▪

Use of Contact Information in Directories—S
 chool directories posted on the internal
website include contact information (emails, phone numbers and addresses) of those that
make up the current Virginia Chance School community. This information, available to
our families and personnel, is to be used for school purposes only. In no way is contact
information to be used for solicitation or shared with other organizations.

o

The E-News—An electronic newsletter delivered to your email on a weekly basis, The School
E-News is a major communication and educational publication. E-News is a must-read for
happenings at Virginia Chance School.

o

Facebook—This is used to communicate with parents and is intended for adult-to-adult
communication. We ask that networking be done in a manner consistent with the mission and
reputation of the School. We welcome and encourage your participation in our Facebook Fan
Page dialogue; however, the School’s page administrator has the right to refrain from posting
or to remove any comments, at any time, for any reason.
Posting on Facebook—While you have the right to post and tag your own child’s picture on
social media, you may not tag children other than your own.
Special Packets—These are sent home with your oldest child and are packets containing
important papers requiring a timely response. When hard copies of forms or brochures need
distribution from the office, you will be notified via email to check your child’s bag, i.e.
Registration packets for the upcoming school year. When possible, forms and brochures will
also be available online, i.e. Enrichment Class Offerings or “Back to School” forms. Please
give the Special Packets your immediate attention.

o
o
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Extended Programs
General Guidelines
▪

Virginia Chance School Extended Programs include Summer Camp (Summer Under the Trees),
Chums and Enrichments. Additional programs are offered throughout the year, such as Winter
Fun Day in December. All programs are designed and implemented to support students’
cognitive, social, emotional, moral and physical development. Children attending these options
experience a program that:
o Reflects the School’s philosophy and mission
o Provides a consistent, relaxed, comfortable, and appropriate environment
o Plans consistent staffing based on registration
o Follows the Kentucky State Guidelines and those of our accrediting agencies ISACS
(Independent Schools Association of the Central States) and NAEYC (National Association
on the Education of Young Children)

Chance Chums
▪
▪
▪

▪
▪

▪

▪

Chums is organized by the Director of Extended Programs and staffed by Virginia Chance School
staff and faculty.
Children are grouped in accordance with the appropriate ratios per age.
In order to assure a high-quality, cohesive program, Chums is not designed to be a drop-in
program. While there is some flexibility, the Chums option is for students needing an extended
school schedule on an ongoing basis.
Chums begins on the first day of school and continues for registered students on days they
attend classes.
Chums is typically not available on days when classes are not in session due to holidays, school
breaks, conferences or full professional development days. When professional development
occurs after early dismissal, Chums is available to all students pre-registered for those days. A
special half-day option will be available for other families who want to register for childcare on
these early dismissal days. The school calendar provides the dates when Chums is not in
session.
Chums routines include:
1. A balance of teacher-initiated and child-directed activities and projects
2. Playtime in the Funroom or on the playground in the morning and afternoon
3. For preschoolers, lunch purchased through the School’s Lunch Program or lunch brought
from home with organic milk and water provided by the School. We stress the importance of
sending nutritious foods so that children are ready for the afternoon’s activities. Access to
microwaves and refrigerators makes a variety of menus possible.
4. Rest time for preschoolers during afternoon programs, allowing for sleepers to nap and
non-sleepers to play quietly on mats for this designated period
5. For elementary students, snack provided by the School, along with organic milk and water
6. Flexibility to accommodate weather, special events and children’s varying interests
Chums Registration

o

o

Parents register their child by submitting the online registration form found on the internal web
site. Payments are made on a semester basis, either by one semester in full or in three equal
payments throughout the semester.
Options are as follows:
▪ Before School—7:30 - 8:30 a.m.
For children ages 2 through 5th grade
▪ Extended Preschool Plus—1:00 – 3:00 p.m.
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▪

o

o

▪

For children registered for Preschool Plus who will stay in Chums until 3:00
After School—3:00 - 6:00 p.m.
For children ages 2 through 5th grade who will stay in Chums after 3:00

A child may be added if an opening exists in accordance with student/teacher ratio. Drop-ins
require a 24 hour notice if possible. Contact the Director of Extended Programs to inquire
about availability at Chums@chanceschool.org
A Chums participant may register for an Enrichment class by completing the online
registration form on the internal website and distributed through ENews. He/she will be
escorted to the Enrichment class and then to Chums after the Enrichments ends. Chums fees
will be prorated for the period of time the child attends the Enrichment.

Arrival & Dismissal for Chums Participants
o Before School:
▪ Drop-off begins at 7:30 a.m. for those registered in Before School Chums. Children
continue to their classrooms at 8:30 a.m.
o Regular Afternoon Pick-up (at 1:00 or 3:00)
▪ School personnel assist children in cars through their assigned carpool line
o After School Pick-up (from 3:00 to 6 p.m.) for After School Chums:
▪ Parents must park in a designated spot and walk to the class for their child’s dismissal

▪
o
o

Children must be signed out by the person responsible for their departure

A late fee of $1.00 per minute will be billed to anyone who is late for pick-up at the designated
times of 3 p.m. or 6 p.m. closing.
Additional information regarding drop-off and pick-up procedures will be provided with Chums
information, sent before the beginning of the school year.

Enrichment Programs
▪
▪
▪
▪
▪
▪
▪
▪
▪

Designed to enrich children’s experiences beyond their regular school day
For students currently enrolled at Chance
Encourage collaboration, ignite the imagination and enhance self-esteem
Provide an option for families who want to extend their child’s day on a short-term basis while
exposing him/her to unique learning opportunities
Led by in-house instructors and professional instructors from the community
Require minimum and maximum number of participants based on topic, age of children, and
space available
Include lunch for preschool participants, provided by parents or purchased through the School’s
Lunch Program, and organic milk and water provided by the School
Include snack, organic milk and water provided by the School, and homework time for elementary
participants
Enrichment Registration
o The Enrichment Schedule for the school year will be published for each semester.
Registration for first semester’s Enrichment Classes will be available by Opening
Conferences. Registration for the second semester begins in November.
o If minimum enrollment is not achieved by a firm deadline, class will be canceled and refunds
will follow.
o If enrollment exceeds the maximum number of students allowed, a wait list will track the order
in which forms and fees are received. If an opening becomes available, we will contact those
families accordingly.
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o

▪

If a Chums participant wants to register for an Enrichment class, he/she may do so by
completing the online registration form found on the internal web site. He/she will be escorted
to the enrichment class and then to Chums. Chums fees will be pro-rated for the period of
time the child attends the enrichment.

Arrival & Dismissal on Enrichment Days

o
o

Participants will be escorted to their Enrichment Teacher for class and then to carpool or to
Chums as appropriate when the Enrichment class ends.
After the Enrichment Class, school personnel assist children in cars at these designated
carpool times at TOP-of-the-hill:
▪ 1:00 – 1:15 p.m. for three- and four-year-old participants

▪
o

4:30 – 4:45 p.m. for full day preschool and elementary participants

A late fee of $1.00 per minute will be billed to any parent who is late for pick-up at the
designated times.

Winter Fun Day
Available to Virginia Chance School students and their siblings ages 2 years through fifth grade, these
additional programs offer art, science, games and fun during times when school is not in session.
▪ Parents register their children for these special days by completing the online registration
form, available one month prior to the event. Parents will be alerted through E-News when
registration begins.
▪ Winter Fun Day: 10:00 a.m. – 3:00 p.m., a Saturday in December. See School Calendar for
date.

Summer Under the Trees
▪

▪
▪

Summer Under the Trees is an outdoor summer camp experience available to Virginia Chance
School families, as well as families outside of the Chance community and is for children ages 2
years old through fifth grade.
Registration begins in March and is on a first-come, paid-in-full basis. Campers may register for
one or more weeks.
Each week is planned based on a specific theme and features engaging activities in art, nature,
science, games, music, drama and stories.
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Parents’ Opportunities
and Responsibilities at Chance
As a Volunteer
▪

Virginia Chance School relies on the volunteer services of the School community. We welcome
and encourage parents, extended family members, and special friends to be a part of the School
and its activities.We are family and community here!

o

Parent Volunteers—Many parents volunteer to serve Virginia Chance School by supporting
the School’s mission, programs and activities. Indicate your interests by completing the
Parent Volunteer Form (to be completed at Opening Conferences or online in the Enews),
signing up for classroom, activities at Opening Conferences, and/or contacting the co-chairs
of Parents’ Council (Kelly Will and Trish Fleischman). The School’s website also captures the
activities of this group and provides contacts according to your interest in getting involved.

o

Parent School Ambassador—Be a mentor, a recruiter, a spokesperson, a community
builder, a meeter and greeter, a friend, an advocate, a participant, and a contributor to the life
of Virginia Chance School! The most powerful means of retaining and recruiting students and
families at Chance are the recommendations by current parents. Under the guidance of the
Head of School and the Directors of Admissions and Communication and Marketing, the
Parent School Ambassadors know about and promote our school and school events.

o

Board Member—Virginia C
 hance School is a non-profit organization governed by a
parent-elected Board of Trustees. The board is comprised of deeply committed parents as
well as dedicated individuals from our community outside Virginia Chance School. Refer to
the Board of Trustees Directory for current members and Board Committees.

o

In the Classroom—P
 arents contribute to the school experience by making time to read to
the class, drive or join class field trips, visit the classroom, or share talents and traditions. We
encourage all parents to engage in their child’s learning experience.
▪ Generally speaking, our doors are always open to parents. There are a few exceptions
to this policy. We ask that parents wait to make classroom visits or refrain in these
situations:
o During the beginning months of school for our two year olds, while these newest,
youngest students learn to transition from home to school and become part of a
school group, it is important to allow them time to adjust to the new school and
routines. The Twos teachers will let parents know when it is appropriate to visit.
o If a parent’s presence results in the disruption of their child’s class experience, the
school experience for others or if the visit negatively impacts the day’s activities, the
Classroom Teachers and/or the Program Directors will communicate this situation to
the parents. The parents and school will work together to address the problem.
▪ Please remember that the classroom is a learning environment. Respect that teachers
and children are working. Keep in mind that you will observe children in varying stages of
development.
▪ Children other than your own should not be discussed. Every child is to be treated with
dignity and respect.
▪ General guidelines in the classroom:
o Participate with your child as guided by the teacher.
o Turn off your cell phone. Please, no texting, emailing or calling while at school.
o Avoid sitting or standing in clusters with other adults. Remember, you are in the
classroom to make a positive connection to your child and the class.
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o

o

Be a quiet observer and listener when the teachers are teaching and classes are in
session.
o Ask a teacher before taking pictures of your child and especially of other students.
Outside the Classroom Support
▪ Provide support and structure for your child.

▪
▪
▪
▪
▪
▪
▪
▪
o

Arrive at school on time—for drop-off and pick-up.
Help your child come to school with what is needed for the day.
Assist your elementary student with homework as needed.
See that your child is well-rested and has a nutritious breakfast each morning.
If your child is sick, please keep him/her at home.
Contact school personnel with any questions or concerns.
Attend parent education sessions including Parents’ Night and conferences.

Read all school communications (newsletters and Enews, carpool signs, emails) and visit
our website often.
Required Parent Forms
These forms are for each adult for each school year:
▪ Parent Volunteer Form—T
 his is for each and is made available at Opening
Conferences and in the Enews.
▪ Youth Leader Request—T
 his is for each adult volunteering or working in or out of
classrooms;
In accordance with Kentucky licensing regulations (House Bill 136), all volunteers who
have contact with students are required to have a state criminal records form on file in the
school office. If a parent, grandparent, or nanny plans to volunteer in the classroom or on
field trips, each must complete a Youth Leader Request form (one for each person) and
return it to the school office with a check or money order made payable to Virginia
Chance School. We will forward all forms to the Administrative Office of the Courts.
Forms are available online with “Back to School” forms and on the website (public and
private).
▪ Child Abuse/Neglect (CAN) Check—This must be completed and on file for each adult
volunteering or working in or out of classrooms in accordance with Kentucky licensing
regulations (922 KAR 1:470 & 2:090). Each parent, grandparent, or nanny who plans to
volunteer or work in the classroom or building must complete a CAN form and return it to
the school office with a check or money order made payable to Virginia Chance School.
We will forward all forms to The Cabinet for Health and Family Services. Forms are
available online with “Back to School” forms and on the website (public and private).

As a Financial Supporter
▪

▪

▪

▪

In addition to making timely tuition payments, we rely on your generosity during Virginia Chance
School’s two annual campaigns: Challenge for Chance and The Virginia Chance School Auction.
Like all strong, non-profit, independent schools and colleges, our school depends upon its
community for support.
We have worked to have an all-inclusive tuition except for a few personal items and preferences.
We do not ask parents to pay a student fee, field trip fees or to provide markers and kleenex! Our
intent is to relieve our parents of these asks in order to only ask twice during the year: Challenge
for Chance and The Virginia Chance School Auction.
The revenue from these two campaigns, along with other optional opportunities and donations,
provide the balance of operating expenses, enhance the program and classrooms, contribute to
the socio-economic diversity of the School, and strengthen the School for the future.
We acknowledge our generous supporters through our published list of Honor Roll of Donors.
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o

Challenge for Chance—W
 e want each family to make a contribution and have a part in
meeting the Challenge for Chance; we seek 100% participation of Virginia Chance families.
We are the only independent school in Louisville to acheive this for the past 6 years! In
September, each parent in the School receives a Challenge for Chance brochure, solicitation
letter asking for a suggested amount, and pledge envelope. 100% of our faculty, staff, and
Board Members participate.

o

The Auction—The Auction Committee and many volunteers hold a Cocktail Party, Silent
Auction, Dinner, and Live Auction, and this is the largest social event of the school year.
Parents are asked to donate Auction items, procure items and advertising from local
businesses, and to give of their time, talents, and treasures. Most importantly, attendance at
the Auction is desired! Please join us for a wonderful evening to support your children and the
school. We also have a special time for donations to our Mary Maple Financial Aid Fund.

NAIS Principles of Good Practice
Parents Working with Schools/Schools Working with Parents
Revised and approved by NAIS (National Association of Independent Schools)
▪ Parents and independent schools work together to create and sustain effective partnerships. The
following principles of good practice describe the respective roles and responsibilities of both
partners.
o

o

Parents Working with Schools
1. Parents recognize that effective partnerships are characterized by clearly defined
responsibilities, a shared commitment to collaboration, open lines of communication,
mutual respect, and a common vision of the goals to be reached.
2. In selecting an independent school, parents seek an optimal match for the needs of the
student, their own expectations, and the philosophy and programs of the school.
3. Parents are familiar with and support the school's policies and procedures.
4. Parents provide a home environment that supports the development of positive learning
attitudes and habits.
5. Parents involve themselves in the life of the school.
6. Parents seek and value the school's perspective on the student.
7. When concerns arise, parents seek information directly from the school, consulting with
those best able to address the concerns.
8. The school suggests effective ways for parents to support the educational process.
Schools Working with Parents
1. The school recognizes that effective partnerships are characterized by clearly defined
responsibilities, a shared commitment to collaboration, open lines of communication,
mutual respect, and a common vision of the goals to be reached.
2. The school clearly and fully presents its philosophy, program, and practices to parents
during the admission process and encourages dialogue that clarifies parental
expectations and aspirations for the student.
3. The school seeks and values the parents' perspective on the student.
4. Teachers and administrators are accessible to parents and model candid and open
dialogue.
5. The school keeps parents well-informed through systematic reports, conferences,
publications, and informal conversations.
6. The school defines clearly how it involves parents when considering major decisions that
affect the school community.
7. The school offers and supports a variety of parent education opportunities.
8. The school suggests effective ways for parents to support the educational process.
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9. The school actively seeks the knowledge it needs to work effectively with a diverse
parent body.
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