Individuals must complete the registration process prior to being fingerprinted. Please review the
detailed instructions below before proceeding to the Cogent website link at the end of this information.
On the Cogent home page, you will need to choose the Applicant Registration button.

Choose the Education Agencies button.

Choose the Public Schools button.

Read the privacy notice, check that you accept and then choose the Continue button.

Complete all of the highlighted boxes. For Agency, choose Buford City Schools. For Reason, choose
School Employment if you are/will be employed with Buford City Schools. All others will need to choose
Public Schools Volunteers/Contractors. Do NOT choose the School/Child Care option as it is for a
Georgia check only and is not accepted to meet our background check requirement. Each individual is
responsible for his/her fingerprinting fee, including any additional fees incurred due to choosing the
incorrect reason and having to be re-printed. For Payment, you may choose to pay online with a credit
card or take a money order with you to the site. Your SSN is not required; however, if you choose not
to enter that information, you must print the registration receipt and take it with you.

Once you have completed all of the highlighted areas, click the Continue button at the bottom of the
page. That will take you to the review page so you can check your information. Go back to make any
changes or click Submit to complete the registration process. The next screen will be you registration
receipt.

Please print and retain the registration receipt for your records.

Click on https://www.aps.gemalto.com/ga/index.htm to continue to the fingerprinting registration
site. After completing the on-line registration, please go to one of the approved locations to have
your fingerprints scanned. Locations can be found at the link above. Once you have completed the
fingerprinting process, your results will be received electronically by authorized school system
personnel. Verification that the process has been completed will be reported to appropriate school
representatives, but you will not be contacted directly. If you have questions regarding this process,
please email Amanda.grannon@bufordcityschools.org.

