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Welcome to Union Academy,
Home of the Cardinals!
The purpose of the 2018-19 Family/Student Handbook is to
provide important information for our Union Academy
families and students.
The handbook has been organized with a table of contents and
an alphabetized index to help you locate information quickly
and efficiently. Most topics address appropriate information
for all grades in the same place so parents with children at
multiple levels can easily find information. For example, if you
are interested in the dress code for students, you will see the
requirements for all grades under this topic.
Please refer to this Handbook often for information you need.
Any revisions or additions that might be necessary during the 2018-19 school year will be made
in this digital format and noted with a revised date.
Additional information about our school is always available to you on our website at
www.unionacademy.org.
Thank you so much for choosing Union Academy as your school. It is our privilege to welcome
you to the Union Academy family!
Sincerely,
Dr. Ann Walters
Headmaster

WE ARE UA!
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Our Heritage…
A Dream That Came True
Union Academy began as a dream. It was a big idea that grew as more and more parents and
educators saw its merit. It began with a parent and a teacher who tried to discover the concerns
of families in Union County regarding public education. As these concerns began to show
patterns of commonality, it became evident that a new type of school was necessary.
The concerns expressed included the desire for academic challenge, equity for all students,
structured learning environments, freedom for teachers to teach children as individuals rather
than “teaching to the test,” subjects taught to mastery, an integrated curriculum, longer school
days with time for recess and special subjects, enrichment classes, global emphasis in
education, character education, parent involvement and community service.
Union Academy Charter School was granted its first charter from the state of North Carolina in
February 2000 and opened its doors to students in grades K-4 in August of 2000 in the Old
Shiloh School facility on Old Charlotte Highway in Monroe.
Since that first year, Union Academy continued to grow and to build on the dream that
supplied its cornerstone. Along with this growth, the need for fundraising became increasingly
important. State and local governments provide all operational and facilities funding to
traditional public schools, whereas they provide operational funding but no facilities funding to
charter schools. To reduce this inequity, the Union Academy Foundation was established in
2001 to support capital fundraising. Fundraisers at Union Academy are ongoing and have been
successful due to the hard work and the generosity of our Union Academy families and our
good friends in the community.
With this successful fundraising, Union Academy began its fifth year in 2004 at two
campuses, the Old Shiloh School, housing grades K-4, and phase one of a new facility, built on
50 acres near downtown Monroe donated by Mr. and Mrs. Jerry Murray, housing grades 5-8.
This same year began with a celebration of the charter renewal through the 2014-15 school year
by the state of North Carolina, enabling Union Academy to
continue to grow by one grade level each year, ending with the
addition of grade 12 and the first graduating class in the school
year 2008-09.
The strengths of Union Academy’s operational and instructional
practices are evidenced through accreditation by the AdvancEd
(formerly known as the Southern Association of Colleges and
Schools Council on Accreditation and School Improvement) and
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by the North Carolina Department of Public Instruction.
In addition, the school was named a 2016 North Carolina School
of Character and a National School of Character by Character.org,
a national advocate and leader for the character education
movement, in collaboration with the North Carolina State Board
of Education and Department of Public Instruction. The National
School of Character designation is for the next five years.
In 2018, we realized an 18- year dream when we brought all grades
on one campus, opening a new lower school building and new gym
and fine arts center.
Working together, we have achieved our dream of a K-12 school which challenges, encourages,
and stretches educational possibilities for children. Something truly unique and exciting has
been established, and as Union Academy continues to grow and embrace new families each
year, we look forward to new perspectives, new ideas, and new dreams to continue to build on
what we have accomplished.
It is exciting to be part of a place where dreams do come true and where future dreams are
more than possibilities imagined.
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Our Character Traits…
Compassion:
Teaches us that the other person is equally and even more important than ourselves. It shapes
our attitude toward the UA family and our global, inter-related world.
Adaptability:
Teaches us that all people and situations are different. Through cooperation and accepting of
change, we can overcome more than we once thought. Adaptability can be shown in the
classroom, sporting events and other activities.
Respect:
Teaches us that each person has a dignity all his own and our response to each other is our sign
of mutual respect, care and concern. It eliminates bullying and abusive attitudes and never
promotes a “greater than thou” perception.
Responsibility:
Teaches us to interact with and give the same value to all people, things and shared common
property. Becoming an adult is a journey and each step is shaped by our responsible responses
to each other. Our decisions shape us and the world around us. School community is a
responsible choice that we uphold, cherish and value.
Optimism:
Teaches us that being positive and responding to each person in a positive manner shapes our
environment, our school culture. Our relationship to others must be positive at all times.
Negativity and criticism diminishes the value of others and of ourselves.
Trustworthiness:
Teaches us that our credibility is seen, measured and valued by others; but, in the end, how we
value ourselves is most important. We are members of a community - a family of students,
teachers and staff.
Perseverance:
Teaches us that not everything comes easily. We wait to grow and we wait for others to grow. In
the meantime, we are patient, knowing that all growth is slow, but deliberate. At UA we help,
we tutor, we counsel and we console. We believe that one’s meaning in life is beyond oneself.
Initiative:
Teaches us to seize the moment, to demonstrate leadership and to lead by example. Daily
choices shape our destiny and character; good choices shape our community and the
perception that others have of us.
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2018-19 Union Academy Board of Directors

A 16-member appointed Board of Directors is the governing body of Union Academy. The
Board of Directors is responsible for the Charter accountability and revision, appointment of
the headmaster, approval of the staff, budget and school calendar. The board is ultimately
responsible for the hiring and termination on permanent and temporary staff, all forms of
finance (including loans, donation, and grants), the provision of buildings real estate,
approval of school equipment, all matters affecting the school’s charter, meeting the legal
requirements of an educational facility and maintaining 501 (c)(3) status.
The Union Academy Board of Directors meets 8 times a year. All meetings are open to the
public. Meeting agendas and minutes can be found on the Union Academy website:
www.unionacademy.org.
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2018-19 Union Academy Foundation Board
Officers

Board Members

Terry Kennedy, Chair

Cheryl Austin

Susan Henn, Vice Chair

Heather Bostic

Becky Robison, Secretary

John Dickerson

Ray Black, Treasurer

George Hilbish

Jack Hargett, Past Chair

Kelly Little

Buddy Brewer, building co-chair

Tom Miller

John Wiggins, building co-chair

Kim Myers
Michael Watkins
Ex-Officio: Mike Harris

Founded in 2001, the Union Academy Foundation is a separate nonprofit 501 (c) (3) entity that
seeks to raise money to build facilities for Union Academy. It is governed by a Foundation
Board and employs an Executive Director to oversee daily operations.
The Foundation has several successful fundraisers throughout the year. The most profitable
(and largest fundraiser in Union County!) is the Ultimate Auction. The Auction is held the first
Saturday in November every year. It is always a sold-out, dress-up, fun event that draws more
than 550 guests to enjoy dinner, drinks and both a silent
and live auction all in the same evening!
Other Foundation fundraisers include:
•

The We Are UA Annual Appeal

•

Dress Down to Build Up (Students’ favorite!)

•

The Annual Oyster Roast and Barbeque (Pig on the
Half Shell!)

•

Spring Carnival and 5K Race (A day of fun, food and
activities for everyone!)

For more information about the Union Academy Foundation and its activities, please contact
Jenna Westbrook, Executive Director, in the UA Foundation Office, (704) 238-9879 or (704)
238-8883 or visit www.weareua.org.
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Partnership Agreement
Union Academy believes that education takes place both at home and at school and that
parents should be active partners in the education of their children. The Partnership
Agreement will be signed at the time of admission into Union Academy and will be in effect the
entire time the student is enrolled. Our mission is to involve the whole family and the whole
community in the education of the whole child. In the context of this partnership, parents and
school staff commit to be mutually supportive, working together to enhance each child’s
development and to ensure the success of Union Academy. Based upon this agreement,
students, parents and staff accept certain responsibilities as partners in this educational
endeavor.
At Union Academy, a Partnership Agreement is not just a philosophy; it is an expectation
of students, parents, and staff. As a charter school, run by a volunteer board of parents and
professionals, Union Academy can exist only if everyone invests in its operation and supports
its mission. Having chosen to create a school, we are collectively committed to its success.
The Partnership Agreement includes both an expectation to be involved in the education of
one’s children and an expectation that all families support the overall operation of the school
through service. Numerous opportunities for parental involvement are available to
accommodate different family situations. Your commitment of time and effort to one or more
of these volunteer areas of need is critical to our success as a school and is a part of the
expectations of and for all parents/families. Click here for the Partnership Agreement.

Volunteering
The Union Academy Partnership Agreement states that Union Academy expects a service
contribution to the school of a minimum of 60 hours per year. Demonstrating respect for this
contract is a clear requirement of Union Academy’s original charter. We expect that all families
volunteer at Union Academy.
Volunteer opportunities are emailed out almost daily. Thousands of hours of opportunities are
available during the school year. Reading the school newsletter to stay informed will help you
find ideas for ways to get involved.
Click here for the Union Academy Volunteer Handbook.
Volunteer Coordinator: awatkins@unionacademy.org.
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Admissions and Enrollment
All Union Academy admissions are determined by a lottery that is held each year in the spring.
Please see the website for additional lottery information at www.unionacademy.org
(Enrollment/Lottery).

Withdrawing Students from Union Academy
The Guidance department at Union Academy should receive written notice when a student is
being withdrawn. A withdrawal form is to be signed by the parent or legal guardian.
Students are required to return all textbooks, classroom supplies, library materials, all
technology and athletic uniforms. All outstanding fees must be paid in the Accounting Office
prior to withdrawal and release of records. Records will be sent directly to the receiving
school once the withdrawal process is complete and a request for records has been received.

Family Education Rights and Privacy Act
The Family Education Rights and Privacy Act (FERPA) is a federal law that governs the
maintenance of student records. Under the law, parents of students or eligible students (one
who is at least 18 years old or is married) will have both the right to inspect records kept by
Union Academy about the student and the right to correct inaccuracies in the records. Access
to the records by persons other than school personnel, parents or legal guardians or the
student is prohibited and requires prior consent by the parents of the student or an eligible
student. A parent or eligible student wishing to review records must submit written notification
to the student records office. An appointment will be scheduled with the assigned counselor to
review these records. A three-day notification is expected for all requests to review records.
FERPA requires that Union Academy, with certain exceptions, obtain written consent of the
parent or eligible student prior to the disclosure of personally identifiable information from the
student’s education records. However, Union Academy may disclose appropriately designated
“directory information” without written consent, unless a parent or eligible student notifies
Union Academy in writing of his or her request to the contrary in accordance with Union
Academy procedures. The primary purpose of directory information is to allow Union Academy
to include this type of information from your child’s education records in certain school
publications. The school will provide annual notice of its directory information and the right to
“opt out.”
Examples include:
● Union Academy’s right to reproduce photographs
● Be interviewed by the media for school-related coverage
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● Appear in newspaper publications
● Publish student photos/work on the school’s website and related social media
Directory information, which is information that is generally not considered harmful or an
invasion of privacy if released, can also be disclosed to outside organizations without a parent’s
prior written consent. Outside organizations include, but are not limited to, companies that
manufacture class rings or publish yearbooks. In addition, two federal laws require local
educational agencies (LEAs) receiving assistance under the Elementary and Secondary
Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory
information categories: names, addresses, and telephone listings – unless parents have advised
the LEA that they do not want their student’s information disclosed without their prior written
consent.
Union Academy has designated the following information as directory information:
●
●
●
●
●
●
●
●
●
●
●
●
●

Student’s name
Student’s address
Telephone listing
E-mail address
Photograph
Date and place of birth
Major field of study
Dates of attendance
Grade level
Participation in officially recognized activities and sports
Weight and height of members of athletic teams
Degrees, honors, and awards received
Most recent educational agency or institution attended

A parent or legal guardian wishing to withhold consent of directory information must do so in
writing.

Notification

of the Availability of Asbestos Management Plan

In accordance with federal mandate requirements of the Asbestos Hazard Emergency
Response Plan (AHERA), Union Academy Charter School has an asbestos management plan
for all of our facilities. The plan is available for review upon request. A copy of the plan is
located at the Main Campus 675 Martin Luther King, Jr. Boulevard, Monroe, NC 28110.
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School Policies, Procedures and Information
Student Dress Code
PLEASE NOTE: Administration, faculty, and staff reserve the right to question and
discourage any attire considered to be in poor taste or disruptive to the educational process
and social environment of the school. We also reserve the right to modify this policy at any
time.

Grades K-8 Dress Code Policy
2018-2019

Click here for K-8 dress code
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Grades 9-12 Dress Code Policy
2018-19
● The intent of this policy is for high school students to be dressed for success. We want
our students to model school spirit and look as professional as possible while being
comfortable at school. If you have a question as to whether or not clothing is
appropriate, don’t wear it.
● All clothing and shoes should be clean and in good repair. (no holes)
● Student ID badge must be worn on a break-away school issued lanyard or a badge reel
and visible at all times. (Lost ID badge and/or lanyard will cost $5 each)
Tops
● Buttoned collared shirts are preferred; however, students may also wear Union
Academy approved t-shirts or any other shirt that meets the following criteria:
o One logo approximately the size of a quarter is acceptable
o Shoulders must be covered at all times
o Shirts with buttons must be buttoned.
o At most, the top two buttons may be undone as long as the other conditions of
this policy are met
o No visible undergarments including camisoles and tank tops
o No plunging neck lines, no visible cleavage, no v-necks, no scoop necks, no
exposed midriff
o No tank tops, strapless dresses, spaghetti straps or sundresses
o No non-UA approved t-shirts
o No sheer fabric or tight-fitting fabric
o No hooded clothing is allowed
Bottoms
● Solid-color pants, shorts, or skirts with a zipper and snap/button closure
● Bottoms must be worn at the waistline
● Shorts, jumpers, collared Polo dresses and skirts should fall no more than three inches
above the kneecap
● No denim, stretch knit or spandex, yoga pants, jeggings or leggings
● No athletic shorts or pants
● No pajamas
Shoes
● Students must wear shoes that keep their feet safe
● No bedroom shoes or slippers at any time
● Shoes may be no higher than two inches
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Accessories
●
●
●
●
●
●

Neckties in any color or pattern are permitted
Natural human hair color only
No hats, bandanas, sweatbands, hoods, do-rags, or skull-caps
Appropriate earrings and nose studs
No ear gauges
No visible tattoos

Outerwear
● All outerwear must be worn over a UA dress code-approved top. (see above)
● Cardigans, sweaters, sweater vests, blazers, and/or non-hooded sweatshirts without
writing
● One logo approximately the size of a quarter is acceptable
● Letterman jackets
Dress-Down Days
● The UA high school dress code policy still applies; however, students may also wear the
following:
o Denim
o Non-UA approved t-shirts with appropriate writing and logos
o Non-UA approved outerwear with appropriate writing and logos
o Athletic shorts (no shorter than three inches above the knee)
o Athletic pants (excluding yoga pants, leggings, pajama pants, etc.)
● No inappropriate displays of actions, language, or events on clothing
Field Trips - Dress code is required on all field trips unless indicated on the field trip form.

Administration, faculty, and staff reserve the right to question and discourage
any attire considered to be in poor taste or disruptive to the educational process
and social environment of the school. We also reserve the right to modify this
policy at any time.

Consequences for each offense
● Student will report to and serve In-School Suspension until the dress code violation is
corrected
Note: Students are required to perform community service during part or all of the time they
are in ISS.
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Athletic Game Day Attire & Competition Attire
Athletes and club competitors must be in dress code on game/competition days. Dresses and
skirts must be an appropriate length and fit, collared shirt must be worn, etc.

Physical Education Uniforms
Grades 6-12: During P.E. classes, students can wear any UA P.E. shirt or Foundation shirt.
The P.E. shirt can be from the current or previous years. The bottom can be any joggers,
sweatpants or shorts that are school appropriate.
P.E. shirts and shorts are available for purchase on the school store site:
https://www.uaschoolstore.com/
● No rolling of gym shorts allowed
● Appropriate athletic shoes are to be worn (Converse and Vans styles are acceptable)
Students are not to wear their P.E. shorts and shirts outside of the P.E. classroom.

Lunch
Union Academy does not currently have a traditional cafeteria. The school provides catered
lunch from a different vendor each day. The menu is set up on an a la carte format, enabling
families to order monthly on-line as much or as little as you need. The menu will stay
basically the same each week. Some items are available on a daily basis, such as chips, drinks,
and ice cream. Only the chips, drinks, and ice cream can be purchased through the order
form each month or on a cash basis during your child’s lunch period.
No refunds or credits will be given. It is the responsibility of the parent to take into account
field trips, holidays, special occasions, etc. If a child is absent on a day that lunch has been
ordered, it is parents’ responsibility to have the lunch picked up. No food will be kept after
regular lunch hours. Parents not ordering through the Catered Lunch Program will need to
provide their child with a lunch.
Lunch periods are approximately 25 minutes each day.
In the event that a child misplaces his or her lunch or simply forgets to bring it to school, the
following procedure has been implemented to provide your child with something to eat that
day:
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● If the student brings the issue to the attention of their teacher or an administrative
person before their lunch period, we will attempt to contact a parent or guardian. We
will ask you to make your own arrangements to provide a lunch for the child.
● If a student has cash available, that student may have the option of purchasing a hot
lunch if extra quantities are on hand for that day.
At Union Academy, we will encourage and educate students about healthy lifestyles by:
●
●
●
●
●
●
●

Promoting nutritional snacks
Promoting healthy lunch options/guidelines
Promoting nutritional values throughout school functions and parties
Recommending healthy snack and lunch – ideas and recipes
Offering fast food nutritional information
Outlining benefits of healthy eating and brain activity
Notifying staff, parents and community of nutritional goals

Carpool Procedures
Families with students in multiple grades should use the carpool entrance of the youngest
child.

Grades K-2 Carpool Procedures: South Entrance
For the safety of students and staff, please refrain from cell phone use when
dropping off or picking up students.
Grades K-2 Morning Drop-Off:
Drop off starts at 7 a.m. Please do not abuse this time by dropping off any student early, as
there is no supervision for students before 7 a.m.
We do not use Car Rider tags during morning carpool.
Enter the campus in two lanes, then filter into three lanes.
Follow marked areas and staff instructions to merge into one lane for drop off.
Drive up to the marked loading or unloading area.
PLEASE make sure your child is ready to get out of the car quickly and safely; we may
have 1,000 vehicles at this entrance, and every extra second counts.
● Allow the staff member to assist the child out of the car.
● Please note: there is no parking in the front lot (North Entrance) as these lanes will be
●
●
●
●
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used for 5 - 12 students.
Please remember that staff has requested that you not walk your child to class during this
time. This is considered staff planning time.
Grades K-2 Afternoon Pick-Up:
Please follow staff directions politely and promptly in order to make carpool run quickly and
safely. The Car Rider Pro will not scan tags until 2:45 p.m.
Enter campus in two lanes, then filter into three lanes. Follow the marked areas and staff
instructions to merge into two lanes for pickup.
Waiting Area:
● All cars that arrive early will pull up to the Car Rider Pro reader and wait until 2:45
p.m. That’s when a staff member will turn on the reader and direct cars to fill the
loading area.
● Cars that are behind the Car Rider Pro reader are in the waiting area.
● Do not exit your car to get your children when you are in the waiting area.
Loading Area:
● Every car that comes on campus during carpool must have the Car Rider Pro tag
hanging from its rear view mirror. If you have multiple tags, you can lay them on your
dashboard to be scanned.
● We will be loading two rows of cars at a time.
● All cars MUST turn off their engines in the loading area to ensure that
vehicles do not move while children are walking out to the cars.
● Children will be called to the staging area under the overhang between the gym and the
building. To ensure safety, you must get out of your vehicle and help your child into
your car.
● When all cars are safely loaded, we will motion cars to start their engines and exit at
one time. Please do not drive out of the loading area unless directed to do so by a staff
member.
● If your child is not ready, staff will ask the the parent’s car to pull around and reenter
the carpool line so that we do not hold up the line.
● Parents of older student drivers who will pick up younger students must send in a note
or email your younger child’s teacher stating that s/he has permission to be picked up
by that older sibling for the entire school year. The teacher will keep this note on file. If
this changes, please let the teacher know.
● Siblings who drive must sign the younger sibling out every day with the younger
sibling’s classroom teacher.
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In order to move cars through quickly, we ask that you return to your car as soon as you
receive your child. Refrain from conferencing with teachers or visiting with other parents. We
may have 1,000 vehicles at this entrance, and every extra second counts.

Late-Pickup Policy
Visitors are discouraged between 2:30-3:20 p.m. in order to help keep the hallways clear. If
you must pick up your child before dismissal time for excused appointments,
please do so before 2:30 p.m., or you will be asked to go through regular carpool
procedures to page your child.
All students must be picked up by 3:30 p.m. each day.
The Union Academy After School program provides after school care for a fee. Students not
picked up by 3:30 p.m. (12:30 p.m. on early-dismissal days) will be taken to the After School
area and charged a late fee of $1 per minute until the student is picked up. As with all public
schools, Union Academy will contact the proper authorities if fees are not paid and if repeated
violations occur. The emergency after school care cannot be used more than three times
during the school year without prior approval from the After School Director. All
participating students in any Union Academy-sponsored activity, such as enrichment,
after-school clubs or activities, must be picked up by the designated time each day.

Grades 3-12 Carpool Procedures: North Entrance
For the safety of students and staff, please refrain from cell phone use when
dropping off or picking up students.
Grades 3-12 Morning Drop-Off:
Drop-off starts at 7 a.m. Please do not abuse this time by dropping off any student early, as
there is no supervision for students before 7 a.m.
We do not use Car Rider tags during morning carpool.
● All drivers should enter campus and get into one of three lanes:
● Student drivers should use the left lane to enter their parking lot.
● Parents should enter one of the two right lanes and follow the driveway around to the
front of the building.
● The two lanes will merge into one lane that extends to the end of the sidewalk.
● Please pull forward as close as you can to the car in front of you.
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● All students must exit the vehicle from the passenger side.
PLEASE make sure your child is ready to get out of the car quickly and safely; we
may have 1,000 vehicles at this entrance, and every extra second counts.

Grades 3-12 Afternoon Pick-Up:
Every car that comes on campus during carpool must have the tag hanging from their
rearview mirror. If you have multiple tags, you can lay them on your dashboard to be scanned.
Parents who forget their tags must park and come in to the main office to pick up their child.
Teachers will not release children to parents.

Very Important: The tag reader will not scan car tags until 2:45 p.m.
As you proceed through carpool, the Car Rider Pro system scans the tag and sends the child’s
name to a screen in their last-period teacher’s classroom.
If your child doesn’t get to your car in a timely manner, you will need to re-enter the carpool
line.
Families who transport students who are not their own children must have a tag associated
with each child. This can be accomplished by sharing your tags or by purchasing an additional
tag to share. You may only pick up a tag for your child/ren; it is your responsibility to share
your tag with other drivers who pick up your child/ren.
If you must pick up your child before dismissal time for excused appointments,
please do so before 2:30 p.m., or you will be asked to go through regular carpool
procedures to page your child.
FOLLOW STAFF DIRECTIONS AND PULL AS
CLOSE AS SAFELY POSSIBLE TO THE CAR
IN FRONT OF YOU.
● Enter campus, form three lanes and follow the
driveway.
● All cars MUST turn off their engines in
the loading area to ensure that vehicles
do not move while children are walking
out to the cars.
● Staff will direct traffic at the point of the tag
reader. Please do not pass the tag reader until
directed to do so by staff.
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● The lanes will fill one at a time under the direction of staff.
● When directed to proceed through the line by staff, please pull forward until directed
to stop.
● Students will only be allowed to load their vehicles in the marked loading zone.
● If a student is late arriving at a parent’s car, the car will be pulled from the
line and sent back through carpool.
● The lines will not move until all cars are loaded. At that time, staff will release cars one
lane at a time.
● Staff will let drivers know when it is safe to move; proceed to the left/right turn lanes to
exit campus.
UA staff and volunteers will direct parking. Please be patient and polite, follow all procedures
and remember we are all in this together.

Shuttle Transportation
Sports Practices
When necessary, shuttles will be provided to off-site practices.

Games
Transportation to games will be provided by the Union Academy team bus. Athletes must
return on the bus unless they are signed out by the parent or guardian.

Visitors and Parents on Campus
The Headmaster or designee will post instructions to parents and visitors, directing them to
the school office to sign-in upon their arrival on campus.
All parents and visitors shall report to the school office upon arrival and are required to sign in
with identification card to get a name badge, including the time of their arrival and their
destination. Visitors, including parents, are required to wear a nametag identifying them. At
their departure, visitors and parents are required to return their nametag to the office and sign
out. Trespassers will be prosecuted by law enforcement.
The Headmaster or designee is authorized to:
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● Limit campus access to persons, including students and parents, who threaten the safety
or well-being of the school community, or whose presence disrupts or is likely to disrupt
the school environment;
● Determine whether sales personnel may make sales visits to school administrators; and
● Call law enforcement personnel to protect against any threat posed by any person or to
remove from the school property any person who refuses to leave after being directed to
do so by authorized personnel.

Field Trips
The purpose of field trips is to enhance learning and to meet specific grade-level objectives.
Students must return a signed permission slip and fees by the stated deadline date. Deadlines
will be enforced. Dress code will be enforced unless otherwise announced.
A limited number of parents may attend field trips with their children. At these times, we ask
parents to remember that they must serve as chaperones for all children, under the direction of
the attending Union Academy staff. In addition, and for liability reasons, all children are the
responsibility of the Union Academy employees, regardless of whether a parent is present.
A student’s attendance on a field trip will be in jeopardy if they receive in-school suspension
(ISS). Principals will have the final decision.
A student who receives out-of-school-suspension (OSS) will not be allowed to go on any field
trip during the school year. Principals will have the final decision. Payment will not be
refunded to any student who loses field trip privileges.

Insurance
Accident insurance is available through the school. A brochure explaining the coverage will
be sent home with your child the first week of school. This insurance may be purchased at
any time during the school year. Union Academy suggests that you acquire this insurance if
you do not have personal insurance. All overnight field trips require that you purchase
accident insurance on your child if you do not have personal insurance.
At the discretion of the administration, students who have discipline referrals may not be
allowed to participate in field trips.
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Chaperones
The purpose of chaperoning is to ensure the safety of all UA students.
● Parents are responsible for transportation for students sent home for misbehavior.
● No siblings, other children, other adults or pets (except for service animals)
will be allowed.
● Chaperones must not leave the group at any time while supervising students.
● Parents who wish to take a child directly home from a field trip may do so, but must sign
a form acknowledging this alternative transportation.
● At the discretion of the administration, students who have been suspended from school
or have multiple in-school suspensions may not be allowed to participate in field trips.

Financial Assistance
The Union Academy Foundation founded the Phil Hargett Memorial Fund in 2010.
The purpose of the fund is to honor a man whose lifelong mission was to help his community
and make a difference in people's lives. Another purpose is to provide temporary assistance for
students who need financial help to be able to participate and be involved in the many
opportunities Union Academy has to offer. All requests for temporary assistance will remain
confidential. To request financial assistance, please take the following steps:
* Contact the main office to request an application.
* Complete the application and return it to the Foundation Office located at the old main
entrance.
* A committee will review the application and set up an interview to determine the need and
to what extent help may be provided.
* The Union Academy Foundation will notify each family of the awarded amount.

For more information, you may contact the Foundation Office (704) 238-9879 or go to
www.weareua.org.
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Activities, Programs and Events
Grades K-2
There are plenty of activities at Union Academy for our youngest students. From community
service to after-school socials, our mission is to promote knowledge, appreciation of arts, and
civic-mindedness, as well as to create an atmosphere of camaraderie among students. We wish
to add to the achievement and well-roundedness of every student.
● Academic Awards – This program celebrates the efforts and perseverance of certain
students who show the three Cs (Challenge, Character and Community) in their
academic and personal lives throughout the year.
● After School Care Program – This after school program is for students whose
parents work. Care is provided from 3:30–6 p.m. Monday through Friday on days that
school is in session, and 12:30-6 p.m. on half days. (Please check the UA website for
more information.)
● Birthday Rock – There is a K-2 rock available for painting. You may find more
information and reserve the rock for a 24-hour period through the main office.
● Book Fair – Twice a year a book fair is held to help our library grow.

● Character Education / Academy Award Assemblies – These monthly
school-wide assemblies promote the importance of developing good character.
● Community Service Program – Students in all grades participate in regular
community service projects targeted for their grade level.
● Dress Down to Build Up Days – Weekly (every Friday) school-wide dress-down
days are sponsored by the Foundation to raise money for new facilities.
● Enrichment Programs – These special classes are offered after school for a fee at the
lower campus. These classes are offered on a semester basis and provide high-quality
learning opportunities in the arts, sciences, music, languages and sports.
● Family Fun Events – Union Academy would not be the same without the involvement
of our families. For this reason, we provide opportunities for you to get together to get
acquainted. We do this through annual events like attending sporting events, Boo Bash,
Talent Show nights, Spring Carnival, and mother/son or father/daughter events. Our
school has a community feel unlike any other.
● Field Day – This is a year-end celebration.

● Field Trips – Field trips are planned for each grade level to enhance specific curricular
studies for the students. All school rules apply during trips and sponsored events.
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Grades 3-5
There are plenty of activities at Union Academy for our students in grades 3-5. From
community service to after-school socials, our mission is to promote knowledge, appreciation
of arts, and civic-mindedness, as well as to create an atmosphere of camaraderie among
students. We wish to add to the achievement and well-roundedness of every student.
● Academic Awards – This program celebrates the efforts and perseverance of certain
students who show the three Cs (Challenge, Character and Community) in their
academic and personal lives throughout the year.
● After School Care Program – This after school program is for students whose
parents work. Care is provided from 3:30–6 p.m. Monday through Friday on days that
school is in session, and 12:30-6 p.m. on half days. (Please check the UA website for
more information.)
● Birthday Rock – There will be a 3-5 rock available for painting (it is not yet at school
as of the start of the 2018-19 school year). You may find more information and reserve
the rock for a 24-hour period through the main office.
● Book Fair – Twice a year a book fair is held to help our library grow.

● Character Education / Academy Award Assemblies – These monthly
school-wide assemblies promote the importance of developing good character.
● Community Service Program – Students in all grades participate in regular
community service projects targeted for their grade level.
● Dress Down to Build Up Days – Weekly (every Friday) school-wide dress-down
days are sponsored by the Foundation to raise money for new facilities.
● Enrichment Programs – These special classes are offered after school for a fee at the
lower campus. These classes are offered on a semester basis and provide high-quality
learning opportunities in the arts, sciences, music, languages, and sports.
● Family Fun Events – Union Academy would not be the same without the involvement
of our families. For this reason, we provide opportunities for you to get together to get
acquainted. We do this through annual events like attending sports events, Boo Bash,
Talent Show nights, Spring Carnival, and mother/son or father/daughter events. Our
school has a community feel unlike any other.
● Field Day – This is a year-end celebration.

● Field Trips – Field trips are planned for each grade level to enhance specific curricular
studies for the students. All school rules apply during trips and sponsored events.
● Intramurals - Students will participate in competitions between homeroom groups.

● LEAD Team – This service is provided by fifth-grade students as needed for events
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and programs.

Grades 6-8
Union Academy has a variety of activities options to offer students in grades 6-8. From
community service to after-school socials, our mission is to promote knowledge, appreciation
of arts, and civic-mindedness, as well as to create an atmosphere of camaraderie between
students. We wish to add to the achievement and well-roundedness of every student.
● Academic Awards - There will be an academic awards ceremony to recognize those
students who excel in the classroom.
● After-School Socials – Consists of dances, mixers, movie nights and other
age-appropriate events. If a student’s ride is more than 30 minutes late, the student’s
family may be charged additional fees.
● Bridging Ceremony –Bridging Ceremony is held for all eighth-grade students. This
event signifies their bridging over from middle school years to high school.
● Character Education Assemblies – These school-wide assemblies promote the
importance of developing and displaying good character.
● Clubs –
 Clubs are designed to enhance the middle school experience. Some examples:
M.A.D. (Making A Difference), Book Club, Battle of the Books, Chess, Spanish Club,
Computer and many others.
● Community-Service Program – Students in all grades participate in regular
community-service projects.
● Dress Down to Build Up Days – Weekly school-wide dress down days. Students
must pay $1 to dress down on these days. (This contribution is made to the Union
Academy Foundation)
● Family Fun Events – Union Academy would not be the same without the involvement
of our families. For this reason, we provide opportunities for you to get together to get
acquainted.
● Field Trips – Field trips are planned to enhance specific curricular studies for the
students. All school rules apply during trips and sponsored events.
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Grades 9-12
There are numerous activities for high school students at Union Academy. From community
service to after school socials, our mission is to promote knowledge, appreciation of arts, and
civic-mindedness, as well as to create an atmosphere of camaraderie between students. We
wish to add to the achievement and well-roundedness of every student.
● Academic Awards: There will be an Academic Awards Ceremony to recognize those
students who excel in the classroom.
● After-School Socials –Consist of dances, mixers, movie nights and other
age-appropriate events.
● Clubs –
 Clubs are designed to enhance the high school experience.

● Community Service Program – Students in all grades participate in regular
community service projects.
● Dress Down to Build Up Days – Monthly school-wide dress down days. Students
must pay $1 to dress down on these days. (This contribution is made to the Union
Academy Foundation)
● Family Fun Events – Union Academy would not be the same without the involvement
of our families. For this reason, we provide opportunities for you to get together to get
acquainted.
● Field Trips – Field trips are planned to enhance specific curricular studies for
students. Field trips are a privilege and students can lose this privilege at the discretion
of the principal. A
 ll school rules apply during trips and sponsored events.
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Exceptional Children’s Programs
Union Academy’s Programs for Exceptional Children (EC) serve children in accordance with
the Individuals with Disabilities Act (IDEA). Union Academy has adopted and complies with
North Carolina’s Policies Governing Services for Children with Disabilities.
The Exceptional Children’s department is responsible for conducting Child Find for those
students suspected of having a disability and providing appropriate educational opportunity to
all children with disabilities. The purpose is to ensure that all eligible children with disabilities
have available to them a free, appropriate, public education.
At Union Academy, children with disabilities will be educated in the regular educational
environment with children who are non-disabled to the maximum extent appropriate,
according to Individual Education Plan (IEP) specifications. Children with disabilities will
receive services from certified special education teachers and support staff/therapists in the
regular education setting to the fullest extent possible by providing accommodations,
modifications, inclusion services, and pull-out support/remedial services as deemed necessary
and appropriate by the IEP team to meet individual needs.
In/Out of State Transfer Students
Any student transferring into Union Academy with an IEP should contact the Exceptional
Children’s office at the appropriate campus.
Discipline Procedures
School personnel may remove a child with a disability who violates a code of student
conduct from his or her current placement to an appropriate interim alternative educational
setting, another setting, or suspension, for not more than 10 consecutive school days (to the
extent those alternatives are applied to children without disabilities), and for additional
removals of not more than 10 consecutive school days in that same school year for separate
incidents of misconduct (as long as those removals do not constitute a change of placement
under NC 1504-2.7).
Dispute Resolutions
Any person who has a concern about the education of a student with a disability can raise the
issue in one of several ways. First, it is always appropriate to discuss the matter with the
student’s teacher, lead EC teacher at appropriate campus or principal. Next, the Exceptional
Children Division’s consultants for dispute resolution and consultants for instructional support
and related services are also able to offer consultation to assist parents, advocates, or our
charter school who request help with problem-solving.
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For questions or concerns:
Grades K-5: Susan Hutaff, Lead EC, shutaff@unionacademy.org or (704) 283-5678.

Grades 6-12: Cissy Brewer, Lead EC, cbrewer@unionacademy.org or (704) 238-8883.

For more information about the topics concerning Exceptional Children in North Carolina,
please refer to the following link:
https://ec.ncpublicschools.gov/parent-resources/ecparenthandbook.pdf

Financial Information
School Fees
Students are responsible for all textbooks issued, technology issued, media center books,
catered lunch charges and any other fees associated with participation in an extracurricular
activity. Textbooks and media center books are to be returned in good condition allowing for
wear from normal use at the end of the school year or when a student withdraws from school.
Fees will be charged for books not returned, lost and/or damaged.
Fees and fines assessed must be cleared as soon as possible and will accrue from year to year.
Union Academy charges a nonrefundable school fee. Specific details are included in the
Summer Information page on the school website (www.unionacademy.org).

Money Collection
Any money sent to the school for field trips, activity fees, etc. must be sent with the student to
the child’s homeroom teacher.
Do not drop off money at the front desk. When making payments to the school, credit
cards, checks and cash are acceptable forms of payment; payment through the Union
Academy online portal is preferred, if available. If cash is used, the teacher will issue a
receipt. Make sure you receive a receipt for any cash sent in with your child. Union Academy
cannot be responsible for cash sent with your child.

Returned Checks
We must have the following information before accepting your check: full name, street address
and phone number. In the event your check is returned, your account will be debited
electronically from the same account for the face amount of the check, service fees and
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processing fees as permitted by state law.

Fundraising
No fundraising except those activities that benefit UA may take place
at Union Academy.
All fundraising efforts must have prior approval from the Chief Financial Officer (CFO).
Proper cash handling procedures must be put into place for each event or activity as directed
by the CFO.
Union Academy’s fundraising efforts fall into several categories and are detailed below:
●
●
●
●
●
●
●

Gift Card Program
Cardinal Athletics Club (CAC) Fundraisers
Family Community Nights
Media Center Book Fairs
Annual Letter-Writing Campaign
B-B-Q
Spring Carnival

● Boo Bash
● Retail Partnerships: Shopping at any of the following and linking to our school can help
generate revenue for Union Academy. The partnerships include, but are not limited to:
o Bi-Lo Boosters #6265
o Publix
o Food Lion Shop and Share
o Office Depot – 70114864
o Amazon Smile (signup at smile.amazon.com)
● Parents can participate by registering online at the specific retail website, in person at
the store or complete the form that is available at the reception desk at each campus.
● Product Redemption Programs: Examples include the following but are not limited to:
o General Mills Box Tops
● Parents can participate by clipping the appropriate labels and turning them in to either
campus for redemption.
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Lost and Found
Please put your child’s name on clothing, lunch boxes, and any other items that
your child brings to school. Belongings with names can be returned to the owner. Lost and
found items are kept in a designated area. Reminders will be posted in the UA newsletter,
News From the Nest, and any items not claimed will be donated to a charitable organization
throughout the school year.

Textbooks
Students who lose their textbooks during the year will not be issued any replacements until
they return or pay for the books. Students will be responsible for completing assignments
during the time between the loss of the book and receipt of a new book. “Loaners” may be
provided for classroom use if extra copies are available. At the end of the year, students will be
charged for lost or damaged textbooks.

Lockers/Combination Locks
Grades 5-12
Students are provided lockers in which they may keep school supplies and articles of clothing.
If a student wishes to use a lock on his/her locker, the office will provide a lock for a fee. Only
locks issued through the school office may be used. Any other lock used will be removed. The
lockers are school property and should be kept in good condition.
Students should not keep valuables in unlocked lockers. Because lockers are school property,
students shall have no expectation of privacy in their lockers.
Inspections of lockers may be conducted by school authorities for any reason consistent with
school policies at any time without notice, without consent, and without a search warrant. All
lockers must be emptied at the end of the school year.
Students whose lockers have excessive damage will be charged a damage fee to be
assessed upon review of the locker.
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Clubs/Honor Organizations
Middle School Grades 6-8
We offer a variety of clubs to appeal to the wide interests of students. We believe in the
importance of developing children’s interests and hobbies and the benefits to be gained from
social interaction. For the majority of students who plan to attend college, becoming an active
club participant can substantially increase their chances of admission. We strongly suggest that
students focus seriously on a few activities in which they have a genuine interest. Involvement
in activities and after school clubs is essential for enhancing their middle school and high
school experience. The organization of clubs will take place during the first month of school
and the schedules will be determined. The list of clubs offered each year varies. A list will be
available at the beginning of the school year.

High School
In high school, every student will be required to join and participate in clubs
throughout the school year. These clubs will meet during the school day.
We offer a variety of clubs to appeal to the wide interests of students. We believe in the
importance of developing children’s interests and hobbies and the benefits to be gained from
social interaction. For the majority of students who plan to attend college, becoming an active
club participant can substantially increase their chances of admission. We strongly suggest that
students focus seriously on a few activities in which they have a genuine interest. Involvement
in activities and after school clubs is essential for enhancing their high school experience. The
organization of clubs will take place during the first month of school and the schedules will be
determined. The list of clubs offered each year varies. A list will be available at the beginning of
the school year.

Honor Organizations
Union Academy offers membership in several honor organizations. Requirements for the
organizations are available at the beginning of the school year. These organizations will meet
before and/or after school.
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Community Service
Grades K-2
In conjunction with the Community Service Team, students in each grade level are assigned
meaningful opportunities for community service. Each community service project is
grade-level appropriate. There are several school-wide opportunities throughout the school
year in which both students and parents can participate. Past projects are listed below. An
updated list will be available at the beginning of the school year.
Kindergarten - CHS Union - Service includes donations, caroling, Health Fair, and Spring
Planting.
First Grade - Bright Blessings - Service includes making hand-crafted wrapping paper and
birthday cards for homeless children in Mecklenburg County, in addition to collecting and
preparing party treat bags.
Second Grade - Ronald McDonald House of Charlotte - Service includes assembling craft kits
for the patients, collecting pop tabs, making fleece-tie blankets.

Grades 3-5
In conjunction with the Community Service Team, students in each grade level are assigned
meaningful opportunities for community service. Each community service project is
grade-level appropriate. There are several school-wide opportunities throughout the school
year in which both students and parents can participate. An updated list will be available at the
beginning of the school year.

Grades 6-8
In conjunction with the Community Service Team, students in each grade level are assigned
meaningful opportunities for community service. Each community service project is
grade-level appropriate. There are several school-wide opportunities throughout the school
year in which both students and parents can participate. An updated list will be available at the
beginning of the school year.

High School
NEW for the 2018-19 school year, Union Academy is updating its service-learning program to
ensure our high school students are learning and developing as young adults, while making
important community connections. Students will now complete at least 10 service hours each
year with either one or two community organizations (minimum of five hours with each
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organization). The remainder of the required hours may also be completed at a community
organization OR in meaningful volunteer service. Click here for more information.
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Student Drivers
High School
Students who operate a private motor vehicle on the Union Academy campus must complete a
Student Parking Permit Application. This application must be signed by the student, the
parent/guardian, and the administration. The application, along with parking fee, the required
insurance information, and a copy of the student’s driver license must be submitted to the
front office prior to driving to school. If a student drives more than one vehicle, all vehicles
must be registered with the school. Parking tags must be displayed to park at Union Academy;
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there will be a $5 charge for replacement tags.
Union Academy is not responsible for lost, stolen, or damaged articles kept in private motor
vehicles. Therefore, it is suggested that all vehicles remain locked. Additionally, Union
Academy will not be responsible for damage to vehicles that are parked on school property.
Damaged vehicles parked on school property should be reported to the front office and law
enforcement.
State laws governing driving in school zones are in effect on campus. Violation of speed limits,
established traffic patterns, or reckless driving on or off campus will be reported to parents and
may result in loss of on-campus parking privileges.
The following rules apply:
● Students must park in the numbered space that corresponds with their parking permit
number. If someone is parked in a student space, the student should park in an available
non-numbered spot and notify an administrator immediately so that the appropriate
action can be taken.
● Cars parked at UA may be searched for the safety of the student body and if a violation
of UA policies are in question. Everything in your vehicle is your responsibility.
● No students are allowed to park in the bus parking area at any time.
● The speed limit on campus is 10 mph.
● Once at school, students must immediately exit their vehicle and enter the school
building; no loitering at any time.
● Once at school, students may not return to the student parking areas without being
escorted by a staff member or School Resource Officer.
● Violations of this policy constitute a violation of the discipline code.
● Parking policies are subject to change at the discretion of the administration and
students will be notified accordingly.
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Athletic Information
Athletic Eligibility - Grades 6-8
Academics
In grades six, seven and eight, the student must maintain a 70 average in each class throughout
the season, including preseason activities. Grades will be checked on a weekly basis. If a
student falls below a 70 average in any class, the student may be placed on athletic probation at
the discretion of administration and the athletic department. The student must show improved
progress in order for the probation to be lifted.

Attendance
A player must be in attendance at least 85 percent of the current semester.

Athletic/Extracurricular Information – High School
Philosophy
Union Academy is committed to a strong and diverse athletic and extracurricular program for
all students. We believe that these experiences provide a valuable link in a student’s overall
growth and maturation process. Every effort is made to offer separate and equal programs for
boys and girls. All programs challenge students to achieve success in a quality, caring, and
innovative environment. Students are encouraged to participate in the total school program
and experience as wide a variety of activities as possible. Student safety in athletic and
extracurricular events will be the top priority throughout our program. We offer a full range of
both boys and girls sports at JV and Varsity levels.

2018-19 UA Sports/Extracurricular Eligibility
Union Academy follows all NCHSAA eligibility requirements.
Click here for the 2018-19 requirements:
https://www.nchsaa.org/sites/default/files/attachments/NCHSAA_2018-19Section1.pdf
Students must meet State eligibility requirements in order to participate in athletics. A student
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found ineligible by state standards is ineligible for an entire semester.
In addition, because UA has high academic standards as an essential piece of the school’s
mission statement, students must meet the following academic requirements in order to
participate in all extracurricular activities.

UA Eligibility is as follows:
● At the end of each grading period, students’ report cards are examined.
● Students must be passing math and English.
● In addition, students must maintain a combined average of 70.
If a student fails to meet this criteria, the student is placed on academic probation until the
end of the next grading period. If a student fails to meet the criteria for two consecutive grading
periods, the student becomes ineligible to participate in extracurricular activities until he/she
meets the academic requirements.
Academic Probation: A student on academic probation will:
● attend mandatory tutoring in all classes that fall below a C average.
● submit a weekly UA grade report to the athletic director or extracurricular supervisor
that is signed by the teacher of each class that is below a C.
Academic monitoring: Students who participate in extracurricular activities will receive
academic monitoring throughout each grading period. At any point during the year, if a
student’s grade in any class drops below a C, the student will be required to attend mandatory
tutoring for that class.
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Communications for Parents
Union Academy’s website address is www.unionacademy.org.
The Union Academy Newsletter, News from the Nest, is a weekly publication for Union
Academy families, filled with information. It serves as a vital link between the school and our
families, and includes events, News from the Headmaster, all-campus news and information
from each school level (elementary, intermediate, middle and high school). It also includes
details about events, activities, deadlines, and other announcements. News from the Nest is
emailed to all families each week and is also available on our website: www.unionacademy.org.
Blackboard Connect
Union Academy uses Blackboard Connects as its mass-notification system. We use Blackboard
Connect to send information to families, from schoolwide notices to grade-specific information
to emergency communications.
Blackboard Connect can send information via text, email and phone messages. In order to
ensure you receive all pertinent information from Union Academy, please make sure your
phone numbers and email addresses are accurate in PowerSchool.
Publications
School publications are written, designed and published through the Union Academy
Communications Office.
Inclement Weather and Closings
Union Academy will announce the intent to close school by calling and emailing all parents,
posting on our website and social media no later than 6:30 a.m. the day of the closing. We
will make every attempt to announce the evening before, although this is not always possible.
The absence of any announcement to the contrary will mean that school is in session.
Union Academy DOES NOT follow Union County Public Schools when closing or
delaying schools.
Union Academy will announce its intentions to local TV channels. These channels include:
WCNC – Channel 6 (wcnc.com)

WBTV – Channel 3 (wbtv.com)

News 14 – Channel 14 (News14.com)

WSOC–Channel 9 (GoCarolinas.com)
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Personal Electronic Devices
The Board supports the Union Academy Instructional Technology (IT) Department in meeting
goals to protect students and staff. The IT Department ensures compliance with federal, state
and local laws and regulations regarding protecting students while accessing the Union
Academy network and internet. The school shall protect students and staff to the extent
possible from hacking, unsavory websites and other malicious online attacks while they are
accessing the Union Academy network. In order to adequately protect students and staff, the
Board supports the following policy regarding personal devices brought onto Union Academy
school grounds:
● Any personal electronic devices including computers, laptops, cell phones, e-reader,
smart phones, or music libraries are the sole responsibility of the student/staff owner.
Union Academy is not responsible for vandalized, lost, stolen or damaged devices.
● Personal devices may not connect to the school network without explicit permission
from the IT Department AND must be brought to the IT Office for inspection.
Connection to the network must be in relation to school work or activities.
● Any misuse of the school network or attempts to vandalize or “hack” into the school
network will result in disciplinary action.

Electronic Communications
STATUTORY
Legal Reference: U.S. Const. Amend. 1; 17 U.S.C. 100 et.seq., Electronic Communications
Privacy Act, 18 U.S.C. 2510-2522; Family Educational Rights and privacy Act, 20 U.S.C.
1232g; Children’s Internet Protection Act, PL 106-554, Title XVIII; G.S. 115C-391, -325(e)

Acceptable Use & Internet Safety Policy
Union Academy offers electronic network access for all students, teachers, and staff. A
component of the network access is the Internet. The purpose of having the network is to
support the instructional program – the North Carolina Standard Course of Study, learning
opportunities, information retrieval, searching strategies, research skills, critical thinking
skills, and lifelong learning. Through the Internet, students, teachers and staff are able to
access current information, news, resources from businesses, libraries, educational
institutions, government agencies, research institutions and associations, and a variety of other
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sources. In addition, students may communicate with other students and groups around the
world by having electronic pen pals, participating in projects with other schools, and joining
educational newsgroups. Staff, students and parents of students that use the network are
hereby informed that Union Academy cannot control the content of the information available
on the Internet. Some information may be controversial and/or offensive. Union Academy
does not condone the use of such materials and takes all reasonable precautions to prevent
access to these materials. The school uses filtering and blocking technology, provides adult
supervision, and trains employees and students in responsible use of the network. Within
reason, freedom of speech and access to information will be honored. School employees,
students, and parents must be aware that access to the Internet will be withdrawn from users
who do not respect the rights of others or who do not follow the rules and policies established
by Union Academy.
I. ACCEPTABLE USE
Acceptable Use: The Union Academy network is to be used in a responsible, efficient, ethical,
and legal manner and must be in support of the educational objectives and student behavior
guidelines. General school rules for behavior and communications apply and respectable
behavior is expected. Transmission of any material in violation of any federal or state
regulation is prohibited. Unacceptable uses include, but are not limited to, the following:
● Violating copyright/trademark law
● Using peer-to-peer file sharing software programs
● Accessing email (e.g. Yahoo Mail), chat rooms, and other forms of direct electronic
communications (e.g. Instant message services) except those set up and/or approved by
school administration
● Forwarding personal or school communications without the author’s prior consent
● Using threatening or obscene material
● Distributing material protected by trade secret
● Utilizing the network for commercial purposes
● Providing political or campaign information
● Using offensive, bullying, or harassing statements or language including profanity,
vulgarity, and/or disparagement of others based on their race, national origin, sex,
sexual orientation, age, disability, and religious or political beliefs
● Sending or soliciting sexually oriented messages or images
● Sending chain letters or soliciting money for any reason
● Changing settings on computers
● Disrupting the use of the network
● Accessing programs or computer equipment not designated for the user, including
“hacking,” students accessing staff computers and other unlawful activities
● Playing computer or Internet-based games that are not part of academic assignments or
curriculum
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Netiquette Rules: Users must abide by network etiquette rules. These rules include, but are
not limited to, the following:
● Be polite and use good character – rudeness is never acceptable
● Do not provide any personal information (such as address/telephone number, social
security number, or checking/savings account numbers)
Disciplinary Actions: The following measures can be taken as a result of unacceptable use.
● School disciplinary action as determined by the Headmaster, Principal, or other school
administrator
● Limitation or cancellation of user privileges
● Criminal prosecution – “Vandalism is the willful destruction of school property,
equipment, or materials. The board will not tolerate vandalism and may seek criminal
prosecution and take any legal action available for recovery of the loss.”
II. PRIVILEGES
The use of the Union Academy network is a privilege, not a right. Inappropriate use will result
in disciplinary action.
III. SECURITY
Security on any computer system is a high priority, especially when the system involves many
users. Attempts to login to the system as any other user or to share a password will result in
disciplinary action. If a security problem is identified, notify the system administrator at the
school. Do not demonstrate the problem to other users. Messages relating to or in support of
illegal activities will be reported to the authorities.
IV. EMAIL ACCOUNTS Employees and students may be given individual accounts for
instructional purposes. Only email accounts set up by the school may be accessed. School rules
will govern their use and email will be monitored. Messages relating to or in support of illegal
activities will be reported to the authorities.
V. PRIVACY School authorities may monitor all work and email. Network administrators
may review files and communications to maintain system integrity and insure that users are
using the system responsibly. Files stored on school servers and hard drives of individual
computers are not private. Therefore, there should be no expectation of privacy.
VI. BYOD – BRING YOUR OWN DEVICE
At the current time, Union Academy does not provide internet/network access or support for
devices not owned by the school. Only UA purchased and owned devices will be allowed on the
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schools network with the exception of:

● School-sponsored guests requiring internet access as part of a presentation or
assignment related directly to the school. These guests are to use the “Union Public”
network that restricts access to critical network locations and files. When a Union
Academy staff member or administrator allows a guest onto the network, that guest is
automatically assumed to abide by the rules set forth in the Network Security and
Acceptable Use Policy agreements.
● There shall be no “inherited right of use” for any device that was not purchased by
Union Academy. No guest, student, teacher, staff member, or vendor shall assume any
right to use their personal device on Union Academy’s network. In additional, there
shall be no inherited right to troubleshooting or repair of any personal device. School
administration and the IT department has the right to refuse access to the school’s
network at their discretion. If available, the school may offer a Union Academy owned
device to substitute for the personal device in question.
VII. DISCLAIMER
Union Academy will not be responsible for any damages suffered, including loss of data
resulting from delays, non-deliveries, service interruptions, or inaccurate information. The
user accepts personal responsibility for any information obtained or delivered via the network
due to user sharing of personal information such as home address, checking account and credit
card information.
Internet Safety
It is the policy of Union Academy to:
● Prevent user access of its computer network to, or transmission of, inappropriate
material via Internet, electronic mail, or other forms of direct electronic
communications
● Prevent unauthorized access and other unlawful activity
● Prevent unauthorized online disclosure, use of dissemination of personal identification
information of minors
● Comply with the Children’s Internet Protection Act [Pub. L. No. 106-554 and 47 USC
254(h)].
I. To the extent practical, technology protection measures (filters) shall be used to block or
filter Internet or other forms of electronic communication access to inappropriate information.
II. As required by the CIPA, blocking shall be applied to visual depiction of material deemed
obscene or child pornography, or to any material deemed harmful to minors.
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III. Subject to administrative approval and supervision, technology protection measures may
be disabled or minimized only for bona fide research or other lawful purposes.
IV. Steps shall be taken to promote the safety and security of Union Academy network users
when using electronic mail, chat rooms, instant messaging or other forms of direct electronic
communication.
V. It shall be the responsibility of all Union Academy staff and faculty to educate, supervise and
monitor appropriate usage of the online computer network and Internet access in accordance
with this policy, CIPA, the Neighborhood Children’s Internet Protection Act, and the Protecting
Children in the 21st Century Act. In addition, all staff and faculty are responsible to report any
instances of non-compliance with said policy.
Note: The Internet Safety and Network Acceptable Use Policy applies to all Employees,
Students or Users of the Union Academy and Network or Internet Access. In order to opt out of
the privileges of using the Union Academy Internet access, network or computers, the Option
to Deny Adherence with Internet Safety and Acceptable Use Policy and Opt Out of Union
Academy Computer and Internet Access form must be signed and returned to the Union
Academy I.T. Department. Forms are available on the Union Academy website at
www.unionacademy.org.
Adoption: T
 his Internet Safety Policy was adopted by Union Academy’s Board of Directors
at a public meeting, following a public notice, on the following date: 11/2/2017
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Media Center
Circulation Policies
Books available for student checkout may be checked out as follows:
● Students in Grades K-2 may check out two books at a time for one week.
● Students in Grades 3-5 may check out two books at a time for two weeks.
● Students in Grades 6-12 may check out two books at a time for two weeks; if more are
needed, this will be assessed on a case-by-case basis.
● All students are expected to return books in the same condition they were in when they
were checked out. Library fines will be charged for lost or damaged books.
● There are no fines for overdue books. Books that are more than 60 days overdue will be
declared lost and fines will be charged.
● Students with fines not satisfied and/or books not returned will have no check out
rights until either has been satisfied with the Media Center and/or the Business office.

Internet Use Policy
● All students have access to the Internet in the Media Center and on all Union Academy
student computers. Policies that stipulate which students can access the Internet and
how the Internet can be used by students are determined by the Instructional
Technology department and enforced by Media Center and other Union Academy
instructional staff.
● When and how older students can access computers in the younger students’ area of
campus, including in their Media Center, will be determined by the Instructional
Technology department and enforced by Media Center staff.
● Visitors will be directed to Instructional Technology personnel for permission to use
computers on campus, including in the Media Center.

Grades 3-12
Media Center before school, during lunch, after school:
● All media center users are expected to follow all media center rules that are posted
throughout the Media Center.
● All media center users are expected to use the media center to read, write, research,
complete school work, tutor, or study. Media center users may not meet in the media
center before school, during lunch, or after school to socialize, text, or talk on the
phone. Cell phones and all personal listening devices should be silent and phone
conversations must take place outside.
● Students either on the shuttle or within carpool must report to their assigned dismissal
location to ensure that carpool runs smoothly. Exceptions will be made for students
who bring a note signed by a parent or guardian or a Media Center pass signed by a
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staff member.
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Health and Medical
Emergency Medical Contacts/Authorization for Student
Pick-Up
A new Emergency Medical Contact/Authorization for Student Pick-Up Form is required for
each student each year. This form contains important emergency information to be used by the
school in the event a parent cannot be contacted.

School Health Services
The goal of School Health Services is to strengthen and facilitate the educational process
through identification, intervention and correction of health related barriers of learning in
students. The health room is staffed by registered nurses to assist with all student health needs.
However, the extent of services are restricted by law and students should not expect to receive
treatment or diagnosis. Union Academy will notify parents if a child becomes ill or has a
significant injury at school.

Health and Wellness
It is our goal to initiate and implement Health and Wellness throughout the Union Academy
community. Each year we will offer several events to promote this, including a Dental Clinic,
Flu Shot Clinic, Staff Wellness Week and several other programs within the school day.

Lice and Nit Policy
Union Academy will take measures to avoid repetitive outbreaks of lice in our school. The rationale for
this policy is as follow:
● When students come to school with lice it causes disruption in the classroom, and can cause
unnecessary absences for the student with lice.
● The Union Academy faculty must take measures to prevent one student from causing other
students to become infested with lice and nits.
● The way to eliminate the recurring problem of lice and nits is to require the student with lice be
removed from the classroom to receive proper treatment. This student will return to school
once all lice have been effectively removed.
If a student is found to have head lice the following procedure will be implemented:
● The student will be removed from the classroom, and the parents will be notified immediately.
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●
●
●
●

This student must be sent home from school for appropriate treatment to remove head lice.
The student may return to school once all lice have been removed from the hair and scalp.
The school nurse, trained volunteer or faculty will check the student upon return to school and
before they enter their classroom to assure the student is without lice.
The principal will work with the school nurse to make appropriate referrals for families with
repeated infestations.

If a student is found to have nits (lice eggs), the following procedure will be implemented:
● The student will be removed from the classroom and the parents will be notified immediately.
● If the student has not received prior treatment for head lice they will be sent home for initial
treatment.

Mandatory Medical Information Form
A medical information form is to be completed at the beginning of each school year for each
student. Forms must be filled out in their entirety, signed and returned prior to the first full
day of classes. This form is mandatory for each student and is vital to our health room staff to
ensure each child is given the appropriate care during a health related event. If a student has
any changes in his or her medical conditions during the school year, the student must submit a
new form. This form is available online under the important forms page or on the Union
Academy website under Students and Parents, then Important Forms.

Medication Administration Guidelines
If a student is on a prescription or over-the-counter medication (OTC) that s/he needs
to take during school hours or at an athletic event or practice, the following must be done:
Consent Form (available online)
● Use a separate Union Academy consent form for each medication and for each child.
● Each consent form must be signed by the parent/guardian and a physician.
● Each consent form must be filled out in its entirety. Consents with missing information
will not be honored.
● Verbal or over-the-phone consents will not be accepted; however, a faxed consent will be
allowed.
Supplying Medication
● A parent/guardian must supply any medication s/he would like his or her child to
receive (prescription or OTC). There will not be any “School Stocked”
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medication.
● Prescription and OTC medications must be supplied in their original container. The
dispensing directions must be on the outside of the container.
● Please be mindful of expiration dates on medications before bringing them in. The
school cannot dispense any medication that is out-of-date. If a medication expires while
at school, the school will notify the parent/guardian to replace it.
● A parent/guardian must deliver the appropriate medication to be dispensed
to the school health room. Students may not carry or self-administer prescription
or OTC medications without a self-carry consent form on file. (See Self-Carry
Guidelines.)
Self–Carry Medication Guidelines
● Inhalers, Insulin, Glucagon and EpiPens are the only medications that may be
self-carried.
● A self-carry consent form must be filled out prior to a student being allowed to carry the
medication.
● The student must meet with the school nurse prior to carrying medications at school to
review medication policy and administration guidelines.
● The Medication Consent form must be completed in addition to the Self-Carry Form.

Immunizations
As required by North Carolina Statute (G.S. 130-A-152 (a)), all Union Academy students must
have a complete record of immunizations on file signed by a physician or bearing a physician’s
stamp.
Immunizations and North Carolina Health Assessment Transmittal Forms
As required by North Carolina Statute (G.S. 130-A-152 (a)), all Union Academy students must
have a complete record of immunizations on file signed by a physician or bearing a physician’s
stamp. All children entering Kindergarten in public schools are required to present the
completed North Carolina Health Assessment Transmittal form on or before the first day of
attendance. Health Assessments must be completed within one year prior to student’s
enrollment.
Parents will be notified in writing when their child does not meet immunization requirements.
The law allows parents or guardians 30 calendar days from the first day of the child’s
attendance to present the required up-to-date immunization records. Upon termination of the
30-calendar-day period, the child shall not be permitted to attend school until he or she
provides a Certificate of Immunization as required by law.
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State law requires the following minimum immunization doses:
● 5 DTaP/DT shots (a fifth dose is not required IF the fourth dose was given after the
child’s 4th birthday)
● 4 Polio shots – IPV (a fourth dose is not required IF the third dose was given after the
child’s 4th birthday)
● 2 MMR shots (the first dose should be given on or after the child’s 1st birthday, with the
second dose given before entering school)
● 3 Hepatitis B shots (the third dose must be given after the child is at least 24 weeks old)
● HIB shots (at least one given between a child’s 1st birthday and his or her 5th birthday.
It is not required after age 5)
● 2 Varicella shots (a second dose is highly recommended before school entrance if the
child has not had Chicken Pox). Documentation of disease must be from a physician,
nurse practitioner, or physician’s assistant verifying history of Varicella disease.
Documentation must include the name of the individual with history of disease,
approximate date or age of infection, and a healthcare provider signature.
Note: Tdap and meningococcal vaccines are required for all rising seventh-grade students.
It is recommended that all children 19 years of age and younger be immunized against
Hepatitis B. For more information on immunization laws, visit www.immunizenc.com or
contact your school nurses.
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Curriculum
Honor Rolls
The Honor Roll recognizes academic achievement at the end of each grading period for
students in grades 3 through 12. To achieve the A Honor Roll, students must have an A in all
classes and/or courses. To achieve the A/B Honor Roll, students must have an A or B in all
classes and/or courses.

Grades K-2
At Union Academy, we are committed to facilitating specific and maximum learning for each
student. Each quarter, teachers use standards-based report cards to provide students and
parents with timely feedback. Students are formally evaluated based on their performance in
meeting each standard. As parents receive feedback on report cards, they should ask “what is
my child able to do?” based on grade-level expectations. Teachers at Union Academy will
provide rubrics to show progress throughout the year. Evidence may include observations,
classroom assignments, tests, small group work, or a one-on-one activity.
Standards: Statement of what students should know and be able to demonstrate.
Teachers use standards to guide their decisions about content areas such as the order in which
to teach the content and materials to use. You can find the standards for each grade level here:
http://www.dpi.state.nc.us/curriculum/
Common Questions:
Does the report card change for each quarter? The report card format will remain the
same but what the child is expected to know changes throughout the year in each
content area.
My child has an IEP, how will he/she be assessed? There are modifications and
accommodations in your child’s IEP to support his/her progress on grade level
standards as assessed on a standards-based report card. It is important to understand
that while your child may be proficient in some areas, there may be areas related to your
child’s learning disabilities which may be limited or progressing, according to state
standards. More specific measures of your child’s learning disabilities which may be
limited or progressing, according to state standards. More specific measures of your
child’s skills can be found in his/her individual Education Plan (IEP).
What do the ratings on the report card mean?
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Academic
4 = Exemplary - Exceeds grade level standards consistently and independently
3 = Proficient - Meets grade level standards consistently
2 = Progressing- Inconsistent in demonstrating grade level standards

1 = Limited- Performance is significantly below grade level standards

Character Development and Work Habits
O - Outstanding
S - Satisfactory
N - Needs Improvement
U - Unsatisfactory

Grades 3 – 5
Union Academy follows the objectives for each grade level as determined by the North Carolina
Department of Public Instruction. In all cases, we follow, minimally, the North Carolina
Standard Course of Study with regard to goals, objectives, and content. The curriculum at Union
Academy provides great depth and breadth in the core academic areas of math, language arts,
science and social studies. It is our goal to provide a challenging curriculum, taught by a
well-resourced staff of experienced, professional educators. To help us reach our goal of
developing well-rounded students, Union Academy offers classes taught by specialists in the
areas of art, music, physical education, STEM and media skills.
A well-developed Character Education curriculum is a part of every day and every class at
Union Academy. Students learn that it is important to give back to the community through
specific grade-level Community Service projects. Children with special needs are identified and
provided services by our Exceptional Children’s Program or our Intervention Program,
developed for children who do not qualify for EC services, but benefit from special assistance.

Academic
A 90 -100
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B

80 - 89

C

70 - 79

D 60 - 69
F 59 or Below

Testing
As a public school in North Carolina, we offer all State mandated End-of-Grade (EOG) tests for
students in Grades 3-5 on designated days in the school calendar.

K-5 Creative Core Classes
Grades K-5 students receive classes in the special areas of physical education, art, media skills,
STEM, EL and music. The frequency and the length of the class are dependent on the grade
level of the students.
Quarterly grades are given to students in physical education, art and music. For all grade
levels, the grading scale is as follows:
O = Outstanding
S = Satisfactory
N = Needs to Improve
U = Unsatisfactory
The grades are based on a combination of skill application, student effort, behavior, character,
cooperation, and preparation. Progress report grades are not given mid-quarter in creative core
classes; however, parents are always encouraged to contact creative core teachers directly with
concerns and/or comments.
Behavior notes are sent home from each creative core teacher if there has been difficulty with a
student’s behavior or character during the class. These notes should be signed by the parent
and returned to the special area teacher the next day.
Report cards will be issued quarterly. Parent conferences will be held for the distribution of the
first and third quarter report cards. Mid-term progress reports will be given to communicate
student progress in core academic areas.
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Homework Grades K-5
A general rule of thumb is that a
student should expect 10 minutes of
homework for every grade level that
he/she is in. A fourth-grade student
can expect to spend 40 minutes on
homework, a third-grader 30
minutes, and so on. Homework
should never exceed 60 minutes,
and we encourage parents to contact
the classroom teacher directly if you
find your child is consistently
working for that amount of time
daily.

Promotions Grades 3-5
Union Academy is a North Carolina public school and will follow the promotion policies
recommended by the Department of Public Instruction, but in conjunction with the mission
and purposes as defined in the Union Academy Charter and approved by the State of North
Carolina. To be promoted to the next grade level in sequence at Union Academy, a student
must meet the following criteria:
● The student will receive the recommendation of the teacher at his or her current grade
level. That recommendation will consider social, behavioral, and emotional
development as well as academic and intellectual development.
● The principal will meet with the teacher to make a final recommendation regarding the
student’s promotion.
● In all cases, the final decision with respect to promotion or retention will rest with the
principal.
● All recommendations regarding children who qualify for Exceptional Children’s Services
will be made in line with the particular qualifying disability and in conjunction with
State and Federal laws and regulations.
Parents may request a meeting to discuss a recommendation regarding the promotion or
retention of their child. This meeting should include the parents, the teacher or teachers, and
the principal. If parents disagree with the final decision of the principal, the parent may
request that the headmaster address or review that decision.
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Grades 6-8
Union Academy follows the objectives for each grade level as determined by the North Carolina
Standard Course of Study. In all cases, we follow, minimally, the N.C. Standard Course of Study
with regard to goals, objectives, and content. The curriculum at Union Academy provides great
depth and breadth in the core academic areas of math, language arts, science and social
studies. It is our goal to provide a challenging curriculum, taught by a well-resourced staff of
experienced, professional educators. To help us reach our goal of developing well-rounded
students, Union Academy offers classes taught by specialists in the areas of art, music, physical
education, theater arts, technology skills, STEM, and EL.
To better define our educational plan, we have developed a curriculum guide for each grade
level and subject area. Copies of these documents are available upon request at both campus
locations. A well-developed Character Education curriculum is a part of every day and every
class at Union Academy. Students learn that it is important to give back to the community
through specific grade-level Community Service projects.
Children with special needs are identified and provided services by our Exceptional Children’s
Program or our At-Risk Program, developed for children who do not qualify for EC services,
but benefit from special assistance.

Testing
As a public school in North Carolina, we offer all State mandated tests including End-of-Grade
(EOG) and End-of Course (EOC) for students in Grades 6-8 on designated days in the school
calendar.

Grades 6-8 Grading Scale
A

90-100

B

80-89

C

70-79

D 60-69
F 59 or Below

Grades 6-8 Promotion Standards
6th Grade
● Pass English AND mathematics.
● Pass at least one additional core class (science, social studies)
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● Absent no more than 19 days from any core class (Includes excused and unexcused
absences)
7th
  and 8th
  Grades
● Pass English AND mathematics.
● The student must pass at least one additional core class (science, social studies)
● Absent no more than 19 days from any core class. (Includes excused and unexcused
absences.)
● Students who do not meet grade level proficiency by scoring a Level III or above on
EOGs in reading, math, and science for 8th grade may be required to attend summer
remediation at the discretion of the principal before being promoted.
In all cases of possible retention, the grade level team and administration will meet to review
individual cases. The intent of Union Academy is to provide the best possible environment and
curriculum for the child. If repeating a grade level provides the best opportunity for the child,
then we carefully examine that possibility with the parents.
Middle school students who are taking courses for high school credit will be administered a
final exam which will count as 20% of their final grade for that course.

High School
Union Academy follows the objectives for each grade level as determined by the North Carolina
Standard Course of Study. In all cases, we follow, minimally, the N.C. Standard Course of Study
with regard to goals, objectives, and content. The curriculum at Union Academy provides great
depth and breadth in the core academic areas of math, language arts, science and social
studies. It is our goal to provide a challenging curriculum, taught by a well-resourced staff of
experienced, professional educators. To help us reach our goal of developing well-rounded
students, Union Academy offers classes taught by specialists in the areas of art, music, physical
education, Spanish, theater arts, journalism, technology skills, and media skills.
To better define our educational plan, we have developed a curriculum guide for each grade
level and subject area. Copies of these documents are available upon request at both campus
locations. A well-developed Character Education curriculum is a part of every day and every
class at Union Academy. Students learn that it is important to give back to the community
through specific grade-level community service projects.
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Children with special needs are identified and provided services by our Exceptional Children’s
Program or our At-Risk Program, developed for children who do not qualify for EC services,
but benefit from special assistance.

Testing
As a public school in North Carolina, we offer all State-mandated tests. Final exams are given
to all students in high school courses on designated days in the school calendar. Final exams
may include information from throughout the year. Final exams count as 20 percent of the
final grade. Seniors may be exempt from teacher-designated final exams if they have a final
average of an A and three or fewer absences for the year.
High school students must demonstrate proficiency on all State-mandated End-of-Course
(EOC) tests. Students who do not meet grade-level standards (level III – Level V) will be
required to attend summer remediation at the discretion of the principal before receiving
credit for the course. Students who fail the course will be required to repeat the full course to
receive credit.

Promotion
Ninth Grade
To be designated a Sophomore, a student must have earned a grade of 60 (D-) or better in five
year-long classes and earn at least five units of credit, which must include English I, a
mathematics course (Math I or higher), and three other units of credit.
Tenth Grade
To be designated a Junior, a student must have earned a grade of 60 (D-) or better in 10 yearlong classes and earn at least 10 units of credit which must include English I, English II, two
mathematics courses (Math I and Math II or higher), and six other units of credit.
Eleventh Grade
To be designated a Senior, a student must have earned a grade of 60 (D-) or better in 16 yearlong classes and earn at least 16 units of credit which must include English I, English II,
English III, three math courses (Math I, Math II, Math III or higher), three social studies
courses, two science courses, and five other units of credit.

High School Course of Study
Union Academy, in compliance with its charter and mission, will require that all students
complete the College/University Prep diploma requirements. Although many courses and
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options exist within that track, the completion of our basic graduation requirements will
prepare students for continuing education after high school, a critical path for success in a
rapidly developing society of technology and specialized training. Whether students seek one,
two, or four years of additional training after high school, the UA diploma will prepare them
well for all options.
The general course of study description for all courses is determined by the North Carolina
Standard Course of Study. Union Academy will provide a brief course description at the time a
course becomes part of our curriculum.
In extraordinary circumstances, certain course requirements may be exempted and other
courses substituted for those requirements.
Some courses are classified (leveled) as Honors courses and these are given greater weight
(additional .5 point) in the process of determining grade-point averages. Formal Advanced
Placement (AP) courses will receive a greater weight (additional 1 point) in all cases. No credit
is awarded for a failing grade, regardless of the level of that course. These are very challenging
courses, requiring large amounts of out-of-class preparation, a great passion for the subject,
and very strong study and organizational skills.

Schedule Changes
Semester courses must be dropped in five days; year-long courses must be
dropped in 10 days.
All schedule changes, for both on-campus courses and on-line classes, made after the drop/add
date will be designated as either WP (withdraw passing) or a WF (withdraw failing) on the
student’s record.
A course dropped with a WF will be computed as failing in the grade-point average and class
rank. Courses dropped before their completion will receive no credit.

Online Courses
Students have the opportunity to take online courses through the North Carolina Virtual Public
School (NCVPS) and South Piedmont Community College (SPCC). If a student finds an online
opportunity through another venue, once approved, Union Academy will reimburse the cost up
to the value of a NCVPS course upon successful completion of the course.
If a student is not passing a NCVPS or SPCC course by the drop/withdrawal date, the student
will be automatically withdrawn from the course.
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If a student fails a NCVPS or SPCC course, or is withdrawn from a NCVPS or SPCC course due
to a failing grade by the withdrawal date, s/he needs principal approval before taking another
NCVPS or SPCC course.

High School Grading Scale
The Grading Scale at Union Academy High School is located in the Course Planning guide.
Grade point averages (GPAs) will be used to determine a variety of special recognitions.
High school grading scale
A

90-100

B

80-89

C

70-79

D 60-69
F 59 or Below

Calculators
Students enrolled in Algebra
I and above will be required
to purchase a Texas
Instruments TI-83 (or
higher model) graphing
calculator. These calculators
are required for high school
science courses, physical
science and above and are
used for EOC testing.
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Character Education
Students will receive specific classroom guidelines for behavior and disciplinary actions from
their teachers. An overview of Union Academy’s official policy is as follows:

Behavior Management/Response Statement
and Character Code
Our goal is to promote a secure environment where all children have the right to learn. The
Union Academy Character Education Program identifies eight positive character traits that
guide us into appropriate actions and interactions. It is our firm belief that all inappropriate
behavior can be related back to one or more of these formal character traits (see page 10). The
traits may be used as a frame of reference for reflection and to determine alternate, more
positive actions and attitudes. Students, teachers, and parents are asked to learn these traits
and to live by our motto: “At Union Academy, we do the right thing even when no one is
looking. ”
The Character Code at Union Academy expects that all students and their parents
agree to abide by the formal character traits, the school motto and the policies.

Specifics Regarding Behavior and Consequences
Our expectations are high at Union Academy because that is part of our original charter
mission and because such an environment promotes a greater sense of accomplishment. Our
general rule is that any behavior contrary to our expectations for positive behavior is
unacceptable. Thus, such a contrary behavior would result in a consequence or punishment.
These consequences include but are not limited to silent lunch, after-school detention,
Saturday morning work sessions, separation from the classroom environment, in-school
suspension, and out-of-school suspension. Of course, the consequences for misbehavior will
vary in conjunction with the age and developmental stage of the child.

Character Code
Administrators shall use their discretion in dealing with all specific behavior
that violates the principles set forth in this policy.
In order for teachers to teach and
students to learn, an atmosphere
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conducive to learning must be consistently maintained. Accordingly, the teacher, as the
recognized authority in the classroom, serves as the role model to set the expectations for
student behavior. Discipline is defined as well-ordered, directed behavior. The parents,
guardians, students, teachers, Headmaster, administrative and support personnel, and the
Board of Directors of Union Academy share responsibilities in the positive development and
maintenance of disciplined behavior. Every student has a right to an environment that
encourages learning and is free of disruption.
In order for schools to be safe and orderly places for learning, rules must be followed. These
rules are written to give direction. However, in daily activity, one basic rule is that good sound
judgment must be exercised in consideration of conditions of the moment. Furthermore, it is
recognized that students need to be active participants in maintaining a safe and orderly school
environment.
To promote the active involvement and self-discipline of students, school staff members must
remember that students need to feel respected and valued. Opportunities to learn from
mistakes create a context for students to learn to make good choices in the future.
Ultimately, the goal is for students to “do the right thing, even when no one is looking”.

Character Education
Grades K-2
To meet the developmental needs of early childhood, character is taught and integrated in the
following ways:
● Integration within the academic curriculum: Character messages are worked into the
daily life of the student in many ways.
● Student Recognition for Excellence in Character: For each character trait, students
nominate other classmates to win a character award. The teacher tallies up the votes and
makes the final selection of the winner. A student may win only one award per school
year. They receive a character shirt that may be worn as a part of their uniform.
● Character Mail: To encourage good character recognition, students are given time to
write character letters to anyone on campus and put their letters in the character
mailbox.
● Character Stickers: When students exhibit good character to others, the teacher
recognizes them with a character sticker.
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Grades 3-5
Character Education is one of Union Academy's primary goals. Ultimately, the goal is to teach
and model character to create a culture that develops students into good citizens, lifelong
learners, and community volunteers. The UA character traits are integrated throughout the
curriculum at all grade levels and are the foundation for how we interact with and treat each
other. As character education is a part of everything we do, Union Academy is filled with
developmentally appropriate traditions for promoting and reinforcing these traits, which
include:
●
●
●
●
●
●
●

Student Recognition for Excellence in Character
Character Stickers
Character Assemblies
Character Mail
Service Projects
Cardinal Time/Advisory Groups
Student Leadership Opportunities

Grades 6-8
To meet the developmental needs of late adolescence, character is taught, encouraged, and
integrated in the following ways:
● Integration throughout the curriculum
● Advisory: Students meet in small groups with a staff member for Advisory every
Wednesday.
● Academy Awards to recognize positive displays of good character

High School
To meet the developmental needs of late adolescence, character is taught and encouraged in
the following ways:
● Integration within the academic curriculum.
● Cardinal Time: Students meet in small groups with a staff member for Advisory for
character lessons and exposures.
● Community Service: Character is best taught through serving others. Students will
receive more input into the selection of their community service.
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Student Code of Conduct
Code of Conduct Expected of Every Student:
All Union Academy students are expected to follow the Code of Conduct. All students must
read the following information thoroughly and follow the guidelines. Should you have
questions concerning any of the rules listed on the following pages, you should immediately
contact an administrator for a complete explanation.
Legal Disclaimer: Nothing in Union Academy’s policy is intended to contradict local, state,
or federal laws or binding directives from the North Carolina State Board of Education. In the
event that any item in Union Academy’s policy does conflict with a local, state, or federal law,
or binding directive of the N.C. State Board of Education, the respective law or directive
supersedes the policy item.
Principals will take disciplinary action against any student who violates one or more of these
rules in accordance with the stated consequences.

Consequence for Violations (include but are not limited to)
●
●
●
●

Administrative conference/verbal warning
In School Suspension (ISS)
Out of School Suspension (OSS)
Long-term suspension/Expulsion

Notices
● Students are required to perform community service during part or all of the time they
are in ISS.
● A student’s attendance on a field trip will be in jeopardy if they receive
in-school-suspension (ISS). Principals will have the final decision.
● A student who receives out-of-school-suspension (OSS) will not be allowed to go on any
field trip during the school year.
● Payment will not be refunded to any student who loses field trip privileges.
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Harassment and Bullying
The School is committed to providing an environment that is conducive to learning, free from
harassment and bullying based on race, religion, gender, ethnicity, national origin, disability,
or any other illegal conduct. Other forms of harassment and bullying are also prohibited,
including those based on other distinguishing characteristics such as, but not limited to,
physical, social, academic or emotional and socio-economic status, or simply based on personal
differences or conflicts. All conduct prohibited by this policy includes behavior that occurs
directly or indirectly, by personal or electronic communication or action.
North Carolina law (G.S. §115C-218.75(c)) encourages charter schools to adopt a policy against
bullying or harassing behavior, including cyber bullying. Charter schools that do so shall, at the
beginning of each school year, provide the policy to staff, students, and parents as defined in
G.S. 115C-390.1(b)(8).
Harassment is an unwelcomed offensive verbal, nonverbal or physical conduct that is
sufficiently severe, persistent or pervasive as to significantly affect the conditions of one’s
employment or a student’s learning. Harassment includes, but is not limited to, abusive jokes,
insults, slurs, name-calling, threats, bullying or intimidation, unwelcome sexual advances, or
the exchange of benefits for performance of sexual or other favors.
Harassment is prohibited at all levels: between students, between employees and students,
between coworkers, between supervisors and subordinates, between nonemployees and
employees and/or students, and between any other School representatives or members of the
School community while at the School or involved in School activities.
In addition, no student or staff member shall retaliate against anyone who reports or seeks
remedies against harassment or bullying or otherwise aids or supports someone who aids in
the enforcement of this policy.
All staff members are required to report instances or reasonable suspicions of harassment and
bullying to a supervisor and to aid in investigations under, and the enforcement of, this policy.
Any report of alleged harassment or bullying shall be taken seriously and responded to fully
and promptly by appropriate School staff. Students are urged to also report and assist in
carrying out this policy.
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Code of Conduct Rules/School Consequences
Attendance:
North Carolina Compulsory Attendance Law
In accordance with G.S. 115C-378, every parent, guardian, or custodian in North Carolina
having charge or control of a student between the ages of 7 and 16 years shall cause the
student to attend school continuously for a period equal to the time which the public school to
which the student is assigned is in session. Every parent, guardian, or custodian in North
Carolina having charge or control of a child under age seven who is enrolled in a public
school in grades Kindergarten through two shall also cause the child to attend school
continuously for a period equal to the time which the public school to which the child is
assigned shall be in session unless the child has withdrawn from school. No person shall
encourage, entice, or counsel any child of compulsory age to be unlawfully absent from
school. The parent, guardian, or custodian of a child shall notify the school of the reason for
each known absence of the child, in accordance with local school board policy.
In compliance with the North Carolina Compulsory Attendance Law, it is the responsibility of
Union Academy to keep and report daily attendance and notify parents of their child’s
attendance.
The principal or his/her designee must notify the parent, guardian, or custodian of his/her
child’s excessive absences after the child has accumulated three unlawful absences in a school
year. After not more than six unlawful absences, the principal must notify the parent, guardian,
or custodian by mail that he/she may be in violation of the Compulsory Attendance Law and
may be prosecuted if the absences cannot be justified under the established attendance policies
of the state and local boards of education.
After ten accumulated unlawful absences in a school year, the principal must review any report
or investigation prepared under G.S. 115C-381 and must confer with the student and his/her
parent, guardian, or custodian, if possible, to determine whether the parent, guardian, or
custodian has received notification and made a good faith effort to comply with the law.
If the principal determines that a parent, guardian, or custodian has not made a good faith
effort to comply with the law, the attendance counselor shall file documents with the truancy
court and the magistrate, contact the district attorney and the director of social services of the
county where the child resides.
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Make-Up Work for Days Missed
Upon returning from an excused absence, students will be given two days for each day of
absence to make up the work missed. Students who have an out-of-school suspension and
students with unexcused absences and tardies are encouraged to make up all missed work, and
may not receive credit, but are allowed to make up major tests or projects (i.e. term papers) for
credit and to take semester/final exams.
Please contact teachers via email or voicemail directly with questions about make-up work.
Please do not call the front desk.
Under normal circumstances if a student is absent for more than 19 days (10% of our school
days), that student will not be promoted to the next grade. This total of 19 includes both lawful
(excused) and unlawful (unexcused) absences. Any absences beyond 19 require a written note
from a licensed M.D.
In addition, students must not exceed 19 periods of absence in each high school course (if
course is a semester course only 10 periods). If a student is absent from a course for more than
19 periods, that student may be in jeopardy of passing the course. Furthermore, if a student
misses more than 15 minutes of a class period, they will be considered absent from that class
period.
Each child must bring a written excuse signed by the parent or guardian stating
the reason for absence upon his or her return to school. The note should include
the following information:
First and last name of child and homeroom teacher’s name.
Date(s) of absence(s).
Reason for absence.
Upon receipt of the note, the attendance coordinator will be able to determine what type of
absence to record. Absences will not be excused unless written notice is received from the
parent or guardian. Students will have 3 school days (from last absence) to turn in an absence
note to the attendance counselor.
Below are the valid/lawful excuses for temporary nonattendance of a student at school:
Lawful (Excused) Absences:
Illness or Injury: When the absence results from illness or injury which prevents the
student from being physically able to attend school.
Quarantine: When isolation of the student is ordered by the local health officer or by
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the State Board of Health.

Death in the Immediate Family: When the absence results from the death of a
member of the immediate family of the student. For the purpose of this regulation, the
immediate family of a student includes, but is not necessarily limited to, grandparents,
parents, brothers and sisters.
Medical or Dental: When the absence results from a medical or dental appointment
of a student.
Court of Administrative Proceedings: When the absence results from the
attendance of a student at the proceedings of a court of an administrative tribunal if the
student is a party to the action or under subpoena as a witness. The Local Board of
Education can be considered an administrative tribunal.
Religious Observance: When the student is absent due to a religious observance in
accordance with the local school board policy.
Educational Opportunity: When it is demonstrated that the purpose of the absence
is to take advantage of a valid educational opportunity, such as travel. Approval for such
an absence must be granted prior to the absence. This would include, but is not limited
to, a student serving as a legislative page or a governor’s page.
Local School Board Policy: LEAs may excuse temporary or occasional absences for
other reasons in accordance with local school board policies, provided that the student
has been in attendance for at least one-half of a school day during the current school
year.
Absence Related to Deployment Activities: A student whose parent or legal
guardian is an active duty member of the uniformed services and has been called to duty
for, or on leave from, or immediately returned from deployment to a combat zone or
combat support posting for the purpose of visiting said parent or legal guardian. (G.S.
115c-407.5Article V (E))
Unlawful (Unexcused) Absences:
● A student’s willful absence from school with or without the knowledge of the parent; or
● A student’s absence from school for any reason other than those listed under “Lawful
Absences.”
At UA, in order to participate in an extracurricular activity, the student must be
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present in school for at least one-half (½
 ) of the instructional day.

Attendance Recovery
Allows students to make up absences based upon recommendation of the principal.
The Attendance Counselor will post dates for attendance recovery and communicate with
students who are assigned to recovery.

Authorization for Student Pick-Up
Union Academy will release students only to the authorized parent or to a person who is listed
as an Emergency Contact in PowerSchool.
If a child is only to be picked up by a custodial parent or legal guardian, a copy
of the court order must be on file in the school office. It is the parents’
responsibility to keep this up to date.

Early Dismissals
All early pickups must occur before 2:30 p.m. to avoid interruption of carpool
procedures.  After 2:30 p.m. parents are asked not to enter the building, and students must
be picked up according to regular carpool procedures.
Written requests for student drivers to leave school must include the following:
● a telephone number where the parent or guardian may be reached during the school day
● student drivers are required to sign-out at the front desk
Students who leave the school prior to 11:30 a.m. shall be recorded as absent for the day or
students who arrive at school after 11:45 a.m. will be recorded as absent for the day. North
Carolina requires that a student be present one-half of the instructional school day to be
counted as present. In order to participate in an extracurricular activity, the student
must be in attendance at least half a day on the day of the event.
A student is to attend school each day of the school year. In addition, a student is to report to
school and all classes on time. A student of compulsory school age who does not attend school
is in violation of the law and the student and his/her parent(s)/guardians are subject to its
penalties. Efforts will be made to communicate with parents of absent or truant students.
A. Tardiness:
Students are required to be in homeroom by 8 a.m. Students who arrive after 8 a.m. are
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considered tardy. Parents will need to park and sign their child in to the main office;
older students will have to sign in to the main office before going to class.
B. Excessive Absences (Truancy):
Excused or unexcused absences which are felt to adversely affect the student’s
education.
Union Academy policy is for each student to attend a minimum of 190 days of
instructional time. Any student missing 19 days or more (10 days or more for
semester classes) will not be promoted.

Union Academy School Policies
School-Level Student Discipline
Grades K-5
Union Academy believes in a proactive approach to behavior management that demonstrates a
commitment to the value of each student. That approach begins with the formal UA Character
Education Program and is defined in our original Behavior Management Plan. The UA
Character Education Program identifies eight positive character traits that guide us into
appropriate actions and interactions. It is our firm belief that all inappropriate behavior can be
related back to one or more of these formal Character Traits. The traits may be used as a frame
of reference for reflection and to determine alternate, more positive actions and attitudes.
Students, teachers, and parents are asked to learn these traits and to live by our motto: At
Union Academy, we do the right thing, even when no one is looking. Students are recognized
on an ongoing basis and at monthly assemblies for displaying one or more of these traits. Our
approach is designed to give all stakeholders in the school community a solid and common
frame of reference from which to operate. As with all discipline actions, these matters are
handled confidentially.

K-5 Behavioral Consequences
● 1st Cardinal behavior offense:
Teacher’s verbal warning/ 1st Yellow Zone Documentation sent home
● 2nd Cardinal behavior offense:
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Teacher conference/2nd Yellow Zone Documentation sent home
● 3rd Cardinal behavior offense:
Change of setting/3rd Yellow Zone Documentation sent home
● 4th Cardinal behavior offense:
Administration consequence/parent contacted
● 5th Cardinal behavior offense:
Administration consequence/parent contacted

Yellow Zone Behaviors and Procedures
Inappropriate student behaviors will be divided into yellow zones and red zones and then
handled accordingly.
Yellow-zone procedures should be handled by the teacher through classroom management.
Types of Yellow-Zone Offenses:
1. Name calling
2. Lack of supplies
3. Lack of participation in class
4. Mild disrespect with interventions
5. Horseplay-this includes accidental hitting, pushing in line, shoving in hallway, etc.
6. Possession of nuisance items in class: toys, electronics, cards, etc.
If an infraction occurs, the issue will be documented and procedures consistently followed.

Red Zone Behaviors and Procedures
These behaviors warrant an immediate office referral and will be handled by an
administrator. The incident will be documented by staff and a written disciplinary form
completed by the teacher for administration.
Types of Red-Zone Offenses:
1. Fighting – including a physical confrontation between two or more students causing
INTENTIONAL bodily harm
2. Excessive aggression/threats/bullying
3. Continual repetitive disrespect
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4.
5.
6.
7.

Cursing toward faculty or staff
Weapons
Destruction of school property
Repeated work refusal

Consequences:
●
●
●
●

In-School Suspension
Lunch Detention
Out-of-School Suspension
Recommendation for Long-Term Suspension

If the infraction is severe or chronic, but not listed as a Board of Education Policy, the
consequences are dependent upon the principal’s discretion.

Lower/Intermediate Tardy Policy:
Any student who arrives in the classroom after 8 a.m. is considered to be tardy. Students
arriving after 8 a.m. should be signed in at the front office by a parent and receive a tardy slip
to take to class. After the first tardy, the following policy applies:

Tardy

Procedure

1-2

Student and parent sign in at front office.

3-4

Communication
Home

Student and parent sign in at front office.
Notification sent home by school counselor.

5-9

Phone Call

Student and parent sign in at front office.
Parents receive a phone call from the school
counselor, and the student meets with the school
counselor to discuss attendance.

10-14

Phone Call and
Letter

Student and parent sign in at front office.
Parents receive a phone call and letter from the
school counselor. Parents are encouraged to meet
with the counselor to discuss attendance issues.
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15-19

Phone Call,
Certified Letter,
Meeting

Student and parent sign in at front office.
Parents receive a phone call from the school
principal. A certified letter will be sent home
requesting a parent meeting, and the parents and
principal will develop an attendance contract.
Student may not be allowed to return until
contract is signed.

20

Headmaster
Meeting

Student and parent sign in at front office.
Parents meet with headmaster to assess barriers to
school attendance and develop a plan for improved
attendance.

Middle & High School Discipline
Students found in violation of school-level policies are subject to the following
discipline at the discretion of the principal:
Conference with pupil, referral to counselor, conference with parent, lunch detention,
Saturday school, period ISS, ISS full day/multiple days

1 - Tardy:
Students who miss more than 15 minutes of a class period are considered absent from the class.
Failure to be in a place of instruction at the assigned time:
Tardy 1 - Warning
Tardy 2 - Warning
Tardy 3 - Warning and parent contact
Tardy 4 - Community service while in ISS - half day
Tardy 5 - Community service while in ISS - full day
Tardy 6 - Full Day of ISS - Community service as needed
Tardy 7 - Full Day of ISS - Community service as needed
Tardy 8 or above - Meet with the Headmaster
The above consequences will reset at the end of each semester.
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2 - Electronic Devices:
Middle School: Students will not use cellular phones or electronic/media devices except
pursuant to an authorized purpose or as an instructional tool under the guidance and direction
of a staff member during a school activity, from the first bell of the day through the last
dismissal bell. Except as identified above, cell phones must be turned off and out of sight (in
book bag, pocket, or purse) at all times. Use of a cell phone is defined to include, but is not
limited to, phone ringing, talking on phone, taking pictures, browsing, gaming, text messaging,
and using social media.
High School: Students will not use cellular phones or electronic/media devices during
instructional time except pursuant to an authorized purpose or as an instructional tool under
the guidance and direction of a staff member during a school activity. Students may use
cellular phones or electronic/media devices during non-instructional times, including class
change and lunch, so long as the use is not disruptive to the school environment and the
cellular phone or electronic/media device is used in a safe and responsible manner.
Union Academy is not responsible for theft, loss or damage to any electronic devices brought
onto school property.
● First Offense: Items confiscated by teacher and teachers/principal keep item.
Confiscated items are picked up by the student at the end of the academic day. If use of
the electronic device results in violation of other policies (including but not limited to
school-based rules) further discipline may be applied.
● Second Offense: Confiscate item and return only to parents. Parent conference required.
● Third Offense: Confiscate item and return only to parents. Parent conference required
and cannot bring item to school for remainder of the school year, except as authorized in
writing by the school principal.
Failure to obey the request of a school staff member to hand over an electronic device,
including but not limited to a cell phone, shall be considered disrespect/noncompliance and
consequences will be imposed pursuant to the school level rules.

3 - Skipping Class:
Students will not leave the assigned area/school grounds without permission and other
attendance violations (i.e. skipping class and truancy). Students must attend school and once
at school will remain on campus and in areas designated by school officials at all times.

4 - Food and Beverages:
A student will not eat or drink (except water) in an unauthorized area of the school without
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permission from school staff.

5 - Medication:
Note: This includes extracurricular activities. Students are not to have prescription
nor non-prescription medications in their possession at any time o
 n school grounds. This rule
will not be interpreted to prevent a student from taking medications. The rule is to allow legal
medications to be dispensed by the school nurse or proper school authorities to the students to
ensure the safety of all the students. Any new medications given to students must be checked
in immediately upon arrival on school grounds at the front office. Proper school authorities will
dispense the medications. The only exception to this is when a doctor gives permission due to
medical necessity for the student to carry a specific medication (for example; an inhaler) on his
or her person and a permission letter must be on file with the nursing office staff.

6 - Personal Items:
A student will not bring or possess any object that has no educational purpose and may
distract from teaching and learning. (All items will be confiscated with the item returned to the
parent at a mutually agreed time.)
A. Selling Items on Campus:
Students are not to sell any objects on campus that are not authorized by administration as
an organized, approved school activity.
B. Using Items on Campus:
Students will not use any object that could disrupt the normal order of school to include,
but not limited to, personal security alarms, laser pointers, lighters, matches, etc.

7 - Generally Disruptive Behavior:
No student may disrupt the class or school.
A. Chronic Talking:
Repeated talking in the classroom without permission.
B. Throwing Objects:
Throwing any object in any part of the school or on school grounds, unless directed by a
staff member pursuant to instructional purposes.
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C. Horseplay, Harassing or Teasing:
Rough or noisy play or pranks that serve to pester or torment another student, to
include willfully throwing anything that could serve to harass, but could not injure,
another student or staff member.
D. Refusing to Remain in Seat:
Getting out of seat or moving seat without permission of staff member.
E. Rude Noises:
Making any unnecessary noise.
F. Leaving without Permission:
Leaving the classroom, building, or assigned area without obtaining approval of the
teacher and/or administrator.
G. Chronic Lack of Supplies:
Repeatedly reporting to class without necessary material such as books, class supplies,
pencils, etc.

H. Other:
Any other action that disrupts or interferes with educational activities or the school
environment.

8 - Trespassing:
A student will not enter any school property or school facility without proper authority, to
include entering any school during a period of suspension or exclusion.

9 - Unsafe Action:
A student should not commit any action that has the potential to cause danger or physical harm
to himself or to others, including attempting to elude school officials by running through a
parking lot or any traffic area, climbing on the roof of buildings, being in construction areas,
mechanical rooms, any unauthorized area, or any action that has the potential for physical
harm.
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10 - Reckless Vehicle Use:
A student will not operate any motorized or self-propelled vehicle on school grounds in a
manner that is a threat to health, safety, or a disruption to the educational process. The use of
a motor vehicle in driving to school is considered a privilege, which may be
limited or revoked at any time by the administration of the school. A student will
not return to his/her vehicle without permission from the administration.
*Students may be asked to give a written statement as documentation to the incident.
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Addendum I: Student Disciplinary Guidelines
The School strives to teach and enforce principles of civility and proper behavior by students.
School officials shall address instances of misbehavior according to the nature and
seriousness of such behavior, considering all related contextual factors as well. In all
instances, School officials responsible for implementing these policies shall have broad
discretion to do so in a reasonable and effective manner. Any consequences identified herein
for misbehavior are intended to provide general parameters and expectations; these are
subject to reasonable modification and implementation, in the discretion of responsible
school officials, based on special factors that apply on a case-by-case basis. The School shall
strive to implement these policies in a legal, fair, and consistent manner at all times.
The School’s discipline policies are required by state law to conform to due process and
related requirements contained in the Chapter 115C, Article 27 of the General Statutes. In
case of any inconsistency between these guidelines and Article 27, Article 27 shall govern.
That entire Article is available as follows:
https://www.ncga.state.nc.us/EnactedLegislation/Statutes/HTML/ByArticle/Chapter_115c/
Article_27.html
Abbreviated terms used herein include the following:
● OSS: Out-of-school suspension
● STS: Short-term suspension (OSS of 10 days or less). State legal requirements for STS
are available as follows:
o General requirements (G.S. §115C-390.5):
https://www.ncga.state.nc.us/EnactedLegislation/Statutes/HTML/ByArticle/Chapt
er_115c/Article_27.html
o Procedures (G.S. §115C-390.6):
https://www.ncga.state.nc.us/EnactedLegislation/Statutes/HTML/ByArticle/Chapt
er_115c/Article_27.html
● LTS: Long-term suspension (OSS of over 10 days). State legal requirements for LTS are
available as follows:
o General requirements (G.S. §115C-390.7):
https://www.ncga.state.nc.us/EnactedLegislation/Statutes/HTML/ByArticle/Chapt
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er_115c/Article_27.html
o Procedures (G.S. §115C-390.8):
https://www.ncga.state.nc.us/EnactedLegislation/Statutes/HTML/ByArticle/Chapt
er_115c/Article_27.html
o Alternative Education Requirements for LTS (G.S.§115C-390.9):
https://www.ncga.state.nc.us/EnactedLegislation/Statutes/HTML/ByArticle/Chapt
er_115c/Article_27.html
o Duration: (G.S. §115C-390.1(7))
https://www.ncga.state.nc.us/EnactedLegislation/Statutes/HTML/ByArticle/Chapt
er_115c/Article_27.html
If the offense leading to the long-term suspension occurs before the final quarter of
the school year, the exclusion shall be no longer than the remainder of the school
year in which the offense was committed. If the offense leading to the long-term
suspension occurs during the final quarter of the school year, the exclusion may
include a period up to the remainder of the school year in which the offense was
committed and the first semester of the following school year.
The School reserves the right to permanently expel a student for conduct that, on other
occasions may normally warrant an LTS. Expulsions are reserved for the most serious
offenses by a student. In such instances, the School shall comply with applicable state laws as
follows:
● General Expulsion Requirements (G.S. §115C-390.11):
https://www.ncga.state.nc.us/EnactedLegislation/Statutes/HTML/ByArticle/Chapter_115
c/Article_27.html
The School reserves the right to administer Reasonable Force against a student in any
circumstances that requires it, pursuant to state law (G.S. §115C-390.3):
● https://www.ncga.state.nc.us/EnactedLegislation/Statutes/HTML/ByArticle/Chapter_115
c/Article_27.html
Law enforcement may be called at any time for any listed offense, or additional offenses not
addressed in these policies.
The School Principals and Headmaster have the final say and discretion in administering
discipline policies and consequences.
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1. Aggressive Behavior: The aggressive behaviors listed below may result in school
discipline (as indicated), and possibly the involvement of law enforcement.
A. Incidents of Minor Aggressive Physical Action (Toward Student):
Students shall not engage in aggressive physical actions toward another student or non-adult
at school.
Consequences:
Elementary

Intermediate

Middle

High

1st Offense:

1st Offense:

1st Offense:

1st Offense:

Per Student
Handbook

Per Student
Handbook

1 to 3 days OSS

1 to 3 days OSS

2nd Offense:

2nd Offense:

2nd Offense:

2nd Offense:

3 to 7 days OSS

3 to 7 days OSS

Per Student
Handbook

Per Student
Handbook

3rd Offense:

3rd Offense:

3rd Offense:

3rd Offense:

7 to 10 days OSS

7 to 10 days OSS

1 to 3 days OSS

1 to 3 days OSS

B. Incidents of Minor Aggressive Physical Action (Toward Adult):
Students shall not engage in aggressive physical actions toward an adult.
Consequences:
Elementary

Intermediate

Middle

High

1st Offense:

1st Offense:

1st Offense:

1st Offense:

Per Student
Handbook

Per Student
Handbook

7 to 10 days OSS

7 to 10 days OSS

2nd Offense:

2nd Offense:

2nd Offense:

2nd Offense:

3 to 7 days OSS

3 to 7 days OSS

10 days OSS with LTS
recommendation

10 days OSS with LTS
recommendation

3rd Offense:

3rd Offense:

7 to 10 days OSS

7 to 10 days OSS

4th Offense:

4th Offense:

10 days OSS with LTS
recommendation

10 days OSS with LTS
recommendation
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C. Fighting Among Students:
Students shall not fight or attempt to cause bodily harm to another student through physical
contact. If a student is attempting to involve another student in a fight, the other student
should walk away and report it to a teacher or administrator.
Consequences:
Elementary

Intermediate

Middle

High

1st Offense:

1st Offense:

1st Offense:

1st Offense:

1 to 3 days OSS

1 to 3 days OSS

3 to 7 days OSS

7 to10 days OSS

2nd Offense:

2nd Offense:

2nd Offense:

2nd Offense:

3 to 7 days OSS

3 to 7 days OSS

7 to 10 days OSS
with possible LTS
recommendation

10 days OSS with
LTS
recommendation

3rd Offense:
10 days OSS with
LTS
recommendation

D. Physical Assault or Physical Harm to School Employees and Other Adults:
Students shall not cause or attempt to cause physical or bodily harm to any school employee,
contractor, agent, or any other adult at any time while a student is at school in any school
building, on any school premises, attending school-sponsored activities, on or about any
school-owned or operated vehicle, off school property at any school-sponsored or
school-approved activity or function or during any period of time when students are subject
to the supervision of school personnel, and at any time when the student’s behavior has a
direct and immediate effect on maintaining order and discipline and protecting safety and
welfare of students and staff. If a student assaults and injures a teacher and, as a result, the
student is long-term suspended or reassigned to alternative education services, the student
shall not be returned to that teacher’s classroom unless the teacher consents. Under G.S.
§20-11 (n1), this violation may result in the loss of one’s driver license.
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Consequences:
Elementary

Intermediate

Middle

High

Each Offense:

Each Offense:

Each Offense:

Each Offense:

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

E. Violent Physical Assault Upon a Student Resulting in Injury:
Students shall not physically attack another student, causing severe or aggravated bodily
injury involving, but not limited to, broken bones, loss of teeth, possible internal injuries,
severe lacerations and bleeding or loss of consciousness, and/or requiring emergency medical
services by trained school personnel or other health professionals (e.g., EMS) and/or
hospitalization.
Consequences:
Elementary

Intermediate

Middle

High

Each Offense:

Each Offense:

Each Offense:

Each Offense:

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

2. Chronic Disruptive Behavior:
Chronic Disruptive Behavior:
Students who chronically disrupt or repeatedly violate other school rules may be charged
with repeated violations of school rules or misbehavior.
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Consequences:
Elementary

Intermediate

Middle

High

1st Offense:

1st Offense:

1st Offense:

1st Offense:

1 to 3 days OSS

3 to 7 days OSS

3 to 7 days OSS

7 to 10 days OSS

2nd Offense:

2nd Offense:

2nd Offense:

2nd Offense:

3 to 7 days OSS

7 to 10 days OSS

7 to 10 days OSS
with possible LTS
recommendation

10 days OSS with
LTS
recommendation

3rd Offense:

3rd Offense:

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

3rd Offense:
10 days OSS with
LTS
recommendation

3. Threats:
A. Written or Verbal Threats Toward or About Students:
No student shall, through written or oral communication (including electronic), expressly or
implied, threaten to cause, attempt to cause, or actually cause harm to any other student on
any school property or at any school-sponsored activity.
Consequences:
Elementary

Intermediate

Middle

High

1st Offense:

1st Offense:

1st Offense:

1st Offense:

3 to 7 days OSS

3 to 7 days OSS

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

2nd Offense:

2nd Offense:

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation
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B. Written or Verbal Threats toward or about School Employees or Other
Adults:
No student shall, through written or oral communication (including electronic), expressly or
implied, threaten to cause, attempt to cause, or actually cause harm to school employees or
other adults on any school property or at any school-sponsored activity.
Consequences:
Elementary

Intermediate

Middle

High

1st Offense:

1st Offense:

1st Offense:

1st Offense:

3 to 7 days OSS

3 to 7 days OSS

2nd Offense:

2nd Offense:

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

4. Disrespect/Noncompliance/Searches:
A. Disrespect:
Students shall respect other visitors, school employees and other persons by utilizing
appropriate language and behaviors at all times.
Consequences:
Elementary

Intermediate

Middle

High

1st Offense:

1st Offense:

1st Offense:

1st Offense:

Per Student
Handbook

Per Student
Handbook

Per Student
Handbook

3 to 7 days OSS

2nd Offense:

2nd Offense:

2nd Offense:

Per Student
Handbook

1 to 3 days OSS

1 to 3 days OSS

3rd Offense:

3rd Offense:

3 to 7 days OSS

3 to 7 days OSS

3rd Offense:
1 to 3 days OSS
4th Offense:
3 to 7 days OSS
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2nd Offense:
7 to 10 days OSS
3rd Offense:
10 days OSS with
LTS
recommendation

B. Noncompliance with Directives from Teachers and Other School
Personnel:
Students shall comply with the directions of all school personnel at all times while a student is
on school property or at a school-sponsored activity.
Consequences:
Elementary
1st Offense:
Per Student
Handbook
2nd Offense:
Per Student
Handbook
3rd Offense:
1 to 3 days OSS

Intermediate
1st Offense:
Per Student
Handbook
2nd Offense:
1 to 3 days OSS
3rd Offense:
3 to 7 days OSS

Middle
1st Offense:
Per Student
Handbook
2nd Offense:
1 to 3 days OSS
3rd Offense:
3 to 7 days OSS

High
1st Offense:
3 to 7 days OSS
2nd Offense:
7 to 10 days OSS
3rd Offense:
10 days OSS with
LTS
recommendation

4th Offense:
3 to 7 days OSS
C. Noncompliance with Directives from Principals, Headmaster and Other
Administration Officials:
Students shall comply with the directions of all school personnel at all times while a student is
on school property or at a school-sponsored activity.
Consequences:
Elementary
1st Offense:
1 to 3 days OSS

Intermediate
1st Offense:
1 to 3 days OSS

Middle
1st Offense:
3 to 7 days OSS

High
1st Offense:
7 to 10 days OSS

2nd Offense:
3 to 7 days OSS

2nd Offense:
3 to 7 days OSS

2nd Offense:
7 to 10 days OSS

3rd Offense:
10 days OSS with
LTS
recommendation

3rd Offense:
10 days OSS with
LTS
recommendation

3rd Offense:
10 days OSS with
LTS
recommendation

2nd Offense:
10 days OSS with
LTS
recommendation
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D. Refusal to Allow Search:
In an effort to create and maintain a safe and orderly school environment conducive to
learning, the school administration has the right to conduct a search reasonable in scope
of a student and/or his/her possessions, if the administration has a reasonable
suspicion that the student may be in possession of a weapon, illegal substance, or other
items prohibited by law or the Code of Conduct.
a. Search of an Individual or his/her Possessions: A student must cooperate
with and may not obstruct or interfere with a reasonable search of the student,
his/her desk, locker, book bag, purse or other possessions which are present on
school property or at a school activity.
b. Search of a Vehicle: A student must cooperate with and may not obstruct or
interfere with a reasonable search of the student's vehicle and its contents when it is
present on school property or at a school activity. Violation of this rule may result in
the student losing his/her parking privilege, in addition to other applicable
disciplinary action.
c. Random Search of Student Lockers, Desks and/or Union
Academy-issued electronics: Student lockers, desks and UA-issued electronics
are the property of the school and are assigned to the student with the understanding
that he/she is responsible for all property placed in the locker or desk. Lockers and
desks shall be used only for storage of those items that are reasonably necessary for
the student’s school activities such as books, gym clothes, coats, school assignments,
etc. A student must cooperate with and may not obstruct or interfere with a random
search of his/her desk or locker or UA-issued electronics.
d. Random Law Enforcement Canine Searches: The school may use law
enforcement or law enforcement canines for random searches of lockers, desks,
vehicles, and possessions of students, such as bags, which do not require a search of
the student. A student must cooperate with and may not obstruct or interfere with
law enforcement or a law enforcement canine search conducted in accordance with
this provision.
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Consequences:
Elementary
1st Offense:
Per Student
Handbook

Intermediate
1st Offense:
Per Student
Handbook

2nd Offense:
1 to 3 days OSS

2nd Offense:
1 to 3 days OSS

3rd Offense:
3 to 7 days OSS

3rd Offense:
3 to 7 days OSS

Middle
1st Offense:
1 to 3 days OSS

High
1st Offense:
7 to 10 days OSS

2nd Offense:
3 to 7 days OSS

2nd Offense:
10 days OSS with
LTS
recommendation

3rd Offense:
10 days OSS with
LTS
recommendation

5. Hazing:
No student shall engage in hazing, which, as defined by state criminal law, means “to subject
another student to physical injury as part of an initiation, or as a prerequisite to
membership, into any organized school group including any society, athletic team,
fraternity or sorority, or other similar group.” For purposes of this policy, hazing may
include annoying any student by playing abusive or ridiculous tricks upon him/her, to
frighten, scold, beat or harass him/her, or subject him/her to personal indignity.
Per G.S. § 14-35, hazing is illegal on campus and at all off campus school events. In addition
to criminal standards, no student shall engage in conduct that fosters, condones, or in
any other way supports hazing activity or other activity that unduly pressures another
person to gain initiation into a group by use of undue and unreasonable threats of
harmful or other inappropriate actions against the person hazed.
Consequences:
Elementary

Intermediate

Middle

High

1st Offense:

1st Offense:

1st Offense:

1st Offense:

1 to 3 days OSS

3 to 7 days OSS

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

2nd Offense:

2nd Offense:

3 to 10 days OSS
with LTS
recommendation

7 to 10 days OSS
with LTS
recommendation
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6. Extortion:
No student shall attempt to extort money, personal property, personal services or other
property or services.
Consequences:
Elementary

Intermediate

Middle

High

1st Offense:

1st Offense:

1st Offense:

1st Offense:

3 to 10 days OSS

3 to 10 days OSS

3 to 10 days OSS

7 to 10 days OSS

2nd Offense:

2nd Offense:

2nd Offense:

2nd Offense:

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

7. Fire:
A. False Fire Alarm/911 Call:
No student shall set off, attempt to set off, or aid and abet anyone in setting off a fire alarm in
a non-emergency. No student shall interfere with or damage any part of a fire alarm, fire
detection system, smoke detection system, fire extinguishing system (including
discharging a fire extinguishing during a non-emergency), or emergency escape system,
or make a call to 911 or other emergency-response number, unless there are reasonable
grounds to believe that an actual emergency situation exists.
Consequences:
Elementary

Intermediate

Middle

High

1st Offense:

1st Offense:

1st Offense:

1st Offense:

1 to 3 days OSS

1 to 3 days OSS

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

2nd Offense:

2nd Offense:

3 to 7 days OSS

3 to 7 days OSS
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3rd Offense:

3rd Offense:

7 to 10 days OSS
with LTS
recommendation.

7 to 10 days OSS
with LTS
recommendation.

B. Use of Fire:
A student will neither set fire nor attempt to set fire to anything on school property, or
participate with others (either by presence or action) to damage or destroy school property
through the use of fire. This will include striking matches, flicking cigarette lighters or using
any instrument that is capable of producing fire on school property, at a school sponsored or
school-related activity that is on or off school property.
Consequences:
Elementary
1st Offense:
Per Student
Handbook

Intermediate
1st Offense:
Per Student
Handbook

2nd Offense:
1 to 3 days OSS

2nd Offense:
1 to 3 days OSS

3rd Offense:
3 to 10 days OSS
with possible LTS
recommendation.

3rd Offense:
3 to 10 days OSS
with possible LTS
recommendation.

Middle
1st Offense:
3 to 7 days OSS
2nd Offense:
10 days OSS with
LTS
recommendation.

High
1st Offense:
10 days OSS with
LTS
recommendation

8. Gambling:
No students shall participate in any unauthorized games of chance in which money or items
of value may be won or lost.
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Consequences:
Elementary
1st Offense:
Per Student
Handbook

Intermediate
1st Offense:
Per Student
Handbook

2nd Offense:
1 to 3 days OSS

2nd Offense:
1 to 3 days OSS

3rd Offense:
3 to 7 days OSS

3rd Offense:
3 to 7 days OSS

4th Offense:
7 to 10 days OSS
with LTS
recommendation

4th Offense:
7 to 10 days OSS
with LTS
recommendation

Middle
1st Offense:
1 to 3 days OSS

High
1st Offense:
3 to10 days OSS

2nd Offense:
3 to 7 days OSS

2nd Offense:
10 days OSS with
LTS
recommendation

3rd Offense:
7 to 10 days OSS
with LTS
recommendation

9. Inappropriate Language and Gestures:
A. Inappropriate Language and Gestures Toward or About a Student:
No students shall curse or use vulgar, profane, or obscene language and/or gestures toward or
about a student, or otherwise use inappropriate language, written (digital or non-digital)
or verbal, or gestures, even if is not about that student, or is directed toward someone
else.
Consequences:
Elementary

Intermediate

Middle

High

1st Offense:

1st Offense:

1st Offense:

1st Offense:

Per Student
Handbook

Per Student
Handbook

Per Student
Handbook

1 to 3 days OSS

2nd Offense:
2nd Offense:

2nd Offense:

2nd Offense:

1 to 3 days OSS

1 to 3 days OSS

1 to 3 days OSS
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3 to 7 days OSS

3rd Offense:

3rd Offense:

3rd Offense:

3rd Offense:

3 to 7 days OSS

3 to 7 days OSS

3 to 7 days OSS

7 to 10 days OSS

4th Offense:

4th Offense:

4th Offense:

4th Offense:

7 to 10 days OSS
with LTS
recommendation

7 to 10 days OSS
with LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

B. Inappropriate Language and Gestures Toward or About a Teacher or
Other School Employee:
No student shall curse or use vulgar, profane, or obscene language and/or gestures about or
toward a school employee or other adult, or otherwise use inappropriate language, written
(digital or non-digital) or verbal, or gestures, even if it is not about the employee or other
adult, or is directed toward someone else.
Consequences:
Elementary

Intermediate

Middle

High

1st Offense:

1st Offense:

1st Offense:

1st Offense:

1 to 3 days OSS

1 to 3 days OSS

3 to 7 days OSS

7 to 10 days OSS

2nd Offense:

2nd Offense:

2nd Offense:

2nd Offense:

3 to 7 days OSS

3 to 7 days OSS

7 to 10 days OSS

3rd Offense:

3rd Offense:

3rd Offense:

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation
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C. Inappropriate Literature, Illustrations and Images:
No student shall possess or distribute literature, illustrations, or other images (including
electronically) or materials that substantially disrupt the educational process or that are
lewd, vulgar, derogatory, or obscene, including, but not limited to, pictures, magazines,
CD's, DVDs, video games, explicit or graphically violent materials (i.e.,
instructions/documentation concerning the creation of or the use of weapons).
** Possession of a substance article may be either actual or constructive.
A student has actual possession of a substance or article if the student has it on the person, is
aware of its presence, and has the power and intent to control its disposition or use.
A student has constructive possession of a substance or article if the student does not have it
on the person but is aware of its presence, and has the power and intent to control its
disposition or use. A student's awareness of the presence of the substance or article and the
student’s power and intent to control its disposition or use may be shown by direct evidence
or may be inferred from the circumstances.
Consequences – Possession **:
Elementary

Intermediate

Middle

High

1st Offense:

1st Offense:

1st Offense:

1st Offense:

1 to 3 days OSS

1 to 3 days OSS

3 to 7 days OSS

3 to 7 days OSS

2nd Offense:

2nd Offense:

2nd Offense:

2nd Offense:

3 to 7 days OSS

3 to 7 days OSS

7 to 10 days OSS

7 to 10 days OSS

3rd Offense:

3rd Offense:

3rd Offense:

3rd Offense:

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation
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Consequences – Distribution:
Elementary

Intermediate

Middle

High

1st Offense:

1st Offense:

1st Offense:

1st Offense:

3 to 10 days OSS

3 to 10 days OSS

7 to 10 days OSS

7 to 10 days OSS

2nd Offense:

2nd Offense:

2nd Offense:

2nd Offense:

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

D. Inappropriate Use of Computer or Internet
Students must refrain from inappropriate use of school computers or from utilizing the
internet without proper authority, per the Union Academy Acceptable Use Technology
Policy.
Consequences:
Elementary

Intermediate

Middle

High

1st Offense:

1st Offense:

1st Offense:

1st Offense:

Per Student
Handbook

Per Student
Handbook

3 to 7 days OSS

3 to 7 days OSS

2nd Offense:

2nd Offense:

7 to 10 days OSS

7 to 10 days OSS

3rd Offense:

3rd Offense:

2nd Offense:

2nd Offense:

1 to 3 days OSS

1 to 3 days OSS

3rd Offense:

3rd Offense:

3 to 10 days OSS

3 to 10 days OSS

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation
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10.

Integrity:

No student shall willfully engage in or attempt to engage in cheating, plagiarism, falsification,
violation of a technology use agreement, or violation of computer access requirements.
The following actions are examples, without limitation, of the kinds of conduct
specifically prohibited:
A. Plagiarism – copying the language, structure, or idea of another and representing it as
one’s own work.
B. Cheating – giving or receiving of any unauthorized assistance on academic work.
C. Falsification – verbal or written communication of any untruth of a material point or
fact.
Consequences:
Elementary

Intermediate

Middle

High

1st Offense:

1st Offense:

1st Offense:

1st Offense:

Per Student
Handbook

Per Student
Handbook

Per Student
Handbook

Per Student
Handbook

2nd Offense:

2nd Offense:

2nd Offense:

2nd Offense:

Per Student
Handbook

Per Student
Handbook

1 to 3 days OSS

3 to 7 days OSS

3rd Offense:

3rd Offense:

3rd Offense:

3rd Offense:

3 to 7 days OSS

7 to 10 days OSS

1 to 3 days OSS

1 to 3 days OSS
4th Offense:

4th Offense:

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

4th Offense:

4th Offense:

3 to 7 days OSS
with LTS
recommendation

3 to 7 days OSS
with LTS
recommendation
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*Zero on
assignment. May
be allowed
opportunity to
redo assignment.

*Zero on
assignment. May
be allowed
opportunity to
redo assignment.

*Zero on
assignment. May
be allowed
opportunity to
redo assignment.

*Zero on
assignment. May
be allowed
opportunity to
redo assignment.

11. Property Damage/Vandalism:
No student shall intentionally damage or attempt to damage or deface school property, or
personal property.
Consequences:
Elementary

Intermediate

Middle

High

Each Offense:

Each Offense:

Each Offense:

Each Offense:

1 to 10 days OSS
with possible LTS
recommendation

1 to 10 days OSS
with possible LTS
recommendation

1 to 10 days OSS
with possible LTS
recommendation

1 to 10 days OSS
with possible LTS
recommendation

*Restitution may
be required

*Restitution may
be required

*Restitution may
be required

*Restitution may
be required

12.Bullying/Harassment:
No student shall use insulting, abusive, or seriously disrespectful words or acts of touching,
gestures, signs, verbal threats, harassment, acts of bullying or intimidation, or other
acts. Students shall respect other students, visitors, school employees, and other persons
by utilizing appropriate language and behaviors at all times. Students who believe they
have been subjected to violations of Rule 12 should report the harassment to a teacher,
counselor, or school administrator. Refer to the Bullying/Harassment policy in the
Family/Student Handbook.
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Consequences:
Elementary

Intermediate

Middle

High

1st Offense:

1st Offense:

1st Offense:

1st Offense:

1 to 3 days OSS

1 to 3 days OSS

3 to 7 days OSS

3 to 7 days OSS

2nd Offense:

2nd Offense:

2nd Offense:

3 to 7 days OSS

3 to 7 days OSS

2nd Offense:

7 to 10 days OSS

7 to 10 days OSS

3rd Offense:

3rd Offense:

3rd Offense:

3rd Offense:

7 to 10 days OSS

7 to 10 days OSS

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

13.Theft:
No student shall steal, attempt to steal, or be in possession of stolen property.
Consequences:
Elementary

Intermediate

Middle

High

1st Offense:

1st Offense:

1st Offense:

1st Offense:

Per Student
Handbook

Per Student
Handbook

1 to 3 days OSS

3 to 7 days OSS

2nd Offense:

2nd Offense:

3 to 7 days OSS

7 to 10 days OSS

3rd Offense:

3rd Offense:

2nd Offense:

2nd Offense:

3 to 7 days OSS

3 to 7 days OSS

3rd Offense:

3rd Offense:

7 to 10 days OSS

7 to 10 days OSS

*Restitution may be *Restitution may be
required
required

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

*Restitution may be *Restitution may be
required
required
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14.Tobacco, Alcohol and Drugs (Legal/Illegal/Controlled Substances):
No student shall use, purchase, sell, distribute, be under the influence of or possess any kind
of alcoholic beverage or any kind of illegal or controlled substance as defined by state
law. This prohibition includes, but is not limited to, tobacco products, anabolic steroids,
illegal drugs or controlled substances, counterfeit or imitation controlled substances,
and drug paraphernalia.
A. Possession ** of Tobacco Products:
Students shall not possess tobacco products (including, but not limited to, cigarettes,
electronic-cigarettes or any type of vaping device or paraphernalia, chewing tobacco or
any other product used for “dipping”, lighters, etc.) on any school property or at a
school-sponsored event.
** Possession of a substance or article may be either actual or constructive.
A student has actual possession of a substance or article if the student has it on the person, is
aware of its presence, and has the power and intent to control its disposition or use.
A student has constructive possession of a substance or article if the student does not have it
on the person but is aware of its presence, and has the power and intent to control its
disposition or use. A student's awareness of the presence of the substance or article and the
student’s power and intent to control its disposition or use may be shown by direct evidence
or may be inferred from the circumstances.
Consequences:
Elementary

Intermediate

Middle

High

1st Offense:

1st Offense:

1st Offense:

1st Offense:

1 to 3 days OSS

1 to 3 days OSS

3 to 7 days OSS

3 to 7 days OSS

2nd Offense:

2nd Offense:

2nd Offense:

2nd Offense:

3 to 7 days OSS

3 to 7 days OSS

7 to 10 days OSS

7 to 10 days OSS

3rd Offense:

3rd Offense:

3rd Offense:

3rd Offense:

7 to 10 days OSS

7 to 10 days OSS

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation
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B. Use of Tobacco Products:
Students shall not use tobacco products (including, but not limited to, electronic-cigarettes or
any type of vaping device or paraphernalia, chewing tobacco or any other product used
for “dipping”, lighters, etc.) on any school property or at a school-sponsored event.
Consequences:
Elementary

Intermediate

Middle

High

1st Offense:

1st Offense:

1st Offense:

1st Offense:

3 to7 days OSS

3 to7 days OSS

7 to 10 days OSS

7 to 10 days OSS

2nd Offense:

2nd Offense:

2nd Offense:

2nd Offense:

7 to 10 days OSS

7 to 10 days OSS

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

3rd Offense:

3rd Offense:

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

C. Sale or Distribution of Tobacco Products:
Students shall not distribute or sell any tobacco products (including, but not limited to,
electronic-cigarettes or any type of vaping device or paraphernalia, chewing tobacco or
any other product used for “dipping”, lighters, etc.).
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Consequences:
Elementary

Intermediate

Middle

High

Each Offense:

Each Offense:

Each Offense:

Each Offense:

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

D. Possession **, Use, Students Under the Influence of Alcohol, or
Selling/Distribution of Alcohol:
No student shall possess any alcoholic beverages in school, on school grounds, to and from
school, on school bus or shuttle, or at any school function.

No student shall drink any alcoholic beverage or use any substance containing alcohol, or be
under the influence of same, when on school property or at a school-sponsored activity.

No student shall distribute or attempt to distribute any alcoholic beverage on school property
or at a school-sponsored activity. Under G.S. §20-11(n1) this violation may result in the
loss of a driver license.

** Possession of a substance or article may be either actual or constructive.
A student has actual possession of a substance or article if the student has it on the person, is
aware of its presence, and has the power and intent to control its disposition or use.

A student has constructive possession of a substance or article if the student does not have it
on the person but is aware of its presence, and has the power and intent to control its
disposition or use. A student's awareness of the presence of the substance or article and the
student’s power and intent to control its disposition or use may be shown by direct evidence
or may be inferred from the circumstances.
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Consequences:
Elementary

Intermediate

Middle

High

Each Offense:

Each Offense:

Each Offense:

Each Offense:

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

E. Possession ** of Drugs (Illegal or Controlled Substances), Use or Students
Under the Influence of Drugs, Possession ** or Attempting to Possess
Drugs and/or Drug Paraphernalia, Inhalants, and Sale/Distribution
(Attempt or Actual) of Drugs (Illegal or Controlled Substances):
No student shall possess or attempt to possess any illegal, counterfeit or controlled substance
or take any action that contributes to the possession of any illegal or controlled
substance. The quantity must be small enough to indicate personal use by only one
individual. Under G.S. §20-11(n1) this violation can result in the loss of a driver license.

No student shall use any narcotic, illegal or controlled drug, anabolic steroid or any other
illegal substance, on school property or at a school-sponsored activity.

No student shall possess, distribute or use any drug-related paraphernalia.
No student shall possess, distribute or inhale any substance/product (Off-the-shelf,
controlled, or illegal) for mind-altering effects.

No student shall distribute or sell any illegal, counterfeit or controlled substance (including
prescription medication given or sold to an individual other than the one for whom the
prescription was written), attempt to sell or distribute any illegal or controlled substance
or any take any action that contributes to the sale or distribution of any illegal or
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controlled substance, or the giving or offering to give any illegal or controlled substance
to another individual. This prohibition includes sale/distribution of tobacco products to
underage student(s). Under G.S. §20-11 (n1) this violation can result in the loss of a
driver license.

** Possession of a substance or article may be either actual or constructive.
A student has actual possession of a substance or article if the student has it on the person, is
aware of its presence, and has the power and intent to control its disposition or use.

A student has constructive possession of a substance or article if the student does not have it
on the person but is aware of its presence, and has the power and intent to control its
disposition or use. A student's awareness of the presence of the substance or article and the
student’s power and intent to control its disposition or use may be shown by direct evidence
or may be inferred from the circumstances.

Consequences:
Elementary

Intermediate

Middle

High

Each Offense:

Each Offense:

Each Offense:

Each Offense:

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

15.Inappropriate/Sexual Behavior:
A student shall not engage in inappropriate and/or sexual behavior on school property or at a
school-sponsored activity. That includes, but is not limited to, any consensual sexual
behavior that is not appropriate on school grounds; inappropriate touching that is
unwelcome and not consensual; inappropriate sexual activity involving willing
participants (consensual); indecent exposure (intentionally engaging in exposure of
private parts of one’s body. This provision does not apply to normal instances of
exposure; e.g., restrooms, locker rooms, and medical care); and any instance of sexual
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assault or attempted sexual assault.
Consequences:
Elementary

Intermediate

Middle

High

Each Offense:

Each Offense:

Each Offense:

Each Offense:

1 to 10 days OSS
with possible LTS
recommendation

1 to 10 days OSS
with possible LTS
recommendation

1 to 10 days OSS
with possible LTS
recommendation

1 to 10 days OSS
with possible LTS
recommendation

16. Possession of a Firearm, Other Types of Guns, or Other “Look-Alike”
Firearms:
Students shall not possess, conceal or transport any gun, air gun, BB gun, pellet gun, firearm,
stun-gun, starter pistol, paintball gun, zip gun or any similar weapon that is capable of
or causing serious bodily injury or any gun facsimile (an exact or close reproduction or
imitation of an actual or real gun) or incidental items relating to firearms use, such as
bullets, magazine clips, or other projectile items at any time while a student is at school
in any school building and on any school premises, attending school-sponsored
activities, on or about any school-owned or operated vehicle, off school property at any
school-sponsored or school-approved activity or function or during any period of time
when students are subject to the authority of school personnel, and at any time when the
student’s behavior has a direct and immediate effect on maintaining order and
discipline and protecting safety and welfare of students and staff.
State law requires that in any instance a student who is determined to have brought or been
in possession of a firearm or destructive device on educational property, or to a
school-sponsored activity, may be subject to a 365-day suspension (G.S. §115C-390.10):
http://www.ncleg.net/EnactedLegislation/Statutes/HTML/BySection/Chapter_115C/
GS_115C-390.10.html
A. Possession ** of a Firearm:
Students shall not possess a firearm which is any of the following: a weapon, including a
starter gun, which will or is designed to or may readily be converted to expel a projectile
by the action of an explosive; the frame or receiver or any such weapon; any firearm
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muffler or firearm silencer; the term shall not include an inoperable antique firearm, a
BB gun, stun gun, air rifle, or air pistol. Under G.S. §20-11 (n1), this violation may result
in the loss of one’s driver license.
** Possession of a substance or article may be either actual or constructive.
A student has actual possession of a substance or article if the student has it on the person, is
aware of its presence, and has the power and intent to control its disposition or use.
A student has constructive possession of a substance or article if the student does not have it
on the person but is aware of its presence, and has the power and intent to control its
disposition or use. A student's awareness of the presence of the substance or article and the
student’s power and intent to control its disposition or use may be shown by direct evidence
or may be inferred from the circumstances.
Consequences:
Elementary

Intermediate

Middle

High

Each Offense:

Each Offense:

Each Offense:

Each Offense:

365-day
suspension

365-day
suspension

365-day
suspension

365-day
suspension

Confiscate weapon

Confiscate weapon

Confiscate weapon

Confiscate weapon

B. Possession ** of Other Types of Guns:
Students shall not possess or conceal or transport or use any air gun, BB gun, pellet gun,
stun-gun, Taser, zip gun or any other weapon capable of a gun facsimile (an exact or
close reproduction or imitation of a gun reasonably perceived by a person to be an actual
or real gun).
** Possession of a substance or article may be either actual or constructive.
A student has actual possession of a substance or article if the student has it on the person, is
aware of its presence, and has the power and intent to control its disposition or use.
A student has constructive possession of a substance or article if the student does not have it
on the person but is aware of its presence, and has the power and intent to control its
disposition or use. A student's awareness of the presence of the substance or article and the
student’s power and intent to control its disposition or use may be shown by direct evidence
or may be inferred from the circumstances.
Consequences:
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Elementary

Intermediate

Middle

High

Each Offense:

Each Offense:

Each Offense:

Each Offense:

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

Confiscate weapon

Confiscate weapon

Confiscate weapon

Confiscate weapon

C. Possession ** of Other “Look-alike” Firearms or Incidental items relating
to firearms:
Students shall not possess any other “look-alike” gun such as a plastic gun, rubber gun, candy
gun or water pistol, paintball guns, or incidental items relating to firearms use, such as
bullets, magazine clips, or other projectile items.
** Possession of a substance or article may be either actual or constructive.
A student has actual possession of a substance or article if the student has it on the person, is
aware of its presence, and has the power and intent to control its disposition or use.
A student has constructive possession of a substance or article if the student does not have it
on the person but is aware of its presence, and has the power and intent to control its
disposition or use. A student's awareness of the presence of the substance or article and the
student’s power and intent to control its disposition or use may be shown by direct evidence
or may be inferred from the circumstances.
Consequences:
Elementary

Intermediate

Middle

High

Each Offense:

Each Offense:

Each Offense:

Each Offense:

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

Confiscate
“look-alike”
weapon

Confiscate
“look-alike”
weapon

Confiscate
“look-alike”
weapon

Confiscate
“look-alike”
weapon
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D. Possession ** of a Dangerous Weapon or Other Instrument:
Students shall not possess or conceal or transport any weapon, (including but not limited to
any of the following: knife, including a pocket knife, bowie knife, switchblade, dirk,
dagger or machete; slingshot; leaded cane; blackjack; metal knuckles or numb-chucks;
electric shock weapon; icepick; razor or razor blade; or any camouflaged weapons; and
any sharp pointed or edged instrument) chemical agent or other instrument that could
cause or that is intended to cause bodily injury or other harm to another, or misuse
otherwise acceptable objects in a manner intended to cause harm to others, at any time
while a student is at school, in any school building and on any school premises,
attending school-sponsored activities, on or about any school-owned or operated
vehicle, off school property at any school-sponsored or school-approved activity or
function or during any period of time when students are subject to the authority of
school personnel, and at any time when the student’s behavior has a direct and
immediate effect on maintaining order and discipline and protecting safety and welfare
of students and staff.
** Possession of a substance or article may be either actual or constructive.
A student has actual possession of a substance or article if the student has it on the person, is
aware of its presence, and has the power and intent to control its disposition or use.
A student has constructive possession of a substance or article if the student does not have it
on the person but is aware of its presence, and has the power and intent to control its
disposition or use. A student's awareness of the presence of the substance or article and the
student’s power and intent to control its disposition or use may be shown by direct evidence
or may be inferred from the circumstances.

Consequences:
Elementary

Intermediate

Middle

High

Each Offense:

Each Offense:

Each Offense:

Each Offense:

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation
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Confiscate weapon

Confiscate weapon

Confiscate weapon

Confiscate weapon

E. Use of Self Defense Sprays and Items:
Students shall not use chemicals such as Mace or pepper sprays on school premises, attending
school-sponsored activities, on or about any school-owned or operated vehicle, off
school property at any school-sponsored or school-approved activity or function or
during any period of time when students are subject to the authority of school
personnel, in any manner inconsistent with the intended use of said product.

Consequences:
Elementary

Intermediate

Middle

High

Each Offense:

Each Offense:

Each Offense:

Each Offense:

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

F. Fireworks, Explosives:
Students shall not possess ** firecrackers or small explosive devices including caps and
snapper pops; any device containing combustible material and a fuse.
** Possession of a substance or article may be either actual or constructive.
A student has actual possession of a substance or article if the student has it on the person, is
aware of its presence, and has the power and intent to control its disposition or use.

A student has constructive possession of a substance or article if the student does not have it
on the person but is aware of its presence, and has the power and intent to control its
disposition or use. A student's awareness of the presence of the substance or article and the
student’s power and intent to control its disposition or use may be shown by direct evidence
or may be inferred from the circumstances.
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Consequences:
Elementary

Intermediate

Middle

High

Each Offense:

Each Offense:

Each Offense:

Each Offense:

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

G. Bomb Threat:
Any notification, false or otherwise (verbal or written), indicating the presence of a bomb or
explosive on school grounds, school bus or at any school activity.
Consequences:
Elementary

Intermediate

Middle

High

Each Offense:

Each Offense:

Each Offense:

Each Offense:

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

10 days OSS with
LTS
recommendation

H. Destructive Device:
Students shall not possess** any destructive device. Destructive devices include but are not
limited to a bomb, grenade, a rocket having a propellant charge of more than four
ounces, a missile having an explosive or incendiary charge of more than one-quarter
ounce, a mine, an explosive or poison gas or any device similar to any of the devices
listed in this subdivision.
N.C.G.S. 115C-390(1) requires an automatic suspension of 365 days for any
student who brought or was in possession of a destructive device.
** Possession of a substance or article may be either actual or constructive.
A student has actual possession of a substance or article if the student has it on the person, is
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aware of its presence, and has the power and intent to control its disposition or use.
A student has constructive possession of a substance or article if the student does not have it
on the person but is aware of its presence, and has the power and intent to control its
disposition or use. A student's awareness of the presence of the substance or article and the
student’s power and intent to control its disposition or use may be shown by direct evidence
or may be inferred from the circumstances.
Consequences:
Elementary

Intermediate

Middle

High

Each Offense:

Each Offense:

Each Offense:

Each Offense:

365-day
suspension

365-day
suspension

365-day
suspension

365-day
suspension

17. Breaking and Entering:
A student will not break into school property. This will include any unauthorized entry into
school property with or without destruction to the property.
Consequences:
Elementary

Intermediate

Middle

High

Each Offense:

Each Offense:

Each Offense:

Each Offense:

1 to10 days OSS
with possible LTS
recommendation

1 to 10 days OSS
with possible LTS
recommendation

1 to 10 days OSS
with possible LTS
recommendation

1 to 10 days OSS
with possible LTS
recommendation

*Restitution may
be required

*Restitution may
be required

*Restitution may
be required

*Restitution may
be required
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18.Robbery:
A student will not take another person’s property by force, or the threat of force or by using
violence.
Attempted – Attempting to take property from a person by force, or the threat of force or
violence.
Actual – Taking property from a person by force, or the threat of force or violence.
Consequences:
Elementary

Intermediate

Middle

High

Each Offense:

Each Offense:

Each Offense:

Each Offense:

1 to 10 days OSS
with possible LTS
recommendation

1 to 10 days OSS
with possible LTS
recommendation

1 to 10 days OSS
with possible LTS
recommendation

1 to 10 days OSS
with possible LTS
recommendation

*Restitution may
be required

*Restitution may
be required

*Restitution may
be required

*Restitution may
be required
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Due Process for Out of School Suspensions and Expulsions:

1. Notice and an opportunity to be heard. Any student who will be involuntarily removed
from school as a result of a disciplinary infraction, even if only for a short period of time
(such as a few days), is entitled to oral or written notice of the alleged offense.
2. If the student denies the allegation, he must be given an explanation of the evidence the
authorities have against him and an opportunity to present his side of the story. For a
short-term suspension, which is defined as fewer than ten days, this can be a very
informal interchange; no formal hearing is required. In most cases, this informal notice
and opportunity to respond should occur prior to the suspension, although if the school
authority determines that the continuing presence of the student represents a danger to
the other students or staff, the student may be removed immediately. In such a case, the
necessary notice and rudimentary hearing must occur as soon as practicable. No judicial
appeal is allowed.
3. Hearing. Specific due process rights (i.e., notice and hearing) are contained in Article 27
of Chapter 115C of the General Statutes (noted at the beginning of this policy
section).Generally, more formal procedures are due to a student who is facing a
long-term suspension or expulsion. The protections cited are:
a. Written notice to parents and the student of specific statement of charges
b. A full hearing, after adequate notice, before an impartial tribunal
c. The right to examine evidence against the student
d. The right to be represented by counsel, though not at state expense
e. The right to present evidence
f. The right to a record of the proceeding
g. The right to have the decision based on substantial evidence.
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Privacy Act (FERPA)

16
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Union Academy’s Newsletter

49

Financial Assistance (Field Trips)

34

Union Academy’s Website

49

Financial Information

40

Visitors and Parents on Campus

32

Fundraising

41

Volunteering

14

Harassment and Bullying

77

Welcome... From the Headmaster

6

Health and Medical

57

16

Immunizations

60

Withdrawing a Student from
Union Academy

Inclement Weather and Closings

49

123 | Union Academy | 2018-19 Parent-Student Handbook

124 | Union Academy | 2018-19 Parent-Student Handbook

