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ARTICLE 1
DEFINITIONS
1.
The terms “parties to this Agreement” or “parties hereto” shall mean Durango School
District 9-R and the Association.
2.

The term “district” shall mean Durango School District 9-R, County of La Plata, State of
Colorado. The term “Board” shall mean the Board of Education of Durango School
District 9-R.

3.

The term “Association” shall mean the Durango Education Association, Inc.

4.

The term “employees” shall mean those individuals covered by this Agreement pursuant
to the Recognition Article of this Agreement.

5.

The term “days” shall mean calendar days. The term “working days” shall mean those
days on which Durango School District 9-R’s central administrative office is open for
business. The term “contract days” shall mean the number of duty days in an employee’s
contract with Durango School District 9-R.

6.

The term “immediate family” of a person shall mean that person’s spouse, parents, stepparents, parents-in-law, grandparents, children, stepchildren, sons-in-law, daughters-inlaw, grandchildren, brothers, brothers-in-law, sisters, sisters-in-law and any other person
living in the immediate household of the employee as a member of the family.

7.

The term “daily rate of pay” of an employee shall mean the annual salary of that
employee divided by his/her number of contract days in that school year.

8.

The terms “he,” “him,” or “his” shall be deemed to refer, where appropriate, to “she,”
“her,” or “hers.”

9.

When a duty is imposed or an action is to be taken pursuant to this Agreement by the
Board, the Association, a member of the administrative staff of Durango School District
9-R (including the Superintendent of Schools), or an officer of the Association (including
the President of the Association), that duty may be performed or action taken by the
entity or individual named, or it may be performed by any person or group to whom it is
lawfully delegated by the entity or individual named.

10.

Durango Education Association PLC time instruction address the following definition:
a. What do students need to know and be able to do?
b.

How do we know students are able to demonstrate what they need to be able
to know and do?

c. What do we do when they cannot demonstrate it?
d. What do we do when they can already demonstrate it?
Revised and Ratified May 15, 2012

11.

The term Job Abandonment shall mean three (3) consecutive work days missed by an
employee and the employee having no communication with their immediate supervisor or
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Executive Director of Human Resources of the absence.
ARTICLE 2
RECOGNITION
1.

The Board recognizes the Association as the sole and exclusive representative of all
certificated employees contracted by Durango School District 9-R including librarians,
counselors, special education employees, vocational employees, certified nurses, and
employees acting as Department Chairpersons, but excluding administrators, building
principals, supervisors, non-certified nurses, substitute teachers, summer school teachers,
adult education teachers, support staff employees, activities and athletic sponsors, and
certificated employees while acting in those activities and athletic assignments, and all
other employees of Durango School District 9-R not designated herein.

2.

This Agreement covers those employees of Durango School District 9-R who are
represented by the Association as provided in Section 1 of this Article.

3.

The exclusive recognition of the Association granted herein shall continue throughout the
term of this Agreement, provided, however, that any employee or employee group may at
any time during the months of June, July, or August of the year this Agreement expires,
submit a petition to the Board signed by thirty percent (30%) of the employees covered
by this Agreement stating that they desire either to be represented by another
organization or by no organization and requesting that an election be held to determine
the organization, if any, that represents a majority of the employees. In such event, an
impartial and fair election shall be held to determine if a majority of the employees wish
to be represented by the Association, another organization, or no organization. The group
seeking the election shall pay the cost of the election. Such election shall be conducted
by the American Arbitration Association within thirty (30) days after the employees
return to work in the fall unless mutually agreed to otherwise by the Board and the
Association. A majority of employees voting in said election shall constitute a majority
for the purpose of determining recognition. No more than one such election shall be held
in any one school year. If recognition is lost pursuant to the process described herein
before the expiration of the term of this Agreement, this Agreement shall expire as of the
date recognition is lost.

4.

The Board agrees not to recognize or negotiate with any employee organization other
than the Association during the term of this Agreement, provided the parties understand
and agree that nothing in this Agreement shall be deemed to preclude or restrict the right
of any employee or group of employees to communicate directly with the Board or the
administration on any subject.

5.

To the extent required by law, the parties hereto agree that they shall not unlawfully
discriminate against any employee because of disability, race, creed, color, sex, sexual
orientation, religion, age, national origin or ancestry, or membership or non-membership,
or participation or non-participation in the activities of the Association or any other
employee organization. Further, the parties agree not to harass, intimidate or coerce any
employee concerning membership or non-membership in the Association. The granting
in this Agreement of specific privileges to the Association as the exclusive representative
of the employees is recognized not to be discriminatory, and it is agreed that the rights
and privileges granted to the Association under the terms and provisions of the
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Agreement are for the exclusive use of the Association.
Revised

and

Ratified

June

2008
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ARTICLE 3
NEGOTIATIONS PROCEDURE
1.

The Master Agreement is acknowledged by both parties to be evidence of a contractual
relationship between the Durango Education Association and Durango School District 9R. The aim of contract negotiations is to strengthen this contractual relationship by
solving problems of concern. The scope of negotiations shall be limited to matters of
wages, benefits, hours, and working conditions.
2009 negotiated revision

2.

No later than December 1 of each year, the superintendent/designee and the President of
the Association/designee shall each submit in writing the names of not more than five (5)
persons who shall serve on the parties’ respective negotiation teams.

3.

The Association and Durango School District 9-R agree to meet no later than December 1
to identify the articles/subjects for negotiations and establish dates and times for
negotiations. Article 9- Salaries, Article 10- Insurance, Article 11- Retirement, and
Article 14:2b- Sick Leave Bank, shall be subject to negotiations annually. More
articles/subjects may be submitted by mutual consent. In addition, each team may submit
three articles/subjects in the third year of this agreement. In the terminal year of the
agreement, all articles/subjects will be open for consideration. Such proposals may or
may not be currently included in the Agreement. Each party shall have the right to select
its negotiating representatives, and each party may utilize the services of consultants and
advisors. All phases of negotiations including impasse procedures must be completed by
May 15 of each year of this Agreement during which negotiations are to be conducted
unless the timeline is mutually extended.
Revised and ratified June 19, 2018

4.

It shall be the duty of both parties to negotiate in a timely fashion and in good faith.

5.

Formal negotiations shall be conducted in open sessions unless both parties agree
otherwise.

6.

Substitute costs for those employees on the Association negotiation team shall be borne
by Durango School District 9-R. If both parties mutually agree, some substitute costs for
those employees shall be borne by the Association.

7.

The tentative agreements reached as a result of the negotiations procedure shall be
subject to ratification by the Association and subsequent approval by the Board at an
official meeting, which shall take place by June 30. If both parties mutually agree, the
Board approval date may be extended. After such ratification and approval, the chief
officers of the Board and the Association shall sign the Agreement.

8.

Prior to ratification and approval, a designee(s) from each team shall meet to proofread
the final language preceding publication and dissemination of the Agreement. Both
parties shall receive a hard copy and a disk of the corrected language at the earliest
convenience following ratification and approval.
Revised and Ratified May 2009
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ARTICLE 4
IMPASSE PROCEDURE
1.

If the negotiations provided for in the Negotiations Procedure Article of the Agreement
do not result in mutual agreement on the terms of a new contract, either party may, in
writing, declare an impasse, in which event the procedures set forth in this Article shall
govern. Upon mutual consent, a mediation technique may be utilized prior to entering
into a formal impasse procedure.

2.

Either party may request that formal mediation by an impartial mediator take place in an
effort to resolve the dispute. By mutual consent, the parties may agree upon a mediator
or the procedure for selecting a mediator. In the event the parties have not so agreed, the
mediator shall be selected as follows: Durango School District 9-R and the Association
shall each submit to the other a list of five (5) acceptable mediators within seven (7)
working days after the written request to mediate has been submitted. If possible, a
mutually acceptable mediator shall be selected from these lists. Should Durango School
District 9-R’s representative and the Association be unable to agree within five (5)
working days upon a mutually acceptable mediator, the American Arbitration
Association (AAA) shall be called upon to furnish a list of five (5) mediators from whom
the parties shall select a mediator. Within five (5) working days after receipt of the panel
of mediators from the AAA, the parties shall meet to make such selection. The party
requesting mediation shall first strike a name from the list, with each party alternating in
the same manner until one name remains. The remaining name shall be the designated
mediator.

3.

The format, dates, and times of meetings shall be arranged by the mediator subject to
mutual agreement of the parties.

4.

To the extent that tentative agreement is reached as a result of such mediation, the
procedures provided in Article 3 shall apply. If mediation fails, in whole or in part, the
mediator shall provide a written report to the parties indicating the position of the
respective parties on the issues submitted when mediation terminated.

5.

The costs for the services of the mediator, including per diem expenses, if any, and actual
and necessary travel expenses, shall be shared equally by the Durango School District 9R and the Association.

6.

If the parties mutually agree to schedule sessions during the employee duty day, not more
than five (5) Association representatives shall, upon request, be granted leave with pay to
attend such sessions as Association representatives. It is anticipated that mediation
sessions shall be conducted outside the normal employee duty day. However, Durango
School District 9-R shall make every reasonable effort to allow employees serving on the
negotiating team to be excused from their respective buildings for mediation sessions
immediately upon the completion of their student-contact day. If, at the request of
Durango School District 9-R, the negotiating team for the Association is convened during
the employee duty day, the substitute costs for those employees shall be borne by
Durango School District 9-R. If, by mutual agreement of both parties, the negotiating
teams meet during the employee duty day, the substitute costs for those employees shall
be borne by the Association.
Revised and Ratified May2009
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ARTICLE 5
AUTHORIZED SALARY DEDUCTIONS
1.

Durango School District 9-R agrees to deduct from the salary of members of the
Association the amount of money certified by the Association to Durango School District
9-R as the applicable dues for the Association, the Colorado Education Association and
the National Education Association, where such deductions have been requested in
writing by the individual members. Durango School District 9-R further agrees to
transmit such monies so deducted to the Association on a regular monthly basis.
a.

b.

c.

Once furnished to Durango School District 9-R, an executed dues deduction
authorization shall remain in effect for so long as the employee remains an
employee of Durango School District 9-R, unless it is revoked in accordance
with Section 1(b) of this Article. Dues shall be deducted in equal installments for
each month in the employee contract year (September through the next August)
for which the individual dues deduction authorization is effective and has been
furnished to Durango School District 9-R, except those authorizations received
after the fifteenth (15th) day of the month which shall not be effective until the
following month.
If any employee desires to revoke his/her dues deduction authorization, the
Association shall permit such revocation only if the request is made, in writing,
between September 1 and October 1 and/or February 1 and March 1. Outside of
these dates, extenuating exceptions may be considered by the Executive
Committee of the Association. The Association shall provide a copy of any
revocations received to Durango School District 9-R. A terminating employee
shall be deemed to have revoked his/her dues deduction authorization as of the
date of his final paycheck.
In addition to furnishing to Durango School District 9-R the signed dues
deduction authorizations of individual employees, the Association may
periodically, but not more frequently than once every two (2) months, furnish to
Durango School District 9-R a list of all employees whom its records show to
have authorized the deduction of Association dues. If there are any employees
on that list for whom Durango School District 9-R either does not have an
executed individual dues deduction authorization, or for whom Durango School
District 9-R is not deducting dues for any other reason (such as revocation of the
authorization), it shall so notify the Association within fifteen (15) days after
receiving the Association list.

2.

Upon written request by an individual employee, Durango School District 9-R agrees to
deposit with an authorized credit union or other Durango School District 9-R authorized
financial institution that portion of the employee’s take-home pay designated by the
employee.

3.

The Association agrees to hold harmless and indemnify Durango School District 9-R, its
officers, agents, Board members, and employees from any and all claims, including
reasonable attorney fees, arising from the withholding of dues pursuant to this Article.
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ARTICLE 6
ASSOCIATION RIGHTS
1.

Because of the Association’s representation of the employees covered by this Agreement,
the board grants to the Association the rights set forth in this Article.

2.

The Association may hold meetings of its members in school buildings before or after the
normal student day at no cost, provided that notice is given to the building principal or
other administrator in charge of the building and the use does not interfere with or disrupt
the normal operation or scheduled use of the building.

3.

The Association may use district equipment and supplies for non-political official
Association business, upon paying the actual cost of supplies used, provided that advance
notice is given to the building principal or other administrator in charge of the equipment
or supplies and the use does not interfere with or disrupt the normal operation or
scheduled use of the equipment or supplies. The district shall have the right to require
that certain types of equipment be operated only by those who customarily operate that
equipment.

4.

The Association shall be permitted to use space designated by the building principal on
one bulletin board in each employee lounge or in another area regularly used by
employees for the placement of Association notices or circulars, provided the material is
nonpartisan. A copy of any material so posted shall be delivered to the building
principal’s office either prior to or at the time of such placement.

5.

The Association shall be permitted to use district e-mail, the inter-school mail and
employee mail boxes in the buildings for the delivery of Association communications so
long as such communications are labeled as Association materials and are nonpartisan. A
copy of any general communications to employees so delivered shall be delivered to the
building principal/department administrator office either prior to or at the time of such
delivery.
Revised and Ratified May 2013

6.

Association officials, employees, and representatives shall be permitted to transact
nonpartisan official Association business on school property as long as it does not
interfere with normal classroom procedure. When the district and the Association
mutually request, business may be conducted during the work day with no loss of pay.
Revised and Ratified May 2013

7.

The Association and the District understand the importance of the collaborative
relationship between the Association and the District. The Association president shall be
granted no less than the equivalent of a minimum of one (1) day per week paid release
time to conduct Association business. The president’s contact shall also be extended no
less than the equivalent of a minimum of twenty (20) days to allow the president to
perform necessary duties between academic years. These additional twenty (20) days
shall be paid at one hundred eighty-third (1/183) of the president’s current salary for each
additional day. The amount of release time and number of additional days for the
subsequent year shall be determined jointly by the Association and the District no later
than June 30 of each year.
Revised and Ratified May 2013

8.

Upon request by the Association, up to a total of 25 days per school year of paid leave
time shall be granted for employees designated by the Association to engage in
Association activities or programs, such as attending the annual CEA Delegate
Assembly. None of these days shall be used for negotiations training or negotiating with
Durango School District 9-R. In the event an Association member is elected to the
Colorado Education Association Board of Directors, an additional nine (9) days of paid
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leave shall be made available to be reimbursed to Durango School District 9-R by the
Colorado Education Association at the current substitute rate.
9.

Not more than four (4) members of the Association’s Executive Committee shall be
permitted to have flexible arrival and departure times to the extent that it does not
interfere with their scheduled class assignments or the performance of their other
assigned duties and provided they give advance notice to the building principals before
utilizing a particular flexible arrival or departure time. The Association shall advise the
district of the names of the members of its Executive Committee.

10.

The Association shall be furnished, on reasonable request, all prepared information
presented to the board concerning the financial condition of the district, including
financial statements, the adopted budget and all prepared information which is subject to
the Open Records Act. In addition, Durango School District 9-R shall grant reasonable
requests for other available statistical information pertinent to administration of this
Agreement. The district shall respond to such requests in a timely manner.
Revised and Ratified May 2013

11.

The Association shall be given a minimum of one hour of time to orient new hires on the
goals, purposes, and programs of the Association at all new hire orientations that occur
prior to the beginning of the contract year. The district will forward the name, building
location, and district email address of newly hired employees to the UniServ office within
30 calendar days of signing an employment contract, and will provide the employee with
a DEA information packet. In addition, a DEA provided welcome letter will be included
with the District welcome back letter.
evised and Ratified May15, 2012

12.

The Association agrees to monitor the rights contained in this Article and to seek
membership adherence to the provisions as set forth herein.

13.

Building representatives (AR’s) shall be provided minimum of one (1) hour each month
to meet with building level principal/administrator to discuss Association/school issues.
Revised and Ratified May 2013

ARTICLE 7
BOARD RIGHTS
1.

Except to the extent expressly abridged by a specific provision of this Agreement, the
Board reserves and retains, solely and exclusively, all of its rights to manage Durango
School District 9-R as such rights existed prior to the execution of this Agreement with
the Association.

2.

Without limiting the generality of the foregoing, the term “Board Rights,” as used herein,
includes the duties and powers under state and federal law.
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ARTICLE 8
INFORMAL AND FORMAL GRIEVANCE PROCEDURE
The purpose of this Article is to provide a process for employees to resolve issues at the lowest
administrative level possible. In the event an employee believes there has been a violation, a
misinterpretation or misapplication of any provision of this Agreement, or of any Durango School
District 9-R policy that directly addresses employee’s salaries, benefits or working conditions,
s/he is to secure, as soon as possible and at the lowest possible administrative level, a solution to
the issue.
Nothing contained herein shall preclude an employee from first raising issues with his/her
building principal or other immediate supervisor.
Miscellaneous provisions and definitions applicable to this Article are found in number 3. A flow
chart reflecting the steps of this procedure is attached as an exhibit to this section.
1. Informal Process
a.

b.

c.

d.

The employee shall attempt to resolve the matter(s) informally by taking the
following steps before the issue is considered a grievance and is filed in a formal
written manner.
The employee shall, within fifteen (15) working days after s/he knew, or
reasonably could have known, the facts or circumstances on which the issue is
based, discuss the issue with a representative of the Association trained in such
issues to get feedback regarding the legitimacy of the issue and an explanation of
the steps.
Within five (5) working days of being notified, the representative of the
Association shall contact the appropriate administrator/supervisor to schedule an
informal meeting. The appropriate administrator/supervisor shall meet with the
employee and Association Representative within ten (10) working days after
receiving the request for the informal meeting. The administrator/supervisor
shall render a written decision as to whether or not the employee’s request can be
satisfied within five (5) working days after the informal meeting.
Within five (5) working days after the written decision is received, if the issue is
not resolved, the employee may request that the issue be referred to the DEA
Grievance Committee. Within five (5) working days the Grievance Committee
must determine whether or not the issue will proceed.
The Association shall obtain, from the employee, authorization for the district to
release to the Grievance Committee a statement of the bases or reasons for the
actions giving rise to the employee’s issue. Within two (2) days, the Association
shall provide the authorization to the district and shall request the statement from
the district. The district shall submit the statement to the Association within five
(5) working days of receiving the request. Within five (5) working days of
receiving the information from the district, the Association shall determine
whether the issue is meritorious.

2. Formal Grievance
a.

Level 1:
If the determination by the Grievance Committee is that the issue is meritorious,
the employee may submit the unresolved issue as a formal grievance within five
(5) working days in the following manner:
i.

To submit the grievance, the grievant, shall reduce his/her issue to a
written, signed statement and file that statement with his/her building
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ii.

principal or other immediate supervisor and the director of human
resources. In this statement, the grievant shall be required to identify
with particularity, by reference to section number and specific language,
the article or provisions of the Agreement or Durango School District 9R policy allegedly violated and to state specifically the nature of the
violation, misapplication, or misinterpretation.
The building principal or other immediate supervisor shall give his/her
written decision and rationale referencing each section(s) cited in the
grievance statement within seven (7) working days after the written
grievance is filed with him/her.

b.

Level 2:
If the grievance is not satisfactorily resolved at Level 1, the grievant may appeal
to the superintendent within seven (7) working days after receipt of the written
Level 1 decision of his/her building principal or other immediate supervisor. The
appeal shall be in writing, shall be signed by the grievant, and shall specify those
parts of the original grievance not satisfactorily resolved by the Level 1 decision.
Additional information may be provided by the grievant at this level. If the
grievance is revised from its original state, the superintendent, or his/her
designee, shall consult with the grievant’s immediate supervisor to provide an
option for the grievance to be resolved at Level 1. If the grievance is accepted
for resolution at Level 2, the grievance shall not be changed at this level or
subsequent levels. This statement shall be used as the statement of the grievance
at all remaining levels in the grievance procedure. The superintendent/designee,
shall meet with the grievant within ten (10) working days after receipt by him/her
of the written appeal. The grievant may at his/her option be accompanied to this
meeting by a representative. The superintendent, or his/her designee, shall give
his/her written decision and rationale within ten (10) days of this meeting.

c.

Level 3:
i.
Board Policy Violation. If the grievance addresses a Board Policy and is
not satisfactorily resolved at Level 2, the grievant and the superintendent
shall present the issue to the Board at a meeting within thirty (30) days
following the Level 2 decision. The grievant may, at his/her option, be
accompanied and/or represented at this meeting by a person of his/her
choice. The Board shall then render a decision on the matter at the
meeting following this presentation.
ii.
Master Agreement Violation. If the grievance addresses a provision of
this agreement and is not satisfactorily resolved at Level 2, the parties
agree to participate in non-binding arbitration of the dispute upon the
written demand of the Association. Such demand shall be postmarked or
hand delivered to the superintendent/designee, within ten (10) working
days after receipt by the Association of the Level 2 decision, or within
ten (10) working days after expiration of the time limit for the Level 2
decision.
a.

b.

In the event of arbitration the arbitrator shall be selected as
follows: Durango School District 9-R and the Association shall
each submit to the other a list of five (5) acceptable arbitrators
within seven (7) working days after the demand to arbitrate has
been made. From these lists, a mutually acceptable arbitrator
shall be selected, if possible.
Should Durango School District 9-R’s representative and the
Association be unable to agree within five (5) working days
upon a mutually acceptable arbitrator, the American Arbitration
Association (AAA) shall be called upon to furnish a list of five
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c.

d.

3.

(5) arbitrators from whom the parties shall select an arbitrator.
Within five (5) working days after receipt of the panel of
arbitrators from the AAA, the parties shall meet to make such
selection. The party demanding arbitration shall first strike a
name from the list, after which each in turn shall strike a name
from the list, and so on, until one name remains.
The remaining name shall be the designated arbitrator. If a case
is taken to arbitration, which the arbitrator concludes involves an
issue on which he has no right to render a decision by reason of
the foregoing, he shall remand the case to the parties without
decision. The parties agree to give good faith consideration to
the recommendations of the arbitrator, but such
recommendations shall in no way be binding on either party, but
shall be advisory only.
The arbitrator and the parties shall have the authority to hold
hearings and make procedural rules. The arbitrator shall have
no power to add to, subtract from or modify any terms of this
Agreement. Likewise, he/she shall have no authority to render a
decision on any issue other than interpretation or application of
this Agreement. The expense of the arbitrator shall be borne
equally by Durango School District 9-R and the Association.
Either party may request that an official stenographic record of
the testimony taken at arbitration hearings be made and a copy
of, any transcript so made shall be provided to the arbitrator.
The party requesting a stenographic record shall pay the cost
thereof, except that if the other party requests a copy of any
transcript, they shall share equally in the entire cost of making
the stenographic record.
The Board shall take official action on the decision of the
arbitrator at the next regularly scheduled meeting of the Board,
unless the decision is rendered within ten (10) working days
prior to said Board meeting, in which event action shall be taken
at the next following regular meeting of the Board.

Miscellaneous Provisions and Definitions
a.

Provisions
i.
Each party agrees that no reprisal shall be taken against any employee,
Association representative or other participant in the grievance procedure
by reasons of such participation.
ii.
All written and printed material dealing with the processing of a grievance
shall be filed separately from the Central Office personnel files of the
grievant.
iii.
To facilitate operation of the grievance procedure, necessary forms for
filing, for serving notices, for making appeals and other necessary actions
shall be jointly prepared and distributed by Durango School District 9-R
and the Association.
iv.
Durango School District 9-R and the Association agree to make available
to each other upon request all documents relevant to the grievance as
provided under the Open Records Law.
v.
The Association recognizes the importance of a valid grievance procedure
where all parties have an understanding of the process. Accordingly, the
Association shall offer grievance training to members and shall focus on
the grievance procedure in a staff newsletter at least once a year.
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vi.

b.

The number of days specified for each grievance level shall be considered
a maximum. Every effort should be made to expedite the process and
avoid carrying the process into the summer vacation period of the
following school year. The time limits, however, may be extended by
mutual consent of Durango School District 9-R’s representative and the
grievant. Such agreements shall be prepared in writing or typed, signed,
dated and distributed as designed on the grievance form.
vii.
To be valid, a grievance must be filed within the time limit specified and
must be deemed meritorious by the Association. If a grievance is not
carried from one level to the next within the applicable time limit, it shall
be deemed settled on the basis of the prior grievance answer. If the answer
at any level is not given within the time limit specified, the grievance shall
be automatically advanced to the next level unless the grievant states in
writing that such is not desired.
Definitions
i.
A “grievance” shall mean a complaint that there has been a violation, a
misinterpretation, or misapplication of any provision of this Agreement, or
of any Durango School District 9-R policy that directly addresses
employee’s salaries, benefits, or working conditions.
ii.
A “grievant” is any employee, or group of employees, covered by this
Agreement.
iii. A “representative” is a person selected by the grievant to assist in the
presentation of the grievance.
iv. “Immediate supervisor” is the person who has direct administrative or
supervisory responsibilities specific to the grievance.
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ARTICLE 9
EMPLOYEE SALARIES

1.

Initial placement into the Licensed Compensation System for newly hired
licensed staff in the 2018-2019 school year shall be based upon verifiable licensed
contracted experience in accordance with Section 1 of Appendix A. Credit will
not be awarded for more than seven (7) years of licensed contracted experience.
In order for an employment experience to count towards a year of experience, the
individual must have completed at least 120 working days in the position and the
position must have been at least twenty (20) hours per week. Resulting placement
shall not exceed that of any other employee on the licensed salary schedule with
the same licensed contracted experience. However, the initial placement may
exceed licensed staff who topped themselves out on the licensed salary schedule
as a result of being in, or spending considerable time in, the BA or BA + 15
columns on the salary schedule.
Revised and Ratified June 19, 2012

Initial placement into the Licensed Compensation System for newly hired
licensed staff in the 2019-2020 school year shall be based upon verifiable
experience in accordance with Section 4 of Appendix A.
Employees who are non-renewed or who have resigned may elect to receive
earned, but unpaid, salary over the balance of the term of their employment
contract, or may elect to receive a lump sum salary payment at the end of that
academic year. Benefits payable to such employees shall be subject to the
provisions of Article 10. Employees who elect a lump sum salary payment must
execute a request and waiver in the form attached as Appendix E.
Revised and ratified June 19, 2018

ARTICLE 10
HEALTH, DENTAL, AND LIFE INSURANCE
1.

Durango School District 9-R shall provide a group health and accident insurance program
and a group dental insurance program based upon the employee’s FTE assignment.
Durango School District 9-R shall pay the cost of the premium for a single employee as
follows:
 FTE of .51 to 1.0 FTE- the district shall contribute 100% of the premium cost.
 FTE of .25 through .50- the district shall contribute 50% of the premium cost.
 Less than .25 FTE- employees are not eligible for Durango School District 9-R
contributions to the premium cost.
 Job Share employees will split one (1) benefit package at either 100%/0% or
50%/50%.
If two (2) members of the same family are employed by Durango School District 9-R in
1.0 FTE assignments, Durango School District 9-R shall pay the equivalent of two (2)
single premiums. Since premiums are paid in advance, any adjustments shall not be
reflected until a minimum of 30 days has passed.

2.

Premium payments by Durango School District 9-R cannot be paid to the employee as a
cash equivalent. The employee must elect to participate in the insurance program and
waives Durango School District 9-R’s contribution if s/he chooses not to participate.
Employees with assignments of less than .51 FTE who elect to participate in the
programs agree to pay the balance of the premium left unpaid by Durango School District
9-R’s contribution.
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3.

Durango School District 9-R shall provide for each employee having one (1) through five
(5) years of service with Durango School District 9-R $10,000 life and accidental death
and dismemberment insurance. Upon completion of five (5) years of service, the
coverage shall increase to $15,000. Durango School District 9-R shall pay the entire
premium for this coverage.

4.

The District Insurance Committee, an advisory committee established to monitor
employee benefits, shall recommend to Durango School District 9-R the amount of
premiums, changes in benefits, or changes in carriers for the various benefit coverages.
The Association shall select four or more individuals from its membership as
representatives to this committee. The committee may also include representation from
other employee groups.

5.

For employees terminating employment with the district, benefits referenced in this
Article shall cease to be accrued on the last day of the month in which the employee
receives his/her final paycheck.
Revised and Ratified May 2011

ARTICLE 11
RETIREMENT
1.

Retirement Pay for Anasazi Days and Animas Days
a.

Durango School District 9-R employees are under the State Retirement
Act and the Public Employment Act of Colorado.

b.

An employee who retires from Durango School District 9-R, and who is
approved for a bona fide retirement program by the Public Employees
Retirement Association (herein the “PERA”) will be eligible for a
retirement payout on unused Anasazi Days. Anasazi Days are paid out
upon retirement at one hundred percent (100%) of the current short-term
licensed substitute rate in effect at the time the employee retires.

c.

An employee who retires from Durango School District 9-R, and who is
approved for a bona fide retirement program by the Public Employees
Retirement Association (herein the “PERA”) will be eligible for a
retirement payout on unused Animas Days, up to a maximum of 480
hours. Animas Days are paid out upon retirement at one hundred percent
(100%) of the current short-term licensed substitute rate in effect at the
time the employee retires.
Revised and Ratified May 23, 2017

d.

There are various retirement pathway that an employee in Durango School
District 9-R can consider:
i. Retirement at the end of the school year
ii. Retirement at the end of the school year with a request for a
Transition Year the following school year
iii. Retirement Track
Revised and ratified June 19, 2018
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2.

Transition Year
a.

State laws governing the Public Employees’ Retirement Association
(PERA) allow an employee to retire with PERA benefits while working
for the district after retirement. Following a 30-day break of employment,
a PERA retiree may work a specified number of days, or hours according
to PERA restrictions. (See www.copera.org for details).
Revised and Ratified May 2011

b.

A transition year may occur in the year immediately following the contract
year in which an employee retires. An employee must be PERA eligible
and submit documentation provided by PERA of such eligibility at the
time of application, for example, PERA’s Benefit Estimate.

c.

The employee shall confer with their building principal or supervisor and
discuss the possibility of a transition year. If the building principal agrees
that a transition year best for the employee, school, and district, the
employee shall submit a Licensed Transition Year Application found in
Appendix F to the Director Human Resources by January 15th. Any
questions or clarification regarding retirement or transition year should be
addressed to the Director of Human Resources. The employee may
rescind the resignation, in writing, no later than March 1 and be eligible to
apply for a transition year in a subsequent year.
Revised and Ratified May 2013

d.

The board shall act on the resignation no later than the first business
meeting in March.

e.

If the building principal or supervising administrator has determined, and
the superintendent/designee concurs, that an assignment will be available
and that the retiree is the most qualified person available for the
assignment, and has received an evaluation that rates the retiree with an
overall Effective rating, the employee will be recommended for the
position and the position will not be advertised.
Revised and Ratified May 2013

f.

Retirees in a transition year are not eligible for benefits.

g.

The retiree may carry forward a maximum of 10 accumulated sick days
for use during the transition year. If these sick leave days are not used
during the transition year, there are no additional payouts at the end of the
transition year. If the employee does not have enough accumulated sick
leave to carry forward to have ten (10) sick leave days available during the
transition year, they may elect to carry forward Anasazi Days or Animas
Days for use during the transition year to achieve a total of ten (10) leave
days available during the transition year. At the end of the transition
year, the retiree shall be paid at one hundred percent (100%) of the current
short-term substitute rate for any of the Anasazi Days or Animas Days
which were not used during the transition year.
Revised and Ratified May 23, 2017

h.

The retiree shall not be covered by any section of the Master Agreement
except Section 2-Transition Year of this Article.
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The retiree shall execute a transition year contract, which places the
employee on the same salary step/schedule as the year prior to the start of
the transition year; the employee is not eligible for a cost of living
adjustment. This contract shall include an unconditional resignation at
the end of the transition year contract and establish at-will employment
status during the transition year.
Revised and ratified June 19, 2018

i.

Transition positions may include full-time or part-time assignments.
Revised and Ratified May 2013

j.

Should legislation, PERA rules, and/or PERA interpretations eliminate or
materially modify the current transition contract provisions, the following
guidelines shall be implemented:
i.
ii.
iii.

iv.

The superintendent/designee shall promptly notify, in writing, the
Association of the change.
Section 2 of this Article shall be automatically opened, in addition
to any other scheduled openers, for the next negotiation session(s).
Retirees who have executed a transition year contract, but who
have not yet commenced work pursuant to such contract, shall be
entitled to rescind their resignation for retirement purposes. The
transition year contract shall thereupon be null and void.
Such individuals shall be given priority subject to established
criteria for any successor plan negotiated by the parties.
Revised and Ratified May 2009

3.

Retirement Track
a. An employee must have completed seven (7) years of contracted service in
Durango School District 9-R as a Licensed Teacher or Counselor, and reside
in Phase II of the Licensed Compensation System, in order to be eligible to
apply for the Retirement Track. Staff who reside in Cell K of Phase II are
eligible to apply for the Retirement Track if they have met the years of service
requirement.
b. The Retirement Track serves to benefit both the employee and the
organization. The Retirement Track was developed to transfer skills and
talents that sustain best practices, provide time for staffing planning, and
provide an opportunity for the employee to maximize higher earnings for
retirement.
c. The employee shall confer with their building principal or supervisor to
discuss the possibility of a Retirement Track and the action steps that would
be appropriate for a Retirement Track plan. If the building principal or
supervisor agrees that a Retirement Track is best for the school, and district,
the employee shall submit a Retirement Track Application found in Appendix
(label to be identified) to the Director Human Resources by January 15th. Any
questions or clarification regarding retirement should be addressed to the
Director of Human Resources.
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d. If the principal or supervisor does not agree that the Retirement Track is best
for the school and district, the Retirement Track will not be approved by the
Principal or Supervisor. The employee may choose to resubmit a new
Retirement Track application for reconsideration, or choose another
retirement option.
e. A Retirement Track May be for a two (2) to three( 3) year term and may only
be accessed one time during employment with Durango School District 9-R.
The employee may request that the final year of the Retirement Track be a
Transition Year.
f. Employees are notified of the Board of Education’s decision for a Retirement
Track after the March Board Meeting.
g. At the time an Employee is approved for a Retirement Track, the employee’s
Licensed Compensation System Points are frozen and may no longer be
utilized to advance in the Compensation System.
h. An employee who is approved for a Retirement Track will be granted a one
time salary increase of $3000. The increase will commence at the start of the
Retirement Track Term and shall remain in effect during the Retirement Track
term. The employee will not be eligible for any other salary increases other
than increases that may result due to a cost of living adjustment; should an
employee be within a transition year, they are not eligible to be awarded a cost
of living adjustment.
i. An employee does not earn Licensed Compensation Points during the
Retirement Track Term; the employee can earn continuing education hours.
Licensed Compensation Points are not earned because the employee is
receiving $3000 in advance for the work that is performed during the term of
the Retirement Track.
j. If at the end of the Retirement Track term, prior to the start of the Transition
Year if one is included in the Retirement Track term, the employee may ask to
rescind their retirement request. If the employee’s request is approved by the
Board of Education, then the employee’s salary will decrease by $3000 in the
following school year.
k. It is the supervisor’s responsibility to monitor the plan and ensure the
employee remains on track to fulfill the plan outlined for the Retirement
Track. The Retirement Track plan serves as the Professional Practice Goal
portion of the Professional Growth Plan.
Revised and ratified June 19, 2018

ARTICLE 12
LONG TERM DISABILITY INSURANCE
1.

Durango School District 9-R shall provide and pay the entire premium for long term
disability insurance as a supplement for those employees who may not be eligible for
PERA disability insurance by reason of not having completed the minimum amount of
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state service required by PERA statutes, rules, and regulations. Said insurance shall
supplement PERA disability insurance to a minimum of sixty-six and two-thirds percent
(66 2/3%) of the employee’s salary, not to exceed a maximum payment ten thousand
dollars ($10,000) per month. Upon determination of eligibility, such payments shall
commence after a ninety (90) day waiting period and continue as long as the disability
lasts, but not beyond the date the disabled employee reaches age sixty-five (65) or
becomes eligible for PERA benefits, whichever occurs first. Eligibility for coverage and
benefits shall be determined by the terms and conditions of Durango School District 9R’s disability insurance policy.
2.

Language required by the insurance carrier shall take precedence over language used in
the Master Agreement.
Revised and Ratified May 2006

ARTICLE 13
SICK LEAVE, CHILD BIRTH/ADOPTION LEAVE, AND WORKER’S
COMPENSATION
1.

Leave with pay for reasons of sickness is a benefit provided to employees to protect the
health and welfare of both employees and pupils. Sick leave with pay is granted either by
the use of General Leave days for reasons of sickness, or by the use of accumulated sick
leave days when General Leave days are exhausted. The reasons for which paid sick
leave may be used are the following:
a.
b.
c.
d.

2.

Child Birth/Adoption Leave
a.

A pregnant employee shall concurrently use General Leave, accumulated sick
leave, and Family Medical Leave Act (FMLA) benefits in accordance with
FMLA guidelines (to include giving 30 days-notice when possible) for the
purposes of:
i. delivery of a pregnancy or pregnancy complications; or
ii caring for a healthy child after delivery

b.

An employee who chooses to adopt shall use accumulated sick leave in
accordance with FMLA guidelines (to include giving 30 days-notice when
possible) for the purposes of:
i. parenting a child immediately after adoption procedures

c.

Following delivery or adoption when an employee chooses to continue caring
for a healthy child and when all accrued leave has been exhausted, such leave
shall become unpaid parental leave as stated in Article 34.
When applying for FMLA leave related to the delivery, or adoption of a child,
the employee may elect to retain up to three (3) days of accrued leave for the
use after the period of FMLA leave.

d.

3.

Injury or illness to the employee; or
Dental or doctor visits when appointments can be made only during the working
day; or
To attend the delivery of a pregnancy or pregnancy complications of a spouse; or
Injury or illness of a member of the employee’s immediate family who needs
medical care and attention from the employee.

The administration may investigate intentional misrepresentation of paid leave for
reasons of sickness. If factually verified, the administration may take action following
consultation with the director of human resources.
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4.

Unused sick leave shall be accumulated to a maximum of 480 hours. The unused sick
leave balance does not include Animas or Anasazi Days.
Revised and Ratified May 23, 2017

5.

Any days in excess of sixty (60) accumulated before July 10, 1996 (identified as Anasazi
Days) shall be available for the employee to use in accordance with the provisions of this
Article after the yearly allocation of General Leave days and sick leave days have been
used have been used. These Anasazi days also may be reimbursed at one hundred percent
(100%) of the current substitute rate upon retirement in accordance to the provisions of
Article 11, Paragraph 1.

6.

In accordance with Article 17, Paragraph 4, Animas Days shall be available for the
employee to use in accordance with the provisions of this Article after the yearly
allocation of General Leave days have been used and sick leave days have been used.
These Animas days also may be reimbursed at one hundred (100%) the current substitute
rate upon retirement in accordance to the provisions of Article 11, Paragraph 1.

Revised and Ratified May 23, 2017

Revised and Ratified May 23, 2017

7.

While on any leave of absence permitted by Durango School District 9-R policy or this
Agreement an employee shall retain his/her accumulated sick leave.

8.

All accumulated unused sick leave time shall be eliminated whenever an employee’s
employment is severed. However, a severed employee can retain his/her accumulated
unused sick leave if s/he has continuous employment, defined as having been employed
on the last day of a contract year and re-employed within the first month of the next
contract year.

9.

Any employee taking five (5) or more consecutive days of paid leave for reasons of
sickness, or for eight (8) days in any two-week period shall be required to verify the
illness or injury and his/her ability to return to work by furnishing a statement or
certificate from a medical doctor, physician’s assistant, or nurse practitioner.

10.

When the employee’s absence meets the conditions of this Article, no deduction shall be
made from the employee’s salary, provided that the number of days of absence does not
exceed his/her total days of available General Leave and accumulated sick leave.

11.

When the employee’s absence meets the conditions of this Article, and the number of days
absent exceeds the number of an employee’s available General Leave and accumulated
sick leave, the employee’s salary shall be reduced by an amount equivalent to the number
of days of sick leave used in excess of his/her available General Leave and accumulated
sick leave multiplied by the employee’s daily rate of pay.

12.

Durango School District 9-R shall maintain Worker’s Compensation insurance in
compliance with all legal requirements. Employees are required to report all on the job
injuries to Durango School District 9-R and Durango School District 9-R is required to
inform the insurance carrier. Benefits available to employees who sustain on the job
injuries shall be determined by the insurance carrier. Any amounts received by the
employee from the insurance carrier shall be retained by the employee. To the extent that
the workers’ compensation benefit payment is less than an employee’s daily wage or
equivalent, the employee is entitled to use available General Leave and accrued
school district sick leave to supplement the workers’ compensation payment. Under no
circumstance shall an employee be allowed to receive more than an amount equal to the
daily wage or equivalent when combining the workers’ compensation payment and
Durango School District 9-R benefits. The employee shall provide any requested
documentation to Durango School District 9-R to evidence amounts paid by workers’
compensation before benefit payments are allowed by Durango School District 9-R
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Revised and Ratified June 2008

ARTICLE 14
SICK LEAVE BANK
(This Section was substantially changed in the 2009 negotiated revision)

1.

Definitions
a. A Sick Leave Bank (herein the “Bank”) shall be maintained as provided in this
Agreement for all employees (Administration, Certified, and Classified). The
reasons for which the Bank may be used are limited to serious illness, disability, or
injury to the employee or continuing treatment of a serious illness/injury that
prevents an employee from working. Bank hours will be used by employees
intending to return to work following a serious illness, disability, or injury. This shall
not include elective surgery or parental leave.
Revised and Ratified May 20, 2014

b. The Bank may only be used for the reasons stated above and may not be used for
employee absence due to injury or illness of a member of the employee’s immediate
family.
c. The term “day” as used in this article shall mean an employee’s work day as
determined by his/her proportional full-time equivalent hours.
Revised and Ratified May 15, 2012

2.

The Bank is funded by required contributions from employees as set out in paragraph 2a.
and 2b.
a. New employees: In the initial year of hire, only one (1) General Leave day (for
Licensed staff) or one (1) Sick Leave day (for Administrators and Classified staff)
shall be automatically assigned from the new employee’s applicable earned General
Leave to the Bank.
Revised and Ratified May 20, 2014

b. Sick leave hours in the Bank shall carry over from year to year.

Required
contribution of hours, if necessary, will be determined during annual negotiation
sessions in order to maintain a minimum balance of three thousand two hundred
(3,200) hours. Should a contribution be required during the contracted year, all
employees except those hired that contract year will be required to make the
contribution. If the number of hours in the Bank falls to zero (0) during the work
year, the district will continue to allot sick leave hours which shall be reimbursed
during the next contract negotiation session. The source of the employee
contributions to the Bank will be from the employee’s Sick Leave or General Leave
(as outlined above). An employee may designate Annual Leave or Anasazi Days, if
applicable, as the source of their contribution instead of other accumulated Sick or
General Leave.
Revised and Ratified May 20, 2014

3.

The following conditions shall govern the granting of sick leave hours from the Bank:
a. Bank hours shall not be granted until an employee has used all of his/her
accumulated leave. The reason(s) why all accumulated leave has been exhausted
shall not be considered for the purposes of granting sick leave.
Revised and Ratified May 23, 2017

b. An individual may initially apply for up to twenty (20) consecutive work days from
the Bank. In extreme circumstances the individual may apply for additional hours
equivalent to his/her work days. Any subsequent request may not exceed the number
of hours equivalent to forty (40) more work days in twenty (20) work day increments
up to a total of sixty (60) days. Each application must be accompanied by a doctor’s
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c.

d.
e.
f.
g.

verification substantiating that continued leave is needed per the definition in #1 of
this Article.
Bank hours must be used consecutively. Intermittent use may be granted by the
Committee for extenuating treatment circumstances such as dialysis, chemotherapy,
radiation, etc.
Bank hours may only be used for scheduled work days of the employee.
Not more than sixty (60) days may be used by one employee for the same injury or
illness. See section 1.c of this article.
Not more than sixty (60) days may be used by one employee in one 12 – month
period. See section 1.c of this article.
If an employee is receiving compensation from the district Worker’s Compensation
Insurance Fund, the district’s long-term disability insurance, or the PERA disability
fund he/she will not be eligible to receive Bank hours for the same period of time.
Revised and Ratified May 20, 2014

4.

Leave Committee
a. It shall be the responsibility of the employee or their representative to apply for Bank
days. Application for Bank hours shall be made to the Leave Committee composed
of one (1) Administrator appointed by the Superintendent, one (1) DESPA member
appointed by the DESPA Executive Board, and one (1) DEA member appointed by
the DEA Executive Board. This Committee shall have the responsibility for
administration of the Bank assisted by the Human Resources Department, and for
notifying the Human Resources Department of Bank hours awarded.
b. If the applicant feels he/she was improperly denied Bank hours by the Committee,
the matter shall be referred to the Executive Boards of the DESPA and DEA and the
Human Resources Director, who shall make the final decision.
c. Hours shall not be charged to the Bank unless approved by the Committee.
Retroactive requests will only be granted in extreme emergencies and only if the
employee qualifies for sick leave bank usage.
d. The application process must be initiated no later than ten (10) calendar days after the
need for Sick Leave Bank arises.
e. The Human Resources Department will provide the Leave Committee with account
usage and the current balance quarterly.
Revised and Ratified May 20, 2014

ARTICLE 15
COMPASSIONATE LEAVE

1.

Compassionate Leave may be requested for significant life events that are not
covered by sick leave, sick leave bank or bereavement leave- for example: house
fire, illness of an immediate family member, family emergency, etc. If granted,
this leave will be considered paid at the employee’s per diem rate. Exclusions
include, but are not limited to, normal pregnancy, common illness, elective
procedures, and illness or injuries covered by Workers’ Compensation.

2.

An employee shall complete and submit the Compassionate Leave application to
the Leave Bank committee as defined in DEA/DESPA Master Agreements. If the
committee approves the significant event, then an email will go out to request
donations to address the need at hand. The request for donation starts within the
building/department where the person works. Should the need not be met within
the building or department, it would go out to the entire district.

3.

Guidelines
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a.

Compassionate Leave is available to all employees once they have worked for
the organization for ninety (90) calendar days.
An individual must maintain a minimum of nineteen (19) sick/general leave
days in order to make a donation.
All leave must be exhausted before applying for Compassionate Leave with
the exception of Compassionate Leave for bereavement purposes. The
reason(s) why all accumulated leave has been exhausted shall not be
considered for the purposes of granting compassionate leave.

b.
c.

Revised and Ratified May 23, 2017

d.

The maximum number of days requested is thirty (30) in a twelve (12) month
period. An individual can apply for ten (10) days at a time and they can apply
three (3) times for a total of thirty (30) days. A minimum of one (1) day of
leave may be requested.
If an employee is receiving compensation from the district Workers’
Compensation Insurance Fund, the district’s long-term disability insurance, or
the PERA disability fund, he/she will not be eligible to receive Compassionate
Leave days for the same period of time.
Documentation may be requested for any significant event requesting
Compassionate
Leave. If applicable, a current written statement from a licensed physician is
required prior to the request and specifically states the medical reason with
start and end dates ordered “off work.”
Must complete a district “Leave Request” form and report days missed to the
district’s absence management system.
The applicant or applicant’s designee must sign a “Release of Information
Statement” (Advocate Authorization Form) to allow the district to notify
employees of the need for Compassionate Leave donations.

e.

f.

g.
h.

Article Ratified May 20, 2014
ARTICLE 16
SABBATICAL LEAVE
1.

Employees shall be granted Sabbatical Leaves to pursue professional improvement
according to the procedures set forth in this Article.

2.

Sabbatical Leave shall be designed to increase the individual’s professional competence
and knowledge. The employee must present a plan, which will directly improve the
value of the employee’s service to Durango School District 9-R. Sabbatical Leave may
be granted for the following purposes:
a.
b.

3.

College or university courses
A planned program of course work, preferably leading to an advanced educational
degree, or educational certificate from an accredited institution designed to
professionally improve the knowledge, competencies, and/or skills of the applicant,
which shall be evidenced by transcripts of the credits and/or degrees earned.

Within forty-five (45) days upon completion of the planned program, the applicant shall
submit a report to the human resources director that shall include responses to the
following points:
a.
b.

A narrative describing how the educational objective was accomplished.
A description regarding how the knowledge, skills and/or competencies acquired
shall be utilized in the classroom or in the employee’s assignment.
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4.

Sabbatical Leaves may be granted for a Durango School District 9-R academic year or a
portion of the academic year. No extension of the Sabbatical Leave beyond the one (1)
Durango School District 9-R academic year maximum period shall be granted.

5.

Only employees who have taught three (3) full years in Durango School District 9-R and
who have been approved for a fourth year contract, are eligible for consideration for
Sabbatical Leave. Individuals who have once been granted Sabbatical Leave are
ineligible for consideration for another Sabbatical Leave unless there are more leaves
available than there are applicants who have not had a previous Sabbatical Leave.

6.

Requests for Sabbatical Leave are to be presented in writing to the superintendent. Such
requests must be made prior to February 15 for the entire subsequent academic year and
either the February 15th or October 15th preceding the semester of college enrollment.

7.

Recommendations to the Board of the recipients of Sabbatical Leave shall be made by the
superintendent. All applicants shall be informed in writing by the superintendent. Final
selection shall be made by the Board.

8.

In total, the equivalent of a full academic year of Sabbatical Leave may be granted each
year.

9.

Sabbatical Leave Payments:
a.
b.

c.

d.

10.

The recipient shall advance to the salary step on Appendix A to which s/he would
have advanced had Sabbatical Leave not been taken.
A recipient of Sabbatical Leave for one (1) full academic year shall be
reimbursed by Durango School District 9-R at one-half (½) of his/her current
salary as shown on Appendix A, regardless of any additional grants available to
the recipient. Recipients of less than a full academic year of Sabbatical Leave
shall be reimbursed at ½ his/her current salary as shown on Appendix A,
regardless of any additional grants available to the recipient, pro-rated over the
number of contract days on Sabbatical Leave. The Sabbatical Leave payments
shall be made in monthly installments.
All Sabbatical Leave payments are made with the understanding that the
recipient shall return to Durango School District 9-R for a period of at least twice
the period of time of his/her leave.
There shall be no reduction of insurance benefits, Durango School District 9-R
contribution, or coverage for the recipient while on leave.

Conditions under which repayment of Sabbatical Leave payments are required:
a.
b.

c.

All recipients of Sabbatical Leave shall sign the contract set forth as Appendix C
to this Agreement and incorporated herein by this reference.
No repayments are required of those individuals completing twice the period of
time of their Sabbatical Leave in service to Durango School District 9-R
following the Sabbatical Leave period.
The recipient shall repay the total Sabbatical Leave payment (including the cost
of insurance provided during the sabbatical leave) if s/he fails to return to
Durango School District 9-R at all following the leave period. If the recipient
does return, but does not complete twice the period of time of this Sabbatical
Leave in service to Durango School District 9-R, s/he shall be required to repay
Durango School District 9-R the amount of the Sabbatical Leave payment
(including the cost of insurance provided during the sabbatical leave) prorated on
the basis of the service completed.
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11.

The recipient shall be returned to the teaching position held before starting the Sabbatical
Leave unless the position no longer exists; then the employee shall be assigned to a
position for which the employee is qualified with no reduction in pay or benefits resulting
from such assignment.
Revised and Ratified June 2008

ARTICLE 17
GENERAL LEAVE
(This Section was substantially changed in the 2009 negotiated revision)

1.

The Association and the district recognize that quality instruction is best achieved by
professional, licensed staff and acknowledge the importance of each instructional
day. Both parties honor a commitment to fulfill the terms of attendance for each
contract day and understand the unique requirements of staff related to state, district,
and national assessment periods.
The Association and the district recognize the
importance of teachers being present, as well as avoiding consecutive days of
absence.

2.

Each full time employee will be granted ten (10) days of General Leave annually.
Part-time employees will be granted General Leave proportionate to their FTE. In
the initial year of hire one General Leave day will be automatically assigned to the
sick leave bank. General Leave reflects the exercise of professional discretion to take
paid time off for uses formerly designated as personal and sick leave. The overall
goal of General Leave is to increase flexibility of faculty and ease of management,
reduce use of leave, and respect the professionalism of teachers.
Revised and Ratified May 15, 2012

3.

Starting at the end of the 2017-2018 school year, if an employee has unused General
Leave time at the end of a school year, the employee will be paid an incentive for the
hours of General Leave not used. General leave hours not used at the end of each
school year will be incentivized at the current hourly licensed short-term substitute
rate for daily subs plus associated benefits (PERA, Medicare, FICA). Incentive
payments will be processed in the July paycheck. Those unused General Leave hours
will also be carried forward as accumulated sick leave. The accumulated leave
balance of unused sick leave time can be no greater than 480 hours. The unused sick
leave balance does not include Animas or Anasazi Days.
Revised and Ratified May 23, 2017

4.

Sick leave days that are in place as of July 1, 2017, will be re-classified as Animas
Days. Animas Days will remain subject to the retirement payouts in place prior to the
General Leave incentive plan in paragraph 3 of this article being implemented.
Animas days are subject to the same use guidelines as sick leave days outlined in
Article 13.
Revised and Ratified May 23, 2017

5.

General Leave may be taken as a whole day or a half day. General leave may be used
in hourly increments if Teacher for Teacher coverage can be secured within the
building (Appendix J.)
Revised and Ratified May 2013

6.

Except for unforeseen circumstances, the employee will provide at least five (5)
contract-days prior written notice to his or her principal when seeking approval for
the use of General Leave.

7.

Principals shall respond to General Leave requests within two (2) contract days of
their submittal. Principals may, but are not required to, refuse the request for reasons
including, but not limited to, the following:
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i.
ii.
iii.
iv.
v.

The number of certified staff already scheduled to be out of the building is
equal to or greater than 20% of the certified staff in the building.
The employee has not met the 5-day written notice deadline.
The request is for a date or time when the employee is involved in critical
events, such as those listed in Paragraph 1 of this article.
The employee’s absence will cause undue hardship for the school
community.
Employees may not take more than two (2) consecutive General Leave days
except in rare and unusual circumstances. In such cases General Leave will
be approved by the building principal/department supervisor.
Revised and Ratified May 20, 2014

8.

In emergency situations, the employee will, within two (2) days upon his/her return
from such leave, submit the General Leave form. Every effort to contact or relay
information to the principal will be made as soon as possible.

9.

The following days are blackout days and General Leave may not be used except in
rare and unusual circumstances. In such cases approval for use as General Leave
must be granted by the building principal/department supervisor. The following days
are blacked out for General Leave: contracted work days that precede or follow a
vacation day on the academic calendar, Professional Development Days,
Convocation, Professional Development/Work Days, Start/End of academic calendar,
Parent/Teacher conferences, significant common assessment days.
Revised and Ratified May 20, 2014

10.

All General Leave days will be granted to each employee at the beginning of each
contract year. If the employee severs employment with the district only the earned
days will be granted according to the length of the work year employed and the
remainder will be deducted from the employee’s final paycheck. All unused General
Leave time is eliminated whenever an employee’s employment is ended.

11.

All General Leave must be exhausted prior to the use of accumulated sick leave. All
sick leave must be exhausted before an employee uses Anasazi or Animas Days
Revised and Ratified May 23, 2017

12.

Individual days of unpaid General Leave may be granted in extenuating
circumstances by the superintendent to an employee after being recommended by the
principal. Employees granted unpaid General Leave will be charged their daily rate
of pay.

12.

This General Leave article does not replace the conditions for the use of other
leaves described by this Agreement. For details on the use of other leaves, please
see: Article 13- Sick Leave, Article 14 – Sick Leave Bank, Article 15 – Sabbatical
Leave, Article 17 - Emergency Leave, Article 19- Bereavement Leave, Article 20
– Civic Leave, Article 21– Military Leave, Article 22- Professional Leave, and
Article 23- District Leave.
Revised and Ratified May 2009

ARTICLE 18
EMERGENCY LEAVE
Emergency leave shall be granted with pay to an employee, when no General Leave or
accumulated sick leave days remain, provided the superintendent/designee is notified and
determines that the request for such leave is justified, based on the following definition of
emergency: the incident requiring the absence was the result of an “Act of God,” not one in which
a human agent contributed to the condition to the extent that a lack of ordinary human diligence
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and care was apparent; or that the incident resulted from natural causes originating under
conditions under which ordinary human skill and foresight could not have been expected to
prevent or avert; or that the employee was unavoidably and personally involved in the incident.
Revised and Ratified June 2008

ARTICLE 19
EMERGENCY SCHOOL CLOSURE
1.

If the superintendent determines that schools are to be closed and students are not to be in
attendance due to inclement weather or other unforeseen emergency situations,
employees shall not be required to report for duty and shall suffer no loss in pay. Such
approved absences shall not be charged against sick leave or personal leave. However,
Durango School District 9-R reserves the right to require employees to make up lost
student contact days without additional pay.

2.

When schools are closed prior to 11:00 a.m., student contact time shall be considered to
be one-half (½) day. When schools are closed after 11:00 a.m., student contact time shall
be considered to be one full day.

ARTICLE 20
BEREAVEMENT LEAVE
1.

Bereavement Leave may be granted to an employee in the event of the death of a member
of the employee’s immediate family, (as defined in Article 1), following notification of
the building principal or the employee’s other immediate supervisor. Paid Bereavement
Leave shall be up to five (5) days in any contract year.
Revised and Ratified May 15, 2012

2.

If Bereavement Leave in excess of five (5) days is needed within a school year, those
days shall be charged to the employee’s leave balance (combined total of accumulated
sick leave and general leave), provided the employee’s leave balance does not become
less than ten (10) days. If an employee’s leave balance will be decreased to less than ten
(10) days, the employee may apply for compassionate leave (Article 15)

6.

A maximum of five (5) leave days per contract year may be approved, at the discretion of
the building administrator for bereavement purposes by employees who can demonstrate
a close, personal relationship with the deceased person not defined in paragraph one of
this Article

Revised and Ratified May 20, 2014

Revised and Ratified May 20, 2014

7.

Persons using Bereavement Leave shall identify name, nature and relationship of the
deceased person.

ARTICLE 21
CIVIC DUTY LEAVE
1.

Employees who are involuntarily summoned for jury duty, subpoenaed to appear as
witnesses in court or at an administrative hearing in connection with a matter in which
they are not interested, or required by Durango School District 9-R to appear in court or
at an administrative hearing in connection with their duties as employees of Durango
School District 9-R will be granted Civic Duty Leave with pay for such time as their
presence is ordered. In such cases, any witness or jury duty fees, but not including
mileage, paid to the employee shall be promptly remitted to Durango School District 9-R.
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2.

If any civic duty is cancelled and/or the employee is released from civic duty, the
employee shall be required to return to his/her work unless there are fewer than two hours
remaining in the workday.

ARTICLE 22
MILITARY LEAVE
1.

Employees who participate in military services shall be granted leave for such purposes
in accordance with the requirements of C.R.S. 28-3-601 et seq.

ARTICLE 23
PROFESSIONAL LEAVE
1.

The superintendent/designee may, but shall not be required to, grant professional leave
with pay (and with agreed upon expenses reimbursed in accordance with the current
Durango School District 9-R policy on reimbursement of expenses) to employees to
permit their participation in meetings, conventions, and workshops designed to advance
their professional teaching assignment. Professional Leave is leave that is initiated by
employees.

2.

Requests for Professional Leave shall be made to the school Building Level Leave
Committee (BLLC). This committee shall consist of the building principal or his/her
designee and no fewer than four employees elected from that building. The committee
shall adhere to the existing Durango School District 9-R policy governing Professional
Leave. The committee shall inform the petitioning employee of its recommendation and
submit its recommendation to the superintendent/designee.

ARTICLE 24
DISTRICT LEAVE
1.

When an employee is required to be absent from his/her classroom to carry out
assignments requested by the administration, such absence shall be with full pay. Days
so used shall not be deducted from any other type of allowable leave. Expenses shall be
reimbursed in accordance with the current Durango School District 9-R policy on
reimbursement of expenses, or in accordance with expenses budgeted in the various
activities budgets, as applicable.

2.

Durango School District 9-R may cancel a previously approved District Leave when
necessary to prevent disruption of the educational programs in Durango School District
9-R provided that the employee is contacted and apprised of the circumstances. Any
expenses incurred by such a decision shall be borne by Durango School District 9-R.

ARTICLE 25
VACANCIES AND TRANSFERS
1.
General
a.

2.

Transfers shall refer to those changes involving moves from one building or
school to another. Reassignments to different grade levels or areas of instruction
within a building or school are not transfers.

Employee Vacancies
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a.
b.

c.

A vacancy exists upon approval by the superintendent and board of education.
Durango School District 9-R and the Association agree that the interests of
Durango School District 9-R are best served by the prompt announcement and
filling of vacancies; therefore, vacancies shall be posted upon approval. A notice
of such vacancy shall be posted on the district’s website,
(www.durangoschools.org), in the Central Administration Building, and each
school building in a designated area. Application closing dates on posted vacant
position shall not be fewer than seven (7) days from the effective date of vacancy
notice.
An employee may learn of existing vacancies during the summer by contacting
the department of human resources or by viewing the district’s website.
2009 negotiated revision

3.

Voluntary Transfers: A transfer initiated by an employee shall be defined as a change in
work location.
a.

To be considered for a voluntary transfer, an employee must complete the online
application for the posted vacancy.

b.

Any current employee that applies for a position must be considered for an
interview. If an interview is not granted, the Hiring Administrator shall make
personal contact with the applicant to inform them why they were not granted an
interview.

c.

Voluntary transfer applicants and outside applicants shall be interviewed
concurrently and the position shall be offered to the most qualified applicant.
Revised and Ratified May 20, 2014

4.

Transfer by Durango School District 9-R
a.

b.

c.
d.

When the transfer of an employee is deemed necessary by Durango School
District 9-R to accommodate program changes and needs or enrollment patterns,
volunteers shall first be solicited from the affected school(s). In the event that no
employee volunteers, Durango School District 9-R may select the employee to be
transferred. Whenever possible, such employee shall be notified by the director
of human resources ten (10) days prior to the effective date of the transfer.
In the event an employee is to be transferred by Durango School District 9-R for
any reason other than noted above, the employee shall be notified by the human
resources office at the earliest possible date. The employee and director of
human resources shall meet to discuss the reason or reasons for the transfer.
Employees shall not be transferred to positions for which they are not qualified.
Transfers must be in accordance with law and District Policy GCKAA, Teacher
Displacement.
Revised and Ratified May 20, 2014

ARTICLE 26
CONTRACTED WORK YEAR AND DAY
1.

General Information
a.

For the duration of this Agreement, the contracted salary is based upon a total of
up to one hundred eighty- seven (187) employee duty days. Durango School
District 9-R may offer additional days of work to some employees for various
purposes, such as curriculum development. Any required days of work beyond
one hundred eighty-three seven (187) days shall be paid at one hundred eightyseventh (1/187th) of the employee’s current salary for each additional day. The
rate of pay for any voluntary days of work beyond one hundred eighty-seven
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b.

c.

d.

(187) days shall be specified when the work is offered and individual employees
shall have the choice of whether or not to accept that work.
The Board shall have the authority and flexibility to establish the employee
contract work year/work day and the student contact year/day in accordance with
Board Operational Expectation, O.E. 6 and Colorado Revised Statute, C.R.S. 2232-109
Development of recommended changes to the employee contract work year/work
day shall be accomplished by the district with input from the association.
i. Any anticipated changes to the calendar or employee duty days
require the district to notify the association by the last Friday of
October and the Association will have thirty calendar days to respond
with input to the Board of Education.
ii. Prior to the Board of Education’s approval of the calendar, the
president or designee from DEA will meet with the president of the
Board of Education or his/her designee to review the criteria and
parameters for input to be provided to the Board of Education.
The final decision regarding contract work year/work day shall be made by the
Board of Education. The Board of Education will provide a summary of how the
input was considered.
Compensation for the work year/work day is a negotiated item.
Revised and Ratified May 23, 2017

2.

The normal duty day is eight (8) hours, including a lunch period of at least thirty (30)
minutes inclusive of passing time. Reasonable efforts shall be made to avoid the
necessity of an employee regularly performing duties during his/her lunch period and/or
planning time.
The Association and the District recognize the importance of parent communication. All
licensed staff are required to attend open house/back to school and school wide
communication events (examples of, but not limited to, parent teacher conferences,
student led conferences, school-wide IB exhibitions, etc.) not to exceed ten (10) hours
beyond contract time per year. There will be no more than five (5) open house/back to
school and school wide communication events per contract year. The last work day of
the calendar year will be a comp day in exchange for completed work for the above
hours.
Parent teacher conference days may utilize early release schedules that will not extend
more than four (4) hours past the contract day including a 30-minute dinner break. A
Professional Learning Community Meeting before parent teacher conference days will be
utilized to provide preparation time for the conferences.
Revised and Ratified June 25, 2015

3.

Full-time and Part-time Employees
a.
b.

c.

d.

Full-time employees shall be assigned a Full Time Equivalent (FTE) value of 1.0.
Employees who work less than full time and whose position is not funded by
grants or external funding sources shall have their salary, general leave, and a
lunch period determined in proportion to the employee’s assignment. Planning
time during the work week shall be commensurate with the FTE.
Employees who are less than 1.0 FTE shall be granted leaves proportionate to
their FTE’s and aligned to their work schedule. The following leaves shall be
granted without reduction or proration: Sick Leave Bank, Emergency Leave,
Bereavement Leave, Civic Duty Leave, Military Leave, Professional Leave, and
District Leave. These leaves shall be handled as prescribed in their respective
articles of this Agreement.
Employees who are less than 1.0 FTE shall attend faculty meetings at a rate
commensurate with their FTE. Said employees will further participate in
required school wide communication events to the extent required of other
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e.

building employees. The administrator and employee shall determine a plan for
PLC and PD attendance for the school year that aligns with the employee’s FTE.
If movement on the salary schedule is provided for licensed staff, the movement
applies to all licensed staff regardless of FTE.
Revised and Ratified June 25, 2015

4.

During the contracted work week , full-time classroom employees shall have at least an
average of three hundred (340) minutes per week for planning and preparation to include
a daily forty (40) consecutive minute teacher directed planning period on non-PLC days
and 30 consecutive minutes on PLC days, which shall be scheduled during the student
contact day. Administrators will make a reasonable effort to avoid interrupting teacher
directed time. In addition to the individual planning time, 60-80 minutes per week will
be dedicated to collaborative time during the contract day. The 340 minutes shall be
adjusted proportionally for weeks that are not full instructional weeks.
Revised and Ratified May 23, 2017

5.

Professional Learning Community (PLC) time shall be used to address the four tenants of
PLC; see Article 1 – Definitions.
Revised and Ratified May 15, 2012

6.

One third of the time designated for non-student contact work days will be teacherdirected work time.

7.

It is anticipated that other licensed employees who do not serve solely in the classroom
shall be able to schedule their workday in such a way that an amount of planning time
equivalent to that specified for classroom employees in paragraph 4 above shall be
realized. Should this not be the case, the affected individual shall first document that
such time is not available to them for good cause, after which the individual and the
building principal shall arrive at a means of making the required time available. Possible
options might include but shall not be limited to, adjusting student contact hours,
providing proximity supervision and/or providing coverage with an aide, administrator,
or another certified staff member.

Revised and Ratified May 23, 2017

Revised and Ratified May 15, 2012

8.

Building principals may hold no more than two (2) staff meetings per month, not to
extend longer than thirty (30) minutes beyond the contract day, with no more than a total
of fourteen (14) staff meetings per school year. Effort shall be made to accommodate
unique employee needs for morning or afternoon scheduling concerns. An effort shall be
made to share the agenda 24 hours in advance of the meeting. An annual review of the
effectiveness and efficiency of the meetings will be conducted jointly with staff and
administration. Special meetings may be called by the principal to deal with specific and
unusual circumstances.

9.

Licensed staff are at times asked to cover a class when a substitute is not available.
Licensed staff who are asked to cover a class in their assigned building during their
designated plan hour will be compensated for the time they spend serving as a substitute
during their designated plan time. The Teacher for Teacher Coverage Instructions
protocol is in (Appendix J).

Revised and Ratified May 2013

Revised and Ratified June 25, 2015

10.

Itinerant Employees
a.

Itinerant employees are assigned to more than one (1) building during a school
day or during the week. The employee shall be assigned supervisory duties
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b.
c.
d.
d.
e.

proportional to the time spent at each school and taking into account their student
load and travel time. Planning time will be proportional to the time spent at each
school unless mutually agreed upon by the building principals and employee. If
agreement cannot be reached, the Superintendent shall make the final decision.
Employees assigned to more than one (1) school during a week shall have
planning time and duties proportional with the days worked at each school.
Employees shall not be scheduled more than once in a building in the same day
when possible.
Reasonable travel time between sites shall be given and shall not interfere with
the employee’s planning time or lunch period as defined within this article.
Mileage incurred from inter-school travel shall be reimbursed as specified in
Durango School District 9-R Policy.
Itinerant employees shall be administratively assigned for the purpose of
evaluation and district business.
Revised and Ratified June 2011

ARTICLE 27
JUST CAUSE
1.

No employee shall be reprimanded in writing, reduced in compensation (excluding
activity assignments), or deprived of equitable treatment without just cause. A written
reprimand is a formal disciplinary letter issued to an employee by an administrator who
has the authority to discipline the employee and is issued in writing and cites the specific
reason(s) for issuance. The document is made as a matter of record and incorporated in
the employee’s personnel file, pursuant to provisions in Article 27.

2.

Claims that such action has occurred shall be subject to the provisions of Article 8,
Grievance Procedure. An employee’s procedural due process shall be defined by the
steps outlined therein.

3.

Probationary employees may be non-renewed at the discretion of the Board in accordance
with C.R.S. 22-63-203 and such action shall not be subject to the grievance procedure.
Dismissal of non-probationary employees shall be handled in accordance with the
Teacher Employment Compensation and Dismissal Act of 1990 and shall not be subject
to the grievance procedure.

ARTICLE 28
EMPLOYEE FILES
1.

Upon request and at reasonable times, employees shall be permitted to examine all
materials not confidential under law in their personnel files, including those files
maintained at the building and the Durango School District 9-R Office, except
confidential references obtained Durango School District 9-R in considering the
employee for employment.

2.

Upon request and payment by the employee of the reasonable cost, the custodian of the
files shall photocopy, for that employee, any material in the file, which the employee may
examine.

3.

Commencing with the effective date of this Agreement, any material secured after the
employee is employed and which is related to the employee’s conduct, service, character
or personality shall not be placed in the employee’s file unless the employee is also
furnished a copy of it.

4.

An employee shall have the right to answer any material in his/her file and the answer
shall be attached to the material, which is answered and shall remain in the file.
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ARTICLE 29
STUDENT TEACHERS
1.

The supervising employee shall remain in direct supervision of the student teacher in the
classroom as required by the college or university.

2.

If the supervising employee is absent for the day and has a student teacher, Durango
School District 9-R shall hire a qualified substitute to provide certified coverage for the
classroom. The student teacher may conduct class under the supervision of the substitute.
If the student teacher holds a valid Colorado substitute authorization the district may hire
the student teacher as the substitute, subject to the college program agreement with the
district.

3.

If the college or university sponsoring the student teacher offers a tuition waiver, the
supervising employee shall have the option to accept the tuition waiver. If the college or
university sponsoring the student teacher offers a monetary stipend (either as the only
payment or as alternative to tuition waiver), the supervising employee shall have the
option of having that money paid to him/her.

4.

No employee shall be required to supervise a student teacher.
Revised and Ratified May 2007

ARTICLE 30
EXCHANGE TEACHING
1.

The board, upon the recommendation of the superintendent/designee, shall grant a leave
of absence of not more than two (2) semesters for exchange teaching, provided that the
conditions in Sections 2 and 3 below are satisfied.

2.

The applicant shall submit and have approved in advance by the superintendent/designee
a plan for an exchange of teaching services which shall show benefit to both the applicant
and to Durango School District 9-R. A final report shall be filed with the
superintendent/designee upon return from the leave of absence for exchange teaching.

3.

The number of non-probationary employees on exchange shall be limited each year to
one per school, and that person shall have been employed in Durango School District 9-R
for a period of at least three (3) full years and have been approved for a fourth year
contract.

4.

An employee upon return from an exchange of teaching service shall be assigned to
his/her former teaching position, unless the position no longer exists; then, subject to any
reduction in force that may occur, the employee shall be assigned to a position for which
the employee is qualified, with no reduction in pay or benefits resulting from such
assignment.
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ARTICLE 31
EVALUATION CYCLE
The primary purpose of evaluation is to improve instruction. Additionally, the process
serves to enhance the implementation of programs and curriculum, to measure and
document effective and ineffective performance, to enhance professional growth and
continued development of highly effective instructional practices within Durango School
District 9-R.
All licensed employees shall be evaluated annually pursuant to CRS 22-9-106.
1.

Training: By end of the first week of school of each school year, building level
administrators shall provide training for licensed employees on the instructional coaching
forms and observation and evaluation forms, methods of observation and evaluation, and
specific evaluation criteria and guidelines. The employee shall familiarize himself/herself
with pertinent state law, district, school, grade level, and/or department goals.
Revised and Ratified May 2013

2. Self-Assessment: Licensed staff will conduct a self-assessment by September 30th or thirty
days following the date of hire if hired after September 1st using the teacher evaluation rubric.
The self-assessment should include a reflection on the previous year’s summative evaluation
and professional growth plan.
Revised and Ratified May 2013

3. Goal Setting: Licensed staff will complete the professional growth plan (Appendix I)
development with their evaluator by September 30th.
Revised and Ratified May 2013
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4. Informal Observation: Informal Observation is an ongoing part of the evaluation cycle
At least two (2) informal observations, each followed up with written communication and a
conference, will occur prior to the pre-conference for the first formal observation.
a. Informal observations by a licensed building level administrator or designee of an
employee may be conducted without notice at any time. Electric devices will be
utilized for the purposes of taking notes during informal and formal observations.
Many of the electronic devices that can be utilized for taking notes also have video
and audio capabilities. Video and audio functions will not be enabled during
informal and formal observations unless the teacher being observed has given formal
written consent prior to the observation being conducted. Licensed staff will be
under no obligation to give consent.
Revised and Ratified May 2013

b. Written communication will be provided to employees within five (5) contract days
of the informal observation. If either party feels that a conference is needed, the
conference will occur in ten (10) contract days of the informal observation.
Revised and Ratified May 23, 2017

5. Formal Observation
a. Prior to a formal observation, a pre-observation conference will occur between
the licensed employee and the evaluator who possesses evaluation skills and has
received education and training approved by the Colorado Department of
Education.
Revised and Ratified May 2013

c. The formal observation must be at least thirty (30) consecutive minutes in the
learning environment. All formal observations of the work performance of an
employee shall be conducted openly and with the full knowledge of the employee.
Revised and Ratified May 2013

c. For probationary teachers a minimum of two (2) formal observations are required
prior to the completion of the evaluation cycle. The first formal observation must be
completed by November 30th and the second formal observation must be completed
by March 30th.
Revised and Ratified May 2013

d. For non-probationary teachers a minimum of one (1) formal observation must be
completed by January 31st.
Revised and Ratified May 2013

e.

Formal observation post conference(s) shall be held within ten (10) contract days of
the formal observation with final written observation documentation presented to
the employee within twenty (20) contract days of the formal observation.
Revised and Ratified May 2013

f.

Any observation that demonstrates ineffective performance shall be addressed with
the employee within three (3) contract days.
Revised and Ratified May 2013

6.

Midyear Conference: All licensed employees will have a midyear conference to
evaluate progress on the evaluation cycle. Probationary teachers will have a midyear
conference with their evaluator by December 31st. Non-probationary teachers will have
a midyear conference with their evaluator by January 31st.
Revised and Ratified May 2013
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7.

Improvement Plan: When an area of concern is identified by an evaluator, an improvement
plan will be developed. The Improvement Plan shall consist of a written plan, based on the
suggested area(s) for improvement and shall be developed by the employees and the
evaluator.
a. At the end of the Improvement Plan process, the evaluator will recommend
one of the following:
i. Improvement plan completed satisfactory. The evaluator will indicate
that the area(s) of concern have been addressed and the expected level of
performance has been achieved.
ii. Improvement plan to be continued. The evaluator will indicate that
adequate improvement is being made in the area(s) of concern, however
the expected level of performance has not been achieved.
iii. Move to Remediation Plan. The evaluator will indicate that adequate
improvement is not being made in the area(s) of concern and the
expected level of performance has not been achieved.
Revised and Ratified May 2013

8.

Summative Evaluation
a. The summative evaluation shall be conducted by an individual who possesses
evaluation skills and has reviewed education and training approved by the
Colorado Department of Education. Any employee assigned to more than one
(1) building shall be observed within each building but the evaluation conference
and the summative evaluation form shall be completed by the assigned building
evaluator.
Revised and Ratified May 2013

b.

The summative evaluation shall be based upon both formal and informal
observations and the student growth component. Revised and Ratified May 2013

a.

The employee improvement and evaluation process shall be based on evaluation
criteria defined in the summative evaluation instrument in compliance with
CRS 22-9-106.
Revised and Ratified May 15. 2012

b. An evaluation conference shall be held between the employee and evaluator
following the completion of the data-gathering process. The administrator and
employee shall review/revise the Professional Growth Plan. If requested, a copy of
the evaluation shall be provided to the employee twenty-four (24) hours prior to this
evaluation conference. The employee may furnish written comments relative to the
evaluation which shall become part of the evaluation and shall be included in the
employee’s personnel file.
Revised and Ratified May 2013

c. The evaluation process including conferences and written documentation shall be
completed two weeks prior to the last student contact day.
Revised and Ratified May 15, 2012
d.

If a non-probationary employee is deemed overall ineffective on the summative
evaluation the employee shall be placed on a Remediation Plan. The remediation
plan will be developed by the employee and the evaluator in order to correct the
deficiencies. The remediation plan shall include professional resources that are
intended to help the employee achieve an effective rating in his/her next evaluation.
Revised and Ratified May 2013
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Revised and Ratified May 2013

9.

Earning Non-probationary Status
a. Beginning in the 2013-2014 school year, educators are required to have three
consecutive years of effective (or highly effective) ratings to earn nonprobationary status. Educators that have already earned non-probationary
status prior to the 2013-2014 school year maintain their status entering the
2013-2014 schoolyear.
b. Educators with probationary status entering the 2013-2014 schoolyear may
count their previous satisfactory ratings towards the earning of nonprobationary status.
c. A probationary teacher rated effective or higher on the summative evaluation
for three consecutive years will become non-probationary upon hiring in the
fourth year of service.
d. A probationary teacher rated ineffective or partially effective on the
summative evaluation will remain probationary until he/she has earned three
consecutive effective (or higher) ratings on the summative evaluation and is
granted non-probationary status by his/her district. Non-renewal procedures
are in effect for these educators.
e. A non-probationary teacher rated effective or higher on the summative
evaluation remains non-probationary.
f. A non-probationary teacher rated ineffective or partially effective on the
summative evaluation for the first time will retain non-probationary status
Revised and Ratified June 25, 2015

10. Losing Non-probationary Status
S.B. 10-191 and State Board Rules state, "A teacher shall lose non-probationary status
after receiving two consecutive ratings of either ineffective or partially effective" on the
summative evaluation. This means that a non-probationary teacher must lose his/her
non-probationary status after two consecutive years of either an ineffective or partially
effective rating on the summative evaluation as indicated by the district's evaluation
system.
A non-probationary teacher who receives an effectiveness rating of ineffective or
partially effective on the summative evaluation for the second consecutive year can
either:
a. Appeal the rating at the district level. If the appeal is made, there are two possible
outcomes:
i. Appeal may be denied, in which case the teacher will lose nonprobationary status; or
ii. Final evaluation score may be considered a "no score," in which case the
teacher will be held harmless for that year only. Should the teacher
receive a rating of ineffective or partially effective in the next school year,
it is considered two consecutive years and the teacher will lose nonprobationary status.
b. Accept the rating of ineffective or partially effective and lose non-probationary
status
Revised and Ratified June 25, 2015
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11. What is the Grounds for an Appeal?
Permissible grounds for appeals should only include a non-probationary teacher who has
received his/her second consecutive ineffective or partially effective rating and:
 There was an incongruence/disparity between student achievement data
and evaluations.
and/or
 Substantial non-compliance with S.B. 191 5.04 (A) (7) (a &b)
and/or
 Inaccurate assessment data was used to make the evaluation decision.
Revised and Ratified May 23, 2017

12. Pursuant to the procedures outlined in S.B. 191, Durango School District 9-R has an
appeals process as stated in section 5.04 (A) (7).
a. The grounds for an appeal shall be limited to the following:
i. section 5.04 (A) (7) (a) The evaluator did not follow evaluation
procedures that adhere to the requirements of the statute and rule, and
that failure had a material impact on the final Performance Evaluation
Rating that was assigned (e.g., an observation was never completed or
feedback was never shared with the teacher); and/or
ii. section 5.04 (A) (7) (b) The data relied upon was inaccurately attributed
to the teacher (e.g., data included in the evaluation was from student for
who the teacher was not responsible.)
b. An Appeals Panel will be created to resolve the appeals through the arbitration
process. The Panel shall consist of five (5) people chosen collaboratively by
the Association and the District, including:
i. One (1) Teacher Specialist or Teacher on Special Assignment
ii. One (1) Principal
iii. One (1) Assistant Principal
iv. Two (2) teachers. The two teachers will be selected from a pool of
teachers that will be compiled collaboratively between the Association
and the District. The pool consist of ten (10) elementary teachers and
ten (10) secondary teachers.
Revised and Ratified May 23, 2017

13. The Appellate Process:
a. The appellate process applies to teachers who receive a second consecutive rating
of ineffective or partially effective on a summative evaluation.
b. The appellate process shall be a determination of non-probationary status, not
employment and/or termination.
c. The teacher shall have the burden of demonstrating that a rating of effectiveness
is appropriate.
d. A non-probationary teacher appealing their rating of ineffectiveness may use
evidence and artifacts of their performance to demonstrate effectiveness.
e. Note: for the 2013-2014 school year a non-probationary teacher's first rating of
ineffective or partially effective will not count towards the loss of nonprobationary status.
Revised and Ratified June 25, 2015

14. Timeline for the Appellate Process:
40

1. Upon receiving written notice of a second consecutive ineffective or partially
effective rating on a summative evaluation, the teacher would have 15 days to
submit written notice of appeal describing all reasons for the appeal.
2. The appellate process must be completed by June 30th.
Revised and Ratified June 25, 2015

15. The Association shall have the right to select a teacher representative to Durango School
District 9-R’s Personnel Performance Evaluation Council (H.B. 1338 Committee).
Revised and Ratified May 15, 2012

ARTICLE 32
REDUCTION IN FORCE
1.

Any cancellation of an employment contract due to a justifiable decrease in the number
of teaching positions shall be in accordance with Colorado law, including but not limited
to the right to a hearing. A RIF occurs when the Board of Education determines that a
fiscal exigency exists and/or program change is to be made that requires the cancellation
of one (1) or more teacher contracts.
a.

b.

c.

Durango School District 9-R shall notify the Association as early as practical of
the declaration of a Reduction in Force (RIF) with the anticipated number of
positions to be reduced, as well as the rationale for such a reduction. Durango
School District 9-R and the Association shall then meet. Durango School District
9-R shall make a good-faith effort to work with the Association on a way to
implement the RIF with as little negative impact on Durango School District 9-R
as can be attained, which may include offering a negotiated severance incentive
which could be taken by any teacher where the result would be to eliminate or to
limit the need for a RIF. It is understood, however, that the role of the
Association is advisory only. Durango School District 9-R shall document
reductions through attrition, non-renewal, resignation, or retirement. Such
documentation shall, to the extent permitted by law, be made available to the
Association and to any employee recommended by the administration to the
Board of Education for termination through the RIF procedure.
When a transfer of an employee is deemed necessary by Durango School District
9-R, it shall be in accordance with Article 24, section 4. Per S.B. 191, unilateral
transfers require the consent of the receiving Principal.
Nothing in this Article shall be interpreted as infringing on the Board’s right to
non-renew a probationary employee in accordance with C.R.S. 22-63-203; any
probationary employee may be non-renewed by the Board without regard to this
Article. Failure to proceed in accordance with this Article shall not invalidate any
non-renewal nor shall such failure provide any basis for challenge of a nonrenewal.
Revised and Ratified May 20, 2014

2.

The district may reduce staff in particular endorsement areas based upon district needs.
A significant factor in determining which employees will be reduced within a particular
endorsement area will be based on consideration of teacher effectiveness as evidenced in
the summative evaluation instrument in compliance with CRS22-9-106. Effectiveness
shall be defined as area a final educator effectiveness rating of effective or higher as
outlined in the Colorado State Model Evaluation System. After teaching effectiveness
has been taken into account, the district will use probationary or non-probationary status,
length of the teacher’s service in the district, and highly qualified status or multiple
endorsement areas.
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Revised and Ratified May 20, 2014

3.

If a teacher rated as effective has been RIF’ed, for a period of one (1) year following the
Reduction in Force, when positions become available in a particular endorsement area
where cancellation of employee contracts occurred, such positions shall be offered to
those employees with endorsement in that area whose contracts were canceled in the
reverse order of cancellation.
Revised and Ratified May 20, 2014

4.

An employee returning pursuant to section 3 shall be placed according to the following:
a. If the employee returns within the same academic year in which reduced in force
he/she shall be placed in the same step as when the employee left.
b. If the employee returns the following academic year and served as a contracted
public/accredited school teacher in a position comparable to that occupied when
reduced in force, the employee shall receive credit for such year when placed on the
salary schedule.
Revised and Ratified May 20, 2014

ARTICLE 33
COMPLAINT PROCEDURE
1.

If a complaint against a staff member is made, the person making the complaint shall be
encouraged by the building administrator to discuss it first with the staff member to see if
the problem can be resolved.

2.

If a complaint concerning an employee is made to an administrator and the administrator
determines that the complaint may be serious enough to warrant consideration of
documentation or inclusion in the employee’s personnel file and/or evaluation report, an
informal conference shall be held within ten (10) working days of the initial complaint
and may include the complainant, employee, and administrator. It shall be the
administrator’s responsibility to write a summary of the issues that gave rise to the
complaint.

3.

If the complainant will not meet with the employee, the administrator shall meet
promptly with the employee to discuss the nature of the complaint. The administrator
shall then contact the complainant and present the ideas developed by the administrator
and employee. If resolution is reached at this point, the complaint shall be considered
closed. The complaint shall be referenced in the employee’s personnel file only if the
administrator considers it serious enough to do so, or unless similar incidents have
occurred before. In such case, the administrator shall supply the employee with a copy of
the reference and the employee may make a written response, which shall be attached to
the reference in the personnel file. No reference of the complaint shall be made in the
personnel file if the complaint was unjustified or was found untrue.

4.

If the complaint continues beyond paragraph 3, the complainant may file a signed and
dated written complaint with the administrator within ten (10) working days after the last
administrative contact with the complainant.

5.

Upon the filing of a signed and dated complaint, a copy of which shall be given to the
employee, a formal conference shall be held with the employee and administrator with
ten (10) working days of its receipt. The signed complaint shall only contain information
related to issues that gave rise to the complaint. The employee shall be entitled to have a
representative present.
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6.

If the complainant elects not to file a signed, written complaint, the administrator may
continue the investigation of the issues that gave rise to the complaint as an
administrative action. The employee shall be notified in writing of this event.

7.

After an investigation, the administrator shall determine:
a.

b.

The complaint is justifiable and documentation is to be included in the personnel
file and/or evaluation report. Documentation shall include the original written
complaint, a record of the administrator’s investigation, and a rationale for the
decision. The employee may make a written response which shall be attached to
and become part of the original complaint; or
The complaint is unjustifiable and the documentation shall not be included in the
personnel file and/or evaluation report.

8.

Subject to legal limitations, the complainant and employee shall be notified in writing of
the decision made by the administrator.

9.

If either party feels that the decision reached by the building administrator is wrong,
either party may appeal the decision to the superintendent.

10.

Although time limits may be extended by mutual consent, every effort shall be made to
assure a quick resolution.

11.

Nothing in this agreement is intended to abridge the authority of Durango School District
9-R to suspend an employee. In the event of the suspension of an employee, he/she shall
be given a written statement at the time of the suspension citing the basis for such action.

12.

Nothing in this Article shall require disclosure of the name of a complainant if it is
contrary to state or federal statute.

13.

There shall be no harassment, intimidation or retaliation against a complainant or a
complainant’s student for having filed a complaint.

ARTICLE 34
JOB SHARING
1.

Definitions
a.

For the purpose of this Agreement, job sharing shall mean the occupation of a
single, full-time, staff position as defined below. The following arrangements
may be considered:
Job sharing may consist of two district employees dividing the work day or work
week with neither employee working less than 40% - these arrangements shall be
approved by each building principal and the superintendent/designee. Benefits
are administered as per Article 10, 17, 26.

b.

Employees who would like to be considered for a job share shall submit a written
proposal to the affected building principal(s). The proposal shall include a
written rationale that describes the arrangement and considers the possible impact
on the students, the employees’ evaluation process and the other building
employees. If the building principal(s) support the job share proposal, the
proposal will be forwarded to the Human Resources office with a letter of
support from the principal. If the building principal(s) does not support the job
share proposal, the building principal(s) will meet with job share applicants to
explain the rationale for the denial.
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If the proposal is denied by the affected building principal(s) an appeal may be
made to the superintendent for his/her action. In the event there are more
qualified proposals than there are positions available, job sharing teams shall be
selected based on the date the building administrator receives the proposal.
The superintendent/designee shall make
recommendations regarding shared positions.

the

final

decision

on

any

Revised and Ratified June 25, 2015

c.

The building principal and the employees involved shall determine the specific
schedules for the positions.
i. If requested, both employees in a daily, weekly Job share arrangement
shall attend required faculty meetings and participate in parent
conferences to the extent required of other building employees. PLCs
and PDs shall be attended in a manner consistent with the agreed upon
portions of the student contract schedule to facilitate a seamless job share
transition.
Revised and Ratified June 25, 2015

2. Job Sharing Teams

a.
b.

There shall be a maximum of ten (10) job sharing teams available in
Durango School District 9-R. The superintendent/designee shall have the option
of approving more than the maximum.
Up to three (3) of the maximum ten (10) Job Sharing teams may be composed of
one probationary and one non-probationary employee of Durango School District
9-R.
Revised and Ratified May 2011

3.

Employees who so choose may agree to share one job position for a period of time not
less than one (1) year. A team may apply to renew the Job Sharing team. A nonprobationary employee returning from a Job Sharing position after one (1) year shall
return to his/her former position at the same school unless the position no longer exists;
then the non-probationary employee shall be assigned to a position for which the
employee is qualified, with no reduction in the pay or benefits the employee held prior to
the job share, resulting from such assignment. Probationary teachers are not guaranteed a
position the following year.
a. Vacancies created by employees forming a Job Sharing team shall be filled on a oneyear contract for the first year of Job Sharing.
b. When a job share is extended beyond a year, the employees in the job share are no
longer guaranteed the ability to return to the position they held prior to the job share
and they are guaranteed no more FTE than they currently hold within the job share.
Revised and Ratified June 25, 2015

4.

All agreements for Job Sharing and/or renewal for the next school year must be approved
by the building principal and superintendent/designee prior to the first May board
meeting.

5.

Both employees of a Job Sharing team must be certified and qualified for the shared job
position.

6.

Employees involved with job sharing shall receive benefits in the manner described in
Article 10, 17, 26.
Revised and Ratified June 25, 2015
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7.

Participants in job sharing agree to portions of a 0.8 – 1.0 FTE position at either no more
than 0.6 FTE and no less than 0.4 FTE, the portion will be agreed upon at the time the job
sharing contract is signed. Participants’ annual salary is determined by their positions in
the adopted salary schedule as full-time employee at the time they begin the job sharing
assignment. The two job share FTE’s must equal 0.8 FTE to 1.0 FTE.
Revised and Ratified June 25, 2015

8.

If movement on the salary schedule is provided for participants, the participant shall
move one vertical step on the certified salary schedule for the contract year completed in
a Job Share arrangement.
Revised and Ratified June 25, 2015

9.

To gain a year towards non-probationary status, a probationary teacher must be employed
at 50% or above for the contract year.
Revised and Ratified June 25, 2015

10.

The building principal shall have supervisory and, if applicable, evaluative
responsibilities for the Job Sharing teams.
a.

Employees shall proportionally share the responsibility in meeting identified
building or position needs, provided the workload for a Job Sharing team shall
not be greater than the equivalent of one (1) full-time teaching position
Revised and Ratified June 25, 2015

11.

If a job share is formed by two employees from different schools, the employees
approved for Job Sharing shall be considered as a part of the faculty of the school from
which they came for such matters as determining transfer, RIF, etc. for the first year of a
job share.
Revised and Ratified June 25, 2015

12.

Job Sharing shall not be used as a means of reducing the work force.

13.

If one (1) employee in a job sharing situation has an illness, or is on approved leave, the
other employee may agree to teach full time during the illness or leave at the current
substitute rate. Neither shall be required, in the other’s absence, to substitute.

14.

Student teachers shall not be placed in classes that are Job Shared.
Revised and Ratified June 2008

ARTICLE 35
UNPAID EXTENDED LEAVE OF ABSENCE
1.

Unpaid Leaves of Absence covered by The Family and Medical Leave Act (FMLA)
a.

To the extent required by law, employees requesting unpaid leaves of absence
covered by FMLA shall be granted up to a total of twelve (12) weeks per year for
the following purposes:
i.
ii.
iii.
iv.

Birth of or care for a son or daughter of the employee;
Placement of son or daughter with the employee for adoption or foster
care;
Serious health condition that makes the employee unable to perform
his/her duties;
Care for the spouse, a son, daughter, or parent of the employee who has a
serious health condition.
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b.

Durango School District 9-R may require the employee to provide the following
notice and certification:
i.
ii.
iii.
iv.

c.

2.

For the duration of the twelve weeks of extended leave in accordance with
FMLA, the district will maintain the employee’s health, dental, and life insurance
benefits.

Unpaid Parental Leave
a.

b.
c.
3.

Thirty (30) days advance notice if the leave is foreseeable
Medical certification verifying the need for the leave
Second or third medical opinions at Durango School District 9-R’s
expense
Medical certification of fitness to return to work at the end of the leave

Unpaid Parental Leave shall be granted to employees for the purpose of caring
for a healthy child after delivery or for parenting a child immediately after
adoption procedures.
Unpaid Parental Leave shall be granted for a maximum of two (2) semesters
including, if applicable, any leave granted under the FMLA.
All recipients of Unpaid Parental Leave shall sign the appropriate contract.

Other Unpaid Leaves
a.

Unpaid extended leave of absence (UELA) shall be considered a benefit to the
employee, but shall not be requested without documented cause nor granted
without Board approval.

b.

The Board may grant UELA if the purpose or conditions of the requested leave
satisfies the following criteria:
i.
ii.
iii.

iv.

v.
vi.

c.

d.

e.

The leave of absence will be beneficial to both the employee and
Durango School District 9-R.
The employee has completed three (3) years of continuous service with
satisfactory evaluations.
The requested leave shall not be for less than one academic term
(semester, trimester, quarter). The requested leave shall not be for longer
than one year.
Special requests for an additional academic year of unpaid leave due to
extenuating circumstances may be granted to an employee with the
concurrence of the building principal and superintendent/designee.
No more than four (4) FTE’s shall be granted UELA at the same time.
Before an applicant is granted an UELA, Durango School District 9-R
may require that a suitable interim employee shall be found.

Unpaid leave of absence requests must clearly state the purpose of the leave with
emphasis on how the employee’s performance, knowledge or competencies will
be improved and have a positive impact on the educational program of Durango
School District 9-R.
Written request for an UELA shall be given to the office of the
superintendent/designee not later than thirty (30) days before the requested leave
begins, except in case of extreme emergency.
Requests to rescind an unpaid leave previously approved by the Board shall be
evaluated on an individual basis. Appropriate consideration shall be given to the
needs of the instructional program and staffing requirements that may exist at the
time.

46

f.

The requirements and timelines specified in this paragraph may be waived by the
superintendent/designee if an extreme emergency can be documented, or to
extend unpaid FMLA leave. All requests shall be considered on their own merits
and supporting rationale, and must comply with all other criteria listed in this
Article.

4.

Employees on approved unpaid leaves of absence shall be considered as members of the
staff of the school(s) to which they were assigned prior to the leaves for determining
involuntary transfers, RIF’s, etc.

5.

The recipient of an UELA shall be returned to the teaching and or interscholastic
activities and extra services positions held before starting the UELA unless the positions
no longer exist(s); then the employee shall be assigned to a position for which the
employee is qualified with no reduction in pay or benefits resulting from such
assignment.

6.

The beginning and ending dates for all unpaid leaves shall be determined by Durango
School District 9-R and the employee.

7.

If Durango School District 9-R offers a position for which the employee is qualified after
the scheduled ending of the unpaid leave, but s/he does not accept that position within ten
(10) days after the offer is communicated, the employee shall be deemed to have resigned
from Durango School District 9-R.

8.

If the employee works at least one-half (1/2) of the contract year, one-half (1/2) year of
service credit shall be awarded to the employee.

9.

All benefits and service credit accrued by the employee prior to being granted any unpaid
leave of absence shall be restored and continued at the time of return to regular duty in
Durango School District 9-R.

10.

While on leave, an employee shall have the option to remain an active participant in
fringe benefit programs at the employee’s expense.

11.

All recipients of UELA shall sign the contract set forth as Appendix D to this Agreement
and incorporated herein by this reference.
Revised and Ratified June 2008

ARTICLE 36
GENERAL
1.

Both Durango School District 9-R and the Association shall carry out the commitments
contained in this Agreement and give them full force and effect.

2.

In the event of a conflict between any of the provisions of this Agreement and Board
policy or Durango School District 9-R custom or practice, the provision of this
Agreement shall govern. No change or amendment to this Agreement shall be valid
unless it is in writing and ratified by both parties to this Agreement.

3.

Employee contracts between Durango School District 9-R and individual employees shall
not contain provisions in conflict with the provisions of this Agreement.

4.

If any provision of this Agreement shall be found contrary to law in a final administrative
or judicial decision, that provision shall be suspended until all appeals have been
exhausted. All other provisions of this Agreement shall continue in full force and effect.
If, after all appeals, the provision is found contrary to law, the provision shall be deemed
null and void; otherwise, Durango School District 9-R and the Association shall, within

47

ten (10) days of such decision, set a time when representatives of each group shall meet
to determine what changes, if any, can and shall be made to this Agreement to maintain
the intention of the provision and at the same time bring the provision back into
compliance with the law.
5.

This Agreement shall be governed by and construed according to the Constitution and
laws of the State of Colorado. Any portion or portions of this Agreement which establish
or create any multiple-fiscal year direct or indirect Durango School District 9-R debt or
other financial obligation whatsoever without adequate present cash reserves pledged
irrevocably and held for payments in all future fiscal years, shall be subject to annual
appropriations for such purposes being made by the Board of Education, and in the event
such appropriations are not made for any fiscal year, such portion or portions of this
Agreement shall thereupon be deemed to have terminated at the end of the preceding
fiscal year.

6.

The Association shall, at its cost, print copies of this Agreement and distribute them to the
employees covered by this Agreement. At Durango School District 9-R’s cost, a
reasonable number of printed copies of this Agreement shall be made available. Prior to
printing this Agreement, the parties shall review and mutually approve the final draft,
including the cover, indices, and appendices.

ARTICLE 37
TERM OF AGREEMENT
This Agreement shall be effective as of the date of its execution and shall remain in effect
until June 30, 2017.
IN WITNESS WHEREOF, the parties hereto have affixed the signatures of their
authorized representatives.
DURANGO EDUCATION ASSOCIATION
By: _____________________________

Date: ____________

THE BOARD OF EDUCATION OF DURANGO SCHOOL
DISTRICT 9 – R
By: ______________________________

Date: ____________

Attest: ___________________________

Date: ____________
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APPENDIX A
LICENSED COMPENSATION SYSTEM PLACEMENT
1.

As a result of transitioning to a new Licensed Compensation System at the start of
the 2017-2018 school year, placement of new licensed employees into the
Licensed Compensation System for the 2017-2018 school year was done using
the system below and applying it to the salary schedule that was in place for the
2016-2017 school year. This method sets the base entry salary for the employee.
This same placement method will be used for the placement of newly hired
licensed employees into the Licensed Compensation System for the 2018-2019
school year. This placement method will cease being in effect for newly hired
licensed staff for the 2019-2020 school year.
a.
b.

c.

d.

Placement in STEPS: Employees new to Durango School District 9-R
will be placed on the salary schedule in accordance with Article 9.
Placement in COLUMNS: Employees new to Durango School District 9R will be placed on the BA or MA column reflecting the number of earned
undergraduate or graduate hours documented by official college
transcripts from an accredited institution. Credits are counted in quarter
hours (1 semester hour = 1.5 quarter hours).
Notwithstanding the preceding language, placement of school nurses will
be based on credits acceptable to the Colorado Department of Education
for the renewal of a Colorado nursing license.
The superintendent/designee will make the final determination of salary
placement in accordance with this language.
Revised and ratified May 15, 2018

2.

Employees who submit experience, credit, or degrees that are later found to be
invalid may be subject to the repayment of the incorrect step and/or column
payments, subject to legal limits.

3.

Employees who were employed in a licensed contracted position and were
compensated on the 2016-2017 Licensed Salary Schedule were transitioned to the
new Licensed Compensation System using the negotiated process that was ratified
by the Durango Education Association on May 19, 2017, and approved by the
Durango School District 9-R Board of Education on May 23, 2017.

4. Starting with the 2019-2020 school year, newly hired licensed employees will be
seated directly into the Licensed Compensation System as outlined below:
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Cell

Salary

A
B
C
D
E
F

$40,000
$42,000
$44,000
$46,000
$50,000
$53,000

Years of Teaching or
Counseling Experience in an
accredited educational
institution*
0-1
2-3
4-5
6-7
8-13
14+

* In order for an employment experience to count towards a year of experience, the
individual must have completed at least 120 working days in the position and the position
must have been at least twenty (20) hours per week.
Revised and ratified May 15, 2018
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Licensed
Salary Schedule 2016-2017
Note: Academic Credit is in Quarter Hours. Conversion:
Semester Hours x1.5 = Quarter Hours

Steps

1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18

BA

36,600
37,400
38,200

BA+15

37,400
38,200
39,000
39,900
40,800
41,700

BA+30

38,300
39,100
39,900
40,800
41,700
42,600
43,500
44,400
45,300
46,500

BA+45

39,200
40,000
40,800
41,700
42,600
43,500
44,400
45,300
46,200
47,400
48,600
50,000

MA

41,200
42,000
42,800
43,700
44,600
45,500
46,400
47,300
48,200
49,400
50,600
52,000
53,500
55,200
56,900

MA+15

42,600
43,400
44,200
45,100
46,000
46,900
47,800
48,700
49,600
50,800
52,000
53,400
54,900
56,600
58,300
60,200

MA+30

44,100
44,900
45,700
46,600
47,500
48,400
49,300
50,200
51,100
52,300
53,500
54,900
56,400
58,100
59,800
61,700
63,900
66,400

MA+45

45,700
46,500
47,300
48,200
49,100
50,000
50,900
51,800
52,700
53,900
55,100
56,500
58,000
59,700
61,400
63,300
65,500
68,000

MA+60

47,700
48,500
49,300
50,200
51,100
52,000
52,900
53,800
54,700
55,900
57,100
58,500
60,000
61,700
63,400
65,300
67,500
70,000

Due to compaction of the salary schedule and salary freezes, steps on this schedule are not equivalent to years of service.
Initial Placement on the salary schedule is done in accordance with Article 9 of the DEA Master Agreement
Initial Placement on the Salary Schedule:
0 - 2 years of verifiable experience : Step 1
3 years of verifiable experience : Step 2
4 years of verifiable experience : Step 3
5 years of verifiable experience: Step 4
6 years of verifiable experience: Step 5
7 years of verifiable experience: Step 5
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APPENDIX C
SABBATICAL LEAVE CONTRACT
THIS CONTRACT made and entered into this
day of
, _______, by and between
DURANGO SCHOOL DISTRICT 9-R and ________________________
hereinafter
called the EMPLOYEE.
WITNESSETH
WHEREAS, The Board of Directors of Durango School District 9-R is required and authorized by law to employ
all personnel required to maintain the operations and carry out the educational program of Durango
School District 9-R and to provide for and promote in-service training, professional growth and other
improvement of such personnel; and
WHEREAS, the EMPLOYEE has applied for sabbatical leave in accordance with the policies of Durango
School District 9-R, and
WHEREAS, the Board of Directors of Durango School District 9-R, at a regular meeting held ____________at
Durango, Colorado, has approved such request.
NOW, THEREFORE, in consideration of the mutual covenants herein, it is agreed as follows:
Durango School District 9-R agrees to pay the EMPLOYEE a salary in the gross amount of:
$___________________ for __________ contract days @ ____________ per contract day in monthly
installments beginning _____________________, 200___ and ending _________________, 200__.
THE EMPLOYEE AGREES:
1.
To
pursue
full-time
professional
improvement
applicable
to:
____________________________________
2.

3.

1.

2.

To complete the above described program, provided that in the event the EMPLOYEE, for any reason,
does not complete said program, s/he shall, within ninety (90) days, repay to Durango School District 9R all monies paid to him by Durango School District 9-R pursuant to this contract, and no further salary
shall be due from Durango School District 9-R.
That beginning with the academic semester next following completion of the above described program,
the EMPLOYEE shall return to Durango School District 9-R and serve continuously for a total of two
(2) consecutive years if the sabbatical leave was for a full year, and for one (1) year if the sabbatical
leave was for one (1) semester only, as a certificated employee in appropriate positions and assignments
as determined by the Board of Education and the administrative staff of Durango School District 9-R.
Notwithstanding the preceding, the EMPLOYEE may elect to leave such employment, subject to
restrictions and conditions otherwise prescribed by law or Board Policy, and in such event, the
EMPLOYEE shall, within twenty (20) days, repay to Durango School District 9-R an amount to equal
one-eighteenth (1/18th) (1/9th if the sabbatical leave was for one semester only) of the total amount
payable pursuant to this contract for each contract month or portion thereof of the one (1) or two (2)
academic years which has not been served in accordance with this and subsequent contracts following
the EMPLOYEE’S return from the sabbatical leave.
Durango School District 9-R and the EMPLOYEE mutually agree:
That deductions authorized by law or Board Policy shall be made by the Board of Directors of Durango
School District 9-R from the payments and monthly installment of the salary due the EMPLOYEE
hereunder.
That notwithstanding any specification or reference herein, this contract is subject to and includes all
laws of the federal and state governments and all duly adopted Policies, rules and regulations of the
Board of Directors or the administration of Durango School District 9-R as such exist on the effective
date of this contract or as such exist from time to time thereafter.
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That the length of the sabbatical leave is for: ___ one academic year; ___ one semester; ____ one trimester; or
____two trimesters commencing __________and that the employee will report for duty on
______________.
______________________________
Teacher
______________________________
President, Board of Education

___________
Date
___________
Date

______________________________
Secretary, Board of Education

___________
Date
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APPENDIX D
LICENSED UNPAID LEAVE OF ABSENCE CONTRACT
THIS CONTRACT made and entered into this
day of
, 20
by and between
Durango School District 9-R and _____________________________
hereinafter called the “EMPLOYEE.”
WHEREAS, the EMPLOYEE desires that s/he be granted a leave of absence from the employ of Durango
School District 9-R for a period beginning _______________
and ending
NOW, THEREFORE, Durango School District 9-R and the EMPLOYEE agrees as follows:
1.
The EMPLOYEE is granted a leave of absence by Durango School District 9-R for the period specified
above for purposes not connected with the business of Durango School District 9-R.
2.
a.
The EMPLOYEE shall be entitled to be reemployed with Durango School District 9-R for the
school year and thereafter if, on
_____________, Durango School District
9-R has an open position for which the EMPLOYEE is qualified, according to law and Durango
School District 9-R’s policy.
b.
If Durango School District 9-R does not have on _______________________
the position formerly held by the EMPLOYEE for the
school year, and if the
EMPLOYEE fails to accept a position offered to him/her on or about such date, the
EMPLOYEE shall be deemed to have resigned from the employ of Durango School District 9-R.
c.
It is the EMPLOYEE’S duty to inform Durango School District 9-R on or before
of his/her desire to return. In the event the EMPLOYEE fails to Durango School District 9-R of
such desire before ___________
or in the event the EMPLOYEE fails
to accept the teaching positions offered to him/her within ten (10) days after such offer is
communicated, this contract shall constitute a letter of resignation which may be accepted by
Durango School District 9-R at any time thereafter without notice to the EMPLOYEE.
c.
Attached to this unpaid leave of absence contract, the EMPLOYEE shall include
the following:
i.
ii.
iii.

3.

A clear statement of the purpose of the leave;
An explanation of how the employee’s performance, knowledge
or competencies will be improved; and
A description of the anticipated positive impact on the
educational program of the district and the method and timing
for sharing that impact.

In the event the EMPLOYEE is reemployed by Durango School District 9-R for the
school
year, such employment shall be on the following terms and conditions:
a.
The EMPLOYEE shall execute the form of the written CONTRACT provided by Durango
School District 9-R for employees of Durango School District 9-R.
b.
The EMPLOYEE shall be entitled to a salary in accordance with the salary schedule then in
effect, exclusive of any credit for experience which the EMPLOYEE would have received and
s/he not been on leave of absence during the school year.
c.
The EMPLOYEE shall receive and retain all fringe benefits of employment with Durango
School District 9-R including, but not limited to PERA, sick leave, Durango School District 9-R
sponsored insurance coverage and other similar benefits, exclusive of any credit or
accumulations which the EMPLOYEE would have received had s/he not been on leave of
absence during the school year.
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d.

If the EMPLOYEE is employed by Durango School District 9-R for the school year succeeding
his/her leave of absence and continually thereafter, the EMPLOYEE shall retain all nonprobationary rights or credit towards non-probationary rights earned prior to his/her leave of
absence. For non-probationary rights, such leave shall not be deemed to interrupt the
EMPLOYEE’S continuous employment with Durango School District 9-R.

4.

During his/her leave of absence, the EMPLOYEE shall be entitled to take advantage of any employee
fringe benefits, including PERA, at the EMPLOYEE’S expense.

5.

The EMPLOYEE acknowledges that Durango School District 9-R is under no obligation to enter into
this CONTRACT and does so only as a courtesy to the EMPLOYEE. The EMPLOYEE further
acknowledges that this CONTRACT is fair and equitable to the EMPLOYEE, that s/he is fully informed
as to his/her rights under the law, and that s/he has entered into this CONTRACT freely and voluntarily
without threats, duress, coercion, fraud, or other inequitable behavior on the part of Durango School
District 9-R.

6.

Notwithstanding the event that any clause of this CONTRACT is declared invalid, the remaining clauses
hereof shall remain in full force and effect.

______________________________
Teacher
______________________________
President, Board of Education
______________________________
Secretary, Board of Education

________
Date
________
Date
________
Date
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APPENDIX E
REQUEST FOR LUMP SUM SALARY PAYMENT
AND WAIVER OF BENEFITS

I, _____________________________, having duly resigned from employment with Durango
School District 9-R, hereby elect a lump sum salary payment of the earned, but unpaid, salary
over the balance of the term of my employment contract as follows:
Amount of lump sum salary payment

__________________

Payment date (the date of the next payroll) __________________

I am aware that this election may impact receipt of benefits per Article 10 of this Master Agreement
between Durango School District 9-R and the Durango Education Association and that this election
may impact PERA benefits. It is my responsibility to become informed regarding those matters.

_______________________ ________
Human Resources Signature Date

cc:

______________________ ______
Employee Signature
Date

payroll
benefits
personnel file
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APPENDIX F
APPLICATION FOR TRANSITION YEAR
APPENDIX F
Licensed Staff Transition Year Application

State laws governing Public Employees’ Retirement Association (PERA) allow an employee to retire
with PERA benefits while working for the district after retirement. A transition year may occur in the
year immediately following the contract year in which the employee retires. Following a thirty (30)
day break of employment, a PERA retiree may work a specified number of days or hours according to
PERA restrictions. (See www.copera.org for details)
A licensed employee who wishes to be considered for a transition year in the year immediately
following the contract year in which an employee retires shall meet with their building
principal/supervisor and discuss the possibility of a transition year. If the building principal/supervisor
agrees that a transition year is best for the employee, school, and district then employee must complete
the Request for Transition Year Application for Licensed Staff and submit the completed application to
the Human Resources Department by January 15th.
I, __________________________________, am requesting a transition year for the
____________________ school year. I have attached the required documentation:
___ A statement from PERA documenting that the employee is eligible for PERA
retirement
___ A letter requesting retirement at the end of the current school year that is
contingent upon being granted a transition year for the following school year.

Employee Signature___________________________________

Principal Recommendation:
___ I am in support of the transition year

Date __________

___ I am not in support of the transition year

Principal/Supervisor Signature:________________________________

Date ______________

APPENDIX G
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APPENDIX G
Licensed Staff Retirement Track Application

I, ________________________, am requesting a Retirement Track for the following term:
(Printed name)

□

Two-Year Term _______ school year and _______ school year

□

Three-Year Term _______ school year, _______ school year, and _______ school year

I would like for the final year of my Retirement Track Term to be a Transition Year:

□

Yes

□

No

I have attached the required documentation to my request:
If the Retirement Track does not include a Transition Year
___

A statement from Colorado PERA documenting that the employee is eligible for PERA
retirement at the close of the Retirement Track Term.

____ A letter requesting retirement at the close of the Retirement Track Term.
____ The Retirement Track Plan

If the Retirement Track does include a Transition Year during the last year of the Retirement
Track Term:
____ A statement from Colorado PERA documenting that the employee is eligible for PERA
retirement at the end of the school year, prior to the start of the Transition Year.
____ A letter requesting retirement at the end of the school year, prior to the start of the
Transition Year.
____ The Retirement Track Plan
Employee signature_____________________________________________ Date: ______________

Principal/Supervisor Recommendation:_____________________________________________
(Printed Name of Principal/Supervisor)

___ I am in support of the Retirement Track

___ I am not in support of the Retirement Track

Principal/Supervisor signature: ___________________________________ Date: __________
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Licensed Staff Retirement Track Plan
In order to permit time to transfer skills and talents that sustain best practices, I am proposing the following Retirement Track Plan to reduce the
likelihood that there will be a gap in services and institutional knowledge in the building/department that I serve.
Action Steps
Intent of actions and the proposed outcomes and benefits
Timeline
Monitoring steps and dates

Plans are not limited to five (5) action steps. Employees should utilize as many copies of this form as necessary to develop their Retirement
Track Plan.
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APPENDIX H
Durango School District 9-R
Compassionate Leave Application
Deadline for Submission: Application process must be initiated no later than 10 calendar
days after the need for Compassionate Leave arises.
Compassionate Leave may be requested for significant life events that are not covered by sick
leave bank, for example: house fire, illness of an immediate family member, family emergency,
etc. If granted, this leave will be considered paid at the employee’s per diem rate. Exclusions
include, but are not limited to, normal pregnancy, common illness, elective procedures, and
illness or injuries covered by Workers’ Compensation.
With regard to this policy, the term “immediate family” of a person shall mean that person’s
spouse, parents, step-parents, parents-in-law, grandparents, children, foster children,
stepchildren, sons-in-law, daughters-in-law, grandchildren, brothers, brothers-in-law, sisters,
sisters-in-law and any other person living in the immediate household of the employee as a
member of the family.
To be considered for Compassionate Leave, a complete application must be submitted to the
Leave Committee as defined in DEA/DESPA Master Agreement. If the committee approves the
significant event, then an email will go out to request donations to address the need at hand. The
request for donation starts within the building/department where the person works. Should the
need not be met within the building or department, the request for donations would go out to the
entire district.
Request submitted by:
Select one: ( ) Employee
( ) District Administrator
( ) Employee Family Member
( ) Employee Advocate
Relationship to Employee_____________________
Guidelines for Application:
1. Available to all employees once they have completed at least ninety (90) workdays with
the school district.
2. The maximum number of days requested is thirty (30) in a twelve (12) month period. An
individual can apply for ten (10) days at a time and they can apply three (3) times for a
total of thirty (30) days. A minimum of one (1) day of leave may be requested. All leave
must be exhausted before applying for Compassionate Leave.
3. Employee must not be receiving compensation from the district Workers’ Compensation
Insurance Fund, the district’s long-term disability insurance, or the PERA disability fund
he/she will not be eligible to receive Compassionate Leave days for the same period of
time.
4. Documentation may be requested for any significant event requesting Compassionate
Leave. If applicable, a current written statement from a licensed physician is required
prior to the request and specifically states the medical reason with start and end dates
ordered “off work.” Identify the medical need or elective procedure.
5. Must complete a district “Leave Request” form and report days missed to the absence
management system.
6. All sections of the request must be filled out as accurately as possible.
7. The applicant or applicant’s designee must sign a “Release of Information Statement”
(Advocate Authorization Form) to allow the district to notify employees of the need for
Compassionate Leave donations.
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Durango School District 9-R
Compassionate Leave Request Form
Application process must be initiated no later than 10 calendar days after the need for
Compassionate Leave arises.
Name: ___________________________________________

Date: _____________

Building/Location: __________________________________

Workday Hours/Day: ________________

Address: __________________________________________

Date of hire: ______________

Home phone: ________________________

Work phone/ext. _________________

If an employee is receiving compensation from the district Workers’ Compensation Insurance Fund, the district’s long-term
disability insurance, or the PERA disability fund he/she will not be eligible to receive Compassionate Leave days for the same
period of time.
Have you used Sick Bank or Compassionate Leave before? ____ (When) _________
(Describe reason for the request)
______________________________________________________________________________________________________
______________________________________________________________________________________________________

Per the Compassionate Leave guidelines, an employee may request up to 30 consecutive days of Compassionate Leave in 10
day increments.
Number of days requested _____
From_______________ To__________________

Applicant’s/Designee’s Signature:
___________________________________________________ Date: _____________
FLOW CHART:
Step 1: Supervising Administrator's
Signature:*_______________________________________________
[ ] I support this request. [ ] I do not support this request.
Comment:
* By signing above, the Supervising Administrator indicates that he/she reviewed the
Leave records for the employee.
Step 2: Director of Human Resource’s Signature:
_______________________________________________
[ ] I support this request. [ ] I do not support this request.
Comment:
Signature of Committee Members:

_______________________________________
Administrator's Name (Print)

______________________________
Signature
Date

_______________________________________
DEA Representative's Name (Print)

______________________________
Signature
Date

_______________________________________
DESPA Representative's Name (Print)

______________________________
Signature
Date
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APPENDIX I
Professional Growth Plans with Goal Setting
Licensed Staff

The development of a Professional Growth Plan through the Goal Setting
process is a mutual effort between the professional educator and the
evaluator.

Professional Practice Goal: focuses on improving the teaching
practices and responsibilities relative to the Teacher Quality
Standards.
The professional growth plan with goal-setting encourages teacher reflection
based on Self-Assessment and instructional feedback. Teachers are
empowered to determine the selection of their own professional growth goal
based on their level of performance as evidenced in the Teacher Quality
Standards. The process places emphasis on improving professional
practice through continual professional development of the teacher.

Student Achievement Goal: focuses on advancing student achievement
based on an analysis of student achievement data.
Effective teachers monitor student learning on an ongoing basis and use the
information to improve their teaching. Each licensed educator will establish
annually an individual goal tied to raising student achievement. Goal
accomplishment will be monitored at the Mid-Year Conference and assessed
during the Summative Evaluation.
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Professional Growth Plan

Name:
Building:
Name of Evaluator:

School Year:
Assignment:
Date of Goal Setting Conference:

Professional Practice Goal
Needs Assessment (Reflect on your Self-Assessment)

S

Specific Goal:

Professional Practice Goal. (Indicate the Quality Standard(s) addressed in
this goal)

□ Quality Standard #1: Teacher demonstrates mastery of and pedagogical
expertise in the content(s) they teach.

□ Quality Standard #2: Teacher establishes a safe, inclusive, and respectful
learning environment for a diverse population of students.

□ Quality Standard #3: Teacher plans and delivers effective instruction and
creates and environment that facilitates learning for their students.

□ Quality Standard #4:
□ Quality Standard #5:

Teacher reflects on practice.
Teacher demonstrates leadership.
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M

How it will be measured?

A

What is the plan of action?

R

What resources are needed?

T

What is the time frame for actions of this goal and when will results monitoring
occur?

E

Evaluation of progress on the goal at the Mid-Year Conference:

R

Reevaluation of the goal for the Summative Evaluation:

Signature of Employee:

Date:

Signature of Evaluator: ________________________________ Date:_____________

Professional Growth Plan

Name:
Building:
Name of Evaluator:

School Year:
Assignment:
Date of Goal Setting Conference:

Student Achievement Goal
The student achievement goal must be measurable by no later than April 30th.
Needs Assessment (Reflection on students’ performance using data sources)

S

Specific Goal:

M

How it will be measured?

A

What is the plan of action?

R

What resources are needed?

T

What is the time frame for actions of this goal and when will results monitoring
occur?

E

Evaluation of progress on the goal at the Mid-Year Conference:

R

Reevaluation of the goal for the Summative Evaluation:

Signature of Employee:
Signature of Evaluator:

Date:

Date:____________

Rubric for SMARTER Goals

Professional Practice Goal

Student Achievement Goal

Continuum of Performance
□ Goal is tied to
student
achievement
□ Proficiently written
as a SMARTER
goal

□ Goal is tied to
student
achievement
□ Proficiently
written as a
SMARTER goal
□ Goal is
challenging and
attainable

□ Goal is tied to
student achievement
□ Proficiently written
as a SMARTER goal
□ Goal stretches the
employee, requiring
new learning, skill,
or collaboration

□ Goal is tied to student
achievement
□ Proficiently written as
a SMARTER goal
□ Goal stretches the
employee, requiring
new learning, skill, or
collaboration
□ Goal is tied to the
success of the team,
department, school, or
district

□ Goal is tied to student
achievement
□ Proficiently written as
a SMARTER goal
□ Goal stretches the
employee, requiring new
learning, skill, or
collaboration
□ The work of the goal
will influence the
work of others and
will move others forward
in their professional
practice.

□ Goal is tied to
Professional
Educator Quality
Standard(s)
□ Proficiently written
as a SMARTER
goal

□ Goal is tied to
Professional
Educator Quality
Standard(s)
□ Proficiently
written as a
SMARTER goal
□ Goal is
challenging and
attainable

□ Goal is tied to
Professional
Educator Quality
Standard(s)
□ Proficiently written
as a SMARTER goal
□ Goal stretches the
employee, requiring
new learning, skill,
or collaboration

□ Goal is tied to
Professional Educator
Quality Standard(s)
□ Proficiently written as
a SMARTER goal
□ Goal stretches the
employee, requiring
new learning, skill, or
collaboration
□ Goal is tied to the
success of the team,
department, school, or
district

□ Goal is tied to
Professional
Educator Quality
Standard(s)
□ Proficiently written
as a SMARTER goal
□ Goal stretches the
employee, requiring
new learning, skill, or
collaboration
□ The work of the goal
will influence the work of
others and will move
others forward in their
professional practice.
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APPENDIX J
TEACHER FOR TEACHER COVERAGE
Teacher for Teacher Coverage Rationale:
Compensation when a substitute is not available: At times, licensed staff are asked to
cover a class when a substitute is not available. Licensed staff who are asked to cover a
class in their assigned building during their designated plan hour will now be
compensated for the time they spend serving as a substitute during their designated plan
time. The rate of compensation will be $18.00 per hour and that rate will be pro-rated to
account for times that are not exactly one hour in length.
There are licensed staff who have more flexible schedules as they do not have a full set of
classes assigned to them – these staff are not to be compensated when they cover a class.
As an example, an instructional coach who serves as a coach and does not have
designated classes assigned to them is not to be compensated when an administrator asks
them to cover a class. This is a change in duties for a licensed staff member who falls
into this category. The payment for coverage is to truly compensate for lost planning
time that must now shift to after the school day.
Compensation when a teacher asks a colleague to cover to reduce the amount of
leave time they need to utilize: Currently when a teacher needs to utilize leave to attend
to a personal matter, the leave must be taken in four (4) hour or eight (8) hour increments
as we guarantee our substitutes a minimum amount of work to ensure accepting the work
is financially feasible. In addition to instituting teacher for teacher coverage to
compensate licensed staff who lose planning time to cover a colleague’s class, we will
also utilize teacher for teacher coverage as a means for a teacher to potentially secure
coverage from a colleague within the building and be able to utilize general leave in an
increment less than four (4) hours.
Compensation when a school asks a teacher to cover to reduce the amount of
substitute time needed: There are times when a building needs a teacher’s class covered
– the teacher needs to attend an IEP meeting, the teacher needs to leave early as a result
of an interscholastic event, the teacher needs to attend a late afternoon professional
development, etc. – and the time of coverage needed can be less than four (4) hours if
teacher for teacher coverage is utilized rather than going with an outside substitute. In
such cases, if a school can secure teacher for teacher coverage, then the school may
utilize this option.

Teacher for Teacher Coverage Pay Sheet Procedures:
When a teacher covers a class for an in building teacher, the Administrative Assistant in
the building who manages substitutes will initiate a Teacher for Teacher Coverage Pay
Sheet for the teacher who covers the class (a sample of that pay sheet is attached). That
time sheet will be retained by the Administrative Assistant and will be utilized to account
for any teacher for teacher coverage that licensed staff member provided during the pay
period. At the close of the pay period the teacher needs to sign off on the Teacher for
70

Teacher Coverage Pay Sheet. The principal must also sign off on that sheet before it is
sent to the Payroll Office.

Teachers Arranging for Teacher for Teacher Coverage:
If a licensed staff member would like to schedule to have an in building teacher cover a
class for a pre-arranged absence, they will need to follow the steps below:
1) Submit a leave request to the principal for approval. Note on the leave request
form that you would like to utilize teacher for teacher coverage. The licensed
staff member requesting teacher for teacher coverage is responsible for securing
the teacher that can cover the time needed. This information must be submitted
on the leave request form for the principal to sign off on. (A sample of how to
complete the leave form is attached)
2) After the principal signs off on the teacher for teacher coverage leave request, the
Administrative Assistant will set up the leave and coverage in the Substitute
System. This type of leave can only be set up in the system by an Administrator
or Administrative Assistant.
Below is a specific example on setting up teacher for teacher leave coverage:
A teacher teaches from 1:45 -2:45. The teacher then has plan from 2:45 – 3:45.
The work day ends at 3:45. The teacher would like to leave at 1:45 to go to an
appointment. The teacher will be utilizing two (2) hours of general leave; 1:45 –
3:45. While the teacher is using two (2) hours of general leave, they only need to
have sub coverage for one (1) hour. (The sample leave form illustrates this
example).

Entering Teacher for Teacher Coverage in the Substitute System:
Only an Administrator or an Administrative Assistant can enter Teacher for Teacher
coverage into the Substitute System. All contracted Durango School District 9-R
licensed staff have been added as substitutes in the Substitute System. When the
Administrative Assistant enters the leave request for the teacher, they will select the name
of the colleague that has been chosen to cover the class as the substitute. The system will
respond saying that there is a schedule conflict and the Administrative Assistant will need
to over-ride the error message to complete the entry.
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Vice President
Treasurer
Secretary
Member
Member
Student Board Member

2012-2013 Durango School District 9-R Negotiation Team
Victor Figueroa
Laura Galido
Amy Kendziorski
Michol Brammer

2012-2013 Durango Education Association Negotiating Team
Gretchen Wilson
Dean Garland
David McKeever
Barbara Frontella
Ryan Montgomery
Greg Lawler

2012-2013 Durango School District 9-R Superintendent
Dan Snowberger

2013-2014 Durango School District 9-R Board of Education
Andy Burns
Kim Martin
Mick Souder
Stephanie Moran
Greg Spradling
Nancy Stubbs
Brieanne Stahnke
Emily Schaldoch

President
Vice President
Treasurer
Secretary
Member
Member
Member
Student Board Member
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2013-2014 Durango School District 9-R Negotiation Team
Laura Galido
Leanne Garcia
Jason Austin
Michol Brammer
Lynn Mather

2013-2014 Durango Education Association Negotiating Team
Gretchen Wilson
Dean Garland
David McKeever
Barbara Frontella
Ryan Montgomery
Greg Lawler

2013-2014Durango School District 9-R Superintendent
Dan Snowberger

2014-2015 Durango School District 9-R Board of Education
Andy Burns
Kim Martin
Mick Souder
Stephanie Moran
Greg Spradling
Nancy Stubbs
Brieanne Stahnke
Sobei Hamlin

President
Vice President
Treasurer
Secretary
Member
Member
Member
Student Board Member

2014-2015 Durango School District 9-R Negotiation Team
Laura Galido
Leanne Garcia
Jason Austin
Michol Brammer
Lynn Mather

2014-2015 Durango Education Association Negotiating Team
Gretchen Wilson
Dean Garland
Barbara Frontella
Teri Kopack
David McKeever
Lisa Wilk
Greg Lawler

2014-2015 Durango School District 9-R Superintendent
Dan Snowberger
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2016-2017 Durango School District 9-R Board of Education
Andy Burns
Nancy Stubbs
Stephanie Moran
Kim Martin
Matt Sheldon

President
Vice President
Secretary
Board Member
Board Member

2016-2017 Durango School District 9-R Negotiation Team
Laura Galido
Jennifer Macho-Seekins
Jackie Oros
Michol Brammer
Cito Nuhn

2016-2017 Durango Education Association Negotiating Team
David McKeever
Stephanie Mt Pleasant
Stephanie Trudeaux
Dean Garland
Teri Kopack
Kelly Geygan

2016-2017 Durango School District 9-R Superintendent
Dan Snowberger
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