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School Site Mission
It is the mission of Lunada Bay School to develop students of character with the ability
to think critically, be creative, communicate, and collaborate with others, both personally
and through use of technology, to prepare them to be contributing citizens of a global
society.
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Assessment of the Current Status of
School Crime
The primary concern at Lunada Bay is that students are safe and secure physically and
emotionally. Intervention and conflict resolution is used when there are differences
between students. To date in the 2018-2019 school year, there have been no
suspensions. There have been no incidents of hate crimes and any bullying or
perceived bullying is addressed through parent involvement, intervention, and/or conflict
resolution. This year we have been extremely fortunate to have the assistance of
Behavior Intervention specialists once a week on our playgrounds and available to all
students. We have the support of our school psychologist on campus five days a week
and a Student Support Specialist once a week on campus. They have been helpful in
providing intervention recommendations for teachers who have students with behaviors
that impact the emotional and physical safety of classmates. In addition, teachers and
staff members use Aeries to track student behavior data to support positive behavior
intervention systems. Staff members meet with parents in Student Study Team
meetings to discuss student behaviors and progress over 6 to 8 week increments.
All visitors are required to sign in at the office and wear badges when they are on
campus when children are present. Campus security is managed by vigilant staff
members, parents, and neighboring residents who are watchful and report anything they
consider unusual or unfamiliar. Buildings are secured nightly by teachers and doublechecked by custodial staff. There are multiple routes in and out of every building on
campus. The school has a Traffic Plan that provides a plan for safe conditions as
students arrive and depart the campus. Procedures for field trips are in place and
support safe practices and response. The school administration has an excellent
relationship with local law enforcement. Emergency drills for fire, earthquake, and lock
down are held on a rotational monthly schedule.
Lunada Bay provides a safe school environment in all ways. When problems arise, they
are addressed and resolved immediately. Parent involvement is critical and parents are
equal partners in both monitoring and resolution of problems. The Lunada Bay PTA
Disaster shed is so well stocked that it was used as a model for the community disaster
shed housed on our campus.
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Child Abuse Reporting Procedures
Mandated reporters include, but are not limited to, teachers; instructional aides;
teacher's aides or assistants; classified employees; certificated pupil personnel
employees; administrative officers or supervisors of child attendance; administrators
and employees of a licensed day care facility; Head Start teachers; district police or
security officers; licensed nurses or health care providers; and administrators,
presenters, and counselors of a child abuse prevention program. (Penal Code 11165.7)
Reasonable suspicion means that it is objectively reasonable for a person to entertain a
suspicion, based upon facts that could cause a reasonable person in a like position,
drawing when appropriate on his/her training and experience, to suspect child abuse or
neglect. However, reasonable suspicion does not require certainty that child abuse or
neglect has occurred nor does it require a specific medical indication of child abuse or
neglect. (Penal Code 11166)
Reportable Offenses
A mandated reporter shall make a report using the procedures provided below
whenever, in his/her professional capacity or within the scope of his/her employment,
he/she has knowledge of or observes a child whom the mandated reporter knows or
reasonably suspects has been the victim of child abuse or neglect. (Penal Code 11166)
Responsibility for Reporting
The reporting duties of mandated reporters are individual and cannot be delegated to
another person. (Penal Code 11166)
No supervisor or administrator shall impede or inhibit a mandated reporter from making
a report. (Penal Code 11166)
Reporting Procedures
1.

2.

Initial Telephone Report
Immediately or as soon as practicable after knowing or observing suspected child
abuse or neglect, a mandated reporter shall make an initial report by telephone
to any police department (excluding a school district police/security department),
sheriff's department, county probation department if designated by the county to
receive such reports, or county welfare department. (Penal Code 11165.9,
11166)
Los Angeles County – Report Child Abuse
800-540-4000
https://mandreptla.org
Written Report
Within 36 hours of knowing or observing the information concerning the incident,
the mandated reporter shall then prepare and either send, fax, or electronically
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submit to the appropriate agency a written follow-up report, which includes a
completed Department of Justice form (SS 8572). (Penal Code 11166, 11168)
Victim Interviews by Social Services/Law Enforcement
Whenever a representative from the Department of Social Services or another
government agency investigating suspected child abuse or neglect deems it necessary,
a suspected victim may be interviewed during school hours, on school premises,
concerning a report of suspected child abuse or neglect that occurred within the child's
home or out-of-home care facility. The child shall be given the choice of being
interviewed in private or in the presence of any adult school employee or volunteer aide
selected by the child. (Penal Code 11174.3)
A staff member or volunteer aide selected by a child may decline to be present at the
interview. If the selected person accepts, the principal or designee shall inform him/her
of the following requirements: (Penal Code 11174.3)
1.
2.
3.
4.

The purpose of the selected person's presence at the interview is to lend support
to the child and enable him/her to be as comfortable as possible.
The selected person shall not participate in the interview.
The selected person shall not discuss the facts or circumstances of the case with
the child.
The selected person is subject to the confidentiality requirements of the Child
Abuse and Neglect Reporting Act, a violation of which is punishable as specified
in Penal Code 11167.5.

If a staff member agrees to be present, the interview shall be held at a time during
school hours when it does not involve an expense to the school. (Penal Code 11174.3)
Release of Child to Peace Officer
When a child is released to a peace officer and taken into custody as a victim of
suspected child abuse or neglect, the Superintendent or designee and/or principal shall
not notify the parent/guardian, but rather shall provide the peace officer with the address
and telephone number of the child's parent/guardian. It is the responsibility of the peace
officer or agent to notify the parent/guardian of the situation. (Education Code 48906)
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Disaster Response Procedures
The Lunada Bay School 2018-2019 Emergency Plan provides faculty, staff, parent
volunteers and students with site-specific emergency instructions during an emergency
crisis or disaster. The Plan delineates responsibilities of all Lunada Bay School
employees and is organized according to the Standardized Emergency Management
System (SEMS). Lunada Bay School personnel designated to carry out specific
emergency responsibilities are expected to understand the policies, procedures and
system. Training and exercises are ongoing components of the Plan.
The Plan is reviewed and updated annually by the principal, staff, and district
personnel. Drills and exercises are conducted annually. Copies of the Plan are
distributed to Lunada Bay School employees, the district office, and other entities as
appropriate.
There is always the possibility that an emergency or disaster may occur when classes
are not in session or when Lunada Bay School is being used for extended before/after
school activities. While the structure of the plan remains the same, the management
system may expand or contract depending on the emergency and availability of
personnel.
Lunada Bay School employees understand that the school’s primary role in an
emergency is to care for the safety and welfare of children for the duration of the
emergency. Staff recognizes that the school site may be on its own (without outside
resources) for up to 72 hours. Should an emergency/disaster occur during school
hours, Lunada Bay School will shelter students who are not picked up by parents or
authorized persons listed on the Emergency Information Card for up to 72 hours. This
is district policy. There is also the possibility that the American Red Cross may use
Lunada Bay School as a community shelter. Lunada Bay School will keep students in
the safest location on the school campus until they can be safely reunited with their
families. The Principal will relocate students to an alternate site when required by law
enforcement or when it is unsafe to remain on campus.
A disaster container with some emergency food, water, supplies and equipment is located
in the center of campus. Contents will be inventoried and replenished as necessary.
Additionally, each classroom is equipped with some emergency supplies and class lists
by period.
The principal and faculty will inform students about emergency procedures. All
employees will make every effort to use appropriate procedures while providing
students with direction and guidance, which emphasize their physical and
psychological well-being.
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Parents will be informed of the Lunada Bay Emergency Plan annually. A copy of the
Plan will remain in the administrative offices. The PTA may provide support and
volunteer assistance in disaster preparedness.
In August 2018, all district faculty and staff received active shooter training called RunHide-Fight.
All District school sites and offices have at least one Automatic External Defibrillator
(AED) on campus.
All District school sites have a tactical response plan in place. Special consideration
has been given to emergency procedures with regard to students with disabilities.
The District works collaboratively with local fire, police, sheriff, and EMS (LA County and
Palos Verdes Estates) to ensure the safety of staff and students.
For specific details, refer to Palos Verdes Peninsula Unified School District Board Policy
and Administrative Regulations 3516.
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Procedures for Notifying Teachers about
Dangerous Pupil
In order to fulfill the requirements made by Education Code 49079 and Welfare and
Institutions Code 827 that state teachers must be notified of the reason(s) a student has
been suspended. The Palos Verdes Peninsula Unified School District has incorporated
this notification into the existing “Attendance Reporting screen”. On the daily
attendance report, when a student is suspended, will show an “SSA” next to the
student’s name. The teacher can access the suspension by looking at the student’s
discipline screen. The information provided is for the student’s current teachers only.
All information regarding suspension and expulsion is CONFIDENTIAL, is not to be
shared with any student(s) or parent(s). Teachers are asked to secure the list so
students and others may not view it.
Pursuant to Welfare & Institution Code 827(b) and Education Code 48267, the Court
notifies the Superintendent of the Palos Verdes Peninsula Unified School District
regarding students who have engaged in certain criminal conduct. This information is
forwarded to the site Principal. The site Principal is responsible for prompt notification
of the student’s teachers. Per Education Code 49079, this information must be kept
confidential. This information is also forwarded to all administrators and the student’s
counselor.
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Procedures for Safe Ingress and Egress
from School
Lunada Bay Elementary School takes pride in being part of a school district which
has a mission to provide a safe environment for all children, their parents, and
school employees. To achieve this goal, the school works closely with the Palos
Verdes Police and the City of Palos Verdes Estates to guarantee that the school’s
immediate community is safe.
To ensure the safety of bike riders, students in grades 3-5 are permitted to ride
bicycles to school and are provided bicycle safety demonstrations during Red
Ribbon Week. Younger students may ride only in the company of a parent
(Reference: Board Policy 5142.3).
Drop off zones are clearly marked with painted curbs and signage provided by the
city of Palos Verdes Estates. These are monitored by the school staff and PVE
Police Department. To ensure safety during pick-up and drop-off periods, students,
staff, and parents cooperatively developed a school Traffic Safety Plan that is
revised annually. This plan outlines all safe drop-off and pick-up locations and
procedures, traffic flow requirements and safety expectations for all drivers. The
School Management Plan identifies student procedures for arrival on campus and
safe locations for waiting until the supervised playground opens. Staff is assigned
to monitor the arrival gates before school and the dismissal gates after school to
assure children’s safety.
School district programs such as PV Kids’ Corner (a childcare program located
on campus) and an enrichment program, provide safe activities for students to
participate in both before and after school. All drop-offs and pick-ups at Kids’
Corner are from a parking lot through a protected gate.
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Procedures to Ensure a Safe and Orderly
Environment
Faculty and staff oversee all student activities with a consistent focus on addressing the
social-emotional learning of students. This year the faculty is including discussion of the
social emotional curriculum pilot. We have used materials from Second Step in
congruence with the district initiative to adopt materials to support the social and
emotional needs of all students.
Each of the items discussed in this Comprehensive School Safety Plan make significant
contributions to the creation of a safe and orderly environment at Lunada Bay Elementary
School. Clearly defined child abuse reporting procedures help ensure that children are
protected, and an Emergency Disaster Preparedness Plan that has been repeatedly
rehearsed gives staff and students confidence that they will know how to proceed in the
event of an emergency. The District-wide Safe Schools Policy/Program clearly defines
the school’s commitment to holding students accountable for their actions. Sexual
harassment is not tolerated. Standards of dress and grooming are clearly delineated.
Students, parents, and school employees arrive and depart from school in safety each
day, and teachers are informed in advance when a student with a history of violence is
placed in his/her classroom. School rules are developed and reinforced by all members
of the school community.
At Lunada Bay School everyone works together to make it the “Respectful, Safe, Kind”
place it is, ensuring that all students are given every opportunity to achieve academic,
physical, and emotional success. The commitment to the safety and well-being of all
students is one of the primary concerns at Lunada Bay. Every member of the school
community, including students, understands their role in maintaining a positive, safe, and
healthy school environment. Everyone is committed to ensuring that Lunada Bay remains
a “Respectful, Safe, and Kind place to be.”
Lunada Bay School has a management plan in place that clearly defines expectations for
student behaviors. A progressive discipline matrix plan guides our intervention decisionmaking process and is available for public viewing on our website. School Management
is critical to the success of the academic program and the social/emotional development
of children. Children need to know what is expected of them and being specific and clear
about what is expected at Lunada Bay is important. This plan identifies expected student
behaviors to insure the safety and well-being of every student
All members of the community recognize the commitment to creating an environment of
respect, safety and kindness. Lunada Bay School is a community where families are
actively engaged in the education of their children. At Lunada Bay parents and volunteers
are viewed and supported as part of the staff. Through PTA, classroom volunteers,
participation in district committees, education foundations, and state lobbying groups,
parents provide invaluable support to the school. The school’s commitment to safety and
well-being is visible in the banners, murals and posters that are displayed around the
campus.
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People and Programs; Component One Goal
By June 2020, Student tardiness will decrease by 3%
through creating a caring and connected school
climate via SST’s, PBIS, counseling services and
attendance procedures

Action

Resources

Person
Responsible

Timeline

How Will You
Measure

Send tardy letters

Office supplies

Principal
Office Manager

Hold SST’s for
students with 6 or
more tardies
Counseling
referrals for
students, as
needed.

School
Principal
Psychologist,
teachers, sub time
School
Principal and
Psychologist,
Teachers
CASSY

August
2019 –
June 2020
August
2019 –
June 2020
August
2019 –
June 2020

Monthly
attendance rate
reports
Monthly reports
from Aeries

“Mindful
Monday” weekly
assembly
Implement PBIS
and Pyramid of
Success
Character
Education
Program

School wide
Assemblies
every Monday
Success Tickets
Spirit
Assemblies
Classroom
Activities

August
2019 –
June 2020

100%
participation

Principal and
Teachers

August
Principal
2019 –
Teachers
Yard supervisors June 2020
Classified Staff

Referrals logged
in Aeries

Office referrals
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Lunada Bay Elementary is beautifully situated on the coast of the Pacific Ocean above the
bay for which it was named. Built in 1958, the school has been the heart of the Lunada Bay
community in Palos Verdes Estates for over fifty years. Lunada Bay Elementary is
successful because of excellence in teaching, powerful parent support, implementation of
technology that supports and extends learning, and an outstanding arts program.
All schools in Palos Verdes Peninsula Unified School District are highly successful
academically, as is Lunada Bay due to a highly qualified staff that continually focuses on
improvement of craft and the changing needs of today’s learner. Beginning in kindergarten,
children are instructed and continually assessed formally and informally to determine the
appropriate supports and/or extensions necessary for continued success with appropriate
challenge. As students proceed into primary and intermediate grades, programs that
address Common Core Standards are evaluated and the onus of responsibility shifts from
the teacher to the learner through a stimulating environment that focuses on differentiation,
intervention, and inclusion of our visual and performing arts program. Integration of
technology is carefully planned and evaluated to determine effectiveness and efficacy that
goes beyond novelty. All changes in delivery of instruction and integration of technology are
shared with parents to maintain transparency and continue the open and trusting
partnerships with families that ensure our students are highly successful and confident.
As early as 2000, Lunada Bay was prescient in its approach to instruction and learning.
Utilizing experts from UCLA’s University Elementary School, administration and staff
examined the processes and initial skills necessary for moving students into the 21st
Century. Pedagogy was examined to address a need to change from information provider,
“sage on the stage,” to learning facilitator. This vision into the future included, and
continues to include, integration of technology as a tool to facilitate learning. Lunada Bay
Elementary, though quaintly nostalgic on the outside, uses SMARTBoard® technology in
every classroom. A minimum of four desktop computers and six iPads® are used in every
classroom as well as a ChromeBook® cart in every classroom. There is also a thirty-eightstation computer lab. Our library houses Mac and PC computer stations and a complete
science lab is available for hands-on experiences for all students.
Lunada Bay Elementary School focuses on the whole child. Over the past few years,
bullying has been a serious issue that has presented itself in schools across America. What
we have learned is bullying is preventable. Research has shown schools using a social and
emotional (SEL) framework can foster an overall climate of inclusion, warmth, and respect,
as well as promote the development of core social and emotional skills among both
students and staff. Bullying prevention is entirely congruent with SEL and has, in turn
become embedded in Lunada Bay’s SEL framework.
Lunada Bay has begun implementation of Second Step: A Social-Emotional Learning
Curriculum to help us learn and practice these social-emotional skills. Second Step was
developed over 20 years ago, has been refined multiple times, and is data-driven. Second
Step is an academic, emotional, and social skill building program that explicitly teaches and
fosters empathy, emotion management, assertiveness, attentional skills, as well as problem

13

solving. This curriculum enlists and empowers all educational stakeholders and fosters a
culture of care and inclusion.
Second Step facilitates a proactive rather than a reactive approach. This curriculum was
developed with common language to equip teachers and students alike at every grade level
with tools to build, access, and further develop our foundational pro-social and
academic skills. Additionally, Second Step supports school-wide prevention of problem
behaviors while simultaneously enhancing academic readiness, performance, as well as
interpersonal success. Children who learn and use these skills are more likely to get along
with other people and to do better in school.
This year, the teachers and staff at Lunada Bay, along with several other PVPUSD sites,
will be trained in Positive Behavior Interventions and Supports (PBIS). Positive Behavior
Interventions and Supports is a District or Schools’ proactive process for teaching expected
social and behavioral skills so the focus can be on teaching and learning. This focus allows
students to experience and achieve social competency as well as academic achievement.
This is the second year the District has focused on PBIS training and implementation with
the aim that all schools will be PBIS Schools.
Three teachers will join coaches, to make up the Lunada Bay PBIS team. Together, the LB
PBIS team will examine our existing systems, practices and data to develop a PBIS
framework that works specifically for Lunada Bay. The LB PBIS team will meet several
times a year to create systems for: teaching expectations, behavioral expectations,
consequences for problem behavior, behavioral statement of purpose and a system to
reinforce behavior.
There are several principles that guide PBIS. First, the focus of discipline is on academic
and behavioral success. PBIS is for all students, all staff and all settings.
Parents of Lunada Bay students have high expectations for their children and the school
that educates them. Parents and teachers mutually respect one another’s interests and
expertise, ensuring that the best interest of students is the cornerstone for all programs and
pedagogy at Lunada Bay. The Parent-Teacher Association (PTA) is critical to the continued
success of the school, and parents at Lunada Bay contribute generously of their time and
resources.
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The Physical Environment; Component Two Goal
By June 2020, Lunada Bay Elementary will have a
safe, clean, and secure school climate as measured by
the CHKS survey and local school survey data with
90% or higher positive feedback.

Action

Resources

Person
Responsible

Timeline

How Will You
Measure

Maintain Clean
and Safe
Restrooms
Monitor and
Supervise all
areas
Engage students
in caring for school
grounds

Cost of materials
and supplies

Custodian
Campus
Supervisor
Principal and Yard
Supervisors

Student
Feedback

Teachers,
principal and Yard
Supervisors

Address students’
social emotional
needs

Success Tickets,
Spirit
Assemblies,
Classroom
Activities
Staff PD, Parent
Education,
Student Lessons

August
2019 – June
2020
August
2019 – June
2020
August
2019 – June
2020

Principal,
Teachers, school
psychologist

August
2019 – June
2020

Teacher and
parent feedback

One Safety Drill
each month

School wide
participation

Principal

August
2019 – June
2020

Monthly log

Yard Supervisor

Office referrals

Teacher and
student feedback
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Reference Guide to Board Policy (BP) and
Administrative Regulations (AR)
Suspension and Expulsion Policies
Students BP/AR 5144
Discipline (Revised December 9, 2015)
Students BP/AR 5144.1
Suspension And Expulsion/Due Process (Revised December 9, 2015)
Students AR 5144.2
Suspension and Expulsion/Due Process (Students with Disabilities)
(Revised November 8, 2012)
Rules and Procedures on School Discipline
Students BP 5144
Discipline (Revised December 9, 2015)
Students AR 5144
Discipline (Revised December 9, 2015)
Hate Crime Policies and Procedures
Students BP/AR 5145.3
Nondiscrimination/Harassment (Revised June 20, 2018)
Students BP 5145.9
Hate Motivated Behavior (Revised March 11, 2010)

Bullying Prevention Policies and Procedures
Students BP 5131.2
Bullying (Revised June 20, 2018)

Sexual Harassment Policy
Students BP/AR 5145.7
Sexual Harassment (Revised April 26, 2017)
School–wide Dress Code Prohibiting Gang-Related Apparel
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Students BP 5132
Dress and Grooming (revised April 4, 2002)
Child Abuse Reporting Procedures
Students BP/AR 5141.4
Child Abuse Prevention and Reporting (Revised May 25, 2016)

Disaster Response Procedures
Business and No instructional Operations BP/AR 3516
Emergencies and Disaster Preparedness Plan (revised October 12, 2006)
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