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Bartlett Ninth Grade Academy
Our 2019-2020 Mission
It is the mission of the Bartlett Ninth Grade Academy to establish and maintain
rigorous standards and expectations for academic performance and responsible
behavior, to monitor and identify struggling students early, and to provide
intervention and support for success. In so doing, we will provide each ninth grade
student with the opportunity to achieve academic proficiency and complete all
course requirements for promotion to tenth grade and continued academic success
thereafter, to explore growth and leadership opportunities in other areas of interest,
and to establish a solid foundation of success for high school and life after high
school.

Our Beliefs
1. High standards and expectations for academic performance and individual
responsibility will prepare freshmen with a solid foundation for high school.
2. A faculty-wide collaborative effort to monitor, identify, and intervene early with
struggling students will help to keep all students on track for graduation.
3. A faculty and student culture that values relationship, cooperation, and a shared
responsibility for the success of all students will create a sense of community among
ninth graders as they prepare to move to the tenth grade.
4. A school-wide culture of mutual respect will allow all students to develop a sense
of personal identity and self-confidence that will make them stronger and more
resilient as they transition to high school.

Our Vision
The Bartlett Ninth Grade Academy will be a place where freshmen will establish a
foundation of learning that will ensure their successful transition to tenth grade and
each subsequent grade, their graduation from high school, and preparation for life
after high school.

Bartlett City Schools offers educational and employment opportunities without regard to race, color,
age, national origin, religion, sex, or disability.

Bartlett Ninth Grade Academy
ADMINISTRATIVE DUTIES
2019-2020
John McDonald, Principal
1. Administrative, Faculty, and Staff - Supervision and Job Assignments
2. Communication Admin - Website, Facebook, Blackboard Connect
3. IEP Chair; EZ-IEP Admin
4. Finance and Expenditures Monitoring and Approval
5. Parent/Teacher Complaints/Concerns/Teacher Conflicts
6. Teacher Flex Administrator
7. Facilities Maintenance and Coordination; Room Assignments
8. School Handbook and Calendar Administrator
9. TEAM Teacher Evaluations, Professionalism, and Summative
10. Classified Evaluations and Supervision
11. SIP Admin
12. Harassment/Bullying Complaints and Documentation
13. Discipline and Disciplinary Appeals
14. Schedule Change Requests; Homeroom Lists
15. Breakfast/Lunch Monitoring
16. Teacher/Student Celebration
17. Freshman Orientation Meetings
18. AP Administrator Evaluations
Jason Taylor, Assistant Principal
1. Attendance and Tardies - All Students
2. Facilities Scheduling
3. IEP Chairman
4. Textbook Coordination
5. TEAM Teacher Evaluation
6. Test Coordination-- EOC and Benchmarks
7. Discipline Coordination - Teacher Referrals
8. Teacher Professional Development and In-Service Administrator
9. Coordinate Teacher EOY Check-out
10. EIS Administrator
11. Lunch Monitor
12. AM Bus Monitor
13. Transition Monitor
14. InfoSnap Assistance (Attendance Secretary)

Billy Holt, Assistant Principal
1. RTI-B Administrator - All Students
2. Transportation Coordinator/Field Trip Administrator
3. Safety/Crisis Management Team Chair; Evacuation and Safety Drills Coordination
4. 504 Admin /Chairman
5. Teacher Tutoring Coordinator
6. TEAM Teacher Evaluation
7. Bus Discipline
8. Video Monitoring/Investgation

Miranda Reyes, Freshman Counselor
1. Freshman Counseling Issues
2. PowerSchool Administrator/BEP Reports/Parent Letters
3. Master Schedule/Student Scheduling
4. Teacher Gradebook Set-Up and Problem-Solving/Grade Verification
5. B-Ready Day Coordinator - Print Student Schedules
6. Sponsor and Coordinate Student Ambassadors
7. Report Card and Interim Grade Reports - All Students
8. AdvancEd/SIP Advisor
9. College and Career Week
10. Middle School Visits/Preview Night/8th Counselors
11. Course Cards for Rising Freshmen & Sophomores
12. Four-Year Planning for Current Freshman
13. Course Verification for Current Freshman
14. Enrolling New Students

Tasha Isaac, At-Risk Counselor
1. Freshman Counseling Issues
2. Monitor Failure Lists for Q1, Q2, Q3, and S2
3. Potential Failures - Student Intervention/Parent Notification for above
4. Summer School Lists/Notifications
5. Coordinate Red Ribbon Week Activities
6. Course Cards for Rising Freshmen & Sophomores
7. Four-Year Planning for Current Freshman
8. Course Verification/Change Requests for Current Freshman
9. Liaison: Bartlett Bridges & Homeschool - counseling, grade reports/transfers
10. Coordinate with Jason Taylor regarding Chronically Absent Students
11. RTI-B Coordinator - RTI Tier 2 and 3 Students - Meetings/Scheduling/Transitions
12. RTI-B Counselor - All RTI Tier 2 and 3 Students - Meetings & Fidelity Checks
13. Attend IEP, 504, ESL meetings as requested
14. Verify Schedules/Accommodations for Co-teaching, FS, 504, IEP’s

Bartlett Ninth Grade Academy

Policy and Procedures
2019-2020

Miscellaneous Notes (in alphabetical order)
Announcements
Intercom announcements are made once each day in the morning. If you have an announcement
that needs to be made, send the announcement in an email to the principal for approval no later
than 10pm the night before the announcement will be made. Daily announcements will also be
sent to students and parents via website and social media.
Attendance Reporting and Verification
All classroom teachers are expected to maintain and verify period attendance each day. First
period attendance should not be reported until all buses have arrived. Corrections or additions
from the previous day must be communicated to the Attendance Secretary by 7am the following
morning. Since correct attendance information impacts both our funding and, and our state
report card, following through on this procedure is required professional responsibility.
Bullying
Report all instances of bullying/harassment or suspected bullying/harassment (as observed or
reported by a student/parent) to an administrator or a school counselor before the end of the day.
See “Reporting Bullying or Harassment” procedures below.
Cell Phones
Students may bring cell phones to school, and they may use them appropriately in the cafeteria
at lunch and breakfast. Students may not ever use cell phones in class without the express
permission of and under the supervision of a teacher (BCS Acceptable Use rules always apply).
If a student is using a cell phone at any time during class without specific staff authorization, the
phone may be confiscated and turned in to an administrator. Teachers may not search students,
purses, backpacks, or lockers for cell phones. If a student does not voluntarily give up a cell
phone on request, the teacher will notify an administrator. Teachers will not search the contents
of a student cell phone upon confiscation.
Teachers may be in possession of a cell phone at school, but cell phones should not be on or in
use during instructional time unless prior arrangements have been made with an administrator.
Child Abuse/Neglect
Report all instances of child abuse/neglect or suspected child abuse/neglect to the Tennessee
Department of Child Services before the end of the day.
Clinic Procedures
When sending students to the clinic, use the blue hall-pass. Do not send students to the clinic
during the last 10 minutes unless it is an emergency. Tell those student to go at the class change.

Collection of Money
Teachers may not collect money from students without prior approval of the principal. Anytime
money is collected or accepted by a teacher, all transactions must be recorded on a Daily Cash
Receipt form. The money and a copy of the Daily Cash Receipt form must be turned into the
financial secretary before 1:00pm in the afternoon. The teacher copy of the Daily Cash Receipt
form should be maintained by the teacher in a file for three years. No money can be kept in the
classroom or by the teacher overnight.
Confidentiality (FERPA)
The Family Educational Rights and Privacy Act (FERPA) of 1974, Public Law: 93-380, S438,
ensures the confidentiality of student records. Biological parents and legal guardians, regardless
of visitation rights, have a right to review any and all of their child's records. This law also
prohibits discussing a child's records, performance, or behavior with anyone other than the
parent/guardian or applicable educators, unless the parent/guardian has given written permission
to do so.
Copies
Copies should only be made for material which cannot be communicated or transmitted digitally
using the 1:1 technology.
D/F Notices
According to BCS policy, parents must be contacted by the teacher when grades fall below a ‘C’
or there is a noticeable drop in performance. Always contact the parents in advance if their son
or daughter will be receiving a 'D' or an 'F' on their report card or interim grade report.
Email
Email accounts are set up for BCS business only. Personal business may not be conducted using
your BCS assigned computer or your email account.
Faculty Meetings
All teachers are expected to set aside Tuesday afternoons each week from 2:15 to 3:00 for
faculty meetings or other meetings. We will not have these meetings weekly, but please try not
to schedule appointments for this time on Tuesdays without checking in advance about the
specific date.
Fundraisers
Fundraisers must be documented and approved by the principal before any money is collected.
An analysis of the fundraiser must be completed following the collection of all funds. No
money should be left in the classroom overnight. All money must be turned in with a Daily
Cash Receipt form before 1pm each afternoon.
Hall Passes
No student is to be in the hall during class time without a hall pass. Use the red hall pass only
for the restroom, and the blue hall pass for everything else.

Harassment
Report all instances of harassment or suspected harassment (as observed or reported by a
student/parent) to an administrator or a school counselor before the end of the day. See
“Reporting Bullying or Harassment” procedures below.
Instructional Videos
All requests to use non-school or non-curricular video media must be approved in advance by
the principal. Teachers must submit the appropriate Media Request Form to Mr. McDonald in
advance. Video used for instructional purposes should be a part of a lesson plan that establishes
connections to the curriculum and state standards. Only those parts of the video that connect to
the curriculum and standards should be used. Parents who have questions or concerns about the
use of video or internet are encouraged to contact the teacher first, and the principal as needed.
Open House Night
All teachers are expected to attend Open House, Preview Night, and Parent/Teacher Conference
Nights. See School Calendar.
On the Job Injuries (OJI’s)
Any injury or possible injury must be reported to an administrator immediately. The
administrator will complete a BCS Injury/Accident Report, and notify BCS Human Resources
for next steps.
Parent Conferences
Teachers are to schedule parent conferences as needed or requested. If a parent calls the office
to set up a conference, a message will be taken and placed in the teacher's box. It is expected
that all communication from parents will be returned within 24 business hours (notes, calls,
email). Conferences may not be scheduled during the teacher's class time. Appropriate times
are before school, after school, and planning time. Administrators are available for conferences
on request. Minutes should be kept for all conferences. Teachers are required to be present
during scheduled Parent/Teacher Conference times. See School Calendar.
Physical Contact with Students
Teachers should never make physical contact with students or invade the personal space of
students when either the student or the teacher are angry or frustrated. Likewise, when
correcting, reprimanding, or giving a consequence to students, any physical contact or invasion
of personal space should be avoided. Teachers should not block the path of a student who is
being defiant.
Reporting Time
All teachers are expected to be present and sign in at school by 6:35 A.M., and be at their
assigned duty station each school day by 6:40 A.M.

Safety
1. Due to potential health and safety hazards students are not allowed to have aerosols, sprays
or sprites on campus. Teachers, when you see these items please confiscate them.
2. Classroom door windows must not be completely covered. Teachers and administrators
should be able to see into and out of the classroom as needed.
3. Do not put unwanted furniture in the hall. After tagging the item and notifying the plant
manager, wait until the plant manager can pick it up and store it or dispose of it appropriately.
4. Air fresheners are prohibited in classrooms due to respiratory safety issues.
Scheduled Meetings
Pre-conferences, Post-conferences, Summative, and IEP/504 meetings will be scheduled and
communicated by email. Attendance at these meetings is required. If you are unable to attend,
please notify the principal 24 hours in advance.
Searches
Teachers should never perform searches of a student’s person, clothing, backpack, purse, or cell
phone. Please notify an administrator if a search must be performed.
Lockers may be searched during a scheduled locker check only when the locker check includes
all students in a homeroom or grade level. Locker checks should never be performed by a
teacher to locate contraband or items reported stolen. Notify an administrator in this instance.
District assigned computers to students may be inspected as needed or indicated for compliance
with the district Acceptable Use Policy.
Special Education - IEP Process
Important Notes:
1. All records pertaining to students are confidential.
2. All teachers are to read the Special Education and 504 files for their students by Labor Day.
3. Regular Ed. Teachers will be given copies of the modifications page for the students they
serve.
4. Attendance at assigned IEP-team meetings is mandatory. Notify Mrs. Whitmore 48 hours in
advance if you cannot attend, and arrange for another teacher to attend in your place.
Student Attendance
Student attendance must be reported each period through PowerSchool. (In the case of a late
bus, hold attendance until an announcement is made that all buses have arrived.) All classroom
teachers are expected to maintain and verify period attendance each day. Corrections or
additions must be communicated to the Attendance Secretary by 7am the following morning.
Since correct attendance information impacts both our funding and, as of this year, our state
report card, following through on this procedure is required professional responsibility.

Student Supervision
Visual supervision of students is required at all times, from the time they enter the building in
the morning, until the time they leave in the afternoon. Classrooms should never be left
unsupervised at any time, even for a moment or two. Small groups of students (three or fewer)
may be sent to specific places on campus on specific errands as long as they are in possession of
a hall pass. Professional discretion and judgement should always be used when sending students
unsupervised.
Substitute Teacher Plans
All teachers are required to maintain a current Substitute Notebook with important times, updated
schedules, updated seating charts, and special instructions, along with an up-to-date set of substitute
teacher plans in the event of an unexpected absence. Substitutes cannot, under any circumstances, use
school computers, take students to the science lab, or show instructional videos.
Suicide Prevention
Report all references to suicide or concerns about suicide (as observed or reported by a student/parent)
to an administrator or a school counselor before the end of the school day.
Teacher Attendance
1. Sign in by 6:35 A.M. Teachers are on duty until the last bus has left campus.
2. Teachers should be in their doorways or at assigned posts greeting and supervising students at 6:40
A.M.
3. If you are going to be late, call the school (373-2658) by 6:30 A.M. and speak with Mr. McDonald.
Visitors
Outside visitors are NOT allowed in the classrooms or other areas outside the office without a visitor
pass. All visitors must sign in and wear a visitor tag. If you see someone without a badge, please escort
them back to the main office. School safety is a priority. If you are with students, push a call button.
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Bartlett Ninth Grade Academy
SCHOOL-WIDE DISCIPLINE PLAN
The Bartlett Academy school-wide discipline plan is designed to assist teachers and
administrators in maintaining a safe and productive learning and working environment for all
students and staff members. In addition, the plan is designed to help students to understand
the effects of behavior on themselves and others, and to help students become responsible
and productive members of their community. The plan is structured to be in compliance with
the policies and procedures of Bartlett City Schools and its suggested guidelines for high
school discipline. The school-wide plan is centered around five basic behavioral expectations:
1) Everyone at the Academy will be respectful of others and themselves through their
appearance and behavior.
2) Everyone at the Academy will come to class on time and be prepared to participate and
learn.
3) Everyone at the Academy will be respectful of the learning environment, be engaged in
the learning process, and be respectful of the rights of others to learn.
4) Everyone at the Academy will be engaged in and take ownership of their learning and
their future, as is befitting high school students.
5) Everyone at the Academy will follow all BCS, Academy, and classroom rules.
The plan makes use of a graduated protocol of behavioral consequences that range
from classroom consequences for noncompliance with basic classroom expectations and
procedures, to implementation of a Behavior Intervention Plan, In-School Suspension (ISS),
and Out-of-School Suspension (OSS) for more severe behavioral infractions.
Bartlett Academy utilizes a systems approach in its management of school culture. Each
classroom teacher is responsible for developing a classroom culture which is aligned with the
school-wide culture. The school and classroom cultures seek to maximize learning and growth
by providing an environment which is conducive to student well-being and minimizes conflict
and disruption.
The following documents are all part of the Bartlett Academy School Discipline Plan:
1) Parent Letter About School Rules
2) Bartlett Academy Rules and Behavioral Guidelines
3) Bartlett City Schools Bus Rules
4) Bartlett Academy Standard Operating Procedures
5) Disciplinary Protocols and Alternatives
6) Referral Procedures
7) ISS Guidelines
8) Behavioral Intervention Plans
9) RTI2B Handbook
Shelby County Schools offers educational and employment opportunities
without regard to race, color, national origin, religion, sex, or disability.

Dear Bartlett Ninth Grade Academy Parents,
In order to ensure that your child and all Bartlett Academy students have
the safe and orderly educational environment and experience that they need to successfully
achieve their learning potential, we have developed a school wide Discipline Plan that will be in
effect at all times that students are on this campus, on the bus, or attending off-campus school
sponsored events.
We request that all students comply with the following expectations:
1) Everyone at the Academy will be respectful of others and themselves through
their appearance and behavior.
2) Everyone at the Academy will come to class on time and be prepared to
participate and learn.
3) Everyone at the Academy will be respectful of the learning environment, be
engaged in the learning process, and be respectful of the rights of others to
learn.
4) Everyone at the Academy will take be engaged in and take ownership of their
learning and their future, as is befitting of high school students.
5) Everyone at the Academy will follow all BCS, Academy, and classroom rules.
All students are expected to conduct themselves in a manner befitting themselves,
their families, their school, and their community at all times. Students are expected to follow
the instructions of all faculty and staff members, as well as the general school rules and those
of the Bartlett City Schools. Failure to do so may result in disciplinary action.
The Bartlett Academy Student/Parent Handbook (posted on our website) details rules and
procedures that are specific to the Ninth Grade Academy. The Bartlett City Schools StudentParent Handbook provides information about rules, expectations, procedures, and
consequences for all Bartlett City Schools students.
We hope that you will appreciate and support this attempt to provide a safe and supportive
school climate that will enable your child to maximize his or her academic potential at the
Bartlett Ninth Grade Academy.
Sincerely,
Bartlett Ninth Grade Academy
Administration and Faculty

Bartlett Ninth Grade Academy
School Rules and Behavioral Guidelines
1. Students will report to first period before 7:00 AM. Students who need to go to their locker, the
library, breakfast, or the main office should arrive early enough to attend to those issues and be on
time to first period.
2. Hall passes are required whenever students are individually allowed to leave class.
Students must always be in their assigned areas and should never be out of class
during class time without the permission of the teacher.
3. Students will not leave school and the supervision of their teachers until
appropriately dismissed, unless a parent or guardian signs them out early through the
attendance office. No student will be released to anyone other than parent(s) or
legal guardian, or a designee as indicated in a signed and dated note.
4. Students and adults are expected to be respectful to each other. Defiance,
insubordination, fighting, violence, or threatened violence will not be tolerated.
Cooperation with rules and instructions is expected. Students will not disrupt the
learning environment with excessive talking, horseplay, verbal altercations, or refuse
to participate appropriately in school or classroom activities.
5. Parents are responsible for sending an excuse note or email (preferred) within two days
following a student’s absence from school. Parents are responsible for checking
PowerSchool and verifying their child’s attendance/absences have been documented
correctly within five days of their return to school. Changes to absence codes will not be
made after students have been back in school five days following the absence. Students
are responsible for getting makeup work from teachers.
6. Students will not write on, deface, or damage school property in any way.
7. Students will not gamble at any time during the school day or on school property
(bus included).
8. Students whose dress or appearance is a disruption to the learning environment will
not be allowed to attend classes until the dress or appearance has been corrected.
9. Students may not sell or trade items or services to other students while on school property.
10. Parent and administrator conferences are to be scheduled at least one day in
advance through the teacher, counselor, or clerical staff. Parents are not to go to
the classroom until they have checked in at the main office and been cleared to
visit a classroom.
11. Off campus behavior that causes a disruption to the school day or poses a threat to the
safety and security of students or staff will result in disciplinary action and the possible
notification of law enforcement.

Bartlett City Schools offers educational and employment opportunities without regard to race, color, age, national origin, religion, sex, or disability.

Bartlett Academy Standard Operating Procedures
Professional staff will be at their assigned duty stations by 6:40am, will be at their doorways
monitoring their rooms and the hallways during transitions, and will remain at their assigned
duty stations until all students have been dismissed at the end of the day.
All classes will have established seating charts that are designed to maximize the
effectiveness of the learning environment.
Professional staff will maintain visual supervision of students assigned to them at all times, and
scan the class or group or hallway at regular intervals.
When a student appears to be using a cell phone without proper authorization, the phone will
be taken up and returned at the end of the class period. Cell phone violations are considered a
minor referral. If a student refuses to turn in a phone, teachers will turn in a major referral,
documenting the lack of cooperation and the alleged non-authorized use of the cell phone.
Only administrators are allowed to conduct searches of a student’s person, purse or backpack
under certain circumstances. Teachers should call an administrator if they suspect that the
student has something dangerous or illegal. Do not call an administrator to search for a phone,
MP3 player, or handheld game. Lockers and One-to-One devices are the property of Bartlett
City Schools, and may be inspected routinely or as needed. See BCS Student Search Policy.
All non-parent visitors during the instructional parts of the day should only be present for preapproved instructional reasons. No non-parent visitor should be in a classroom except for
instructional purposes. All visitors to the classroom must be approved by an administrator.
Communication with the parents of a student should always be one of the first steps in solving
ongoing classroom disruption. This can include communication by phone, e-mail, and/or in
writing. Written communication should be verified by a signature of the parent.

Disciplinary Protocol
Procedures to Follow Prior to Office Referral
All classroom and support staff are expected to handle students in a professional manner.
The basis of our culture is mutual respect among all individuals. Tell your students what you
expect in terms of behavior and participation in a clear and positive manner. Each teacher
should enforce established rules and procedures consistently. Students benefit from
consistency. When dealing with disciplinary problems, the teachers goal should be to identify
the incorrect behavior, to model or teach the correct behavior, and to issue the appropriate
consequence. In all situations the teacher should look to de-escalate and return to normal
classroom instruction.

TierThree-Tier Disciplinary Procedures
For classroom rule violations, classroom disruptions, excessive talking, dress code violations,
lack of classroom materials, tardy to class, sleeping, non-participation, lack of cooperation,
disrespectful comments or behaviors, defiance, minor insubordination, name-calling,
horseplay, and profanity - use the RTI2B Flowchart (see previous page) to determine the
course of action.
Tier 1 - Teacher Managed Student Conference - Minor Referrals (Teacher Managed):
Speak with the student privately, using a calm, friendly, business-like tone. Tell the student
specifically what behaviors you observed. Tell the student why the behaviors are not
acceptable to you. Ask the student why the behavior was demonstrated. Address any
legitimate excuses, explanations, concerns or complaints. Tell the student what your
expectations are for future behavior. Tell the student what the benefits of compliance will be.
Tell the student what the consequences for further misbehavior will be. Ask the student if he or
she needs any assistance with compliance. Provide a brief, affirming closure statement.
Tier 2 - Teacher Managed Parent Involvement - Minor Referrals (Teacher Managed):
If the same behavior occurs again, repeat the steps above as appropriate. Call or email the
parent, based on their contact preferences. Use a calm, friendly, business-like tone. Avoid
emotionally charged wording. Relay the details of the behavior and the content of both student
conferences. Ask if there are issues with which you need to be aware. Ask the parent if they
will relay expectations and support your requests. Ask the parent if they would like a
conference or follow-up communication. Follow through if such a request is made. If phone or
email contact is not possible, send a note to the parent using the guidelines above. Require a
parent signature to indicate that the parent saw the note)
Tier 3 - Administrator Managed Administrative Minor Referral
If the same behavior occurs for a third time, submit a referral to an administrator for further
disciplinary action. On the Disciplinary Referral form, list the steps that you have used to try to
remediate the problems the student is having/causing. Give a brief, factual account of the
behavior and previous interventions. Avoid emotionally charged wording. Be as specific as
possible, but don’t use other student names. Do not send the student to the office to wait for an
administrator, unless class cannot continue without his/her removal. If necessary, call for an
administrator. The administrator will come to the class or send for the child as soon as
possible. Have a plan for removing students to a nearby class if that is necessary.

Major Referrals (Office / Administrator Managed)
Failure to Serve a Classroom Level Consequence: If a student fails to serve a
consequence, and you have documented parent contact, you may reschedule the
consequence or refer the student to the office. If you have not contacted the parent, please
contact the parent before referring the student.
Fighting/Aggression: Any aggressive and or disruptive behavior which is potentially
dangerous or is disruptive to the learning environment, including verbal altercations between
students, should be referred. Likewise, anyone who instigates or encourages a fight, or who
enables an aggressive act to take place, should be referred to the main office. Such referrals
will be dealt with in compliance with Bartlett City School policy. Please obtain participant and
witness statements whenever possible and send them to the main office. All educators should
be proficient in de-escalation techniques for students. No educator should ever contribute to
the escalation of a disciplinary matter.
Other Referrals: Possession (whether intentional or unintentional) of weapons, drugs,
medicines, tobacco products, lighters, matches, or pornography should always be
referred to the office. Students who find themselves in possession of any of these things must
turn them in to a teacher, bus driver, administrator, or other staff person immediately and
thereby avoid the consequence. Destruction or defacing of property, theft, forgery,
harassment, bullying, truancy, and threats of violence should always be referred to the
main office.

ISS Rules and Procedures
All students who are assigned to In-School Suspension (ISS) should report to their assigned ISS location by
7:00 A.M. Teachers will send assignments to the ISS location no later than 7:15 AM. Assignments should be
challenging, instructionally relevant, and require sufficient effort to engage the student for one full 55 minute class
period. Students assigned to ISS will adhere to the following rules and procedures:
1. Students will cooperate with the ISS rules, school rules, and the ISS monitor’s instructions at all times.
2. Students will bring all of their materials, laptop, paper, pen/pencil, coats/jackets, purses/backpacks to
the ISS room each day. If a student has a cell phone, it must be turned in to the ISS monitor each
morning; it will be stored securely and returned at the end of the day.
3. Students will complete all assignments or receive zeros for assignments not completed. Students who
finish assignments early will work on assignments assigned by the monitor until the end of the ISS day.
Students will email or return all completed assignments to the assigning teacher per usual classroom
procedures. Laptops will only be used to complete or submit assigned work.
4. Students will not talk to, communicate with, argue with, exchange notes with, or respond to other
students in any way while they are in ISS. They will not ask for, borrow, or share any materials.
Students will not disrupt the learning environment in any way.
5. Students will sit in their assigned seat unless otherwise directed by the ISS monitor. Students will raise
their hands to be recognized before asking questions or getting out of their seats in ISS.
6. Students in ISS will not sleep or put their head down on the desk.
7. Students in ISS will ignore the inappropriate behaviors of other students. Laughing, giggling, or other
noises, including tapping or drumming on furniture or materials, are a violation of ISS rules.
8. Students may not eat, drink, or chew gum in their assigned ISS location.
9. Students will receive two bathroom breaks and one lunch break each day. Rules #1, #4, and #7 apply
during these breaks. There will be no communication with other students during lunch.
10. Students in ISS are subject to all Bartlett City and Academy rules and procedures, including dress
code. ISS students must turn in their cell phones to the ISS monitor upon arrival in ISS, and they may
be picked up at dismissal.
Violations of rules #1, 4, 5, 7, 8, 9, or 10 may result in an Out-of-School Suspension (OSS) of 3 days or the
number of remaining days of ISS, whichever is greater. Violations of rules #2, 3, or 6 may result in rescheduling
of ISS time not appropriately served.
I have read and understand all of the ISS guidelines listed above.

__________________________________
Student Signature

_________________
Date

Bartlett City Schools offers educational and employment opportunities
without regard to race, color, national origin, religion, sex, or disability.

Bartlett Ninth Grade Academy Dress Code
Bartlett Academy students’ dress and appearance should reflect reasonable standards of
health, cleanliness, modesty and safety. It should remain a matter of personal pride to maintain
high standards of neatness and appropriateness of dress and appearance so as to reflect
favorably upon yourself, your parents and Bartlett City Schools. All experiences during school
years should be a part of a student's preparation to take his/her place in society as a mature
and responsible individual.
The responsibility for the appearance of the students begins with parents and the students
themselves. Students' clothing, make-up and hair styles should reflect neatness, cleanliness
and self-respect so that the school is a desirable place in which to promote learning and
character development. A student who is not attired appropriately or exhibits grooming which
is detrimental and/or distractive to the school environment shall be asked to refrain from
wearing the inappropriate attire in the future or shall be required to make arrangements for
more suitable or appropriate dress.
Bartlett Academy dress code requirements are in compliance with BCS Guidelines. The
following will be strictly enforced:
See the attached BCS Policy 6040 for Middle and High School Dress Code.
In the case of questionable dress or grooming that is not specifically covered in the
Dress Code Policy, the school administration will make the final decision which will be
supported by the Superintendent and Board.
I have read these guidelines and the attached BCS dress code (Policy 6040), and I am aware
of the expectations, restrictions, and potential consequences for non-compliance.

________________________________________________
Student Signature

______________
Date

________________________________________________
Parent Signature

______________
Date

Bartlett City Schools offers educational and employment opportunities
without regard to race, color, national origin, religion, sex, or disability. religion, sex, or
disability.
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2019-2020
Excerpts from BCS POLICY 4014 – GRADING SYSTEM
The grading system for core content areas is expressed by the letters
“A”, “B”, “C”, “D”, and “F” according to the numerical values listed on
the grading scale below.
A ....................................................... 90-100
B ....................................................... 80-89
C ....................................................... 70-79]
D ....................................................... 65-69
F ....................................................... Below 65
High School Grading
Students who meet only the minimum requirements should be given
minimum passing grades. No student may fail for the semester or year if
the only failing grade is that of the semester examination. Each
semester exam shall account for twenty percent (20%) of the students’
semester grade.
Students who successfully complete a high school course will earn high
school credit. Credits will be awarded in .5 increments upon successful
completion of a semester. A student will receive one full credit in the
course if he/she receives a passing yearly grade in the course.
Semester grades are comprised of two quarterly grades (forty percent
each (40%) and the semester exam (twenty percent (20%). For courses
which have no state mandated end of course exam, each semester
grade is fifty percent (50%) of the final grade. For courses which include
a state EOC exam, each semester grade is forty-two point five percent
(42.5%) of the final grade, and the EOC exam accounts for fifteen
percent (15%).
All freshmen will take Fall Semester Exams in December. Students
enrolled in a high school course having an eighty-seven (87) or higher
2nd semester average in that course with (3) or fewer excused
absences in that course for the 2nd semester may be exempted from

the district spring semester exam. Any unexcused absence disqualifies
the student from all exam exemptions.
For Honors courses, teachers will add three (3) points to each quarter
and semester exam grade. Points shall not be added to the final grade.
Academy Grading Procedures
The following procedures are recommended to maintain the integrity of
the grading and reporting process by ensuring that student progress is
measured solely on a student’s progress toward the mastery of state
course standards, and are not based on behavioral issues related to
compliance and cooperation, or upon requirements that are not related
to mastery of state standards.
Grades measuring student progress toward mastery of state standards
should be based on student performance on tests, quizzes, extended
writing, presentations, and/or project based learning assignments.
These measures will reflect the student’s acquisition of knowledge and
skills, comprehension of material, application of knowledge and skills,
the ability to analyze, evaluate, and synthesize information, and
demonstrate the ability to think critically and solve complex problems.
Homework: Research tells us that homework has been statistically
proven to benefit the learning process, and therefore, homework will be
assigned by most teachers. Teachers can grade homework for
completion, or they may also consider assessing a student’s mastery of
homework learning at the beginning of class the following day.
Classwork and Participation in class, like homework, have been proven
benefits to learning. However, classwork and participation do not
always reflect progress toward mastery of a standard. Classwork and
Participation grades should be an accurate measure of student
demonstrated progress toward mastery of a standard.
Extra-Credit may be made available to students on request. Extracredit is not course recovery or grade recovery. Extra-credit is not a
replacement grade. Because it is “Extra” credit, points or grades should
demonstrate mastery of a standard above and beyond the curriculum
expectations. All extra-credit is due no later than two weeks before the
end of the grading period. No extra-credit will be accepted within the
last two weeks of the grading period.

Zeros and the Mathematical Validity of the 100-Point Grading Scale:
Researchers have long recognized that the 100-point grading scale, a
scale that was developed during the Industrial Revolution a century
ago, has at least one significant mathematical flaw. Zeros impact a
student’s numeric representation of progress toward mastery of
standards in an extremely disproportionate way. For this reason,
teachers are encouraged to give consideration to a minimum grade for
assignments that will not distort the measure of a student’s academic
progress.
Cheating and Plagiarism: Cheating and plagiarism will be treated as
behavioral infractions with associated consequences. Cheating can
include both copying something from someone else, or knowingly
providing answer or work to someone else. Tests, quizzes, or projects
where the student’s grade is the result of plagiarism or cheating should
not be accepted for a grade. In addition to a behavioral consequence,
students who are found guilty of cheating or plagiarism must retake or
redo the graded assignment honestly to receive academic credit. The
consequence for allowing another student to copy or cheat will simply
be a behavioral consequence following progressive discipline rules.
Recording and Communicating Grades: With the possible exception of
the first week of each grading period, teachers should grade and record
a minimum of one grade per week. This allows students and their
parents to monitor their progress more effectively. Teachers are
encouraged not to record a grade for every assignment. We want to
develop a learning culture with a growth mindset, not a compliance
based culture.
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RTI2
All students will receive Tier 1 RTI in the form of high quality regular class
instruction for six periods every day. Students who struggle and fail to show
adequate progress in English or Algebra I may receive additional instruction in a
Tier 2 intervention setting until demonstrating improved progress. Students who
continue to struggle and fail to show adequate progress in the Tier 2 setting will
be placed in a Tier 3 intervention class for an additional period five days a week
until demonstrating improved progress.
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2019-2020 Bartlett Academy Parent-Student School Calendar
First Semester
August
6 - B Ready Administrative Day (8am-3:30pm)
12 - First Day of School
20 - Faculty Meeting
27 - Leadership Team
September
2 - Labor Day (no school)
5 - Fall Pictures (for the Yearbook)
12- Parent-Teacher Conferences 2-5pm
12 - Q1 Interim Grade Reports
10 - Open House 5-7pm
17- Faculty Meeting
TBA College and Career Week
24 - Leadership Team
October
9 - Club Pictures/Individual Make-Up Pictures
11 - End of Q1 - First Grading Period
14-18 - Fall Break
21 - 2nd Grading Period (Q2) begins
15 - Faculty Meeting
22 - Leadership Team
TBA Mix-It Up Day
25 - Q1 Report Cards
November
11 - Veterans Day - No School
12 - Faculty Meeting
15 - Q2 Interim Grade Reports
19 - Leadership Team
25-26 - Flex professional Learning Days
27-29 - Thanksgiving Holidays
December
10 - Faculty Meeting
18-20 - Semester Exams
20 - End of Q2/Last Day 1st Semester (Half-Day for Students); Half-Day Administrative for Teachers
December 23, 2018, through Jan 1, 2019 - Winter Break

Second Semester
January
2-3 - Flex Professional Learning Days (No School for Teachers or Students)
6 - First Day - Q3/2nd Semester
15 - Q2 Report Cards
20 - Martin Luther King Holiday (No School - Students or Teachers)
21 - Leadership Team
February (African American History Month)
7 - Q3 Interim Grade Reports
11 - Faculty Meeting
14 - Half-Day Students 7-10:30am
14 - Parent-Teacher Conferences 11am-2pm
17 - No School for Students; District Learning Day for Teachers
18 - Leadership Team
20 - Preview Night for Incoming Freshmen
March
13 - End of 3rd Grading Period/Q3
16-20 - Spring Break
23 - First day Q4
27 - Q3 Report Cards
April
7 - Faculty Meeting
10 - Good Friday (No School - Students or Teachers)
13-30 - English I / Algebra I / Geometry / Biology EOC’s
14 - Leadership Team
17 - Class of 2023 Group Picture
22 - Q4 Interim Grade Reports
May
1-8 - 13-30 - English I / Algebra I / Geometry / Biology EOC’s
5 - Faculty Meeting
12 - Leadership Team
15 - E-Day
TBA - BHS Graduation
20-22 - Semester Exams
22 - Last Day of School (Half-day for Students); Half-day Admin for Teachers

Daily Bell Schedule 2019-2020
6:30‐7:00 – Arrival, Breakfast, Lockers
7:00‐8:05 - Announcements/1st Period
8:10‐9:10- 2nd Period
9:15-10:15 - 3rd Period
9:50-10:15 – ISS Lunch
10:20‐11:45 4th Period (Lunches)
10:20-10:45 - A Lunch (English, Geometry, Algebra,
Boys Wellness) (10:50 ‐11:45 in class)
10:50‐11:15 - B Lunch (Physical Science, Spanish,
Health Science, ELA Tier2)
(10:20-10:45 class, 10:50‐11:15 lunch, 11:20-11:45 in class)

11:20-11:45 C Lunch (Art, Girls Wellness Class, History,
FS, Choir, Biology) (10:20-11:15 in class)
11:50‐12:50 - 5th Period
12:55‐1:55 - 6th Period
1:55-2:00 - Afternoon Announcements, Dismissal

Top Ten Diﬀerences Between Middle School and High School
Parents and Students, it has been our experience that freshmen and their parents often
find out about important diﬀerences between middle school and high school when it
may be too late to do anything about the consequences. While we don’t want to scare
you, we also don’t want you find yourself a victim of one of these misunderstandings.
We don’t want these to be unpleasant surprises. Freshman year can and should be a
great experience, and a successful introduction to high school. Please be cognizant of
these diﬀerences early in the process. Ask questions if you are not sure. We would
much rather answer your questions than to have to inform you of errors.
#1 Diﬀerence between Middle School and High School:
You will have more freedom in High School, but along with greater freedom comes greater
responsibility. You will have more opportunities to make mistakes, but those mistakes can
have a much greater impact on your life than in years past. You will be responsible for every
decision you make, regardless of who else makes the same decision, and regardless of how
many others make that decision.
#2 Diﬀerence between Middle School and High School:
You are responsible for your own belongings. Please keep up with your belongings, and do
not leave them unattended. Lost or stolen belongings should be reported, and if reported we
can investigate. But we do not always recover lost or stolen items.
#3 Diﬀerence between Middle School and High School:
Students and parents both need to monitor PowerSchool grades and attendance frequently at least twice a week. Some grading opportunities will not be available indefinitely, and
opportunities to improve grades may be limited to a few days. Attendance codes can only be
changed from an “Unexcused” code to an “Excused” code within a few days of the absence.
#4 Diﬀerence between Middle School and High School:
Algebra is not 9th grade math. It is nothing like 8th grade math. Much more emphasis is
placed on applying mathematical concepts to solve problems. If you don’t practice this in
class and on homework daily, you significantly reduce your likelihood of being successful.
Also, each skill or concept in Algebra builds toward the next one. Much of the first semester is
preparation for the third grading period, which is the hardest grading period for any class in
the Freshman year. If you don’t learn early concepts, you will struggle with later concepts. If
you don’t learn first semester concepts, you will likely be lost in the third grading period. For
this reason, we use a strategy called Productive Struggle from the very beginning. Students
who get on-board with that strategy earlier find it hard in the beginning, but do much better
when the content gets harder.
#5 Diﬀerence between Middle School and High School:

English in High School is very diﬀerent from Language Arts in Middle School. There is much,
much more reading, and there is much, much more writing. Additionally, the text is longer
and more complex, with more diﬃcult vocabulary. And the writing requires critical thinking,
creativity, and the ability to cite evidence to back up conclusions.
#6 Diﬀerence between Middle School and High School:
To be a sophomore, or a 10th grader, next year, you must pass at least five of your six classes
for the year, and one of those must be English. We do not “move kids along” in high school. In
high school, you cannot be over-age. Once in high school, you can be a freshman until you
are 18. If you are not making progress toward earning the required 22 credits needed for
graduation by the time you are 18, you can be dismissed from school.
#7 Diﬀerence between Middle School and High School:
It is the responsibility of the student to ask questions, ask for help, request accommodations
as needed, and to keep track of their grades and attendance.
#8 Diﬀerence between Middle School and High School:
You must bring a note or have your parent email (preferred) within three days when you return
from an absence. No note or email means the absence is unexcused. If a note is submitted,
then 1) personal illness, 2) Illness of immediate family member, 3) death in the family, 4)
extreme weather conditions, 5) religious observances, or 6) circumstances which (in the
judgment of the principal) create emergencies over which the student has no control, can be
considered excused. “Family Emergency” is not excused unless specific details of the
emergency are provided to and approved by the principal. Always follow up on PowerSchool
after sending a note or email. We have a two-week window in which absence codes can be
changed. After those two weeks, the absence will remain unexcused.
#9 Diﬀerence between Middle School and High School:
You will have an exam in every class in December…no exemptions. These count 20% of your
first semester grade. High School Credits accumulate per semester - a half credit for each
semester passed. For English, Algebra I, Geometry, and Biology, your score on the End of
Course (EOC) will count 15% of your grade for the year.
#10 Diﬀerence between Middle School and High School:
You will have an exam in every class in May, but you may be exempt for your final exam if you
meet certain criteria. To be exempt from a 2nd semester exam in a specific class, you must
have missed that specific class no more than three times during the second semester, all
three must be excused absences, and you must have a semester average of 87 or better in
that class. Check-in’s and Check-out’s can aﬀect your second semester exam exemptions.

