Stanton Elementary School
“Each child is an individual of great worth and is
entitled to develop to his or her fullest potential”

A California Distinguished School

Student Handbook

Dear Parents:
The Stanton Elementary School Handbook was produced to help you become
familiar with school and district policies that affect your child. Please take time to
read and then discuss with your child the various sections and the importance of
following the rules at school. Please return the slip accompanying this handbook,
which acknowledges that you and your child understand our policies and Code of
Conduct. If you have any questions or comments, please feel free to call, send a
note/e-mail, or stop by anytime.
The Stanton Staff looks forward to another year of positive achievement and
personal growth at Stanton School. We are pleased with the opportunity of working
together with you to help provide an environment that is encouraging and positive to
help your child become an active learner in not only academics, but also as a young
person learning how to make proper decisions for him/herself. We hope that you will
take the time to be part of the Stanton experience and take an active role in your
child’s education. This handbook serves as guidelines and outlines our policies, but in
no way does it limit or encompass everything here at school. We hope that through
our partnership with you as parents, we can look for ways to work together to give
the students the best environment possible.
Robin Ormsby
Principal
GENERAL INFORMATION
Campus Hours
Playground supervision for grades 1-5 is provided between 7:55 and 8:10 daily. Students may not
arrive on campus before that time as adult supervision is not provided. Students may go to the
cafeteria between 7:30 and 8:05 if they are having breakfast. Parents are encouraged to stay with
their students as there is no supervision until 7:55. Students may not be in the hallway or on the
blacktop until excused by a teacher after 7:55 am. Unless they are under the supervision of Kids
Care Plus or an authorized after school activity, students are expected to go home immediately after
school. Kindergarten students should be picked up promptly after dismissal.
Office Information
Kathy Duncan is our secretary. Office hours are 7:30-3:45 daily. Our school number is 727-9192
ext. 0. Messages also may be left on our answering machine before or after school hours on our
voice mailbox at ext. 4700. Student phone calls are limited to medical emergencies and schoolrelated business, not to arrange rides or after-school visits with friends. This policy is strictly
enforced. In addition, we ask that you leave messages for your child only in case of emergency. Try
to have a backup plan arranged with your child for times when you are unavoidably detained.
Should no one pick your child up after a reasonable wait, he/she should come to the office. After
allowing the driver 15 minutes, we or the child will call.
Illness/Injury
Students should not come to school when ill. If a student becomes ill or injured at school, the

student is to ask for a pass from the teacher and report to the Office. The Office staff will be
available to provide limited first aid and to notify parents. STUDENTS MAY NOT LEAVE
CAMPUS WHEN ILL OR INJURED WITHOUT REPORTING TO THE OFFICE FIRST.
Leaving School during the day
Our policies in this important area are for the welfare and protection of your child.
Adult picking child up: Any adult who calls for a child during the school day must come to the
office and present proper identification. We will call the student from the class from the office.
Students leaving school early: If a child must leave for an appointment, the parent must notify the
school in advance stating the reason. If the child is to be picked up by someone other than the
parent, the school must be notified. No after school supervision is provided.
School Dress
Students are expected to dress in a manner that is not disruptive to learning. Clothing and
accessories should not be distracting, nor make inappropriate statements. Students are expected to
dress cleanly, neatly, and in good taste – a manner not disruptive to the school program. Hats may
not be worn indoors. Footwear must be worn at all times for safety purposes. Shoes without backs
(flip flops), platform shoes, or without heel straps are not permitted at any time.
Cosmetic makeup is inappropriate for elementary school. Students wearing makeup will be asked
to remove it while at school.
Hat policy
California Education Code allows the wearing of hats on school campus for the sole purpose of
protection from the sun. Consequently, the only hats that will be allowed on campus are baseball
hats with the brim facing forward.
Smoking Prohibited on District Property
In compliance with State guidelines, our district has banned smoking on all district property, both
indoors and outdoors. Please comply with this regulation whenever you visit our school.
School Cafeteria
Cafeteria lunches are offered to first through fifth graders. The cost is $2.75 which includes milk.
Reduced price and free meals area available to children whose families meet federal guidelines.
Applications are provided to all families in August and are then available in the office throughout
the year. Reduced price meals are 40 cents. Lunches are sold online through our school district.
To get started, please visit www.MyNutriKids.com. If you do not already have an account, create a
new account. Login to your account – to do so you must have y our child’s Student ID number.
Lunches paid for in advance may be used anytime. Students may not charge lunches. Please
contact the school office if you have any questions. Due to the number of food allergies we have
here at school, students are not to share food with others.
Crossing Guard
Students who cross Stanton or Somerset Avenues to reach our school must cross where an adult is
there to assist them. Alameda County provides a crossing guard at the four-way stop at Stanton and
Somerset. When crossing with the guard, the following rules apply:
1. Wait for the whistle before crossing. The guard goes first.
2. Walk bikes.
3. Walk across the street.
4. Listen to the guard.
5. Be polite.
Please use the crosswalks

Medication at School:
Per California Ed Code 49423 and CVUSD BP/AR 5141.21
All medications, including medications available without a prescription, need to have both
physician and parent’s written permission in order to be dispensed or taken at school. The
medication form is available online at Authorization to Administer Medicine
The completed form(s) which need to be turned in to the school office at the beginning of every
school year, need to clearly state: the name of the student, name of the medication, method of
administration (by mouth, eye drops, etc.), administration time, and the amount to be dispensed.
The medication must be brought to your child’s school office in a labeled prescription or over the
counter container (not a zip lock bag).
If your child’s medication is not needed during the school day but you would like a 3-day disaster
supply in case of emergency, please follow the above protocol and attach the “3 Day Disaster
Supply of Routine Medications” form.
If your child needs to carry an inhaler for asthma, be sure to have your physician complete the
Asthma Action Plan If your child needs to carry an epi-pen for severe allergy, be sure to have your
physician complete the Severe Allergy Plan.
Label Outer Clothing
We suggest that parents label students’ outer clothing. Please take the time to put your child’s name
in coats, sweaters, sweatshirts, book bags, and lunch pails and encourage your child to look for lost
items immediately. Lost and found is located in barrels in our cafeteria and is frequently displayed
on Fridays. Each December, April and June, we donate unclaimed items to charity.
Parents and Non Students on Campus
Any parent or non-student who comes on our campus must come through the office and sign in
before going to a classroom or playground. While on campus a visitor’s badge must be worn at all
times. This is to ensure the security of our school. Teachers have been instructed to send parents to
the office if they come to class without having gone through the office. Please help us and abide by
this important security measure.
Cell Phone Policy
Cell phones cannot be used at any time during the school day. Penalty for a first offense:
confiscation of the phone by the principal for one week. Second offense: confiscation for one
month. Third offense: confiscation for the remainder of the school year.
The District does not encourage the use of signaling devices such as cell phones, pagers, walkietalkies, or remote controls on school campuses.
Cell phones are not permitted at any time during the school day unless the cell phone is needed for
health reasons. A doctor’s note must be on file in the health office for this purpose. Students may
not use cell phones in any school buildings or during recess.
Disruption of an orderly classroom or school environment shall result in disciplinary action, up to
and including, confiscation and/or loss of cell phone privileges.
The school is not responsible for lost or stolen items.

Home-School Communication
“THE STANTON STAR NEWSLETTER”
The Stanton Star newsletter is sent home via email on a monthly basis. You can also find it on our
website. If you do not receive it, please contact the office. Parents who read the newsletter know
what activities are occurring and are best able to support their child’s educational program.
Items/Activities Prohibited from School
Below is a partial list of items and activities that are prohibited on school property by the CVUSD:
No Smoking
No Tobacco Products
No Scooters
No Bike Riding
No Firearms/Weapons
No Advertising
No Skate Boarding
No Open Fires
No Pets/Dogs*
No Roller Blading
No Motor Vehicles
No Golfing
No Horseback Riding
No Gas Powered Models
No Alcohol
Firearms, explosives (including firecrackers and caps), knives (including small pocket knives),
and other objects deemed dangerous by school personnel may not be brought to school. These are
cause for suspension or expulsion by state law. Other items are prohibited as well unless approved
specifically by the teacher: gum (no gum chewing is allowed at Stanton School), sunflower seeds in
shells, radios, CD players, Walkman, Pokemon or playing cards, small gaming devices, small
computer games, toys, personal play equipment and/or any expensive item. The school cannot
accept liability for the loss of students’ personal property.
The school is not responsible for lost or stolen items.
*Dogs are prohibited from coming onto the school campus regardless if they are on a leash*
REPORTING ABSENCES:
School attendance is compulsory under California Education Code Section 48200. Regular
attendance is essential to a child’s learning. When a student is absent from school for any reason, a
parent or legal guardian is required to notify the school within 48 hours. Our attendance
voicemail may be accessed 24 hours a day 7 days a week by calling 727-9192, ext. 1. Please avoid
unexcused absences as much as possible. 3 unexcused absences will be considered a truancy.
3 tardies in excess of 30 minutes is also considered a truancy.
We are funded by the state on the basis of each child’s attendance and only accrue funding on the
days she/he is present at school. If we have not been notified within the 48-hour period, the
absence will be marked as unexcused. According to California Education Code 48205, students
may only be legally excused from school when the absence is for one of the following reasons:
Personal illness or injury (absences more than 3 days must be verified by a doctor’s note)
If a student has more than 10 absences for illness in the school year as reported by a parent any
further absences for illness must be verified by a physician.
Quarantine under the direction of the county or health officer
Medical, dental, optometry, or chiropractic services
Attendance at funeral services for a member of the immediate family
Exclusion for failure to present evidence of immunization
Exclusion from school because student is the carrier of a contagious disease

Additionally, upon written request of the parent or guardian and prior approval of the Principal, and
pursuant to board policy, a student’s absence may be excused for:
Appearance in court
Observance of a holiday or ceremony of his/her religion
Attendance at funeral services for someone not a member of immediate family member.
Extreme family emergency
Appearance at SARB or SART
If a student is going to be absent for at least 5 school days, the parent may contact the teacher at
least 1-week prior to leaving, for an Independent Study Contract. All work must be completed and
turned into the teacher the day the student returns to school. There is no Independent Study during
the last 3 weeks of the school year.
TARDINESS:
Any student who arrives to class after the 8:10 bell must report to the office for a late slip before
reporting to class. Please note that at 8:05 the warning bell rings. Students are welcome to come
and eat breakfast at 7:45 am. Yard duty supervision begins at 7:55 and students can come and be on
the blacktop at this time. Only medical appointments, with doctors’ slips are considered excused.
Tardiness due to traffic or weather conditions are unexcused. We urge all parents to strive for
promptness so that each child may start off his/her day at school on a positive note. Excessive
tardies will result in a Student Attendance Review Meeting at the site level. If there is no
improvement families will be referred to the District level Attendance Review Board.
Smoking Prohibited on District/School Property
In compliance with State guidelines, our district has banned smoking on all district property, both
indoors and outdoors. Please comply with this regulation whenever you visit our school.
Classroom and Field Trip Volunteers
The CVUSD has implemented a screening process for all who wish to volunteer their services. The
purpose of this screening is to ensure that no one working with our children has a record of sexual
misconduct, thus providing a safe and positive environment for our students. Since it takes
approximately 24-248 hours please allow enough time before planning to attend a classroom field
trip or class activity. Stanton School and District Policy regarding school-sponsored field trips
require that for the safety of each student, we have a chaperone for every 5-8 students. In order to
properly supervise students, a chaperone must be available to give full attention to Stanton Students.
In addition, the chaperone may act as a guide, engaging students in meaningful conversation to
enhance understanding of the field trip content. To accomplish this, siblings of students are not
permitted to attend school-sponsored field trips. Drivers are required by the District to carry a
minimum of $100,000/$300,000 Bodily Injury insurance and must have proof on file in the school
office along with a copy of their driver’s license and signed Parent Declaration Driver Declaration.
All chaperones and drivers must also have a current Megan's Law form on file. Paperwork for all
field trips must be turned in at least 1 week prior to the field trip unless otherwise requested by the
teacher. There are no exceptions to this.

Food/Nutrition Policies
Per District Wellness Policy BP/AR 5030 (2/23/17):
Fundraising
District staff will encourage all school-based organizations to use healthy, commercially-prepared
food items that meet minimal nutritional value, or preferably non-food items for fundraising. All
fundraising activities involving the sale of food during the school day (midnight until 30 minutes

after the end of the school day) must comply with all federal and state regulations regarding child
nutrition.
Celebrations during the School Day
Celebrations that involve food during the school day should be limited to no more than one party,
per class, per month. Celebrations that involve food must occur after the lunch period or after
second chance breakfast on shortened days. No more than one food item at celebrations may be
outside the UDSA Nutrition Guidelines. All food items must be commercially prepared and
packaged, and State Safety Standards must be followed.
Civil Defense
In the case of severe earthquake or other disaster, students will be kept at school until a responsible
person comes for them. Regular lockdown disaster and fire drills are held to familiarize students
with the routine
Parking and Student Pick Up/Drop Off
When you are dropping off your child at school please do so in a safe and courteous manner.
Congestion in front of the school and in our parking lot continues to be a problem. The white zone
is for drop off and pick up only. Cars should pull up parallel to the curb and move as far forward as
possible. At pick up time cars should not be parked in this area. This prevents the free flow of
traffic. Remember that U-turns are prohibited in front of the school. If you do drop off your child
in front of the school please remember to continue past the school and turn right on Eagle or left on
Zeno to return to Stanton Avenue. Stanton School parking lots are strictly for the use of school
employees. We are all in a hurry. Please keep the safety of our students in mind when you drive to
or from our school.
Are you Currently Homeless?
Homeless children have access to the education and other services that they need to ensure that they
have an opportunity to meet the same challenging State student academic achievement standards to
which all students are held.
The McKinney-Vento Act defines homeless children and youth as individuals who lack a fixed,
regular, and adequate nighttime residence. The term includes,
Children who are:
- sharing the housing of other persons due to loss of housing, economic hardship, or a similar
reason;
- living in motels, hotels, or camping grounds due to lack of alternative adequate
accommodations;
- living in emergency or transitional shelters;
- abandoned in hospitals; or - awaiting foster care placement.
• Children and youth who have a primary nighttime residence that is a public or private place
not designed for, or ordinarily used as, a regular sleeping accommodation for human beings.
• Children and youth who are living in cars, parks, public spaces, abandoned buildings,
substandard housing, bus or train stations, or similar settings.
If you are homeless and need enrollment assistance, contact your school office, or the Castro
Valley Unified School District Homeless Liaison, at 510-537-3000.

AWARDS
Recognition and Positive Reinforcement
The Stanton staff is generous in offering informal recognition and positive reinforcement to
students. Young children will frequently come home with stickers, stamps and notes in recognition
of their accomplishments. More formal recognition is also offered:
Student of the Month
Each month a student is chosen from each class who displays the character trait of the month as our
“Super Citizen of the Month”. These traits include respect, responsibility, caring, wise choices,
honesty, and positive attitude.
Reading Incentives
Students completing their classroom reading logs will be chosen for a weekly “Reading Incentive”
book donated by our SPA.
Classroom Recognition Programs
Each classroom has a student recognition program appropriate to the age level of the students. Your
child’s teacher will provide you with information about this.
Star Students
At the end of each trimester, students in grades 2-5 are recognized for meeting this criteria:
1. Have a positive attitude.
2. Complete class work and homework.
3. Follow school rules
4. Help out in the school community.
5. Perform acts of kindness and consideration.
6. Respect others.
Presidential Academic Fitness Awards
Presidential Awards are offered to students in the fifth grade. Certificates will be presented at the
June Awards Assembly to students meeting the national criteria.

EXPECTATIONS FOR STUDENT BEHAVIOR
General Behavior
At Stanton School, staff and students practice the Golden Rule. We respect each other and each
other’s property. Our behavior is based upon consideration, cooperation, and safety. Insults or
hurtful personal comments including those referring to gender, race or cultural backgrounds will not
be tolerated.
Classroom Behavior
* Each child shall have the opportunity to learn.
* Each teacher shall have the opportunity to teach.
Students who interfere with these rights will be subject to the consequences outlined by each
teacher and by this code. Class rules and expectations will be provided to students and parents in
writing and discussed with them.
Parents:
All campus rules must be followed before and after school as well as during the school day.

Introduction to Positive Behavior Intervention and Support (PBIS) at
Stanton Elementary School
What is PBIS?
It is a system used to achieve important positive behavioral change. Our system uses positive
behavioral interventions that support social and academic success. PBIS is not a program, per se,
but serves as a framework for all other programs that may already exist at Stanton. PBIS builds
incentives into the school day improving individual behavior as well as the overall climate of the
classroom and school. First, expected behaviors are established for students through explicit
teaching. Multiple reminders and reinforcements put in place for retention of expected behaviors.
When fully implemented individual students as well as the class as a whole work for positive
rewards.
What does behavior have to do with academics?
The foundational principal of PBIS is that "problems do not occur in isolation but in relation to each
other". When the climate of the school improves and students are able to know what is expected of them,
students are better prepared to learn and are less distracted.
How does it work?
Our Stanton PBIS team has adopted a set of values: Safety First, Take Responsibility, Achieve your Goals,
Respect Yourself & Others. We have created a matrix of how these values would be seen in student actions
in a variety of environments within the school (e.g. hallways, bathrooms, lunchroom, class room) and set up
creative ways to educate and reinforce the positive behaviors. All students and staff receive instruction in the
behavioral skills; skills are modeled and staff and students receive ongoing feedback; school-wide
acknowledgement plans are implemented; data is collected to determine what is working and what should be
worked on in the future.

How are violations of behavior rules addressed?
A clear set of responses are laid out for the classroom and office discipline referrals; all staff learn and
use the same flow chart to address unwanted behaviors.
How does PBIS intersect with the bullying prevention and other district programs?
PBIS serves as a framework inside which all other programs can exist. It provides the climate control for
the school, allowing a positive and safe environment for students and educators to work. At the same time,
it will give our school a foundation in which the social/emotional and academic curriculum can flourish.
How is data used in PBIS?
The data that is collected tracks the effectiveness of PBIS and promotes understanding of factors that can
lead to prediction of behaviors and prevention. The underlying theory is that if you can predict it, you can
prevent or minimize it. Tracking the effectiveness is a key part of the feedback that guides actions.
What are the benefits?
Research data collected from many systems over time shows reductions in number of student
suspensions, an increase in teacher job satisfaction and a reduction in staff turnover.

Stanton Stars
Be a Shining
…

Field

afety First

* Follow game
rules
* Keep hands,
feet, and
objects to self
* Use
equipment
correctly

ake

chieve Your

espect

Responsibility

Goals

Yourself and
Others

* Play fairly
* Share equipment
and space
* Return equipment
and belongings to
proper place
* Walk to line up
* Take care of your
belongings

* Participate fully
* Include others
in play

* Follow adult
directions
* Honor others’
personal space
* Use kind
words and
actions
* Use “I”
Message

Play
Structure/Blacktop

* Walking zone
* Hands only on
bars
* Walk up and
down stairs
* Down on the
slides
* Use
equipment
correctly

* Play fairly
* Share equipment
and space
* Return equipment
and belongings to
proper place
* Walk to line up

* Participate fully
* Include others
in play
* Play in
supervised area

* Follow adult
directions
* Honor others’
personal space
* Use kind
words and
actions
* Use “I”
Message

* Eat your own
food
* Walk down
ramp
* Wait to be
excused to
blacktop

* Follow snack area
rules
* Use table manners
* Clean up and sort
waste

* Eat your food
* Make new
friends

* Use speaking
voices
* Use kind
words and
actions

Tether Ball

* Follow game
rules
* Use
equipment
correctly
* Stay in
supervised
areas

* Play fairly
* Share equipment
and space

* Participate fully
* Include others
in play

* Follow adult
directions
* Honor others’
personal space
* Use kind
words and
actions
* Use “I”
Message

Travel Areas:
Stairs/Ramps
Hallways
Walkways

* Keep hands,
feet, and
objects to self
* Eyes and
bodies forward
* Walk on right
side

* Keep hallways
clean
* Go directly to
destination
and return
immediately

* Walk with a
purpose

* Respect
property
* Honor others’
personal
space
* Use quiet
voices

Bathroom

* Keep feet on
floor
* Keep water in
the sink
* Wash hands
* Report
problems to an
adult

* Go
* Flush
* Wash hands
* Throw trash away
* Exit

* Bathroom
during recess
break
* Follow
bathroom
expectations

* Give privacy
* Voices off
* Keep walls
and stalls clean

Snack Area

Cafeteria

* Eat your own
food
* Remain
seated until
dismissed
* Keep hands,
feet, and
objects to
yourself

* Use table manners
* Clean up and
recycle
* Only take as much
food as you will eat
* Take care of your
belongings

* Follow cafeteria
expectations
* Sort waste
properly
* Know your
student ID
* Remember your
lunch
* Make new
friends

* Follow adult
directions
* Use kind
words and
actions
* Use quiet
voices

Assemblies and
Special Events

* Stay in
designated
areas
* Keep hands,
feet, and
objects to self
* Walk in a
single line

* Sit criss-cross in
designated areas

* Arrive and
depart on time
* Walk with a
purpose

* Respectful
applause
* Keep eyes on
speaker
* Listen
attentively
* Voices off

End of Recess

* Freeze and
touch down
* Walk to line
* Keep hands,
feet and objects
to yourself
* Eyes and
body forward
* Body still

* Carry belongings
to line
* Hold play
equipment
* Turn in ball pass

* Arrive and
depart on time
* Walk with a
purpose

* Voices off
* Follow adult
directions
* Honor others’
personal space
* Prepare mind
for learning

Learning Areas

Be a shining star!

MINOR BEHAVIORS
Behavior

Step 1
Intervention

Step 2
Intervention

Step 3
Intervention

Step 4
Intervention

Disrespect
●
●
●
●
●
●
●
●
●
●
●
●
●
●
●
●
●

Put downs and low level
teasing/unkind words
Intimidating/threats
Out of assigned areas
Inappropriate language (foul
language)
Rolling eyes
Spitting intentionally at a
person (level 2)
Talking back/interrupting
Dishonesty
Mocking students’ responses
Mooning & flashing
Not following directions
Inappropriate tone/attitude
Inappropriate use of school
supplies/equipment
Littering/not cleaning up
Random shout outs
Defiance
Racial/sexual comments*

Refer to step 1 in
behavior intervention
chart above.

Refer to step 2 in
behavior intervention
chart above.

Refer to step 3 in
behavior intervention
chart above.

Refer to step 4 in
behavior intervention
chart above.

Refer to step 1 in
behavior intervention
chart above.

Refer to step 2 in
behavior intervention
chart above.

Refer to step 3 in
behavior intervention
chart above.

Refer to step 4 in
behavior intervention
chart above.

Refer to step 3 in
behavior intervention
chart above.

Refer to step 4 in
behavior intervention
chart above.

Disruption
●
●
●
●
●
●
●
●
●
●
●

Talks out
Off Task
Interrupting instruction
Inappropriate voice level
Note passing
Late coming back
Walking around classroom
Constant tapping/humming
Verbal outburst
Out of seat without purpose
Excessive movements
(seeking attention)

Interventions will
also include:
-positive feedback (star
slips) for desired behavior

Defiance
●
●
●
●
●
●

●
●
●
●
●
●
●

Running in the
hallways/ramps, pathways
Rolling wheels (bikes,
scooter, etc.)
Failing to follow
rules/directives
Unsafe play
Not following Stanton Dress
code
Does not complete class
work, homework, or
progress reports
Puddle splashing
Misbehaving in line
Unauthorized areas
Open/bold resistance
Talking/arguing back
Bouncing ball in
unauthorized areas
Refusing

Refer to step 1 in
behavior intervention
chart above.

Refer to step 2 in
behavior intervention
chart above.

Interventions will
also include:

Interventions will
also include:

-Confiscate things (short
term)

-confiscate things (longer
duration)

Physical Contact
●

●
●
●

Hands/feet/objects on others
(teacher discretion level 1 or
2)
Play fighting
Throwing objects
Intent to harm or annoy
others

Refer to step 1 in
behavior intervention
chart above.

Refer to step 2 in
behavior intervention
chart above.

Refer to step 3 in
behavior intervention
chart above.

Refer to step 4 in
behavior intervention
chart above.

Refer to step 1 in
behavior intervention
chart above.

Refer to step 2 in
behavior intervention
chart above.

Refer to step 3 in
behavior intervention
chart above.

Refer to step 4 in
behavior intervention
chart above.

Interventions will
also include:

Interventions will
also include:

Interventions will
also include:

Interventions will
also include:

-fix it ticket (severity of
action for 1-5th grade).

-lost of use/privileges

-restore/replace the
damage items (possible
parent replacement talk to
Robin)

-fix it ticket (kinder)
-IST process (kinder)
-Office referral (Robin)

Refer to step 1 in
behavior intervention
chart above.

Refer to step 2 in
behavior intervention
chart above.

Refer to step 3 in
behavior intervention
chart above.

Refer to step 4 in
behavior intervention
chart above.

Interventions will
also include:

Interventions will
also include:

-tech contract

-loss of privileges

Property Misuse
●

●
●
●
●

●

Misuse of
equipment/classroom
supplies
Inappropriate bathroom use
Littering
Throwing objects which did
not cause harm to others
Graffiti on school property &
supplies (erasable=level 1,
permanent=level 2)
Bouncing ball in hallways

Technology Violation
●
●
●

●

Not following Stanton
Chromebook contract
Misuse of technologies
Use of cell phone or any
electronic devices while on
campus
All devices need to be off
and in backpack

MAJOR BEHAVIORS
Extreme Defiance ● Extreme Disruption
● Blatant or disruptive refusal to do work
● Blatant refusal to comply with staff directive
● Extreme unsafe behavior
● Academic dishonesty
● Skips Class or Mandatory activities
● Audio or video recording of any staff member
● Gang related issues (writing, signs, clothing)

Fighting ● Physical Aggression
● Bullying, harassment, intimidation
● Verbal assault of student/staff
● Threats, verbal or physical
● Directed hate speech
● Fighting, punching, kicking, slapping, shoving
● Sexual harassment
● Sexual assault

Theft ● Vandalism ● Arson
● Theft from staff, classroom, students, school
● Vandalism
● Arson

Weapon Possession ● Explosive Devices
● Possession of real or imitation weapon
● Possession of an explosive device
● Bomb threat, false alarm
● Possession of any/all incendiary devices

Administrator Interventions
●
●
●
●
●
●
●
●
●
●
●
●
●
●
●
●
●
●
●

●
●
●
●
●
●
●
●
●

Student conference
Conflict Resolution
Reflection Sheet
Apology (verbal, letter)
Parent/Guardian contact (phone call)
Remainder of period in office
Trash Duty
Detention
Conference with Administrator, Parent, Student, and/or Teacher
Essay
Lunch Detention
Behavior Contract
Friday Detention
Community Service
Loss of Privilege
In School Suspension
Suspension
Parental escort at school
SRO notified
Expulsion Recommendation
Mentor Program (Older students)
Counseling
PAL Program
Daily Office Check-in
Backpack check
parent meetings/ Check-ins (weekly/ monthly)
Restorative Justice
Assigned to other classroom for a period of time

Stanton Elementary School
PROGRESSIVE DISCIPLINE MATRIX
2018 - 2019

Behavior Interventions
Step 1
- talk to them (check in)
-clarify behavior and
expectations
-reteach expectations
-Determine:document/ no
document
- Classroom intervention
determined by teacher
*Office referral

Step 2
- Teacher documents
- Teacher decides to give fix it
ticket
- Consult grade level team/
previous teacher
- Teacher may choose to contact
the family
-teacher created consequences
(refocus or behavior cards)
-set individualized goals and
incentives
-reteaching (modeling)
-redirecting towards a positive
choice
-triads
2nd Level 2 offense
- Lunch Detention
* Teacher sets up consult with
Principal

Step 3
- Document/ give fix it ticket
(except Kinder)
- Teacher reaches out to a
specialist
- Teacher revisits grade level
teams or opts to start IST
process
-Teacher must contact family
-talk to grade level team

Step 4
- Student doesn’t respond to
interventions & commits another
minor offense.
- Teacher sets up consult with
Principal
-fix it ticket (kinder)
-IST process
-parent conference

CODE OF CONDUCT
Guidelines and Rules for Positive Interaction
The mission of the Castro Valley Unified School District (CVUSD) a public pre-school through
adult education organization is to provide all students programs of excellence that instill a passion
for lifelong learning while preparing them for the challenges of tomorrow. The CVUSD will
enhance students’ self-esteem, help them discover and maximize their individual potential, and
guide each to dignity, appreciate, respect and accept human diversity.
Our school’s Code of Conduct reflects this mission. Our staff is committed to providing an
environment conducive to maximum learning and guiding students in the following areas:
* developing self discipline;
* reaching their intellectual potential;
* becoming responsible members of the Stanton community;
* developing self respect and respect for others;
* working cooperatively.
Students who follow our guidelines for positive interaction receive recognition for a job well done.
It is our belief that children deserve positive reinforcement when they are able to achieve our
expectations. At the same time; we are aware that children may need reminders along the way. At
Stanton, we use a system which both reminds students and keeps parents informed. Barring severe
infractions, the staff would like parents to react to problems as an opportunity for growth and a
challenge for the students to become more responsible citizens.
SPECIFIC RULES AND REGULATIONS
Common sense, safety, and consideration for others are the basis for our rules.
Bathroom and Drinking Fountain Behavior
Students will be in the bathrooms only to use toilets or sinks.
Students will respect the privacy of others.
Students will use appropriate hygiene habits (flush toilets, wash hands).
Drinking fountains will be used appropriately.
Cafeteria Behavior
Students will walk in an orderly manner to the cafeteria, wait in line quietly, go to a table and
remain seated until excused by an adult.
Students will use acceptable table manners and talk in quiet voices.
Students will follow directions and show respect to supervisors.
Students will clean up after themselves.
School Office Behavior
Students shall enter quietly and treat office personnel with courtesy.
Students who are tardy shall report to the office for a late slip.
Student use of the telephone shall be permitted only with the written or personal permission of the
classroom teacher or when a child’s ride is over 15 minutes late.
Assembly Behavior
Students shall enter and leave an assembly in an orderly fashion.
Students shall show appreciation by applause only.
Students shall be attentive and respectful during presentations.
Booing is a sign of disrespect and is unacceptable at Stanton School.

Playground Behavior
Students will respect the authority of adults in supervisory roles on campus.
Games:
1. will not be locked (excluding others from playing) unless the supervisor has declared grade
level games.
All games must be played using “school rules” which are approved by Student Council and
distributed to all classrooms.
All students must demonstrate good sportsmanship.
3. Student play must stop at the bell and immediately line up.
4. Students will stay on black top areas when the grounds are muddy. Planted banks are
ALWAYS OFF LIMITS.
5. Students must report any injury to the adult on supervision duty.
6. Students will not climb backstops, basketball poles, fences, up slides or on to the roof. If
balls go on to the roof, students will notify the office. The custodian will retrieve balls.
7. The following will NOT be tolerated:
a. fighting
b. rude, hurtful, or profane language
c. wrestling, kicking, or excessively rough play
d. throwing tanbark, rocks, grass or anything harmful
e. littering
f. spitting
g. leaving playground boundaries after arrival at school
Use of Bicycles, skateboards, skates, and Motorized Vehicles
Bicycles must be walked on ramps and in hallways.
Bicycles may not be ridden on planted areas.
Bicycles must be locked at the bicycle rack and left. No loitering.
Skateboards and Roller Blades are prohibited at Stanton School.
Skating or riding of wheeled vehicles is prohibited on the halls and ramps on school days and
during any school-sponsored activity. Riding is permitted on black top areas when school is not in
session.
Motorized vehicles are not allowed on school grounds. The Sheriff’s Department will be notified if
this rule is violated.
Conduct To and From School
When coming to or form school, students are to cross only at crosswalks.
Defacing, damaging or destroying private property while traveling to or from school will not be
tolerated. (By law, parents are financially responsible for any damage done by their minor children.)
Stanton School is a closed campus. After arriving at school, students are to remain on campus until
dismissal.
Parents/guardians may pick up children during the day by coming to the school office and signing
the child out in the office log.
CONSEQUENCES FOR INAPPROPRIATE BEHAVIOR
Our staff recognizes two very different types of behavior problems:
Irresponsible behavior when students ignoring important rules and need to earn or be reminded
about them such as running in the halls, littering, chewing gum, not following classroom, playground or
cafeteria rules, misuse of restrooms, etc. as noted on our PBIS matrix.
Serious acts which require parental intervention as well as the school’s intervention — i.e.,
aggressive, disruptive, abusive or dangerous behavior such as fighting, severe classroom disruptions,
racial/ethnic/personal slurs, etc.

Misconducts
If a child breaks an important rule, s/he will be given a Fix-it Ticket. During the next lunch period, the child
will be assigned to the “Quiet Room” for 15 or 30 minutes where they will complete a worksheet regarding
their behavior. A supervisor will initial the slip to verify the time served. Fix-it Tickets may be sent home by
the teacher in work folders at the end of the week. They may result in an after school detention which will be
held once a week. Parents will be notified in advance. The number of these slips will affect your child’s
citizenship grades on his/her report card.
If a student is unable to serve an after school detention they will be allowed to serve their time during the
school day with approval from the classroom teacher and principal.
The Stanton staff is confident that with parental support and consistency here at school each of our students
can develop self discipline and become responsible, caring members of our school community.

LEGAL REASONS
FOR SUSPENSION AND EXPULSION
Offenses that are cause for suspension or expulsion when they occur on school grounds or off
school grounds during an activity related to school attendance (Ed.Code Sections 48900) are
as follows:
Stealing or damaging or attempting to steal or damage school or private property.
Causing, attempting, or threatening physical injury to another person.
Possession, sale or furnishing any firearm, knife, explosive or dangerous object.
Possession, use, selling or furnishing a controlled substance such as drugs, alcohol or other
intoxicants.
Possession or use of tobacco.
Committing an obscene act or engaging in habitual profanity or vulgarity.
Disrupting school activities or willfully defying the valid authority of supervisors, teachers or
administrators.
A.B.803 has added to laws governing expulsion. It is now mandatory that school principals
recommend expulsion for these specific offenses, though the authority to expel a student
remains with the Board of Education:
Causing serious physical injury to another person except in self-defense.
Possession of any firearm, knife, explosive, or other dangerous object of no reasonable use at
school or at a school activity off school grounds*
Unlawful sale of any controlled substance, defined in Section 11007, of the Health and Safety Code.
Robbery or extortion.
*This mandate includes pocket knives! They must be kept at home!!!

Board Policies
And
Administrative Regulations
Nondiscrimination in Employment practices and District Programs and Activities (Students
and Employees) - BP 1312
Uniform Complaint Procedure - BP 1312.3 and AR 1312.3

Community Relations - BP 1312.3
Sexual Harassment Policy - BP 5145.7 and AR 5145.7
Sexual Harassment Complaints - AR 5145.7 - Exhibit A
Sexual Harassment Policy Personnel - BP 4119, 4219.11, 4319.11
Sexual Harassment Personnel - AR 4119.11, 4219.11, 4319.11
Parents Right and Responsibilities - BP 5020 and AR 5010
Student and Family Privacy Rights - BP 5022 and AR 5022
Student Use of Technology - BP 6163.4 and AR 6163.4
Student Internet Acceptable Use Policy - Exhibit 6163.4
Positive School Climate - BP 5137
Equity - BP 1010
Hate Motivated Behavior and Crime - BP 5145.9
Visitors/Outsiders - BP 1250, AR 1250
Homework - BP 6154
Conduct - BP 5131
Wellness - BP 5030 and AR 5030
PARENT INVOLVEMENT
Volunteers are needed for many school activities. Hopefully these volunteers get as much as they
give: the appreciation of staff and students; the pleasure of accomplishment; the knowledge of a
need answered. Here are some examples of voluntary jobs filled by parents:
Room Parent Coordinator: This parent is the link between the teacher and the parents of this
teacher’s students. S/he may organize room parties, call for field trip drivers or solicit parents for
other special activities. Every class needs at least one.
Classroom Volunteers: These parents help in a number of ways depending on the teacher’s need
and talents and interests of these parents. They may be involved directly assisting students by
tutoring or managing a learning center, driving for field trips, sharing hobbies that relate to the
curriculum.
Library Volunteers: These very important people serve in our school library with classroom
assistants to help students in selecting, checking and shelving books. Volunteers usually assist their
child’s class. Our goal is for every class to have at least two library volunteers.
STANTON PARENT ASSOCIATION (S.P.A.)
Stanton Parent Association (SPA) is composed of all enrolled families at Stanton Elementary
School. Membership fees are quite nominal, we ask for a donation of $25 per family. This money
is to help us provide the “mini-grant” that we give each of our teachers at Stanton. We work hard to
make each year an exciting year. S.P.A. sponsors extra day and evening activities to be shared with
your family. Studies show that there is a relationship between a parents’ involvement at the child’s
school, and how well a child performs at school. Our annual Walk-a-Thon, our Stanton Garden and
our International Festival where we work in partnership with ELAC (English Language Advisory
Committee) are just a few of the fun family activities. We cannot do this alone and hope that we
can count on all of you to try and volunteer at least 10 hours during the school year. We meet the
3rd Tuesday of each month at 6:30 pm in the school library or the cafeteria. Check our Stanton
website at http://www.stanton.cv.k12.ca.us for information. Come and get to know us and your
school! Get involved….we need you!

School Site Council
The School Site Council (SSC) is composed of an equal number of parents and staff members and
meets 4 times per year. Meetings are announced in advance and agendas are posted 72 hours prior
to the meeting. SSC meetings are open to all Stanton parents. SSC is the ideal place to bring
suggestions for program improvement. Our Single Plan for Student Achievement and related
budget expenditures are overseen by the SSC. This program is designed by parents and staff and
provides instructional assistants, instructional materials and teacher training. These funds benefit
every student at Stanton.
English Language Advisory Committee (ELAC)
Each school with 21 or more English learners, regardless of language, must form a functioning
English Learner Advisory Committee (ELAC) or subcommittee of an existing advisory committee.
The purpose of ELAC is to advise the principal and school staff on programs and services for
English learners. The committee advises on at least the following:
Development of a detailed master plan for English learner education for the individual school and
submits the plan to the district governing board for its possible consideration and inclusion in the
district’s English learner education master plan.
Development of school’s needs assessment
Administration of the school’s annual language census
Ways to make parents aware of the importance of regular school attendance.
Meetings are announced in advance and are held at least five times a year.

School Parental Involvement Policy
Part 1. General Expectations
Stanton Elementary School in collaboration with our parent community agrees to
implement the following requirements according to Section 1118 (b) of the ESSA:






The school will develop with parents, distribute to parents of students, a School Parent
Involvement Policy that the school and parents agree on.
The school will notify parents about the School Parental Involvement Policy in an
understandable and uniform format this policy to parents.
The school will make the School Parental Involvement Policy available to local community.
The school will periodically update the School Parental Involvement to meet the changing
needs of the school community.
The school will adopt the Stanton’s Parent-School compact as a component of the School
Parental Involvement Policy.

The following is the agreed upon definition of parental involvement for Stanton Elementary
School:
Parental involvement means the participation of parents in regular, two-way, and meaningful
communication involving student academic learning and other school activities, in order to
acknowledge and ensure:
 Parents play an integral role in their child’s learning and education
 Parents are encouraged to be actively involved in their child’s education at Stanton

 Parents are seen as partners in their child’s education and included in decisionmaking and on committees (School Site Council, ELAC, SPA) to assist in the
education of their child.
 The carrying out of other activities, as described in section 1118 of the ESSA

Part 2. Description of How the School will implement required School Parental
Involvement Policy Components
1) Stanton Elementary School will take the following actions to involve parents in the
joint development and joint agreement of its School Parental Involvement Policy and its
school wide plan, if applicable, in an organized, ongoing, and timely way under section
1118(b) of the ESSA:
 School Site Council Meeting
 English Learner Advisory Committee Meeting
 SPA announcement and invitation
 Friday Flag Announcements
 School Newsletter and Website
 Stanton School Student Handbook
2) Stanton Elementary School will take the following actions to distribute to parents and
the local community, the School Parental Involvement Policy:
 Posting in school offices, classrooms, and the library
 School Newsletter/E-newsletter/Auto Dialer messages
 Flyers
 School Website
3) Stanton Elementary School will update periodically its School Parental Involvement
Policy to meet the changing needs of parents and the school. These groups will
complete the periodic reviews and suggest updates, and the SSC will approve the
updated policy:
 SSC (School Site Council) agenda every year for review
 ELAC (English Language Advisory Committee) agenda every year for review
 SPA (Stanton Parent Association) agenda every year for review
 Staff Meeting agenda every year for review
 Title One Meeting agenda every year for review
4) Stanton Elementary School will convene an annual meeting to inform parents of the
following:
 Their student’s school is a Title 1 school
 The requirements of Title 1
 Their rights to be involved
 Their rights to participate in the development of the District’s Title 1 plan
Follow Same Procedures in Part 2 of #2
 About their school’s participation in Title 1
5) Stanton Elementary School will hold a flexible number of meetings at varying times,
and will provide child care, and/or home visits, paid for with Title 1 funding as long as
these services relate to parental involvement:
 SSC (School Site Council)
 ELAC (English Language Advisory Committee
 SPA (Stanton Parent Association)
 Back to School Night
 Open House
 Parent Academy/School Smarts/Coffee with the Principal

6) Stanton Elementary School will provide information about Title 1 programs to parents
of participating students in a timely manner:
 Follow Part 2, #4
 Annual Title 1 Meeting
 SSC (School Site Council) meetings
7) Stanton Elementary School will provide to parents a description and explanation of the
curriculum in use at the school, the forms of academic assessment used to measure
students’ progress, and the proficiency levels students are expected to meet:
 Grade Level Standards
 Minimum Standards for CVUSD
 Back To School Night
 Parent Conferences
8) Stanton Elementary School will provide parents of participating students if requested by
parents, opportunities for regular meetings to formulate suggestions and to participate, as
appropriate, in decisions relating to the education of their children, and respond to any
such suggestions as soon as practicably possible:
 Back To School Night
 Teacher/Parent Conferences
 Student Handbook
 School Newsletter
 Friday Flag Announcements
9) Stanton Elementary School will submit to the district any parent comments if the Single
Plan for Student Achievement under section (1114)(b)(2) is not satisfactory to parents of
the participating students:
 Assistant Superintendent of Curriculum and Instruction, CVUSD
 Principal of Stanton Elementary
10) Stanton Elementary School, in conjunction with the Castro Valley Unified School
District, will provide an individual student report to parents about the performance of
their child on the state assessment in at least math, language arts and reading by:
 Develop a Student Learning Plan for students not meeting standards that
addresses specific student needs at the fall parent teacher conference
 Continually review student progress and report their progress to parents with
Mid-Trimester progress reports and Trimester report cards
11) Stanton Elementary School will take the following actions to provide parents timely
notice when their child has been assigned, or has been taught for four (4) or more
consecutive weeks by, a teacher who is not highly qualified within the meaning of the
term in Section 200.56 of the Title 1 Final Regulations (67 Fe. Reg. 71710, December 2,
2002) by:
 Provide a letter of assurance regarding Highly Qualified teachers employed at the
school in the September newsletter
 Provide specific information about the parents’ rights to examine documentation
that a teacher is Highly Qualified in the school newsletter
 Participate in rigorous hiring practices to offer positions only to those candidates
who are Highly Qualified, as are all current Stanton teachers

Part 3. Shared Responsibilities for High Student Academic Achievement
1) Stanton Elementary School will build the school’s and parents’ capacity for strong
parental involvement, in order to ensure effective involvement of parents and to support
a partnership among the school, parents, and the community to improve student
academic achievement, through the following activities specifically described below:
 SPA (Stanton Parent Association)
 SSC (School Site Council)
 ELAC (English Learner Advisory Committee)
 Flyers and Invitations
 School Events
 School and Teacher Websites
 The principal will be responsible for the overall program of parental involvement
2) The school will incorporate the School-Home Compact as a component of its
School Parental Involvement Policy:
 SSC (School Site Council) will vote to adopt the Parental Involvement Policy
3) The school will, with the assistance of the district, provide assistance to parents of
children served by the school in understanding topics such as the following:
 The State of California’s academic content standards
 The State of California’s student academic achievement standards
 The State of California’s and Castro Valley Unified School District’s academic
assessments and alternative assessments
 The requirements of Title 1
 How to monitor their child’s progress
 How to work with educators
 How to “maneuver” the educational system
 How to become more involved in the school and their child’s education
 How to help their child in the areas of literacy, math and homework
 Test taking strategies
Information is listed and distributed in the following ways to provide assistance to
parents in understanding how to work with their children, teacher, etc.:
 Student/Parent Handbook
 School Newsletter and Website
 Classroom Newsletter and Teacher Websites
 Back To School Night/Open House
 Progress Reports and Report Cards
 Annual Title 1 Meeting
4) The school will, with the assistance of the district, provide materials and training to help
parents work with their children to improve their children’s academic achievement, such
as literacy training, and using technology, as appropriate, to foster parent involvement,
by:
 Providing information to parents regarding district trainings
 Providing information to parents regarding district classes about working with
their child
 Parent Academy

5) The school will, with the assistance of its district and parents, educate its teachers, pupil
services personnel, principals and other staff, in how to reach out to, communicate with,
and work with parents as equal partners, in the value and utility of contributions of
parents, and in how to implement and coordinate parents programs and build ties
between parents and school, by:
 Staff meetings
 Staff Professional Development Days
 Other Conferences and Professional Opportunities
6) The school will, to the extent feasible and appropriate, coordinate and integrate parent
involvement programs and activities with Head Start, Reading First, and public preschool and other programs, and conduct other activities, such as parent resource centers,
that encourage and support parents in more fully participating in the education of their
children by:
 Back to School Night
 Open House
 SPA (Stanton Parent Association) activities
7) The school will, to the extent feasible and appropriate, take the following actions to
ensure that information related to the school and parents-programs, meetings, and other
activities, is sent to the parents of participating children in an understandable and
uniform format, including alternative formats upon request, and to the extent practicable,
in a language that parents can understand:
 Post information in Spanish, Chinese and English in a place that is visible for parents
in the school offices and classrooms
 Send important information home in Spanish, Chinese and English
 Actively seek translators to help bridge the language gap between home and school

Part 4. Discretionary School Parental Involvement Policy Components
The School Parental Involvement Policy for Stanton Elementary in consultation with its
parents, chooses to undertake to build parents’ capacity for involvement in the school and
school system to support their children’s academic achievement, such as the following
discretionary activities listed under section 1118 (c) of the ESEA:
 Provide literacy training for parents from Title 1, Part A funds, if the school
district has exhausted all other reasonably available sources of funding for that
training.
 Pay reasonable expenses associated with parental involvement activities,
including childcare costs, to enable parents to participate in school-related
meetings and training sessions.
 Create interest in school social activities by soliciting student and parent opinions
about present events and new ideas.
 Provide funds for students and/or parents of students with limited resources to
participate in SPA (Stanton Parent Association) events that include entrance or
meal costs.
 Inform parents of opportunities to learn English such as English for All classes.

Part 5. Adoption
This School Parental Involvement Policy has been developed jointly with, and agreed on
with, parents of children participating in Title 1, Part A programs, as evidenced by (list
meetings, presentations, workshops, etc.)
This policy was adopted by the Stanton Elementary School Site Council on June 5, 2018,
and will be in effect for the period of June 2018 – June 2019. The school will distribute this
policy to all parents participating in Title 1, Part A, children on or before September 2018.
It will be made available to the local community on or before September 2018. The school’s
notification to parents of this policy will be in an understandable uniform format and, to the
extent practicable, provide a copy of this policy to parents in a language the parents can
understand.
Robin Ormsby
Principal’s Signature

Date

