ENDY SCHOOL
PARENT HANDBOOK
27670 B
 etty Rd
Albemarle, NC 28001
Office Phone (704) 961-3300
Fax (704) 961-3399
Office Hours 8:00-3:30
Karen S. Nixon, Principal
www.endy.stanlycountyschools.org
School Color: Red
ENDY VISION STATEMENT
The Endy School community embraces the whole child, so they can be successful and make a difference.

MISSION STATEMENT
Encourage others, Never give up, Do your best, and Y
 earn to learn.

PRINCIPAL’S MESSAGE
Welcome to the 2018-2019 school year at Endy Elementary. We are looking forward to a great school year by
continuing a culture of rich traditions and high expectations. We strive to p
 artner with our families and
communities to provide our students an educational foundation that promotes lifelong learning, and citizenship.
Every student is expected to strive for excellence in all areas whether it is academics, attendance, or behavior.
Parents, as one of our stakeholders, we value your contribution and depend on your help in achieving our
goals. Please consider volunteering your time, we would love to have you partner with us. Volunteer packets
are available in the main office. Feel free to refer to this parent handbook often to answer any questions your
may have. We are here to help in any way that we can. Thank you in advance for your support and best
wishes for a successful school year.
Karen S. Nixon,
Principal

GENERAL SCHOOL INFORMATION
OFFICE HOURS
The Main Office is open from 8:00-3:30 daily. Please note that phone calls after 3:30pm will be transferred to
the office answering machine. Please leave a detailed message and your call will be returned the next school
day.
SCHOOL DAY
The school day for students begins at 8:00 and ends at 2:45. Students arriving after 8:05 are considered
tardy. Car and Van Rider Drop-off begins at 7
 :35 each day. S
 tudents should not arrive at school prior to
7:35 am because adult supervision is not available. Please do not release students from vehicles prior
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to the 7:35 bell ringing. Students arriving at 7
 :35 am may either report to the cafeteria for breakfast or to the
gym for supervision. Students should only report to the cafeteria if they are eating breakfast.  C
 ar riders
should unload from the passenger side of the vehicle.  Only the parents of Pre-K students should use
the bus parking lot for drop-off. Handicap parking is also available in the bus parking lot.
Students may enter their classrooms at 7:55am . All students are to be in their homeroom by 8:05 a.m.
Students arriving after 8:05 a.m. will be considered tardy and must be signed in by a parent completing
an electronic form. Please do not send tardy students in alone.
Bus riders are dismissed at 2:45 and car riders are dismissed at 2
 :50. To ensure a speedy dismissal process,
ALL parents picking up students are asked to use the car rider line. There are n
 o student sign-outs after
2:30 pm.  If parents need to conduct business, they may park in the lower lot across Betty Road and report to
the office. To further comply with increased safety procedures, parents are asked to not stand, sit, walk
up, or block the sidewalk areas during school dismissal. This includes the covered walkways. From a
safety aspect, it is also important to reduce the amount of pedestrian traffic on Betty Rd during dismissal.

UPDATED INFORMATION
Each year a S
 tudent Verification Sheet  is sent home to be updated. Please make necessary changes and
send this form back to school in a timely manner. After the first month of school, all updated information
(contact phone numbers, change of address, people authorized to pick up your child, etc) should be given to
office staff (secretary or data manager) as soon as changes are made. Changes must be submitted in writing.
PARKING
All visitors are asked to park in the parking lot when conducting business at the school. The Bus and Van
Parking Lot is only for those vehicles and Pre-K drop-off. Signage at the front of the school specifically
requests all drivers refrain from parking in the front of the the school unless handicap parking is needed.
Available handicap spaces are designated by signage at the front of the school.
SCHOOL CLOSING
In the event of severe or inclement weather or mechanical breakdown, the school may be closed, start time
delayed, or dismissed early. Any such circumstances will be announced over the following stations: Radio WABZ, WZKY, WBTV, WSOC. Television - WBTV - channel 3, and WSOC - channel 9. A message will be
sent through the automated calling system as well as notification being posted on the SCS web page.
If no report is heard, it may be assumed that school will be open on time. Please do not call the school or
school officials, as we need to keep phone lines open to receive word of any closing and emergency calls. In
the event of an early dismissal from school, our best source of information on where your child should go is
from information supplied on your child’s enrollment form. Please give careful thought to completing this form
accurately.
ABSENCES FROM SCHOOL
Regular attendance is a most important factor in the establishment of a good scholastic record. Work missed
through absences is difficult to make up. There is no substitute for actual participation in daily classroom
discussion and work. Regular attendance is a necessity for two reasons: (1) It is required by state law; (2) It
is essential to success, enjoyment, and achievement in school work. Irregular attendance may lead to a
loss of interest in school, poor and careless study habits, a lack of achievement, and possible failure.
The parent/guardian will provide the school with a written explanation concerning all student absences upon
the student’s return to school. The school may require a doctor’s excuse, or re-entry slip be provided.
Upon a student missing three (3), six (6) and twelve (12) days from school, parents will receive a letter from the
principal notifying them of excessive absences. A student must be present 91% of all classes (16 0r less
absences) to be considered for promotion (Stanly County Board Policy No. 3155). Transfer students
must comply with attendance and tardy guidelines or transfers can be revoked.
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LAWFUL ABSENCES
The following are lawful reasons for school absences:
1. Illness or injury;
2. Death in the immediate family;
3. Medical or dental appointments;
4. Court or administrative proceedings;
5. Religious observances;
6. Educational opportunity - must obtain prior approval from the principal; or
7. Quarantine.
UNLAWFUL ABSENCES
Any student returning to school without a written excuse by the parent/guardian will be coded unlawful. The
school, in cases it deems necessary, will determine whether to excuse the absence even with a written
statement. The following will apply in cases of Unlawful Absences:
1. After three (3) days, home will be contacted by phone call and letter.
2. After six (6) days, home will be notified by letter, and school social worker will be contacted.
3. After ten (10) days, home will be notified, a referral will be sent to the county office, and criminal
charges could ensue.
TARDIES
Students are expected to be in class at 8:05 a.m. Late arrivals to class disrupt the instructional day. Students
arriving to school late must check in at the office with a parent. Excessive tardies will be addressed by the
Principal and School Social Worker.
LEAVING SCHOOL EARLY
If it is necessary for a student to leave school early, he/she must be picked up from the school’s office. If
someone other than a parent or legal guardian is picking up a student, the school must be notified in
writing. An electronic sign-out form listing the time, and person who is picking up the student must be
completed at the time of dismissal. If a child leaves before 11:30 a.m., he/she will be counted absent for that
day. Early sign-outs are not permitted after 2:30 p.m as this disrupts the dismissal process.
ILLNESS AT SCHOOL
Students who become ill while at school will be sent to the office. School staff will attempt to determine the
nature of the illness if possible. If a student has a fever of 100 degrees or more, a rash, red eyes, or shows
other signs of illness, parents/guardians will be contacted. In certain cases, a doctor’s authorization to return
to school will be required before a student can return. Please ensure updated phone numbers are kept on file
in the main office. Students should be symptom free (fever, vomiting, diarrhea) for 24 hours without
medication (ibuprofen, anti-diarrheal) before returning to school if sent home during the school day.
MEDICATION FOR STUDENTS AT SCHOOL
School staff members are not allowed to dispense any type of medication to students without a signed
Physician’s Authorization Form. This includes both prescription and over-the-counter medication. All
medications must be checked in by a parent/guardian at the office. Students should not bring any
medication to school. All medication must be kept in the data manager’s office with the necessary
paperwork. Forms are available from the school’s office.
BUSES
Students are assigned to a bus. Unless the student has a note from home, he/she will not be permitted to
ride a different bus or get off at a different stop in the afternoon. The note must be presented to the office
to be approved beforehand. Should a student requesting to ride a different bus present an overcrowding
situation, the request may be denied. Bus pickup and drop-off times are approximate. Please have students
at the bus stop 10 minutes prior to the estimated pick-up times.
The rules for bus behavior are:
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1.
2.
3.
4.
5.
6.

Remain seated in assigned seat for the entire route.
Talk quietly and mannerly. Use positive language at all times.
Listen and follow the directions of the driver.
No cell phones, Ipods, cards, electronic devices, toys, etc allowed out during bus route.
No food, drink, candy, or gum.
Load and unload the bus in an orderly manner. Students are to remain seated until the bus comes to a
complete stop before unloading.
7. The bus aisle is to be left clear (feet, book bags, etc) during the route.
8. Keep hands, feet, and objects to self at all times.
Appropriate behavior is expected on the bus and at bus stops at all times. Riding the bus is a privilege, not a
right. Bus riders and their parent/guardian will be expected to sign a Bus Rider Agreement each year. This
agreement outlines the expectations and consequences for misbehavior. Parents may refer to the Stanly
County Code of Student Conduct for detailed bus rules and consequences. A copy of the Code of Conduct
can be found on the district website.
CAR RIDER PROCEDURES
Car riders will be assigned numbered car rider signs. Each student in a family will be assigned the same
number. Parents will be issued t wo car rider signs to display on their rear view mirror as they proceed
through the car rider line. Parents and family members that will be picking students up in the car rider line are
asked to always display their number to assist with the dismissal process. Additional signs may be purchased
from the school office for $1. We ask that you refrain from displaying homemade signs as these present
potential safety issues.  Cars displaying homemade signs may be directed to the front of the school for
verification before students will be released. C
 ar riders should load vehicles from the passenger side
of the vehicle.
CHANGES TO NORMAL TRANSPORTATION
Except for emergencies, we ask that you send a note with your child to the teacher concerning any change
from the normal procedure for transportation home in the afternoon. Please limit calls to the office. They
require an announcement be made in the classroom and this interrupts teaching and learning for all students.
There will be no changes made in transportation after 2:00 pm unless it is an emergency. All changes in
transportation must be documented by a note signed and dated by the parent/guardian on the morning of the
change. For example, if your child rides a bus and they will be a car rider, this must be stated on the note with
a date and parent signature. Transportation changes for two or more students require notification from both
parents/guardians. (ie. If your child will be riding home with another student, notification is needed from you
and the parent of the student your child will be going home with).
CAFETERIA/BREAKFAST AND LUNCH PROCEDURES
Meal payments may be made daily or weekly. If paying for the week, payment must be made on Mondays
before 8:05 a.m. in the cafeteria. Students may not charge any items. Parents will be contacted by phone
and letter if students owe a balance in the cafeteria. Free/Reduced Lunch Forms can be completed online
at http://www.lunchapplication.com/ or a paper form can be requested from the Main Office. Students
who received services last year must submit an application every year and have 30 days to do so.
Forms may be requested at any point during the school year as needed.
Time in the cafeteria should be when students, under supervision, may relax and enjoy their meals. Good table
manners are to be used at all times and moderate conversations should be carried on only with seat mates.
Once a student goes through the serving line and has paid for his/her meal, he/she is not to go back to buy
extra food unless time and conditions permit. All purchases should be made before the student leaves the
serving line. Once a student leaves the serving area with food, it cannot be returned or money refunded.
Breakfast will be served in the cafeteria from 7:35 to 7:55 a.m. (Students must be finished eating and able to
be in class by 8:05). If you have any questions or concerns regarding the cafeteria, please call the
Director of School Food Services at 704-961-3000.
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Volunteers willing to monitor classes in the cafeteria to assist with duty-free breaks for teachers are
always welcome. Please consider completing a volunteer application if you are interested in helping.
MEAL PRICES
Breakfast (K-12) - $1.25 Reduced Breakfast - $0.00
Lunch (Pre-K-8th) - $2.80 Reduced Lunch -$0.40
Adult visitors: Breakfast - $1.65; Lunch- $3.75 For more information refer to www.stanlycountyschools.org
REPORT CARDS/PROGRESS REPORTS
Report cards are issued four times a year. Conference times should be arranged at the end of the first report
period for teachers and parents to review student’s progress. The student is to return the folder with the
parent’s/guardian’s signature after it is signed. Progress Reports and Report Cards will be distributed on the
dates below:
Progress Reports Go Home

Report Cards Go Home

Term

9/26/18

11/6/18

Q1

12/5/18

1/30/19

Q2

2/22/19

4/5/19

Q3

5/7/19

Last day or 6/18/19

Q4

Parents will be asked to attend conferences at the end of the 1st grading period. Additional conferences will
be scheduled as needed.
GRADING SYSTEM
Our grading system is as follows:
Grades K-2:
4 – Consistently works above grade-level
3 – Works at grade-level
Grades 3-5:
A= 90-100

B=80-89

S= Satisfactory

C=70-79

2 - Inconsistent performance of skills
1 - Consistently below grade-level

D=60-69

N=Needs Improvement

F= <59
U=Unsatisfactory

HONOR ROLL
Students making all A’s or B’s on report cards will be recognized at the end of each nine-week grading period.
School board policy also requires that students have no unsatisfactory conduct marks to attain honor
roll.
EDUCATIONAL FIELD TRIPS
Educational Field Trips are “once in a lifetime” e
 xperiences that may be excused. Trips to local beaches,
amusement parks or mountains are not considered “once in a lifetime” experiences. Request for Educational
Field Trip experiences m
 ust be submitted at least 10 days in advance. Forms can be requested from the
Main Office. Stanly County Board Policy states that students with 16 or more absences (excused and
unexcused) may be retained. Approved Educational Field Trip absences will be recorded as excused and
included on your child’s permanent attendance record.

5

MAKE-UP WORK
Students are expected to make up assignments or class work missed due to absences. The student will have
three (3) days to make up work from the day he/she returns. Example: If a student is out on Monday and
returns on Tuesday all work is due on Friday. This is the responsibility of the parent and student.
RESPONSIBILITY FOR INSTRUCTIONAL MATERIALS
Textbooks and instructional materials issued to students are the property of the Stanly County Board of
Education. They should be used with care and returned in good condition. Students will be responsible for
materials which are lost, stolen, or damaged beyond normal use. This includes chromebooks and all
textbooks as well as books from our school media center and from any classroom library. Every 3rd-5th
grade student will be assessed a $5.00 Technology Fee at the beginning of the school year for the use
of technology devices (ie Chromebooks, etc.).
CONFERENCES
We encourage parents to maintain effective, ongoing communication with their child’s teacher(s). All staff
members are available through email as well as other conventional methods. Email addresses can be found
through our Stanly County Schools website. Please contact the school to arrange conference times if email is
not available to you. Preferred conference time on student school days is between 2:45 - 3:15 p.m.
Wednesdays are reserved for staff professional development, please refrain from requesting a
conference on Wednesdays. Teachers will also contact parents to arrange conferences as needed. Required
conferences will be held at the end of the first and third grading periods.
STUDENT CODE OF CONDUCT
STUDENT BEHAVIOR
Students are expected to read the Stanly County Schools Code of Conduct and/or have a parent read it to
them. Students are expected to abide by the policies and procedures set forth in this booklet. A copy of the
SCS Code of Conduct in its entirety can be found on the district website. Parents wanting a hard copy must
submit a request in writing. All students will be required to bring in a signed document from a parent that they
have read, understand, and will abide by the contents within this document.
GENERAL SCHOOL RULES
Endy School has adopted a school-wide code of conduct.
All students in grades kindergarten through fifth will abide by the same code.
1. I will follow all adult directions.
2. I will keep hands, feet, and objects to myself.
3. I will be respectful of others and their property.
4. I will be prepared for class and do my own work.
5. I will stay in my assigned area.
6. I will use appropriate language and actions.
Please refer to your child’s teachers for an age specific plan for consequences and disciplinary action.
STUDENT DRESS CODE
All students are expected to wear clothing that is appropriate for school. We also ask that parents and visitors
support the school by adhering to our guidelines for appropriate dress as well.
Appropriate clothing is defined by the following guidelines: 1) decency, 2) neatness,
3) cleanliness, 4) safety, and 5) suitability for school. E
 ach student is required to adhere to the Stanly
County School Dress Code Policy located in the Stanly County Schools Code of Student Conduct
book.
The following are the main items of interest for Endy Elementary School parents and students for the
2017-2018 school year:
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●

●
●
●
●
●

Shorts/skorts/skirts are to be an appropriate length and fit. Appropriate length can be determined in a
variety of ways including measurement of length by the student’s fingertips at one’s side or by placing a
dollar bill at the center of the knee cap and measuring upwards. The shorts/skirt/skort should be at the
dollar bill or longer to be an appropriate length.
Shirts are not allowed that show the midriff. This includes when the student does normal daily
classroom activities.
Clothing with suggestive, offensive or unacceptable slogans, signs, or sayings are not allowed.
Spaghetti straps are not allowed.
Undergarments (bras/underwear) may not be visible through clothing or exposed in any way.
Students are required to have appropriate shoes for P.E.

Parents will be notified each time a dress code violation is addressed by a teacher, staff member or
administrator. Parents will be called to bring a change of clothes if necessary. Repeat offenders will be
subject to disciplinary action under the SCS code of conduct.
PROHIBITED ITEMS
Radios, Ipods, cell phones, texting devices, and personal electronic devices are NOT ALLOWED o
 n school
grounds during the normal hours of operation of 7:35 a.m. to 3:00 p.m. Electronic devices are prohibited on
school buses. Restricted items will be confiscated. These items are a disruption and possible danger to
students/staff. Possession or use of a
 ny objects that may be deemed disruptive to normal school operations is
prohibited. Restricted items will be returned to a parent or guardian only the first time. Additional
offenses could result in confiscation of the item until the end of the school year. Disciplinary action
may be applied as determined by the SCS code of conduct.
RECORDS REQUESTS
Parents, legal guardians, or emancipated students who wish to inspect and review the student's cumulative
record folders shall submit a request in writing to the principal of the student's school. When the principal
receives a written request for review of the records from a parent, guardian, or emancipated student, the
principal shall schedule the review no later than fifteen (15) calendar days following the request. The records
may be examined only in the presence of a school official competent to interpret student records.
IMMUNIZATION RECORDS
North Carolina state law states that it is mandatory that your child have an adequate certificate of immunization
on file in the school office. Please keep your child’s shot records up to date.
BULLETINS AND ANNOUNCEMENTS
Notices of upcoming events and general information will be posted on our school website at
www.endy.stanlycountyschools.org Special notices or announcements will be sent using our automated
phone system, School Messenger. Please be sure to keep a working phone number on file with the school to
ensure your receipt of these messages. Remind 101 and Class Dojo will also be utilized to maintain
communication. To receive text updates, text @4db9kf to 81010. Text message rates apply and you can
unsubscribe at any time.
VISITORS
We ask that all visitors report to the office upon arrival to campus. Everyone must sign in a
 nd apply a
visitor sticker. C
 lassroom visits must be arranged in advance and visitors must have an educational
purpose for their visit. P
 arents/visitors must have principal permission before entering a classroom.
Visitors are not allowed on campus unless they have a specific appointment with a staff member and are
authorized by the office. If authorized, the visitor will sign in and be given an Endy School sticker that is to be
visible at all times. Visitors will be taken to classes by a staff member or the staff member will meet you in the
office. P
 ersons who are not authorized visitors will be asked to leave and could face possible criminal
charges.

7

If you are visiting during lunch times, you may sit with your child at a designated area in the cafeteria.
Other students will not be allowed to join you unless they have a note from their parent/guardian to do
so. This is a safety precaution to ensure all students are safe in the school environment.
TELEPHONE USE
Students will not use the office phone for personal calls except in an emergency and with staff permission. In
the event a student is called, the office will decide whether a message is given, or the student is called out of
class to take it personally. Remember that cell phone use during the school day is prohibited. Use of a cell
phone will result in a disciplinary referral to the office.
SCHOOL INSURANCE
School insurance is available to all students. Packets on accident and dental coverage will be available for
each student on the first day of classes. Purchase of these programs is optional.
EMERGENCY DRILLS
Fire, tornado, lockdown, and evacuation drill information is covered with each class. Maps and procedures are
posted in each station. Drills are conducted as required by law and as deemed necessary by the
administration. During drills, it is vital that all students conduct themselves in a manner fitting the seriousness
of the purpose.
STUDENTS RECEIVING FLOWERS A
 ND/OR GIFTS
Stanly County School policy prohibits the school from accepting the delivery of flowers, gifts, etc., on behalf of
students.
SOLICITATIONS
All students and parents are prohibited from soliciting (selling items) to any other student or staff during the
day. The school day is from the time the student leaves home in the morning until returning in the afternoon.
CLASS FIELD TRIPS
Class field trips are viewed as a productive way to extend classroom learning. Information and parental
permission slips will be sent home prior to any trip taken. Teachers will arrange for needed parental
chaperones. Non-enrolled children will not be allowed to accompany parents on school-sanctioned
trips. Students may be denied the privilege of a field trip for continuous, inappropriate behavior or in cases
where a severe disciplinary infraction has occurred.
LOST AND FOUND
Articles found in and on the school’s campus should be turned in to the office where the owners may claim
their property by properly identifying it. It is a good idea to clearly label students’ clothing and property with
their name to ensure their proper return without delay. This also discourages unauthorized borrowing. Items
not claimed at the end of the year will be turned over to a local charitable agency. Students should not bring
extra items to school that are not needed for instruction.
PARKING
Visitor Parking is located in the parking lot to the right of the building. Additional visitor parking is located in the
lot across the street (next to the blacktop area). Please refrain from parking in the lot reserved for buses
and vans at the front of the school. This area should not be used for drop-off/pick-up or quick visits in the
building. We ask that you use the parking lot when coming on campus. The car-rider line can be used prior to
2:00 PM.

ENDY Parent Teacher Organization (PTO)
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Endy School invites all parents/guardians of our students to join the PTO. The PTO supports our school in a
number of ways throughout the school year. For more information on being a part of this worthwhile
organization visit the following link http://www.endy.stanlycountyschools.org/pto
PUBLICATION RELEASE FORM
From time-to-time we like to highlight and showcase student work and accomplishments (includes pictures
posted on webpage and inclusion in yearbook). In order to do so, we need a Publication Release Form
completed and returned to your child’s teacher. If you wish to deny this, simply indicate this on the form and
return it to school.
GUIDANCE
Students are encouraged to visit with the counselor for personal guidance and for information on grades, study
help, and testing programs. The counselor is available to discuss any home, school, or social concerns.
WITHDRAWAL PROCEDURES
Parents should notify the teacher and the front office staff at least a week before the student is to be withdrawn
from school so we may withdraw and transfer the student smoothly. All textbooks, media books, and cafeteria
accounts must be cleared before the student secures a transfer record to another school. The school will only
release permanent student records upon the written request from the receiving school.
FOOD BROUGHT FOR STUDENT CONSUMPTION
All food that is brought to school for mass student consumption must be commercially prepared. While we
appreciate your gestures when you make homemade items for students, we cannot allow these to be served to
students. School Board Policy prohibits us from passing out any food or drink at school that is not commercially
made. Please refer to the Stanly County Schools Board of Education Policy 6030 for detailed
information regarding the Wellness Policy.
SCHOOL WELLNESS POLICY
Endy School has the responsibility to develop healthy minds and to develop standards to promote healthy
bodies in our students. The Stanly County Board of Education recognizes the importance of students
maintaining physical health and proper nutrition in order to take advantage of educational opportunities. A
copy of the Stanly County Schools Wellness Policy can be found on the Stanly County Schools web page
under board policy. To comply with this policy, we ask that birthday celebrations be handled outside of
school. You are more than welcome to bring items to celebrate with your child during their lunch,
however, celebrations for the class in the classroom and/or cafeteria are prohibited. Thank you for your
support of this policy.
PARENT & FAMILY ENGAGEMENT
Four Parent & Family Engagement events will be scheduled during the school year. This is an opportunity for
parents to learn strategies to help their child academically. Two events a year will be dedicated to student
performances. Information on scheduled events will be shared through newsletters, classroom webpages, and
notices home. Please plan to attend these events.
BOX TOPS FOR EDUCATION
Endy needs your Box Tops! Participation in the Box Tops program provides funds to our school to assist with
professional development needs. A
 little clip of a coupon goes a long way in supporting instruction at
Endy.  Please collect and send in your Box Tops. More information on this program can be found at
http://www.boxtopsforeducation.info/
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Endy Elementary
Educational Trip Request Form
(Requests should be made at least 10 school days in advance.)

Dear Parents:
Educational field trips can be a wonderful part of a child’s academic and social education. We ask
that you plan your trips around the school calendar vacation days and summer vacation when
possible. However, if an opportunity for a family trip arises during the school year, we ask that you
notify the school by completing this form. Instructional time in the classroom is critical, but learning
can take place outside the classroom as well. Please note that Educational Field Trips are “once in a
lifetime” opportunities. Trips to local beaches, mountains, or amusement parks may not be
excused. Stanly County Schools promotion requirements state that a student with 16 or more
absences (excused and unexcused) may be retained. If this absence is approved, it will be
counted as an excused absence and be included on your child’s permanent attendance record.
●
●
●
●

Please return approved form to your child’s teacher 5 days prior to trip.
The student is required to make up all missed work.
The student is asked to complete a writing selection describing the education activities of the trip and
share with the class. Pictures are encouraged
Assignment should be submitted to office no later than 1 week following the return to school in order
for absence to be excused.

Student Name: ____________________________ Grade: ________ Date: ___________
Teacher: ________________ Activity/Trip/Destination:___________________________
_________________________________________________________________________
_________________________________________________________________________
Date of Absence(s): _______________________ Date Returning to School: __________
Parent Signature: __________________________________________________
---------------------------------------------------------------------------------------------------------------------For School Use Only

Absences to date: Excused: _______ Unexcused: ______

⏭Approved

⏭ Denied

Principal Signature: ______________________ DM Signature: ____________________ Date: _____
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