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Mission Statement
Jackson Hole Community School prepares students to succeed in college and life,
through challenging academics and excellence in teaching, in a community
founded on personal relationships, student initiative, and integrity.

Philosophy
Jackson Hole Community School delivers an exceptional educational experience
that prepares students to be independent thinkers who demonstrate personal
integrity and moral purpose. Our commitment to service and our curricular focus
on the global human experience encourage every student to be a responsible and
contributing member of society. We respect each community member as a unique
individual, honor ideas and opinions that are different from our own, and value
strong interpersonal relationships. Through outstanding teaching and
experiential programming, we stimulate individual investment in learning, critical
thinking, and a spirit of inquiry in our students. We believe quality education
requires a collaborative effort from the school, the home, and the community.

Guiding Principles
Challenging Academics
Students will be expected to complete a curriculum that is rigorous,
innovative, and that focuses on learning academic, social and interpersonal
skills. Students are expected to be prepared for their academic studies, to
participate in their learning, to become self-reliant thinkers, and to
develop a sense of purpose and agency, which will guide them in their future
endeavors.
Learning Through Discovery
Learning and teaching will be directed towards building knowledge and
acquiring skills by cultivating habits of inquiry, exploration, and
self-worth in all students. Allowing for learning to begin with curiosity
and to be fueled by the passions of the students and teachers shall be the
cornerstone of our school.
Commitment to Educating
All members of the School’s community, including students, teachers,
non-teaching staff and parents will be expected to take part in the
education of each student. All will be expected to make a commitment to
fostering a collaborative educational environment.
Community Participation
Service to and compassion for others is expected from all students. One of
the School’s primary functions is to prepare its students with the attitudes
and skills to learn from and to be of service to others. Service learning will be a
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way for all participants to be active members of the community and to
encourage their responsibility in the world.
Personal and Group Achievement
Students will be expected to demonstrate commitment and perseverance in all
of their personal and group endeavors. Students are expected to challenge
themselves outside their realm of comfort and are expected to become aware
of their own values and how these values impact their personal and group
decisions. A tremendous emphasis will also be placed on the benefits of teamwork,
caring for others, and developing strong interpersonal relationships.
Environmental Consciousness
Students shall be actively engaged in protecting and in learning from the
Jackson Hole and Greater Yellowstone Ecosystem. Developing a relationship
with the natural world will involve exploration, adventure, reflection, and
solitude. Students shall learn to appreciate other living things and to
become stewards of the earth.
Respect for Diversity
We believe that there are many routes to knowledge and that diversity
fosters learning. Participants must be committed to embracing diversity and
to practicing inclusiveness as a means for creating such an environment. All
participants are honored for what they bring to the community.
Excellence in Teaching
All staff will be encouraged to reach their highest potential as educators.
This will include demanding excellence from both oneself and one’s students,
exposing students to all aspects of learning, finding ways to constantly
improve educational techniques, and helping to guide the direction of the
school. All staff must be committed to treating co-workers as professionals
and to creating a nurturing environment based upon respect and teamwork.

Student Statement
JHCS students arrive curious about the world, develop skills and confidence in an
engaging community, and graduate empowered to make meaningful contributions.
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Disclaimer Statement: The School reserves the right to end or modify any policy,
procedure, plan, or program described in the Handbook at any time, for any reason.
Every effort will be made to inform School community members of changes to the
Handbook in a timely manner.
Definitions:
“School” or “JHCS” means the Jackson Hole Community School, a non-profit corporation
organized pursuant to the Wyoming Nonprofit Corporation Act.
“Parent” means parent or legal guardian of an enrolled Jackson Hole Community School
student.
Rules of Construction:
The following rules of construction shall apply throughout this Handbook: (1) Words in
the plural form include the singular and words in the singular form include the plural;
and (2) Words in the masculine gender include the feminine and neutral genders.
Institutional Statement on Diversity: Jackson Hole Community School is committed as an
institution to the ideal of diversity with regard to race, ethnicity, religion, economics,
gender, sexual orientation and physical disability in its student body, faculty and staff.
Non-discriminatory Statement:
The Jackson Hole Community School does not discriminate in employment, recruitment,
admission, or the administration of any of its programs on the basis of race, creed,
national or ethnic origin, gender, sexual orientation, age, or physical disability.
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Absences
Parents are reminded that all absences, regardless of the reason, hinder academic success
and are detrimental to class progress and school culture.
Excused
Excused absences include student illness, family emergency, etc. It is the School's right to
determine whether an absence is excused. The School expects the parent or guardian of
the student to inform the Director of Operations regarding any of these instances prior to
the absence. If the School is not notified by 12:00 p.m., except in extreme circumstances,
the student will receive an unexcused absence. Students who receive excused absences
will be allowed to make-up all missed work in a timely manner. Students will have one
day for each day missed in order to make up work, which is not to exceed a total of five
(5) days. Please be aware that teachers have the discretion to allow for less or more time
for the student to make up work if teachers deem that doing so is in the best interest of
the student. If a student wishes to challenge the amount of make up time allotted by a
teacher, he/she should speak with the teacher. If a student subsequently feels that the
teacher’s allotted time is unreasonable, he/she can discuss the issue with the Dean of
Academic Affairs, who will make a final decision on the matter.
Pre-Arranged
Pre-arranged absences include a school-related activity, school or club sport, family
obligation, or religious holiday. When students foresee the necessity of missing any
amount of school, they are required to bring an explanatory note signed by a parent or
guardian or a parent or guardian must contact the Director of Operations via phone or
email. Students need to obtain a pre-arranged absence form, which must be signed by
the Dean of Academic Affairs and all teachers and submitted to the Director of
Operations. Students are required to turn in this form prior to their absence. For prearranged absences, all work will be due the day the student returns to school, unless
prior arrangements have been made with an individual teacher.
Unexcused
Students who miss class without a valid reason will be subject to disciplinary action.
Actions may include a parent/student conference, suspension and/or expulsion from
school. Students will not be able to make up class work missed due to an unexcused
absence. As described in Appendix A: JHCS Conduct System, students will receive conduct
marks and may be required to complete community work as a result of an unexcused
absence.
Absences Impacting Athletic and Extra-Curricular Activities
Students participating in an after-school activity must have attended a full day of school
on the day of the activity. Exceptions for previously scheduled commitments must be
approved by the Dean of Academic Affairs. JHCS follows the absence policy adopted by
the Wyoming High School Athletic Association for interscholastic sports.
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Chronic Absenteeism
Any student who misses eight classes, or eight full days of school during a semester for
any reason, including prolonged illness or other excused absences, will be required, along
with the student’s parents, to meet with the Dean of Academic Affairs. (Pre-arranged
absences, such as participation on an athletic team or other school activities, do not count
towards the chronic absenteeism of a student.) Following this meeting, an attendance
contract will be put in place by the Dean of Academic Affairs stipulating strict attendance
requirements in order for a student to be granted credit in any classes where chronic
absenteeism has been an issue. Chronic absenteeism for unexcused reasons may result
in suspension or expulsion. Any student who misses 32 meetings of any given class per
semester will not receive credit for that class. Students who anticipate missing ten class
days or more in a semester must meet with the Dean of Academic Affairs prior to their
absences to discuss their schedule and strategies for making up their work.
Administrative Review of College Leave Absences
It is the expectation of JHCS that students attend all classes and complete all work on
time. While we understand and will approve some leaves of absence for college visits, the
School also strongly recommends the use of long weekends and vacations days for the
trips. In the event that the School deems these absences excessive, they will be reviewed
by the administration. In this case, the student and his/her parents may be required to
meet with the Director of College Counseling to discuss the student's academic standing.

Academic Accommodation Plans
JHCS strives to be responsive to the needs of students with learning
differences/disabilities. When appropriate the school will refer students for outside
tutoring or testing. Recommendations suggested by outside consultants are reviewed and
implemented when appropriate.
Academic accommodations will be granted to students in consultation with the Dean of
Academic Affairs and Learning Specialist. Temporary accommodations can be granted on
an as-needed basis for students who have been identified by their teachers, Dean of
Academic Affairs, and Learning Specialist. Temporary accommodation plans do not
qualify students for extended time on national standardized tests such as the PSAT, SAT,
or ACT. Temporary accommodation plans can be issued for six months and under certain
circumstances can be renewed. During the period of a temporary accommodation plan,
the family, student, Dean of Academic Affairs, and Learning Specialist will discuss whether
or not diagnostic testing for permanent accommodations is needed.
Permanent accommodation plans will be put into place by the Learning Specialist and
Dean of Academic Affairs. In order for a student to have a permanent accommodation
plan, JHCS must have diagnostic testing from a licensed provider on file. A learning
disability, mental health, or medical diagnosis that impairs the student’s ability to learn
without additional accommodations must be diagnosed and documented. Diagnostic
testing must have taken place in the last five years. Once a student possesses a permanent
accommodation plan, JHCS will begin the process of requesting extended time on national
5
JHCS Parent/Student Handbook 2018-2019

standardized tests on behalf of the student. Each accommodation plan is specific and
unique to the student and his/her individual needs. Accommodation plans are shared by
the Learning Specialist with the student, student’s family, Dean of Academic Affairs,
student’s advisor, student’s teachers and other faculty on a “need to know” basis.
Students and families who would like to discuss accommodations should contact the
Learning Specialist.
Extended Time
JHCS expects students to complete quizzes, tests, and exams in the time put forth
by the student’s teacher and the School. Students with special learning needs are
granted extended time on quizzes, tests, and exams if the student has submitted
appropriate documentation from a licensed provider. The documentation should
indicate the need for additional time.
Students who obtain the required documentation for extended time, will be given
an accommodation up to, but not to exceed, 100% (double the normal time).
Students must be prepared to take such tests either in several discrete segments
or at a single predetermined timed whereby they will not be disturbed during the
testing. Students will be held to the guidelines of the Honor Code in situations that
may require un-proctored settings. During exams at the end of each semester,
students may be required to begin their exams ahead of the scheduled time or
remain after the scheduled end of an exam. The student will work with the Dean
of Academic Affairs to set up an appropriate schedule.
In order to qualify for extended time on national standardized tests, a student
must satisfy the requirements set forth by the organizations responsible for the
tests. The requirements may include an Individualized Education Program (IEP),
504 plan, or a psychoeducational evaluation conducted by a qualified and licensed
specialist. All such plans should be on file with the Learning Specialist. Obtaining
approval for accommodations on national exams can take up to eight weeks.
Please be advised on the necessity of planning ahead of time.
When it is recognized that a student’s educational needs cannot be met within the school
setting, the School works cooperatively with parents to help them target the educational
needs of their child and to advise them on optimal school settings for their child.

Academic Integrity
Intellectual honesty is the foundation of all academic work. At JHCS, questions of
academic honesty may arise in regard to cheating on tests and quizzes, plagiarism in
essays, help at home that oversteps the reasonable boundaries, and the attribution of online sources.
Disciplines will have legitimately varying standards, and students need to know the limits
of collaboration in whatever subject they are studying. It is the responsibility of students
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to make sure that they understand the expectations and standards set by each of their
teachers.
If a question of academic integrity arises, the teacher will confer with both the Dean of
Academic Affairs and the Honor Council Coordinator about how to proceed. In general,
the teacher, the Dean of Academic Affairs and the Honor Council Coordinator will engage
in conversation with the student(s) involved to determine what happened during the
incident in question.
If there is doubt as to whether the student has been dishonest, the student meets
formally with the Dean of Academic Affairs and may be required to go before the Honor
Council. The result of the process may include suspension or expulsion. Families should
be aware that colleges and universities often require that students disclose information
about a suspension within the college application process. JHCS will report suspensions
that result from academic infractions to colleges and universities.

Academic Probation
The purpose of Academic Probation is to help focus a student’s academic priorities so that
the student may be better able to handle the requirements of his/her classes and the
expectations of his/her teachers.
JHCS has eight grading periods throughout the year—first four weeks, first quarter, first
twelve weeks, first semester, first four weeks of second semester, third quarter, twelve
weeks of second semester, and second semester. At these junctures in the school year,
the school fully evaluates a student’s progress, and if necessary, may place a student on
Academic Probation.
If a student has one F in any class or a D in any two classes at the end of any of the
aforementioned grading periods, the student will automatically be placed on Academic
Probation and be reevaluated at the end of the following official grading period. The
student will be removed from Academic Probation if he/she demonstrates adequate and
consistent improvement.
Academic Probation will include the following restrictions/stipulations:
1. The student must meet with his/her advisor once a week. The time and
day will be determined by the advisor and student.
2. The parents of the student will be notified by the advisor of the student’s
progress either via email or phone once a week during the probationary
period.
3. The student will lose the privilege of participating in official extracurricular
activities which would include any athletic endeavor, plays, dances,
recitals, speech and debate, and skiing under the direction of the Jackson
Hole High School or Jackson Hole Ski Club. Students will be allowed to
continue to practice during the probation period but may not “suit up,”
travel to, or participate in, any game, event, or contest until coming off
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of academic probation at the next four-week grading period. Coaches,
directors, and teachers will be notified. For students participating in nonathletic activities such as dance or theater, special arrangements may be
made to allow them continued participation if the probationary period
occurs during the planning or rehearsal of a production. However, the
School reserves the right to ask the student to withdraw from such
performances if it is deemed necessary for the student’s academic success.
4. The student, if a junior or senior, will lose his/her off campus privileges
during lunch and study halls.
5. Students struggling in classes where the teacher offers extra tutorial
sessions will be required to attend the tutorials until notified otherwise.
If deemed necessary by the Dean of Academic Affairs, a student may be placed on
Academic Probation at any time during the school year. The length of time for the
probation will last until the next official grading period and the student’s progress will be
evaluated at that time. Please be aware that not all grading periods are of equal length
due to the logistics of the school year calendar.

Adding and Dropping Courses
All adds, drops, or changes in courses must be made in cooperation with the relevant
faculty members, the Dean of Academic Affairs and the Director of College Counseling.
Unless under highly unusual circumstances, students may not add a new course to their
program after the end of the first two weeks of the semester. Any course dropped later
than four weeks after the beginning of the year appears on the student’s transcript with
a grade of withdrawn-pass (WP) or withdrawn-fail (WF). Students may not drop a course
with less than four weeks remaining before exams, except in certain circumstances
deemed appropriate by the Dean of Academic Affairs.

Advisors
Each student has a faculty advisor who serves as that student's advocate in school.
Advisors support and guide students in their academic endeavors and work with them to
balance their extracurricular activities. Parents/guardians, faculty, and staff should
convey their concerns, comments and questions about a student to the student's advisor.
The advisor will communicate, coordinate and monitor responses to issues affecting
academic performance or the life of a student in the school community. Parents will be
notified at the beginning of each school year by their child's advisor as to how to contact
the advisor. The advisor is a parent's point of contact with the School. Any general
questions regarding advising should be referred to the Dean of Students.

Athletic Expectations
Students participating on a competitive team or in a recreational sport through Jackson
Hole High School or through JHCS accept specific responsibilities as an athlete. JHCS
athletes should commit themselves to strive for a maximum level of performance by
doing the following:
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● attaining not only personal goals, but those established for the team;
● demonstrating full commitment to the team, which includes attendance at all
practices and games, even though weekend or vacation time occasionally may
be sacrificed;
● practicing efficient time management and daily planning to avoid conflict with
athletic participation;
● maintaining a positive attitude at all times;
● avoiding disciplinary problems that result in detention or suspension that can
adversely affect team morale and performance;
● avoiding academic problems that result in academic probation or other
consequences that can cause them to miss practice and/or competitions.
Athletes represent the School and their teams. JHCS insists that good sportsmanship is
displayed at all times. This includes showing respect for teammates, spectators, officials
and members of the opposing teams. Failure to do so will lead to disciplinary action by
JHCS. Any student participating in Wyoming High School Activities Association activities
must follow all regulations pertaining to Wyoming High School Activity Association and
Jackson Hole High School stipulations, including the Jackson Hole High School Activities
Code of Conduct.

Attendance
The faculty expects students to be on time and to keep their required appointments. It is
always the responsibility of the student to make up work missed because of absences. If
a student cannot keep an appointment, he or she should let the others involved know
ahead of time. An appointment is any scheduled meeting with another person (e.g., any
class for which the student is registered, help sessions, individual appointments with
teachers, tutoring sessions, community meeting). Any student who arrives after the start
of the school day must receive permission from the Administrative Office before he/she
can continue on with the academic day. The administration reserves the right not to allow
a student to come into school late if it is felt that the student is late for invalid reasons
(catching up on sleep, finishing a paper due that day, studying to gain an unfair advantage
over classmates, etc.) or if the student has been ill and might be contagious. As detailed
in Appendix A: JHCS Conduct System unexcused absences will carry conduct marks and
may result in community work.

Behavior
Behaviors inconsistent with the School’s mission or failure to show respect to persons
and property that is expected by the School are subject to disciplinary sanctions. These
actions include, but are not limited to, the following:
● Being inconsiderate to anyone on campus or in the community;
● Bringing any weapons, including toy weapons of any kind, including water
pistols and water balloons, to school or to any school-sponsored event;
● Cutting or being late to classes or appointments;
● Defacing or otherwise mistreating furniture or other school property;
9
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● Disrespecting school property or littering;
● Disturbing or disrupting classes by shouting, running, playing music, using
athletic equipment or roughhousing in academic halls, in the library, or in the
student lounge;
● Eating in the library or classrooms;
● Gambling;
● iMessaging or texting at times other than passing times;
● Littering;
● Obstructing free passage through the academic corridors;
● Online bullying;
● Parking in Flat Creek Business Center spaces not reserved for JHCS
community members;
● Playing music and/or recordings containing obscene language;
● Posting, sending or forwarding revealing or inappropriate images online;
● Remaining at school after hours while unsupervised or without permission;
● Riding in vehicles during school hours, except with specific permission;
● Using obscene language.
The above list of specific prohibitions is not exclusive or comprehensive. The faculty
expects behavior that is consistent with reasonable standards of decorum and
civility, and it reserves the right to discipline students for behavior inconsistent with that
expectation at the School, on school grounds, or at any school-sponsored events. Such
discipline may include, but not be limited to, admonishment, confiscation of property and
suspension or expulsion. It is generally the School’s policy to allow families to handle
disciplinary matters that occur beyond school hours and school functions; however, any
disciplinary situation that threatens, endangers or shows disrespect toward community
members, is subject to disciplinary action from the School including suspension and
expulsion.

Cell Phones/Texting/Smartwatches
During the school day, students may use cell phones and smartwatches only between
classes (passing time). Cell phones may not be used during the entirety of lunch.
Students must use cell phones and smartwatches in a non-disruptive and appropriate
manner. Students must turn off or silence cell phones and silence smartwatches during
the school day, unless special permission has been granted by a teacher to change those
settings. Students may not bring cell phones with them to semester exams.
To make calls during the school day, students must use the school phone found in the
Commons with permission from a faculty member. In the event of an emergency,
students must follow instructions from the Head of School regarding cell phone and
smartwatch use, as individual student communication can create confusion and
interfere with emergency protocols.
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Students who use their devices inappropriately during school hours will be subject to
disciplinary action, which may include conduct marks and confiscation of these items
until further notice.

Certification of Teachers
Teachers at JHCS may or may not be certified by the Professional Teaching Standards
Board for the state of Wyoming. In some instances, teachers have taught at independent
schools and many possess a master's degree or an advanced degree in their field of
expertise.

Change of Address and Phone
Parents/guardians must notify the JHCS front office if they change or add a phone
number, if the School has their address listed incorrectly or if they change their business
address, email, or phone number. Any notification of change will be recorded on the
emergency record, and address labels will be changed accordingly.

Cheating
Please see Academic Integrity and Honor Code and Honor Council.

Computer and Internet Policy
Each student at JHCS must have a laptop computer. Students must provide their own
computer. These computers will be subject to inspection. The School reserves the right
to block sites that it deems inappropriate for students. Students may not use iMessage at
times other than passing times. Using a computer inappropriately will result in disciplinary
action, which may range from the issuance of conduct marks to confiscation of the
computer, to suspension or expulsion.
During lunch, computers may only be used for school work in the designated study room.
If the study room is full, students may request to use their computers in a different space.
Computer games may not be played during the school day, including during study hall and
lunch.
For more on computer use policies, please see Appendix A: JHCS Conduct System.
To gain access to e-mail and the Internet, students must complete the online
acknowledgement form, which indicates understanding of the Student Computer Use
Policies, ethical use policies provided by JHCS, and, in addition, those under 18 years of
age must obtain parental permission. The use of the Internet is a privilege, which will be
lost, and may result in suspension or expulsion, for any of the following actions:
● Sending, posting or displaying offensive or mean-spirited messages or
revealing/nude pictures;
● Using obscene language;
● Harassing, insulting or attacking others;
● Damaging computers, computer systems, computer networks, or furniture;
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Violating copyright laws;
Using another person's password without permission;
Trespassing in another's folders, work or files without permission;
Intentionally wasting limited resources;
Employing the network for commercial purposes;
Failing to immediately exit an inappropriate network site;
Using social networking sites inappropriately; impersonating others or posting
offensive or damaging comments or materials;
● Online bullying;
● Downloading songs, movies or other large files without permission from a faculty
member.
●
●
●
●
●
●
●

Computers, when at school, can be searched at any time by school administrators and
faculty.

Conduct
Please see Appendix A: JHCS Conduct System

Contact Information for JHCS
●
●
●
●
●
●
●

Phone: (307) 733-JHCS(5427)
FAX: (307) 734-6696
Web: www.jhcommunityschool.org
Email: info@jhcschool.org
Mailing Address: PO Box 6787, Jackson, WY 83002
Physical Address: 1715 High School Road, Unit #240, Jackson, WY 83001
School Hours: 7:45 a.m.- 4:00 p.m.

Counseling
The part-time JHCS School Counselor position is staffed by a trained professional. The role
of the School Counselor is to help students and families with personal, social, or emotional
needs as they arise. Enrollment of a student acts as implied consent, allowing a student
to receive services from the School Counselor. The School Counselor will work with the
JHCS administration and a student’s advisor to communicate, coordinate and monitor
responses to issues affecting academic performance or the life of a student in the school
community.
Referrals may be made by the School Counselor or a member of JHCS administration for
a student to seek counseling or therapy outside of school on an as-needed or ongoing
basis. Referrals will occur when a student or family has mental health or emotional needs
that are best addressed outside of a school setting. These referrals will be discussed with
families and are made so a student can receive appropriate and targeted support during
a particular time or with a specific issue. Additionally, JHCS may request that a parent or
guardian sign a release of information so that a designated member of the JHCS
administration can communicate with a student’s outside counselor/therapist to ensure
the overall well-being of the student and community.
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All information between students, families and the School Counselor is considered
confidential and privileged. However, all school personnel are subject to mandatory
reporting laws, and thus confidentiality will be broken if the student poses an immediate
danger to him/herself or others or a violation of child abuse or neglect law is suspected
or known.
The School Counselor is available to students and parents during designated school hours
and via email at other times. As a community we recognize that needs, emergencies, or
crises will arise outside of these hours. The School Counselor is not available for crisis calls
and will not always be immediately available. For this reason, the following information
is provided:
• Jackson Hole Community Counseling Center (24-hour crisis line): (307) 733-2046
• Community Safety Network on Domestic Violence, Sexual Assault, & Stalking (24hour crisis line): (307) 733-7233
• St. John’s Medical Center (main number): (307) 733-3636
• St. John’s Mental Health Resource Line (Messages will be returned within 24
hours.): (307) 203-7880
• Jackson Police Department (non-emergency): (307) 733-2331
• Teton County Sheriff (non-emergency) (307) 733-4052
• Emergency: 911
Please note: JHCS reserves the right to require a student to seek therapy or counseling
as a condition of enrollment.
(Please see Advisors (p. 8) for information on the role that advisors play at JHCS.)

Daily Schedule
On Mondays, Thursdays, and Fridays the academic day will be split into 50-minute
periods. On Tuesdays and Wednesdays, the academic day will be split into extended
academic periods.

Discipline
All students are expected to observe the School's standards and rules, including those
announced during the school year and those described in this handbook. The School will
act to discipline any student whose conduct violates these rules and standards. Conduct
that violates the best interest of the School, or that is unlawful, may result in disciplinary
action by the School, including the assignment of conduct marks (See Appendix A) or even
suspension or expulsion, regardless of when or where that conduct occurs.
Violations of rules and standards and resulting disciplinary measures, including
suspension and expulsion, are determined by the Head of School.
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Dress Guidelines
Students are expected to wear clean clothing that is appropriate for school. Hats may
not be worn at all-school meetings or presentations. Individual teachers will determine
whether or not hats may be worn in their own classrooms. Footwear must be worn at all
times. While deciding if clothing is appropriate, it is important to remember that:
• no underwear may be showing, including bras and underpants.
• text and images may not promote alcohol or any illegal substances and may not
be profane, discriminating, derogatory to others, or sexually provocative.
• clothing should not be excessively revealing.
Students whose dress is deemed inappropriate by any member of the faculty or staff
will, at a minimum, engage in a conversation about what aspect of the outfit is
inappropriate for school and may receive conduct marks and/or be required to put on
appropriate clothing. Please be aware that these guidelines are subject to change.
Consequences for violations of dress guidelines will be as follows:
First offense: conversation with staff, faculty or administrator.
Second offense and beyond: one conduct mark; put on alternative clothing.

Drop-off and Pick-up of Students
Parents/Guardians are expected to enter the JHCS campus from High School Road and
drop-off or pick-up students on the south side of the JHCS building. After dropping-off or
picking-up students, parents are expected to continue around the Flat Creek Business
Center and to exit the complex via Gregory Lane on the east side of the building.

Drugs and Alcohol Policy
JHCS students may not possess, use, distribute or be under the influence of controlled
and/or illegal substances, illegal drugs, or alcohol at the School, on school grounds, or at
any school-sponsored events. This includes all electronic cigarettes (e.g. JUUL),
vaporizers, and fake illegal substances that are meant to mimic controlled illegal drugs.
Student use and possession of tobacco is also forbidden on campus and at schoolsponsored events. If a student is suspected of having drugs or alcohol on campus, a
clothing search (in the presence of a witness) as well as a locker search may be
conducted. JHCS administrators will confiscate prohibited substances or paraphernalia if
possessed at the School, on school grounds, or at any school-sponsored events.
Students violating these rules may go before the Honor Council and/or may be suspended
or expelled from school. In general, the following steps will be taken when a student
violates the Drug and Alcohol Policy:
a. Contact the police, if necessary. As state and federal laws prohibit the use of
illegal drugs, it may be necessary for the school to cooperate with the police and
other law enforcement agencies.
b. Student removed from class or activity and put in administration office or safe
area.
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c. Parents contacted to meet with Head of School and/or Dean of Students as soon
as possible.
d. Within 24 hours, if possible, discussion about consequences with student and
parents.
e. Mandatory counseling and chemical assessment by professional in the
appropriate field.
f. Attendance in school-approved drug and alcohol program.
g. Permission from parents to release chemical assessment and information from
counseling provider to the School.
The JHCS administration strongly urges any student who is concerned about choices a
friend is making or behaviors he/she is exhibiting to speak with a faculty member or
administrator right away. This may help the struggling student avoid making a decision
that could result in disciplinary action.
Parents are expected to notify the School if a student is taking prescription medications
or over-the-counter medications that may impair the student's ability to function well
and be safe. During overnight school trips, staff will collect and distribute prescribed
medications as needed.

Drug Testing
The School may require drug testing if a student is suspected of being under the influence
during school hours.

Early Departure and Late Arrival to School
During the school day, the School must know when a student is off-campus and must
know his/her whereabouts. The School requires that a student has parental/guardian
permission, in the form of a written and signed note, before it will grant the student its
own permission to leave campus. In addition, a student must sign out at the main office
under the supervision of a staff member to leave campus during the school day. Students
may not sign other students out from school or back into school.
If a student needs to go home due to illness, he/she must notify the Director of Operations
before contacting his/her parent.
To enter or return to the school campus after the school day has begun, a student must
have a note or a parent must call the School, and the student must sign in under the
supervision of a staff member. Students may not drive away from campus, ride in a car or
operate a motor vehicle during the school day (7:45 a.m.- 4:00 p.m.), with the exception
of off-campus lunch and study hall for juniors and seniors, without special permission
from parents/guardians and a member of the school administration. Furthermore,
students whose parents have submitted written permission to excuse their child from
school for an off-campus appointment must still obtain permission from a JHCS staff
member and sign out.
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Absence from the campus without permission is a breach of trust and will be considered
a serious offense, which may result in strong disciplinary action ranging from loss of
unsupervised time to expulsion, depending upon the circumstances surrounding the
incident.

Early Departure For/Late Return From Vacation
The school strongly discourages students from missing school for early vacation
departures, extensions of vacations or other reasons that are not a consequence of family
or medical emergencies. Parents should understand that these absences place an undue
burden on both students and teachers and can be extremely detrimental to a student's
academic progress and achievement.

Eating Areas
Food is permitted in the common area, in the halls, and in the student lounge. Food is not
permitted in classrooms or the library. Students may bring beverages to class; however,
only beverages in sealable containers are allowed in classrooms or the library. All students
who remain on campus for lunch must eat in the common area or the one designated
study classroom. Teachers may make exceptions for students to eat in class on a case by
case basis.

Emergency Departure
If a parent or guardian needs to arrange an immediate pick-up of a student, he/she must
come to the School. If someone other than the parent or guardian is to pick-up the
student during the school day, a parent or guardian must call to grant permission for
his/her child to leave with the designated person.

Emergency Information
If a student becomes ill or injured, a staff member administers appropriate, immediate
care, and calls a parent/guardian and, if necessary, an ambulance and the student's
doctor. If both parents/guardians are unavailable, the responsible staff member notifies
the relative or friend listed by the parents/guardians as the emergency contact on the
emergency form. The emergency care form is the source for all calls concerning the
student's illness or injury or other emergencies and is also the source of information for
the School's directory. It is imperative, therefore, that it be filled out, returned to the
School by the due date and kept up to date if changes occur. An enrolled student will only
be allowed to attend school once the emergency care form has been received by the JHCS
main office.

Emergency Operating Plan
Drills will be held throughout the school year to ensure that all employees and students
are aware of how to respond to a school emergency. Directions are posted in every room
as to the procedure in the case of an emergency. Please see Appendix B: Emergency
Procedures for further information.
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Entry Codes
Each student will be given an entry code that will allow him/her access to the JHCS
academic buildings. Students are responsible for memorizing their code and making sure
to keep the code confidential. Students should not share their codes with anyone that is
not part of the JHCS community. Sharing an entry code without authorization will be
considered a violation of a major school rule and will be subject to disciplinary action
which may include suspension or expulsion. Student entry codes will only work during
school hours.

Examinations
In most instances, students will take examinations in their core subjects at the end of each
semester. Except under the most unusual circumstances, students must meet the
published examination schedule. If a student has a valid conflict in scheduling exams, he
or she should place a request for a make-up exam with the Dean of Academic Affairs.
(Absence for vacation travel is not considered an adequate reason to adjust the schedule.)
An exception to the exam schedule can be made only with permission of the Dean of
Academic Affairs.

Fliers and Posters
Students must receive permission from the Dean of Students or Head of School in order
to post fliers or posters in the building or on campus. Fliers and posters will not be allowed
if they are discriminatory or offensive in any way. Students who post fliers or posters
without permission will be subject to disciplinary action ranging from the assignment of
conduct marks to suspension or expulsion.

Grading
The Jackson Hole Community School uses a regular A, B, C, D and F grading system with
pluses and minuses. Students will also receive a percentage grade in each course. The
letter grade which a student receives will correspond to their respective percentage in a
particular course. Grades will correspond to the following percentages: A+ (100%-98), A
(97%-93%), A- (92%-90%); B+(89%-87%), B (86%-83%), B- (82%-80%); C+ (79%-77%), C
(76%-73%), C- (72%-70%); D+ (69%-67%), D (66%-63%), D- (62%-60%); F (59%-0%). For
example, a student may receive a grade of B/86% in her Geometry class, meaning the
student's overall grade in Geometry is an 86%, which corresponds to a B.
The Jackson Hole Community School also assigns community scores in two areas:
Effort: Student comes to class thoroughly prepared, with all necessary materials;
completes homework carefully and thoroughly; turns in all assignments on
time; completes make up work in a timely manner; is attentive and actively listens in
class; is actively involved in discussions and activities.
Respect and Cooperation: Student demonstrates respectful and appropriate behaviors
toward classmates, teachers, guests, and presenters; is cooperative with above parties
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during all class activities and programming.
Community scores are calculated on a 1-4 scale as follows:
1: Unsatisfactory
2: Occasionally unsatisfactory
3: Satisfactory
4: Exemplary
Community scores are listed on report cards, but are not listed on official transcripts sent
to colleges and universities.
All courses are graded on a semester basis. A grade of C or better is satisfactory work.
Any student who receives a grade of D or F at the end of the year in a sequential course,
(e.g. Spanish I) may be asked to repeat the course or complete extra work before being
allowed to enter the next level (e.g. Spanish II).
A student who is in a full-year course and fails the first semester may be removed from
the class and not be allowed to continue in the course. He/she may be required to retake
the class in the following year.
If a student fails the second semester of a full year course he or she has to pass the course
in an approved summer program, online course or take an exam that shows proficiency
in the subject area before being granted credit. The student will also be allowed to repeat
the course at JHCS in the following year.
A student who fails a semester course will have to repeat the course with a passing grade
or pass an approved summer or online course to receive credit. If the failure is in a
sequential course then the student must repeat the subject with a passing grade or pass
an approved summer or online course in order to continue in the subject area.

Graduation Requirements
1. Academic Requirements
Twenty-two and a half (22.5) credits are required to graduate with seventeen (17)
required credits and five and a half (5.5) elective credits. One credit is awarded for a
passing grade (minimum 60%) in a full year course done in a particular subject. (Students
must complete both semesters of a full year course in order to earn this single credit.) In
addition, requirements for athletics, community service learning, experiential education,
and the senior project must be met. These are outlined below. All students are
encouraged to be enrolled in six courses each semester during their freshman and
sophomore years, five courses each semester during their junior year and their senior
year. Exceptions to these course load requirements can be made by the Dean of Academic
Affairs in unique circumstances. Within the required twenty-two and a half (22.5) credits,
the following area distribution requirements should be met:
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Required Credits
Department
Credits
English
4
Foreign Language
3
History
3
Mathematics
3
Science
3
Arts
1.5*
Required credits necessary to graduate: 17
Elective credits necessary to graduate: 5.5*
Total credits necessary for graduation: 22.5*
*The class of 2022 will be the first class required to complete 1.5 arts credits and
a total of 22.5 credits, instead of 1 arts credit and 22 total credits.
2. Activity Requirement
Each student must participate in one physical extra-curricular activity during the school
year. Each student must complete a minimum of 40 hours during the school year.
Weekend activities such as recreational skiing will not count toward the activity
requirement.
JHCS students can meet this requirement in the following ways:
1. Students can participate in Jackson Hole High School athletic programs. In this
case, paperwork does not need to be submitted.
2. With sufficient interest, JHCS may offer a sponsored activity.
3. Students can complete activities such as dancing, skiing, lacrosse, playing hockey,
or figure skating. At the beginning of the year, students will need to outline their
activity/activities for the season with the Activities Coordinator and the Activities
Coordinator must approve the plan. Deadlines for completion of the activities and
submission of paperwork will be established at this time. By the end of the year,
students must submit paperwork, documenting their activities hours to the
Activities Coordinator. Students must have an adult supervisor for their activity
sign off on the number of hours that the student participates in the activity. This
adult must be a coach or instructor from a licensed organization. Parents cannot
serve as supervisors and they cannot sign off on students’ hours unless the
circumstances are unique and the Activities Coordinator has given approval.
If a student indicates that he/she is doing an activity and does not complete the
requirements/paperwork by the deadline established by the Activities Coordinator, the
student will receive two conduct marks. If a student has not completed a physical activity
by the end of the school year, the student will not receive his/her report card, he/she and
his/her parents will need to meet with the Head of School and the Activities Coordinator,
and the student will need to complete 40 hours of an activity during the summer. Once
these hours have been completed and the paperwork has been submitted, the student
will receive his/her report card.
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If a senior has not completed the activity requirement prior to graduation, he/she may be
permitted to walk at graduation, but will NOT receive a diploma until the activity
requirement is completed. In addition, final transcripts will NOT be sent to colleges until
the activity requirement is completed.
Any activities fees for any of the aforementioned programs are the responsibility of the
student. If a student cannot pay the activity fee, JHCS may be able to offer financial
assistance.
3. Community Service Requirement
All students will participate in organized community service at the start the school year.
Freshmen and sophomores will participate in two other organized projects during the
year. In addition, students must complete 30 hours of self-motivated, independently
completed service through local non-profit organizations between the close of
sophomore year and the start of the spring semester of senior year. Hours must be
completed locally unless an alternate plan has been pre-approved by the Community
Partnerships Coordinator. At least 10 of those hours must be completed by the start of
the first semester of senior year. Students may not receive any compensation for service
hours, and service hours that are required for another organization will not count towards
the School requirement. All independent service hours must be reported to the
Community Partnerships Coordinator using the Independent Service Hours form found
on the school website and are subject to approval by the Community Partnerships
Coordinator. If there is any doubt as to whether a project is appropriate or will qualify,
students should clear the project with the Community Partnerships Coordinator in
advance.
Absences from all-school service projects are strongly discouraged. In the event that a
student cannot attend for medical reasons, this absence must be approved at least 24
hours in advance. In the case that a student misses an all-school service project, those
hours must be made up, regardless of the reason for the absence. Community service
hours may also be assigned for missing non-academic commitments such as school trips,
Advisory block, Martin Luther King/Equality Day, or Minimester. This requirement may
not be fulfilled with hours that were completed prior to the missed all-school service
project. Any make-up service must be completed in full by the end of the semester in
which the service or non-academic commitment initially occurred. If that deadline is
missed, the student's grades and transcript will be held until the hours are completed.
Students completing make-up service hours should report their service to the Community
Partnerships Coordinator through the Independent Service Hours form, following the
same guidelines as the 30 hours of independent service required of juniors and seniors.
Community service hours that are assigned for disciplinary reasons fall into a separate
category. Please see Suspensions.
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4. Experiential Learning Requirement
Fall Trip
During October of each year, students of the Jackson Hole Community School will take
part in a Fall Trip. This trip will be at least three days in length with at least one night
spent away from campus and is a required part of the curriculum. These trips are
educational in nature and are led by both faculty advisors and professionals in the field
of outdoor education. The trips are designed to build teamwork, trust, a sense of
responsibility toward each other and the environment, and appreciation for community
service.
Absence of 9th, 10th or 11th graders from this trip will result in a student needing to
complete community service hours and/or an “equivalent project” prior to the end of the
fall semester. A student who fails to complete service hours and/or a project may have
the first semester transcript held until the project is completed.
Seniors have three options for Fall Trip Week, in order to accommodate the varying
needs of seniors immersed in the college process.
Minimester
Minimester will take place during three days in February. Minimester provides curricular
enrichment (through skill acquisition) via community opportunities and access to local
experts. Minimester will conclude with an all-school Winter Carnival. Participation in
Minimester is required.
Absence from Minimester will result in a student needing to complete community service
hours and/or an “equivalent project” prior to the start of the next school year. A student
who fails to complete service hours and/or a project may not advance to the next grade
until this requirement is met.
Each year, JHCS estimates the cost of our experiential learning programs, including Fall
Trips and Minimester, and charges families accordingly. In the event that our estimate is
too low, the School absorbs the extra cost. In the event that we inadvertently overcharge
families, we are unable to reimburse families and the funds will be put towards other
programming needs.
5. Senior Project
In the final semester of their senior year, students are required to research and develop
a project that will facilitate meaningful learning to culminate their Community School
educational experience. Projects may involve a significant community service learning
project, an academic interest, or an investigation of a possible career path. Seniors
formally petition individual faculty members to serve as sponsors for their projects.
Seniors must then develop a written proposal for their project to be approved by the
Senior Project Coordinator. Students refine their research methods and engage in
experiential work that is directly related to their research. In late April, students begin to
dedicate themselves fully to their projects. Public presentations of the projects are
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required in May, prior to graduation. The senior project is a graduation requirement and
receives a pass/fail or honors grade.

Gum
Students may not chew gum in class, during meetings with faculty members, in Town Hall,
or during lectures by guest speakers. Students may chew gum during passing time, lunch,
and study hall.

Harassment
Harassment includes words and/or conduct which subjectively and objectively offend(s)
another person in person or through any other means (e.g. social media). There are a
variety of types of harassment, including but not limited to:
a. Verbal harassment: such as slang terms, derogatory or suggestive
comments, jokes, etc. aimed to belittle or denigrate.
b. Visual harassment: this includes posters, bulletins, cartoons, drawings,
emails, etc..
c. Physical harassment: assault, touching, grabbing, impeding or blocking
movement; any physical intrusion that impedes normal work or
movement.
d. Sexual harassment: unwelcome conduct of a sexual nature. It includes
unwelcome sexual advances (either verbal, visual or physical), requests for
sexual favors, and other verbal, nonverbal, or physical conduct of a sexual
nature which affects a person’s emotional well-being, interferes with their
work and/or academic performance or participation in school life
activities, or has the purpose or effect of creating an intimidating, hostile
or offensive work/educational environment. Sexual harassment can
include any sort of sexual intimidation or harassment from a student to
another student, from a student to a staff member, or from a staff member
to a student will not be tolerated. Examples include but are not limited to:
· Gender stereotyping;
· Sexual gossip or personal comments of a sexual nature;
· Sexually suggestive or foul language;
· Sexual or lewd jokes;
· Intimidating or suggestive remarks about an individual’s sexual
orientation, gender identity or gender expression, whether actual or
perceived;
· Whistling, leering, catcalling, or making other suggestive or insulting
gestures or comments;
· Making obscene, demeaning or abusive comments about an
individual’s body or other personal characteristics;
· Displaying or sending pictures, emails, texts, other written materials,
items, or pictures that are degrading to anyone due to their sex,
sexually offensive or pornographic;
· Offensive or unwelcome sexual flirtation or advances;
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·
·

Offensive or unwelcome touching, hugging, pinching, or grabbing;
Stalking.

Whether a claim of harassment violates school policy is determined on a case-by-case
basis considering the totality of the circumstances, including the nature of the alleged
harassment and the context in which the incidents occurred. Harassment is a policy
violation even when the alleged conduct has caused the harassed individual no
physical harm and/or the harassed individual does not report the harassment
him/herself.
Students have the responsibility to report any suspicions of misconduct or harassment,
whether verbal, visual, physical, or sexual, to the Dean of Students or the Head of
School in a timely manner. Following any report or accusation of harassment, a
meeting will be set up with the relevant parties and an administrator from the school.
Disciplinary action may follow, including suspension or expulsion.

Head of School Holidays
During each year, the Head of School may declare a Head of School Holiday, in which case
he/she will cancel school on a designated day. Parents will be notified one day prior to
any Head of School Holiday. No more than one Head of School Holiday will be
implemented per year.

Honor Code and Honor Council
Academic integrity is the cornerstone of any educational institution. A community
depends upon the honesty and integrity of its students, faculty and staff in order to grow
stronger and to function with trust in the school’s day-to-day activities. In 2007, the
students and faculty together developed an Honor System that includes a formal Honor
Code and Honor Council.
The Honor Code is a statement that reinforces the ideals of a strong educational
community and gives students and faculty guidance with regard to violations of academic
integrity and personal responsibility to the members of the school community that
include but are not limited to cheating, plagiarism, and lying as well as a disregard for
school rules and the safety of the school’s student body and staff.
When violations of the Honor Code arise, the School will follow a system of procedures
to ensure that each case is treated fairly, consistently and with the utmost respect for
confidentiality. All cases will be handled in a thorough yet efficient manner. If, after a
thorough investigation, the Dean of Academic Affairs or Dean of Students feels the
violation merits further discussion, the Dean of Academic Affairs or Dean of Students will
refer the case to the Honor Council. The Honor Council is given the responsibility for
evaluating the case and determining guilt or innocence and recommending a
consequence if deemed necessary. The Head of School and the Dean of Academic Affairs
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or Dean of Students will receive a recommendation from the Council and will then
determine an appropriate course of action.
Parents will be notified when a student is sent to the Honor Council or when a student is
given an initial warning from the Dean of Academic Affairs. In some cases, the Dean of
Academic Affairs may request an in-person meeting to discuss the particular incident.
Consequences of violations of the Honor Code may include but are not limited to a grade
reduction on the piece of work, a zero on the work, suspension or possible expulsion.
Violations of the Honor Code will remain in a student’s file for the remainder of the
student’s JHCS career. Any academic violation of the Honor Code that results in a
student’s suspension will be reported to colleges upon a student’s application to
institutions of higher learning. Students will be encouraged to take a proactive stance if
involved with such incidents during the college application process. Suspension for any
reason is considered a very serious matter and therefore it is taken very seriously and can
lead to further consequences.
The Honor Council is comprised of four students and one faculty member. Honor Council
members are elected by the students at the end of the first semester. Students will vote
for two juniors, a sophomore and a freshman. At the end of the first semester, the senior
representatives will resign from the Council due to the fact that they will be gone from
school for much of the second semester while working on their senior projects.

Immunization Policy
All students are required by Wyoming State law to have a completed Immunization
Record on file with the school. This record must be presented within thirty (30) calendar
days after enrollment. Students who have contracted a contagious disease may need a
doctor’s permit to return to school.

Incomplete Grades
An incomplete grade (I) will be applied to the transcript of any student who has not
completed all of the required course work for a particular subject by the end of the
semester. Reasons for granting an incomplete will be confined to an extended absence
due to illness or to extra-curricular activities. Other circumstances that may result in an
incomplete grade will be reviewed by the Dean of Academic Affairs on an individual basis.
A student who receives an incomplete grade will have fifteen (15) days following the end
of the semester to complete all required course work. If the required work is not
completed within fifteen (15) days the student will receive a zero on the outstanding work
and the appropriate grade will be assigned.
A student with an unexcused absence will not be allowed to make up missed work.
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Independent Study Courses
Independent study options are available for students who have an unusual need or
interest in a particular subject area at a time when directly pertinent courses in that
area are not available at JHCS. The purpose of a student participating in an independent
study course at JHCS can vary widely, but primarily such a direction results from a
student’s need to fulfill JHCS graduation requirements or to supplement his/her learning
in a particular area. Independent study is not available to replace or to supercede
courses already offered by JHCS. If a student needs to take an independent study
course, he/she must submit a proposal in writing using the appropriate form, which can
be obtained from the Dean of Academic Affairs. The Dean of Academic Affairs must
approve all proposals, and proposals must be submitted two weeks prior to the start of
the semester during which the independent study course will be completed. The
teacher of the subject area in which the student wishes to take an independent study
course may be consulted, as well. A student should have a solid understanding and/or
interest in the subject area. For more detailed information regarding independent study,
please refer to Appendix C: JHCS Independent Study Guidelines.

Inquiries and Messages
The mailing address for JHCS is PO Box 6787, Jackson, WY 83002. The email address is:
info@jhcschool.org. Telephone inquiries should be directed to the JHCS office, (307)7335427. The office will then direct your call as necessary.
Parents are encouraged to share relevant information about their child with his/her
teacher whenever necessary. However, parents are requested to confine their calling to
school hours and not to call teachers at home except in emergency situations. Inquiries
may also be directed to the student’s advisor.
Messages for students during the school day will be delivered directly only in the case of
emergency. Other messages for students will be placed in their respective student
mailboxes. However, we ask that messages be left for students only when absolutely
necessary. Students are responsible for checking their mailboxes. Students and parents
are requested not to use the school address or fax machine for personal mail. Parents
should not expect their student(s) to receive phone calls on their cell phones during
school hours.

Law Enforcement
The Jackson Hole Community School will cooperate with investigations of students by law
enforcement agencies. School administrators may distribute student and parent phone
numbers to law enforcement agents at the agents’ request.

Locker Policy
All students at JHCS will be provided with a locker. These lockers are the property of the
Jackson Hole Community School and are subject to search by the School Administration
when deemed necessary. JHCS is not responsible for any items that are stolen out of a
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student's locker. Students should keep their lockers free of debris and exercise the utmost
care to ensure that they remain in good condition. Otherwise, students will reimburse the
School for any damage caused to the lockers and/or lose locker privileges.

Lunch Cleanup
Each student will participate in lunch cleanup every few weeks within his/her advisory
group. Responsibilities include wiping tables, sweeping floors, and removing trash. On
occasion, a student may need to mop the common area at the request of a faculty
member. If a student fails to complete his/her lunch cleanup duties, he/she may receive
conduct marks.

Music
Music is acceptable during study hall, lunch, passing times, and with permission from a
faculty member, providing that it does not distract students or faculty. If students choose
to listen to music during study hall, they must use their computers to access music and
their own headphones. They may not use phones to access music or share headphones
to listen to a friend’s music. Students should not expect to listen to music in class unless
given permission by a teacher.

Open Campus Policy
Junior and senior students will be allowed to leave campus during the lunch hour, except
on specified occasions. Seniors may also leave campus during their designated study
periods. Juniors in good academic standing will have open campus privileges during their
free periods after the first marking period. Students must sign in and out at the office
under the supervision of a JHCS staff member. Failure to sign in or out may result in the
assignment of conduct marks. Two offenses will result in the loss of off-campus privileges
(during lunch and study hall) for the remainder of the quarter. At the end of the quarter,
students who have lost off-campus privileges will regain the privileges; however, failure
to sign in one time (after having lost privileges) will result in the loss of off-campus
privileges for the remainder of the semester.
Juniors and seniors who have the first period of the day free and wish to arrive late must
let the Director of Operations know prior to 7:45 a.m. that day. Contact with the Director
of Operations can be made via email or phone. Failure to do so will result in the
assignment of conduct marks and a second offense will result in loss of off-campus
privileges (during lunch and study hall) for the remainder of the quarter. At the end of the
quarter, students who have lost off-campus privileges will regain the privileges; however,
failure to notify the Director of Operations of a late arrival one time will result in the loss
of off-campus privileges for the remainder of the semester.
If parents wish for their children to stay on campus they must work that out with their
children. The School is not responsible for enforcing a parent's decision to require
students to stay on campus. Such limitations shall be agreed upon between
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parents/guardians and children, without the expectation that the School will assume any
role in enforcing them.
The School may at any time revoke a student's privilege to leave campus. Juniors and
seniors who are not in good academic or disciplinary standing will lose their off-campus
privileges. Please see Appendix A: JHCS Conduct System and Academic Probation for more
information.
Ninth and tenth grade students are not permitted to leave the JHCS campus during lunch
or their study hall period unless they are accompanied by a parent, guardian, or JHCS staff
member and have signed out at the front desk.

Parking
JHCS has been assigned parking spots at Flat Creek Business Center. Students will be
assigned parking spots at or before student registration at the start of each year. If
changes need to be made during the school year, students should speak to the Dean of
Students about their requests. Students are only allowed to park in these spots once they
have been assigned to one of the spots by the Dean of Students. Students may not park
in other spots at the Flat Creek Business Center unless they have permission from a school
administrator. JHCS encourages students to carpool in order to help preserve the
environment. As a result, students must share parking spots. Students are encouraged to
use public transportation or to walk or bike to school when circumstances permit.
Violations of parking guidelines may result in the assignment of conduct marks and loss
of parking privileges in the school lot. JHCS is not responsible for finding student parking
spaces off campus.

Personal Property
It is not wise to bring large sums of money or other valuables to school. If it is necessary
to bring valuable equipment to school, students should keep the equipment with them at
all times. The School is not responsible for any personal property brought to school.
Students' possessions are not covered by the School's insurance.

Promotional Materials
As stated in the enrollment contract, the School may use students’ pictures, quotes, or
video clips of students in promotional materials such as promotional videos of the School
played at Open Houses.

Queries from the Press
The Jackson Hole Community School's policy is to refer all requests from the media for
information about the school to the Head of School. Members of the press should not
speak to students without permission from a school administrator. Should a student be
directly approached by a member of the press, particularly for information about school
matters or members of the JHCS community, the School strongly recommends that the
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student immediately contact the Head of School to discuss the request, prior to granting
any interview.

Reenrollment
The School reserves the right to deny reenrollment to any student whose attitude,
behavior, or academic performance, in the judgment of the Head of School, indicates that
the student's continued presence in the School would not be beneficial to the student or
to the student-body.
A student whose reenrollment is in question will be denied reenrollment for the
subsequent semester unless the student has achieved a satisfactory level of performance
and the Head of School believes that the student will benefit from and contribute to the
School's program in the future, or the Head of School believes extenuating circumstances
warrant that the student remains in the School pending further review.
The School also reserves the right to deny reenrollment to any student whose academic
performance is so significantly below the satisfactory level in any semester that, in the
judgment of the Dean of Academic Affairs, separation is warranted.
None of the aforementioned supplants other provisions in this JHCS Parent/Student
Handbook or the JHCS Curriculum Guide concerning academic standing or requirements.

Religious Holidays
The School recognizes that students may miss school to honor religious holidays. So that
each member of our community can fully observe his or her religious tradition, students,
parents or employees with concerns about religious holidays are encouraged to speak
with the Head of School.

Report Cards
Progress report cards will be released via RenWeb midway through each semester and
report cards with final grades will be released following each semester. JHCS reserves the
right to withhold a student’s report card if that student’s family has a remaining balance
with the School’s financial office or the student has not met his/her academic,
extracurricular or community service requirements for the school year. Once these
commitments have been met, the report card in question shall be issued.

Rudeness or Direct Disobedience
Rudeness or direct disobedience to an adult or a peer in the community may result in
suspension, expulsion or disciplinary action at the discretion of the Head of School. Please
see Appendix A: JHCS Conduct System for further information on this subject.

School Hours
● School hours: 7:45 a.m. to 4:00 p.m. Parents and students may contact the
School during these times by calling 307-733-5427.
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● Please note: Students who choose to stay on campus between 3:00 p.m. and
4:00 p.m. must remain in the Commons, unless working with a teacher
elsewhere.

School Phones
Students may not use the phones in classrooms to make outside calls, unless in the case
of an emergency. Students may use the phone in the common area after receiving
permission from a faculty member. Should parents wish to reach a student during the
school day, they should call the school phone number (307-733-5427).

Smoking Policy
JHCS is a smoke-free school. Smoking, including the use of electronic cigarettes and
vaporizers, is prohibited on and around the campus, and at any school-sponsored activity.
Students found smoking will face disciplinary action.

Social Media
Students of JHCS are not permitted to be associated with JHCS faculty or staff on any
social networking sites. For example, on Facebook, students are not to “friend” faculty
or staff.

Student Government
Each grade level group will elect a member of their class to serve on the student
government. All students will vote for a senior who will serve as the student body
president. Students who are elected to the student government cannot serve on the
Honor Council. The student government will meet weekly with a faculty sponsor. Students
not selected to serve on the student government can attend these meetings and submit
proposals to the student government. Elections for student government will be held
during the first month of school each fall.

Student Illness or Injury
Prior to the first day of school all parents must fill out a medical and emergency care form
with pertinent information regarding the student’s health, and whom to contact in case
of an emergency. Students will not be allowed to attend class until this form has been
returned to the school. If a student becomes ill or injured, the most qualified school
employee will administer the appropriate immediate care and will direct other school
officials to call the contact(s) listed on the emergency care form and, if necessary, an
ambulance.

Study Hall
Students may have one or more study halls built into their schedule. All students must
check in with the study hall proctor at the beginning of the period. Students may use study
hall to meet with teachers in order to receive extra help. All sophomores and freshmen
will be part of a proctored study hall, meaning that they must study in an assigned area.
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Students are not permitted to play any type of game during study hall. Computer screens
must face the study hall proctor at all times. Students may listen to music during study
hall, providing that it does not distract students or faculty. If students choose to listen to
music during study hall, they must use their computers to access music and use their own
headphones. They may not use phones to access music or share headphones to listen to
a friend’s music.
Seniors in good academic standing may sign out from study hall and may leave campus.
Juniors in good academic standing may sign out of study hall after the first quarter. Juniors
and seniors who reach Disciplinary Warning will lose their off-campus privileges for the
remainder of the semester. Please see the Open Campus section of this Handbook for
more information about study hall policies.

Suspension and Expulsion
The following list includes, but is not limited to, behaviors that may warrant suspension
and/or recommendation for expulsion from JHCS:
● Any threat of violence
● Bomb threat
● Computer contract violation
● Destruction of property
● Disrespect to any school official or employee
● Excessive unexcused absences or tardiness
● Fighting
● Intimidation, harassment, or abuse of a fellow student and/or employee of
Jackson Hole Community School or member of the greater community
● Possession of a weapon or explosive device or attempting to use any
instrument as a weapon
● Use, possession, or distribution of alcohol, drugs, tobacco, or counterfeits of
these items
● Certain violations of the Honor Code
Students and parents should be aware that colleges and universities often require
disclosure of suspensions, for academic or behavioral infractions, during the college
application process. JHCS reserves the right to report suspensions to colleges and
universities.
In general, JHCS allows families to deal with disciplinary actions that arise out of school;
however, if JHCS is made aware of the situation and feels that the student’s behavior
represents a danger to himself or to others, the School reserves the right to take
disciplinary action that may include requiring the student to meet with a trained
counselor or suspension or expulsion.
When a student is suspended, he/she will need to complete six hours of community
service per day of the suspension period. The community service must be completed
during the suspension. The Dean of Students will provide paperwork to the student and
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a supervisor from a nonprofit organization must sign off on the student’s work hours. The
student will then submit the paperwork to the Dean of Students.
Students will not receive credit for assignments that are missed during suspension.
However, in order to help a student continue his/her academic progress, it is expected
that all assignments are completed during a suspension.

Tardiness
JHCS prides itself on being a respectful and responsible community of learners and
educators. Part of this includes arriving to class on time. Students who consistently arrive
late to class will be subject to disciplinary action, which may include a parent/student
conference, suspension and/or expulsion from school. Please see Appendix A: JHCS
Conduct System for more information on this subject.

Telephone Policy
A telephone in the Commons has been provided for student use. Students must receive
permission from the Administrative Office to use the telephone and should keep all
conversations brief. Students are not permitted to answer the school telephone, and they
may not use their cell phones to make or receive calls during the school day. For more on
cell phone guidelines, please see the Cell Phones and Appendix A sections of this
handbook.

Theft and Vandalism
Stealing, damaging, or destroying the property of any member of the school community,
as well as the property of the School itself, will not be tolerated. Students who are found
to be responsible for such actions must pay to repair or to replace the items involved and
are subject to disciplinary action, which may include suspension or expulsion.

Town Hall Meeting
Town Hall Meeting is held once a week, during which announcements and kudos are
shared. Students are expected to arrive promptly, behave appropriately and participate
in the assembly. Students can volunteer to serve on the Town Hall Committee. Juniors are
required to give a spotlight presentation at a Town Hall Meeting. Spotlight presentations
will be scheduled with the Dean of Students and must be approved by the student’s
faculty advisor prior to the presentation. Spotlights should last approximately 5-10
minutes and should reflect upon a topic of interest to the student.

Transcript Requests
Transcript requests must be made to the Director of College Counseling one week in
advance. Official transcripts will not be given to the student but sent directly to the
receiving institution. Unofficial transcripts are also available upon request. If a student
has not met his/her academic requirements for the school year, JHCS will note on the
transcript that the student has not received credit for that grade level. Once all
31
JHCS Parent/Student Handbook 2018-2019

requirements have been met, JHCS will send another transcript which reflects that the
student has earned the appropriate credit for that grade level.

Transfer of Credits From Other Schools Attended
JHCS accepts credits from accredited institutions only. All requests for transfers of credit
shall be directed to the Dean of Academic Affairs and will be dealt with on an individual
basis.

Transportation
The Jackson Hole Community School will not provide transportation to or from the school.
Students will be encouraged to take the transportation provided by the Teton County
School District, the START Bus or to carpool. The School will provide transportation for
any School-related trips. All parents/guardians must complete and submit their JHCS
Enrollment Agreement, which grants consent for students to travel with the School.

Visitor Policy
JHCS welcomes guests to the School. All visitors must sign-in and sign-out at the front
office.

Walkouts Policy
As an educational institution, the Jackson Hole Community School cannot take a stance
on issues that may be considered political. As a result, student participation in any
walkout from school will be treated as an unexcused absence, and all consequences will
apply. (See Unexcused Absences, p. 4)

Walkways
When moving between the main building to the building located in the northwest corner
of the Flat Creek Business Center, students are expected to walk on the sidewalks and to
cross the parking lot in the designated crossing area. Students should not run, and they
should not walk through the parking areas. Students may only use the front doors of the
buildings unless there is an emergency or they are accompanied by a faculty member.

Weapons
The use of any weapons, including, but not limited to, knives, firearms, and toy weapons
such as water pistols and water balloons or any device that is used to try to inflict serious
harm on another person is strictly prohibited at the School and school-sponsored events
both on and off campus. Any student who brings a weapon to the School or any schoolsponsored event may go before the Honor Council and will be subject to disciplinary
action, which may include suspension and/or expulsion from the School. A bomb threat
or any other threat of violence will be treated as the equivalent to bringing a firearm to
school. Any student using a weapon for educational purposes will be exempt from this
policy, given that he/she has received special permission from a school administrator to
bring the weapon on to school grounds. (This student must be supervised by a JHCS
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instructor.) In general, if a student brings a weapon to school, without permission, the
following steps will be taken:
a. Student removed from class and put in an administration office or safe area
b. Police contacted
c. Parents contacted to pick-up student and meet with Head of School
d. Decision as to whether the student will go before the Honor Council
e. Mandatory Counseling
f. Within 24 hours, if possible, expulsion discussion with student and parents
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Appendix A:
JHCS Conduct System
The Jackson Hole Community School Conduct System is designed to track those students
who have difficulty meeting the expectations of the School. The conduct system is not
designed to penalize students for every minor infraction of the School’s regulations. It is
in place to assist in creating an environment conducive to personal and academic growth.
Conduct “marks” are cumulative for each semester. A total of each student’s marks will
be kept in the office of the Dean of Students, and all conduct reports will be issued by the
Dean’s office. If a student receives a mark, an email will be sent to the student indicating
the infraction, the marks received, and the total marks accumulated for the semester. If
a student has any questions about the report he or she should consult the Dean of
Students within forty-eight (48) hours. Excuses for conduct marks will not be accepted
beyond forty-eight (48) hours of their being issued.
Please note that some student behaviors/actions do not fall under the conduct system
and will be dealt with on an individual basis. These may include, but are not limited to,
academic honesty, harassment, reckless endangerment, cheating, computer use
infractions, firearms, fire hazards, alcohol and drugs, and inappropriate use of motor
vehicles. Violations of major school rules will not carry conduct marks and may go before
the Honor Council.
Conduct marks can be assigned for certain behaviors or actions not described in this
section, at faculty members’ discretion. Marks assigned for miscellaneous infractions are
subject to review by the Dean of Students and the Head of School.
The following are examples of what may warrant the assignment of a conduct mark or
marks. These are simply examples and in no way constitute a complete list of actions that
will result in a student's receipt of a mark.
1 mark offenses:
Lateness to class (up to 5 minutes late); leaning back in chairs; failure to sign in or out of
school during a free period; failure to hand in an absence form; improper dress (second
offense and beyond).
2 mark offenses:
Lateness to class (between 5 and 15 minutes late); cell phone ringing during class or in
locker; failure to submit activity hours by deadline.
3 mark offenses:
Improper computer use (examples: iMessaging, playing games, online shopping, or
using social media sites); use of cell phone outside of acceptable times or improper cell
phone use.
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4 mark offenses:
Lateness to class beyond 15 minutes; dismissal from class by a teacher due to
inappropriate behavior.
5 mark offenses:
Cut class; unexcused absence from any JHCS school activity or meeting.
Continued violation and abuse of a school rule or regulation may result in a more serious
penalty than the one normally applied.
Disciplinary Warning
When a student reaches seven (7) conduct marks he or she will be placed on Disciplinary
Warning for the remainder of the semester. A letter will be sent to the parents of the
student, and the student will meet with the Dean of Students. The student will receive
two hours of community work (community work will take place at 3:00 p.m. or before
school) and lose off-campus privileges for the remainder of the semester. Community
work takes precedence over other commitments including sports practices or games.
While on Disciplinary Warning, the student’s conduct marks may not clear at the end of
the semester. The Disciplinary Warning status will be reviewed at the end of the semester
by the Dean of Students and the Head of School to determine if an extension is necessary.
Juniors and seniors on Disciplinary Warning will lose their open campus privileges. Parents
and the student will be emailed when a student reaches five (5) marks to remind the
student about Disciplinary Warning.
Disciplinary Probation
When a student reaches twelve (12) conduct marks in a particular semester, he or she
will be placed on Disciplinary Probation for the remainder of the semester. A letter will
be sent to the parents of the student, and the student and parents will meet with the
Dean of Students. The student will receive three hours of community work (community
work will take place at 3:00 p.m. or before school). Community work takes precedence
over other commitments including sports practices or games. While on Disciplinary
Probation, the student’s conduct marks may not clear at the end of the semester. The
Disciplinary Probation status will be reviewed at the end of the semester by the Dean of
Students and Head of School to determine if an extension is necessary. Accumulation of
further marks while on Probation may result in further disciplinary action at the discretion
of the Dean of Students and Head of School, including loss of privileges and suspension
from school. The School reserves the right to rescind a student’s scholarship if the student
is placed on Disciplinary Probation. Parents and the student will be emailed when a
student reaches ten (10) marks to remind the student about Disciplinary Probation.
Should a student reach fifteen (15) conduct marks, he/she will go before the Honor
Council, and may face the possibility of suspension or expulsion from the Jackson Hole
Community School.
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The School reserves the right to dismiss a student at any time if the circumstances warrant
it.
Campus Violations
During school hours, Jackson Hole Community School students are not permitted to be in
any part of the Flat Creek Business Center other than the main campus and north campus
of the school, unless under direct adult supervision. Violation of this rule may result in the
immediate placement of a student on Disciplinary Warning and may warrant further
disciplinary action.
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Appendix B:
Emergency Procedures
Emergency Procedures
The following plan addresses emergency procedures for:
● The safe evacuation of the premises.
● The emergency care of children following the evacuation until they are reunited with
their families.
● Emergency care of children if confined within the building during a disaster.
Drills will be held monthly while school is in session under the supervision of the Head of
School.
Responsibility
School: The school is responsible for all children on the premises until they are released
to a parent, guardian, or other designated person, or until they have been transported to
a designated evacuation center, in which case selected staff will remain with the children
until all have been reunited with their families.
Employees: All employees and volunteer parents will remain on the premises as
emergency service workers. Such employees will be subject to whatever tasks are
assigned by the person or persons in charge, and may not leave the premises until the
same person or persons give them official permission to do so.
Parents: Parents should not telephone the School or come to the School. Children will be
released only from the designated dismissal area and only to authorized family members
or other designated persons. Parents need to be assured that the teachers and other
school personnel are giving their child any emergency care necessary. The safest place in
case of disaster is off the streets, out of the way of emergency and rescue equipment.
Parents are encouraged to subscribe to the Nixle notification service for general updates
from government services during emergencies. For updates specific to the School,
parents should look for emails and/or texts from the School, recognizing that these
updates will be sent as promptly and regularly as possible, depending on the
circumstances.
Fire: Life, Alarm, Report, Contain, and Evacuate
Save Life: Any persons in immediate danger will be evacuated. The classroom teacher will
take personal responsibility for evacuating all of his/her students.
Sound Alarm: The nearest fire alarm will be pulled. Supplemental voice commands will be
used in a calm manner.
Report Fire: 911 will be called.
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Containment of Fire: Fire extinguishers will be used if it is safe to stay in the area while
doing so. Fire and smoke will be contained by closing all doors and windows. Teachers are
responsible for doing this in their own classroom areas and in the areas they know are
empty.
Evacuation: As soon as the fire is discovered, the orderly evacuation of the building will
commence. Occupants will evacuate the building through the closest exit, unless it is
blocked. Occupants will not walk through the building to exit out a commons door.
After Evacuation: When safe within the designated area, all children and adults will be
accounted for. First-aid will be administered if needed. The building should not be reentered until the proper authorities give permission.
When on the field:
1. Meet in Advisory groups, with advisors lining up alphabetically by first names.
(A’s closest to the baseball field and end of alphabet closest to JHHS. Please be
consistent with the meeting area each time. If an advisor is absent, the Dean of
Students (or Dean of Academic Affairs, if Dean of Students is gone) will gather
that person’s advisees and add them to her/his group.
2. Advisors will take attendance in their advisory groups by using the advisory list in
the red notebook.
3. Then, the Director of Operations (or Head of School, if Director of Operation is
gone) will ask each advisor who is absent from the advisory group based on the
list. Do not say everyone is present if you know that someone is absent,
regardless of why they are absent. Please be prepared to tell the Director of
Operations the name of any absent student.
4. The Director of Operations or Head will give the “all clear” to return to the
building.
Evaluation: The fire emergency will be followed with an evaluation by all staff in order to
spot areas of weakness or oversight to be remedied for future emergencies.
Power Outage
1. Remain calm.
2. Children may need to stay where they are until alternative lighting from flashlights
can be obtained. Flashlights will be located in every room.
3. There are no emergency generators.
4. If a blizzard is in progress, community members will remain inside and use
flashlights as necessary.
Tornado
1. If there is sufficient warning, children should be picked up by their parents.
2. Children who are at school during the tornado warnings will be kept indoors and
on the first floor.
3. Flashlights will be gathered for use.
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4. Doors and windows will be opened to allow air to move through.
5. School officials will stay informed of the progress of the tornado and of predictions
and/or special instructions from local officials.
Injury/Illness
If a student is injured or becomes ill, the appropriate care will be administered and the
appropriate emergency authorities will be contacted if necessary. Parents will also be
notified immediately.
Earthquake
Should an earthquake occur the classroom teacher will direct all students to get under
their desks or tables until the earthquake stops. As soon as the earthquake ends, the
orderly evacuation of the building will commence, as during fire drills. Children and adults
will be evacuated from the building to the designated safe area. If students are already
outside they should immediately go to the designated safe area and report in with their
advisors, using the same system as fire drills.
Blizzard
If there is sufficient warning, children should be picked up by their parents. Children who
are at school should remain in the building.
Physical Threat Outside the Building = LOCKOUT
1. In the event of a threat OUTSIDE OF THE BUILDING (e.g. active shooter), 911 will
be called. School personnel will announce “Lockout! Secure the perimeter” over
phone system TWICE and send a text to all teachers. Text says “Lockout! Secure
the perimeter. If off campus, stay in safe place.” Staff will ensure that outside
access points are locked.
2. Classroom activities will continue uninterrupted if possible.
3. Once emergency personnel have deemed the scene to be safe, phone system
and/or text will say: “Lockout released.”
Physical Threat Inside the Building = LOCKDOWN
1. In the event of a threat INSIDE OF THE BUILDING (e.g. intruder or active shooter),
911 will be called. School personnel will announce “Lockdown! Locks, lights, out
of sight!” over phone system TWICE and send a text with the same message to
all teachers.
2. Staff will lock classroom doors and other access points, place children out of line
of sight of windows, and maintain silence. Classroom and other doors should
NOT be opened once in Lockdown. No indication of occupancy should be
revealed until first responders open the doors.
3. Silence must be maintained for the duration of the Lockdown.
4. Once emergency personnel have deemed the scene to be safe, phone system
and/or text will say: “Lockdown released.”
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Emergency Plan for Students/Staff on School Grounds Outside of the School
1. If a tornado is spotted, children will be directed into the facility and the tornado
plan will be followed as stated above.
2. If fire is spotted in the building from outside, staff or students should knock on the
outside windows and shout to the personnel inside the building to pull the fire
alarm and follow fire emergency plans above. Children outside should proceed to
the designated evacuation area. Children should not re-enter the building until
local officials advise them.
3. All teachers and parent volunteers are to be aware of strangers approaching
students outside. One teacher should approach the stranger and ask for
identification. If the students are outside they may be instructed to enter the
building. The teachers or volunteers will respond by implementing the Lockout
Plan described above.
4. If shots are fired, students should get on the ground immediately, stay in that
position, and move only when told to do so by the teacher. It may be possible for
students to roll on the ground and re-enter the building in order to get out of
harm’s way.
5. Upon the arrival of emergency personnel, directions for moving the students to
safety will be followed.
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Appendix C:
JHCS Independent Study Guidelines
Independent study options are available for students, primarily juniors and seniors, who
have an unusual need or interest in a particular subject area at a time when directly
pertinent courses in that area are not available. The purpose of a student participating in
an independent study course at JHCS can vary widely, but primarily such a direction
results from a student’s need to fulfill JHCS graduation requirements or to supplement
his/her learning in a particular area. Independent study is not available to replace or to
supercede courses already offered by JHCS. If a student needs to take an independent
study course, he/she must submit a proposal in writing using the appropriate form, which
can be obtained from the Dean of Academic Affairs. The Dean of Academic Affairs must
approve all proposals, and must be submitted two weeks prior to the start of the semester
during which the independent study course will be completed. The teacher of the subject
area in which the student wishes to take an independent study course may be consulted,
as well. A student should have a solid understanding and/or interest in the subject area.
If a student is required by the School to take an independent study course, the following
will apply:
a. The student will submit a proposal to the Dean of Academic Affairs, which outlines
the action the student will take to fulfill the School’s academic requirement.
b. The course, its credit, and the grade received in the course will be noted on the
transcript.
i. If the student fails the course or withdrawals from the course, the
information will be noted on the student’s official high school transcript.
c. JHCS will cover the expenses of the proposed course as long as it is completed
satisfactorily (grade of “D-” or better). If the student fails the course, chooses to
withdraw from the course or fails to complete the course in a timely manner,
he/she will be required to reimburse the School for any expenses.
d. A student will be expected to complete the course within the semester the course
has been approved. It will be up to the student to pace himself/herself effectively
during the semester. The student will be asked to regularly check in with the Dean
of Academic Affairs in order to demonstrate satisfactory progress. If the student
is not progressing satisfactorily in order to complete the course in a timely fashion,
penalties may include a reduction in the student’s grade for the course or failure
of the course.
**If the student chooses to take an independent study course that is required to graduate
and the student fails the course, this may jeopardize a student walking at graduation
and/or receiving a diploma. Independent study courses taken in a student’s spring
semester of his/her senior year which are failed may jeopardize a student’s ability to
enroll in college and it is the student’s responsibility to notify the college of this
situation.**
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If a student elects to take an independent study course and the student has exhausted
JHCS course offerings but does not need the course for the successful completion of
JHCS requirements, the following will apply:
a. The student will submit a proposal to the Dean of Academic Affairs, which outlines
the action the student will take to fulfill the course requirements.
b. The student may choose to have the course noted on his/her transcript. If the
student elects to have the course listed on his/her transcript, he/she will make
this decision prior to the beginning of the course. The result of the course will be
noted on the transcript. (Please note: In almost all cases, it is advised that the
student should have the course noted on his/her transcript.)
c. If the course is noted on the JHCS transcript, the student may receive credit for
the course from JHCS.
d. JHCS will cover the expenses of the proposed course as long as it is completed
satisfactorily and it is solely a high school level course for which the student
receives credit. If the student fails the course, chooses to withdraw from the
course or fails to complete the course in a timely manner, he/she will be required
to reimburse the School for any expenses.
e. If the student elects to enroll in the course for “dual credit” (high school and
college credit), the student will pay the expenses for the “college” portion of the
course.
f. Although the student has elected to take the course, the student is still required
to complete the course on the JHCS timeline, semester by semester. If the student
is receiving JHCS credit for the course, the student may be required to regularly
check in with the Dean of Academic Affairs.
If a student elects to take an independent study course and has not exhausted his/her
JHCS course offerings and does not need the course in order to successfully complete
graduation requirements and the course follows no sequence within the JHCS
curriculum, the following will apply:
a. The student will submit a proposal to the Dean of Academic Affairs, which outlines
the action the student will take to fulfill the school’s academic requirement.
b. The student may choose to have the course noted on a student’s transcript. If the
student elects to do this, he/she will make this decision prior to the beginning of
the course. The result of the course will be noted on the transcript.
c. If the course is noted on the student’s transcript, the student will not get high
school credit from JHCS for the course.
d. The student must complete the course on the JHCS timeline if the course is noted
on the transcript.
e. The student will be responsible for pacing him/herself during the year.
f. The student and family will be financially responsible for the course.
Other policies related to independent study at JHCS:
1. If a student takes an independent study course during the school year and receives
JHCS school credit, the student will be asked to utilize his/her “class” period to
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work diligently on the coursework. If a student fails to adhere to this request,
he/she may face disciplinary action.
2. In specific cases when the student and parents wish for the student to take an
independent study course in order to fulfill a JHCS graduation requirement, and
the course falls outside of the school’s curricular offerings, the School may impose
very specific guidelines and have the parents sign a statement acknowledging the
difficulties in undertaking such a path rather than adhering to the JHCS curricular
offerings.
3. If a student wishes to complete an independent study through another college,
university or online provider, the online course must be approved first. This will
apply predominately to courses where the student plans to receive JHCS credit.
4. It should be noted that based upon the school’s history with students choosing
independent study with an online provider, the school has found that such a path
can be difficult to manage and maintain for a high school student. Students and
parents must realize that it requires extraordinary discipline and commitment as
well as time management skills. This is not to be taken lightly and without serious
consideration and discussion.
5. The Dean of Academic Affairs is available to help give guidance in completing a
student’s coursework but is not responsible for tutoring or teaching the online
course. The student must understand the “independent nature” of such a course.
6. It is strongly recommended that parents employ an outside tutor if his/her child
plans to take on online course.
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Appendix D:
Asbestos Policy
The Asbestos Hazard Emergency Response Act of 1986 (referred to as AHERA), was
enacted by Congress. AHERA was enacted to determine the extent of and develop
solutions for any problems schools may have with asbestos.
To give you some background, asbestos has been used as a building material for many
years. It is a naturally occurring mineral that is mined primarily in Canada, South Africa,
and the U.S.S.R. Asbestos properties made it an ideal building material for insulating,
sound absorption, decorative plasters, fireproofing, and a variety of miscellaneous uses.
There have been over 3,000 different products made using asbestos materials. EPA began
action to limit uses of asbestos products in 1973 and most uses of asbestos products as
building materials were banned in 1978.
We are complying with federal, state, and local regulations in this area, and have recently
been notified that our facility is asbestos free by the EPA. We will plan on taking whatever
steps are necessary to insure your children and our employees have a healthy, safe
environment in which to learn and work.
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Appendix E:
Jackson Hole Community School
Student Computer Use Policies
Jackson Hole Community School is pleased to offer students and staff access to the school wi-fi
network for the purpose of facilitating learning and providing the best educational experience
possible for students. To gain access to the Internet, all students must obtain parental permission
and their parents must sign the last page of the Parent/Student Handbook. These signatures are
legally binding and indicate that the parties who signed have read the terms and conditions herein
carefully and understand their content.
Access to the Internet is a privilege, not a right. The Internet will enable students to explore
thousands of libraries, databases, and bulletin boards, while exchanging messages with Internet
users throughout the world. Families should be warned that some material accessible via the
Internet might contain items that are illegal, defamatory, inaccurate or potentially offensive to
some people. While our intent is to make Internet access available to further educational goals
and objectives, students may find ways to access other materials as well. We believe that the
benefits to students accessing the Internet, in the form of information resources and
opportunities for collaboration, exceed any disadvantages. But ultimately, parents and guardians
of minors are responsible for setting and conveying the standards that their children should follow
when using media and information sources. To this end, JHCS supports and respects each family’s
right to decide whether or not to apply for access.

JHCS Internet Rules
Students are responsible for good behavior on the Internet as they are in a classroom or a school
hallway. Communications on the Internet are often public in nature. General school rules for
behavior and communications apply.
The Internet is provided for the purpose of facilitating learning and providing the best educational
experience possible for students. Access is given to students who agree to act in a considerate
and responsible manner. Parent permission is required. Access entails responsibility.
Individual users of the JHCS wi-fi are responsible for their behavior and communications over the
Internet. It is presumed that users will comply with JHCS rules, policies and standards and all
applicable laws and will honor the expectations outlined in the Student Computer Use Policies.
Beyond the clarification of such standards, JHCS is not responsible for restricting, monitoring or
controlling the communications of individuals utilizing the Internet.
Google Drive may be treated like school lockers. Administrators may review files and
communications to maintain system integrity and ensure that users are using the system
responsibly. Users should not expect that files stored on Google Drive would always be private.
The server room is accessible to JHCS staff only.
Within reason, freedom of speech and access to information will be honored. During school,
teachers will guide students toward appropriate materials.
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THE INTERNET ACCESS IS A PRIVILEGE, WHICH CAN BE LOST. Student discipline for violation of
any part of this policy shall be based on the student’s age and the severity of the infraction.
Student disciplinary action includes, but is not limited to, the loss of any or all access to
technology resources, termination of the user’s access to the Internet, removal from classes
that use technology resources, or suspension and/or expulsion. Parents/guardians or
perpetrators may be billed for damages to technology resources. Beyond these school penalties,
illegal activities will be referred to the appropriate law enforcement agency and further
consequences may result. JHCS will cooperate fully with local, state or federal officials in any
investigation concerning or relating to illegal activities conducted through the JHCS wi-fi.

GUIDELINES FOR THE USE OF JHCS TECHNOLOGY RESOURCES
JHCS offers technology resources for student use. This document is the JHCS Student Acceptable
Use Policy for use of JHCS technology resources. The Internet, as a part of the technology
resources, has been established for a limited educational purpose to include classroom activities,
and curriculum-based research. The resources have not been established as a public access or
public forum and JHCS has the right to place reasonable restrictions on the material accessed or
posted, on the training needed before use of the system is allowed, and enforce all rules set forth
in district policy and the laws of the state of Wyoming.
The following are guidelines for the use of JHCS technology resources:

Personal Safety:
•
•

Students will not post contact information (e.g., addresses, phone number) about other
people.
Students should not engage in online bullying. If a student feels that he/she is being
subjected to inappropriate computer-based behavior, he/she should discuss the situation
with a faculty member immediately.

Illegal Use of JHCS Resources:
•
•
•

Users will not attempt to gain unauthorized access to this or any other computer resource
system or go beyond authorized access by entering another person’s user account or
accessing another person’s files.
Users will not deliberately attempt to disrupt the computer resource system or destroy
data by spreading computer viruses or by any other means.
Users will not use JHCS technology resources to engage in any illegal act.

Authorized Users:
•

Only students displaying the network passport may use JHCS computers.

Management of System Security:
•
•
•

Users are responsible for their individual account and should take all reasonable
precautions to prevent others from being able to use their account. Under no condition
should a password be given to another person.
Users should immediately notify an administrator or the system administrator if a
possible security problem is identified. Do not look for security problems; they may be
construed as an illegal attempt to gain access.
Users will avoid the inadvertent spread of computer viruses!
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Respecting the Limits of JHCS Resources:
•
•

Users will be held responsible for damages or loss of technology resources due to
negligence including toner and paper.
Students will use only those applications needed to complete class assignments.

Inappropriate Access to Material:
•
•

•
•
•
•
•

Users will not use JHCS technology resources to access material that is profane or obscene
(pornography).
Users will not use JHCS technology to access resources that advocate illegal acts or
violence or discrimination toward other people (hate literature). A special exception may
be made if the purpose of the access is to conduct research with both teacher and
parental approval.
If a user mistakenly accesses inappropriate information, he/she should immediately exit
the site and then tell a teacher or school administrator. This will protect the students
against a claim of intentional violation of this policy.
Users will not violate copyright laws.
Users will not employ the Internet for commercial or political purposes.
Any student who downloads information that causes the network technician to spend
excessive time to fix the problem will be charged for the network technician’s time.
Students may not download music, movie, or other large files.

Use of Computers:
•
•
•
•
•
•
•

Students are subject to their parents' supervision, as described in the
agreement. During school hours, students may use computers only when supervised by a
JHCS employee.
Any computer used by a student at the School is subject to inspection at any given time
by JHCS staff. If inappropriate information is found on the computer, students may be
subject to disciplinary action.
In the event that computer equipment becomes inoperable due to a student’s actions,
they are responsible for the cost of repair and/or replacement of the computer.
If a student causes damage to another student’s computer or faculty computer, they are
responsible for the cost of repair and/or replacement of the computer.
If JHCS loans a student a computer and they cause damage to the computer, they are
responsible for the cost of repair and/or replacement of the computer.
Email accounts will be assigned to each student. Students must be responsible when
writing school related or personal emails.
Computers are like lockers and may be checked periodically by school officials.

Use of Inappropriate Language:
•

On any and all uses of the technology resources, whether in application to public or
private message or material posted on the Web pages, users will not use obscene,
profane, lewd, vulgar, rude, inflammatory, threatening, or disrespectful language. Users
will not post information that could cause danger or disruption or engage in personal
attacks, including prejudicial or discriminatory attacks. Users will not harass another
person by a persistent action that distresses or annoys another person and they must
stop if asked to do so.
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VIOLATIONS MAY ALSO RESULT IN DISCIPLINARY OR LEGAL ACTION. As a parent or legal
guardian of the minor student above / As a user of JHCS’s computer network, I have read
and hereby agree to follow the Student Computer Use Policies. I agree to abide by these
policies during my entire high school career. The school retains the right to modify these
policies at any time.
INTERNET USE
As a parent or legal guardian of the minor student above, I have read the Student
Computer Use Policies and grant permission for my son or daughter to access the school
computer services such as electronic mail and the Internet. I understand that individuals
and families may be held liable for violations of the terms set forth in the Student
Computer Use Policies by JHCS and appropriate law enforcement agencies. I understand
that some materials on the Internet may be objectionable, but I accept responsibility for
guidance of Internet use - setting and conveying standards for my daughter or son to
follow when selecting, sharing or exploring information and media.
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New or Revised Policies for the 2018-2019 School Year
All returning families, please read through the policies listed below to ensure your full
understanding of changes that have been made.
Topic

Page Number

Academic Accommodation Plans ……….…………………………………………….……..….…….. 5
Athletic Expectations………………………………………………..…………………………………….…… 8
Cell Phones/Texting/Smartwatches………….……………………………………………..………….. 10
Computer and Internet Policy……………………………………………………………………….…….. 11
Counseling…………………………………………………………………………………………………………... 12
Dress Guidelines....................................................................................................... 14
Drugs and Alcohol Policy……………………………………………………………………………………… 14
Emergency Operating Plan…………………………………………………………………..……………... 16
Graduation Requirements………………………………………………………………………………..…. 18
Harassment…………………………………………………………………………………………………………..22
School Hours…………………………………………………………………………………….…………………. 28
Walkouts Policy……………………………………..………………………………………………………….... 32
Appendix B: JHCS Emergency Procedures………………………………………………………….... 37
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