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GENERAL SCHOOL INFORMATION

The policies outlined in this handbook represent a framework of rules and responsibilities for
students. Not every circumstance can be captured; sound moral judgment and common sense
should be used at all times. Statements in this handbook may be subject to change at any time
with or without notice. The School Administration reserves to itself the right to waive any
policy or rule presented in this handbook. The School Administration will attempt to keep
students and parents informed of all changes as soon as is practical.

CHANGES
The policies outlined in this handbook represent a framework of rules and responsibilities for
students. Not every circumstance can be described, in which case solid moral judgment and
common sense should be used. The School Administration has the authority and reserves the
right to waive any rule or policy presented in this Student Handbook with the exception of
policies mandated by state or federal law.
The Cristo Rey Boston (CRB) Administration may add, delete, or modify any section of this
handbook. Changes will be preceded by appropriate notification. The interpretation and
application of all school rules are at the sole discretion of CRB Administration.
Shared Responsibility
CRB and parents/guardians are partners in the education of the child. As with any partnership,
mutual cooperation and shared responsibility are critical to the success of your child’s
education. If, in the opinion of the administration, the partnership is no longer viable, CRB
reserves the right to require parents to withdraw their child from CRB.
By enrolling at CRB, both parents/guardians and the student agree that they will comply with
the standards for behavior that are essential to the school.

TO CONTACT US
We are committed to establishing and maintaining an open and respectful line of communication
between families of Cristo Rey Boston and Cristo Rey Boston High School (CRB) staff, each of
whom has their own phone extension and e-mail address. Families should contact staff by
telephone or e-mail, and understand that we will return calls promptly in the event that a
message is left. Families will also have an opportunity to meet with teachers and school staff
during the two scheduled parent-teacher conference days (see school calendar). In addition,
meetings can be arranged at any time by appointment. If a parent needs to see a staff member
more immediately, the parent should report directly to the Main Office, which will facilitate the
soonest possible contact. The Main Office can be reached at 617-825-2580.
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SCHOOL ATTENDANCE
Students are expected to attend school and be on time each and every day. In case of absence,
a parent/guardian must call 617-825-2580 ext.10 or e-mail eortiz@cristoreyboston.org BEFORE
7:30 a.m. A call or e-mail from a parent is expected each day of the absence. Consequences for
unexcused and excessive absences and tardiness will apply for students who do not comply with
the school attendance policy. Students can only be successful if they are present and prepared
for school every day. If a student has more than 5 unexcused absences in one quarter, that
student will not receive credit until completing credit recovery through assigned Attendance
Detention. Note that three tardies count as one absence. The attendance policy is described in
detail in the Student Conduct section of this handbook.
NOTICE OF NON-DISCRIMINATORY POLICY
Cristo Rey Boston High School does not discriminate in admission to, access to, treatment in, or
employment of its services, programs and activities, on the basis of race, color or national origin,
in accordance with Title VI of the Civil Rights Act of 1964 (Title VI); on the basis of sex, in
accordance with Title IX of the Education Amendments of 1972; on the basis of disability, in
accordance with Section 504 of the Rehabilitation Act of 1973 (Section 504) and Title II of the
Americans with Disabilities Act of 1990 (ADA); or on the basis of age, in accordance with the Age
Discrimination in Employment Act of 1974 (ADEA). In addition, no person shall be discriminated
against in admission to CRB on the basis of race, sex, color, creed, ethnicity, sexual orientation,
mental or physical disability, age, ancestry, athletic performance, special need, proficiency in the
English language or a foreign language, or prior academic achievement, as required by M.G.L. c.
71, §89(l); 603 CRBR 1.06(1). No person shall be discriminated against in obtaining the
advantages, privileges or access to the courses of study offered at CRB on the basis of race, sex,
color, religion, national origin, or sexual orientation as required by M.G.L. c. 76, § 5. Finally,
pregnant students are allowed to remain in regular education classes and participate in
extracurricular activities with non-pregnant students throughout their pregnancy, and after
giving birth are permitted to return to the same academic and extracurricular program as before
the leave (Title IX).
Cristo Rey Boston is limited in its human capital resources and will make reasonable
accommodations for learning differences when possible. CRB cannot accommodate students
who have extraordinary learning differences. If after admission, the educational and/or
behavioral needs of a student exceed what would be considered reasonable, the student may
need to be separated from CRB. This decision will be made in order for the student’s educational
and/or behavioral needs to be fully met in another educational setting.
All new students will be given a trial period of not less than one semester in which to prove
himself/herself both socially, academically and in work study. If during this trial period there are
any problems, a student may be asked to withdraw his/her attendance at CRB. The
recommendation and decision of the school is final.
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SCHOOL SCHEDULE
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A
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A
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PD
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THE SCHOOL
AN OVERVIEW
Cristo Rey Boston is committed to providing a Catholic, college preparatory education to young
people of limited economic means. As a member of the national Cristo Rey Network and
sponsored by the Roman Catholic Archdiocese of Boston, Cristo Rey Boston High School brings
together corporate leaders and students from families of diverse cultural, racial, and religious
backgrounds.
The school opened in 2004 in Cambridge at the former North Cambridge Catholic High School. In
2010, the school moved to Dorchester and was renamed Cristo Rey Boston High School.
The founders, Board of Trustees, faculty and staff bring a variety of perspectives and skills to our
school. Our faculty and staff are committed to providing Boston youth with a life-changing
educational opportunity that prepares them to enter and graduate from college. As a Catholic
community, we welcome students from a wide range of religious, ethnic, cultural and academic
backgrounds, and we strive to promote a generation of students of faith, purpose, and service,
skilled in the core subject areas that will serve as the foundation for success in college and
beyond. Finally, as lifelong students ourselves, we are interested in instilling in our students a
love of learning and a visceral understanding of the importance of education.
MISSION
A Catholic high school exclusively serving families of limited economic means, Cristo Rey Boston
High School educates young people to become men and women of faith, purpose and service.
By offering a rigorous curriculum, a unique work-study experience, and the support of an
inclusive school community, we prepare our students to succeed in college and beyond with the
values essential to a fulfilling life.
CRISTO REY NETWORK STANDARDS
The Cristo Rey Network is an association of 35 member high schools that provide college
preparatory education to urban young people. Each school, including Cristo Rey Boston, adheres
to the Network’s Mission Effectiveness Standards. Every member school in the Cristo Rey
Network, including Cristo Rey Boston:
1. Is explicitly Catholic in mission and enjoys Church approval.
2. Serves only economically disadvantaged students. The school is open to students of
various faiths and cultures, and is culturally sensitive and community-based.
3. Is family centered and plays an active role in the local community.
4. Prepares all students to enter and graduate from college.
5. Requires participation by all students in the work-study program. All students must be
14-years-old on or before September 1st or the first official day of work, whichever comes
later.
6. Seeks to integrate the learning present in its work program, classroom and extracurricular
experiences for the fullest benefit of its student workers.
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7. Has an effective administrative structure—normally including positions such as a separate
President, Principal, CWSP Director, and Development Director—and a Board structure
that includes religious, education, community, business and civic leaders. Our
administrative and Board structures comply with all applicable state and federal laws,
including immigration, labor and not-for-profit tax laws.
8. Is financially sound. At full enrollment, the school is primarily dependent on revenue from
the work-study program to meet operating expenses. In addition, the school maintains a
comprehensive advancement program to ensure financial stability.
9. Supports its graduates’ efforts to earn a college degree.
10. Is an active participant in the collaboration, support, and development of the Cristo Rey
Network.

ACADEMICS: HIGH EXPECTATIONS
Cristo Rey Boston offers a rigorous academic program designed to challenge students to grow
academically, spiritually and personally while preparing them to succeed in college, with many
opportunities for Advanced Placement courses. Advanced Placement courses are college-level
7

courses taught at the high school campus. The AP curriculum is provided by the College Board
and ensures that students nationwide are being exposed to the same material. Students who
perform well on the end of the year AP exams may earn college credit and/or advanced academic
standing. The following is a list of the courses offered at Cristo Rey Boston:

Art Dept.
Introduction to Art [0.5 credits]
Advanced Art [0.5 credits]
AP Drawing Studio [2 credits]
Spanish Dept.
Spanish 9 [0.5 credits]
Spanish 9 Heritage I [0.5 credits]
Spanish 10 [1 credit]
Pre-AP Spanish [1 credit]
Spanish 11 [0.5 credits]
AP Spanish [1 credit]

English Dept.
English 9 [2 credits]
English 10 [1 credit]
American History & Lit [2 credits]
English Language 12 [2 credits]
AP English Language [2 credits]

Mathematics Dept.
Algebra I [2 credits]
Geometry [2 credits]
Algebra II [2 credits]
Pre-Calculus [2 credits]
AP Calculus [2 credits]
Financial Algebra [1 credit]
Senior Pre-Calculus [1 credit]
Science Dept.
Physics [1 credit]
Biology [1 credit]
Chemistry [1 credit]
AP Environmental Science [2 credits]
AP Computer Science
[1 credit]

Social Studies Dept.
World Religions [1 credit]
World History [2 credits]
American History & Lit [2 credits]
AP Seminar [2 credits]
Sacred Scriptures [1 credit]
AP Research [2 credits]
Ethics [1 credit]
African American Studies [2 credits]
Senior Seminar [1 credit]

HONOR ROLL & CLASS RANK
Cristo Rey Boston recognizes students' academic achievement by placing their names on the
Honor Roll at the end of each marking period. The qualifications for the honor roll are as follows:
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□ First Honors: All A’s.
□ Second Honors: A’s and one B.
□ Honors: A’s, and B’s
□ Honorable mention: A’s, B’s and one C+
Class rank is a measure of how a student's performance compares to other students in his or
her class. For instance, a student may have a GPA better than 75 of his or her classmates in a
graduating class of 100. In this case, his or her class rank would be 25/100.
NATIONAL HONOR SOCIETY
Students at Cristo Rey Boston High School will be eligible for candidacy in the National Honor
Society (NHS) after completing their first two years of high school. A student must have achieved
a cumulative grade point average of 3.0 or higher in order to be considered as a candidate for
the NHS. Faculty and staff will have the opportunity to affirm the candidacy of all students.
Members of the National Honor Society must maintain the national minimum standard of a 3.0
cumulative grade point average to retain their NHS membership. Each year, members of the
National Honor Society must render at least 15 hours of community service. As stated in its
constitution, the purpose of the National Honor Society is to create enthusiasm for scholarship,
to stimulate a desire to render service, to promote leadership, and to develop character in high
school students. All recommendations for NHS candidacy will be made by the Faculty Moderator
of the National Honor Society to the Principal.
STANDARDS BASED APPROACH
Research shows that teacher feedback to students is most effective when it consists of
information about academic progress and how to proceed. A standards-based approach
provides students with course standards that are clear and transparent so that students know
what they need to learn and whether they have demonstrated proficiency on each benchmark.
In each department, teachers have identified standards and benchmarks that are horizontally
and vertically aligned. Students will be assessed on their mastery of the standards and may have
the opportunity to reassess where additional learning is required.
HOMEWORK AND OUT OF SCHOOL WORK
With a college preparatory curriculum, students will be expected to complete homework and
other out-of-school assignments. Teachers collaborate to ensure that the amount of time
expected to be spent on out-of-school work is fair, manageable, and consistent with what
students will be expected to complete in college. Homework and out-of-school assignments are
important in preparing for the next class period, in addition to developing time management
skills. Student out of school on work-study are still responsible for completing assignments due
upon return.
ACADEMICS: HIGH SUPPORT
The academic support program is designed to assist students in refining and strengthening skills
necessary for success. Our staff works closely with the faculty, counselors, and the Student
Support Office to offer the following services:
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TEACHER OFFICE HOURS
Students are encouraged to schedule time with teachers before or after school for additional
help. Students are expected to reach out to the teacher proactively and use the opportunity to
demonstrate effective communication, professionalism, initiative, and enthusiasm. Students
may also study in the library after school.
ACADEMIC PROBATION
Students failing more than one course will be placed on academic probation. Students on
academic probation will be expected to check-in weekly with an assigned faculty or staff member
and follow up on the next steps planned in each meeting. Students may be prohibited from
participating in extracurricular activities while on academic probation.
PROFICIENCY TUTORING
Freshmen are required to pass three proficiency tests in order to be promoted to sophomore
year and may be assigned a tutor in order to reach proficiency in one or more areas. Proficiency
tutoring is mandatory for those assigned a tutor and takes place during a weekly study block.
LIBRARY USE
Students are encouraged to use the library before and after school. Students may also sign up
before school to use the library during their study block. Students are expected to work and
study silently while in the library, while making appropriate use of technology and library
resources. The school librarian and staff proctors in the library may ask students to leave the
library space if they are not meeting these expectations, or are otherwise disrupting the quiet of
the workspace. The school librarian and staff proctors may also revoke library privileges for
students if the expectations are unmet.

ACADEMICS: ACCOUNTABILITY
Cristo Rey Boston is a college preparatory school. We are committed to preparing all of our
students to succeed in a four-year college that fits the student’s academic strength and is
financially affordable. The school uses different ways to measure the students’ academic
progress.
GRADE POINT AVERAGE
Grade point average is a quantitative measure of high school academic performance. Cristo Rey
Boston’s grade point average is un-weighted, which means that it does not take into account the
level of difficulty of the courses. The average GPA earned by a student is calculated by dividing
the total amount of grade points earned by the total amount of credit hours attempted. Single
block classes are worth one credit. Double block classes amount to two credits. CRB uses two
types of GPA. The career GPA is the cumulative GPA of all high school years. The yearly GPA is
the average GPA for the current academic year.
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EXPERT

SKILLED

PROFICIENT

A+ 4.33
A 4.00
A- 3.67

B+ 3.33
B 3.00
B- 2.67

C+ 2.33
C 2.00

LIMITED
PROFICIENCY

INSUFFICIENT

C- 1.67
D+1.33
D 1.00

F 0.00

GRADING SCALE
A grade of “A” indicates excellent work; “B” is above average work; “C” is average; “D”
is unsatisfactory but passing; “F” indicates the student has not achieved the minimum
standard to earn credit for the class.
EXPERT

SKILLED

PROFICIENT

A+ ≥97
A ≥93
A- ≥90

B+ ≥87
B ≥83
B- ≥80

C+ ≥77
C ≥73

LIMITED
PROFICIENC
Y
C- ≥70
D+≥67
D ≥64

INSUFFICIEN
T
F <64

TERM GRADE
At Cristo Rey Boston, grades reflect the importance of achievement over effort. Effort is
reflected by grades on class work and homework assignments (20% of the overall term
grade). Achievement is reflected by grades on major assessments such as tests, research
projects, major essays, as well as grades on minor assessments, including quizzes and
short essays (80% of the overall term grade).
MIDTERM AND FINAL EXAMS
At the end of second quarter, students take the semester exams that cover all material
from the first two quarters of the year. At the year’s end, students take a final,
comprehensive exam that covers all material covered throughout the year. Both midterm and final exams each account for 10% of the student’s overall final grade.
FINAL GRADE FOR THE YEAR
The final grade is computed by adding the four term grades (20% each) and the midterm
and final exams (10% each). The final grade will be computed in the student’s yearly and
career GPA. Students and families will be given a password to check the student’s
academic progress on-line.
NO CREDIT
Students can only be successful if they are present and prepared for school every day. If
a student is absent more than 5 times in one quarter, that student will not receive credit
until completing credit recovery through assigned Attendance Detention. Note that
three tardies count as one absence.
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REPORT CARDS AND PROGRESS REPORTS
Teachers and staff use quarterly progress reports and quarterly report cards to
communicate students’ academic and behavioral performance. Progress reports and
report cards are sent home quarterly. Progress reports will inform families and students
about the progress during the term and allow students to improve the performance in
the quarter. Quarterly report cards reflect the grades achieved during the quarter.
Parents have the ability to access their child’s grades through RenWeb.
PROMOTION POLICIES
● If a student fails an academic course for the year, summer remediation is required
(a student must earn at least 64.5% in each of his/her classes).
● A yearly failure must be passed in an accredited summer school program during
the summer after the failure. A student’s return to school in the fall depends on
the fulfillment of this requirement.
● Any student who fails three or more credits for the year is not eligible for
promotion to the next grade level and must withdraw from the school. In other
cases, the student and family will be assisted in determining the best alternative
school placement for the student.
GRADUATION
Seniors who fail even one course for the year will not be eligible to participate in the
graduation ceremony. Students must also complete all of the CRB graduation
requirements in order to be eligible for graduation.
PLAGIARISM
Plagiarism is “to steal and pass off (the ideas or words of another) as one's own” or to
“present as new and original an idea or product derived from an existing source”
(Merriam-Webster). In a case of cheating or plagiarism, a student uses words or ideas
that are someone else’s without identifying the source. All cases of cheating or
plagiarism will go before the Administrative team, and if rendered guilty will result in no
credit for the assignment.
PROFICIENCY EXAMS
Ninth grade and transfer students are required to pass three proficiency exams (math,
grammar, and essay) in order to be promoted to the 10th grade and to demonstrate
their mastery of these subject areas. These assessments are based on the school’s
expectations for what 9th grade students should know and be able to do at the beginning
of the freshman year. Passing grade on the math and grammar exams is 90% while the
essay requires a score of 80%. Students are required to take the exams monthly, until a
passing grade is received.
Students are expected to take an active role in mastering these subjects and will be
provided with review sessions and tutors to aid in their achievement. Tutoring and after
school enrichment activities are privileges and must be treated as such by the students
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who participate in them. Students who repeatedly disregard school rules or who behave
inappropriately after school may lose the privilege of staying for tutoring and enrichment
activities. If a tutoring session is missed or skipped, the student’s family will be contacted
and it will be treated as if it were a skipped class.
Cristo Rey Boston High School Graduation Requirements:
●
●
●
●
●
●
●
●
●
●

4 years (7 credits) of English Language Arts
4 years (4 credits) of Science
4 years (7 credits) of Mathematics
2 years (3 credits) of Social Studies
3 years (3 credits) of Theology
3 years (2 credits) Spanish
Minimum of one Advanced Placement class (2 credits) Junior or Senior year
Or one elective credit
4 years (4 credits) Corporate Work Study
Meet Widening Horizons Criteria
33 Credits Total plus Widening Horizons criteria

STUDENT CONDUCT: HIGH EXPECTATIONS, HIGH SUPPORT, AND ACCOUNTABILITY
Cristo Rey Boston is committed to providing a safe and predictable environment in which
students can grow personally, socially and academically while participating in a rigorous
academic and corporate work study program. Students have the responsibility to maintain this
environment through meeting professional expectations in class, in the building, at work, and in
their relationships with classmates, staff, and faculty. Students will have supports in meeting
these expectations that include guidance, counseling, logical consequences, and the opportunity
to acknowledge and fix problems when harm has been done to individuals or the school
community.
Integrity On and Off Campus
CRB students are expected to conduct themselves at all times with poise class and dignity.
Students should be aware that at all times they represent CRB whether they are in school or out
of school. Their behavior, both good and bad, reflects on CRB. Therefore, each student has an
obligation to represent the school with courteous and acceptable conduct, whether in or out of
school (at school or non school events this includes but limited to travel to and from school). Any
student who violates any CRB policy or represents him or herself or CRB in a negative way on or
off campus is subject to disciplinary action up to and including expulsion from school.
Personal Property
While CRB assumes no responsibility or liability for lost, stolen, or damaged personal property,
such losses should be reported immediately. For easy identification, all personal property,
including books, should have the owner’s name written on them. Items found in the building
should be brought to the Main Office.
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CLASSROOM, CAMPUS, AND COMMUNITY
Responsibility: Uphold and contribute to a calm, respectful environment for learning, working,
and growing.
.

Accountability When
Expectations
you Aren’t Meeting
Expectations
● Show up prepared and on● Remind you of the
● Revisit
expectation
and
time
conversation after
give
you
a
chance
● Follow directions
or before school
to
self-correct
● Respect the voice of
● Extra-time after
●
Move
your
seat
so
classmates/teachers
school to improve
you can focus
● Use academic and professional
work or ask
better
language
questions
● Have a private
● Complete tasks with 100%
● Change of seating
conversation with
effort
arrangements
you (hallway or
● Signal engagement and effort
● Call home to
back of the
with body language and tone
classroom) to find
families to let
out what's going on
● No eating/ no food in
them know about
and
help
you
classroom
observations and
refocus
agreements for
● Ask you to check in
improving
with Student
performance
Support to refocus
before returning to ● SMART Goals plan
with Counseling,
class
Student Support,
● Invitation to discuss
or Teacher
any concerns
AFTER class
● Loss of or limit on
pass privileges
Supports from
Faculty/Staff

Classroom

Campus

● Be mindful of volume
● Be mindful of space
● Clean up after yourself in the
class, hallways, and in the
cafeteria
● Keep bathrooms clean and
safe
● Don’t be in prohibited or
otherwise unsupervised
spaces

● Make an
introduction and
explain concerns
about interruptions
to work
environment
● Remind you of the
expectation and
give you a chance
to self-correct
● Schedule to
supervise unused
spaces for
academic or club
purposes

● Revisit
conversation after
or before school
● School
beautification
project
● In-person or
written private
apology
● Loss of or limit on
pass privileges
● Loss of cafeteria or
library privileges
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Community

● Use academic and professional ● Will coordinate
language and tone with
with Student
classmates, faculty, and staff
Support for an
● Acknowledge peer, staff and
Excused Pass if a
faculty concerns when they
conversation with
arise
an adult makes you
● Be open, respectful and
late
receptive in school assembly
● Coordinate for
(no sitting on tables)
mediations or
● Respect the personal space
private space to
and property of others
use during study
● Be encouraging and helpful to
block, before, or
those you don’t know
after school to de● Help those you DO know be
escalate conflicts
their best selves, every day
● Remind you of the
expectation and
give you a chance
to self-correct
● Make time after
school to discuss
concerns

● In-person or
written private
apology
● Revisit
conversation after
or before school
● Mediation with
peers before
school, after
school, or during
study block
● Call home to
family to inform
them of concerns
or conflict
● SMART Goals plan
with Counseling,
Student Support,
or Teacher

INCIDENTS INVOLVING SERIOUS HARM TO THE COMMUNITY
If words or actions cause serious harm to the community, additional steps or consequences are
necessary so that students may learn from the mistake, repair relationships with others, and
make agreements so that the problem does not happen again. Students may be given the chance
to acknowledge and fix any harm that was done with a Restorative Response Option, which may
take the place of or be combined with a more traditional consequence or loss of privilege. If
serious harm is caused to the school community, any of the following responses/consequences
or a combination of them can be expected.
Actions or Interactions that Cause Serious
Harm to the School Community
(These are examples, but there may be
others)
● Walking/running away from a
staff/faculty member who is trying to
communicate with you
● Physical altercation

Supports from
Faculty/Staff

Accountability When you
Aren’t Meeting Expectations

● Public
apology
● Learning
project
● Community
Service

● Loss of privileges (including
but not limited to passes,
library, study block, school
events, and graduation)
● Continued
Enrollment
Contract
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● Targeted or aggressive language or
threats towards another member of the
school community
● Theft
● Vandalism (including pulling fire alarms,
fire extinguishers, or emergency
showers)
● Hate speech (using an aspect of another
person's identity as an insult)
● Bullying and harassment including
verbal, physical and electronic words
and actions
● Pattern of disruptive behavior that
interrupts the learning environment or
makes the class or building feel unsafe
● Disruptive behavior in a standardized
testing environment, either at CRB or a
testing center
● Unwanted, Inappropriate touching or
language determined to be threatening
or sexual in nature.

Project at the
school
● Restorative
justice
● Teach-in
● Mediation
● Family
conference
● Student
Support
Agreement
● School
Beautification

● In-School Suspension
● Out of School Suspension 2
● Separation from the School

The following actions are EXPELLABLE
under Massachusetts law and at CRB
(that doesn’t mean you definitely WILL be
expelled, but that you MAY be)1
● Weapons possession at school or
school sponsored event
● Drug or alcohol possession, or
being under the influence of drugs
or alcohol at school or a school
sponsored event
● Assaulting a staff member
ATTENDANCE
Responsibility: Consistent and punctual attendance in school, class, and at work.
Expectations
Be Present and on time to
School
● Arrive to school no later than
7:35am
1
2

Supports from
Faculty/Staff
● CRB school closings,
delayed openings and
early dismissals due to
hazardous weather

Accountability When you
Aren’t Meeting Expectations
● Students who are absent
from school cannot attend or
participate in school sporting
events, dances or any other

See Separation from School pg. 13
See Suspension pg. 13
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● If a student will not be
attending school or work for
any reason, a parent or
guardian must call the
school’s Main Office no later
than 7:30 a.m.

conditions will be
broadcast on: Fox 25,
NBC 7 News and NECN.
Additionally, students
receive an email and
families receive an
automated phone call
regarding closures or
delayed openings. We
do our best to make all
decisions no later than
5:30am.
● Automated call from
the school whenever a
student is absent
without notification

school-sponsored activities
occurring on the day of the
absence, unless the principal
has given advance
permission.
● Students who have more
than 5 unexcused absences to
any course during a quarter
will receive a “NO CREDIT” for
that quarter until they have
completed credit recovery by
attending the assigned
Attendance Detention at the
end of the quarter.

Be present and on time to
Class
● Students should be in class, in
uniform, in assigned seats,
before the bell rings
● Students must have a
teacher’s permission to leave
class
● Students should not be out of
class for long periods of
time—typically not more than
5 minutes

● Reminders to be to
class on-time
● Write an excused pass
if an appointment
with faculty or staff
goes longer than
planned, or if there is
an emergency
● Requirement to make
up time after school or
during Lunch
Detention

● Students who are late to
class will be marked TARDY.
Classroom rules should
determine the consequence
for tardy to class.
● Call to family from teacher
or Student Support
● Requirement to make up
time after school.

DRESS CODE
Responsibility: Maintaining a specific “uniform” dress style on every school day and workday,
regardless of the weather or the fashion culture at their corporate work study placements.
Expectations

Supports from
Faculty/Staff

ALL Students MUST Wear:
● CRB dress code polo with logo.
● khaki dress pants without any external
pockets or patterns
● black or brown, close toed shoes
● black or brown belt

● In order to support
students in meeting
the uniform
expectations,
teachers and staff
will document

Accountability When
you Aren’t Meeting
Expectations
● Students will not be
allowed in class out
of dress code
● Three Dress Code
infractions will result
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Optional wear:
● CRB dress code fleece with logo
● CRB dress code cardigan with logo
● CRB dress code pullover with logo
● CRB issued athletic gear over CRB polo
● Black on black sneakers
Students may NEVER Wear:
● Hats, Hoods or Sunglasses
● Jeans (or any pants with external
pockets), leggings, or white pants
● Open toed shoes, work boots, Crocs,
Vans, Uggs, slippers, rain boots, snow
boots or shoes with any colors other
than brown or black
● Dresses
● Outside jackets, hoodies and workout
style jackets or sweaters.
● Earbuds or headphones on your head or
around your neck or visible

dress code
infractions in an
online system.

in a meeting with a
parent to develop a
plan.

● Students and
families will have
access to the online
system.

● Students will not be
allowed back to class
until a parent attends
a planning meeting.

● Beginning on the
first day of school,
students and
families have the
full responsibility
for their dress code
parents will be
called and the
student may be
sent home if a
dress code violation
is detected

● Continued Failure to
meet school uniform
expectations is
considered a serious
signal that a student
cannot or is unable
to commit to basic
school expectations,
and may result in
separation from the
school

USE OF CELL PHONES AND OTHER ELECTRONIC DEVICES
Responsibility: Limiting use of cell phones and electronics to respect the learning environment
and encourage professional social interactions.
Expectations

Supports from Faculty/Staff

● Students may not use their
phone in classrooms or
hallways from 7:40 until
the end of the school day.
● Students may not receive
phone calls or video
conference (“facetime”) at
any time when in the
building
● Earbuds or headphones are
not allowed to be worn
anywhere in the building at
any time.

● Reminder to have phone
put away during the day
● Be clear about
expectations for phone
usage
● Have a safe place for you
to store your phone in the
classroom if you are
struggling to meet the
expectations
● In an emergency, offer to
use the main office,
student support or
counseling office to take
the call from a parent

Accountability When you
Aren’t Meeting Expectations
● Record the infraction in
online system.
● Confiscation for a class
period – either in the
classroom or the student
support office
● Student must bring their
phone or device to student
support and leave it in the
safe for the remainder of
the day.
● Students who refuse to
turn in the phone for the
class period will be sent to
the student support office
and assigned a “restricted
technology plan” for the
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● Students may not use
phones or cameras to take
pictures of staff, faculty, or
other students without
permission and supervision
● Students may NEVER use
speakers or radios on
school property

These are serious infractions
involving technology use and
will result in immediate
confiscation and follow-up
with Student Support and
your family.

following day – to turn in
the phone to student
support office for the
entire school day.
● Failure to comply with the
restricted technology plan
will result in a mandatory
family meeting at school
● Family meeting to discuss
future technology
agreement and privacy
concerns

SUSPENSION
A student may be suspended, in school or out of school, when the student’s behavior jeopardizes
the learning or safety of other students, faculty, and/or staff. Depending on the severity of the
infraction and the frequency, a student may be removed from class or school, sent to the Main
Office, Student Support Office, or another designated school location. The student’s parent or
guardian will be notified of the incident by the Principal, Vice Principal, Dean of Students, or
another representative of the school.
Suspensions of one to five days may be appealed to the Vice Principal for Academics and
Curriculum or Dean of Students. Suspensions may first be appealed to the Vice Principal for
Academics and Curriculum or Dean of Students, followed by the Principal, and then to the
President. (Note that this section is inapplicable to suspensions/expulsions imposed pursuant to
the Education Reform Act, Mass. Gen. Laws, c.71, S37H or 37H 1/2 (pg. 68). Any appeal rights for
such disciplinary action will be as provided in the statute.)
Matters concerning co-curricular or athletic activities may be appealed to the director of the
program and then to the Vice Principal for Academics and Curriculum or Dean of Students.
Notices and proceedings will be translated into the student's/parent's primary language if
necessary for their understanding of the proceedings.
SEPARATION FROM THE SCHOOL
Under certain circumstances, students may be subject to suspension and /or expulsion by the
Principal as explained below. In accordance with Massachusetts General Laws, c.71, §37H, a
Principal may expel a student for the following:

19

a) Any student who is found on school premises or at school-sponsored or school-related
events, including athletic games, in possession of a dangerous weapon, including, but not
limited to, a gun or a knife; or a controlled substance as defined in chapter ninety-four C,
including, but not limited to marijuana, cocaine, and heroin, may be subject to expulsion from
the school or school district by the Principal.
b) Any student, who assaults an adult on school premises or at school-sponsored or schoolrelated events, including athletic games, may be subject to expulsion from the school or
school district by the Principal. Students and families should note that the definition of
“assault” includes not only harmful or offensive contact, but also threatening such contact.
Any student who is charged with a violation of either paragraph a) or b) shall be notified in writing
of an opportunity for a hearing along with the opportunity to present evidence and witnesses at
said hearing before the Principal.
After said hearing, the Principal may, in his or her discretion, decide to suspend rather than expel
a student who has been determined by the Principal to have violated either paragraph a) or b).
When a student is expelled under the provisions of this section, no school or school district within
the commonwealth shall be required to admit such student or to provide educational services to
said student. If said student does apply for admission to another school or school district, the
superintendent of the school district to which the application is made may request and shall
receive from the Principal of the school expelling said student a written statement of the reasons
for said expulsion.
In addition to those categories provided by statute, students may face expulsion as a result of
the following infractions:
● Repeated and fundamental disregard of school policies and procedures
● Assault against fellow students or other members of the school community
● Destruction or attempted destruction of school property
It is in the authority of a Principal to suspend a student who has been charged with a felony, or
expel a student if the student has been convicted, or admitted guilt in a court of law with respect
to a felony offense, if the Principal determines that the student’s continued presence would have
a detrimental effect on the general welfare of the school. See M.G.L., c.71, § 37H ½. In addition
to any of the preceding infractions, any breaches of Federal law, Massachusetts State law, or
bylaws of the City of Boston, may be handled in cooperation with the Boston Police Department
and may result in expulsion.
The Principals, pursuant to M.G.L. c.71, §37H or M.G.L. c.71, §37H½, are vested with the authority
to suspend and/or expel students in the following four circumstances:
1. Student possession of dangerous weapon;
2. Student possession of controlled substance;
3. Student assault of educational personnel; or
4. Student charged with or convicted of a felony.
All decisions by a Principal regarding suspension or expulsion of a student for any of the abovecited [four] reason(s) are subject to review by the President. Expulsion for all offenses except for
the four listed above, must involve the President. Expulsion shall be defined as permanent
exclusion from Cristo Rey Boston.
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In addition to the reasons described above, the school administration of Cristo Rey Boston may
determine that separation from the school is necessary after incidents or due to patterns of
behavior that cause irreparable harm to the school community. Decisions to separate from the
school under these circumstances will be done in consultation with the student’s family, and are
subject to review by the President as a part of the appeal process explained above.
Drugs and Alcohol
The faculty and administration of CRB are concerned about the problem alcohol and other drugs.
Our hope our students can be chemical free.
CRB expects a “no use” policy for all of our students at all times. We strongly disagree with
parents who allow parties where there will be consumption of alcohol and drug use among
young people. Such conduct is illegal and gives permission for young people to use drugs while
reinforcing the false belief that one must use a mind-altering drug to be sociable.
•

•

Selling or supplying any drug is a major infraction of the CRB rules and will result in
immediate expulsion from CRB. Alcohol is treated as seriously as any other drug. In
cases where there is a controlled substance involved (including but not limited to
marijuana, cocaine, etc.), proper law enforcement authorities will be notified.
By acceptance of enrollment, students, their parents and guardians’ consent to and
authorize all reasonable action on the part of school authorities to enforce this policy
including, but not limited to, the utilization of searches, questioning, and other
investigative tools.

CRB strongly discourages its students from smoking. See Massachusetts Interscholastic Athletic
Association (“MIAA”) Chemical Health Rule.
• According to state law, smoking is not allowed anywhere on school property.
• Examples of what students are not allowed to carry include but are not limited to
cigarettes, e-cigarettes, tobacco products, Juuls, lighters or matches on school property.
• Use or possession of the aforementioned will result in disciplinary action.
Searches
CRB Administration retains control over lockers loaned to students and regulates the parking
of automobiles on and around campus. The CRB Principal and/or designee, therefore, have the
right to inspect and search student lockers, book bags, and vehicles. The CRB Principal and/or
designee, in exercise of CRB’s duty to enforce school discipline and to protect the health and
safety of the student body, also has the right and duty to search a student’s person if drugs,
weapons, dangerous illegal or prohibited matter, or stolen items are likely to be found on the
student’s person. Items or goods retrieved from such searches may be turned over to law
enforcement officials. The CRB administration has the right to call upon included but not
limited to police, police dogs and other tools utilized by law enforcement.

CORPORATE WORK STUDY PROGRAM OVERVIEW
CONTACT INFORMATION
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CWSP CELL PHONE NUMBER: 857-212-3848
CWSP LAND LINE NUMBER: 857-220-2444
CWSP EMAIL: cwsp@cristoreyboston.org

SCHEDULE
CWSP Van Check-In at School: 7:35am - 7:40am
CWSP Non-Van Check-In at School: 7:40am - 7:55am
CWSP Non-Van Check-In at Work: 8:15am - 9:00am
CWSP Non-Van Check-Out at Work: 4:00pm - 5:00pm
Work Hours: 9am – 4:30pm (will vary)
Van Schedule: Leaves at 7:40am, returns around 5:30pm
MONDAYS: Rotating Schedule
TUESDAYS: Seniors
WEDNESDAYS: Juniors
THURSDAYS: Sophomores
FRIDAYS: Freshmen
The specific policies and operational details of the Cristo Rey Boston CWSP are contained both
here, in the Cristo Rey Boston High School Student Handbook, and in the most recent Cristo Rey
Boston High School Corporate Partner Handbook. The CWSP reserves the right to update policies
as needed at any time. Any concerns or requests for additional information should be directed
to Paul Bowen, CWSP Director.
DESCRIPTION
● Cristo Rey Boston students provide valuable services to major companies in and around
Greater Boston, while learning about the corporate world. Sponsors contribute $9,000
towards each of their students' tuition, making Cristo Rey Boston affordable to students
who otherwise could not afford a private, college-prep high school.
● Students gain valuable exposure to a variety of office environments and learn to work
and to interact with adults in a professional atmosphere.
● Students work five full 7 to 8-hour workdays per month. Students will not miss school
for work, or work for school.
STRUCTURE
● CWSP is the legal employer of the students; Corporate Partners are not the students’
employers.
● Parents or guardians must never contact Corporate Partners directly under any
circumstances, even if the parents or guardians know the Partners and/or supervisors.
Violation of this policy can result in disciplinary action.
● CWSP staff members maintain the right to uphold expectations and assign
consequences surrounding student performance.
PLACEMENT
● CWSP staff members make the final decisions as to where students will be placed.
● CWSP staff members will do their best to place each student with a Corporate Partner
that best suits his/her abilities and interests.
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● A student’s placement lasts one full academic year, from September - June. A CWSP
staff member may transfer a student to another Corporate Partner for any reason
during the school year.
SAFETY AND CONFIDENTIALITY
● Company Information: All CWSP Corporate Partner information must remain
confidential. If anything is disclosed to anyone outside of the organization, this is
considered a breach of contract and may result in termination from the job, and/or
suspension or expulsion from school. Students may not, under any circumstance, take
any files - paper or electronic - from the work site.
● Medication: Any student with special medical needs, i.e. medications, inhalers and
EpiPens, must make arrangements with CWSP staff. Partners are NOT to administer ANY
medications to a student worker.
CORPORATE WORK STUDY, EMPLOYABILITY, COMMUNITY
Responsibility: Uphold and contribute to a calm, respectful environment for learning,
working and growing.
GRADING
Overview● The CWSP will issue students a grade for each quarter that will be reflected on the
students' GPA, report cards and transcripts.
● The grades are based on attendance, performance at work, adherence to the CWSP
policies, personal attitude and behavior, and timecard completion.
o 50% - Workplace Performance
o 50% - Check-in behavior, Attendance and Tardiness, Dress Code and Timecard
The CWS grade is factored into the student GPA. CWS will count equally to all other core
courses (i.e. English, Math, etc.), and students will be required to earn one CWS credit in each
year of attendance at CRB. Students are required to pass CWS each year in order to be eligible
for promotion, or participation in any and all extracurricular activities including, but not limited
to athletics and clubs.
Students are considered "at will" employees in their placements, and students who are fired
from their positions will be required to attend the CRB Retraining Program and are subject to
subsequent consequences. Getting fired will equate to an automatic failure for the respective
quarter and will impact the student’s GPA. A second firing will result in a separation from
school. CWSP personnel reserve the right to handle individual circumstances should they feel
that it is necessary and appropriate.
Performance Assessment (50% CWSP Grade)
● Supervisors provide quarterly evaluations that count towards students' CWSP grades.
Supervisors are asked to rate a student’s judgment, work efficiency, reliability,
willingness to learn, adaptability, initiative, enthusiasm, professionalism, teamwork &
collaboration, and communication.
● The students are marked as follows:
5 = Exceptional Performance– Student Exceeds CWS Performance Expectations
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4 = Above Expectations– Student Occasionally Exceeds CWS Performance Expectations
3 = Meets Expectations– Student Meets CWS Performance Expectations
2 = Needs Some Improvement– Student Occasionally Meets CWS Performance Expectations
1 = Unsatisfactory– Student Does NOT Meet CWS Performance Expectations
Check-In, Attendance, and Timecards (50% CWSP Grade)
Timecards
● Timecards are sent to students' school email addresses during the workday.
● Students should complete and submit their timecards by the time they leave work on
that day (but have until noon the following day before being penalized for being late).
● Once a student completes his/her timecard, it is sent to the supervisor for approval.
● Any missing timecards factor into a student’s grade as a zero and can significantly lower
a student’s grade.
CWSP ROUTINE
The before work check-in and after work check-out procedures have changed – the most significant
difference is that we will be more closely aligned with National Cristo Rey standards by not only having
each and every student text us when they enter the workplace and text us when they leave the
workplace (note: some will ALSO need to physically check-in at the school prior to work). Because this
is such an important safety concern, anyone not telling us when the arrive/leave work will receive (and/or
the family will receive) a follow-up call from a CWSP staff member – and significant penalties will be
charged to the student involved.
CWSP schedule at Cristo Rey Boston:
7:00 – 7:15am
7:15 – 7:30
7:15 – 7:35
7:35 Bell
7:35 – 7:40
7:40 – 7:55
7:45
8:00
8:01
8:15 – 9:00
9:01
4:00 – 5:00
5:01
4:30 – 5:45pm

CWSP Staff and Van Drivers arrive, prepare for morning students
Cafeteria open (breakfast served)
Library open (no food, drink or cellphones)
• Students go to their first class of the day
• Van student workers line up in Van Line for Physical Check-in
• Non-Van student workers line up in Non-Van Line for Physical Check-in
Physical Check-in Van student workers:
once approved/logged in, exit via the back door of library to board vans
Physical Check-in Non-Van student workers:
once approved/logged, exit via the front door of the school to go to work
Vans depart from the rear parking lot
Physical Check-in for Non-Van student workers is over
library is closed to all student workers/all student workers must leave the
school premises
Penalties for late Physical Check-in Non-Van student workers begin
(Exceptions MUST be approved by CWSP in advance)
Electronic Check-in for all Non-Van student workers:
Students text name + site to 857-212-3848 when entering workplace doors
Penalties for late Electronic Check-in for Non-Van student workers begin
(Exceptions MUST be approved by CWSP in advance)
Electronic Check-out for all Non-Van student workers:
Students text name + site to 857-212-3848 when exiting workplace doors
Penalties for late Electronic Check-out for Non-Van student workers begin
(Exceptions MUST be approved by CWSP in advance)
Physical Check-out for Van and select Non-Van student workers
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EASY GUIDE ON HOW TO AVOID PENALTIES:

Physical Check-in at School (when required)
Electronic, Check-in Work (Text your name and workplace)
Electronic, Check-out Work (Text your name and workplace)
Physical Check-out at School (9th grade only, when required)

Before 8:00am
By 9:00am
By 5:00pm
Before 5:45pm

The STANDARD is that for the first month, September, every student is required to Physically check-in to CRB and
Electronically check-in and check-out at their workplace. The STANDARD for 9th graders is that they are required
to Physically check-in to CRB, Electronically check-in and check-out at their workplace AND also physically
check-out at CRB for the months of September and October.
Students have an opportunity to EARN the right to go directly from home to work (and for 9th graders, to go
straight from work to home) by 1) having a permission slip signed by the family, 2) checking in and out ontime, 3) dressing appropriately, and 4) performing well at their workplace, i.e., a daily supervisor score of 3-5
for each work day in an entire month. Any violation during a month means they either remain – or fall back
to – the Standard level for the next month (2 violations means they stay back for 2 months, etc.).
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Self-Check-In (Requires Approval)
• If approved by the student’s account manager, students who have EARNED self-check-in
privileges have the opportunity to go straight to work if they meet all expectations.
• A permission slip must be signed by a parent/guardian
• Students must attend every check-in until the form has been signed by the parent on
record.
• Failure to check in on time will result in detention and/or other disciplinary action.
Dress Code
● Students must go to work in full CRB dress code.
● Students who are not dressed appropriately will be asked to change or will be sent
home and required to make up the day.
● Some work locations may require more professional dress than the CRB polo – for
instance, men may be required to wear a long sleeve button down shirt and a tie.
Transportation
● Students may take public transportation to work where available.
● If there is no access to MBTA, a van will drop the student off at work in the morning and
pick the student up in the afternoon at no extra charge to the student.
● Vans leave by 7:45am and the goal is to return students to CRB by 5:00pm - but daily
traffic is variable so it may be 5:30pm or later.
● Students are to keep the vans clean and free of any trash or litter.
● All students are representing CRB on their way to and from work. As such, students are
required to act professionally and treat those around them with respect and courtesy.
● Students who lose their MBTA M7 passes will be required to pay their way to/from work
or acquire a pass from the Business Office.
Check-Out
● All students must now electronically check-out of their workplaces by texting their name
and work location to the CWSP Cell Phone: 857-212-3848
● For the first two months of school, freshmen are required to return to school after work
to check out with a CWSP staff member.
● If students do not return to school, parents will be notified.
WORKDAY
Arrival
● Students must report to their supervisors as soon as they arrive at work.
Lunch Break
● Students are required to tell their supervisor when they start and end lunch or break.
● Students are required to follow the lunch and break schedule followed by other
employees at the work site.
● Students are permitted to leave the work site with their supervisor’s permission for the
allotted amount of time.
● All students are provided optional brown bag lunches at CRB check-in at the school
consisting of a sandwich, juice, vegetable, and piece of fruit.
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Departure
● Students must notify their supervisor where they left off on the current project before
packing up for the day.
● Students must clean up their stations at the end of the day.
● Students are expected to accurately complete their timecards by the end of each
workday.
Code of Conduct
● Students represent themselves, their families, the school, as well as current and future
students of CRB.
● The CWSP staff members expect all students to be:
o Reliable
o Respectful
o Enthusiastic
● This conduct is expected not only in the workplace, but also while being transported to
and from work and/or special workplace events.
Use of Internet
● Students are expected to use work-site computers for work business and must adhere
to all employer and school use policies. Personal use of work computers, including
accessing the internet (Facebook, YouTube, Google, etc.) is prohibited unless they
receive prior approval from their supervisor.
● Unauthorized use of the internet will result in appropriate disciplinary action, which may
include termination from the job.
Cell Phone, Headphones, and Other Electronic Devices
● Consistent with school policies, use of the students’ personal cell phones, headphones,
or other electronic devices is not allowed while students are at work, unless explicitly
approved by the supervisor. Devices must not be visible at any time during the day
other than lunch.
● Students are strictly prohibited from taking any photos or videos at the worksite due to
corporate confidentiality policies.
● If a student is found using a personal electronic device in an unacceptable way at work,
penalties will occur, including but not limited to termination from the job.
Visitors
● Students shall not receive any visitors, including parents or other family members,
during work hours.
● Visitors to any Corporate Partners are strictly prohibited at all times.
ATTENDANCE
The expectation is that students will be at work as scheduled, period. If a student is late or they
miss half the day or the entire day, the reason why does not matter - a CWSP staff member will
need to have a conversation with a parent/guardian of the student as soon as possible, and the
student will need to make-up the time lost.
Additionally, if a student is late or too ill to go to work, they must text/call:
1) their Account Manager
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2) the CWSP cell phone of 857-212-3848 (by 8:00am, include your name and work site
name)
3) their Supervisor (before their scheduled start time).
Please note there are significant penalties associated with late start times or missed workdays:
1) if a student is late to work on 3 different occasions, they must make up an entire
workday
2) a missed workday, for whatever reason, means the student must physically check in at
the school for the month that follows
3) a missed workday must be made-up, typically during one of the student’s school
vacation days as agreed to by the account manager, supervisor and student’s family
(see your account manager for a make-up day form).
4) Any missed day that is not made up during a vacation day will initiate a financial
consequence of $200 that must be paid before the student graduates, advances to the
next grade, or transfers to a new school.
5) Missing a second day of work in a work year means a student must be put on an
Improvement Plan
6) Missing more than 1 workday per quarter or 4 days throughout the year means the
student may be terminated from the placement.
OTHER NOTES:
No student worker should be dismissed without pre-arranged permission from the CWSP
office. Students are NOT permitted to leave work early for school, sports, or other events, since
all coaches understand that any student who is working will NOT be available to catch a bus,
practice, or play in the afternoon on any work day - and they will plan accordingly.
If is student becomes ill while at the workplace, the student needs to call 1) their Account
Manager, 2) the CWSP cell phone of 857-212-3848 and 3) their parent or guardian. Unless it is
a 911 emergency, the student may not leave the premises until there is a connection with the
parent/guardian and transportation has been arranged for the student. Corporate Partners are
not to administer over-the-counter medications, (i.e. Tylenol, Ibuprofen) unless explicitly
approved by the parent/guardian (or the student is 18 years old).
Students absent from work will not be permitted to play sports or attend any school functions
or extracurricular activities on that day. They are also not allowed to be present in school at any
time.
In the event of extreme weather, Cristo Rey Boston High School will follow cancellation
decisions made by the Boston Public School system (note: this is a new policy). If Cristo Rey
Boston/Boston City Schools do not hold academic classes due to inclement weather, students
will NOT be expected to attend work that day and the day will NOT need to be made up. The
CWSP office will notify all Sponsors via email as soon as possible with any cancellations or
delays. If the worksite has cancelled work for the day, the student must contact the CWSP, as
they may have arranged work for the student in a different location.
Make-Up Days
● Once a missed workday is made up, the student and family will not be fined
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● Students must make up any missed time from work during the next available vacation.
● Students must schedule a make-up day with their supervisors by the workday following
the absence. They should take the make-up day form with them and select one of the
available make-up days with their supervisor.
● Students should reschedule works days in a timely manner and the students, not the
CWSP staff, are responsible for ensuring that they have completed their allotted
workdays.
Christmas Vacation
● CWSP is closed according to the CRB Academic Calendar – no make-up days are
available.
February & April Vacation
● There are no scheduled workdays during these vacations, but they are a number of
make-up days available. Please see the CWSP Work Calendar.
STUDENTS OF CONCERN, TERMINATION AND RE-EMPLOYMENT
Any student with recurring violations (i.e. 2 absences in one quarter or ongoing tardies) or a
significant violation (skipping work) is identified as a Student of Concern.
Students of Concern, their parent/guardian, and CWSP staff must sign an Improvement Plan
that outlines the problem areas and the specific steps the student must take to address those
shortcomings. (See “Sample Improvement Contract” in the Addendum).
Student employment is a critical aspect of the Cristo Rey mission, and students must be
employable - and remain employable - in Corporate Partner jobs for their entire time as a
student at CRB.
The CWSP is the employee of record and therefore has the right to terminate their student
employee from any workplace, but in most cases will only do so along with consultation with
the Supervisor and other high-level staff.
A student who is terminated from the workplace will automatically receive an F for that
quarter.
A student who is terminated from the workplace for the first time may be offered a chance to
stay at CRB as long as improvement in workplace skills is readily observable.
A student who is terminated from the workplace for a second time will be asked to
permanently leave CRB and will need to transfer to a new school as soon as possible.
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THE FOLLOWING ARE OFTEN GROUNDS FOR TERMINATION FROM THE WORKPLACE:
•

Illegal Action Concerns:
o Theft or vandalism of company
property
o Possession or use of drugs or alcohol
at work

•

Communication/Professionalism
Concerns:
o Improper use of electronics at work
o Unwillingness to take on tasks
assigned by Supervisor
o Unprofessional and unacceptable
clothing for work
o Failure to check in with Supervisor
o Inappropriate language at work or
with CWSP staff

•

Enthusiasm/Reliability Concerns:
o More than one absence per quarter
o Skipped workdays
o No call/no show
o Consistent or significant tardiness

o Student checks in and doesn't go to
work
o Not providing proper or advanced
notice of absence to the CWSP
o Excessive break time
o Unapproved/unannounced early
departure
•

Initiative/Productivity Concerns:
o Inability to meet deadlines
o Need for constant supervision to
complete assigned tasks
o Inattention to detail which leads to
consistent errors in work
o Lack of focus which leads to
incomplete assignments
o Sleeping during work hours

Re-Employment
● A student who has been terminated must successfully complete the CWSP Retraining
Program. Failure to successfully complete the CWSP Retraining Program will be
considered a second firing and will lead to dismissal from the school.
● During the CWSP Retraining Program, the student must report to school at the assigned
time in full CRB dress code on his/her scheduled workday.
● Upon successful completion of the Retraining Program, the student will be assigned to a
new work site.
● CWSP reserves the right to take egregious offenses and extenuating circumstances into
account in individual cases when determining penalties.
CWSP FINES AND FEES
Overview
● In order to help students understand and deter behavior that jeopardizes the quality of
the Corporate Work Study Program, CWSP imposes fines and fees.
● Students will be charged $200 per absence, unless it is made up.
● If a student misses his/her make-up day, the family will be charged $200 without the
opportunity to reduce the fine (see "Make-Up Days").
● All fines and fees are non-refundable. Fines can be paid in cash to the Business Office or
by credit card online.
● Students who have not paid outstanding fines and fees will not be able to start the
school year until the fines are paid.
● Seniors with outstanding fines and fees cannot walk during graduation.
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● Official school documents including Report Cards, Transcripts, Diploma will be released
upon payment of fines and fees (or until the days are otherwise made up as explained
above).
● CWSP reserves the right to take extenuating circumstances into consideration.
Breakdown

Failure to make up day of work - $200
Missed scheduled make-up day - $200

● Outside of office hours, the Director and Account Managers are not guaranteed to be
available. Any urgent matters can be communicated to the CWSP main number or email
and will be answered as soon as possible.
● Office hours will be determined at the start of the school year.

STUDENT LIFE AND CAMPUS MINISTRY
Cristo Rey believes that academic life is an essential component for the growth of its students,
but it is not the only one. Growing implies developing a personal passion, discovering new things,
and exploring the world that surrounds us. Outside of the classroom, Cristo Rey Boston has
developed a program for the spiritual, and personal development of the lives of each student.
The Student Life Office coordinates the program, “Widening Horizons”, the athletic and
extracurricular program that supports the out of the classroom experience of our school.
WIDENING HORIZONS
The Widening Horizons Program requires that each student participates in events planned by
Student Life Office in four different categories. The fulfillment of this requirement is mandatory
to promote/graduate. Widening Horizons activities are scheduled after school and on weekends
and are generally free of cost to students. We encourage all students to participate in Widening
Horizons activities according to the following categories:
ART

TALKS

OUTDOOR

1 event per semester

1 event per semester

1 event per semester

An essential part of the formation as students of Faith, Purpose and Service is to be grateful for
the gifts we receive and be able to share with others those gifts. Every student at Cristo Rey
Boston will be required to complete a number of Community Service hours that may help them
to share their gifts with those who are more in need. The community service requirements are:
COMMUNITY SERVICE
FRESHMEN

10 hours

31

SOPHOMORES

15 hours

JUNIORS

15 hours

SENIORS

20 hours

Students who do not complete the Widening Horizon’s requirements for the year will have to
contact the Student Life Office to plan ahead how to make up for the incomplete credits.
CLASS OUTINGS
Each class will have a class outing once per year – a trip whose primary purpose is to build
community and relationships among students and adults by doing something fun together.
Outings are offered at no cost to students and are a required school activity.
CAMPUS MINISTRY

Mass: As a Catholic school, we celebrate Mass as a whole community on all Catholic Holy Days
of Obligation. We all join together for mass because it’s part of who we are as a school. It’s a
moment of community and shared reflection for every member of the school, Catholic, Christian,
Jewish, Muslim, or other. When it’s time for communion, we all go up to the altar. Catholic
students who want to take communion are invited to do so and others may put their hands over
their chest to receive a blessing.
Retreats: Each class spends one half day in the fall on a class retreat. Retreats provide an
opportunity for students to gather as a class and reflect on personal and spiritual goals and
growth. The purpose is to interrupt the flow of day-to-day activities in order to make meaning
of the things that are going on. Retreats are inclusive of all faiths and are required of all students.

Students will also have the opportunity to participate in optional retreats throughout the year to
deepen in their faith and share their faith with other students from the school, faculty and staff.
CLUBS
Clubs are a vital part of insuring a quality student life at Cristo Rey Boston. Club activities range
from student leadership in the Knights of the Round Table to planning school dances, designing
the yearbook, participating in step team to doing service in the community. Students who are
interested in starting a club that does not exist at CRB may fill out an application for the Director
of Student Life. In order for clubs to be successful, students must commit for the entire year and
must attend all meetings for that club. Clubs meet approximately two to three times a month
and last for the whole year. Participation in a club fulfills the Widening Horizon’s requirement.
Students must meet academic, Corporate Work Study and Behavior eligibility standards for
athletics to have a leadership position in any Club.
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ATHLETICS
ATHLETIC ELIGIBILITY
To be eligible for participation in Cristo Rey Boston athletics, a student must meet the following
requirements:
1. Be legally enrolled as a student at Cristo Rey Boston High School (or have an official MIAA
waiver.)
2. Have a completed Cristo Rey Athletics registration form and had it approved by the Athletic
Director.
3. Comply with all Massachusetts Interscholastic Athletic Association (MIAA) policies – including
completing concussion training each season and signing anti-hazing agreement.
4. Have a valid physical exam, completed within 12 months of the start of the season, on file at
the school.
5. Meet the academic, Corporate Work Study, and discipline requirements as articulated below.
ATTENDANCE AT SCHOOL AND CORPORATE WORK STUDY
In order to participate in practices, games or meets, the athlete must be present at least four (4)
full class periods that day. Student-athletes are expected to meet the obligations of their
Corporate Work Study jobs. Students are not to leave work early to participate in any athletic
activity. Students are expected to participate in practice every day excluding the Corporate Work
Study job day. If a conflict arises, other than the work-study commitment, a note must be given
to the coach in advance. The Athletic Director and Principal reserve the right to revoke athletic
privileges based on academic and/or behavioral performance.
ACADEMICS
Students are determined to be academically eligible to participate in any athletics season when:
1. The student’s cumulative GPA for the current school year – as determined at the close of
the most recent quarter – is a 2.0 or above. For fall sports, eligibility is based on the
student’s final GPA from the previous school year. Freshmen students are all eligible to
participate in fall sports.
2. Once a student-athlete has been deemed eligible for their current season, GPA and class
failures will be monitored by the Athletic Director every two weeks on Sunday evening to
determine that active student-athletes are in good standing academically.
Students who are academically ineligible at the start of a season may try out, and if they make
the team, may NOT participate in any practices or games until they are academically eligible. At
the close of the next quarter, if they become academically eligible, they may participate fully with
the team. If they do not become academically eligible at the close of the quarter, they may not
participate in any practices or games.
Students who become academically ineligible during a season ( Based on report cards, and Biweekly grade checks) will be on academic probation and may participate in athletics only in a
limited manner including:
1. Students on academic probation must have an initial meeting with the Athletic Director
and attend after school office hours twice per week, and have their academic probation
tracker signed by the teacher of any classes they are failing.
2. They may NOT participate in any practices.
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3. They may NOT participate in any practices or miss any class or CWS time.
4. Students remain on academic probation for a period of at least two weeks. At the end of
two weeks, if they have improved their GPA to a 2.0 and have 0 failures, then they may
return to full participation with the team.
Chemical Health
All athletes are required, under MIAA Rule 62, to abstain from all drugs including tobacco and
smokeless tobacco.
The Chemical Health Rule has been extended to be inclusive of the period from: the first allowable
day of fall practice, through the end of the academic year or final athletic competition of the year,
whichever is later. (Broadening the window from “in season” to the entire academic year reflects
that chemical health of our students is not simply a seasonal concern.)
If there is reason to believe that a student has violated the drug policy, including exhibiting
strange or disoriented behavior, that student will be tested and his parents billed for the cost
of the testing. If the student refuses, he will be required to withdraw. If the test is found
positive, the student will be subjected to formal discipline hearings with the discipline board,
regardless of whether the drug use occurred on or off campus.
Violation
First Violation – When the Principal confirms, following the opportunity for the student to be
heard, that a violation occurred, the student shall lose eligibility for the next consecutive
interscholastic contests totaling 25% of all interscholastic contests in that sport. For the student,
these penalties will be determined by the season the violation occurs. No exception is permitted
for a student who becomes a participant in a treatment program. It is recommended that the
student be allowed to remain in practice for the purpose of rehabilitation. All decimal part of an
event will be truncated i.e. all fractional part of an event will be dropped when calculating the
25% of the season.
Second & Subsequent Violations – When the Principal confirms, following an opportunity for
the student to be heard, that a violation occurred, the student shall lose eligibility for the next
consecutive interscholastic contests totaling 60% of all interscholastic contests in the sport. For
the student, these penalties will be determined by the season the violation occurs. All decimal
part of an event will be truncated i.e. all fractional part of an event will be dropped when
calculating the 60% of the season.
The possession or use of alcohol and other controlled substances (any drug other than the ones
specifically prescribed for the student by his physician), or other substances which may be legal,
but which are not used for their intended purpose, or are used with the intention of altering
consciousness, are absolutely prohibited for CRB students on the way to school, during school
hours, on the way home from school, before, during, or after any school sponsored event such
as a dance, prom, athletic event at the school or another location, field trip, overnight trip, etc.
DISCIPLINE
To encourage our student athletes to serve not solely as athletic competitors, but as Cristo Rey
student ambassadors when traveling to other schools, they must model professionalism,
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maturity and respect during the school day. Therefore, students who do not meet our clear
behavior expectations at school will be suspended from participating in athletics.
1. Students who skip class or work study (including being absent without permission for part
of a block) more than once in a season will be suspended from the next game and
ineligible to travel with the team.
2. Students who receive detention for dress code will be ineligible to participate in practice
or games on the day of the assigned detention.
3. Students who are suspended from school – in school or out of school – will miss at least
the next game regardless of when that game takes place, and may be suspended from
athletics until the incident has been completely resolved.
4. Students involved in major disciplinary incidents or who refuse to complete assigned
consequences or restorative actions may be suspended from practices, games or
indefinitely per the discretion of the Dean of Students and the Athletic Director.
CORPORATE WORK STUDY
Just as being a student comes before being an athlete at Cristo Rey, so does being employed and
employable at a corporate work study placement. If a student is fired from a placement during
the season, s/he will become ineligible until the retraining process has been deemed complete
by the Director of Corporate Work Study. That means that s/he cannot participate in any
practices and may not participate in any games. Seniors who are fired from a CWS placement
and are not redeployed and deemed not placeable will be ineligible to participate in any
athletics for the remainder of the year.

COUNSELING, HEALTH & WELLNESS
COUNSELING
Cristo Rey Boston High School provides counseling services to all students who may require
support during the year. The goal of our counseling support is to help students find academic
and social success in the school environment. In some cases, that means the school counselors
meet with students regularly on an individual level, while at other times that may mean meeting
with groups of students or individuals in an “as needed” manner. Counselors also seek to make
connections with students’ families and outside clinical care providers.
Additionally, counseling at CRB aims to support students in their academic work through high
school in preparation for college. Freshmen and sophomores will be exposed to early college
awareness curriculum, and juniors and seniors have a dedicated class to the college application
process. Senior year the Director of College counseling will engage personally with students and
families in supporting students through the application process.
NUTRITION AND HEALTHY EATING
Cristo Rey Boston High School has its own cook and kitchen staff who prepare delicious breakfasts
and lunches each day. We encourage every student to take advantage of this service. Eating well
helps students to be better learners. The school participates in the National School Lunch
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Program, which provides free or reduced price breakfasts and lunches as well as free milk to
eligible students. At the beginning of the school year, each family will be mailed a table describing
eligibility and an application to participate in the program. We urge families – regardless of
whether they think will qualify – to return the form, as school funding decisions are made by the
state depending on the totality of responses.
Breakfast is offered to students from 7:00 a.m. to 7:30 a.m. each day, and lunch is served during
the course of three periods in the middle of the day. A full-priced breakfast costs $1.50, and a
reduced price breakfast costs 30 cents. A full-priced lunch costs $3.25, and a reduced-price lunch
costs 40 cents.
Students must pay in advance at the business office or through our website for a full-priced or
reduced-price lunch or breakfast. Each student’s account is credited when payments are made.
Every student, regardless of their eligibility for the free or reduced lunch program, may only
receive lunch or breakfast after swiping their identification cards in the cafeteria.
The school offers box lunches to students on their work days. Students must communicate to the
work-study office if they wish to purchase a lunch at least one day prior to their work day. Their
account will be debited accordingly.
MEDICATION, FIRST AID PROVISION AND MEDICAL EMERGENCIES
There is not a licensed nurse on staff at Cristo Rey Boston. Selected staff members are certified
in Red Cross Standard First Aid and/or CPR. No student may bring medication to the school
without the school’s full knowledge. If a student needs to have an asthma inhaler or an epi-pen
with him or her at school, the student must provide the school with the order from his or her
physician stating that the student needs to carry the inhaler/epi-pen. The order must also be
signed by a parent or guardian, and the student must provide the school with a second
inhaler/epi-pen that will be kept in the main office.
Minor accidents, cuts, scrapes, and bruises will generally be treated at the school by selected
teachers and administrators. The school is not equipped to handle medical services beyond basic
first aid. Injuries requiring more extensive treatment will be taken care of at New England
Medical Center or the closest hospital. In the event that a child requires emergency medical care,
a parent or guardian will be notified as soon as possible. If a parent, guardian, or other
emergency contact cannot be reached, the school may need to initiate medical treatment. Thus,
it is essential that we have on file each student’s Office/Health Emergency Card, which provides
up-to-date contact information for parents and guardians, and which gives the school permission
to initiate emergency medical treatment if a parent or guardian cannot be reached.
PREGNANCY POLICY
Cristo Rey Boston High School supports Catholic teaching that sexuality becomes personal and
truly human when it is integrated into the lifelong union of marriage. Therefore, outside the
confines of marriage and in light of Catholic teaching, Cristo Rey Boston promotes abstinence as
the morally acceptable approach to sexual expression. At the same time, however, Catholic
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tradition also embraces a compassionate attitude towards individuals who become pregnant or
who are responsible for pregnancy outside of marriage. As a result, Cristo Rey Boston will extend
every effort to assist and support the student in his or her educational development as well as in
his or her personal and social adjustment.
1. Once Cristo Rey Boston learns that a student is pregnant (or responsible for a pregnancy), a
school counselor will meet with the student.
2. If a student’s parent is not aware of the pregnancy, the student will be encouraged to inform
her parents, whereupon a meeting will be held between the student, parents and counselor.
3. If the student refuses to tell his or her parents within a limited period of time determined by
the school (one to two weeks), the counselor will intervene and notify the parents.
4. Immediately upon notifying parents, the student must meet with the Principal in order to
notify him/her.
5. Pregnant students (or young men expecting to become fathers) are allowed to remain at
Cristo Rey Boston as long as they are in good academic standing, are behaving responsibly,
and continue to live with their parents or legal guardians.
6. Students are not permitted to live with their partner, nor are they encouraged to get married
as a response to the pregnancy. Those who decide to marry or cohabitate may not be allowed
to continue at Cristo Rey Boston.
7. Once a student has been identified as “mother/father-to-be”, they will be encouraged to
receive the following services as necessary:
a. The mother-to-be to start prenatal care at a local health center immediately
b. Both mother/father-to-be to see a counselor at Cristo Rey Boston regularly, or meet with
a counselor from an outside agency
c. Both mother/father-to-be to start prenatal/parenting/health education classes at their
health center
As a Catholic school, all employees of Cristo Rey Boston are to work in a prudent, professional
and Christian manner adhering to the teachings of the Catholic Church. Therefore, adoption and
keeping the baby are two alternatives that will be suggested to the student and his or her family.
If the mother-to-be and partner are contemplating having an abortion, the counselor will work
with them with the intention of preventing the abortion. No assistance will be offered to assist
with an abortion, including: scheduling, transporting, or giving telephone numbers. If a student
decides to have an abortion after the above educational and spiritual interventions, or before
informing the school of their decision, counseling will be made available. The student and his
partner have a right to confidentiality after such a procedure.
FAMILY ENGAGEMENT AND RESPONSIBILITIES
Families are encouraged to participate in their child’s education and may take advantage of a
variety of opportunities to get involved. In addition, families are welcome to contact the school
at any time to schedule an appointment with a faculty or staff member. We welcome families to
come into the school but encourage those who hope to meet with faculty or staff to make an
appointment in advance to ensure that the desired parties are available.

37

PARENT TEACHER CONFERENCES
Families are encouraged to attend Parent/Teacher conferences scheduled throughout the year.
RenWeb
Students and families can access grades online through RenWeb. Teachers are asked to update
grades weekly, and by checking online, students and families can see the student’s progress
during the year and whether there are any missing assignments or areas for improvement.
FAMILY COUNCIL
The Family Council at Cristo Rey Boston supports the education and overall experience of
students at CRB by expanding opportunities for community and cultural understanding between
families, students, and school faculty and staff. In 2019, the Family Council will meet from 4:305:30 on the dates listed on the school calendar. Family members interested in joining the Family
Council should contact Elizabeth Ortiz, Front Desk Manager.
TUITION PAYMENTS
Every family contributes to the cost of their son or daughter’s education. Every year each family
must submit some form of financial documentation(s) to determine the Family’s Share of
Tuition such as a Federal tax return and W-2 or if you do not file taxes copies of any non-taxable
income (Welfare, SSI, Child Support, Worker’s Comp, etc.). The family share of tuition from all
Cristo Rey Boston students account for approximately 10% of the operating costs of the school.
The remaining 90% of costs are covered through the Work Study Program and donations from
generous benefactors.
Each family must provide honest information about their family financial situation so that the
school can do a fair assessment of what they can pay. Family Share Tuition is 13.3% or 16.6% of
a family’s per capita income; the rates vary depending on family size and eligibility to
participate in the free/reduced lunch program. The Family Share Tuition covers calculators,
books, graduation fees, and yearly retreats.
The school will work with each family on a payment plan that is fair and appropriate. The family
share tuition program is a critical component of conditioning our students and their families for
college where timely payment of tuition and fees and timely completion of financial aid forms is
essential to remaining in college and earning a college degree.
Every family is assessed each year. Once the Family Share Tuition amount has been established,
it becomes the responsibility of families to communicate payment plans for the year and make
timely tuition payments. Each family will receive monthly tuition invoices and when necessary
tuition statements.
TUITION PAYMENT PLANS
We have four payment plan options:
1. One payment for the full tuition due on or before the first day of school in August
2. Ten monthly payments starting Aug.-May or Sept.-Jun
3. Bi-weekly payments
4. Weekly payments
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If you did not select the first option (Full Payment) you are required to pay tuition for your son
or daughter every month.
The following are your four options how you can pay for your son/daughter’s tuition:
1. Tuition payments can be made directly to Ms. Ortiz in the Main Office or to Ms. Williams
or Ms. Ostine in the Business Office. The tuition payments can be either by check,
money order or credit card.
2. If you have a credit card, bank or savings account you can also make tuition payments
through our website at www.cristoreyboston.org . Please select “Quicklinks” on the top
right of the page, then select “Tuition & Fee Payments”. Please include your
son/daughter’s name in the “Description” box under the “Shipping and Return Policies”
link.
3. Families can also pay tuition through the FACTS Tuition Management Program, which
allows families to have monthly/bi-weekly/weekly payments automatically withdrawn
from checking/savings/credit card accounts. Their one-time processing fee for the year
is $43.00 (contact the Business Office for more details and form).
4. Families can set-up direct payments (Bill Pay) with their bank or credit unions (contact
the Business Office for more details).
A $25 fee will be assessed to any payments returned to Cristo Rey Boston High School for
insufficient funds or closed accounts.
e. Failure to make payments after agreeing to a payment plan with the school may result in
dismissal from the school.
MISSED PAYMENTS
Timely payment(s) of tuition is of utmost importance. Missing monthly payments could result in
your student not being allowed to return to school. However, Cristo Rey Boston High School
understands that there could be circumstances for missing a payment(s).
Students whose families miss a monthly payment will receive a phone call and a statement ten
days after a missed payment and again on the 20th day after a missed payment. Failure to pay
the tuition or set-up a meeting with the Business Office to develop a plan for payment by the
30th day after missing a payment will result in the student not being permitted to attend school
until payment is made. The Business Office will work closely with each family to collect tuition,
and will reassess the tuition as needed should a family’s financial situation change. The
Principal has the authority to dismiss students from the school for any violation of the Student
Handbook, including non-compliance with a plan to pay family share tuition.
WITHDRAWALS DURING THE SCHOOL YEAR
Students who withdraw during the school year are responsible for the tuition of each month in
attendance even if the student attended the school for only one day in a given month. Students
who withdraw/graduate with unpaid balances (such as tuition, CWSP fines, book fees, etc.) will
receive an “Incomplete” in all courses until financial obligations are met.
TUITION COLLECTION POLICY
o Families who have not completed the Financial Assessment by the end of June or who have
unpaid tuition at the end of the school year and who have not communicated with the
39

Business Office will not be able to start the school year until they communicate with the
business office to make a plan together
o Seniors with significant unpaid tuition may not be able to walk in graduation
o Students with unpaid tuition and no communication with the Business Office may not be
able to participate in athletics or extracurricular activities
o Official school documents including Report Cards, Transcripts, Diploma will be released
upon payment of tuition
Celia Williams in the Business Office will answer any questions at 617-825-2580 ext. 19.
SAFETY AND SECURITY POLICIES
There are a number of basic procedures the school has in order to ensure the safety and security
of its students and staff. Cooperation on everyone’s part will go a long way in guaranteeing that
the business of the school – teaching and learning – can take place.
Community Day and Mass Days
On selected Community Days and Mass Days the student body may go off campus. The students
will walk, and be escorted from Cristo Rey Boston to a local City of Boston Park or St. Teresa of
Calcutta Church.
BUILDING SAFETY
Closed Campus
Under no circumstances are students to leave the school building without permission. A student
with permission to leave may only leave under the escort and supervision of an authorized adult
– who has physically come to the Main Office to sign a student out – unless the school has been
given prior written or oral permission authorizing unaccompanied departure. All doors to enter
from the outside will be locked at all times, including the building’s main entrance. Students
should be aware that since the school is located in a residential neighborhood, there are private
homes and neighbors to whom they should be respectful and courteous at all times. Once
students have entered school in the morning, they may not leave the building.
Visitor Policy
Cristo Rey Boston always welcomes and encourages visitors, both from within and outside of our
school community, into our school. However, in order to assure the safety and well-being of all
students and staff, all visitors – including parents and guardians – are required to report directly
to the Main Office. From 7:30 a.m. to 4:30 p.m. all visitors will be required to have a visitor’s pass
once they have checked into the Main Office. Any visitor who does not report to the office, or is
found in the building without authorization and a visitor’s pass, will be asked to leave
immediately. We encourage visitors to make arrangements in advance.
In case of an emergency, parents or guardians should contact the Main Office either by phone or
in person. Under no circumstances should parents or guardians contact students in their
classrooms, including or attempt to withdraw students from the building without notifying and
receiving permission from a staff member in the Main Office.
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Fire Safety and Evacuation Procedures
In case of an emergency – if a student or staff member sees fire or smells smoke—he or she
should close the door – and pull the fire alarm located at either end of the corridor. Upon hearing
the alarm, school staff will assemble students in their rooms and proceed out of the building
according to the fire evacuation plan posted in each room. Students should follow the direction
of staff members who will verify the safety of the stairwells and lead students outside the building
to the designated locations, where school staff will line up students by class and take attendance.
During the first weeks of school, and then throughout the school year, students and staff will
participate in fire drills to ensure that the entire school community is familiar with the
appropriate response in the event of an emergency.
Arrival and Dismissal
Students should not arrive at school earlier than 6:00 a.m. Parking and/or idling is not permitted
by families who are dropping off students on Savin Hill Avenue. This rule is strictly enforced to
guarantee that traffic jams do not occur on Savin Hill Avenue and Tuttle Street in the morning
and afternoons, and so that families can quickly drop off large numbers of students. In the
mornings, families can drop their child off directly in the front of the building entrance on Savin
Hill Avenue. Please do not block the entrance to Tuttle Street or try to make a U-turn on Savin
Hill Avenue. The building closes to all students at 5 pm.
MBTA Passes
Through Boston Public Schools, the school provides an MBTA student bus pass to all eligible
students. BPS determines student eligibility, but typically eligible are Boston resident students
who live over 2 miles from the school. MBTA student bus passes are valid only during the school
day until 6:00 p.m. Each eligible student will receive one bus pass for the entire year.
PERSONAL SAFETY
BULLYING

In accordance with the anti-bullying legislation passed in May 2010, Cristo Rey Boston High
School has adopted the Archdiocese of Boston Bullying
Prevention Policy.
Bullying is defined as “the repeated use by one or more students of a written, verbal, or electronic
expression or a physical act or gesture or any combination, thereof, directed at a victim that:
causes physical or emotional harm or damage to the victim’s property, places the victim in
reasonable fear of harm to him/herself or of damage to his/her property, creates a hostile
environment at school for the victim, infringes on the rights of the victim at school. Or materially
and substantially disrupts the education process or the orderly operation of a school;” bullying
also includes cyber-bullying.
Cyber-bullying is “defined as bullying through the use of technology or any electronic
communication which shall not be limited to, any transfer of signs, signals, writing, images,
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sounds, data, or intelligence of any nature transmitted through, but not limited to, electronic mail,
internet communications, instant messages, text messages or social media networks.”
Bullying and cyber-bullying are prohibited on and off school grounds by any member the CRB
community or persons in connection to any CRB community member. If a report of bullying or
cyber-bullying is made to the Vice Principal for Academics and Curriculum or Dean of Students or
designee, an investigation of such claim will be immediately conducted. If it is determined that
bullying or retaliation has occurred, the designee will notify local law enforcement, and criminal
charges may be filed. In all cases of bullying or cyber-bullying, the school will take appropriate
disciplinary action, and will notify the parent/guardians of the victim and perpetrator.

BULLYING PREVENTION POLICY CRISTO REY BOSTON
CRISTO REY BOSTON BELIEVES THAT ALL STUDENTS HAVE A RIGHT TO A SAFE AND HEALTHY SCHOOL ENVIRONMENT.
THE SCHOOL AND COMMUNITY HAVE AN OBLIGATION TO PROMOTE MUTUAL RESPECT, TOLERANCE, AND
ACCEPTANCE.
CRISTO REY BOSTON WILL NOT TOLERATE BEHAVIOR THAT INFRINGES ON THE SAFETY OF ANY STUDENT. A STUDENT
SHALL NOT INTIMIDATE, HARASS, OR BULLY ANOTHER STUDENT THROUGH WORDS OR ACTIONS. SUCH BEHAVIOR
INCLUDES: DIRECT PHYSICAL CONTACT, SUCH AS HITTING OR SHOVING; VERBAL ASSAULTS, SUCH AS TEASING OR
NAME-CALLING; AND SOCIAL ISOLATION OR MANIPULATION.
CRISTO REY BOSTON EXPECTS STUDENTS AND/OR STAFF TO IMMEDIATELY REPORT INCIDENTS OF BULLYING TO THE
PRINCIPAL OR DESIGNEE. STAFF WHO WITNESS SUCH ACTS TAKE IMMEDIATE STEPS TO INTERVENE WHEN SAFE TO DO
SO. EACH COMPLAINT OF BULLYING WILL BE PROMPTLY INVESTIGATED. THIS POLICY APPLIES TO STUDENTS ON SCHOOL
GROUNDS, WHILE TRAVELING TO AND FROM SCHOOL OR A SCHOOL-SPONSORED ACTIVITY, DURING THE LUNCH
PERIOD, WHETHER ON OR OFF CAMPUS, AND DURING A SCHOOL-SPONSORED ACTIVITY.
TO ENSURE BULLYING DOES NOT OCCUR ON THE SCHOOL CAMPUS, THE CRISTO REY BOSTON WILL PROVIDE STAFF
DEVELOPMENT TRAINING IN BULLYING PREVENTION AND CULTIVATE ACCEPTANCE AND UNDERSTANDING IN ALL
STUDENTS AND STAFF TO BUILD EACH SCHOOL'S CAPACITY TO MAINTAIN A SAFE AND HEALTHY LEARNING
ENVIRONMENT

TEACHERS SHOULD DISCUSS THIS POLICY WITH THEIR STUDENTS IN AGE-APPROPRIATE WAYS AND SHOULD ASSURE
THEM THAT THEY NEED NOT ENDURE ANY FORM OF BULLYING. STUDENTS WHO BULLY ARE IN VIOLATION OF THIS
POLICY AND ARE SUBJECT TO DISCIPLINARY ACTION UP TO AND INCLUDING EXPULSION.
THE STUDENT CODE OF CONDUCT INCLUDES, BUT IS NOT LIMITED TO:
· ANY STUDENT WHO ENGAGES IN BULLYING MAY BE SUBJECT TO DISCIPLINARY ACTION UP TO AND INCLUDING
EXPULSION.
· STUDENTS ARE EXPECTED TO IMMEDIATELY REPORT INCIDENTS OF BULLYING TO THE PRINCIPAL OR DESIGNEE.
· STUDENTS CAN RELY ON STAFF TO PROMPTLY INVESTIGATE EACH COMPLAINT OF BULLYING IN A THOROUGH AND
CONFIDENTIAL MANNER.
· IF THE COMPLAINANT STUDENT OR THE PARENT OF THE STUDENT FEELS THAT APPROPRIATE RESOLUTION OF THE
INVESTIGATION OR COMPLAINT HAS NOT BEEN REACHED, THE STUDENT OR THE PARENT OF THE STUDENT SHOULD
CONTACT THE PRINCIPAL OR THE OFFICE OF STUDENT LIFE. THE SCHOOL PROHIBITS RETALIATORY BEHAVIOR AGAINST
ANY COMPLAINANT OR ANY PARTICIPANT IN THE COMPLAINT PROCESS.
THE PROCEDURES FOR INTERVENING IN BULLYING BEHAVIOR INCLUDE, BUT ARE NOT LIMITED, TO THE FOLLOWING:
· ALL STAFF, STUDENTS AND THEIR PARENTS WILL RECEIVE A SUMMARY OF THIS POLICY PROHIBITING INTIMIDATION
AND BULLYING: AT THE BEGINNING OF THE SCHOOL YEAR, AS PART OF THE STUDENT HANDBOOK AND/OR
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INFORMATION PACKET, AS PART OF NEW STUDENT ORIENTATION, AND AS PART OF THE SCHOOL SYSTEM'S
NOTIFICATION TO PARENTS.

· THE SCHOOL WILL MAKE REASONABLE EFFORTS TO KEEP A REPORT OF BULLYING AND THE RESULTS OF INVESTIGATION
CONFIDENTIAL.
· STAFF WHO WITNESS ACTS OF BULLYING SHALL TAKE IMMEDIATE STEPS TO INTERVENE WHEN SAFE TO DO SO.
PEOPLE WITNESSING OR EXPERIENCING BULLYING ARE STRONGLY ENCOURAGED TO REPORT THE INCIDENT; SUCH
REPORTING WILL NOT REFLECT ON THE TARGET OR WITNESSES IN ANY WAY

HARASSMENT
Cristo Rey Boston is committed to maintaining a school environment free of harassment based
on race, color, religion, national origin, age, gender, sexual orientation, or disability. Harassment
by administrators, certified and support personnel, students, vendors and other individuals at
school or at school-sponsored events is unlawful and is strictly prohibited. Cristo Rey Boston
requires all employees and students to conduct themselves in an appropriate manner with
respect to their fellow employees, students and all members of the school community.
Definition of Harassment
In general, harassment includes communications such as jokes, comments, innuendoes, notes,
display of pictures or symbols, gestures, or other conduct that offends or shows disrespect to
others based upon race, color, religion, national origin, age, gender, sexual orientation, or
disability.
By law, what constitutes harassment is determined from the perspective of a reasonable person
with the characteristic on which the harassment is based. What one person may consider
acceptable behavior may reasonably be viewed as harassment by another person. Therefore,
individuals should consider how their words and actions might reasonably be viewed by other
individuals. It is also important for individuals to make it clear to others when a particular
behavior or communication is unwelcome, intimidating, hostile or offensive.
Sexual Harassment
While all types of harassment are prohibited, sexual harassment requires particular attention.
Sexual harassment includes sexual advances, requests for sexual favors, and/or other verbal or
physical conduct of a sexual nature when:
1. Acceptance of or submission to such conduct is made either explicitly or implicitly a
term or condition of employment or education.
2. The individual's response to such conduct is used as a basis for employment decisions
affecting an employee or as a basis for educational, disciplinary, or other decisions
affecting a student.
3. Such conduct interferes with an individual's job duties, education or participation in
extracurricular activities.
4. The conduct creates an intimidating, hostile or offensive work or school environment.
Harassment and Retaliation Prohibited
Harassment in any form or for any reason is absolutely forbidden. This includes harassment by
administrators, certified and support personnel, students, vendors and other individuals in
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school or at school related events. In addition, retaliation against any individual who has brought
harassment or other inappropriate behavior to the attention of the school or who has cooperated
in an investigation of a complaint under this policy is unlawful and will not be tolerated by Cristo
Rey Boston. Persons who engage in harassment or retaliation may be subject to disciplinary
action, including, but not limited to reprimand, suspension, termination/expulsion or other
sanctions as determined by the school President.
Filing a Complaint
Any student or employee who believes she or he has suffered discrimination or been harassed
because of her/his race, color, national origin, sex, disability, sexual orientation, or age in
admission to, access to, treatment in, or employment in the school’s services, programs, and
activities may file a complaint with the Principal. If the Principal is the person who is alleged to
have caused the discrimination or harassment, the complaint may be filed with the President. In
the event the complaint consists of a student's allegation that another student is harassing
him/her based upon the above-referenced classifications, the student may, in the alternative, file
the complaint with the Vice Principal for Academics and Curriculum or Dean of Students.
Complaints of discrimination based upon disability
A person who alleges discrimination on the basis of disability relative to the identification,
evaluation, or educational placement of a person, who because of a handicap needs or is believed
to need special instruction or related services, pursuant to Section 504 of the Rehabilitation Act
of 1973, Chapter 766, and/or the Individuals with Disabilities Education Act, must use the
procedure outlined in the Massachusetts Department of Education's Parents' Rights Brochure
rather than this Grievance Procedure.
Contents of Complaints and Timelines for Filing
Complaints under this Grievance Procedure must be filed within 30 school days of the alleged
discrimination. The complaint must be in writing. The Principal, Vice Principal, Dean of Students,
or any person of the grievant’ s choosing may assist the grievant with filing the complaint. The
written complaint must include the following information:
1. The name and school (or address and telephone number if not a student or employee) of
the grievant.
2. The name (and address and telephone number if not a student or employee) of the
grievant representative, if any.
3. The name of the person(s) alleged to have caused the discrimination or harassment
(respondent).
4. A description, in as much detail as possible, of the alleged discrimination or harassment.
5. The date(s) of the alleged discrimination or harassment.
6. The name of all persons who have knowledge about the alleged discrimination or
harassment (witnesses), as can be reasonably determined.
7. A description, in as much detail as possible, of how the grievant wants the complaint to
be resolved.
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Investigation and Resolution of the Complaint
Respondents will be informed of the charges as soon as the Grievance administrator deems
appropriate based upon the nature of the allegations, the investigation required, and the action
contemplated. The Grievance Administrator will interview witnesses whom he or she deems
necessary and appropriate to determine the facts relevant to the complaint, and will gather other
relevant information. Such interviews and gathering of information will be completed within a
week of receiving the complaint.
Confidentiality of grievant/respondents and witnesses will be maintained, to the extent
consistent with Cristo Rey Boston’s obligations relating to investigation of complaints and the
due process rights of individuals affected.
Retaliation against someone because he/she has filed a complaint under this Grievance
Procedure is strictly prohibited. Acts of retaliation may result in disciplinary action, up to and
including suspension or expulsion/discharge.
Appeals
If the grievant is not satisfied with a disposition by a Grievance Administrator, the grievant may
appeal the disposition to the school president which will issue a written response on the appeal
to the grievant within ten (10) school days of receiving the appeal.
Generally, a grievant may file a complaint with the U.S. Department of Education, Office for Civil
Rights, JW McCormack POCH, Boston, Massachusetts 02109-4557, telephone (617) 223-9662,
TTY (617) 223-9695 as follows:
1. within 180 calendar days of alleged discrimination of harassment, or
2. within 60 calendar days of receiving notice of Cristo Rey Boston School’s final disposition
on a complaint filed through Cristo Rey Boston, or
3. within 60 calendar days of receiving a final decision by the Massachusetts Department of
Education, Bureau of Special Education Appeals.
HAZING
Massachusetts Anti-Hazing Law
M.G.L. c. 269, Section 17. Hazing; organizing or participating; hazing defined. Section 17.
Whoever is a principal organizer or participant in the crime of hazing, as defined herein, shall be
punished by a fine of not more than three thousand dollars or by imprisonment in a house of
correction for not more than one year, or both such fine and imprisonment.
The term “hazing” as used in this section and in sections eighteen and nineteen, shall mean any
conduct or method of initiation into any student organization, whether on public or private
property, which willfully or recklessly endangers the physical or mental health of any student or
other person. Such conduct shall include whipping, beating, branding, forced calisthenics,
exposure to the weather, forced consumption of any food, liquor, beverage, drug or other
substance, or any other brutal treatment or forced physical activity which is likely to adversely
affect the physical health or safety of any such student or other person, or which subjects such
student or other person to extreme mental stress, including extended deprivation of sleep or rest
or extended isolation.
45

Notwithstanding any other provisions of this section to the contrary, consent shall not be
available as a defense to any prosecution under this action. (Amended by 1987, 665.) M.G.L. c.
269, Section 18. Failure to report hazing.
Section 18. Whoever knows that another person is the victim of hazing as defined in section
seventeen and is at the scene of such crime shall, to the extent that such person can do so without
danger or peril to himself or others, report such crime to an appropriate law enforcement official
as soon as reasonably practicable. Whoever fails to report such crime shall be punished by a fine
of not more than one thousand dollars. (Amended by 1987, 665.)
M.G.L. c. 269, Section 19. Copy of secs. 17--19; issuance to students and student groups, teams
and organizations; report.
Section 19. Each institution of secondary education and each public and private institution of
post-secondary education shall issue to every student group, student team or student
organization which is part of such institution or is recognized by the institution or permitted by
the institution to use its name or facilities or is known by the institution to exist as an unaffiliated
student group, student team or student organization, a copy of this section and sections
seventeen and eighteen; provided, however, that an institution's compliance with this section's
requirements that an institution issue copies of this section and sections seventeen and eighteen
to unaffiliated student groups, teams or organizations shall not constitute evidence of the
institution's recognition or endorsement of said unaffiliated student groups, teams or
organizations.
Each such group, team or organization shall distribute a copy of this section and sections
seventeen and eighteen to each of its members, plebes, pledges or applicants for membership.
It shall be the duty of each such group, team or organization, acting through its designated officer,
to deliver annually, to the institution an attested acknowledgement stating that such group, team
or organization has received a copy of this section and said sections seventeen and eighteen, that
each of its members, plebes, pledges, or applicants has received a copy of sections seventeen
and eighteen. and that such group, team or organization understands and agrees to comply with
the provisions of this section and sections seventeen and eighteen.
Each institution of secondary education and each public or private institution of post-secondary
education shall, at least annually, before or at the start of enrollment, deliver to each person who
enrolls as a full time student in such institution a copy of this section and sections seventeen and
eighteen.
Each institution of secondary education and each public or private institution of post-secondary
education shall file, at least annually, a report with the board of higher education and in the case
of secondary institutions, the board of education, certifying that such institution has complied
with its responsibility to inform student groups, teams or organizations and to notify each full
time student enrolled by it of the provisions of this section and sections seventeen and eighteen
and also certifying that said institution has adopted a disciplinary policy with regard to the
organizers and participants of hazing, and that such policy has been set forth with appropriate
emphasis in the student handbook or similar means of communicating the institution's policies
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to its students. The board of higher education and, in the case of secondary institutions, the board
of education shall promulgate regulations governing the content and frequency of such reports,
and shall forthwith report to the attorney general any such institution which fails to make such
report. (Amended by 1987, 665.)
STUDENT RESTRAINT
Cristo Rey Boston School maintains a strict Code of Conduct and clear disciplinary procedures.
These procedures do not allow for corporal punishment but rather include a clear set of
consequences including, detentions, suspensions, and expulsions. In accordance with M.G.L.
sect. 37G, corporal punishment of pupils is prohibited. School personnel can use reasonable
force as is necessary to protect pupils, other persons, and themselves from an assault by a
pupil.
STUDENT SEARCHES
In order to maintain the security of all its students, Cristo Rey Boston High School reserves the
right to conduct searches of its students and their property. If searches are conducted, the school
will ensure that the privacy of the students is respected to the extent possible, and that students
and their families are informed of the circumstances surrounding and results of the search.
School e-mail accounts, lockers and desks, which are assigned to students for their use, remain
the property of the school and students should, therefore, have no expectation of privacy in these
areas. Such areas are subject to canine searches and to random searches by school officials at
any time. Inappropriate items will be confiscated at the discretion of the school administrators.
DRUG TESTING
Students may be drug tested at any time while attending Cristo Rey Boston. Parents will be
notified the day of testing before the test is administered, and they will also be contacted
immediately upon receiving the results.
At various times throughout the school year students will be chosen, some randomly and some
intentionally, to be tested for drug use. Parents of the students to be tested will be notified prior
to administering the test. The students who are chosen will go to a classroom where the Dean of
Students and a counselor will explain the drug testing process. The students will then be told that
they will be given the opportunity to talk with a counselor before participating in the drug testing.
At this time, the student has the opportunity to tell the counselor if he or she is currently using
drugs or has used drugs in the past. After talking with the counselor, the student will be tested
for drug use. The school may use different tests to determine if a student is using drugs. Upon
receiving the results of the drug test at Cristo Rey Boston, a counselor will meet with each student
individually to give the test’s results. The following scenarios will be handled accordingly:
1. If a student states that he or she has not used an illegal drug and the test comes back positive,
this will be probable grounds for expulsion. Parents will be notified immediately. In addition,
a counselor will meet with the student and family in order to recommend outside counseling
programs.
2. If a student admits to having used drugs beforehand and the test confirms this, parents will
be notified immediately and the student must agree to outside drug counseling at the family’s
expense. In addition, the student will be required to participate in counseling at Cristo Rey
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Boston. Students who test positive will be subject to ongoing testing throughout their
attendance at Cristo Rey Boston. When testing is performed by an outside agency, the
student will be required to bring a copy of the results to the counselor each time he or she is
tested. These conditions must be met, and the student must remain off drugs in order to
remain at the school.
3. If the student admits to using drugs, but the drug test comes back negative, parents will only
be notified of the test results. The student, however, must agree to internal counseling and
ongoing testing in order to remain at Cristo Rey Boston.
4. Many sponsors require drug testing. Results of testing will be made available to sponsors at
their request. Positive results may be grounds for dismissal from Cristo Rey Boston.
INTERNET SAFETY
Internet use provides valuable opportunities for research, curriculum support, and career
development. Cristo Rey Boston High School offers Internet access to its students and staff. The
primary purpose of providing access to the Internet is to support the educational mission of Cristo
Rey Boston. Cristo Rey Boston expects that students and staff will use this access in a manner
consistent with this purpose.
While the Internet is a tremendous resource for electronic information, it has the potential for
abuse. Cristo Rey Boston High School has installed special filtering software in an effort to block
access to material that is not appropriate for children.
The Internet also allows for easy communication between individuals and groups, and therefore
allows for quick and efficient communication between school and home. Families are
encouraged to contact teachers via e-mail to set up appointments to discuss any student or
school issues, or to ask brief questions, but should not use e-mail for extended conversations.
Students should contact teachers or other school staff using the school e-mail. All components
of the Code of Conduct and any resulting disciplinary procedures are applicable to e-mail
communication from a student to a teacher or any other school staff.
Unacceptable Use
The following is a list of prohibited behaviors. The list is not exhaustive but illustrates
unacceptable uses of Cristo Rey Boston High School’s Internet Service:
CRISTO REY BOSTON ACCEPTABLE USE AGREEMENT
I understand that Cristo Rey Boston provides electronic resources, including Internet access and
storage space for students’ work, as an integral part of the curriculum. Behavior and language in
the use of these resources should be consistent with classroom standards.
I agree to the following responsibilities and restrictions:
1. I will use the electronic resources, including storage space, only for educational purposes
related to work in Cristo Rey Boston, and not for any personal, commercial or illegal purposes.
2. I will use the Internet only with the permission of the staff member in charge. I may not access
the Internet via a personal Wi-Fi account or by any other manner other than connecting through
the secure wireless connection provided by the school.
3. I will not use games or other electronic resources that have objectionable content or that
engage me in an inappropriate simulated activity.
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4. I will not give my password to any other user, nor attempt to learn or to use anyone else’s
password, and I will not transmit my address or telephone number, or any personal or
confidential information about myself or others.
5. I will not upload, link, or embed an image of myself or others to non-secured, public sites
without my teacher’s permission and a signed parental permission slip.
6. I will not make statements or use the likeness of another person through website postings,
email, instant messages, etc., that harass, intimidate, threaten, insult, libel or ridicule students,
teachers, administrators or other staff members of the school community, make statements that
are falsely attributed to others, or use language that is obscene.
7. I will not attempt to access, upload, or transmit material that attacks ethnic, religious or racial
groups, or material that is pornographic or explicitly sexual in nature.
8. I will not violate copyright laws, damage or tamper with hardware or software, vandalize or
destroy data, intrude upon, alter or destroy the files of another user, introduce or use computer
“viruses,” attempt to gain access to restricted information or networks, or block, intercept or
interfere with any email or electronic communications by teachers and administrators to parents,
or others.
9. I will report any problems to the supervising staff member.
10. I understand that my use of the school system’s computers is not private, and that the district
reserves the right to monitor use to assure compliance with these guidelines; violations may lead
to revocation of computer access and/or other disciplinary measures.
11. I understand that the prohibited conduct described above is also prohibited off campus when
using school/district sites or equipment. If misuse of sites or equipment has the effect of seriously
interfering with the educational process, such off-campus violations may lead to disciplinary
measures.
12. I understand that using a personal device is at the sole discretion of the building administrator
and/or classroom teacher.
13. I will adhere to all policies as outlined in the Cristo Rey 1:1 Laptop program.

Social Networking, Media, Blogs
CRB students who use social networking sites have a responsibility to maintain a safe, courteous
learning environment for all in the building. Inappropriate use of social networking sites to bully
other students, or to spread false information about students or teachers, even if this takes place
outside of school on personal computers or phones, may be cause for disciplinary action, in
accordance with M.G.L.c.71, 370.
Engagement in online social media may result in disciplinary actions if the content of the
student or parent’s blog includes defamatory comments regarding the school, school
personnel, other students, or other parents.
No parent or student should open a social media account under the name of the school or a
particular grade or organization. The only official CRB social media are accounts created and
monitored by the CRB Staff. A parent who chooses to create such an account may subject
his/her child(ren) to separation from the school.
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No parent or student should seek to connect to a school personnel’s personal social media
account.
Safety Issues
Use of the Internet has potential dangers. The following are basic safety rules pertaining to all
types of Internet applications.
● Never reveal any identifying information such as last names, ages, addresses, phone
numbers, parents' names, parents' employers or work addresses, or photographs.
● Use the "back" key whenever you encounter a site that you believe is inappropriate or makes
you feel uncomfortable.
● Immediately tell the teacher if you receive a message that you believe is inappropriate or
makes you feel uncomfortable.
● Never share your password or use another person's password. Internet passwords are
provided for each user's personal use only. If you suspect that someone has discovered your
password, you should change it immediately and notify the teacher.
Privacy
Users should not have an expectation of privacy or confidentiality in the content of electronic
communications or other computer files sent and received on the school computer network or
stored in the user's directory or on a disk drive. Cristo Rey Boston reserves the right to examine
all data stored on external storage devices diskettes involved in the user's use of Cristo Rey
Boston’s Internet service. Internet messages are public communication and are not private. All
communications including text and images may be disclosed to law enforcement or other third
parties without prior consent of the sender or the receiver. Network administrators may review
communications to maintain integrity system-wide and ensure that users are using the system
responsibly.
Violations
Access to Cristo Rey Boston’s Internet service is a privilege, not a right. Cristo Rey Boston School
reserves the right to deny, revoke or suspend specific user privileges and/or to take other
disciplinary action, up to and including suspension, expulsion (students), or dismissal (staff) for
violations of this policy. The school will advise appropriate law enforcement agencies of illegal
activities conducted through Cristo Rey Boston’s Internet service. The school also will cooperate
fully with local, state, and/or federal officials in any investigation related to any illegal activities
conducted through the service.
STUDENT PERMANENT RECORD
Information on a student’s Permanent Record Card (PRC) includes a student’s entire academic
and attendance records, and test scores (ACT, SAT, PSAT). This record follows you when you enter
an institution of higher learning and when you request recommendations for employment and
scholarships. The importance of your high school record cannot be overestimated.
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Inspection of Student Records: Student records refer to any written or recorded information,
maintained by the school, by which a student may be individually identified. Information
maintained by a staff member for individual use is not considered a part of the student record.
The student’s record consists of a permanent record and a temporary record. Parents or
guardians have the right to see, obtain copies, correct, and limit the release of their student’s
records. When a student reaches the age of eighteen, all rights discussed below will belong to
him/her.
MEDICAL RECORDS AND HEALTH SERVICES
Massachusetts state law requires all students enrolling in a new school to have a physical
examination before entering the school. Before a student can enroll in the school, the school
must have on file the following forms:
□ Massachusetts School Health Record. This form contains records showing that the
student has: 1) had a physical exam in the six months prior to the start of the school year;
2) up-to-date immunizations; and 3) had screening for vision, hearing, and scoliosis.
□ Authorization for Dispensing Medication in School Form. If a child must receive
medication during the school day, this form must contain the instructions and signature
of the physician who ordered the medication and be signed by a parent or guardian.
□ Physician Information Release Form. This form must be filled out and signed by a parent
or guardian, so that the school may contact a student’s physician in case of an emergency.
□ Office/Health Emergency Card. This form provides important information about a
student’s emergency contacts, health care providers, and insurance. Most importantly,
it gives the school permission to initiate emergency medical treatment in the event that
a parent or guardian cannot be reached. No student will be allowed to enter school
without having this form on file.
ACADEMIC RECORDS
Federal and state laws provide parents and eligible students (those who are age 14 or older) with
rights of confidentiality, access, and amendment relating to student records. The following is a
general overview of the provisions in the Regulations.
Access and Amendment: A parent or eligible student has a right to access student records and
to seek their amendment if the parent or eligible student believes them to be inaccurate,
misleading, or otherwise in violation of the student's privacy rights. In order to obtain access or
to seek amendment to student records, please contact the Principal.
Confidentiality: Release of student records generally requires consent of the parent or eligible
student. However, the Regulations provide certain exceptions. For example, staff members
employed or under contract to the school have access to records as needed to perform their
duties. Cristo Rey Boston High School also releases a student’s complete student record to
authorized school personnel of a school to which a student seeks or intends to transfer without
further notice to, or receipt of consent from, the eligible student or parent.

51

In addition, Cristo Rey Boston High School may release to partners certain student information,
consisting of the following: the student's name, address, telephone listing, date and place of
birth, dates of attendance, weight and height of the members of athletic teams, class,
participation in recognized activities and sports, honors and awards, and post-high school plans.
In the event a parent or eligible student objects to the release of any of the above information,
the parent/eligible student may state that objection in writing to the school’s Principal. Absent
receipt of a written objection, information may be released without further notice or consent.
With few exceptions, information in a student’s record will not be released to a third party
without the written consent of the eligible student and/or a parent having physical custody of a
student under 18 years of age. Two notable exceptions are:
● Directory Information – a student's name, address, telephone listing, date and place of birth,
major field of study, dates of attendance, weight and height of members of athletic teams,
class, participation in officially recognized activities and sports, degrees, honors and awards,
and post-high school plans.
● Recruiting Information for the Armed Forces and Post-Secondary Educational Institutions –
Upon request from military recruiters and/or representatives of post-secondary educational
institutions, CRB will provide the name, address and telephone listing for all secondary
students.
If an eligible student and/or parent do not want Directory or Recruiting Information released,
they must so notify the Principal.
Please see the Regulations for a description of other circumstances in which student records may
be released without the consent of a parent or eligible student.

Access by non-custodial parents: Massachusetts General Laws c. 71, §37H (“Section 37H”)
governs access to student records by a parent who does not have physical custody of a student.
Generally, Section 37H requires a non-custodial parent seeking access to a student record to
submit a written request and other documentation to the Principal on an annual basis. Parents
who have questions or concerns regarding access to records by non-custodial parents are
requested to contact the building Principal for detailed information regarding the procedures
that must be followed under Section 37H.
Parents and eligible students have a right to file a complaint concerning alleged failures by a
school district to comply with the requirements of the student records laws and regulations with
the Massachusetts Department of Education, 350 Main Street, Malden, MA 02148. Complaints
relative to federal statutes and regulations governing student records may be filed with the
Family Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue SW,
Washington DC.
FAMILY EDUCATION RIGHTS & PRIVACY ACT
ANNUAL NOTIFICATION OF RIGHTS
As a member of the Cristo Rey Network, Cristo Rey Boston High School participates in programs
in which students’ personally identifiable information, such as social security numbers, are
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disclosed to school officials for purposes of tracking alumni throughout college. This data enables
Cristo Rey Network schools to better serve their alumni and informs discussions that take place
at each school about curriculum and instruction.
The release of student information is made pursuant to The Family Educational Rights and Privacy
Act (FERPA), which affords parents and students over 18 years of age ("eligible students") certain
rights with respect to the student's education records. Cristo Rey Boston High School, “a Cristo
Rey Network school,” is obligated to inform students and parents of their rights under this law.
The following explains the rights of parents and students over 18 under FERPA:
You have a right to inspect and review your education records within 45 days of making a written
request of the specific records you wish to inspect to your school Principal. Parents or eligible
students should submit to the Principal of the Cristo Rey Network school a written request that
identifies the record(s) they wish to inspect. The Cristo Rey Network school officials will make
arrangements for access and notify the parent or eligible student of the time and place where
the records may be inspected.
You have the right to request an amendment or change of your education records if you believe
them to be inaccurate. The request should be in writing and should specify the part of the record
you want changed. Parents or eligible students may ask the Cristo Rey Network school to amend
a record that they believe is inaccurate. They should write to the Principal of the Cristo Rey
Network school and clearly identify the part of the record they want changed, and specify why it
is inaccurate. If the Cristo Rey Network school decides not to amend the record as requested by
the parent or eligible student, the Cristo Rey Network school will notify the parent or eligible
student of the decision and advise them of their right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be provided to the
parent or eligible student when notified of the right to a hearing.
You have the right to consent to disclosure of personally identifiable information contained in
the student’s education records, except FERPA does permit disclosure without consent to school
officials with legitimate educational interests. A school official is a person employed by the Cristo
Rey Network school as an administrator, supervisor, instructor, or support staff member
(including health or medical staff and law enforcement unit personnel); a person serving on the
Cristo Rey Network school’s Board; a person or company with whom the Cristo Rey Network
school has contracted to perform a special task (such as an attorney, auditor, medical consultant,
therapist, or a company providing degree verification services to the Cristo Rey Network school;
or a parent or student serving on an official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing his or her tasks. A school official has
a legitimate educational interest if the official needs to review an education record in order to
fulfill his or her professional responsibility.
You have a right to file a complaint with the U.S. Department of Education concerning alleged
failures by a Cristo Rey Network school to comply with the requirements of FERPA. The name
and address of the Office that administers FERPA is: The Family Policy Compliance Office, U.S.
Department of Education, 400 Maryland Avenue, SW, Washington, DC 20202-5901
NOTIFICATION OF DESIGNATION OF DIRECTORY INFORMATION
In fulfillment of the Cristo Rey Network school’s obligations to parents and eligible students
pursuant to the Family Educational Rights and Privacy Act (“FERPA” or “the Act”), notice is hereby
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given of the Cristo Rey Network school’s FERPA policy and parents’ and eligible students’ rights
under the Act.
FERPA is a Federal law that protects the privacy of student education records. The law applies to
all institutions that receive funds under an applicable program of the U.S. Department of
Education. FERPA was designated to protect the privacy of educational records, to establish the
rights of parents and eligible students to inspect and review their educational records, and to
provide guidelines for the correction of inaccurate or misleading data through informal and
formal hearings. Parents and eligible students also have the right to file a complaint concerning
any alleged failure of a Cristo Rey Network school to comply with the Act. Complaints may be
addressed to: The Family Policy Compliance Office, U.S. Department of Education, 400 Maryland
Avenue, SW, Washington, DC 20202-5901

FACULTY/STAFF DIRECTORY
NAME

POSITION

EMAIL

Aviles, Thomas

Americorps Volunteer, Admissions

taviles@cristoreyboston.org

Baker, Jenna

Math Faculty

jennabaker@cristoreyboston.org

Bowen, Paul

CWS Director

pbowen@cristoreyboston.org

Bolontin, Brooke

Lower School Counselor

bbolontin@cristoreyboston.org

Marchbank, Breda

Math Faculty & Department Head

bmarchbank@cristoreyboston.org

Cuomo, June

Cristo Rey Boston Volunteer

jcuomo@cristoreyboston.org

Curran, Dan

Director of Athletics

dcurran@cristoreyboston.org

Edwards, Jessica

Art Faculty

jedwards@cristoreyboston.org

Brown, Nia

Science Faculty

nbrown@cristoreyboston.org

Dowd, Ryan

AmeriCorps Volunteer, Student Life

rdowd@cristoreyboston.org

Gomez, Raphaelo

Food Services

Balyozian, Amanda

Math Faculty

abalyozian@cristoreyboston.org

Dicioccio, Mary

Math Faculty

Mdicioccio@cristoreyboston.org

Fish, William

Math Faculty

wfish@cristoreyboston.org

Kauffmann, Mike

English Faculty & Department Head

mkauffmann@cristoreyboston.org

Kim, Hak

Science Faculty

hkim@cristoreyboston.org

Heshion, Brian

Humanities Department

bheshion@cristoreyboston.org

Polio, Molly

Science Faculty

mkohler@cristoreyboston.org

Kunicki, Marcin

CWS, Sales

mkunicki@cristoreyboston.org

Leon, Sergio

Director of Maintenance

sleon@cristoreyboston.org

Levine, Matt

English Faculty

mlevine@cristoreyboston.org

Lipede, Adebisi

CWS Workplace Success Coach

alipede@cristoreyboston.org

Lavoie, Andrew

Humanities Faculty

alavoie@cristoreyboston.org

Howell, Tanaysha

CWS, Account Manager

thowell@cristoreyboston.org

Miller, Deja

Director of Student Life

dmiller@cristoreyboston.org

Mentzer, Joshua

AmeriCorps Volunteer

jmentzer@cristoreyboston.org

Ortiz, Elizabeth

Front Desk Manager

eortiz@cristoreyboston.org
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Ostine, Carla

Assistant Business Manager

costine@cristoreyboston.org

Powers, Rosemary

President

rpowers@cristoreyboston.org

Pivonka, Melissa

Vice Principal for Academics and Curriculum

mpivonka@cristoreyboston.org

Polcari, Lynne

Database Manager

lpolcari@cristoreyboston.org

Roulhac, Khari

Dean of Student Support

kroulhac@cristoreyboston.org

Shea, Christina

Humanities Faculty

cshea@cristoreyboston.org

Ryan, Tom

Principal

tryan@cristoreyboston.org

Villa, Marlene

AmeriCorps Volunteer, College Counseling

mvilla@cristoreyboston.org

Wahle, Scott

Grant Writer

swahle@cristoreyboston.org

Williams, Celia

Business Manager

cwilliams@cristoreyboston.org

Yu-Phelps, Jonathan

Humanities Faculty

jyu-phelps@cristoreyboston.org

Swanson, Kurt

CWS

kswanson@cristoreyboston.org

Torres, Victor

College Counseling

vtorres@cristoreyboston.org

CRB Responsibility and Support Agreement
In order for students to learn and grow, it is essential that we all do our part. Cristo Rey Boston
students, parents, teachers, and administrators all have responsibilities to promote student
learning and growth. We are all educational partners who must do our part so that students can
learn to the best of their ability and be prepared for college success. We know that the choice to
come to CRB is a precious one and we want to make sure that students, families, and faculty/staff
have a full and clear understanding of the responsibilities.
As the Faculty and Staff of Cristo Rey Boston High School, we dedicate ourselves to the academic,
professional, social, and spiritual development of each student and pledge to educate, support,
and care for each one.
✓
✓
✓
✓

We will prepare engaging, demanding lessons in all of our classes every day.
We will assign and evaluate appropriate homework assignments and other assessments.
We will provide extra help after school and provide additional support as needed.
We will communicate with students and families about student’s progress through
quarterly progress reports and report cards, regular PowerSchool updating of grades, and
personal phone calls or emails to address major concerns.
✓ We will look to each other as well as to students and families to be held accountable for
our behavior as part of our dedication to preparing each CRB student for college and
beyond with the values essential to a fulfilling life.
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QUICK SUMMARY OF THE 2019-2020 STUDENT HANDBOOK
TUITION
□ ____ Families who have not yet completed the Financial Assessment will not be able to start
the school year
□ ____ Families who have unpaid tuition as of June 2019 and have not yet communicated with
the Business Office will not be able to start the school year until they communicate with the
Business Office to make a plan together.
□ ____ Seniors with significant unpaid tuition may not be able to walk in graduation
□ ____ Students with unpaid tuition during the year may not be able to participate in athletics
or extracurricular activities until the tuition is paid or their family has communicated with the
Business Office to make a plan together.
□ ____ Official School documents including Report Cards, Transcripts, and Diplomas will be
released upon payment of tuition
TEXTBOOKS AND CALCULATORS
□ ____ CRB will loan each student textbooks for their classes
□ ____ CRB will loan each student with a TI-83 Graphing calculator at the beginning of their
freshman year. Students will be able to keep the same calculator until they graduate or
otherwise leave CRB.
□ ____ For Underclassmen, official School documents including Report Cards and Transcripts
will be released upon return of or payment for missing textbooks at the end of the school
year.
□ ____ For Seniors or students who leave CRB, official School documents including Report
Cards, Transcripts, and Diplomas will be released upon return of or payment for missing
textbooks AND calculators as of their last day of class at CRB.
CORPORATE WORK STUDY FIRING AND RETRAINING
□ ____ Students who are fired once from their Corporate Work Study Placement will have a
period of mandatory retraining at CRB before receiving another placement
□ ____ Students who fail CWS retraining or are fired for a second time during the remainder
of their tenure at CRB will no longer be able to continue the school year as a student at CRB,
and will have to transfer to another school immediately.
ATTENDANCE
□ ____ I will ensure that my child comes to school every day on time to begin school at 7:40
a.m.
□ ____ If late to school, I will ensure that my child knows to report to the main office
immediately upon arrival.
□ ____ I understand that if my child is absent more than 5 days in any quarter of his or her
school year, he or she may not receive credit for classes missed in that quarter. This would
mean that if a student is frequently absent with or without excuse over the course of the
school year, the student may not earn credit for all classes for the year and may need to
repeat the grade.
□ ____ I will make sure that my child promptly makes up missed work following absences.
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□ ____ I understand that an absence is excused if I have contacted the school and written a
detailed note regarding student illness, family emergency, or religious observance. I
understand the student is still considered absent for that day.
□ ____ I understand that my child should complete work proactively or promptly make up work
missed due to unexcused absences, including but not limited to the following: family
vacations, participation at sports tournaments, and attendance at entertainment events.
□ ____ I understand that my child may not be permitted to enter the building before 6:30 a.m.
and will be required to exit the building at 5:00pm unless under the supervision of
faculty/staff
AFTER SCHOOL PREP BLOCKS AND DETENTION
□ ____ I understand that my child may be required to stay for mandatory academic support if
he or she is not achieving academically or is failing one or more classes.
□ ____ I understand that my child cannot be excused from mandatory academic support or
detention unless there is a family emergency or student illness. I understand that if my child
skips tutoring or detention he or she may be suspended.
PROMOTION POLICIES
□ ____ I understand that my child will be enrolled in 7.0 academic credits per year and must
pass and earn a minimum of 4.5 credits per year in order to be eligible for promotion to the
next grade. Seniors must pass and earn all 7.0 credits in order to be eligible to participate in
the graduation ceremony.
□ ____ I understand that my child will be automatically asked to withdraw if he or she does not
earn sufficient academic credit for the year.
□ ____ I understand that every freshman must pass all proficiency exams to be promoted to
the sophomore year.
□ ____ I understand that my child must fulfill the Extracurricular Credit in order to be promoted
to the next grade.
□ _____I understand that all fines and fees must be paid by the end of the year to ensure
promotion to the next grade.
STUDENT DRESS CODE POLICY
□ ____ I will ensure that my child comes to school in proper dress code attire, according to the
guidelines listed in the Student Handbook.
□ ____ I understand that if my child comes to school out of dress code, he or she may be sent
home to correct infraction, held from class or assigned a Dress Code Detention.
□ ____ I understand that frequent or extreme violations of school dress code will result in a
family meeting, and could result in separation from the school if the pattern is not corrected.
□ ____ I will help support my student in meeting dress code expectations by encouraging them
to leave an extra set of dress code attire in their locker in case of an emergency.
CELL PHONES AND ELECTRONIC DEVICES
□ ____ I understand that cell phones and electronic devices are prohibited in the hallways and
classrooms of Cristo Rey Boston from 7:40am until the end of the school day unless otherwise
instructed by a teacher or administrator.
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□ ____ I understand that use of cell phones or electronic devices in the hallways or classrooms
during the school day will result in confiscation of the device, which will be returned to the
student at the end of the day
□ ____ I agree to contact the Cristo Rey Boston main office in the case of family emergencies
or scheduled appointments
□ ____ I agree to support the appropriate and professional use of technology and social media
with my student
MASS
□ ____ I understand that as a Catholic school, we will have mass celebrations over the course
of the year.
□ ____ I understand that mass is an opportunity to gather as a school community, regardless
of a student’s religious background.
□ ____ I understand that attendance and engagement in the routines of mass (standing when
directed by the facilitator or priest) Is mandatory as it does not imply religious affiliation
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Acknowledgement Form:
Please tun into school by Thursday 9/12/2019

Student is currently in the following grade: [ ] Ninth [ ] Tenth [ ] Eleventh [ ] Twelfth

We, the undersigned, state that we have read and agree to be governed by the policies, of
Cristo Rey Boston for the academic year 2019-2020. We fully understand the regulations
contained herein and recognize the right of the school to establish rules and provide for their
enforcement.
Student Name (first, last) ________________________________________________

Parent name (printed) _____________________________________________________

Parent Name (signed) _____________________________________________________
Student Signature__________________________________________________________
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