HEREFORD JUNIOR HIGH &CHOOL

STUPENT HANPBOOR
2019-2020

EVERYONE
SUCCESSFUL
EVERY DAY

The Mission of Hereford JHS

Is to educate all students
Through positive and purposeful experiences
While challenging and empowering them
To become hard working,
Productive, problem-solving citizens
Of the 21* century.



STUPENT TIANPBOOR

Parents & Guardians:

Please read the Hereford Junior High School Handbook with your
children. Discuss the importance of following school rules and
local/state/federal laws.

Unfamiliarity of this information is not a justification for evading
consequences.

Campus and district administrators are available to discuss the
contents and answer any questions you have about school safety,
student discipline and Hereford ISD expectations.

Hereford Jr. High School - (806) 363-7630
Administrators

o Mrs. Ouca Jalinas
o Mrs. WBrenda Fitern
o Mrs. Fami Sack



vAg
TABLEOF CONTENTS &

SECTION 1 : MISCELLANEOUS ITEMS

. ¢ Emergency Bells & Procedures -7

¢ Mission Statement Cover Page N creency
N . . ¢ National Lunch Program -12
* Administration -4 .
. ¢ Change of Address -12
% Bell Schedule - % School Messenger 18
% Calendar 2019-202 - . :

Calendar 2013-2020 6 & Website -20

SECTION 2 : DAILY PROCEDURES & PRACTICES

% Announcements -8 % Lockers -17
+» Attendance -8 ¢ Metal Detectors/Drug Enforcement -17
% Cafeteria -12 % Nurse -17
% Care of Building -12 % Office -17
< Closed Campus -12 % Pledge to Flag -17
+¢ Conduct in Halls -13 % School Closing -17
% Counseling -13 % School Activities -18
% Dress Code -14 % School Valuables -19
% Drills (Fire, Tornado, & Other) -15 % Sunglasses/Hats -19
< Family Access -15 < Telephones -19
%+ Hall Pass / Agendas -16 % Vehicles on Campus -20
< ID Cards -16 % Visitors -20
% Library -17 % Withdrawal / Transfers -20

SECTION 3 : ACADEMICS

¢ Cheating -12 s Late Work -16
% Conferences -13 % Make Up Work -17
% Grades -16 % Tutorials -20

SECTION 4 : BEHAVIOR AND DISCIPLINE

¢ Behavior -9 ¢ HERD Essentials -21
¢ Bullying/Cyberbullying -10 s LS.S. -24
% Bully Consequences -11 % PDA -17
¢ Cell phones / Electronics -12 ¢ Searches -18
¢ Dress Code -15 % Skateboards/Roller Blades -18
% Fighting -15 ¢ Smoking -18
¢ Forging Documents -15 ¢ Tardies -19

SECTION 5: ADDENDUMS

+» Herd Essentials 222 ¢+ Tardy Policy/Passes -26
+ I.S.S. Procedures -25 ++ Science Safety Contract -27



Schedule to Success!

PERIOD CLASS ROOM | TEACHER

ROUND-UP CLASS
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EMERGENCY
PHONE NUMBERS

Name: Phone Number:

KEEP THESE UPDATED!



Hereford Junior High School

704 LaPlata Drive
Hereford, Texas 79045

Phone: (806) 363-7630
Fax: (806) 363-7697

www. herefordisd.net

Principal Cuca Salinas
Assistant Principals Brenda Kitten
Kami Pack
Counselor — 6"Grade: Kalyn Taylor
Counselor — 7™ Grade: Kerri West
Principal’s Administrative Mandy Flores Coronado
Assistant:
Attendance Clerk: *
Assistant Principal’s Lupe Orta

Administrative Assistant:
Registrar: Julia Scott

Cafeteria Manager: Norma Rodriguez
(806) 363-7632



MONDAY ** WEDNESDAY ** FRIDAY

15T PERIOD
ADVISORY

2ND PERIOD

3RD PERIOD

8:15-9:02
9:02-9:15
9:19-10:06
10:10-10:57

4™ PERIOD (7)/ 6-LUNCH  11:01-11:48
4™ PERIOD (6) / 7-LUNCH  11:52-12:39

STH PERIOD
6™ PERIOD
7™ PERIOD
8T PERIOD
|

12:43-1:30
1:34-2:21
2:25-3:12
3:16-4:03

HEREFORD JHS
Bell Schedule

TUESDAY *¢* THURSDAY

15T PERIOD

HERD ROUNDUP
OND PERIOD
3RD PERIOD

8:15-9:02
9:06-9:36
9:40-10:23
10:27-11:10

4™ PERIOD (7)/ 6-LUNCH  11:14-11:57
4™ PERIOD (6) / 7-LUNCH  12:01-12:44

STH PERIOD
6™ PERIOD
7™ PERIOD
8T PERIOD

12:48-1:30
1:34-2:21
2:25-3:12
3:16-4:03

D [AAR

~ TESTING DATES ~

(Dates are subject to change)

April 7, 2020 May 11, 2020 May 12, 2020
Tuesday Monday Tuesday
6™ Grade * MATHEMATICS READING
7" Grade WRITING MATHEMATICS READING
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Hereford ISD 2019-2020

Registration: I

2019

First Day 8/14/19
Last Day 5/21/2020
New Emp 8/5/2019

2020

3| First Year Teacher 8/1 - 8/2 1f 2| 3] 4
4 5|1 6 7| 8| 9| 10 5/ 6] 7| 8 9] 10| 11
11| 12| 13] 14| 15| 16| 17| [ Teacher Work Day || | 12| 13| 14| 15| 16| 17| 18
18| 19| 20| 21| 22| 23| 24 08/06/19 19| 20| 21| 22| 23| 24| 25
25( 26| 27| 28| 29| 30| 31 8/12-8/13 26| 27| 28| 29| 30| 31
01/06/20
05/22/20 February
S M T W T F S
1| 2| 3| 4| s| 6| 7| | Teacher Prof. Development| |/ 1
8| 9| 10 11| 12| 13| 14 8/7-8/9, 1/20 and 2/14/20 2| 3| 4| 5[ 6] 71 8
15| 16| 17| 18| 19| 20} 21 9( 10| 11| 12| 13] 14| 15
22| 23| 24| 25| 26| 27| 28] || Weather [| | 16 18| 19| 20| 21| 22
29( 30 2/17/20 23 24| 25| 26| 27| 28| 29
4/13/20
Octob March
S M T W T F S
1| 2| 3| 4| 5] Holiday [{1]23]a|5|6]7
6l 7| 8| 9| 10| 11| 12 Labor Day 9/2/19 9 (10]11|12]|13]| 14
13| 14| 15| 16| 17| 18| 19 Columbus Day 10/14/20 15(16(17]| 18| 19| 20| 21
20( 21] 22| 23| 24| 25| 26 Thanksgiving 11/27-11/29 22231241 25[26]| 27|28
27| 28| 29| 30| 31 Christmas 12/23/19-1/3/20 29|30 31
Spring Break 3/16 - 3/20
o Good Friday 4/10/20 Ap
Memorial Day 5/25/20
1 2 11 2| 3} 4
3] 4] s| 6| 7| 8] 9f| Comp Day || sl e 7] 8] 9ff 20| 11
10| 11f 12| 13| 14| 15| 16 11/25/19-11/26/19 12 14| 15 16| 17| 18
17| 18| 19| 20| 21| 22| 23 5/26/20 19| 20| 21| 22| 23| 24| 25
24| 25| 26| 27| 28| 29| 30 26( 27| 28| 29{ 30
I Six Weeks I
December 8/14/19 - 9/20/19 May
S M T W T F S 9/23/19 - 11/1/19 S M T W T F S
1] 2{ 3| 4] 5| 6] 7 11/4/19 - 12/20/19 1] 2
9| 10| 11| 12| 13|l 14 1/7/20 - 2/13/20 3] 4] 5| 6 7] 8| 9
15| 16| 17( 18| 19| 20§ 21 2/18/20 - 4/3/20 10| 11f 12| 13| 14| 15| 16
22| 23| 24| 25| 26| 27| 28 4/6/20 - 5/21/20 17| 18| 19| 20| 21§ 22| 23
29| 30| 31 1| 25| 26| 27| 28| 29| 30
( Testing I
June
Graduation 5/22/20 S M T W T F s
Elem 7:50-3:30 = 460 1] 2 3| 4| 5| 6
HJIH/HPA 8:15 - 4:03 = 468 [[Early Out - Student and state|| | 7| 8| 9| 10| 11 12| 13
HHS 7:50-4:00 = 490 10/11/19 - 1/2 Day (Football) 14| 15( 16| 17| 18| 19| 20
HCAL 8:00-3:40 = 460 10/25/19-1 Hour Early (Football) 21| 22| 23| 24| 25| 26| 27
Stanton 7:30 - 3:15 = 465 11/8/19-1 Hour Early (Football) 28| 29| 30
11/11/19 - 1/2 Day Veteran's Day
Teacher = 187 Days 12/20/19 - 1/2 Day
Student = 174 Days 78160 Elem Min
Early Out 1/2 Day 79488 MS Min
Students Only/Teacher Planning 83140 HS Min
9/20/19 78160 HCAL Min
11/1/19
2/13/20
4/3/20

5/21/20
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5.565 Days Banked
8.29 Days Banked

15.39 Days Banked
5.565 Days Banked


Mandy Coronado


EMERGENCY BELLS & PROCEDURES

FIRE DRILL

/\0/\0/\0/\0/\0/\0/\0/\

Evacuation — 3 — Bells
All Clear — 2 — Bells

TORNADO DRILL
\@:i» S

Verbal Announcement of “Weather Emergency”
Will give instructions.

All Clear — 2- Bells

LOCK DOWN DRILL

Continuous “off and on” bells/phone system all call.

(Bells may stop without warning. Remain in place until given the “all clear™.)
DO NOT OPEN DOOR FOR ANYONE. DOOR WILL BE OPENED BY PERSON WITH
KEY.

ALL CLEAR -2 -BELLS

(



Hereford Junior High School
HANDBOOK

Hereford ISD does not discriminate on the basis of race, religion, color, age,
national origin, sex, or disability in providing education services.

Title IX Coordinator, for concerns regarding discrimination on the basis of gender:
Sheri Blankenship, Superintendent
601 N 25 Mile Ave. | Hereford, TX 79045 | (806) 363-7600.

ADA/Section 504 Coordinator, for concerns regarding discrimination on the basis of disability:
Joy Kilian, Director of Special Education

601 N 25 Mile Ave. | Hereford, TX 79045 | (806) 363-7600.

All other concerns regarding discrimination: See your campus administrator.

Hereford JHS hours are from 7:30 am — 4:15 pm.
Supervision of students at Hereford JHS begins at 7:30 am and concludes at 4:15 pm. For the
safety of your child, please make arrangements to have your child picked up by 4:15 pm.

ANNOUNCEMENTS:

The announcements for the day are made over the public address system and/or video each day.
Students are expected to listen and pay attention to daily announcements and are held accountable
for their content.

ATTENDANCE:

*+,-1.1/012,-013/1-4013-1.00,-2.-5,61-417, .8-3-913/14551883-9:10+,8, ;48,130!3/!583035 . 710+ . 0!
/012,-0/1.00,-2!/5+44114-1 .12 3i<I=_/3/11?554823-910410+,1/0.0,'4;!@,A./'B4CD11/48<!
?00,-2.-5,E.F¥.1/012,-01C1/0!=,13-1.00,-2.-5,!.017, ./0!'GH 1 '4;10+,!/,C, /0,813-1482,8!04!
8,5,3J,158,230p!!

ABSENCES:

?-1.=/,-5,3/'54-/32,8,2'unexcused!3;!0+,!/5+447'24 ,/'-408,5,3J,!.1D.8,-0!-40,6D .8, -0!
D+4-,15.711481245048!-40, |F30+3-1$!/5+44112 .</*\\KA5,//33,11- ,A51/,2! .=/ ,-5,/'C .<!8,/17013-!
54180'.DD, .8.-5,/'48!.!-, ,21041/,83,!L/, .0003C M .010+,!,-2!4;10+,!/,C,/0,81@+,'D.8,-013/!
2,:3-,21./0+,!D,8/4-1/0.-23-913-1D.8,-0.7'8, /D4-/3=3130<!!

I

MISSED WORK DUE TO ABSENCES:

N013/10+,!,AD,50.034-14;10PO!0+.0! . TTIF48Q13/!C . 2,!11DIF+,-1.1/012,-0%3/! .=/ , -0+, -1.1/012, -0!
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D8,J341/1<!.//39-,20,/0/'48'D84R,50/°1'@+,!21,12.0,;4810+4/ ,'F311'=,1.013-233321 .70, .5+, 8!
23/58,034 -1

I
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MEDICAL ABSENCE:

?ILC,23%.7.=/,-5,M124,/1-40541-0! . /! .-1.=/,-5,!./114-9! . /10+,1/012,-0! .00, -2/! .71'4;10+ !
/5+44712 .<!,A5,D0!;4810+,!103C, /D, -01.010+, !+, .70+!D84; , //34- .75/'4;;35 1?1/ ,D .8.0,12450485/!
-40,11748140+,8!D84;,//34- .1'513-35UID, 812 .<13/18,V138, 2!

COURT APPEARANCE ABSENCE:

?1C.-2.048<!54180!.DD, .8.-5,!F311'-401541-0! ./!. -1 .=/, -5, _./174-9! _/10+,1/012,-0! .00, -2/! .T]!
D48034-/! 4;!0+,! /5+4471' 2 .<! ,A5,D0! ;48! 0+,! 03C,! /D, -0! .0! 54180 ! @+,! D.8,-0! C1/0! D84J32,!
.DD84D83.0,!12451C,-0.034->

STUDENT ATTENDANCE PROCEDURES:

1.

Parent or doctor notification is required each time a student is absent. A parent may phone
in the absence, check his/her student out, or post it in Family Access. If none of these
things have occurred, the student must report to the office prior to the tardy bell the
following day to receive an excused absence. If a parent fails to send a note, the student
is given three (3) days to bring a note from parent or doctor. After three (3) days and no
note, the absence is unexcused.

. After seven (7) excused absences with a parent note, a doctor’s note** is required,

otherwise, the absence will be classified as unexcused.

After three (3) unexcused absences, within a 4-week period, a letter of warning will be
sent to the parents.

On fourth (4") and subsequent unexcused absences, the school administrator will take the
absentee records on the student and file a complaint on the parent for violating the
compulsory attendance law.

After ten (10) absences, within a six-month period, the school will again file charges on
the parent for violating the Laws of Compulsory Attendance.

In accordance with Texas state law, students must attend 90% of the days each class is
held. Therefore, after eight (8) absences, of any kind, the attendance clerk will refer the
student to the grade level principal. These attempts could be attendance warning letters,
phone calls, home visits, etc.

. Required Extended Day sessions, Tutorials and Summer School are governed by the Laws

of Compulsory Attendance

BEHAVIOR:

Hereford JHS students are expected to maintain a high standard of discipline. It is each student’s
responsibility to understand and follow the “Student Code of Conduct.” Please refer to Herd
Essentials and Student code of conduct.



BULLYING/CYBERBULLING:

Bullying means engaging in written or verbal expression, expression through electronic means or
physical conduct that occurs on school property, at a school-sponsored or school-related activity, or
in a vehicle operated by the district that:

e Has the effect or will have the effect of physically harming a student, damaging a
student’s property, or placing a student in reasonable fear of harm to the student’s
person or of damage to student’s property; or

e [s sufficiently severe, persistent, or persuasive enough that the action or threat creates
an intimidating, threatening, or abusive educational environment for the student.

Conduct described in the definition of bullying is considered bullying if the conduct:
e Materially and substantially disrupts the educational process or the orderly operation
of a classroom or school; or
e Infringes on the rights of the victim at school.
e Exploits an imbalance of power between the student perpetrator and the student victim
through written or verbal expression or physical conduct; and

A student may anonymously report an alleged incident of bullying by accessing the HISD webpage :
https://www.herefordisd.net/

In order to educate parents and students, the District has bullying prevention interventions
implemented. Bullying is when someone repeatedly and on purpose says or does mean or hurtful
things to another person. Bullying will not be tolerated at Hereford Junior High. On the next page are
the consequences for anyone caught bullying: If a student feels he/she is being bullied, a report of
the incident/incidences may be given to any staff member, teacher, counselor, or administrator.

For further information on bullying and cyber bullying see page 37-38 of the HISD Student Handbook
on the HISD website (www.herefordisd.net/formspubs.htm).

DID YOU KNOW?

@ You must bring in a note or parent call the office every time you miss any school time ...

@ You must keep the front office updated with changes of address and telephone numbers ...
@ [fyou happen to have your phone picked up, you must have a parent come pick it up ...
@ [fyou don’t feel well and need to call your parent, you must come see the school nurse ...
@ Keep all telephone numbers written and updated in this agenda ... on page 4...

@ [fyou have to stay after school, please let your parents know and the teacher’s name ...

@ Te staff is always ready to help or answer your questions so don’t be afraid to ask ...

! "H|



ANTI-BULLYING COMMUNITY GUIDELINES

3 LEVELS OF BULLYING AND POSSIBLE CONSEQUENCES

LEVEL ONE:

. POSSIBLE CONSEQUENCES:
% Teasing / Making Faces / Eye Rolling !
X Name Calling o 2M[0.;;10.-21,!
% Spreading or Startlng. Rumors o ©,.5+,813/1B40.50,2!
% Purposely Embarrassing Another o 7.8.-0B/IB4=0.50.2!
% Throwing Food T I\ o
* Holding / or Chasing ¢ >B(A,1?L_ '/7?3’2?&:'_2'
% Leaving People Out ¢ - " |/: |
% Throwing Things ¢ BI,.-homD!
* Taking Something that Belongs to another ¢ <4/ / 3/:/7 , !V\%SS  IX3/30!
% Arguing over Games ¢ \,5,/'Y3/1,2!
* Invading Privacy in Bathroom ¢ @3C,'w10!
% Disrespectful to Adults ¢ Y .Q,B30N\39+0']\,54-537,!
% Disobeying Adults !
LEVEL TWO POSSIBLE CONSEQUENCES:
* Name-Calling |
* Breaking Something (?1’1 Purpose * W,,35, 'X3/30'Z4//3:7,'
% Inappropriate Hand Signs o @,.5+,83/1B4-0.50,2!
* Verbal Cruelty _03/IBA— ol
% Hurtful Body Language ¢ 2.8,-08/1B4-0.50,2!
. . : ¢ [453.71B4-08.50!
% Arguing Without Stopping
% Swearing ¢ @3C,wio
¢ \,5,//1Y3//,2!
¢ B41-/,713-91] 3AINO!
& Z4/13=1,WN-![5+441'[1/D,-/34-!
¢ Y .0Q,130N\39+0]'\,54-537,! -
LEVEL THREE:
% Biting POSSIBLE CONSEQUENCES:
% Choking !
% Purposely Hitting with Hand / Objects & W;;35,1X3/301Y . -2.048<!
% Pulling Others Clothes Up or Down ¢ @,.5+,83/1B4-0.50,2!
* Aimed Spitting ¢ Z7.8,-013/1B4-0.50,2!
% Sexual Harassment (teasing) o [453.71B4-08.50!
: I\{/acli)all, ]I}Eligious, Disability Insults o N-I[5+447[1/D,-/34-!
A sr Ci - {fr?tite Arens o W1014;![5+441[1/D, -/34-]
r Phusiontmior ¢ E.FIK-;485,C,-01B4-0.50,2!
A ¢ Y.Q,130N\39+0]\,54-53,!
* Weapois o 200+,123/58,034-14:10+ ,1783-53D . !
% Pushing / Shoving I
% Kicking
% Hair Pulling



NATIONAL SCHOOL LUNCH PROGRAM:
The Hereford Independent School District participates in the federal free and reduced lunch program.
All students are given information and applications for the program at registration. THE
APPLICATION MUST BE COMPLETED BY PARENTS AND RETURNED TO THE SCHOOL
BEFORE APPROVAL IS GRANTED. The application must be approved before the student can eat
on the National School Lunch Program.

CAFETERIA:

The cafeteria is open for breakfast from 7:30 am to 8:05 am and for two (2) forty-seven minute lunch
periods each day. A cafeteria account may be opened for students. Students and staff are encouraged
to prepay weekly or monthly. Hereford Jr. High is a closed campus; students may not leave for lunch
without the written permission of a parent, and will not be released to any minor. Parents may bring
lunch for their child but not for another student. Food may not be shared with other students, as per
federal guidelines. While in the cafeteria, students are expected to be courteous and talk in a
conversational voice. Adult guardians and siblings, who are not of school age, may eat lunch with
their Hereford Jr. High student at a separate table. Other students will not be allowed to f43-!0+,
parent and child during lunch. Destruction of property/misconduct in the cafeteria may result in

dismissal to a DAEP.
JHS Student Breakfast and Lunch (regular): FREE TO ALL | EXTRA food items will be paid at time of purchase. | Parent Lunch: $3.00

CARE OF BUILDING:

Our building is kept as clean and attractive as possible at all times, and students are asked to cooperate
in maintaining this standard. There are a number of wastebaskets conveniently placed, so it is not
necessary to throw waste on the floor or the school grounds. The desktops have a hard smooth finish
to provide good writing surface. Writing or marking on any school property will require restitution
for damages and discipline consequences.

CELL PHONES AND OTHER ELECTRONIC DEVICES:
Cell phones and other electronic devices are not to be used or displayed during the school day. They
should be turned off and kept in your locker or pocket. If you have them out for any reason during
the school day the following will occur:

e [% offense — warning and Parent must pick up.

e 2" offense and subsequent offenses - $15 fine and a parent must pick up.

THE SCHOOL IS NOT RESPONSIBLE FOR LOST OR STOLEN ITEMS.

CHANGE OF ADDRESS:
Inform the office if you change your name, address or telephone number. Please make sure the office
has a physical address as well as a mailing address.

CHEATING:

Cheating is defined as dishonesty on assessments, quizzes, or written assignments; illegal possession
of assessments, the use of unauthorized notes/materials during an assessment or quiz or use of a
technological device. Complete honesty is required of students’ during the presentation of all phases
of their coursework. Cheating may result in disciplinary consequences.

CLOSED CAMPUS:
HJH students are not allowed to leave campus once they arrive. Students are required to be in the
cafeteria or in the junior high gym before school begins.

! "



PARENTS/GUARDIAN NEEDS TO SIGN OUT THEIR STUDENT(S) IN THE MAIN
OFFICE IN ORDER TO TAKE THEM OFF CAMPUS FOR LUNCH OR ANY OTHER
TIME DURING THE SCHOOL DAY.

General visitors, parents and others are welcome to visit district schools. For the safety of those
within the school and to avoid disruption of instructional time, all visitors must first report to
the main office and must comply with all applicable district policies and procedures. When
arriving on campus, all parents and other visitors should be prepared to show photo
identification. Should the legal parent or guardian not have an acceptable form of identification,
contact the campus principal for assistance in obtaining a HISD parent ID card.

Visits to individual classrooms during instructional time are permitted only with approval of
the principal and teacher and only so long as their duration or frequency does not interfere
with the delivery of instruction or disrupt the normal school environment. Even if the visit is
approved prior to the visitor’s arrival, the individual must check in at the main office first.

All visitors are expected to demonstrate the highest standards of courtesy and conduct;
disruptive behavior will not be permitted.

CONDUCT IN THE HALLS:

1. Please WALK in the halls.

2. Go directly from one class to another.

3. Keep to the right when walking and moving.

4 Students will remain outside in the mornings until 7:30 am bell. Students may enter
the building at 7:30 am and either report to the gym or the cafeteria. Breakfast will
begin at 7:30 am.

Keep voices low in the halls.

6. Sixth and seventh grade students will be dismissed at 4:03 pm Bus riders must report
to their assigned departure area and must not be outside for any reason. Students with
after school assignments will go directly to their assigned room by 4:07 pm.

7. Help keep our school clean. Use the waste paper baskets in the halls and classrooms.
Don’t use your locker as a trash can.

e

CONFERENCES:

Parents and teachers are encouraged to establish and maintain frequent communication about student
progress. A student or parent who wants information or has a question or concern is encouraged to
talk to the appropriate teacher, counselor, or principal. Please call the school to set up an appointment.
Parents may also e-mail their student’s teachers with questions or concerns. Computers are available
at the HISD Administration building for parental Internet access.

COUNSELING:

School counselors are available to help students with a wide range of concerns. Counselors are
familiar with community resources and may direct families to other sources of information and
assistance. Students are encouraged to discuss academic or personal concerns with their grade level
counselor.

! "3



DRESS AND GROOMING:

The district’s dress code is established to teach grooming and hygiene, prevent disruption, and
minimize safety hazards. Students and parents may determine a student’s personal dress and
grooming standards, provided they comply with the following:

For Secondary Students (grades 6" through 12%)
" 0.38IC1/0!1=,1/0<7,2141014;!,<,/:1301C1/0!=, 157, . -1.-2!:8, ,1:84C123/08.5034->!INO!IC1/0! . /4154 CDi<!F30+!
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#  T405+,2!,<,=84F/IF3M-40'=,1 . T14F , 2

$ 0.0/ +,.2/5.83,/8=.-2.-. /8 =,_-3,/148!5.D/! .8,! -40! D,8C300,2! 3-! /5+447! =13123-9/! 2183-9! 0+,!
3-/0815034-.712 .<1104423, /'F3M-401=, 1. TIAF , 21041547 ,8!.1/012 , -05/!+, . 2IF+37, 13-10+, 1=13723-9)!

% B740+3-9!F30+13-.DD84D83.0,!481/199,/033,!/<C=41/8D .05+, /§!4817,00,83-915. --40!=, IF48->aZ4735<!|_~B?!
TEWB?EUN!

& [+380/!.-21=141/,/'C1/0!=,!1=1004-,2!.DD84D83.0,7<!! [+, ,8148!7.5,1/+380/]1=141/,/'C .<!=,F48-14J,8!
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*School organizational uniforms (i.e, cheerleading, drill team, etc.) must be approved by campus administration.
**The dress code for Prime Time -Disciplinary AEP will be outlined at the time of admission to the Prime Time
Program.
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If the principal determines that a student’s grooming or clothing violates the school’s dress code, the student will be
given an opportunity to correct the problem at school. If not corrected, the student may be assigned to in-school
suspension for the remainder of the day, until the problem Is corrected, or until a parent or designee brings an
acceptable change of clothing to the school Repeated offenses may result in more serious disciplinary action in
accordance with the Student Code of Conduct.

Hereford ISD Special Events will also adhere to a modified dress code.

Male Dress Code:
e Formal or semi-formal attire must be worn (dress pants, dress shirt, suit, tuxedo and jeans).
e Boys’ shirts must be buttoned up (and remain buttoned up) to at least the second button from
the collar.
Undergarments must not be showing.
Pants should fit properly on the hip and not sag below the waistline.
Shirts must stay on throughout the entire activity.
Proper and formal grooming is expected.

Female Dress Code:

e Dresses may be backless as long as they are not below the navel.

e Midriffs may not be exposed. This includes both the front and side of the dress.

o Slits on the side of the dress should be no higher then mid-thigh.

e Length of the dress should be no higher than mid-thigh.

e Necklines: must be snug fitting at the bust in the front and on the sides/underarms. No part
of the breast may be visible from the side view or from under the bust with normal body
movement(this includes plunging necklines).

DRILLS — FIRE, TORNADO, AND OTHER EMERGENCY DRILLS:

Students, teachers and other District employees shall participate in frequent drills and emergency
procedures. When the alarm is sounded, students must follow the directions of the teachers in a
quickly, quietly, and orderly manner. We will conduct a combination of drills monthly, with
instructions, over the intercom.

3 bells- Evacuate the building

2 bells- Reverse Evacuation-return to the classroom

Continuous off and on bells with verbal instructions-Lock Down Drill
Verbal Instructions through PA System- Shelter in Place/ Tornado

FAMILY ACCESS:

Parent(s) or guardian(s) can check a student’s grades, attendance, and other important information
online. Sign up is available online at www.herefordisd.net by clicking on “SKYWARD” found on
bottom of page or by calling the main office and asking for the “SKYWARD” contact.

FIGHTING ON CAMPUS OR AT SCHOOL SPONSORED EVENTS:
Fighting on campus or at school-sponsored events is not allowed. Consequences for fighting are
outlined in the student code of conduct and the code of conduct will guide school discipline.

FORGING OF DOCUMENTS:

The forging of documents such as notes for reinstatements or the misuse of school documents (hall
passes, etc.), or forging even by electronic means is considered a serious offense. Students
participating in such an activity are subject to disciplinary action and a parental conference may be
necessary.
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GRADES AND REPORT CARDS:

Report cards will be sent home or mailed for students' grades 6-12 on the Thursday following each
six-week grading period, as indicated on the school calendar. Grading results are also posted to
Family Access in the Skyward system. If the parent or guardian has a question or concern regarding
grades, they should make contact with the teacher first.

All class work, projects, reports, homework, tests, etc. must be directly related academically to the
subject discipline approved course and as correlated to the TEKS and Texas Standards.
All grades issued and recorded will be numerical. The minimum passing grade is ‘70’.

DAILY GRADES:

Teachers are required to record a minimum of 8 daily grades per six weeks consisting but not limited
to the following: homework, classwork, review, quiz, reports, projects, folders, journals, etc. Daily
grades will count 40% for each six weeks.

TEST GRADES:

Teachers are required to record a minimum of 2 assessment grades per six weeks consisting of but
not limited to the following: tests, projects, research papers, oral presentations, power point
presentations, etc. Assessment grades count 60% for each six weeks.

Teachers must grade papers, post to their electronic gradebook
and return work to students in 5-7 working days.

HALL PASSES / AGENDAS:

Students in the building during school hours will use their agenda book as their hall pass. This pass
must have the time leaving, destination, and the sending teacher’s signature. Receiving teacher will
sign the pass indicating the time of return. A maximum of four minutes will be allowed to reach their
destination. No student may be in the hall without a hall pass. Office / Library Aides shall wear
proper identification at all times. Replacement cost is $5 for a lost agenda book.

HEADPHONES:
Students may not use or display headphones on any part of the campus at any time. Classroom use of
headphones is limited to teacher-assigned activities.

HERD ESSENTIALS:
Please see (pages 21-23)

ID CARDS:
Identification cards are required to be carried at school and to ride buses. The first one is issued on
the first day at Hereford JHS. Replacement for Student ID card is $5.00.

IN SCHOOL SUSPENSION (ISS):
Please see (page 24) for information regarding HJH ISS procedures.

LATE WORK AND LATE PROJECTS:
Teachers may assign a penalty to any work or project turned in after the due date in accordance with
previously established guidelines approved by the principal and disseminated to the students.




LIBRARY:

The library at Hereford Junior High has many services to offer to all students. Students may come to
the library in their class periods with the teacher’s permission. The library opens at 8:00 AM and
closes at 4:30 PM Monday through Friday.

LOCKERS:

Students will be issued a school locker. The school assumes no responsibility for textbooks, school
property, or student property that is kept the lockers. Materials in the lockers are the responsibility of
the students. Lockers are the property of the school district and are loaned to students for their use
during the year. The school reserves the right to search any and all lockers as deemed necessary.
Students may use only their assigned locker and lockers may not be shared.

MAKE-UP WORK:

It is the STUDENT’S RESPONSIBILITY to approach the teacher to make arrangements to take a
test or to find out the material missed. The students should do this the first day after returning to
school. The student will be given an equal number of days missed to do make-up work unless it is a
long-term assignment that was pre-assigned.

METAL DETECTORS / DRUG ENFORCEMENT K-9 UNIT:
Hereford JHS will implement the random use of portable and hand-held metal detectors. In addition,
random locker and classroom K-9 searches may be conducted.

NURSE:
Hereford JHS does have a full-time nurse. Students requesting to see the nurse must be given a pass
and are expected to report directly to the nurse’s office through the front office doors 7:45 am - 4:20 pm.

OFFICE:
The Main Office is open from 7:30 AM — 4:20 PM Monday through Friday.

The office is the clearinghouse where all school business is transacted; for example withdrawal from
school, secure reinstatements, or to obtain permission to leave school during the school day.

PLEDGE TO THE FLAG:
All students are expected to respect the Pledge of Allegiance, The Pledge to the Texas Flag, and a
moment of silence.

PUBLIC DISPLAYS OF AFFECTION:
Public displays of affection between students will not be tolerated. Students engaging in such activity
will be referred to the campus administration.

ScHOOL CLOSING:
In the event of inclement weather, which could cause the closing of school:
e The HJH principal or designee will place a call through the automated phone system
(see School Messenger below) with notification of any school delays or cancellation(s).
e Listen to KPAN (106.3 FM or 860 AM) between 6:30 and 7:30 AM. Please do not call KPAN
or KNNK (100.5 FM). Amarillo network station will also be notified.
Additional information can be seen on WT Services (Channel 1). If no report is heard, it can be
assumed school is in session.
Please do not call the school, radio station, or school personnel about the closing of school.
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SCHOOL MESSENGER:

Hereford Independent School District has signed on with School Messenger, a company that
provides notification services for parental outreach, emergency broadcasts, student attendance alerts,
and other communications for education.

The system is able to automatically call parent(s) and guardian(s) for a variety of reasons that impact
the safety and academic performance of students. School Messenger will be used to complement the
district’s community outreach efforts and emergency preparedness procedures, and to inform parents
of upcoming school events such as statewide testing and parent meetings. As a comprehensive
communication tool, School Messenger will contribute to the district’s involvement initiatives,
allowing campuses to engage the broader educational community about a wide range of topics
affecting students’ academic success.

School Messenger will not replace current modes of school communication. Principals will still be
accessible for live visits and we will still send home paper-based memoranda. Acquisition of the
School Messenger system is intended to reinforce the district’s commitment to remain personally
connected to parents and guardians. School Messenger notification  services
(http:www.schoolmessenger.com) are provided by Reliance Communications of Santa Cruz,
California, serving thousands of schools, districts, colleges, and universities with timely alerts since
1999.

SEARCHES:

Hereford Independent School District contracts with Interquest Detection Canines to conduct regular
random searches using drug dogs. Dogs are trained to find illegal drugs, prescription drugs, synthetic
drugs, alcohol and ammunition. Portable hand-held metal detectors are also available for random
searches. Lockers, classrooms, and vehicles parked on school property are subject to these searches.
Metal detectors may be used on a student when deemed necessary by an administrator/school resource
officer under reasonable suspicion. Items found during searches can be subject to disciplinary action.

SKATEBOARDS AND ROLLER BLADES:
Skateboards and/or rollerblades are not allowed on campus. Any student caught using them may have
their skateboard and or rollerblades taken away.

SMOKING:
Hereford Junior High School is a smoke/tobacco-free campus. This includes e-cigarettes and/or vapor
pens.

STUDENT ACTIVITIES:

The philosophy of the Hereford schools is to help each student become a healthy, happy, and
productive citizen. Mastering the academic curriculum is vital to a student’s success in later life.
How well students relate to others is vital to their future. Participation in student activities can help
students develop into well-rounded people. In fact, research has shown that participation in extra-
curricular activities is more critical in a successful career than obtaining high grades. We strongly
encourage every student to take advantage of the numerous opportunities that HJH provides both in
the academic curriculum and in student activities.

The Education Program is designed to develop the whole student. We feel these extra activities
provide an opportunity for students to participate in areas of special interest and in organizations of
their choice. Students are encouraged to participate in at least one activity, but because of the demand
on the student’s time and energy the number of activities, which are available to each student, may
be limited. Academic performance is priority at HJH.
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Participants in school activities develop leadership abilities, personality and good citizenship traits.
These activities also provide an opportunity for the student to discover capabilities and develop
interest in new fields.

Below are listed the organizations available to students:

Athletics Choir
Band Leadership Team
Cheerleading

Athletics include football, basketball, wrestling, track, volleyball, and tennis. Participation in the
school’s athletic program must qualify under Texas University Interscholastic League (UIL) rules
and must meet the qualifications set up by the athletic director to participate. Parental permission is
required of each participant. A physical examination is required for each participant.

Cheerleading — Students who wish to try out for Hereford Jr. High Cheerleader must have no
discipline referrals entered into the discipline data system. Students on probation will not be able to
try out. Students must be passing all classes for the year in order to try out. Students who have not
complied with Texas attendance law may be prohibited to try out. Students who are chosen for
cheerleader are expected to follow UIL eligibility guidelines. Additional requirements/information
will be available upon acceptance to tryouts.

STUDENT VALUABLES:

Students are cautioned not to bring large amounts of money or valuables to school. Students are
responsible for their personal property. Cell phones or other electronic devices, if carried to school,
are not the responsibility of the teaching staff and/or administration.

Students bear all risk of loss for personal property and/or valuables brought onto school
campus.

SUNGLASSES / CAPS / HOODIES:
Sunglasses and caps are prohibited at school unless a specific activity / day is planned as a school
allowing these items. Hoodies may be worn but not pulled up on the head.

TARDIES:

Students are given four minutes to get to their lockers to obtain materials for each class; this is ample
time for each student to reach his class before the tardy bell rings. Each student is given (3) free
tardies per semester in his/her agenda book. Please see page 29 for additional information regarding
the HJH tardy policy.

TELEPHONES:
Students, who, in emergency situations, need to reach their parents, may use the office telephone.
(Cell phone use is prohibited at school at all times.)

Parents are invited to call the school at any time they feel there is aneed. We will not call the students

or teachers out of class for telephone calls, except in cases of emergency. Our school phone number
is (806) 363-7630.

TUTORIALS:

A student may be required to attend tutorial sessions and/or extended day activities. Parent request
for tutorials are to be directed to the classroom teacher.
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VEHICLE ON CAMPUS:
Junior High students and his/her parent must conference with the principal prior to driving a car to
school.

VIDEO OR AUDIO RECORD:

Consent to video or audio record a student when not otherwise permitted by law.

State law permits the school to make a video or voice recording without parental permission for the
following circumstances:

When it is to be used for school safety;

When it relates to classroom instruction or a co-curricular or extracurricular activity;

When it relates to media coverage of the school; or

When it relates to the promotion of student safety as provided by law for a student receiving
special education services in certain settings.

VISITORS:

Parents and visitors are welcomed at Hereford JHS. All visitors must report to the main office and
obtain a visitor’s badge. Visits to the individual classrooms during instructional time shall be
permitted only with the Principal’s approval, and such visits shall not be permitted if their duration
or frequency interferes with the delivery of instruction or disrupts the normal school environment.
Students are not to bring out of town friends, pre-school children, or other visitors from outside
the school district to school with them.

General visitors, parents and others are welcome to visit district schools. For the safety of those within
the school and to avoid disruption of instructional time, all visitors must first report to the main office
and must comply with all applicable district policies and procedures. When arriving on campus, all
parents and other visitors should be prepared to show photo identification.

Visits to individual classrooms during instructional time are permitted only with approval of the
principal and teacher and only so long as their duration or frequency does not interfere with the
delivery of instruction or disrupt the normal school environment. Even if the visit is approved prior
to the visitor’s arrival, the individual must check in at the main office first.

All visitors are expected to demonstrate the highest standards of courtesy and conduct; disruptive
behavior will not be permitted.

WEAPONS:
See Code of Conduct.

WEBSITE:
The Hereford Junior School website can be accessed at http://hjh.herefordisd.net/index.htm

WITHDRAWAL OR TRANSFER:
The procedure for withdrawal or transfer is as follows:
Secure authorization for withdrawal or transfer in a written note from the parent
Obtain appropriate forms from the school office (attendance clerk).
Have forms filled out, signed by teachers, return all schoolbooks and school property,
make sure all fees are paid.
Take completed forms to the school office for final clearance.
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ALL POLICIES NOT COVERED IN THIS HANDBOOK
WILL BE HANDLED ON AN INDIVIDUAL BASIS.

HERD ESSENTIALS N

GROUNDWORK «

NAME:
DATE:

You have broken the rules. Therefore, you are receiving a “Teacher 10”.
Please bring this paper with you to my room when you serve your 10 minutes at the start of lunch
on one of the next three days.

CLASSROOM RULES:

1. When the bell rings:

Sit Down

Stop Talking

Face the Front

Give teacher two eyes

Bring all supplies and agenda book

Put all personal items away

Make quick and smooth transitions
Work hard, work quietly and work until your work is finished
Do not distract others

AR

Teacher Signature:

Student Signature:
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HERD ESSENTIALS

~ Mrs. Brenda Kitten is the Hereford JHS Campus Behavior Coordinator ~

Herd Essentials is a resource in which great merit and effectiveness has been determined. Teachers
will implement this classroom management plan for the 2017-2018 school year. If this plan does not
meet the desired results as noted below, principals and/or Discipline Team members will assist
teachers and students and provide additional suggestions and strategies for using Herd Essentials as
an effective classroom management plan at Hereford Junior High.

DESIRED RESULTS
QUICK AND EFFECTIVE STUDENT ENGAGEMENT
PROACTIVE ELIMINATIONS OF DISTRACTIONS TO LEARNING
INSTRUCTOR “COMMAND” OF THE LEARNING ENVIRONMENT
THAT RESULTS IN EFFECTIVE TEACHING AND LEARNING

[ GENERAL “TEACHER 10” INFORMATION ]

“Teacher 10” : 10 minutes of lunch detention in a teacher’s room. Teacher 10 is assigned due to a
violation of a teacher’s groundwork expectation.

Teacher 10s and Herd Essentials are designed to shape student behaviors. It is expected that this
classroom management tool will be used in that manner.

Teachers may partner with another teacher when getting classes to the cafeteria for lunch. One
teacher can take two classes while the other teacher handles the Teacher 10 students until the first
teacher returns. After a student is assigned a “Teacher 10”, the assigning teacher will notify the parent
of the assigned detention.

Each teacher is responsible for his/her own Teacher 10s.

When students have finished their 10-minute detention, teachers will send student with an orange
pass to the cafeteria, where they will be met by the counselor. They will sit in a specified area and
will not have snack bar privileges on that day.

Teachers will help students get their Teacher 10s completed. The will encourage them to resolve a
poor decision with improved decision making in the future and thank the student when he/she
completes the detention.

No cell phones or iPods will be allowed. Teachers may also use that time to reflect with the student
about behaviors that will improve and the reasons we need those changes in the class.

Check on any student documents so that no violations of any directives occur.

Every student will have a clean slate at the beginning of each six-week period.
The process will start over.
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EXPECTATIONS AND PROCEDURES

Students who violate the teacher’s groundwork will initiate the following procedures:

TEACHER 10 - 10 minutes of lunch detention to be served in the teacher’s room within 3 days
of the infraction of a teacher’s groundwork. When a Teacher 10 is given, the Teacher 10 form
will be filled out by the teacher and given to the student in a quick and quiet manner. When the
“Teacher 10” is served, the teacher will document the date, infraction, interventions and student
signature on the Teacher 10 Report. Report will be kept on file by the teacher.

If a student gets another Teacher 10 within a six week period, that will be recorded on the same
Teacher 10 report AND the parent will be contacted by the teacher.

If a student gets a 3™ Teacher 10 within a six seek period, that is his/her last Teacher 10 that will
not result in stronger consequences. Again, the parent will be contacted about the behaviors AND
future consequences.

. A 4" Teacher 10 within a six-weeks will result in a discipline referral accompanied with a copy
of the Teacher 10 report. The grade level principal will assign a Tuesday or Thursday 60-minute
after-school detention. The principal will assign the date it is to be served.

If, any Teacher 10 is not served within 3 days of the infraction, the Teacher 10 Report will be
attached to a discipline form and turned in to the grade level principal. The teacher will also call
the parent to inform them of the student’s failure to serve the Teacher 10. The principal will
assign a Tuesday or Thursday after school, “Teacher 10 Detention”. The principal will assign the
date it is to be served.

If Teacher 10 Detention is not served, a Friday school will be assessed. Any further action at this

point will be at the discretion of the principal.

If a student must attend more than 3 after school Teacher 10 detentions for Teacher 10 violations
in a six weeks, he is assessed a Friday school or multiple Friday schools.

. A student will continue to be assessed an after school Teacher 10 Detention for every Teacher 10
violation after his/her 4" violation during a six weeks period.

ORANGE FORM - A teacher may decide to “warn” a student of behaviors that may result in a
Teacher 10. The teacher may simply place an “orange form” on the student’s desk and if behavior
improves, the teacher may pick that form up at the end of class and throw it away. No Teacher
10 will be recorded or served by the student. This simply serves as a warning to hopefully redirect
behavior.

Teacher 10’s are not discipline referrals that will be entered into the computer and recorded in
PEIMS. They will be kept and filed within the discipline folder, but no further action will be

taken unless specifically noted above.

Teachers will be assigned supervision of Teacher 10 detentions each semester. 6" graders will
have a separate Teacher 10 detention from 7% graders.
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Hereford JHS
[.S.S. PROCEDURES

1. Students assigned to I.S.S. will report to the 1.S.S. room immediately upon arriving to
school.

2. A strict dress code will be enforced while serving in I.S.S.
i

3. Breakfast and lunch will be served to students assigned to I.S.S. Students will be allowed
to bring their own sack lunch (lunch contents will be restricted from soda, candy, fast food).

4. Students will receive assignments from their scheduled courses and teachers. All work is
to be completed while in I.S.S. Student efforts will be returned to the teacher daily for
grading. Notification to teachers will be made by e-mail. Requests for assignments may
be made by e-mail or office aides. A teacher sign-in sheet will be posted in the I.S.S. room.

5. The following are expectations in [.S.S.
a. All school rules apply
Be prepared — supplies, books
Stay engaged in the learning process
Remain seated, facing the intended direction of the chair/desk
Students will not interact with each other and work quietly.
Quality student work is expected and will be checked daily.
Electronic devices will be turned in to I.S.S. staff at the beginning of each day and
returned to the student at the end of each day.

RO Ao o

6. Special arrangements (tests, computer, pull outs) will be coordinated by the 1.S.S. staff.

7. Students assigned to I.S.S. will not be permitted to attend extra-curricular or other school
activities.

8. The administrative staff will assign additional days in I.S.S. that may be necessary due to
absences or disruptive or unacceptable behavior.

9. Parent or guardian will be notified.

G D o D
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HEREFORD JUNIOR HIGH
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TARDY POLICY

Students are expected to get to classes in a timely manner.

Students who are tardy to any class, including 1% period, will attend a lunch
detention for the duration of the lunch period on the following day. Each grade
will have its’ own lunch detention separate from the two other grades. Students
are to go directly to the lunch detention room when their class goes to lunch. A
lunch will be brought to each student who is in lunch detention. Students are to
eat lunch and then study or sit quietly.

Sleeping, visiting, using the phone, etc. are distractions and are not allowed
while in lunch detention. Students who violate these standards will receive a
discipline referral.

Students who have a “Teacher 10” in a class should make arrangements with
that teacher to serve it on one of the other days allowed. Failure to show for a
lunch detention will result in two lunch detentions to be served the following
two days. Ifthe student does not show for both of those lunch detentions, he/she
will have a Friday School to be assigned by the grade level principal. Students
who have a lunch detention but go to the cafeteria may or may not be reminded
to serve their lunch detention. If those students do not attend lunch detention,
they will be assessed two lunch detentions to be served on the following two
days.

Students who are absent on the day of a lunch detention will have that detention
moved to the next day they are in attendance.

A record of students who have repeated lunch detentions will be kept by the
grade level principal and additional discipline will be assigned as necessary.
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SCIENCE SAFETY CONTRACT

Science is a hands-on-laboratory class. Safety in the science classroom and/or laboratory is the highest
priority for students and teachers. To ensure a safe science classroom, a list of rules has been developed and
provided to you in this student safety contract. These rules must be followed at all times.

I"HS0& (H) &$*) (B*$+* #)&-."* (1)$0'%&S%/.) $&"#] $12+34%$  $
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Students will not be allowed to participate in the laboratory portions of the class until their contact is signed
and given to the teacher.

1. Conduct yourself in a responsible manner at all times in the laboratory. Never play around in the laboratory.

Horseplay, practical jokes, and pranks are dangerous and prohibited.

2. Be prepared for your work in the laboratory. Read all procedures thoroughly before entering the laboratory.

Follow all written and verbal instructions carefully. If you do not understand a direction or part of a
procedure, ask you teacher before proceeding with the activity.

When first entering the science room, do not touch any equipment, chemicals, or other materials in the
laboratory area until you are instructed to do so. Never work alone in the laboratory.

4. Know the locations and operating procedures of all safety equipment including fire blankets, eye/face wash,

10.

11.

12.

13.

14.

15.

16.

and fire extinguisher. Know where the exits are located.
Perform only those experiments authorized by your teacher.

Do not eat food, drink beverages, or chew gum in the laboratory. Do not use laboratory glassware as
containers for food or beverages.

Observe good housekeeping practices. Work areas should be kept clean and tidy at all times. Be alert
and proceed with caution at all times in the laboratory. Notify the teacher immediately of any unsafe
conditions you observe.

Dispose of all chemical waste properly. Check with your teacher for disposal of chemicals and solutions.

Keep hands away from face, eyes, mouth, and body while using chemicals or lab equipment. Wash your
hands with soap and water after performing all experiments.

Any time chemicals, heat, or glassware are used, students will wear safety goggles. NO EXCEPTIONS
TO THIS RULE! Contact lenses should not be worn when using chemicals.

Dress properly during a laboratory activity. Long hair, dangling jewelry, and loose or baggy clothing are
a hazard in the laboratory. Long hair must be tied back, and dangling jewelry and baggy clothing must be
secured. Shoes must completely cover the foot. No sandals allowed on lab days.

Aprons and/or gloves will be worn as indicated by experiment instructions.

Report any accident (spill, breakage, etc.) or injury (cut, burn, etc.) to the teacher immediately no matter
how trivial it seems.

If you or your lab partner is hurt, immediately (and loudly) yell out the teacher’'s name to get the teacher’s
attention. Do Not Panic.

If a chemical should splash in your eye(s) or on your skin, immediately flush with running water for at least
15 minutes.

If you do not understand how to use a piece of equipment, ask the teacher for help!
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SCIENCE TEACHER Pp

HEREFORD JR. HIGH SCHOOL
SCIENCE SAFETY CONTRACT 2019-2020

STUDENT AGREEMENT

l, (student’s name), have read and agree to
follow all of the safety rules set forth in this contract. | realize that | must obey these rules
to insure my own safety and that of my fellow students and teachers. | will cooperate to the
fullest extent with my instructor and fellow students to maintain a safe science lab
environment. | will also closely follow the oral and written instructions provided by the
instructor. | am aware that any violation of this safety contract that results in unsafe conduct
in the laboratory or misbehavior on my part may result in my being removed from the lab
classroom, detention, receiving a failing grade, and/or further disciplinary action.

Student Signature Date

/
59::I<  Student Name Student ID # Grade
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Dear Parent or Guardian:

Please read the list of safety rules above. No student will be permitted to perform laboratory
activities unless this contract is signed by both the student and parent/guardian and is on
file with the teacher.

Your signature on this contract indicates that you have read this =&'(#)&3$=*8#&3$>2)&*1&
are aware of the measures taken to insure the safety of your child in the science laboratory,
and will instruct your child to uphold his or her agreement to follow these rules and
procedures in the laboratory.

Parent/Guardian Signature Date

59::I<  Parent/Guardian Name
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Aiding Students Who Have Learning Difficulties or Who
Need Special Education or Section 504 Services

For those students who are having difficulty in the regular classroom, all school districts and
open enrollment charter schools must consider tutorial, compensatory, and other academic or
behavior support services that are available to all students, including a process based on
Response to Intervention (RtI). The implementation of Rt has the potential to have a positive
impact on the ability of districts and charter schools to meet the needs of all struggling students.

If a student is experiencing learning difficulties, his or her parent may contact the individual(s) -
listed below to learn about the school’s overall general education referral or screening system for
support services. This system links students to a variety of support options, including making a
referral for a special education evaluation or for a Section 504 evaluation to determine if the
student needs specific aids, accommodations, or services. A parent may request an evaluation
for special education or Section 504 services at any time.

Special Education Referrals:

If a parent makes a written request for an initial evaluation for special education services to the
director of special education services or an administrative employee of the school district or open
enrollment charter school, the district or charter school must respond no later than 15 school days
after receiving the request. At that time, the district or charter school must give the parent a prior
written notice of whether it agrees to or refuses to evaluate the student, along with a copy of the
Notice of Procedural Safeguards. 1f the school district or charter school agrees to evaluate the
student, it must also give the parent the opportunity to give written consent for the evaluation.

If the district or charter school decides to evaluate the student, it must complete the student’s
initial evaluation and evaluation report no later than 45 school days from the day it receives a
parent’s written consent to evaluate the student. However, if the student is absent from school
during the evaluation period for three or more school days, the evaluation period will be
extended by the number of school days equal to the number of school days that the student is
absent.

There is an exception to the 45-school-day timeline. If a district or charter school receives a
parent’s consent for the initial evaluation at least 35 but less than 45 school days before the last
instructional day of the school year, it must complete the written report and provide a copy of the
report to the parent by June 30 of that year. However, if the student is absent from school for
three or more days during the evaluation period, the June 30th due date no longer applies.
Instead, the general timeline of 45 school days plus extensions for absences of three or more
days will apply.

Upon completing the evaluation, the district or charter school must give the parent a copy of the
evaluation report at no cost.



Additional information regarding special education is available from the district or charter school
in a companion document titled Parent’s Guide to the Admission, Review, and Dismissal
Process.

Contact Person for Special Education Referrals:
The designated person to contact regarding options for a student experiencing learning
difficulties or regarding a referral for evaluation for special education services is:

Contact Person:
Phone Number:

Section 504 Referrals:

Each school district or charter school must have standards and procedures in place for the
evaluation and placement of students in the district’s or charter school’s Section 504 program.
Districts and charter schools must also implement a system of procedural safeguards that
includes notice, an opportunity for a parent or guardian to examine relevant records, an impartial
hearing with an opportunity for participation by the parent or guardian and representation by
counsel, and a review procedure.

Contact Person for Section 504 Referrals:
The designated person to contact regarding options for a student experiencing learning
difficulties or regarding a referral for evaluation for Section 504 services is:

Contact Person:
Phone Number:
Additional Information:

The following websites provide information and resources for students with disabilities and their
families.

» Legal Framework for the Child-Centered Special Education Process
» Partners Resource Network

* Special Education Information Center

» Texas Project First



