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IEP Process
Create Draft/Create Final
•

Prompt to Create a Prior Written Notice When Finalizing IEPs/Eligibilities:
When a final IEP/Eligibility is created, a warning asks the user to confirm that he/she
has completed a Prior Written Notice. If the user needs to complete the Prior Written
Notice, he/she is redirected to the Prior Written Notice creation page. If the user does
not need to create a Prior Written Notice, he/she will be able to finalize the
IEP/Eligibility.

•

Allow 30 Days for Replacement:
Users can replace IEPs within 30 days of their creation date.

Narratives
•

Upload Button and Naming Capability for FBA/BIP:
Question 6 on the “Consideration of Special Factors for IEP Development” page
includes an upload button for users to add FBA/BIP documents. Once the user checks
either of the applicable boxes, a corresponding upload button appears. Users can name
each document individually as it is uploaded. All uploaded FBA/BIP documents populate
both at the bottom of the Narratives page and on the Documents page.
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•

Question 7 Wording Update:
Question 7 on the “Consideration of Special Factors for IEP Development” page is
updated to read: "Does the student demonstrate cognitive processing deficits that
impact his/her classroom performance and warrant consideration in the development of
the IEP?"

o

The question mark icon, positioned to the right, links to a guidance document intended to
assist in completing this question. This document will open in a separate tab or window in
web browser.
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Goals and Objectives
•

Exceptional Requirement:
An error prevents users from creating goals for students in assessment areas for
which they are determined not exceptional. To create a student goal, that student
must have the specific assessment area marked as ‘exceptional’ on the “Present
Levels” page.

Services and Supplemental Aids
•

Status of Service:
When a student transfers from another district in Tennessee, the “Census
Information Section” on the “Services and Supplemental Aids” page clears and/or
defaults to a particular setting. The “Status of Service” field now defaults to 1, the
“Reason for Less than Full Service […]” dropdown menu now clears, and the
“For District Use Only [Contractual Services]” dropdown menu now clears.
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Documents
•

•

•

Manifestation Determination Document:
A “Manifestation Determination” document has been added to the list of available
user documents. The document is available on the student’s “Documents” page,
and pre-populates certain data elements (e.g. student demographics) with
functionality similar to other student documents available.
Invitation to Meeting Letter:
Users can create student and parent “Invitation to Meeting” documents at the
same time. Once a user selects the “Parent(s)” or “Student and Parent(s)” radio
button at the top of the “Invitation to Meeting” document, checkboxes appear
below the selection with all available parent selections from the “Parents” page.
Should the “Student and Parent(s)” radio button be selected, the system will
recognize the completion of both documents for error check purposes; however,
the actual document generated will be a single PDF with all letters combined.
Once printed, each “Invitation to Meeting” document for attendees will print on a
separate page.

Prior Written Notice:
Similar to the “Invitation to Meeting” changes, users can create student and
parent “Prior Written Notice” documents at the same time. Once a user selects
the “Parent(s)” or “Student and Parent(s)” radio button at the top of the “Prior
Written Notice” document, checkboxes appear below the selection with all
available parent selections from the “Parents” page. As with the “Invitation to
Meeting” document, the system will recognize the completion of both parent and
student documents for error check purposes should the “Student and Parent(s)”
radio button be selected; however, the actual document generated is a single
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PDF with all documents combined. Once printed, each “Prior Written Notice”
document for attendees prints on a separate page.
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Early Childhood
•

Updated Wording:
The tab names on the “Early Childhood” page have been updated to:
“Transition,” “Early Childhood Outcomes,” and “Early Childhood LRE.”
Additionally, wording under the “Early Childhood Outcomes” tab has been slightly
adjusted to alleviate confusion regarding students’ academic backgrounds.
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Reports
A variety of reports have been updated. These specific reports and their corresponding
updates are listed below.

FEDERAL
•

•

•

Table 1&3 Report:
Page numbers are now available on the existing PDF version of the report, an
Excel version of the report is now available, and the TrueExcel report option has
been added. The TrueExcel report maintains leading zeros when the Excel
version of the report is generated.
Personnel Report:
Page numbers are now available on the existing PDF version of the report, an
Excel version of the report is now available, and the TrueExcel report option has
been added. The TrueExcel report maintains leading zeros when the Excel
version of the report is generated.
Exit Student Report:
Page numbers are now available on the existing PDF version of the report, an
Excel version of the report is now available, and the TrueExcel report option has
been added. The TrueExcel report maintains leading zeros when the Excel
version of the report is generated.

STATE
•

•

•

•

End of Year Frequency Report:
Page numbers are now available on the existing PDF version of the report, an
Excel version of the report is now available, and the TrueExcel report option has
been added. The TrueExcel report maintains leading zeros when the Excel
version of the report is generated.
ADM By Option Report:
Page numbers are now available on the existing PDF version of the report, an
Excel version of the report is now available, and the TrueExcel report option has
been added. The TrueExcel report maintains leading zeros when the Excel
version of the report is generated.
Primary/Secondary Options Report:
Page numbers are now available on the existing PDF version of the report, an
Excel version of the report is now available, and the TrueExcel report option has
been added. The TrueExcel report maintains leading zeros when the Excel
version of the report is generated.
ECO Date Report:
Page numbers are now available on the existing PDF version of the report, an
Excel version of the report is now available, and the TrueExcel report option has
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•

•

•

been added. The TrueExcel report maintains leading zeros when the Excel
version of the report is generated.
Options to be Provided:
Page numbers are now available on the existing PDF version of the report, an
Excel version of the report is now available, and the TrueExcel report option has
been added. The TrueExcel report maintains leading zeros when the Excel
version of the report is generated.
Restraint and Isolation Summary Report:
This new report pulls from the revised “Restraint and Isolation” page. The report
provides information regarding students’ restraint and isolation events in a more
succinct and clean format to make information more easily accessible and
reviewable.
Referral Report:
This new report provides information regarding student referrals for initial
evaluation (data pulled from the “Referral” page in the Eligibility Process). The
report displays suspected disability information (new field on the “Referral” page)
and information on actual eligibility for a disability in a given date range.

LOCAL
•

•

•

•

Accommodations Report:
Page numbers are now available on the existing PDF version of the report, an
Excel version of the report is now available, and the TrueExcel report option has
been added. The TrueExcel report maintains leading zeros when the Excel
version of the report is generated. Additionally, the report will only display data
for the corresponding permissions of the user creating the report.
Participations Report:
Page numbers are now available on the existing PDF version of the report, an
Excel version of the report is now available, and the TrueExcel report option has
been added. The TrueExcel report maintains leading zeros when the Excel
version of the report is generated. Additionally, the report will only display data
for the corresponding permissions of the user creating the report.
Active Student List Report:
Page numbers are now available on the existing PDF version of the report, an
Excel version of the report is now available, and the TrueExcel report option has
been added. The TrueExcel report maintains leading zeros when the Excel
version of the report is generated. This report also displays the student’s current
school and grade in the workspace, as well as the student’s school and grade
listed on his/her IEP. Additionally, the report will only display data for the
corresponding permissions of the user creating the report.
Projected Eligibility Meetings Report:
Page numbers are now available on the existing PDF version of the report, an
Excel version of the report is now available, and the TrueExcel report option has
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•

•

•

been added. The TrueExcel report maintains leading zeros when the Excel
version of the report is generated. This report also displays the student’s current
school and grade in the workspace, as well as the student’s school and grade
listed on his/her IEP. Additionally, the report will only display data for the
corresponding permissions of the user creating the report.
Projected IEP Meetings Report:
Page numbers are now available on the existing PDF version of the report, an
Excel version of the report is now available, and the TrueExcel report option has
been added. The TrueExcel report maintains leading zeros when the Excel
version of the report is generated. This report also displays the student’s current
school and grade in the workspace, as well as the student’s school and grade
listed on his/her IEP. Additionally, a State ID column now displays on this report.
Duplicate Student Report:
Page numbers are now available on the existing PDF version of the report, an
Excel version of the report is now available, and the TrueExcel report option has
been added. The TrueExcel report maintains leading zeros when the Excel
version of the report is generated. Additionally, the report will only display data
for the corresponding permissions of the user creating the report.
Alternate Assessment Report:
This new report provides information for students who are eligible for the
Tennessee Alternate Assessment (based on the “Eligibility for Alternate
Assessments” page in the Eligibility Process) and/or participating in the
Tennessee Alternate Assessment (based on the “Tennessee Alternate
Assessment” page in the IEP Process).

MISCELLANEOUS
•

•

•

Progress Report Status Report:
Page numbers added to PDF version, an excel version of the report is now
available, and the TrueExcel report option has been added. This report option
maintains leading zeros when the excel version of the report is generated.
Additionally, output for the report is now limited to display data only for the
corresponding permissions of the user creating the report.
Duplicate Document Report:
An excel version of the report is now available and the TrueExcel report option
has been added. This report option maintains leading zeros when the excel
version of the report is generated. Additionally, output for the report is now limited
to display data only for the corresponding permissions of the user creating the
report.
IEP Meeting Date to Service Begin Date Report:
An excel version of the report is now available and the TrueExcel report option
has been added. This report option maintains leading zeros when the excel
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•

version of the report is generated. Additionally, output for the report is now limited
to display data only for the corresponding permissions of the user creating the
report.
Referral Report:
A new Referral Report is now available. This report contains valuable information
regarding the count of students in each disability category for their Suspected
Primary Disability, and their initial Primary Disability on the Eligibility
Determination event.
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Restraints and Isolations
•

New Restraint and Isolation Page:
The “Restraint and Isolation” page is designed to appear more user-friendly. The
“Incident Tracker” module has been removed so that restraint/isolation
documents do not have be deleted on multiple pages. The newly generated
restraint/isolation documents appear in the “Restraint/Isolation Documents” tab
on the student “Documents” page. In order for these documents to be deleted,
you will need to submit a request to the message board. This revised page does
not require restraining/isolating staff to have a user account in EasyIEP, has error
checks in place to address necessary fields, and the page does not clear until the
document has been finalized. Just like with the IEP creation process, users are
able to replace incorrect restraint/isolation documents within 30 days of the
document creation date.

First, users will confirm Restraint/Isolation:

Next, users will add date, location, and time information and confirm.

After selecting 'Continue," the remaining fields to be completed for restraint and
isolation reporting appear.
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•

Previous Restraint and Isolation Documents:
All previous restraint and isolation documents are located on the
“Restraint/Isolation Documents” tab on the student “Documents” page to capture
all information in one place. Moving forward, all restraint/isolation documents will
automatically populate in this tab. Users will also have the ability to upload any
other relevant restraint/isolation documents in this tab.
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Eligibility
Eligibility Determination
•

Separate Disability Categories:
When the user selects the disability category of “Multiple Disabilities” from the
dropdown menu, checkboxes now appear to the right of the page, allowing the
user to select specifically the disabilities for which the student is eligible. These
selections print on the IEP and Eligibility documents as well.

Referral
•

Suspected Disability Added to Referral Page:
A “Suspected Primary Disability Category” field is now available on the “Referral”
page. Users must enter the primary disability category they suspect most for the
student. Sometimes this may be explicit and easy to address, while sometimes
more than one disability category might be suspected. In such instances, users
are encouraged to select the disability category they most suspect. This
information is only used in the “Referral Report” captured for End of Year
reporting and has no implications on ultimate decisions made regarding students’
eligibility. This information populates on the Eligibility documents.
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Calendar
•

Edit School Years Page:
The header row for the list of calendar information on the “Edit School Years” page now
locks in place as users select the scroll bar. This header row locks for both the district
and individual school calendars.

•

Student History Page:
Please note that the same locked header row functionality will apply on the Student
History page.
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