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STUDENT HANDBOOK
Expedition Academy High School is a public high school of choice that serves grades 10 through
12. Enrollment is voluntary. Students are selected after completing an application process. All
students who attend Expedition Academy accept and support our standards. The State of
Wyoming and Sweetwater School District #2 recognize this school as a diploma-granting
institution eligible for all the status, privileges, and public support available to all high schools in
the state.

Our Purpose
Expedition Academy exists primarily to promote and to provide a challenging education for
Green River Students who have found it necessary to pursue their education in an alternative
setting or an alternative form for a variety of reasons. The school’s ultimate purpose is to
provide attending students the opportunity to earn a high school diploma. In addition to meeting
the credit and standards requirements as set forth by the state and district, Expedition Academy
also includes citizenship, character education, career education, and social responsibility as
integral parts of the curriculum.

Mission
“EA exists to foster and promote student learning, leadership and civic
engagement; to develop responsible learners with the skills and knowledge
to succeed in an ever changing world”

Vision
“Educating and Preparing Students
for the Real World”

Values




Expedition Academy will utilize collaborative learning communities that involve all
stakeholders in pursuit of student achievement.
The collaborative learning community (CLC) will work and implement educational best
practices and instructional strategies that involve each curricular area, administration and
parents.
Teaching methods will focus on providing instruction that is meaningful and relevant to
students’ lives. Opportunities will be given for each student to demonstrate authentic
learning.

EAHS Student Handbook 2018-2019

Page 3

Staff Directory
Ralph K. Obray ....................................................................................................... Principal
Noreena Gunter .............................................................................. Administrative Assistant
Andrea Steffen ...................................................................................... Guidance Counselor
Aaron Crego .................................................................................................................. Math
Michelle Cordova............................................................................................. School Nurse
Kevin Cuthbertson .......................................................................................... Social Studies
Marisa DeClercq…………….….………………………………………FACS/Culinary Art
Heidi Fry ..................................................................................................... Paraprofessional
Lee Grant .................................................................................................... Paraprofessional
Lee Harper ................................................................................................................ Science
Duke Haynes ....................................................................................................... P.E./Health
Craig Leavitt………………………………………………………..……Special Education
Jessica Meeks………………………………………………… ..... ……… Paraprofessional
Pat Mitchell…………………………………………………………….…..Head Custodian
Carina White .................................................................................................. Language Arts
Ken Yager ...................................................................................... School Resource Officer

Admissions Process for Expedition Academy
Expedition Academy Alternative High School is a school of choice with the mission of
providing an alternative setting and alternative instructional approach for students who have not
found success in a traditional setting. We believe in creating an environment and culture
conducive for students to achieve success. EAHS students must complete all the requirements
for graduation as outlined in state statute and district policy and they earn a regular high school
diploma. Due to limited resources, we accept and maintain a full-time equivalent enrollment of
up to 50 students. Because of this as well as maintaining the integrity of our program, students
must apply for admission. The admission process is as follows and we take student applications
throughout the year, and if room is available and the student is selected for admissions, we start
new students at the beginning of each nine week term. We will not accept or start new students
in regular classes after the first week of the term. Students may, however, be given alternative
schedules and other options for earning credits when starting late.
Steps in applying for admissions
1. Contact the office at EAHS at 872-4800 and make arrangements to pick-up or obtain an
application. At the time you pick up the application, you will need to leave contact
information including a current phone number. We will also want to briefly visit with
you about the school. If you are a GRHS student, you will need to visit 1st with your
current counselor at GRHS and have them fill out and send a referral form to EAHS.
2. Complete the online application at www.swcsd2.org (go to EAHS-parents-parent
resources-forms) and return it to the office as soon as possible. We date the applications
as a part of prioritizing selection. At that time, the student will be given information
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about and set a date and time for the interview process. We will review letters of
reference, past academic records, behavioral and attendance records, as well as input
from other knowledgeable agencies that may be involved with the potential student.
3. Students will attend and participate in a formal selection interview. They are strongly
encouraged to have parents attend with them if applicable. The interview takes
approximately 30 minutes and will be done with the principal, and possibly the
counselor, staff members, and possibly current EAHS student(s).
4. Following the interview, the student will be notified of acceptance status into the school.
If accepted, the student will be given an enrollment packet to complete. This enrollment
paperwork should be filled out and returned as soon as possible and as complete as
possible. Please note that we ask all our students to complete the application for free and
reduced lunch as well as sign up for the Smith’s school funding program (both
applications found online) www.swcsd2.org and www.smithsfoodanddrug.com . These
programs assist us in providing funding for many of our programs.
Selection of students to Expedition Academy, because of our limited resources, will be based on
the above process. Priority for selection is given to students who have greatest need combined
with the greatest potential for success in the school. Students identified as having the greatest
need are those who are already parents, those needing to be employed either part or full-time,
students who are returning drop-outs, and those from dysfunctional or non-supportive
backgrounds. Once the student demonstrates the need, acceptance is prioritized:
◦ Students who are close to graduation and needing just a few credits.
◦ Students who demonstrate at-risk characteristics as described previously and
require flexibility or special programming to meet their needs.
◦ Students who have a placement request from a recommending institution or
agency.
◦ Students who appear to be most serious about earning their high school diploma.
◦ Students who are currently under DFS/State Custody or are on Probation.
Upon the completion of the application packet, then the student will be fully accepted into the
school and invited to enroll the following semester, or be placed on a waiting list.
Students on the waiting list are expected to continue working toward their high school diploma,
either by attending another high school, taking correspondence courses or on-line learning
courses, or using Option III through WWCC. Students who appear to be most serious about
earning a high school diploma will be given priority when openings occur in the school.
Admissions will be taken at the beginning of each quarter. Applications should be made at least
two weeks prior to each term with the only exception being students transferring in from out of
district.
At midterm (approximately 4-5 weeks after a term has started), each newly admitted student will
interview informally with the principal. This interview will discuss attendance, grades,
classroom observation, and other pertinent data. The purpose of this interview is to determine if
the student’s placement at EA is correct or if an alternative placement needs to be explored.
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Features of our School
Expedition Academy High School is an alternative school. Its purpose is to serve the needs of
students who have not been successful in the traditional high school setting. The school offers
programming features that are unique to the high school setting.
1. A lower student-teacher ratio which allows for increased opportunity for small group and
individualized instruction. Provides for opportunity for a closer “family-oriented”
atmosphere. (Although there will be more one-on-one attention, the standards set for all
students will be as high as in any traditional high school)
2. An induction process for new students to help them make the transition from a regular
high school or from non-attendance to an alternative setting (through advisory class).
3. A staff-student mentoring/advisement program, in which each staff member will work
with students in small groups on their goals, progress, and any problems they may be
encountering in the program.
4. Flexibility and adaptability in terms adjusting the programs and instructional techniques
to the needs and learning styles of individual students. The school also allows for
flexible scheduling and provides alternative delivery of curriculum to students.
5. The school provides opportunities for students to accelerate the number of credits they
can obtain in a school year. Expedition Academy offers opportunity for students to earn 9
credits each year during the regular school day. Additionally, students may earn credits
through PLATO on-line courses, work-study, volunteer work, or by taking college
courses. Students may recover credit in classes if they meet the criteria.
6. Expedition Academy will emphasize the components of character education, social
responsibility, emotional maturity, career exploration, citizenship, and physical needs
awareness as essential parts of the curriculum.
7. All stakeholders at Expedition Academy will follow a common code of conduct revolving
around respect for one another, respect for our institution, and respect for our democratic
society.
8. Expedition will offer four periods each nine weeks that are :87 minutes long. Each
period is intensive and the material covered in each nine week term is equivalent to the
time and material presented in a traditional semester schedule. Because of this
scheduling, it is essential that students save their absences for sickness and other
emergencies and not waste them during the term.
9. An Enrichment period designed to help students who have fallen behind and have access
to one-on-one instruction from a classroom teacher.
Although the programming will be different from the conventional educational setting in many
ways, students will be expected to meet all the district and state standards and all other
requirements for graduation under policy and statute. Students will also be required to take all
assessments and participate in all required activities set by the State of Wyoming and Sweetwater
School District #2.
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Attendance Policy
Research shows that good attendance is the single most important factor in achieving academic
success in school. All students at Expedition Academy are expected to attend every day, 100% of
the time. Due to the accelerated nature of the term system at EA, attendance is crucial. Missing
days will put students further behind in school work and will affect graduation progress. If a
student is absent, parents are expected to notify the school or they will be contacted. The principal
at Expedition Academy will determine if an absence is excused or unexcused.
Excused absence:
Absences are generally considered to be excused if they are absolutely unavoidable, i.e. a court
appearance, a medical or dental appointment, family emergency, bereavement/funeral, or a serious
illness. Students should make all efforts to schedule all medical and dental appointment before or
after school. Students will have 24 hours to clear absences. A note from a doctor, dentist, or court
papers will excuse an absence.
a) An absence will not be excused after the fact.
b) The student will be expected to make up missed work with instructors.
Unexcused absences/truancy
Students who miss school without calling in or prearranging their absences will be charged with
an unexcused absence or truancy. Under Wyoming state statute, students with five or more
unexcused absences are considered habitually truant and in violation of the state’s attendance
statute.
Notification
The following procedures will be implemented when a student is not in attendance or has an
unexcused absence.
1) It is the parent’s or legal guardian’s responsibility to be aware of the student’s attendance.
However, the school will make every effort to notify parents when a student’s misses
classes. We will request that parents and students provide us with current contact
information and that information will be updated on a regular basis. Parents may access
attendance at any time through the Infinite Campus parent portal.
2) Parent/student will be notified of absences by the Expedition Academy office by phone for
unexcused absences. Parents/students may also be called by instructional staff from
Expedition Academy.
Consequences/Interventions
Students, who are deemed as being habitually absent/truant, will have the following interventions
and/or consequences:
1) If age 16 or under, the student will be referred to the county attorney’s office to the precourt truancy diversion program.
EAHS Student Handbook 2018-2019
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2) If a student reaches six (6) unexcused absences in a class, he/she may lose credit for that
class (attendance failure). Makeup seat time is not available for unexcused absences
(special circumstances will be addressed by building principal).
a. Student who are habitually absent and refuse to attend school or fail to follow the
outlined attendance procedures will be suspended from school and a
recommendation for expulsion will be forwarded to the Board of Trustee.
Legal References:
Sweetwater School District #2 Board Policy on Student Absences and Excuses: File JED.
W.S. 21-4-101 through 21-4-104Wyoming Department of Education Rules and Regulations.
Tardies
Students are expected to be class on time every day. Students who report to class after the tardy
bell rings are considered tardy. They are considered absent from the period if they show up after
the class has been in session for 15 minutes or beyond. Students may be required by the
instructor to make up for time missed from class due to being tardy. Three (3) tardy infractions
will count as an unexcused absence.
Reinforcement of Good Attendance
In order to promote good attendance and encourage students to be engaged and productive in
their learning, EAHS will:




Provide an Advisor/advisee program that will contact the student and parent when
appropriate to encourage good attendance to school.
Implement a recognition program for good attendance.
Implement a student orientation program at the beginning of each quarter for all
students to discuss and demonstrate a vision of what a good student looks like and the
expectations of the school.

It is the student’s responsibility to always check out and check in through the office when
leaving or if arriving late so that attendance may be accurate.
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BEHAVIOR EXPECTATIONS, INTERVENTIONS, AND CONSEQUENCES
Expedition Academy expects all students to behave in a respectful manner and maintain a
positive attitude towards all staff and other students in the school. As a result, EAHS has very
few discipline or behavior infractions. However, when infractions occur, the following
procedures will be followed:

Expedition Academy Behavior/Discipline Policy
Behavior

First Offense

Second Offense

 Conference with
Administrator

 Conference with
Administrator
 Parent/legal guardian
conference

INAPPROPRIATE
BEHAVIOR
▪Dress code violation
▪Computer misuse
▪Loitering during class time
▪False reports/False
statements
▪Public displays of affection
INSUBORDINATION
▪Classroom disruption
▪Defiance
▪Disrespect
▪Willful disobedience
▪Verbal abuse/Profanity

 Conference with
Administrator

 Conference with
Administrator
 Parent/legal guardian
conference

 Conference with
Administrator
 Apology (verbal and written)

 Conference with
Administrator
 Parent/legal guardian
conference
 Apology (verbal and written)

ACADEMIC
MISCONDUCT/CHEATING

 Conference with
teacher/administrator

 Conference with
teacher/administrator
 Parent/legal guardian
conference
Teacher/Administrator
discretion
 1-3 day suspension
 Traffic Ticket
 Revocation of parking
privileges

DISRESPECT
▪Talking back
▪Name calling
▪Social exclusion
faces
▪Use of profanity

▪Sarcasm
▪Muttering
▪Making
▪Leaving

Teacher/Administrator
discretion

AUTOMOBILE VIOLATION
▪Parking inappropriately
▪Speeding
▪Reckless driving
ELECTRONIC DEVICE
VIOLATION
▪Using cell phone during
school
COMPUTER MISUSE
▪Streaming audio/video
▪Attempting to visit
inappropriate web sites
VULGARITY/PROFANITY

 Traffic Ticket

LOW LEVEL AGGRESSION
▪Horseplay
▪Slapping
▪Pushing
▪Kicking
▪Tripping
▪Yelling

 Conference with
administrator
 Apology (verbal and written)

 Surrender device to staff
member until end of day

 Surrender device until
parent can pick it up from
school

 Warning

 Parent/legal guardian
conference
 Suspension of computer
privileges (term)
 Conference with
Administrator
 Parent/legal guardian
conference
 Apology (verbal and written)

 Conference with
Administrator
 Apology (verbal and written)
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 Conference with
teacher/administrator
 Parent/legal guardian
conference
 Apology (verbal and written)
 1-3 day suspension

Third Offense/Repeated
Offenses
 Conference with
Administrator
 Parent/legal guardian
conference
 1-3 day suspension
 Possible behavior
plan/counseling referral
 Conference with
Administrator
 Parent/legal guardian
conference
 1-3 day suspension
 Possible behavior plan
 Conference with
Administrator
 Parent/legal guardian
conference
 1-3 day suspension
 Apology (verbal and written)
 Possible behavior plan
 Conference with
teacher/administrator
 Parent/legal guardian
conference
 3-10 day suspension
 Recommendation for
expulsion
 Traffic Ticket
 Revocation of parking
privileges
 1-3 day suspension
 1-3 day suspension

 Suspension of computer
privileges (year)
1-3 day suspension
 Conference with
Administrator
 Parent/legal guardian
conference
 1-3 day suspension
 Apology (verbal and written)
 Possible behavior plan
 Conference with
teacher/administrator
 Parent/legal guardian
conference
 Apology (verbal and written)
 3-10 day suspension
 Recommendation for
expulsion
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SEVERE
PHYSICAL/VERBAL
AGGRESSION
▪”Intentional” slapping,
pushing, kicking, tripping,
yelling,
▪Fighting

Conference with
administrator
1-3 day suspension
Police referral

SERIOUS BEHAVIOR
VIOLATIONS
▪Alcohol/Tobacco/Vaping
▪Arson
▪Battery
▪Breaking &
Entering/Burglary
▪Disorderly Conduct
▪Drugs
▪Fighting
▪Homicide
▪Kidnapping
▪Larceny/Theft
▪Motor vehicle theft
▪Robbery
▪Sexual battery/Harassment
▪Threat/Intimidation
▪Trespassing
▪Vandalism
▪Weapons possession

 Parent conference
 3-10 day suspension
 Police referral
 Recommendation for
expulsion

Conference with
administrator
Parent/legal guardian
conference
3-5 day suspension
Police referral

Behavior

Behavior Definition

Tardiness

Reporting to class late after the tardy bell
rings and before the end
of the first 15 minutes of class time.
Absences not excused by
parents(s)/guardian(s) /principal.
Use or display of cell phones or other
electronic devices in violation
of school policy as described in the
Student Handbook (see
Electronic Devices).

Unexcused absences
Cell phone/electronic
devices violation

Dress code violation

Public display of affection

Truancy

Violation of school dress policy as
described in the Student
Handbook (see Dress Code).
Physically demonstrating affection for
another person while in the
view of others(ex. kissing in public).
This is not to be confused with
acts of kindness or friendship (as in
hugging or hand holding).
The student intentionally fails to attend a
class and the absence does not qualify as
reasonable excuse
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Conference with
administrator
Parent/legal guardian
conference
3-10 day suspension
Police referral
Recommendation for
expulsion

Expected Behavior
Students are expected
to:
Be on time for every
class
Be present for every
class
Use music/video
players/recorders, cell
phones, or the like
outside of instructional
time unless instructed
otherwise by staff
Wear clothing that is
neat, clean, and in good
repair
Interact with others in a
manner to support a
comfortable and safe
learning environment
for all
Attend class unless
medically unable
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Academic
Misconduct/Cheating

Inappropriate behavior

Insubordination/Defiance

Disrespect

Automobile violations

Computer violations

Willful disobedience

Plagiarism or failure to correctly
attribute sources; use of internet
resources to gather information to submit
as one’s own work; submitting other(s)
work as one’s own; cheating in the form
of using unauthorized assistance such as
notes, verbal or physical exchange,
electronic messages or any behavior
which results in a higher grade than what
the student would have earned without
such assistance.
Any behavior that disrupts the learning
atmosphere of the building such as
littering, throwing objects, running,
wrestling, chasing, playing “keep-away”,
and hiding.
Refusal to follow “reasonable” directions
of a district staff member that are
intended to support a positive, safe, and
orderly learning environment
Behaviors such as inappropriate
language (profanity, blaming,
complaining, “put-downs”), “tone-ofvoice”, or body language that indicate
disregard for the school, district staff or
students.

Create products, earn
grades, and cite
resources that truthfully
represent personal
achievement

Parking in undesignated areas, improper
display of parking tags, failure to signal
or other violations that do not directly
threaten the safety of others or disrupt
the safe use of facilities.
Violations on school property that do or
could endanger others, including
displays of acceleration, careless or
inattentive driving, speeding, or failure
to maintain lanes of travel.
Unauthorized use of district computers
and electronic information services in
accordance with the district Terms and
Conditions document of policies and
procedures.

Practice safe vehicle
operation

Violation of policies or procedures such
as those written in the Student
Handbook, Course Syllabus, or verbally
explained by a district staff member

EAHS Student Handbook 2018-2019

Behave to support the
educational
environment

Follow directions given
by school district staff

Treat people
respectfully (ex. listen,
care, trust, support,
negotiate, acknowledge,
accept, contribute)

Abide by the school
technology policy
which is signed prior to
being given access to
district computers and
network
Comply with school
policies and procedures
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False reports/False
statements

Impersonating a parent or teacher, falsely Be truthful
reporting bullying or aggressive acts or
making false reports of crime and/or
violations of school policy.

Aggression

For the purposes of this discipline rubric,
“aggression” refers to behaviors that may
harm or present danger directly or
indirectly. The behaviors may be
physical or verbal and the harm may be
physical or psychological. The
aggression may involve the use of
technology (networking sites, electronic
messaging, the Internet). Aggressive
behaviors are negative and unwanted
actions such as name calling,
stereotyping, labeling, pushing, shoving,
tripping, threatening, excluding
(spreading rumors, telling others not to
be friends with someone), retaliating,
and intimidating. Bullying is aggression
that involves a pattern of behavior
repeated over time and involves an
imbalance of power or strength.
Harassment is aggression that continues
to occur after a request has been made to
stop the behavior. (May be dealt with
according to Board Policy)

Display behavior that
supports the visual,
verbal, and
psychological
differences inherent in a
diverse population

*Alcohol/Tobacco/Ecigarettes/Vapes

Possessing and/or using tobacco or ecigarettes in any form (e-cigarettes;
regardless of substance, snuff, smoke, or
chewing). Students will not use tobacco
or e-cigarettes on school property, on
school buses, or while taking part in any
school sponsored trip or activity.
To unlawfully and intentionally damage,
or attempt to damage, any real or
personal property by fire or incendiary
device
Touching or striking of another person
against his/her will or intentionally using
bodily harm to an individual; includes an
individual physically attacking or beating
up another individual, an attack with a
weapon, or physically placing or mailing
a bomb, regardless of whether the bomb
explodes.

Practice healthful and
safe activities

*Arson

*Battery

EAHS Student Handbook 2018-2019

Support safety for all
persons and properties

Support a safe
environment for all
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*Breaking and
Entering/Burglary
*Disorderly Conduct

*Drugs

*Fighting/Mutual
Altercation
*Homicide

*Kidnapping

*Larceny/Theft

*Motor Vehicle Theft

*Robbery

The unlawful entry or attempted entry
into a building or other structure with the
intent to commit a crime.
Any act which substantially disrupts the
orderly conduct of a school function or
learning environment; or poses a threat
to the safety, and/or welfare of others
(ex. pulling the fire alarm).
Use, possession, purchase, manufacture,
sale or distribution of marijuana, other
illegal drugs or inhalants, or other
noxious substances; includes
distribution, manufacture or sale of drug
paraphernalia and imitations of illegal
drugs; includes off-campus use and then
being on district property or at a district
function.
Mutual participation in physical violence
against a person or persons.
Murder and non-negligent manslaughter,
killing of one human being by another,
including killing a person through
negligence.
The unlawful seizure, transportation
and/or detention of a person against
his/her will, or of a minor without the
consent of his/her custodial parent(s) or
legal guardian. Incident includes
hostage-taking.
The unlawful taking, carrying, leading or
riding away with property of another
person without threat, violence or bodily
harm; includes pocket picking, purse or
backpack snatching, theft from a
building, theft from a motor vehicle or
motor vehicle parts or accessories, theft
of bicycles, theft from a machine or
device which is operated or activated by
the use of a coin or token, and all other
types of larcenies.
Theft or attempted theft of a motor
vehicle.

The taking of, or attempting to take,
anything of value that is owned by
another person or organization under
confrontational circumstances by force
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Support a safe and
secure environment for
all
Support the learning
environment

Practice healthful and
safe activities

Support a safe
environment for all
Support a safe
environment for all

Support a safe and
secure environment for
all

Support a safe and
secure environment

Use only property
belonging to you or
with authorization from
the owner
Support a safe and
secure environment for
all
Page 13

*Sexual Battery,
Harassment, Offenses

*Threat/Intimidation

*Trespassing

or threat of force, or violence and/or by
putting the victim in fear. A key
difference between robbery and larceny
is that a threat of physical harm or actual
physical harm is involved in a robbery.
Physical contact done forcibly or against
a person's will or where the victim is
incapable of giving consent because of
his/her youth and/or mental incapacity;
includes rape, fondling, indecent
liberties, child molestation, and sodomy.
Sexual intercourse, sexual contact or
other unlawful behavior intended to
result in sexual gratification without
force or threat of force and where the
victim(s) is capable of giving consent;
includes indecent exposure (exposure of
private body parts to the sight of another
person in a public place) and obscenity
(conduct which by community standards
is deemed to corrupt public morals by its
indecency and/or lewdness such as
phone calls or other communication; and
unlawful manufacture, publishing,
selling, buying or possessing materials,
such as literature or photographs.
To create or allow to exist an atmosphere
of sexual harassment; defined as
deliberate, repeated and unsolicited
physical actions, gestures, or verbal or
written comments of a sexual nature;
when such conduct has the purpose or
effect of interfering with a student's
academic performance or creating an
intimidating, hostile or offensive
learning environment.
Physical, verbal, written, or electronic
action which immediately creates fear
of harm, without displaying a weapon
and without subjecting the victim to
actual physical attack.
Entering on to school district property
after being notified that one is not
allowed on the property.
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Support a safe
environment for all

Support a safe and
secure environment for
all

Abide by administrative
directive to remain off
district property for the
duration of the
suspension
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*Vandalism

*Weapons

The willful destruction or defacement
of school or personal property;
Incident includes graffiti.
Possession or use of:
Firearms: A firearm is any weapon
which will, is designed, or may readily
be converted to expel a projectile by the
action of an explosive; the frame or
receiver of any such weapon; any firearm
muffler or firearm silencer; or any
machine gun. Firearms fall into three
types of classifications: a. Handgun handgun or pistol; b. Shotgun/rifle; c.
Other types of firearms. As defined by
the Gun-Free Schools Act, other firearms
include: Any weapon (including a starter
gun) which will or is designed to or may
readily be converted to expel a projectile
by the action of any explosive; The
frame or receiver of any weapon
described above; Any firearm muffler or
firearm silencer; and Any destructive
device, which includes: Any explosive,
incendiary (e.g. bomb, grenade), or
poison gas; Any weapon which will, or
may be readily converted to, expel a
projectile by the action of an explosive
or other propellant, and which has any
barrel with a bore of more than one-half
inch in diameter; and any combination of
parts either designed or intended for use
in converting any device into any
destructive device described in the two
immediately preceding examples, and
from which a destructive device may be
readily assembled.
Other Weapons: The possession, use or
intention to use any instrument or object
to inflict harm on or intimidate another
person; includes all types of knives
(pocket and pen knives), chains (not
being used for the purpose for which it
was normally intended and capable of
harming an individual), pipe of any
length (not being used for the purpose it
was normally intended), razor blades or
similar instruments with sharp cutting
edges, ice picks, dirks, other pointed

EAHS Student Handbook 2018-2019

Support a safe and
secure environment for
all
Support a safe
environment for all

Page 15

*Other Major Offenses

instruments (including pencils and pens),
nun chucks, brass knuckles, Chinese
stars, clubs, tear gas gun, electrical
weapons or devices (stun gun), BB or
pellet guns, and explosives or
propellants.
Including but not limited to bribery,
fraud, embezzlement, gambling, forgery,
gang related activity, hazing, physical
initiation, extortion/blackmail, or any
other action not included in any other
severe incident category.

Practice activities that
support the learning
intended by the design
of the educational
system
Be truthful

Academic Assessments
Students are required to participate and make positive efforts on all state and district
assessments and surveys including the WYTOPP, ACT and/or Work Keys, District Common
Assessments, National Assessment of Academic Progress (NAEP) and any other required
assessments that may occur.
Attending Classes on Another Campus
Students at EAHS will have the opportunity to take elective classes at Green River High
School and at WWCC. They may also be able to participate in learning activities at other
campuses within the school district. Being allowed these opportunities are a privilege and
students are expected to follow all policies and rules of EAHS and the expectations for the
campus which they are participating in the activities and classes. Students are not to visit other
school campuses in the district during school hours unless they are there conducting assigned
business. If they are taking classes, they may arrive ten minutes prior to the class meeting time
and shall leave no later than ten minutes after their class has finished. The only exception is if
they are conferring with a teacher.
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Bell Schedule
EAHS tries to incorporate researched based and best practices in the school day for
students who are at-risk by having a later start time and longer periods. Each nine week term,
students can earn up to 2.0 credits (or a total of 8 credits for the year) during the regular
scheduled school day. Additional opportunities for credit are provided outside of the schools’
schedule as well.
REGULAR BELL SCHEDULE

EARLY RELEASE SCHEDULE

7:55 -1st Period Alert Bell – 5 minutes to start of class
1st Block

8:00—9:27

:87 min

1st Block

8:00—8:57

:57 min

2nd Block

9:30—10:57

:87 min

2nd Block

9:00—9:57

:57 min

Adv/Options

11:00—11:30

:30 min

3rd Block

10:00—10:57

:57 min

LUNCH

11:30—12:10

:40 min

4th Block

11:00—11:58

:58 min

3rd Block

12:10—1:37

:87 min

4th Block

1:40—3:07

:87 min

BUILDING INTERVENTION TEAM (BIT)
The building intervention team (BIT) is designed to help students have success in all areas of
their education. All members of the EA staff serve on the BIT team. BIT team meetings occur
once a week and are handled on a referral basis. Below is the protocol followed for various
student concerns.
*Each Scenario/Situation would start with a referral and a discussion about the student,
each case would be looked at individually. This “Protocol” would then give us a direction of
where to “Progress” after that initial referral. Common classifications of situations we have
seen in the past have fallen under the following general categories. The steps below each
category give us a path to follow in order to try and help our students.
-DEPRESSION
1.) Refer to counselor for initial evaluation
2.) Contact parents if appropriate
3.) Refer to psych assistance from the step program
4.) Refer to outside assistance
-DRUG OR ALCOHOL ABUSE
1.) Refer to Principal (test)
A.) Follow district policy if under the influence
2.) Involve S.R.O. and Counselor if dependency issue
3.) Refer to outside assistance A.A. etc.
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-ATTENDANCE
1.) 1 on 1 meeting with teacher (warning) at 3 or 4
2.) 5th = School contact parent letter or verbally (AF)
3.) Meeting with Principal
4.) 6th Absence = Attendance Failure
-POOR CLASSROOM PERFORMANCE
1.) 1 on 1 meeting with teacher
2.) Teacher accepted accommodations
A.)SPED referral if appropriate
3.) Options
-POOR ATTITUDE OR DISRESPECTFUL OR BULLYING
1.) Discovery/Re-Direct Policy
A.) Principal = Suspension
2.) Document Behavior Pattern
3.) BIT meeting with student
4.) BIT meeting with student, parent, probation or SRO
-POOR PHYSICAL HEALTH
1.) Refer to Nurse for initial evaluation
2.) Parent Contact if appropriate
3.) Refer to outside assistance (Physician, Community Health, etc.)
4.) Contact DFS if appropriate
-HOME LIFE CONCERNS
1.) Refer to Counselor for initial evaluation
2.) Parent Contact if appropriate
3.) Contact DFS if appropriate
Bullying
Sweetwater County School District #2 supports a secure school climate, conducive to
teaching and learning that is free from threat, harassment and any type of bullying behavior.
Bullying is defined as any written or verbal expression, physical act or gesture, or a
pattern thereof; that is intended to cause distress upon one or more students in the school
environment including school buildings, grounds, vehicles, bus stops, or any school sponsored
event.
Any student who engages in any act of bullying is subject to appropriate disciplinary
action including suspension, expulsion and referral to law enforcement authorities. (See
SWCSD #2 policy JFB
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Crisis Management Policy
A primary responsibility of public schools is to provide a safe and secure environment for students,
employees, and the public. A standard of reasonable care under the doctrine of in loco parentis
compels our district to establish clearly defined policies and procedures for responding to crisis.
The Trustees of the Sweetwater County School District No.2 Board believe it is necessary to have
a comprehensive plan to deal with crisis.
A school crisis is defined as an event that threatens the safety and security of staff or students, is
likely to escalate in intensity, interfere with normal functioning of the school, involve the media,
interfere with learning, and/or jeopardize the school's image. It is the policy of the Sweetwater
County School District No. 2 Schools to respond quickly and effectively to crisis in our schools
by:
1. Developing, implementing, and periodically updating a district crisis management plan. This
plan will establish a District Crisis Management Plan, provision for safe building environments
and procedures/communication with the media.
2. Development of building crisis management plans to include training for all personnel
3. Crisis management procedures will be reviewed annually by all personnel.
Each crisis plan will include the following:

PREVENTION

procedures and educational programs designed to
avoid, when possible, crisis events at school

INTERVENTION

procedures to prepare students and district personnel
to manage and respond appropriately to crisis events.

POSTVENTION

Post-crisis procedures to help students and staff get
through the pain and trauma of the crisis, learn from the crisis,
and return to a normal, productive educational environment
as quickly as possible.

Donations
Anyone wishing to contribute items or money to Expedition Academy High School may do
so by contacting the principal at 872-4800. Donations that are beneficial for our school each
year include:
◦ Periodicals and magazines for our library and research.
◦ Equipment, school supplies, clothing items, reading books (both fiction and non-fiction), art
supplies, science supplies, sports equipment, etc. are always welcomed.
◦ Support of our breakfast program (feed students free of charge every morning)
*Donations may be dropped off at the school office.
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Dress Code
Clothing worn by students shall be neat, clean, and in good repair for the personal health and
safety of the student. Immodest clothing of such type that detracts from the learning process
shall not be worn. Students who choose not to comply with the school dress code will be asked
to replace their inappropriate article of clothing with an appropriate one. The following
guidelines will be enforced in regards to dress code:
 No bandanas/hats will be worn or displayed at school.
 No pajamas-type clothing or slippers will be permitted in school.
 No midriff shirts, backless shirts, spaghetti straps, tube tops, or muscle shirts.
 Any wording, symbols, or pictures on clothing will be appropriate. No drug, alcohol,
tobacco, illustrations, offensive language, gang related clothing, or innuendos dealing
with sexual behavior will be allowed.
 Sleeveless shirts are permissible as long as the strap comes to the edge of the shoulder.
 Skirt length (fingertips or longer), pants and necklines should not draw undue attention to
cleavage, thighs, or rear end.
 Students will not wear clothing that is affiliated with any gang related activities.
 Acceptable work place attire is the guideline to follow when choosing clothing,
hairstyles, make-up, bodily markings (such as hicky(s) or dangerous jewelry for school).
Electronic Devices
Cell Phones/IPODs/Audio and/or Video Devices
Cell phones and other electronic devices: Please see Cell Phone School Use on page 35
Chromebooks are available for each student, students are not allowed to bring personal electronic
devices to school (laptops, iPad, Kindles etc…)
Extracurricular Activities
Students at Expedition Academy High School are encouraged and invited to participate in
extra-curricular activities at Green River High School. Students must meet all the eligibility
requirements of GRHS and the Wyoming High School Activities Association and must comply
with all expectations and behavior codes of the activity, GRHS, and EAHS.

EAHS Dances
EAHS will make efforts to host a PROM each year (not guaranteed)
Only currently enrolled EAHS students are allowed to go to EAHS dances / PROM
EAHS students are not allowed to go to GRHS dances without GRHS Admin permission
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Year End Trip
Completed all community service hours, 5 per quarter / 20 per year
Be eligible with all grades at a “C” or above
Attendance = good standing (5 or less un-excused absences per class).
Only currently enrolled EAHS students are allowed to go on Lagoon Trip
Early grads are not allowed to go on school fieldtrips/outings due to liability issues.
Fees
A Senior fee of $75.00 is required from graduating seniors to pay for caps, gowns, and other
expenses related to graduation.
Graduation Requirements
File: IKF
Graduation requirements will meet or exceed the minimum standards set by the North Central
Association of Colleges and Secondary Schools and by the Wyoming Department of Education.
Effective with the class of 2006 and beyond, a minimum of twenty-four (24) credits will be
required for graduation. Of these, four (4) must be in English, three (3) in social studies to
include history, American government, and economic systems and institutions, three (3) in
mathematics, three (3) in science, one (1) in physical education, and one/half (1/2) in health. In
addition, nine and one-half (9 ½) elective credits must be earned to accumulated twenty-four (24)
total credits. In order to have the opportunity to meet the transcript endorsement requirements as
outlined in Wyoming State Statute (W.S. 21-2-304 & W.S. 21-9-101), it is strongly suggested
that of the 9 ½ elective credits earned, that they included courses in Career/Vocational
Education, Fine and Performing Arts, and Foreign Language. Effective with the class of 2011
and beyond, Expedition Academy student must successfully complete 20 hours of community
service five (5) hours per quarter / twenty (20) hours per year while enrolled at EAHS.
In accordance with law, no diploma or credit for a course which has been completed successfully
shall be denied a pupil who has earned it, provided such diploma or credit shall not be deemed
earned until payment has been made for all indebtedness due to the school district.
Sweetwater County School District #2 will award a certificate of attendance to special needs
students who have been enrolled throughout the completion of their Individual Educational Plan
(IEP) or through age twenty-one as long as identified students are unable to meet academic rigor
due to a documented disability.
LEGAL REFS:

W.S. 21-4-308(b)
W.S. 21-2-304(a) (iii) and (iv)
Wyoming Education Policies Manual, code IKR
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Grading/Credit
Students must pass a course with a passing grade in order to obtain credit for the class.
Individual teachers will establish requirements, timelines, deadlines, assignments, assessments,
and activities for individual courses. Students will need to work with teachers in completing
course requirements for credit. Additionally, students will be required to complete the district
assigned common assessments for the demonstration of proficiency in all courses and content
areas essential for graduation.
Expedition Academy does allow flexibility to earn additional credits through work study,
mentoring, volunteer work, successful completion of college courses and PLATO course work.
The student may discuss these options with the school counselor when registering for classes.
Students who select these options will be required to complete all the necessary documentation
and requirements in order to obtain credit. EAHS further allows for credit recovery through
summer school, after-school tutoring, and by special arrangements.
Lying/Cheating/Stealing
Expedition Academy students adhere to a code of conduct which involves honesty in
dealing with themselves and others. Students are expected to respect the property of others, the
school facilities, and to not touch property which is not theirs. Students who commit offenses
will be dealt with on an individual basis following the behavior rubric. Students will be referred
to the authorities if they are involved in theft and may be dismissed from the school.
Medication
If it becomes necessary for a student to take any form of prescription medication at
school, a signed Medication Authorization form from a doctor must be presented to the office
and to the school nurse. All medication will be kept in and dispensed from the main office. This
is to protect the student as per board policy. The office will not dispense over the counter
medication to students. Over the counter (OTC) medications may only be given if the proper
Medication Authorization form is on file with the office and the school nurse. Arrangements and
questions may be answered by contacting the school nurse, Mrs. Cordova at 307-872-8328 or
cordovm@swcsd2.org (See board policy File:
JHCD, pg. 32-33)

Nondiscrimination Statement:
Sweetwater County School District No. 2 does not discriminate on the basis of race,
color, national origin, sex, age, or handicap in its programs and activities. The following person
has been designated to handle inquiries regarding the nondiscrimination policy: Assistant
Superintendent of Schools, 320 Monroe, Green River, WY 82935, phone (307) 872-5502.
Sexual, gender, racial/ethnic, religious, verbal or physical harassment is a form of
discrimination which violates Section 703 of Title VII of the Civil Rights Act of 1964, as
amended, and the Wyoming Fair Employment Practice Act of 1965. Title VI of the Civil Rights
Act of 1964 prohibits discrimination on the basis of race, color, or national origin in activities
and programs that receive Federal financial assistance from the U.S. Department of Education.
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Sweetwater County School District No. 2 neither condones nor tolerates harassment or
discrimination against students, employees or applicants. Students who engage in conduct which
is harassing or which contributes to a hostile, oppressing, intimidating or offensive learning
environment will be subject to disciplinary action, which may include warnings, short-term
suspension, long term suspension and/or expulsion.
The District will act to investigate all complaints, formal or informal, verbal or written, of
harassment and to discipline any student who harasses another student or employee of the
District. (See SWCSD #2 policy JFCK, Student Harassment.) To report alleged harassment,
contact your building principal.
District #2 pledges to comply fully with the provisions of Title IX and Section 504. The
District designated the Assistant Superintendent and/or his/her designee as the Coordinator for
Section 504 or Title IX. Questions or complaints should be directed to the office of the Assistant
Superintendent at (307) 872-5502.
Parent/Teacher Conferences
We will have formal “Student Involved Parent-Teacher Conferences” parent-teacher conferences
scheduled twice each year. Parents are contacted through their student or by the Teacher
Advisor to schedule a time for the conferences.
This year fall conferences will be the evenings of Monday, October 22nd and Wednesday,
October 24th, and spring conferences will be Monday, March 11th and Wednesday, March 13th.
Appointments will be available for parents who are unable to attend an evening conference.
Friday, October 26th and Friday, March 15th, schools will be closed to accommodate for the
evening hours teachers have facilitated to meet with parents.
Parents are encouraged to contact staff at any time throughout the school year to learn
information in regards to the performance of their student. Student progress may also be
monitored through the parent portal of Infinite Campus. Parents, who wish to obtain additional
information, receive training, and obtain a password to access student records through Infinite
Campus, should contact the schools administrative assistant.

Personal Property
The school takes no responsibility for electronic devises, cell phones, cameras, or other
personal items brought into school. Students should take care to secure the items. Items may be
secured in the office during school hours if requested.

Religious Release
Students are permitted and encouraged to participate in community youth activities, and
programs including those of a religious nature. The school will allow release time to participate
and arrangements should be made when signing up for classes.
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Lunch Rates
Prices for breakfast and lunch may be reviewed at our district website:

http://www.schoolnutritionandfitness.com
Student Meal Charge Policy:

Please see page 36 and 37

Response to Interventions
Expedition Academy has adopted ways to help students have success. We follow the diagram
below in trying to help meet the needs of our students. Following the diagram is an explanation
of the process.
Step Two
Step One
Students is placed at EA
Previous Placement at
in appropriate classes
Green River High
according to MAP
School or other high
scores and previous
school
grades

Step Five
Step Six
Student is placed in
SPED / appropriate
intervention /
accommodations

Step Four
Student is
recommended to
BIT team for
possible placement
in SPED or RTI
behavior/attendance
concerns

Step Three
Student does not make
adequate progress in classes
at EA

Step Six
BIT team develops a plan
for student success that
involves multiple
stakeholders (Refer to BIT
protocols)

Safe and Orderly Environment
In order for Expedition Academy High School to assure a safe and orderly learning
environment for students, students should be aware that school officials will perform
unannounced random searches of lockers and all areas of the school. Additionally, the school in
collaboration with law enforcement agencies will conduct unannounced random canine
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screenings of the school and school parking lot. If a vehicle, student, or student bag/property is
brought under suspicion as a result of the screening, students will be asked to empty pockets and
bags and vehicles will be searched. If the student is found to be in possession of any illegal
substances or other contraband deemed to present a danger to the school or students, the student
will be referred to the police and will be suspended out of school for up to 10 days and /or
recommended for expulsion.
Service Requirement
Students at Expedition Academy will be required to participate in a total of 5 hours of
community service each quarter for graduation. Expedition Academy will try to provide 2 to 3
hours of opportunity each quarter for students. Students will be required to complete the
additional hours of service on their own.
Student Phone Calls
Phones will be available for student use on an as-needed basis. Students are to request
permission from staff prior to making a phone call. The school will not take students out of class
to receive a phone call except in the case of an emergency. Non-emergency calls for students
will be taken as messages. Messages will only be delivered before school, during lunch, or after
school.
Student Recognition
Expedition Academy will recognize students for their outstanding achievement for improved
attendance, improved academic performance, or for an improved attitude, or other area. A
variety of recognition opportunities are available, including Cheetah Bucks and other recognition
opportunities throughout the year.
Student Vehicles
1. All student vehicles must be parked in the school parking lot in the designated parking
spaces.
2. Students are to use ONE parking spot for their vehicle.
3. Students who violate the parking rules will not be allowed to park on campus.
4. Students may not be in any vehicle during school hours excluding use for school business
and lunch.
5. Student vehicles will be free from vulgar and offensive symbols and language.
6. Students are not to have any weapons, illegal substances, or violate any laws associated
with the privilege of driving.
7. Students are to drive attentively, safely, and at speeds of no more than 8 mph when on
campus.
8. All vehicles that are parked on school property will be subject to random drug screening
by canine units.
9. Students must register vehicle with school by completing the vehicle registration form at
the end of the handbook.
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Travel to and from School/Bus Transportation
Students are not provided bus transportation to and from school except for the students
who ride the bus from out of town routes. Students will frequently use their own vehicles to
travel and conduct school business such as work study, job shadowing and mentoring,
conducting interviews, performing volunteer work, and doing research. The student assumes all
responsibilities when traveling in their own vehicles.
When in route or on another campus, all school rules apply to the student including use of
tobacco. Students who choose to not follow the expectations will lose the privilege of
participating in off campus activities.
Bus transportation will be provided for all field trips and school-sponsored events.
Conduct is the same as expected in the classroom. Students may not use their own transportation
for school-organized activities.
Visitors
The school policy is to invite only those visitors who have legitimate business in our
school. We do not allow friends, siblings, (even if they attend another school in the district) or
relatives to just visit. The only exception is if parents or spouses of students request to visit or
observe. If a student wishes to request an exception due to unique circumstances, the students
must request approval from the principal at least one day prior to the time they wish the visitor to
be at the school. ALL VISITORS MUST REGISTER IN THE OFFICE. Visitors are expected to
leave promptly when their business is completed.
Volunteers
EAHS have many opportunities in which parents and community members may
volunteer. We often will solicit volunteers for projects, presentations, and in assisting in the
delivery of curriculum. If you are willing or know of others willing to volunteer time to help in
meeting the needs of our students and programs, please contact the school principal at 872-4800.
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District Contact Numbers
School District Telephone Numbers
School District #2 Central Office .......................................................................... 872-5500
Donna Little-Kaumo, Superintendent .................................................................... 872-5501
James Christensen, Assistant Superintendent ........................................................ 872-5502
Chris Dean, Business Manager .............................................................................. 872-5504
Alan Demaret, Special Services Director .............................................................. 872-5503
Jamie Christensen, Curriculum Director................................................................ 872-5502
Instructional Technology Secretary ....................................................................... 872-5516
Doug Hamel, Maintenance Supervisor .................................................................. 872-5597
Oscar Barton, Transportation Supervisor .............................................................. 872-5594
Green River High School ....................................................................................... 872-8300
Expedition Academy.............................................................................................. 872-4800
Lincoln Middle School .......................................................................................... 872-4400
Granger School ...................................................................................................... 875-4840
McKinnon School .................................................................................................. 874-6199
Harrison Elementary………………………………………………………………872-1700
Monroe Elementary ............................................................................................... 872-4000
Truman Elementary ............................................................................................... 872-1900
Washington Elementary ......................................................................................... 872-2000

School Emergency Phone Numbers (in case of power outage only)
School District #2 Central Office .......................................................................... 875-2380
Green River High School ....................................................................................... 875-2289
Expedition Academy.............................................................................................. 875-1640
Lincoln Middle School .......................................................................................... 875-2330
Granger School ...................................................................................................... 875-4840
McKinnon School .................................................................................................. 874-6199
Harrison Elementary……………………………………………………………...875-0149
Monroe Elementary ............................................................................................... 875-3895
Truman Elementary ............................................................................................... 875-2377
Washington Elementary ......................................................................................... 875-3079
Transportation ....................................................................................................... 875-2388
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Signature Page 2018-2019
By signing below, I have read (by hard copy or online) the Student Handbook and
understand its policies and procedures.
Yearly Field Trip Permission – During the year students are occasionally taken off school grounds to
participate in field trips. These trips are tied into our district curriculum and are used to enhance classroom
learning. This signed form allows us to take your student off school grounds to participate in class field trips. If we
do not receive anything from you stating that you do not want your student attending, then your student will
participate with the rest of the class.

I give permission for my student to attend field trips during the school year.
Yes _______________

No____________

Printed Name:
________________
Date

Student Signature
Printed Name:
Parent/Guardian Signature

________________
Date

Forms Attached:
Page

-

29

2018-2019 School Calendar

Page

-

30

Vehicle Registration

Page

-

31

OVER THE COUNTER MEDICATION ADMINISTRATION
AUTHORIZATION

Page

-

32-33 Medication Administration Policy

Page

-

34

Waiver to Post Student Pictures/Work Online (TWR-01-A)

Page

-

35

Student Cell Phone Use

Page

-

36-37 Student Meal Charge Policy / Nutrition Service
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OVER THE COUNTER MEDICATION ADMINISTRATION AUTHORIZATION
Sweetwater County School District No. Two
Green River, Wyoming
All students receiving medication at school require a completed Medication Administration Authorization. This form is
valid for Expedition Academy for the current school year only.
PARENT/GUARDIAN:
I, the undersigned as legal parent/guardian of __________________________________________ (student’s name)
_____________________ (birth date) attending Expedition Academy School, Grade ____________, request that a
School staff member designated by the Principal make available the following listed medication(s) to my child as
prescribed on this authorization and in accordance with school policy. I understand and agree that the School
Principal may designate medication administration to School personnel who are not professionally licensed to
administer medication (school personnel other than a registered nurse). I understand and agree that it is my
child’s responsibility to report to the office for medication administration.
Student’s Drug Allergies: _______________________
I instruct a school staff member designated by the principal (who may be unlicensed) to assist the above student in taking:
Circle Y(es) or N(o):
MEDICATION

DOSE

ROUTE TIME

Y/N

Tylenol 500mg

1-2 tabs

by mouth

every 4 hours as needed for headache, pain,
fever

Y/N

Ibuprofen 200mg

1-4 tabs

by mouth

every 6 hours as needed for headache, pain,
fever or swelling

Y/N

Antacid (TUMS)

1-2 tabs chewed by mouth

as needed for indigestion, heartburn, gastric
upset

Y/N

Cough/throat drops

1

Y/N

Antihistamine

CONDITION

lozenge

by mouth

as needed for dry, sore, or itchy throat

as directed on

by mouth

as needed for allergy symptoms or allergic
Reaction (e.g. Zyrtec or Benadryl) container

Parent/Guardian Signature: ______________________________
Home Phone: _______________

Work Phone: _______________

Date: ____________
Cell Phone: _______________

(updated 5/2015)
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File:

JHCD

Medication Administration Policy
School personnel may administer medication to students under the following conditions:
1. The school nurses may administer medication to students. Other school personnel
designated by the principal may administer medication to students pursuant to the
Medication Administration Authorization.
2. The student is responsible for reporting to the office for medication administration.
3. The parent or responsible student shall deliver the medication and completed Medication
Administration Authorization form to the school health office.
4. All medications must be in a properly labeled, original container.
5. All medication will be kept in a secure place. Any special instructions for storage or
security measures must be written by the health care provider and given to school
personnel. The student may carry and self-administer certain medications, for example
inhalers and Epi-pens, as authorized by the parent and physician.
6. School personnel shall document medication administration.
7. Students requiring medications or access to medications on a regular basis at school will
be required to have a Medication Administration Authorization form signed by a physician
and the parent/guardian. A written prescription form is acceptable until the Authorization
is completed as long as it contains the following information: student’s name, medication,
dosage, schedule for administration, reason for medication, length of time medication is to
be given, parent’s and physician’s signatures.
a. The Authorization form is valid for the current school year only and will need to be
updated each year.
b. The parent/guardian is responsible for notifying school personnel immediately of
any change in medication or dosage and providing an updated form from the
physician.
8. Over-the-counter medications should be administered to school children by parents
whenever possible. However, when necessary, over-the-counter medications may be
administered at school under the following criteria:
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a. The School Nurse may give over-the-counter medication to students, grades 5-12,
with written parental consent. The School Nurse may give an antihistamine for
allergic reaction or cough drops to students, grades K-4, with written parental
consent. Written consent shall include the student’s name, any medication
allergies/sensitivities, any other medications the child is currently taken, current
medical/health problems, name of the medication, and the parent/guardian’s
signature. The nurse will administer over-the-counter medications according to
manufacturers’ instructions.
b. The parents’ written consent for over-the-counter medication administration is
valid for the current school year only and will need to be updated each year.
c. In the absence of written parental consent, the school nurse may obtain verbal
parental consent for over-the-counter medication administration. The parent must
complete and return a written parental consent form as soon as possible. Over-thecounter discretionary medications will not be given more than once without written
parental consent.
d. The Medication Administration Authorization form must be completed and signed
by the parent/guardian and physician, if over-the-counter medications need to be
administered for more than five consecutive days.
e. The School nurses will utilize their discretion when determining whether to
administer over-the-counter medications.
f. Over-the-counter medications must be in the original container.
Adopted:

March 10, 1981

Revised:

June 11, 2002

Revised:

June 10, 2003

Revised:

May 12th, 2015
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Cell Phone School Use
Cell phones/or other electronic devices other than
chrome books in school are by TEACHER permission
only.
(this does not include lunch time or passing periods)

NO SOCIAL MEDIA

(FACEBOOK, SNAPCHAT, EMAIL, ETC…)

NO PICTURES
NO VIDEOS
NO TEXTING
Appropriate use of cell phones with TEACHER PERMISSION ONLY include:
Personal music – headphones required

Consequences:
1- If you have your cell phone out and visible with out TEACHER permission
the teacher will ask for your cell phone and it will be given to Principal until
the end of the school day.
2- If you have your cell phone taken a second time, the cell phone will be
given to Principal and your parent/guardian will have to pick it up from
school.

3- If you have your cell phone taken for a third time you will have OSS for a
minimum of three (3) days and a parent/guardian meeting will need to be
held before you can return to regular classes.
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File: EFB-R
Student Meal Charge Policy
The primary purpose of the School Nutrition Program is to feed children. Our intent is to assist
parents in receiving this benefit at the lowest possible cost to them. Students will be allowed to
charge meal without a tray being pulled away from them, regardless of their balance. Students will
not be told of their negative balance or receive alternate food as a result of a negative balance. This
information will only be shared if a student asks for their balance. Balances will be reviewed once a
week. All balances will follow the student throughout their time here in Sweetwater County School
District #2.
If a student falls into the negative the following will occur.
• The family will receive a phone call through the districts automated system twice a week until it
is paid.
• The last two weeks of school, calls will go out daily.
These calls will also send an e-mail, text message and put a message on their parent portal. These
calls and e-mails will give parents the information they need to complete a free/reduced application
as well as the needed information to make an online payment. Everyone the parent has identified to
receive general notification on their parent portal will receive this call.
If a student’s balance reaches $50.00 in the negative the following will occur.
• Sibling’s accounts will be reviewed to see if money can be moved from a sibling or siblings to
cover the debt.
• The above mentioned phone calls will continue.
• A personal phone call will be made by the Director or Assistant Director of Nutrition Services.
• Should a family move with a family balance of $50.00 or above, the account will be sent to
collections.
• Should a student graduate with a balance of $50.00 or above, the account will be sent to
collections in the parent’s name.
If a family’s balance falls above $75.00 in the negative the following will occur.
• The above mentioned phone calls will continue.
• A personal phone call will be made by the Director or Assistant Director of Nutrition Services.
• The principal will be notified and will contact the parents.
• A repayment plan must be agreed upon and signed by the parent.
• Refusal to sign a repayment plan will result in the account being turned over to collections.
• If a payment from the agreed upon plan becomes 45 days delinquent it will
be turned over to collections.
File: EFB-R
If a family is determined to qualify for free/reduced meals after accruing a negative
balance, a repayment plan will be put in place to assist in the repayment of the previous debt.
Date of Adoption: August 12, 2008
Revision: November 12, 2013
Revision: December 12, 2017
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NUTRITION SERVICE
Meal Prices and Menus:
Please refer to the school website under Nutrition Services for current meal prices and monthly menus.
Nutrition information can also be found on the website
Free/Reduced Meals:
We encourage all families to complete a free/reduced meal application. This can be done on our
website or on a paper copy. Each year you are required to reapply for this program.
Food Allergies:
If your student has a food allergy that you would like us to accommodate please call our office to receive
the necessary form to have your doctor complete.
Breakfast and Lunch:
Breakfast is available for all students beginning at 7:40 and running till 7:55. To determine your students
lunch time please contact the office.
Payment:
On line payment is available through MY SCHOOL BUCKS. If you go to the district web site at
www.swcsd2.org and click on the Nutrition Service icon you will see a spot to click for on line payment.
We encourage all families to sign up even if you do not intend to pay on line. This allows you to set up
an e-mail alert that will notify you when your student is getting low on funds. If you send in money for
meals, please use a check when possible. Cash cannot be tracked and is easily misplaced. We ask that
you include your students name in the memo section and put it in an envelope clearly marked as money
for nutrition service. Please keep your student account current to avoid letters and phone calls. Thank
you.
Snacks:
If you would like your student to purchase snacks or drinks with money on his/her account, you must
complete an ala carte permission form. You may limit the dollar amount they may spend in a given day
if you wish. If you have filled one out in the past it is still active.
Refunds:
If you are leaving the district and have money left on your students account, you may request a refund.
Please speak with a secretary or call Nutrition Services at 307-872-5511 or 307-872-5517 for more
details. If you would prefer, you can request a transfer of the money to a donation account to be used
for families in need.
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