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School’s Vision and Philosophy
Antonia Pantoja Charter School’s vision is to ensure that all entering elementary students will
graduate able to read, write, and communicate in English and Spanish according to their potential
and goals. The programs and technology offered will support students with the tools that will
help them excel in all content areas. While in a safe multicultural environment, students will
develop leadership skills in order to become active citizens in our school and community.
As purveyors of knowledge, our teachers view teaching and learning as a lifelong process. Our
teaching methods are those based upon the theories of Paulo Freire and John Dewey. This is
realized through the use of hands-on learning with emphasis on development of critical thinking
skills, and high academic standards.

Board approved 6/2018

6

Introduction
Welcome to Antonia Pantoja Charter School! This Parent and Student Handbook is designed to
help you become familiar with our policies, services and general procedures with respect to your
children’s learning experience at Antonia Pantoja Charter School.
The policies outlined in this handbook should be regarded as guidelines. These policies are
subject to changes in the future, based on the needs of the organization and school.
ASPIRA Inc. of PA established Antonia Pantoja Charter School in 2008. The School Board of
Trustees is responsible for establishing policies under which the school operates.
At its core, Antonia Pantoja Charter School is the embodiment of unity and empowerment. We
are looking forward to working closely with your family to ensure that your child graduates
bilingual, bicultural, and bi-literate; an advantage in today’s global workplace.
It is truly a pleasure to serve your child at Antonia Pantoja Charter School.

Sincerely,
Ms.Sandra González,
Principal
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Public Notice Annual Meeting Schedule
Pursuant to the Pennsylvania Sunshine Act, (65 PA.C.S. §§ 701-716) public notice is hereby given that
the ASPIRA, Inc. of Pennsylvania, Charter Schools Board of Trustees has established its 2018/2019
regular meeting schedule as follows:
DATE
August 20th, 2018

TIME
6:00 PM

September 17, 2018
6:00 PM
October 15, 2018
6:00 PM
November 19, 2018

6:00 PM

December 17, 2018
6:00 PM
January 28, 2019
February 25, 2019

6:00 PM

6:00 PM

4101 N. American St.
Philadelphia, PA 19140 (Library)
3200 B St.
Philadelphia, PA 19134 (Library)
100 W. Duncannon Ave. Philadelphia, PA
19120 (SEC)
nd
6301 N. 2 St.
Philadelphia, PA 19120 (ASPIRE Room)
nd
6301 N. 2 St.
Philadelphia, PA 19120 (Chapel)

8:30 AM

TBD

6:00 PM

March 18, 2019
6:00 PM
April 15, 2019
6:00 PM
May 20, 2019

June Board Retreat

LOCATION
4101 N. American St.
Philadelphia, PA 19140 (Library)
3200 B St.
Philadelphia, PA 19134 (Library)
100 W. Duncannon Ave. Philadelphia, PA
19120 (SEC)
nd
6301 N. 2 St.
Philadelphia, PA 19120 (ASPIRE Room)
nd
6301 N. 2 St.
Philadelphia, PA 19120 (Chapel)

School Board of Trustees
Jennifer Albandoz, Chairperson of the Board
Zoraida Ortiz, Secretary
Madelyn Grajales, Teasurer
Susana Jimenez, Parent on the Board
Administration
Andrea Gonzalez-Kirwin
Superintendent of ASPIRA Schools of PA
School Leadership
Sandra Gonzalez, Principal
Diane Greening, Support Services Coordinator
Kelly Bucca, English Language Learner Coordinator
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Policy Statement
The School Board of Trustees of Antonia Pantoja Charter School is responsible for establishing
policies under which the school operates. This Parent and Student Handbook includes the
school’s Code of Conduct adopted to inform students, parents, and school personnel of the
conduct and behavior required of all students to ensure a safe learning environment. These rules
are intended to promote self-respect, respect for others and respect for property. It is therefore
expected that all students enrolled herein abide by all school policies and procedures including
the Code of Conduct and accept responsibility for their actions and behavior.

Selection Process
With regard to the selection process, no student shall be discriminated against for any reason
including race, gender, national origin, disability, religion, political views, immigration status or
sexual preference. Furthermore, the school will not discriminate on the basis of intellectual
ability, athletic prowess, measures of scholastic achievement or aptitude, or proficiency in the
English or Spanish language.
Students will enter a lottery based on student’s age and grade. Students are selected randomly
from a pool of eligible applicants. Space permitting, students with siblings currently attending
our school are given preference for admission (as per Board of Trustees). Students who meet the
criterion for ―preferential admission status‖ may be admitted on or about the third week of
March.
After the lottery is complete, Parents and Guardians are notified of the outcome of the lottery
and are then invited to attend a New Student Orientation typically held in the month of April.
We request that parents and guardians complete the application for registration and comply with
all other registration requirements. Academic transcripts and all other records from schools
previously attended are requested upon admission. Upon admission to the school, a complete
physical examination conducted by a Primary Health-Care Provider will be requested along
with a copy of the child’s medical record. Copies of dental records and dental exams are
requested for all students admitted at our school. Once a student is enrolled we cannot ―require"
these items we can only request them.

Day-to-Day Operations
The normal school day begins at 8:00 AM for all students. Students may begin entering the
building at 7:55 AM for breakfast. A hot and cold breakfast option is available to all students
daily. Teachers will instruct students as to the proper lunch and recess procedures. Teachers will
accompany all students to the lunchroom. At the end of the lunch period, teachers will pick up
their classes at the designated area on time.
Every Wednesday, students are dismissed at 1:00 PM.
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On Monday, Tuesdays, Thursdays, and Fridays students are dismissed at 3:00 PM.
Students must remain on school premises unless the school has written permission from the
parent or guardian giving the School Administrator or designee the right to allow the student to
leave the compound unaccompanied by a legal guardian.

Hallway and Transition Norms
Hallways are to be kept quiet at all times to minimize instructional distractions. Teachers, safety
team members, leadership team, and students must keep their voices down in the hallway to
ensure minimal distractions.

Class Transitions:
●

Students must be in line formation in the hallways. Single and/or double lines are
acceptable.
● Class transitions are silent; teacher may use narration as necessary to communicate
expectations.
● Transitions should be tight, students should not be dragging behind or walking ahead.
Teacher should be by the middle or end of the line to ensure this occurs.
● All classes should transition on the right hand side of the hallway.

Students in the Halls:
●
●

No student shall be in the halls without a pass.
Students must be quiet as they transition throughout the hall in order to minimize
disruption.
● No student shall have writing utensils, classroom supplies, etc. while going to the
bathroom.

Locker Expectations
●
●

Student time at lockers is limited to 3 minutes in the morning and 3 minutes in the afternoon.
Teachers must actively monitor students while they are at their lockers.

●

Students are not permitted to go to their lockers throughout the school day.

Access to lockers, desks or storage compartments is provided for the use of students but remain
the sole property of the Antonia Pantoja Charter School. Antonia Pantoja Charter School Board
of Trustees reserves the right to authorize the CEO or his/her designee to inspect a student’s
storage space when s/he has a reasonable suspicion to believe that the storage space is
improperly used for the storage of contraband, a substance or object the possession of which is
illegal or any material which poses a hazard to the safety, sanitation and good order of the
school.
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A student’s personal possessions may be searched by the CEO and his/her representative
provided that the individual has reasonable grounds to suspect that the search will turn up
evidence that the student had violated or is violating either the law or the rules of the School.
Prior to a locker search, student(s) shall be notified and given an opportunity to be present.
When school authorities have a reasonable suspicion that the locker contains materials that pose
a threat to the health, welfare or safety of students in the school, student lockers may be searched
without prior warning.
Any illegal or prohibited materials seized during a student search may be used as evidence
against the student in a school disciplinary hearing or proceeding and may be turned over to law
enforcement authorities. The School will not be responsible for lost or stolen property.

Cafeteria Norms
Teachers will instruct students as to the proper lunch and recess procedures. Teachers will
accompany all students to the lunchroom and supervise them until they are seated in their
assigned seat. At the end of the lunch period, teachers will pick up their classes at the
designated area on time. While students are present in the cafeteria, the below norms must be
followed:
●
●
●
●
●
●
●
●

In the lunchroom we thank the lunch personnel
In the lunchroom we put waste in the trash can
In the lunchroom we clean up after ourselves
In the lunchroom we don’t talk across tables
In the lunchroom we sit at the table properly
In the lunchroom we don’t table hop and we remain at our designated seat
In the lunchroom we line up quietly
In the lunchroom we do not go to the bathroom

The below entry procedure will be followed daily to ensure timely and orderly distribution of
lunches:
●

Students will enter the cafeteria in a line led by the teacher. The teacher will escort students
to the middle staircase where a cafeteria worker will be present to tell students where to go.
● The cafeteria worker will allow the first two classes to get into line for food, every class
thereafter will be given a number and asked to sit in their assigned seat until called. The
teacher will escort the class to their seats and then he/she is free to leave the lunchroom.
● The cafeteria worker will call classes up by number to get their food in a timely and orderly
fashion.
Teachers will pick up their students on-time at the end of lunch from their assigned tables.
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Dismissal
Parents must wait for their children outside of the school building. Contact information regarding
the person or persons permitted to pick up your child on a daily basis must be provided to the
school office in case of emergency. Photo identification of the person picking up your child is
mandated and must be presented before the school may release the child to that person. Parents
or Guardians are expected to inform the school office of any changes in status as to who may be
permitted to pick up your Kindergarten child or if someone is signing a child out for early
dismissal. If, for any reason, your child is to be detained after school, the Parent or Guardian will
receive advance notification from the school. Students are not permitted to re-enter the building,
for any reason, after dismissal.

Early Dismissal
Parents must sign their child out at the front office. Early dismissals should be minimized to
extenuating circumstances and emergencies only. Early dismissals IS NOT granted past 2:00 pm
on Mondays, Tuesdays, Thursdays, and Fridays. Early dismissals IS NOT granted past 12:00
PM on Wednesdays. Due to safety and security concerns, students will not be permitted to leave
the building on their own for any reason.

STUDENT ATTENDANCE POLICY
State law requires all children of school age, which is from the time the child enters school
(which may be no later than the age of 8 years), until the age of 17 or graduation from a high
school, whichever occurs first, (―compulsory education‖), and also the Philadelphia School
District policy requires the Antonia Pantoja Charter School to report any incidences of truancy
(i.e. three or more days of unexcused absence). In addition, Pantoja places a high value on
student attendance. Regular school attendance is a fundamentally ingredient in a student’s
successful academic and social development and lays the groundwork for a successful and
productive life beyond school. Frequent absences of pupils from regular classroom learning
experiences disrupt the continuity of the instructional process. The benefit of regular classroom
instruction is lost and cannot be entirely regained, even by extra after-school instruction.
Consequently, many students who frequently miss school experience great difficulty in achieving
the maximum benefits of schooling.
 All students are expected to be at school by 8:00 am daily to be considered on time.
 Students shall be counted in attendance if they are physically present at school at the time
attendance is taken or are away from school on a school day and engaged in an
educational activity that constitutes a part of the school’s pre-approved instructional
program for the student.
In case of an absence:
 A parent or legal guardian is expected to call the school before 12:00 noon on the day
of the absence, and a written note explaining the cause of the absence is required on
the within 3 days of the student returns to school after the absence. Failure to provide
the notice will result in the absence being recorded as ―unexcused‖. The school’s
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principal or designee is the only person authorized to excuse a student’s absence.
 A student absent from school shall not participate in any after school activity held on
the day of the absence.
 Absences that are for three or more consecutive days that are a result of an illness, to
be coded as excused, those absences should be accompanied by a doctor’s note.

Parents/guardians are expected to:
•
•
•
•
•
•
•
•
•
•
•
•

Ensure that their children between the ages of 5 and 17 are enrolled in school and attend
school regularly, on time, and for the entire school day.
Emphasize the importance of on-time attendance in school, class, and supervised activitiesand celebrate good attendance and success.
Send their child to school every day prepared to participate and learn by providing a good
night’s sleep and breakfast.
Establish reasonable, age-appropriate curfews and bedtimes.
Make personal appointments for their child outside of the school day or during school breaks
as often as possible.
Ensure that their child receives the periodic student health examinations that are required by
law.
Schedule family vacations to coincide with school recesses.
Call the school when their child is absent.
Provide a written excuse for every absence when their child returns to school.
Provide a written excuse for every late arrival and early departure.
Provide the school with correct current addresses, emergency contacts, home, cell, and work
telephone numbers, e-mail addresses at the beginning of each school year and update
information whenever there are changes.
Help develop and implement the individualized plan for their child’s improved attendance
when necessary.

Religious Holidays and Religious Instruction
Upon written request by a parent/guardian, an absence for observance of a student's religion on a day
approved by Antonia Pantoja Charter School as a religious holiday shall be excused.

Antonia Pantoja Charter School shall, upon written request of the parents/guardians, release from
attendance a student participating in a religious instruction program. Such instruction shall not require
the child's absence from school for more than thirty-six (36) hours per school year, and its organizers
must inform Antonia Pantoja Charter School of the child's attendance record. ASPIRA of PA Schools
shall not provide transportation to religious instruction.
No student so excused shall be deprived of an award, eligibility to compete for an award, the
opportunity to make up a test or work missed, or penalized in any way due to an absence for a religious
holiday or religious instruction.
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Educational Tours/Trips
Antonia Pantoja Charter School may excuse a student from school attendance to participate in an
educational tour or trip not sponsored by ASPIRA of PA Schools if the following conditions are met:
1. The parent/guardian submits a written request for excusal prior to the absence.
2. The student's participation has been approved by the Principal or designee.
3. The adult directing and supervising the tour or trip is acceptable to the parents/guardians and
the School Principal.
Antonia Pantoja Charter School may limit the number and duration of tours or trips for which
excused absences may be granted to a student during the school term.
The Principal or designee shall annually notify students, parents/guardians and staff about Antonia
Pantoja Charter School’s attendance policy by publishing such policy in student/parent handbooks,
ASPIRA of PA School web site and other efficient methods.
The Superintendent or designee shall develop administrative procedures necessary for the
implementation of this policy which:
1. Ensure a school session that conforms to requirements of state law and regulations.
2. Govern the keeping of attendance records in accordance with law.
3. Distribute annually to staff, students, and parents/guardians school policies and school rules and
regulations governing student attendance, absences and excusals.
4. Impose on truant student’s appropriate incremental disciplinary measures for infractions of
school rules, but no penalty may have an irredeemably negative effect on the student's record
beyond that which naturally follows absence from classroom learning experiences.
5. Identify the habitually truant, investigate the causes of truant behavior, and consider
modification of the student's educational program to meet particular needs and interests.
6. Ensure that students legally absent have an opportunity to make up work.
In accordance with the Pennsylvania State Truancy Law enacted November of 2016 the following
provisions are now in place:
Student Truancy will be defined as “three (3) or more school days of unexcused absence during the
current school year by a child subject to [the] compulsory school attendance *law+.”
Habitual Truancy will be defined as “six (6) school days of unexcused absences during the current school
year by a child subject to *the+ compulsory school attendance *law+.”

PARENT / GUARDIAN NOTIFICATION PROCESS
The procedures for parent notification and engagement are as follows:
Parents or guardians will be notified in writing within ten (10) school days of the child’s third
unexcused absence that the child has been truant.
 This notification will include a description of the consequences if the child becomes “habitually
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truant.”
 Will be in the mode and language of communication preferred by the parent; and
 And will include the offer of an attendance improvement conference.
 If the child continues to incur additional absences after this notice has been issued, ASPIRA
schools must offer a student attendance improvement conference.

Procedure When Child Is Habitually Truant:
Under fifteen (15) years of age. ASPIRA schools must refer the child to either: (1) a school-based or
community-based attendance improvement program or (2) the county children and youth agency (CYS)
for services or possible disposition as a dependent child under the Juvenile Act. Additionally, the school
may file a citation against the parent of a habitually truant child under fifteen (15) in a magisterial
district court.
Fifteen (15) years of age and older. ASPIRA Schools must either: (1) refer the child to a school-based or
community-based attendance improvement program or (2) file a citation against the student or parent
in a magisterial district court. If the child incurs additional absences after a school refers that child to an
attendance improvement program or refuses to participate in an attendance improvement program, the
school may refer the child to the local CYS agency for possible disposition as a dependent child.
Mandatory attendance improvement conferences will be provided before court referral. ASPIRA
Schools must make meaningful attempts to encourage parent participation in attendance improvement
conferences by providing advance written notice and attempts to communicate via telephone. The
school must hold the conference even if the parent declines to participate or fails to attend. There is no
legal requirement for either child or parent to attend an attendance improvement conference however
the school must document the outcome of any attendance improvement conference in a written
improvement plan. Schools may not take further legal action to address unexcused absences until after
the date of the scheduled attendance improvement conference
Finally, students in ASPIRA Schools cannot be disciplined for truant behavior in a way that excludes
them from the regular education classroom. ASPIRA schools cannot expel, suspend, transfer, or
reassign a child to a disciplinary placement such as AEDY for truant behavior.

Make- up work for absences
A student who is absent (for any reason) is required to make-up all course work missed. It is the
student’s responsibility to obtain assignments from the appropriate teacher (s) upon returning to
class immediately following an absence and not receive academic penalty. The teacher shall
work with the student to make up any missed assignments, test, homework, etc.

Lateness
Any student arriving after the designated time must report to the school office to obtain a late
pass in order to be admitted into class. Excessive lateness will be brought to the attention of the
Principal or his/her designee for immediate action.

Emergency Contact Information
In the event of an emergency or inclement weather, when students may have to be dismissed
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early from school, it is imperative the school office have the most current Emergency Contact
Information for every student. This information must be kept up to-date. Whenever there is a
change of address or telephone number, the Parent or Guardian must notify the school office
when the change occurs.
In the event of an early dismissal due to inclement weather, the parent and/or designated
emergency contact person will be notified and is expected to come and pick-up the student
immediately upon notification. If a student is permitted by the parent or guardian to go home
alone, a written consent form (to be kept on file in the school office) is required to be submitted
by the parent or guardian.

Visitors’ Policy
See Visitor Policy Appendix B: Page 78

The School Board of Trustees or designee has the authority, in accordance with Charter School
rules and federal and state law and regulations, to exclude any visitor who is considered to be
disruptive or will cause disruption to the educational program, disturbing to students or staff, or
intent on committing an illegal act. Wherever possible, the School Board of Trustees or designee
shall specifically indicate the circumstances under which a parent may return. The School Board
of Trustees or designee will implement this policy and control access to school building(s),
classrooms, and school-sponsored events/programs through written procedures distributed
annually to School families.

SCHOOL UNIFORM AND DRESS CODE
REQUIREMENTS POLICY
The administration reserves the right to determine on a case-by-case basis what exceptions to the
dress code are permissible. Uniforms are mandatory for all students. No students will be
allowed to enter class without the proper uniform. It is expected that all students be dressed in
full uniform at all times, starting on the first day of school, until the last day of classes. Full
uniform must be worn for all school events unless otherwise indicated. The uniform is as
follows:
BOYS
o Pants: Grey school pants must be worn to full length with a plain black belt. (No
jeans, slacks, etc.) For boys K-8
o Shirts: Blue Oxford style button down shirt (tucked in at all times), short/long
sleeve
o Tie: Navy blue, solid color
o Sweater: Navy V-Neck vest with logo for K – 5 ONLY
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o Blazer: Navy Blazer with emblem for 6 – 8 ONLY
o Socks: Navy blue crew socks
o Shoes: Plain black school shoes (Oxford shoe or Men’s Eastland Oxford) (no
sneakers, boots, heels or athletic shoes, moccasins, ballerina slippers, slippers or
slides)
o Belt: Black /brown reversible leather belt
GIRLS
Jumper: Blue & Grey Jumper with Emblem : K – 5 ONLY
Skirt: Blue & Grey Plaid skirt – 6 – 8 Only
Cardigan Sweater: Navy v-neck sweater with logo – K – 5 ONLY
Blazer: Navy with Emblem – 6 – 8 ONLY
Pants: Grey school pants.
Shirts / Blouse: Blue Peterpan collar style button down shirt/ blouse - long or
short sleeved (must be tucked at all times).
o Tie: Navy crisscross tie – K – 5; Blue & Grey tie – 6 - 8.
o Socks/Pantyhose/Tights: Navy blue knee length socks without any designs or
Navy blue pantyhose or tights
o Shoes: Black Mary Jane strap school shoes
o
o
o
o
o
o

GYM UNIFORM: -Applies to all students
This uniform listed below is to be worn by both boys and girls on the day they are scheduled for
physical education. The uniform consists of:
o Sweatpants: Navy blue with school logo or plain without logo and approved vendor of
Flynn & O’Hara logo.
o Shorts: Navy shorts with silk screen
o T-Shirt: Solid color T-shirts with the emblem embroidered on the left side
o Socks: Navy blue socks without designs
o Sneakers: Plain black sneakers with no designs
Note: An optional blue shorts and light blue t-shirt are offered to boys and girls for gym and dance. In
either case (boys or girls uniform), it is expected that all uniform shirts be kept clean and neat each day.
T-shirts or undergarments should not be visible through the shirt

Jewelry:
Excessive jewelry is not permitted. Students may only wear one pair of earrings not to exceed
one inch in diameter (approximately the size of a quarter). Visible gold or silver chains are not
permitted. No visible body piercing is permitted in school.
Hats:
Hats are not permitted to be worn in the building. Once students enter the school building, all
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hats must be kept in student lockers.
Hair/Grooming:
Hair should be of natural color and neatly groomed. All students are expected to adhere to basic
standards of cleanliness, modesty, and good grooming. As part of the enrollment process, all
parents are required to read and agree to the school uniform policy.
It will be considered a uniform policy violation if a student is seen in the hallway not wearing the blazer.
Teachers may grant permission for students to remove their blazers while in the classroom, however, it is
only while the student is in the classroom. Once students enter a hallway, the blazer must be worn. In an
effort to prevent loss or theft of blazers, it is recommended that each student write their name on the
inside tag and, or on the inside. No outdoor coats, jackets, or sweaters are permitted in class or in
hallways. All coats and jackets must be kept in student lockers.

Cell Phones/Electronics
Cell Phones: Students are only allowed to use their cell phones before school, during lunch, and
after school. Students who use their communication devices during instructional time will be
subjected to item confiscation and subsequent disciplinary actions, such as detentions, Saturday
School, In School Suspension, or Out of School Suspension.
I.
The use by students of personal communication devices such as cell phones, pagers/beepers
or other similar electronic communication devices is prohibited at all district school campuses
during the instructional day. As long as use is not disruptive, students may use these devices
during scheduled nutrition or lunch periods and while on district buses. During the instructional
day, students may only use these devices with the approval of the teacher or principal. Cell
Phones and Mobile Communication Devices that ring, vibrate excessively, or in any other way
disrupt the educational process of a class, are grounds for confiscation of the device by school
staff or personnel. If confiscated and turned into the deans’ office, it will not be given back to the
student. A parent will be required to claim the student’s cell phone or other electronic device
from a school administrator.
A. These devices must remain off, not merely silenced, during instructional time including
passing periods. (Phones will be confiscated during this time.)
B. Student-owned or student-provided personal technology and communication devices can
enhance instruction and student achievement and may only be used with the approval of the
teacher and principal.
C. The use by students of personal technology and communication devices is permitted before
and after school, and during lunch. Texting while walking through hallways is a safety
concern and therefore prohibited.
D. Students must access the Internet using the school’s network. Network filters will be applied
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to access the Internet and may not be circumvented.
E. Examples of improper use include, but are not limited, to the following: interference,
disruption or obstruction of the educational environment, academic dishonesty, plagiarism, or
violation of intellectual property laws, accessing files or sites not relevant to the curriculum,
sending or displaying offensive messages, pictures, or language (e.g. sexting or use in a manner
that is profane, indecent, obscene, or vulgar), cyberbullying, harassing, intimidating, coercing,
threatening, or attacking others, making public private information without consent, engaging in
commercial activities, damaging computers, networks, or other electronic devices, intentionally
wasting network resources.
a) Contents of cell phones may be reviewed and searched if there exists a reasonable
suspicion that it may have been used in an activity prohibited by the Code of Conduct.
Students who violate this policy will be disciplined as provided for in the school’s Student
Code of Conduct.
Consequences for inappropriate use of electronic devices
Violation of the appropriate use of electronic devices, as described above, may result in
detentions, Saturday School, In School Suspension, or Out of School Suspension.
Printing and/or Server Access
Printing services is strictly prohibited from personal devices.
Lost or Damaged Device
The school and school personnel assumes no responsibility for theft, loss, or damage of an
electronic device brought to school. Students bring these devices at their own risk.

School Nurse
A school certified nurse is on staff five days a week. She is responsible for checking the vision,
height, weight, and hearing of children and making necessary referrals to parents when problems
are found. The nurse also teaches safety and good health skills. The nurse maintains health and
medical records for every student.
If your child has a specific medical problem, it should be made known to the teacher and nurse.
Physical and dental records are kept according to requirements of the State of Pennsylvania.
Antonia Pantoja Charter School complies with all regulations concerning the dispensation of
medicines and requires that all parents do the same. Students may not keep on their person any
prescription medicine prescribed to them. All such prescription medications must be turned over
to the nurse with appropriate paperwork so that the medicine can be dispensed appropriately.

Dispensing Medication
The Administration and Staff of Antonia Pantoja Charter School would prefer that medications
be dispensed at home. However, students with health problems may require medication
(administered at prescribed intervals) or suction, oxygen, or other types of equipment in order to
permit them to function at as close to normal level as possible while at school. Consequently, a
need exists to provide these services to students who require them to make it possible for them to
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remain in school. For your child to receive a prescription at school, a Medical & Parental
Consent Form must be completed. The form is available in the office and must be signed by the
parent and by the student’s physician. All medication must be checked into the office.
Medication must be brought to school properly labeled and packaged by a registered pharmacist.
The medication bottle must have a Safe-T-Closure cap and the label must include:
- Patient Name
- Pharmacy Name
- Prescription #
- Pharmacy Phone #
- Name of medication and dosage
- Name of prescribing doctor
- Instructions for administration
For special equipment, such as nebulizers, service will only be provided if you have such
equipment in your home. You must provide the equipment as well as repair and replace it when
necessary. Operating instructions must accompany the equipment.
This procedure must be repeated each time there is a change in dosage and at the beginning of
every school year.
These guidelines apply to the administration of all over the counter medications and usage of
medical devices or equipment, i.e., nebulizer, Epi-Pen, catheter, etc., as well or if needed on a
regular basis.
Unused medication must be picked up by the last day of school or it will be discarded.
These guidelines are designed for the safety of your child and are strictly enforced. If you
have any questions/concerns please contact the school nurse.

Health Care Responsibilities
Parents must provide periodic student health examinations as required by law. Routine medical
and dental appointments should be scheduled after school hours. Personal or family matters
should be conducted after school hours. In case of a medical emergency, a note from the
physician or hospital is required.

Head Lice
If you discover your child has contracted head lice, please inform the school office. A note is
sent to all students in the class indicating a case has been discovered and requesting parents
check their children. Your child will be sent home immediately if lice are discovered. Please
check your child when this note comes home. Your child can return once treatment of lice is
completed and your child is free from lice. The empty container of lice treatment must be
presented to the school as proof that a treatment has been completed. If you would like
assistance in checking your children, please contact the office.

Pink Eye
If it is suspected that your child has pink eye, the school will immediately send the child to the
nurse for a confirmation. On confirmation, and the school will call the parent. The child must be
taken to the doctor and medication must be prescribed. Physician orders must be followed. The
child may return to school once treatment has been given and the child is free from pink eye.
When the child returns to school, an official doctor’s note must be presented.
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Immunization Policy – Effective 8/1/2017
A Parent or Guardian is required to provide the school with an up-to-date copy of the Certificate
of Immunization and all other immunization records during the registration process. All students
must be completely immunized or exempted prior to admission, as required by the PA
Department of Health, and the Philadelphia County Board of Health. Any child that has NOT
received all the antigens described below may be admitted provisionally, if evidence is provided
at the time of registration that the child has received at least one dose in a series of each antigen.
All subsequent required immunizations should be completed within 5 days of the provisional
admission date.
Failure to comply with this mandate may result in your child being excluded from school
particularly if missing immunizations have the potential of impacting other students
Parents or Guardians may request a medical form from the office, if necessary.
Children in ALL grades (K-12) need the following vaccines:
All Grades
4 doses of tetanus, diphtheria and acellular pertussis -Usually given as DTP or DTaP or DT or Td
4 doses of polio
 A 4th dose not necessary if the 3rd dose was administered at age 4 years or older and at
least 6 months after the previous dose
2 doses of measles, mumps, rubella - Usually given as MMR
3 doses of hepatitis B
2 doses of varicella (chickenpox) or evidence of immunity
7th Grade
1 dose of tetanus, diphtheria, acellular pertussis (Tdap) on the first day of 7th grade
1 dose of meningococcal conjugate vaccine (MCV) on the first day of 7th grade
12th Grade
1 dose of meningococcal conjugate vaccine (MCV) on the first day of 12th grade.
 If one dose was given at 16 years of age or older, that shall count as the twelfth grade
dose.
NOTE: If a child gains entrance to school in any succeeding year, the same immunizations are
required on the first day.
The new immunization regulations §23.83 requires a child to have any single dose vaccine upon
school entry, or risk expulsion. In the case of a multi-dose vaccine, the child needs to have at
least one dose of the vaccine upon school entry or risk expulsion. If additional doses are required
and are medically appropriate within the first five days of school:
 The child shall have either the final dose during that five-day period, or
 The child shall have the next scheduled dose and shall also provide a medical certificate
setting out the schedule for the remaining doses
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If the child has at least one dose, but needs additional doses, and those doses are not medically
appropriate during the first five days of school, the child may provide a medical certificate on or
before the fifth school day showing the doses are scheduled to be administered. The medical
certificate shall be signed by a physician, certified registered nurse practitioner (CRNP) or
physician assistant (PA) or a public health official if immunizations were received from
department of health.
A child who meets all of these requirements may continue to attend school even if the child does
not have all of the required vaccinations, so long as the child complies with the vaccination
schedule in the medical plan / certificate.
All medical plans / certificates will be reviewed every 30 days to ensure compliancy by all
students.

Vaccination Exemptions:
Exemptions to the existing Immunization policy can be for the following reasons:
 Medical
 Religious belief; or
 Philosophical / strong moral or ethical conviction

Immunization Waivers
A child will be waived from the immunization regulations if:
 he / she is homeless
 he / she is unable to locate records due to a disaster
 he / she transfers into the school
 there is a national vaccine shortage

School Trips, Special Events and Presentations
School trips are decided upon based on current subject content lessons, the academic program
and performance standards.
No student will be permitted to attend any designated class trip unless an authorized parental
permission form is on file with the classroom teacher and or office. Information will be provided
to parents regarding: the date of trip, location, exact cost per student, departure and arrival times,
and signatures required to attend trip. Parents will be given sufficient notification for all trips in
order to make any arrangements for payment.
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If any student exhibits behavior that would present a safety risk an assigned support staff will be
accompany the student.

Sports & Extracurricular Activities
A variety of sports, clubs and school activities will be conducted during the school year. These
activities provide reinforcement and enhancement of the basic skills, as well as various
enrichment programs. All students must have a signed permission slip to participate in afterschool activities. Parents will be notified of the schedule for any extracurricular activities.

ASPIRA Club Federation
Students may participate in an ASPIRA-sponsored club with extra-curricular activities whose
focus is on developing leadership skills. These students will take part in discussions and
activities related to the betterment of their school and community-at-large.

Communication Home
Education at Antonia Pantoja Charter School is based firmly on the belief in shared
responsibility. Participants: (children, parents, teachers, administration, and support staff)
constitute our family. Every effort should be made to keep open lines of communication. Often
times, the school sends communications and information that are important for families to read.
Some examples of these communications are:
✓
✓
✓
✓
✓
✓
✓
✓

Monthly calendar
Progress reports (usually 2-3 weeks before the end of the marking period)
Discipline reports
Test papers
Notes and school conference appointment from teachers.
Letters about absences and lateness
Phone calls
PowerSchool

We do realize that hand-carrying information home is a big responsibility for children, and ask
that families assist the school in the communication process by checking their child’s school bag
each night. It is important that families read, sign, and return any forms to the school the next
day. Families are also encouraged to write notes to the teacher in the homework books.

Student Services
Academic Support Programs and Staff
Student achievement is foremost at the Antonia Pantoja Charter School. Additional Professional
Support Staff include a Speech Therapist, School Psychologist, School Counselor, Basic
Skills/Technology teacher, and a Full-Time EL/SSL/Special Education Teacher. Tutoring is
available for struggling students once a week.
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Dual Language Program
Antonia Pantoja Charter School prides itself in its Dual Language Program whose intended
outcome is to graduate bilingual, bi-cognitive, bi-literate and multicultural students. Parents
enrolling their children in the Antonia Pantoja Charter School must complete a Home Language
Survey. Proficiency in two languages is deemed the most important mission of the Antonia
Pantoja Charter School as this would provide our students with a decided advantage in today’s
highly competitive global workplace.
At present, the program consists of a 90/10 model for Kindergarten, 80/20 for First grade, 70/30
for Second grade and a 50/50 model for grades 3rd-8th.

English as a Second Language
(See ESL Manual for a more detailed explanation of this program)
Antonia Pantoja Charter School’s EL (English Learner) Program serves students who are
identified as English Learners (ELs). Antonia Pantoja Charter School uses the Home Language
Survey and within thirty (30) days the WIDA ACCESS Placement Test (W-APT) screening will
be administered to determine their placement. The goal of EL instruction is to foster students’
academic learning and social growth and provide opportunities for English language
development. The program also strives to offer professional development to staff to better serve
the needs of the EL population. EL instruction is an academic discipline designed to teach
English Language Learners social and academic language skills, as well as the cultural aspects of
the English language necessary to succeed in an academic environment. ELs are assigned a
language proficiency level based on their scores from the ACCESS (Assessing Comprehension
and Communication in English State-to State) test. Various models are used to address the needs
of the ELs in the classroom environment and are, but not limited to, small group instruction in
and outside of the general education classroom, the push-in model in the classroom, and to coteach. The EL program at Antonia Pantoja Charter School complies with all federal and state
mandates and policies.

English Learner Program Placement Letter
Initial Placement

Continuing Placement

Name of Student:____________________________________________________________________
Date:_____________________
School Location:
___________________________________________________________________________________________
Dear Parent or Guardian:
Your child has been identified as an English learner. This letter provides information about your child’s proficiency
in English. Proficiency in a language is a measure of a person’s ability to understand and communicate in that
language or in a person’s preferred mode of communication. The school will provide services that will help your
child become proficient in English and do well in school. This letter provides information about how we decided
your child is an English Learner and other important information. Here is the information included in this letter:

Board approved 6/2018

24

●

Your child’s level of proficiency in English;

●

The level of proficiency needed to be considered proficient;

●

An estimate of how long it should take for your child to become proficient in English;

●

The method of instruction used in English Learner Services;

●

Other English Learner Services that may be available to help your child;

●

Information about requesting other services to help your child become proficient in English;

●

Information about refusing the English Learner Services we provide;

●

If available, information about how your child is generally doing in school;

●

Information about the percentage of English Learners graduating from high school; and

●

If your child has a disability, you will receive information about how services to help your child become
proficient in English will help meet educational goals set for your child.

We must give you this information about your child. Education law requires that we send you this information and
that we make sure that you understand it. If you need assistance understanding this letter, please contact:
Name:______________________________________________________________________
Title:___________________________
Email: ______________________________________________________________________
Phone:_________________________

Do you need an interpreter? Please tell us and we will make sure one is available.
Your child will receive instruction in our school district’s English Learner Services that are paid for with money
from Title I or Title III of the education law called the Elementary and Secondary Education (ESEA) as amended
2015. Sometimes these services are paid for by both Title I and Title III.
You completed a home language survey and marked that your child speaks a language other than English. Because
your child speaks a language other than English, we gave your child and English proficiency test. Based on the
results of this test your child is eligible to receive English Learner Services. Placement in the English Learner
Services that best meet your child’s needs is based on 1) the results from the test, 2) how well your child is doing in
school, and 3) other educational information about your child. The English Learner Services chosen are designed to
help your child learn English so that your child will be able to meet academic standards, succeed in school, and
graduate from high school. The expected rate of transition out of English Learner Services is _____ (number of
years). The high school graduation rate for students receiving English Learner Services in Pennsylvania is 64%. If
your child has a disability and in Individualized Education Program (IEP), improvement in your child’s ability to
listen, speak, read, and write in English will help meet the goals of the IEP.
The name of the English proficiency test your child took is:
❏ ____________________________________________________________________________________
(Test used to measure level of English proficiency)
Your student’s Level of English Proficiency is:___________________ The highest score possible
is:___________________
The level needed to be proficient in English and exit English Learner Services is:__________________
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If applicable, your child’s level of academic achievement was measured using the following test(s):
❏ ____________________________________________________________________________________
(Test used to measure level of academic achievement)
Your student’s Level of Academic Achievement
is:___________________________________________________________
The method of instruction used in your child’s English Learner Services is:
❏ EL Bilingual: Students should gain proficiency in both their native language and English with at least
some instruction provided in the native language.
❏ Mixed Bilingual: Approximately equal focus to English and a partner language, including content
instruction in the partner language.
❏ EL-Specific Transitional Instruction: The student’s native language is used to support English
proficiency acquisition, but proficiency in a student’s native language is not a program goal.
❏ Mixed Classes with Native Language Support: The student’s native language is used to support English
proficiency acquisition, but most instruction is provided in English. Support could be provided either
inside or outside of the regular classroom.
❏ EL-Specific English-only Instruction: English language skills and content are the focus of instruction.
The student’s native language is not used in either instruction or support.
❏ Mixed Classes with English-only Support: English language skills and content are the focus of
instruction. The student’s native language is not used in either instruction or support. Support could be
provided either inside or outside of the regular classroom.
❏ Other:______________________________________________________________________________
❏ Your child’s English Learner Services are not the district’s only English Language Development Program.
Additional information about your child’s English Learner Services and, if available, other district language
programs is attached.
Please contact the person below or ________________________________ if you would like to request: (a)
immediate removal of your child from the English Learner Services provided by Title I, Title III, or both; (b) options
available for your child if you decline the English Learner Services offered or would like another method of
instruction; or (c) assistance in selecting other district programs or instructional methods, if available.
Name:______________________________________________________________________
Title:___________________________
Email: ______________________________________________________________________
Phone:_________________________

FOR OFFICE USE ONLY
Student ID #

Dist. Student #

Grade Level

Student Name

Faculty Name

Faculty #

Birthdate

Home Phone

Home Language

First Date Student Attended School in
U.S.

Description of Programs
The goal of the district’s English Learner Services is to help your child learn English and meet academic standards
for grade promotion and graduation. The English Learner Services described here are provided using ESEA funding
from Title I, Title III, or both. These services are in addition to our district’s English Language Development
Program(s). Each program is designed to help your child become proficient in English and succeed in school. Our
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staff identified the educational strengths and needs of your child and selected the instructional methods described
below. It is anticipated your child will continue in English Learner Services for __________ years. Your child will
move to a full day schedule that is not designed for English Learner students when your child becomes proficient in
English. In addition, your child’s academic progress will be monitored by English Language Development staff for
four years.
Your Child’s Program:
___________________________________________________________________________________________
Instructional Method(s):

Program Content for Meeting State Proficiency:

Native Language Used in
Instruction:

❏ Yes

❏ No

English Language Used in
Instruction:

❏ Yes

❏ No

Program Exit Criteria:

___________________________________________________________________________________________
Description of Other Available English Learner Services:
Instructional Method(s):

Program Content for Meeting State Proficiency:

Native Language used in
Instruction:

❏ Yes

❏ No

English Language used in
Instruction:

❏ Yes

❏ No

Program Exit Criteria:

FOR OFFICE USE ONLY
Student ID #

Dist. Student #

Grade Level

Student Name

Faculty Name

Faculty #

Birthdate

Home Phone

Home Language

First Date Student Attended School in
U.S.
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Students who have successfully met the criteria to exit the school’s EL programming will be
monitored for two years post exit. Monitoring consists of quarterly grade review, collection of
teacher feedback, parent input, and review of attendance and behavior metrics.
During the published testing window for the ACCESS for EL test, students’ withdrawal from the
school will be delayed until the testing of the student is complete.

Special Education
Antonia Pantoja Charter School believes that all students can and must have an opportunity to
reach their potential. To this end, we employ certified special education faculty, school
counselors, and a School Psychologist to provide on-going support to students who have been
identified as being in need of special educational services.

Annual Public Notice of Special Education Services and Programs and Rights for
Students with Disabilities
And
Notification of Rights under the Family Educational Rights and Privacy Act
All children with disabilities residing in the Commonwealth, regardless of the severity of their
disabilities, and who are in need of special education and related services, are to be located,
identified and evaluated. This responsibility is required by a federal law called the Individuals
with Disabilities Education Improvement Act of 2004, 20 U.S.C. 1400 et. seq. (―IDEA‖).
Chapter 711 of Title 22 (―Chapter 711‖) of the Pennsylvania Code requires the publication of a
notice to parents regarding public awareness activities sufficient to inform parents of APCS (―the
Charter School‖) of available special education services and programs and how to request those
services and programs as well, as of systematic screening activities that lead to the identification,
location and evaluation of children with disabilities enrolled in the Charter School.
In addition, the federal Family Educational Rights and Privacy Act of 1974 (―FERPA‖), which
protects confidentiality, requires educational agencies to notify parents annually of their
confidentiality rights.
The Charter School fulfills its duties with this Annual Notice and has incorporated several
sections of the PaTTAN Procedural Safeguards Notice and other applicable guidelines from the
Pennsylvania Department of Education (―PDE‖) into the Board-approved Child Find Notice and
Policies and Procedures described below.
The Charter School directs parents to the procedural safeguards notice from PaTTAN
available at the Charter School’s main office for additional information regarding rights
and services.
Parents may contact the Charter School’s Chief Executive Officer or his/her designee at any
time to request a copy of the Procedural Safeguards Notice or with any other questions about
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special education services, screenings, policies, or procedures. The Procedural Safeguards
Notice is provided to parents of special education students by the Charter School once per school
year or: (1) upon initial referral or parent request for evaluation; (2) upon receipt of the first
State complaint under 34 CFR §§300.151 through 300.153 and upon receipt of the first due
process complaint under §300.507 in a school year; (3) when a decision is made to take a
disciplinary action that constitutes a change of placement of a child with a disability because of a
violation of a code of student conduct; and (4) upon parent request. [34 CFR §300.504(a)].
The purpose of this Annual Notice is to comply with the Charter School’s obligations under
Chapter 711 of Title 22 of the Pennsylvania Code and to describe: (1) the types of disabilities
that might qualify the child for special education; (2) the special education programs and related
services that are available; (3) the process by which the Charter School screens and evaluates
such students to determine eligibility; (4) the special rights that pertain to such children and their
parents or legal guardians; and (5) the confidentiality rights that pertain to student information.
A copy of this Annual Notice is also available on the Charter School’s website at:
http://www.aspirapa.org/
Qualifying for Special Education Related Services
Under IDEA children qualify for special education and related services if they have one or
more of the following disabilities and, as a result, need special education and related services:
intellectual disability; hearing impairment, including deafness; speech or language impairment;
visual impairment, including blindness; emotional disturbance; orthopedic impairment; autism;
traumatic brain injury; other health impairment; specific learning disability; deaf-blindness; or
multiple disabilities.
IDEA provides legal definitions of the disabilities that qualify a student for special education and
related services. Such definitions may differ from those terms used in medical or clinical
practice or common usage.
Section 504 Services
Under Section 504 of the federal Rehabilitation Act of 1973 (―Section 504‖), some school-age
children with disabilities who do not meet the eligibility criteria outlined above might be eligible
for special protections and for adaptations and accommodations in instruction, facilities, and
activities. Children are entitled to such protections, adaptations, and accommodations if they
have a mental or physical disability that substantially limits or prohibits participation in or access
to an aspect of the school program and otherwise qualify under the applicable state and federal
laws, including Chapter 711 and Section 504.
Charter School must ensure that qualified handicapped students have equal opportunity to
participate in the school’s program and activities to the maximum extent appropriate for each
individual student. In compliance with applicable state and federal laws, the Charter School
provides to each qualifying protected handicapped student without discrimination or cost to the
student or family, those related aids, services or accommodations which are needed to provide
equal opportunity to participate in and obtain the benefits of the school program and activities to
the maximum extent appropriate to the student’s abilities and to the extent required by the laws.
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These services and protections for ―protected handicapped students‖ may be distinct from those
applicable to eligible or thought-to-be eligible students. The Charter School or the parent may
initiate an evaluation if they believe a student is a protected handicapped student. For further
information on the evaluation procedures and provision of services to protected handicapped
students, parents should contact the school.

LeastRestrictiveEnvironment(―LRE‖)
The Charter School ensures that children with disabilities are educated to the maximum extent
possible in the regular education environment or ―least restrictive environment.‖ To the
maximum extent appropriate, students with disabilities are educated with students who are
not disabled. Special classes, separate schooling, or other removal of students with disabilities
from the general educational environment occurs only when the nature or severity of the
disability is such that education in general education classes, even with the use of
supplementary aids and services cannot be achieved satisfactorily. Programs and services
available to students with disabilities might include: (1) regular class placement with
supplementary aides and services provided as needed in that environment; (2) regular class
placement for most of the school day with itinerant services by a special education teacher
either in or out of the regular classroom; (3) regular class placement for most of the school day
with instruction provided by a special education teacher in a resource classroom; (4) part time
special education class placement in a regular public school or alternative setting; and (5) special
education class placement or special education services provided outside the regular class for
most or all of the school day, either in a regular public school or alternative setting. This is a
team decision, which includes the Charter School and the Parents.
Depending on the nature and severity of the disability and least restrictive environment
consideration, the Charter School could provide special education programs and services as
determined appropriate by the Individualized Education Program (―IEP‖) team, in locations
such as: (1) the classroom/building the child would attend if not disabled; (2) an alternative
regular class either in or outside the school; (3) a special education center operated by an
Intermediate Unit; (4) an approved private school or other private facility licensed to serve
children with disabilities; (5) a residential school; (6) approved out-of-state program; or (7) the
home. This is a team decision, which includes the Charter School and the Parents.
Special education services are provided according to the educational needs of the child, not the
category of disability. Types of services that may be available, depending upon the child’s
disability and needs might include, but are not limited to: (1) learning support; (2) life skills
support; (3) emotional support; (4) deaf or hearing-impaired support; (5) blind or visuallyimpaired support; (6) physical support; (7) autistic support; (8) multiple disabilities support; (9)
speech and language support; (10) extended school year support; and (11) vision support. This
is a team decision, which includes the Charter School and the Parents.
Related services are designed to enable the child to participate in or access his or her program of
special education. Examples of related services that a child may require include, but are not
limited to: speech and language therapy; transportation; occupational therapy; physical therapy;
school nursing services; audiology services; parent counseling or training; certain medical
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services for diagnostic or evaluation purposes; social work services; and recreation. Some
students may also be eligible for extended school year services if determined needed by their
IEP teams in accordance with Chapter 711 regulations.
The Charter School, in conjunction with parents, determines the type and intensity of special
education and related services that a particular child needs based on the unique program of
special education and related services that the Charter School develops for that child. The
child’s program is described in writing in an individualized education program, or ―IEP,‖
which is developed by an IEP team. The participants in the IEP team are dictated by IDEA.
The parents of the child have the right to be notified of and to be offered participation in all
meetings of their child’s IEP team. The IEP is revised as often as circumstances warrant, but
reviewed at least annually. The law requires that the program and placement of the child, as
described in the IEP, be reasonably calculated to ensure meaningful educational benefit to the
student. In accordance with IDEA, there may be situations in which the Charter School may
hold an IEP team meeting if the parents refuse or fail to attend the IEP team meeting.
IEPs generally contain: (1) a statement of the student’s present levels; (2) a statement of
measurable annual goals established for the child; (3) a statement of how the child’s progress
toward meeting the annual goals will be measured and when periodic reports will be provided;
(4) a statement of the special education and related services and supplementary aids and services,
and a statement of the program modifications or supports for School personnel that will be
provided, if any; (5) an explanation of the extent, if any, to which the child will not participate
with nondisabled children in the regular class and in activities; (6) a statement of any individual
appropriate accommodations that are necessary to measure the performance of the child on State
and School assessments; and (7) the projected date for the beginning of the services and
modifications, and the anticipated frequency, location, and duration of those services or
modifications.
Beginning no later than the first IEP to be in effect when the child turns 14, or younger if
determined appropriate by the IEP Team, and updated annually, thereafter, the IEP must include
appropriate measurable postsecondary goals and transition services needed to assist in reaching
those goals. Charter School must invite the child to the IEP team meeting at which the transition
plan is developed.
Beginning no later than one year before the child reaches the age of majority under State law, the
IEP must include a statement that the child has been informed of the child’s rights, if any,
that will transfer to the child on reaching the age of majority.
Screening and Evaluation Procedures for Children to Determine Eligibility
The Charter School has established a system of screening which may include pre-referral
intervention services to accomplish the following:
A)
Identification and provision of initial screening for students prior to referral
for a special education evaluation.
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B)
Provision of peer support for teachers and other staff members to assist them in
working effectively with students in the general education curriculum.
C)
Identification of students who may need special education services and
programs.
The screening process includes:
Hearing and vision screening in accordance with Section 1402 of the Public School Code of
1949 (24 P. S. § 14-1402) for the purpose of identifying students with hearing or vision
difficulty so that they can be referred for assistance or recommended for evaluation for special
education.
Screening at reasonable intervals to determine whether all students are performing based on
grade- appropriate standards in core academic subjects.
The Charter School has established and implements procedures to locate, identify, and evaluate
children suspected of being eligible for special education. These procedures involve screening
activities that may also include, but are not limited to: review of data and student records; motor
screening; and speech and language screening. The Charter School assesses the current
achievement and performance of the child, designs school-based interventions, and assesses the
effectiveness of interventions. If the concern can be addressed without special education
services, or is the result of limited English proficiency or appropriate instruction, a
recommendation may be made for interventions other than a multidisciplinary team evaluation.
The screening of a student by a teacher or specialist to determine appropriate instructional
strategies for curriculum implementation should not be considered to be an evaluation for
eligibility for special education and related services. Parents have the right to request a
multidisciplinary team evaluation at any time, regardless of the outcome of the screening
process.
Except as indicated above or otherwise announced publicly, screening activities take place ongoing at periods throughout the school year. Screening is conducted at the Charter School,
unless other arrangements are necessary or arranged.
If parents need additional information regarding the purpose, time, and location of
screening activities, they should call or write the Chief Executive Officer or his/her
designee, 26 Wallace Ave, Downingtown, PA 19335, (484) 875-5400.
Screening or pre-referral intervention activities may not serve as a bar to the right of a
parent to request an evaluation at any time, including prior to or during the conducting of
screening or pre-referral intervention activities.
Disproportionality
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In accordance with Chapter 711, in the event that the Charter School would ever meet the
criteria in 34 CFR § 300.646 (relating to disproportionality), as established by the State
Department of Education, the services that would be required would then include:
A)
A verification that the student was provided with appropriate instruction in
reading, including the essential components of reading instruction (as defined in section
1208(3) of the Elementary and Secondary Education Act (ESEA) (20 U.S.C.A. §
6368(3)), and appropriate instruction in math.
B)
For students with academic concerns, an assessment of the student's performance
in relation to State-approved grade-level standards.
C)
For students with behavioral concerns, a systematic observation of the student's
behavior in the school environment where the student is displaying difficulty.
D)
A research-based intervention to increase the student's rate of learning or
behavior change based on the results of the assessments under paragraph (2) or (3), or
both.
E)
Repeated assessments of achievement or behavior, or both, conducted at
reasonable intervals, reflecting formal monitoring of student progress during the
interventions.
F)
A determination as to whether the student's assessed difficulties are the result of
a lack of instruction or limited English proficiency.
G)
A determination as to whether the student's needs exceed the functional ability
of the regular education program to maintain the student at an appropriate
instructional level.
H)
Documentation that information about the student's progress as identified in
paragraph (5) was periodically provided to the student's parents.
Evaluation
An evaluation under IDEA involves the use of a variety of assessment tools and strategies to
gather relevant functional, developmental, and academic information about the child, including
information provided by the parent that may assist in determining whether the child is a child
with a disability and the content of the child’s IEP. The Charter School does not use any single
measure or assessment as a sole criterion for determining whether a child is a child with a
disability and for determining an appropriate educational program for the child. Technically
sound instruments are used to assess the relative contribution of cognitive and behavioral factors
in addition to physical or developmental factors.
Parental consent must be obtained by the Charter School prior to conducting an initial evaluation
to determine if the child qualifies as a child with a disability, and before providing special
education and related services to the child. Parental consent for an evaluation shall not be
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construed as consent for their child to receive special education and related services. The
screening of a child by a teacher or specialist to determine appropriate instructional strategies for
curriculum implementation is not considered to be an evaluation for eligibility for special
education and related services; therefore, parental consent is not required in this instance.
The law contains additional provisions and due process protections regarding situations in which
parental consent for an initial evaluation is absent or refused. This is discussed more fully
below and in the PaTTAN Procedural Safeguards Notice. If you have any questions about
where to obtain a copy of the PaTTAN Procedural Safeguards Notice, kindly contact the Chief
Executive Officer or his/her designee at (484) 875-5400.
The evaluation process is conducted by a Multi-Disciplinary Team (―MDT‖), which is formed
based on the student’s needs and includes a teacher, other qualified professionals who work with
the child, the parents and other members as required by law. The Multi-Disciplinary Evaluation
(―MDE‖) process must be conducted in accordance with specific timelines and must include
protective procedures. For example, tests and procedures used as part of the Multi-Disciplinary
Evaluation may not be racially or culturally biased.
The MDE process culminates with a written report called an Evaluation Report (―ER‖). This
report makes recommendations about a student’s eligibility for special education based on the
presence of a disability and the need for specially designed instruction.
Parents who think their child is eligible for special education may request, at any time, that the
Charter School conduct a Multi-Disciplinary Evaluation. Requests for a Multi-Disciplinary
Evaluation must be made in writing to the Chief Executive Officer or his/her designee.
If a parent makes an oral request for a Multi-Disciplinary Evaluation, the Charter School shall
provide the parent with a form(s) for that purpose. If the public school denies the parents’
request for an evaluation, the parents have the right to challenge the denial through an impartial
hearing or through voluntary alternative dispute resolution such as mediation.
Reevaluations are conducted if the Charter School determines that the educational or related
services’ needs, including improved academic achievement and functional performance, of the
child warrant a reevaluation; or if the child’s parent or teacher requests a reevaluation. A
reevaluation may occur not more than once a year, unless the parent and the Charter School
agree otherwise; and must occur at least once every 3 years, unless the parent and the Charter
School agree that a reevaluation is unnecessary. Students with an intellectual disability must be
reevaluated at least once every two years under State law.
EducationalPlacement
The determination of whether a student is eligible for special education is made by an IEP team.
The IEP team includes: the parents of a child with a disability; not less than one regular
education teacher, if the child is, or may be, participating in the regular education environment;
not less than one special education teacher, or when appropriate, not less than one special
education provider; a representative of the Charter School who is qualified to provide or
supervise the provision of specially designed instruction to meet the unique needs of children
with disabilities, is knowledgeable about the general education curriculum, and is knowledgeable
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about the availability of resources of the Charter School; an individual who can interpret the
instructional implications of evaluation results, who may be a member of the team described
above; other individuals, at the discretion of the parent or the agency, who have knowledge or
special expertise regarding the child, including related services personnel as appropriate; and
whenever appropriate, a child with a disability.
Additionally, the Charter School must invite the child with a disability to attend the child’s IEP
Team meeting if a purpose of the meeting includes the consideration of the postsecondary
goals for the child and the transition services needed to assist the child in reaching those goals.
If the child does not attend the IEP Team meeting, the Charter School must take other steps to
ensure that the child’s preferences and interests are considered. IEP team participation is directly
addressed by IDEA regulations.
If the student is determined to be eligible for special education, the IEP team develops a written
education plan called an IEP. The IEP shall be based in part on the results of the MultiDisciplinary Evaluation. When the IEP team decides that a student is not eligible for special
education, recommendations for educational programming in regular education may be
developed from the Evaluation Report (ER).
Placement must be made in the ―least restrictive environment‖, as described more fully above, in
which the student’s needs can be met with special education and related services. All students
with disabilities must be educated to the maximum extent appropriate with children who are not
disabled.
Parents and Surrogate Parents
For purposes of this Notice, the Charter School considers parents to be biological or adoptive
parents of a child; a foster parent; a guardian generally authorized to act as the child’s parent, or
authorized to make educational decisions for the child; an individual acting in the place of a
biological or adoptive parent (including a grandparent, stepparent, or other relative) with whom
the child lives, or an individual who is legally responsible for the child’s welfare; or a surrogate
parent.
A surrogate parent must be appointed when no parent can be identified; a public agency, after
reasonable efforts, cannot locate a parent; the child is a ward of the State under the laws of
Pennsylvania, or the child is an unaccompanied homeless youth as defined by the McKinneyVento Homeless Assistance Act, 42 U.S.C. Sec. 11434a(6). A person selected as a surrogate
parent must not be an employee of the SEA, the Charter School, or any other agency that is
involved in the education or care of the child; has no personal or professional interest that
conflicts with the interest of the child the surrogate parent represents; and has knowledge and
skills that ensure adequate representation of the child. The surrogate parent may represent the
child in all matters relating to the identification, evaluation, and educational placement of the
child and the provision of FAPE to the child. Reasonable efforts must be made to ensure the
assignment of a surrogate parent not more than 30 days after it is determined that the child needs
a surrogate parent.
PriorWrittenNotice
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The Charter School will notify the parent within a reasonable time before the Charter School
before the Charter School takes the following action(s), pursuant to the Notice of Recommended
Educational Placement/Prior Written Notice (―NOREP/PWN‖) regarding the child’s educational
program. For more information, see the annotated NOREP/PWN on the PaTTAN website or
available at the Charter School office.:
A)
Proposes to initiate or to change the identification, evaluation, or educational
placement of the child, or the provision of a free appropriate public education (―FAPE‖)
to the child; or
B)
Refuses to initiate or to change the identification, evaluation, or educational
placement of the child, or the provision of FAPE to the child; or
C)

Changes placement of child for disciplinary reasons; or

D)

Initiates a Due process hearing, or an expedited due process hearing; or

E)

Graduates child from the Charter School; or

F)

Exits child from special education; or

G)
Exits child from the Charter School due to exceeding the age eligibility for
FAPE; or
H)

Refuses to change the identification, evaluation or FAPE of the child; or

I)

Implements Extended School Year (ESY) services; or

J)
Responds to a request for an independent educational evaluation (―IEE‖) at
public expense.
In Pennsylvania, prior written notice is provided by means of a Prior Written Notice
Form/Notice of Recommended Educational Placement (―NOREP‖). You should be given
reasonable notice of this proposal or refusal so that if you do not agree with the Charter School
you may take appropriate action. Reasonable Notice means ten (10) days.
The prior written notice must:
A)

Describe the action that the Charter School proposes or refuses to take;

B)

Explain why the Charter School is proposing or refusing to take the action;

C)
Describe each evaluation procedure, assessment, record, or report the Charter
School used in deciding to propose or refuse the action;
D)
Include a statement that you have protections under the procedural safeguards
provisions in Part B of IDEA;
E)
Tell how you can obtain a description of the procedural safeguards if the
action that the Charter School is proposing or refusing is not an initial referral for
evaluation;
F)
Include resources for you to contact for help in understanding Part B of the
IDEA;
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G)
Describe any other choices that your child’s IEP Team considered and the
reasons why those choices were rejected; and
H)
Provide a description of other reasons why the Charter School proposed or
refused the action.
The notice must be:
A)

Written in language understandable to the general public; and

B)
Provided in your native language or other mode of communication you use,
unless it is clearly not feasible to do so.
C)
If your native language or other mode of communication is not a written
language, the Charter School will ensure that:
D)
The notice is translated for you orally or by other means in your native
language or other mode of communication;
E)

You understand the content of the notice; and

F)

There is written evidence that A) and B) above have been met.

Native language, when used with an individual who has limited English proficiency, means the
following:
A)
The language normally used by that person, or, in the case of a child, the
language normally used by the child’s parents;
B)
In all direct contact with a child (including evaluation of a child), the language
normally used by the child in the home or learning environment.
For a person with deafness or blindness, or for a person with no written language, the mode of
communication is what the person normally uses (such as sign language, Braille, or oral
communication).
ParentalConsent
Consent means (34 CFR §300.9):
A)
The parent has been fully informed of all information relevant to the activity for
which consent is sought, in his or her native language, or through another mode of
communication;
B)
The parent understands and agrees, in writing, to the carrying out of the
activity for which his or her consent is sought, and the consent describes that activity and
lists the record (if any) that will be released and to whom; and
C)
The parent understands that the granting of consent is voluntary on the part
of the parent and may be revoked at any time.
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If a parent revokes consent, that revocation is not retroactive (i.e., it does not negate an action
that has occurred after the consent was given and before the consent was revoked).
If the parent revokes consent in writing for their child’s receipt of special education services
after the child is initially provided special education and related services, the Charter School is
not required to amend the child’s education records to remove any references to the child’s
receipt of special education and related services because of the revocation of consent.
WHEN IS PARENTAL CONSENT NEEDED?
Parental consent is needed in the following instances:
1.
When the Charter School proposes to initiate the provision of special education services
to the child; and,
2.
When the Charter School seeks to evaluate or re-evaluate the child.
InitialEvaluations
the Charter School cannot conduct an initial evaluation of a child to determine whether they are
eligible under Part B of the IDEA to receive special education and related services without first
providing parents with prior written notice of the proposed action and without obtaining parental
consent as described above, under the heading Parental Consent.
Charter School will make reasonable efforts to obtain parents informed consent for an initial
evaluation to decide whether the child is a child with a disability. Parental consent for initial
evaluation does not mean that parent has also given consent to start providing special education
and related services to the child. If parent has refused to provide consent or failed to respond to
a request to provide consent for an initial evaluation, the Charter School may, but is not required
to, seek to conduct an initial evaluation of the child by utilizing mediation or due process
complaint, resolution meeting, and impartial due process hearing procedures. The Charter
School will not violate obligations to locate, identify, and evaluate the child if an evaluation of
the child is not pursued in these circumstances.
Special rules for Initial Evaluation of Wards of the State
Under Pennsylvania law, 34 CFR § 300.45 if a child is designated a ward of the state, the
whereabouts of the parent are not known or the rights of the parent have been terminated in
accordance with State law. Therefore, someone other than the parent has been designated to
make educational decisions for the child.
For initial evaluations only, if the child is a ward of the State and is not residing with the
child's parent, the Charter School is not required to obtain informed consent from the parent for
an initial evaluation to determine whether the child is a child with a disability if:
A)
Despite reasonable efforts to do so, the public agency cannot discover the
whereabouts of the parent of the child;
B)
The rights of the parents of the child have been terminated in accordance with
State law; or
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C)
The rights of the parent to make educational decisions have been subrogated
by a judge in accordance with State law and consent for an initial evaluation has been
given by an individual appointed by the judge to represent the child.
Consent for an initial evaluation should, therefore, be obtained from the individual so designated
to make educational decisions for the child.
Ward of the State, as used in the IDEA, encompasses other categories, so as to include a
child who is:
A)

A foster child who does not have a foster parent;

B)

Considered a ward of the State under State law; or

C)

In the custody of a public child welfare agency.

InitialPlacementinSpecialEducation
Charter School must obtain informed parental consent before providing special education and
related services to a child for the first time. The Charter School must make reasonable efforts
to obtain informed parental consent before providing special education and related services to a
child for the first time.
If parents do not respond to a request to provide consent for their child to receive special
education and related services for the first time, or if parents refuse to give such consent, the
Charter School may not use the procedural safeguards (i.e. mediation, due process complaint,
resolution meeting, or an impartial due process hearing) in order to obtain agreement or a ruling
that the special education and related services as recommended by the child’s IEP Team may be
provided to the child without parental consent.
If parents refuse to give consent for their child to start receiving special education and
related services, or if they do not respond to a request to provide such consent and the Charter
School does not provide the child with the special education and related services for which
consent is sought, the Charter School:
A)
Is not in violation of the requirement to make FAPE available to the child for its
failure to provide those services to the child; and
B)
Is not required to have an IEP meeting or develop an IEP for the child for the
special education and related services for which consent was requested.
Reevaluations
The Charter School must obtain informed parental consent before a child is reevaluated, unless:
A)
Charter School took reasonable steps to obtain parental consent of a child’s
reevaluation; and
B)
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Parental consent is not required before:
A)

Reviewing existing data as part of an evaluation or a reevaluation; or

B)
Administering a test or other evaluation that is administered to all children
unless, before administration of that test or evaluation, consent is required of parents of
all children.
If parents refuse to consent to their child’s reevaluation, the Charter School may, but is not
required to, pursue the child’s reevaluation by using the mediation, due process complaint,
resolution meeting, and impartial due process hearing procedures to seek to override parental
refusal to consent to a child’s reevaluation. As with initial evaluations, the Charter School will
not violate obligations under Part B of the IDEA if it declines to pursue the reevaluation in this
manner.
The Charter School may not use parental refusal to consent to one service or activity in order to
deny parents or their children any other service, benefit, or activity.
WHAT EFFORTS WILL CHARTER SCHOOL MAKE TO OBTAIN PARENTAL
CONSENT?
the Charter School will take steps to ensure that one or both of the parents of a child with a
disability are present at each IEP Team meeting or are afforded the opportunity to participate,
including:
A)
Notifying parents of the meeting early enough to ensure that they will have the
opportunity to attend; and
B)

Scheduling the meeting at a mutually agreed upon time and place.

If the Charter School is unable to convince parents to attend an IEP Team meeting, the meeting
may still be conducted; however, the Charter School must maintain documentation of
reasonable efforts to obtain parental consent for initial evaluations, to provide special education
and related services for the first time, for reevaluation and to locate parents of wards of the State
for initial evaluations. The documentation will include a record of attempts in these areas, such
as:
A)

Detailed records of telephone calls made or attempted and the results of those

calls;
B)

Copies of correspondence sent to the parents and any responses received; and

C)
Detailed records of visits made to the parent’s home or place of employment
and the results of those visits.
Disagreements with an Evaluation
A)
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1)
As described below, parents have the right to obtain an independent
educational evaluation (IEE) of their child if they disagree with the evaluation of their
child that was obtained by the Charter School. The Charter School must provide parents
who request an IEE with information about where they may obtain an IEE and about the
Charter School’s criteria that apply to IEEs.
B)

Definitions
1)
Independent educational evaluation means an evaluation conducted by a
qualified examiner who is not employed by the Charter School and
responsible for the education of the child in question.
2)
Public expense means that the Charter School either pays for the full cost
of the evaluation or ensures that the evaluation is otherwise provided at no
cost to parent, consistent with the provisions of Part B of the IDEA, which
allow each State to use whatever State, local, Federal and private sources
of support are available in the State to meet the requirements of Part B of
the Act.

C)

Parent right to evaluation at public expense
1)

2)

A parent has the right to an IEE at the public expense if the parent
disagrees with an evaluation obtained by the Charter School, subject to the
following conditions:
If a parent requests an IEE at public expense, the public agency must,
without unnecessary delay, either:
a)
b)

c)

File a due process complaint to request a hearing to show that its
evaluation is appropriate; or
Provide an IEE is provided at public expense, unless the Charter
School demonstrates in a hearing that the evaluation obtained by
the parent did not meet the Charter School criteria.
If Charter School files a due process complaint notice to request a
hearing and the final decision is that the Charter School’s
evaluation is appropriate, the parent still has the right to an
independent educational evaluation, but not at public expense.

If a parent requests an IEE, Charter School may ask for the parent’s reason why he or she objects
to the public evaluation. However, the Charter School may not require the parent to provide
an explanation and may not unreasonably delay either providing the IEE at public expense or
filing a due process complaint to request a due process hearing to defend the public evaluation.
A parent is entitled to only one IEE at public expense each time Charter School conducts an
evaluation with which the parent disagrees.
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D)

Parent-Initiated Evaluations
1)
If a parent obtains an IEE at public expense or shares an evaluation with
the Charter School that was obtained at private expense, the results of the
evaluation:
a)
Must be considered by Charter School, if it meets Charter School
criteria, in any decision made with respect to the provision of FAPE to the
child; and
b)
May be presented by any party as evidence at a due process
hearing regarding the child.

E)

Charter School Criteria
1)
If an IEE is conducted at public expense, the criteria under which the
evaluation is obtained, including the location of the evaluation and the
qualifications of the examiner, must be the same as the criteria that the Charter
School uses when it initiates an evaluation, to the extent those criteria are
consistent with the parent’s right to an IEE.
2)
Except for the criteria described above, Charter School may not impose
conditions or timelines related to obtaining an IEE at public expense.

F)

Requests for evaluations by hearing officers
1)
If a hearing officer requests an IEE of your child as part of a due
process hearing, the cost of the evaluation must be at public expense.

ANNUAL NOTICE OF RIGHTS REGARDING STUDENT RECORDS: CONSENT FOR
DISCLOSUREOFPERSONALLYIDENTIFIABLEINFORMATION (34CFR§300.622)
Unless the information is contained in education records, and the disclosure is authorized without
parental consent under FERPA, parental consent must be obtained before personally identifiable
information is disclosed to parties other than officials of participating agencies. Except under the
circumstances specified below, parental consent is not required before personally identifiable
Part B of the IDEA.
Parental consent, or consent of an eligible child who has reached the age of majority under State
law, must be obtained before personally identifiable information is released to officials of
participating agencies providing or paying for transition services.
ACCESS TO CONFIDENTIAL INFORMATION RELATED TO STUDENT (34 CFR
§300.611)
A)
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1)
Destruction means physical destruction or removal of personal
identifiers from information so that the information is no longer personally
identifiable.
2)
Education records means the type of records covered under the
definition of ―education records‖ in 34 CFR Part 99 (the regulations
implementing FERPA).
3)
Participating agency means any Charter School, agency or institution
that collects, maintains, or uses personally identifiable information, or from which
information is obtained, under Part B of the IDEA.
4)

Personally identifiable (34 CFR § 300.32) means information that has:
a)

The name of the child, the child’s parent, or other family member;

b)

The address of the child;

c)
A personal identifier, such as the child’s social security number or
student number; or
d)
A list of personal characteristics or other information that would
make it possible to identify the child with reasonable certainty.
B)

Parent Access Rights (34 CFR §300.613)
1)

Charter School must permit parents to inspect and review any education
records relating to their child that is collected, maintained, or used by
Charter School under Part B of the IDEA. The Charter School must
comply with such parental request without unnecessary delay and before
any meeting regarding an IEP, or hearing pursuant to 34 CFR § 507
(relating to due process complaints); 34 CFR § 530 (relating to
discipline); 34 CFR § 531 (relating to an interim alternative educational
setting for services); 34 CFR § 532 (relating to Appeals); or a resolution
session pursuant to 34 CFR § 300.510, and in no case more than 45
calendar days after a parental request has been made.

2)

The parental right to inspect and review education records includes:
a)

The right to a response from the Charter School to reasonable
requests for explanations and interpretations of the records;
b)
The right to request that the Charter School provide copies of the
records containing the information if failure to provide those copies would
review the records; and
c)
The right to have a representative of the parent inspect and
review the records.
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C)
the Charter School may presume that parent has authority to inspect and
review records relating to their child unless advised that the parent does not have the
authority under applicable State law governing such matters as guardianship, or
separation and divorce.
1)
If any education record includes information on more than one
child, the parents of those children have the right to inspect and review only the
information relating to their child or to be informed of that specific information.
2)
On request, the Charter School must provide parent with a list of the
types and locations of education records collected, maintained, or used by the
Charter School.
D)

Other Authorized Access (34 CFR §300.614)
1)
The Charter School must keep a record of parties obtaining access to
education records collected, maintained, or used under Part B of the IDEA
(except access by parents and authorized employees of the participating
agency), including the name of the party, the date access was given, and the
purpose for which the party is authorized to use the records.

E)

F)

Fees (34 CFR §300.617)
1)
The Charter School may charge a fee for copies of records that are made
for parents under Part B of the IDEA, if the fee does not effectively prevent
parents from exercising their right to inspect and review those records. The
Charter School may not charge a fee to search for or to retrieve information
under Part B of the IDEA.
Amendment of Records at Parent’s Request (34 CFR §300.618)
1)
A parent who believes that information in the education records
regarding their child collected, maintained, or used under Part B of the IDEA is
inaccurate, misleading, or violates the privacy or other rights of the child, may
request the Charter School to amend the information. The Charter School must
decide whether to amend the information in accordance with the request within a
reasonable period of time of receipt of the request. If the Charter School refuses
to amend the information in accordance with the request, it must inform the
parent of the refusal and advise the parent of the right to a hearing for this
purpose.

G)
Opportunity for a Records Hearing (34 CFR §300.619) Charter School must, on
request, provide parents an opportunity for to challenge information in education records
regarding their child to ensure that it is not inaccurate, misleading, or otherwise in
violation of the privacy or other rights of the child.
1)
Hearing Procedures (34 CFR §300.621) A hearing to challenge
information in education records must be conducted according to the following
procedures for such hearings under FERPA, 34 CFR § 99.22:

Board approved 6/2018

44

a)
The educational agency or institution shall hold the hearing
within a reasonable time after it has received the request for the hearing
from the parent or eligible student.
b)
The educational agency or institution shall give the parent or
eligible student notice of the date, time, and place, reasonably in advance
of the hearing.
c)
The hearing may be conducted by any individual, including an
official of the educational agency or institution, who does not have a direct
interest in the outcome of the hearing.
d)
The educational agency or institution shall give the parent or
eligible student a full and fair opportunity to present evidence to challenge
the content of the student’s education records on the grounds that the
information contained in the education records is inaccurate, misleading,
or in violation of the privacy rights of the student. The parent or
eligible student may, at their own expense, be assisted or represented by
one or more individuals of his or her own choice, including an attorney.
e)
The educational agency or institution shall make its decision in
writing within a reasonable period of time after the hearing.
f)
The decision must be based solely on the evidence presented
at the hearing, and must include a summary of the evidence and the
reasons for the decision.
H)
Result of Hearing (34 CFR §300.620) If, as a result of the hearing, the
Charter School decides that the information is inaccurate, misleading, or otherwise in
violation of the privacy or other rights of the child, it must amend the information
accordingly and inform the parent in writing. If, as a result of the hearing, the Charter
School decides that the information is not inaccurate, misleading, or otherwise in
violation of the privacy or other rights of the child, the Charter School must inform
parent of their right to place in the records a statement commenting on the information or
providing any reasons for disagreeing with the decision of the participating charter
school. Such an explanation placed in the child’s records must:
1)
Be maintained by the Charter School as part of the records of the child
as long as the record or contested portion is maintained by the Charter School;
and
2)
If the Charter School discloses the records of the child or the challenged
portion to any party, the explanation must also be disclosed to that party.
I)

Safeguards (34 CFR §300.623)
1)
Charter School must protect the confidentiality of personally identifiable
information at collection, storage, disclosure, and destruction stages. One official
at the Charter School must assume responsibility for ensuring the confidentiality
of any personally identifiable information. All persons collecting or using
personally identifiable information must receive training or instruction regarding
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State policies and procedures regarding confidentiality under Part B of the IDEA
and FERPA. The Charter School must maintain, for public inspection, a current
listing of the names and positions of those employees within the Charter School
who may have access to personally identifiable information.
J)

Destruction of Information (34 CFR §300.624)
1)
The Charter School must inform parents when personally identifiable
information collected, maintained, or used is no longer needed to provide
educational services to the child, and the information must be destroyed at the
request of parents. However, a permanent record of the child’s name, address,
and phone number, his or her grades, attendance record, classes attended, grade
level completed, and year completed may be maintained without time limitation.

PROCEDURESFORDISCIPLINARYEXCLUSIONOFCHILDRENWITHDISABILITIES.
There are special rules in Pennsylvania for excluding children with disabilities for disciplinary
reasons:
AUTHORITYOFSCHOOLPERSONNEL(34CFR§300.530)
Case-by-CaseDetermination
Charter School personnel may consider any unique circumstances on a case-by-case basis when
determining whether a change of placement, made in accordance with the following
requirements related to discipline, is appropriate for a child with a disability who violates a
school code of student conduct.
General
To the extent that they also take such action for children without disabilities, school personnel
may, for not more than 10 consecutive school days, remove a child with a disability who
violates a code of student conduct from his or her current placement to an appropriate interim
alternative educational setting, another setting, or suspension. School personnel may also
impose additional removals of the child of not more than 10 consecutive school days in that
same school year for separate incidents of misconduct, as long as those removals do not
constitute a change of placement (see Change of Placement Because of Disciplinary Removals
for the definition, below) or exceed fifteen (15) cumulative school days in a school year.
Once a child with a disability has been removed from his or her current placement for a total of
10 school days in the same school year, the Charter School must, during any subsequent days of
removal in that school year, provide services to the extent required below under the sub-heading
Services.
AdditionalAuthority
If the behavior that violated the student code of conduct was not a manifestation of the
child’s disability (see Manifestation determination, below) and the disciplinary change of
placement would exceed 10 consecutive school days, the Charter School may apply the
disciplinary procedures to that child with a disability in the same manner and for the same
duration as it would to children without disabilities, except that the school must provide services
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to that child as described below under Services. The child’s IEP Team may determine the interim
alternative educational setting for such services. Under PA special education regulations, a
disciplinary exclusion of a student with a disability for more than 10 cumulative school days in
a school year can be considered a pattern so as to be deemed a change in educational placement
(explained under Change of Placement Because of Disciplinary Removals). The Charter
School is required to issue a NOREP/Prior Written Notice to parents prior to a removal that
constitutes a change in placement (removal for more than 10 consecutive days or more than 15
cumulative days).
Services
The services that must be provided to a child with a disability who has been removed from the
child’s current placement may be provided in an interim alternative educational setting. A the
Charter School is only required to provide services to a child with a disability who has been
removed from his or her current placement for 10 school days or less in that school year, if it
provides services to a child without disabilities who has been similarly removed. Students may
have the responsibility to make up exams and work missed while being disciplined by
suspension and may be permitted to complete these assignments within guidelines established by
the Charter School.
A child with a disability who is removed from the child’s current placement for more than 10
consecutive school days must:
A)
Continue to receive educational services, so as to enable the child to continue to
participate in the general education curriculum, although in another setting, and to
progress toward meeting the goals set out in the child’s IEP; and
B)
Receive, as appropriate, a functional behavioral assessment, and behavioral
intervention services and modifications that are designed to address the behavior
violation so that it does not happen again.
After a child with a disability has been removed from his or her current placement for 10 school
days during one school year, if the current removal is for not more than 10 consecutive school
days and is not a change of placement (see definition below), then school personnel, in
consultation with at least one of the child’s teachers, determine the extent to which services are
needed to enable the child to continue to participate in the general education curriculum,
although in another setting, and to progress toward meeting the goals set out in the child’s IEP.
If the removal is a change of placement (see definition below), the child’s IEP Team will
determine the appropriate services to enable the child to continue to participate in the general
education curriculum, although in another setting, and to progress toward meeting the goals set
out in the child’s IEP.
ManifestationDetermination
Within 10 school days of any decision to change the placement of a child with a disability
because of a violation of a code of student conduct, the Charter School, the parent, and relevant
members of the IEP Team (as determined by the parent and the Charter School) must review
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all relevant information in the student’s file, including the child’s IEP, any teacher observations,
and any relevant information provided by the parents to determine:
A)
If the conduct in question was caused by, or had a direct and substantial
relationship to, the child’s disability; or
B)
If the conduct in question was the direct result of the Charter School’s failure to
implement the child’s IEP.
If the Charter School, the parent, and relevant members of the child’s IEP Team determine that
either of those conditions was met, the conduct must be determined to be a manifestation of the
child’s disability.
If the Charter School, the parent, and relevant members of the child’s IEP Team determine
that the conduct in question was the direct result of the Charter School’s failure to implement
the IEP, the Charter School must take immediate action to remedy those deficiencies.
Determinationthatbehaviorwasamanifestationofthechild’sdisability
If the Charter School, the parent, and relevant members of the IEP Team determine that the
conduct was a manifestation of the child’s disability, the IEP Team must either:
A)
Conduct a functional behavioral assessment, unless the Charter School had
conducted a functional behavioral assessment before the behavior that resulted in the
change of placement occurred, and implement a behavioral intervention plan for the
child; or
B)
If a behavioral intervention plan already has been developed, review the
behavioral intervention plan, and modify it, as necessary, to address the behavior.
Except as described below under the sub-heading Special Circumstances, the Charter School
must return the child to the placement from which the child was removed, unless the parent and
the Charter School agree to a change of placement as part of the modification of the behavioral
intervention plan.
Special Circumstances
Whether or not the behavior was a manifestation of the child’s disability, School personnel
may remove a student to an interim alternative educational setting (determined by the child’s
IEP Team) for up to 45 school days, if the child:
A)
Carries a weapon (see the Definitions below) to school or possesses a
weapon at school, on school premises, or to or at a school function under the
jurisdiction of the Charter School;
B)
Knowingly possesses or uses illegal drugs (see the Definitions below), or
sells or solicits the sale of a controlled substance, (see the Definitions below), while at
school, on school premises, or at a school function under the jurisdiction of the Charter
School; or
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C)
Has inflicted serious bodily injury (see the Definitions below) upon another
person while at school, on school premises, or at a school function under the jurisdiction
of the Charter School.

Definitions
A)
Controlled substance means a drug or other substance identified under
schedules I, II, III, IV, or V in section 202 (c) of the Controlled Substances Act (21
U.S.C. 812(c)).
B)
Illegal drug means a controlled substance; but does not include a controlled
substance that is legally possessed or used under the supervision of a licensed health-care
professional or that is legally possessed or used under any other authority under that Act
or under any other provision of Federal law.
C)
Serious bodily injury has the meaning given the term ―serious bodily
injury‖ under paragraph (3) of subsection (h) of section 1365 of title 18, United States
Code.
D)
Weapon has the meaning given the term ―dangerous weapon‖ under paragraph
(2) of the first subsection (g) of section 930 of title 18, United States Code.
Notification
On the date it makes the decision to make a removal that is a change of placement of the child
with a disability because of a violation of a code of student conduct, the Charter School must
notify the parents of that decision, and provide the parents with a Procedural Safeguards Notice.
Change of Placement Because Of Disciplinary Removals (34 CFR §300.536)
A removal of a child with a disability from the child’s current educational placement is a
change of placement requiring a NOREP/prior written notice if:
A)

The removal is for more than 10 consecutive school days; or

B)

The removal is for 15 cumulative school days total in any one school year;

C)
The child has been subjected to a series of removals that constitute a pattern
because:
1)

The series of removals total more than 10 school days in a school year;

2)
The child’s behavior is substantially similar to the child’s behavior in
previous incidents that resulted in a series of removals; and
3)
Because of such additional factors as the length of each removal, the
total amount of time the child has been removed, and the proximity of the
removals to one another.
Whether a pattern of removals constitutes a change of placement is determined on a caseby-case basis by the Charter School and, if challenged, is subject to review through due process
and judicial proceedings.

Board approved 6/2018

49

DeterminationofSetting(34CFR§300.531)
The child’s IEP Team must determine the interim alternative educational setting for removals
that are changes of placement, and removals under the heading Special circumstances, above.
Appeal(34CFR§300.532)
A)
The parent of a child with a disability may file a due process complaint to
request a due process hearing if he or she disagrees with:
1)
or

Any decision regarding placement made under the discipline provisions;

2)

The manifestation determination described above.

The Charter School may file a due process complaint to request a due process hearing if it
believes that maintaining the current placement of the child is substantially likely to result in
injury to the child or to others.
Authority of Hearing Officer
An impartial hearing officer must conduct the due process hearing and make a decision. The
hearing officer may:
A)
Return the child with a disability to the placement from which the child was
removed if the hearing officer determines that the removal was a violation of the
requirements described under the heading Authority of School Personnel, or that the
child’s behavior was a manifestation of the child’s disability; or
B)
Order a change of placement of the child with a disability to an appropriate
interim alternative educational setting for not more than 45 school days if the hearing
officer determines that maintaining the current placement of the child is substantially
likely to result in injury to the child or to others.
These hearing procedures may be repeated, if the Charter School believes that returning the child
to the original placement is substantially likely to result in injury to the child or to others.
Whenever a parent or the Charter School files a due process complaint to request such a hearing,
a hearing must be held in accordance with the following:
A)
The Charter School must arrange for an expedited due process hearing, which
must occur within 20 school days of the date the hearing is filed and must result in a
determination within 10 school days after the hearing.
B)
Unless the parents and Charter School agree in writing to waive the resolution
meeting, or agree to use mediation, a resolution meeting must occur within 7 calendar
days of receiving notice of the due process complaint. The hearing may proceed unless
the matter has been resolved to the satisfaction of both parties within 15 calendar days of
receipt of the due process complaint.
A party may appeal the decision in an expedited due process hearing in the same way as they
may for decisions in other due process hearings.
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Placement During Appeals (34 CFR §300.533)
When the parent or the Charter School has filed a due process complaint related to disciplinary
matters, the child must (unless the parent and the Charter School agree otherwise) remain in the
interim alternative educational setting pending the decision of the hearing officer, or until the
expiration of the time period specified in 34 CFR §300.530(c) or (g) l, whichever occurs first,
unless the parent and the Charter School agree otherwise.
Special Rules for Students with an Intellectual Disability
The disciplinary removal of a child with an intellectual disability attending the Charter School
for any amount of time is considered a change in placement under 22 Pa. Code §14.143 and
requires NOREP/prior written notice (if the disciplinary event does not involve drugs, weapons
and/or serious bodily injury). A removal from school is not a change in placement for a child
who is identified with an intellectual disability when the disciplinary event involves weapons,
drugs, and/or serious bodily injury.
According to certain assurances the Commonwealth entered into related to the PARC consent
decree, a the Charter School may suspend, on a limited basis, a student with an intellectual
disability who presents a danger to himself or others upon application and approval by the
Bureau of Special Education and only to the extent that a student with a disability other than an
intellectual disability could be suspended.
Protections For Children Not Yet Eligible For Special Education and Related Services (34
CFR §300.534)
A child who has not been determined to be eligible for special education and related services and
who has engaged in behavior that violated a code of student conduct, may assert any of the
protections provided for a child with a disability if the Charter School had knowledge that the
child was a child with a disability before the behavior that precipitated the disciplinary action.
Basis of Knowledge for Disciplinary Matters
The Charter School must be deemed to have knowledge that a child is a child with a disability
if, before the behavior that brought about the disciplinary action occurred:
A)
The parent of the child expressed concern in writing that the child is in need of
special education and related services to supervisory or administrative personnel of the
Charter School, or a teacher of the child;
B)
The parent requested an evaluation related to eligibility for special
education and related services under Part B of the IDEA; or
C)
The child’s teacher, or other Charter School personnel expressed specific
concerns about a pattern of behavior demonstrated by the child directly to the Charter
School’s Chief Executive Officer or his/her designee or to other supervisory personnel of
the Charter School.
Exception
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The Charter School would not be deemed to have such knowledge if:
The child’s parent has not allowed an evaluation of the child or refused special education
services; or the child has been evaluated and determined to not be a child with a disability
under Part B of the IDEA.
Conditions that apply if there is no basis of knowledge
If, prior to taking disciplinary measures against the child, the Charter School does not have
knowledge that a child is a child with a disability, as described above under the sub-headings
Basis of knowledge for disciplinary matters and Exception, the child may be subjected to the
disciplinary measures that are applied to children without disabilities who engaged in
comparable behaviors. However, if a request is made for an evaluation of a child during the time
in which the child is subjected to disciplinary measures, the evaluation must be conducted in an
expedited manner. Until the evaluation is completed, the child remains in the educational
placement determined by School authorities, which can include suspension or expulsion
without educational services. If the child is determined to be a child with a disability, taking
into consideration information from the evaluation conducted by the Charter School and
information provided by the parents, the Charter School must provide special education and
related services in accordance with Part B of the IDEA, including the disciplinary requirements
described above.
REFERRAL TO AND ACTION BY LAW ENFORCEMENT AND JUDICIAL
AUTHORITIES (34 CFR §300.535)
A)

The state and federal regulations do not:
1)
Prohibit an agency from reporting a crime committed by a child with a
disability to appropriate authorities; or
2)
Prevent State law enforcement and judicial authorities from
exercising their responsibilities with regard to the application of Federal and State
law to crimes committed by a child with a disability.

Transmittal of records
If the Charter School reports a crime committed by a child with a disability, the Charter School
must ensure that copies of the child’s special education and disciplinary records are transmitted
for consideration by the authorities to whom the Charter School reports the crime and may
transmit copies of the child’s special education and disciplinary records only to the extent
permitted by FERPA.
THIS ANNUAL NOTICE AND STATEMENT OF POLICY AND PROCEDURES HAS
BEEN WRITTEN IN ACCORDANCE WITH CHAPTER 711 OF TITLE 22 OF THE PA
CODE AND INCORPORATED INFORMATION FROM APPLICABLE PDE AND
STATE FORMS AND SOURCES INCLUDING THE PATTAN PROCEDURAL
SAFEGUARDS NOTICE.
THE CONTENT OF THIS NOTICE HAS BEEN WRITTEN IN STRAIGHTFORWARD,
SIMPLE ENGLISH LANGUAGE. IF A PERSON DOES NOT UNDERSTAND ANY OF
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THIS NOTICE, HE OR SHE SHOULD ASK THE DIRECTOR OF SPECIAL
EDUCATION OF CHARTER SCHOOL FOR AN EXPLANATION. CHARTER
SCHOOL WILL ARRANGE FOR AN INTERPRETER FOR PARENTS WITH
LIMITED ENGLISH PROFICIENCY. IF A PARENT IS DEAF OR BLIND OR HAS
NO WRITTEN LANGUAGE, CHARTER SCHOOL WILL ARRANGE FOR OTHER
COMMUNICATION (E.G., SIGN LANGUAGE, BRAILLE, OR ORAL
COMMUNICATION).
THIS NOTICE IS ONLY A SUMMARY OF THE SPECIAL EDUCATION SERVICES,
EVALUATION AND SCREENING ACTIVITIES, AND RIGHTS AND
PROTECTIONS PERTAINING TO CHILDREN WITH DISABILITIES, CHILDREN
THOUGHT TO BE DISABLED, AND THEIR PARENTS AND IS ONLY A SUMMARY
OF THE CONFIDENTIALITY RIGHTS REGARDING STUDENT INFORMATION.
FOR MORE INFORMATION OR TO REQUEST EVALUATION OR SCREENING OF
A CHARTER SCHOOL STUDENT CONTACT THE CHIEF EXECUTIVE OFFICER OF
THE CHARTER SCHOOL AT OR HIS/HER DESIGNEE 126 WALLACE AVE,
DOWNINGTOWN, PA 19335, (484) 875-5400.
NOTHINGINTHISNOTICEISINTENDEDTOCONFLICTWITHORSUPPLANTTHE
INFORMATIONCONTAINEDINPDE’SCURRENT―PROCEDURALSAFEGUARDS
NOTICE‖ WHICHISAVAILABLETHROUGHTHE CHARTERSCHOOLFOR
PARENTS/GUARDIANS TOREVIEW. NOTHING IN THIS NOTICE IS INTENDED TO
CONFLICT WITH OR SUPPLANT APPLICABLESTATEAND/ORFEDERALLAWS.

Unauthorized Disclosure of Information of Minors
It is a violation of state laws, including, but not limited to Chapter 12 of Title 22 of the
Pennsylvania Code, The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. §
1232g) and all other federal laws and regulations, to access data of a student the User does not
have a legitimate educational interest in or to disclosure information about a student without
parental permission or absent an exception to the disclosure requirements. Access and
distribution of student data is recorded.
Questions regarding the disclosure of student information must be directed to the Superintendent
prior to disclosure and must conform to Charter School’s student records and confidentiality
policies. Unauthorized disclosure, use and dissemination of personal information regarding
minors is prohibited.

Counseling services
Students are encouraged to seek advice and/or discuss issues or concerns they may have.
Additionally, they are free to share positive outlooks and seek counseling with regard to their
future school career. Families requiring counseling referrals or assistance should contact the
School Counselor or the Principal. The school counselor will also provide character development
classes.
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Homework
Homework assignments as well as research projects, are intended to expand and reinforce
learning skills presented in class. Generally, homework is assigned Monday through Thursday.
However, students may be assigned homework on a Friday to be completed over the weekend. It
is expected that students complete all homework whenever assigned. Parental interest in
homework is also expected. Parents must play an integral part in ensuring that students complete
their assignments in a timely and neat manner each night. Each time a student does not complete
a homework assignment, his/her overall grade will suffer and they are also subject to disciplinary
consequences.
*Please note that every three disciplinary notes your child receives, they may receive a
suspension from school. The school will require a mandatory meeting with the parent/child, and
the Dean, School Director or designee.

Technology
One of the most important curricular objectives of the Antonia Pantoja Charter School is to
provide its students with the technological expertise to assist them in the completion of wellresearched projects, and in problem solving through learning to access primary sources of
information from around the world.
Students will be encouraged to learn the basic skills through the use of software, which shall
reinforce concepts learned in the grades and across the curriculum. The computer lab provides a
base for study, research and basic skills review as well as for test preparation. Teachers also use
the computer resources available to enhance their lesson plan preparation and teaching. Antonia
Pantoja Charter School will integrate technology into all areas of the curriculum including
Reading, Writing, Language Arts, Science, Art, Math, and Social Studies. Each classroom will
be equipped with at least 2 computers that are connected to the Internet. The school will have a
fully equipped technology lab, which will allow the students to learn more advanced computer
skills and apply these to do research. Teachers will receive training on how to integrate
technology into all content areas including English as a Second Language. Teachers will also
learn to utilize other means of technology such as overheads, power point, etc. to enhance their
teaching. The older children (grades 6-8) will also learn to use these programs to enhance their
academic work and presentations.
Mandatory compliance with all legal statutes, which govern Internet use, includes: not
downloading sexually explicit material or conducting personal business at school. Internet use
must correspond to the current subject content, lesson, the academic program, and performance
standards as clearly stated in lesson plans. Teachers and administration can and will monitor
students’ use of computers and the Internet and report any violations for disciplinary action.

Transportation
Antonia Pantoja Charter School provides transportation through the use of school buses.
Students must meet the following criteria for eligibility:
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●
●
●

Reside in the City of Philadelphia.
Live one and a half miles from school and a participant in the voluntary School Desegregation
Program of the School District of Philadelphia.
Enrolled in grade 1 through 6 grade

A. The driver is in full charge of the students and the bus. The driver's relationship with the
students should be the same as that of a teacher in the classroom. Bus transportation for
students is not entirely a right, but more like a privilege, conditioned upon courteous
behavior and obedience to the established rules. The safety of the bus and its passengers
demands complete cooperation from the students. It shall be the duty of the driver to
report to the school administrator the names of any students who persist in violating the
rules and regulations. The bus driver may find it necessary to temporarily withhold the
privilege of riding the bus from those students who fail to cooperate accordingly.
B. Students shall obey all instructions from the school bus driver.
C. Students must occupy the seat assigned to them, if seats are assigned.
D. The same courteous conduct as is expected in the classroom must be observed while on
the bus. Ordinary conversation is permitted. Loud and vulgar language is not permitted.
The School’s Code of Conduct is fully applicable to student conduct on the bus which
includes disciplinary consequences if determined to have violated the Code of Conduct.
E. Students must refrain from unnecessary conversation with the driver. His job requires his
full attention.
F. Students must be on time at the designated bus stops. The bus cannot wait beyond its
regular time schedule for tardy students. A time schedule will be posted in the bus and
must be followed.
G. Students must not stand in the traffic lanes while waiting for the bus.
H. Students will assist the driver in keeping the interior of the bus clean, sanitary and in
orderly condition. Students must not throw waste paper or rubbish on the floor out of the
windows of the bus.
I. Students will not open or close the windows without the permission of the driver.
J. Students must not at any time put hands, arms or heads out of the bus windows.
K. Students must not move about inside the bus or try to get on or off while the bus is in
motion.
L. Students will immediately report to the driver any damage occurring to the bus.
M. Students must follow the instructions of the driver when entering or leaving the bus and
when they must cross the road or highway.
N. Students desiring to leave the bus at other than their designated bus stop must present the
driver with written permission to do so from their parents.
O. Students will be courteous to the driver, fellow students and the general public.

Food service
All students are eligible to participate in the Federal Breakfast and Lunch programs. Meals are
served in the student Cafeteria/Community room.
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Breakfast is served from 7:30am-8:00am for grades K through 8th. Lunch is scheduled according
to the teacher’s teaching roster. Students may bring their own lunches. Please note glass
containers and sodas are not permitted on school grounds.

Parent Right to Know
Parent Right to Know Information as Required by The Elementary and Secondary Education
Assistance (ESEA) [Section 1112(e)(1)(A)] and the Every Student Succeeds Act [Section
1112(e)(1)(A)]
08-27-2018
Dear Parent(s)/Legal Guardian(s):

Your child attends Antonia Pantoja Charter School, which receives Federal Title I funds to assist
students in meeting state achievement standards. Throughout the school year, we will be
providing you with important information about this law and your child’s education. This letter
lets you know about your right to request information about the qualifications of the classroom
staff working with your child.
At Antonia Pantoja Charter School, we are very proud of our teachers and feel they are ready for
the coming school year and are prepared to give your child a high-quality education. As a Title I
school, we must meet federal regulations related to teacher qualifications as defined in ESEA.
These regulations allow you to learn more about your child’s teachers’ training and credentials.
We are happy to provide this information to you. At any time, you may ask:




Whether the teacher met state qualifications and certification requirements for the grade
level and subject he/she is teaching,
Whether the teacher received an emergency or conditional certificate through which state
qualifications were waived, and
What undergraduate or graduate degrees the teacher holds, including graduate certificates
and additional degrees, and major(s) or area(s) of concentration.

You may also ask whether your child receives help from a paraprofessional. If your child
receives this assistance, we can provide you with information about the paraprofessional’s
qualifications.
The Every Student Succeeds Act (ESSA) which was signed into law in December 2015 and
reauthorizes the Elementary and Secondary Education Act of 1956 (ESEA) includes additionally
right to know requests. At any time, parents and family members can request:
 Information on policies regarding student participation in assessments and procedures for
opting out, and
 Information on required assessments that include
o subject matter tested,
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o
o
o
o

purpose of the test,
source of the requirement (if applicable),
amount of time it takes students to complete the test, and
time and format of disseminating results.

Our staff is committed to helping your child develop the academic knowledge and critical
thinking he/she needs to succeed in school and beyond. That commitment includes making sure
that all of our teachers and paraprofessionals meet applicable Pennsylvania state requirements.
If you have any questions about your child’s assignment to a teacher or paraprofessional, please
contact Ms. Gonzalez at Antonia Pantoja Charter School at 215-329-2733.
Sincerely,
Sandra Gonzalez,
Principal

2018-2019 TITLE I - SCHOOL-PARENT- STUDENT COMPACT
The School Parent Compact will be jointly developed with parents and family members and the
compact will outline how parents, the entire school staff, and students will share in the
responsibility for improved student academic achievement and the means by which the school
and the parents will build and develop partnership to help children achieve the State’s high
standards (ESSA, section 1169(d))).
School
The school understands the importance of the school experience to every student and their role as
educators and models. Therefore, the school agrees to carry out the following responsibilities to
the best of their ability:
 Address the importance of communication between teachers and parents on an ongoing
basis through, at a minimum Parent-teacher conferences in elementary schools, at least annually, during which the
compact shall be discussed as the compact relates to the individual child’s achievement
 December 5-7th 2018 - K-8 Parent Report Card Conferences
 March 20-22nd 2019 - K-8 Parent Report Card Conferences


Frequent reports to parents on their children’s progress
 Week of the 15th of October 2018 – Interim Reports mailed home
 Week of the 15th of January 2019 – Interim Reports mailed home
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 Week of the 15th of May 2019 – Interim Reports mailed home









Reasonable access to staff, opportunities to volunteer and participate in their child’s class,
and observation of classroom activities; and
Ensuring regular two-way, meaningful communication between family members and
school staff, and, to the extent practicable, in a language that family members can
understand. (required) (ESSA, Section 116(d)(1-2))
Treat each child with dignity and respect
Strive to address the individual needs of the student
Acknowledge that parents are vital to the success of child and school
Provide a safe, positive and healthy learning environment
Assure every student access to quality learning experiences
Assure that the school communicates clear expectations for performances to both
students and parents

Parent/Guardian
The parent understands that participation in his/her student’s education will help his/her
achievement and attitude. Therefore, the parent will continue to carry out the following
responsibilities to the best of his/her ability:
 Volunteering in their child’s classroom (required)
 Supporting their child’s learning(required)
 Participating as appropriate, in decisions relating to the education of their child and
positive use of extracurricular time (required)
 Create a home atmosphere that supports learning
 Send the student to school on time, well-fed, and well-rested on a regular basis
 Attend school functions and conference
 Encourage their child to show respect for all members of the school community and
school property
 Review all school communications and respond promptly
Student (all school discretion to include items below)
The student realizes education is important. He/she is the one responsible for this/her own
success. Therefore, he/she agrees to carry out the following responsibilities to the best of
his/her ability:
 Get to school on time every day
 Develop a positive attitude toward school
 Be responsible for completing homework on time
 Be cooperative by carrying out the teacher’s instructions and ask for help when
needed
 Do daily work that is neat and reflects the student’s best effort
 Be respectful to all school members and to school property
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PARENT AND FAMILY MEMBERS ENGAGEMENT POLICY
FOR TITLE I REQUIREMENTS
PURPOSE:
APCS (―Charter School‖), will develop, jointly with teachers, principals, program
administrators, and parents and family members of participating children, a Title I Parent and
Family Members Engagement Policy. This policy shall be incorporated into any Charter School
consolidated application for selected programs funded under the Every Student Succeeds Act
(ESSA).
The ESSA serves as the latest reauthorization of the Elementary and Secondary
Education Act of 1965 (ESEA) which was last reauthorized in 2002 as the No Child Left
Behind Act (NCLB). Since its inception, the intent of the law has been to provide all children
significant opportunity to receive a fair, equitable, and high-quality education, and to close
educational achievement gaps. Parent and family engagement and consultation have always
been a key piece of the law, focused on the low-income parents of ―Title I-participating‖
children.
Title I is a 100% federally funded supplemental education program that provides
financial assistance to local educational agencies (―LEAs‖) to improve educational
opportunities for educationally deprived children. Title I programs are designed to help
children meet the state content and performance standards in reading, language arts, and
mathematics. For LEAs with 40% or more of their students designated as coming from
poverty, the Title I funds may be used to upgrade the entire curriculum of the Charter School as
Schoolwide Programs. For LEAs with less than 40% poverty rates, programs are designed to
help specific children and are targeted assisted programs. LEAs and district schools are subject
to consequences of school choice and supplemental education services if they do not meet
adequate yearly progress as determined by the State Educational Agency.
In order to receive Title I funds, LEAs must conduct outreach to parents and family
members and must implement programs, activities and procedures for the involvement of
parents and families in Title I-funded activities. Each LEA must jointly develop with and
distribute to families, in a language they can understand, a written Parent and Family
Engagement Policy. This policy must be periodically updated to reflect the needs of families
and be incorporated into the LEA’s school improvement plan.
The Charter School, as an LEA, welcomes the participation of parents and family
members in support of student learning and recognizes that parental and familial engagement
increases the opportunities for student success. It is the policy of the Charter School to foster
and maintain ongoing communications with parents and family members concerning their
opportunities for involvement, their child’s eligibility for special programs, their child’s
educational progress, the professional qualifications of their child’s teachers, and the status of
their child’s school. The Charter School strives to provide such information in an
understandable and uniform format, including alternative formats upon request, and, to the
extent practicable, in a language that parents can understand. To the extent practicable, the
Charter School shall also provide full opportunities for the participation of parents with limited
English proficiency, parents with disabilities, and parents of migratory children, including
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providing information and Charter School reports required under Section 1116 in a format and,
to the extent practicable, in a language such parents understand. Communications with parents
shall, at all times, respect the privacy of students and their families.
RATIONALE UNDERLYING PLAN AND SPECIFIED PLAN PROVISIONS (20 U.S.C.
§6312(b)(1-13)
To ensure that all children receive a high-quality education, and to close the achievement
gap between children meeting the challenging State academic standards and those children who
are not meeting such standards, each LEA, such as Charter School, shall develop a plan to
describe:
(1) how the Charter School will monitor students’ progress in meeting the challenging
State academic standards by—
(A) developing and implementing a well-rounded program of instruction to meet
the academic needs of all students;
(B) identifying students who may be at risk for academic failure;
(C) providing additional educational assistance to individual students the Charter
School determines need help in meeting the challenging State academic standards;
and
(D) identifying and implementing instructional and other strategies intended to
strengthen academic programs and improve Charter School conditions for student
learning;
(2) how the Charter School will identify and address any disparities that result in lowincome students and minority students who may be taught at higher rates than other
students by ineffective, inexperienced, or out-of-field teachers;
(3) how the Charter School will carry out its responsibilities if identified by the State for
comprehensive support and improvement by meeting in partnership with stakeholders
(including principals and other Charter School leaders, teachers, and parents), to locally
develop and implement a comprehensive support and improvement plan for the Charter
School to improve student outcomes.
(4) the services the local educational agency will provide homeless children and youths,
including services to support the enrollment, attendance, and success of homeless
children and youths, in coordination with the services the local educational agency is
providing under the McKinney-Vento Homeless Assistance Act (42 U.S.C. §11301 et
seq.);
(5) the strategy the local educational agency will use to implement effective parent and
family engagement under as set forth in this Policy pursuant to 20 U.S.C. §6318;
(6) how teachers and Charter School leaders, in consultation with parents, administrators,
paraprofessionals, and specialized instructional support personnel, in schools operating a

Board approved 6/2018

60

targeted assistance school program under will identify the eligible children most in need
of services under this part;
(7) how the Charter School will implement strategies to facilitate effective transitions for
students from middle grades to high school and from high school to postsecondary
education including, if applicable—
(A) through coordination with institutions of higher education, employers, and
other local partners; and
(B) through increased student access to early college or career counseling to
identify student interests and skills;
(8) how the Charter School will support efforts to reduce the overuse of discipline
practices that remove students from the classroom;
(9) any other information on how the Charter School proposes to use funds to meet the
purposes of this part, and which may include how to develop effective Charter School
library programs to provide students an opportunity to develop digital literacy skills and
improve academic achievement.
WRITTEN POLICY:
A. Each LEA that receives funds under this part shall develop jointly with, agree on with, and
distribute to, parents and family members of participating children, a written parent and family
engagement policy. The policy shall be incorporated into the local educational agency's plan
developed under 20 U.S.C. § 6312, establish the agency's expectations and objectives for
meaningful parent and family involvement, and describe how the Charter School will:

1) Involve parents and family members in the joint development of the Title I Plan (20
U.S.C. §6318(a)(2)(A)).
2) Involve parents and family members in the process of Charter School review and
improvement (20 U.S.C. §6318(a)(2)(A)).
3) Provide technical assistance and support in planning and implementing effective
parent and family engagement activities to improve student academic achievement and
Charter School performance (20 U.S.C. §6318(a)(2)(B)).
4) Coordinate and integrate parent and family engagement strategies with other Federal,
State, and local laws and programs (20 U.S.C. §6318(a)(2)(C)).
5) Conduct, with the meaningful involvement of parents and family members, an annual
evaluation of the content and the effectiveness of the parent and family engagement
policy in improving the academic quality of the Charter School, including identifying:
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 barriers to greater participation by parents and family members, with particular
attention to parents who are economically disadvantaged, are disabled, have
limited English proficiency, have limited literacy, or are of any racial or ethnic
minority background;
 the needs of parents and family members to assist with the learning of their
children, including engaging with Charter School personnel and teachers; and
 strategies to support successful Charter School and family interactions (20
U.S.C. §6318(a)(2)(D)).
6) Use the findings of the annual evaluation to design evidence based strategies for more
effective parent and family involvement, and revise, if necessary, the Parent and Family
Engagement Policy (20 U.S.C. §6318(a)(2)(E)).
7) Involve parents and family members in the activities of the Charter School, which may
include establishing a parent advisory board comprised of a sufficient number and
representative group of parents or family members to adequately represent the needs to
the population; revising; and reviewing the Parent and Family Engagement Policy (20
U.S.C. §6318(a)(2)(F)).

The Charter School will be governed by the following statutory definition of parental
involvement/engagement, and will carry out programs, activities and procedures in accordance
with this definition found under 20 USCS § 7801(32):
Parental involvement means the participation of parents in regular, two-way, and
meaningful communication involving student academic learning and other Charter
School activities, including ensuring—
(A) that parents play an integral role in assisting their child’s learning;
(B) that parents are encouraged to be actively involved in their child’s education
at the Charter School;
(C) that parents are full partners in their child’s education and are included, as
appropriate, in decision-making and on advisory committees to assist in the
education of their child;
(D) the carrying out of other activities, such as those described in 20 U.S.C.
§6318.
B. Reservation of Funding
In general
The Charter School shall reserve at least one (1) percent of its allocation to carry out the
activities described in this section, except that this subparagraph shall not apply if one (1)
percent of such agency's allocation for the fiscal year for which the determination is made
is $5,000 or less. This shall not be construed to limit the LEA from reserving more than
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1 percent of its allocation to carry out activities described in this section. (20 U.S.C.
§6318(a)(3)(A)).
Parent and family member input
Parents and family members of children receiving services under this part shall be
involved in the decisions regarding how funds reserved are allotted for parental
involvement activities. (20 U.S.C. §6318(a)(3)(B))

Use of funds
Funds reserved shall be used to carry out activities and strategies consistent with the
Charter School's parent and family engagement policy, including not less than one (1) of
the following:
 Providing professional development for LEA personnel regarding parent and
family engagement strategies, which may be provided jointly to teachers,
principals, other Charter School leaders, specialized instructional support
personnel, paraprofessionals, early childhood educators, and parents and family
members.
 Supporting programs that reach parents and family members at home, in the
community, and at the Charter School.
 Disseminating information on best practices focused on parent and family
engagement, especially best practices for increasing the engagement of
economically disadvantaged parents and family members.
 Collaborating with community-based or other organizations or employers with a
record of success in improving and increasing parent and family engagement.
 Engaging in any other activities and strategies that the Charter School determines
are appropriate and consistent with the Charter School’s parent and family
engagement policy. (20 U.S.C. §6318(a)(3)(D))
Parental comments
 If the Plan is not satisfactory to the parents of participating children, the
Charter School shall submit any parent comments with such plan when the
Plan is submitted to the State.

C.

Policy involvement
The Charter School shall:
(1) convene an annual meeting, at a convenient time, to which all parents of participating
children shall be invited and encouraged to attend, to inform parents of the LEA’s
participation under this part and to explain the requirements of this part, and the right of
the parents to be involved(20 U.S.C. §6318(c)(1);
(2) offer a flexible number of meetings, such as meetings in the morning or evening, and
may provide, with funds provided under this part, transportation, child care, or home
visits, as such services relate to parental involvement (20 U.S.C. §6318(c)(2);
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(3) involve parents, in an organized, ongoing, and timely way, in the planning, review,
and improvement of programs under this part, including the planning, review, and
improvement of the LEA parent and family engagement policy(20 U.S.C. §6318(c)(3);
(4) provide parents of participating children-(A) timely information about programs under this part;
(B) a description and explanation of the curriculum in use at the Charter School,
the forms of academic assessment used to measure student progress, and the
achievement levels of the challenging State academic standards; and
(C) if requested by parents, opportunities for regular meetings to formulate
suggestions and to participate, as appropriate, in decisions relating to the
education of their children, and respond to any such suggestions as soon as
practicably possible (20 U.S.C. §6318(c)(4)); and
(5) if the Plan is not satisfactory to the parents of participating children, submit any
parent comments on the Plan when the Charter School makes the Plan available (20
U.S.C. §6318(c)(5)).
D.

Shared responsibilities for high student academic achievement
As a component of the parent and family engagement policy, a Charter School-parent
compact shall be jointly developed as well that outlines how parents, the entire Charter
School staff, and students will share the responsibility for improved student academic
achievement and the means by which the Charter School and parents will build and
develop a partnership to help children achieve the State's high standards. Such compact
shall-(1) describe the Charter School's responsibility to provide high-quality curriculum and
instruction in a supportive and effective learning environment that enables the children
served under this part to meet the challenging State academic standards, and the ways in
which each parent will be responsible for supporting their children's learning;
volunteering in their child's classroom; and participating, as appropriate, in decisions
relating to the education of their children and positive use of extracurricular time(20
U.S.C. §6318(d)(1)); and
(2) address the importance of communication between teachers and parents on an
ongoing basis through, at a minimum-(A) parent-teacher conferences in elementary schools, at least annually, during
which the compact shall be discussed as the compact relates to the individual
child's achievement;
(B) frequent reports to parents on their children's progress;
(C) reasonable access to staff, opportunities to volunteer and participate in their
child's class, and observation of classroom activities; and
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(D) ensuring regular two-way, meaningful communication between family
members and Charter School staff, and, to the extent practicable, in a language
that family members can understand (20 U.S.C. §6318(d)(2)).

E.

Building capacity for involvement
To ensure effective involvement of parents and to support a partnership among the
Charter School involved, parents, and the community to improve student academic
achievement, the Charter School:
(1) shall provide assistance to parents of children served by the Charter School, as
appropriate, in understanding such topics as the challenging State academic standards,
State and local academic assessments, the requirements of this part, and how to monitor a
child's progress and work with educators to improve the achievement of their children (20
U.S.C. §6318(e)(1));
(2) shall provide materials and training to help parents to work with their children to
improve their children's achievement, such as literacy training and using technology
(including education about the harms of copyright piracy), as appropriate, to foster
parental involvement (20 U.S.C. §6318(e)(2));
(3) shall educate teachers, specialized instructional support personnel, principals, and
other Charter School leaders, and other staff, with the assistance of parents, in the value
and utility of contributions of parents, and in how to reach out to, communicate with, and
work with parents as equal partners, implement and coordinate parent programs, and
build ties between parents and the Charter School (20 U.S.C. §6318(e)(3);
(4) shall, to the extent feasible and appropriate, coordinate and integrate parent
involvement programs and activities with other Federal, State, and local programs,
including public preschool programs, and conduct other activities, such as parent
resource centers, that encourage and support parents in more fully participating in the
education of their children (20 U.S.C. §6318(e)(4));
(5) shall ensure that information related to Charter School parent programs, meetings, and
other activities is sent to the parents of participating children in a format and, to the
extent practicable, in a language the parents can understand (20 U.S.C. §6318(e)(5));
(6) may involve parents in the development of training for teachers, principals, and other
educators to improve the effectiveness of such training (20 U.S.C. §6318(e)(6));
(7) may provide necessary literacy training from funds received under this part if the
Charter School has exhausted all other reasonably available sources of funding for such
training (20 U.S.C. §6318(e)(7));
(8) may pay reasonable and necessary expenses associated with local parental
involvement activities, including transportation and child care costs, to enable parents to
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participate in Charter School-related meetings and training sessions (20 U.S.C.
§6318(e)(8));
(9) may train parents to enhance the involvement of other parents (20 U.S.C.
§6318(e)(9));
(10) may arrange Charter School meetings at a variety of times, or conduct in-home
conferences between teachers or other educators, who work directly with participating
children, with parents who are unable to attend such conferences at the Charter School, in
order to maximize parental involvement and participation (20 U.S.C. §6318(e)(10));
(11) may adopt and implement model approaches to improving parental involvement (20
U.S.C. §6318(e)(11));
(12) may establish a parent advisory council to provide advice on all matters related to
parental involvement in programs supported under this section (20 U.S.C. §6318(e)(12));
(13) may develop appropriate roles for community-based organizations and businesses in
parent involvement activities (20 U.S.C. §6318(e)(13)); and
(14) shall provide such other reasonable support for parental involvement activities under
this section as parents may request (20 U.S.C. §6318(e)(14)).
F.
Accessibility
In carrying out the parent and family engagement requirements of this part, the Charter School,
to the extent practicable, shall provide opportunities for the informed participation of parents and
family members (including parents and family members who have limited English proficiency,
parents and family members with disabilities, and parents and family members of migratory
children), including providing student information in a format and, to the extent practicable, in a
language such parents understand (20 U.S.C. §6318(f)).
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH APPLICABLE STATE
AND/OR FEDERAL LAWS, THE APPLICABLE STATE AND/OR FEDERAL LAWS CONTROL. THIS POLICY IS NOT
INTENDED TO CONFLICT WITH CHARTER REQUIREMENTS.

ADOPTED this 21st day of May, 2018
Sandra Gonzalez,
Principal

Antonia Pantoja Charter School Homeless Policy
Antonia Pantoja Charter School shall provide educational and related services to homeless
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children and youth in a manner that does not segregate or stigmatize students on the basis of
their homeless status.
The school shall be provided guidelines that detail the rights of homeless students and the
responsibilities that schools have to meet their needs and eliminate barriers to school attendance.
These guidelines shall emphasize the right of homeless students to:
1. Have equal access to all educational programs and services, including transportation
if provided.
2. Continue attending their school of origin for the duration of homelessness;
3. Attend regular public school with non-homeless students; and
4. Continue to receive all services for which they are eligible (ie, special education,
gifted and talented, limited English proficient).
Antonia Pantoja Charter School will designate an appropriate staff person to serve as a
local education liaison to homeless children and youth. The homeless liaison will
ensure that:
1. Children and youth in homeless situations are identified by school personnel. It is up
to the local liaison, enrollment staff, and/or other school personnel to be sensitive and
discreet.
2. Students experiencing homelessness enroll, and have full equal opportunity to
succeed in school. Delaying the enrollment of a homeless student violates federal
law and may place the student in danger. Students shall be allowed to enroll, even
when the students identified as homeless lacks normal paperwork required for
enrollment, such as school records, proof of guardianship, a birth certificate,
immunization or other health records, and proof of residence. All efforts in
confirming the details of the student’s living situation will be grounded in sensitivity
and respect, keeping the academic well-being and best interest of the student in the
forefront. Homeless verification can be handled in such a way that it does not violate
privacy or jeopardize housing arrangements.
3. Families, children, and youth experiencing homelessness receive educational services
for which they are eligible.
4. Parents or guardians of students experiencing homelessness are informed of
educational and related opportunities.
5. Public notice of the educational rights of students in homeless situations is
disseminated.
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Agreement Form

Upon receipt: Remove, sign, and Return this form to your child’s teacher within 3 days.

Dear Families:
This handbook was produced as a resource for students and parents to explain the
policies, rules, and regulations governing all students at Antonia Pantoja Charter School. Please
read and review this Student and Parent Handbook with your child (ren). It is important that
parents and students understand the expectations and rules for the school. Your signature will
indicate that you have reviewed and discussed the handbook together and that you join with the
Antonia Pantoja Charter School in our efforts to keep our school safe and orderly. I understand
that these policies/procedures have been adopted by the Antonia Pantoja Charter School’s Board
of Trustees and will comply with all rules and regulations.

Parent/Guardian’s Signature: ________________________________ Date: ________________

Student’s Signature: _____________________________________________Grade_______
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Intentionally Left Blank
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CODE OF CONDUCT
Antonia Pantoja Charter School (―Pantoja‖) has adopted a school wide Discipline Policy,
developed with the input of teachers, students along with the administration and then it was
approved by the Board of Trustees. This Code of Conduct is applicable to students, faculty and
staff, and visitors while on the school compound, on School transportation or attending schoolsponsored events or activities.
Antonia Pantoja Charter School believes that every school should be a safe and orderly place
where everyone is responsible for their conduct at all times. Our Student Code of Conduct
applies to the educational program, school activities and functions, and extra-curricular
programs, travel to and from school and any event in which the school participates or is
represented as well as certain misconduct which occurs off school premises. The following Code
of Conduct is intended to clearly define expectations, school discipline policies while focusing
on the behavior norms considered by the Board of Trustees as elements of necessary for the
successful function of the school and life in general. Integrity
o Honesty
o Kindness
o Citizenship
o Cooperation
o Fairness
o Responsibility
o The pursuit of excellence

SCOPE OF CODE OF CONDUCT
This Code of Conduct shall apply to any conduct:
a. On school grounds
b. At any school sponsored function, event or activity on school property of off
school grounds
c. Traveling to and from school including actions on school sponsored conveyance,
school bus, van or public transportation
d. Off school property if it materially interferes with the educational process at
school
DEFINITIONS
The following definitions apply to the Code of Conduct:
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Student: - a minor or adult person who is enrolled in Antonia Pantoja Charter School
Parent / Guardian: - the legal or official caregiver of a minor student enrolled in Pantoja,
including but not limited to mother, father, stepparent, grandparent, or court-appointed
guardian including DHS workers and/or group home employees, foster parent as
identified at the time of admission or amended in writing thereafter; or an emancipated
minor with appropriate proof provided.
Staff / Faculty: - Any adult person employed by Antonia Pantoja Charter School
EXPECTATIONS OF STUDENTS
Antonia Pantoja Charter School will provide our students with skills they need for the
future. All stakeholders: administrators, teachers, staff, counselors and volunteers at
Antonia Pantoja Charter School are dedicated and committed to the education and wellbeing of our students. Pantoja expects and requires all students show respect for the staff,
volunteers, visitors, the building, each other, and all cultures represented by all who
exists in the community of the school at Pantoja. All students at Pantoja are expected to
be motivated, serious, and attend school daily prepared and ready to learn, work hard and
interact with adults in the building and other students in a cooperative manner.
Prepared with Needed Tools:
All students must come to school every day ready to learn and work. Students’ readiness
is evidenced by:
1. Having all necessary school supplies (notebooks, pencils , pens, erasers, loose leaf
paper)
2. Specific or specialized supplies as defined by administration and teachers
Prepared Mentally to Learn:
All students are expected to cooperate in creating, maintaining a healthy learning and
teaching environment. These are guidelines for behavior that is expected of students
while on the school compound:
1. Work to the best of your ability in an effort to reach the highest levels of success
daily.
2. Attend school every day and be in class on time and prepared to learn.
3. Contribute to a safe and orderly school climate and show respect toward others
4. Follow the rules of proper conduct, including the student dress code.
5. Seek help from school staff in solving problems that might lead to confrontations
with others.
6. Treat teachers, administrators and all other school staff in a respectful and
positive way.
7. Accept responsibility for your actions.
8. Consider the possible consequences to others of your actions.
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9. Report to school staff any information that may help prevent danger or injury to
others or property.
10. Be proud of your school.
11. Practice good sportsmanship
12. Follow all school rules and procedures
13. Respect the rights of your peers and others
14. Set a good example and contribute to fostering a positive learning environment
15. Complete ALL assignments as expected and strive for academic excellence
16. Behave in a courteous and peaceful manner toward staff, visitors, and other
students
17. Work to actively improve performance upon notice of unsatisfactory progress
18. Practice honesty and courtesy at all times
19. Comply with Antonia Pantoja Charter School, attendance, dress code, unlawful
harassment and bullying policies

RESPONSIBILITIES OF
PARENTS/GUARDIANS AND
ADVOCATES
1. Respect all members of the school community.
2. Respect, understand, and support school rules and regulations as contained in the
Parent/Student Handbook and as may be adopted by the Board from time to time.
3. Recognize and understand that school personnel must enforce school rules.
4. Teach children to respect the rights of others and follow school rules.
5. Emphasize the importance of being prepared for school and adhering to school rules to
foster academic success.

RESPONSIBILITIES OF TEACHERS
1. Respect all members of the school community.
2. Use professional judgment to prevent minor incidents from becoming major problems

STUDENT ATTENDANCE POLICY
State law requires all children of school age (5 – 17) to be enrolled in school (―compulsory
education‖), and Pennsylvania law requires the Antonia Pantoja Charter School to report any
incidences of truancy (i.e. three or more days of unexcused absence). In addition, Pantoja places
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a high value on student attendance. Regular school attendance is a fundamentally ingredient in a
student’s successful academic and social development and lays the groundwork for a successful
and productive life beyond school. Frequent absences of pupils from regular classroom learning
experiences disrupt the continuity of the instructional process. The benefit of regular classroom
instruction is lost and cannot be entirely regained, even by extra after-school instruction.
Consequently, many students who frequently miss school experience great difficulty in achieving
the maximum benefits of schooling.
 All students are expected to be at school by 8:00 am daily to be considered on time.
 Students shall be counted in attendance if they are physically present at school at the time
attendance is taken or are away from school on a school day and engaged in an
educational activity that constitutes a part of the school’s pre-approved instructional
program for the student.
In case of an absence:
 A parent or legal guardian is expected to call the school before 12:00 noon on the day
of the absence, and a written note explaining the cause of the absence is required to
with 3 days of the student returns to school after the absence. Failure to provide the
notice will result in the absence being recorded as ―unexcused‖. The school’s
principal or designee is the only person authorized to excuse a student’s absence.
 A student absent from school shall not participate in any after school activity held on
the day of the absence.
 Absences that are for three or more consecutive days that are a result of an illness, to
be coded as excused, those absences should be accompanied by a doctor’s note.

Parents/guardians are expected to:
•
•
•
•
•
•
•
•
•
•
•

Ensure that their children between the ages of 5 and 17 are enrolled in school and attend
school regularly, on time, and for the entire school day.
Emphasize the importance of on-time attendance in school, class, and supervised activitiesand celebrate good attendance and success.
Send their child to school every day prepared to participate and learn by providing a good
night’s sleep and breakfast.
Establish reasonable, age-appropriate curfews and bedtimes.
Make personal appointments for their child outside of the school day or during school breaks
as often as possible.
Ensure that their child receives the periodic student health examinations that are required by
law.
Schedule family vacations to coincide with school recesses.
Call the school when their child is absent.
Provide a written excuse for every absence when their child returns to school.
Provide a written excuse for every late arrival and early departure.
Provide the school with correct current addresses, emergency contacts, home, cell, and work
telephone numbers, e-mail addresses at the beginning of each school year and update
information whenever there are changes.
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•

Help develop and implement the individualized plan for their child’s improved attendance
when necessary.

Lateness
Any student arriving late to school any time after 9:00 a.m. should report to the main office to
obtain a late slip in order to be admitted in class. In order for the lateness to be excused, a written
note must be submitted. Parents will be notified after two instances of late arrival to school.
Excessive lateness will be brought to the attention of the Principal or Truancy Liaison for
immediate action. Excessive lateness may result in the student being presented before Truancy
Court.

TRUANCY POLICY
School age students enrolled in Antonia Pantoja Charter School attend school regularly, in
accordance with state laws. The educational program offered by the school is predicated upon
the presence of the student and requires continuity of instruction and classroom participation in
order for students to achieve academic standards and consistent educational progress.
Attendance shall be required of all students enrolled in the school during the days and hours that
school is in session, except that a principal may excuse a student for temporary absences upon
receipt of satisfactory evidence of mental, physical, or other urgent reasons that may reasonably
cause the student's absence. Urgent reasons shall be strictly construed and does not permit
irregular attendance.
The School’s Board of Trustees considers the following conditions to constitute reasonable cause
for absence from school:
1. Illness.
2. Quarantine.
3. Recovery from accident.
4. Required court attendance.
5. Death in family.
6. Educational tours and trips, with prior approval.
7. Authorized school activities.
All absences shall be treated as unlawful/unexcused until the principal receives a written
excuse explaining the reason(s) for the absence, to be submitted within three (3) calendar days of
the absence. Failure to provide a written excuse within three (3) days will result in the absence
being counted permanently as unlawful/unexcused.
All absences of three (3) or more consecutive school days shall be supported by a physician’s
statement verifying the illness.
The Antonia Pantoja Charter School Principal/Designee shall report to appropriate authorities
inclusive of both the Department of Education and the School District of Philadelphia infractions
of the law regarding the attendance of students below the age of seventeen (17). The Antonia
Pantoja Charter School Principal/Designee shall issue notice to those parents/guardians who fail
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to comply with the requirements of compulsory attendance that such infractions will be
prosecuted according to law.
Attendance need not always be within school buildings. A student shall be considered in
attendance if present at any place where school is in session by authority of Antonia Pantoja
Charter School; the student is receiving approved tutorial instruction, or health or therapeutic
services; the student is engaged in an approved and properly supervised independent study,
work-study or career education program; the student is receiving approved homebound
instruction.
The absence and/or early dismissal of students shall not be granted for private instruction in
activities such as music, dancing, etc. Examples of invalid excuses include (but not limited to)
babysitting, waking up late, or being on vacation with family. Antonia Pantoja Charter School
will recognize other justifiable absences for part of the school day. These shall include medical
or dental appointments, court appearances, family emergencies, authorized school activities, and
other legitimate reasons determined by the building principal.
Antonia Pantoja Charter School shall excuse the following students from the requirements of
attendance upon request and with the required approval:
1. On certification by a physician or submission of other satisfactory evidence and on
approval of Antonia Pantoja Charter School, children who are unable to attend school or
apply themselves to study for mental, physical or other reasons that preclude regular
attendance.
2. Students attending a home education program in accordance with law.
3. Students fifteen (15) or sixteen (16) years of age whose enrollment in private trade or
business schools has been approved.
4. Students fifteen (15) years of age, and fourteen (14) years of age who have completed the
highest elementary grade, engaged in farm work or private domestic service under duly
issued permits.
5. Students sixteen (16) years of age regularly employed during the school session and
holding a lawfully issued employment certificate.

Responses to Non-Attendance (Truancy)
A student who is absent from school without valid excuse on more than three (3) occasions is
considered ―truant‖. A student who is absent from school without valid excuse on more than six
(6) occasions is considered ―habitually truant.‖ A pattern of truancy can lead to a variety of
interventions or penalties, depending upon the circumstances. On the school level, truancy can
result in school-based interventions (Home Visits, Response to Interventions and Instruction
(RtII), Attendance Plan, Academic Supports, Social Service Referrals, Truancy Court).
Suspension from school or transfer to an alternative education setting is not a permissible
response to truancy.
In the event that a student is absent without valid excuse for ten (10) consecutive days, the student
will be dropped from the school’s enrollment. This is a separate obligation under law and is not
considered a response to truancy.
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Religious Holidays and Religious Instruction
Upon written request by a parent/guardian, an absence for observance of a student's religion on a
day approved by Antonia Pantoja Charter School as a religious holiday shall be excused.
Antonia Pantoja Charter School shall, upon written request of the parents/guardians, release from
attendance a student participating in a religious instruction program. Such instruction shall not
require the child's absence from school for more than thirty-six (36) hours per school year, and
its organizers must inform Antonia Pantoja Charter School of the child's attendance record. The
School shall not provide transportation to religious instruction.
No student so excused shall be deprived of an award, eligibility to compete for an award, the
opportunity to make up a test or work missed, or penalized in any way due to an absence for a
religious holiday or religious instruction.

Educational Tours/Trips
Antonia Pantoja Charter School may excuse a student from school attendance to participate in an
educational tour or trip not sponsored by the School if the following conditions are met:
1. The parent/guardian submits a written request for excusal prior to the absence.
2. The student's participation has been approved by the Principal or designee.
3. The adult directing and supervising the tour or trip is acceptable to the
parents/guardians and the School Principal.
Antonia Pantoja Charter School may limit the number and duration of tours or trips for which
excused absences may be granted to a student during the school term.
The Principal or designee shall annually notify students, parents/guardians and staff about
Antonia Pantoja Charter School’s attendance policy by publishing such policy in student/parent
handbooks, the School’s web site and other efficient methods.
The Superintendent or designee shall develop administrative procedures necessary for the
implementation of this policy which:
1. Ensure a school session that conforms to requirements of state law and regulations.
2. Govern the keeping of attendance records in accordance with law.
3. Distribute annually to staff, students, and parents/guardians school policies and
school rules and regulations governing student attendance, absences and excusals.
4. Impose on truant student’s appropriate incremental disciplinary measures for
infractions of school rules, but no penalty may have an irredeemably negative effect
on the student's record beyond that which naturally follows absence from classroom
learning experiences.
5. Identify the habitually truant, investigate the causes of truant behavior, and consider
modification of the student's educational program to meet particular needs and
interests.
6. Ensure that students legally absent have an opportunity to make up work.
In accordance with the Pennsylvania State Truancy Law enacted November of 2016 the
following provisions are now in place:
Student Truancy will be defined as ―three (3) or more school days of unexcused absence during
the current school year by a child subject to [the] compulsory school attendance [law].‖
Habitual Truancy will be defined as ―six (6) school days of unexcused absences during the
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current school year by a child subject to [the] compulsory school attendance [law].‖

PARENT / GUARDIAN NOTIFICATION PROCESS
The procedures for parent notification and engagement are as follows:
Parents or guardians will be notified in writing within ten (10) school days of the child’s
third unexcused absence that the child has been truant _
 This notification will include a description of the consequences if the child becomes
―habitually truant.‖
 Will be in the mode and language of communication preferred by the parent; and
 And will include the offer of an attendance improvement conference.
 If the child continues to incur additional absences after this notice has been issued, the
School must offer a student attendance improvement conference.

Procedure When Child Is Habitually Truant:
Under fifteen (15) years of age. The School must refer the child to either: (1) a school-based or
community-based attendance improvement program or (2) the county children and youth agency
(CYS) for services or possible disposition as a dependent child under the Juvenile Act.
Additionally, the school may file a citation against the parent of a habitually truant child under
fifteen (15) in a magisterial district court.
Fifteen (15) years of age and older. The School must either: (1) refer the child to a schoolbased or community-based attendance improvement program or (2) file a citation against the
student or parent in a magisterial district court. If the child incurs additional absences after a
school refers that child to an attendance improvement program or refuses to participate in an
attendance improvement program, the school may refer the child to the local CYS agency for
possible disposition as a dependent child.
Mandatory attendance improvement conferences will be provided before court referral.
The School must make meaningful attempts to encourage parent participation in attendance
improvement conferences by providing advance written notice and attempts to communicate via
telephone. The school must hold the conference even if the parent declines to participate or fails
to attend, and the school must document the outcome of any attendance improvement conference
in a written improvement plan. Schools may not take further legal action to address unexcused
absences until after the date of the scheduled attendance improvement conference.
Finally, students cannot be disciplined for truant behavior in a way that excludes them from
the regular education classroom. The School cannot expel, suspend, transfer, or reassign a child
to a disciplinary placement such as AEDY for truant behavior.

SCHOOL UNIFORM AND DRESS CODE
REQUIREMENTS POLICY
The administration reserves the right to determine on a case-by-case basis what exceptions to the
dress code are permissible. Uniforms are mandatory for all students. No students will be
allowed to enter class without the proper uniform. It is expected that all students be dressed in
full uniform at all times, starting on the first day of school, until the last day of classes. Full
uniform must be worn for all school events unless otherwise indicated. The uniform is as
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follows:

BOYS
o Pants: Grey school pants must be worn to full length with a plain black belt. (No
jeans, slacks, etc) For boys K-8
o Shirts: Blue Oxford style button down shirt (tucked in at all times), short/long
sleeve
o Tie: Navy blue, solid color
o Sweater: Navy V-Neck vest with logo for K – 5 ONLY
o Blazer: Navy Blazer with emblem for 6 – 8 ONLY
o Socks: Navy blue crew socks
o Shoes: Plain black school shoes (Oxford shoe or Men’s Eastland Oxford) (no
sneakers, boots, heels or athletic shoes, moccasins, ballerina slippers, slippers or
slides)
o Belt: Black /brown reversible leather belt
GIRLS
Jumper: Blue & Grey Jumper with Emblem : K – 5 ONLY
Skirt: Blue & Grey Plaid skirt – 6 – 8 Only
Cardigan Sweater: Navy v-neck sweater with logo – K – 5 ONLY
Blazer: Navy with Emblem – 6 – 8 ONLY
Pants: Grey school pants.
Shirts / Blouse: Blue Peterpan collar style button down shirt/ blouse - long or
short sleeved (must be tucked at all times).
o Tie: Navy crisscross tie – K – 5; Blue & Grey tie – 6 - 8.
o Socks/Pantyhose/Tights: Navy blue knee length socks without any designs or
Navy blue pantyhose or tights
o Shoes: Black Mary Jane strap school shoes
o
o
o
o
o
o

GYM UNIFORM: -Applies to all students
This uniform listed below is to be worn by both boys and girls on the day they are scheduled for
physical education. The uniform consists of:
o Sweatpants: Navy blue with school logo or plain without logo and approved vendor of
Flynn & O’Hara logo.
o Shorts: Navy shorts with silk screen
o T-Shirt: Solid color T-shirts with the emblem embroidered on the left side
o Socks: Navy blue socks without designs
o Sneakers: Plain black sneakers with no designs
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o Note: An optional blue shorts and light blue t-shirt are offered to boys and girls for gym
and dance. In either case (boys or girls uniform), it is expected that all uniform shirts be
kept clean and neat each day. T-shirts or undergarments should not be visible through the
shirt

Jewelry:
o Excessive jewelry is not permitted. Students may only wear one pair of earrings not to
exceed one inch in diameter (approximately the size of a quarter). Visible gold or silver
chains are not permitted. No visible body piercing is permitted in school.
Hats:
o Hats are not permitted to be worn in the building. Once students enter the school
building, all hats must be kept in student lockers.
Hair/Grooming:
o Hair should be of natural color and neatly groomed. All students are expected to adhere
to basic standards of cleanliness, modesty, and good grooming. As part of the enrollment
process, all parents are required to read and agree to the school uniform policy.
It will be considered a uniform policy violation if a student is seen in the hallway not wearing
the blazer. Teachers may grant permission for students to remove their blazers while in the
classroom, however, it is only while the student is in the classroom. Once students enter a
hallway, the blazer must be worn. In an effort to prevent loss or theft of blazers, it is
recommended that each student write their name on the inside tag and, or on the inside. No
outdoor coats, jackets, or sweaters are permitted in class or in hallways. All coats and jackets
must be kept in student lockers.

DRESS CODE VIOLATIONS:
The following is prohibited by the dress code:
 Skirts more than 2 inches above the knee
 Jewelry of any kind – no earrings, gold overlays or ornamentation on the teeth, visible
chains and or visible body piercings
 Hats, bandanas and head coverings except for religious reasons. This applies to both
males and females
 Sunglasses
 Untucked shirts or blouse
 Exposed under shirts that may protrude from the sleeves or bottom of the uniform shirt /
blouse
 Sneakers, boots, open-toed/heeled shoes, sandals, spiked heels, sling-backs, ballerina
slippers, slippers
 Failure to follow the dress code policy
As part of the enrollment process, all parents are required to read and agree to the school
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uniform policy. Please note that each time a student is out of compliance with the uniform
policy, a phone call will be made to the parent. It is expected the parent will attempt to
rectify the situation to the best of their ability.

EXTENSIONS TO THE CODE OF CONDUCT
Special Programs, Events and Graduation
Students should note that special programs and events including assemblies/showcases, field
trips, dances, proms, and even graduation are privileges, not rights. Participation in special
programs and events is subject to the discretion of administration upon considering a student’s
academic performance and conduct.
 8th grade students failing more than one major
subject area or considered chronic
behavior issues may be excluded from the 8th culminating events and or activities such
as trips and or dance.

Referrals to Philadelphia Police Department and Diversion Program
Some infractions of the Code of Student may also be crimes. The School has entered into a
Memorandum of Understanding (MOU) with the Philadelphia Police Department which lists
various incidents that must be reported to the police. Police contact may not always result in
arrest and criminal prosecution—as part of its MOU with the Philadelphia Police Department, a
Diversion Program is available to students who have committed non-violent offenses or have no
prior arrests. Students entered into the Diversion Program may receive services from the
Department of Human Services outlining the Diversion Program that is an alternative to arrest &
criminal prosecution.
All relevant Memorandum of Understanding are available on the Antonia Pantoja Charter
School’s website - Compliance Website and in the Main Office.

BULLYING / CYBER BULLING POLICY
Purpose
Antonia Pantoja Charter School is committed to providing a safe, positive learning environment
for its students. Bullying has a deleterious effect on school climate and student safety and
undermines the educational mission of the Charter school. Accordingly, bullying by Pantoja
students is prohibited and will not be tolerated.
Definition:
Bullying is defined by an intentional electronic, written, verbal, nonverbal (including
cyberbullying—bullying that occurs by use of electronic devices and/or through social media,)
psychological or physical act, or a series of acts directed at another student or students, which
occurs in and/or outside a school setting, that is severe, persistent or pervasive and has the effect
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of doing any of the following:
i. substantially interferes with a student’s education
ii. creates a threatening environment
iii. substantially disrupts the orderly operation of the school.
The ―school setting‖ shall mean in the school, on school grounds, in school vehicles, or during
any activity sponsored, supervised or sanctioned by the school.
Bullying may include the following characteristics:
1. Aggressive behavior or intentional infliction of harm
2. Repeatedly practicing same behavior over time
3. A behavior practiced by a person or persons with more physical or social power toward a
less powerful person with less physical and or social capital

Authority
Antonia Pantoja Charter School encourages students or parents/guardians of students who have
been bullied or witness bullying to immediately report such incidents to the Dean of Students.
Parents or students may also report to any other member of the school staff who will in turn
notify the Dean of Students. Students or parents/guardians also have the right to report the
incident to the School District of Philadelphia’s bully hotline at 215-400-SAFE.
Antonia Pantoja Charter School declares that complaints of bullying shall be investigated
promptly and thoroughly, and corrective/disciplinary action shall be taken when allegations can
be confirmed. Confidentiality of all parties shall be maintained, consistent with the school’s
legal and investigative obligations. All parties will be treated with dignity and due process. No
penalty or retaliation shall occur as a result of good faith reports of bullying.

Guidelines
This policy shall be accessible in every classroom, and posted in a prominent location within
each school building and posted on the school’s web site. The policy shall be made available in
English, Spanish and all other languages necessary to facilitate understanding by school pupils.
This policy shall be reviewed with every student annually at the beginning of each school year.

Consequences for Violations
If the allegations of bullying can be confirmed through investigation, the Dean of Students or
designee(s) shall:
1. Inform the student(s) found to have violated this policy and his/her
parents/guardians of the results of the investigation, including the actions of the
student and the consequences for his/her actions.
2. Review the definition of bullying and the school’s policy on bullying with the
students(s) and his/her parents/guardians.
3. Administer the consequences for the behavior relative to the number of offenses
and the severity of the behavior. A student who violates this policy shall be
subject to appropriate disciplinary action consistent with the Code of Conduct
depending on the severity of the bullying conduct. Consequences may include:
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a. Conference with parent/guardian, loss of school privileges, exclusion from
school sponsored activities (including participation in sports teams);
b. In or out-of-school suspensions; or
c. Mandatory behavior performance review prior to a referral for a formal
expulsion hearing before the Board of Trustees.

SUSPENSION PROCEDURE
When a principal or his/her designee determines that a student should be suspended, the
following procedures will be followed:
1. A meeting will be held with the student prior to suspension, except where the nature of
the misconduct requires immediate removal. In such situations, however, the meeting will
be held as soon as reasonably possible after the issuance of the suspension.
2. At the meeting, the student will be provided with a written or oral statement of the
charges. If the student denies the charges, a summary of the evidence against the student
will be presented. The student will be provided an opportunity to explain his or her
conduct.
3. Following issuance of a suspension, the parent/guardian will be notified in writing. The
notification will include the dates of the suspension and will describe the student’s
misconduct and the action taken by the principal (principal’s designee). An Informal
Hearing will be held within the first five days to enable the student to meet with the
appropriate school official to explain the circumstances surrounding the event for which
the student is being suspended or to show why the student should not be suspended. The
informal hearing is held to bring forth all relevant information regarding the event for
which the student may be suspended and for students, their parents or guardians and
school officials to discuss ways by which future offenses might be avoided.
N.B. Suspensions of Intellectually Disabled students are not permitted per 22 Pa code Section
711.61. Please refer to the process outlined in Chapter 12 of the code of conduct with respect to
discipline of any student that is receiving special education services.

EXPULSION PROCEDURE
When a principal or his/her designee recommends to the school principal (or designee)who then
presents the recommendation to the Board of Trustees, that a student be expelled from school,
the following procedures will be followed:
1. The Board of Trustees (or designee) may conduct an expulsion meeting or may appoint
an expulsion examiner to conduct an expulsion formal meeting per 22 Pa Code §12.8. A
majority vote of the Board of Trustees is required to expel a student. The following due
process requirements shall be observed with regard to the formal hearing:
a. Notification of the charges shall be sent to the student’s parents or guardians by
certified mail.
b. At least 3 days’ notice of the time and place of the hearing shall be given. A copy
of the expulsion policy, notice that legal counsel may represent the student and
hearing procedures shall be included with the hearing notice. A student may
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request the rescheduling of the hearing when the student demonstrates good cause
for an extension.
c. The hearing shall be held in private unless the student or parent requests a public
hearing.
d. The student may be represented by counsel, at the expense of the parents or
guardians, and may have a parent or guardian attend the hearing.
e. The student has the right to be presented with the names of witnesses against the
student, and copies of the statements and affidavits of those witnesses.
f. The student has the right to request that the witnesses appear in person and answer
questions or be cross-examined.
g. The student has the right to testify and present witnesses on his own behalf.
h. A written or audio record shall be kept of the hearing. The student is entitled, at
the student’s expense, to a copy. A copy shall be provided at no cost to a student
who is indigent.
i. The proceeding shall be held within 15 school days of the notification of charges,
unless mutually agreed to by both parties. A hearing may be delayed for any of
the following reasons, in which case the hearing shall be held as soon as
reasonably possible:
i. Laboratory reports are needed from law enforcement agencies.
ii. Evaluations or other court or administrative proceedings are pending due
to a student invoking his rights under the Individuals with Disabilities
Education Act (20 U.S.C.A. § § 1400—1482).
iii. In cases in juvenile or criminal court involving sexual assault or serious
bodily injury, delay is necessary due to the condition or best interests of
the victim.
2. The student/parent has no right to appeal an expulsion decision to the school board as the
school board has voted not to hear student expulsion appeals.
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RULES OF CONDUCT / DISCIPLINARY
CODE: INFRACTIONS AND CURATIVE
ACTIONS
Level One Offenses: Student is subject to disciplinary write-up
L1.A Disruption of School / Class
Students are expected to act in a courteous and peaceful manner toward staff, visitors, and each
other. Students must obey directions from school staff and may not disrupt school functions. All
students are expected to behave in an appropriate, safe and respectful manner. No student may
cause, through deliberate action the disruption of the class or school. Disruption shall include but
is not limited to, talking when inappropriate, noncompliance to the directives of the teacher or
staff, horseplay, causing a distraction, speaking in an inappropriate manner such as cursing,
yelling or laughing too loudly, or walking around the classroom without permission.
L1.B Disruptive and/or Offensive Language
Students are expected to speak respectfully with staff visitors, and each other. Students shall not
curse, use vulgar, profane, obscene, culturally insensitive, sexists, homophobic, libelous or ethnic
insensitive language or attempt to damage anyone's reputation in spoken or written languages.
Inappropriate language or messages may not be communicated on any bulletin board, flyer or
notice, over public address systems or computer networks, hallway, yard, school related venue,
school publication, bulletin board, on book bag, book, button or his/her body, or in any school
activity.
A student shall not use force, noise, coercion, threat, intimidation, fear, passive resistance, or
engage in any conduct intentionally or recklessly that will cause substantial and material injury
or damage.
L1.C Disrespect of Teachers or other Adult Personnel
At no time may a student express with words, gestures or non-verbal language disrespect for a
teacher, employee or volunteer of Antonia Pantoja Charter School. This policy applies to
behavior toward any adults or students taking part in a school-related activity.
L1.D Non-Compliance (Willful disobedience of lawful or appropriate instructions of a staff
member)
A student shall not refuse to comply with the lawful directives of a teacher, administrator,
teacher’s assistant, behavior specialist or any adult staff member or volunteer of the school.
L1.E Failure to Complete Homework or Classwork
A student may not refuse to actively engage in the educational process of the school by failing to
complete homework or classwork.
L1.F Uniform / Dress Code Violations
(See Uniform Policy)
L1.G Leaving Class / Building without Permission
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No student shall leave the school compound without permission of the administration at the
school. Additionally, no student may be in any part of the school building or grounds, including
bathrooms, classrooms, stairwells, cafeteria, yard or elevator unless specifically scheduled to be
in that location or having had advance permission from the appropriate administrative personnel
at the school.
L1.H Truancy / Excessive tardiness / Cutting class
Students need to attend class daily and on-time. Arriving late or leaving without permission
disrupts the learning process and repeatedly arriving to an assigned class after the start of class
defined in the school bell schedule without a valid documented excuse from a staff member shall
not be tolerated but will not result in a suspension from school.
L1.I Possession of Banned Items
No student shall have on his / her person, in a school bag, coat or locker any of the following
items:
a. Portable electronic devices (TV, tablets, gaming devices)
b. Lasers
c. Items associated with gambling
d. Pornographic, obscene or suggestive material
e. Racists, sexist, homophobic or any type of material that may be offensive to any ethnic or
religious group or community
f. Any weapon or sharp object
g. Items associated with drug use
INTERVENTIONS FOR LEVEL ONE OFFENSES
When a student breaks any of the Level One rules, one or more of the following interventions
may be used:
➢ Note from the school to the student's parents telling the parents about the student's behavior;
➢ Daily report home from the school to the student's parents;
➢ Meeting between the teacher and the student to discuss the student's behavior and
expectations for improving his or her behavior
➢ Meeting between the student and the counselor or small learning community coordinator
➢ Meeting between the student and the principal
➢ Meeting with a case worker or probation officer, if necessary
➢ Assignment to an accommodation room or another location at school where the student can
"cool off" for a while
➢ Temporary assignment to a different class or section
➢ Permanent assignment to a different class or section
➢ Supervised mediation between students
➢ Detention
 Student will not be allowed to participate in school activities such as, graduation ceremonies,
class trips, dances, sports teams, clubs or other extra-curricular activities, use of computers;
 Temporary suspension of transportation privileges if the student broke a rule on a bus or
while waiting for a school bus or van
 Referral to The Response to Intervention (RTII)team, if necessary:
 Referral to counselor or substance abuse program, if necessary: Referral to community
mental health provider.
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Level Two Offenses: Probable Suspensions
L2.A Abuse of Computer/Internet Privileges / Inappropriate use of an electronic device
Students are expected to respect computer privileges. All students who have permission to use
school computers must keep their passwords to themselves. It is against the rule to use other
people's passwords or accounts, to break into ("hack") other computer systems, to download
copyrighted material, or to conduct a personal business enterprise using the school's computer
network. Students shall not go into any sites on the Internet which contains sexually explicit
material. Additional rules on computer use are listed in the School District's Acceptable Use
Policy.
L2.B Mutual Fighting (without serious bodily injury)
A student shall not fight, push, strike, hit or use violence in any manner against another student,
nor should any student encourage another student to violate this rule. Additionally, no student
shall detain (hold / restrain) another student so that another can be assaulted. Any student who
incites or verbally encourages a fight will be held liable under this rule. Note: Self-defense is
described as an action to block an attack by another person or to prevent oneself from
being hit by another person. Hitting a person back is not self-defense and will be considered
fighting.
L2.C Forgery
The making of a false or misleading written communication to a school employee. Includes
deceiving or attempting to deceive school personnel by the use of false statement, forgery, or
fraud
L2.D Cheating and/or copying the work of another student or Plagiarism
A student may not cheat or plagiarize material. The classroom teacher will determine cheating
and/or plagiarism and penalties will include automatic failure of the assignment and/or the
course.
INTERVENTIONS FOR LEVELTWO OFFENSES
 Create a Student Behavior Contract
 Before or after school detention
 Community Conferencing/Restorative Justice
 School Counselor referral for individual and/or group counseling, and individual
behavioral health assessment and resource linkage
 Detention
 Parent shadowing
 Peer mediation
 Student/teacher/parent conference
 Daily reports/self-charting
 Restorative practices
 Referral for SAP (Student Assistance Program) for Mental Health Assessment
and appropriate referral
 Referral to RTII program
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 Out-of-school suspensions should be used as a last resort and only when in school
interventions and/or consequences do not sufficiently address a student’s
inappropriate behavior.
 Suspension – short term 1 – 2 days

Level Three Offenses: Suspensions and or Board Hearing for Expulsion possible
L3.A Damage, Destruction, or Theft of School Property
Students are expected to respect school property. Students shall not intentionally cause or even
try to damage school property in any way including methods such as cutting, tearing, marking, or
placing graffiti on the property. Students also shall not steal or attempt to steal school
property.(Note: Serious damage, destruction or theft that interferes with the educational or
safety rights of others will be treated as an aggravated offense under L4.H.)
L3.B Damage, Destruction, or Theft of Personal Property
Students are expected to respect other people's property. Students shall not at any time try to
steal, damage, or destroy anyone else's personal property. The stealing, damaging, or destruction
of another person's personal possessions is not permitted whether on school grounds or away
from school, during a school activity or even while traveling to an event. Students also may not
harm or destroy anyone's schoolwork or computer data. Furthermore, any type of destruction of
the Internet or other computer networks including the creation, downloading or uploading of
computer viruses will not be tolerated.
L3.C Encouraging Others to Violate Rules (Inciting / Instigating)
Encouraging others to commit any acts or behavior that violates the Code of Conduct at Antonia
Pantoja Charter School is considered a level 3 offense
L3.D Harassment
Includes behavior based on race, color, national origin, age, religion, sex, disability, marital
status, or sexual orientation that is sufficiently severe, pervasive, or objectively offensive that it
adversely affects a student’s educational environment. Harassment may or may not also
constitute bullying. This includes either verbal utterances, physical behavior, and written or
electronic forms of communication.
L3.E Simple Assault (no bodily injury or minor injury)
An unprovoked attack on one student by another
L3.F Indecent Assault or Indecent Exposure
All students shall keep their hands to themselves at all times. No student shall touch the sexual
parts of his/her body nor the body of his/her classmates. No student shall show the sexual parts
of his/her body to other persons.
L3.G Assault on School Personnel
Attempt to or relates to any threat of intentional injury or damage to a staff member or their
property
L3.H Threatening behavior (verbal or written)
The communication can be by telephone, the internet, telegraph, mail, or any other form of
electronic or written communication in a manner which a reasonable person under the
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circumstances should know would cause the other student to suffer fear of physical harm,
intimidation, humiliation, or embarrassment and which serves no purpose of legitimate
communication. This also includes: terroristic threats, bomb threats or threats of violence,
contributing to a fight or bullying to verbally or otherwise trying to encourage another student to
bully, intimidate, hit or fight another student.
INTERVENTIONS FOR LEVEL THREE OFFENSES
Approved Corrective Actions include but are not limited to:
 A Meeting between the teacher and the student to discuss the student’s behavior
and expectations for improvement.
 Detention
 Meeting between the student and the dean.
 Meeting between the student and counselor.
 Phone call or letter to parents.
 Written notice to parents informing them of the student’s behavior (Disciplinary
Write-Up).
 Temporary re-assignment to a different class setting.
 Supervised mediation between the students involved.
 Use of Daily Behavior Report.
 Restorative practices (Community Service: restoring what was damaged).
Extension of Approved Corrective Action:
Suspension from privileges, including, but not limited to: graduation ceremonies, class trips,
dances, or extracurricular activities such as athletics, clubs, participation in non-instructional
music programs, and suspension or revocation of network user accounts.
 Suspension for 3 – 5 days.
 Permanent re-assignment to another class or section.
 Student Re-assignment (Alternative classroom assignment)

Level Four Offenses: Serious Incidents – Longterm Suspensions and or Board Hearing for
Expulsion possible
L4. A Reckless Endangerment or Threats
Students are not only responsible for intentionally hurting or harming others, but they are also
responsible for the consequences of accidental results from rough play or thoughtless behaviors
that place others in danger. Furthermore, students shall not try to physically or verbally threaten
or intimidate staff, students, or members of the school community. Deliberately giving out
people's addresses or telephone numbers with an intent to cause harm is also against the rule.
L4.B Tobacco Products and Paraphernalia
Students are responsible for helping to maintain a safe, healthy school. Students may not have or
use any tobacco products including cigarettes, cigars, blunts, or chewing tobacco. Students also
may not have cigarette lighters, matches, rolling papers, pipes, or any other material related to
smoking.
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L4.C Possession of Drugs and Alcohol for Personal Consumption
Students are expected to help maintain a healthy environment in their school. Students may not
have or i of any kind. Students may not have or use any illegal drugs or unauthorized
prescription medications, or be in possession of any substances for the purposes of "getting
high." Students may keep medicine that was prescribed for them by a doctor (if the medicine is
in the original container from the pharmacist) or certain non-prescription medicines (such as
aspirin, cold medicine, or allergy medicine) in accordance with procedures established by the
School Nurse in accordance with Board of Trustee Medical Policies, copies of which are
available in the Main Office. (Please see pages 18-19 of this Handbook for further information
as to Administration of Medication procedures).
L4.D Possession of Weapons
Students shall respect safety rules. Students shall not bring or have in their possession a weapon
in school, on school property, on the way to school, on the way home from school or at any
school-sponsored event. Examples of a weapon include but not limited to:
 Any object that can be used to cause harm or threat to someone else, anything
with a sharp edge or sharp point.
 Guns or anything that looks like a gun, including stun guns, BB guns, starter
pistols; harmful toxic substances, biological or toxic substances.
 Pepper spray, mace, laser pointers.
 The use or attempted use of a weapon or another object not traditionally viewed
as a weapon in a manner which causes or risks serious injury will be treated as an
aggravated offense.
L4.E. Aggravated Assault
Aggravated assault includes the use of a weapon, and considered the status of the victim, the
intent of the perpetrator, and the degree of injury caused. An assault on a student by another
student or staff resulting in serious bodily injury that requires treatment by the medical personnel
that may include closing open wounds using stiches or performing lifesaving operations qualifies
as aggravated assault.
L4.F Possession and or use of Incendiary devices and or explosives or fireworks
Possession and or use of any fire-causing devices or explosives is a violation of this rule. Setting
any fire that potentially risks injury to any person or damage to any property (school or private)
will be violation of this rule. Incendiary devices include but are not limited to matches, lighters,
and fire-crackers.
L4.G Instigation or participation in group assault
Any student or staff who willfully engages in physical contact for the purpose of inflicting harm
or injury to another person or group of students or who encourages others to engage in such
behavior shall be in violation of this rule.
L4.H Vandalism (Destruction of School Property) / Theft of property
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Includes the destruction, defacing, marring or arson of property located on school premises or
owned by the school with a value more than $500. The student or the student’s parent/guardian
will be responsible for restitution
L4.I Bullying / Cyber-bullying
See Bullying Policy for definition.
L4.J Robbery
A person is guilty of robbery if, in the course of committing a theft, s/he:
i.
inflicts serious bodily injury upon another;
ii. threatens another with or intentionally puts another in fear of immediate serious
bodily injury;
L4.K. Extortion
A person commits theft by extortion when he or she "intentionally obtains or withholds property
of another" by threatening to commit another crime.
L4.L Breaking and entering school property
Entering school compound and or building without permission to be on the compound is a
violation of this rule.
L4.M Mutual Fight with serious bodily injury
Mutual fight between two students that results in one student sustaining serious bodily injury that
requires referral to a hospital or other emergency medical provider.
L4.N Sexual Assault – non-consensual
Sexual Assault is engaging in sexual intercourse or deviate sexual intercourse with another
person without their consent. Statutory sexual assault occurs if the victim was under 16 years of
age, and the defendant is more than four years older than the victim, and they were not married
to each other at the time of the offense. This applies to student on student, student on staff, and
staff on student. (Employee Handbook governs disciplinary action for staff on student incidents.)
INTERVENTIONS FOR LEVEL FOUR OFFENSES
 Any of the previously listed interventions from Levels 1 – 3 plus the following:
 Suspensions 5 – 10 days, and/ or
 Referral for Expulsion

Level Five Offenses: Serious Incidents – Referral to Board for Expulsion Hearing
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PENNSYLVANIA CHAPTER 12
REGULATIONS ON STUDENT DUE
PROCESS AND DISCIPLINE OUTLINE
THE FOLLOWING:
Antonia Pantoja Charter School shall follow State Board of Education Regulations for student
discipline as more fully set forth below. Any disciplinary exclusions that would affect students
with disabilities shall be governed by the applicable federal IDEA and state Chapter 711 laws
providing for due process and manifestation determination protections
CH12.B Exclusion from school may take the form of suspension or expulsion.
1. Suspension is exclusion from school for a period of from 1 to 10 consecutive school days.
i.
Suspensions may be given by the principal or person in charge of the public
school.
ii.
A student may not be suspended until the student has been informed of the
reasons for the suspension and given an opportunity to respond. Prior notice of the
intended suspension need not be given when it is clear that the health, safety or
welfare of the school community is threatened.
iii. The parents or guardians and the superintendent of the district shall be notified
immediately in writing when the student is suspended.
iv.
When the suspension exceeds 3 school days, the student and parent shall be given
the opportunity for an informal hearing consistent with the requirements in
§12.8(c) (relating to hearings).
v.
Suspensions may not be made to run consecutively beyond the 10 school day
period.
vi.
Students shall have the responsibility to make up exams and work missed while
being disciplined by suspension and shall be permitted to complete these
assignments within guidelines established by the governing board.
2. Expulsion is exclusion from school by the governing board for a period exceeding 10
school days and may be permanent expulsion from the school rolls. Expulsions require a
prior formal hearing under §12.8.
a. During the period prior to the hearing and decision of the governing board in an
expulsion case, the student shall be placed in his normal class except as set forth
in subsection (d).
b. If it is determined after an informal hearing that a student’s presence in his normal
class would constitute a threat to the health, safety or welfare of others and it is
not possible to hold a formal hearing within the period of a suspension, the
student may be excluded from school for more than 10 school days. A student
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may not be excluded from school for longer than 15 school days without a formal
hearing unless mutually agreed upon by both parties. Any student so excluded
shall be provided with alternative education, which may include home study.
c. Students who are under 17 years of age are still subject to the compulsory school
attendance law even though expelled and shall be provided an education.
(1)The initial responsibility for providing the required education rests with the student’s parents
or guardian, through placement in another school, tutorial or correspondence study, or another
educational program approved by the district’s superintendent.
(2)Within 30 days of action by the governing board, the parents or guardians shall submit to the
school district written evidence that the required education is being provided as described in
paragraph (1) or that they are unable to do so. If the parents or guardians are unable to provide
the required education, the school entity shall, within 10 days of receipt of the notification, make
provision for the student’s education. A student with a disability shall be provided educational
services as required by the Individuals with Disabilities Education Act (20 U.S.C.A. §§1400—
1482).
(3)If the approved educational program is not complied with, the school entity may take action in
accordance with 42 Pa.C.S. Chapter 63 (relating to the Juvenile Act) to ensure that the child will
receive a proper education. See §12.1(b) (relating to free education and attendance).
CH12.B Exclusion from classes—in-school suspension.
(a) A student may not receive an in-school suspension unless the student has been informed of
the reasons for the suspension and has been given an opportunity to respond before the
suspension becomes effective.
(b) Communication to the parents or guardian shall follow the suspension action taken by the
school.
(c) When the in-school suspension exceeds 10 consecutive school days, an informal hearing with
the principal shall be offered to the student and the student’s parent or guardian prior to the 11th
school day in accordance with the procedures in §12.8 (relating to hearings).
(d) The student’s school entity has the responsibility to make provision for the student’s
education during the period of the in-school suspension.
12.8. Hearings.
(a) General. Education is a statutory right, and students shall be afforded due process if they are
to be excluded from school. In a case involving a possible expulsion, the student is entitled to a
formal hearing.
(b) Formal hearings. A formal hearing is required in all expulsion actions. This hearing may be
held before the governing board or an authorized committee of the board, or a qualified hearing
examiner appointed by the board. When a committee of the board or a hearing examiner
conducts the hearing, a majority vote of the entire governing board is required to expel a student.
The following due process requirements shall be observed with regard to the formal hearing:
(1) Notification of the charges shall be sent to the student’s parents or guardians by
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certified mail.
(2) At least 3 days’ notice of the time and place of the hearing shall be given. A copy of
the expulsion policy, notice that legal counsel may represent the student and hearing
procedures shall be included with the hearing notice. A student may request the
rescheduling of the hearing when the student demonstrates good cause for an extension.
(3) The hearing shall be held in private unless the student or parent requests a public
hearing.
(4) The student may be represented by counsel, at the expense of the parents or
guardians, and may have a parent or guardian attend the hearing.
(5) The student has the right to be presented with the names of witnesses against the
student, and copies of the statements and affidavits of those witnesses.
(6) The student has the right to request that the witnesses appear in person and answer
questions or be cross-examined.
(7) The student has the right to testify and present witnesses on his own behalf.
(8) A written or audio record shall be kept of the hearing. The student is entitled, at the
student’s expense, to a copy. A copy shall be provided at no cost to a student who is
indigent.
(9) The proceeding shall be held within 15 school days of the notification of charges,
unless mutually agreed to by both parties. A hearing may be delayed for any of the
following reasons, in which case the hearing shall be held as soon as reasonably possible:
(i) Laboratory reports are needed from law enforcement agencies.
(ii) Evaluations or other court or administrative proceedings are pending due to a
student invoking his rights under the Individuals With Disabilities Education Act
(20 U.S.C.A. §§ 1400—1482).
(iii) In cases in juvenile or criminal court involving sexual assault or serious
bodily injury, delay is necessary due to the condition or best interests of the
victim.
(10) Notice of a right to appeal the results of the hearing shall be provided to the student
with the expulsion decision.
(c) Informal hearings. The purpose of the informal hearing is to enable the student to meet with
the appropriate school official to explain the circumstances surrounding the event for which the
student is being suspended or to show why the student should not be suspended.
(1) The informal hearing is held to bring forth all relevant information regarding the
event for which the student may be suspended and for students, their parents or guardians
and school officials to discuss ways by which future offenses might be avoided.
(2)The following due process requirements shall be observed in regard to the informal
hearing:
(i) Notification of the reasons for the suspension shall be given in writing to the
parents or guardians and to the student.
(ii)Sufficient notice of the time and place of the informal hearing shall be given.
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(iii) A student has the right to question any witnesses present at the hearing.
(iv) A student has the right to speak and produce witnesses on his own behalf.
(v) The school entity shall offer to hold the informal hearing within the first 5
days of the suspension.

DISCIPLINARY GUIDELINES for
STUDENTS with DISABILITIES
The Charter School shall comply with the Individuals with Disabilities Education Improvement
Act (IDEA 2004) and any applicable federal and state statutes or regulations when disciplining
students with disabilities. Students with disabilities who engage in inappropriate behavior,
disruptive or prohibited activities, and/or conduct injurious to themselves or others shall be
disciplined in accordance with their Individualized Education Programs (IEP), behavioral
intervention plan, Title 22 Chapter 711 and relevant portions of Chapter 12 of the State Board of
Education Regulations, IDEA 2004, Section 504 of the Rehabilitation Act of 1973, Title II of the
Americans with Disabilities Act of 1990, and any other applicable federal or state law
Students who are eligible for specialized services under IDEA or students who are ―thought to be
eligible‖ may be entitled to discipline procedures that vary from the rules set forth above. A full
explanation of a disabled student’s rights, including disciplinary situations, is set forth in the
Annual Public Notice of Special Education Services and Programs and Rights for
Students with Disabilities, a copy of which may be accessed on the School’s website or in the
Main Office.
Eligible students may be suspended for up to 15 cumulative school days in one school year in the
manner in which non-eligible students are disciplined. . In cases where there is a referral for
expulsion from the school, or when a series of suspensions may constitute a change in
placement, the following shall apply: Written notice to the parent/guardian or surrogate parent
with regard to the disciplinary action being considered and the date of an Individualized
Education Program (IEP) meeting, which must be held within 24 hours of the date of misconduct
and a Manifestation Determination hearing within 10 days of the decision by the School to
change placement.
At the Manifestation Determination hearing, the IEP team will:
1) Meet with parents to review evaluative and diagnostic results, consider information from the
parent/guardian, and discuss observations of the student and the student’s IEP, in order to
complete a Manifestation Determinations as to whether misconduct is related to the student’s
disability and/or placement.
Misconduct will NOT be considered a manifestation of the student’s disability if:
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1. The current IEP was deemed appropriate and implemented properly
2. The disability does not impede ability to understand and control behavior.
2) If the misconduct is determined to be a Manifestation of Student’s disability, the School must
review and revise, if necessary, the current Behavioral Intervention Plan or conduct a Functional
Behavioral Assessment and develop a Positive Behavior Support Plan to address the misconduct.
3) Regardless of whether the misconduct is a Manifestation of Student’s disability or not, the
School may place Student in an interim 45 school day placement if one of the three Special
Considerations is applicable: possesses and/or uses a weapon or knowingly possesses or uses
illegal drugs, or sells or solicits the sale of a controlled substance, or has inflicted serious bodily
injury upon another person while at school, on school premises, or at a school function.
Determine appropriateness of an interim alternative educational setting, and if deemed
appropriate, revise the IEP to include such services and modifications that would enable the
student to continue with the general curriculum program and correct the behavior so that it will
not recur.
4) Issue a NOREP (Notice of Recommendation of Educational Placement) containing the results
of the Manifestation Determination.
If the student’s behavior is NOT considered to be a manifestation of the disability, the Standard
Discipline Code will apply, with all due consideration given to the student’s special education
and disciplinary records. At no time, however, may the student be suspended for more than five
(5) or ten (10) consecutive days, or fifteen (15) cumulative school days within a school year
without providing appropriate educational services.
The Principal may request an expedited due process hearing and ask the Hearing Officer to order
a 45- school day interim placement if the student is likely to cause injury to himself/herself or
others. Students with disabilities, even if expelled, are entitled to Free and Appropriate Education
(FAPE) and appropriate placement if warranted.

LEGAL RECOURSE IN SCHOOL-RELATED OFFENSES
If you believe that you or your child were victims of a crime by a school student, school staff
member, or school visitor, you have the right to pursue private criminal charges by contacting
the Criminal Justice or Juvenile Court systems. Depending upon the nature of the allegation, you
may be referred to the private criminal complaint process.
If the alleged offender is an adult, a private criminal complaint is issued by the District
Attorney’s Office. The telephone numbers of that unit are 215-686-9863, 9864/9865.
Where the accused is a juvenile (under 18 years of age), a private criminal complaint is issued by
the Juvenile Court. The telephone number for the Juvenile Unit is 215-686-7430. Where you
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have been the victim of an assault and are not satisfied with the school’s response, or if you wish
assistance in dealing with the school, contact the Office of Safe Schools Advocate from the
Pennsylvania Department of Education. The Safe Schools Advocate telephone number is 215644-1277.
Note: Internal school disciplinary action shall not in any way deprive the school or an individual
victim from pursuing any legal remedies available in the Criminal, Civil or Juvenile Courts of
the Commonwealth of Pennsylvania, or the United States.
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APPENDIX A: TABLE OF DISRUPTIVE BEHAVIORS & CONSEQUENCES

Disruptive Behaviors

Level

Level 1:In
school
interventions

Level 2: Out
of School
Suspensions
(1-2 days)

Disruption of School / Class – Failure to follow classroom rules

L1.A



Disruptive and/or Offensive Language

L1.B



Disrespect of Teachers or other Adult Personnel

L1.C



Non-Compliance (Willful disobedience of lawful or appropriate instructions of
a staff member)

L1.D



Failure to Complete Homework or Classwork

L1.E



Uniform / Dress Code Violations

L1.F



Leaving Class / Building without Permission

L1.G



Truancy / Excessive tardiness / Cutting class

L1.H



Possession of Banned Items

L1.I



Abuse of Computer/Internet Privileges / Inappropriate use of an electronic
device

L2.A





Mutual Fighting (without serious bodily injury)

L2.B





Forgery

L2.C





Cheating and/or copying the work of another student or Plagiarism

L2.D



Damage, Destruction, or Theft of School/Personal Property (less than $500)

L3.A



Damage, Destruction, or Theft of School/Personal Property ($500 or more)
Encouraging Others to Violate Rules (Inciting / Instigating)
Harassment (Including Sexual Harrassment)

L3.D

Simple Assault (no bodily injury or minor injury)
Indecent Exposure

Level 3:
(3-5 days)

Level 4:
(5-10 days)
Long term
Suspension

Level 5:
Referral for
Expulsion

Levels 3, 4 and 5 may result in a referral for
disciplinary hearing before the Board of
Trustees

















L3.B







L3.C













L3.E







L3.F







Simple assault on School Personnel

L3.G







Threatening behavior (verbal or written)

L3.H









Reckless Endangerment

L4.A









Tobacco Products and Paraphernalia

L4.B









Possession of Drugs and Alcohol for Personal Consumption

L4.C









Possession of a Weapon

L4.D









Aggravated Assault

L4.E









Possession and or use of Incendiary devices and or explosives or fireworks

L4.F









Instigation and/or participation in group assault

L4.G









Vandalism (Destruction of School Property) / Theft of property

L4.H









Bullying / Cyber-bullying

L4.I









Robbery

L4.J









Extortion

L4.K









Breaking and entering school property

L4.L







Mutual Fight with serious bodily injury

L4.M









Sexual Assault – non-consensual (Including Indecent Assault)

L4.N



















Kindergarten students may not be suspended unless they are involved in an incident in which a person suffers serious bodily injury as a result of their actions. Consequence levels are
not mutually exclusive. If a student is referred to the Board of Trustees, that student will also be suspended out of school for the same period between 1 – 10 days. Disciplinary hearings
are ONLY applicable to students in grades 6 – 12. There are no out of school suspensions for any of the Level 1 (L1.A – L1.I) violations.
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APPENDIX B: VISITATION TO SCHOOL/CLASSROOM POLICY
The Board of Trustees (―Board‖) of the Antonia Pantoja Charter School (―Charter School―),
encourages parents and guardians to make informed decisions about the programs and services
recommended for, or to which the Charter School has assigned their children. It also encourages
parents and guardians who may potentially enroll their children in the Charter School to make
informed decisions as well. Informed decision-making can involve visiting a recommended or
assigned classroom or program site. The Charter School also encourages parents to become
involved in the ongoing education and development of their children and recognizes that
occasional classroom or program site visits can promote effective parental involvement. The
interest that parents and guardians often have in visiting classrooms and program sites must,
however, be weighed against the disruption and distraction that often accompanies such
visitations. Many children require a high level of consistency and predictability and low levels
of visual and auditory distraction to learn and develop. The purpose of this policy is to establish
rules that recognize the need of parents and guardians to inform their decisions about the
education of their children without compromising unnecessarily the rights of other children to a
stable, safe, and disruption-free learning environment.
Classrooms and Program Sites That are Subject to Visitation
A parent or guardian, or a person with appropriate professional expertise designated by a parent
or guardian, may visit a classroom or program site when (a) the Charter School has specifically
recommended that classroom or program for their child; (b) the Charter School has assigned the
child to that classroom or program; or (c) the child is currently placed in that classroom or
program. The provisions of this policy shall apply to all programs and activities including those
located in off-site locations or before or after school hours if at a school-sponsored event or
activity.
Scheduling-Advance Notice
Parents or guardians must arrange visitations at least (1) school days in advance with the
Principal of the building in which the classroom or program is located or in the case of a special
education program or service, with the responsible Administrator for special education. The
parent or guardian must state the reason for the visitation. Nothing in these guidelines shall
require the Charter School to schedule a visitation within (1) days of receipt of a request unless it
is required to do so by law, regulation, or order.
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Scheduling-Time
The following shall apply to the timing of visitations, other than visitations that are by teacher
invitation as part of a planned parent activity:
1. Visits shall not exceed one (1) hour of silent observation in areas in which children are
receiving instruction or are participating in activities.
2. The total number of visits to any one classroom or program site shall not exceed five (5)
for any one child during any twelve-month period. Parental participation in classroom
activities or programs such as classroom parents, back-to-school events, and chaperones
for field trips shall not constitute a classroom visit for purposes of this policy.
3. Timing of visits shall be determined by the Charter School, in its sole discretion,
depending on such factors as the type and intensity of planned instruction or activities,
the susceptibility of individual students to the disruption known or likely to be caused by
the visit, the stated purpose of the visit, the number of adults the visit will place in the
room at the same time, and the total amount of traffic in the classroom at or near the time
of the visit.
Conditions of Visitations
The following conditions shall be observed for all visits:
1. Visitors shall consist of not more than two (2) parents, legal guardians, grandparents, or
surrogate parents, or one (1) appropriately-qualified professional designated by the
parents/guardians, at any one time.
2. Parents or guardians must identify in writing the name, address, telephone number, and
professional credentials of, and must sign a release permitting the disclosure of
personally identifiable information to, any appropriately qualified professional that they
have designated to visit the classroom or program site of their child. Such professional
must provide all mandated state and federal child abuse and criminal clearances prior to
the date of the visit to the Charter School.
3.
Upon arrival at the Charter School, all visitors must register at the main office where they
will sign in and receive a badge. Visitors may be asked to present a form of ID (i.e.,
driver’s license) prior to being admitted in the school building. Visitors who enter the
school during the school day shall only be permitted to enter through one (1) entrance.
All other entrances shall be locked.
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4. A Charter School staff member other than the teacher, assistant teacher, or related
services providers working with the child shall accompany the visitor at all times that the
visitor is in the Charter School facility. All staff members shall be responsible for
requiring a visitor to demonstrate that s/he has a visitor's pass if it is not visible. If a
visitor does not have a visitor’s badge, the staff member must escort the person to the
office or immediately call the office and request assistance.
5. Visitors shall refrain from conversation and from interaction with children or staff during
the period of classroom or program observation.
6. The Chief Executive Officer (―CEO‖) or the staff member responsible for the classroom
or program may, in his or her sole discretion, terminate a visit at any time if, in the
judgment of that CEO or staff member, the visit is significantly disrupting children, staff,
or the learning process or becomes a threat to the health, safety, or welfare of children or
staff. Failure to leave when asked or repeated, documented disruptions may result in loss
of further classroom visitation privileges.
7. During the visit, all visitors shall remain in such locations within the classroom or
program site as are designated by the CEO or the staff member responsible for the
classroom. At the conclusion of the appointment, the parent/guardian or designated
professional must report to the Charter School office to sign out in the visitor’s log.
8. Questions or concerns about a visit or about anything observed during a visit must be
addressed to the CEO or, by appointment, to the staff member responsible for the
classroom, before or after the visit and outside the presence of children or working staff
members.
9. Charter School staff shall not share with any visitor personally identifiable information
concerning any students other than the student who is the subject of the observation.
10. The photographic reproduction, filming or videotaping of school programs, students, or
physical facilities by any visitor and/or any non-Charter School employee is prohibited
unless prior permission is obtained in writing from the CEO.
11. In response to extraordinary circumstances, or to comply with the requirements of law,
regulation, or order, the Charter School may waive any time line or condition established
in these guidelines. No waiver given in accordance with this section shall be deemed to
establish a revision or modification, or to establish a policy, practice, or custom contrary
to the terms and conditions, of these guidelines.
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Lunch Visitations
For the safety of our students, parents/guardians are not permitted to have lunch with their
child/children during the school day in the school building. An exception to this policy may be
made if the CEO elects to participate in a celebration, such as National Lunch Week. If the
Charter School is participating in a celebration where parents /guardians are invited to have
lunch with their child, the CEO will establish specific guidelines for parents/guardians.
Parents/Guardians electing to participate in this celebration will not be permitted to bring in
restaurant food from outside sources.

Prohibition of Visitation
Persons who arrive at the school without an established appointment will not be permitted
beyond the school’s main office. Parents/Guardians who come to the Charter School to drop off
an item for a student must leave the item in the main Charter School office. Parents/Guardians
are not permitted to walk the item to the student, nor are they permitted to walk a student to
his/her classroom.
Failure to comply with the procedures outlined above, as incorporated into a procedure to be
included in the Parent/Student Handbook, shall result in more limited access to the Charter
School as determined by the CEO.
The CEO has the authority, in accordance with Charter School rules and federal and state law
and regulations, to exclude any visitor who is considered to be disruptive or will cause disruption
to the educational program, disturbing to students or staff, or intent on committing an illegal act.
Wherever possible, the CEO shall specifically indicate the circumstances under which a parent
may return. The CEO will implement this policy and control access to school building(s),
classrooms, and school-sponsored events/programs through written procedures distributed
annually to Charter School families through the Parent/Student Handbook.
Emergency Situation
Should an emergency require that a student be called to a school office to meet a visitor, the
CEO or available Administrator shall be present throughout the meeting.
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