AGENDA
Regular Meeting of the Board of Directors
Monday, March 18, 2019
6:00 p.m. – Open Session
Meadows Arts and Technology Elementary School
2000 La Granada Drive • Thousand Oaks, California 91362

Board of Directors
Jennifer Murasky
Nicole Flynn
Joey Tennison
Christine Evangelista
Leslie Blevins
Brian Graver
Marnee McLean
Kim Stafford
Therese Eyermann

Administration
Brenda Olshever, Executive Director
Kristen Walker, Assistant Director

Section A: Agenda
Section B: Consent Items – Reports and Attachments
Section C: Action Items – Reports and Attachments
Section D: Discussion and Information Items – Reports and Attachments

INSTRUCTIONS FOR PRESENTATIONS TO THE BOARD
BY PARENTS AND CITIZENS
The Meadows Arts and Technology Elementary School (“School”) welcomes your participation at
the School’s Board meetings. The purpose of a public meeting of the Board of Directors (“Board”)
is to conduct the affairs of the School in public. We are pleased that you are in attendance and
hope that you will visit these meetings often. Your participation assures us of continuing
community interest in our school.
1.

Agendas are available to all audience members at the door to the meeting.

2.

Blue “Request to Speak” forms are available to all audience members who wish to speak
on any agenda item or under the general category of “Public Comment.”

3.

“Public Comment” is set aside for members of the audience to raise issues that are not
specifically on the agenda. However, due to public meeting laws, the Board can only listen
to your issue, not respond or take action. These presentations are limited to three (3)
minutes per individual unless you need a translator, then it is extended to six (6) minutes
per individual, with fifteen (15) minutes in total being devoted for this purpose. The Board
may give direction to staff to respond to your concern or you may be offered the option
of returning with a citizen-requested item.

4.

With regard to items that are on the agenda, you may specify that agenda item on your
blue request form and you will be given an opportunity to speak for up to five (5) minutes
when the Board discusses that item.

5.

When addressing the Board, speakers are requested to state their name and adhere to
the time limits set forth herein.

6.

Citizens may request that a topic related to school business be placed on a future agenda.
Once such an item is properly agendized and publicly noticed, the Board can respond,
interact, and act upon the item.

7.

In compliance with the Americans with Disabilities Act (ADA) and upon request, Meadows
Arts and Technology Elementary School may furnish reasonable auxiliary aids and services
to qualified individuals with disabilities. Individuals who require appropriate alternative
modification of the agenda in order to participate in Board meetings are invited to contact
the Principal’s/Executive Director’s Office.

UPCOMING MEETINGS FOR 2018-2019
March 21, 2019 (Lottery), April 8, 2019, May 6, 2019,
May 20, 2019, June 3, 2019 (Annual)

MATES, 2000 La Granada Drive, Thousand Oaks, CA 91362
The Agenda is posted for a minimum of 72 contiguous hours prior to Board meeting dates on the
MATES website at www.matescharter.org and at the entrance to the physical location for the
meeting (Meadows Arts and Technology Elementary School.) A full agenda packet, with
explanatory materials, is available for public review at this physical location.

SECTION: A
Agenda

AGENDA
Regular Meeting of the Board of Directors
Date:
Time:
Location:

March 18, 2019
6:00PM
2000 La Granada Drive
Thousand Oaks, CA 91362
Multi‐Purpose Room

Opening/Call to Order

6:00PM

Jennifer Murasky

Public Comment

6:05PM

Christine Evangelista

Information Items

6:15PM

Jennifer Murasky










Call to Order, Pledge, Core Values
Roll Call and Establishment of Quorum
Approval of the Agenda
Brown Act

Introduction of Board of Directors Candidates – Community
Member
CVUSD lunch service proposal and next steps for food
program
Outdoor Classroom update

Consent Items

7:00PM

Jennifer Murasky

7:05PM

Leader

All matters listed under the consent agenda are considered by the
Board to be routine and which the Board in one motion in the form
listed below will approve. Unless specifically requested by a Board
member for further discussion or removed from the agenda, there
will be no discussion of these items prior to the Board vote on them.
A. Approval of Minutes from February 11, 2019 Regular Board
Meeting
B. Approval of Purchase Orders dated February 1, 2019 through
February 28, 2019 (Report ReqPay11a)
C. Approval of checks dated February 1, 2019 – February 28, 2019
(Report ReqPay 12a)
D. Approval of Financial Report through February 28, 2019
(Report Fiscal 13a)
E. Approval of Receipt Detail dated February 1, 2019 through
February 28, 2019 (Report AR06a)
F. Ratify new Certificated/Classified employees

Action Items
Each item requires a motion for approval, motion to not
approve, or motion to approve with proposed amendments
which must be seconded before any action can be taken by the
Board.
1. Approve the job description of Personalized Learning
Program Supervising Teacher.
2. Approve the Personalized Learning Program timeline.
3. Approve the purchase of Sunsetter Awnings for the quad
from Galaxy Draperies in the amount of $30,498.
4. Approve the Clifton Larson Allen, LLP Engagement Letter
for the June 30, 2019 audit.
5. Approve the Clifton Larson Allen, LLP Engagement Letter
for the June 30, 2020 through June 30, 2022 audits.
6. Approve the purchase of one computer cart and 22 laptops
from MJP in the amount of $8419.73 using MCN donated
funds.
7. Approve the purchase of one computer cart and 33 laptops
from MJP in the amount of $11,949.09 using MCN donated
funds.
8. Approve the purchase of 3 Touchscreens from MJP in the
amount of $13,910.95 using MCN donated funds.
9. Approve the Agreement between VCSBSA and MATES for
The 2019/20 school year beginning July 1, 2019 through
June 30, 2020.
10. Approve participation in Charter Nation – a program of
California Charter School Advocates.
11. Approve Resolution 18‐19‐01 opposing state bills AB 1505 –
1508.

1.
2.
3.
4.
5.
6.
7.
8.
9.

Brenda Olshever
Brenda Olshever
Brenda Olshever
Brenda Olshever/Rudy Calasin
Brenda Olshever/Rudy Calasin
Brenda Olshever
Brenda Olshever
Brenda Olshever
Brenda Olshever/Rudy Calasin

Information Items


7:45PM

Old Business
1. Strategic Overview Dashboard
2. Grant Helpers Update
3. The preliminary offer of facilities from CVUSD.

Leader
1. Jennifer Murasky/Nicole Flynn
2. Nicole Flynn
3. Brenda Olshever

 Reports
Board Questions/Comments regarding reports
submitted by:
1. Executive Director/Assistant Director
2. Committees pending approval minutes
3. MCN
4. TAC
5. PAC
6. Ventura County Office of Education Liaison






New Business
1. YMCA rate changes for 2019‐2020
2. Personalized Learning Plan Policy

1. Brenda Olshever
2. Brenda Olshever

Upcoming Events (in packet)
Future Agenda Items
Board Member Comments

Adjournment

8:35PM

Jennifer Murasky

Mark W. McLaughlin, Ed.D.
Superintendent
Victor P. Hayek, Ed.D.
Deputy Superintendent, Business Services

TO:

Brenda Olshever, Executive Director Mates Charter School

FROM:

Virginia Beck, MA, SNS, Director Child Nutrition, CVUSD School District

DATE:

March 7, 2019

SUBJECT:

Meal Service for Mates Charter School 2019-2010 School Year

PROPOSAL
MEAL SERVICE
The Conejo Valley Unified School District Central Kitchen currently prepares Breakfast and Lunch
meals for 16 CVUSD elementary schools. All meals prepared and served to students are approved
by the State of California and meet the current United States Department of Agriculture (USDA)
meal requirements and regulations. This approval enables schools serving these meals to receive an
additional six cents per lunch above the approved reimbursement for student lunches. Additionally,
the central kitchen is inspected twice yearly by the Ventura County Environmental Health
Department and is approved for meal service, receiving an “A Grade” inspection award.
CVUSD drivers, in refrigerated vans, deliver these meals to CVUSD schools ready to be heated and
served by ServSafe certified employees of CVUSD. CVUSD will deliver the same meals to Mates
Charter School, whose employees can then heat and serve to students. All components of meals are
included.
TRAINING AND EDUCATION
Training will be provided, at no charge, to Mates employees by CVUSD. This training will consist of
assistance in completion and submission of the National School Lunch Program (NSLP) application,
to the California Department of Education (CDE), if necessary, training in the use of Q software to
track student status (by application) and meal counts, and sanitation training with ServSafe
certification, as required by the USDA regulations.
MENUS
There are two types of breakfast menus available and one lunch menu for the Elementary students
(K-5). Please see attached menus. The menus are available for review each month on our CVUSD
website, as well as the nutrient content for each menu (calories, fat, sodium, cholesterol and protein).
Menus will be provided to Mates Charter School one month prior to the month of service.
OVERALL STUDENT COST AND MATES PROFIT/LOSS
The average number of students in the CVUSD who qualify for Free or Reduced meals is
approximately 25%. Mates would receive full reimbursement (State and Federal) for all meals
distributed to their students who qualify for free meals. The price “paid” students pay for their meals
would completely cover the cost of the meals provided to Mates by CVUSD, if Mates meal prices are
the same as CVUSD prices. Please see table below for meal costs and State/Federal reimbursement.

The State/Federal reimbursement in the table is the 2018-2019 reimbursement.
rates increase each fiscal year.

LUNCH

Paid Elem.
Student

Student Cost
$ 3.50
Reimbursement $ .61
Total Income
$ 4.11

Reimbursement

Reduced
Elem.
Student
$ 0.00
$ 3.22
$ 3.22

Free
Elementary
Student
$ 0.00
$ 3.62
$ 3.62

Mates Cost
Mates Profit or
Cost

$ 3.00
$ 1.11

$ 3.00
$ .22

$ 3.00
$ .62

BREAKFAST

Paid Elem.
Student

Reduced
Elem.
Student
$ 0.00
$ 1.72
$ 1.72

Free
Elementary
Student
$ 0.00
$ 2.02
$ 2.02

$ 1.60
$ .12

$ 1.60
$ .42

Student Cost
$ 2.00
Reimbursement $ .54
Total Income
$ 2.54
Mates Cost
Mates Profit or
Cost

$ 1.60
$ .94

ORDERING AND BILLING INFORMATION
Mates Charter School will order meals from the CVUSD Central Kitchen two days in advance of
requested delivery. At the end of each month, CVUSD will invoice Mates Charter School for each
breakfast and lunch meal delivered for service. A delivery receipt will be included daily. Invoices
are due for payment by the 15th of the month following service.
SUMMARY
Establishment of a meal program at Mates Charter School in partnership with CVUSD will be
advantageous for both the students and administration. State and Federal reimbursement, in
addition to student payments, may cover meal costs and provide additional funding for any staffing
necessary for service and administration of the program.

CONEJO VALLEY UNIFIED SCHOOL DISTRICT
BREAKFAST $2.00

Lunch Menu
2019

LUNCH $3.50
All lunches
Are served with
Choice of

Monday
1

8

Farm Fresh Salad Bar
Turkey Hot Dog^+
Bean & Cheese Burrito @$^+
Chips
Chocolate chip Cookie^+$%@
Seasonal Fresh Fruit

Farm Fresh Salad Bar
Cheeseburger Sliders^+$@
PB&J Sandwich ^+!!
Chips
Seasonal Fresh Fruit

15

Tuesday
2

Farm Fresh Salad Bar
Chicken Patty on Wholegrain Bun
Homemade Grilled Cheese Sandwich
^-$@
Craisins
Seasonal Fresh Fruit

9

16
SPRING BREAK

22

23

Farm Fresh Salad Bar
Turkey Hot Dog^+
Crispy Burrito @$^+
Chips
Chocolate chip Cookie^+$%@
Seasonal Fresh Fruit

3

10

30

Farm Fresh Salad Bar
Hamburger^+$
PB&J Sandwich ^+!!
Chips
Seasonal Fresh Fruit

Farm Fresh Salad Bar
NEW! Taco nada ^+#@
PB&J Sandwich ^+!!
Seasonal Fresh Fruit

17
SPRING BREAK

NO SCHOOL

29

UPSIDE DOWN DAY!
Farm Fresh Salad Bar
Waffle Bowl ^+
Crispy Burrito @$^+
Cookie $^+@
Seasonal Fresh Fruit

Wednesday

UPSIDE DOWN DAY!
Farm Fresh Salad Bar
Pancakes with Sausage $*^+
Homemade Grilled Cheese
Sandwich @$^+
Applesauce
Seasonal Fresh Fruit
Farm Fresh Salad Bar
Chicken Nuggets @$^+
Homemade Grilled Cheese
Sandwich @$^+
Tater Tots
Craisins
Seasonal Fresh Fruit

Thursday
4

11

Farm Fresh Salad Bar
Picnic in a Box ^+$%
Crispy Burrito @$^+
Seasonal Fresh Fruit

18
SPRING BREAK

24

Farm Fresh Salad Bar
Chicken Nuggets @$^+
Homemade Grilled Cheese
Sandwich @$^+
Tater Tots
Seasonal Fresh Fruit

Farm Fresh Salad Bar
Chicken Sandwich %$^+
PB&J Sandwich ^+!!
Chips
Seasonal Fresh Fruit

Friday
5

12

25

PIZZA FRIDAY!
Farm Fresh Salad Bar
French Bread Pizza @$^+
PB&J Sandwich^+!!
Yogurt @
Seasonal Fresh Fruit

HAPPY BIRTHDAY DAY!
Farm Fresh Salad Bar
Orange Chicken ^+$
PB&J Sandwich ^+!!
Celebration Bar @$^+
Seasonal Fresh Fruit

Water $1.00

PIZZA FRIDAY!
Farm Fresh Salad Bar
Cheese Pizza @$^+
PB&J Sandwich ^+!!
Chocolate Chip Cookie +$%^@
Seasonal Fresh Fruit

SPRING BREAK

26

Milk $1.00

Juice $1.00

19
SPRING BREAK

Milk

PIZZA FRIDAY!
Farm Fresh Salad Bar
French Bread Pizza @$^+
PB&J Sandwich^+!!
Yogurt @
Frozen Fruit Bar
Seasonal Fresh Fruit

Peanuts!!
Pork*

Beef#

Whey+

Soy$

Corn>

Wheat+

Milk@

Gluten^

Eggs%

Fish

Westlake Hills and Lang Ranch Elementary are peanut free schools– PB&J will always be replaced by
Sun butter sandwich

Manage your student’s lunch
account with
PayPal through Q parent connect
Or for more information visit our
website at
www.conejousd.org/business/
ChildNutrition

In accordance with Federal law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age or disability. To file a complaint of discrimination write to
USDA, Director, Office of civil Rights, 1400 Independence Avenue SW, Washington DC, 20250-9410.

CONEJO VALLEY UNIFIED SCHOOL DISTRICT

April Grab & Go Breakfast
2019

Monday

Tuesday
2

1

3

9

15

Cinnis Minis ^+@
Fruit Juice
Seasonal Fresh Fruit
Milk

16

ENJOY SPRING BREAK

22

ENJOY SPRING BREAK

Cinnis Minis ^+@
Fruit Juice
Seasonal Fresh Fruit
Milk

NO SCHOOL

30
Cereal
String Cheese @
Fruit Juice
Seasonal Fresh Fruit
Milk

Cinnis Minis ^+@
Fruit Juice
Seasonal Fresh Fruit
Milk

Cereal
String Cheese @
Fruit Juice
Seasonal Fresh Fruit
Milk

Muffin +^%
Seasonal Fresh Fruit
Fruit Juice
Milk

Cereal
String Cheese @
Fruit Juice
Seasonal Fresh Fruit
Milk

ENJOY SPRING BREAK

Of

Bagel w/Cream Cheese =^@
Fruit Juice
Seasonal Fresh Fruit
Milk

19

ENJOY SPRING BREAK

25
Muffin +^%
Seasonal Fresh Fruit
Fruit Juice
Milk

Bagel w/Cream Cheese =^@
Fruit Juice
Seasonal Fresh Fruit
Milk

12

18

24

Friday
5

11

17

23

29

Muffin +^%
Seasonal Fresh Fruit
Fruit Juice
Milk

10

Cereal
String Cheese @
Fruit Juice
Seasonal Fresh Fruit
Milk

Thursday
4

Cinnis Minis ^+@
String Cheese@
Fruit Juice
Seasonal Fresh Fruit
Milk

Cereal
String Cheese @
Fruit Juice
Seasonal Fresh Fruit
Milk
8

Wednesday

ENJOY SPRING BREAK

26
Cereal
String Cheese @
Fruit Juice
Seasonal Fresh Fruit
Milk

Bagel w/Cream Cheese =^@
Fruit Juice
Seasonal Fresh Fruit
Milk

Westlake Hills and Lang Ranch Elementary are
peanut free schools– PB&J will always be replaced by Sun butter sandwich

Peanuts!!
Pork*
Whey+
Corn>
Milk@
Eggs%

Beef#
Soy$
Wheat+
Gluten^
Fish~

In accordance with Federal law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age or disability. To file a complaint of discrimination write to USDA, Director, Office of civil
Rights, 1400 Independence Avenue SW, Washington DC, 20250-9410.

CONEJO VALLEY UNIFIED SCHOOL DISTRICT

April Breakfast
2019
Monday
1

Tuesday
2

3

Bagel w/Cream Cheese^+@
Or Peanut Butter
Cereal ^+
Yogurt @
Fruit Juice
Seasonal Fresh Fruit
8

Breakfast Sandwich
Pillsbury Cinnis ^+@
String Cheese @
Seasonal Fresh Fruit
Fruit Juice
16

ENJOY SPRING BREAK

22

ENJOY SPRING BREAK

Breakfast Sandwich
Cinnamon Roll ^+@
String Cheese @
Seasonal Fresh Fruit
Fruit Juice

NO SCHOOL

Breakfast Burrito %$^+@
Berry Parfait @$^+
Seasonal Fresh Fruit
100% Fruit Juice

French Toast ^+$
NEW Cinnamon Toast ^+$
Fruit Juice
Seasonal Fresh Fruit

Breakfast Burrito %$^+@
Berry Parfait @$^+
Seasonal Fresh Fruit
100% Fruit Juice

ENJOY SPRING BREAK

Of

Pancake Bowl ^+
Cereal ^+
String Cheese @
Fruit Juice
Seasonal Fresh Fruit
19

ENJOY SPRING BREAK

25
French Toast ^+$
NEW Cinnamon Toast ^+$
Fruit Juice
Seasonal Fresh Fruit

Waffle Bowl ^+
Cereal ^+
String Cheese @
Fruit Juice
Seasonal Fresh Fruit
12

18

24

Friday
5

11

17

23

29

French Toast ^+$
NEW Cinnamon Toast ^+$
Fruit Juice
Seasonal Fresh Fruit

10

Bagel w/Cream Cheese^+@
Or Peanut Butter
Cereal ^+
Yogurt @
Fruit Juice
Seasonal Fresh Fruit

Thursday
4

Breakfast Sandwich
Pillsbury Cinnis ^+@
String Cheese @
Seasonal Fresh Fruit
Fruit Juice
9

15

Wednesday

ENJOY SPRING BREAK

26
Breakfast Burrito %$^+@
Berry Parfait @$^+
Seasonal Fresh Fruit
100% Fruit Juice

Pancake Bowl ^+
Cereal ^+
Yogurt @
Fruit Juice
Seasonal Fresh Fruit

Peanuts!!
Pork*
Whey+
Corn>
Milk@
Eggs%

Beef#
Soy$
Wheat+
Gluten^
Fish~

30
Bagel w/Cream Cheese^+@
Or Peanut Butter
Cereal ^+
Yogurt @
Fruit Juice
Seasonal Fresh Fruit

Breakfast Sandwich
Cinnamon Roll ^+@
String Cheese @
Seasonal Fresh Fruit
Fruit Juice

Westlake Hills and Lang Ranch Elementary are peanut free schools– PB&J will always be replaced by
Sun butter sandwich

In accordance with Federal law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age or disability. To file a complaint of discrimination write to USDA, Director, Office of civil
Rights, 1400 Independence Avenue SW, Washington DC, 20250-9410.

SECTION: B
Consent Items – Reports and Attachments

Board Report with Fund/Object

ReqPay11a
Includes Purchase Orders dated 02/01/2019 - 02/28/2019
PO
Number
P4119-00052

Vendor Name

Loc

Description

Fund
Object

UNITED HEALTH SUPPLIES

MATE

SUPPLIES

620-4300

166.35

Account
Amount

P4119-00053

Dave Bang Associates, Inc. CA

MATE

UMBRELLAS

620-4400

3,509.35

P4119-00054

Impero Solutions Inc

MATE

ANNUAL SUPPORT

620-5800

300.00

Total Number of POs

3

Total

PO Count

Amount

3

3,975.70

3,975.70

Fund Recap
Fund

Description

620

Charter School Enterprise

The preceding Purchase Orders have been issued in accordance with the District's Purchasing Policy and
authorization of the Board of Trustees. It is recommended that the preceding Purchase Orders be approved
and that payment be authorized upon delivery and acceptance of the items ordered.

641 - Meadows Arts & Technology Elem

Page 1 of 2

Generated for Renee Johnston (641RJOHNSTON), Mar 11 2019
3:13PM

Board Report with Fund/Object

ReqPay11a
Includes Purchase Orders dated 02/01/2019 - 02/28/2019

PO Changes
New PO Amount

Fund/
Object

Description

Change Amount

B4119-00018

8,515.00

620-5901

Charter School Enterprise/Communication Services-Phone

B4119-00037

33,899.00

620-4700

Charter School Enterprise/Food Supply

43,967.00Total PO Changes

The preceding Purchase Orders have been issued in accordance with the District's Purchasing Policy and
authorization of the Board of Trustees. It is recommended that the preceding Purchase Orders be approved
and that payment be authorized upon delivery and acceptance of the items ordered.

641 - Meadows Arts & Technology Elem

655.00
43,312.00-

Page 2 of 2

Generated for Renee Johnston (641RJOHNSTON), Mar 11 2019
3:13PM

Board Report

ReqPay12a
Checks Dated 02/01/2019 through 02/28/2019
Check
Number

Check
Date

Pay to the Order of

5041804994

02/01/2019

Rebecca E. Winter

620-4300

5041804995

02/01/2019

Denise A. Bain

620-4300

82.06

5041804996

02/01/2019

Emily C. Mackenzie

620-4300

284.46

5041804997

02/01/2019

AMAZON.COM

620-4300

3,395.23

5041804998

02/01/2019

FRONTIER COMMUNICATIONS

620-5901

928.91

5041804999

02/07/2019

GI INDUSTRIES

620-5505

323.28

5041805000

02/08/2019

Tuchman, Sally

620-4300

70.18

5041805001

02/08/2019

CCSJPA dba CharterSAFE

620-5450

2,696.00

620-9536

2,084.00

Fund-Object

Expensed
Amount

Check
Amount
149.02

5041805002

02/08/2019

Fresh Start Meals

620-4700

5041805003

02/08/2019

OFFICE DEPOT

620-4300

5041805004

02/08/2019

US BANK CORPORATE PAYMENT
SYSTEMS

620-4300

178.33

620-4400

1,340.61

620-5800

1,319.49

4,780.00
120.00
1,190.24

2,838.43

5041805005

02/08/2019

VTA CNTY OFFICE OF EDUCATION

620-5800

2,540.00

5041805006

02/08/2019

YOUNG, MINNEY & CORE, LLP

620-5899

123.97

5041805007

02/13/2019

SELF-INSURED SCHOOLS OF CALIF

620-9534

38,593.90

5041805008

02/14/2019

CITY OF THOUSAND OAKS

620-5504

910.58

5041805009

02/14/2019

DOCUMENT SYSTEMS

620-5600

270.27

5041805010

02/14/2019

LEAF

620-5600

62.21

5041805011

02/14/2019

Taylor, Gavin L

620-4300

85.83

5041805012

02/14/2019

Lestak, Gigi M

620-4300

27.92

5041805013

02/14/2019

AID ALERT SECURITY

620-5800

150.00

5041805014

02/14/2019

LOS ANGELES DAILY NEW PUB CO

620-5800

625.00

5041805015

02/14/2019

MJP TECHNOLOGIES, INC

620-4400

9,273.97

5041805016

02/21/2019

CANON FINANCIAL SERVICES, INC.

620-5600

271.07

5041805017

02/21/2019

SO CA EDISON CO

620-5502

2,870.37

5041805018

02/21/2019

SO CA GAS CO

620-5501

132.76

5041805019

02/21/2019

Fiss, Kristen H

620-5800

550.00

5041805020

02/21/2019

CONEJO VALLEY USD

620-5600

10,115.25

5041805021

02/21/2019

Demco

620-4400

14,992.74

5041805022

02/21/2019

Fresh Start Meals

620-4700

3,172.00

5041805023

02/21/2019

LOURDES CAMPBELL & ASSOC.

620-5800

150.00

5041805024

02/21/2019

OFFICE DEPOT

620-4300

175.48

5041805025

02/21/2019

VTA CNTY OFFICE OF EDUCATION

620-5800

402.75

5041805026

02/21/2019

BUSINESS SERVICES AUTHORITY

620-5803

81,588.66

5041805027

02/26/2019

TAX DEFERRED SERVICES

620-9539

650.00

5041805028

02/27/2019

TIME WARNER CABLE LLC

620-5902

649.30

620-8699

367.60-

620-4300

84.80

620-5220

60.00

281.70

5041805029

02/28/2019

Gavin, Courtney K

5041805030

02/28/2019

Lestak, Gigi M

620-4300

19.99

5041805031

02/28/2019

Roll, Julianne H

620-4300

140.50

5041805032

02/28/2019

AMAZON.COM

620-4300

2,392.09

5041805033

02/28/2019

EXCLUSIVE CLEANING CONCEPTS

620-5600

2,375.00

The preceding Checks have been issued in accordance with the District's Policy and authorization
of the Board of Trustees. It is recommended that the preceding Checks be approved.

641 - Meadows Arts & Technology Elem

144.80

Page 1 of 2

Generated for Renee Johnston (641RJOHNSTON), Mar 15 2019
12:05PM

Board Report

ReqPay12a
Checks Dated 02/01/2019 through 02/28/2019
Check
Number

Check
Date

Pay to the Order of

Expensed
Amount

5041805034

02/28/2019

HOUSE SANITARY SUPPLY

620-4300

764.34

5041805035

02/28/2019

OFFICE DEPOT

620-4300

435.36

5041805036

02/28/2019

PITNEY BOWES GFS, LLC

620-5600

158.73

5041805037

02/28/2019

VTA CNTY OFFICE OF EDUCATION

620-5800

1,073.24

Fund-Object

Total Number of Checks

Check
Amount

189,682.29

44

Fund Recap
Fund

Description

620

Charter School Enterprise

Check Count

Expensed Amount

44

189,682.29

44

Less Unpaid Tax Liability

189,682.29
.00

Net (Check Amount)

189,682.29

Total Number of Checks

The preceding Checks have been issued in accordance with the District's Policy and authorization
of the Board of Trustees. It is recommended that the preceding Checks be approved.

641 - Meadows Arts & Technology Elem

Page 2 of 2

Generated for Renee Johnston (641RJOHNSTON), Mar 15 2019
12:05PM

Financial Statement

Fiscal13a
Fund 620 - Charter School Enterprise
Object

Fiscal Year 2018/19 Through March 2019
Revenue

Balance

%
Rcvd

1,973,544.00

688,201.00
159,709.00
80,639.001,536,199.00

341,658.00
159,709.00
80,639.00
437,345.00

66.82
50.00
NO BDGT
77.84

3,299,130.00

3,322,821.00

2,303,470.00

1,019,351.00

69.32

63,996.00
10,604.00

66,038.00
10,604.00

3,646.30

66,038.00
6,957.70

34.39

74,600.00

76,642.00

3,646.30

72,995.70

4.76

354.00
104,365.00
77,030.00

354.00
76,233.00
81,000.00

166.95
41,771.00
22,921.92
5,580.00

187.05
34,462.00
58,078.08
5,580.00-

47.16
54.79
28.30
NO BDGT

181,749.00

157,587.00

70,439.87

87,147.13

44.70

75,957.00
6,000.00
11,328.00
122,985.00

75,455.00
10,000.00
90,769.00
129,148.00

27,655.95
10,061.14
130,272.79
84,228.00

47,799.05
61.1439,503.7944,920.00

36.65
100.61
143.52
65.22

Total Other Local Revenue

216,270.00

305,372.00

252,217.88

53,154.12

82.59

Total Year To Date Revenues

3,771,749.00

3,862,422.00

2,629,774.05

1,232,647.95

68.09

Adopted
Budget

Revised
Budget

Encumbrance

Actual

Balance

%
Used

1,226,755.00
35,354.00
1,350.00
76,898.00
209,322.00

1,219,954.00
35,354.00
1,350.00
76,898.00
209,322.00

445,476.88

27,962.92
76,117.16

777,959.54
9,228.75
2,820.00
48,935.11
133,205.03

3,482.4226,125.25
1,470.00.03.19-

63.77
26.10
208.89
63.64
63.64

1,549,679.00

1,542,878.00

549,556.96

972,148.43

21,172.61

63.01

Description

Adopted
Budget

Revised
Budget

998,495.00
345,771.00

1,029,859.00
319,418.00

1,954,864.00

Revenue Detail
LCFF Revenue Sources
8011
Revenue Limit State Aid Curr

8012
8019
8096

Education Protection Act
Revenue Limit State Aid Prior
Trs In-Lieu from Property Tax
Total LCFF Revenue Sources

Federal Revenue
8181

8220

Special Education Entitlement
Child Nutrition Programs
Total Federal Revenue

Other State Revenues
8520
Child Nutrition Programs

8550
8560
8590

Mandated Cost Reimbursements
State Lottery Grant
Other State
Total Other State Revenues

Other Local Revenue
8634
Food Service Sales

8660
8699
8792

Object

Interest
All Other Local Revenue
Transfers of Apportionments Fr

Description

Expenditure Detail
Certificated Salaries
1100
Teacher

1110
1140
1200
1300

Substitute Teacher
Certificated Extra Duty
Certificated Pupil Support Sal
Certificated Administrators
Total Certificated Salaries

Classified Salaries

Selection

Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 641, Starting Period = 1, Ending Account Period = 0, Stmt Option? = ,
Zero Amounts? = N, SACS? = N, Restricted? = Y)
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Financial Statement

Fiscal13a
Fund 620 - Charter School Enterprise
Object

Fiscal Year 2018/19 Through March 2019

Description

Adopted
Budget

Revised
Budget

Encumbrance

Actual

Balance

%
Used

155,744.00

152,855.00

35,064.84

93,752.00

93,860.00

33,131.48

151,975.00
2,000.00
50,774.00

151,885.00
2,000.00
50,774.00

53,827.32

82,434.80
659.97
57,781.14
229.31
97,497.33
1,850.72
26,815.48
21.18

35,355.36
659.972,947.38
229.31560.35
149.28
23,958.52
21.18-

53.93
NO BDGT
61.56
NO BDGT
64.19
92.54
52.81
NO BDGT

454,245.00

451,374.00

122,023.64

267,289.93

62,060.43

59.22

252,288.00
70,147.00
21,669.00
34,320.00
298,703.00
85,233.00
748.00
224.00
19,527.00
5,723.00

251,182.00
64,503.00
21,284.00
33,454.00
289,213.00
82,939.00
734.00
219.00
19,605.00
5,729.00

89,467.96
19,880.04
7,490.68
8,888.84
115,684.64
33,175.56
258.24
58.12
6,984.92
1,550.95

158,171.52
35,909.08
13,445.53
19,771.15
173,526.96
49,763.34
461.99
129.30
12,356.02
3,397.25

3,542.52
8,713.88
347.79
4,794.01
1.40
.10
13.77
31.58
264.06
780.80

62.97
55.67
63.17
59.10
60.00
60.00
62.94
59.04
63.02
59.30

788,582.00

768,862.00

283,439.95

466,932.14

18,489.91

60.73

25,596.00
54,171.00
77,866.00

32,405.00
103,457.00
58,564.00
79,756.00

14,436.94
8,401.95
17,472.25

32,405.06
79,681.49
48,965.43
17,826.75

.069,338.57
1,196.62
44,457.00

100.00
77.02
83.61
22.35

157,633.00

274,182.00

40,311.14

178,878.73

54,992.13

65.24

22,835.00
3,960.00
31,161.00
734.00
40,731.00
26,110.00

26.00
22,929.00
3,960.00
32,362.00
734.00
40,731.00
26,110.00

Expenditure Detail (continued)
Classified Salaries (continued)
2100
Instructional Aides

2150
2200
2250
2400
2450
2900
2910

Instructional Aide Overtime
Classified Support Salaries
Classified Support Overtime
Clerical & Office Salaries
Clerical & Office Overtime
Other Classified Salaries
Noon Duty Sub
Total Classified Salaries

Employee Benefits
3101

3202
3301
3302
3401
3402
3501
3502
3601
3602

STRS, Certificated Positions
PERS, Classified Positions
OASDI/Medicare Certificated
OASDI/Medicare Classified
Health/Dental/Vision Cert
Health/Dental/Vission Class
SUI Certificated
SUI Classified
Workers' Comp Certificated
Workers' Comp Classified
Total Employee Benefits

Books and Supplies
4100
Texbooks

4300
4400
4700

Materials and Supplies
Non-Capitalized Equipment
Food Supply
Total Books and Supplies

Services and Other Operating Expenditures
5200
Travel and Conference

5220
5300
5450
5501
5502
5504
Selection

Staff Development
Dues and Memberships
Other Insurance
Natural Gas Service
Electricity Service
Water Service

2,900.00
2,696.68
56.13
14,854.00
13,089.10

26.00
5,626.38
3,960.00
29,665.32
608.87
24,646.00
12,910.90

Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 641, Starting Period = 1, Ending Account Period = 0, Stmt Option? = ,
Zero Amounts? = N, SACS? = N, Restricted? = Y)
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14,402.62

69.00
1,231.00
110.00

100.00
24.54
100.00
91.67
82.95
60.51
49.45
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Financial Statement

Fiscal13a
Fund 620 - Charter School Enterprise
Object

Fiscal Year 2018/19 Through March 2019

Description

Adopted
Budget

Revised
Budget

Encumbrance

Actual

Balance

%
Used

3,969.00
168,193.00
128,533.00
9,190.00
248,296.00
1,228.00
10,000.00
8,568.00
11,028.00
1,393.00

3,969.00
173,870.00
146,456.00
9,190.00
248,818.00
1,228.00
15,000.00
8,568.00
11,040.00
1,393.00

1,127.12
43,814.95
16,931.32
4,000.00
81,588.68
180.00
3,192.30
3,995.39
6,494.24
440.43

2,837.88
129,522.06
70,148.62
2,000.00
163,177.32
498.75
11,807.70
3,485.44
5,195.06
909.57

4.00
532.99
59,376.06
3,190.00
4,052.00
549.25
1,087.17
649.3043.00

71.50
74.49
47.90
21.76
65.58
40.61
78.72
40.68
47.06
65.30

715,929.00

746,384.00

195,360.34

467,025.87

83,997.79

62.57

Expenditure Detail (continued)
Services and Other Operating Expenditures (continued)
5505
Waste Disposal

5600
5800
5801
5803
5804
5899
5901
5902
5903

Repair, Maintenance Building
Professional/Consultion Servic
Audit Services
Business Services Authority
Employment Fees
Legal Services Box 14
Communication Services-Phone
Internet Services
Postage
Total Services and Other Operating Expenditures

6600 - 6999
6900

Selection

Depreciation

24,386.00

37,425.00

Total 6600 - 6999

24,386.00

37,425.00

.00

.00

37,425.00
37,425.00

Total Year To Date Expenditures

3,690,454.00

3,821,105.00

1,190,692.03

2,352,275.10

278,137.87

Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 641, Starting Period = 1, Ending Account Period = 0, Stmt Option? = ,
Zero Amounts? = N, SACS? = N, Restricted? = Y)
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Financial Statement

Fiscal13a
Fund 620 - Charter School Enterprise
Object

Fiscal Year 2018/19 Through March 2019

Description

Beginning
Balance

Year to Date
Activity

Ending
Balance

1,656,636.26
200.00
1,000.03
2,186.50
192,496.73
68.85
84,367.20
24,116.33
47,820.00

241,244.66

1,897,880.92
200.00
1,000.03

Fund Reconciliation
Assets

9110
9120
9130
9140
9200
9205
9290
9330
9420
9425
9430
9435
9440
9445

Cash in County Treasury
Cash in Bank Account
Revolving Cash
Cash Collections Awaiting Depo
Accounts Receivable-Clear
STRS Refund
Due From Other Governments
Prepaid Rent
Improvement of Sites
Accum Deprec-Land Improvements
Buildings & Improvements
Accum Deprec Buildings
Equipment
Accum Deprec Equipment

80,639.00
68.85

84,367.2022,058.50-

528,163.70
27,592.47347,882.36
308,548.24-

18,520.49
6,973.75

2,057.83
47,820.00
6,973.75528,163.70
27,592.47366,402.85
301,574.49-

2,548,797.25

39,295.22

2,588,092.47

326,328.43

80,639.00
40,290.47
29,150.60171.57
1,401.46
579.10
403.94

6,973.75-

Total Assets
Liabilities
9510
9530
9534
9535
9536
9539
9552
9650

2,186.50111,857.73-

Accounts Payable
Summer Pay Liability
Health & Welfare Ins Payable
State Umemployment Insurance
Workers' Comp Ins Payable
Miscellaneous Deductions
Sales Tax Payable
Deferred Revenue

1,472.30

245,689.4340,290.47
29,150.6084.573,080.34579.10
403.94
1,472.30-

Total Liabilities

332,538.67

238,203.73-

94,334.94

Calculated Fund Balance

2,216,258.58

277,498.95

2,493,757.53

256.14
4,481.80

Beginning Fund Balance
9791
Beginning Fund Balance

2,216,258.58
Beginning Fund Balance Proof

2,216,258.58
277,498.95

.00

277,498.95

277,498.95

Change in Fund Balance - Excess Revenues ( Expenditures )

Memo Only - Ending Fund Balance Accounts
Adopted
Reserves
9720

Selection

Reserve for Encumbrances

Revised
1,190,692.03

1,190,692.03

Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 641, Starting Period = 1, Ending Account Period = 0, Stmt Option? = ,
Zero Amounts? = N, SACS? = N, Restricted? = Y)
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Financial Statement

Fiscal13a
Fund 620 - Charter School Enterprise

Fiscal Year 2018/19 Through March 2019

Memo Only - Ending Fund Balance Accounts (continued)
Other Designations
9790
Undesignated/Unapproproate
9796 - 9799
9796
Capital Assets Net of Debt
9797
Restricted Net Assets

Selection

Adopted

Revised

1,537,227.00

1,823,566.00

200,498.00
179,321.00
Total 9796 - 9799

189,980.00
244,030.00
.00

.00

Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 641, Starting Period = 1, Ending Account Period = 0, Stmt Option? = ,
Zero Amounts? = N, SACS? = N, Restricted? = Y)
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Financial Statement

Fiscal13a
Fund 620 - Charter School Enterprise

Fiscal Year 2018/19 Through March 2019
Adopted
Budget

Revised
Budget

Encumbrance

Actual

Budget
Balance

% of
Budget

3,771,749.00
3,690,454.00

3,862,422.00
3,821,105.00

1,190,692.03

2,629,774.05
2,352,275.10

1,232,647.95
278,137.87

68.09
61.56

C. Subtotal (Revenue LESS Expense)
D. Other Financing Sources and Uses
Sources
LESS Uses

81,295.00

41,317.00

277,498.95

954,510.08

E. Net Change in Fund Balance

81,295.00

41,317.00

277,498.95

954,510.08

Beginning Balance (9791)
Audit Adjustments (9793)
Other Restatements (9795)

1,835,751.00

2,216,259.00

2,216,258.58

Adjusted Beginning Balance

1,835,751.00

2,216,259.00

2,216,258.58

1,917,046.00

2,257,576.00

2,493,757.53

1,537,227.00
379,819.00

1,823,566.00
434,010.00

1,190,692.03

Description
Revenues, Expenditures, and Changes in Fund Balance
A. Revenues
B. Expenditures

F. Fund Balance:

G. Calculated Ending Balance
*Components of Ending Fund Balance
Legally Restricted (9740)
Other Designations (9780)
Undesig/Unapprop (9790)
Other

Selection

Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 641, Starting Period = 1, Ending Account Period = 0, Stmt Option? = ,
Zero Amounts? = N, SACS? = N, Restricted? = Y)
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Receipt Detail

AR06a
COUNTY - County Account
Receipt Id

Receipt
Status

Customer

Batch
Id

Receipt
Type

Receipt
Date

Customer
Reference #

Invoice #

Loc

Receipt
Amount

Deposit Id

Comment

CR97798

REIMBURSEMENT FOR WED FOLDERS
220.94

CR97798

REIMBURSEMENT FOR COPIES MADE
407.55

D919-0000076 Posted
MCN
630 Check
( 000120) 620- 4300- 0000- 0- 1110- 1000- 000- 000- 0000- 0

02/01/19

D919-0000077 Posted
MCN
630 Check
( 000145) 620- 5600- 0000- 0- 0000- 2700- 000- 000- COPY- 0

02/01/19

D919-0000078 Open
WALKER/OLSHEVER
0
Check
( 001250) 620- 8699- 9091- 0- 0000- 0000- 000- 000- 0000- 0

02/01/19

D919-0000079 Open
VARIOUS
0
Check
( 000784) 620- 8699- 9083- 0- 0000- 0000- 000- 000- 0000- 0

02/01/19

D919-0000080 Posted
AMGEN
634 Check
( 001250) 620- 8699- 9091- 0- 0000- 0000- 000- 000- 0000- 0

02/07/19

D919-0000081 Open
VARIOUS
0
Check
( 000610) 620- 8699- 9081- 4- 0000- 0000- 000- 000- 0000- 0

02/08/19

D919-0000082 Posted
(000012) CHILD NUTRITION STATE 632 Check
( 001174) 620- 8520- 5310- 0- 0000- 0000- 000- 000- LNCH- 0

02/11/19

60-671339
AR19-00010
28.18

CR98276

DECEMBER 2018 STATE REIMBURSEMENT
28.18

D919-0000083 Posted
(000012) CHILD NUTRITION STATE 632 Check
( 001174) 620- 8520- 5310- 0- 0000- 0000- 000- 000- LNCH- 0

02/11/19

60-671339
AR19-00009
26.28

CR98276

NOVEMBER 2018 STATE REIMBURSEMENT
26.28

D919-0000084 Posted
(000002) Conejo Valley Unified
632 Check
( 000185) 620- 8096- 0000- 0- 0000- 0000- 000- 000- 0000- 0

02/11/19

5018932718
AR19-00001
157,884.00

CR98276

2018-2019 In-Lieu Tax Billing

D919-0000085 Open
CORNERSTONE PHOTOGRAPHY
0
Check
( 000447) 620- 8699- 9080- 0- 0000- 0000- 000- 000- 0000- 0

02/11/19

D919-0000086 Posted
(000013) CHILD NUTRITION FEDERAL
633 Check
( 001175) 620- 8220- 5310- 0- 0000- 0000- 000- 000- LNCH- 0

02/14/19

60-689347
AR19-00008
544.31

CR98276

NOVEMBER 2018 FEDERAL REIMBURSEMENT
544.31

D919-0000087 Posted
(000013) CHILD NUTRITION FEDERAL
633 Check
( 001175) 620- 8220- 5310- 0- 0000- 0000- 000- 000- LNCH- 0

02/14/19

60-689347
AR19-00011
628.93

CR98276

DECEMBER 2018 FEDERAL REIMBURSEMENT
628.93

D919-0000088 Posted
MCN
635 Check
( 001250) 620- 8699- 9091- 0- 0000- 0000- 000- 000- 0000- 0

02/19/19

CR98781

CAPITAL BUILDING CAMPAIGN

500.00

D919-0000089 Posted
CAL LUTHERAN UNIVERSITY
635 Check
( 001250) 620- 8699- 9091- 0- 0000- 0000- 000- 000- 0000- 0

02/19/19

CR98781

CAPTIAL BUILDING CAMPAIGN

1,000.00

D919-0000090 Posted
MCN
637 Check
( 001179) 620- 8699- 9089- 0- 0000- 0000- 000- 000- 0000- 0

02/21/19

CR99193

DONATION

4,000.00

D919-0000091 Posted
MCN
637 Check
( 001179) 620- 8699- 9089- 0- 0000- 0000- 000- 000- 0000- 0

02/21/19

CR99193

DONATION

4,000.00

220.94
407.55
CAPITAL BUILDING DONATION

500.00

500.00
DISASTER FUND DONATION

21.00

21.00
CR98467
6,000.00

CAPITAL BUILDING MATCHING GIFT
6,000.00
- HUMPHRIE
MATCHING GIFT - HUMPHRIES
4TH GRADE MISSION FIELD TRIP

494.00

494.00

FALL PORTRAITS DONATION

157,884.00
471.17

471.17

500.00
1,000.00
4,000.00
4,000.00

* On Hold
Selection

Sorted by Receipt Id, Filtered by (Org = 641, Starting Receipt Date = 2/1/2019, Ending Receipt Date = 2/28/2019, User Created = N, On Hold? = Y,
No Invoice = Y, Accounts? = Y, Recap = O, Sort/Group = )
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Receipt Detail

AR06a
COUNTY - County Account
Receipt Id

Receipt
Status

Customer

Batch
Id

Receipt
Type

Receipt
Date

D919-0000092 Posted
KIM STAFFORD
637 Check
( 000138) 620- 5220- 0000- 0- 0000- 7100- 000- 000- 0000- 0

02/21/19

D919-0000093 Posted
Cafeteria Clearing
636 Check
( 001171) 620- 8634- 5310- 0- 0000- 0000- 000- 000- 0000- 0

02/22/19

D919-0000094 Posted
YMCA
638 Check
( 000194) 620- 8699- 0000- 0- 0000- 0000- 000- 000- 0000- 0

02/22/19

Customer
Reference #

Invoice #

Loc

Receipt
Amount

Deposit Id

Comment

CR99193

REIMBURSEMENT/CHANGE IN RESERVATION
17.91
FO

CR98781

January 2019 Cafeteria Clearing

CR99193

DONATION

17.91
1010

5,925.00

5,925.00
670.00

670.00
Total for Meadows Arts & Technology Elem

183,339.27

Fund-Object Recap
620-4300

Materials and Supplies

620-5220

Staff Development

220.94

620-5600

Repair, Maintenance Building

407.55

620-8096

Trs In-Lieu from Property Tax

157,884.00

620-8220

Child Nutrition Programs

620-8520

Child Nutrition Programs

620-8634

Food Service Sales

620-8699

All Other Local Revenue

17.91

1,173.24
54.46
5,925.00
17,656.17
Fund 620 - Charter School Enterprise
Total for Meadows Arts & Technology Elem

183,339.27
183,339.27

Org Recap
Meadows Arts & Technology Elem

C - Check
Report Total

183,339.27
183,339.27

* On Hold
Selection

Sorted by Receipt Id, Filtered by (Org = 641, Starting Receipt Date = 2/1/2019, Ending Receipt Date = 2/28/2019, User Created = N, On Hold? = Y,
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Board Agenda Item
To: MATES Board of Directors
From: Brenda Olshever, Executive Director
Date: March 18, 2019
Re: CERTIFICATED PERSONNEL REPORT

Executive Director recommends to hire the following teachers as presented:
Action
Position
Schedule
Effective Date
Number/
Title
Aubrey
Sternal
Long-Term
Substitute
Teacher
Kellie
McPherson
Long-Term
Substitute
Teacher

Substitute
Salary
Schedule

April 8, 2019

Substitute
Salary
Schedule

March 19, 2019

SECTION: C
Action Items - Reports and Attachments

Job Title: Personalized Learning Program Supervising Teacher
Application Requirements:
 Cover Letter
 MATES Certificated Application (download from school website www.matescharter.org)
 Resume
 Valid California Multiple Subject Teaching Credential
 Three (3) Letters of Recommendation
 Send application and supporting documentation to Brenda Olshever at
bolshever@matescharter.org
All selected candidates must complete fingerprint clearance and must submit a valid driver’s
license, proof of tuberculosis clearance, proof of passing CBEST score, and a social security card.
Comments and Other Information:
MATES seeks a personalized learning program supervising teacher to assist in the development
of a new homeschool program in the spring semester of 2019 and to work as the supervising
teacher for up to 25 homeschooled students in the 2019-2020 school year. Applicants will only
be contacted if invited for an interview.
Who We Are:
The guiding principle that drives MATES is simple. We collectively believe that children deserve
our best effort in providing a safe, stimulating, enriched learning environment where every
child thrives. This includes a focus on academic excellence within the research-supported
framework of the arts and technology, project-based learning opportunities, strong teacher
collaboration, high expectations of achievement in core content areas, and community
involvement.
Summary of Position:
Under the immediate direction of the Executive Director, the personalized learning program
supervising teacher facilitates and oversees student success in academics and interpersonal
skills by implementing state-aligned curriculum, assigning and documenting teaching and
student progress/ activities/ outcomes, addressing specific educational needs of students,
advising of and providing for appropriate and applicable information and resources, being the
primary contact and purveyor of information between parent/ guardian and school and
providing feedback to students, parent(s)/ guardian(s), and administration in a homeschool
setting.
Salary Range:
$10.82 - $12.54 per student/ per day. Teachers are paid for each student served based on the
daily rate, up to 25 students per supervising teacher.
Essential Duties (include but are not limited to the following):


















Accountable for supporting and monitoring the personalized learning of assigned K-5
homeschooled students
Utilizes the MATES project-based thematic approach to teaching
Co-creates and implements personalized learning curriculum plans in collaboration with
parents
Monitors students’ progress and attendance in collaboration with parents
Collects and evaluates work samples and attendance logs from students on a regular
basis and ensures that they are completed properly
Supports and encourages parents of K-5 students and meets regularly
Maintains regular communication with students and parents
Facilitates study sessions for students in areas of academic difficulty
Attends all required staff meetings and trainings
Participates and attends required events, field trips, assemblies, etc.
Collaborates with classroom-based teachers to ensure curricular fidelity
Attends IEP, 504, and SST meetings established for each assigned student
Works cooperatively with special education staff to implement, observe, and facilitate
accommodations and/or modifications for students with disabilities
Communicates, plans instruction, and implements English Language Development
Standards for English Learners
Serves as a proctor or coordinator for annual CA State Testing
Provides parent coaching for personalized learning program

Knowledge, Skills, and Abilities (include but are not limited to the following):
 Knowledge of California State curriculum frameworks as well as effective teaching
strategies that ensure students’ learning in required subjects with focus on what is most
successful in the homeschool setting
 Knowledge of student learning styles, inventory techniques and organizational skills
 Knowledge of effective teaching strategies to ensure pupil learning in subjects taught
 Knowledge of applicable sections of State Education Code and other State publications
that apply, such as curriculum frameworks and testing procedures and protocols
 Knowledge of curriculum, instruction, and assessment processes and how they should
operate in an effective home school program
 Knowledge of technology and computer software applications relative to instruction and
administration
 Ability to plan and teach individualized lessons for one-to-one instruction
 Ability to understand, accept, and work with individual differences in students,
parent(s)/ guardian(s) and fellow staff members
 Ability to effectively work with and relate to students with independent education
needs and their parent(s)/ guardian(s)
 Ability to establish and maintain cooperative relationships with students, parent(s)/
guardian(s), all school staff, vendors, and the public
 Ability to communicate effectively and respectfully in the English language both orally
and in writing














Ability to meet required schedules and time lines
Ability to maintain detailed records and student folders
Ability to be highly organized
Ability to work independently
Ability to analyze situations accurately and adopt an appropriate and effective course of
action
Ability to learn and use technology and computer software applications efficiently, as
appropriate to the work environment
Ability to use tact, patience, and courtesy when dealing with all people
Ability to use a positive, professional demeanor as well as initiative and judgment while
discussing problems with students, parent(s)/ guardian(s), staff and the public involving
student information or performance, school policies or practices while maintaining
appropriate confidentiality
Ability to understand and be sensitive to those of culturally and linguistically diverse
backgrounds
Ability to maintain a valid Standard First Aid and CPR certificate
Ability to maintain positive professional demeanor and appropriate confidentiality at all
times

Requirements/Experience:
 Valid California Multiple Subject Teaching Credential
 Experience working with K-5 students
 An understanding of the MATES philosophy of education including thematic teaching
and project-based learning
 3-5 years of successful homeschool teaching experience preferred
 Experience providing parent education preferred
 Energetic, caring, organized, flexible
 Excellent communication and collaboration skills
Work Environment:
 While performing the duties of this job, the employee is frequently required to sit or
stand for long periods, and talk or hear
 The employee is frequently required to stand, walk, bend, and use hands to type data,
use a telephone, and reach with hands and arms
 Persons with disabilities may be able to perform the essential duties of this class with
reasonable accommodation. Reasonable accommodation will be evaluated on an
individual basis and depend, in part, on the specific requirements for the job, the
limitations related to disability and the ability to accommodate the limitation.
Physical Demands:
 Sufficient vision to read printed material
 Sufficient hearing to conduct in-person and telephone conversations
 Sufficient physical mobility to meet the needs of all students






Ability to speak in an understandable voice with sufficient volume and clarity, audible in
normal conversational distance, on the telephone, and in addressing groups
Sufficient dexterity to write, use telephone and office equipment, especially personal
computer
Sufficient strength to lift, carry, reach, and handle objects up to 25 lbs.
Physical, mental, and emotional stamina to endure long hours under sometimes
stressful conditions

NON-DISCRIMINATION POLICY Meadows Arts and Technology Elementary School does not
discriminate in any program, activity, or in employment on the basis of actual or perceived age,
race, color, national or ethnic origin, ancestry, citizenship, sex, gender, gender identity, sexual
orientation, disability, medical condition, religion, or marital status.

Personalized Learning Program Timeline
March 18th – Board approval of job description and open enrollment/hiring timeline.
March 19th-April 2nd – Post Open Enrollment posters at Preschools, library, headstart, and other
outreach locations.
st
March 21 – Place an ad in the Acorn for Open Enrollment (make sure the ad is inclusive of
more communities). Repeat Ad on April 18th.
March 22nd – April 7th -- Post a job posting for the Supervising Teacher on Edjoin, CLU’s jobs
board, and in the Acorn Help Wanted ads Application deadline will be accepted
through April 7th.
April 2nd and 24th – Host a Personalized Learning Informational Meeting/Tour.
April 8-12 – HR to review applications for Supervising Teacher and determine candidates for
interviews. Interviews to be held the week of April 22-26. Offer job after close of
open enrollment on May 3rd (Once we know the number of applicants we have).
Employee to begin May 13th (40 hours allotted for this year)
April 11 – May 3 – Open Enrollment for the Personalized Learning Program.
May 20 -- Personalized Learning Program Lottery if necessary at the May 20th board meeting.

February 20, 2019
The Board and Management of
Meadow Arts & Technology Elementary School
2000 La Granada Dr
Thousand Oaks, CA 91362
Dear Governing Board:
We are pleased to confirm our understanding of the terms and objectives of our engagement and the nature and
limitations of the audit and nonaudit services CliftonLarsonAllen LLP (“CLA,” “we,” “us,” and “our”) will provide
for Meadow Arts & Technology Elementary School (“you,” “your,” or “the Organization”) for the year ended June
30, 2019.
Gema Ptasinski is responsible for the services provided to you. She will be assisted by Taylor Ulrich, who is
responsible for the performance of the audit engagement.
Audit services
We will audit the financial statements of the Organization, which comprise the statement of financial position and
the related statements of activities, functional expenses, and cash flows for the year ended June 30, 2019, and
the related notes to the financial statements.
We will also evaluate and report on the presentation of the supplementary information accompanying the
financial statements in relation to the financial states as a whole. This includes the supplementary information as
outlined in the 2018‐19 Guide for Annual Audits of K‐12 Local Education Agencies and State Compliance Reporting,
published by the Education Audit Appears Panel.
Nonaudit services
We will also provide the following nonaudit services:


Preparation of your financial statements and related notes.



Preparation of adjusting journal entries.



We will also be preparing the Organization’s federal and state information returns for the year ended June
30, 2019.
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Audit objectives
The objective of our audit is the expression of opinions about whether your financial statements are fairly
presented, in all material respects, in conformity with accounting principles generally accepted in the United
States of America (U.S. GAAP). Our audit will be conducted in accordance with auditing standards generally
accepted in the United States of America (U.S. GAAS) and the standards for financial audits contained in
Government Auditing Standards, issued by the Comptroller General of the United States, and will include tests of
your accounting records and other procedures we consider necessary to enable us to express such opinions. We
will perform procedures on the financial information of Meadow Arts & Technology Elementary School to enable
us to express our opinion. We will also perform procedures to enable us to express an opinion on whether the
supplementary information accompanying the financial statements is fairly stated, in all material respects, in
relation to the financial statement as a whole.
We will issue a written report upon completion of our audit of your financial statements. We cannot provide
assurance that unmodified opinions will be expressed. Circumstances may arise in which it is necessary for us to
modify our opinions, add an emphasis‐of‐matter or other‐matter paragraph(s), or withdraw from the
engagement. If our opinions are other than unmodified, we will discuss the reasons with you in advance. If
circumstances occur related to the condition of your records, the availability of sufficient, appropriate audit
evidence, or the existence of a significant risk of material misstatement of the financial statements caused by
error, fraudulent financial reporting, or misappropriation of assets, which in our professional judgment prevent
us from completing the audit or forming opinions on the financial statements, we retain the right to take any
course of action permitted by professional standards, including declining to express opinions or issue a report, or
withdrawing from the engagement.
We will also provide a report (which does not include an opinion) on internal control related to the financial
statements and on compliance with the provisions of laws, regulations, contracts, and grant agreements,
noncompliance with which could have a material effect on the financial statements, as required by Government
Auditing Standards. The report on internal control over financial reporting and on compliance and other matters
will include a paragraph that states (1) that the purpose of the report is solely to describe the scope of our testing
of internal control and compliance and the result of that testing, and not to provide an opinion on the
effectiveness of the Organization’s internal control or on compliance, and (2) that the report is an integral part of
an audit performed in accordance with Government Auditing Standards in considering the Organization’s internal
control and compliance. The paragraph will also state that the report is not suitable for any other purpose. If
during our audit we become aware that the Organization is subject to an audit requirement that is not
encompassed in the terms of this engagement, we will communicate to management and those charged with
governance that an audit conducted in accordance with U.S. GAAS and the standards for financial audits contained
in Government Auditing Standards may not satisfy the relevant legal, regulatory, or contractual requirements.
Auditor responsibilities, procedures, and limitations
We will conduct our audit in accordance with U.S. GAAS and the standards for financial audits contained in
Government Auditing Standards. Those standards require that we plan and perform the audit to obtain reasonable
assurance about whether the financial statements as a whole are free from material misstatement, whether due
to fraud or error. An audit involves performing procedures to obtain sufficient appropriate audit evidence about
the amounts and disclosures in the financial statements. The procedures selected depend on the auditors’
judgment, including the assessment of the risks of material misstatement of the financial statements, whether
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due to fraud or error. An audit also includes evaluating the appropriateness of accounting policies used and the
reasonableness of significant accounting estimates made by management, as well as evaluating the overall
presentation of the financial statements.
There is an unavoidable risk, because of the inherent limitations of an audit, together with the inherent limitations
of internal control, that some material misstatements may not be detected, even though the audit is properly
planned and performed in accordance with U.S. GAAS and Government Auditing Standards. Because we will not
perform a detailed examination of all transactions, material misstatements, whether from (1) errors,
(2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or governmental
regulations that are attributable to the Organization or to acts by management or employees acting on behalf of
the Organization, may not be detected. Because the determination of abuse is subjective, Government Auditing
Standards do not expect auditors to provide reasonable assurance of detecting abuse.
In addition, an audit is not designed to detect immaterial misstatements or violations of laws or governmental
regulations that do not have a direct and material effect on the financial statements. However, we will inform the
appropriate level of management and those charged with governance of any material errors, fraudulent financial
reporting, or misappropriation of assets that come to our attention. We will also inform the appropriate level of
management and those charged with governance of any violations of laws or governmental regulations that come
to our attention, unless clearly inconsequential, and of any material abuse that comes to our attention.
In making our risk assessments, we consider internal control relevant to the Organization’s preparation and fair
presentation of the financial statements in order to design audit procedures that are appropriate in the
circumstances, but not for the purpose of expressing an opinion on the effectiveness of the Organization’s internal
control. Tests of controls may be performed to test the effectiveness of certain controls that we consider relevant
to preventing and detecting fraud or errors that are material to the financial statements and to preventing and
detecting misstatements resulting from noncompliance with provisions of laws, regulations, contracts, and grant
agreements that have a material effect on the financial statements. Our tests, if performed, will be less in scope
than would be necessary to render an opinion on internal control and, accordingly, no opinion will be expressed
in our report on internal control issued pursuant to Government Auditing Standards. An audit is not designed to
provide assurance on internal control or to identify deficiencies, significant deficiencies, or material weaknesses
in internal control. However, we will communicate to you in writing significant deficiencies or material weaknesses
in internal control relevant to the audit of the financial statements that we identify during the audit that are
required to be communicated under AICPA professional standards and Government Auditing Standards.
As part of obtaining reasonable assurance about whether the financial statements are free of material
misstatement, we will perform tests of the Organization’s compliance with the provisions of laws, regulations,
contracts, and grant agreements that have a material effect on the financial statements. However, the objective
of our audit will not be to provide an opinion on overall compliance and we will not express such an opinion in
our report on compliance issued pursuant to Government Auditing Standards.
We will include in our report on internal control over financial reporting and compliance relevant information
about any fraud; noncompliance with provisions of laws, regulations, contracts, or grant agreements; or abuse
that may have occurred that are required to be communicated under Government Auditing Standards.
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Our responsibility as auditors is limited to the period covered by our audit and does not extend to any later periods
for which we are not engaged as auditors.
Management responsibilities
Our audit will be conducted on the basis that you (management and, when appropriate, those charged with
governance) acknowledge and understand that you have certain responsibilities that are fundamental to the
conduct of an audit.
You are responsible for the preparation and fair presentation of the financial statements in accordance with U.S.
GAAP. Management’s responsibilities include the selection and application of accounting principles; recording and
reflecting all transactions in the financial statements; determining the reasonableness of significant accounting
estimates included in the financial statements; adjusting the financial statements to correct material
misstatements; and confirming to us in the management representation letter that the effects of any uncorrected
misstatements aggregated by us during the current engagement and pertaining to the latest period presented are
immaterial, both individually and in the aggregate, to the financial statements taken as a whole.
You are responsible for the design, implementation, and maintenance of effective internal control, including
evaluating and monitoring ongoing activities, to help ensure that appropriate goals and objectives are met
relevant to the preparation and fair presentation of financial statements that are free from material misstatement,
whether due to fraud or error. You are responsible for the design, implementation, and maintenance of internal
controls to prevent and detect fraud; assessing the risk that the financial statements may be materially misstated
as a result of fraud; and for informing us about all known or suspected fraud affecting the Organization involving
(1) management, (2) employees who have significant roles in internal control, and (3) others where the fraud
could have a material effect on the financial statements. Your responsibilities include informing us of your
knowledge of any allegations of fraud or suspected fraud affecting the Organization received in communications
from employees, former employees, grantors, regulators, or others. In addition, you are responsible for
implementing systems designed to achieve compliance with applicable laws and regulations and the provisions of
contracts and grant agreements; identifying and ensuring that the Organization complies with applicable laws,
regulations, contracts, and grant agreements; and informing us of all instances of identified or suspected
noncompliance whose effects on the financial statements should be considered. You are responsible for taking
timely and appropriate steps to remedy any fraud; noncompliance with provisions of laws, regulations, contracts,
or grant agreements; or abuse that we may report.
You are responsible for ensuring that management is reliable and for providing us with (1) access to all information
of which you are aware that is relevant to the preparation and fair presentation of the financial statements, such
as records, documentation, and other matters, and for the accuracy and completeness of that information, and
for ensuring the information is reliable and properly reported; (2) additional information that we may request for
the purpose of the audit; and (3) unrestricted access to persons within the Organization from whom we determine
it necessary to obtain audit evidence. You agree to inform us of events occurring or facts discovered subsequent
to the date of the financial statements that may affect the financial statements.
Management is responsible for the preparation of the supplementary information in accordance with U.S. GAAP.
You agree to include our report on the supplementary information in any document that contains, and indicates
that we have reported on, the supplementary information. You also agree to include the audited financial
statements with any presentation of the supplementary information that includes our report thereon or make the
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audited financial statements readily available to users of the supplementary information no later than the date
the supplementary information is issued with our report thereon. You agree to provide us written representations
related to the presentation of the supplementary information.
Management is responsible for providing us with a written confirmation concerning representations made by you
and your staff to us in connection with the audit. During our engagement, we will request information and
explanations from you regarding, among other matters, the Organization’s activities, internal control, future plans,
specific transactions, and accounting systems and procedures. The procedures we will perform during our
engagement and the conclusions we reach as a basis for our report will be heavily influenced by the
representations that we receive in the representation letter and otherwise from you. Accordingly, inaccurate,
incomplete, or false representations could cause us to expend unnecessary effort or could cause a material fraud
or error to go undetected by our procedures. In view of the foregoing, you agree that we shall not be responsible
for any misstatements in the Organization’s financial statements that we may fail to detect as a result of
misrepresentations made to us by you.
Management is responsible for establishing and maintaining a process for tracking the status of audit findings and
recommendations. Management is also responsible for identifying for us previous financial audits, attestation
engagements, performance audits, or other studies related to the objectives discussed in the “Audit objectives”
section of this letter. This responsibility includes relaying to us corrective actions taken to address significant
findings and recommendations resulting from those audits, attestation engagements, performance audits, or
other engagements or studies. You are also responsible for providing management’s views on our current findings,
conclusions, and recommendations, as well as your planned corrective actions for the report, and for the timing
and format for providing that information.
Responsibilities and limitations related to nonaudit services
For all nonaudit services we may provide to you, management agrees to assume all management responsibilities;
oversee the services by designating an individual, preferably within senior management, who possesses suitable
skill, knowledge, and/or experience to understand and oversee the services; evaluate the adequacy and results of
the services; and accept responsibility for the results of the services.
The responsibilities and limitations related to the nonaudit services performed as part of this engagement are as
follows:


We will prepare a draft of your financial statements and related notes. Since the preparation and fair
presentation of the financial statements is your responsibility, you will be required to acknowledge in the
representation letter our assistance with preparation of the financial statements and that you have
reviewed and approved the financial statements and related notes prior to their issuance and have
accepted responsibility for those financial statements. You have a responsibility to be in a position in fact
and appearance to make an informed judgment on those financial statements.



We will propose adjusting journal entries as needed. You will be required to review and approve those
entries and to understand the nature of the changes and their impact on the financial statements.

These nonaudit services do not constitute an audit under Government Auditing Standards and such services will
not be conducted in accordance with Government Auditing Standards.
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Use of financial statements
The financial statements and our report thereon are for management’s use. If you intend to reproduce and publish
the financial statements and our report thereon, they must be reproduced in their entirety. Inclusion of the
audited financial statements in a document, such as an annual report or bond offering document, should be done
only with our prior approval of the document. You are responsible to provide us the opportunity to review such
documents before issuance.
If the parties (i.e., you and CLA) agree that CLA will not be involved with your official statements related to
municipal securities filings or other offering documents, we will require that any official statements or other
offering documents issued by you with which we are not involved clearly indicate that CLA is not involved with
the contents of such documents. Such disclosure should read as follows:
CliftonLarsonAllen LLP, our independent auditor, has not been engaged to perform and has not
performed, since the date of its report included herein, any procedures on the financial statements
addressed in that report. CliftonLarsonAllen LLP also has not performed any procedures relating to this
offering document.
With regard to the electronic dissemination of audited financial statements, including financial statements
published electronically on your website or submitted on a regulator website, you understand that electronic sites
are a means to distribute information and, therefore, we are not required to read the information contained in
those sites or to consider the consistency of other information in the electronic site with the original document.
We may issue preliminary draft financial statements to you for your review. Any preliminary draft financial
statements should not be relied on or distributed.
Engagement administration and other matters
We expect to begin our audit on approximately February 2019.
We understand that your employees will prepare all confirmations, account analyses, and audit schedules we
request and will locate any documents or invoices selected by us for testing. A list of information we expect to
need for our audit and the dates required will be provided in a separate communication.
We will provide copies of our reports to the Organization; however, management is responsible for distribution
of the reports and the financial statements. Unless restricted by law or regulation, or containing privileged and
confidential information, copies of our reports are to be made available for public inspection.
The audit documentation for this engagement is the sole and exclusive property of CLA and constitutes
confidential and proprietary information. However, subject to applicable laws and regulations, audit
documentation and appropriate individuals will be made available upon request and in a timely manner to the
State Controller’s Office, or its designee, a federal agency providing direct or indirect funding, or the U.S.
Government Accountability Office for purposes of a quality review of the audit, to resolve audit findings, or to
carry out oversight responsibilities. We will notify you of any such request. If requested, access to such audit
documentation will be provided under the supervision of CLA personnel. Furthermore, upon request, we may
provide copies of selected audit documentation to the aforementioned parties. These parties may intend, or
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decide, to distribute the copies or information contained therein to others, including other governmental
agencies.
The audit documentation for this engagement will be retained for a minimum of seven years after the report
release date or for any additional period requested by the State Controller’s Office. If we are aware that a federal
awarding agency, pass‐through entity, or auditee is contesting an audit finding, we will contact the party(ies)
contesting the audit finding for guidance prior to destroying the audit documentation.
CLA will not disclose any confidential, proprietary, or privileged information of the Organization to any persons
without the authorization of Organization management or unless required by law. This confidentiality provision
does not prohibit us from disclosing your information to one or more of our affiliated companies in order to
provide services that you have requested from us or from any such affiliated company. Any such affiliated
company shall be subject to the same restrictions on the use and disclosure of your information as apply to us.
Our engagement and responsibility end on delivery of our signed report. Any additional services that might be
requested will be a separate, new engagement. The terms and conditions of that new engagement will be
governed by a new, specific engagement letter for that service.
Government Auditing Standards require that we make our most recent external peer review report publicly
available. The report is posted on our website at www.CLAconnect.com/Aboutus/.
Mediation
Any disagreement, controversy, or claim (“Dispute”) that may arise out of any aspect of our services or
relationship with you, including this engagement, shall be submitted to non‐binding mediation by written notice
(“Mediation Notice”) to the other party. In mediation, we will work with you to resolve any differences voluntarily
with the aid of an impartial mediator.
The mediation will be conducted as specified by the mediator and agreed upon by the parties. The parties agree
to discuss their differences in good faith and to attempt, with the assistance of the mediator, to reach an amicable
resolution of the Dispute.
Each party will bear its own costs in the mediation. The fees and expenses of the mediator will be shared equally
by the parties.
Any Dispute will be governed by the laws of the state of Minnesota, without giving effect to choice of law
principles.
Time limitation
The nature of our services makes it difficult, with the passage of time, to gather and present evidence that fully
and fairly establishes the facts underlying any Dispute that may arise between the parties. The parties agree that,
notwithstanding any statute or law of limitations that might otherwise apply to a Dispute, including one arising
out of this agreement or the services performed under this agreement, for breach of contract or fiduciary duty,
tort, fraud, misrepresentation or any other cause of action or remedy, any action or legal proceeding by you
against us must be commenced within twenty‐four (24) months (“Limitation Period”) after the date when we
deliver our final audit report under this agreement to you, regardless of whether we do other services for you
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relating to the audit report, or you shall be forever barred from commencing a lawsuit or obtaining any legal or
equitable relief or recovery.
The Limitation Period applies and begins to run even if you have not suffered any damage or loss, or have not
become aware of the existence or possible existence of a Dispute.
Fees
Our fees for these services will be based on the time involved and the degree of responsibility and skills required,
plus expenses including internal and administrative charges. Based on our preliminary estimates, the fee for the
engagement should approximate $8,200 for the Charter financial audit and $1,000 for the preparation of the 990
tax return. The fee estimate is based on anticipated cooperation from your personnel and their assistance with
preparing confirmations and requested schedules. If the requested items are not available on the dates required
or are not accurate, the estimated fee for services will likely be higher. If unexpected circumstances require
significant additional time, we will advise you before undertaking work that would require a substantial increase
in the fee estimate. Our invoices for these fees will be rendered as work progresses monthly and are payable on
presentation. In accordance with our firm policies, work may be suspended if your account becomes 60 days or
more overdue and will not be resumed until your account is paid in full. If we elect to terminate our services for
nonpayment, our engagement will be deemed to have been completed even if we have not issued our reports.
You will be obligated to compensate us for all time expended and to reimburse us for all out‐of‐pocket
expenditures through the date of termination.
Changes in accounting and audit standards
Standard setters and regulators continue to evaluate and modify standards. Such changes may result in new or
revised financial reporting and disclosure requirements or expand the nature, timing, and scope of the activities
we are required to perform. To the extent that the amount of time required to provide the services described in
the letter increases due to such changes, our fee may need to be adjusted. We will discuss such circumstances
with you prior to performing the additional work.
Other fees
You also agree to compensate us for any time and expenses, including time and expenses of legal counsel, we may
incur in responding to discovery requests or participating as a witness or otherwise in any legal, regulatory, or
other proceedings that we are asked to respond to on your behalf.
Finance charges and collection expenses
You agree that if any statement is not paid within 30 days from its billing date, the unpaid balance shall accrue
interest at the monthly rate of one and one‐quarter percent (1.25%), which is an annual percentage rate of 15%.
In the event that any collection action is required to collect unpaid balances due us, reasonable attorney fees and
expenses shall be recoverable.
Subcontractors
CLA may, at times, use subcontractors to perform services under this agreement, and they may have access to
your information and records. Any such subcontractors will be subject to the same restrictions on the use of such
information and records as apply to CLA under this agreement.
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Agreement
We appreciate the opportunity to be of service to you and believe this letter accurately summarizes the significant
terms of our engagement. This letter constitutes the entire agreement regarding these services and supersedes
all prior agreements (whether oral or written), understandings, negotiations, and discussions between you and
CLA. If you have any questions, please let us know. Please sign, date, and return the enclosed copy of this letter
to us to indicate your acknowledgment and understanding of, and agreement with, the arrangements for our
audit of your financial statements including the terms of our engagement and the parties’ respective
responsibilities.

Sincerely,
CliftonLarsonAllen LLP

Taylor Ulrich, CPA
Principal
626‐857‐7300
Taylor.Ulrich@CLAconnect.com
Enclosures
Response:
This letter correctly sets forth the understanding of Meadow Arts & Technology Elementary Charter School.

Authorized governance signature:
Title:
Date:

Authorized management signature:
Title:
Date:

February 21, 2019
The Board and Management of
Meadow Arts and Technology Elementary School
2000 La Granada Dr
Thousand Oaks, CA 91362
Dear Governing Board:
We are pleased to confirm our understanding of the terms and objectives of our engagement and the nature and
limitations of the audit and nonaudit services CliftonLarsonAllen LLP (“CLA,” “we,” “us,” and “our”) will provide
for Meadow Arts and Technology Elementary School (“you,” “your,” or “the Organization”) for the year ended
June 30, 2020, plus two additional years ending June 30, 2021 and 2022.
Gema Ptasinski is responsible for the services provided to you. She will be assisted by Taylor Ulrich, who is
responsible for the performance of the audit engagement.
Audit services
We will audit the financial statements of the Organization, which comprise the statement of financial position and
the related statements of activities, functional expenses, and cash flows for the year ended June 30, 2020, and
the related notes to the financial statements.
We will also evaluate and report on the presentation of the supplementary information accompanying the
financial statements in relation to the financial states as a whole. This includes the supplementary information as
outlined in the Guides for Annual Audits of K‐12 Local Education Agencies and State Compliance Reporting,
published by the Education Audit Appears Panel.
Nonaudit services
We will also provide the following nonaudit services:


Preparation of your financial statements and related notes.



Preparation of adjusting journal entries.



Preparation of the Organization’s federal and state information returns for the year ended June 30th.
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Audit objectives
The objective of our audit is the expression of opinions about whether your financial statements are fairly
presented, in all material respects, in conformity with accounting principles generally accepted in the United
States of America (U.S. GAAP). Our audit will be conducted in accordance with auditing standards generally
accepted in the United States of America (U.S. GAAS) and the standards for financial audits contained in
Government Auditing Standards, issued by the Comptroller General of the United States, and will include tests of
your accounting records and other procedures we consider necessary to enable us to express such opinions. We
will perform procedures on the financial information of Meadow Arts and Technology Elementary School to enable
us to express our opinion. We will also perform procedures to enable us to express an opinion on whether the
supplementary information accompanying the financial statements is fairly stated, in all material respects, in
relation to the financial statement as a whole.
We will issue a written report upon completion of our audit of your financial statements. We cannot provide
assurance that unmodified opinions will be expressed. Circumstances may arise in which it is necessary for us to
modify our opinions, add an emphasis‐of‐matter or other‐matter paragraph(s), or withdraw from the
engagement. If our opinions are other than unmodified, we will discuss the reasons with you in advance. If
circumstances occur related to the condition of your records, the availability of sufficient, appropriate audit
evidence, or the existence of a significant risk of material misstatement of the financial statements caused by
error, fraudulent financial reporting, or misappropriation of assets, which in our professional judgment prevent
us from completing the audit or forming opinions on the financial statements, we retain the right to take any
course of action permitted by professional standards, including declining to express opinions or issue a report, or
withdrawing from the engagement.
We will also provide a report (which does not include an opinion) on internal control related to the financial
statements and on compliance with the provisions of laws, regulations, contracts, and grant agreements,
noncompliance with which could have a material effect on the financial statements, as required by Government
Auditing Standards. The report on internal control over financial reporting and on compliance and other matters
will include a paragraph that states (1) that the purpose of the report is solely to describe the scope of our testing
of internal control and compliance and the result of that testing, and not to provide an opinion on the
effectiveness of the Organization’s internal control or on compliance, and (2) that the report is an integral part of
an audit performed in accordance with Government Auditing Standards in considering the Organization’s internal
control and compliance. The paragraph will also state that the report is not suitable for any other purpose. If
during our audit we become aware that the Organization is subject to an audit requirement that is not
encompassed in the terms of this engagement, we will communicate to management and those charged with
governance that an audit conducted in accordance with U.S. GAAS and the standards for financial audits contained
in Government Auditing Standards may not satisfy the relevant legal, regulatory, or contractual requirements.
Auditor responsibilities, procedures, and limitations
We will conduct our audit in accordance with U.S. GAAS and the standards for financial audits contained in
Government Auditing Standards. Those standards require that we plan and perform the audit to obtain reasonable
assurance about whether the financial statements as a whole are free from material misstatement, whether due
to fraud or error. An audit involves performing procedures to obtain sufficient appropriate audit evidence about
the amounts and disclosures in the financial statements. The procedures selected depend on the auditors’
judgment, including the assessment of the risks of material misstatement of the financial statements, whether
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due to fraud or error. An audit also includes evaluating the appropriateness of accounting policies used and the
reasonableness of significant accounting estimates made by management, as well as evaluating the overall
presentation of the financial statements.
There is an unavoidable risk, because of the inherent limitations of an audit, together with the inherent limitations
of internal control, that some material misstatements may not be detected, even though the audit is properly
planned and performed in accordance with U.S. GAAS and Government Auditing Standards. Because we will not
perform a detailed examination of all transactions, material misstatements, whether from (1) errors,
(2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or governmental
regulations that are attributable to the Organization or to acts by management or employees acting on behalf of
the Organization, may not be detected. Because the determination of abuse is subjective, Government Auditing
Standards do not expect auditors to provide reasonable assurance of detecting abuse.
In addition, an audit is not designed to detect immaterial misstatements or violations of laws or governmental
regulations that do not have a direct and material effect on the financial statements. However, we will inform the
appropriate level of management and those charged with governance of any material errors, fraudulent financial
reporting, or misappropriation of assets that come to our attention. We will also inform the appropriate level of
management and those charged with governance of any violations of laws or governmental regulations that come
to our attention, unless clearly inconsequential, and of any material abuse that comes to our attention.
In making our risk assessments, we consider internal control relevant to the Organization’s preparation and fair
presentation of the financial statements in order to design audit procedures that are appropriate in the
circumstances, but not for the purpose of expressing an opinion on the effectiveness of the Organization’s internal
control. Tests of controls may be performed to test the effectiveness of certain controls that we consider relevant
to preventing and detecting fraud or errors that are material to the financial statements and to preventing and
detecting misstatements resulting from noncompliance with provisions of laws, regulations, contracts, and grant
agreements that have a material effect on the financial statements. Our tests, if performed, will be less in scope
than would be necessary to render an opinion on internal control and, accordingly, no opinion will be expressed
in our report on internal control issued pursuant to Government Auditing Standards. An audit is not designed to
provide assurance on internal control or to identify deficiencies, significant deficiencies, or material weaknesses
in internal control. However, we will communicate to you in writing significant deficiencies or material weaknesses
in internal control relevant to the audit of the financial statements that we identify during the audit that are
required to be communicated under AICPA professional standards and Government Auditing Standards.
As part of obtaining reasonable assurance about whether the financial statements are free of material
misstatement, we will perform tests of the Organization’s compliance with the provisions of laws, regulations,
contracts, and grant agreements that have a material effect on the financial statements. However, the objective
of our audit will not be to provide an opinion on overall compliance and we will not express such an opinion in
our report on compliance issued pursuant to Government Auditing Standards.
We will include in our report on internal control over financial reporting and compliance relevant information
about any fraud; noncompliance with provisions of laws, regulations, contracts, or grant agreements; or abuse
that may have occurred that are required to be communicated under Government Auditing Standards.
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Our responsibility as auditors is limited to the period covered by our audit and does not extend to any later periods
for which we are not engaged as auditors.
Management responsibilities
Our audit will be conducted on the basis that you (management and, when appropriate, those charged with
governance) acknowledge and understand that you have certain responsibilities that are fundamental to the
conduct of an audit.
You are responsible for the preparation and fair presentation of the financial statements in accordance with U.S.
GAAP. Management’s responsibilities include the selection and application of accounting principles; recording and
reflecting all transactions in the financial statements; determining the reasonableness of significant accounting
estimates included in the financial statements; adjusting the financial statements to correct material
misstatements; and confirming to us in the management representation letter that the effects of any uncorrected
misstatements aggregated by us during the current engagement and pertaining to the latest period presented are
immaterial, both individually and in the aggregate, to the financial statements taken as a whole.
You are responsible for the design, implementation, and maintenance of effective internal control, including
evaluating and monitoring ongoing activities, to help ensure that appropriate goals and objectives are met
relevant to the preparation and fair presentation of financial statements that are free from material misstatement,
whether due to fraud or error. You are responsible for the design, implementation, and maintenance of internal
controls to prevent and detect fraud; assessing the risk that the financial statements may be materially misstated
as a result of fraud; and for informing us about all known or suspected fraud affecting the Organization involving
(1) management, (2) employees who have significant roles in internal control, and (3) others where the fraud
could have a material effect on the financial statements. Your responsibilities include informing us of your
knowledge of any allegations of fraud or suspected fraud affecting the Organization received in communications
from employees, former employees, grantors, regulators, or others. In addition, you are responsible for
implementing systems designed to achieve compliance with applicable laws and regulations and the provisions of
contracts and grant agreements; identifying and ensuring that the Organization complies with applicable laws,
regulations, contracts, and grant agreements; and informing us of all instances of identified or suspected
noncompliance whose effects on the financial statements should be considered. You are responsible for taking
timely and appropriate steps to remedy any fraud; noncompliance with provisions of laws, regulations, contracts,
or grant agreements; or abuse that we may report.
You are responsible for ensuring that management is reliable and for providing us with (1) access to all information
of which you are aware that is relevant to the preparation and fair presentation of the financial statements, such
as records, documentation, and other matters, and for the accuracy and completeness of that information, and
for ensuring the information is reliable and properly reported; (2) additional information that we may request for
the purpose of the audit; and (3) unrestricted access to persons within the Organization from whom we determine
it necessary to obtain audit evidence. You agree to inform us of events occurring or facts discovered subsequent
to the date of the financial statements that may affect the financial statements.
Management is responsible for the preparation of the supplementary information in accordance with U.S. GAAP.
You agree to include our report on the supplementary information in any document that contains, and indicates
that we have reported on, the supplementary information. You also agree to include the audited financial
statements with any presentation of the supplementary information that includes our report thereon or make the
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audited financial statements readily available to users of the supplementary information no later than the date
the supplementary information is issued with our report thereon. You agree to provide us written representations
related to the presentation of the supplementary information.
Management is responsible for providing us with a written confirmation concerning representations made by you
and your staff to us in connection with the audit. During our engagement, we will request information and
explanations from you regarding, among other matters, the Organization’s activities, internal control, future plans,
specific transactions, and accounting systems and procedures. The procedures we will perform during our
engagement and the conclusions we reach as a basis for our report will be heavily influenced by the
representations that we receive in the representation letter and otherwise from you. Accordingly, inaccurate,
incomplete, or false representations could cause us to expend unnecessary effort or could cause a material fraud
or error to go undetected by our procedures. In view of the foregoing, you agree that we shall not be responsible
for any misstatements in the Organization’s financial statements that we may fail to detect as a result of
misrepresentations made to us by you.
Management is responsible for establishing and maintaining a process for tracking the status of audit findings and
recommendations. Management is also responsible for identifying for us previous financial audits, attestation
engagements, performance audits, or other studies related to the objectives discussed in the “Audit objectives”
section of this letter. This responsibility includes relaying to us corrective actions taken to address significant
findings and recommendations resulting from those audits, attestation engagements, performance audits, or
other engagements or studies. You are also responsible for providing management’s views on our current findings,
conclusions, and recommendations, as well as your planned corrective actions for the report, and for the timing
and format for providing that information.
Responsibilities and limitations related to nonaudit services
For all nonaudit services we may provide to you, management agrees to assume all management responsibilities;
oversee the services by designating an individual, preferably within senior management, who possesses suitable
skill, knowledge, and/or experience to understand and oversee the services; evaluate the adequacy and results of
the services; and accept responsibility for the results of the services.
The responsibilities and limitations related to the nonaudit services performed as part of this engagement are as
follows:


We will prepare a draft of your financial statements and related notes. Since the preparation and fair
presentation of the financial statements is your responsibility, you will be required to acknowledge in the
representation letter our assistance with preparation of the financial statements and that you have
reviewed and approved the financial statements and related notes prior to their issuance and have
accepted responsibility for those financial statements. You have a responsibility to be in a position in fact
and appearance to make an informed judgment on those financial statements.



We will propose adjusting journal entries as needed. You will be required to review and approve those
entries and to understand the nature of the changes and their impact on the financial statements.

These nonaudit services do not constitute an audit under Government Auditing Standards and such services will
not be conducted in accordance with Government Auditing Standards.
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Use of financial statements
The financial statements and our report thereon are for management’s use. If you intend to reproduce and publish
the financial statements and our report thereon, they must be reproduced in their entirety. Inclusion of the
audited financial statements in a document, such as an annual report or bond offering document, should be done
only with our prior approval of the document. You are responsible to provide us the opportunity to review such
documents before issuance.
If the parties (i.e., you and CLA) agree that CLA will not be involved with your official statements related to
municipal securities filings or other offering documents, we will require that any official statements or other
offering documents issued by you with which we are not involved clearly indicate that CLA is not involved with
the contents of such documents. Such disclosure should read as follows:
CliftonLarsonAllen LLP, our independent auditor, has not been engaged to perform and has not
performed, since the date of its report included herein, any procedures on the financial statements
addressed in that report. CliftonLarsonAllen LLP also has not performed any procedures relating to this
offering document.
With regard to the electronic dissemination of audited financial statements, including financial statements
published electronically on your website or submitted on a regulator website, you understand that electronic sites
are a means to distribute information and, therefore, we are not required to read the information contained in
those sites or to consider the consistency of other information in the electronic site with the original document.
We may issue preliminary draft financial statements to you for your review. Any preliminary draft financial
statements should not be relied on or distributed.
Engagement administration and other matters
We expect to begin our audit on approximately February 2020.
We understand that your employees will prepare all confirmations, account analyses, and audit schedules we
request and will locate any documents or invoices selected by us for testing. A list of information we expect to
need for our audit and the dates required will be provided in a separate communication.
We will provide copies of our reports to the Organization; however, management is responsible for distribution
of the reports and the financial statements. Unless restricted by law or regulation, or containing privileged and
confidential information, copies of our reports are to be made available for public inspection.
The audit documentation for this engagement is the sole and exclusive property of CLA and constitutes
confidential and proprietary information. However, subject to applicable laws and regulations, audit
documentation and appropriate individuals will be made available upon request and in a timely manner to the
State Controller’s Office, or its designee, a federal agency providing direct or indirect funding, or the U.S.
Government Accountability Office for purposes of a quality review of the audit, to resolve audit findings, or to
carry out oversight responsibilities. We will notify you of any such request. If requested, access to such audit
documentation will be provided under the supervision of CLA personnel. Furthermore, upon request, we may
provide copies of selected audit documentation to the aforementioned parties. These parties may intend, or
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decide, to distribute the copies or information contained therein to others, including other governmental
agencies.
The audit documentation for this engagement will be retained for a minimum of seven years after the report
release date or for any additional period requested by the State Controller’s Office. If we are aware that a federal
awarding agency, pass‐through entity, or auditee is contesting an audit finding, we will contact the party(ies)
contesting the audit finding for guidance prior to destroying the audit documentation.
CLA will not disclose any confidential, proprietary, or privileged information of the Organization to any persons
without the authorization of Organization management or unless required by law. This confidentiality provision
does not prohibit us from disclosing your information to one or more of our affiliated companies in order to
provide services that you have requested from us or from any such affiliated company. Any such affiliated
company shall be subject to the same restrictions on the use and disclosure of your information as apply to us.
Our engagement and responsibility end on delivery of our signed report. Any additional services that might be
requested will be a separate, new engagement. The terms and conditions of that new engagement will be
governed by a new, specific engagement letter for that service.
Government Auditing Standards require that we make our most recent external peer review report publicly
available. The report is posted on our website at www.CLAconnect.com/Aboutus/.
Mediation
Any disagreement, controversy, or claim (“Dispute”) that may arise out of any aspect of our services or
relationship with you, including this engagement, shall be submitted to non‐binding mediation by written notice
(“Mediation Notice”) to the other party. In mediation, we will work with you to resolve any differences voluntarily
with the aid of an impartial mediator.
The mediation will be conducted as specified by the mediator and agreed upon by the parties. The parties agree
to discuss their differences in good faith and to attempt, with the assistance of the mediator, to reach an amicable
resolution of the Dispute.
Each party will bear its own costs in the mediation. The fees and expenses of the mediator will be shared equally
by the parties.
Any Dispute will be governed by the laws of the state of Minnesota, without giving effect to choice of law
principles.
Time limitation
The nature of our services makes it difficult, with the passage of time, to gather and present evidence that fully
and fairly establishes the facts underlying any Dispute that may arise between the parties. The parties agree that,
notwithstanding any statute or law of limitations that might otherwise apply to a Dispute, including one arising
out of this agreement or the services performed under this agreement, for breach of contract or fiduciary duty,
tort, fraud, misrepresentation or any other cause of action or remedy, any action or legal proceeding by you
against us must be commenced within twenty‐four (24) months (“Limitation Period”) after the date when we
deliver our final audit report under this agreement to you, regardless of whether we do other services for you
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relating to the audit report, or you shall be forever barred from commencing a lawsuit or obtaining any legal or
equitable relief or recovery.
The Limitation Period applies and begins to run even if you have not suffered any damage or loss, or have not
become aware of the existence or possible existence of a Dispute.
Fees
Our fees for these services will be based on the time involved and the degree of responsibility and skills required,
plus expenses including internal and administrative charges. Based on our preliminary estimates, the fee for the
engagement will be as follows:
June 30, 2020

June 30, 2021

June 30, 2022

Audit Services

$8,500

$8,800

$9,100

Preparation of the 990 Tax Return

$1,200

$1,300

$1,400

The fee estimate is based on anticipated cooperation from your personnel and their assistance with preparing
confirmations and requested schedules. If the requested items are not available on the dates required or are not
accurate, the estimated fee for services will likely be higher. If unexpected circumstances require significant
additional time, we will advise you before undertaking work that would require a substantial increase in the fee
estimate. Our invoices for these fees will be rendered as work progresses monthly and are payable on
presentation. In accordance with our firm policies, work may be suspended if your account becomes 60 days or
more overdue and will not be resumed until your account is paid in full. If we elect to terminate our services for
nonpayment, our engagement will be deemed to have been completed even if we have not issued our reports.
You will be obligated to compensate us for all time expended and to reimburse us for all out‐of‐pocket
expenditures through the date of termination.
Changes in accounting and audit standards
Standard setters and regulators continue to evaluate and modify standards. Such changes may result in new or
revised financial reporting and disclosure requirements or expand the nature, timing, and scope of the activities
we are required to perform. To the extent that the amount of time required to provide the services described in
the letter increases due to such changes, our fee may need to be adjusted. We will discuss such circumstances
with you prior to performing the additional work.
Other fees
You also agree to compensate us for any time and expenses, including time and expenses of legal counsel, we may
incur in responding to discovery requests or participating as a witness or otherwise in any legal, regulatory, or
other proceedings that we are asked to respond to on your behalf.
Finance charges and collection expenses
You agree that if any statement is not paid within 30 days from its billing date, the unpaid balance shall accrue
interest at the monthly rate of one and one‐quarter percent (1.25%), which is an annual percentage rate of 15%.
In the event that any collection action is required to collect unpaid balances due us, reasonable attorney fees and
expenses shall be recoverable.
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Subcontractors
CLA may, at times, use subcontractors to perform services under this agreement, and they may have access to
your information and records. Any such subcontractors will be subject to the same restrictions on the use of such
information and records as apply to CLA under this agreement.
Agreement
We appreciate the opportunity to be of service to you and believe this letter accurately summarizes the significant
terms of our engagement. This letter constitutes the entire agreement regarding these services and supersedes
all prior agreements (whether oral or written), understandings, negotiations, and discussions between you and
CLA. If you have any questions, please let us know. Please sign, date, and return the enclosed copy of this letter
to us to indicate your acknowledgment and understanding of, and agreement with, the arrangements for our
audit of your financial statements including the terms of our engagement and the parties’ respective
responsibilities.
Sincerely,
CliftonLarsonAllen LLP

Taylor Ulrich, CPA
Director
626‐857‐7300
Taylor.Ulrich@CLAconnect.com
Enclosures
Response:
This letter correctly sets forth the understanding of Meadow Arts and Technology Elementary School.
Authorized governance signature:
Title:
Date:

Authorized management signature:
Title:
Date:

BSA
Districts:
Briggs
Mesa
Mupu
Santa Clara
Somis
Charter:
ACE
Bridges
MATES
River Oaks
Ventura
Subtotal Audits
Additional:
Briggs‐Bond Perf
Mesa‐Bond Perf
Somis‐Bond Perf
ACE‐990
Bridges‐990
MATES‐990
River Oaks‐990
Ventura‐990
Total Audit & Other

2019 Audit
Contracts
7,000

2020 Audit
Proposals
7,100

2021 Audit
Proposals
7,300

18,000
19,500
13,800
13,300
20,000

19,000
19,000
14,000
13,500
18,000

8,200
8,700
8,200
8,200
8,700

3%

2022 Audit
Proposals
7,500

3%

6%
‐3%
1%
2%
‐10%

19,400
19,400
14,300
13,800
18,400

2%
2%
2%
2%
2%

19,800
19,800
14,600
14,100
18,700

2%
2%
2%
2%
2%

8,500
9,000
8,500
8,500
9,000

4%
3%
4%
4%
3%

8,800
9,300
8,800
8,800
9,300

4%
3%
4%
4%
3%

9,100
9,600
9,100
9,100
9,600

3%
3%
3%
3%
3%

133,600

134,100

0%

137,600

3%

141,000

2%

2,000
‐
2,000
1,000
1,000
1,000
1,000
1,000

2,000
2,000
2,000
1,200
1,200
1,200
1,200
1,200

2,000
2,000
2,000
1,300
1,300
1,300
1,300
1,300

0%
0%
0%
8%
8%
8%
8%
8%

2,000
2,000
2,000
1,400
1,400
1,400
1,400
1,400

0%
0%
0%
8%
8%
8%
8%
8%

142,600

146,100

150,100

3%

154,000

3%

1%

0%
#DIV/0!
0%
20%
20%
20%
20%
20%
2%

Hello MATES Board. As the IT for MATES I recommend the board approve the MJP quotes. MJP
technologies is a great partner for the educational space, not only to MATES but also to several school
districts in California. They provide exceptional support and service for our charter school and are
always willing to go the extra mile for us. MJP often lets me know of products that schools in the district
are using and what deals they can give me if we add to their order. Unlike some vendors, MJP repairs
the computers they sell on-site and do not have to send it out to the manufacture. This way the
turnaround is much quicker and less downtime for our users. Thank you for your consideration on these
items.

Best,
Christopher Haynes

AGREEMENT FOR BUSINESS SERVICES BETWEEN
THE VENTURA COUNTY SCHOOLS BUSINESS SERVICES AUTHORITY
AND THE MEADOWS ARTS AND TECHNOLOGY ELEMENTARY SCHOOL
JULY 1, 2019 – JUNE 30, 2020
This Agreement for Business Services is between the Ventura County School Business Services
Authority (BSA), a Joint Powers Authority organized and operated pursuant to Government
Code section 6500, and the Meadows Arts and Technology Elementary School (Charter School),
organized and operating pursuant to Education Code section 47600, et seq.
RECITALS
A.

BSA provides professional and business services to school districts and charter schools
located in Ventura County.

B.

The parties desire by this Agreement for the BSA to provide services to the Charter
School.

D.

The Charter School desires, by this agreement, to grant to the BSA the authority to relay
and disclose information to the Ventura County Office of Education (VCOE) as needed
for the oversight obligation.
AGREEMENT

NOW, THEREFORE, IT IS AGREED AS FOLLOWS:
1.

Term
The term of this Agreement shall be for the school year 2019/2020 and may be renewed
annually. This Agreement shall only remain in force and effect so long as the Charter
School has an approved charter by the Ventura County Office of Education.

2.

Services
BSA shall provide Charter School with business services. These services shall include
the following:
◊

Accounting – including establishment of a chart of accounts, account code structure,
and financial ledgers; maintenance and posting of all financial transactions to the
school’s ledgers, preparation of needed financial reports including monthly cash flow
and balance sheets, monthly reconciliation to bank statements and annual reports and
statements.

◊

Annual Audit – including selection of auditor through the BSA Board selection
process, coordination of the audit, and preparation of all documents required by the
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BSA Board selected auditor. (Annual Audit fees charged by the auditing firm are the
responsibility of the Charter.)
◊

Payroll – including preparation of pay warrants; distribution of payroll checks and
execution of direct deposits; calculation and forwarding of all tax, benefit, retirement,
and other withholding; and, preparation of and forwarding of tax withholdings and
related documentation to state and federal tax authorities.

◊

Health benefits – including health benefit coordination, open enrollment, and billings
(including collections of employee contributions and employer paid premiums) to the
BSA Board selected Health Benefit Providers.

◊

Accounts Receivable and Payable – including processing of all purchase orders and
check requests in a timely fashion, preparation and deposit of all deposits, and posting
relevant information to appropriate ledgers.

◊

Vendor Approval Process – including processing all documents necessary to verify
that all vendors meet the guidelines of the Charter School and IRS requirements.

◊

Budget Development and Fiscal Planning – consulting services of BSA staff to assist
the school in accurately identifying its revenues, comparing estimated revenues with
actual revenues, assistance in projecting and monitoring expenditures, and assistance
with preparing and revising long-term financial projections.

◊

Position control – including the tracking of all positions approved for payment by the
Charter School. The Charter School board shall have the sole responsibility and
authority to determine staffing levels, to select, hire, and terminate the employment of
personnel and determine their responsibilities and compensation consistent with
Federal and State laws, rules and regulations pertinent to charter schools and the
Meadows Arts and Technology Elementary School’s policies.

◊

Human Resource services – including health and welfare benefit set-up and
management, retirement system management, salary schedule preparation, Tax
Sheltered Annuity set-up, and Workers’ compensation monitoring.

◊

Vendor authority – BSA, acting on behalf of the Charter School, shall have power
and authority, consistent with Federal and State law to: (1) procure insurance; (2)
lease or otherwise contract with any third party for the use of facilities for school
purposes and the operation and maintenance thereof; (3) accept and expend gifts,
donations, or grants of any kind in accordance with such conditions prescribed by the
donor, as consistent with law and not contrary to any of the terms of this Agreement.

◊

Grant/categorical fund management – including all budgeting and accounting
functions for all grants accepted by the Charter School’s governing board.
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3.

Exclusions (to be provided by the Charter School Staff or under separate contract)
•
•
•
•
•
•
•
•
•
•

4.

School Management
Dissemination of information; public relations
Recruiting, selecting, hiring, orienting, training, assigning and managing
personnel
Special Education
Instructional Services
Management Information Services
Student records and information
Student assessment services
Grants development
ESCAPE system

Fees
The Charter School shall pay to BSA, for all BSA services listed above, a fee of 6.75% of
the school’s ADA-driven revenues, plus governmental grants. Fees will not be charged
on funds received through local fund raising efforts. Any additional services agreed upon
and provided by BSA will be charged at the approved “Extra Services Charge” set
annually by the BSA Board of Directors. BSA shall provide quarterly invoices to the
Charter School. The Charter School shall make payment to BSA within thirty days of
receipt of invoice from BSA.

5.

Early Termination
Either party to this Agreement may terminate the Agreement upon 90 days prior written
notice to the other party. Upon termination, BSA shall be paid for all services performed
prior to the termination. The parties agree that BSA shall maintain all pertinent
documents upon termination of this Agreement. The Charter School may request copies
of such documents to be provided at its sole cost upon termination of the Agreement.

6.

Disputes
Disagreements concerning the meaning, requirements or performance of this Agreement
shall first be brought to the attention of the other party, in writing, pursuant to the notice
provisions of Section 6 in an attempt to resolve the dispute at the lowest level. Any
remaining disputes or disagreements shall be resolved as follows: (1) Pursuant to the
applicable provisions of this Agreement relating to the dispute, if any; (2) As voluntarily
agreed to by the parties; or (3) Mediation; or (4) By appropriate legal or equitable
remedies.
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7.

Mediation
In the event a dispute shall arise between the parties to this Agreement, the parties agree
to participate in at least four hours of mediation in accordance with the mediation
procedures of Judicial Arbitration & Mediation Services, Inc. (“JAMS”). The parties
agree to share equally in the costs of the mediation, but shall bear their own costs
incurred for representation by counsel. The mediation shall be administered by the
Ventura County JAMS office. The parties further agree that their participation in
mediation is a condition precedent to any party pursuing any other available remedy in
relation to the dispute. Any party to the dispute may give written notice to the other party
of his or her desire to commence mediation, and a mediation session must take place
within 45 days after the date that such notice is given.
Mediation involves each side of a dispute sitting down with an impartial person, the
mediator, to attempt to reach a voluntary settlement. Mediation involves no formal court
procedures or rules of evidence, and the mediator does not have the power to render a
binding decision or force an agreement on the parties.

8.

Notice
Any notice or instrument required to be given or delivered by this Agreement may be by
depositing the same in the United States Post Office, Certified Mail, Return Receipt
Requested, postage prepaid, addressed to:
Ventura County Schools Business Services Authority:
Ventura County Schools Business Services Authority
5189 Verdugo Way
Camarillo, CA 93012
Attn: Tami Peterson, Chief Business Official
Email: tpeterson@vcoe.org
Meadows Arts and Technology Elementary School:
Meadows Arts and Technology Elementary School
2000 La Granada Drive
Thousand Oaks, CA 91362
Attn: Brenda Olshever

R:\Group\BSA\BSA\Agendas\2018-2019\6) March 8, 2019\3.D.8) 2019-2020 BSA - MATES Charter Agreement.doc

Page 4 of 6

Ventura County Office of Education:
Ventura County Office of Education
5189 Verdugo Way
Camarillo, CA 93012
Attn: Dr. Antonio Castro, Associate Superintendent
The names and addresses may be changed at any time by written notice as provided above.
9.

Laws and Venue
This Agreement shall be interpreted in accordance with the laws of the State of California
and applicable federal law. If any action is brought to interpret or enforce any term of
this Agreement, the action shall be brought in a State Court situated in the County of
Ventura, California, or a Federal Court whose jurisdiction includes Ventura County.

10.

General Provisions
10.1

Assignment
Neither party may assign nor transfer all or any portion of its rights or obligations
contained in this Agreement without obtaining the prior written consent of the
other party, which consent shall not be unreasonably withheld. Any purported
assignment without the other party’s prior written consent shall be void.

10.2

Binding Effect
This Agreement shall be binding on all heirs, successors and assigns of BSA, on
behalf of the Meadows Arts and Technology Elementary School.

10.3

Time of Essence
Time is expressly declared to be of the essence in the performance of each and
every provision of this Agreement.

10.4

Entire Agreement
This Agreement contains the entire agreement and understanding concerning the
business services to be provided to the Charter School by BSA.

10.5

Amendments
This Agreement may be amended in writing signed by both parties.
governing bodies shall approve amendments.

R:\Group\BSA\BSA\Agendas\2018-2019\6) March 8, 2019\3.D.8) 2019-2020 BSA - MATES Charter Agreement.doc

Page 5 of 6

Both

10.6

Warranty of Authority
The persons executing this Agreement on behalf of the BSA, and the Charter
School represent and warrant that they are duly authorized to execute this
Agreement and to bind their respective party to all terms and conditions of this
Agreement.

10.7

Severability
If any section, subsection, sentence, clause or phrase of this Agreement, or the
application thereof to any of the Parties, is for any reason held invalid or
unenforceable, the validity of the remainder of the Agreement shall not be
affected thereby and may be enforced by the Parties to this Agreement.

10.8

Interpretation
In interpreting this Agreement, it shall be deemed that it was prepared jointly by
the Parties with full access to legal counsel of their own. No ambiguity shall be
resolved against any party on the premise that it or its attorneys were solely
responsible for drafting this Agreement or any provision thereof.

10.9

Recitals
The recitals set forth above are fully incorporated into the terms of this
Agreement by reference.

IN WITNESS WHEREOF, the parties have executed this Agreement as the date indicates below.
VENTURA COUNTY SCHOOLS BUSINESS SERVICE AUTHORITY
Dated: ________________________

By:_________________________________
Tami Peterson
Title: Chief Business Official

MEADOWS ARTS AND TECHNOLOGY ELEMENTARY SCHOOL
Dated: ________________________

By:_________________________________
Brenda Olshever
Title: Executive Director
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FEDERAL EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)
DIRECTORY INFORMATION POLICY AND “OPT-OUT” NOTICE
“Directory information,” which is defined as set forth below, may be released to requestors in limited
circumstances by Meadows Arts and Technology Elementary School (MATES), without additional
notice to you, unless you timely “opt out” of such disclosures, in writing.
State and federal law allow directory information to be disclosed to any requestors, except those who
intend to use the information for commercial purposes. However, this school's policy is to not release
directory information to any requestor, for any purpose, without specific prior parent/guardian consent
in each situation, EXCEPT we will release such information to requestors that engage in political
advocacy, lobbying, or information dissemination related to California charter schools.
If you do not want Meadows Arts and Technology Elementary School (MATES) to disclose your
contact and other directory information from your child's records to such persons or entities without
your prior written consent, you must notify us in writing by April 12, 2019.
Meadows Arts and Technology Elementary School (MATES) has designated the following information
as directory information:










Parents’/guardians’ names;
Address;
Electronic mail address;
Phone number;1
Dates of attendance;
Participation in officially recognized activities and sports;
Weight and height of members of athletic teams;
Degrees, honors, and awards received; and
The most recent educational agency or institution attended

[1 While California charter schools are generally exempt from laws governing school districts,
Education Code section 49073.5(b) states that it is the “intent of the Legislature that school districts
minimize the release of pupil telephone numbers, in the absence of express parental consent, to
reduce the possibility of harassment of pupils and families
by organizations that receive pupil directory information.”]

SECTION: D
Discussion and Information Items ‐ Reports and Attachments

MATES Enrollment Expansion Committee
Minutes
February 13, 2019
3:30 p.m.
Members Present:
Brenda Olshever
Kristen Fiss
Laura Kiszczak
Beth Kizito
Brian Graver
Therese Eyermann
I. Brian moved to approve the minutes of October 11, 2018. Therese seconded. Motion carried.
II. We reviewed the Personalized Learning Program slides that will be presented to VCOE during the
programmatic audit and Renewal Presentation. Members reminded to share information about the
parent survey that led to the program. They suggested to mention the events that families can
participate in including STEAM night Winter Art Gallery, the Fun Run, etc. It was also suggested to
emphasize that there will be a parent coaching program so that parents can effectively teach their
children the MATES curriculum.
III. We came up with a timeline for our next steps.
Before our next board meeting come up with a job description for the Personalized Learning Supervising
Teacher. Work with Susan Consales to develop ads and posters for open enrollment.
March 18th – Board approval of job description and open enrollment/hiring timeline.
March 19th-April 2nd – Post Open Enrollment posters at Preschools, library, headstart, and other
outreach locations.
March 21st – Place an ad in the Acorn for Open Enrollment (make sure the add is inclusive of more
communities). Repeat Ad on April 18th.
March 22nd – April 7th -- Post a job posting for the Supervising Teacher on Edjoin, CLU’s jobs board, and
in the Acorn Help Wanted ads Application deadline will be accepted through April 7th.
April 2nd and 24th – Host a Personalized Learning Informational Meeting/Tour.

April 8-12 – HR to review applications for Supervising Teacher and determine candidates for interviews.
Interviews to be held the week of April 22-26. Offer job after close of open enrollment on May 3rd (Once
we know the number of applicants we have). Employee to begin May 13th (40 hours allotted for this
year)
April 11 – May 3 – Open Enrollment for the Personalized Learning Program.
May 20 -- Personalized Learning Program Lottery if necessary at the May 20th board meeting.
III. Other things to consider –
Stipends for grade level liaisons
How are grade level liaisons chosen?
Is there a stipend for the Supervising Teacher to run Parent Coaching groups?
Plan to invite to Back to School Bash
Include these families in the Wednesday Folder
How to include in the HEART of an Eagle
IV. Next Meeting Date: March 7 -- 3:30 pm
VIII. Adjourn at 5:10 p.m.

Safety Committee Meeting Report
The Safety Committee met on Wednesday, February 20, 2019 at 3:30 pm.
In attendance:
Gurminder Turner, Kristi Klingerman, Rhonda Johnston, Sam Kitzito, and Brenda Olshever.
The Meeting was called to order at 3:37 pm.
Committee minutes from the Dec. 12, 2018 meeting were reviewed. Brenda moved to approve
the Dec. 12, 2018 minutes. Kristi seconded.

The following topics were discussed:
1. Review of Jan. 17, 2019 Lockdown
 During lockdown: room 12 was locked but door was ajar, library door was open but
Mrs. Dake was absent and no students were inside, outside door to dance room was
unlocked
 Discussion of challenges with walkie-talkie communication between staff and
administration.
 A walkie-talkie training will be included at the next staff meeting (charging walkietalkies, microphone/ear buds plugged in correctly, channels to use, inform staff to
text Brenda if they don’t hear from her on the walkie-talkie)
 It was decided that admin will conduct a class by class roll call on walkie-talkies (as
done for fire drills) for primary grades and specialist classes. Upper grades will
report to Kristen Fiss in the upper pod area who will report to admin.
 The PACE communication practice was discussed = Primary (walkie-talkie),
Alternative (cell phone), C tertiary (3 landlines), E (runner)
 Brenda, Kristi, and Gurminder will create an emergency text list to use during
lockdown, possibly on an app like GroupMe
 Possibly create a Classroom checklist to do every morning to ensure walkies are
charged and working.
 Add various donation amounts to beginning of year Safety Donation letter
 Brenda to talk with Katie at YMCA for after hours lockdown protocol
2. Discussed security door jams/sleeves
 Committee reviewed door jam installed by front office door. Works well, but
needs to be installed at a lower level so all adults can reach it.
 Sleeves should be ordered for primary pod first





Nightlock are $59.95 each ($120 per classroom) x 17 classrooms = $2040, plus 4
hallway doors, 3 portable classrooms, dance room, staff lounge, workroom, MPR
doors X5, front office x2 = about $1020. Total estimate for Nightlock jammers is
about $3060
Lockbloks $11 each, were discussed. We will order one to try it out.

3. Discussion of opening classroom doors to library for student safety.
 Run a “Safety Campaign” to earn funds needed for construction costs to open doors
 Brenda to bring this discussion to the Facilities Committee
 District said they are likely to approve our request to open center pod doors to
library in lower pod.
 Renee Dake’s desk blocking door to Mrs. Roll’s classroom
 Looking into sliding wall shelves for doorways in library
4. Discussion of front office security
 A doorbell and/or intercom system will be added to office front door.
Renee/office staff will be able to buzz parents/visitors in.
 Scanner has been installed by Staff Lounge door, staff will use key card to enter
office and staff lounge
 One monitor facing office door has been installed, a total of 4 different monitors
will be installed in office
 Alarm sound will be added to all panic buttons
 All panic buttons in classrooms will be moved next to classroom door, up high
 Lobby Guard will still be used as it runs on Megan’s Law Registry
 Need to set up procedures/protocol for how to communicate the new system to
the parent population (all call, flyers in Wed. folder, signs on campus, ...)
-New Security features, hardening entry onto campus
-Brenda will hold staff meeting so all staff understands what’s expected
-Door to office unlocked from 7:30-8:15 (gates are open anyway) and 2:30-3:15.
5. Review of today’s fire drill
 Students were very noisy, some were running
 Committee to remind teachers to review safety procedures and proper drill
behavior with students
6. Discussion of upcoming Reverse Evacuation
 It was decided that it would be better practice to not inform teachers of
date/time of reverse evacuation
 Kristen Walker to meet with campus supervisors to discuss upcoming reverse
evacuation in March.
7. Discussion of possible Threat Assessment for MATES campus




From Law enforcement or private company
School district may do or have done

8. Other
 Crow bars were ordered for each classroom and specialist backpack ($316 for 25
crow bars)
 4 keys were made and hung by the upper pod hallway doors
 1 LockBlok was ordered to try out
9. Safety Committee Wish List Items:
 Blinds for all classrooms (for lockdown safety)
 Extra/back-up batteries for walkie talkies
 Sleeves and/or LockBloks for all campus doors
 “Safety Campaign” for construction costs to open classroom doors in library
10.





Policies reviewed by Safety Committee
Dress Code (reviewed last year on Feb. 21, 2018 and turned in to Brenda on
9/5/18)
Disaster Preparedness (reviewed last year on Feb. 21, 2018 and turned in to Brenda
on 9/5/18)
Health and Safety (reviewed last year on Dec. 13, 2017 and turned in to Brenda on
9/5/18)
School Trip Policy (already approved by the Mates Board)

11. Disaster Drills Scheduled for the 2018-19 school year:
 Thur., Sept. 13th 9:30 am (fire drill) HELD
 Thur., Oct. 18th California Shake Out 10:45 am (earthquake drill) HELD
 Thurs., Nov. 15th 11:25 am (fire drill) School Cancelled due to fires
 Wed., Dec. 12th 8:45 am (fire drill) HELD
 Thur., Jan. 17th 10:30 am (lockdown drill) HELD
 Wed., Feb. 20th 1:15 pm (fire drill) HELD
 Wed., March 20th 10:20 am (reverse evacuation drill) date will not be announced
ahead of time
 Tues., April 9th 8:30 am (fire drill) changed time to 11:25 am
 Wed, May 29th 9:00 am (fire drill)
12. Upcoming Safety Committee Meeting Date for the 2018-19 year
(3:30 pm in the Mates Staff Lounge):
 Wed., May 1, 2019
The meeting was adjourned at 4:43 p.m.

Disaster Shed Food & Water Supply
Item
2 - 5 lb. plastic tubs of Animal Crackers
1 large can Baked Beans
2 large cans Peaches
1 Case Apple Sauce cups

Expiration Date
June 2018
June 2018
Sept. 2018
Jan. 2019

Water (9 - 6 gallon bottles)
4 large cans Chicken Noodle Soup
2 large cans Albacore Tuna
2 large cans Chili

March 2019
Sept. 2019
July 2020
March 2020

MATES Facilities Committee Meeting Agenda
February 25, 2019
4:00 pm
Members Present:
Chair: Brenda Olshever
Nicole Flynn
Joey Tennison
Kim Stafford
James Christie
I. Call to order at 4:05 pm
II. Nicole moved to approve the minutes from February 4, 2019. Joey seconded. Motion
Carried.
III. Outdoor Classroom--Next Steps
As-Build Renderings – Joey shared the renderings. It was discussed that the bidders
may request a planting plan to better define irrigation, plants and power. James will
check with a landscape architect to help with the planting plan. Joey will revise the
scope.
We discussed the hedges around the fences. Nicole mentioned faux boxwood to tie to
the fencing behind the stage and around the electrical yard fence. We will research
these. Additionally we discussed the whiteboard and options were discussed. We will
reach out to Claridge to see their options which include a magnetic, dry-erase glass.
We discussed the signage plan. Brenda will reach out to TO Trophy to discuss options.
We discussed getting a sign to announce the building of the outdoor classroom. Nicole
will contact Identity Graphics for more information.
RFP – Joey will put together RFP once we have decided on the planting plan and revise
the scope
Project Management – Brenda, Joey and Nicole met with Sha Jarrahi of Forefront
Development to discuss managing the project. We decided that once we have the plans
and the quotes, Brenda will fill out a project request form with the district. We will

bring Sha in if we receive feedback that we have needs that he can help us with. We will
pay him an hourly rate not to exceed an agreed upon amount.
IV. Shade Update – Brenda met with Galaxy Window Treatments, they are the local vendor for
Sunsetter. She is getting two quotes. One for shading the lunch area and another for the
outdoor classroom. For the lunch area, we are looking at SunSetter Motorized PRO Awnings.
We would have two on the primary pod and two on the upper pod. Additionally, there would
be another, longer awning attached to the administration building. These come with a onetouch remote control. They come with a 5- Year Warranty. We should have a quote package at
the next board meeting. Should the board approve the project, we could have them installed
over Spring Break.
The quote for the outdoor classroom will be discussed at the next Facilities Committee meeting
after a sun study is complete.
V. Campus Beautification Day/ Saturday, March 23rd Action Plan
Curb Appeal Plans – We walked the front of the school and decided to remove the
existing plants in front of the office as well as the brick path to no where. We will place
planters in their place. We decided to hold off on the area by the Marquee. The ground is very
hard and will take some tilling and additional soil before we could plant anything. We will wait
until the MATES/CVUSD Facilities Use Agreement is negotiated. We have asked to take over
grounds keeping. If we are able to do so, we will have the new grounds crew take care of the
soil.
Bathroom Update – Amanda Le’louie is working on updating the bathrooms with
inspirational character quotes.
VI. Next Committee Meeting Thursday, March 21st at 4pm
VII. Adjourned at 5:25 pm

Meadows Arts and Technology Elementary School & California Lutheran University

Community Collaboration School Partnership
Steering Committee Meeting Minutes
February 27, 2019 @ 3:30 pm
In Attendance:
Kristen Walker
Dr. Michael McCambridge
Dr. Therese Eyermann
Julie Stevens
Gurminder Turner
Kristi Klingerman
Rebecca Winter
Lindsay Holcomb
Sheridan Hall
Bri Snyder
Sam Meyer
Nadia Hefni-Foster
Called to Order: 3:35
Discussion Items:
1. Terms of MOU – The committee reviewed the MOU between MATES and Cal Lutheran.
The benefits of the agreement include enhanced adult to student ratios in the
classrooms to help meet the needs of all learners, professional development
opportunities for MATES teachers, opportunities for Cal Lutheran instructors to stay
connected to the classroom environment, and the opportunity for undergrad students
to apply their theoretical learning to the classroom environment.
2. Responsibilities of steering committee – The steering committee is responsible for the
governance of the CCS partnership, including reviewing, assessing, and providing advice
for its maintenance. The committee will have representation from both MATES and Cal
Lutheran and will meet at least twice a year, preferably at the end of each Cal Lutheran
semester. The committee will provide meeting minutes for all stakeholders.
3. Current partnership successes – The number of Cal Lutheran students completing
fieldwork at MATES has increased. They have been helpful in supporting student
learning and assisting students in 1-on-1 and small group environments. The MATES
teachers reported seeing improved responsibility and communication skills from the
undergrad students. They have noticed more punctuality and professionalism, so the

teachers can count on them for their lesson planning. They reach out if they are sick and
cannot make their scheduled time, have been putting in extra hours to help students in
need, and have developed meaningful relationships with students and staff. The Cal
Lutheran students reported that the process for completing fieldwork at MATES is much
more streamlined than at other district schools. Dr. Mac reported that he has seen that
the current freshmen and sophomores have a better idea of what they want to do for
their careers and demonstrate dedication to the fieldwork experience.
4. Future partnership goals – The committee shared ideas for ways to improve the
partnership in the future:
 Visitor Badges - There are many CLU students on campus, and the teachers
would like to be able to know their names and introduce themselves. The
committee discussed using a different kind of visitor sticker or name badge to
better identify the CLU students. Dr. Mac will look into the possibility of getting
the students a second student ID with their picture and name to wear around a
lanyard while on campus. If this is not a possibility, MATES can provide an
identifying sticker or badge for CLU students.
 Club Teach – Cal Lutheran’s Club Teach is a student club for future teachers. The
Club Teach co-presidents are interested in using the partnership with MATES as
an opportunity for further service and professional growth opportunities. Many
Club Teach volunteers have helped with childcare at MATES board meetings and
MCN community events like STEAM Night and Winter Art Gallery. Several MATES
teachers were not aware of Club Teach. The committee discussed having the
Club Teach co-presidents come to a MATES staff meeting in the fall to introduce
themselves and share what their club offers. The committee suggested that
students studying letter writing could be pen pals with Club Teach members,
Club Teach members could work with small groups of high-achieving students to
help challenge them in their learning, Club Teach members could assist with the
after-school Homework Lab program to give more 1-on-1 attention, or members
could help in a Big Brother/Sister capacity. Club Teach offers tutoring services
and will provide the staff with a list of tutors in the fall.
 Observing in different classrooms – The committee discussed the possibility for
CLU students to observe in other classrooms at MATES besides the class they are
assigned to. Teachers shared that they are open to having students observe. The
CLU students are trained in their classes as well in their fieldwork experiences
and are good at asking questions to help them understand the parameters of
their role.
 Program evaluation – The committee asked questions about the best way to
assess and evaluate the success of the CCS partnership.



Marketing – The committee discussed the best ways to promote the brand
identity of the CCS. Nadia brought a sample sign that would show both the CLU
and MATES logos.
 Professional development – Dr. Mac provided a professional development
session to MATES this January. The committee discussed the potential for CLU
professors to provide further training and/or demonstration lessons in the
MATES classrooms. Lessons on writing, reading strategies, and differentiation
would be beneficial. Training for the MATES teachers on the lesson plan format
used by CLU would also help the teachers understand the requirements. At a
future meeting, we can review the syllabi of the CLU students so the committee
understands their requirements.
5. Adjourned – 4:25

Minutes for Core Values meeting for Thursday, March 6, 2019
Attendance: Penny Dingman, Kristi Klingerman, Christine Evangelista, Kristen
Walker, Christi Morgan
Discussed having Brookes Gibbs, possibly, on October 3rd, 2019 pending approval
from MCN for a daytime assembly for the students and a parent assembly.
Discussed having a Q & A with the teachers at recess.
Charlotte (kindergarten mom) could not make it so we post-phoned discussing
t-shirts for next year.
t-shirt could say “I have a Kind Heart”. Discuss with MCN
Also, potential theme for APEX next year could overlay kindness with their theme.
Discuss with MCN.
*Christi Morgan will email the teachers before the assemblies to ask if there are any
special things/events that happened in the classroom with the students that she
could include in the Heart of An Eagle newsletter.
Should we do skits for the Core Values assembly or even possibly in the classroom
about kindness.
Possibly have a monthly newsletter beginning next year for the Heart of An Eagle.
There will be an article, newsletter and an experiential activity and the Readers
Theater script for each letter of HEART during the monthly focus.
*Discussed doing a “shout out” at the assembly for students doing random acts of
kindness. Perhaps the teachers could submit special random acts of kindness that a
student or two did, to Kristen or Brenda and they could read the act of kindness
during the assembly the student did to recognize them while the students stands.
Newsletter written by Christi Morgan: An example of something that might be in a
potential newsletter: the theme could be in September the “H” of the Heart of An
Eagle and the newsletter will focus on suggestions and information having to do
with the H.
Charlotte said she would write out the script for the skits that students could
perform in their classrooms, much like a readers theater. Possibly put in a center.
Discuss Heart of An Eagle at conferences with parents.
Create magnets for the Heart of An Eagle pledge to send home with parents at
conferences.
Meeting adjourned at 4:16 p.m.

Mates Board of Directors,
Thank you for your continued relationship with the Conejo Family YMCA Mates afterschool program. As
a partner with us we have continued to support and grow the children of Mates and the community
through our YMCA core values.
It is critical that we maintain our financial health, so we can continue to offer quality programs and take
care of our facilities. After careful consideration and thought, we have decided to increase child care
fees. This is largely due to the 10% increase in minimum wage, insurance, rent and utility costs. We
know this can be frustrating, but hope you understand how a few more dollars can make a major
difference. Starting next school year our new rates will be:
Kindergarten:
1:45-2:45: 4-5 days $156 to $165
1:45-4:45: 4-5 days $355 to $376
1:45-6:00: 4-5days $489 to $518
1-3 days $410 to $435
Grades 1-5
2 Hours: 4-5 days $235 to $249
PM Care: 4-5 days: $402 to $426
PM Care: 1-3 days: $340 to $360
We are excited to continue to combine our YMCA mission with the mission of the MATES community.
Sincerely,

Annie Dyess
Executive Director

CONEJO VALLEY YMCA
4031 N. Moorpark Road, Thousand Oaks, CA 91360
805.523.7613 • F 805.523.8831 • www.conejoymca.org
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PURPOSE: The goal of Meadows Arts and Technology Elementary School (“MATES”) is

to attract, enroll, and retain a broad spectrum of students and families representative of
the diversity within the community. In support of this goal, MATES recognizes its
responsibilities for the education of all students in the school system. The MATES Board
of Directors authorizes a personalized learning program as an optional alternative
instructional strategy by which all enrolled students may achieve curriculum objectives in
a setting other than the classroom. The Personalized Learning Program shall offer a
means of individualizing the educational plan for students whose needs may be met best
through study outside of the regular classroom setting.
SCOPE: The policy applies to the procedures and framework for eligible students to
enroll in a program utilizing personalized learning as the study mode of instruction.
GENERAL POLICY STATEMENT: Personalized Learning is available to all students in
Kindergarten through fifth grade. Personalized Learning students must be enrolled in
Meadows Arts and Technology Elementary School (MATES). (EC51748)
POLICY DETAILS:
1. No Student shall be required to participate in Personalized Learning.
2. All students enrolled in Personalized Learning must sign a new master agreement
each trimester. (EC51747)
2.1 The master agreement will indicate the objectives, method of study,
resources available, personnel, meeting time, frequency, and method of
evaluation.
2.2 The master agreement becomes effective after all signatures and dates are
complete. (EC 51747(c)(8))
2.3 The master agreement assures that MATES will continually verify adequate
academic progress by students in the personalized learning program.
2.4 For students in all grade levels of the Charter School, the maximum length of
time that may elapse between the time an assignment is made and the date by
which the student must complete the assigned work shall be twenty (20) school
days.
2.5 Students must meet all elements of the Master Agreement to maintain
enrollment in the Personalized Learning Program.
2.5 When any student fails to complete three consecutive personalized learning
assignments during any period of 20 school days, or misses two appointments
without valid reasons, the Executive Director, Assistant Director or designee shall
conduct an evaluation to determine if it is in the best interests of the student to
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remain enrolled in the personalized learning program. A written record of the
findings of any evaluation conducted pursuant to this policy shall be maintained
in the student’s mandatory interim student record. As part of the evaluation
process, the parent will be allowed to present evidence to the individual or
individuals conducting the evaluation. If it is determined that it is not in the best
interest of the student to remain enrolled in the independent study program, the
parent(s) shall be notified of the decision and provided the opportunity to appeal
the decision to in accordance with the following procedure:
i.

ii.
ii.

Parent(s) may present evidence in support of maintaining the student’s
enrollment in the Personalized Learning Program at a public meeting to
an advisory committee, which shall consist of the Charter School Director
or Assistant Director and two (2) teachers who are not the teacher of the
student.
The advisory committee shall issue its decision to the parents.
The decision of the advisory committee shall be final and cannot be
subsequently challenged.

2.6 Students engaging in personalized learning must be made available on site
for California Assessment of Student Performance and Progress (CAASPP)
testing during the months of April and May.
4.

Students with a Section 504 Plan or IEP:
a.
If the student who missed more than three (3) assignments has a Section
504 Plan or IEP, the Charter School shall conduct a manifestation determination
(“MD”) to evaluate whether the student missed assignments as a result of either
the student’s disability or the Charter School’s failure to properly implement the
student’s Section 504 Plan or IEP. If the answer is yes, then the missed
assignments are a manifestation of the student’s disability.
c.
If the MD finds that the cause of student’s missed assignments is a
manifestation of the student’s disability, the Charter School shall convene an IEP
Meeting or Section 504 Meeting to:
i.
Determine whether the independent study program is in the best
interests of the student and providing the student with an educational benefit; or
ii.
Whether the student should be referred to an alternative
placement and educational program that would better satisfy the student’s unique
needs.
d.
The Charter School shall provide parent(s) with the applicable Procedural
Safeguards.

5.

All Master Agreements shall include the following:
•
Assurances that independent study occurs in accordance with state law
and charter policy and regulations.
•
The manner, time, frequency, and place for submitting a pupil’s
assignments and for reporting his or her progress.
•
The objectives and methods of study for the pupil’s work, and the
methods utilized to evaluate that work.
•
The specific resources, including materials and personnel that will be
made available to the pupil.
•
A statement of the policies adopted herein regarding the maximum length
of time allowed between the assignment and the completion of a pupil’s assigned
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work, and the number of missed assignments allowed prior to an evaluation of
whether or not the pupil should be allowed to continue in independent study.
•
The duration of the independent study agreement, recognizing that no
independent study agreement shall be valid for any period longer than one (1)
school year.
• A statement of measures of academic accomplishment appropriate to the
agreement, to be earned by the pupil upon completion.
•
The inclusion of a statement in each independent study agreement that
independent study is an optional educational alternative in which no pupil may be
required to participate. In the case of a pupil who is referred or assigned to any
school, class or program pursuant to Education Code Section 48915 or 48917,
the agreement also shall include the statement that instruction may be provided
to the pupil through independent study only if the pupil is offered the alternative
of classroom instruction.
•
Each written agreement shall be signed, prior to the commencement of
independent study, by the pupil, the pupil’s parent, legal guardian, or caregiver, if
the pupil is less than 18 years of age, the certificated employee who has been
designated as having responsibility for the general supervision of independent
study, and all persons who have direct responsibility for providing assistance to
the pupil. For purposes of this paragraph "caregiver" means a person who has
met the requirements of Part 1.5 (commencing with Section 6550) of the Family
Code.
3. A certificated teacher of MATES must supervise, coordinate, and evaluate the work of
each student engaged in Personalized Learning. Apportionment credit may be claimed
for personalized learning only to the extent of the time value of student work products, as
personally judged in each instance by a certificated teacher (EC 51747.5)
3.1 Students must meet with their teacher a minimum of 1 hour every 20 days.
4. Students must meet the following minimum attendance requirement.
Kindergarten – 180 minutes
Grades 1-3 – 230/240 minutes
Grades 4-5 – 240 minutes
(EC 46112, 46113, 46114, 46117,46118)
4.1 The personalized learning agreement for a student must require and cover a
study plan that represents the same amount of study that would be required of a student
in the classroom.
5. No individual with special needs as defined in Education Code Section 56026 may
participate in personalized learning unless his or her individualized education program
(IEP) specifically provides for that participation.
6. No temporarily disabled student may receive individual instruction pursuant to
Education Code 48206.3 through personalized learning. However, if the temporarily
disabled student’s parent or guardian and the School agree, the student may receive
instruction through the personalized learning program instead of receiving “home and
hospital” instruction.
7. The School shall provide appropriate existing services and resources to enable
students to complete their personalized learning successfully and shall ensure that the

Page 3 of 5

personalized learning student has the same access to all existing services and
resources available to all other students in the school.
8. Students who request personalized learning, together with their parents or guardians,
should recognize that personalized learning must emphasize a commitment on the part
of the students’ parent(s) or guardian(s).
9. The School shall not provide to students engaged in personalized learning, or to their
parents, guardians, or caregivers, funds or any things of value that are not provided for
students engaged in regular classroom-based instruction, as limited by Education Code
Section 51747.3.
NON-COMPLIANCE TO POLICY:
First occurrence:
The personalized learning teacher is to complete the Report of Missing
Assignments. The teacher, parent, and student must meet to discuss a plan for
improvement. All parties are required to sign. The teacher will increase the
frequency of the meeting schedule to every week
The Report of Missing Assignments is sent to the Executive Director, Assistant
Director, or designee to review this form and previous student records. The
Executive Director, Assistant Director or designee should determine the body of
work assigned is appropriate and reasonable, the plan for improvement is
appropriate for the particular student, is a Student Study Team meeting
indicated.
Second occurrence:
The personalized learning teacher is to complete the Report of Missing
Assignments and forward immediately to the Executive Director, Assistant
Director, or designee.
The Executive Director, Assistant Director, or designee should again review
assignment and previous plan for improvement. The Executive Director,
Assistant Director, or designee should contact the personalized learning teacher
to determine if there are circumstances that need consideration. Failure to
improve on the part of the student and parent/legal guardian results in a warning
letter (send letter certified return receipt requested).
The Executive Director, Assistant Director, or designee and the personalized
learning teacher should determine further steps to help the student successfully
complete their assignments. The personalized learning teacher continues to
meet with the student every week.
Third occurrence:
The personalized learning teacher is to complete the Report of Missing
Assignments and return to the Executive Director, Assistant Director, or
designee.
The Executive Director, Assistant Director, or designee sends second warning
letter. This letter includes a notification of the termination date and a final
opportunity to complete work(send letter certified return receipt requested).
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On a predetermined disenrollment date, the personalized learning teacher
completes the disenrollment form and forwards to the school office. This form
may be submitted without parent signature, if necessary, a signed copy must be
obtained during the next meeting, which should be scheduled no longer than one
week from the final Report of Missing Assignments.

GOVERNANCE: The Executive Director, Assistant Director, and MATES Board will be
responsible for monitoring adherence to the policy.

REVIEW CYCLE: The MATES Board will be responsible for reviewing the policy every
two years or more frequently as required.
.
REVISION HISTORY:
Policy Version:
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Effective Date:

Revision:

Upcoming Events
March 19 - PAC Meeting 4pm
March 20 - Curriculum Committee Meeting 3:15pm
March 21 - Visual Arts Committee Meeting 3:15pm
March 21 - MATES Board Meeting - Lottery 6pm
March 22 - Trimester 2 report cards go home
March 22 - 2nd grade Geology Rocks performance 8:30 & 10:30
March 23 - Campus Beautification Day
March 25 - Expansion Committee 4pm
March 26 - Core Values Assembly (3rd - 5th) 8:30am
March 27 - Kindergarten School Play - 8:30am
March 28 - Kindergarten Parent Play - 8:30am
March 29 - 4th Grade Gold Dust or Bust 8:30 and 10:30
April 2 - PAC Meeting
April 3 - Technology Committee Meeting 3pm
April 3 - Parent Ed Night 6:30pm
April 5 - Directors' Dialogue 8:15am

