Daly Elementary School

313-565-0468

Thorne Primary School

313-292-2440

Thorne Intermediate School

313-292-1600

Tomlinson Middle School

313-565-3393

Robichaud High School

313-565-8851

My student and I have received a copy of the Parent Student Handbook for the 20172018 school year. I am committed to helping my child be successful in school and
will make sure my child:
□ is ready for school each day,

□ turns in completed homework on time,

□ attends school for the entire day, each day, and
□ follows the Student Code of Conduct.

I agree to abide by the provisions of the Parent and Student Handbook. I

understand that if I have any questions about the contents of the handbook, I may

ask the principal at the school.

Printed Student Name(s)____________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________
Printed Parent Name________________________________________________________________________
Parent Signature_____________________________________________________________________________
Date___________________________________________________________________________________________

WESTWOOD COMMUNITY SCHOOL DISTRICT
Education with C.A.R.E.:
Compassion, Accountability, Respect and Excellence

MISSION STATEMENT
Our Mission is to engage parents, community and staff
to prepare and challenge students to become
innovative learners who impact the global community.

VISION STATEMENT
Our vision is that children leave Westwood Community
School District:
 Academically Prepared
 Socially and Emotionally Engaged
 As agents of change
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Westwood Community School District
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Daly Elementary School
Tomlinson Middle School
Leslie Simmons, Principal
Kristen Kajoian, Principal
Liz Ferrell, Secretary
Glenda McKinnie, Secretary
313-565-0468
313-565-3393
Thorne Elementary School
Lea Balogh, Intermediate Principal
Shawanda Singleton, Secretary
313-292-1600

Robichaud High School
Melanie Depray Learst, Principal
Robert Cvetanovski,
Interim Assistant Principal
Michele Underwood, Secretary
Jamual Bohannon, Primary Principal
313-565-8851
Michele Marvaso, Secretary
313-292-2440
Westwood Alternative High School
Stacey Doctor, Director • 313-438-0163
Westwood Cyber High School
ChaVonne McGowan, Director
Jamie Jefferson, Logistics Coordinator
313-565-0288

Central Office Executive Staff
Sue C. Carnell, Superintendent
Jennifer Martin-Green,
Executive Director of Innovation and Instruction
Brian Jones, Financial Officer
Dave Stull, Senior Operations Officer
T.Rose Roane, Human Resources Officer
313-565-1900
Special Education and Student Services
Gail Fowler, Director • 313-292-3161

BOARD OF EDUCATION
Timothy Emery, President • Roderick Means, Vice President
Donald Willis, Treasurer • Sarah Ward, Secretary
Cheryl Bell-Everett, Narabia Little, Gregory Stephens: Trustees

Visit us on the web: westwoodschools.net
Like us on Facebook: Facebook.com/WestwoodCS
Follow us on Twitter: @WWCSchools
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PREFACE

Westwood staff expects the students and encourages their
families to become familiar with this handbook. Parents are
requested to review the handbook with their child(ren) and
sign and return the Parent Compact to their student’s teacher.

Thank you for your cooperation.
Introduction

The Student Code of Conduct does not cover the School
District’s requirements for credit and graduation, or the School
District’s authority to regulate the participation of students in
extracurricular and athletic activities. Each prohibited act listed
in the Student Code of Conduct sets forth the discipline which
may be imposed for a violation. The discipline for violating
some prohibited acts ranges from administrative intervention
to expulsion; for other prohibited acts, the penalty ranges from
suspension to expulsion, and for violation of the most serious
prohibited acts, the penalty is expulsion.

In cases where the stated penalty is not expulsion but is set
forth in terms of a range, then the actual penalty imposed will
depend upon the nature and severity of the offense, the
particular facts involved, the age of the student, the student’s
prior behavioral record, the persistent and/or chronic nature of
the misconduct, the recommendation of school personnel and
all other circumstances deemed relevant. Additionally, a
student who engages in a prohibited act, which violates law,
may be referred to the appropriate policy authority.
The prohibited acts and penalties listed below are applicable
when a student:
1. Engages in a prohibited act on school property
2. Engages in a prohibited act in a motor vehicle being
used for a school-related purpose
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Introduction (continued)
1. Engages in a prohibited act at a school-related activity,
function or event
2. Engages in a prohibited act en route to or from school
3. Engages in a prohibited act involving another student
who is en route to or from school
4. Engages in a prohibited act off school premises, which
act, in the judgment of the building administrator, is of
such seriousness that the student’s continued attendance
in school would present a danger to the health and safety
or students or employees and/or would endanger the
proper functioning of the educational process
5. Engages in a prohibited act when the student was not
enrolled in Westwood Community School District or was
enrolled in another school district, if the act of
misconduct would constitute a sufficient basis for
suspension or expulsion had it occurred while the
student was attending the Westwood Community School
District

Definition of Discipline

1. Administrative Intervention: Disciplinary action which
does not result in a student being suspended from
school. Administrative intervention may include the
removal of a student from a class period, in-school
suspension, a reprimand, detention and/or work
assignment before or after school, additional classroom
assignments, revocation of the privilege of attending
after school functions and activities, events, etc.
2. Suspension: Exclusion of a student from school for a
specific period of time or exclusion of a student from
school which exclusion terminates upon the fulfillment
of a specific set of conditions
3. Expulsion: The permanent exclusion of the student from
the school system.
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Attendance Policy*

Any student who exceeds a total of 24 absences in a school year,
unless documented for special reasons, i.e., illness (under
doctor’s care) may be retained in that grade. After 10 absences, a
report will be made with the Wayne County Prosecutor’s Office
as a violation of the State Compulsory Attendance Laws.
If you child will not be attending school on any day, call the main
office of the school your child attends and report his/her
absence. You must do this each day your child is absent.

Tardy Policy*

After 6 tardies (not including doctor, dentist, counseling
appointments or other extenuating circumstances), the teacher will
notify the truancy officer. The principal may send a letter of
notification to the parent or guardian.

Elementary tardies in excess of 10 may require a meeting with the
building principal or designee. At the high school level, the parents
will be contacted, and the Campus Security Officer may contact the
parents.

*Specific requirements may vary at Alternative Programs.
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Dismissal*

All students are dismissed by their teachers through specified
doors for orderly exiting. If a parent is picking up their child
prior to dismissal time, please report directly to the office, so we
may assist with a minimal amount of class disruption. Other
requests for students to be dismissed early must be in written
form and approved by the office. Children should only be
released for emergencies. Six or more early releases will result
in the same consequences as six unexcused tardies. Westwood
will not release children unless we are certain of the identity of
the individual asking for them. Principals will verify by the CA60
file or emergency card that the person seeking dismissal of a
student is legally authorized to do so.

Consistently picking students up early can result in valuable loss
of educational time. Students benefit when they are in school for
the entire day. Therefore, students will be released early only to
adults listed on the emergency card for emergency situations.

Parents are required to pick up students at the established
dismissal time according to the school calendar. When students
are not picked up from school on time, the following procedures
will be followed:
First Offense:

The building principal will send a written
warning to the parent or guardian.

Second Offense:

A parent meeting with the principal or a
designee may be scheduled.

Third Offense:

Local police agency and/or Family
Independence Agency will be contacted.

*Specific requirements may vary at Alternative Programs.
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School Visitors

Parents are encouraged to visit their children in school. For safety
reasons, the perimeter doors are locked from the outside during
the school day. Please enter the building through the doors nearest
to the office. For the safety of our children and to reduce
interruptions to your child’s instructional program, all visitors
must report to the main office to receive a visitors’ pass. It is
essential that the office, at all times, is apprised of any visitors in
the school building. If you want to meet with your child’s teacher,
please call the office to make an appointment. The teacher will
return your call within 24 hours. Teachers will not be
interrupted during instructional time to meet with parents or
guardians.
All volunteers and field trips chaperones must receive clearance
from Child Protective Services. Please call 313-934-3323 for
further information.

SAFETY PROCEDURES

Route to and from School
Children are expected and should be instructed to go directly to
school, and go directly home after dismissal.










General Rules
To eliminate congestion and prevent accidents, all students
have been assigned specific doors by which to enter and leave
the school.
Students should cross at corners.
Students should always walk, not run.
Students should wait for the safety or crossing guard to give
directions.
Students should walk on sidewalks, not on people’s property
or in the street.
Stop, look and listen before crossing a street.
Do not cross from behind parked cars.
Do not accept rides or gifts from strangers.
Never throw snowballs.
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Bullying
Westwood staff strives to create a safe school climate for all
students. Bullying is unacceptable anti-social behavior that is not
tolerated and will be immediately addressed. Bullying can include
behaviors such as:
 physical violence and attacks
 verbal taunts, name-calling and put-downs
 threats and intimidation
 extortion or stealing of money and possessions
 exclusion from peer groups

What parents can do:





contact a school administrator, behavior specialist or social
worker for help,
provide positive feedback for children demonstrating
appropriate behavior,
use alternatives to physical punishment to stop bullying
behavior, such as removal of privileges, and
stop bullying behavior as it is happening, and begin
working on appropriate social skills early.

For more information, please review Board Policy on the District
webpage. The web address is westwoodschools.net.

Child Abuse or Neglect

Students must be afforded the utmost protection in all suspected
cases of child abuse and neglect. Michigan law requires that any
school employee who knows or suspects that a child’s health or
welfare has been or appears to have been harmed as a result of
child abuse or neglect must report the information to the
appropriate state authority.
Once the suspected child abuse or neglect is reported, the school
employee should refrain from further investigation. All questions
and reports must be directed to Child Protective Services, not the
school. Child Protective Services will investigate to determine if
abuse or neglect has occurred.
9
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EMERGENCY PROCEDURES

NOTE: Please ensure that your child’s emergency card has at least
three reliable phone contact numbers. Call the school office to
update the card if your phone numbers change. Please be sure there
is someone designated on your emergency card to whom your
student may be released in case of an emergency.
In accordance with state laws and Westwood’s security program,
fire, tornado, lock-down and evacuation drills are routinely
practiced at all grade levels.

Fire

In the event of a fire, students will be evacuated from the school
building. Students, parents and staff will not be allowed access to
the building until the administration has received direction that reentry is safe.

Tornado/Severe Weather

Tornado Watch: When a watch is issued (indicating that tornado
conditions are possible), students will be dismissed at
the regular time and instructed to go directly home.
Tornado Warning: In the event tornado warnings are in effect
(indicating that a tornado has been sighted), children
will not be released for dismissal until an official allclear message has been received.

Lock-Down

All outside and inside doors will remain locked, and access to the
building from the outside will not be permitted. Students will
remain in the building until an official all-clear message has been
received. For the safety of students and staff, students must remain
in the building for the duration of the lockdown until the local
authorities issue an “all clear.” Parents are directed to contact
Central Office for emergency information.
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Evacuation

If it becomes necessary to move students to the protection of an
off-site area, signs and personnel will instruct parents as to where
and when they may reunite with their children. Parents can also
call Central Office at 565-1900 for any additional information.

School Cancellation Policy

Please stay tuned to local radio and TV stations, as well as
Westwood’s social media sites, for the latest information on school
closings and delays.

Accidents or Illness

Whenever a pupil is sick or injured in school, the parents are
contacted (if accurate numbers are listed on the emergency card)
to make arrangements for their child’s care. In the event that the
parents are not able to be reached, the school will call another
person designated on the Emergency Card.
If the school is unable to contact either the parents or their
designee, one of two procedures will be followed.
1) The child will be made as comfortable as possible until
arrangements can be made for the child to be taken home.
2) Transportation to the hospital will be arranged for children
with injuries that require immediate professional medical
attention.

Dispensing Medicine in School

The policy on medication states that “Under no circumstances
should any school employee attempt to suggest a diagnosis,
prescribe or give medicine of any kind, including aspirin, to a
student.”

If it is absolutely necessary for the child to have medication during
the school day, the parent/guardian may come to school and give
the medicine themselves or have their physician fill out and sign a
special permission form, which allows school personnel to
administer the medicine. Forms must be updated annually. Do
not send medication to the school without the completed
form. This includes over-the-counter medications. Because of
obvious dangers to other pupils, children are not to carry any
medicine with them in school to take at their own discretion.
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STUDENT CODE OF CONDUCT AND DISCIPLINE
PURPOSES: The purposes of this Student Code of Conduct are:
1) To provide a pleasant, orderly and safe climate to learn.

2) To help students learn what behavior and responsibilities
are expected of them.

3) To prevent actions or activities interfering with the
educational process and/or prohibited by law.
4) To help students progress from the need for external
control to self-discipline.

5) To provide for student rights and due process.

Westwood K-8 students and staff utilize Positive Behavior
Intervention Support (PBIS). The guiding principles are:
1) Be Safe,
2) Be Responsible, and
3) Be Respectful

Age of Majority Clause: There is one set of rules for all students
regardless of age. Therefore, this code shall be mandatory and
enforced uniformly during school hours and at school events.
Student Responsibilities: Students of Westwood Community
School District are expected to fulfill the following responsibilities:
a. Participation:
The responsibility of becoming totally
committed to the serious business of learning.
1) Report to all scheduled classes on time, every day.
2) Pay attention to instruction.
3) Complete all assignments to the student’s best ability and
request help when needed.
12
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STUDENT CODE OF CONDUCT AND DISCIPLINE

b. Behavior:

The responsibility of avoiding any act that is
educationally detrimental, disruptive, inappropriate, or
destructive.
1. Cooperate in maintaining orderliness in the school and in
the classroom.
2. Take reasonable care of books, equipment and other school
property.
3. Make positive contributions to a healthy school climate.
4. Refrain from engaging in activities that violate the
provisions of this Student Code of Conduct.
c. Respect for Teachers: The responsibility of acknowledging
the authority of school personnel.
1. Comply with all reasonable requests.
2. Use only acceptable and courteous language.
3. Avoid actions that show contempt or disrespect.
d. Respect for Peers: The responsibility of acknowledging the
rights and human dignity of fellow students.
1. Refrain from name calling, harassment, belittling or
engaging in deliberate attempts to embarrass or harm
another student.
2. Show concern for and encourage achievement in others.
e. Classroom Expectations: Students are expected to adhere to
the classroom rules developed by their teachers.
f. Alternatives to Suspension: It is the District’s goal to reduce
out-of-school suspensions. The implementation of PBIS
includes alternatives to suspension and will be implemented as
often as possible.

DEFINITIONS OF DICIPLINE

A. Administrative Intervention: Disciplinary action which does

not result in a student being suspended from school. For
example,
administrative
intervention includes
such
disciplinary measures as: the removal of a student from a class
period, in-school suspension; a reprimand, detention and/or
work assignment before or after school;
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Administrative Intervention (continued)

additional classroom assignments; revocation of the privilege of
attending non-classroom functions, activities, events, etc.

B. Suspension of Ten (10) Days or Less: As provided by
law, a teacher is authorized to suspend a student from a class,
subject or activity for up to one full school day, if the teacher
has good reason to believe that a student’s behavior
constitutes conduct for which the student may be suspended
for a period of time. This is in accordance with PBIS which
identifies major infractions. During a suspension under this
policy, a student shall not be returned to the class, subject or
activity from which the student was suspended on that school
day without the concurrence of the suspending teacher and the
school principal.
A teacher who suspends a student from a class, subject or
activity under the provisions of this policy shall immediately
report the suspension and their reason for this suspension to
the school principal and send the student to the school
principal or the school principal’s designee for appropriate
action. If that action requires the continued presence of the
student at school, the student shall be under appropriate
supervision. As soon as possible after a suspension under this
policy, the teacher shall ask the parent or guardian of the
student to attend a parent teacher conference regarding the
suspension. Whenever practicable, a school counselor, school
psychologist or school social worker shall attend the
conference. A school administrator shall attend the conference
if the teacher or the parent or guardian so requests.

The policy shall not diminish the due process rights under
state or federal law of a pupil who has been determined to be
eligible for special education programs and services.
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STUDENT CODE OF CONDUCT AND DISCIPLINE
C. Suspension in Excess of Ten (10) Days is a temporary
separation from school, activities, functions and events. While
on suspension, the student may not be on school district
property or in a school district building. A suspended student
will be required to attend a conference with his/her
parent/guardian and the appropriate administrator before
being reinstated. While on suspension, the student should
request homework assignments, and those assignments are
graded.

D. Expulsion is a permanent separation from the Westwood

Community School District. The Board of Education may vote
to expel students from the Westwood Community School
District. upon the recommendation of the principal and
concurrence of the superintendent.

E. Assault, Fighting, and/or Battery on Another Person:

Fighting is a serious disruption to the learning process and will
not be tolerated. The progressive fighting penalties are:

Primary Grades:
(K-2)

Intermediate Grades:
(Grades 3-6)

First Fight – 1 day suspension
Second Fight – 3 day suspension
Third Fight – 5 day suspension
Fourth Fight – 10 day suspension

First Fight – 3 day suspension
Second Fight – 5 day suspension/
mandatory
appointment
with
building leader or designee and
parent or guardian and student
Third Fight – 10 day suspension/
Board Hearing
15
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STUDENT CODE OF CONDUCT AND DISCIPLINE

Middle School Grades:
(Grades 7-8)

F. Assault:

First Fight – 5 day suspension
Second Fight – 7 day suspension
Third Fight – 10 day suspension
and/or Recommend Expulsion

1. Physical Assaults by Students Against School Personnel
A student enrolled in grade six or above who commits a
physical assault at school against a school district
employee or against a person engaged as a volunteer or
contractor by the school district may be permanently
expelled from the school district by the Board of Education.
“At school”, as defined by law and used herein, means in a
classroom, elsewhere on school premises, on a school bus
or other school-related vehicle, or at a school sponsored
activity or event whether or not it has been held on school
premises. This policy shall not diminish the due process
rights under federal or state law of a pupil who has been
determined to be eligible for special education programs
and services.

2. Verbal Assaults by Students Against School
Personnel
A student enrolled in grade six or above who commits a
verbal assault at school against a school district employee
or a person engaged as a volunteer or contractor by the
school district or who makes a bomb threat or similar
threat directed at a school building, other school property,
or a school-related event may be expelled from the school
district for up to 180 school days. A “verbal assault” is
defined for the application of this policy as an oral or
written statement, a communicative act, gesture, or other
communication made by a student to another person
threatening to inflict bodily harm or injury upon any
person who is a school district employee or person
engaged as a volunteer or contractor by the school district
under circumstances which create a reasonable
16
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2. Verbal Assaults by Students Against School
Personnel (continued)

apprehension or fear of imminent bodily harm or injury in
the mind of the person being threatened and where there
is an apparent ability to inflict the bodily harm or injury
threatened. “At school”, as defined by law and used herein,
means in a classroom, elsewhere on school premises, or a
school bus or other school-related vehicle, or at a school
sponsored activity or event whether or not it has been held
on school premises.

All reporting and referral requirements shall be met as
prescribed by law. This policy shall not diminish the due
process rights under state or federal law of a pupil who has
been determined to be eligible for special education
programs and services.

3. Physical Assaults by Students Against Other
Students

A student enrolled in grade six or above who commits a
physical assault at school against another student shall be
expelled from the school district for up to 180 school days.
“Physical assault”, as defined by law and used herein,
means intentionally causing or attempting to cause
physical harm to another through force or violence. “At
school” as defined by law and used herein means in a
classroom, elsewhere on school premises, on a school bus
or other school-related vehicle, or at a school-sponsored
activity or event whether or not it is held on school
premises. All reporting and referral requirements shall be
met as prescribed by law. This policy shall not diminish
the due process rights under state or federal law of a pupil
who has been determined to be eligible for special
education programs and services.
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STUDENT CODE OF CONDUCT AND DISCIPLINE
PROHIBITED ACTS

The following rules are not to be construed as an all inclusive list or
as an limitation upon the authority of school officials to deal
appropriately with violations of the school building’s individual rules
and regulations, or other types of conduct which interfere with the
good order of the school system, the proper functioning of the
educational process, or the health or safety of students. The Student
Code of Conduct is enforced during the school day and at all school
sponsored activities, functions and events.
1. Arson: A student shall not commit arson in a school building
or on school grounds. Arson means a felony violation of
Chapter 10 of the Michigan Penal Code, Act No. 328 of the
Public Acts of 1931, being 750.71 to 750.80 of the Michigan
Compiles Laws.
2. Assault, Fighting, and/or Battery on Another Person:
See Section E, Assault, Fighting and/or Battery.

3. Copyrighted Material: A student shall not unlawfully
duplicate, reproduce, retain or unlawfully use copyrighted
material.
4. Bullying: The repeated intimidation of others by real or
threatened infliction of physical, verbal, written, electronically
transmitted, or emotional abuse, or through attacks on the
property of another.

5. Criminal Acts: A student shall not commit or participate in any
conduct or act defined as a crime by federal or state law or
local ordinance.
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Prohibited Acts (continued)

6. Criminal Sexual Conduct: A student shall not commit criminal
sexual conduct in a school building or on school grounds.
Criminal sexual conduct means a violation of 520b, 520c, 520d,
or 520g of Act No. 328 of the Public Acts of 1931, being
750.520b, 750.520c, 750.520d, 750.520e, and 750.520g of the
Michigan Compiled Laws.

7. Damage, Theft, or Unauthorized Possession of Property: A
student shall not intentionally cause or attempt to cause
damage to school property or the property of another person,
or steal, attempt to steal, or knowingly be in the unauthorized
possession of school property or the property of another
person.
8. Discriminatory Harassment: A student shall not engage in
unwelcome sexual advances, requests for sexual favors or
other verbal or physical conduct, relating to a person’s sex,
race, color, national origin, religion, height, weight, marital
status, handicap or disability (e.g., sexual or racial comments,
threats or insults, unwanted sexual touching, etc.)

9. Disruption of School: A student shall not, by any type of
conduct (violence, force, noise, coercion, threat, intimidation,
fear, passive resistance, etc.,) cause the disruption, disturbance,
or obstruction of any district function, activity, or event, nor
shall he/she engage in any such conduct if such disruption or
obstruction is reasonably likely to result.

19

STUDENT CODE OF CONDUCT AND DISCIPLINE

Prohibited Acts – Disruption of School (continued)

Neither shall a student urge other students to engage in such
conduct for the purpose of causing such disruption or obstruction.

While the following acts are not intended to be exclusive, they
illustrate the kinds of offenses encompassed within this rule. It
must be remembered that any conduct which causes disruption or
is likely to result in disruption, or interferes with the educational
process, is forbidden.
A. Occupying any school building, school grounds, or a part
thereof, without the permission of a school building staff
member, which deprives others of its use;
B. Blocking normal pedestrian or vehicle traffic, the entrances
or exits of any school building or corridor or room, without
the permission of a school building staff member;
C. Preventing, attempting to prevent, or interfering with the
convening or continued functioning of any class activity,
meeting, or assembly;
D. Instigating or participating in a disturbance, or causing a
disturbance
which
interrupts
the
educational
opportunities of others or threatens the general health,
safety and welfare of others on school property or at a
school-sponsored activity.

10. Dress: A student shall not dress or groom in a manner which,
in the judgment of a building administrator, is unsafe to the
student or others or disruptive to the educational process (See
Student Dress Policy 5123).

11. Extortion or Coercion: A student shall not obtain money or
property from an unwilling person or force an individual to act
by either physical force or intimidation.
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Prohibited Acts (continued)

12. False Alarms: A student shall not activate fire alarm systems
and/or report a fire or bomb when none exists.

13. False Allegations: A student shall not libel, slander, or make
false allegations against another student, district employee
(including substitute and student teachers,) Board of
Education member or volunteer.

14. Fireworks or Explosives: A student shall not possess, use or
threaten to use any substances or prepared chemicals on
school property that explode or cause explosion and/or
capable of inflicting bodily injury.

15. Forgery: A student shall not falsely use, in writing, the name
of another person or falsify times, dates, grades, addresses or
other data.

16. Gambling: A student shall not participate in games of chance
or skill to win money or property from another.
17. Gang Insignia/Activity: A student shall not wear or possess
any clothing, jewelry, symbol or other object that may
reasonably be perceived by a teacher or administrator as
evidence of membership in, or affiliation with, any gang. A
student shall not commit any act, verbal or nonverbal
(gestures, handshakes, etc.,) that may reasonably be perceived
by a teacher or administrator as evidence of membership in, or
affiliation with, any gang. A student shall not commit any act,
verbal or nonverbal, in furtherance of the interests of any gang
or gang activity, including but not limited to:
a) soliciting others for membership in any gang or gang
related activity,
b) requesting any person to pay for protection or
otherwise intimidating or threatening any person,
c) committing any other illegal act or violation of district
rules or policies, or
d) inciting other students to act with physical violence on
any person.
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Prohibited Acts - Gang Insignia/Activity (continued)

The term “gang” means a group of two or more persons whose
purposes or activities include the commission of illegal acts or
violations of this Student Code of Conduct, District rules or
policies, or whose purpose or activities cause disruption, or are
likely to cause disruption to the educational process.

18. Hazing: Any intentional, knowing, or reckless act meant to
induce physical pain, embarrassment, humiliation, deprivation
of rights or that creates physical or mental discomfort, and is
directed against a student for the purpose of being initiated
into, affiliating with, holding office in, or maintaining
membership in any organization, club or athletic team
sponsored or supported by the district and whose membership
is totally or predominately other students from the district.

19. Improper Use of Technology: A student shall not violate the
Westwood Community School District Student Network
Resources Contract in the use of computers, electronic
information resources, or other technologies, (e.g., use of the
Internet, use of networks operated by the school district, etc.)
nor shall the student violate the verbal or written directions of
school district personnel regarding the acceptable use of
computers and other technologies. The sole purpose of
internet connection in the District is educational in nature.

20. Indecency: A student shall not engage in conduct that is
contrary to commonly recognized standards of decency and
behavior, which includes obscenity, indecent exposure, or the
use of language in verbal or written form, in pictures, or in
caricatures or gestures which are offensive to the general
standards of propriety.
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Prohibited Acts (continued)

21. Failure to Comply with Direction of School Personnel: A
student shall not be subordinate by failing to comply with
instructions and directions of district employees (including
substitutes and students,) volunteers, or persons acting in a
chaperone or supervisory capacity.

22. Laser Pointers: A student shall not possess or use a laser
pointer in the classroom, the school building, on school
grounds or at school functions.

23. Obscene and Profane Language: A student shall not use
vulgar words or phrases which are offensive and socially
unacceptable in the school environment. This would include
name-calling, derogatory statements, obscene gestures, racial
or ethnic slurs.

24. Electronic Device: A student shall not use electronic devices
during school unless approved by an administrator.
Elementary students may not keep electronic devices in their
possession during school hours.

25. Possession or Use of Alcohol or Drugs: A student shall not
use, possess illegal drugs, materials, substances or alcoholic
beverages on school property or at school functions, including
bringing such items into the school for another person, having
such items on one’s person, or placing them in a locker or
hiding place.

26. Sale of Drugs or Alcohol: A student shall not traffic or sell
illegal drugs, materials, substances, or alcoholic beverages on
school property or at school functions.
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Prohibited Acts (continued)

27.Repeated Misconduct: A student shall not frequently or
consistently break the same rule(s). This includes:
(a) persistent disobedience,
(b) school and classroom disruptions, and
(c) excessive referrals.

28. Scholastic Dishonesty: A student shall not engage in
academic cheating. Cheating includes, but is not limited to, the
actual giving or receiving of an unauthorized aid or assistance
or the actual giving or receiving of unfair advantage on any
form of academic work. A student shall not engage in
plagiarism, which includes the copying of language, structure,
idea, and/or thought of another and represent it as one’s own
original work.

29. Smoking: A student shall not have lighted tobacco, tobacco
products or e-cigarettes in one’s possession.
30. Snowballing: A student shall not throw snowballs to or from
school at students, school personnel, passing cars, or school
property and buildings.

31. Suspended Student on School Property or at School
Activities: A student, while on suspension, shall not enter
onto District property or attend District-sponsored events,
without the permission of the building administrator.
32. Threats and Intimidation of Witnesses: A student shall
not coerce, intimidate, or threaten any person who is
participating in an investigation of disciplinary proceedings
conducted under the Student Code of Conduct, nor shall a
student take any action which is designed to coerce, intimidate
or threaten the person.

33. Trespassing/Loitering: A student shall not be on school
property or in a school building without permission except to
participate in the educational process of the district. A student
shall not loiter in building hallways, classrooms, bathrooms, or
on school grounds, etc.
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Prohibited Acts (continued)

34.Truancy: A student shall not willfully be absent from school
and/or not attending class(es) without permission from the
teacher or administration. This includes, violation of the
“closed campus” rule, skipping assemblies, homeroom, fire
drills, leaving the classroom without permission, etc.

35. Unauthorized Use of School Equipment: A student shall
not use school equipment (e.g., fax machines, copiers,
computer equipment, laboratory equipment, athletic supplies,
etc.) in any unauthorized, dangerous or illegal fashion.

36. Weapons: A student shall not carry and/or possess firearms
and/or other dangerous weapons, including, but not limited to
a pistol or other firearm, dagger, dirk, razor, stiletto or knife
having a blade over three (3) inches in length, or any other
dangerous or deadly weapon or instrument.
MISCELLANEOUS PROVISIONS

A. Voluntary Agreements of Discipline

At any time during the disciplinary proceedings, the
Superintendent or designee may enter into a written contract
with the student and/or his/her parent(s) or guardian setting
forth the parties’ agreement in settlement of the disciplinary
charges. In such cases, the written agreement shall be final and
binding and may not be later challenged by the Superintendent
or his/her designee nor the student and/or his/her parent(s)
or guardian.

B. Suspended/Expelled Students on School Property or
Attending School Activities

A suspended or expelled student who enters onto
school/district property without the permission of a building
administrator shall be deemed to be trespassing.
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Sexual Harassment - Definition (continued)

b. Submission to or rejection of such conduct by a student,

employee or board member is used as the basis for decisions
affecting the employee or student; or
c. Such conduct has the purpose or effect of unreasonably
interfering with a student’s, employee’s or board member’s
performance or creating an intimidating, hostile, or offensive
work or learning environment.

Sexual harassment, may include, but is not limited to, the
following:
1. Sex oriented verbal kidding or abuse,
2. Unwelcome touching; such as patting, pinching or constant
brushing against another’s body,
3. Sexual jokes, posters, cartoon, etc., or
4. Suggesting
or
demanding
sexual
involvement,
accompanied by implied or explicit threats concerning
one’s grades, safety, job or performance of public duties.
Sexual harassment does not only depend upon the offender’s
intention, but also upon how the target perceives the behavior or is
affected by it. The Board recognizes that sexual harassment can
originate from a person of either sex against a person of the
opposite or same sex, and from peers as well as supervisors.

Sexual Harassment and Intimidation

Any person who alleges sexual harassment by a student, staff
member or board member in this school district, may use the
procedure detailed in the appropriate student handbook, or faculty
handbook, or may complain directly to his or her immediate
supervisor, building principal, school counselor, or district Title IX
coordinator. Filing a formal complaint, or otherwise reporting
sexual harassment, will not reflect upon the individual’s status, nor
will it affect future grades, work assignments or employment. An
appropriate representative may accompany complainant.
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Sexual Harassment - Definition (continued)
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3. Sexual jokes, posters, cartoon, etc., or
4. Suggesting
or
demanding
sexual
involvement,
accompanied by implied or explicit threats concerning
one’s grades, safety, job or performance of public duties.
Sexual harassment does not only depend upon the offender’s
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originate from a person of either sex against a person of the
opposite or same sex, and from peers as well as supervisors.

Sexual Harassment and Intimidation

Any person who alleges sexual harassment by a student, staff
member or board member in this school district, may use the
procedure detailed in the appropriate student handbook, or faculty
handbook, or may complain directly to his or her immediate
supervisor, building principal, school counselor, or district Title IX
coordinator. Filing a formal complaint, or otherwise reporting
sexual harassment, will not reflect upon the individual’s status, nor
will it affect future grades, work assignments or employment. An
appropriate representative may accompany complainant.
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Sexual Harassment and Intimidation (continued)

The right to confidentiality, for both the accuser and the accused,
will be respected consistent with the school district’s legal
obligations and with the necessity to investigate allegations of
misconduct and to take corrective action when this conduct has
occurred.
Legal Ref:
The Revised School Code, 380-1300(a)
Ref:
File 4021 – E1 – Sexual Harassment Formal
Complaint Form
File 4021 – E2 – Witness Disclosure Form
File 4021 – E3 – Sexual Harassment Complaint
Appeal Form Adopted June 20, 1996
Board of Education
Westwood Community School District

Student Dress

Parent cooperation in sending children to school dressed
appropriately is greatly appreciated. This includes coats, boots,
raincoats, gloves, hats and scarves as the weather dictates. Closedtoed shoes must be worn at all times. Please check the weather to
plan appropriate dress.
The following apparel is NOT allowed:
 Tank tops
 Bare midriffs and halter tops
 Flip-flops or backless sandals
 Shorts/skirts more than 2 inches above the knee
 Sagging pants
 Pants worn below the waist
 Athletic jersey without undershirt
 Attire which may be interpreted as gang related
 Hats
 Heelies/Wheelies

Parents and students uncertain as to the interpretation of these
rules should personally contact the principal. Students who do not
adhere to the dress policy may be provided with alternative items
from the clothes closet or a parent must bring appropriate
clothing. Each school reserves the right to enforce a dress code.
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Visit us on the web at:
westwoodschools.net
Facebook.com/WestwoodCS
Twitter:@WWCSchools

