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School Site Mission
Soleado Elementary School is dedicated to educating the whole child, creating lifelong
learners to the fullest extent possible, promoting positive self-esteem, and preparing
responsible and productive citizens for a challenging and technologically driven 21st
century.
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Assessment of the Current Status of
School Crime
A review of our school indicates that the students, parents, and staff of Soleado
Elementary School are safe on campus, off campus at school-sponsored events, and
traveling directly to and from school.
Visitors on campus are to check in at the office. They sign in and take a visitor’s badge.
Upon leaving, they return the badge and sign out.
Soleado has regular safety drills including earthquake drills, lockdown drills and fire
drills. Teachers provide appropriate student education to maintain high levels of student
safety.
In the 2018-19 school year there have been no suspensions nor expulsions. In the
2017-18 school year there was one suspension. We have not experienced any
instances of hate crimes.
Soleado Elementary School creates a safe school environment. The school implements
programs and practices to address bullying and social emotional wellness that are
aligned to District policy. (Reference: Board Policy 5131.2)
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Child Abuse Reporting Procedures
Soleado Elementary School considers protecting children from child abuse a top
priority. At the start of each school year, all staff members are reminded that they are
mandated reporters and that the site administrator will be supportive if the need to
report should arise.
Soleado employees understand the requirement that certificated and classified
personnel report suspected child abuse immediately by telephone. They are all aware
that within 36 hours, the telephone call must be followed up by a written report to the
Child Protective Agency.
The procedures for reporting abuse are excerpted from the PVUPSD Board Policies
and Administrative Regulations guidelines and are included in Appendix A.
Mandated reporters include, but are not limited to, teachers; instructional aides;
teacher's aides or assistants; classified employees; certificated pupil personnel
employees; administrative officers or supervisors of child attendance; administrators
and employees of a licensed day care facility; Head Start teachers; district police or
security officers; licensed nurses or health care providers; and administrators,
presenters, and counselors of a child abuse prevention program. (Penal Code 11165.7)
Reasonable suspicion means that it is objectively reasonable for a person to entertain a
suspicion, based upon facts that could cause a reasonable person in a like position,
drawing when appropriate on his/her training and experience, to suspect child abuse or
neglect. However, reasonable suspicion does not require certainty that child abuse or
neglect has occurred nor does it require a specific medical indication of child abuse or
neglect. (Penal Code 11166)
Reportable Offenses
A mandated reporter shall make a report using the procedures provided below
whenever, in his/her professional capacity or within the scope of his/her employment,
he/she has knowledge of or observes a child whom the mandated reporter knows or
reasonably suspects has been the victim of child abuse or neglect. (Penal Code 11166)
Responsibility for Reporting
The reporting duties of mandated reporters are individual and cannot be delegated to
another person. (Penal Code 11166)
No supervisor or administrator shall impede or inhibit a mandated reporter from making
a report. (Penal Code 11166)
Reporting Procedures
1.

Initial Telephone Report
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2.

Immediately or as soon as practicable after knowing or observing suspected child
abuse or neglect, a mandated reporter shall make an initial report by telephone
to any police department (excluding a school district police/security department),
sheriff's department, county probation department if designated by the county to
receive such reports, or county welfare department. (Penal Code 11165.9,
11166)
Los Angeles County – Report Child Abuse
800-540-4000
https://mandreptla.org
Written Report
Within 36 hours of knowing or observing the information concerning the incident,
the mandated reporter shall then prepare and either send, fax, or electronically
submit to the appropriate agency a written follow-up report, which includes a
completed Department of Justice form (SS 8572). (Penal Code 11166, 11168)

Victim Interviews by Social Services/Law Enforcement
Whenever a representative from the Department of Social Services or another
government agency investigating suspected child abuse or neglect deems it necessary,
a suspected victim may be interviewed during school hours, on school premises,
concerning a report of suspected child abuse or neglect that occurred within the child's
home or out-of-home care facility. The child shall be given the choice of being
interviewed in private or in the presence of any adult school employee or volunteer aide
selected by the child. (Penal Code 11174.3)
A staff member or volunteer aide selected by a child may decline to be present at the
interview. If the selected person accepts, the principal or designee shall inform him/her
of the following requirements: (Penal Code 11174.3)
1.
2.
3.
4.

The purpose of the selected person's presence at the interview is to lend support
to the child and enable him/her to be as comfortable as possible.
The selected person shall not participate in the interview.
The selected person shall not discuss the facts or circumstances of the case with
the child.
The selected person is subject to the confidentiality requirements of the Child
Abuse and Neglect Reporting Act, a violation of which is punishable as specified
in Penal Code 11167.5.

If a staff member agrees to be present, the interview shall be held at a time during
school hours when it does not involve an expense to the school. (Penal Code 11174.3)
Release of Child to Peace Officer
When a child is released to a peace officer and taken into custody as a victim of
suspected child abuse or neglect, the Superintendent or designee and/or principal shall
not notify the parent/guardian, but rather shall provide the peace officer with the address
and telephone number of the child's parent/guardian. It is the responsibility of the peace
officer or agent to notify the parent/guardian of the situation. (Education Code 48906)

3

4

5

Disaster Response Procedures
Soleado Elementary updates and revises the National Incident Management System
(NIMS) at the beginning of each school year.
The principal reviews the Emergency Plan with staff at the beginning of each school
year to review Emergency teams and responsibilities. We conduct two complete drills
each year to make sure that in an emergency situation, our school will follow the
emergency plan to make students and staff as safe and comfortable as possible during
an emergency situation. The PTA annually takes inventory of the Disaster sheds on
campus making sure that we have sufficient food, water, and supplies for at least three
days. We continue to purchase needed supplies each year.
In the case of a fire, our school can be evacuated to safety within five minutes. We
practice drills throughout the year. In case of flooding or any additional disaster, the
procedures are explained in the emergency plan. The staff knows to listen for the fire
bell followed by verbal directions indicating the nature of the emergency.
Soleado has outstanding procedures in place that ensure students and employees will
be secure during any type of emergency. Lockdown procedures have been reviewed. In
light of recent events in our country, Soleado has reviewed and strengthened security
procedures in terms of campus security. The Soleado community has been a part of
safety presentations as has our local sheriff department.
Procedures in Place:
• District determined emergency drills in fall and spring
• Staff review and input recorded and turned in to office following District drills for
review and correction
• Additional practice drills held throughout the year
In August 2018, all district faculty and staff received active shooter training called RunHide-Fight.
All District school sites and offices have at least one Automatic External Defibrillator
(AED) on campus.
All District school sites have a tactical response plan in place. Special consideration
has been given to emergency procedures with regard to students with disabilities.
The District works collaboratively with local fire, police, sheriff, and EMS (LA County and
Palos Verdes Estates) to ensure the safety of staff and students.
For specific details, refer to Palos Verdes Peninsula Unified School District Board Policy
and Administrative Regulations 3516
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Procedures for Notifying Teachers about
Dangerous Pupil
In order to fulfill the requirements made by Education Code 49079 and Welfare and
Institutions Code 827 that state teachers must be notified of the reason(s) a student has
been suspended. The Palos Verdes Peninsula Unified School District has incorporated
this notification into the existing “Attendance Reporting screen”. On the daily
attendance report, when a student is suspended, will show an “SSA” next to the
student’s name. The teacher can access the suspension by looking at the student’s
discipline screen. The information provided is for the student’s current teachers only.
All information regarding suspension and expulsion is CONFIDENTIAL, is not to be
shared with any student(s) or parent(s). Teachers are asked to secure the list so
students and others may not view it.
Pursuant to Welfare & Institution Code 827(b) and Education Code 48267, the Court
notifies the Superintendent of the Palos Verdes Peninsula Unified School District
regarding students who have engaged in certain criminal conduct. This information is
forwarded to the site Principal. The site Principal is responsible for prompt notification
of the student’s teachers. Per Education Code 49079, this information must be kept
confidential. This information is also forwarded to all administrators and the student’s
counselor.
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Procedures for Safe Ingress and Egress
from School
Soleado Elementary School is proud to be part of a school district with a mission to
provide a safe environment for all children, parents, and all school employees. Soleado
works closely with the Lomita Sheriff’s Station and the City of Rancho Palos Verdes to
guarantee that the school’s surrounding community is safe. Specific staff members are
assigned to monitor and supervise the play areas before school, at recess, and at lunch.
To ensure safety during pick-up and drop-off periods, students, staff, and parents
cooperatively review and update the drop-off and pick-up program at Soleado
Elementary. Parents are notified at back to school night on the safety guidelines and
traffic patterns of the school. The principal sends periodic messages to all Soleado
families throughout the school year to review and update traffic safety at Soleado during
drop-off and pick-up. In addition, the school principal helps with the safe arrival and
departure of students at Soleado Elementary.
To ensure the safety of bike riders, students in grades 3-5 may ride bikes to school as
long as they follow the safety guidelines of wearing a helmet, following the safety rules
for bike riding, and walking the bike on the school campus.
Additional School District programs such as Palos Verdes Kids’ Corner (a childcare
program located on campus) and enrichment programs provide safe activities for
students to participate in both before and after school.
Soleado Elementary is proud of the excellent working relationship with the city of
Rancho Palos Verdes and local law enforcement. Sheriff Deputies often help reinforce
that the people driving in the neighborhood keep safety as a top priority at all times.
All adults are trained (child abuse reporting responsibilities, infectious disease
procedures, disaster plan responsibilities and procedures, confidentiality rules, and
student discipline strategies) and provide evidence of current TB Test or TB Risk
Assessment Waiver.
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Procedures to Ensure a Safe and Orderly
Environment
The Social Climate – People and Programs – Creating a Caring and Connected School
Climate (Component 1):
Soleado Elementary School is a caring community.
• All families are encouraged to volunteer in a variety of ways. Parents and
Grandparents are encouraged to volunteer in the classrooms as well as at all-school
events.
• We have a Booster Club, PTA, Japanese Parent Association, Korean Parent
Association and Taiwanese Parent Association and are constantly exploring ways to
ensure these various parent groups can work together with the common goal of
supporting our students.
• We celebrate the cultural richness of our school community by having the various
parent association groups and by having an annual International Fair where students
learn about the different cultures of students who attend Soleado.
• We have high academic and behavior goals for all students and work hard to
differentiate instruction to meet the needs of all learners.
• The Soleado Staff attends trainings in the different content areas as well as in
various instructional strategies to stay current with educational changes.
• Students attend PE classes twice a week
• Students are encouraged to participate in Student Council and School Wide
Activities throughout the year.
• 4th and 5th Grade Students can volunteer to help in the cafeteria during lunch
• 5th Grade students take on the jobs of watering plants around campus as well as
keeping the school marquee up-to-date.
• Clear and consistent discipline standards are addressed by regular review of our
school wide PBIS behavior matrix, school wide and in each classroom.
• We have a Soleado PBIS Team made up of teachers, classified staff, and
administration who attend PBIS Meetings throughout the year and in turn, present
information learned to all staff at school meetings.
• To support PBIS implementation, the principal makes weekly announcements that
focus on each column of the PBIS Matrix and asks that all classes review the
columns announced. During this time the Principal also makes weekly Second Step
announcements ensuring that the entire school is focusing on skills that will help
students feel safe, successful and supported at school.
• Students earn Gotcha Cards when demonstrating respect, responsibility and
kindness. Students are recognized for their positive behavior both weekly, during the
Gotcha Card Drawings, and monthly, at the all-school flag ceremonies.
• Students participate in Red and Yellow Ribbon Week to encourage them to be kind
and stay drug free.
• The school psychologist and once a week Student Support Specialist help to ensure
that appropriate student mental health care is given to students in need.
• Small Lunch Bunch groups are organized throughout the year for students to work
on social skills in a small group setting.
• Soleado students participate in the Second Step Program which focuses on students
learning about making friends, managing emotions, solving problems, and dealing
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•

•

with peer pressure. The goal of this program is to promote school success, selfregulation and a feeling of safety and support.
Each year the Student Handbook is updated for students, parents, and teachers.
The Student Handbook includes playground guidelines, Drop- off and Pick- Up
guidelines, eating guidelines at recess and at lunch, and an overview of the
components of our school-wide Positive Behavior Intervention and Support (PBIS)
Program.
The School Site Council annually reviews the Soleado Safety Plan.

People and Programs: Component One Goal:
By June 2020, Student tardiness will decrease by 3% through creating a caring and
connected school climate via SST’s, parent conferences, counseling services and
attendance procedures.

Action

Resources

Send tardy letters

Hold parent
conferences for
students with 8 or
more tardies or
absences
exceeding 10%
Counseling referrals
for students, as
needed.

Staff PD
Parent Education

Staff PD

Person
Responsible

Timeline

How Will You
Measure

Principal
Office Clerk
Office Manager
Principal
Teachers

August 2019–
June 2020

100%
Completion

August 2019 –
June 2020

100%
Completion

Principal
Classroom
Teachers
SSS Counselor
School Psychologist

August 2019June 2020
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The Physical Environment (Component 2):
Create a physical environment that communicates respect for learning and for individuals and
safety:
• Site custodians and District maintenance staff ensure:
o Classrooms and grounds are clean and maintained on a regular basis
o Lunch areas and restrooms are clean
o Adequate lighting in all school areas
• Soleado has a strong relationship with the Lomita Sheriff’s Department and
communicates directly with them when necessary.
• Site Principal communicates with District Maintenance Staff immediately when
maintenance concerns arise related to fencing or building security.
• All visitors must sign-in in the office when entering campus. Office staff strictly enforces
this policy.
• Principal and Staff supervise all areas of the school before school, during recess and
lunch and at dismissal time.
• Kitchen Staff ensures that the kitchen is clean and hot lunches are served promptly.
• All students are provided current textbooks and materials
• Physical Education and Recess sports equipment are restocked regularly and sports
facilities are maintained on a regular basis to ensure safety.
• All technology equipment is inventoried and managed by the Soleado Technology Aide
• The NIMS Plan is updated annually and reviewed with staff and School Site Council. All
staff is trained on their roles and responsibilities in the event of an emergency and
practice these roles during the school year.
• Using the school-wide PBIS Discipline Matrix and Second Step curriculum, Soleado staff
promotes school safety, a positive school climate and a focus on every student’s socialemotional health.

The Physical Environment: Component Two Goal:
By June 2020, Soleado will have a safe, clean and secure school climate as measured by local
school survey data with 90% or higher positive feedback.
Action
Maintain Clean
and Safe
Restrooms
Monitor and
Supervise all
areas
Engage students
in caring for
school grounds
Address students’
social emotional
needs

Resources

5th Grade Jobs
Student Council
Second Step
Curriculum
PBIS

One Safety Drill
each month

Person
Responsible
Custodian

Principal
Teachers
Support Staff
Principal
Teachers
Principal
Teachers
SSS Counselor
School
Psychologist
Teachers
Principal

Timeline
August
2019 –
June 2020
August
2019- June
2020
August
2019- June
2020
August
2019- June
2020

August
2019- June
2020

How Will You
Measure
Student
Feedback
Supervision
Schedule
Student
Feedback
Student
Feedback

Drill Schedule
School Calendar
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The Rules and Procedures on School Discipline Adopted Pursuant to
Education Code Sections 35291 and 35291.5
Each year the Student Handbook is updated for students, parents, and teachers. The
Student Handbook includes playground guidelines, Soleado discipline/Traffic, Dropoff and Pick-Up guidelines, eating guidelines at recess and at lunch, and the PBIS
behavior matrix. Each student annually reviews the Student Handbook with his/her parent
and returns the signature page indicating that the page has been read and reviewed.
During the first week of school, the principal meets with each grade level in a special
assembly to review the contents of the Student Handbook and to reinforce acceptable
behavior at Soleado.
Soleado Elementary uses a Progressive Discipline Matrix when students choose not to
follow the expected behaviors on the PBIS Behavior Matrix. School staff works with
students to pre-correct their behavior so that negative consequences are minimized.
The school's discipline plan and the school district's Safe Schools Policy establish a
consistent description of the rules and discipline procedures that follow the law and the
rules prescribed by the State Board of Education. Copies of both are given to all
students at the beginning of each school year and to new students entering the school
throughout the year. The rules and guidelines established at Soleado Elementary School
are understood, regularly followed, and reinforced by all members of the school
community.
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Reference Guide to Board Policy (BP) and
Administrative Regulations (AR)
Suspension and Expulsion Policies
Students BP/AR 5144
Discipline (Revised December 9, 2015)
Students BP/AR 5144.1
Suspension And Expulsion/Due Process (Revised December 9, 2015)
Students AR 5144.2
Suspension and Expulsion/Due Process (Students with Disabilities)
(Revised November 8, 2012)
Rules and Procedures on School Discipline
Students BP 5144
Discipline (Revised December 9, 2015)
Students AR 5144
Discipline (Revised December 9, 2015)
Hate Crime Policies and Procedures
Students BP/AR 5145.3
Nondiscrimination/Harassment (Revised June 20, 2018)
Students BP 5145.9
Hate Motivated Behavior (Revised March 11, 2010)

Bullying Prevention Policies and Procedures
Students BP 5131.2
Bullying (Revised June 20, 2018)

Sexual Harassment Policy
Students BP/AR 5145.7
Sexual Harassment (Revised April 26, 2017)
School–wide Dress Code Prohibiting Gang-Related Apparel
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Students BP 5132
Dress and Grooming (revised April 4, 2002)
Child Abuse Reporting Procedures
Students BP/AR 5141.4
Child Abuse Prevention and Reporting (Revised May 25, 2016)

Disaster Response Procedures
Business and No instructional Operations BP/AR 3516
Emergencies and Disaster Preparedness Plan (revised October 12, 200
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