MILLBURN TOWNSHIP SCHOOLS
434 Millburn Ave., Millburn, NJ 07041
973-376-3600 (x40151)  Fax 973-912-9396
Dr. Christine Burton
• Superintendent of Schools •

OCTOBER 2018
Dear Parents/Guardians:
Please take a few moments to read the following very important emergency planning information
that we distribute every year at this time.
Should an emergency or disaster condition ever arise in our area while school is in session, we
want you to be assured that the schools have made preparations to respond effectively to such
situations. In fact, public schools in New Jersey are built to meet stringent construction standards
and they may even be safer than many private homes in the event of a natural disaster.
Should we have a major disaster during school hours, your child will be safe and cared for at
his/her school. The Millburn Schools have a detailed emergency management plan that has been
formulated to respond to a major catastrophe.
Your cooperation is necessary in any emergency, for both the safety of staff and students, and the
expedient reunification with your child. To that end, you are asked to please do the following:
1. Turn your radio and television to those channels that you normally use for information
about school closings, delayed openings, etc. Also, you can check the district website
(www.millburn.org). The district’s automated phone/email/text alert system (“School
Messenger”) may be used as well, as warranted and conditions permitting. If students are
to be kept at school, the above media outlets and district communication sources will so
report.
2. Try not to call the school. Telephone lines may be needed for emergency
communication.
3. Do not go to the school, or evacuation site, until notified to do so.
4. In the event of a serious emergency, students will be kept at their schools or evacuated to
an alternate site. Snacks and water will be provided for extended situations. When the
time comes to pick up students, only you or a responsible adult you have pre-identified
will be permitted to pick up your child. The pre-authorization piece is very important,
and each school maintains a list of people you may authorize for this purpose. Please be
sure you consider the following criteria when you authorize another person to pick up
your child at school:
a. He/she is 18 years of age or older
b. He/she is usually home during the day
c. He/she is known by your child
d. He/she is both aware of and able to assume this responsibility
e. He/she is within reasonable proximity to the school (i.e., calling somebody in
Pennsylvania to come pick a student up here is not really a viable option)
5. Impress upon your child the need for them to follow directions of any school personnel in
times of an emergency.

During extreme emergencies, students will be released only at designated locations at the school
or evacuation site. It is important that no other pickup point be utilized (e.g., do not go directly to
your child’s classroom), as we need to be able to account for every child at all times. Please
emphasize with your child the need to remain with school personnel until you arrive or somebody
you authorize to pick up your child arrives. We ask for your patience and understanding in such
situations as the dismissal process will take more time than normal.
The decision to keep students at school will be based upon whether or not it is safe to transport
students in the area. In the event of an emergency that takes place during the time students are
being picked up and transported TO SCHOOL, students will be kept on the bus, additional
student pickups will cease, and the driver will proceed to the intended school to await further
instructions. Please note that any child who has not yet been picked up by the bus remains the
responsibility of the parent/guardian (and please remember that an “empty house” can be a
concern in such situations when the child returns home).
In the event that an emergency occurs in the afternoon when students are on the bus FROM
SCHOOL, the driver will make every attempt to continue delivering students to their homes.
Should conditions prevent the driver from delivering students to their homes in the afternoon, the
driver will deliver the students to the nearest school and await further instructions. The receiving
school (if not the home school) will then communicate with the home school to inform them of
the students’ location, and the home school will then reach out to each student’s parents or
emergency contacts for pickup arrangements.
Please discuss these matters with your immediate family and authorized contacts. Thinking about
emergencies such as these is not pleasant, but we take your child’s safety very seriously and we
therefore attach a very high priority to being prepared for any and all emergencies. If you have
any questions about the school’s emergency plan or procedures, please contact the building
principal for further information.
Sincerely,

Christine Burton
Christine Burton, Ed.D.
Superintendent of Schools

