WELCOME TO THE MAGNOLIA SCHOOL DISTRICT
SCHOOL READINESS PROGRAM
Our School Readiness Program is provided district wide. We are proud that you
have chosen our program to support your child’s learning and development to
prepare your child for success in kindergarten and beyond. The Parent Handbook
is intended to be a resource to you and answer many of the questions you may have
now or throughout the school year. Our teachers, office staff, and administrators
are available to assist you with questions and concerns that may arise. We value
your input as we continually strive to tailor our program to meet the needs of our
children and families.
The Magnolia School District School Readiness Program is a developmental,
multi-cultural early childhood education program. There will be no religious
worship or religious instruction. The program does not discriminate on the basis of
sex, sexual orientation, gender, ethnic group identification, race, ancestry, national
origin, religion, color, and mental or physical disability.
The Magnolia School District is committed to providing an inclusive environment
in support of student learning. All students will have access to the preschool
educational program. We welcome the enrollment of children with disabilities.
The general education and special education teachers work closely together to
implement individual goals as stated in the Individualized Education Program
(IEP) for each child with special needs.

MISSION STATEMENT
Magnolia School District preschool students will receive the curriculum, family
support, and care they need in a nurturing environment that encourages active,
participatory learners. Preschool families will feel welcomed at the site and will be
active in their child’s preschool education. Communication between preschool
staff and parents will be as often as is needed, and parents will feel satisfied with
all aspects of the school.
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PURPOSE
The purpose of the preschool program is to promote the development of language, literacy,
cognitive skills, social-emotional development, and motor skills for every child. The program is
designed to help children make a smooth and successful transition into kindergarten.
The program is comprised of five developmental areas: language, literacy, cognitive,
social/emotional, and large/fine motor. We utilize the Desired Results Developmental Profile
(DRDP) and Preschool Learning Foundations and Curriculum Framework to assess each child in
these areas. Specific goals are set for each child based on the child’s individual growth and
development after reviewing the results of the DRDP, teacher observation, and parent
observation/input.

PHILOSOPHY AND GOALS
Magnolia School District is committed to the vision of every child entering kindergarten ready to
learn. Each child is a unique individual with distinctive needs. Children’s understanding of the
world is through active involvement within the environment in which they live. All children are
active learners. They acquire knowledge and understanding through experimentation.
Knowing that parents are important partners in their children’s education, the district desires and
expects parents to be actively involved at preschool. Parents are encouraged to volunteer in their
child’s class at least once each month and to participate in all parent classes and meetings.
PCILA is an acronym for Parent and Child Interactive Literacy Activities. It is a time when
parents come to school with their child to work and play together. During PCILA time, parents
and children experience literacy together as they read, write, discuss, sing, dance and do
activities that revolve around language. PCILA builds literacy skills and instills the value and
power of literacy in our children through the parent child relationship.
Staff development and self-assessment are vital to ensure ongoing program improvement. All
staff members are encouraged to take classes in early childhood development and attend
workshops, conferences and staff trainings to increase their knowledge and improve their skills
in working with children and parents.
The framework of the “Five Essential and Coordinated Elements” required of every School
Readiness program is evident in our philosophy and program implementation. They are:
 Early Care and Education (ECE)
 Parenting and Family Support Services
 Health and Social Services
 Schools’ Readiness for Children/School Capacity
 Program Infrastructure, Administration and Evaluation
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GOALS AND OBJECTIVES
It is our goal to provide developmentally appropriate activities and curriculum that encourage
optimum development of language, literacy, cognitive skills, social-emotional development, and
motor skills for every child. Each aspect of the program provides learning experiences for your
children. We plan the schedule, transitions and activities very carefully. Integrated into the
program is a balance between quiet and active play as well as child-initiated and teacher-directed
activities.
The District School Readiness Program is based on a developmental and multicultural
philosophy. The program does not discriminate on the basis of sex, sexual orientation, gender,
ethnic group identification, race, ancestry, national origin, religion or mental or physical
disability. We believe that all children can learn. High expectations and plentiful opportunities
that are planned and implemented with intention are the basis for student success. Listed below
are examples of how we accomplish our goals and objectives.










Inside and outside environment designed to meet the developmental needs of the
children; an environment that’s inviting and promotes creativity, exploration and growth
for the whole child.
The continued development of language, using more complex grammatical structures and
expanded vocabulary through language-rich interactions with teachers, other staff, and
students.
For students who speak a language other than English in the home – Children will be
introduced to the English language through the exposure in our daily activities, routine
and interaction with English speakers who serve as language role models. The goal of
English Language Development instruction is to help the children achieve proficiency in
English.
Development of beginning literacy skills through rhymes, finger plays, read aloud,
beginning writing activities, and activities to help students develop phonological
awareness and build alphabetic knowledge and other beginning skills.
Classroom curriculum include literature, music, science, math, art and various sensory
activities, all of which are at the level of each child’s unique needs, developmental stages
and representative of the various cultures of the children in our program.
Development of self-help skills. Dressing self, taking care of toilet needs,
communicating needs, likes/dislikes and self feeding are a part of the program.
Development of social and emotional proficiency such as: lengthening the attention span,
communicating in ways that are socially acceptable to peers and adults, sharing toys and
following school rules and routines.
Continued development of fine and gross motor skills through running, jumping, riding
tricycles, hopping, throwing a ball, holding and using of pencils, scissors, paint, brushes,
and pouring of liquids from containers.
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CURRICULUM
Classrooms are set up following the criteria established for the highest (excellent) score on Early
Childhood Environment Rating Scale – Revised (ECERS-R) rubric as well as according to the
developmental and special needs of the children. We utilize several curricular programs,
including Preschool G.L.A.D. Strategies (Pre-K Language Development Program), HoughtonMifflin Pre-K and High/Scope to help all children develop the skills listed in the Desired Results
Developmental Profile and their individual IEPs, if applicable. Children and adults learn best
through hands-on experiences with people, materials, events, and ideas. That principle –
validated by decades of research – is the basis of High/Scope.
Art Table
This center allows children to express feelings, promotes creativity and independent work.
It asserts individuality and encourages the use of different materials and textures.
Science and Math
Children develop understanding of cause and effect, label objects, problem solving, and develop
planning skills. This center gives introduction to numbers and letters as the development of the
child permits.
Table Toys or Manipulatives
At this center, children develop fine motor skills, taking turns, sorting, and patterning. It is a
great place to develop social and language skills.
Creative Play Area or Dramatic Play Area
Preschool children learn through play. The creative play area allows children to learn and make
sense of the world around them. Children practice sharing, social skills, and activities of daily
living while they develop self-esteem.
Circle Time
This is the time children and teachers come together as a group. During this time we plan our
day, recall past experiences, and participate in direct instruction, group activities, games and
music.
Library/Quiet Area
Children learn how to remove themselves from too much stimuli and channel their frustrations or
angry feelings in an appropriate way. This is an area where children may choose to be alone,
away from teachers and peers. The wonderful world of letters, stories and books takes place in
this area in a special way.
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FIELD TRIPS
Parents will always be notified in advance of any field trips. We are required to have a signed
permission slip for each child participating in any field trip that takes us off of the preschool
campus.

CLASSROOM ACTIVITIES
Centers
Children make choices and take an active part in the curriculum, interacting with each other and
the materials. Children build on past experiences, discovering and problem solving with planned
activities and self-initiated activities.
Circle Time
This is a teacher directed activity that provides learning opportunities with the use of books,
songs, flannel board stories, games, music, etc. The children will gain social experience with
language, creativity, motor perception, and cognitive skills (pre-reading and pre-math).
Music and Movement
This consists of spontaneous and planned activities that encourage creative involvement, motor
perceptual development and listening skills.
Clean-up Time
Children are involved in the clean up of centers and the classroom in order to learn responsibility
and organizational skills.
Closing Circle Time
A teacher directed activity to bring closure to the day, reviewing our experiences and preparing
to go home.

WE GET MESSY
We do a lot of active, messy work. Sending children in clothes that can get dirty is
recommended. Digging in the sand and water play is all part of the curriculum. We also
encourage creative expression with art materials, and it is difficult to prevent paint from getting
on clothes. Paint does not always wash out of clothes. Please send an extra set of clothing in
your child’s backpack in a labeled, sealed plastic bag in case of spills (or bathroom accidents).
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SAFE SHOES
For your child’s safety, we require that students wear shoes with closed toes and rubber soles. If
your child has a health problem or other reason why he or she cannot wear closed-toe shoes,
please speak with the teacher or administrator.

STUDENT ASSESSMENT
Child assessments are a vital and growing component of high-quality early childhood programs.
Not only are assessments important tools in understanding and supporting young children’s
development, they are essential to document and evaluate program effectiveness. Our main
assessment tool is the Desired Results Developmental Profile (DRDP 2015). The DRDP 2015 is
a naturalistic, observation-based assessment instrument used to determine how each child is
developing towards achieving the four Desired Results for children. It outlines the 56 skills that
we strive to help all children develop or exceed before they reach kindergarten age. Your child’s
teacher will review the DRDP 2015 for your child with you at your two parent-teacher
conferences this year, and more often if you or the teacher feels it is necessary. We welcome
you to complete the DRDP 2015 for your child based on your observations of your child at home
and share your reflections with the teacher. The four Desired Results are:
1.
2.
3.
4.

Children are personally and socially competent
Children are effective learners
Children show physical and motor competence
Children are safe and healthy

We utilize numerous other assessment tools, as dictated by a student’s IEP or individual needs,
to help guide our daily instruction and to give you accurate and detailed information on your
child’s learning development.
Early Childhood Environmental Rating Scale (ECERS) is an assessment used to measure highquality in the preschools. ECERS provides an overall picture of the surroundings that have been
created for the children and adults who share an early childhood setting. The ECERS consists of
43 items that assess the quality of the early childhood environment including use of space,
materials and experiences to enhance children’s development, daily schedule, and supervision.
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MAGNOLIA SCHOOL READINESS TEAM
The director, teachers and staff are employees of the Magnolia School District. They are highly
qualified for their positions and are selected because of their skills, training, experience and their
desire to work with preschool age children. The teachers in each classroom possess a Child
Development Teacher Permit or higher issued by the California Commission on Teacher
Credentialing. All staff members who work in the classroom are certified in First Aid and
pediatric CPR and also undergo an extensive background check as part of the hiring process.
The School Readiness Nurse provides vision, hearing and BMI assessments during the school
year and is available to work with families regarding health related issues. All employees
working for the Magnolia School District are mandated by law to report all incidents of
suspected child abuse.

ANNUAL PROGRAM EVALUATION
We continually strive to improve our program to meet the needs of our students and families.
Each year, we engage in an annual self-evaluation. We utilize three main sources of information
to guide our annual program improvement plan. We analyze the results of Desired Results
Developmental Profile 2015 (DRDP 2015) for our students to identify areas in which we need to
add or modify learning activities, materials, and instructional strategies. We use the Early
Childhood Environment Rating Scale – Revised (ECERS-R), a nationally recognized
environmental rating tool, to evaluate our classroom environment. We also administer a parent
survey to gain information from parents about how the program is meeting the child’s and
family’s needs. The annual self-evaluation process involves the preschool staff and Parent
Advisory Committee. The annual self-evaluation results are shared with the Parent Advisory
group and Board of Trustees. These results are then submitted to the California Department of
Education in late May.
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PROGRAM LOCATIONS
School Readiness Center
2705 W. Orange Ave
Anaheim, CA 92804
(714) 761-5533 ext 1300
Office Hours: 7:45 am-4:30 pm
Preschool Hours:
AM 8:00 am – 11:00 am
PM 12:00 pm – 3:00 pm
The Magnolia School District School Readiness preschools are located at:
Lord Baden Powell School
2911 W. Stonybrook Dr.
Anaheim, CA 92804
(714) 761-5442 Rm 6/32

Walt Disney
2323 W. Orange Ave.
Anaheim, CA 92804
(714) 535-1183 Rm 33

Juliette Low School
215 N. Ventura St.
Anaheim, CA 92804
(714) 533-2673 Rm 1/2

Dr. Peter Marshall School
2627 Crescent Ave.
Anaheim, CA 92801
(714) 527-8821 Rm K4

Mattie Low Maxwell
2613 W. Orange Ave.
Anaheim, CA 9 2804
(714) 527- 2217 Rm P7

Robert M. Pyles School
10411 Dale Ave.
Stanton, CA 90680
(714) 761-6324 Rm 48/49/54

Dr. Jonas Salk School
1411 S. Gilbert St.
Anaheim, CA 92804
(714) 527-5143 Rm 40/70/3B

Dr. Albert Schweitzer School
229 S. Dale Ave.
Anaheim, CA 92804
(714) 527-7761 Rm 40

Esther L. Walter School
10802 Rustic Ln.
Anaheim, CA 92804
(714) 761-5997 Rm PB
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PRESCHOOL SCHEDULES
The Magnolia School District School Readiness Program observes the District calendar for
instructional days with a few exceptions. All preschool sites have two sessions each day. We
make every effort to accommodate parent requests for the session that is preferable to your
family, but we may not be able to fulfill every request as we have staffing and transportation
constraints. You will receive a schedule with other site specific information and dates at the
orientation meetings. A calendar for the year will be given at orientation.
Please pick up your child on time at the end of his or her session. Our staff utilizes the time
before and after each session to set up learning activities, plan lessons, attend staff meetings,
meet with parents, and participate in staff development. If you are unsure of the start or ending
time at your child’s preschool, please refer to page 8 of this manual. If an authorized adult does
not arrive within 30 minutes of dismissal, we may (depending on the circumstances) need to call
the local Police Department or Sherriff’s office to assist us in locating the parent or guardian.

HEALTH
In your child’s best interest and as a courtesy to other parents, please keep your child at home if
he or she appears ill or has any of the following symptoms or conditions:
*Temperature of 100 degrees or greater
*Diarrhea
*Runny nose and/or coughing
*Vomiting
*Rash
*Mouth sores
*Conjunctivitis (pink eye)
*Head lice or scabies
*Impetigo
*Strep throat
*Mumps, Measles, or Rubella
*Chicken pox
*Respiratory illness
At the discretion of the preschool staff, you may be asked to take your child home if any of the
symptoms appear during the session. If your child is fussy, cranky, or generally not feeling
himself/herself, it is recommended that your child stays home. Parents will be contacted by staff
should we notice any change in the health status of your child.
If your child requires medication during the school day, a medication permission form must be
completed and signed by the physician and the parent/guardian. It must detail the amount,
method, and time schedule for the medication. Each medication is to be in the original container
and clearly labeled. All medication must be administered through the health office. Our
preschool nurse and health aide are available to discuss your child’s specific health needs with
you.
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FIRST AID
All of our staff members are trained in basic first aid and pediatric CPR. If your child gets a
minor scrape or bump in the classroom or on the playground, we will administer minor
treatment. Parents will receive a written notice. We will call you immediately if the child
bumps his or her head in any way or the injury needs more than a simple band-aid.

NUTRITION
Breakfast or lunch is scheduled for each session. The program will provide either breakfast or
lunch for your child on a daily basis. You have the option of sending food with your child or
receiving a meal prepared MSD Nutrition Services. If you choose to send your child’s meal,
please send healthy foods such as sandwiches (one-half will usually do), fruit, vegetables,
cheese, raisins, pretzels, etc. Please do not send soda or candy.

BIRTHDAYS
If you would like to bring a special treat for your child’s class on his or her birthday, please talk
with your child’s teacher to arrange a time to discuss appropriate items to bring.

BACK PACKS
Children must have a back pack with a complete set of extra clothes. Please write the child’s
name on or inside his or her backpack and on each item of clothing.

ADULTS ON CAMPUS
Your child’s safety and well-being is our first concern. Thus, we require all adults visiting
campus (including parent volunteers) to sign in and out in the office and wear a school badge at
all times. Please understand if a staff member asks you to obtain a badge in the office when
visiting campus. Our staff is diligent in ensuring that everyone follows the school procedures for
our children’s safety. As a parent or guardian, you are always welcome on campus. You have
unlimited access to your child during the preschool day and whenever your child is in our care.

EMERGENCY PLAN
All staff will participate in training students in the standard duck and cover and evacuation
procedures employed by the Magnolia School District. In the event of an earthquake, fire, or
other disaster, students will be evacuated to the grassy area adjacent to the preschool where they
will be supervised by preschool staff and have access to emergency supplies and equipment.
In the event of an emergency, students will be released only to the parents or other adults listed
on the student’s emergency card. All adults other than parents may be required to present
identification.
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WITHDRAWING A CHILD FROM PRESCHOOL
Before withdrawing a child from the program, a parent/guardian must notify the preschool office
staff in writing or through verbal confirmation. It is greatly appreciated if we are notified at least
two weeks in advance of withdrawal. If a child is withdrawn from the preschool program,
another child is added from the waiting list.

LICENSING REQUIREMENTS
The MSD Preschools are licensed by the State of California as a Child Care/Preschool Provider
(similar to private preschools in our community).
We are required to:
*Ensure a safe environment for all children.
*Maintain adult-child ratios for safety and instructional quality. The minimum adult to child
ratio is 1:8 in the classroom and on the playground.
*Maintain complete immunization, health, and other records on each child. All records are kept
confidential and are only seen by appropriate program staff. A parent may request, in writing,
that we release a child’s records to another program or service provider.
*Pass an annual site inspection by the State of California.
*Require a parent or guardian to sign each child in and out of the program each day of
attendance.

Sign In\Out Sheet Procedures
A parent or authorized adult must sign students in when they arrive and out when the students
are picked up from school. Please do not sign your child in and out (at the same time) when he
or she arrives in the morning.
Authorized adults (18 years of age or older) other than the parent must be listed on the child’s
emergency card on file in the preschool office. The child will not be released to a person whose
name is not on the emergency card. Parents/guardians may add additional names on the
emergency card at anytime by notifying us in person at the School Readiness Office.
Adults other than the parents will be required to present a picture I.D. when picking up a child
from school. Please support our efforts in ensuring your child’s safety by informing babysitters,
aunts, and others who may be picking up your child of our procedures.
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Attendance, Absences and Late Arrival/Pickup
Attendance is a very important aspect of the preschool program. Children’s daily attendance is
critical for their learning and school success. Children who have good attendance receive the full
benefits of the program and establish a pattern for future education.
The following policy complies with California Department of Education, Title 5 regulations.
Failure to comply with the policy may result in your child being suspended from the program.
Parents must sign in and out using a full signature (no initials; the signature should match the
name on the application) on the child’s sign in and out sheet. When a child is absent, a specific
reason for the absence must be written in the comments column along with a signature next to it
verifying the absence on the sign in and out sheet. If an alternate person picks up your child, that
person’s full name, address and phone number will need to be on your child’s emergency card.
This is state law and is for the safety of your child.
Below is a list of excused and unexcused absences:
Note: Parents are asked to telephone the preschool office or classroom each day your child will
not be in attendance and provide the reason for the absence.
Excused reasons for absences:
 Illness or quarantine of the child (stomach ache, headache, fever, sore throat,
runny nose, diarrhea, flu, cold, unidentified rashes, ring worm, scabies, head lice,
medical appointments, or any other serious illnesses or contagious diseases)
 Illness or quarantine of the parent (same as above)
 Family emergency -family emergency is defined as:
-Serious illness of an immediate family member
-Death in the family
-No transportation and /or transportation problems (serious mechanical failure, car
accident, bus didn’t come) that are beyond your control
 Court ordered visitation – if an excused absence is based on time spent with a
parent or other relative as required by a court of law, the basic data file must
contain a copy of the Court Order
 Best Interest of the Child – is limited to 10 days per fiscal year. An absence in
the “Best Interest of the Child” is defined as:
-Required court appearance
-Religious holiday
-Referral for Child Protective Services
-Visit with immediate family members
-Need to be with parent for the day
-Family vacation/out of town or personal day
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Unexcused absences: (are best defined as, but not limited to):






Didn't wake up in time (parent or child)
Couldn’t find belongings (shoes, jacket, etc.)
Child didn’t want to go to school/was crying
Parent or child felt lazy
Babysitter didn’t feel like taking child to preschool

Your child development service may be suspended after 10 unexcused absences which may
lead to termination.

Uniform Complaint Procedure
Magnolia School District’s goal is to ensure compliance with applicable state and federal laws
and regulations. The District has adopted policies and procedures for investigation and resolution
of complaints alleging failure to comply with applicable state and federal laws. Please refer to
the MSD Parent-Student Rights and Responsibilities handout for Uniform Complaint Procedure
details.
If you have any concerns or complaints, please speak to your child’s teacher first. If you are not
satisfied after meeting with your child’s teacher, please contact the Office of Early Childhood
Education.
Appeals Procedure
If the parent/guardian does not agree with an MSD State/Federal Preschool decision as stated in
the Notice of Action (CD-7617), the parent/guardian may appeal the intended action. To protect
the right to appeal, the parent/guardian must follow the instructions as described. If the
parent/guardian does not respond by the required due dates or fails to submit the required appeal
information with the appeal request, the appeal may be considered abandoned.
Step 1: Complete the appeal information as found on the reverse side of the Notice
of Action.
Step 2: Mail or deliver the written local hearing request within 14 days of receipt to:
MSD, School Readiness Center
Step 3: Within 10 calendar days following the agency’s receipt of the appeal request,
the agency will notify the parent/guardian of the time and place of the hearing. The
parent/guardian or an authorized representative is required to attend this hearing. If the
parent/guardian or representative do not attend the hearing, the parent/guardian abandons the
right to appeal, and the action of the agency will be implemented.
Step 4: Within 10 calendar days following the hearing, the agency shall mail or deliver
to the parent/guardian a written decision.
Step 5: If the parent/guardian disagrees with the agency’s written decision, parent/
guardian has 14 days from the receipt of the decision to file an appeal with
California Department of Education (CDE). The appeal must include the
following documents and information:
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1) a written statement specifying the reasons you believed the agency’s decision
was incorrect,
2) a copy of the agency’s decision letter, and
3) a copy of both sides of the Notice of Action.
Mail the appeal to:
California Department of Education
Child Development Division
1430 N Street, Suite 3410
Sacramento, CA 95814
Attn: Appeal Coordinator
Step 6: Within 30 calendar days after the receipt of the appeal CDE will issue a written
decision to the parent and the agency. If your appeal is denied, the agency will
stop providing child care and development services immediately upon the
receipt of the CDE decision letter.
Court Orders and Custody
The preschool program will restrict parents’ access to their child ONLY if a current copy of a
court decree has been provided to the school. The preschool staff will not become involved in
any child custody disputes unless required by law. Our records are not available unless required
by a current court subpoena.
Mandated Reporting
The welfare of all children is of concern to all adults in the MSD School Readiness program. All
staff are, by law (Section 11166 of the Penal Code), mandated reporters of child abuse and
neglect. All parents need to be aware and need to report to staff any situation and/or conditions
that may affect the welfare of any child in the program. The Department or licensing agency has
the authority to interview children, or staff, and to inspect and audit child or child care center
records, without prior consent.
Restroom/Toileting Policy
To ensure safety and compliance with state law, children are actively supervised at all times by
employees, this includes when they are using the restroom facility.
1. Children will be expected to manage their toileting needs with minimal adult assistance. This
will increase autonomy and independence in the young child.
2. The State Preschool Program is not normally equipped to change diapers, pull ups, or training
pants, due to limitations with adult child ratios and facilities. Children whose toileting needs rely
on diapers, pull ups or training pants will not be enrolled in the State Preschool Program until
they are able to manage their toileting needs with minimal assistance. Children with documented
special needs may receive reasonable accommodations (as needed) to comply with Federal and
State laws.
3. Parent support may be requested as needed for their child.
4. Children will remain under full supervision of an MSD employee and will be accompanied to
the restroom in the classroom or outside of the classroom utilizing the licensed restroom facility
at each school. All children and adults will wash their hands before exiting the restroom.
5. It is recommended for a change of clothing to be kept at the school for your child to change
into in the event of a toileting “accident” or soiling clothes during play.
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6. If a child’s clothing needs changing at any time during the school day, the child must be
escorted to a designated area to change. A parent may be called to assist. Children will be
expected to change their clothing with support of an MSD employee.
Nondiscrimination
The Magnolia School District prohibits discrimination on the basis of race, color, national origin,
actual or perceived sex, disability, or age in any of its policies, procedures, or practices. Please
see the MSD Parent-Students Rights and Responsibilities book for full policy.
American with Disabilities Act
In adherence to the Americans with Disabilities Act (ADA), our program does not discriminate based
on a child’s disability, and we strive to offer reasonable accommodations to enable children with
disabilities to become fully included in the program. (Americans with Disabilities Act, 1997)

PARENT PARTICIPATION
We value parent participation and open communication at all nine of our preschool sites. We
view parents as valuable partners in the learning and development of their child.

Two-Way Communication
Parent Input
Teachers and the office staff are available to speak with you regarding any questions, concerns,
or ideas you have for the preschool program. We ask, however, that you do not interrupt
instructional time to talk with your child’s teacher. You may always attach a note to the sign-in
sheet or call in the office to speak with your child’s teacher. She or he will follow up with you as
soon as possible. It is our goal to provide regular, ongoing communication with parents. It is
important for us to know the goals and preferences you have for your child. We administer
annual parent surveys to allow you the opportunity to give us your opinions and suggestions for
the program.
Reporting Changes
Please be sure to notify our preschool office immediately if you have changes in home address,
home and work telephone numbers, emergency contacts or emergency phone numbers. Report
all changes to the School Readiness Office.
Parent Conferences
Parent conferences are an integral part of the preschool program. They provide an opportunity to
meet individually with parents to discuss their child’s progress and any concerns. Parent
conferences will be conducted twice a year. You can request one or more additional conferences
with your child’s teacher (or your child’s IEP team if your child receives special education
services) by contacting the teacher or school office.
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Parent Advisory Committee
Parents are invited to participate in the Parent Advisory Committee. The Parent Advisory
Committee meets throughout the school year to give input into the program and assist the staff in
conducting the annual self-evaluation. Parent Advisory Committee meetings are open to all
parents.
PCILA
PCILA stands for Parent and Child Interactive Literacy Activities. Parents will have the
opportunity to work with their child on various days throughout the year. Please see the PCILA
calendar for various dates.

Preschool to Kindergarten Transition Activities
Ensuring that children start school ready to learn requires that attention be paid to one of the
most complex and significant changes they will experience – transition to kindergarten. If you
have ever made a move from one location to another or separated from friends, you know how
hard a transition can be. Going from a known, comfortable environment to one that is different
and unfamiliar can be very stressful. This is often how young children feel as they move from
preschool to kindergarten.
The preschool program strives to find ways of smoothing the preschool to kindergarten
transition. You will find the following elements of transition taking place at each preschool site.


collaborate, coordinate and align curricula standards with kindergarten and public schools
to ensure that children are prepared for kindergarten and kindergarten staff and schools
are aware of
the developmental expectations and standards of preschool;



work in partnership with families and the public school in order to ensure completion and
submission of all needed paperwork and documentation for school enrollment;



plan visits to the school and kindergarten classroom and engage in activities that provide
a context for children and their families that will allow them to feel comfortable and
confident about the transition to kindergarten;



provide families information, resources and support so that families are familiar with the
expectations and outcomes to be achieved in kindergarten; and



establish cooperative partnerships with kindergarten personnel through information
sharing, exchange visits, sharing of materials, joint workshops and other collaborative
activities.

Open Door Policy
The Magnolia School District has an “Open Door Policy” welcoming parents of currently
enrolled children at any time during operating hours. Open communication between parents,
staff and administration is very important to the program. Staff at each site should be able to
assist you with any concerns that you may have. Please do not hesitate to speak to a staff
member or program coordinator. Every attempt will be made to solve any problem that may
arise in a timely and effective manner. However, not all problems can be solved to the
satisfaction of any one parent.
Magnolia School District
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Parent Volunteers
Parents and family members (18 years of age or older) are encouraged to volunteer in the
classroom at least once a month. If this is not possible due to work schedules, parents can make
arrangements with their child’s teacher to volunteer in another capacity (e.g., helping cut out
shapes for classroom activities at home, etc.). Each family volunteer must have on file at the
office a negative TB test/chest x-ray result as well as the Tdap and MMR vaccine and current flu
shot. (Flu shot waivers are available) We encourage moms, dads, and caregivers to volunteer.

Confidentiality
As a parent and/or volunteer in the preschool program, you will observe the developmental skills
of other children. We ask that you respect the confidentiality of each child participating in the
program by not discussing other children’s development or behavior. Teachers and other school
staff cannot discuss another child’s development, behavior, or program participation with you.

Parent Workshops
We are able to offer several parent workshops throughout the year on topics such as promoting
early literacy development at home, discipline and communication, kindergarten readiness,
nutrition for young children and other topics of interest to parents of preschool children.
Workshops are held in the daytime and in the evenings at the preschool sites.

Resources for Families
One of our goals as a preschool program is to be a resource to our families. At the beginning of
the school year (or upon enrollment if child enrolls later in the school year), you will receive a
Family Needs Assessment form. After you complete the form, we will send you information on
the many resources in our community for families of young children and valuable information
about child development. We also have numerous resources (brochures, videos, etc.) about
parenting young children that you are welcome to check out from the preschool.

Adult Education Classes
Adult Education classes are offered at various school sites within the Magnolia School District.
These classes include family literacy, English, computers, and other courses. Please contact the
School Readiness Center for more information at (714) 527-2154.
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POSITIVE BEHAVIOR AT SCHOOL
Preschool Behavior Expectations
1. We listen.
2. We walk in the classroom.
3. We speak respectfully.
4. We are careful when we play.
5. We share with our friends.
6. We always stay with our group.
7. We respect our friend’s space.
8. We help clean up.
9. We do not hurt ourselves or others in any way.
A safe and secure environment is our first priority for every child. Our goal is to provide an
abundance of interesting activities and ample adult-child interactions to avoid any misbehavior.
Biting, scratching, kicking and hitting behaviors can jeopardize the safety of other children.
1. If a child displays any of the aggressive behaviors listed above or similar aggressive
behaviors, your child’s teacher or the administrator will contact the parent to discuss the
behavior and agree upon appropriate interventions in the classroom (e.g., time out in a
well-supervised location in the classroom for an age-appropriate amount of time). The
program staff is not permitted to spank children or use any type of physical punishment.
2. If the interventions do not improve the child’s aggressive behavior, the parent will be
required to take the child home upon the next aggressive behavior.*
3. A student in the School Readiness preschool program may be excluded from the program
if the aggressive behaviors continue.
It is important to remember that individual children differ in how they learn to control their
behavior. We are committed to working with parents to help them learn strategies to minimize
aggressive behaviors in the individual child. We have an abundance of information and
resources that we can provide to you to help you respond to your child’s behavior (e.g., videos to
check out, brochures, flyers for parenting classes). The preschool staff and parents work
collaboratively to ensure what is best for the child.*
*This process differs for students receiving special education services. The parent and teacher
will work collaboratively with the District Special Education Behavior Specialist to implement
strategies to help the child improve his or her behavior. The IEP team will be convened, if
necessary, to modify IEP goals and support services to accommodate the child.
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Magnolia School District
2705 W. Orange Avenue  Anaheim, California 92804-3298  (714) 761-5533  FAX (714) 827-0418
Lice Information and Treatment
Recently head lice have been identified in your child’s class. Head lice can be a nuisance but they have not been
shown to spread disease. Head lice have nothing to do with personal hygiene or cleanliness in the home or school.
Head lice are tiny, wingless insects that live on the human scalp, and feed on tiny amounts of blood. They are
contagious, annoying and can be tough to get rid of. While it is a frustrating situation, lice are not dangerous but
will make the scalp itchy and irritated. It is best to treat head lice quickly for the comfort of your child, and to help
prevent lice from being spread from person to person.
About Lice
Adult lice are very small, about the size of a sesame seed, gray or tan in color. They do not jump or fly, but they do
move very fast. Lice eggs or nits, look like tiny yellow, creamy white or tan oval dots before they hatch. They are
usually found close to the scalp, often behind the ears and at the nape of the neck. Nits are frequently confused
for dandruff or dried hair product. Lice eggs hatch within 1-2 weeks after they are laid. It is easier to see the nits
than a fast moving louse (lice).
To eliminate head lice, it is very important that all treatment instructions are carefully followed and completed.
Treatment for the affected person is recommended as early as possible. All household members and close contacts
should also be checked for evidence of a lice infestation and treated at the same time if found.
Treatment
Treatment should begin by using a pediculocidal shampoo. These do not require a prescription and can be
purchased at drugstores, Wal-Mart, Target, etc. Be sure to follow the directions carefully (some require shampoo
to be placed on dry hair). Make sure the product is also safe for your child’s age. Do not use a combination
shampoo/conditioner, or conditioner before using lice shampoo. Do not re-wash the hair for 1-2 days after lice
shampoo is used. Nit combs often found in lice shampoo packages, should be used to comb nits and lice from the
hair. These fine tooth combs work well, but don’t always remove the nits from the hair shaft, therefore they may
need to be removed by hand. Hair should be checked/combed daily until all nits are gone. Treatment with lice
shampoo should be repeated 7-10 days after initial treatment to kill any newly hatched nits.
Children do not have to miss school when treated quickly and appropriately for lice infestations. An adult needs
to accompany your child to the health office, with the used bottle of shampoo, and your child will be checked for
any living lice. If no living lice are found, your child can return to school.
Prevention of Reinfestation
All clothing and bed linens that have been recently worn by anyone who has lice should be washed in hot water,
and then put in the hot dryer for at least 20 minutes.
Anything that cannot be washed should be dry cleaned (like stuffed animals) OR put in an airtight bag for at least 2
weeks.
Vacuum carpets and any upholstered furniture in the home or car.
Soak hair-care items like combs, barrettes, hair ties or bands, headbands and brushes in rubbing alcohol or lice
shampoo for 1 hour or throw them away.
Please refer to attached “A Parent’s Guide to Headlice” attached to this letter.
Please refer to www.kidshealth.org/parents/headlice or www.cdc.gov/parasites/lice/head/treatment for further
information about treatment and prevention strategies.

Magnolia School District
School Readiness Program

19

PARENT HANDBOOK APPENDIX

Personal Rights and Parent Rights (All Families)
Admission Agreement / Contract
Enrollment Information
Policies and Procedures for Attendance
Incidental Medical Services Plan
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MAGNOLIA SCHOOL DISTRICT
SCHOOL READINESS PROGRAM
PERSONAL RIGHTS
Child Care Facilities
Personal Rights, See Section 101223 for waiver conditions applicable to Child Care Centers.
(a) Child Care Facilities. Each child receiving services from a child care facility shall have
rights which include, but are not limited to, the following:
(1) to be accorded dignity in his/her personal relationships with staff and
other persons.
(2) to be accorded safe, healthful and comfortable accommodations, furnishings, and
equipment to meet his/her needs.
(3) to be free from corporal or unusual punishment, infliction of pain, humiliation,
intimidation, ridicule, coercion, threat, mental abuse, or other actions of a punitive
nature, including eating, sleeping or toileting, or withholding of shelter, clothing,
medication or aids to physical functioning.
(4) to be informed, and to have his/her authorized representative, if any, informed by
the licensee of the provisions of law regarding complaints including, but not
limited to, the address and telephone number of the complaint receiving unit of
the licensing agency and of information regarding confidentiality.
(5) to be free to attend religious services or activities of his/her choice and to have
visits from the spiritual advisor of his/her choice. Attendance at religious
services, either in or outside the facility, shall be on a completely voluntary basis.
In child care facilities, decisions concerning attendance at religious services or
visits from spiritual advisors shall be made by the parent(s) or guardian(s) of the
child.
(6) not to be locked in any room, building, or facility premises by day or night.
(7) not to be placed in any restraining device, except a supportive restraint approved
in advance by the licensing agency.
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MAGNOLIA SCHOOL DISTRICT
SCHOOL READINESS PROGRAM
NOTIFICATION OF PARENTS’ RIGHTS
INSTRUCTIONS
This form is intended to meet the requirements of California Health and Safety Code Sections 1596.857
and 1596.859, which pertain to the right(s) of parents or guardians to inspect the child care facility their
child attends. The facility is required to:
1.

Post this notice in a prominent place.

2.

Please initial the “Acknowledgement Form” that you have read and received this form.

PARENTS’ RIGHTS
1.

Parents/guardians, upon presentation of identification, have the right to enter and inspect the child
care facility their child attends without advance notice to the provider. This right can only be
exercised during the facility’s normal operating hours or at any time the child is receiving care in
the facility.

2.

Parents/guardians have the right to file a complaint against the facility with licensing agency.

3.

Parents/guardians have the right to review, at the facility site, licensing reports of facility visits
and substantiated complaints against the facility. The facility is not required to keep this
information beyond three (3) years. Only information available in the public file of the local
licensing agency is to be made available to parents/guardians at the facility. Public information
on inconclusive complaints is only available at the local licensing agency.

4.

The law prohibits discrimination or retaliation against any child or parent/guardian should the
parent/guardian choose to exercise his or her right to inspect the facility or to file a complaint
against the facility.

5.

The law requires that parents/guardians be informed of their rights (see nos. 1, 2 and 3 above).

6.

The law requires that this notice be posted in the facility in a location accessible to
parents/guardians.

7.

The law authorizes the person in charge of the child care facility to deny access to a
parent/guardian if:
a) the parent/guardian is behaving in a way that poses a risk to children in the facility, OR:
b) the adult is a non-custodial parent, and the custodial parent has requested the facility in
writing not to permit access to the non-custodial parent.
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ADMISSION AGREEMENT/CONTRACT
FOR SCHOOL READINESS PROGRAM
Admission Agreement

These are important agreements between the parent and the preschool program.
Licensing guidelines require us to have an Admission Agreement with our parents.
Registration
Required forms and immunization records must be complete and on file in the preschool office
before a child can be admitted into the program as required by the California Code of
Regulations and District Policy.
Reporting Changes in Student Information
Parents/guardians should immediately report all changes in home address, home and work
telephone numbers and emergency contacts and emergency phone numbers.
Holidays and Vacations
The preschool will follow the Magnolia School District calendar for students.
Sign In/Out Sheet Procedures
A parent or authorized adult must sign students in when they arrive and out when the students
are picked up. Authorized adults (18 years of age or older) other than the parent must be listed
on the child’s emergency card on file in the preschool office. The child will not be released to a
person whose name is not on the emergency card. Parents/guardians may add any additional
names on the emergency card at any time, by notifying us in writing.
Children’s Files
All information in the children’s files is confidential and will not be released without the parents’
permission.
Parent/Guardian Participation
Parents and family members (18 years of age or older) are highly encouraged to volunteer in the
classroom at least once a month. If this is not possible due to work schedules, parents can make
arrangements with their child’s teacher to volunteer in another capacity (e.g., helping cut out
shapes for classroom activities at home, etc.). Each family volunteer must have on file at the
office a negative TB test/chest x-ray result as well as the Tdap and MMR vaccine and current flu
shot. (Flu shot waivers are available) We encourage moms, dads, and caregivers to volunteer.

Magnolia School District
School Readiness Program

23

PCILA (Parent and Child Interactive Literacy Activities)
Parents will have the opportunity to work with their child throughout the year. Please see
PCILA calendar for dates and times.
Parent Advisory Committee
All parents are invited to participate in the Parent Advisory Committee for the Magnolia School
District School Readiness Program. The committee meets quarterly at the School Readiness
Center. Information about these meetings will be distributed in your child’s classroom.
Sick Children
Keep children home when experiencing one or more of the following symptoms: fever, diarrhea,
or vomiting within the previous 24-hour period. Children too sick to participate in the entire
program, including outdoor gross motor time, will need to be kept at home. Notify the School
Readiness Office of your child’s absence immediately.
Attendance
Children should maintain regular attendance in order to fully benefit from the learning program.
If your child has more than ten (10) unexcused absences, we reserve the right to discontinue your
child’s participation and enroll the next child on the waiting list.
Discontinuation of Services
If a parent chooses not to adhere to the Admission Agreement/Contract, we will make every
effort to work with you to resolve the situation. It is our goal that all children remain in the
program until they reach kindergarten age. We reserve the right to discontinue preschool
services if the parent continues to violate the agreement.
May we include your address and phone number in the School Readiness preschool directory?
____Yes ____No
Do you give MSD permission to photograph your child for school events?
____Yes ____No
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School Readiness Enrollment Information
The following is information regarding admission priorities for enrollment into the program.
A.

First priority: Families whose age eligible children are receiving child protective
services or families whose age eligible children are at risk of being abused,
neglected, or exploited. Within this priority, children receiving protective services
through the local county welfare department shall be admitted first.

B.

Second priority: All CSPP eligible four-year-old children shall be admitted before
CSPP eligible three-year old children in accordance with family income ranking,
with the lowest income ranks being admitted first. For purposes of determining
the order of admission, public assistance grants are counted as income, and shall
be ranked accordingly. When two or more families have the same income, the
family that has a child with exceptional needs shall be admitted first. If none of
the families with the same income ranking has an exceptional needs child, the
family that has been on the waiting list the longest shall be admitted first.

C.

For part-day, part-year service only, CSPP eligible four-year-old children from
over income families shall be admitted before CSPP eligible three-year-old
children from over income families, up to the percentage allowed pursuant to EC
8235(c) or 8238.4(a)(1), whichever is applicable.

Age Requirement
Children must be at least 3 years old by September 1st of that school year. To verify a child’s
age, we require one of the following forms of documentation:
(a) Birth certificates; Child must be 3 on or before September 1st or 4 on or before December
2nd.
(b) Court orders regarding child custody;
(c) Adoption documents;
(d) Records of Foster Care placements;
(e) School or medical records;
(f) County welfare department records; or
(g) Other reliable documentation indicating the relationship of the child to the parent.

Magnolia School District
School Readiness Program

25

Residence Requirement
MSD preschools serve children living in the MSD attendance areas. We require a current utility
bill, lease or rental agreement, or resident affidavit to verify residence.

Income Requirement
The program requires that families meet the income guidelines set by the California Department
of Education.

Other Important Information
All registration forms required by the MSD School Readiness Program and Community Care
Licensing must be completed and signed before enrollment is final.
 Proof of family size: birth record (or other reliable documentation) of child & any
siblings
 Proof of Income: check stubs or other reliable documentation of income
 Immunization form indicating the child has received the required immunizations
 Proof of Residency: rental agreement & gas/electric bill OR a letter verifying
residence if rental agreement is not in the family’s name
 Emergency Information
 Child’s pre-admission health history – parent report
 Physicians report
 Consent for Medical Treatment
 Admission Agreement
 Notification of Parent’s Rights form
 Personal rights form
 Social Security Consent
 Proof of total family income
 Application
 Notice of Action
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School Readiness Program
Policies and Procedures
SUBJECT:
PURPOSE:

Preschool Student Attendance
Maintain consistent student attendance
Maintain accurate attendance records

PROCEDURE:
 Parent or guardian will support school success by ensuring that his/her
preschool child attends school each day.
 The following are the only excused absences:
o Illness or quarantine of the child (stomach ache, headache, fever,
sore throat, runny nose, diarrhea, flu, cold, unidentified rashes, ring
worm, scabies, head lice, medical appointments, or any other
serious illnesses or contagious diseases)
o Illness or quarantine of the parent (same as above)
o Family emergency- it is defined as:
 Serious illness of an immediate family member
 Death in the family
 No transportation and /or transportation problems (serious
mechanical failure, car accident, bus didn’t come) that are
beyond your control
o Court ordered visitation – if an excused absence is based on time
spent with a parent or other relative as required by a court of law,
the basic data file must contain a copy of the Court Order
o Best Interest of the Child is limited to 10 days per fiscal year. An
absence in the “Best Interest of the Child” is defined as:
 Required court appearance
 Religious holiday
 Referral for Child Protective Services
 Visit with immediate family members
 Need to be with parent for the day
 Family vacation/out of town or personal day
 Unexcused absences are best defined as, but not limited to):
o Didn't wake up in time (parent or child)
o Couldn’t find belongings (shoes, jacket, etc.)
o Child didn’t want to go to school/was crying
o Parent or child felt lazy
o Babysitter didn’t feel like taking child to preschool
 Your child development service may be suspended after 10 unexcused
absences, which may lead to termination.
 Each child will be signed in and signed out on the attendance sheet by a
parent or authorized adult (18 years or older).
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 Parent or guardian will designate the “authorized” adults in writing on the
District Emergency Card.
 No other persons will be allowed to pick up a child if they are not on the
District Emergency Card.
 Forms of communication between parent and school for attendance
record-keeping include:
 Note from parent or guardian
 Parent or guardian completes and verifies the absence code on the
attendance sheet at school
 Parent speaks with a school representative on the phone
 Note, form, or telephone call must include:
 Child’s name
 Name of Child’s Teacher
 Date(s) of absence
 Date when note was written
 Reason for absence
 Signature of the parent or guardian (full name)
 Communication regarding the child’s absence will be done the day of the
absence or the day the child returns to school. If we have not heard from a
parent/guardian in more than two (2) days, the staff will make every
attempt to contact the family. If we are unable to do so, the child may be
dropped from the program.
 Office personnel will oversee and maintain attendance records
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Magnolia School District School Readiness Program
Incidental Medical Services Plan
The following medications will be administered as emergency treatment: inhalers and
epinephrine auto injectors (EpiPen) With the exception of medications for life-threatening
illnesses (asthma and anaphylaxis) no medications will be administered by staff members to
children at school.
Staff trainings on medication administration shall be completed by the School Readiness Nurse.
All staff shall be trained on the signs/symptoms of asthma and allergy/anaphylaxis, as well as
how to administer inhalers and epinephrine auto injectors (EpiPen) at the annual Staff
Orientation meeting at the beginning of the year to ensure there are always at least 2 persons on
campus trained in the administration of these medications. All staff will be offered First Aid and
CPR training, with at least 2 persons per site certified.
Parents shall provide the program any medications needed for their child. Medications shall
remain at school until such time as the child no longer requires the medication or upon exit from
the program. The School Readiness Nurse will meet with the parent to obtain parental
authorization to administer medication and written instructions from the child’s physician. All
medications and medical equipment shall be stored in a medication lock box within the preschool
classroom. The following conditions must be met when medications are to be administered at
school:
 Program obtains express written consent from the child’s parent/guardian to permit staff
to carry out the physician’s medical orders for their child.
 A written statement signed by the licensed authorized health care provider specifying the
reason for the medication, the name, dosage, time, route, side effect and specific
instructions for emergency treatment must be on file at the school.
 Medication must be delivered to the School Readiness Nurse by the parent/guardian. The
nurse will meet with parent/guardians to ensure the program meets each child’s unique
medical needs.
 Medication must be in the child’s original, labeled pharmacy container written in English.
 All liquid medication must be accompanied by an appropriate measuring device.
 A separate form is required for each medication.
Universal precautions shall be followed in the administration of all medications, intermittent
healthcare and first aid. A plan for ensuring proper safety precautions is in place, such as
wearing gloves during any procedures that involves potential exposure to blood or bodily fluids,
proper hand washing immediately after removal and disposal of gloves, and disposal of used
instruments in approved containers.
Parents of children receiving emergency medication shall be notified by phone at the time of
incident and given a written report at pickup. The facility will maintain a written record of when
medical orders have been performed.
Medication shall be taken from the medication lock box upon any evacuation. Teachers shall
take any medication, along with doctor’s orders and emergency contacts, on any activity, event
or field trip away from campus. Upon completion of medication, expiration of prescription or
upon termination from the program, medicine will be returned to the parent and logged out.
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