
Comprehensive School Safety Plan 1 of 94 7/23/18 

 
Monterey Peninsula Unified School District 

 
Seaside Middle School 

 
 
 

2017-2018 
 

Comprehensive School Safety Plan 
 
 
 
 
 
 
 

 
Plan Developed By: Seaside Middle School Site Council 

Safety Committee 
Date: 2.23.2018 Signature:  

Administrator: Dr. Manuel "Manny Nunez Date: 2.23.2018 Signature:  

Teacher: Tom Shively Date: 2.23.2018 Signature:  

Classified Employee: Rebeca Vargas Date: 2.23.2018 Signature:  

Parent: Janice Bouhaja Date: 2.23.2018 Signature:  
 
 
Board Meeting/Public Hearing Date:  
 
Date adopted by School Site Council: 01.28.2018 
 



Comprehensive School Safety Plan 2 of 94 7/23/18 

 
Table of Contents 

 
I. Assessment of Current Status 3 
II. Component 1 Action Plan: People and Programs 4 
III. Component 2 Action Plan: Place 6 
IV. Procedures for Complying With Existing School Safety Laws 8 

Child Abuse Reporting 8 
Earthquake Emergency Preparedness 11 
Public Agencies Use of School Buildings 13 
Disaster Procedures 14 
Suspension, Expulsion, or Mandatory Expulsion Procedures 16 
Procedures to Notify Teachers of Dangerous Students 19 
Sexual Harassment/Bullying Policy 22 
Schoolwide Dress Code 24 
Procedures for Safe Ingress and Egress 25 
A Safe and Orderly Environment 26 
School Discipline 28 
Visitors Access to Schools 29 
Hate Crimes 30 

V. Verification of Public Meeting 31 
VI. Appendix 1: Board Policies and Administration Regulations 32 
VII. Appendix 2: Incident Management Response Plan 94 

 
 



Comprehensive School Safety Plan 3 of 94 7/23/18 

 
I. Assessment of Current Status 

 
School Description and Profile: 
Include 2014-15 suspension and expulsion data and types of infractions via education code (e.g. 48900(a)(1)-Physical Injury to another person-5 
suspension).  Only use the primary charge. (for a description of the education codes please click here) 
Seaside Middle School is a member of the New Tech Network and has embarked on transforming learning for all students 
through project based learning. By offering technology integrated Project 
Based Learning we are able to provide a 1:1 computing environment where laptop computers are utilized as a research 
and learning tool. Teachers focus on providing engaging projects centered on the Common Core Standards and 
connected to student's personal lives with real world applications. Students work in a collaborative learning environment to 
master each subject content and to improve their Communication, Aesthetics, Critical Thinking, Creativity and 
Collaboration skills. 
 
The sixth grade academy provides a highly supportive program in the first year of middle school. The sixth grade 
academy follows  a separate bell schedule from the seventh and eighth grades, providing these students with their own 
break, recess, and lunch time. Students have only two core teachers, one for English language arts and social science, 
and one for math and science. With fewer student contacts and a common prep period, teachers can work together to 
meet individual students’ needs. Classrooms are grouped together and follow the same block schedule. This permits 
more flexibility for classes to differentiate group strategies according to student need. 
 
Students are introduced to a college going culture at Seaside Middle School. We believe that every student should have a 
choice in their future, and that a good education provides them with the opportunity to make the best choice for 
themselves. Our AVID (Advancement Via Individual Determination) mission is to close the achievement gap by preparing 
all students for college readiness. We adopted the Read 180 curriculum to meet the needs of the students who are 
performing below grade level. We are also fortunate to have Gaining Early Awareness to Undergraduate Programs 
(GEAR UP), which is able to provide college information to all of our students and their families. 
 
Vision Statement 
Together with community stakeholders, we at Seaside Middle School are focused on preparing students for college and 
careers through a student centered PBL approach. We aim to Inspire and empower students to excel both academically 
and socially, while preparing them to be productive citizens and future leaders. 
 
 
 
 
 
 
 
Summary of School Crime Data:  
 
 
Other Data:  
Summary of the California Healthy Kids Survey results 
 
Student voice is valued at MPUSD. In fact, student perceptions are linked to academic outcomes. MPUSD wants to know 
what our students are experiencing at our schools and in our classrooms. This year, MPUSD administered the YouthTruth 
student survey in place of the California Health Kids Survey. This survey asks similar questions to CHKS, including 
questions related to school culture, academic rigor, student engagement, and college and career readiness. Unlike CHKS, 
which is only administered in grades 5, 7, 9 and 11, YouthTruth was administered to students in grades 3 - 12. Data 
specific to each school will be posted in the spring of 2018 to the MPUSD website at www.mpusd.net/studentvoice/. 
 
 
 
Summary of Data 
 

https://www.lbusd.org/uploaded/1-District/Departments/Instructional_Services/Documents/Student_Handbook_Section_7_California_Education_Code_for_Student_Discipline.pdf
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II. Component 1 Action Plan: People and Programs 

 
 
How will you create a caring and connected school climate? 
Seaside Middle School is committed to creating a caring and connected school climate through implementation of a 
school wide Positive Behavior Intervention and Supports (PBIS) program. 

 
 
Goal Statement 
Through effective implementation of the PBIS program, disruptive classroom behaviors will be reduced by 15%. 
 
Objective #1 
All Seaside Middle teachers and students will understand and successfully practice all PBIS initiatives throughout the 
2017-2018 school year. 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

Must Effective implementation of Tier 1 
PBIS  supports through school-wide 
implementation of Rachel's Challenge 
(Special Wednesday Advisory Lessons), 
weekly rewards drawing utilizing Eagle 
Wings (Positive Behavior) and Talons for 
Talent (Individual Academic improvement), 
Quarterly Recognition Assemblies, Free 
Bike Raffles, -aways, preferred access to 
acclivities and "front of the Line Passes. . 

Weekly Drawings 
Perfect 
Attendance and 
Honor Roll 
Certificates 
New Bikes (3 per 
quarter) 
 

Principal,  
Teachers, 
Counselors, 
Bilingual Liaison, 
and Other 
Classified Staff 

Throughout the 
2017-2018 school 
year 

Assemblies, 
Workshops, 
Counseling logs 
with incidence 
and type of 
Interventions, 
Data and 
Analysis of  
Suspension rates 
 

Effective implementations of Tier 2 PBIS 
with targeted group instruction and group 
counseling on "Rachel's Challenge",  
Utilizing Restorative Justice as part of 
redirection of student behavior, 

Rachel's 
Challenge 
Curriculum 
Restorative 
Justice Handbook 
 
 

Principal,  
Teachers, 
Counselors, 
Bilingual Liaison, 
and Other 
Classified Staff 

Throughout the 
2017-2018 school 
year 

Assemblies, 
Workshops, 
Counseling logs 
with incidence 
and type of 
Interventions, 
Data and 
Analysis of  
Suspension rates 
 

Utilization of Refocus room for "minor" 
infractions: counseling, calls home, student 
written reflection, requirement to "make it 
right" whenever possible (restorative 
Justice) , return to class within 5 minutes, 
multi-step (gradual) consequence ladder 
supported by parent calls, conferences, 
detention, Saturday School, SSTs, class 
schedule adjustments, Peer to peer conflict 
resolution. 

Infraction 
reporting and 
tracking system 
Parent Call Logs 
Illuminate entries 
Counseling logs 
 

Principal,  
Teachers, 
Counselors, 
Bilingual Liaison, 
and Other 
Classified Staff 

Throughout the 
2017-2018 school 
year 

Refocus Room 
logs, 
Counseling logs 
with incidence 
and type of 
Interventions, 
Data and 
Analysis of  
Suspension rates 
 

Family Services Specialist will meet with at-
risk behavior students identified through the 
PBIS Tier II meeting to develop coping 
skills, anger management, friendship 
making skills, etc. 

Family Service 
Specialist, 
meeting room for 
group 

Family Service 
Specialist, PBIS 
Tier II team 
members 

Throughout the 
2017-18 school 
year 

Data collection to 
show a 15% 
decrease in 
disruptive 
classroom 
behavior 

 
 



Comprehensive School Safety Plan 5 of 94 7/23/18 

Objective #2 (optional) 
 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

     
 
 



Comprehensive School Safety Plan 6 of 94 7/23/18 

 
III. Component 2 Action Plan: Place 

 
 
How will you create a physical environment that communicates respect for learning and for individuals? 
The administration and staff will reflect, plan, and commit to making the school campus and classrooms safer and 
prepared for all emergency situations and minimize any negative impacts on learning or school culture. 

 
 
Goal Statement 
Administration and Staff will continue to develop additional protocols as needed to maintain the safely of students and 
personnel at the school site and be prepared for all emergency situations. 
 
Objective #1 
The campus will have a safely secure perimeter, safe equipment and classroom setting conducive for learning, and have 
a staff that is prepared to serve all students in emergency situations. 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

Participate in required frequent drills for fire, 
earthquake, and intruders as required under 
Ed. Code). 

District and policy 
guidelines. 

Administration 
and school staff. 

Throughout 2017-
2018 School Year 

District Site Log 
Entries 

Have entire perimeter of school (gated 
entries) upgraded with single master key 
locks. 

District 
maintenance and 
operations staff 
and school 
administration 
and custodial 
services. 
 

Administration 
and related 
district staff 
members. 

Throughout 2017-
2018 School Year 

District 
Maintenance 
records 

Have all safety equipment (e.g. AED and 
Fire Extinguishers) inspected and updated 
when necessary. 

District 
maintenance and 
operations staff 
and school 
administration 
and custodial 
services. 
 

Administration 
and related 
district staff 
members. 

Throughout 2017-
2018 School Year 

District 
Maintenance 
records and site 
AED Check logs 

Have all classroom equipment and fixtures 
inspected and updated when necessary - 
replace large window curtains as needed. 

District 
maintenance and 
operations staff 
and school 
administration 
and custodial 
services. 
 

Administration 
and related 
district staff 
members. 

Throughout 2017-
2018 School Year 

District 
Maintenance 
records 

Initiate a school-wide safety protocol for 
Lock-down to increase student safety.(See 
Attachment C) 

District and policy 
guidelines, Site 
initiative. 

Administration 
and school staff. 

Throughout 2017-
2018 School Year 

District policy and 
Site Instructional 
aides 

Reinforcing safe drop-off and pickup 
procedures and locations. (See Attachment 
B) 

District and policy 
guidelines, Site 
initiative. 

Administration 
and school staff. 

Throughout 2017-
2018 School Year 

District policy and 
Site Instructional 
aides 

Develop site Medical Emergency Protocol 
to effectively deploy office and campus 
supervision personnel. (See Attachment E) 

District and policy 
guidelines, Site 
initiative. 

Administration 
and school staff. 

Throughout 2017-
2018 School Year 

District policy and 
Site Instructional 
aides 

All staff will be trained in the ALICE (Alert, District and Policy All Staff Throughout 2017- ALICE Training 
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Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

Lockdown, Inform, Counter, Evacuate) 
classes  in order to provide preparation and 
a plan for individuals and organizations on 
how to more proactively handle the threat of 
an aggressive intruder or active shooter 
event. 

Guidelines 2018 School Year Log 

 
 
Objective #2 (optional) 
 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

Seaside Middle  PBIS Matrix  PBIS Tier I & Tier 
II team 

ongoing  

Sunshine Climate Team  PBIS Tier I & Tier 
II team 

ongoing  

PBIS student store  PBIS Tier I & Tier 
II team 

ongoing  

PBIS recognition assemblies  PBIS Tier I & Tier 
II team 

ongoing  

Tier I & Tier II PBIS team  PBIS Tier I & Tier 
II team 

ongoing  

PBIS tiered interventions  PBIS Tier I & Tier 
II team 

ongoing  
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IV. Procedures for Complying With Existing School Safety Laws 

 
Child Abuse Reporting 
A. Definition of Child Abuse 
 
Child abuse means a physical injury that is inflicted by other than accidental on a child by another person. Child Abuse 
also means the sexual abuse of a child or any act or omission pertaining to child abuse reporting laws (willful cruelty, 
unjustifiable punishment of a child, unlawful corporal punishment or injury). Child abuse also means the physical or 
emotional neglect of a child or abuse in out-of-home care. 
 
1. Child Abuse 
 
 a. Injury inflicted by another person 
 
 b. Sexual Abuse 
 
 c. Neglect of child's physical, health, and emotional needs 
 
 d. Unusual and willful cruelty; unjustifiable punishment 
 
 e. Unlawful corporal punishment 
 
2. Not Considered Child Abuse 
 
a. Mutual affray between minors 
 
b. Injury caused by reasonable and necessary force used by a peace officer: 

• To quell a disturbance threatening physical injury to a person or damage property 
• To prevent physical injury to another person or damage to property 
• For the purposes of self-defense 
• To obtain possession of weapons or other dangerous objects within the control of a child 
• To apprehend an escapee 

B. Mandated Child Abuse Reporting 
 
a. Mandated child abuse reporting is governed by the Child Abuse and Neglect Reporting Act, P.C. 11164. 
 
b. Any child care custodian, health practitioner, or employee of a child protective agency who has knowledge of or 
observes a child in his or her professional capacity or within the scope of his  
 
 or her employment whom he or she knows or reasonably suspects has been the victim of child abuse shall report the 
known or suspected instance of child abuse to a child protective  
 
 agency by telephone and written report: The telephone call must be made immediately or as soon as practicably possible 
by telephone. 
 
AND 
 
A written report must be sent within 36 hours of the telephone call to the child protective agency. 
 
c. Any child care custodian, health practitioner, or employee of a child protective agency who has knowledge of or who 
reasonably suspects mental suffering has been inflicted on a child or his  
 
 or her emotional well-being is endangered in any other way, may report such known or suspected instance of child abuse 
to a child protective agency.  
 
d. When two or more persons who are required to report are present and jointly knowledge of a known or suspected 
instance of child abuse, and when there is agreement among them, the  
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 telephone report may be made by a member of the team selected by mutual agreement and a single report may be made 
and signed by the selected member of the reporting team. Any  
 
 member who has knowledge that the member designated to make the report failed to do so, shall thereafter make such a 
report. 
 
e.The intent and purpose of the law is to protect children from abuse. The definition of a child is any person under 18 
years of age. 
 
f. This entire section on Child Abuse was been taken from California Laws Relating To Minors manual.  
 
C. Sexual Activity 
 
Child abuse laws change from time to time. Should you suspect that a student is engaged in unlawful sexual activity, 
please consult with the school social worker and campus officer to determine if particular provisions under this section are 
current and in effect.  
 
a. Involuntary sexual activity is always reportable. 
 
b. Incest, even if voluntary is always reportable. Incest is a marriage or act of intercourse between parents and children; 
ancestors and descendants of every degree; brothers and sisters of  
 
 half and whole blood and uncles and nieces or aunts and nephews. (Family Code § 2200). 
 
c. Voluntary Sexual Activity may or may not be reportable. Even if the behavior voluntary, there are circumstances where 
the behavior is abusive, either by Penal Code definition or because of  
 
 an exploitative relationship, then this behavior must be reported. If there is reasonable suspicion of sexual abuse prior to 
the consensual activity, the abuse must be reported. 
 
Reportable Sexual Activity if a Child is 14 Years of Age and: 
 
a. Partner is younger than 14 years old, but there is a disparity in chronological or maturational age or indications of 
intimidation, coercion or bribery or other indications of an exploitative  
 
 relationship. 
 
b. Partner is 14 years or older lewd & lascivious acts committed by a partner of any age partner is alleged spouse and 
over 14 years of age. 
 
Reportable Sexual Activity if the Child is 14 or 15 years and: 
 
a. There is unlawful sexual intercourse with a partner older than 14 but less than 21 years of age and there is no 
indication of abuse or evidence of an exploitative relationship there is unlawful  
 
 sexual intercourse with a partner older than 21 years  
 
b. There is lewd and lascivious acts committed by a partner more than 10 years older than the child 
 
c. The partner is the alleged spouse and over 21 years of age 
 
Reportable Sexual Activity if the Child is 16 or 17 years and: 
 
a. The partner is less than 14 years of age 
 
b. There is unlawful sexual intercourse with a partner older than 14 and there is evidence of an exploitative relationship  
 
c. The partner is the alleged spouse and there is evidence of an exploitative relationship 
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Reportable Sexual Activity if the Child is under 18 years: 
 
a. Sodomy, oral copulation, penetration of a genital or anal opening by a foreign object, even if consensual, with a partner 
of any age. 
 
Not Reportable Sexual Activity: 
 
a. Child is 14 years or younger and partner is younger than 14 years and of similar age or maturational age. Sexual 
behavior is voluntary and consensual. There are no indications of  
 
 intimidation, coercion, bribery, or other indications of an exploitative relationship. 
 
b. Unlawful sexual intercourse of a child 14 to 15-years old with a partner older than 14 and less than 21 years of age and 
there is no indication of abuse or evidence of an exploitative  
 
 relationship. 
 
c. Unlawful sexual intercourse with a child 16 or 17 years with a partner older than 14 and there is no indication of an 
exploitative relationship. Mandated reports of sexual activity must be  
 
 reported to either the Department of Family & Children's Services (DFCS) or to the appropriate police jurisdiction. This 
information will then be cross-reported to the other legal agency. 
 
D. Failure to Report Known or Suspected Child Abuse 
 
Failure to report known or reasonable suspicion of child abuse, including sexual abuse, is a misdemeanor. Mandated 
reporters are provided with immunity from civil or criminal liability as a result of making a mandated report of child abuse. 
 
MANDATED REPORTING: 
 
State law requires that every school district employee who falls within certain statutorily defined categories is a mandated 
reporter of child abuse (Penal Code 1165.7).  
 
E. REPORTING PROCEDURES: 
 
Mandated reporters are required to file a report with the Monterey County Family and Children's Services Branch if they 
have knowledge of or observe a child whom the reporter knows or reasonably suspects has been the victim of child abuse 
or neglect. 

 Telephone notification - immediately or as soon as practical dial 831-755-4661. 
 Write down the name of the person you reported the abuse incident to at the Children & Family Services Branch 
 Record the date and time you called 
 Record the report or reference number 

In addition to calling the hotline, Mandated Reporters may fax or email the Suspected Child Abuse Report (SCAR). 
 Written notification required - within 36 hours of receiving information concerning the incident 
 Submit Form SS 8572B found at: http://mcdss.co.monterey.ca.us/families/downloads/ss_8572.pdf 
 SCAR Instructions located at: http://mcdss.co.monterey.ca.us/families/downloads/8583_instruct.pdf 

Keep a copy of the report for your records and submit a copy to an appropriate site administrator. 
 
F. Staff Training 
 
All Monterey Peninsula Unified School District employees prior to commencing employment, sign a statement signifying 
that they have knowledge of the reporting requirements and will comply with them. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Earthquake Emergency Preparedness 
All MPUSD schools meet earthquake drill requirements. Students and staff participated in the Great California ShakeOut 
on October 19, 2017. The District's participation and preparation for the ShakeOut allowed all students and staff to better 
understand the unpredictability of earthquakes and how to respond accordingly.  
 
During the ShakeOut drill students and staff practiced, "Drop, Cover, and Hold On" simultaneously with millions of other 
participants worldwide, in which the goal was to prepare to survive and recover quickly from earthquakes of high 
magnitudes. 
 
For more information, please visit the Great California ShakeOut web page at http://www.shakeout.org/california. 
 
The earthquake emergency procedure system shall, but not be limited to, all of the following: 
 
A school building disaster plan, ready for implementation at any time, for maintaining the safety and care of students and 
staff. 
 
A drop procedure. As used in this article, "drop procedure" means an activity whereby each student and staff member 
takes cover under a table or desk, dropping to his or her knees, with the head protected by the arms, and the back to the 
windows.  
 
Protective measures to be taken before, during, and following an earthquake. A program to ensure that the students and 
that both the certificated and classified staff are aware of, and properly trained in, the earthquake emergency procedure 
system. 
 
(Code of Regulations, Section 35297) 
 
Whenever an earthquake alarm is sounded, all students, teachers and other employees shall immediately begin Duck, 
Cover and Hold procedures: 

 DUCK, or DROP down on the floor. 
 Take COVER under a sturdy desk, table or other furniture with backs to the windows. Protect head and neck 

with arms. 
 HOLD onto the furniture and be prepared to move with it. 
 Stay in this position for at least one minute or, in a real situation, until shaking stops. 

Evacuation: An Evacuation should NEVER be automatic. There may be more danger outside the building than there is 
inside. If administrative directions are not forthcoming, the teacher will be responsible for assessing the situation and 
determining if an evacuation is required. 
 
Pre-determined evacuation areas should be in open areas, without overhead hazards and removed from potential danger 
spots (covered walkways, large gas mains, chain linked fences [electric shock potential]). Make it clear that a post-
earthquake route differs from a fire evacuation route, and that appropriate non hazardous alternate routes may be 
needed. 
 
Practice evacuation using alternate routes to the assembly areas. Students are to remain with their teacher in the 
evacuation area. Teachers shall take their roll books, take roll once in the evacuation area and be prepared to identify 
missing students to administrators and/first responders. The principal or designee shall keep a copy of each drill 
conducted on the Emergency Drill Report form and electronically submit report to the Coordinator of Student Support 
Services, Prevention, Attendance & Safety. 
 
Standards for a Successful Earthquake Drill: 
 
1. The Earthquake Alarm can be heard by all staff and students. 
 
2. Immediately after the earthquake alarm sounds, all students, teachers and other employees shall: 

 DUCK, or DROP down on the floor. 
 Take COVER under a sturdy desk, table or other furniture with backs to 
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the windows. Protect head and neck with arms. 

 HOLD onto the furniture and be prepared to move with it. 

Evacuations shall occur when directed over the loud speaker by the Principal/designee. When evacuations are included 
as part of the drill, appropriate non hazardous alternate routes, avoiding building overhangs, electrical wires, large trees, 
covered walkways, etc, shall be utilized by staff and students in order to reach the designated evacuation areas. 
 
Teachers have taken roll once in the evacuation area. Any missing students are immediately reported to the 
Principal/designee. Upon sounding of the all clear students and staff return to their appropriate classroom and the teacher 
takes roll once more. Missing students are reported to the attendance office.  
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Public Agencies Use of School Buildings 
Seaside Middle School Grounds and its classrooms and attached facilities are available for use by outside agencies in the 
event of a Major Emergency as follows:  

 Classrooms can accommodate approximately 800 persons for instructional purposes but all are equipped with 
Desktops and telephones for use by outside agencies for planning and 

 support of personnel as long electrical services and Internet are available 
 12 restrooms are available for use as long as plumbing is not compromised. 
 E4 and E5 can accommodate approximate 200 students each or 100 cots each as needed (E5 has sink) 
 Our Small Gym can accommodate 200 students or 80-100 cots – also has restrooms attached. 
 MUR can accommodate 600 persons in assembly mode, tables to accommodate 240 diners, floor space to 

accommodate 180 cots, full kitchen and 2 restrooms. Kitchen can prepare 

 and dispense 240 meals in 15 -30 minutes 

 The black top can serve as a staging area for emergency vehicles and equipment and has access gates from 
north, south (parallel to General Jim Moore) and southwest 

 through a large double gate from the running track.(See Attachment C2)  

 Blacktop can also serve as a secondary gathering area for controlled release of students to parents, via 3 
access / exit gates 

 (See Attachment C2) 
 The large flat dirt area (50ft x 120 ft) attached to the blacktop can serve as an outside medical triage and 

treatment area. The Small Gym is also ideal for this purpose. 
 If needed, both the lower track and upper soccer field can serve as helipads (2) 
 Ample room exists in the aforementioned fields and outside areas for portable equipment to support students 

and personnel for extended periods depending on availability of: 

 packaged food, water, shelter, comfort items (blankets), sanitary supplies, portable generators, portable cooking 
materials and waste management.  
 
After School Academy utilize the facilities of Seaside Middle School. All staff for these programs check-in and sing in at 
the front office. All facility-use permits are filed through MPUSD offices and/or at the front office of Seaside Middle School.  
 
For Non Emergency Public Use Permit Form and Procedures, see Attachment D. 
 
 



Comprehensive School Safety Plan 14 of 94 7/23/18 

 
IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Disaster Procedures 
MPUSD schools are tasked with continuous planning, preparing, and practicing of emergency disaster drills. In order to 
ensure the safety and well-being of students and school personnel, emergency drills are held multiple times per year and 
evaluated for effectiveness. 
 
Two years ago the District invested time and resources in school safety by engaging administrators, teachers, and school 
site staff in ALICE (Alert, Lockdown, Inform, Counter, Evacuate) training. MPUSD has partnered with A.L.I.C.E. (Alert 
Lockdown Inform Counter Evacuate) Training K-12 Program and local law enforcement to prepare our students and staff 
how to most effectively respond to an active shooter situation should it occur. 
 
During the school year we will be conducting various ALICE training and drills. The goals of ALICE training and drills are 
to improve our ability to protect everyone on campus, help reduce injuries, and save lives. The training and drills allows us 
to evaluate our emergency procedures and improve response skills. Most importantly, A.L.I.C.E. drills will provide an 
opportunity for the students and staff to develop a “tool belt” of skills which will empower them to make the best decisions 
for survival if they ever experience a similar emergency (in school or in life). In addition to the ALICE comprehensive 
active shooter response training provided, staff members are required to study ALICE eLearning modules and are held 
accountable for passing a test on the content each year. 
 
Fire Drills: 
 
Principals shall hold fire drills at least once a month in all elementary and middleschools and at least twice each school 
year at all high schools. 
(Code of Regulations, Title 5, Section 550) 
 
1. Whenever the fire alarm is given, all students, teachers and other employees shall quickly leave the building in an 
orderly manner. Teachers shall ascertain that no student remains in the 
building. 
 
2. Designated evacuation routes shall be posted in each room. Teachers shall be prepared to select alternate exits and 
direct their classes to these exits in the event the designated evacuation 
route is blocked. 
 
3. Evacuation areas will be established away from fire lanes. 
 
4. Students are to remain with their teacher in the evacuation area. Teachers shall take their roll books, take roll once in 
the evacuation area and be prepared to identify missing students to 
administrators and/or fire marshals/designees. 
 
5. The principal or designee shall keep a copy of each drill conducted on the Emergency Drill Report form and 
electronically submit report to Coordinator of Student Support Services, 
Prevention, Attendance & Safety. 
 
Standards for a Successful Fire Drill: 
1. The Fire Alarm can be heard by all staff and students. 
2. Orderly evacuation begins immediately and is completed within 5 minutes of the initial alarm, with minimal congestion 
at exit gates. 
3. Teachers and students are staged in an orderly fashion away from fire lanes. 
4. Teachers have taken roll once in the evacuation area. Any missing students are immediately reported to the 
Principal/designee. 
5. Upon sounding of the all clear students and staff return to their appropriate classroom and the teacher takes roll once 
more. Missing students are reported to the attendance office. 
 
MPUSD will: 
 
Provide a safe, orderly and secure environment conducive to learning. 
 



Comprehensive School Safety Plan 15 of 94 7/23/18 

Create schools in which students will attend regularly and be safe from both physical and social-psychological harm. 
 
Work collaboratively to establish and use strategies and programs to comply with school safety laws. 
 
Develop a plan to work cooperatively and collaboratively with parents, students and teachers, administrators, counselors 
and community agencies including law enforcement, to provide a safe and orderly school and neighborhood. 
 
Solicit the participation, views, and advice of teachers, parents, school administrators, and community members and use 
this information to promote the safety of our students, staff and community. 
 
Promote awareness and preparation for any disaster which is of utmost importance. By knowing about the disaster, and 
the steps that should be taken, the effects of the disaster can be reduced. Knowing how to prepare for a disaster, how to 
deal with it and how to recover from it is the key. 
 
Provide a "Crisis" response binder and Emergency Procedures that will be available to site employees which includes 
sensitive information not intended for public dissemination. 
 
See attachment: Drill Schedule 
 
 



Comprehensive School Safety Plan 16 of 94 7/23/18 

 
IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Suspension, Expulsion, or Mandatory Expulsion Procedures 
Guidelines and Procedures 
Suspension/Expulsion 
Board Policy and Administrative Rule 5144.1 
 
How to Suspend: 
Conduct an expeditious investigation—Interview all relevant witnesses and obtain all witness statements 
Collect written statement from the offender. No expulsion packets will be accepted without a statement from the accused 
(If the offender refuses to write statement, document date and 
time of the refusal) 
Submit a report to the School Resource Officer or the Police Department Office when appropriate (drugs, alcohol, 
weapons, assault of employee or a student is injured) 
Determine if the student has a disability (review records) 
Determine if the behavior requires an IEP or 504 review 
Determine if pupil qualifies for special education services and has accumulated 10 days of suspension. If so, schedule an 
IEP meeting for Manifestation of Determination 
If the student qualifies for special education services or has a 504 plan and has committed an expulsion level act and is 
being recommended for expulsion, a Manifestation of 
Determination must be done within five school-days 
Identify all applicable offenses (Ed Code 48915, 48900, 48900.2, .3 or .4 & 48900.7) 
Consider alternatives to suspension 
Where appropriate, exhaust all alternatives to suspension. This may include restriction of privileges, recess detention, in-
house suspension, counseling, referral to a Diversion Program 
(secondary schools only), etc. 
 
First offense possession of alcohol, drugs, or knife does not have to be recommended for expulsion (school principal 
discretion) 
Hold informal conference with pupil 
If pupil is suspended during an “emergency situation,” and you are unable to schedule the informal conference that day, 
schedule the conference by day two 
Contact pupil’s parent 
Send written notice of suspension to pupil and parent (preferably hand to parent the same day) 
Arrange for make-up work to be provided for time spent suspended 
If the pupil has accumulated more than one suspension this school year, schedule a Student Study Team (SST) for 
student or other appropriate multi-disciplinary team meeting 
For pupils identified with special needs, hold an IEP meeting to address the behavior and assess placement 
 
 
Grounds for suspension which fall under Education Code 48900 
 
a. Caused, attempted to cause, or threatened to cause physical injury to another person 
 
b. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object unless, in the case of 
possession of any object of this type, the pupil had obtained written 
permission to possess the item from a certificated school employee, which is concurred in by the principal or the designee 
of the principal. 
 
c. Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence of any controlled substance. 
 
d. Unlawfully offered, arranged, or negotiated to sell any controlled substance. 
 
e. Committed or attempted to commit robbery or extortion. 
 
f. Caused or attempted to cause damage to school property or private property. 
 
g. Stolen or attempted to steal school or private property. 
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h. Possessed or used tobacco, or any products containing tobacco or nicotine products, including, but not limited to, 
cigarettes, cigars, miniature cigars, clove cigarettes, smokeless tobacco, 
snuff, chew packets, and betel. However, this section does not prohibit use or possession by a pupil of his or her own 
prescription products. 
 
i. Committed an obscene act or engaged in habitual profanity or vulgarity. 
 
j. Had unlawful possession of, or unlawfully offered, arranged or negotiated to sell any drug paraphernalia. 
 
k. Disrupted school activities or otherwise willfully defied the valid authority supervisors, teachers, administrators, school 
officials, or other school personnel engaged in the performance of their 
duties. 
 
l. Knowingly received stolen school property or private property. 
 
m. Possessed an imitation firearm. As used in this section, "imitation firearm" means a replica of a firearm as to 
substantially similar in physical properties to an existing firearm as to lead a 
reasonable person to conclude that the replica is a firearm. 
 
n. Committed or attempted to commit sexual assault. 
 
o. Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in a school disciplinary proceeding 
for the purpose of either preventing that pupil from being a witness or retaliating against that pupil for being a witness, or 
both. A pupil may not be suspended or expelled for any of the acts listed above unless that act is related to school activity 
or school attendance occurring within a school under the jurisdiction of the superintendent or principal or occurring within 
any other school district. A pupil may be suspended or expelled for acts 
which are enumerated in this section and related to school activity or attendance that occur at any time, including but not 
limited to, any of the following: 
 
a. While on school grounds. 
 
b. While going to or coming from school. 
 
c. During the lunch period, whether on or off the campus. 
 
d. During, or in route to and from, a school sponsored activity. 
 
Expulsion Policies under Education Code 48915: 
 
The principal shall recommend the expulsion of a pupil for any of the following committed at school or school activity off 
school grounds, unless the principal or superintendent finds an expulsion is inappropriate, due to the particular 
circumstance: 
 
a. Causing serious physical injury to another person, except in self-defense. 
 
b. Possession of any knife, explosive, or other dangerous object of no reasonable use to the pupil. 
 
c. Unlawful possession of any controlled substance, as defined under Ed. Code. 
 
d. Robbery or extortion. 
 
e. Assault or battery on any school employee, as defined in Sections 240 and 242 of the Penal Code. 
 
Mandatory Recommendation for Expulsion 
 
The principal, or superintendent of schools shall immediately suspend, pursuant to Section 48911, and shall recommend 
expulsion of a pupil that he or she determines has committed any of the following acts at school or at a school activity off 
school grounds: 
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a. Possessing, selling, or otherwise furnishing a firearm. This subdivision does not apply to an act of possessing a firearm 
if the pupil has obtained prior written permission to possess the firearm from a certificated school employee, which is 
concurred in by the principal or the designee of the principal. This subdivision applies to an act of possessing a firearm 
only if an employee of a school district verifies the possession. 
 
b. Brandishing a knife at another person. 
 
c. Unlawfully selling a controlled substance as defined by Education Code. 
 
d. Committing or attempting to commit a sexual assault as defined in the Education Code. 
 
Staff Training: 
During the first few months of school 2017 - The facilitation of inservices and professional development for all 
administrators provided an overview of MPUSD's progressive discipline 
process as well as how to incorporate applicable PBIS interventions. Related documents were provided and uploaded into 
the Principal's Toolkit. In addition, staff members received 
information which outlined procedures, site interventions, and any updates by accessing MPUSD's handbook and via 
meetings, emails, eblasts. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Procedures to Notify Teachers of Dangerous Students 
A. Notice Regarding Student Offenses Committed While Under School Jurisdiction 
The Superintendent or designee shall inform the teacher of each student who has engaged in, or is reasonably suspected 
of, any act during the previous three school years which could constitute grounds for suspension or expulsion under 
Education Code 48900, with the exception of the possession or use of tobacco products, or Education Code 48900.2, 
48900.3, 48900.4, or 48900.7. This information shall be based upon district records maintained in the ordinary course of 
business or records received from a law enforcement agency. (Education Code 49079) 
 
Upon receiving a transfer student's record regarding acts committed by the student that resulted in his/her suspension or 
expulsion, the Superintendent or designee shall inform any of the student's teacher(s) that the student was suspended 
from his/her former district and of the act that resulted in the suspension or expulsion. (Education Code 48201) 
 
Information received by teacher(s) shall be received in confidence for the limited purpose for which it was provided and 
shall not be further disseminated by the teacher. (Education Code 49079) 
 
B. Notice Regarding Student Offenses Committed While Outside School Jurisdiction 
When a minor student has been found by a court of competent jurisdiction to have illegally used, sold or possessed a 
controlled substance or committed specified crimes involving serious acts of violence, the district police or security 
department may provide written notification to the Superintendent. (Welfare and Institutions Code 828.1) 
 
When informed by the court that a minor student has been found by a court to have committed any felony or any 
misdemeanor involving curfew, gambling, alcohol, drugs, tobacco products, carrying of weapons, a sex offense listed in 
Penal Code 290, assault or battery, larceny, vandalism or graffiti, the Superintendent or designee shall so inform the 
school principal. (Welfare and Institution Code 827) 
 
The principal shall disseminate this information to the counselor(s) who directly supervises or reports on the student's 
behavior or progress. The principal also may inform any teacher or administrator he/she thinks may need the information 
so as to work with the student appropriately, avoid being needlessly vulnerable, or protect others from vulnerability. 
(Welfare and Institutions Code 827) 
 
Any court-initiated information that a teacher, counselor or administrator receives shall be kept confidential and used only 
to rehabilitate the student and protect other students and staff. The information shall be further disseminated only when 
communication with the student, parent/guardian, law enforcement staff and probation officer is necessary to rehabilitate 
the student or to protect students and staff. (Welfare and Institutions Code 827) 
 
When a student is removed from school as a result of his/her offense, the Superintendent shall hold the court's 
information in a separate confidential file until the student is returned to public school. If the student is returned to a 
different district, the Superintendent shall transmit the information provided by the student's parole or probation officer to 
the Superintendent of the new district of attendance. (Welfare and Institutions Code 827) 
 
Any confidential file of court-initiated information shall be kept until the student becomes 18, graduates from high school, 
or is released from juvenile court jurisdiction, whichever occurs first; it shall then be destroyed. (Welfare and Institutions 
Code 827) 
 
C. Procedures to Maintain Confidentiality of Student Offenses 
In order to maintain confidentiality when providing information about student offenses to counselors and teachers of 
classes/programs to which a student is assigned, the principal or designee shall send the staff member a written 
notification requesting him/her to review a student's file in the school office as soon as practicable. This notification shall 
not name or otherwise identify the student. The staff member shall be asked to initial the notification and return it to the 
principal or designee. 
 
The staff member shall also initial the student's file when reviewing it in the school office. Once the district has made a 
good faith effort to comply with the notification requirement of Education Code 49079 and Welfare and Institutions Code 
827, an employee's failure to review the file constitutes district compliance with the requirement to provide notice to the 
teacher. 
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B. Staff Training 
During the first few months of school 2017 - The facilitation of inservices and professional development for all 
administrators provided an overview of MPUSD's progressive discipline 
process as well as how to incorporate applicable PBIS interventions. Related documents were provided and uploaded into 
the Principal's Toolkit. In addition, staff members received 
information which outlined procedures and any updates by accessing MPUSD's handbook and via meetings, emails, 
eblasts. 
 
CA Codes (EC:48900-48926) EDUCATION CODE SECTION 48900-48926 
 
48900. A pupil may not be suspended from school or recommended for expulsion unless the superintendent or the 
principal of the school in which the pupil is enrolled determines that the pupil has committed an act as defined pursuant to 
one or more of subdivisions (a) to (o), inclusive: 
 
(a) (1) Caused, attempted to cause, or threatened to cause physical injury to another person; or 
(2) Willfully used force or violence upon the person of another, except in self-defense. 
(b) Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other Dangerous object, unless, in the case of 
possession of any object of this type, the pupil had obtained written 
permission to possess the item from a certificated school employee, which is concurred in by the principal or the designee 
of the principal. 
(c) Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence of, any controlled substance 
listed in Chapter 2 (commencing with Section 11053) of Division 10 of 
the Health and Safety Code, an alcoholic beverage, or an intoxicant of any kind. 
(d) Unlawfully offered, arranged, or negotiated to sell any controlled substance listed in Chapter 2 (commencing with 
Section 11053) of Division 10 of the Health and Safety Code, an alcoholic 
beverage, or an intoxicant of any kind, and then either sold, delivered, or otherwise furnished to any person another liquid, 
substance, or material and represented the liquid, substance, or 
material as a controlled substance, alcoholic beverage, or intoxicant. 
(e) Committed or attempted to commit robbery or extortion. 
(f)  Caused or attempted to cause damage to school property or private property. 
(g) Stolen or attempted to steal school property or private property. 
(i) Committed an obscene act or engaged in habitual profanity or vulgarity. 
(j) Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug paraphernalia, as defined in 
Section 11014.5 of the Health and Safety Code. 
(k) Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators, 
school officials, or other school personnel engaged in the performance of 
their duties. 
(l) Knowingly received stolen school property or private property. 
(m) Possessed an imitation firearm. As used in this section, "imitation firearm" means a replica of a firearm that is so 
substantially similar in physical properties to an existing firearm as to lead 
a reasonable person to conclude that the replica is a Firearm. 
(n) Committed or attempted to commit a sexual assault as defined in Section 261, 266c, 286, 288, 288a, or 289 of the 
Penal Code or committed a sexual battery as defined in Section 243.4 of 
the Penal Code. 
(o) Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in a school disciplinary 
proceeding for the purpose of either preventing that pupil from being a witness 
or retaliating against that pupil for being a witness, or both. 
(p) A pupil may not be suspended or expelled for any of the acts enumerated unless that act is related to school activity or 
school attendance occurring within a school under the jurisdiction of 
the superintendent or principal or occurring within any other school district. A pupil may be suspended or expelled for acts 
that are enumerated in this section and related to school 
activity or attendance that occur at any time, including, but not limited to, any of the following: 
(1) While on school grounds. 
(2) While going to or coming from school. 
(3) During the lunch period whether on or off the campus. 
(4) During, or while going to or coming from, a school sponsored activity. 
(q) It is the intent of the Legislature that alternatives to suspensions or expulsion be imposed against any pupil who is 
truant, tardy, or otherwise absent from school activities. 
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48900.2. In addition to the reasons specified in Section 48900, a pupil may be suspended from school or recommended 
for expulsion if the superintendent or the principal of the school in which the pupil is enrolled determines that the pupil has 
committed sexual harassment as defined in Section 212.5. 
 
For the purposes of this chapter, the conduct described in Section 212.5 must be considered by a reasonable person of 
the same gender as the victim to be sufficiently severe or pervasive to have a negative impact upon the individual's 
academic performance or to create an intimidating, hostile, or offensive kindergarten and grades 1 to 3, inclusive. 
 
48900.3. In addition to the reasons set forth in Sections 48900 and 48900.2, a pupil in any of grades 4 to 12, inclusive, 
may be suspended from school or recommended for expulsion if the superintendent or the principal of the school in which 
the pupil is enrolled determines that the pupil has caused, attempted to cause, threatened to cause, or participated in an 
act of, hate violence, as defined in subdivision (e) of Section 233. 
 
48900.4. In addition to the grounds specified in Sections 48900 and 48900.2, a pupil enrolled in any of grades 4 to 12, 
inclusive, may be suspended from school or recommended for expulsion if the superintendent or the principal of the 
school in which the pupil is enrolled determines that the pupil has intentionally engaged in harassment, threats, or 
intimidation, directed against a pupil or group of pupils, that is sufficiently severe or pervasive to have the actual and 
reasonably expected effect of materially disrupting class work, creating substantial disorder, 
and invading the rights of that pupil or group of pupils by creating an intimidating or hostile educational environment. 
 
48900.7. (a) In addition to the reasons specified in Sections 48900, 48900.2, 48900.3, and 48900.4, a pupil may be 
suspended from school or recommended for expulsion if the superintendent or the principal of the school in which the 
pupil is enrolled determines that the pupil has made terrorist threats against school officials or school property, or both. 
 
(b) For the purposes of this section, "terrorist threat" shall include any statement, whether written or oral, by a person who 
willfully threatens to commit a crime which will result in death, great bodily injury to another person, or property damage in 
excess of one thousand dollars ($1,000), with the specific intent that the statement is to be taken as a threat, even if there 
is no intent of 
actually carrying it out, which, on its face and under the Circumstances in which it is made, is so unequivocal, 
unconditional, immediate, and specific as to convey to the person threatened, a gravity of purpose and an immediate 
prospect of execution of the threat, and thereby causes that person reasonably to be in sustained fear for his or her own 
safety or for his or her immediate family's safety, or for the protection of school district property, or the personal property 
of the person threatened or his or her immediate family. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Sexual Harassment/Bullying Policy 
A. Definition 
 
"Sexual Harassment includes 'unwelcome sexual advances, requests for sexual favors, sexually motivated physical 
contact, or other verbal or physical 
 
conduct or communication of a sexual nature,' when any of four conditions are met: 
 
1. Submission to the conduct or communication is made a term or condition, either explicitly or implicitly, of obtaining 
education; 
 
2. Submission or rejection of the conduct or communication is used as a factor in decisions affecting that person's 
education; 
 
3. The conduct or communication has either the purpose or effect of 'substantially interfering' with a person's education; 
 
4. The conduct or communication creates an 'intimidating, hostile, or offensive' educational environment." 
 
B. Policy Pertaining to Sexual Harassment 
 
BP 5145.7 Sexual Harassment (Students); BP 4119.11 Sexual Harassment (Personnel); BP 1312.1 Community 
Relations: Complaints Concerning District Employees 
 
1. Student vs. Student 
 
2. Student vs. Staff Member 
 
3. Staff Member vs. Student 
 
4. Staff Member vs. Staff member 
 
5. Knowledge of Student-to-Student or Staff-to-Student Sexual Harassment 
 
The Monterey Unified School District (MPUSD) believes that all students have a right to a safe, healthy and nurturing 
learning environment. The MPUSD community recognizes schools must be physically and emotionally safe for all 
students in order to promote and support academic achievement, citizenship, student attendance and engagement. 
MPUSD will not tolerate behavior that infringes on the safety and emotional well-being of any student or adult. The school 
does not tolerate any acts of bullying, intimidation or harassment of any student through words and actions.  
 
“Bullying”, as legally defined by California education code 48900(r), is any severe or pervasive physical or verbal act or 
conduct, including communications made in writing or by means of an electronic act. These acts can be reasonably 
perceived as being dehumanizing, intimidating, hostile, humiliating, threatening, or otherwise likely to evoke fear of 
physical harm or emotional distress and may be motivated either by bias or prejudice based upon any actual or perceived 
characteristic, such as race, religion, ancestry, national origin, gender, sexual orientation, gender identity or expression; or 
a mental, physical or sensory disability or impairment; or by any other distinguishing characteristic. An "electronic act" 
means the transmission of a communication, including, but not limited to, a message, text, sound, or image, or a post on a 
social network internet web site, by means of an electronic device, including, but not limited to, a telephone, wireless 
telephone or other wireless communication device, computer, or pager. A "Reasonable pupil" means a pupil, including, 
but not limited to, an exceptional needs pupil, who exercises average care, skill, and judgment in conduct for a person of 
his or her age, or for a person of his or her age with his or her exceptional needs. 
 
There is an expectation all students, staff, parents, and volunteers demonstrate behavior that is respectful and civil and 
not tolerate bullying. It is essential adults model behaviors as positive examples for student behavior. 
 
MPUSD expects students, staff and parents to immediately report any incident of bullying to the principal or designee. 
Students, parents and staff members, who observe or experience any incident of bullying are also encouraged to submit a 
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report. Staff members are expected to immediately intervene when they observe bullying. Each complaint of bullying will 
be promptly investigated and logged. Students can rely on staff to promptly investigate each complaint of bullying in a 
thorough and confidential manner. 
 
MPUSD expects all students to conduct themselves in a manner that demonstrates the proper regard for the rights and 
welfare of other students, staff, parents, and community members. All teachers will discuss this policy with their students 
in an age-appropriate manner and should assure student that they need not endure any form of bullying.  
 
Students who bully are in violation of these guidelines and are subject to disciplinary action up to and including expulsion 
(Education Code 48900(r)).  
 
C. Staff Training 
 
District procedures for preventing and intervening in bullying behavior include, but are not limited, to the following: 

 All staff, students and parents will receive a copy of these guidelines prohibiting bullying at the beginning of the 
school year, and as part of the student handbook 

 The school’s principal or designee will keep a report of bullying and the results of investigation confidential 
 All staff will immediately intervene to an appropriate degree whenever they observe or become aware of a 

bullying 
 Non-staff members who observe or become aware of bullying are strongly encouraged to report the incident in 

order to support the school’s efforts to promote a safe 

 learning environment 
 
This statement applies to every form of bullying, harassment, and/or cyber-bullying/harassment, whether in the classroom, 
on school premises, when a student is traveling to or from school, or at a school-sponsored event. Bullying or 
harassment, including cyber-bullying/ harassment, that is not initiated at a location defined above is covered by this policy 
if the incident results in a potentially material or substantial disruption of the school learning environment for one or more 
students and/or the orderly day-to-day operations of any school or school program. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Schoolwide Dress Code 
Seaside Middle School Scholarly Dress Code 
Acceptable Clothing: 
Collared shirt or polo of any color. 
Black or blue jeans and or cargo shorts. 
Closed toe shoes 
Seaside Middle School “Spirit Wear” 
 
Not acceptable Clothing: 
No ripped jeans 
No athletic shorts or pants 
No leggings or tights 
No sandals 
** Students who are not in Dress Code will be required to call home to request a change of clothing. If a change of 
clothing is not available, the student will be required to change into their PE uniform. 
 
 
 
Cell Phone Policy 
No cell phone usage is allowed on school grounds during school hours. (no exceptions) 
Students must put their cell phone away (backpack, locker) during school hours. 
Students will have access to classroom and office phones. 
** Students who use their cell phone during school hours will have it confiscated. Phones will only be returned to a parent/ 
or guardian. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Procedures for Safe Ingress and Egress 
Other Related Information Related to Safe Drop-off and Pick-Up: 
 
ZONE1: Lower parking lot. Students may exit their cars anywhere in the yellow safety zone. Parents and visitors may park 
in the lot all day.  
 
ZONE 2: Rounder in front of the flag pole. This area will be a loading zone. You must stay with your car. This is also a 
designated area for handicapped community, parent, staff, and student visitors coming on site. Be very careful when 
crossing parking lot to front gates since cars from Zone 1 exit out from the carpool line through the zone 2 parking lot. 
 
ZONE 3: Upper parking lot. This area will have designated staff parking as well as parent parking. This is not a drive 
through drop off area. Parents must park in a designated space and walk their child to their class.  
 
Appropriately marked curbing, with a posted sign, clearly identifies the space that is safest for adults to drop off or pick up 
students will be posted.  
 
Upon arrival in Zone 1 please pause only long enough to allow your students to leave your vehicle. Also drive at a slow 
safe speed and be on the lookout for parents and students crossing any cross walk or street from the parking lot. It would 
be very much appreciated if all last minute reminders are given prior to stopping. We strongly recommend that parents 
who need to walk their children to a class park in Zone 3 above the Kindergarten to Third Grade classrooms. However, 
Zone 1 and 2 may be used for parking as well if necessary. 
 
During the first few weeks of school, your child’s teacher and principal will be reviewing safety procedures, rules, etc., with 
all children. Should you need some clarification or a gentle reminder as to where to drop them off, etc., your child will be 
right there to help you. 
 
COMING TO SCHOOL  
 
Students should be reminded to follow basic safety rules when approaching crosswalks--looking both ways before 
crossing; refusing rides from strangers (running away from any stranger who tries to talk to them): reporting to their 
parents and the office any stranger who offers them a ride on the way home or to school.  
 
UPON ARRIVING AT SCHOOL IN THE MORNING  

 Students are not to be on campus prior to 7:45 am 
 Students must stay out of the hallways (unless accompanied by a parent) and on the designated playground. 
 Playing on the walkways, grassy areas between is not allowed at any time. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
A Safe and Orderly Environment 
Safe and Orderly Environment Conducive to Learning at School and Rules and Procedures on School Discipline: 
Positive Behavior Intervention and Supports ("PBIS") is a school-wide systematic approach to embed evidence-based 
practice and data-driven decision making to improve school climate and culture in order to achieve improved academic 
and social outcomes, and increase learning for all students. PBIS was adopted by MPUSD and is implemented district-
wide to help in the creation of positive school climates and cultures that support maintaining safe learning environments 
for our students. 
 
Classroom teachers maintain classrooms which are conducive to learning. A variety of other classroom management 
strategies are employed. Student Handbooks address all aspects of student behavior at school. Students are made aware 
of their rights and their responsibilities as students, and the expectations for their behavior both in and out of the 
classroom. 
 
Components of the Plan: 
Routine and emergency disaster procedures shall be included in the comprehensive school safety plan in accordance 
with Education Code 32282. 
In addition, the Superintendent or designee shall ensure that district and school site procedures address, at a minimum, 
the following types of emergencies and disasters: 
 
1. Fire on or off school grounds which endangers students and staff 
 
2. Earthquake or other natural disasters 
 
3. Environmental hazards 
 
4. Attack or disturbance, or threat of attack or disturbance, by an individual or group 
 
5. Bomb threat or actual detonation 
 
6. Biological, radiological, chemical and other terrorist activities, or heightened warning of such activities 
 
The Superintendent or designee shall also ensure that the district's procedures include strategies and actions for 
prevention/mitigation, preparedness, response, and recovery, including, but not limited to the following: 
 
1. Regular inspection of school facilities and equipment and identification of risks 
 
2. Instruction and practice for students and employees regarding emergency plans 
 
3. The roles and responsibilities of staff during a disaster or other emergency 
 
4. Personal safety and security, including the supervision, evacuation, and release of students, the administration of first 
aid, and the closure of the school if necessary 
 
5. Communications among staff, parents/guardians, the Governing Board, other governmental agencies, and the media 
during an emergency 
 
6. Cooperation with other agencies, including guidelines for law enforcement involvement and intervention 
 
7. Steps to be taken following the disaster or emergency, including inspection of school facilities and provision of mental 
health services for students and staff as needed 
 
The Superintendent or designee shall use state-approved Standardized Emergency Management System guidelines 
when updating district and site-level emergency and disaster preparedness plans. 
 
The Superintendent or designee may provide a plan which allows bus seating capacity limits to be exceeded when a 
disaster or hazard requires students to be moved immediately to ensure their safety. (Education Code 39834) 



Comprehensive School Safety Plan 27 of 94 7/23/18 

 
School Response to an Emergency 
 
The principal or designee shall assume overall control and supervision of activities at the school site during an 
emergency. He/she may use his/her discretion in emergency situations which do not permit execution of prearranged 
plans. 
 
Students may be released to the custody of a parent/guardian or other adult in accordance with Board policy and 
administrative regulation. When reference to the emergency card is impossible, individual students shall be released to 
parents/guardians, persons authorized by the parents/guardians, or authorized persons representing public agencies that 
may take responsibility, when necessary, for the safety of the student. All such persons shall present identification before 
a student is released to their custody. 
 
The Board shall grant the use of school buildings, grounds and equipment to public agencies, including the American Red 
Cross, for mass care and welfare shelters during disasters or other emergencies affecting the public health and welfare. 
The Board shall cooperate with such agencies in furnishing and maintaining whatever services they deem necessary to 
meet the community's needs. (Education Code 32282) 
 
The Board encourages all employees to become proficient in first aid and cardiopulmonary resuscitation (CPR). The 
Superintendent or designee shall ascertain that at least one staff member at each school holds a valid certificate in these 
areas. The Superintendent or designee shall provide for CPR inservice training to be offered at least once a year for 
district staff. 
 
All staff, students, and parents/guardians shall receive information about district and school site procedures to be followed 
in the event of an emergency. Procedures shall be regularly reviewed and practiced. Evacuation routes shall be posted in 
classrooms, multipurpose rooms, and other school facilities as appropriate. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
School Discipline 
A. Statement of Rules and Procedures On School Discipline 
 
Education Code 44807: 
 
"Every teacher in the public schools shall hold Pupils to a strict account for their conduct on the way to and from school, 
on the playgrounds, or during recess. A teacher, vice principal, principal, or any other certificated employee of a school 
district, shall not be subject to criminal prosecution or criminal penalties for the exercise, during the performance of his 
duties, of the same degree of physical control over a pupil that a parent would be legally privileged to exercise but which 
in no event shall exceed the amount of physical control reasonably necessary to maintain order, protect property, or 
protect the health and safety of pupils, or to maintain proper and appropriate 
conditions conducive to learning." 
 
B. Notification to Students and Parents 
 
Education Code 35291: 
 
a. Parents and students shall be notified of the District and school site rules pertaining to student discipline at the 
beginning of the first semester, and at the time of enrollment for students who enroll thereafter. 
 
b. The discipline policy shall be reviewed annually with input from the discipline team, site administrators, campus 
security, staff, students, and parents. 
 
C. See Attachment: MPUSD Discipline Matrix with Related Interventions 
 
D. Staff Training 
 
a. Personnel new to the district receive training on the district discipline policies as as routine part of their new teacher 
orientation held in August of each school year and also receive a handbook with an outline of the procedure. 
 
b. All Administrators have been supplied with a district-wide Discipline Matrix and Related Interventions. 
 
c. During the first few months of school 2017 - The facilitation of inservices and professional development for all 
administrators provided an overview of MPUSD's progressive discipline 
process as well as how to incorporate applicable PBIS interventions. Related documents were provided and uploaded into 
the Principal's Toolkit. In addition, staff members received 
information which outlined procedures and any updates by accessing MPUSD's handbook and via meetings, emails, 
eblasts. 
 
Discipline 
 
In recent years, the adoption of researched-based alternatives to suspension within school communities has proven to 
help create positive school climates. We must continue to address racial disproportionality in school disciplinary practices, 
and also remain cautious when ensuring that campus safety does not further drive students into the school-to-prison 
pipeline. Although there are instances when suspension and or expulsion is warranted, “each school day is full of 
teachable moments but exclusionary methods of discipline – such as out-of-school suspensions and expulsions – deprive 
students of the chance to receive the instruction they need to grow into healthy, thriving adults.” (Public Counsel) 
 
In the Monterey Peninsula Unified School District we have adopted and are implementing School-wide Positive Behavior 
Interventions and Supports in effort to identify positive ways of supporting students and improve behavior, which in turn 
enhance/while simultaneously enhancing school climate and culture. School and community based interventions are to be 
implemented as a proactive approach and be considered as an alternative to suspension when appropriate.  Proper 
interventions aid in meeting the academic, social, and emotional needs of students. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Visitors Access to Schools 
Seaside Middle School is a "closed" campus in that the entire school is fenced with established entry / exits gates. 
 
Our procedures for visitors are as follows: 
 
Signs at the front entrance and rear access areas to the public indicate that all visitors are required to report to the office 
for proper identification and assistance: 
 
"All persons desiring to enter the campus for legitimate purpose must first report to the Main Office to obtain a Visitor’s 
Pass" 
 
“Our primary concern is the safety and welfare of all students” 
 
 
Persons wishing to sign their student(s) out prior to scheduled release times are required to adhere to the following 
CHECK-OUT PROCEDURES: 
 
1) ID WILL BE REQUIRED if the adult picking up a student for early release is not recognized by Office personnel.  The 
student to be picked up will only be released to those person(s) so designated on the MPUSD Emergency Card. 
 
2) The person picking up the child must physically report to the office and sign the child out. The office will then call the 
child to the office. Children will not be called to the office before parent shows ID (if not recognized by Office personnel). 
 
3)  Parents or guardians  will NOT go to the classroom to pickup student – student will be summoned to the office. 
 
4) A Sign In / Sign Out roster will be maintained in the office to document the name, date, reason and time of every 
student leaving campus. 
 
5) Parents desiring persons not listed on the emergency card to pick up their child from school must send a note to the 
school  that will be verified by phone call or come to the school prior to and add the person to the verification card. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Hate Crimes 
The school and the district strongly believes the development of a positive school climate that promotes respect for 
diversity, personal and social responsibility, effective interpersonal and communication skills, self-esteem, anger 
management and conflict resolution. 
 
In order to create a safe learning environment for all students, the school has initiated protocols and aligned practices to 
the district's policies to protect the right of every student to be free from hate-motivated behavior and will promote 
harmonious relationships among students so as to enable them to gain a true understanding of the civil rights and social 
responsibilities of people in society. 
 
Hate-Motivated Behavior 
 
The Governing Board affirms the right of every student to be protected from hate-motivated behavior. It is the intent of the 
Board to promote harmonious relationships that enable students to gain a true understanding of the civil rights and social 
responsibilities of people in our society. Behavior or statements that degrade an individual on the basis of his/her race, 
ethnicity, culture, heritage, gender, sexual orientation, physical/mental attributes, religious beliefs or practices shall not be 
tolerated. 
 
Any student who feels that he/she is a victim of hate-motivated behavior shall immediately contact the principal or 
designee. If the student believes that the situation has not been remedied by the principal or designee, he/she may file a 
complaint in accordance with district complaint procedures. 
 
Staff who receive notice of hate-motivated behavior or personally observe such behavior shall notify the principal, 
Superintendent or designee, and law enforcement, as appropriate. Students demonstrating hate-motivated behavior shall 
be subject to discipline in accordance with Board policy and administrative regulation. 
 
In addition, the district shall provide counseling and appropriate sensitivity training and diversity education for students 
exhibiting hate-motivated behavior. The district shall also provide counseling, guidance and support, as necessary, to 
those students who are the victims of hate-motivated behavior. 
 
The Superintendent or designee shall ensure that staff receive appropriate training to recognize hate-motivated behavior 
and methods for handling such behavior in appropriate ways. 
 
The district shall provide age-appropriate instruction to help promote understanding of and respect for human rights. 
 
At the beginning of each school year, students and staff shall receive a copy of the district's policy on hate-motivated 
behavior. 
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V. Verification of Public Meeting 

 
 
Method for Communicating Plan and Notifying Public: Ed Code 32288 
School Site Council and ELAC Meetings 

 
 
Date of Board Meeting/Public Hearing:  

Site of Board Meeting/Public Hearing:  
 
Review of Progress for Last Year 
Each School year the Safety Plan is reviewed by the School Safety Team and presented to its SSC to be approved annually. 
Community members are invite to the annual SSC meeting to review the Safety plan including the City, Police and Fire departments, 
representatives from parent  and teacher groups, and RTPA and CSEA Presidents. The Safety Plan is also taken to the school board  
each year for approval and public review. 
 
Law Enforcement Review Date: 2-13-18 

Site Council Approval Date: 1/31/18 

School Board Approval Date:  
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VI. Appendix 1: Board Policies and Administration Regulations 
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Board Policy and Administration Regulations: 
 
CHILD ABUSE REPORTING PROCEDURES 
Monterey Peninsula USD 
Board Policy 
Child Abuse Prevention And Reporting 
 
BP 5141.4 
Students 
 
 
Child Abuse Prevention 
 
The Governing Board recognizes the district's responsibility to educate students about the dangers of child abuse so that they will 

acquire the skills and techniques needed to identify unsafe situations and to react appropriately and promptly. 
 
The district's instructional program shall include age-appropriate and culturally sensitive child abuse prevention curriculum.  This 

curriculum shall explain students' right to live free of abuse, inform them of available support resources, and teach them how to 
obtain help and disclose incidents of abuse.  The curriculum also shall include training in self-protection techniques. 

 
(cf. 6143 - Courses of Study) 
 
The Superintendent or designee shall seek to incorporate community resources into the district's child abuse prevention programs.  To 

the extent feasible, the Superintendent or designee shall use these community resources to provide parents/guardians with 
instruction in parenting skills and child abuse prevention. 

 
(cf. 1020 - Youth Services) 
 
Child Abuse Reporting 
 
The Board recognizes that child abuse has severe consequences and that the district has a responsibility to protect students by 

facilitating the prompt reporting of known and suspected incidents of child abuse. The Superintendent or designee shall establish 
procedures for the identification and reporting of such incidents in accordance with law. 

 
(cf. 0450 - Comprehensive Safety Plan) 
 
Employees who are mandated reporters, as defined by law and administrative regulation, are obligated to report all known or suspected 

incidents of child abuse and neglect. Mandated reporters shall not investigate any suspected incidents but rather shall cooperate 
with agencies responsible for investigating and prosecuting cases of child abuse and neglect. 

 
The Superintendent or designee shall provide training regarding the reporting duties of mandated reporters. 
 
In the event that training is not provided to mandated reporters, the Superintendent or designee shall report to the California 

Department of Education the reasons that such training is not provided. (Penal Code 11165.7) 
 
 
Legal Reference: 
EDUCATION CODE 
32280-32288  Comprehensive school safety plans 
33308.1  Guidelines on procedure for filing child abuse complaints 
44690-44691  Staff development in the detection of child abuse and neglect 
44807 Duty concerning conduct of students 
48906  Notification when student released to peace officer 
48987  Dissemination of reporting guidelines to parents 
49001 Prohibition of corporal punishment 
51220.5  Parenting skills education 
PENAL CODE 
152.3  Duty to report murder, rape, or lewd or lascivious act 
273a  Willful cruelty or unjustifiable punishment of child; endangering life or health 
288  Definition of lewd or lascivious act requiring reporting 
11164-11174.4  Child Abuse and Neglect Reporting Act 
WELFARE AND INSTITUTIONS CODE 
15630-15637  Dependent adult abuse reporting 
CODE OF REGULATIONS, TITLE 5 
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4650  Filing complaints with CDE, special education students 
 
Management Resources: 
CDE LEGAL ADVISORIES 
0514.93  Guidelines for parents to report suspected child abuse 
WEB SITES 
California Attorney General's Office, Crime and Violence Prevention Center:  http://safestate.org 
California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss 
California Department of Social Services, Children and Family Services Division: http://www.childsworld.ca.gov 
U.S. Department of Health and Human Services, National Clearinghouse on Child Abuse and Neglect Information:  

http://nccanch.acf.hhs.gov 
 
 
 
Policy MONTEREY PENINSULA UNIFIED SCHOOL DISTRICT 
adopted:  February 19, 2008 Monterey, California 
 
 
 
NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES 
Monterey Peninsula USD 
Board Policy 
Nondiscrimination In District Programs And Activities 
 
BP 0410 
Philosophy, Goals, Objectives and Comprehensive Plans 
 
 
The Governing Board is committed to equal opportunity for all individuals in education.  District programs and activities shall be free 

from discrimination based on race, color, ancestry, national origin, ethnic group identification, age, religion, marital or parental 
status, physical or mental disability, sex, sexual orientation, gender, gender identity or expression, or genetic information; the 
perception of one or more of such characteristics, or association with a person or group with one or more of these actual or 
perceived characteristics.  The Board shall promote programs which ensure that discriminatory practices are eliminated in all 
district activities. 

 
(cf. 4030 - Nondiscrimination in Employment) 
(cf. 4032 - Reasonable Accommodation) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education Under Section 504) 
(cf. 6178 - Career Technical Education) 
(cf. 6200 - Adult Education) 
 
Access for Individuals with Disabilities 
 
District programs and facilities, viewed in their entirety, shall be in compliance with the Americans with Disabilities Act and any 

implementing standards and/or regulations. 
 
The Superintendent or designee shall ensure that the district provides auxiliary aids and services when necessary to afford individuals 

with disabilities equal opportunity to participate in or enjoy the benefits of a service, program or activity.  These aids and services 
may include, but are not limited to, qualified interpreters or readers, assistive listening devices, note takers, written materials, taped 
text, and Braille or large print materials. 

 
(cf. 6020 - Parent Involvement) 
 
Individuals with disabilities shall notify the Superintendent or principal if they have a disability that requires special assistance or 

services.  Reasonable notification should be given prior to the school-sponsored function, program or meeting. 
 
(cf. 9320 - Meetings and Notices) 
(cf. 9322 - Agenda/Meeting Materials) 
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The Superintendent or designee shall notify students, parents/guardians, employees, employee organizations and applicants for 
admission and employment, and sources of referral for applicants about the district's policy on nondiscrimination.  Such notification 
shall be included in each announcement, bulletin, catalog, application form or other recruitment materials distributed to these 
groups.  (34 CFR 104.8, 106.9) 

 
The Superintendent or designee shall also provide information about related complaint procedures. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 4031 - Complaints Concerning Discrimination in Employment) 
 
The district's nondiscrimination policy and related informational materials shall be published in a format that parents/guardians can 

understand and, when required by law, in a language other than English. 
 
(cf. 5145.6 - Parental Notifications) 
 
 
 
Legal Reference: 
EDUCATION CODE 
200-262.4  Prohibition of discrimination 
48985  Notices to parents in language other than English 
51007  Legislative intent: state policy 
GOVERNMENT CODE 
11000  Definitions 
11135  Nondiscrimination in programs or activities funded by state 
11138  Rules and regulations 
12900-12996  Fair Employment and Housing Act 
54953.2  Brown Act compliance with Americans with Disabilities Act 
PENAL CODE 
422.55  Definition of hate crime 
422.6  Interference with constitutional right or privilege 
CODE OF REGULATIONS, TITLE 5 
4600-4687  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1400-1482  Individuals with Disabilities in Education Act 
1681-1688  Discrimination based on sex or blindness, Title IX 
2301-2415  Carl D. Perkins Vocational and Applied Technology Act 
6311  State plans 
6312  Local education agency plans 
UNITED STATES CODE, TITLE 29 
794  Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7  Title VI, Civil Rights Act of 1964 
2000e-2000e-17  Title VII, Civil Rights Act of 1964 as amended 
2000h-2000h-6  Title IX 
12101-12213  Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.101-35.190  Americans with Disabilities Act 
36.303  Auxiliary aids and services 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.1-100.13  Nondiscrimination in federal programs, effectuating Title VI 
104.1-104.39  Section 504 of the Rehabilitation Act of 1973 
106.1-106.61  Discrimination on the basis of sex, effectuating Title IX, especially: 
106.9  Dissemination of policy 
 
Management Resources: 
CSBA PUBLICATIONS 
Safe Schools:  Strategies for Governing Boards to Ensure Student Success, 2011 
Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April 2010 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Notice of Non-Discrimination, January 1999 
Protecting Students from Harassment and Hate Crime, January 1999 
Nondiscrimination in Employment Practices in Education, August 1991 
WEB SITES 
CSBA: http://www.csba.org 
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California Department of Education:  http://www.cde.ca.gov 
Safe Schools Coalition:  http://www.casafeschoolscoalition.org 
Pacific ADA Center: http://www.adapacific.org 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
 
 
 
Policy MONTEREY PENINSULA UNIFIED SCHOOL DISTRICT 
adopted:  November 5, 2012 Monterey, California 
 
 
 
EMERGENCIES AND DISASTER PREPAREDNESS PLAN 
Monterey Peninsula USD 
Board Policy 
Emergencies And Disaster Preparedness Plan 
 
BP 3516 
Business and Noninstructional Operations 
 
 
The Governing Board recognizes that all district staff and students must be prepared to respond quickly and responsibly to 

emergencies, disasters, and threats of disaster. 
 
School employees are considered disaster service workers and are subject to disaster service activities assigned to them. (Government 

Code 3100) 
 
(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation) 
(cf. 4119.3/4219.3/4319.3 - Duties of Personnel) 
 
The Superintendent or designee shall develop and maintain a disaster preparedness plan which details provisions for handling all 

emergencies and disasters and which shall be included in the comprehensive school safety plan. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516.3 - Earthquake Emergency Procedure System) 
 
 
 
Legal Reference: 
EDUCATION CODE 
32001  Fire alarms and drills 
32040  Duty to equip school with first aid kit 
32280-32289  School safety plans 
32290  Safety devices 
39834 Operating overloaded bus 
46390-46392  Emergency average daily attendance in case of disaster 
49505 Natural disaster; meals for homeless students; reimbursement 
GOVERNMENT CODE 
3100  Public employees as disaster service workers 
8607 Standardized emergency management system 
CODE OF REGULATIONS, TITLE 5 
550  Fire drills 
560  Civil defense and disaster preparedness plans 
CODE OF REGULATIONS, TITLE 19 
2400-2450  Standardized emergency management system 
UNITED STATES CODE, TITLE 42 
12101-12213 Americans with Disabilities Act 
 
Management Resources: 
CSBA PUBLICATIONS 
Avian Influenza, Governance and Policy Services Fact Sheet, April 2006 
911!  A Manual for Schools and the Media During a Campus Crisis, 2001 
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 
Pandemic Influenza Planning Checklist, 2006 
CONTRA COSTA COUNTY OFFICE OF EDUCATION 
Pandemic Flu School Action Kit, June 2006 
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GOVERNOR'S OFFICE OF EMERGENCY SERVICES 
School Emergency Response:  Using SEMS at Districts and Sites, June 1998 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Practical Information on Crisis Planning: A Guide for Schools and Communities, May 2003 
WEB SITES 
CSBA:  http://www.csba.org 
American Red Cross:  http://www.redcross.org 
California Department of Education, Crisis Preparedness:  http://www.cde.ca.gov/ls/ss/cp 
California Emergency Management Agency:  http://www.calema.ca.gov 
California Seismic Safety Commission:  http://www.seismic.ca.gov 
Centers for Disease Control and Prevention:  http://www.cdc.gov 
Contra Costa County Office of Education, Pandemic influenza resources: http://www.cccoe.k12.ca.us/about/flu/resources_flu_action_kit 
Federal Emergency Management Agency: http://www.fema.gov 
U.S. Department of Education, Emergency Planning: http://www.ed.gov/admins/lead/safety/emergencyplan 
U.S. Department of Homeland Security: http://www.dhs.gov 
 
 
 
Policy MONTEREY PENINSULA UNIFIED SCHOOL DISTRICT 
adopted:  November 20, 2006 Monterey, California 
 
  
 
FIRE DRILLS AND FIRES 
Monterey Peninsula USD 
Administrative Regulation 
Fire Drills And Fires 
 
AR 3516.1 
Business and Noninstructional Operations 
 
 
Fire Drills 
 
The principal shall cause the fire alarm signal to be sounded at least once every month.  (Education Code 32001) 
 
The principal shall also hold fire drills at least once a month at the elementary level, four times every school year at the intermediate 

level, and not less than twice every school year at the secondary level.  (Education Code 32001) 
 
1. The principal shall notify staff as to the schedule for fire drills. 
 
2. Whenever a fire drill is held, all students, teachers and other employees shall be directed to leave the building.  (5 CCR 550) 
 
3. Teachers shall ascertain that no student remains in the building. 
 
4. Teachers shall be prepared to select alternate exits and shall direct their classes to these exits whenever the designated escape 

route is blocked. 
 
5. The principal or designee shall keep a record of each fire drill conducted and file a copy of this record with the office of the 

Superintendent or designee. 
 
Fires 
 
When a fire is discovered in any part of the school, the following actions shall be taken: 
 
1. The principal or designee shall sound fire signals, unless the school and/or building is equipped with an automatic fire detection and 

alarm system.  (Education Code 32001) 
 
2. The principal or designee shall call 911. 
 
3. All persons shall be directed to leave the building and shall proceed outside to designated assembly areas. 
 
4. Staff shall give students clear direction and supervision and help maintain a calm and orderly response. 
 
5. In outside assembly areas, teachers shall take roll, report missing students, and provide assistance to any injured students. 
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6. In outside assembly areas, the principal, designee and/or each department head shall account for their staff, report missing staff, and 
provide assistance to any injured staff. 

 
7. If the fire is extensive, students shall be taken to an alternate location for protective custody until parents/guardians can pick them up 

or until they can be safely transported to their homes. 
 
(cf. 0450 - School Safety Plan) 
(cf. 3516 - Emergency and Disaster Preparedness Plan) 
 
 
Legal Reference: 
EDUCATION CODE 
17074.50-17074.56 Automatic fire detection, alarm and sprinkler systems 
32001 Uniform fire signals 
32040 Duty to equip school with first aid kit 
CODE OF REGULATIONS, TITLE 5 
550  Fire drills 
 
 
 
Regulation MONTEREY PENINSULA UNIFIED SCHOOL DISTRICT 
approved:  November 20, 2006 Monterey, California 
 
  
 
BOMB  
Monterey Peninsula USD 
Administrative Regulation 
Bomb Threats 
 
AR 3516.2 
Business and Noninstructional Operations 
 
 
Receiving Threats 
 
Any staff member receiving a telephoned bomb threat shall try to keep the caller on the line so as to gather information about the 

location and timing of the bomb and the person(s) responsible.  He/she should also try to determine the caller's gender and age 
and should take note of any distinctive features of voice or speech and any background noises such as music, traffic, machinery or 
other voices. 

 
Staff members who customarily receive telephone calls or handle packages shall receive training related to bomb threats. 
 
Procedures 
 
1. Any employee who receives a bomb threat shall immediately call 911 and also report the threat to the principal or designee.  If the 

threat is in writing, he/she shall place the message in an envelope and take note of where and by whom it was found. 
 
2. Any student or employee seeing a suspicious package shall promptly notify the principal or designee. 
 
3. The principal or designee shall immediately use fire drill signals and institute standard evacuation procedures as specified in the 

emergency plan. 
 
(cf. 3516 - Emergency and Disaster Preparedness Plan) 
(cf. 3516.1 - Fire Drills and Fires) 
 
4. The principal or designee shall turn off any two-way radio equipment which is located in a threatened building. 
 
Law enforcement and/or fire department staff shall conduct the bomb search.  School police officers may assist in this search.  No other 

school staff shall search for or handle any explosive or incendiary device. 
 
Except for school police officers, no staff or students shall reenter the threatened building(s) until the law enforcement and/or fire 

department staff advises the principal or designee that reentry is safe. 
 
Any student who makes a bomb threat shall be subject to disciplinary procedures. 
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(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
 
Legal Reference: 
EDUCATION CODE 
44810  Willful interference with classroom conduct 
48900  Grounds for suspension or expulsion 
51202  Instruction in personal and public health and safety 
PENAL CODE 
17  Felony, misdemeanor, classification of offenses 
148.1  False report of explosive or facsimile bomb 
245  Assault with deadly weapon or force likely to produce great bodily injury; punishment 
594  Vandalism; penalty 
 
 
 
Regulation MONTEREY PENINSULA UNIFIED SCHOOL DISTRICT 
approved:  November 20, 2006 Monterey, California 
 
  
 
EARTHQUAKE EMERGENCY PROCEDURE SYSTEM 
Monterey Peninsula USD 
Administrative Regulation 
Earthquake Emergency Procedure System 
 
AR 3516.3 
Business and Noninstructional Operations 
 
 
An earthquake emergency procedure system shall be established in every school building having an occupant capacity of 50 or more 

students, or more than one classroom.  (Education Code 32282) 
 
Earthquake emergency procedures shall be incorporated into the comprehensive safety plan. The procedures shall include, but not be 

limited to, all of the following:  (Education Code 32282) 
 
1. A school building disaster plan, ready for implementation at any time, for maintaining the safety and care of students and staff 
 
2. A drop procedure whereby each student and staff member takes cover under a table or desk, dropping to his/her knees, with the 

head protected by the arms and the back to the windows 
 
3. Protective measures to be taken before, during, and following an earthquake 
 
4. A program to ensure that students and certificated and classified staff are aware of and properly trained in the earthquake 

emergency procedure system 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergency and Disaster Preparedness Plan) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The Superintendent or designee may work with the California Office of Emergency Services (renamed the California Emergency 

Management Agency) and the Seismic Safety Commission to develop and establish the earthquake emergency procedures. 
(Education Code 32282) 

 
Earthquake emergency procedures shall identify and address potential earthquake hazards in classrooms and other district facilities. 

Equipment and furniture, such as bookshelves, cabinets, computers, and laboratory equipment, shall be secured to the extent 
possible, and heavy objects moved from high shelves, in order to minimize hazards in the event of an earthquake. 

 
Earthquake emergency procedures also shall outline roles and responsibilities of students and staff during and after an earthquake. 
 
Earthquake Education 
 
Students shall be informed of the dangers to expect in an earthquake and procedures to be followed.  Students shall be instructed to 

remain silent and follow directions given by teachers or other staff in such an emergency. 
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Drop procedures shall be practiced at least once each school quarter in elementary schools and secondary schools.  (Education Code 

32282) 
 
Students also shall be taught safety precautions to take if they are in the open or on the way to and from school when an earthquake 

occurs and an adult is not present to give specific directions. 
 
Earthquake While Indoors at School 
 
When an earthquake occurs, the following actions shall be taken inside buildings and classrooms: 
 
1. Staff shall have students perform the drop procedure. Students should stay in the drop position until the emergency is over or until 

further instructions are given. 
 
2. In laboratories, burners should be extinguished if possible before taking cover. 
 
3. As soon as possible, teachers shall move the students away from windows, shelves, and heavy objects and furniture that may fall. 
 
4. Teachers shall have students evacuate the building in an orderly manner when the earthquake is over. 
 
Earthquake While Outdoors on School Grounds 
 
When an earthquake occurs, the following actions shall be taken by staff or other persons in authority who are outdoors on school 

grounds: 
 
1. Staff shall direct students to walk away from buildings, trees, overhead power lines, power poles, or exposed wires. 
 
2. Staff shall have students perform the drop procedure. 
 
3. Staff shall have students stay in the open until the earthquake is over or until further directions are given. 
 
Earthquake While on the Bus 
 
If students are on the school bus when an earthquake occurs: 
 
1. The bus driver shall pull to the side of the road away from any buildings, poles, wires, overhead structures, or bridges if possible, set 

the brakes, and turn off the ignition. 
 
2. The driver shall have students remain at their seats and perform the drop procedure. 
 
3. The driver shall wait until the earthquake is over before proceeding on the route. 
 
4. As soon as possible, the driver shall contact the director of transportation for instructions. 
 
Subsequent Emergency Procedures 
 
After the earthquake has subsided, the following actions shall be taken: 
 
1. Small fires shall be extinguished if possible. 
 
2. In outside assembly areas, staff shall provide assistance to any injured students, take roll, and report missing students to the 

principal or designee. 
 
3. The principal shall request assistance as needed from the county or city civil defense office or fire and police departments and shall 

confer with them regarding the advisability of closing the school. He/she shall also contact the Superintendent or designee for 
further instructions. 

 
4. The principal shall post staff at a safe distance from all building entrances to see that no one reenters until the buildings are declared 

safe. 
 
5. All buildings shall be inspected for water and gas leaks, electrical breakages, and large cracks or earth slippage affecting buildings. 

The principal shall notify utility companies of any break or suspected break in lines which may present an additional hazard.  If 
damage has occurred, the custodian shall shut off all utilities. 

 
6. Staff and students shall not light any stoves or burners until the area is declared safe. 
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7. If the principal or designee believes the school is damaged sufficiently to be a hazard, he/she shall notify the Superintendent or 
designee and ask that the county or city building inspector check for structural failure and equipment adequacy.  Until this is done, 
the building shall not be occupied. 

 
 
 
Legal Reference: 
EDUCATION CODE 
32280-32289  School safety plans 
GOVERNMENT CODE 
3100  Public employees as disaster service workers 
8607  Standardized Emergency Management System (SEMS) 
CODE OF REGULATIONS, TITLE 19 
2400-2450  Standardized Emergency Management System 
 
Management Resources: 
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 
Guidebook for Developing a School Earthquake Safety Program, 1990 
OFFICE OF EMERGENCY SERVICES PUBLICATIONS 
The ABCs of Post-Earthquake Evacuation: A Checklist for School Administrators and Faculty 
Guide and Checklist for Nonstructural Earthquake Hazards in California Schools, January 2003 
School Emergency Response: Using SEMS at Districts and Sites, June 1998 
WEB SITES 
CSBA: http://www.csba.org 
American Red Cross:  http://www.redcross.org 
California Emergency Management Agency:  http://www.calema.ca.gov 
California Seismic Safety Commission:  http://www.seismic.ca.gov 
Federal Emergency Management Agency (FEMA): http://www.fema.gov/hazards/earthquakes 
National Incident Management System (NIMS): http://www.fema.gov/emergency/nims 
 
 
 
Regulation MONTEREY PENINSULA UNIFIED SCHOOL DISTRICT 
approved:  November 20, 2006 Monterey, California 
 
  
 
EMERGENCY SCHEDULES 
Monterey Peninsula USD 
Board Policy 
Emergency Schedules 
 
BP 3516.5 
Business and Noninstructional Operations 
 
 
In order to provide for the safety of students and staff, the Governing Board authorizes the Superintendent or designee to close a 

school site, to change the regular school day schedule, or to take any necessary action when adverse weather conditions or other 
emergencies warrant. 

 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 4157/4257/4357 - Employee Safety) 
(cf. 5142 - Safety) 
(cf. 6112 - School Day) 
 
The Superintendent or designee shall establish a system for informing students and parents/guardians when school buses are not 

operating or when the school day schedule is changed or the school is closed. 
 
(cf. 3542 - School Bus Drivers) 
(cf. 3543 - Transportation Safety and Emergencies) 
 
In the event that students arrive at school when the school day schedule changes or the schedule changes after school has begun, the 

Superintendent or designee shall ensure that supervision is provided in accordance with the procedures specified in the district's 
emergency and disaster preparedness plan. 

 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
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(cf. 3516.1 - Fire Drills and Fires) 
(cf. 3516.2 - Bomb Threats) 
(cf. 3516.3 - Earthquake Emergency Procedure System) 
 
The Superintendent or designee may provide a means to compensate for lost instructional time later during the year. Students and 

parents/guardians shall receive timely advanced notice of any resulting changes in the school calendar or school day schedule. 
 
(cf. 6111 - School Calendar) 
 
 
Legal Reference: 
EDUCATION CODE 
41422  Schools not maintained for 175 days 
46010  Total days of attendance 
46100-46192  Attendance; maximum credit; minimum day 
46390  Calculation of ADA in emergency 
46392  Decreased attendance in emergency situation 
VEHICLE CODE 
34501.6  School buses; reduced visibility 
 
 
 
Policy MONTEREY PENINSULA UNIFIED SCHOOL DISTRICT 
adopted:  November 20, 2006 Monterey, California 
 
  
 
TRANSPORTATION SAFETY AND EMERGENCIES 
Monterey Peninsula USD 
Administrative Regulation 
Transportation Safety And Emergencies 
 
AR 3543 
Business and Noninstructional Operations 
 
 
Cautionary Notice 2010-13: AB 1610 (Ch. 724, Statutes of 2010) amended Education Code 37252.2 to relieve districts from the 

obligation, until July 1, 2013, to perform any activities that are deemed to be reimbursable state mandates under that section. As a 
result, certain provisions of the following policy or administrative regulation that reflect those requirements may be suspended. 

 
Transportation Safety Plan 
 
The Superintendent or designee shall develop a transportation safety plan which includes all of the following:  (Education Code 

39831.3) 
 
1. Procedures for determining if students in grades prekindergarten through 8 require escort to cross a private road or highway at a bus 

stop pursuant to Vehicle Code 22112 
 
(cf. 3542 - School Bus Drivers) 
 
2. Procedures for all students in grades prekindergarten through 8 to follow as they board and exit the bus at their bus stops 
 
3. Procedures for boarding and exiting a school bus at a school or other trip destination 
 
A copy of the plan shall be kept at each school site and made available upon request to the California Highway Patrol.  (Education 

Code 39831.3) 
 
Safe Bus Operations 
 
School bus operations shall be limited when atmospheric conditions reduce visibility on the roadway to 200 feet or less during regular 

home-to-school transportation service. Bus drivers for school activity trips shall have the authority to discontinue bus operation 
whenever they determine that it is unsafe to continue operation because of reduced visibility. (Vehicle Code 34501.6) 

 
(cf. 3516.5 - Emergency Schedules) 
(cf. 3540 - Transportation) 
(cf. 3541.1 - Transportation for School-Related Trips) 
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School buses and school student activity buses shall not be operated whenever the number of passengers exceeds bus seating 

capacity, except when necessary in emergency situations which require that students be moved immediately to ensure their safety. 
 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
 
When a school bus or student activity bus is equipped with a passenger restraint system, all passengers shall be required to be 

properly restrained by that system while the bus is in motion. 
 
Bus drivers shall be informed of procedures to be followed to reasonably ensure that all passengers are so restrained. 
 
The Superintendent or designee may place a notice at bus entrances that warns against unauthorized entry. The driver or another 

school official may order any person to disembark if that person enters a bus without prior authorization and has intent to commit a 
crime. (Education Code 39842; 13 CCR 1256.5) 

 
Each school bus shall be equipped with at least one fire extinguisher located in the driver's compartment which meets the standards 

specified in law. (Education Code 39838; 13 CCR 1242) 
 
The Superintendent or designee shall review all investigations of bus incidents and accidents to develop preventative measures. 
 
Student Instruction 
 
All students who are transported in a school bus or student activity bus shall receive instruction in school bus emergency procedures 

and passenger safety.  (Education Code 39831.5) 
 
The instruction shall include the following: 
 
1. Each school year, the Superintendent or designee shall provide appropriate instruction in safe riding practices and emergency 

evacuation drills. Each student who receives home-to-school transportation in a school bus shall be required to receive this 
instruction. (5 CCR 14102) 

 
2. At least once each school year, all students in grades prekindergarten through 8 who receive home-to-school transportation shall 

receive safety instruction which includes, but is not limited to:  (Education Code 39831.5) 
 
a. Proper loading and unloading procedures, including escorting by the driver 
 
b. How to safely cross the street, highway or private road 
 
c. When passenger restraint systems are installed in school buses, instruction in the use of such systems, including but not limited to 

the proper fastening and release of the passenger restraint system, acceptable placement of passenger restraint systems on 
students, times at which the passenger restraint systems should be fastened and released, and acceptable placement of the 
passenger restraint systems when not in use 

 
d. Proper passenger conduct 
 
(cf. 5131.1 - Bus Conduct) 
 
e. Bus evacuation 
 
f. Location of emergency equipment 
 
As part of this instruction, students shall evacuate the school bus through emergency exit doors. Instruction also may include 

responsibilities of passengers seated next to an emergency exit. (Education Code 39831.5) 
 
Each time the above instruction is given, the following information shall be documented:  (Education Code 39831.5) 
 
a. District name 
 
b. School name and location 
 
c. Date of instruction 
 
d. Names of supervising adults 
 
e. Number of students participating 
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f. Grade levels of students 
 
g. Subjects covered in instruction 
 
h. Amount of time taken for instruction 
 
i. Bus driver's name 
 
j. Bus number 
 
k. Additional remarks 
 
This documentation shall be kept on file at the district office or the school for one year and shall be available for inspection by the 

California Highway Patrol. (Education Code 39831.5) 
 
3. Before departing on a school activity trip, all students riding on a school bus or student activity bus shall receive safety instruction 

which includes, but is not limited to:  (Education Code 39831.5) 
 
a. Location of emergency exits 
 
b. Location and use of emergency equipment 
 
This instruction also may include responsibilities of passengers seated next to an emergency exit. (Education Code 39831.5) 
 
Notifications 
 
The Superintendent or designee shall provide written safety information to the parents/guardians of all students in grades 

prekindergarten through 6 who have not previously been transported in a school bus or student activity bus. This information shall 
be provided upon registration and shall include:  (Education Code 39831.5) 

 
1. A list of school bus stops near each student's home 
 
2. General rules of conduct at school bus loading zones 
 
3. Red light crossing instructions 
 
4. School bus danger zone 
 
5. Walking to and from school bus stops 
 
(cf. 5145.6 - Parental Notifications) 
 
 
Legal Reference: 
EDUCATION CODE 
39830-39842   Transportation, school buses 
51202  Instruction in personal and public health and safety 
PENAL CODE 
241.3  Assault against school bus driver 
243.3  Battery against school bus driver 
VEHICLE CODE 
545-546  Definition of school bus and school pupil activity bus 
22112 Loading and unloading passengers 
27316 Passenger restraint systems 
34500 California Highway Patrol responsibility to regulate safe operation of school buses 
34501.5 California Highway Patrol responsibility to adopt rules re: safe operation of school buses 
34501.6  School buses; reduced visibility 
34508 California Highway Patrol responsibility to adopt rules re: equipment and operations of school buses 
34508.5 Investigation of accidents 
CODE OF REGULATIONS, TITLE 5 
14102  Instruction in bus safety and evacuation 
14103  Authority of the driver 
CODE OF REGULATIONS, TITLE 13 
1200-1293  Motor carrier safety 
 
Management Resources: 
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WEB SITES 
California Department of Education, Office of School Transportation: http://www.cde.ca.gov/ls/tn 
California Highway Patrol: http://www.chp.ca.gov 
National Coalition for School Bus Safety: http://www.ncsbs.org 
National Transportation Safety Board: http://www.ntsb.gov 
 
 
 
Regulation MONTEREY PENINSULA UNIFIED SCHOOL DISTRICT 
approved:  November 20, 2006 Monterey, California 
 
 
 
INDIVIDUALIZED EDUCATION PROGRAM 
Monterey Peninsula USD 
Administrative Regulation 
Individualized Education Program 
 
AR 6159 
Instruction 
 
 
Members of the Individualized Education Program (IEP) Team 
 
At the beginning of each school year, the district shall have an individualized education program (IEP) in effect for each student with a 

disability within district jurisdiction.  The IEP shall be a written statement designed by the IEP team to meet the unique educational 
needs of a student with a disability.  (Education Code 56344; 34 CFR 300.323) 

 
Members of the IEP Team 
 
The district shall ensure that the individualized education program team for any student with a disability includes the following members: 
 
1. One or both of the student's parents/guardians, and/or a representative selected by the parent/guardian 
 
2. If the student is or may be participating in the regular education program, at least one regular education teacher designated by the 

Superintendent or designee to represent the student's teachers 
 
The regular education teacher shall, to the extent appropriate, participate in the development, review, and revision of the student's IEP, 

including assisting in the determination of appropriate positive behavioral interventions, supports, and other strategies for the 
student, and supplementary aids and services, program modifications, and supports for school personnel that will be provided for 
the student, consistent with 34 CFR 300.320.  (Education Code 56341; 20 USC 1414(d)(3)(C); 34 CFR 300.324) 

 
If more than one regular education teacher is providing instructional services to the student, the district may designate one such teacher 

to represent the others. 
 
3. At least one special education teacher or, where appropriate, at least one special education provider for the student 
 
4. A representative of the district who is: 
 
a. Qualified to provide or supervise the provision of specially designed instruction to meet the unique needs of students with disabilities 
 
b. Knowledgeable about the general education curriculum 
 
c. Knowledgeable about the availability of district and/or special education local plan area (SELPA) resources 
 
5. An individual who can interpret the instructional implications of assessment results 
 
This individual may already be a member of the team as described in items #2-4 above or in item #6 below. 
 
6. At the discretion of the parent/guardian or district, other individuals who have knowledge or special expertise regarding the student, 

including related services personnel, as appropriate 
 
The determination of whether the individual has knowledge or special expertise regarding the student shall be made by the party who 

invites the individual to be a member of the IEP team.  (Education Code 56341) 
 
7. Whenever appropriate, the student with a disability 
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In the development, review, or revision of his/her IEP, the student shall be allowed to provide confidential input to any representative of 

his/her IEP team.  (Education Code 56341.5) 
 
8. For transition service participants: 
 
a. The student, of any age, with a disability if the purpose of the meeting is the consideration of the student's postsecondary goals and 

the transition services needed to assist the student in reaching those goals pursuant to 34 CFR 300.320(b) 
 
If the student does not attend the IEP team meeting, the district shall take other steps to ensure that the student's preferences and 

interests are considered. 
 
b. To the extent appropriate, and with the consent of the parent/guardian, a representative of any other agency that is likely to be 

responsible for providing or paying for transition services 
 
If a representative of such other local agency has been invited but does not attend the meeting, the district shall take other steps to 

obtain participation of the agency in the planning of any transition services.  (Education Code 56341) 
 
9. For students suspected of having a specific learning disability in accordance with 34 CFR 300.308 (formerly 300.540) and 34 CFR 

300.310 (formerly 300.542), at least one individual who is qualified to conduct individual diagnostic examinations of the student, 
such as a school psychologist, speech language pathologist, or remedial reading teacher (Education Code 56341) 

 
In accordance with 34 CFR 300.310 (formerly 300.542), at least one team member other than the student's regular education teacher 

shall observe the student's academic performance in the regular classroom setting.  If the child is younger than five years or not 
enrolled in school, a team member shall observe the child in an environment appropriate for a child of that age.  (Education Code 
56341) 

 
10.  When the student has been placed in a group home by the juvenile court, a representative of the group home shall be invited to 

attend IEP team meetings.  (Education Code 56341.2) 
 
Upon request of the parent/guardian of a child who was previously served under Early Education for Individuals with Exceptional Needs 

(Education Code 56425-56432) or the California Early Intervention Services Act (Government Code 95000-95004), the district shall 
invite the Infant and Toddlers with Disabilities Coordinator or other representative of the early education or early intervention 
system to the initial IEP team meeting to assist with the smooth transition of services.  (20 USC 1414(d)(1)(D); 34 CFR 300.321; 
Education Code 56341) 

 
A member of the IEP team shall not be required to attend an IEP team meeting, in whole or in part, if the parent/guardian consents and 

the district agrees, in writing, that the attendance of the member is not necessary because the member's area of the curriculum or 
related services is not being modified or discussed at the meeting.  If the meeting involves a discussion of the member's area of the 
curriculum or related service, the IEP team member may be excused from the meeting if the parent/guardian consents in writing to 
the excusal and the member submits to the parent/guardian and team written input into the development of the IEP prior to the 
meeting.  (20 USC 1414(d)(1)(C); 34 CFR 300.321; Education Code 56341) 

 
Parent/Guardian Participation and Other Rights 
 
The Superintendent or designee shall take steps to ensure that one or both of the parents/guardians of the student with a disability are 

present at each IEP team meeting or are afforded the opportunity to participate.  These steps shall include notifying the 
parents/guardians of the meeting early enough to ensure that they will have the opportunity to attend and scheduling the meeting 
at a mutually agreed upon time and place.  (34 CFR 300.322; Education Code 56341.5) 

 
In the following circumstances, the Superintendent or designee shall invite other specified individuals to an IEP team meeting: 
 
1. Indicate the purpose, time, and location of the meeting 
 
2. Indicate who will be in attendance at the meeting 
 
3. Inform the parents/guardians of the provisions of 34 CFR 300.321(a)(6) and (c) relating to the participation on the IEP team of other 

individuals who have knowledge or special expertise about the student, and 34 CFR 300.321(f) relating to the participation of the 
Infant and Toddlers with Disabilities Coordinator at the initial IEP team meeting 

 
4. For students beginning at age 16 (or younger than 16 if deemed appropriate by the IEP team): 
 
a. Indicate that the purpose of the meeting will be the consideration of postsecondary goals and transition services for the student 

pursuant to 20 USC 1414(d)(1)(A)(i)(VIII), 34 CFR 300.320(b), and Education Code 56345.1 
 
b. Indicate that the district will invite the student to the IEP team meeting 
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c. Identify any other agency that will be invited to send a representative 
 
If the student was previously served under the Early Education for Individuals with Exceptional Needs (Education Code 56425-56432) 

or the California Early Intervention Services Act (Government Code 95000-95004), and upon request of the student's 
parent/guardian, the Superintendent or designee shall invite the Infant and Toddlers with Disabilities Coordinator or other 
representative of the early education 

or early intervention system to the initial IEP team meeting to assist with the smooth transition of services.  (Education Code 56341; 20 
USC 1414(d)(1)(D); 34 CFR 300.321) 

 
At each IEP team meeting convened by the district, the district administrator or specialist on the team shall inform the parent/guardian 

and student of the federal and state procedural safeguards included in the notice of parental rights provided pursuant to Education 
Code 56321.  (Education Code 56500.1) 

 
The parent/guardian shall have the right and opportunity to examine all of his/her child's school records upon request and before any 

IEP meeting.  Upon receipt of an oral or written request, the district shall provide complete copies of the records within five 
business days. (Education Code 56043) 

 
The parent/guardian shall have the right to present information to the IEP team in person or through a representative and the right to 

participate in meetings that relate to eligibility for special education and related services, recommendations, and program planning.  
(Education Code 56341.1) 

 
If neither parent/guardian can attend the meeting, the Superintendent or designee shall use other methods to ensure parent/guardian 

participation, including video conferences or individual or conference telephone calls.  (20 USC 1414(f); 34 CFR 300.322; 
Education Code 56341.5) 

 
An IEP team meeting may be conducted without a parent/guardian in attendance if the district is unable to convince the parent/guardian 

that he/she should attend.  In such a case, the district shall maintain a record of its attempts to arrange a mutually agreed upon 
time and place for the meeting, including:  (34 CFR 300.322; Education Code 56341.5) 

 
1. Detailed records of telephone calls made or attempted and the results of those calls 
 
2. Copies of correspondence sent to the parent/guardian and any responses received 
 
3. Detailed records of visits made to the parent/guardian's home or place of employment and the results of those visits 
 
Parent/Guardian Consent for Provision of Special Education and Services 
 
Before providing special education and related services to any student, the Superintendent or designee shall seek to obtain informed 

consent of the student's parent/guardian pursuant to 20 USC 1414(a)(1).  The district shall not provide services by utilizing the due 
process hearing procedures pursuant to 20 USC 1415(f) if the parent/guardian refuses to consent to the initiation of services.  If the 
parent/guardian does not consent to all of the components of the IEP, then those components to which the parent/guardian has 
consented shall be implemented so as not to delay providing instruction and services to the student.  (Education Code 56346) 

 
If the Superintendent or designee determines that a part of a proposed IEP to which the parent/guardian does not consent is necessary 

in order to provide the student with FAPE, a due process hearing shall be initiated in accordance with 20 USC 1415(f).  While the 
due process hearing is pending, the student shall remain in the current placement unless the parent/guardian and the 
Superintendent or designee agree otherwise.  (Education Code 56346) 

 
If at any time subsequent to the initial provision of services, the student's parent/guardian, in writing, revokes consent for the continued 

provision of special education services, the Superintendent or designee shall provide prior written notice within a reasonable time 
before ceasing to provide services to the student.  The Superintendent or designee shall not request a due process hearing or 
pursue mediation in order to require an agreement or ruling that services be provided to the student.  (Education Code 56346; 34 
CFR 300.300, 300.503) 

 
Prior to the discontinuation of services, the Superintendent or designee may offer to meet with the parents/guardians to discuss 

concerns for the student's education.  However, this meeting shall be voluntary on the part of the parent/guardian and shall not 
delay the implementation of the parent/guardian's request for discontinuation of services.  In addition, the Superintendent or 
designee shall send a letter to the parent/guardian confirming the parent/guardian's decision to discontinue all services. 

 
When the district ceases to provide special education services in response to the parent/guardian's revocation of consent, the student 

shall be classified as a general education student. 
 
Audio Recording of IEP Team Meetings 
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Parents/guardians and the district shall have the right to audiotape the proceedings of IEP team meetings, provided members of the 
IEP team are notified of this intent at least 24 hours before the meeting. If the  Superintendent or designee gives notice of intent to 
audiotape a meeting and the parent/guardian objects or refuses to attend because the meeting would be audiotaped, the meeting 
shall not be audiotaped.  Parents/guardians also have the right to:  (Education Code 56341.1) 

 
1. Inspect and review the audiotapes 
 
2. Request that the audiotapes be amended if the parents/guardians believe they contain information that is inaccurate, misleading, or 

in violation of the student's privacy rights or other rights 
 
3. Challenge, in a hearing, information that the parents/guardians believe is inaccurate, misleading, or in violation of the student's 

privacy rights or other rights 
 
The district shall take any action necessary to ensure that the parents/guardians understand the proceedings of the meeting, including 

arranging for an interpreter for parents/guardians with deafness or whose native language is not English.  (34 CFR 300.322; 
Education Code 56345.1) 

 
The district shall give the parents/guardians of a student with disabilities a copy of his/her child's IEP at no cost.  (34 CFR 300.322) 
 
Contents of the IEP 
 
The IEP shall be a written statement determined in a meeting of the IEP team. It shall include, but not be limited to, all of the following:  

(20 USC 1414(d)(1)(A); 34 CFR 300.320; Education Code 56043, 56345, 56345.1) 
 
1. A statement of the present levels of the student's academic achievement and functional performance, including: 
 
a. The manner in which the student's disability affects his/her involvement and progress in the general education curriculum (i.e., the 

same curriculum as for nondisabled students) 
 
b. For a preschool child, as appropriate, the manner in which the disability affects his/her participation in appropriate activities 
 
2. A statement of measurable annual goals, including academic and functional goals, designed to do the following: 
 
a. Meet the student's needs that result from his/her disability in order to enable the student to be involved in and progress in the general 

education curriculum 
 
b. Meet each of the student's other educational needs that result from the his/her disability 
 
c. For students with disabilities who take alternate assessments aligned to alternate achievement standards, a description of 

benchmarks or short-term objectives 
 
3.  A description of the manner in which the progress of the student toward meeting the annual goals described in item #2 above will be 

measured and when the district will provide periodic reports on the progress the student is making toward meeting the annual 
goals, such as through the use of quarterly or other periodic reports, concurrent with the issuance of report cards 

 
4. A statement of the specific special educational instruction and related services and supplementary aids and services, based on peer-

reviewed research, to the extent practicable, to be provided to the student, or on behalf of the student, and a statement of the 
program modifications or supports for school personnel that will be provided to enable the student to: 

 
a. Advance appropriately toward attaining the annual goals 
 
b. Be involved and make progress in the general education curriculum in accordance with item #1 above and to participate in 

extracurricular and other nonacademic activities 
 
c. Be educated and participate with other students with disabilities and nondisabled students in the activities described in Education 

Code 56345(a) 
 
5. An explanation of the extent, if any, to which the student will not participate with nondisabled students in the regular class and in 

extracurricular and other nonacademic activities described in item #4 above 
 
6. A statement of any appropriate individual accommodations necessary to measure the academic achievement and functional 

performance of the student on state and districtwide assessments 
 
If the IEP team determines that the student shall take an alternate assessment instead of a particular regular state or districtwide 

assessment, a statement of all of the following: 
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a. The reason that the student cannot participate in the regular assessment 
 
b. The reason that the particular alternate assessment selected is appropriate for the student 
 
7. The projected date for the beginning of the services and modifications described in item #4 above and the anticipated frequency, 

location, and duration of those services and modifications 
 
8. Beginning not later than the first IEP to be in effect when the student is 16 years of age, or younger if determined appropriate by the 

IEP team, and updated annually thereafter, the following: 
 
a. Appropriate measurable postsecondary goals based upon age-appropriate transition assessments related to training, education, 

employment, and where appropriate, independent living skills 
 
b. The transition services, including courses of study, needed to assist the student in reaching those goals 
 
9. Beginning at least one year before the student reaches age 18, a statement that the student has been informed of his/her rights, if 

any, pursuant to Education Code 56041.5 that will transfer to the student upon reaching age 18 
 
Where appropriate, the IEP shall also include:  (Education Code 56345) 
 
1. For students in grades 7-12, any alternative means and modes necessary for the student to complete the district's prescribed course 

of study and to meet or exceed proficiency standards required for graduation 
 
2. Linguistically appropriate goals, objectives, programs, and services for students whose native language is not English 
 
3. Extended school year services when the IEP team determines, on an individual basis, that the services are necessary for the 

provision of a free appropriate public education (FAPE) 
 
4. Provision for transition into the regular education program if the student is to be transferred from a special class or center or 

nonpublic, nonsectarian school into a regular education program in a public school for any part of the school day 
 
The IEP shall include descriptions of activities intended to: 
 
a. Integrate the student into the regular education program, including indications of the nature of each activity and the time spent on the 

activity each day or week 
 
b. Support the transition of the student from the special education program into the regular education program 
 
5. Specialized services, materials, and equipment for students with low incidence disabilities, consistent with the guidelines pursuant to 

Education Code 56136 
 
Development, Review, and Revision of the IEP 
 
In developing the IEP, the IEP team shall consider all of the following:  (20 USC 1414(d)(3)(A); 34 CFR 300.324; Education Code 

56341.1, 56345) 
 
1. The strengths of the student 
 
2. The concerns of the parents/guardians for enhancing the education of their child 
 
3. The results of the initial assessment or most recent assessment of the student 
 
4. The academic, developmental, and functional needs of the student 
 
5. In the case of a student whose behavior impedes his/her learning or that of others, the use of positive behavioral interventions and 

supports and other strategies to address that behavior 
 
6. In the case of a student with limited English proficiency, the language needs of the student as such needs relate to the student's IEP 
 
7. In the case of a student who is blind or visually impaired, the need to provide for instruction in Braille and instruction in the use of 

Braille 
 
However, such instruction need not be included in the IEP if the IEP team determines that instruction in Braille or the use of Braille is 

not appropriate for the student.  This determination shall be based upon an assessment of the student's reading and writing skills, 
his/her future needs for instruction in Braille or the use of Braille, and other appropriate reading and writing media. 
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8. The communication needs of the student, and in the case of a student who is deaf or hard of hearing, the student's language and 
communication needs, opportunities for direct communications with peers and professional personnel in the student's language 
and communication mode, academic level, and full range of needs, including opportunities for direct instruction in the student's 
language and communication mode 

 
The team shall also consider the related services and program options that provide the student with an equal opportunity for 

communication access, including the following:  (Education Code 56345) 
 
a. The student's primary language mode and language, which may include the use of spoken language, with or without visual cues, 

and/or the use of sign language 
 
b. The availability of a sufficient number of age, cognitive, and language peers of similar abilities which may be met by consolidating 

services into a local plan area-wide program or providing placement pursuant to Education Code 56361 
 
c. Appropriate, direct, and ongoing language access to special education teachers and other specialists who are proficient in the 

student's primary language mode and language consistent with existing law regarding teacher training requirements 
 
d. Services necessary to ensure communication-accessible academic instructions, school services, and extracurricular activities 

consistent with the federal Vocational Rehabilitation Act and the federal Americans with Disabilities Act 
 
9. Whether the student requires assistive technology devices and services 
 
If, in considering the special factors in items #1-9 above, the IEP team determines that a student needs a particular device or service, 

including an intervention, accommodation, or other program modification, in order to receive FAPE, the IEP team must include a 
statement to that effect in the student's IEP.  (Education Code 56341.1) 

 
The Superintendent or designee shall ensure that the IEP team: (20 USC 1414(d)(4); 34 CFR 300.324; Education Code 56043, 

56341.1, 56380) 
 
1. Reviews the IEP periodically, but at least annually, to determine whether the annual goals for the student are being achieved and the 

appropriateness of placement 
 
2. Revises the IEP, as appropriate, to address: 
 
a. Any lack of expected progress toward the annual goals and in the general curriculum, where appropriate 
 
b. The results of any reassessment conducted pursuant to Education Code 56381 
 
c. Information about the student provided to or by the parents/guardians regarding review of evaluation data pursuant to 34 CFR 

305(a)(2) and Education Code 56381(b) 
 
d. The student's anticipated needs 
 
e. Other matters 
 
3. Considers the special factors listed in items #5-9 above when reviewing the IEP 
 
The IEP team shall also meet: (Education Code 56343) 
 
1. Whenever the student has received an initial formal assessment and, when desired, when the student receives any subsequent 

formal assessment 
 
2. Upon request by the student's parent/guardian or teacher to develop, review, or revise the IEP 
 
A regular education or special education teacher may request a review of the classroom assignment of a student with a disability by 

submitting a written request to the Superintendent or designee.  The Associate Superintendent  of Student Support Services or 
designee shall consider the request within 20 days of receiving it, not counting days when school is not in session or, for year-
round schools, days when the school is off track.  If the review indicates a need for change in the student's placement, instruction, 
and/or related services, the Associate Superintendent or designee shall convene an IEP team meeting, which shall be held within 
30 days of the Associate Superintendent or designee's review, not counting days when school is not in session or days when 
school is off track, unless the student's parent/guardian consents in writing to an extension of time. 

 
If a participating agency other than the district fails to provide the transition services described in the student's IEP, the team shall 

reconvene to identify alternative strategies to meet the transition service objectives set out for the student in the IEP.  (20 USC 
1414(d); 34 CFR 300.324; Education Code 56345.1) 
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As a member of the IEP team, the regular education teacher shall, to the extent appropriate, participate in the development, review, and 
revision of the student's IEP, including assisting in the determination of:  (20 USC 1414(d)(3)(C); 34 CFR 300.324; Education Code 
56341) 

 
1. Appropriate positive behavioral interventions and supports and other strategies for the student 
 
2. Supplementary aids and services, program modifications, and supports for school personnel that will be provided for the student, 

consistent with 34 CFR 300.320 
 
To the extent possible, the district shall encourage the consolidation of reassessment meetings and other IEP team meetings for a 

student.  (20 USC 1414(d)(3)(A); 34 CFR 300.324) 
 
The student shall be allowed to provide confidential input to any representative of his/her IEP team.  (Education Code 56341.5) 
 
When a change is necessary to a student's IEP after the annual IEP team meeting for the school year has been held, the 

parent/guardian and the district may agree not to convene an IEP team meeting for the purpose of making the change and instead 
may develop a written document to amend or modify the student's current IEP. The IEP team shall be informed of any such 
changes. Upon request, the district shall provide the parent/guardian with a revised copy of the IEP with the incorporated 
amendments.  (20 USC 1414(d)(3)(D); 34 CFR 300.324) 

 
If a student with disabilities residing in a licensed children's institution or foster family home has been placed by the district in a 

nonpublic, nonsectarian school, the district shall conduct an annual evaluation as part of the IEP process of whether the placement 
is the least restrictive environment that is appropriate to meet the student's needs.  (Education Code 56157) 

 
When an IEP calls for a residential placement as a result of a review by an expanded IEP team, the IEP shall include a provision for a 

review, at least every six months, by the full IEP team of all of the following:  (Education Code 56043) 
 
1. The case progress 
 
2. The continuing need for out-of-home placement 
 
3. The extent of compliance with the IEP 
 
4. Progress toward alleviating the need for out-of-home care 
 
Timelines for the IEP and for the Provision of Services 
 
At the beginning of each school year, the district shall have an IEP in effect for each student with a disability within district jurisdiction.  

(34 CFR 300.323; Education Code 56344) 
 
The district shall ensure that a meeting to develop an initial IEP is conducted within 30 days of a determination that a student needs 

special education and related services.  The district shall also ensure that, as soon as possible following development of the IEP, 
special education services and related services are made available to the student in accordance with his/her IEP.  (34 CFR 
300.323; Education Code 56344) 

 
An IEP required as a result of an assessment of the student shall be developed within 60 days (not counting days between the 

student's regular school sessions, terms or days of school 
vacation in excess of five school days) from the date of receipt of the parent/guardian's written consent for assessment, unless the 

parent/guardian agrees, in writing, to an extension. (Education Code 56344) 
 
However, an IEP required as a result of an assessment of a student shall be developed within 30 days after the commencement of the 

subsequent regular school year for a student for whom a referral has been made 20 days or less prior to the end of the regular 
school year. In the case of school vacations, the 60-day time limit shall recommence on the date that student's school days 
reconvene.  (Education Code 56344) 

 
When a parent/guardian requests an IEP team meeting to review the IEP, the team shall meet within 30 days of receiving the 

parent/guardian's written request, not counting days between the student's regular school sessions, terms, or days of school 
vacation in excess of five school days.  If a parent/guardian makes an oral request, the district shall notify the 

parent/guardian of the need for a written request and the procedure for filing such a request.  (Education Code 56043, 56343.5) 
 
A regular education or special education teacher may request a review of the classroom assignment of a special education student by 

submitting a written request to the Superintendent or designee.  The Superintendent or designee shall consider the request within 
20 days of receiving it, not counting days when school is not in session or, for year-round schools, days when the school is off 
track. If the review indicates a need for change in the student's placement, instruction, and/or related services, the Superintendent 
or designee shall convene an IEP team meeting, which shall be held within 30 days of the Superintendent or designee's review, 
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not counting days when school is not in session or days when school is off track, unless the student's parent/guardian consents in 
writing to an extension of time. 

 
The district shall ensure that the student's IEP is accessible to each regular education teacher, special education teacher, related 

service provider, and any other service provider who is responsible for its implementation.  The district shall also ensure that such 
teachers and 

providers are informed of their specific responsibilities related to implementing the IEP and the specific accommodations, modifications, 
and supports that must be provided to the student in accordance with the IEP. (34 CFR 300.323) 

 
Before providing special education and related services, the district shall seek to obtain informed consent pursuant to 20 USC 

1414(a)(1).  If the parent/guardian refuses to consent to the initiation of services, the district shall not provide the services by 
utilizing the due process hearing procedures pursuant to 20 USC 1415(f).  If the parent/guardian does not consent to all of the 
components of the IEP, then those components to which the parent/guardian has consented shall be implemented so as not to 
delay providing instruction and services to the student.  (Education Code 56346) 

 
If the parent/guardian refuses all services in the IEP after having consented to those services in the past, the district shall file a request 

for a due process hearing.  If the district determines that a part of the proposed IEP to which the parent/guardian does not consent 
is necessary in order to provide the student FAPE, a due process hearing shall be initiated in accordance with 20 USC 1415(f).  
While the due process hearing is pending, the student shall remain in the current placement unless the parent/guardian and the 
district agree otherwise.  (Education Code 56346) 

 
Transfer Students 
 
To facilitate a transfer student's transition, this district shall take reasonable steps to promptly obtain the records of a student with 

disabilities transferring into this district, including his/her IEP and the supporting documents related to the provision of special 
education services.  (34 CFR 300.323; Education Code 56325) 

 
If a student with disabilities transfers to this district during the school year from a district within this same SELPA, this district shall 

continue, without delay, to provide services comparable to those described in the existing IEP, unless the student's parent/guardian 
and district agree to develop, adopt, and implement a new IEP that is consistent with state and federal law.  (34 CFR 300.323; 
Education Code 56325) 

 
If a student with disabilities transfers to this district during the school year from a California district outside of this district's SELPA, this 

district shall provide the student with FAPE, including services comparable to those described in the previous district's IEP.  Within 
30 days, this district shall, in consultation with the parents/guardians, adopt the other district's IEP or shall develop, adopt, and 
implement a new IEP that is consistent with state and federal law.  (34 CFR 300.323; Education Code 56325) 

 
If a student with disabilities transfers to this district during the school year from an out-of-state district, this district shall provide the 

student with FAPE, including services comparable to the out-of-state district's IEP, in consultation with the parent/guardian, until 
such time as this district conducts an assessment, if this district determines that such an assessment is necessary, and develops, 
adopts, and implements a new IEP, if appropriate.  (34 CFR 300.323; Education Code 56325) 

 
 
 
Regulation MONTEREY PENINSULA UNIFIED SCHOOL DISTRICT 
approved:  November 19, 2007 Monterey, California 
revised:     July 23, 2012 
 
 
 
WEAPONS AND DANGEROUS INSTRUMENTS 
Monterey Peninsula USD 
Board Policy 
Weapons And Dangerous Instruments 
 
BP 5131.7 
Students 
 
 
The Governing Board desires students and staff to be free from the danger presented by firearms and other weapons. 
 
(cf. 3515.3 - District Police/Security Department) 
 
Possession of Weapons 
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The Board prohibits any person other than authorized law enforcement or security personnel from possessing weapons, imitation 
firearms, or dangerous instruments of any kind in school buildings, on school grounds or buses, or at a school-related or school-
sponsored activity away from school, or while going to or coming from school. 

 
Students possessing without permission or threatening others with a weapon, dangerous instrument or imitation firearm are subject to 

suspension and/or expulsion in accordance with law, Board policy and administrative regulations. 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities)) 
 
Under the power granted to the Board to maintain order and discipline in the schools and to protect the safety of students, staff and the 

public, any school employee is authorized to confiscate a weapon, dangerous instrument or imitation firearm from any person on 
school grounds. 

 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 4158/4258/4358 - Employee Security) 
 
The principal or designee shall notify law enforcement authorities when any student possesses a weapon without permission or 

commits any act of assault with a firearm or other weapon.  (20 USC 7151; Education Code 48902; Penal Code 245, 626.9, 
626.10) 

 
Possession of Pepper Spray 
 
To prevent potential misuse that may harm students or staff, students are prohibited from carrying tear gas or tear gas weapons such 

as pepper spray on campus or at school activities. 
 
Reporting of Dangerous Objects 
 
The Board encourages students to promptly report the presence of weapons, injurious objects or other suspicious activity to school 

authorities.  The identity of a student who reports such activity shall remain confidential to the extent permitted by law. 
 
(cf. 5125 - Student Records) 
 
The Superintendent or designee shall develop strategies designed to facilitate student reporting of the presence of injurious objects on 

school grounds, such as tip hotlines, electronic transmissions, or other methods that preserve the student's anonymity.  Incident 
reports and records shall not identify the student who reported the possession.  The strategy shall also provide a method of 
informing staff, students and parents/guardians that students who report the presence of injurious objects on school campuses are 
to be protected and their identity shielded. 

 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
 
 
Legal Reference: 
EDUCATION CODE 
35291  Governing board to prescribe rules for discipline of the schools 
48900  Grounds for suspension/expulsion 
48902  Notification of law enforcement authorities 
48915  Required recommendation for expulsions 
48916  Readmission 
49330-49335  Injurious objects 
PENAL CODE 
245  Assault with deadly weapon 
417.4  Imitation firearm; drawing or exhibiting 
626.9  Gun-Free School Zone Act of 1995 
626.10  Dirks, daggers, knives, razor or stun gun; bringing or possessing in school or on school grounds; exception 
653k  Soliciting a minor to commit certain felonies 
12001  Control of deadly weapons 
12020-12036  Unlawful carrying and possession of concealed weapons 
12220  Unauthorized possession of a machinegun 
12401  Tear gas 
12402  Tear gas weapon 
12403.7  Weapons approved for self defense 
12403.8  Minors 16 or over; tear gas and tear gas weapons 
12555  Imitation firearms 
UNITED STATES CODE, TITLE 20 
6301-7941  No Child Left Behind Act; especially: 



Comprehensive School Safety Plan 54 of 94 7/23/18 

7151  Gun-Free Schools Act 
 
Management Resources: 
CDE COMMUNICATIONS 
0401.01 Protecting Student Identification in Reporting Injurious Objects 
CSBA PUBLICATIONS 
911: A Manual for Schools and the Media During a Campus Crisis, 2001 
Protecting Our Schools: Governing Board Strategies to Combat School Violence, 1999 
WEB SITES 
California Attorney General's Crime and Violence Prevention Center: http://www.safestate.org 
California Department of Education, Safe Schools:  http://www.cde.ca.gov/ls/ss 
CSBA: http://www.csba.org 
National Alliance for Safe Schools: http://www.safeschools.org 
National School Safety Center: http://www.nssc1.org 
U.S. Department of Education, Safe Schools: http://www.ed.gov/about/offices/list/osers/osep/gtss.html 
 
 
 
Policy MONTEREY PENINSULA UNIFIED SCHOOL DISTRICT 
adopted:  June 2, 2008 Monterey, California 
 
 
 
SUSPENSION AND EXPULSION/DUE PROCESS 
Monterey Peninsula USD 
Administrative Regulation 
Suspension And Expulsion/Due Process 
 
AR 5144.1 
Students 
 
 
Definitions 
 
Suspension from school means removal of a student from ongoing instruction for adjustment purposes. However, suspension does not 

mean any of the following: (Education Code 48925) 
 
1. Reassignment to another education program or class at the same school where the student will receive continuing instruction for the 

length of day prescribed by the Governing Board for students of the same grade level 
 
2. Referral to a certificated employee designated by the principal to advise students 
 
3. Removal from the class, but without reassignment to another class or program, for the remainder of the class period without sending 

the student to the principal or designee as provided in Education Code 48910. Removal from a particular class shall not occur 
more than once every five school days. 

 
Expulsion means removal of a student from the immediate supervision and control, or the general supervision, of school personnel. 

(Education Code 48925) 
 
Day means a calendar day unless otherwise specifically provided. (Education Code 48925) 
 
School day means a day upon which the schools of the district are in session or weekdays during the summer recess. (Education Code 

48925) 
 
Student includes a student's parent/guardian or legal counsel. (Education Code 48925) 
 
Principal's designee means one or more administrators or, if there is not a second administrator at one school site, a certificated person 

specifically designated by the principal, in writing, to assist with disciplinary procedures. Only one such person may be designated 
at any time as the principal's primary designee and only one such person may be designated as secondary designee for the school 
year. The names of such persons shall be on file in the principal's office. (Education Code 48911) 

 
School property, for the purposes described in Education Code 48900, includes, but is not limited to, electronic files and databases. 

(Education Code 48900(u)) 
 
Notice of Regulations 
 



Comprehensive School Safety Plan 55 of 94 7/23/18 

At the beginning of each school year, the principal of each school shall ensure that all students and parents/guardians are notified in 
writing of all school rules related to discipline, suspension and expulsion. (Education Code 35291, 48900.1, 48980) 

 
(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications) 
 
Grounds for Suspension and Expulsion 
 
Any student, including a student with disabilities, may be subject to suspension or expulsion when it is determined that he/she: 
 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
1. Caused, attempted to cause, or threatened to cause physical injury to another person or willfully used force or violence upon the 

person of another, except in self-defense or committed as an aider or abettor, as adjudged by a juvenile court, a crime of physical 
violence in which the victim suffered great or serious bodily injury. (Education Code 48900(a) and (t) 

 
A student who aids or abets the infliction or attempted infliction of physical injury on another person, as defined in Penal Code 31, may 

be suspended, but not expelled.  However, such a student may be suspended or expelled pursuant to Education Code 48900(a) 
when he/she has been adjudged by a juvenile court to have committed, as an aider or abettor, a crime of physical violence in which 
the victim suffered great or serious bodily injury.  (Education Code 48900(t)) 

 
2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object unless, in the case of possession of 

any object of this type, the student had obtained written permission to possess the item from a certificated school employee, with 
the principal or designee's concurrence. (Education Code 48900(b)) 

 
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
 
3. Unlawfully possessed, used, sold, or otherwise furnished, or was under the influence of, any controlled substance as defined in 

Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind. (Education Code 48900(c)) 
 
(cf. 5131.6 - Alcohol and Other Drugs) 
 
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety Code 11053-11058, 

alcoholic beverage or intoxicant of any kind, and then sold, delivered or otherwise furnished to any person another liquid, 
substance or material and represented same as controlled substance, alcohol beverage, or intoxicant. (Education Code 48900(d)) 

 
5. Committed or attempted to commit robbery or extortion. (Education Code 48900(e)) 
 
6. Caused or attempted to cause damage to school property or private property. (Education Code 48900(f)) 
 
7. Stole or attempted to steal school property or private property. (Education Code 48900(g)) 
 
8. Possessed or used tobacco or any products containing tobacco or nicotine products, including but not limited to cigars, cigarettes, 

miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel. This restriction shall not prohibit a student 
from using or possessing his/her own prescription products. (Education Code 48900(h)) 

 
(cf. 5131.62 - Tobacco) 
 
9. Committed an obscene act or engaged in habitual profanity or vulgarity. (Education Code 48900(i)) 
 
10 Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health and Safety 

Code 11014.5. (Education Code 48900(j)) 
 
11  Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators, other school 

officials, or other school personnel engaged in the performance of their duties. (Education Code 48900(k)) 
 
(cf. 5131.4 - Student Disturbances) 
 
12  Knowingly received stolen school property or private property. (Education Code 48900(l)) 
 
13 Possessed an imitation firearm (Education Code 48900(m)) Imitation firearm means a replica of a firearm that is so substantially 

similar in physical properties to an existing firearm as to lead a reasonable person to conclude that the replica is a firearm.  
(Education Code 48900(m)) 
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14. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committed a 
sexual battery as defined in Penal Code 243.4. (Education Code 48900(n)) 

 
15 Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school disciplinary proceeding for the 

purpose of preventing that student from being a witness and/or retaliating against that student for being a witness. (Education Code 
48900(o)) 

 
16  Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma. (Education Code 48900(p)) 
 
17  Engaged in, or attempted to engage in, hazing as defined in Penal Code 245.6. (Education Code 48900(q)) 
 
Hazing means a method of initiation or pre-initiation into a student organization or body, whether or not the organization or body is 

officially recognized by an educational institution, which is likely to cause serious bodily injury or personal degradation or disgrace 
resulting in physical or mental harm to a former, current, or prospective student.  Hazing does not include athletic events or school-
sanctioned events. 

 
18 Engaged in an act of bullying.  (Education Code 48900(r)) 
 
Bullying means any severe or pervasive physical or verbal act or conduct, including communications made in writing or by means of an 

electronic act, directed toward one or more students that has or can reasonably be predicted to have the effect of placing a 
reasonable student in fear of harm to himself/herself or his/her property; cause the student to experience a substantially 
detrimental effect on his/her physical or mental health; or cause the student to experience substantial interferences with his/her 
academic performance or ability to participate in or benefit from the services, activities, or privileges provided by a school. 

 
Electronic act means the transmission of a communication, including, but not limited to, a message, text, sound, image, or post on a 

social network Internet web site, by means of an electronic device, including, but not limited to, a telephone, wireless telephone, or 
other wireless communication device, computer, or pager.  A post on a social network Internet web site shall include, but is not 
limited to, the posting or creation of a burn page or the creation of a credible impersonation or false profile for the purpose of 
causing a reasonable student any of the effects of bullying described above. 

 
Bullying shall include any act of sexual harassment, hate violence, or harassment, threat, or intimidation, as defined in Education Code 

48900.2, 48900.3, or 48900.4 (items #20-22 below), that has any of the effects described above on a reasonable student. 
 
Reasonable student means a student, including, but not limited to, a student who has been identified as a student with a disability, who 

exercises average care, skill, and judgment in conduct for a person of his/her age, or for a person of his/her age with his/her 
disability.  (Education Code 48900(r)) 

 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 
 
19.  Aided or abetted the infliction or attempted infliction of physical injury on another person, as defined in Penal Code 31. (Education 

Code 48900(t)) 
 
20 Made terrorist threats against school officials and/or school property. (Education Code 48900.7) 
 
A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a crime which will result in death or 

great bodily injury to another person or property damage in excess of $1,000, with the specific intent that the statement is to be 
taken as a threat, even if there is no intent of actually carrying it out.  (Education Code 48900.7) 

 
A student in grades 4-12 is also subject to suspension or recommendation for expulsion when it is determined that he/she: 
 
21  Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2) 
 
Sexual harassment means conduct which, when considered from the perspective of a reasonable person of the same gender as the 

victim, is sufficiently severe or pervasive as to have a negative impact upon the victim's academic performance or to create an 
intimidating, hostile, or offensive educational environment. (Education Code 212.5, 48900.2) 

 
(cf. 5145.7 - Sexual Harassment) 
 
22   Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in Education Code 233 

(Education Code 48900.3) 
 
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75.  Such acts include injuring or intimidating a victim, 

interfering with the exercise of a victim's civil rights, or damaging a victim's property because of the victim's race, ethnicity, religion, 
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nationality, disability, gender, gender identity, gender expression, or sexual orientation; a perception of the presence of any of 
those characteristics in the victim; or the victim's association with a person or group with one or more of those actual or perceived 
characteristics. (Education Code 233; Penal Code 422.55) 

 
(cf. 5145.9 - Hate-Motivated Behavior) 
 
23   Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is sufficiently severe or 

pervasive to have the actual and reasonably 
 
expected effect of materially disrupting classwork, creating substantial disorder, and invading the rights of school personnel or students 

by creating an intimidating or hostile educational environment (Education Code 48900.4) 
 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
A student may be suspended or expelled for any of the acts listed above if the act is related to school activity or school attendance 

occurring at any district school or within any other school district, at any time, including, but not limited to, the following 
circumstances: (Education Code 48900) 

 
1. While on school grounds 
 
2. While going to or coming from school 
 
(cf. 5131.1 - Bus Conduct) 
 
3. During the lunch period, whether on or off the school campus 
 
(cf. 5112.5 - Open/Closed Campus) 
 
4. During, going to, or coming from a school-sponsored activity 
 
Removal from Class by a Teacher/Parental Attendance 
 
A teacher may remove any student from his/her class for the remainder of the day and the following day for any act listed in "Grounds 

for Suspension and Expulsion" above. (Education Code 48910) 
 
When removing a student from his/her class, the teacher shall immediately report this action to the principal or designee and send the 

student to the principal or designee for appropriate action. If that action requires the continuing presence of the student at school, 
he/she shall be appropriately supervised during the class periods from which he/she has been removed. (Education Code 48910) 

 
As soon as possible, the teacher shall ask the student's parent/guardian to attend a parent-teacher conference regarding the removal. 

A counselor or psychologist may attend the conference if it is practicable, and a school administrator shall attend if either the 
parent/guardian or teacher so requests. (Education Code 48910) 

 
A student removed from class shall not be returned to class during the period of removal without the approval of the teacher of the class 

and the principal. (Education Code 48910) 
 
A student removed from class shall not be placed in another regular class during the period of removal. However, if a student is 

assigned to more than one class per day, he/she may be placed in any other regular classes except those held at the same time as 
the class from which the student was removed. (Education Code 48910) 

 
The teacher of any class from which a student is removed may require the student to complete any assignments and tests missed 

during the removal. (Education Code 48913) 
 
Pursuant to Board policy, a teacher may provide that the parent/guardian of a student whom the teacher has removed attend a portion 

of a school day in his/her child's classroom. When a teacher makes this request, the principal shall send the parent/guardian a 
written notice that the parent/guardian's attendance is requested pursuant to law. (Education Code 48900.1) 

 
The notice shall specify that the attendance may be on either the date the student is scheduled to return to class or within one week 

thereafter. 
 
This notice shall: 
 
1. Inform the parent/guardian when his/her presence is expected and by what means he/she may arrange an alternate date 
 
2. State that if the parent/guardian does not have a means of transportation to school, he/she may ride the school bus with the student 
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3. Ask the parent/guardian to meet with the principal after the visit and before leaving school, as required by Education Code 48900.1 
 
4. Direct the parent/guardian to contact the school if there are reasonable factors that would prevent him/her from complying with the 

attendance requirement 
 
Suspension by Superintendent, Principal or Designee 
 
The Superintendent, principal, or designee may suspend a student for any of the acts listed in "Grounds for Suspension and Expulsion" 

above.  A student may be suspended only when the Superintendent or principal has determined that other means of correction 
have failed to bring about proper conduct in the student.  (Education Code 48900.5) 

 
When other means of correcting a student's behavior are implemented prior to imposing suspension upon the student, including 

supervised suspension, the Superintendent, principal, or designee shall document the other means of correction used and retain 
them in the student's record.  (Education Code 48900.5) 

 
(cf. 5125 - Student Records) 
 
However, the Superintendent, principal, or designee may impose a suspension upon a first offense if he/she determines that the 

student violated items #1-5 listed in "Grounds for Suspension and Expulsion" above or if the student's presence causes a danger to 
persons.  (Education Code 48900.5) 

 
In addition, the Superintendent or designee shall immediately suspend any student found at school or at a school activity to be: 

(Education Code 48915) 
 
1. Possessing, as verified by a district employee, selling, or otherwise furnishing a firearm, unless the student had obtained prior written 

permission to possess the item from a certificated school employee, with the principal or designee's concurrence 
 
2. Brandishing a knife, as defined in Education Code 48915(g), 
 
3. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
 
4. Committing or attempting to commit a sexual assault or committing a sexual battery as defined in Penal Code 261, 266c, 286, 288, 

288a, or 289, or committing a sexual battery as defined in Penal Code 243.4 
 
5. Possession of an explosive as defined in 18 USC 921 
 
Length of Suspension 
 
The Superintendent, principal, or designee may suspend a student from school for not more than five consecutive school days unless 

the suspension is extended pending expulsion.  (Education Code 48911) 
 
A student may be suspended from school for not more than 20 school days in any school year, unless for purposes of adjustment the 

student enrolls in or is transferred to another regular school, an opportunity school, or continuation school or class, in which case 
suspension shall not exceed 30 days in any school year. However, this restriction on the number of days of suspension does not 
apply when the suspension is extended pending an expulsion. (Education Code 48903, 48911, 48912) 

 
(cf. 6184 - Continuation Education) 
 
The district may count suspensions that occur while a student is enrolled in another school district toward the maximum number of days 

for which the student may be suspended in any school year. (Education Code 48903) 
 
Due Process Procedures for Suspension 
 
Suspensions shall be initiated according to the following procedures: 
 
1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the Superintendent, principal, or 

designee, with the student and, whenever practicable, the teacher, supervisor, or school employee who referred the student to the 
principal. At the conference, the student shall be informed of the reason for the disciplinary action and the evidence against 
him/her; and given the opportunity to present his/her version and evidence in support of his/her defense. (Education Code 48911) 

 
This conference may be omitted if the Superintendent, principal, or designee determines that an emergency situation exists. An 

emergency situation exists involving a clear and present danger to the lives, safety, or health of students or school personnel. 
 
If a student is suspended without this conference, both the parent/guardian and student shall be notified of the student's right to return 

to school for the purpose of a conference. The conference shall be held within two school days, unless the student waives his/her 
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right to it or is physically unable to attend for any reason. In such case, the conference shall be held as soon as the student is 
physically able to return to school. (Education Code 48911) 

 
2. Administrative Actions: All requests for student suspension are to be processed by the principal or designee. A school employee 

shall report the suspension, including the name of the student and the cause for the suspension, to the Superintendent or 
designee. (Education Code 48911) 

 
3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a reasonable effort to contact the 

parent/guardian by telephone or in person. Whenever a student is suspended, the parent/guardian shall be notified in writing of the 
suspension. (Education Code 48911) 

 
This notice shall state the specific offense committed by the student. (Education Code 48900.8) 
 
In addition, the notice may state the date and time when the student may return to school. If school officials wish to ask the 

parent/guardian to confer regarding matters pertinent to the suspension, the notice may add that state law requires the 
parent/guardian to respond to such requests without delay. 

 
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may meet with the parent/guardian to discuss the 

causes and duration of the suspension, the school policy involved and any other pertinent matter. (Education Code 48914) 
 
Although the parent/guardian is required to respond without delay to a request for a conference about a student's behavior, no penalties 

may be imposed on the student for the failure of the parent/guardian to attend such a conference. The student may not be denied 
readmission solely because the parent/guardian failed to attend. (Education Code 48911) 

 
5.  Extension of Suspension: If the Board is considering the expulsion of a suspended student from any school or the suspension of a 

student for the balance of the semester from continuation school, the Superintendent or designee may, in writing, extend the 
suspension until such time as the Board has made a decision. (Education Code 48911) 

 
Any extension of the original period of suspension shall be preceded by notice of such extension with an offer to hold a conference 

concerning the extension, giving the student an opportunity to be heard. This conference may be held in conjunction with a meeting 
requested by the student or parent/guardian to challenge the original suspension. Extension of the suspension may be made only if 
the Superintendent or designee determines, following a meeting in which the student and the student's parent/guardian were 
invited to participate, that the student's presence at the school or at an alternative school would endanger persons or property or 
threaten to disrupt the instructional process. (Education Code 48911) 

 
If the student involved is a foster youth, the Superintendent or designee shall notify the district liaison for foster youth of the need to 

invite the student's attorney and a representative of the appropriate county child welfare agency to attend the meeting.  (Education 
Code 48853.5, 48911, 48918.1) 

 
(cf. 6173.1 - Education for Foster Youth) 
 
In addition to suspending a student, the Superintendent, principal, or designee may provide services or require the student to 

participate in an alternative disciplinary program designed to correct his/her behavior and keep him/her in school. 
 
Suspension by the Board 
 
The Board may suspend a student for any of the acts listed in "Grounds for Suspension and Expulsion" above and within the limits 

specified in "Suspension by Superintendent, principal or designee" above. (Education Code 48912) 
 
The Board may suspend a student enrolled in a continuation school or class for a period not longer than the remainder of the semester 

if any of the acts listed in "Grounds for Suspension and Expulsion" occurred. The suspension shall meet the requirements of 
Education Code 48915. (Education Code 48912.5) 

 
(cf. 9321 - Closed Session Purposes and Agendas) 
 
When the Board is considering a suspension, disciplinary action, or any other action (except expulsion) against any student, it shall hold 

closed sessions if a public hearing would lead to disclosure of information violating a student's right to privacy under Education 
Code 49073-49079. (Education Code 35146, 48912) 

 
(cf. 9321 - Closed Session Purposes and Agendas) 
 
The Board shall provide the student and his/her parent/guardian with written notice of the closed session by certified mail. Upon 

receiving this notice, the student or parent/guardian may request a public meeting, and this request shall be granted if made in 
writing within 48 hours after receipt of the Board's notice. However, any discussion that conflicts with any other student's right to 
privacy still shall be held in closed session. (Education Code 35146, 48912) 
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Supervised Suspension Classroom 
 
A Student for whom an expulsion action has not been initiated and who pose no imminent danger or threat to the school may be 

assigned to a supervised suspension classroom in a separate classroom, building, or site for the entire period of suspension. The 
following conditions shall apply: (Education Code 48911.1) 

 
1. The supervised suspension classroom shall be staffed in accordance with law. 
 
2. The student shall have access to appropriate counseling services. 
 
3. The supervised suspension classroom shall promote completion of schoolwork and tests missed by the student during the 

suspension. 
 
4. Each student shall be responsible for contacting his/her teacher(s) to receive assignments to be completed in the supervised 

suspension classroom. The teacher(s) shall provide all assignments and tests that the student will miss while suspended. If no 
such work is assigned, the person supervising the suspension classroom shall assign schoolwork. 

 
At the time a student is assigned to a supervised suspension classroom, the principal or designee shall notify the student's 

parent/guardian in person or by telephone. When the assignment is for longer than one class period, this notification shall be made 
in writing. (Education Code 48911.1) 

 
Authority to Expel 
 
A student may be expelled only by the Board. (Education Code 48918(j)) 
 
The Board shall expel, as required by law, any student found to have committed any offense listed below under "Mandatory 

Recommendation and Mandatory Expulsion." (Education Code 48915) 
 
For all other grounds listed above under "Grounds for Suspension and Expulsion" the Board shall order a student expelled upon 

recommendation by the principal, Superintendent, hearing officer or administrative panel, based on either or both of the following 
finding(s): (Education Code 48915(b) and (e)) 

 
1. That other means of correction are not feasible or have repeatedly failed to bring about proper conduct 
 
2. That due to the nature of the violation, the presence of the student causes a continuing danger to the physical safety of the student or 

others 
 
Mandatory Recommendation for Expulsion 
 
Unless the Superintendent, principal, or designee determines that expulsion should not be recommended under the circumstances, or 

that an alternative means of correction would address the conduct he or she shall recommend a student's expulsion for any of the 
following acts: (Education Code 48915(a)) 

 
1. Causing serious physical injury to another person, except in self-defense. 
 
2. Possession of any knife as defined in Education Code 48915(g), explosive, or other dangerous object of no reasonable use to the 

student. 
 
3. Unlawful possession of any controlled substance, as listed in Health and Safety Code 11053-11058, except for (a) the first offense 

for the possession of not more than one ounce of marijuana, other than concentrated cannabis, or, (b) the student's possession of 
over-the-counter medication for his/her use or other medication prescribed for him/her by a physician 

 
4. Robbery or extortion. 
 
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee. 
 
In determining whether or not to recommend the expulsion of a student, the Superintendent, principal, or designee shall act as quickly 

as possible to ensure that the student does not lose instructional time.  (Education Code 48915) 
 
Mandatory Recommendation and Mandatory Expulsion 
 
The Superintendent, principal, or designee shall recommend that the Board expel any student found at school or at a school activity to 

be: (Education Code 48915(c)) 
 
1. Possessing, as verified by a district employee, or selling or otherwise furnishing a firearm, unless the student had obtained prior 

written permission to possess the item from a certificated school employee, with the principal or designee's concurrence. 
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2.  Brandishing a knife as defined in Education Code 48915(g) at another person. 
 
3.  Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058. 
 
4.  Committing or attempting to commit a sexual assault or committing a sexual battery as defined in Penal Code 261, 266c, 286, 288, 

288a, or 289, or committing a sexual battery as defined in Penal Code 243.4 
 
5.  Possessing an explosive as defined in 18 USC 921 
 
Upon finding that the student committed any of the above acts, the Board shall expel the student. (Education Code 48915) 
 
Student's Right to Expulsion Hearing 
 
Any student recommended for expulsion shall be entitled to a hearing to determine whether he/she should be expelled. The hearing 

shall be held within 30 school days after the principal or Superintendent or designee determines that the student has committed 
one of the acts listed above under "Grounds for Suspension and Expulsion" has occurred. (Education Code 48918(a)) 

 
The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30 calendar days. The 

request for postponement shall be in writing. Any subsequent postponement may be granted at the Board's discretion. (Education 
Code 48918(a)) 

 
If the Board finds it impractical during the school year to comply with these time requirements for conducting an expulsion hearing, the 

Superintendent or designee may, for good cause, extend the time period by an additional five school days. Reasons for the 
extension shall be included as a part of the record when the expulsion hearing is held. (Education Code 48918(a)) 

 
If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a summer recess of Board 

meetings of more than two weeks, the days during the recess shall not be counted as school days. The days not counted during 
the recess may not exceed 20 school days, as defined in Education Code 48925. Unless the student requests in writing that the 
expulsion hearing be postponed, the hearing shall be held not later than 20 calendar days prior to the first day of the next school 
year. (Education Code 48918(a)) 

 
Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without unnecessary delay. (Education 

Code 48918(a)) 
 
Stipulated Expulsions 
 
After a determination that one of the grounds listed above under "Grounds for Suspension and Expulsion" has occurred, the 

Superintendent, principal, or designee shall offer the student and his/her parent/guardian the option to waive a hearing and 
stipulate to the expulsion.  The stipulation agreement shall be in writing and shall be signed by the student and his/her 
parent/guardian. 

 
Rights of Complaining Witness 
 
An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one school day in order to 

accommodate the special physical, mental or emotional needs of a student who is the complaining witness. (Education Code 
48918.5) 

 
Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations of sexual assault or sexual 

battery, he/she shall give the complaining witness a copy of the district's suspension and expulsion policy and regulation and shall 
advise the witness of his/her right to: (Education Code 48918.5) 

 
1. Receive five days' notice of his/her scheduled testimony at the hearing 
 
2.  Have up to two adult support persons of his/her choosing present in the hearing at the time he/she testifies 
 
3.  Have a closed hearing during the time he/she testifies process is pending. (Education Code 48918.5) 
 
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall immediately advise 

complaining witnesses and accused students to refrain from personal or telephone contact with each other during the time when an 
expulsion process is pending. (Education Code 48918.5) 

 
Written Notice of the Expulsion Hearing 
 
Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at least 10 calendar days 

before the date of the hearing. The notice shall include: (Education Code 48900.8, 48918(b)) 
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1. The date and place of the hearing 
 
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based 
 
3.  A copy of district disciplinary rules which relate to the alleged violation 
 
4.  Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to provide information about the 

student's status in the district to any other district in which the student seeks enrollment. This obligation applies when a student is 
expelled for acts other than those described in Education Code 48915(a) or (c). 

 
(cf. 5119 - Students Expelled from Other Districts) 
 
5.  The opportunity for the student or the student's parent/guardian to appear in person or be represented by legal counsel or by a non-

attorney advisor 
 
Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an active member of the State Bar 

of California. 
 
Non-attorney advisor means an individual who is not an attorney or lawyer, but who is familiar with the facts of the case, and has been 

selected by the student or student's parent/guardian to provide assistance at the hearing. 
 
6.  The right to inspect and obtain copies of all documents to be used at the hearing 
 
7.  The opportunity to confront and question all witnesses who testify at the hearing 
 
8.  The opportunity to question all evidence presented and to present oral and documentary evidence on the student's behalf, including 

witnesses 
 
Additional Notice of Expulsion Hearing for Foster Youth 
 
At least 10 days prior to a hearing to determine if a student who is a foster youth as defined under Education Code 48853.5 should be 

expelled for an offense not requiring a mandatory recommendation for expulsion, the Superintendent or designee shall notify the 
student's attorney and a representative of an appropriate county child welfare agency.  If the hearing is pursuant to an offense 
requiring a mandatory expulsion recommendation, the Superintendent or designee may provide the same notification. The notice 
shall be provided by the most cost-effective method possible, including by email or a telephone call.  (Education Code 48918.1) 

 
Conduct of Expulsion Hearing 
 
1. Closed Session:  Notwithstanding the provisions of Government Code 54953 and Education Code 35145, the Board shall conduct a 

hearing to consider the expulsion of the student in a session closed to the public unless the student requests in writing at least five 
days prior to the hearing that the hearing be a public meeting.  If such a request is made, the meeting shall be public unless 
another student's privacy rights would be violated.  (Education Code 48918(c)) 

 
Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session to deliberate and determine 

whether or not the student should be expelled. If the Board admits any other person to this closed session, the parent/guardian, the 
student, and the counsel of the student shall also be allowed to attend the closed session. (Education Code 48918(c)) 

 
If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a complaining witness shall have the 

right to have his/her testimony heard in closed session when testifying in public would threaten serious psychological harm to the 
witness and when there are no alternative procedures to avoid the threatened harm, including but not limited to videotaped 
deposition or contemporaneous examination in another place communicated to the hearing room by closed-circuit television. 
(Education Code 48918(c)) 

 
2.   Record of Hearing: A record of the hearing shall be made and may be maintained by any means, including electronic recording, as 

long as a reasonably accurate and complete written transcription of the proceedings can be made. (Education Code 48918(g)) 
 
3.  Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas, at the request of either the student 

or the Superintendent or designee, for the personal appearance at the hearing of any person who actually witnessed the action that 
gave rise to the recommendation for expulsion. After the hearing has 

 
commenced, the Board or the hearing officer or administrative panel may issue such subpoenas at the request of the student or the 

County Superintendent of Schools or designee.  All subpoenas shall be issued in accordance with the Code of Civil Procedure 
1985-1985.2 and enforced in accordance with Government Code11455.20 (Education Code 48918(i)) 
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Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas may be considered by the Board in 
closed session, or in open session if so requested by the student, before the meeting. The Board's decision in response to such an 
objection shall be final and binding. (Education Code 48918(i)) 

 
If the Board determines, or if the hearing officer or administrative panel finds and submits to the Board, that a witness would be subject 

to unreasonable risk of harm by testifying at the hearing, a subpoena shall not be issued to compel the personal attendance of that 
witness at the hearing. However, that witness may be compelled to testify by means of a sworn declaration as described in item #4 
below. (Education Code 48918(i)) 

 
4.   Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but relevant evidence may be 

admitted and used as proof only if it is the kind of evidence on which reasonable persons can rely in the conduct of serious affairs. 
The decision of the Board to expel shall be supported by substantial evidence that the student committed any of the acts pursuant 
to Education Code 48900 and listed in "Grounds for Suspension and Expulsion" above. (Education Code 48918(h)) 

 
Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be based solely on hearsay, sworn 

declarations may be admitted as testimony from witnesses whose disclosure of their identity or testimony at the hearing may 
subject them to an unreasonable risk of physical or psychological harm. (Education Code 48918(f)) 

 
In cases where a search of a student's person or property has occurred, evidence describing the reasonableness of the search shall be 

included in the hearing record. 
 
5.   Testimony by Complaining Witnesses: The following procedures shall be observed when hearings involve allegations of sexual 

assault or sexual battery by a student: (Education Code 48918, 48918.5) 
 
a.  Any complaining witness shall be given five days' notice before being called to testify. 
 
b.  Any complaining witness shall be entitled to have up to two adult support persons, including but not limited to a parent/guardian or 

legal counsel, present during his/her testimony. 
 
c.  Before a complaining witness testifies, support persons shall be admonished that the hearing is confidential. 
 
d.  The person presiding over the hearing may remove a support person whom he/she finds is disrupting the hearing. 
 
e.  If one or both support persons are also witnesses, the hearing shall be conducted according to Penal Code 868.5. 
 
f.  Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed inadmissible and shall not be 

heard unless the person conducting the hearing determines that extraordinary circumstances require the evidence to be heard. 
Before such a determination is made, the complaining witness shall be given notice and an opportunity to oppose the introduction 
of this evidence. In the hearing on the admissibility of this evidence, the complaining witness shall be entitled to be represented by 
a parent/guardian, legal counsel or other support person. Reputation or opinion evidence regarding the sexual behavior of a 
complaining witness shall not be admissible for any purpose. 

 
g.  In order to facilitate a free and accurate statement of the experiences of the complaining witness and to prevent discouragement of 

complaints, the district shall provide a nonthreatening environment. 
 
(1)  The district shall provide a room separate from the hearing room for the use of the complaining witness before and during breaks in 

testimony. 
 
(2)  At the discretion of the person conducting the hearing, the complaining witness shall be allowed reasonable periods of relief from 

examination and cross-examination during which he/she may leave the hearing room. 
 
(3)  The person conducting the hearing may: 
 
(a)  Arrange the seating within the hearing room so as to facilitate a less intimidating environment for the complaining witness 
 
(b)  Limit the time for taking the testimony of a complaining witness to the hours he/she is normally in school, if there is no good cause 

to take the testimony during other hours 
 
(c)  Permit one of the support persons to accompany the complaining witness to the witness stand 
 
6.  Decision:  The Board's decision as to whether to expel a student shall be made within 40 school days after the student is removed 

from his/her school of attendance, unless the student requests in writing that the decision be postponed.  (Education Code 
48918(a)) 

 
Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 
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Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer or with the Office of 
Administrative Hearings of the State of California for a hearing officer. Alternatively, the Board may appoint an impartial 
administrative panel composed of three or more certificated personnel, none of whom shall be members of the Board or on the 
staff of the school in which the student is enrolled. (Education Code 48918(d)) 

 
A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures applicable to a hearing 

conducted by the Board as specified above in "Conduct of Expulsion Hearing," including the requirement to issue its decision within 
40 school days of the student's removal from school, unless the student requests that the decision be postponed.  (Education Code 
48918(a) and (d)) 

 
The hearing officer or administrative panel shall, within three school days after the hearing, determine whether to recommend expulsion 

of the student to the Board. If expulsion is not recommended, the expulsion proceeding shall be terminated and the student shall 
be immediately reinstated. The Superintendent or designee shall place the student in a classroom instructional program, any other 
instructional program, a rehabilitation program, or any combination of these programs after consulting with district staff, including 
the student's teachers and with the student's parent/guardian. The decision not to recommend expulsion shall be final. (Education 
Code 48918(e)) 

 
If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and submitted to the Board. All 

findings of fact and recommendations shall be based solely on the evidence presented at the hearing. The Board may accept the 
recommendation based either upon a review of the findings of fact and recommendations submitted or upon the results of any 
supplementary hearing the Board may order. (Education Code 48918(f)) 

 
In accordance with Board policy, the hearing officer or administrative panel may recommend that the Board suspend the enforcement of 

the expulsion for a period of one year. (Education Code 48917) 
 
Final Action by the Board 
 
Whether the expulsion hearing is conducted in closed or public session by the Board, a hearing officer, or an administrative panel, the 

final action to expel shall be taken by the Board at a public meeting. (Education Code 48918(j)) 
 
(cf. 9321.1 - Closed Session Actions and Reports) 
 
If the Board conducts the hearing and reaches a decision not to expel, this decision shall be final and the student shall be reinstated 

immediately. 
 
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to a school within the 

district. For a student expelled for an act listed under "Mandatory Recommendation and Mandatory Expulsion" above, this date 
shall be one year from the date the expulsion occurred, except that the Board may set an earlier date on a case-by-case basis. For 
a student expelled for other acts, this date shall be no later than the last day of the semester following the semester in which the 
expulsion occurred. If an expulsion is ordered during the summer session or the intersession period of a year-round program, the 
Board shall set a date when the student shall be reviewed for readmission not later than the last day of the semester following the 
summer session or intersession period in which the expulsion occurred. (Education Code 48916) 

 
At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which may include: (Education 

Code 48916) 
 
1. Periodic review as well as assessment of the student at the time of review for readmission 
 
2.  Recommendations for improved academic performance, tutoring, special education assessments, job training, counseling, 

employment, community service, and other rehabilitative programs 
 
With parent/guardian consent, students who have been expelled for reasons relating to controlled substances or alcohol may be 

required to enroll in a county-sponsored drug rehabilitation program before returning to school. (Education Code 48916.5) 
 
Written Notice to Expel 
 
The Superintendent or designee shall send written notice of the decision to expel to the student or parent/guardian. This notice shall 

include the following: 
 
1. The specific offense committed by the student for any of the causes for suspension or expulsion listed above under "Grounds for 

Suspension and Expulsion" (Education Code 48900.8) 
 
2. The fact that a description of readmission procedures will be made available to the student and his/her parent/guardian (Education 

Code 48916) 
 
3. Notice of the right to appeal the expulsion to the County Board of Education (Education Code 48918) 
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4. Notice of the alternative educational placement to be provided to the student during the time of expulsion (Education Code 48918) 
 
5. Notice of the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of the student's 

status with the expelling district, pursuant to Education Code 48915.1 (Education Code 48918) 
 
Decision Not to Enforce Expulsion Order 
 
In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion, the Board shall take into account 

the following criteria: 
 
1. The student's pattern of behavior 
 
2. The seriousness of the misconduct 
 
3. The conduct and his/her willingness to follow a rehabilitation program 
 
The suspension of the enforcement of an expulsion shall be governed by the following: 
 
1.  The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, or program appropriate for 

the student's rehabilitation. This rehabilitation program may provide for the involvement of the student's parent/guardian in the 
student's education. However, a parent/guardian's refusal to participate in the rehabilitation program shall not be considered in the 
Board's determination as to whether the student has satisfactorily completed the rehabilitation program. (Education Code 48917) 

 
2. During the period when enforcement of the expulsion order is suspended, the student shall be on probationary status. (Education 

Code 48917) 
 
3.  The suspension of the enforcement of an expulsion order may be revoked by the Board if the student commits any of the acts listed 

under "Grounds for Suspension and Expulsion" above or violates any of the district's rules and regulations governing student 
conduct. (Education Code 48917) 

 
4.  When the suspension of the enforcement of an expulsion order is revoked, a student may be expelled under the terms of the original 

expulsion order. (Education Code 48917) 
 
5.  Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a district school. Upon 

reinstatement, the Board may order the expunging of any or all records of the expulsion proceedings. 
 
6.  Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for the filing of an appeal of 

the expulsion order with the County Board of Education. 
 
7.  The Superintendent or designee shall send written notice of any decision to suspend the enforcement of an expulsion order during a 

period of probation to the student or parent/guardian.  The notice shall inform the parent/guardian of the right to appeal the 
expulsion to the County Board, the alternative educational placement to be provided to the student during the period of expulsion, 
and the student's or parent/guardian's  obligation to inform any new district in which the student seeks to enroll of his/her status 
with the expelling district, pursuant to Education Code 48915.1(b).  (Education Code 48918(j)) 

 
Right to Appeal 
 
The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board of Education. The appeal must 

be filed within 30 days of the Board's decision to expel, even if the expulsion action is suspended and the student is placed on 
probation. (Education Code 48919) 

 
The student shall submit a written request for a copy of the written transcripts and supporting documents from the district 

simultaneously with the filing of the notice of appeal with the County Board of Education. The district shall provide the student with 
these documents within 10 school days following the student's written request. (Education Code 48919) 

 
Notifications to Law Enforcement Authorities 
 
Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or county law enforcement 

authorities of any student acts of assault which may have violated Penal Code 245. (Education Code 48902) 
 
The principal or designee also shall notify appropriate city or county law enforcement authorities of any student acts which may involve 

the possession or sale of narcotics or of a controlled substance.  In addition, law enforcement authorities shall be notified regarding 
any acts by students regarding the possession, sale, or furnishment of firearms, explosives, or other dangerous weapons in 
violation of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 626.10.  (Education Code 48902) 
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Within one school day after a student's suspension or expulsion, the principal or designee shall notify appropriate city or county law 
enforcement authorities, by telephone or other appropriate means, of any student acts which may violate Education Code 48900(c) 
or (d), relating to the possession, use, offering or sale of controlled substances, alcohol or intoxicants of any kind. 

 
Post-Expulsion Placements 
 
The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01) 
 
1. Appropriately prepared to accommodate students who exhibit discipline problems 
 
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, unless the program is offered at a 

community day school established at such a site 
 
3.  Not housed at the school site attended by the student at the time of suspension 
 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
 
When the placement described above is not available, and when the County Superintendent of Schools so certifies, students expelled 

for acts described in items #6-13 and #20-22 under "Grounds for Suspension and Expulsion" above may be referred to a program 
of study that is provided at another comprehensive middle, junior, or senior high school, or at an elementary school. (Education 
Code 48915) 

 
The program for a student expelled from any of grades K-6 shall not be combined or merged with programs offered to students in any 

of grades 7-12. (Education Code 48916.1) 
 
Readmission After Expulsion 
 
Readmission procedures shall be as follows: 
 
1. On the date set by the Board when it ordered the expulsion, the district shall consider readmission of the student.  (Education Code 

48916) 
 
2. The Superintendent or designee shall hold a conference with the parent/guardian and the student. At the conference the student's 

rehabilitation plan shall be reviewed and the Superintendent or designee shall verify that the provisions of this plan have been met.  
School regulations shall be reviewed and the student and parent/guardian shall be asked to indicate in writing their willingness to 
comply with these regulations. 

 
3. The Superintendent or designee shall transmit to the Board his/her recommendation regarding readmission. The Board shall 

consider this recommendation in closed session if information would be disclosed in violation of Education Code 49073-49079.  If a 
written request for open session is received from the parent/guardian or adult student, it shall be honored. 

 
4. If the readmission is granted, the Superintendent or designee shall notify the student and parent/guardian, by registered mail, of the 

Board's decision regarding readmission. 
 
5. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the rehabilitation plan or that the 

student continues to pose a danger to campus safety or to other district students or employees.  (Education Code 48916) 
 
6. If the Board denies the readmission of a student, the Board shall determine either to continue the student's placement in the 

alternative educational program initially selected or to place the student in another program that serves expelled students, including 
placement in a county community school.  (Education Code 48916) 

 
7. The Board shall provide written notice to the expelled student and parent/guardian describing the reasons for denying re-admittance 

into the regular program.  This notice shall indicate the Board's determination of the educational program which the Board has 
chosen.  The student shall enroll in that program unless the parent/guardian chooses to enroll the student in another school district.  
(Education Code 48916) 

 
No student shall be denied readmission into the district based solely on the student's arrest, adjudication by a juvenile court, formal or 

informal supervision by a probation officer, detention in a juvenile facility, enrollment in a juvenile court school, or other such 
contact with the juvenile justice system. (Education Code 48645.5) 

 
Maintenance of Records 
 
The district shall maintain a record of each suspension and expulsion, including its specific cause(s). 
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Expulsion records shall be maintained in the student's mandatory interim record and sent to any school in which the student 
subsequently enrolls upon written request by that school. (Education Code 48900.8, 48918(k)) 

 
The Superintendent or designee shall, within five working days, honor any other district's request for information about an expulsion 

from this district. (Education Code 48915.1) 
 
Outcome Data 
 
The Superintendent or designee shall maintain the following data: (Education Code 48900.8, 48916.1) 
 
1.  The number of students recommended for expulsion 
 
2.  The specific grounds for each recommended expulsion 
 
3.  Whether the student was subsequently expelledu 
 
4.  Whether the expulsion order was suspended 
 
5.  The type of referral made after the expulsion 
 
6.  The disposition of the student after the end of the expulsion period 
 
In addition, the Superintendent or designee shall disaggregate student data collected based on race, color, nationality, religion, 

disability, and other categories protected from discrimination under the law. 
 
 
 
Regulation  MONTEREY PENINSULA UNIFIED SCHOOL DISTRICT 
approved:  August 12, 2013 Monterey, California 
revised:  November 4, 2014 
 
 
 
SUSPENSION AND EXPULSION DUE PROCESS (STUDENTS WITH DISABILITIES) 
Monterey Peninsula USD 
Administrative Regulation 
Suspension And Expulsion/Due Process (Students With Disabilities) 
 
AR 5144.2 
Students 
 
 
A student identified as an individual with a disability pursuant to the Individuals with Disabilities Education Act (IDEA), 20 USC 1400-

1482, is subject to the same grounds and procedures for suspension and expulsion which apply to students without disabilities, 
except as otherwise specified in this administrative regulation. 

 
Procedures for Students Not Yet Eligible for Special Education Services 
 
A student who has not been officially identified as a student with disabilities pursuant to IDEA and who has engaged in behavior that 

violated the district's code of student conduct may assert any of the protections under IDEA only if the district had knowledge that 
the student is disabled before the behavior that precipitated the disciplinary action occurred.  (20 USC 1415(k)(5); 34 CFR 
300.534) 

 
The district shall be deemed to have knowledge that the student has a disability if one of the following conditions exists:  (20 USC 

1415(k)(5); 34 CFR 300.534) 
 
1. The parent/guardian has expressed concern to district supervisory or administrative personnel in writing, or to a teacher of the 

student, that the student is in need of special education or related services. 
 
2. The parent/guardian has requested an evaluation of the student for special education pursuant to 34 CFR 300.300-300.311. 
 
3. The teacher of the student or other district personnel has expressed specific concerns directly to the district's director of special 

education or to other supervisory district personnel about a pattern of behavior demonstrated by the student. 
 
The district would be deemed to not have knowledge that a student is disabled if the parent/guardian has not allowed the student to be 

evaluated for special education services or has refused services.  In addition, the district would be deemed to not have knowledge 
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if the district conducted an evaluation pursuant to 34 CFR 300.300-300.311 and determined that the student was not an individual 
with a disability.  When the district is deemed to not have knowledge of the disability, the student shall be disciplined in accordance 
with procedures established for students without disabilities who engage in comparable behavior.  (20 USC 1415(k)(5); 34 CFR 
300.534) 

 
If a request is made for an evaluation of a student during the time period in which the student is subject to disciplinary measures 

pursuant to 34 CFR 300.530, the evaluation shall be conducted in an expedited manner.  Until the evaluation is completed, the 
student shall remain in the educational placement determined by school authorities.  (20 USC 1415(k)(5); 34 CFR 300.534) 

 
Suspension 
 
The Superintendent or designee may suspend a student with a disability for up to 10 consecutive school days for a single incident of 

misconduct, and for up to 20 school days in a school year, as long as the suspension(s) does not constitute a change in placement 
pursuant to 34 CFR 300.536.  (Education Code 48903; 34 CFR 300.530) 

 
The principal or designee shall monitor the number of days, including portions of days, in which a student with a valid individualized 

education program (IEP) has been suspended during the school year. 
 
The Superintendent or designee shall determine, on a case-by-case basis, whether a pattern of removals of a student from his/her 

current educational placement for disciplinary reasons constitutes a change of placement.  A change of placement shall be 
deemed to have occurred under any of the following circumstances: (34 CFR 300.536) 

 
1. The removal is for more than 10 consecutive school days. 
 
2. The student has been subjected to a series of removals that constitute a pattern because of all of the following: 
 
a. The series of removals total more than 10 school days in a school year. 
 
b. The student's behavior is substantially similar to his/her behavior in previous incidents that resulted in the series of removals. 
 
c. Additional factors, such as the length of each removal, the total amount of time the student has been removed, and the proximity of 

the removals to one another, indicate a change of placement. 
 
If a student's removal is determined to be a change of placement as specified in items #1-2 above, or the student is suspended for 

more than 10 school days in the same school year, the student's IEP team shall determine the appropriate educational services.  
Such services shall be designed to enable the student to continue to participate in the general education curriculum in another 
setting, to progress toward meeting the goals set out in his/her IEP, and to address the student's behavior violation so that it does 
not recur.  (20 USC 1412(a)(1)(A); 34 CFR 300.530)Services During Suspension 

 
Any student suspended for more than 10 school days in the same school year shall continue to receive services during the term of the 

suspension.  School personnel, in consultation with at least one of the student's teachers, shall determine the extent to which 
services are needed as provided in 34 CFR 300.101(a), so as to enable the student to continue to participate in the general 
education curriculum in another setting and to progress toward meeting the goals as set out in his/her IEP.  (20 USC 1412(a)(1)(A); 
34 CFR 300.530) 

 
If a student with disabilities is excluded from school bus transportation, the student shall be provided with an alternative form of 

transportation at no cost to the student or his/her parent/guardian, provided that transportation is specified in his/her IEP.  
(Education Code 48915.5) 

 
Interim Alternative Educational Placement Due to Dangerous Behavior 
 
The district may unilaterally place a student with a disability in an appropriate interim alternative educational setting for up to 45 school 

days, without regard to whether the behavior is a manifestation of the student's disability, when the student commits one of the 
following acts while at school, going to or from school, or at a school-related function:  (20 USC 1415(k)(1)(G); 34 CFR 300.530) 

 
1. Carries or possesses a weapon, as defined in 18 USC 930 
 
2. Knowingly possesses or uses illegal drugs 
 
3. Sells or solicits the sale of a controlled substance as identified in 21 USC 812(c), Schedules I-V 
 
4. Inflicts serious bodily injury upon another person as defined in 18 USC 1365 
 
The student's interim alternative educational setting shall be determined by his/her IEP team. (20 USC 1415(k)(1)(G), 34 CFR 300.531) 
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On the date the decision to take disciplinary action is made, the parents/guardians of the student shall be notified of the decision and 
provided the procedural safeguards notice pursuant to 34 CFR 300.504.  (20 USC 1415(k)(1)(H); 34 CFR 300.530) 

 
A student who has been removed from his/her current placement because of dangerous behavior shall receive services, although in 

another setting, to the extent necessary to allow him/her to participate in the general education curriculum and to progress toward 
meeting the goals set out in his/her IEP.  As appropriate, the student shall also receive a functional behavioral assessment and 
behavioral intervention services and modifications that are designed to address the behavior violation so that it does not recur. (20 
USC 1415(k)(1)(D); 34 CFR 300.530) 

 
Manifestation Determination 
 
The following procedural safeguards shall apply when a student is suspended for more than 10 consecutive school days, when a series 

of removals of a student constitutes a pattern, or when a change of placement of a student is contemplated due to a violation of the 
district's code of conduct: 

 
1. Notice: On the date the decision to take disciplinary action is made, the parents/guardians of the student shall be notified of the 

decision and provided the procedural safeguards notice pursuant to 34 CFR 300.504.  (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
 
2. Manifestation Determination Review:  Immediately if possible, but in no case later than 10 school days after the date the decision to 

take disciplinary action is made, a manifestation determination review shall be made of the relationship between the student's 
disability and the behavior subject to the disciplinary action. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 

 
At the manifestation determination review, the district, the student's parent/guardian, and relevant members of the IEP team (as 

determined by the district and parent/guardian) shall review all relevant information in the student's file, including the student's IEP, 
any teacher observations, and any relevant information provided by the parents/guardians, to determine whether the conduct in 
question was either of the following:  (20 USC 1415(k)(1)(E); 34 CFR 300.530) 

 
a. Caused by or had a direct and substantial relationship to the student's disability 
 
b. A direct result of the district's failure to implement the student's IEP, in which case the district shall take immediate steps to remedy 

those deficiencies 
 
If the manifestation review team determines that a condition in either #a or #b above was met, the conduct shall then be determined to 

be a manifestation of the student's disability. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
 
3. Determination that Behavior is a Manifestation of the Student's Disability:  When the Student's conduct has been determined to be a 

manifestation of the student's disability, the IEP team shall conduct a functional behavioral assessment, unless  one had been 
conducted before the occurrence of the behavior that resulted in the change of placement, and shall implement a behavioral 
intervention plan for the student.  If a behavior intervention plan has already been developed, the IEP team shall review the 
behavioral intervention plan and modify it as necessary to address the behavior. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 

 
The student shall be returned to the placement from which he/she was removed, unless the parent/guardian and district agree to a 

change of placement as part of the modification of the behavioral intervention plan. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
 
4. Determination that Behavior is Not a Manifestation of the Student's Disability: 
 
When it has been determined that the student's conduct was not a manifestation of his/her disability, the student may be disciplined in 

accordance with the procedures for students without disabilities.  However, the student's IEP team shall determine services 
necessary to enable him/her to participate in the general education curriculum in another setting and to allow him/her to progress 
toward meeting the goals set out in his/her IEP.  (20 USC 1415(k)(1)(D); 34 CFR 300.530) 

 
Due Process Appeals 
 
If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 300.530 (suspension and removal for 

dangerous circumstances) or 34 CFR 300.531 (interim alternative placement), or the manifestation determination under 34 CFR 
300.530(e), he/she may appeal the decision by requesting a hearing.  The district may request a hearing if the district believes that 
maintaining the student's current placement is substantially likely to result in injury to the student or others. In order to request a 
due process hearing, the requesting party shall file a complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b).  (20 USC 
1415(k)(3); 34 CFR 300.532) 

 
Whenever a hearing is requested as specified above, the parent/guardian or the district shall have an opportunity for an expedited due 

process hearing consistent with requirements specified in 34 CFR 300.507, 300.508 (a)-(c), and 300.510-300.514. 
 
If the student's parent/guardian or the district has initiated a due process hearing under 34 CFR 300.532 as detailed above, the student 

shall remain in the interim alternative educational setting pending the decision of the hearing officer or until the expiration of the 45-
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day time period, whichever occurs first, unless the parent/guardian and district agree otherwise.  (20 USC 1415(k)(4); 34 CFR 
300.533) 

 
Readmission 
 
Readmission procedures for students with disabilities shall be the same as those adopted for students without disabilities. Upon 

readmission of a student with disabilities, an IEP team meeting shall be convened to review and, as necessary, modify the 
student's IEP. 

 
Suspension of Expulsion 
 
The Governing Board's criteria for suspending the enforcement of an expulsion order shall be applied to students with disabilities in the 

same manner as they are applied to all other students.  (Education Code 48917) 
 
Notification to Law Enforcement Authorities 
 
Law enforcement notification requirements involving students with disabilities shall be the same as those specified for all students in AR 

5144.1 - Suspension and Expulsion/Due Process. 
 
When giving any required notification concerning a student with disabilities to any law enforcement official, the principal or designee 

shall require the law enforcement official to certify in writing that he/she will not disclose the student's information or records to any 
other person without the prior written consent of the student's parent/guardian.  (Education Code 49076) 

 
Prior to the suspension or expulsion of any student with a disability, the principal or designee shall notify appropriate city or county law 

enforcement authorities of any act of assault with a deadly weapon which may have violated Penal Code 245.  (Education Code 
48902) 

 
The principal or designee also shall notify appropriate city or county law enforcement authorities of acts by any student with a disability 

which may involve the possession or sale of narcotics or of a controlled substance or possession of weapons or firearms in 
violation of Penal Code 626.9 and 626.10.  (Education Code 48902) 

 
Within one school day after a suspension or expulsion of a student with disabilities, the principal or designee shall notify appropriate city 

or county law enforcement authorities, by telephone or other appropriate means, of any act by the student which may violate 
Education Code 48900(c) or (d), relating to the possession, use, offering or sale of controlled substances, alcohol or intoxicants of 
any kind.  (Education Code 48902) 

 
Report to County Superintendent of Schools 
 
The Superintendent or designee shall report to the County Superintendent when any special education student has been expelled or 

suspended for more than 10 school days.  The report shall include the student's name, last known address, and the reason for the 
action.  (Education Code 48203) 

 
Procedures for Students Not Yet Eligible for Special Education Services 
 
A student who has not been determined to be eligible for special education and related services and who has violated the district's code 

of student conduct may nevertheless assert any of the protections under IDEA, if the district had knowledge of the student's 
disability.  (20 USC 1415(k)(5); 34 CFR 300.534) 

 
Knowledge means that, before the occurrence of the behavior that precipitated the disciplinary action, one of the following occurred:  

(20 USC 1415(k)(5); 34 CFR 300.534) 
 
1. The parent/guardian, in writing, has expressed concern to district supervisory or administrative personnel, or to a teacher of the 

student, that the student is in need of special education or related services. 
 
2. The parent/guardian has requested an evaluation of the student for special education pursuant to 20 USC 1414(a)(1)(B) or 34 CFR 

300.300-300.311. 
 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
3. The teacher of the student or other district personnel has expressed specific concerns directly to the district's director of special 

education or other supervisory district personnel about a pattern of behavior demonstrated by the student. 
 
However, the district shall not be deemed to have knowledge of a student's disability if the student's parent/guardian has not allowed 

him/her to be evaluated for special education services or has refused services or, after evaluating the student pursuant to 34 CFR 
300.300-300.311, the district determined that he/she was not an individual with a disability. 
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When the district is deemed to not have knowledge of a student's disability, the student shall be disciplined in accordance with 
procedures established for students without disabilities who engage in comparable behavior.  (20 USC 1415(k)(5); 34 CFR 
300.534) 

 
If a request is made for an evaluation of a student during the time period in which the student is subject to disciplinary measures 

pursuant to 34 CFR 300.530, the evaluation shall be conducted in an expedited manner.  Until the evaluation is completed, the 
student shall remain in the educational placement determined by school authorities.  (20 USC 1415(k)(5); 34 CFR 300.534) 

 
 
 
Legal Reference: 
EDUCATION CODE 
35146  Closed sessions re: suspensions 
35291  Rules of governing board 
48203  Reports of severance of attendance of disabled students 
48900-48925  Suspension and expulsion 
49076  Access to student records 
56000  Special education; legislative findings and declarations 
56320  Educational needs; requirements 
56321  Development or revision of individualized education program 
56329  Independent educational assessment 
56340-56347  Individualized education program teams 
56505  State hearing 
PENAL CODE 
245  Assault with deadly weapon 
626.2  Entry upon campus after written notice of suspension or dismissal without permission 
626.9  Gun-Free School Zone Act 
626.10  Dirks, daggers, knives, razors, or stun guns 
UNITED STATES CODE, TITLE 18 
930  Weapons 
1365  Serious bodily injury 
UNITED STATES CODE, TITLE 20 
1412  State eligibility 
1415  Procedural safeguards 
UNITED STATES CODE, TITLE 21 
812  Controlled substances 
UNITED STATES CODE, TITLE 29 
706  Definitions 
794  Rehabilitation Act of 1973, Section 504 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.35  Evaluation and placement 
104.36  Procedural safeguards 
300.1-300.818  Assistance to states for the education of students with disabilities, especially: 
300.530-300.537  Discipline procedures 
COURT DECISIONS 
Schaffer v. Weast, (2005) 546 U.S. 549 
Parents of Student W. v. Puyallup School District, (1994 9th Cir.) 31 F.3d 1489 
M.P. v. Governing Board of Grossmont Union High School District, (1994) 858 F.Supp. 1044 
Honig v. Doe, (1988) 484 U.S. 305 
 
Management Resources: 
FEDERAL REGISTER 
Rules and Regulations, August 14, 2006, Vol. 71, Number 156, pages 46539-46845 
WEB SITES 
California Department of Education, Special Education:  http://www.cde.ca.gov/sp/se 
U.S. Department of Education, Office of Special Education Programs: http://www.ed.gov/about/offices/list/osers/osep 
 
 
 
Regulation MONTEREY PENINSULA UNIFIED SCHOOL DISTRICT 
approved:  February 19, 2008 Monterey, California 
revised:     July 23, 2012 
 
 
 
EMPLOYEE SECURITY 
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Monterey Peninsula USD 
Board Policy 
Employee Safety 
 
BP 4357 
Personnel 
 
 
The Governing Board is committed to maximizing employee safety and believes that safety is every employee's responsibility. Working 

conditions and equipment shall be maintained in compliance with standards prescribed by federal, state and local laws and 
regulations. 

 
No employee shall be required or permitted to be in any place of employment which is unsafe or unhealthful.  (Labor Code 6402) 
 
The Board expects all employees to use safe work practices and to correct any unsafe conditions which may occur. If an employee is 

unable to correct an unsafe condition, he/she shall immediately report the problem to the Superintendent or designee. 
 
The Superintendent or designee shall promote safety and correct any unsafe work practice through education, training and 

enforcement. 
 
The Superintendent or designee shall establish and implement a written injury and illness prevention program in accordance with law.  

(Labor Code 6401.7) 
 
(cf. 3514 - Environmental Safety) 
(cf. 3514.1 - Hazardous Substances) 
(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease) 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries) 
(cf. 4157.2/4257.2/4357.2 - Ergonomics) 
(cf. 4158/4258/4358 - Employee Security) 
 
The Board shall ensure that the Superintendent or designee provides eye protective devices as specified in law and administrative 

regulation. 
 
No employee shall be discharged or discriminated against for making complaints, instituting proceedings or testifying with regard to 

employee safety or health, or for participating in any occupational health and safety committee established pursuant to Labor Code 
6401.7.  (Labor Code 6310) 

 
 
Legal Reference: 
EDUCATION CODE 
32066  Safety: public and private institutions 
LABOR CODE 
6305  Occupational safety and health standards; special order 
6310  Retaliation for filing complaint prohibited 
6401.7   Injury prevention programs 
6400-6413.5  Responsibilities and duties of employers and employees 
CODE OF REGULATIONS, TITLE 8 
3203  Injury and illness prevention program 
5095-5100  Control of noise exposure 
CODE OF FEDERAL REGULATIONS, TITLE 29 
1910.95  Noise standards 
 
Management Resources: 
CAL/OSHA PUBLICATIONS 
Guide to Developing Your Workplace Injury and Illness Prevention Program, revised April 1998 
DHHS PUBLICATIONS 
Preventing Occupational Hearing Loss - A Practical Guide, June 1996, Department of Health and Human Services (National Institute 

for Occupational Safety and Health) 
WEB SITES 
OSHA: http://www.osha.gov 
Cal/OSHA: http://www.dir.ca.gov/occupational_safety.html 
Centers for Disease Control and Prevention: http://www.cdc.gov 
National Institute for Occupational Safety and Health: http://www.cdc.gov/niosh 
National Hearing Conservation Association: http://www.hearingconservation.org 
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Policy MONTEREY PENINSULA UNIFIED SCHOOL DISTRICT 
adopted:  May 14, 2007 Monterey, California 
 
 
 
UNIFORM COMPLAINT PROCEDURES 
Monterey Peninsula USD 
Administrative Regulation 
Uniform Complaint Procedures 
 
AR 1312.3 
Community Relations 
 
 
Except as the Board of Education may otherwise specifically provide in other Board policies, the uniform complaint procedures shall be 

used to investigate and resolve complaints alleging: 
 
1.  Unlawful discrimination including discriminatory harassment, intimidation, or bullying, in district programs and activities based on 

actual or perceived characteristics of race or ethnicity, color, ancestry, nationality, national origin, ethnic group identification, age, 
religion, marital or parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, gender expression, 
or genetic information, or any other characteristic identified in Education Code 200 or 220, Penal Code 422.55, or Government 
Code 11135, or based on association with a person or group with one or more of these actual or perceived characteristics 

 
Sexual harassment complaints may also be filed under AR  5145.7 
 
2.  Retaliation against any individual who has filed or participated in a complaint of unlawful discrimination filed under this procedure, or 

who has otherwise acted to assert or protect the rights of students to be free from unlawful discrimination 
 
3.  Violations of federal or state laws or regulations governing specific educational programs and the prohibition against requiring 

students to pay fees, deposits, or other charges for participating in educational activities. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 4030 - Nondiscrimination in Employment) 
(cf. 4031 - Complaints Concerning Discrimination in Employment) 
(cf. 5131.2 - Bullying) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 4031 - Complaints Concerning Discrimination in Employment) 
 
The district's uniform complaint procedures policy and administrative regulation shall be posted in all district schools and offices, 

including staff lounges and student government meeting rooms.  If 15 percent or more of students enrolled in a particular district 
school speak a single primary language other than English or whether otherwise necessary to provide meaningful access to the 
information for limited English proficient students and parents, the district's policy, regulation, forms, and notices concerning 
uniform complaint procedures shall be translated into that language.  (Education Code 234.1, 48985) 

 
(cf. 5145.6 - Parental Notifications) 
 
Compliance Officers 
 
The following compliance officer shall receive and investigate complaints and shall ensure district compliance with law: 
 
Assistant Superintendent of Educational Options 
Director of Categorical Programs 
 
The Superintendent or designee shall ensure that the compliance officer and any other employees designated to investigate complaints 

receive training and are knowledgeable about the laws and programs for which they are responsible.  This includes knowledge 
about federal and state anti-discrimination laws, appropriate steps for investigating and documenting discrimination complaint 
investigations, and the applicable legal standards for reaching decisions on such complaints.  Designated employees may have 
access to legal counsel as determined by the Superintendent or designee. 
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(cf. 9124 - Attorney) 
 
Notifications 
 
The Superintendent or designee shall annually provide written/online notification of the district's uniform complaint procedures to 

students, employees, parents/guardians, the district advisory committee, school advisory committees, appropriate private school 
officials or representatives and other interested parties.  (5 CCR 4622) 

 
(cf. 0420 - School Plans/Site Councils) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 3260 - Fees and Charges) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
 
The notice shall: 
 
1. Identify the person(s), position(s), or unit(s) responsible for receiving complaints 
 
2. Explain any civil law remedies that may be available to a victim of discrimination under state or federal discrimination laws, if 

applicable 
 
3. Describe the appeal process, including, if applicable, a complainant's right to take a complaint directly to the California Department of 

Education (CDE) or to pursue remedies before civil courts or other public agencies 
 
4. Include statements that: 
 
a. The district has the primary responsibility to ensure compliance with applicable state and federal laws and regulations governing 

educational programs. 
 
b. The complaint review shall be completed within 60 calendar days from the date of receipt of the complaint unless the complainant 

agrees in writing to an extension of the timeline. 
 
c. A complaint alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying must be filed not later than 

six months from the date it occurred, or six months from the date the complainant first obtained knowledge of the facts. 
 
d. A complainant has a right to appeal the district's decision to the CDE by filing a written appeal within 15 days of receiving the district's 

decision. 
 
e. The appeal to the CDE must include a copy of the complaint filed with the district and a copy of the district's decision. 
 
f. Copies of the district's uniform complaint procedures are available free of charge. 
 
(cf. 5145.6 - Parental Notifications) 
 
Procedures 
 
Complaints Alleging Unlawful Discrimination, including Discriminatory Harassment, Intimidation and/or Bullying 
 
All complaints alleging unlawful discrimination, including conduct prohibited by the District's Nondiscrimination/Harassment Policy - BP 

5145.3, as well as other discriminatory intimidation, harassment or bullying shall be handled in accordance with the following 
procedure2 and shall be investigated and resolved within 60 calendar days of the district's receipt of the complaint.  (5 CCR 4631)3 

 
Recordkeeping: The compliance officer shall maintain a log of complaints received providing each with a code number and a date 

stamp.  (Education Code 49013) The District Compliance Officer shall also maintain a record of actions taken by the District in 
response to each complaint. 

 
The record shall include documentation of the steps taken during an investigation, including interview summaries, and all information 

required for compliance with 5 CCR 4631 and 4633. 
 
1.  Reports and Complaints: 
 
Any student, parent/guardian, third party or other individual or organization who believes that a student has been subjected to unlawful 

discrimination, including discriminatory harassment, intimidation and/or bullying, or who has witnessed such conduct, may: 
 
a.  Report the conduct orally to any school employee. Within one school day of receiving such a report, the school employee shall 

report it to the site Principal/designee. In addition, any school employee who observes any incident of unlawful discrimination, 
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including discriminatory harassment, intimidation and/or bullying involving a student shall, within one school day, report this 
observation to the Principal/designee, whether or not the victim makes a report. 

 
Where an oral report is made of unlawful discrimination, including harassment, intimidation and/or bullying, involving the 

Principal/designee to whom the report would ordinarily be communicated, the employee who receives the student's report or who 
observes the incident shall instead report to the Compliance Officer. 

 
An individual who makes an oral report of unlawful discrimination, including discriminatory harassment, intimidation and/or bullying, 

shall be informed that he/she has the right to file a written complaint under these procedures.  If a complainant is unable to put a 
complaint in writing due to conditions such as a disability or illiteracy, district staff shall assist him/her in the filing of the complaint.  
(5 CCR 4600) 

 
b.  File a formal written complaint under these procedures with the District Compliance Officer. If a written complaint is submitted to a 

school site administrator, the administrator shall, within two days of receiving it, send the complaint to the district compliance 
officer. 

 
2. Optional Informal Resolution at the Site Level: 
 
When a written complaint is submitted under these procedures, with the consent of the student who is the subject of the complaint and 

his/her parent/guardian the site Principal/designee may engage in informal efforts to resolve the complaint. The Principal/designee 
will notify the district compliance officer that informal resolution has been requested.  The informal resolution process must be 
completed within 10 days of receipt of the complaint. 

 
The Principal/designees will notify the complainant of the right to terminate informal resolution at any time and request that the 

compliance officer proceed with investigation of the complaint. 
 
The student who is the subject of the complaint or his/her parent/guardian may not be asked or required to meet directly with the 

accused individual as part of the informal resolution process.   The student or parent/guardian filing the complaint, or their 
representative, must be advised that he or she may file a formal complaint at any time during or after the informal process, 

 
*  Optional Mediation:  In cases of student-on-student unlawful discrimination including discriminatory harassment, intimidation and/or 

bullying, when both the student who complained and the accused student so agree, the Principal/designee may arrange for them to 
resolve the complaint informally with the help of a counselor, teacher, administrator, or trained mediator. 

 
At the conclusion of 10 days, the principal/designee will document whether informal resolution has been successful in resolving the 

complaint to the satisfaction of the targeted student and his/her parent/guardian and will notify the District compliance officer in 
writing of the outcome. 

 
3.  Initiation of Investigation: 
 
The compliance officer shall initiate an impartial investigation of an allegation of unlawful discrimination, including discriminatory 

harassment, intimidation and/or bullying, within five school days of receiving a complaint under this procedure.  The time may be 
extended if informal resolution is undertaken pursuant to 2 above.  However in all cases investigation must begin within 10 days of 
receipt of the complaint unless the District compliance officer has confirmed that the complaint has been resolved informally to the 
satisfaction of the targeted student and his/her parent/guardian. 

 
In addition, the district shall be considered to have "notice" of the need to respond appropriately upon receipt of information from a 

student, the student's parent/guardian, an employee, or other individual that a student has been subjected to unlawful 
discrimination, including discriminatory harassment, intimidation or bullying. 

 
If the Compliance Officer receives an anonymous complaint or media report about alleged unlawful discrimination including 

discriminatory harassment, intimidation and/or bullying, he/she shall determine whether it is appropriate to pursue an investigation 
considering the specificity and reliability of the information, the 

 
seriousness of the alleged incident, and whether any individuals can be identified who were subjected to the alleged harassment. 
 
A complainant's refusal to provide the district's investigator with documents or other evidence related to the allegations in the complaint, 

failure or refusal to cooperate in the investigation, or engagement in any other obstruction of the investigation may result in the 
dismissal of the complaint because of a lack of evidence to support the allegation.  (5 CCR 4631) 

 
In accordance with law, the district shall provide the investigator with access to records and/or other information related to the allegation 

in the complaint.  (5 CCR 4631) 
 
4.  Initial Interview with Student: 
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At the beginning of an investigation, the compliance officer shall describe the district's complaint procedure with the targeted student 
and discuss what actions are being sought in response to the complaint.  The student who is the subject of the complaint shall 
have an opportunity to describe the incident, identify witnesses who may have relevant information and provide other evidence or 
information leading to evidence of the alleged conduct. . 

 
If the student requests confidentiality, he/she shall be informed that such a request may limit the district's ability to investigate.  If the 

student insists that his or her name not be revealed, the compliance officer should take all reasonable steps to investigate and 
respond to the complaint consistent with the request. 

 
5.  Investigation Process: 
 
The compliance officer shall keep the complaint and allegation confidential, except as necessary to carry out the investigation or take 

other subsequent necessary action.  (5 CCR 4964) 
 
The compliance officer shall interview individuals who are relevant to the investigation, including, but not limited to, the student who is 

the subject of the complaint and his or her parents/guardians, the person accused of unlawful discrimination, including 
discriminatory harassment, intimidation and/or bullying, anyone who witnessed the reported conduct and anyone mentioned as 
having relevant information.  The compliance officer will also reviewing any records, notes, or statements related to the complaint 
and may take other steps such as visiting the location where the conduct is alleged to have taken place. 

 
When necessary to carry out his/her investigation or to protect student safety, and consistent with federal and state privacy laws, the 

compliance officer also may discuss the complaint with the Superintendent or designee, the parent/guardian of the accused 
individual if the accused individual is a student, a teacher or staff member whose knowledge of the students involved may help in 
determining the facts, law enforcement and/or child protective services, and district legal counsel or the district's risk manager. 

 
Interviews of the alleged victim, alleged perpetrator, and all relevant witnesses are conducted privately, separately, and are confidential. 

At no time will the alleged perpetrator and victim be interviewed together 
 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
6. Interim Measures: 
 
The compliance officer shall determine whether interim measures are necessary to stop, prevent or address the effects of 

discrimination, including discriminatory intimidation or retaliation, harassment or bullying during and pending the results of the 
investigation, such as placing students in separate classes or transferring a student to a class taught by a different teacher.  Interim 
measures will be implemented in a manner that minimizes the burden on the student complaining of discrimination. 

 
(cf. 5138 - Conflict Resolution) 
 
7.  Factors in Reaching a Determination: 
 
In reaching a decision about the complaint, the compliance officer may take into account: 
 
a. Statements made by the student who is the subject of the complaint, the individual accused, and other persons with knowledge 

relevant to the allegations 
 
b. The details and consistency of each person's account 
 
c. Evidence of how the student who is the subject of the complaint reacted to the incident 
 
d. Evidence of any past instances of unlawful discrimination, including discriminatory harassment, intimidation and/or bullying or other 

misconduct by the accused individual 
 
To judge the severity of the unlawful discrimination, including discriminatory harassment, intimidation and/or bullying, the compliance 

officer may take into consideration: 
 
a. How the misconduct affected the student who was the target of the conduct 
 
b. The type, frequency, and duration of the misconduct 
 
c. The, age, and sex of the targeted student and the individual accused of the conduct, and the relationship between them 
 
d. The number of persons engaged in the alleged conduct 
 
e. The size of the school, location of the incidents, and context in which they occurred 
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