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Dear Parents/Guardians,
Welcome to Rochester Academy Charter School! This new school year means a new beginning and
new futures. The administrative team is excited to welcome you for this coming school year. The staff at
Rochester Academy Charter School is caring, competent, dedicated and willing to assist you. We are
working very hard to provide the best possible learning atmosphere for our students.
We believe that education is a shared responsibility and that the successful operation of a school
depends on the cooperation of everyone concerned: students, parents, and staff. The mission of the
Rochester Academy Charter School is to create a partnership among the members of this triad. Each of us
is responsible for doing our part to make our school a place where we can work and play together in
harmony.
Rochester Academy Charter School is a reflection of all of us. All of our policies are intended to provide
a safe and orderly environment that will be conducive to learning. Our faculty and staff look forward to
sharing their expertise in academics, special programs, and extracurricular activities. We will encourage
your child to get to know our school, its programs, activities, and schedule. As parents we hope that you
become an active participant in our school as well. Students and families can get involved through classes,
clubs, and activities.
This handbook is an overview of our school’s goals, services, and rules. It is an essential reference
book describing our expectations and procedures. Read it carefully; discuss it with your children. It has
been written to provide you and your student with the information that will make your year purposeful
and rewarding in every aspect. Keep this handbook because you will use this information throughout the
school year.
On behalf of the entire Rochester Academy Charter School staff and community, best wishes for a
great school year!
Sincerely,
RACS Administration
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It is the policy of the Rochester Academy Charter School and of State of New York to provide for and
promote equal opportunity and access to education without unlawful discrimination on the basis of age,
race, color, creed/religion, disability, national origin, sex/gender, sexual orientation, veteran or military
service member status, familial status, marital status, domestic violence victim status, genetic
predisposition or carrier status, arrest and/or criminal conviction record, or any other category
protected by law, unless based upon a bona fide occupational qualification or other exception.
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Mission
The mission of the Rochester Academy Charter School (RACS) is to provide students with rigorous,
challenging academics through hands-on, meaningful learning opportunities that will provide them with
the skills necessary to be successful academically, socially, and emotionally.
RACS aims to create a partnership among the triad of student- teacher-parent that will provide our youth
with the support necessary to reach their highest potential. Since adolescents thrive in a diverse
environment, we strive to create a variety of learning opportunities and to integrate multi-cultural aspects
into our curricula.

Our Beliefs:
●
●
●
●
●
●
●
●
●

Every child can learn and reach high levels of academic achievement
Literacy in Math and Science is critical for participation in civic and economic life
Motivation is vital for success
Families are integral to students’ successes
Students learn when teachers continuously participate in professional development
opportunities
Every child can make a significant contribution to the school and community
All of us grow when we embrace diversity
School discipline that is paired with meaningful instruction and guidance offers students an
opportunity to learn from their mistakes and contribute to the school community, and is more
likely to result in getting the student re-engaged in learning.
Guidance and appropriate support services to provide effective discipline and guidance to
students, including and especially those returning from exclusionary discipline, to maximize their
ability to meet social and academic standards within the school community.

Our Key Features:
●
●
●
●
●
●
●
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Provide students with the skills and experiences necessary that will help them master the
knowledge detailed in the New York State Core Curriculum Content Standards
Provide a strong focus on Mathematics and Science
Use national competitions and science fairs to motivate students
Build a strong supervisory and monitoring system that will provide individualized attention to
each student
Build strong parent/student/school relationships
Require enhanced professional development for staff members
Build partnerships with community organizations and other educational institutions
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Restorative Practices
Restorative practices are grounded in “restorative justice,” a new way of looking at wrongdoing that
focuses on repairing relationships rather than on punishing offenders. Restorative practices are based on
the belief that human beings are happier, more productive, and more likely to make positive changes in
their behavior when those in positions of authority do things with them, rather than to them or for them.
Students, Staff, Faculty, and Board Members meet with those they have wronged, explore what
happened, and make necessary amends. The restorative practices process can happen in groups as small
as three and as large as a whole class.
Restorative Practices will be utilized as a preventative measure with the hopes of creating and maintaining
a community of care at RACS. These practices will also be incorporated into Tier II and Tier III intervention
strategies. These levels of infractions are further described in the student discipline portion of this
handbook.
In addition to Restorative Practices, RACS Administration reserves the right to utilize traditional discipline
models.
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General Information
To Whom, When, and Where this Code Applies:
Unless otherwise indicated, this Code applies to all students, District personnel, parents, visitors and
other persons on school property or attending any school function, and applies to behavior:
1.
2.
3.
4.
5.

In school during school hours;
Before and after school, while on school property;
While traveling in vehicles funded by RACS;
At all school-sponsored events; and
Through the use of data or computer software that is accessed through a computer, computer
system, or computer network within the scope of the school system or not.
6. Off school groups or outside regular school hours that has the potential to result in a disruption
to the educational process or endanger the health, safety or welfare of those in the school
community.

Contacting RACS Staff via Email
Parents or guardian who wishes to contact any Rochester Academy Charter School Staff members may
do so via email. Simply type the last name of the staff member followed by @rochester-academy.org to
send an email directly to that person. For example, Mrs. Jane Dolphin would be dolphin@rochesteracademy.org.

Parent Portal
Rochester Academy Charter School offers all parents and/or guardians the opportunity to access their
child’s school related data such as grades, progress reports, and attendance by using the Internet. In
order to access this information, you will need an assigned RACS password. If you have not already
received this information in the mail, please contact the main office.
For help setting up Parent Portal or other access issues to software at RACS, please call our IT
department at 585-467-9201 or email them at itsupport@rochester-academy.org

School Closings and Emergency Procedures
School Closing Announcements and Delayed Opening
If Rochester City School District is closed due to inclement weather then Rochester Academy Charter
School will also be closed. Parents should watch local news for notification of school closing or consult
the school website at www.racshool.com. Suggested viewing time is from 6:00 am through 7:45 am. If the
school is closed mid-day for any reason, you will receive an automated phone call from the school.
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Emergency School Closing
Parents should arrange with neighbors or other responsible individuals to receive and care for their
children in the event of an emergency early dismissal. Children are to be instructed by the parents
exactly what they are to do if this should occur.

Early Dismissal – Due to Inclement Weather
In this situation, we strongly recommend parents wait for the dismissal of their children at the time
prescribed by the school. This will allow for the smooth, efficient and safe release of all students. Harsh
weather conditions do not always result in early dismissal. Please consult the school web page at
www.racshool.com for early dismissal information.

Emergency Procedures
Fire, lock-down, evacuation, and shelter-in-place drill instructions will be discussed in each class during
the first week of the semester. Students need to understand and follow these instructions as these
scenarios practice procedures during life threatening events. Instructions are posted on the bulletin board
in every teacher's room and students should be familiar with the assigned drill areas.
When the alarm is sounded for a fire drill or evacuation drill, everyone is required to respond in a prompt
and orderly manner, leaving the school building by the prescribed route as directed by the teachers.
Students are not permitted to stop at lockers to get personal items during any emergency procedures.

Emergency Pick Up Procedures
In case of emergency, where a parent must pick up their child during the school day, the parent or
guardian must complete the appropriate sign out form in the office. Parents are then to wait in the office
until their child is called from class. No student will be released unless a parent or guardian is present.
Please see attendance policy for details.

Fire Drills
All of the teachers will explain the directions you must follow during fire and lock down drills. These
directions are placed in a conspicuous place in each room of the school. For your own safety and that of
your fellow students, follow all instructions carefully. Follow these simple rules during all drills:
1. Do not talk from the time the alarm is sounded until you have returned to your room or place of
instruction.
2. Move quickly; DO NOT PUSH OR RUN.
3. Form lines without any confusion.
5. In case an exit is blocked, proceed in orderly formation to the nearest exit.
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Use of Non-Instructional Technology
Security Video Surveillance
During your days here at Rochester Academy Charter School, expect to be under video security
surveillance once you enter school grounds. Camera’s circumnavigate the entire building/grounds and
are at key positions inside the building itself. Not only are you on camera often during the day, but you
are also recorded for playback as the need arises. If necessary, in an extreme case, be aware that we
could use this film as evidence in a court of law. Our objective is simply to run a safe school in a safe
environment.

Photographs/Video – Public Relations
There may be occasions when your child may be photographed or videotaped participating in school
functions. If you DO NOT WISH TO HAVE YOUR CHILD PHOTOGRAPHED OR VIDEO TAPED, please contact
the Main Office for the opt-out form.

Cell Phones and Electronic Devices
Our goal is to assure that every student has access to high quality educational opportunities, and
electronic devices have the potential to distract from this purpose. Electronic devices will be collected
upon entry and kept safe during the school day. These devices include but are not limited to cell phones,
handheld video games, MP3 players, iPods, Apple Watches, tablets, and CD players etc. and are not
permitted for use during instructional time. RACS is not responsible for broken, lost, or stolen electronic
devices when they have not been properly turned in to their designated and assigned location during
entry. Any student found in possession of electronic item will have it confiscated and turned over to
Administration. Only parents or guardians may pick up the item from the office and disciplinary action
will be imposed at the discretion of the Administration.
RACS staff is committed to protecting student property in our care. In order to assure that these items
are properly stored they must be powered off and handed to a staff member when entering the building
in the morning. Staff will place the phone in a labeled envelope and take them to the main office.
Electronic devices will be distributed to the student after the school day has ended.

Audio Video Recording Devices
In an effort to protect the confidentiality of students and staff, the use of audio and video recording
devices of any type is prohibited. Any student found to be in possession of audio and video recording
devices will have the device confiscated. Only parents or guardians may pick up the item from the office.
Disciplinary action will be imposed at the discretion of Administration.

Laser Pointing Devices
These devices project a powerful, intense and potentially damaging point of light and can threaten the
safety and well-being of students and staff. They are not permitted on school property at any time. Any
student found to be in possession of a laser pointing device will have the device immediately confiscated.
Only parents or guardians may pick up the item from the office and disciplinary action will be imposed at
the discretion of the Administration.
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Student Related Procedures and Practices
Lockers
Each student is assigned a locker, which must be kept clean, orderly, and locked at all times. Students will
receive locker numbers from homeroom teachers. The serial numbers and combinations are on file with
the office of the building administrator. Students are cautioned not to give out locker combinations to
anyone since the locker is to be used only by the individual to whom it is assigned.
Please note:
●
●
●
●
●
●
●
●

Only one student will be assigned to each locker.
Students must utilize the assigned lockers only.
Lockers must be closed and must not be left on pre-set.
Combinations must not be given to other students.
Malfunctioning lockers must be reported to the main office immediately.
Allowing others into your locker not only is a violation of the above school regulations but, more
seriously, sacrifices your own security. Protect your valuables.
We strongly recommend that valuables frequently left in lockers (i.e. coats, jackets, calculators,
backpacks, etc.) be marked in an inconspicuous place so that identification (if need be) is swift
and undeniably accurate. Indelible ink is best suited for this purpose (not sewn/ironed on labels!).
Carrying large amounts of money to school is not necessary or recommended.

To make the most of instructional time, students should come to class prepared with all materials before
the bell. They may use their lockers between classes with the understanding that they must be in class on
time. Teachers may, but are not required to, issue locker passes to students during class time at their
discretion.
Students safety is our first goal, students should be aware that lockers can be searched by school
administration if there is reasonable suspicion that a violation of the Student Handbook has occurred.
School administration will search the locker with the student present as well as one other adult member
of the staff to assure that the search is conducted in accordance with NYS regulations. Lockers are the
property of the school and can be searched at any time.

Use Public Areas: Hallways, Stairwells, And Lavatories
Hallways, stairwells, and lavatories are areas used by all members of RACS. Because everyone uses these
areas, there are rules of conduct that all students must follow.
●
●
●
●
●
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You may not loiter in the halls, lunchroom or lavatories or on staircases.
You may not eat in halls, lavatories, or on staircases.
You may not run, roughhouse, push, or wrestle in the halls, lunchroom, lavatories, or on the
staircases.
You may not yell, scream, hit lockers or otherwise make excessive noise while in these areas.
Do not leave belongings on the floor outside your locker.
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During class time, students are not to be in the halls, stairwells, or lavatories without a pass from their
teacher or the main office. Teachers and Student Support Staff will monitor student requests for
bathroom passes and will limit student passes to those students who are out of class frequently.

Cafeteria Privileges and Procedures
Use of the cafeteria is considered a privilege and, therefore, each pupil is responsible for keeping his/her
place clean and neat.
Orders for food from outside providers like restaurants or food delivery services are not permitted. Any
order that are made will be held in the Main Office and released only after dismissal. Instructional time
is important to our students and order of this nature disrupt instruction.
RACS is a closed campus and does not allow any student to leave school for their lunch period. Any student
who is found off school grounds during their lunch period will serve consequences decided by the
Administrator.
Each student is expected to conscientiously follow each of the following regulations:
1. In order to maintain a pleasant mealtime atmosphere, it is necessary for students to conduct
themselves in a quiet and orderly manner.
2. Enter the cafeteria through designated entrances.
3. As you enter the cafeteria line, pick up a tray and other necessary utensils. A lunch menu is
posted in each homeroom and in the cafeteria.
4. Remain seated at your table except when getting food or taking a tray back.
5. Never leave the cafeteria without permission from one of the teachers in charge.
6. No food should be placed in student lockers, bags, or leave the cafeteria after the lunch
period has ended

Advisory Groups
As part of our efforts to embrace a restorative learning environment, students will take part in community
building circles. This work will be done through stand-alone Advisory Group meetings separate from core
or elective course work. As students feel more connected to the group and school environment, they are
more likely to invest in becoming responsible and productive group members. Conscious efforts to build
a community of learners invite students to practice negotiated decision making, exercise voice and choice,
and strengthen their participation and leadership skills.

Lost and Found
The school is not responsible for lost articles. Books and other items, which are found, are to be taken
to the Main Office. All inquiries about missing items should be directed to the main office. Abandoned
items are donated at the close of each semester.
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Leaving the Building Without Permission
Students are not permitted to leave the school or any assigned period during the day without the
permission of the Principal. The first priority of the Administrative team will be to locate the child and
return them to campus, parents will be called immediately as well as emergency contracts. Leaving the
building without permission creates a serious safety concern that will be addressed at the Administrator’s
discretion.

Student Calls Home
Generally, telephone use is restricted during the school day to maximize instructional time. In case of a
problem or an emergency during the school day, the student may check with a secretary in the office who
will make the call on the students’ behalf from office phone.

RACS Network and Technology Use
1:1 Chromebook Program
We are excited to inform you about the 1:1 laptop/chromebook program available for your child! It
marks the beginning of an era at RACS where students will have immediate access to information via
their own computers. We hope this initiative will bring the 21st Century to the forefront, as well as
engage your children in additional critical thinking, collaboration and communication activities.
During the first week of school, we will be distributing a laptop/chromebook to each high school student
and all new students. The laptop/chromebook and charger will be used in the classroom and released to
the student for home use for educational purposes. Teachers will vary in their expectations for
laptop/chromebook use, but your child will be using this tool for instruction, assignments, projects,
research and assessment throughout the day.
For your student to continue using their laptop/chromebook, a parent or guardian must sign the
Chromebook Acknowledgement Form with their child. You can find this form and the complete
Chromebook Use Handbook on the RACS website or in Appendix C.
Please complete the Chromebook Acknowledgement and Protection Plan Option forms found in
Appendix C and have your student return it. We look forward to working with you as we embark on this
wonderful new opportunity. If you have any questions, please contact one of us at your convenience.

Internet Safety/Protection
RACS is in compliance with the Children’s Internet Protection Act and has installed technology protection
measures for all computers in the school, including computers in media centers/libraries that block and/or
filter visual depictions that are obscene as defined in Section 1460 of Title 18, United States Code; child
pornography, as defined in Section 2256 of Title 18, United States Code; are harmful to minors including
any pictures, images, graphic image file or other visual depiction that taken as a whole and with respect
to minors, appeals to a prurient interest in nudity, sex, or excretion; or depicts, describes, or represents
in a patently offensive way, with respect to what is suitable for minors, sexual acts or conduct; or taken
as a whole, lacks serious literary, artistic, political, or scientific value as to minors.
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The school district will certify on an annual basis that the schools, including media centers/libraries, in the
district are in compliance with the Children’s Internet Protection Act and the school district enforces the
requirements of this policy.
This policy also establishes Internet safety policy and procedures in the district as required in the
Neighborhood Children’s Internet Protection Act. Policy 2361 addresses access by minors to
inappropriate matter on the Internet and World Wide Web; the safety and security of minors when using
electronic mail, chat rooms, and other forms of direct electronic communications; unauthorized access,
including “hacking” and other unlawful activities by minors online; unauthorized disclosures, use, and
dissemination of personal identification information regarding minors; and measures designed to restrict
minors’ access to materials harmful to minors.

Violations of Network Use Policy
Individuals violating this policy shall be subject to the consequences, which includes but are not limited
to:
1. Use of the network only under direct supervision;
2. Suspension of network privileges;
3. Revocation of network privileges;
4. Suspension of computer privileges;
5. Revocation of computer privileges;
6. Suspension from school;
7. Expulsion from school; and/or
8. Legal action and prosecution by the authorities.

Student Internet Use Agreement
As part of the Internet Safety and Protection Plan, each student and their guardian are required to
review the policy and sign to demonstrate that they agree to follow the guidelines of the Rochester
Academy Charter School Computer Technology Use & Internet Access Agreement
No pupil shall be allowed to use a 1:1 computing device, the computer network and/or the Internet
unless they shall have filed the consent form signed by the pupil and his/her parent(s) or legal
guardian(s). This form can be found in Appendix C

Parent/Guardian Related Practices and Procedures
Visitor Expectations
Visitors for educational reasons are welcome at RACS. Parents and other visitors must sign in at the Main
Office when they arrive. Students wishing to bring visitors to RACS must complete the Student Visitor
Form and receive approval from Administration at least one (1) school day in advance. Do not bring guests
to school without prior arrangements. These procedures are designed to help keep our pupils as safe and
secure as reasonably possible before, during, and after school.
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Visitors are not permitted beyond the school Main Office to drop off food, drinks, homework, projects,
notes, or to accompany late students to their classroom.

Parent-Teacher Meetings
Frequently throughout the school year informal conferences between parent and teacher can take place
via telephone; face-to-face conversations; written messages or email; and scheduled meetings at mutually
agreeable times.
To initiate a conference with a teacher, parents should write a note to the teacher or email the teacher
indicating the nature of the request and convenient times for a conference. Upon receipt of the written
request, the teacher will contact the parent by return letter or telephone call whereby the time and the
location of the conference can be mutually agreed upon. Parents are asked not to come to school
expecting to meet with a teacher without an appointment. Our teacher’s first priority is to teach students
and with that in mind, we ask that parents refrain from contacting teachers during the teaching hours of
the school day.

Pupil Records
Parents/guardians and adult pupils are advised that they have the right to review pupil records. Such
requests must be directed to the building Principal for prior approval.

Student Information Sheet
Please be sure your child’s Student Information Sheet is kept current with emergency contact names and
phone numbers. Send a note to the main office when a change is necessary at any time during the school
year. It is especially important that the school has current information when emergency closings are
announced. In the event you cannot pick up your child in an emergency closing situation, call the school
with the name of person your child may be released to and be sure that person is designated on the
Student Information Sheet. Please be sure that the phone numbers you submit for designated emergency
contacts are phone numbers where contacts can be reached during school hours.

Chain of Command for Questions or Concerns
The RACS Board wishes to emphasize that concerns regarding programs, personnel or other issues must
be handled through a proper chain of command. Using this procedure, a citizen must first address the
concern with the employee directly responsible. If satisfactory results are not achieved, the citizen may
then address that employee’s direct supervisor. As an example, a normal chain of command regarding a
concern with a classroom teacher would begin with the classroom teacher; continue through the
Building Administrator, then on to the Director and finally the RACS Board. Please use this chain of
command until your concern is resolved or ask for guidance if you are not sure where to begin.
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Withdrawal Policy
When a student must withdraw from RACS during the school term, the students should report to the
office at least three days prior to the date of withdrawal stating the reason for withdrawal in writing. The
student will receive a withdrawal form that will be signed by the Director or his designee. The withdrawal
form must then be returned to the registrar for official release. The registrar will release student records
signed by parents if the student is cleared.

General Practices and Procedures
School Property
The appearance of school grounds and corridors reflects upon the entire school, particularly the students.
All waste paper is to be placed in the receptacles provided for that purpose. Marking or marring doors,
walls, floors, lockers, desks or any other school property is prohibited. Students caught defacing school
property will be subject to disciplinary action and parents may be held liable.

Textbook and Supplies
RACS will provide students with the textbooks for each of their classes. RACS will hold each student
responsible for the condition of the textbook issued to him or her. Each student should take care to see
that these books are not lost, stolen, damaged, or defaced. Students will have to pay to replace any books
that are damaged or not returned. Students will have the opportunity to keep textbooks they used during
the year if they wish, provided their family has made a full payment for the textbooks.
When textbooks are distributed, make sure you write your name in the appropriate place. Teachers
will write down the number of the textbook you have and the condition of the book. When you return
the book, its condition will be checked. If you lose the book or damage it by writing it in or ripping it so
that another student cannot use it, you will have to pay to replace the book. Many of the classes will use
consumable supplies – from materials to workbooks.

Fund Raising
No person may solicit contributions or collect funds for any purpose from students or school personnel
on school property, at school-sponsored events, or on school transportation unless he or she has the
written permission of the school Principal.

Sales
No person may display, offer to sell, or sell any item or service to students or school personnel on school
property, at school-sponsored events, or on school transportation unless he/she has the written
permission of the school Principal. Advertising may be permitted for approved school-related activities
such as school newspapers, yearbooks, and other fund-raising projects. Advertising materials that
promote the use of alcohol, tobacco, or other controlled substances are strictly prohibited.

18

Student Handbook

Rochester Academy Charter School

Inside/Outside Decision During Recess and PE Classes
Whether pupils remain indoors or out-of-doors often is a difficult judgment call. Generally, these factors
are taken into consideration:
Temperature usually must be at least 40 degrees for grades 7-12.
Black top areas must be dry or lack ice/snow.
No threat of rain or lightning.
Parents are asked to dress their children appropriately for cold and windy weather conditions.
●
●
●

Student School Dress Code
A dress code and its implementation impact both the constitutional rights of students and the
responsibilities of school officials to maintain an environment conducive to learning. As such, the purpose
of this dress code is to strike a positive balance between a student’s right to free expression and the
educational mission of Rochester Academy Charter School. There is a dress code policy at Rochester
Academy Charter School to create a safe and respectful environment, instill pride in our school community,
and eliminate competition and distractions during the school day. You will be expected to arrive in dress
code every day.
School Uniform can be bought from school.

Uniform Outline:
SHIRTS
There are several uniform options available for purchase in the school office. Students may wear any
approved polo shirt or sweatshirt as the top layer of their clothing with the logo visible at all times. No
other shirts may be worn over the top of the uniform layer.
PANTS
Dress pants or slacks that fit properly, worn at the waist, and without egregious rips above the knee.
Approved color: Khaki/ tan or black
SKIRTS/ SHORTS
Knee-length, with no designs or logos. Approved color: Khaki/ tan or black
ATHLETIC WEAR
T-shirt, sweat pants or shorts at knee length are not permitted for the classroom setting. PLEASE NOTE:
Athletic wear is only approved for PE and need not be of a specific color.
OTHER
●
●
●
●
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Jewelry and accessories should be appropriate for school and not attract undue attention. RACS
reserves the right to assess the jewelry’s appropriateness.
Hats, caps, scarves and other headgear may not be worn in the building, with the exception of
religious headgear.
Flip-flops, slippers, heels over 1” or open-toed shoes are not allowed.
Clothes shall be sufficient to conceal undergarments at all times. See through or fishnet fabrics,
ripped clothing, tube tops, off the shoulder, spaghetti straps or low cut tops, bare midriffs, and
skirts or shorts shorter than knee-length are prohibited.

Student Handbook
●
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Glasses may be worn for vision correction only. No sunglasses, 3D glasses, or costume glasses are
allowed.
Cosmetics should be appropriate for school and not attract undue attention.

Violations of the dress code should be considered opportunities or “teachable moments” to discuss issues
around dress and appearance, such as culture, religious identity, gender and gender identity, dignity and
respect.
Students who violate the dress code, including school-level standards, will be required to modify their
appearance by covering or removing the offending item, and if necessary, or practical, replacing it with an
acceptable item. Any student who refuses to do so shall be subject a Level 1 or Level 2 response as
described by the Code of Conduct.
If a student arrives at school out of uniform, parents will be called, and the student will be kept out of
classes until the student is dressed appropriately. All class time missed will count as an unexcused
absence.
NOTE: IN ALL INSTANCES, THE BUILDING ADMINISTRATOR SHALL BE THE FINAL ARBITER OF THE SCHOOL
DRESS CODE.
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School Activities
Participation in School Activities
All students have the right to be afforded the opportunity to take part in all school activities on an equal
basis regardless of race, sex, national origin, creed, or disability at a safe environment free of bullying,
harassment, or discrimination.
The opportunity to take part in school activities may be lost based on the student’s academic, attendance,
and/or disciplinary standing. In such cases, Administration is the sole arbiter to determine whether or not
a student receives the opportunity to take part in school activities.

Field Trips
Field trips are a privilege and attendance may be denied for behavioral or academic reasons. Because the
safety of students is very important to us, specific rules will apply to these activities.
Field Trips offer exciting ways to learn. RACS students will have the opportunity to go on field trips at
various times throughout the school year. For all field trips, you will be expected to follow these rules
You must bring the Field Trip Permission Slip signed by your parents or guardian to school by the
specified date. No phone calls will be accepted as permission.
● You must wear your school uniform unless otherwise specified.
● You must abide by RACS codes of student conduct while on the field trip.
Chaperones: Only teachers and approved chaperones are permitted on field trips. The Principal shall
approve all chaperones.
●

Return to School: Please plan to meet your child at the scheduled time of return. If a field trip returns
prior to dismissal time and school is still in session, pupils will be sent to their appropriate class. Overnight
Field Trips: There is a separate set of guidelines for these trips. They will be issued by the Principal if such
an event is scheduled.

After-School Activities
There is no better way for students to enrich their education than by taking parts in clubs and after-school
activities or working with a teacher. These opportunities will allow you to explore more deeply activities
you already enjoy and to try other areas that sound interesting. If you stay for an after- school activity,
you will be expected to follow these rules:
●
●
●
●

You must be with a teacher or other staff member at all times.
You must arrange for your own transportation to arrive promptly at the end of the activity.
You must abide by the RACS Code of Student Conduct while participating in the activity.
You may not stay after school to wait for another student.

A full list and description of after school clubs and activities will be posted after school starts and students
will have an opportunity to explore each one that looks interesting.
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Clubs, Intramural & Interscholastic Activities
The RACS program offers diversified clubs and intramural/interscholastic programs. The clubs serve to
broaden interests and encourage the development of well-rounded students. They also provide
enjoyment and variety to the school day. Each student may select the club of his/her choice at the
beginning of the school year. Sheets summarizing the activities of each club enable you to make your
decision. Although clubs are provided for your enjoyment, each club can only be as good as it members
help to make it. Cooperation and consideration of others is necessary.
CLUBS are provided to broaden the interests through participation with their peers in a variety of areas.
INTRAMURALS are programs provided to broaden the interests through active participation and
competition in a variety of after school sports.
INTERSCHOLASTIC ATHLETICS are now sanctioned by Section V of the New York State Public High School
Athletic Association (NYSPHSAA). Eligible students will compete at the Varsity Level against students from
other Districts of similar size. Varsity Athletics are highly competitive and playing time is based on skill
and hard work. Tryouts are held and medical physical are required for participation. Practice will occur
outside the school day and may occur in a building at another school.

Supervision of Students After School Hours
The school’s responsibility for supervision of students begins at 7:45 a.m. and ends at 4:00 p.m. For
students participating in extracurricular activities, athletic and non-athletic, the school’s responsibility for
supervision begins at 4:00 p.m. and ends at the specific time each coach/moderator informs the student.
Each coach/moderator will inform the students of the beginning and ending times of practices/meetings.
A written policy from each coach/moderator who has consistent practices/meetings will be given to the
student to take home. It is imperative for your child’s safety that you are on time to pick them up at the
end of a specific practice/activity. Failure to pick up your child promptly may result in his/her removal
from co-curricular activities. Loitering in the hall or on campus after 4:00 p.m. is NOT permitted.

Assemblies
Assemblies are periodically scheduled throughout the school year. Students are instructed on appropriate
behavior, seating, and entrance and exit prior to the event. Students are expected to report to assigned
seats quickly and quietly. Attendance will be taken and unauthorized absences will be considered a cut.
Proper behavior is expected at all times.
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Students’ Rights and Responsibilities
Since all students have elected to apply to Rochester Academy Charter School, we anticipate that all
students will not only accept their rights as members of our school community, but also their
responsibilities to the school community. Rochester Academy Charter School (RACS) is based on a
foundation of values including the following:

Respect.

I will be responsible and give respect to all persons, property, education, and
rules of the school.

Accountability.

I will follow through with my commitments.

Character.

I will communicate when I need help and will help others achieve their goals.

Success.

I will be a part of the solution to achieve success in school and life supporting others
as we achieve success together.

We ask each of you to carefully read over and sign the Student/Parent Contract on this page and do your
best to behave in ways that will enhance your own and others’ ability to learn. Entering the school building
is a tacit agreement to follow the rules and procedures established in this Student Handbook, failure to
sign the contract allow for violations of this Student Handbook.

Student Bill of Rights
The organization, Student Voice, worked with students from across the United States. Those students
voted to have these nine rights represented in a bill of rights. RACS has adopted these rights and works
to create an environment where they are guaranteed to every student enrolled at RACS.
1. Access and Affordability - All students have the right to an affordable and equitable education.
2. Civic Participation - All students have the right to engage with their community and expect their
schools to treat them with the rights of citizens.
3. Influence Decisions - All students have the right to shape decisions and institutions that will affect
their future.
4. Deeper Learning - All students have the right to an education tailored to their individual needs and
that prepares them for life beyond high school.
5. Diversity and Inclusivity - All students have the right to learn in an environment that doesn’t
discriminate against them and that reflects the variety of backgrounds in the student body.
6. Due Process - All students have the right to understand existing rules in their school and the
opportunity to address unfair treatment.
7. Free Expression - All students have the right to express themselves within an educational context.
8. Modern Technology - All students have the right to access modern technology to use for their
education.
9. Positive School Climate - All students have the right to feel mentally, physically, and emotionally safe
in school.
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Confidentiality of Records
The school will not disclose any information from the student’s permanent records except as authorized
pursuant to The Family Education Rights and Privacy Act of 1974 (FERPA), or in response to a subpoena,
as required by law. The parent(s) or guardian(s) of a student under 18 years of age, or a student 18 years
of age or older, is entitled to access to the student's school records by submitting a written request to the
Director.

Guidelines on Freedom of Speech
Students are entitled to express their personal opinions verbally, in writing, or by symbolic speech. The
expression of such opinions, however, shall not interfere with the freedom of others to express
themselves, and written expression of opinion must be signed by the author. Any form of expression that
involves libel, slander, the use of obscenity, or personal attacks, or that otherwise disrupts the educational
process, is prohibited. All forms of expression also must be in compliance with the Student Disciplinary
Code and the school dress code, violations of which are punishable as stated in the Disciplinary Code.
Student participation in the publication of school sponsored student newsletters, yearbooks, literary
magazines and similar publications is encouraged as a learning and educational experience. These
publications, if any, shall be supervised by qualified faculty advisors and shall strive to meet high standards
of journalism. In order to maintain consistency with the school's basic educational mission, the content
of such publications is controlled by school authorities.
No person shall distribute any printed or written materials on school property without the prior
permission of the Director. The Director may regulate the content of materials to be distributed on school
property to the extent necessary to avoid material and substantial interference with the requirements of
appropriate discipline in the operation of the school. The director may also regulate the time, place,
manner and duration of such distribution.
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Discipline Guide
All violations of the Student Handbook will be investigated by the Student Support Team and the
student will be questioned prior to being assigned a consequence. This guide is an outline only;
Administration reserves the right to adjust consequences based on professional judgment and the
severity of the situation. More than one infraction type can be combined when assigning a
consequence.

Level 1 Infractions
Infraction
Antagonistic behavior/
Insubordination/Disrespect to Adults
Disrupting learning (includes any behavior that

prevents other students from learning. It may include
but is not limited to inappropriate language, eating or
drinking during class, insubordination, and/or selling or
trading personal possessions to other students.)

Excessive talking
Failure to Comply with School Regulations
Horseplay
Inappropriate Computer Use
Leaving the classroom without permission
Loitering

Consequence
Detention

Detention
Detention
Detention
Detention
Detention
Detention
1st offense Warning
2nd offense Detention

Public Display of Affection (which are not

1st offense Warning
2nd offense Detention

Unexcused tardy
Use of Obscene and Profane Language
Skipping class

Detention
Detention
Detention
Detention

appropriate for public places such as kissing, hugging,
etc.)

Violation of Cell Phone/Electronic Device
Policy

(Cell phone taken away and parent called. Parent needs to
pick up phone from an administrator.)

Detention
Violation of the Dress Code

(Office phone call home for parent/ guardian to bring proper
attire in or leave message and change into RACS alternate
used attire, $3 for loan)

Other Offenses of Similar Seriousness

Detention
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Level 2 Infractions
Infraction

Consequence

Engage in conduct which disrupts school or
classroom activity or endanger or threaten to
endanger the health, safety, welfare, or
morals of others

Minimum 1 detention

Leaving the School Building or Grounds
Bring inappropriate materials. Pornographic,
criminal, hate related, laser pointer(s),
lighter(s), water balloon etc.
Cheat on exams or quizzes, or commit
plagiarism.
Encouraging or urging other students to
violate school rules.
Failure to Identify Self Properly

1 day ISS
1st Offense 1 day ISS
2nd Offense 1 day OSS
3rd Offense 3 days OSS and disciplinary hearing
1 day ISS and automatic zero (0) on the
assignment.

Maximum 1st offensive 1 day ISS Based on the
severity and results of behavior.

1 day ISS

Participation in an Unauthorized Occupancy
Skipping Detention
Skipping Saturday detention
Possession, consumption or distribution of
cigarettes or tobacco products

1 day ISS
1st Incident: 1 day ISS with Emergency drill
seminar (practice emergency drill with staff/ SSS
during detention)
2nd Incident: 1 day OSS with seminar (practice
emergency drill with staff/ SSS during detention)
3rd Incident: 3 day OSS and disciplinary hearing
1st incident: 1 day of ISS and suspension from next
field trip
2nd Incident: 1 day ISS and suspension from all
field trips for remainder of the year.
1st Offense 1 day ISS
2nd Offense 1 day OSS
3rd Offense 3 days OSS and disciplinary hearing
1st Incident: 1 day OSS
2nd Incident: 2 day OSS
3rd Incident: 5 day OSS
4th Incident: Disciplinary hearing resulting in long
term suspension, or expulsion
1 day OSS
2 detentions
1 day ISS
1st Offense 3 days OSS
2nd Offense 5 days OSS and disciplinary hearing

Truancy

Parent conference

Failure to follow instructions during an
emergency drill

Failure to follow instructions or directions on
a field trip

Forgery

Open Defiance of Authority/Continued Willful
Disobedience
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Restorative community circles are an important part of addressing student behaviors. Students who
violate our Code of Conduct with Level 2 infractions will be encouraged to take part in restorative circles
to address harm that was done to the RACS community and welcome them back.

Level 3 Infractions
Infraction
Possession, consumption, or distribution of
alcohol, illegal drugs, prescription
medications or drug paraphernalia
Assault on a Teacher or other school
employee
Arson
Bullying or Cyberbullying: unwanted, aggressive

behavior that involves a real or perceived power
imbalance. The behavior is repeated, or has the
potential to be repeated, over time. Bullying can occur
before and after school hours, in a school building, or
on the internet. See the attachment for the school
policy.

Harassment: creation of a hostile environment by

conduct or by verbal threats, intimidation or abuse
based on a person's actual or perceived race, color,
weight, national origin, ethnic group, religion, religious
practice, disability, sex, sexual orientation, or gender
(which includes a person's actual or perceived sex, as
well as gender identity and expression)

Destruction of School Property

Engage in acts of sexual harassment,
including but not limited to sexually related
physical contact or offensive sexual
comments.
Extortion
False Fire Alarm, Bomb Scare, Terrorist Action

27

Consequence
5 day OSS with disciplinary hearing resulting in
long term suspension, or expulsion.
Police report will be made.
5 day OSS with disciplinary hearing resulting in
long term suspension, or expulsion
5 day OSS with disciplinary hearing resulting in
long term suspension, or expulsion, Police 311
Report made
1st Incident: 1 day OSS
2nd Incident: 3 day OSS
3rd Incident: 5 day OSS
4th Incident: Disciplinary hearing resulting in long
term suspension, or expulsion
1st Incident: 1 day OSS
2nd Incident: 3 day OSS
3rd Incident: 5 day OSS
4th Incident: Disciplinary hearing resulting in long
term suspension, or expulsion
1st Offense up to 5 day OSS. Pay cost of damage
or fix.
2nd Offense Disciplinary hearing resulting in long
term suspension, expulsion. Pay cost of damage
or fix.
1st Incident: 2 day OSS
2nd Incident: 3 day OSS
3rd Incident: 5 day OSS
4th Incident: Disciplinary hearing resulting in long
term suspension, or expulsion
5 day OSS with disciplinary hearing resulting in
long term suspension, or expulsion.
Police 311 report may be made
5 day OSS disciplinary hearing resulting in longterm suspension, or expulsion, police report
made. (Violation of state law subject to legal

Student Handbook

Fighting/ Assaulting another Student or
Person

Gambling for profit/ actual money

Larceny or Other Theft Offenses and/ or
threatening to take another person
Possession of a Weapon/Intentional Use of
Instrument for Harm

Rochester Academy Charter School
authorities. Subject to fines from $1,000 to
$10,000 and jail terms.)
1st Incident: 3 days OSS
2nd Incident: 5 days OSS
3rd Incident: Disciplinary hearing resulting in long
term suspension, or expulsion
5 day OSS with disciplinary hearing resulting in
long term suspension, or expulsion
police report may be made
1st incident: Up to 3 day OSS; Parent notified,
police report may be made
2nd Incident: Up to 5 day OSS with disciplinary
hearing resulting in long term suspension , or
expulsion
5 day OSS with disciplinary hearing resulting in
long term suspension, or expulsion, police report
will be made

Riot: four or more persons simultaneously engaging in

tumultuous and violent conduct and thereby
intentionally or recklessly causing or creating a grave
risk of physical injury or substantial property damage or
causing alarm.

Threatening/ Intimidation

Under the influence of drugs or alcohol

Verbal or Physical Menacing of a Staff
Member
Other Offenses of Similar Seriousness

5 day OSS with disciplinary hearing resulting in
long term suspension or expulsion
1st Incident: 1 day OSS
2nd Incident: 2 day OSS
3rd Incident: 5 day OSS
4th Incident: Disciplinary hearing resulting in long
term suspension, or expulsion
Call parent immediately to remove the student.
police report may be made Consequences for
“Alcohol/ tobacco/ drug related” will apply
1st Incident: 3 days OSS
2nd Incident: 5 days OSS and disciplinary hearing
resulting in long term suspension, or expulsion
Administrative discretion

Restorative community circles are an important part of addressing student behaviors. When
appropriate, students who violate our Code of Conduct with Level 3 infractions will be encouraged to
take part in restorative circles to address the harm that was done to the RACS community and welcome
them back.
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Repeated Infractions

Definition

Level 1 or 2 infractions that
are repeated five, six or seven
times within a semester
Level 1 or 2 infractions that
are repeated eight or more
times within a semester
Level 2 or 3 infractions that
are repeated two or more
times within a semester
When a student reaches 5
total unserved detentions

Explanation
ISS and mandatory parent
meeting
OSS and mandatory parent
meeting or disciplinary hearing
OSS and mandatory parent
meeting or disciplinary hearing
1 day of ISS; student detentions
are removed after day is served

*Students start fresh each year or per counselor discretion.

The Dignity Act states that NO student shall be subjected to (cyber)bullying, harassment or
discrimination by employees or students on school property or at a school function( including
on the bus) based on, but not limited to their actual or perceived race, color, weight, national
origin, ethnic group, religion, religious practice, disability, sexual orientation, gender (including
identity and expression), and/or sex. Other characteristics could be targeted bullying behavior
and need to be reported.
Please refer to Appendix A at the end of this document for more information regarding DASA
policies and DASA related investigations.

Multiple Referrals

Infraction

Definition

Actions

20 Referrals

Any type of referral

Letter will be sent home

30 Referrals

Any type of referral

Mandatory parent meeting and
behavior contract

40 Referrals

Any type of referral

Expulsion
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Discipline Programs
1. Restorative Practices - In an effort to identify, address, and repair the harm that was done to the
RACS community. These could take a variety of forms but would always include those that were
harmed and those that caused harm. They may also include parents/guardians, staff, or
community members. While often the first step in the discipline process, Restorative Practices
will also be utilized during the course of other disciplinary steps as Administration deems
appropriate.
2. Teacher Detention – A management procedure that can be used by the teacher and
Administration for an infraction of classroom rules. Teacher or Administration will provide 24
hours’ notice to parents that the student must attend the assigned detention. Students will be
given the opportunity to speak with their teachers to resolve misunderstandings and repair their
relationship.
3. In-School Suspension - Assigned to a student only by the Administration after procedural due
process for violation of the Student Handbook. This may be offered by the Administration in
lieu of Out-of-School Suspension.
4. Out-of-School Suspension- Assigned to a student only by the Administration after procedural
due process for pupils violating the Student Handbook such that their presence in the building is
disruptive to the school environment.
5. Expulsion – The disciplinary discharge of a student from RACS, student may not re-enroll without
Director’s approval and not before the start of the next full academic year.

Detention Rules
1. Detention will occur during lunch and advisory or recess time.
2. Students will bring materials to work on. (Homework, books to read from the Library, only
school acceptable materials permitted.) Teacher may send classroom materials.
3. No sleeping.
4. No talking.
5. No leaving the room except in an emergency.
6. Students will adhere to the Student Handbook and any rules stated by the proctor. Failure to
comply will mean suspension (in/out school).
7. Any student assigned to the detention room must attend the entire session. Students refusing
to attend will be suspended from school.
8. If a student arrives to the detention room 5 minutes after designated time without confirmed
excuse, the student will not be allowed into detention room, and the miss will be considered
unexcused. This will result in the student being assigned two detentions.

Suspension Policy
The policy of the RACS Board of Trustees shall be in compliance with Section 3214 - Chapter 16, Title IV,
Article 65, Part I, which states that the board of education, board of trustees or sole trustee, the
superintendent of schools, district superintendent of schools or Principal of a school may suspend the
following pupils from required attendance upon instruction: A pupil who is insubordinate or disorderly or
violent or disruptive, or whose conduct otherwise endangers the safety, morals, health or welfare of
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others. Any student who is suspended “Out of School” is not permitted on school grounds unless
accompanied by a parent.
NOTE: Some offensives require immediate suspension either in or out of school. Need for suspension
will be determined by an Administrator in the building and parents will be notified by phone and by
letter immediately.
Conduct that shall constitute good cause for suspension or expulsion of a pupil guilty of such conduct
shall include, but not be limited to any of the following:
●
●
●
●

●
●
●

●
●
●
●

Continued and willful disobedience;
Open defiance of authority of any teacher or person having authority over the pupil;
Conduct of such character as to constitute a danger to the physical well-being of other pupils or
to oneself;
Physical assault upon another pupil or upon any teacher or other school employee; if in the
process of a violent act or assault you do not respond to a staff member’s directive to stop, the
degree of severity of the violation is raised. Further, if a staff member is harmed in any way
through your involvement in the violence, the degree of severity is raised.
Taking or attempting to take, personal property or money from another pupil by means of force
or fear.
Willfully causing, or attempting to cause, substantial damage to school property, or constitute a
danger to school property.
Participation in any unauthorized occupancy by any group of students in any part of any school
or other building owned by any school district, and failure to leave such a school or facility
promptly after having been directed to do so by the Principal or other person then in charge of
such building or facility;
Incitement which is intended to, and does result in, unauthorized occupation by any group of
pupils or others of any part of a school or other facility owned by any school district;
Incitement that is intended to, and does result in, truancy by other pupils;
Knowingly possession or consumption of alcoholic beverages or controlled dangerous
substances on school premises, or being under the influence of intoxicating liquor or controlled
dangerous substances while on school premises.
Repetition of violence by the same individual can result in expulsion from RACS.

WE HAVE ZERO TOLERANCE FOR DRUGS, ALCOHOL, WEAPONS OR VIOLENCE. EXPECT SERIOUS
DISCIPLINARY RESPONSE TO SERIOUS VIOLATIONS OF OUR POLICIES, RULES, REGULATIONS AND STATE
LAWS.

Suspension Procedure/ Process
1. All suspensions may be subject to a preliminary hearing held by the Administration on request
and shall consist of:
a. Notice of the charged misconduct
b. Explanation of the basis for the suspension
c. Statement by student
d. Decision rendered
e. Right of Appeal
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2. Decision rendered may be appealed in writing within 2 school days by a parent/adult student
(18 years or older) to the next higher administrative authority
The aforesaid notice and opportunity for an informal conference shall take place prior to
suspension of the pupil unless the pupil's presence in the school poses a continuing danger to
persons or property or an ongoing threat of disruption to the academic process, in which case
the pupils notice and opportunity for an informal conference shall take place as soon after the
suspension as is reasonably practicable.
3. GUIDELINES ON APPEALS
A. The nature of the appeal must address the act, which is alleged to have violated the rules,
policies, and/or law.
B. The inherent restrictions on extracurricular activities, social events, graduation, and sports
team involvement that may limit, restrict or ban the student’s inclusion based on the
offense are set by RACS.
C. Consider the strength of evidence prior to appeal.
D. Be prepared to present a case that defends the student with fact, not emotion.
4. A suspension administered on a Friday takes effect immediately and impacts on an individual’s
ability to participate in any event/game during the weekend following the Friday suspension.
5. If stipulated by the Administration students who are suspended in- or out-of- school and their
parent or guardian must attend an in-person conference prior to the return to school provided
that this meeting does not extend the suspension beyond five days. Telephone conferences are
not acceptable unless stipulated prior to the re-admit. There are no temporary re-admits. A
student shall remain in the office until a parent or guardian arrives to re-admit him/her.

Expulsion
The decision to expel any student will be made in writing and will include the reasons for the expulsion
by the Director after hearing about the events involved in a situation.
The parent/ guardian may appeal an expulsion within two (2) school days of the expulsion being issued.
This appeal will be made to the Director in writing. You may not attend classes until the appeal is heard,
but you will be able to turn in work for the classes you miss while waiting for the appeal and receive
credit for that work. All disciplinary hearings on expulsions will be held within four (4) school days of the
appeal being made. The decision of Director is final.

Fraternal Organizations/Gangs
All fraternities, sororities, secret societies and gangs are regarded as contrary to the good of the public
school system and, therefore, are prohibited by state law. No student attending Rochester Academy
Charter School is to wear any jewelry or article of clothing identified with any such organization.
Furthermore, recruitment for any such group on our grounds is strictly prohibited.
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PBIS Point System
RACS has a variety of incentive programs to keep your child motivated to do well all year-round. RACS is
committed to a system of Positive Behavior Interventions and Supports (PBIS). This system encourages
acknowledging our students for exhibiting exemplary behavior that is outlined in our behavior matrices
that are posted throughout the building. The behaviors that we acknowledge our students for showing
are responsibility, accountability, character and success. When a staff member “catches” a student
engaging in our targeted behaviors, they are rewarded with tickets. Students may hand in the tickets
weekly for a prize or save up their tickets for bigger prizes including dress down days, gift cards, movie
passes and more.
In addition to PBIS, students have the opportunity to be rewarded for their success at the end of every 5
weeks with a dress-down day if they are passing their classes and have not had more than 1 detention.
Every 10 weeks, students are rewarded for their efforts and recognized by their staff and peers at an
honor roll assembly. At the honor roll assembly, students may be presented in a number of awards,
including honor roll, perfect attendance, and excellent behavior. This year, we have introduced our
newest award: The Principal’s award. The Principal’s award goes to students who earn all three awards
in the same quarter. Upon receiving the Principal’s award, the student will also receive financial reward.
Lastly, students may earn financial rewards for every Regents exam that they pass on their first attempt.
On top of winning the financial rewards, they are also entered into a drawing to win an iPad at the end
of the academic year.
Middle school uses the point system through student database in lieu of the tickets. The point system
includes positive and negative points for the criteria listed below.
Positive
●
●
●
●

Accountability (arriving early, taking responsibility)
Character (leadership, random acts of kindness, making the positive choice)
Respect (maintain school environment, above and beyond direction following, honesty,
positivity)
Success (scholastic excellence, teamwork, self-advocating)

Negative
●
●
●
●
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Inappropriate use of materials
Poor decision making
Tardiness
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Policy Concerning Drugs, Alcohol, Tobacco and Controlled
Dangerous Substances
Policy Statement
Students are prohibited from possessing, consuming, or distributing drugs or alcohol in any form while at
school, in co-curricular and extra-curricular programs, on school grounds, attending a school-related
function on or off campus, and when coming to and going from school. Students are further prohibited
from smoking cigarettes or using tobacco products, vaporizers, or e-cigarettes in any form in school
building.
Students suspected of being “under the influence” will be subject to five-day suspension leading to a
disciplinary hearing which could result in suspension longer than five days or expulsion. RACS intends to
use the disciplinary sanctions of this policy as a means of helping students recover from the debilitating
effects of substance abuse.

Students Voluntarily Seeking Help
Students are encouraged to seek help for problems with or related to drug and/or alcohol use. School
Social Workers are provided for direct assistance or confidential referral for students seeking help with an
alcohol, drug or other problem related to their substance use or use by someone in a close relationship
with them.
1. Voluntarily seeking help does not prevent the school staff from charging a student with suspicion of
being under the influence at another time.
2. The School Social Workers will be allowed to maintain confidentiality of conversations with students
meeting the following criteria:
a) The student’s health is not in imminent danger
b) The information does not make the staff member an accessory to an illegal action
c) The information does not indicate that the health or safety of the student or individual is
threatened.

Students Suspected of Being Under the Influence of Substances
Staff members must immediately report any student exhibiting behavior, or a pattern of behavior, or
whose physical condition is consistent with the signs and symptoms of being under the influence of
alcohol or other drugs.
1. When a student is suspected of being under the influence of drugs or alcohol, the steps below will be
followed:
a) The staff member who expresses concern shall contact either the building Principal or his/her
designee
b) Parent or guardian will be contacted via phone.
c) The nurse, an administrator, and/or the School Social Worker will meet with the student as soon
as possible.
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d) If appropriate the parent/guardian shall be directed to take the student for an immediate
examination by a physician of their own choosing, which shall then be at the family’s expense.
e) When a student is in need of immediate medical attention, the building administrator will take
appropriate action to ensure that emergency medical services or the police transport the student
to the nearest hospital emergency room.

Students Returning from Treatment: Voluntary and Policy-Ordered
Students voluntarily (non-school ordered) attending a treatment program causing an extended absence
will be readmitted only upon receipt of a written recommendation from the treatment program. The
absences will be considered in the same manner as other “chronically ill” students.

Search and Seizure
NOTE: Lockers are school property and, therefore, subject to search by school Administration at any time.
1. Searches conducted of students’ possessions, lockers or vehicles must be warranted by
“reasonable suspicion” in compliance with standards established in U.S. vs. TLO.
2. These searches shall include the following guidelines:
a. “Reasonable Suspicion” shall mean suspicion based on statements of concern by staff or
students, and physical condition and behavior of a suspicious nature, which indicates a
violation of the Student Handbook.
b. Searches of a “cursory” nature may be conducted, including a visual inspection and
request that students to empty pockets, purses and other belongings.
3. Students refusing to cooperate in “searches” will have their parent/guardian contacted
immediately to inform them of the student’s refusal to cooperate.

Possession or Distribution of Alcohol And /or Other Drugs
When a student is found to be in possession of any quantity of illegal substances (drugs or alcohol) on
school grounds or at a school activity the Rochester Police Department may be called.
1. When illegal substances are found, it will be the responsibility of the Police to complete their
normal reporting procedures and any other legal actions, including arrest, depending on the
quantity of substances.
2. The Board of Education maintains the right to conduct an expulsion hearing on any student found
selling, possessing or distributing illegal substances.
3. Students charged with distribution or intent to distribute drugs:
a. Out-of-School Suspension for a minimum of 5 days;
b. Will be subject to a Disciplinary Hearing to determine if expulsion or suspension longer
than 5 days is warranted
Upon the second, and any subsequent offenses, or those involving action by the Court due to the quantity
of substances involved, an automatic Disciplinary Hearing by the Director shall be held. Students arrested
for non-school related drug or alcohol violations shall be permitted to attend school unless it is
demonstrated that the student is a danger to him/herself, or to other students in the school. Based on
reports from local police, if the school building Principal determines that the student’s continued
attendance presents a danger to the health and safety of other students in the building, the offending
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student shall be suspended for a period of 5 days and be required to attend a Disciplinary Hearing that
may result in expulsion or suspension longer than 5 days.
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Attendance
The RACS acknowledges the importance of regular attendance in an effective instructional program. To
this end, it will observe and enforce the laws requiring the attendance of all children between the ages of
six and sixteen and establish its own rules for the attendance of all students. Attendance shall be required
of all students enrolled in the schools during the days and hours that the school is in session. In accordance
with statute, the school shall require from the parent of each child who has been absent from school a
written statement of the reason for such absence. An excuse written by a parent does not necessarily
constitute a legal absence. RACS reserves the right to verify such statements and to investigate the cause
of each absence or tardiness.
Absences should be phoned into the student’s Main Office by the parent before the start of school on
that date. Parents who do not report the absence ahead of time will receive a phone call from the school.
It is imperative that parents keep all contact information up to date to facilitate this process. A student
must be present in school and/or class 90 percent of the school days per semester in order to receive
credit for the subjects enrolled. A student may be absent due to illness approximately nine days per
semester, eighteen days per year. Any days beyond nine days per semester, eighteen days per year, or
eighteen individual class periods, may result in loss of credit.

Absences
Regular attendance is an expectation at RACS to ensure that our students are afforded every
opportunity to grow, learn and be successful. Absences should be avoided when reasonably possible.
Students are permitted to accumulate 18 absences per school year without academic penalty. However,
students are expected to meet with their teachers to make-up missed class work, homework and
assessments. Failure to complete make-up work will have a negative effect on a student’s grade.

a.
b.
c.
d.
e.
f.
g.
h.

Legal absences include:
Medical excuse from a health care provider
Medical, dental appointments
Death in family
College visits grades 10-12 (All college visits must be pre-approved by counselor and student
must return with certification from college/university that student attended on specified day.)
College visit days are limited to four per academic year.
Visits to government agencies including but not limited to: immigration, social security, child
welfare etc.
Mandated Court Appearances – Documentation must be provided by the court and validated
that the student appeared on that date.
School Sanctioned Field Trips
Religious Holidays as stipulated by the State Board of Education

1. After 5 unexcused illegal absences, a letter to parents is sent home; after 10 illegal absences, a
parent meeting or a home visit is conducted. During that meeting, an attendance contract will be
reviewed by the Counselor, parent, and student. After these lines of communication and the above
interventions have been conducted, CPS may be called (after 10 unexcused absences).
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Absences and Impact on Credits Earned
Denials of credit may be issued at these three (3) levels of the Attendance Policy:
●
●
●

Eighteen (18) tardiness to any one class;
Eighteen (18) illegal/ unexcused absences from school for a full credit course
Nine (9) illegal/ unexcused absences from school for a half credit course

If a denial of credit is recommended, parents will be notified by mail. Families must make contact with
the school Administration to appeal the decision. Failure of the parent to respond within 5 school days
of mailer will result in final denial of credit with no opportunity for appeal.

Tardiness
A tardy is defined as any time in which a student does not arrive to a class at the time of the bell
stipulated by the school bell schedule.
1. All students are to arrive to school on time, properly prepared with their required assignments, and
personal belongings in their locker.
2. All period 1 classes, including Physical Education and Health classes begin at the same time. Their
attendance period is considered part of the instructional time and is duly noted in the student’s
attendance.
3. Any student arriving late to class or brought to class by a staff member without a verifiable and
valid excuse may be cited for skipping class. The distinction between a tardy or a skipped period is
made at the discretion of the Administrator.

Early Dismissal
When a parent wishes to have their child dismissed early, the parent must provide the student with a note
that is given to the office at student arrival. Failure to do so may result in unexcused absences. At the
time of the early dismissal, a parent/guardian must sign the student out at the Main Office in person.
In case of family emergency, a parent may sign their child out of the Main Office. In this circumstance,
the student is limited to two “early excuses” per year. All others after will be deemed, unexcused.

Extracurricular Clubs, Athletic Practice, Game Participation, And School
Attendance Policy
1. Extracurricular participants must have exceptional attendance. They must be in school to
play, practice, or otherwise participate in extracurricular activities.
2. If absent or late, a student may not participate, practice, or otherwise participate in extracurricular
activities unless the reason is legally excused. Written excuses from parents, guardians, or persons in
parental relation must be turned into the Main Office upon arrival at School.
3. If the early dismissal is for excused reason, the student may return to play, practice, or
other participation in extracurricular activities.
4. If the student goes home ill, is suspended, or is otherwise absent, then he or she may
not return to activities or games occurring on that same day.
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Family Vacations
The school calendar provides for several possible vacation periods during the year at Thanksgiving, winter,
and spring. Students should not take vacation trips outside of these periods. It is very important that
students be present for all class meetings in each subject area. This ensures continuity of the learning
experience and prevents long gaps, which are most difficult and, at times, impossible to make up. The
school cannot approve any vacation time. Vacation absences may be considered as illegal/ unexcused
absences and work will be provided upon return to school.

Penalties
1. Students who exceed the maximum number of allowable absences will remain in scheduled classes
in order to earn grades, but will be denied graduation credit for their course work. Graduation
and/or promotion credits may be earned by retaking the course the following year or attending
Summer School.
2. Continued absences or failure to participate actively in classes in a positive manner may result in the
student’s reassignment of classes.
3. A zero will be given for missed class work as defined under Class Cuts. Parent and will be notified of
the cut to class and the subsequent zero for a grade.

Religious Holidays
1. No pupil who is absent from school because of a religious holiday may be deprived of any award or
eligibility or opportunity to compete for any award because of such absence.
2. A pupil who misses a test or examination because of a religious holiday has the right to make up all
work missed.
3. To be entitled to the privileges set forth above, the pupil must present a written excuse signed by a
parent or person standing in place of a parent.
4. Any absence because of a religious holiday must be recorded in the school register or in any group
or class attendance record as a legal absence.
5. Such absence must NOT be recorded on any transcript, application, employment form, or any
similar form.

School Work During Absences
1. All missed class work and homework assignments are to be made up within a time period specified
by the classroom teacher or administrator, not to exceed 10 school days, unless there are
extenuating circumstances.
2. Upon his/her return to school, the student is required to make up tests and missed assignments.
3. The student is expected to show initiative in seeking out each teacher to determine missed
assignments and due dates.
[NOTE: SHOULD A STUDENT BE ABSENT DUE TO PARTICIPATION IN A FAMILY TRIP OR OTHER
UNAUTHORIZED LEAVE FROM THE SCHEDULED SCHOOL CALENDAR, MISSED WORK WILL BE ASSIGNED
AS HOMEWORK UPON RETURNING TO SCHOOL.]

Assignments For Absent Students
The policy for release of homework assignments for absent students is:
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1. Students absent for one or two days are encouraged to obtain assignments from classmates.
2. Students who will be or are absent from school for three or more days may secure homework
assignments through the main office using the following procedures:
a. Call the main office before 10:00 a.m. for homework assignments.
b. Be specific about whom, when, and where the assignments will picked up. This is your
responsibility.
c. Make sure assignments are returned to the subject teacher.
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Academics
Important decisions concerning the choice of subjects face each student when the school program is
planned. The curriculum selected should be based on individual capacities, needs and interests. Please
note that a major function of the college guidance counselor is assistance in subject selection. The
assigned counselor has information available which provides insight into the student’s strengths and
weaknesses, as well as potential ability and past performance. The counselor can also provide insight into
curricular choices to support an individual student’s goals in terms of continuing education and career
options.
Most students should plan to take seven academic subjects and a lunch. The master schedule is based on
the tally of student requests for subjects after a counselor interview has been scheduled and parental
approval has been received. While it is sometimes necessary to make changes in a student's requested
schedule because of later subject failure, it is imperative that careful consideration be given to program
requests so that a seat will be reserved for the student in the selected class.
For information concerning student schedule changes, withdrawing or adding classes, and other similar
topics, please refer to our Program of Studies in Appendix D

Summary of Graduation Requirements
New York State approves a number of pathways to graduation. RACS’ Charter allows students access to
three distinct pathways.
1. Regents Diploma with Advanced Designation
● Students are required to obtain a minimum of 22 credits specifically divided among
different content areas
● Students are required to pass 9 Regents exams (1 ELA, 3 Math, 2 Social Studies, 2
Sciences, Checkpoint B of a Foreign Language)
2. Regents Diploma
● Students are required to obtain a minimum of 22 credits specifically divided among
different content areas
● Students are required to pass 5 Regents exams (1 ELA, 1 Math, 1 Social Studies, 1
Science, 1 additional Regents in either Math, Social Studies, Science OR Checkpoint B of
a Foreign Language)
i.
A student may appeal ONE Regents score between 60 and 64.
3. Local Diploma
● Students are required to obtain a minimum of 22 credits specifically divided among
different content areas
● Students meet one of the following requirements
i.
A student passes 3 Regents exams with a grade higher than a 65 and appeals
scores in 2 Regents exams between 60 and 64
ii.
A student with an IEP meets the requirements for Safety Nets or is eligible for
Superintendent Determination
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For a complete explanation of credit requirements, please refer to RACS’ Program of Studies

Definition of Credits
1-unit credit is granted for each subject held five times a week for a full year. Semester courses receive
.5 credits. For courses meeting more or less often, the credits are adjusted accordingly.

Grading Scale
All classes at RACS will follow this standard scale for assigning letter grades for quarter and semester work.
Individual teachers will establish the grading policies and procedures for their classes, and their grades
will correspond to the scale found in the Program of Studies (Appendix D).
For final grading purposes, Rochester Academy Charter School has established five distinct Marking
Periods. These Marking Periods are:
1st Marking Period 20% of final grade
2nd Marking Period 20% of final grade
3rd Marking Period 20% of final grade
4th Marking Period 20% of final grade
5th Marking Period (with combined average scores of Midterm and Final Examinations for high
school/benchmark test for middle school) 20% of final grade

Records and Transcripts
Viewing Records: A parent/guardian has the right to view his/her child’s a) academic record, b) academic
standardized test results, c) health records and d) emergency sheet (emergency phone numbers, etc.).
These records can be made available upon request.
Government Records: Records attached to publicly funded services provided through the local Board of
Education such as Child Study Team Reviews, Comp Ed, Speech, ESL, etc., are the property of the Board.
A parent/guardian who wishes to examine these records or to procure additional copies for his/her own
use must apply to the Board. The school is not permitted to distribute this information to anyone, not
even to a parent/guardian.
Permanent Records: A permanent record is maintained for every student who attends or has attended
Rochester Academy Charter School. This record indicates all courses taken, grades, standardized test
scores, and credits earned. Also included is a complete record of all absences as well as an account of
tardiness (excused and unexcused). This is especially important to future employers, who use this as an
index of student reliability. Additional information relating to college entrance and scholarship as well as
standardized test scores are also on file. Any student or parent wishing to see or forward a copy of the
permanent record (transcript) to a college or employer should contact the Guidance Office.
Copies of transcripts are available through the Guidance Office. Official copies, those bearing the school’s
raised seal, must be forwarded by the school. Transcripts which accompany college applications will not
be given to the student.
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Promotion and Retention
The Board recognizes that the personal, social, emotional, and educational growth of children varies and
therefore students should be placed in the educational setting most appropriate to their needs at the
various stages of their growth.
A. Students in grades 6, 7, and 8 may be promoted with one major subject failure and the
recommendation that the subject be made up in summer school.
B. Students failing two full-year core content area classes (Math, English Language Arts, Science and
Social Studies) will be retained unless one subject is made up in summer school. If Reading/Literature or
Mathematics is one of the failed subjects, it must be the elected summer school selection. However, it is
also recommended that the other failed subject be made up in summer school.
C. Students failing three subjects are required to make up two subjects in a summer school session.
D. Any student failing four or more subjects will be retained in that grade level.
Administration makes the final decision in coordination with the grade level teams about the retention of
the students.
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Parents Parent Contract
Parents and students have elected to apply to Rochester Academy Charter School; we anticipate that all students will not only
accept their rights as members of our school community, but also their responsibilities to other members of the community.
Rochester Academy Charter School (RACS) is based on a foundation of values including the following:
Respect.

I will be responsible and give respect to all persons, property, education, and rules of the school.

Accountability.

I will follow through with my commitments.

Character.

I will communicate when I need help and will help others achieve their goals.

Success.

I will be a part of the solution to achieve success in school and life supporting others as we achieve
success together.

As a student of the Rochester Academy Charter School, I will do my best to do the following:
●
●
●
●
●

●
●
●
●

I will show consideration for the rights and
feelings of others, being careful not to hurt
them physically or make them feel bad.
I will speak to others respectfully, not using
profanity or uncomplimentary names.
I will show respect for all people working or
helping in the school.
I will show careful regard for both my property
and the property of others.
I will always ask permission before I borrow
other people’s things, and I will return them
promptly and in good condition when I am
finished.
I will attend school regularly.
I will be in class on time with all necessary
materials.
I will make good use of class time, complete,
and turn in assignments on time.
I understand that I must make up assignments
I missed because of an absence.

●
●
●
●
●
●
●
●
●

●

I will do my best in my schoolwork, and I will let
others do their best.
I will ask for help if I do not understand.
I will not bring any contraband items to school.
I will help keep the school building and grounds
clean and tidy.
I will walk in the halls.
I will follow the dress code, arrive, and leave
school in my uniform.
I will not participate in any behavior banned by
the school.
I will be responsible in my use of technology in
the school.
I will contribute to RACS mission of maintaining
a school free from harassment, bullying, and
discrimination.
I will remain on campus during school time,
including the lunch period. I will not leave
school grounds.

RACS is committed to reviewing its policies, practices, and benefits continually. Accordingly, the policies, practices, and
benefits outlined in this student handbook are subject to change at any time. RACS reserves the right to make final interpretation
of all current or future policies, and to make the determination, entirely within its discretion, as to whether the facts of a particular
situation warrant action on its part.
I understand and consent to the responsibilities outlined in The RACS Student Handbook. I understand and agree that
my child will be held accountable for his or her behavior and consequences as outlined in this document. They will be held
accountable at school, school-sponsored and school related activities, including school-sponsored travel. I understand that any
student who violates the Student Handbook is subject to disciplinary action as outlined in this Student Handbook and which may
include referral for criminal prosecution. I further understand and consent to my parental responsibilities as outlined in this
handbook.
We, as parents or guardians, recognize the right and responsibility of the school to make rules and enforce them.
Parent or guardian name : ___________________________________________________
Parent Signature

: _____________________________________

Student name

: ___________________________________________________

Student Signature

: _____________________________________
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Appendix A: Student Bullying Prevention and Intervention Policy
Philosophy, Goals and Objectives
The Rochester Academy Charter School (“RACS”) Board of Trustees (“Board”) is committed to providing
an educational and working environment that promotes respect, dignity and equality. The Board
recognizes that harassment, hazing and bullying is detrimental to student learning and achievement. It
interferes with the mission of RACS to educate its students and disrupts the educational process. Such
behavior affects not only the students who are its targets but also those individuals who participate and
witness such acts.
To this end, the Board condemns and strictly prohibits all forms of harassment, hazing and bullying on
RACS grounds, school buses and at all RACS sponsored activities, programs and events including those
that take place at locations outside RACS but that materially and substantially disrupts the educational
process within RACS or infringes on the rights of others.
Definitions
●

School Property means in or within any building, structure, athletic playing field, playground, parking
lot, or land contained within the real boundary line of a RACS elementary or secondary school; and/or
in or on a school bus.

●

School Bus means every motor vehicle owned or leased by RACS or a public or governmental agency
or private school and operated for the transportation of pupils, children of pupils, teachers and other
persons acting in a supervisory capacity, to or from school.

●

School Function means an RACS-or other school-sponsored extracurricular event or activity.

●

Disability means (a) a physical, mental or medical impairment resulting from anatomical,
physiological, genetic, or neurological conditions that prevent the exercise of a normal bodily function
or is demonstrable by medically accepted clinical or laboratory diagnostic techniques; or (b) a record
of such an impairment; or (c) a condition regarded by others as such an impairment, provided,
however, that in all provisions of this article dealing with employment, the term must be limited to
disabilities which, upon the provision of reasonable accommodations, do not prevent the complainant
from performing in a reasonable manner the activities involved in the job or occupation sought or
held, consistent with N.Y. Education Law §11(4) and Executive Law §292(21).

●

Employee means any person receiving compensation from RACS or from a school district or the
employee the contracting service provider or worker placed within the school under a public
assistance employment program, pursuant to Title nine-B of article 5 of the social services law, and
consistent with the provisions of such title for the provision of services to RACS or a school district,
their students or employees, directly or through contract, whereby such services performed by such
person involved direct student contact. (N.Y. Educ. Law §§11(4) and 1125(3)).

●

DASA means the Dignity for All Students Act, as stated in Article 2, sections 801, 801-a, and 2801 of
the N.Y. Education Law.

●

DASA Coordinator means the employee approved by the Board as the DASA Coordinator for an RACS
school building, who is trained in the handling of human relations in the areas of race, color, weight,
national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender, and sex.
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●

Sexual Orientation means actual or perceived heterosexuality, homosexuality, or bisexuality.

●

Gender means a person's actual or perceived sex and includes a person's gender identity or expression
(N.Y. Educ. Law § 11(6)).

●

Harassment means the creation of a hostile environment by conduct or by verbal threats, intimidation
or abuse that has or would have the effect of unreasonably and substantially interfering with the
student's educational performance, opportunities or benefits, or mental, emotional, or physical wellbeing; or conduct, verbal threats, intimidation or abuse that reasonably causes or would reasonably
be expected to cause the student to fear for his or her physical safety; such conduct, verbal threats,
intimidation or abuse includes but is not limited to conduct, verbal threats, intimidation or abuse
based on a person's actual or perceived race, color, weight, national origin, ethnic group, religion,
religious practice, disability, sexual orientation, gender, or sex. (N.Y. Educ. Law § 11(7)).

●

Bullying means a hostile activity which harms or induces fear through the threat of further aggression
and/or creates terror. Bullying may be premeditated or a sudden activity. It may be subtle or easy to
identify, done by one person or a group. Bullying is characterized by:
1. Power imbalance – occurs when a bully uses his/her physical or social power over a target;
2. Intent to harm – the bully seeks to inflict physical or emotional harm and/or takes pleasure
in this activity;
3. Threat of further aggression – the bully and the target believe the bullying will continue;
4. Terror – when any bullying increases, it becomes a “systematic violence or harassment used
to intimidate and maintain dominance.”1
5. Social – spreading rumors about someone, purposefully excluding or shunning others, telling
other children not to be friends with someone or otherwise attempting to ostracize a student,
causing someone's public embarrassment.
6. Physical – hitting, punching, shoving, kicking, pinching, spitting, tripping, pushing, taking or
breaking someone's belongings, and making meaning or route hand gestures directed toward
someone else.
The term bullying includes hazing, as defined in N.Y. Penal Law §§ 125.16 – 125.17. In some
instances, bullying or harassment may constitute a violation of an individual’s civil rights. RACS is
mindful of its responsibilities under the law and in accordance with School policy, 0100, Equal
Opportunity and Nondiscrimination and 5470 and 9010.2, Sexual Harassment.

There are at least three kinds of bullying: verbal, physical and psychological/social/relational.

1

●

Verbal bullying includes, but is not limited to, name calling, insulting remarks, verbal teasing,
frightening phone calls, violent threats, extortion, taunting, gossip, spreading rumors, racist
slurs, threatening electronic communications, anonymous notes, etc.

●

Physical bullying includes, but is not limited to, poking, slapping, hitting, tripping or causing
a fall, choking, kicking, punching, biting, pinching, scratching, spitting, twisting arms or legs,
damaging clothes and personal property, or threatening gestures.

See Barbara Coloroso, The Bully, The Bullied & The Bystander (2003).

46

Student Handbook
●

Rochester Academy Charter School

Social, psychological or relational bullying includes, but is not limited to, excluding someone
from a group, isolating, shunning, spreading rumors or gossiping, arranging public
humiliation, undermining relationships, teasing about clothing, looks, giving dirty looks,
aggressive stares, etc.

In the remainder of this policy and associated regulation the term “bullying” will be used to refer to
harassing or hazing behaviors because that is the term most commonly used by students and parents.
Cyberbullying
As with other forms of bullying, cyberbullying is an attempt to display power and control over someone
perceived as weaker. Cyberbullying involving School students may occur both on campus and off school
grounds and may involve student use of the RACS Internet system or student use of personal digital
devices while at school, such as cell phones, digital cameras, and personal computers to engage in
bullying.
Cyberbullying includes, but is not limited to, the following misuses of technology: harassing, teasing,
intimidating, threatening, or terrorizing another student or staff member by way of any technological
tools, such as sending or posting inappropriate or derogatory e-mail messages, instant messages, text
messages, digital pictures or images, or Web site postings (including blogs).
Cyberbullying has the effect of:
1. Physically, emotionally or mentally harming a student;
2. Placing a student in reasonable fear of physical, emotional or mental harm;
3. Placing a student in reasonable fear of damage to or loss of personal property; and
4. Creating an intimidating or hostile environment that substantially interferes with a student’s
educational opportunities.
Also, cyberbullying that occurs off-campus, that causes or threatens to cause a material or substantial
disruption in the school, could allow school officials to apply the “Tinker standard” where a student’s offcampus speech did cause a substantial disruption or threat thereof within the school setting [Tinker v.
Des Moines Indep. Sch. Dist. 393 U.S. 503 (1969)]. Such conduct could also be subject to appropriate
disciplinary action in accordance with the RACS Student Handbook and possible referral to law
enforcement authorities.
Intervention
Intervention by adults and bystanders is an important step in preventing escalation and resolving issues
at the earliest stages. Intervention will emphasize education and skill-building. In addition, intervention
will focus upon the safety of the target/victim. Staff is expected, when made aware of bullying, either to
refer the student to designated resources for assistance, or to intervene in accordance with this policy
and regulation.
Reporting and Investigation
Students who have been bullied, parents whose children have been bullied or other students who observe
bullying behavior are encouraged to make a verbal and/or written complaint to a teacher, coach, bus
driver, social worker, counselor, supervisor, or administrator in accordance with the training and
guidelines provided. At all times, complaints will be documented, tracked and handled in accordance with
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the regulations and procedures accompanying this policy, or, if applicable, other RACS policies, Equal
Opportunity and Nondiscrimination, Sexual Harassment, and the RACS’ Student Handbook. When
appropriate, such incidents will be included in the RACS Violent and Disruptive Incident Reporting (VADIR)
system.
Disciplinary Consequences
While the focus of this policy is on prevention, bullying acts may still occur. In instances of student
bullying, offenders will be given the clear message that their actions are wrong and the behavior must
improve. Offenders will receive in-school guidance in making positive choices in their relationships with
others. If appropriate, disciplinary action will be taken by the Administration in accordance with the RACS’
Student Handbook, as applicable. If the behavior rises to the level of criminal activity, law enforcement
will be contacted. In the case of employee discrimination or harassment, the incident shall be reported
to the Director for evaluation and imposition of employee discipline as appropriate and consistent with
Board policies and RACS regulations.
Non-Retaliation
All complainants and those who participate in the investigation of a complaint in conformity with State
law and RACS policies, who have acted reasonably and in good faith, have the right to be free from
retaliation of any kind.
Dissemination, Monitoring and Review
This policy, or a plain language summary, shall be published in student registration materials, student,
parent and employee handbooks, and posted on the RACS web site.
Each year, as part of the annual review of the Student Handbook, this policy will be reviewed to assess its
effectiveness and compliance with state and federal law. If changes are needed, revisions will be
recommended to the Board for its consideration.
In addition, the Board will receive the annual VADIR data report for each building and for the School as
whole, with particular attention to the trends in the incidence of bullying. Based on the review of the
data, the Board may consider further action, including but not limited to modification of this policy and
additional training.
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RACS Student Bullying Prevention
And Intervention Regulation

In conformance with the policy of the Rochester Academy Charter School Board of Trustees, the
following administrative regulation is hereby established.
Reporting and Investigation
In order for the Board to effectively enforce this policy and to take prompt corrective measures, it is
essential that all victims and persons with knowledge of bullying report such behavior immediately to
their supervisor or the building administrator as soon as possible after the incident so that it may be
effectively investigated and resolved. RACS will promptly investigate all complaints, whether they are
made verbally or in writing or formally or informally. To the extent possible, all complaints will be treated
in a confidential manner, although limited disclosure may be necessary to complete a thorough
investigation and/or take appropriate remedial action.
In order to assist investigators, individuals should document the harassment, hazing, bullying as soon as
it occurs and with as much detail as possible including: the nature of the incident(s); dates, times, places
it has occurred; name of perpetrator(s); witnesses to the incident(s); and the victim’s response to the
incident.
If, after appropriate investigation, RACS determines that a student, an employee or a third party has
violated this policy, prompt corrective action will be taken in accordance with the Student Handbook,
applicable employment agreement or vendor agreement, School policy and State law. If the reported
behavior constitutes a civil rights violation, the complaint procedures set forth in RACS policies regarding
sexual and/or other prohibited forms of harassment or discrimination will be followed, as applicable.
Confidentiality
It is RACS policy to respect the privacy of all parties and witnesses to complaints of bullying. To the extent
possible, RACS will not release the details of a complaint or the identity of the complainant or the
individual(s) who are alleged to have engaged in discrimination or harassment to any third parties who do
not have a need to know such information. However, because an individual’s need for confidentiality
must be balanced with RACS’ legal obligation to provide due process to an accused student, employee, or
vendor, as well as to conduct a thorough investigation or to take necessary remedial action, RACS retains
the right to disclose the identity of parties and witnesses to complaints in appropriate circumstances to
individuals with a need to know. The staff member responsible for investigating complaints will discuss
confidentiality standards and concerns with all complainants.
If a complainant requests that his/her name not be revealed to the individual(s) against whom a complaint
is filed, the staff member responsible for conducting the investigation shall inform the complainant that:
1.

the request may limit the School’s ability to respond this/her complaint;

2.

School policy and federal law prohibit retaliation against complainants and witnesses;

3.

the School will attempt to prevent any retaliation; and

4.

the School will take strong responsive action if retaliation occurs.

If the complainant still requests confidentiality after being given the notice above, the investigator will
take all reasonable steps to investigate and respond to the complaint consistent with the request as long
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as doing so does not preclude RACS from fulfilling its legal obligations or responding effectively to
discrimination or harassment and prevent the discrimination and/or harassment of other students.
Investigation and Resolution Procedure
A. Initial (Building-level) Procedure
Whenever a complaint of bullying is received whether verbal or written, it will be subject to a preliminary
review and investigation. Except in the case of severe or criminal conduct, building DASA Coordinator or
the building administrator should make all reasonable efforts to resolve complaints informally at the
school level. The goal of informal procedures is to end the bullying and obtain a prompt and equitable
resolution to a complaint. As soon as possible but no late than three working days following receipt of a
complaint, DASA Coordinator or building administrator should begin an investigation of the complaint by:
●

Reviewing any written documentation provided by the victim(s);

●

Conducting separate interviews of the victim(s), alleged perpetrator(s), and witnesses, if
any, and documenting the conversations; and

●

Providing the alleged perpetrator(s) a chance to respond and notify him/her that if
objectionable behavior has occurred, it must cease immediately and that the individual may
be subject to discipline.

Parents of student victims and accused students should be notified within one school day of allegations
that are serious or involve repeated conduct.
Where appropriate, informal methods may be used to resolve the complaint, including but not limited to:
a. discussion with the accused, informing him or her of the School’s policies and indicating that
the behavior must stop;
b. suggesting counseling, skill building activities and/or sensitivity training;
c. conducting training for the department or school in which the behavior occurred, calling
attention to the consequences of engaging in such behavior;
d. requesting a letter of apology or reprimand; and/or
e. separating the parties.
Appropriate disciplinary action shall be recommended and imposed in accordance with RACS Student
Handbook, the applicable employment agreement, RACS policies, and State law.
Upon the completion of an investigation and decision of appropriate remedial action, if any, the supervisor
or the building administrator shall advise the victim, the accused, and, when appropriate, the person in
parental relation, notifying them in writing and, when appropriate, in person, of the outcome of the
investigation and any remedial action to be taken. The victim shall report immediately if the objectionable
behavior occurs again or if the alleged perpetrator retaliates against him/her.
If a complaint contains evidence or allegations of serious or extreme bullying, the complaint shall be
referred promptly to the Director. In addition, where the supervisor, building administrator, or DASA
Coordinator has a reasonable suspicion that the alleged bullying incident involves child abuse in an
educational setting as defined in N.Y. Educ. Law, art. 23-b, or other criminal conduct, the Director shall be
immediately notified, and the procedures stated in N.Y. Educ. Law, art. 23-b and/or other applicable law
shall be followed. Any party who is not satisfied with the outcome of the initial investigation may request
a School-level investigation by submitting a written complaint to the Director within 30 days.
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B. School-level Procedure
The Director or his/her designee shall promptly investigate and resolve all bullying complaints that are
referred to him/her, as well as those appealed to the Director following an initial investigation by a
supervisor, building administrator, or DASA Coordinator. In the event the complaint involves the Director,
the complaint shall be filed with or referred to the Board President, who shall refer the complaint to the
Board’s attorney or other appropriate person for investigation. The School investigation should begin as
soon as possible but not later than three working days following receipt of the complaint by the Director
or Board President.
In conducting the formal School-level investigation, the School will endeavor to use individuals who have
received formal training regarding such investigations or that have previous experience investigating such
complaints. If an investigation results in a determination that bullying did occur, prompt corrective action
will be taken to end the misbehavior.
No later than 30 days following receipt of the complaint, the Director (or in cases involving the Director,
the Board-appointed investigator) will notify the victim and alleged perpetrator, in writing, of the outcome
of the investigation. If additional time is needed to complete the investigation or take appropriate action,
the Director or Board-appointed investigator will provide all parties with a written status report within 30
days following receipt of the complaint.
Retaliation Prohibited
Any act of retaliation against any person who opposes bullying behavior, or who has filed a complaint, is
prohibited and illegal, and therefore subject to disciplinary action. Likewise, retaliation against any person
who has testified, assisted, or participated in any manner in an investigation, proceeding, or hearing of a
bullying complaint is prohibited. For purposes of this policy, retaliation includes but is not limited to:
verbal or physical threats, intimidation, ridicule, bribes, destruction of property, spreading rumors,
stalking, harassing phone calls, and any other form of harassment. Any person who retaliates is subject
to immediate disciplinary action, up to and including suspension or termination.
Discipline/Penalties
Any individual who violates this policy by engaging in prohibited bullying will be subject to appropriate
disciplinary action. Disciplinary measures available to school authorities include, but are not limited to
the following:
Students: Discipline may range from a reprimand up to and including suspension from school,
to be imposed consistent with the student conduct and discipline policy and applicable law.
Employees: Discipline may range from a warning up to and including suspension from school, to
be imposed consistent with the student conduct and discipline policy and applicable law.
Volunteers: Penalties may range from a warning up to and including loss of volunteer
assignment.
Vendors: Penalties may range from a warning up to and including loss of School business.
Other individuals: Penalties may range from a warning up to and including denial of future
access to school property.
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Training
All students and employees shall be informed of this policy in student and employee handbooks, on RACS
website and student registration materials. A poster summarizing the policy shall also be posted in a
prominent location at each school.
All employees shall receive information about this policy and regulation at least once a year.
Administrative employees and other staff such as counselors or social workers, who have specific
responsibilities for investigating and/or resolving complaints of bullying shall receive yearly training to
support implementation of this policy, regulation and on related legal developments.
Training needs in support of this bullying prevention and intervention program will be reflected in the
School’s annual professional development plan, in curriculum and will be considered in the budget
process.
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Appendix B: Due Process for Students
If school staff believe that a student’s conduct warrants a disciplinary intervention, staff should complete
a referral for disciplinary action to trigger an investigation of the incident. The purpose of a referral is to
track and document the facts and interventions used by staff in order to ascertain the best course of
action when a serious infraction occurs that necessitates a removal of a student from the class. However,
written referrals shall not be used to document supports offered to students within the classroom.
When the student is removed from a classroom for consideration of short term in school or out of school
suspension or long-term suspension, the teacher must provide a referral to accompany the student. The
form filled out by the teacher shall be a standardized form that will include the teacher’s methods of
positive intervention approaches already implemented.
The referrals will be tracked and monitored through a digital system [SCHOOLTOOL]. This program will
provide a cumulative report that will enable the school administration to track the number of referrals
per teacher in regular intervals. Administrators will have a meeting with teachers with high referrals or
with high rates of racial disparities in order to provide additional support and uncover challenges.
The information gathered from the tracking process will be used to inform teachers and administrators
with respect to students and staff who are in need of support, as well as to inform teachers and
administrators as to the effectiveness of strategies and supports that have been implemented.
INVESTIGATIVE PROCEDURES FOR SCHOOL DISCIPLINE
It is the responsibility of the Principal and his/her designee to take the following investigate steps:
1. Question the victim and any other witnesses to the incident and, when possible, obtain their
signed written statements.
2. Investigative procedures must seek to understand the entire event including precipitating factors.
3. Review and retain evidence for a reasonable time in the form of documentary, photograph, or
video.
4. Whenever practical, inform the accused student of the misconduct of which he/she is being
accused and provide the accused students with an explanation of the evidence.
5. Whenever practical, provide the accused student an opportunity to present his/her side of the
event and identify witnesses.
6. In circumstances where the student has been arrested, the student should be advised that any
statement made by the student may be used against the student in the court of law, and the
student’s parents should be notified immediately.
Classroom Removal:
Notice Requirement:
Schools must provide the following notice to parents when a student is removed from the classroom:
1. All reasonable efforts must be made to notify the parent of the classroom removal and will occur
by telephone, email, or other electronic means on the same day as the classroom removal
2. Written notice will be made available through the school’s online information system within one
school day.
3. The school will maintain a record of all classroom removals provided that such a record shall not
constitute part of the student’s cumulative file.

53

Student Handbook

Rochester Academy Charter School

Conference Request:
At the parent’s or student’s request, the teacher and/or a school administrator will have a conference
with parent and/or student.
-The school shall schedule the conference to occur within five school days of the parent’s or
student’s request, unless the parent or student agrees to a later date
-Notice of the conference shall be provided to the parent and/or student
Short Term In School or Out of School Suspension
Short term suspensions are an extreme disciplinary measure to be used to behavior that cannot be dealt
with using standard positive interventions. Short term suspensions shall not take effect until a preliminary
interview, notice and conference occur, expect when a student’s presence in school poses an ongoing
danger to persons or property or an ongoing threat to the academic process, the student may be
suspended prior to the informal conference.
1. Preliminary Interview: Where it is suspected that a student has engaged in conduct for which a
suspension may be warranted, it is the responsibility of the Principal or his/her designee to take
the required investigative steps and make a determination of possible discipline, including short
term suspension, if warranted under the circumstances.
2. Notice to Parent:
a. Principal (or designee) shall make every effort to reach the parent by telephone, email,
or other electronic means to inform the parent of the student’s referral for a suspension
on the same day as the determination to seek a suspension.
b. Written notice will be delivered to the parent within one school day from the
determination to seek a suspension;
c. Written notice will be in the parent’s dominant language whenever practical. If not, all
reasonable steps shall be taken to provide oral translation to the parent or legal guardian.
d. That notice shall be on approved RACS letterhead and contain the following:
i.
A description of the incident including the section of the Student Handbook the
student allegedly violated;
ii.
Length of possible suspension;
iii.
A statement explaining the standard positive interventions and practices used, or
if none was used, why this is the case, and explaining why the use of alternative
exclusionary discipline may be justified under the circumstances;
iv.
A statement informing the parent of his/her right to request an informal
conference with the principal;
v.
A statement of the student’s and parent’s rights written in plain language,
including the right to quest a complaining witness, to obtain school records, to
bright an attorney or advocate, the right to interpretation of the conference by a
qualified interpreter or someone of the parent’s choosing and the right to appeal;
vi.
A statement of the means by which the student will be provided alternative
instruction during the period of suspension;
vii.
The procedures for appealing the disciplinary decision.
3. Informal Conference:
a. The informal conference is an opportunity to assess the facts surrounding the incident for which
a suspension is possible, to determine whether a suspension is justified, and to collaboratively
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devise satisfactory solutions for the student’s return to his or her program and prevent further
disruption of the student’s education.
4. Appeal of Short-Term Suspension Decision:
a. Students and parents can appeal a short-term suspension to the New York State Commissioner of
Education
b. Any appeal must be filed within 30 days of the decision following the suspension conference
5. Exception for Emergencies: If a student’s presence in school poses an ongoing danger to persons or
property or an ongoing threat of disruption to the academic process, a student may be removed
immediately and the informal conference shall follow as soon after the student’s removal as possible for
all parties.
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Appendix C: One to One Chromebook Program Handbook
One to One Chromebook Program Handbook
1:1 CHROMEBOOK PROGRAM’S PURPOSE
1:1 CHROMEBOOK PROGRAM POLICIES AND PROCEDURES
1. RECEIVING YOUR CHROMEBOOK AND LAPTOP CHECK-IN
1.1. Receiving Your Chromebooks
1.2 Chromebook Check-in
1.3 Charges for gross negligence or theft
1.4 Replacement Charges
2. TAKING CARE OF YOUR LAPTOP
2.1 General Precautions
2.3 Screen Care
2.4 Chromebooks left in unsupervised areas
2.5 Storing Chromebooks
2.6 Password Protection
2.7 Cost of Repairs
3. USING YOUR CHROMEBOOK AT SCHOOL
3.1 Chromebook Undergoing Repair
3.2 Charging Your Chromebook’s Battery
3.3 Inappropriate Media
3.4 Sound, Music, Games, or Programs
3.5 Accessing Internet Access Away From School
4. MANAGING YOUR FILES AND SAVING YOUR WORK
4.1 Saving to the Chromebook
4.2 Saving Data to Removable Storage Devices
4.3 Network Connectivity
5. SOFTWARE ON CHROMEBOOKS
5.1 Inspection
5.2 Software Upgrades
Appendix A. Rochester Academy Chromebook Acknowledgement 2014-2015 School Year
Appendix B. Acceptable Use Policy- Internet and Email
Appendix C. RACS Chromebook Protection Plan
Appendix D. FAQ
Appendix E. Resources
Training
Chromebook Apps and Extensions
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CHROMEBOOK PROGRAM’S PURPOSE
The Rochester Academy Charter School’s mission is to challenge all learners and work in partnership
with students, parents and community to achieve high standards. We also believe that excellence,
communication, collaboration, continuous improvement, and resourcefulness are all characteristics of
vital schools.
We are also tasked with preparing students for the world after school. To that end, we believe in our
vision for preparing students for success in STEAM fields and the new global economy. Not only must
students have a strong base of core knowledge, “students must also learn the essential skills for success
in today’s world, such as critical thinking, problem solving, communication, and collaboration.”
We believe that putting Chromebooks into the hands of students both in their homes and at school will
help us to achieve our goals. Our hope is that these low-cost devices will ensure that the school doors
are not a barrier that prevents students from having the tools they need to succeed at home.
CHROMEBOOK PROGRAM POLICIES AND PROCEDURES
The policies, procedures and information within this document apply to all Chromebooks used at RACS.
Failure to comply with the rules stated in this handbook may result in students losing the privilege of
participating in this program or in disciplinary consequences. Teachers may set additional requirements
for computer use in their classrooms at their discretion.
1. RECEIVING YOUR CHROMEBOOK AND LAPTOP CHECK-IN
1.1. Receiving Your Chromebooks
Parents and students must sign and return the School Chromebook Acknowledgement form before the
Chromebook can be issued to the student.
1.2 Chromebook Check-in
Chromebooks will be collected each school year for maintenance, cleaning and updating during the last
week of classes prior to Regents week. If a student transfers out of RACS during the school year, the
Chromebook will be collected at that time. Students will retain their original Chromebook each year
while enrolled at RACS.
1.3 Charges for gross negligence or theft
If your Chromebook, case, and/or AC power adaptor has been defaced or damaged beyond the normal
wear of a computer which has been handled safely and responsibly, families may be charged for repairs
or replacements. Families may also be charged for replacements if Chromebooks are lost or stolen due
to students leaving them unattended or unsecured. We understand that damage may occur
accidentally and that theft is possible even under a watchful eye; in either case, students should notify
tech staff as soon as possible.
If a student Chromebook is not returned during year-end check-in or upon transferring out of School,
the administration will see to it that this equipment is returned in a timely manner. If the administration
is not successful, this matter will be turned over to local law enforcement. Please note that the
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Chromebooks are equipped with geotrackers, keyloggers, and other theft-recovery capabilities. In
addition, they are designed to only be used by authorized rochester-academy.org users.
1.4 Replacement Charges
Total Replacement

$ 175.00

Spare AC Adapter

$ 25.00

Replacement Keyboard

$ 85.00

Replacement Screen

$ 35.00

Replacement Case

$20.00

2. TAKING CARE OF YOUR LAPTOP
Students are responsible for the general care of the Chromebook they have been issued by the school.
Chromebooks that are broken or fail to work properly must be reported immediately to Tech Staff using
the online Tech Support request form. This form will be monitored both by School staff and a team of
student volunteers.
2.1 General Precautions
●
●
●
●
●
●
●

Please avoid eating or drinking next to your Chromebook while it is in use.
Cords, cables, and removable storage devices must be inserted carefully into the Chromebook.
Students should never carry their Chromebooks while the screen is open, unless directed to do
so by a teacher.
Chromebooks must remain free of any writing, drawing, stickers, or labels that are not the
property of RACS.
Chromebooks must never be left in an unlocked car or any unsupervised area.
Students are responsible for keeping their Chromebook’s battery charged for school each day.
Chromebooks should always be within the protective case when carried.

2.3 Screen Care
The Chromebook screens can be damaged if subjected to rough treatment. The screens are particularly
sensitive to damage from excessive pressure on the screen.
●
●
●
●
●
●
●
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Do not lean on the top of the Chromebook when it is closed.
Do not place anything near the Chromebook that could put pressure on the screen.
Do not place anything in the carrying case that will press against the cover.
Do not poke the screen.
Do not place anything on the keyboard before closing the lid (e.g. pens, pencils, or disks).
Clean the screen only with a soft, dry, anti-static cloth or LCD screen cleaning wipes.
Do not “bump” the Chromebook against lockers, walls, car doors, floors, etc. as it will eventually
break the screen.
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2.4 Chromebooks left in unsupervised areas
Under no circumstances should Chromebooks be left in unsupervised areas unless in locked lockers. Any
Chromebook left in these areas is in danger of being stolen. If a Chromebook is found in an unsupervised
area, it will be taken to the building office. Repeated violations of this procedure will result in
disciplinary actions.
2.5 Storing Chromebooks
When students are not using Chromebooks, they should be stored in locked lockers. When stored in the
locker, nothing should be placed on top of the Chromebook.
2.6 Password Protection
Chromebooks are set up with one password protected user profile. No student can sign onto a
Chromebook that does not belong to them. If a student fails to keep the password confidential,
appropriate disciplinary actions will be followed.
2.7 Cost of Repairs
Please refer to the Protection Plan description found in Appendix C at the end of this document for
more information.
3. USING YOUR CHROMEBOOK AT SCHOOL
Chromebooks are intended for use at school each day. In addition to teacher expectations for
Chromebook use, school messages, announcements, calendars and schedules may be accessed using
the Chromebook computer. Students must be responsible for bringing their Chromebook to all classes,
unless specifically instructed not to do so by their teacher.
3.1 Chromebook Undergoing Repair
Loaner Chromebooks may be issued to students when they leave their Chromebooks for repair at the
Technology Department located in the High School.
3.2 Charging Your Chromebook’s Battery
Chromebooks must be brought to school each day in a fully charged condition. Students need to charge
their Chromebooks each evening. Repeat violations (minimum of four days – not consecutively) of this
procedure will result in: 1st offense: Responsible for all work in class, and share computer with students
in class. 2nd offense: Parent will be notified and work to be completed after school hours. 3rd offense:
Student/Parent Conference with Principal.
In cases where the use of the Chromebook has caused batteries to become discharged, students may be
able to connect their computers to a power outlet in class. Because of this, students should also make
sure that they bring charging cables each day.
3.3 Inappropriate Media
Inappropriate media may not be stored or displayed on the device. The presence of guns, weapons,
pornographic materials, inappropriate language, alcohol, drug, gang related symbols or pictures will
result in disciplinary actions.
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3.4 Sound, Music, Games, or Programs
Sound must be muted at all times unless permission is obtained from the teacher for instructional
purposes. Internet Games are not allowed on the Chromebooks during school hours. No games can be
installed on the Chromebooks. Do not save games or programs to the hard drive or on Google Drive. All
software must be School provided.
4. MANAGING YOUR FILES AND SAVING YOUR WORK
4.1 Saving to the Chromebook
The Chromebooks have limited storage space (16GB) and so, saving to the device is not recommended.
Instead, students should save documents and other items to their Google Drive. Students using Google
applications will find their work automatically stored on Google Drive whenever they have an internet
connection. Students may also use these applications and many more offline, though they will not be
backed-up to Google Drive until an internet connection is available.
4.2 Saving Data to Removable Storage Devices
Students may also choose to backup all of their work using removable file storage devices. Removable
memory sticks may be purchased at a local retailer.
It is the student’s responsibility to ensure that work is not lost due to mechanical failure or accidental
deletion. Computer malfunctions are not an acceptable excuse for not submitting work.
4.3 Network Connectivity
RACS makes no guarantee that their network will be up and running 100% of the time. In the rare case
that the network is down, the School will not be responsible for lost or missing data.
5. SOFTWARE ON CHROMEBOOKS
From time to time the School may add software applications for use in a particular course. The licenses
for this software may require that the software be deleted from Chromebooks at the completion of the
course. Periodic checks of Chromebooks will be made to ensure that students have deleted software
that is no longer required in class and that the school has not exceeded its licenses.
5.1 Inspection
Students may be selected at random to provide their Chromebook for inspection. If technical difficulties
occur or illegal software is discovered, the hard drive will then be re-formatted or re-imaged by a
technician.
5.2 Software Upgrades
Upgrade versions of licensed software and Chrome are available from time to time. Students may be
required to check in their Chromebooks for periodic updates.
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Section A. Rochester Academy Charter School
Chromebook Acknowledgement
Review with your child and initial each statement below.
The following items reiterate some of the most important points covered in
the Computer Use Agreement and the Standards for Proper Care
addendum which you can read in the student guidebook
I will not leave my Chromebook unattended unless it is locked in a secure
place. My family is fully responsible for the cost of replacement ($175)
should my Chromebook become lost or stolen due to “gross negligence” as
determined by the administration.
I will report any damage that occurs to the Chromebook to the IT
department and/or Administration. My family is responsible for the cost of a
replacement or repair should the administration determine that it was
caused by my vandalism or “gross negligence.”
I will charge my Chromebook at night and bring it to school every day.
I will not use any file-sharing programs to download or stream copyrighted
material or distribute such materials.
I will keep the Chromebook lid closed and, in the school, provided case when
travelling from place to place. I will also handle it in a safe and careful way so
that it stays in good working condition.
I will read and follow general maintenance alerts from school technology
personnel and will turn in the Chromebook to my grade level support teacher
in the last week of school.
I understand that I have no expectation of privacy on the Chromebook and
that my work on it is monitored. I also understand that my Chromebook will
be filtered at home and at school and I will not try to access inappropriate
material.
I will not attempt to go around existing security measures such as internet
filters and understand that if I try to do any “hacking,” I will no longer be able
to participate in the 1:1 program.
I agree to be a good digital citizen and not harass, bully, or be insensitive to
others when I am online.
I agree to protect my identity and not place myself or others at risk of reallife danger by disclosing personal information online.
I will not deface (write on, put stickers on, etc.) the Chromebook or bag
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assigned to me nor will I deface the Chromebook or bag assigned to another
student.
I understand that I will need to return the Chromebook during the last full
week of school and that I will receive the same Chromebook back in the fall.
I will do my best to use my Chromebook to learn information and create
great things.
Yes, I’m in! I want to participate in the 1:1 Chromebook program and agree to be safe, responsible, and
follow all rules of courtesy, etiquette and laws regarding access and copying of information as
prescribed by either Federal, State, Local Laws and RACS Rules. I understand that if I’m not safe and
responsible, I won’t be able to participate in the program and could be subject to disciplinary
consequences.
Student Name (printed clearly) ___________________________________ Grade: ________
Student Signature and Date____________________________________________________
Parent Name (printed clearly) ___________________________________________________
Parent/Guardian Signature + Date_______________________________________________
This completed and signed form and the Acceptable Use Policy signature page on the following pages of
this is a mandatory requirement for the assigning and issuing of a RACS Chromebook. It must be filled
prior to the issue and assigning of the Chromebook. Students who do not have this form signed will have
restricted use of Chromebooks in school and must secure them a designated area at the end of each
class period.
---------------------------------------------------------------------------------------------------------------------------Staff Only
Chromebook #___________________ Condition __New or like new __Good __Acceptable
Bag___

Condition __New or like new __Good __Acceptable

Charger___

Condition __New or like new __Good __Acceptable

Staff Initials_________
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Section B. Student Email Accounts - Acceptable Use Policy
Student Internet Acceptable Use Policy for Grades K-12 & Student Email Acceptable Use Policy for
Grades 6-12
Internet - Only current students are authorized to use the network (Grades K-12)
The School’s Acceptable Use Policy (“AUP”) is to prevent unauthorized access and other unlawful
activities by users online, prevent unau-thorized disclosure of or access to sensitive information, and to
comply with the Children’s Internet Protection Act (“CIPA”). As used in this policy, “user” includes
anyone using the computers, Internet, email, chat rooms, instant messaging (IM), and other forms of
direct electronic communications or equipment provided by the School (the “network.”). It also covers
any outside equipment that uses the School’s network to access the Internet.
RACS is providing students with access to the Internet. The Internet is a rich source of information and
is fundamental to preparation of citizens and future employees. Access to the Internet enables students
to explore thousands of libraries, databases, web sites, and other resources. Students will be provided
with guidelines and lists of resources particularly suited to curriculum, and learning objectives. Students
will conduct their Internet work in a supervised environment. However, access to the Internet also has
the potential to be abused and made inappropriate for a learning community. Just as in the greater
world, it is possible to come across information that may be offensive, morally objectionable, or
pornographic. Resources are filtered in an attempt to diminish this possibility. Users should not find
inappropriate material unless they look for it. Just as students are responsible for their behavior away
from the computer, they are responsible for their behavior while working with one.
The School will use technology protection measures to block or filter, to the extent possible, access to
visual depictions that are obscene, pornographic, and harmful to minors over the network. The School
reserves the right to monitor users’ online activities and to access, re-view, copy, and store or delete any
electronic communication or files and disclose them to others as it deems necessary. Users should have
no expectation of privacy regarding their use of School property, network and/or Internet access or files,
including email.
Use of the Internet is a privilege, not a right, and the purpose of this policy is to define acceptable and
unacceptable use of the Internet at any RACS campuses. Unacceptable use, as defined by this policy
may result in suspension or revocation of network access and privileges and/or computer access.
Violations may also result in school suspension or expulsion and/or legal action and prosecution by
authorities.
No Warranties
RACS will work with its service providers to make internet service reliable and secure. RACS will also
work with every user to promote technical skills and acceptable use. RACS makes no warranties of any
kind, whether expressed or implied, for the service it is providing. RACS will not be responsible for any
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damages you suffer. This includes loss of data from delays, non-deliveries, or service interruption from
whatever cause.
Safety and Precautions Information for Students
Do not use the Internet unless a teacher is supervising.
Do not reveal your personal address or phone number or those of others.
Notify your teacher if you come across information that makes you feel uncomfortable.
Users must alert the computer system administrators of questionable activities and communications,
both incoming and outgoing.
For Parents Whose Children Use the Internet at Home: Student Internet Safety
Students under the age of eighteen should only access School accounts outside of school if a parent or
legal guardian supervises their usage at all times. The student’s parent or guardian is responsible for
monitoring the minor’s use.
Students shall not reveal on the Internet personal information about themselves or other persons. For
example, students should not reveal their name, home address, telephone number, or display
photographs of themselves or others.
Students shall not meet in person anyone they have met solely on the Internet.
Students must abide by all laws, this Acceptable Use Policy and all School security policies.
The administrators and faculties of RACS recommend that parents obtain a copy of Child Safety on the
Information Highway published by the National Center for Missing & Exploited Children. This pamphlet
outlines the risks as well as the tips for reducing risks on-line at home. It is obtained from NCMEC, 2101
Wilson Blvd., Suite 550, Arlington, VA 22201-3052, 1-800-843-5678, or may be viewed with Adobe
Acrobat Reader on-line at: http://www.ncmec.org/download/NC03.pdf (for elementary age) or
http://www.ncmec.org/download/NC57.pdf (for teens)
Penalties for Improper Internet Use
The use of a School account is a privilege, not a right, and misuse will result in the restriction or
cancellation of the account. Misuse may also lead to disciplinary and/or legal action for both students
and employees, including suspension, expulsion, dismissal from School em-ployment, or criminal
prosecution by government authorities. The School will attempt to tailor any disciplinary action to the
specific issues related to each violation.
Email – for Grades 6 through 12
Email is a vital form of communication in the modern school, business world, and home. RACS will
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provide students with filtered, monitored email accounts for the purpose of facilitating teacher-student
communication and participation in web-based classroom activities, such as class blogs, wikis,
collaborative projects, etc. The goals of the School are to provide a needed tool for more effective and
meaningful classroom instruction, and to ensure that this tool is used in a safe and ethical manner. RACS
student email will comply with the Children's Internet Protection Act through the use of active content
filtering and faculty monitoring. Student email accounts are intended for educational purposes only.
Parents will have access to student account information and are encouraged to monitor their children's
use of the accounts. Failure to comply with the acceptable use policy of RACS by students can result in
restrictions being placed upon the accounts, loss of access, and possible disciplinary consequences.
Email Account Security and Safety
It is the responsibility of students to maintain the confidentiality of the student email account
information. Students will not share usernames, passwords, or other account information. Usernames
and passwords will not contain any words, abbreviations, or symbols that are offensive, discriminatory,
or related to violence, or the promotion or use of drugs or alcohol, or in any way violates the school
School’s code of conduct. Students will report any possible unauthorized use of their accounts to a
Teacher, Building Principal, or the school’s K-12 Technology Coordinator immediately. Students will not
use email to share personal information, such as: full names, locations, family information, phone
numbers, etc.
Student Email Use Guidelines
Student email accounts are to be used for the following purposes only:
Teacher-student correspondence.
Accessing/submission of classroom assignments or materials.
Creation of accounts for classroom web-based tools, such as blogs, wikis, podcasts, etc.
Correspondence with students/partners in collaborative class activities (e.g., pen pals).
Unacceptable Uses of School Email/Internet
The School reserves the right to take action regarding activities (1) that create security and/or safety
issues for the School, students, employees, schools, network or computer resources, or (2) that expend
School resources on email that the School in its sole discretion determines lacks legitimate educational
content/purpose, or (3) other activities as determined by the School as inappropriate. The immediate
following are examples of inappropriate use of School email:
Violating any state or federal law or municipal ordinance, such as: transmitting pornography of any kind,
obscene depictions, harmful materials, materials that encourage others to violate the law, confidential
information, or copyrighted materials.
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Criminal activities that can be punished under the law.
Offering any illegal items or substances via email.
Engaging in uses that jeopardize access or lead to unauthorized access into others’ Email accounts such
as:
Using another’s account password(s) or identifier(s).
Interfering with other users’ ability to access their account(s).
Disclosing anyone’s password to others or allowing them to use another’s account(s).
Using School email for commercial purposes:
Using School email for personal advertising, promotion, or financial gain.
Conducting for-profit business activities and/or engaging in non-government related fundraising or
public relations activities such as solicitation for religious purposes, lobbying for personal political
purposes.
Obtaining and/or using anonymous email sites; spamming; spreading viruses.
Causing harm to others or damage to their property.
Bullying or harassment of other students.
Using profane, abusive, or impolite language; threatening, harassing, or making damaging or false
statements about others or accessing, or transmitting offensive, harassing, or disparaging materials.
Deleting, copying, modifying, or forging other users’ names, emails, files, or data; disguising one’s
identity, impersonating other users, or sending anonymous email.
Accessing, transmitting or downloading large files, including “chain letters” or any type of “pyramid
schemes”.
Privacy
RACS student email accounts are the property of Rochester Academy Charter School. Students should
expect email to be subject to monitoring at all times and should not expect any email to be private.
Additionally, active software-based filtering will monitor student email for content and
dangerous/malicious programs.
Parent Access to Student Email Accounts
RACS values parents' roles in educating their students and wants to facilitate open communication and
participation between schools and families.
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Parents may, at any time, request and receive student email usernames, and access information from
their students’ campuses (valid identification required).
Due to the latest security guidelines, we will not know what student passwords are. If students forget
their passwords, we will send them a reset link so they can change it. Email accounts may be accessed
via any Internet-enabled computer or device, and parents are welcome and encouraged to participate in
educating their children in safe, proper, and ethical use of email communications.
Consequences of Violation of the Email Acceptable Use Policy
Students who violate RACS policies with regard to acceptable use of student email accounts are subject
to any of the following:
Restrictions placed upon accounts, such as limiting accounts to teacher-student communication only.
Temporary or permanent loss of access to student email accounts.
Disciplinary action as determined to be appropriate by teachers, campuses, School officials, or criminal
prosecution by appropriate law enforcement agencies.
Liability Limitations
Student email accounts are administered through a third-party company. As such, RACS is not
responsible for messages, attachments, stored files, etc., that may become lost or damaged. Students
are encouraged to back-up important information in a suitable, offline storage device.

Student’s Internet Agreement - ALL students must sign this form
I understand the RACS Acceptable Use Policy for Computer Technology and Internet Users and agree to
use my Internet access for educational purposes. I understand that unacceptable use of the Network
and Internet Access, as defined by the policy may, at the discretion of the Computer System
Administrators or my principal, result in the restriction or cancellation of my access privileges and/or
further school disciplinary action. I understand that when I am using the Internet and/or other
telecommunication environments, I must adhere to all rules of courtesy, etiquette and laws regarding
access and copying of information as prescribed by either Federal, State, local laws and RACS rules.
My signature below means that I have read and agree to follow the guidelines of the Rochester
Academy Charter School Computer Technology Use & Internet Access Agreement.
Student’s Name (please print) ___________________________________ Grade __________
Student’s Signature __________________________________________ Date ____________
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Parent/Guardian’s Permission for Student’s Internet Agreement
As parent or guardian of this student, I have read the RACS Acceptable Use Policy for Computer
Technology and Internet Users, and understand that is a revocable privilege to use the Internet, and I
give my permission for my child to be given access to the Internet. I recognize that the RACS will use its
best efforts to supervise Internet access and to enforce the Acceptable Use Policy. I will not hold the
RACS, teachers, administrators or any school employee responsible for intentional abuse of the access
privilege by users. I expect that the school will take appropriate action, in line with the Acceptable Use
Policy when abuses are discovered.
Parent/Guardian’s Name (please print) __________________________________________
Parent/Guardian’s Signature ____________________________________ Date ____________
Phone # __________________________
___ Please check if you would like a phone call if your child were found violating policy.

Student’s Email Access Agreement – Students in Grades 9 through 12 must sign this part
My child and I have read, understand, and agree to abide by the RACS Email Policy for School email.
Please issue my son or daughter a Rochester Academy Charter School email account.
Parent/Guardian’s Name (please print) ______________________________________________
Parent/Guardian’s Signature ______________________________________________________
Student’s Full Name (please print) __________________________________________________
Student’s Signature ______________________________________ Date __________________
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Section C. Rochester Academy Charter School
Chromebook Protection Plan Options
1:1 Chromebook programs allow students to have access to their own personal device throughout the entire
school day. In addition to in-school use, it is our goal to allow this device to travel to and from school with the
student. Home access to this technology allows for increased learning opportunities outside of RACS’ school day.
The increased time with the devices, as well as the transport to and from home, create more chances for devices
to be broken or lost. RACS wants to find the best balance possible between giving students these additional
learning opportunities and managing the cost of keeping your student’s Chromebook in working condition.
Outlined below are two options for families to consider in helping us strike that balance.

➢ Protection Plan:
➢ Families make a $20 deposit towards the repair of the Chromebook
➢ Any and all repairs due to issues determined by IT to be caused by normal and appropriate
use are covered by RACS. IT staff is the final arbiter on the nature of the cause of the
damage.
➢ In the event of the need for a repair due to student negligence or misuse, the cost is fully
covered by the $20 deposit. After a repair of this nature, the deposit is not refunded.
➢ In the event the machine and/or its charger needs subsequent repairs and the malfunction
was determined by IT to have been caused by negligence, intentional misuse or malicious
intent, the student is responsible for the repair cost. IT staff is the final arbiter on the nature
of the cause of the damage.
➢ In the event the Chrome book is returned in an unusable state or not returned at all, the
family assumes the full cost of the repair or replacement. Details of costs can be found in
the Chromebook Handbook.
➢ If no repairs are needed, the deposit is returned or carried over to the following school year.
➢ Should your student graduate from RACS, the Chromebook is yours to keep.
➢ No Protection Plan
➢ Any and all repairs due to issues determined by IT to be caused by normal and appropriate
use are covered by RACS. IT staff is the final arbiter on the nature of the cause of the
damage.
➢ In the event the machine and/or its charger needs subsequent repairs and the malfunction
was determined by IT to have been caused by negligence, intentional misuse or malicious
intent, the student is responsible for the repair cost. IT staff is the final arbiter on the nature
of the cause of the damage.
➢ In the event the Chrome book is returned in an unusable state or not returned at all, the
family assumes the full cost of the repair or replacement. Details of costs can be found in
the Chromebook Handbook.
➢ Should your student graduate from RACS, the Chromebook is yours to keep.
Please consider the two options and mark your preference below.
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Note, if this form is not returned, the presumption that the student is operating under the “No RACS Protection Plan” option:

RACS Protection Plan

No RACS Protection Plan

➢ Families make a $20 deposit towards the
repair of the Chromebook
➢ Any and all repairs due to issues
determined by IT to be caused by normal
and appropriate use are covered by RACS.
IT staff is the final arbiter on the nature of
the cause of the damage.
➢ In the event of the need for a repair due to
student negligence or misuse, the cost is
fully covered by the $20 deposit. After a
repair of this nature, the deposit is not
refunded.
➢ In the event the machine and/or its charger
needs subsequent repairs and the
malfunction was determined by IT to have
been caused by negligence, intentional
misuse or malicious intent, the student is
responsible for the repair cost. IT staff is
the final arbiter on the nature of the cause
of the damage.

➢ Any and all repairs due to issues
determined by IT to be caused by normal
and appropriate use are covered by RACS.
IT staff is the final arbiter on the nature of
the cause of the damage.
➢ In the event the machine and/or its charger
needs subsequent repairs and the
malfunction was determined by IT to have
been caused by negligence, intentional
misuse or malicious intent, the student is
responsible for the repair cost. IT staff is
the final arbiter on the nature of the cause
of the damage.
➢ In the event the Chrome book is returned in
an unusable state or not returned at all, the
family assumes the full cost of the repair or
replacement. Details of costs can be found
in the Chromebook Handbook.
➢ Should your student graduate from RACS,
the Chromebook is yours to keep.

➢ In the event the Chrome book is returned in
an unusable state or not returned at all, the
family assumes the full cost of the repair or
replacement. Details of costs can be found
in the Chromebook Handbook.
➢ If no repairs are needed, the deposit is
returned or carried over to the following
school year.
➢ Should your student graduate from RACS,
the Chromebook is yours to keep.

THIS IS THE PLAN FOR ME ________

THIS IS THE PLAN FOR ME ________

Protection Plan Deposits should be turned in to the Main Office with this form.
Student Name:

Date:

Parent Name:

Parent Signature
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