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Explanation of the School Seal
1954 - First Graduating Class
Anchor Cross - Symbolizes our hope anchored in the Cross of Christ
“Stella Maris” - This Latin title meaning “Star of the Sea” was first attributed to the Mother of Jesus by St. Jerome in
the 4th century A.D. The title is also used of Mary by other early fathers and writers of the Church: St. Isidore of
Seville (d.636), Alcuin (d.804) who inspired Charlemagne’s intellectual renaissance, and Rabanus Maurus (d.856)
who was abbot of Fulda and the probable author of the hymn “Veni, Creator Spiritus.” St. Paschasius (d.865), a
Benedictine abbot near Amiens, wrote in his treatise on the Holy Eucharist, “Mary, Star of the Sea, must be followed
in faith and morals lest we capsize amid the storm-tossed waves of the sea. She will illumine us to believe in Christ,
born of her for the salvation of the whole world.” Hermann the Lame (d.1054) of the monastery of Reichenau wrote
the hymn “Alma Redemptoris Mater” in which the church still prays today, “Loving Mother of the Redeemer...Star of
the Sea, assist your people who have fallen, yet strive to rise again.” The fullest development of the theme of Mary
as Star of the Sea came with the homilies of St. Bernard (d.1153) who said, “If the winds of temptation arise, if you
are driven upon the rocks of trials and tribulations, look to the Star, call on Mary. If you are tossed upon the waves of
pride, of ambition, of envy, of rivalry, look to the Star, call on Mary.” Mary, under her title of “Stella Maris” has been
the patroness of Mary Star of the Sea parish for over one hundred years. She continues to guide and watch over the
people of the harbor area and the students of our school today.
Heart in Center - This is the symbol of the Sisters of the Immaculate Heart of Mary who staffed the school until 1992.
The Immaculate Heart is wounded by the sword of sorrow prophesied by Simeon in the temple (Lk. 2:34-35),
surmounted by flames of burning love and encircled with a garland of roses reminiscent of the fragrant beauty of the
Mother of God.
Motto - “Monstra Te Esse Matrem”
This Latin expression is addressed to Mary, the mother of Jesus, and means: “Show yourself to be our Mother.” It is
taken from the ancient hymn “Ave Maris Stella” (Hail, Star of the Sea). When Jesus was dying on the Cross he said
to His beloved disciple: “Behold your Mother.” This ancient Latin prayer expresses our desire to receive Mary as our
spiritual Mother too.
School Nickname - “Stars”
Some of the definitions of “star” offered by Webster’s New World Dictionary: 1) any of the luminous heavenly objects
seen as points of light in the sky, 2) a conventionalized flat figure usually having five or six symmetrical projecting
points, regarded as a representation of a star of the sky, 3) a star-shaped emblem often used as an award, symbol
or rank of authority, 4) a constellation or planet regarded as influencing human fate or destiny, and 5) a person who
excels or performs brilliantly in a given activity, especially a sport.
School Colors - Blue and Gold

The Alma Mater
The expression “Alma Mater” is from the Latin “nurturing mother” and refers to the role of the school as a fundamental
formational element in the life of young people.
Mary Star’s “Alma Mater” was written by Sr. Fidelia (Angela Conroy) of the Immaculate Heart Sisters in 1950:
To our Alma Mater our voices sing in praise
For her faithful service through many happy days.
Her friendship we cherish and know that it will bring
Success in our labors, so joyfully we sing:
Mary, Star of the Sea,
Hail to thee,
Alma Mater Dear,
Thee we all revere.
Loyal and true
To your gold and blue,
We will always be
Star of the Sea.
So staunch and so stately our Alma Mater stands,
A jewel of splendor set in this noble land.
May hers be the glory this world has ever seen,
Success ever crown her beyond her highest dreams.
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Administration
Pastor ....................................................................................................................... Rev. Maurice D. Harrigan
Rector .............................................................................................................. Rev. Nicholas Tacito, O.Praem.
Principal ..................................................................................................................................... Ms. Rita Dever
Vice Principal/Financial Manager ................................................................................ Mr. Michael Marinkovich
Assistant Principal/Dean of Students…………….………………………………………………...Ms. Shelly Sabra
Assistant Principal/Curriculum ............................................................................................... Mr. Dang Nguyen

Principal’s Advisory Council
Athletic Director...................................................................................................................... Mr. Hector Rivera
Campus Minister .................................................................................................................... Mr. Rico Emnace
Director of Student Activities ................................................................................................... Ms. Anna Andrie

Staff
Accounts Receivable ........................................................................................................... Mrs. Jeanna Alves
Administrative Assistant………………………………………………………………………. Mr. Christopher Alford
Assistant Activities Director…………………………………………………………………………..Mr. Sean Zuvich
Chaplain .............................................................................................................. Rev. Jacob Hsieh, O. Praem.
Christian Service Coordinator ....................................................................................... Mrs. Kristin Kavanaugh
Counselor (Juniors/Seniors).................................................................................................... Ms. Jean Pichler
Counselor (Sophomores) ..................................................................................................Mr. Andres Mendoza
Counselor (Freshmen) .......................................................................................................... Dr. Vincent Dever
Development Office Staff ...................................................................................................... Mr. Bret Dahlquist
Director of Technology ................................................................................................... Mr. Mantas Kliminskas
Librarian/Publications Coordinator ........................................................................................ Mr. Richard Ibarra
Maintenance/Custodian ......................................................................................................... Mr. Rogelio Pena
Maintenance/Custodian ............................................................................................................... Mr. Jose Pina
Maintenance/Custodian ............................................................................................................ Mr. Matias Pina
Plant Manager....................................................................................................................... Dr. Vincent Dever
Registrar ................................................................................................................................ Mrs. Kelly Phillips
School Secretary.......................................................................................................... Mrs. Margie DiBernardo
School Secretary.............................................................................................................. Mrs. Brenda DiRocco
Study Skills Aide/STEP & MAP Coordinator ............................................................................ Ms. Maria Ibarra

Faculty
Religion Department

Science Department

Mrs. Kristin Kavanaugh, Chair

Mr. Paul Renner, Chair

Mr. Rico Emnace

Mr. Jordan Espino

Rev. Luke Laslavich, O.Praem.

Ms. Courtney Fiamengo

Mrs. Jo Newville Montoya

Rev. Bernard Johnson, O.Praem.

Mr. Javier Sandoval

Mr. Mark Loehr

English Department

Social Studies Department

Ms. Brittany Radine, Chair

Mrs. Kasey Simon, Chair

Ms. Monica Aguilar

Mr. Jason Gelber

Ms. Tylene De Vine

Mr. Robert Lee

Ms. Caitlin Hanley

Ms. Jean Pichler
Mr. Paul Renner

Mr. Sean Zuvich

Mr. William Spincola
Mathematics Department
Ms. Kelly McMath, Chair

Visual and Performing Arts Department

Mr. Jordan Espino

Mrs. Anna Andrie, Chair

Mr. Mark Loehr

Mrs. Brittany Marquez

Ms. Melanie Melendrez

Mrs. Elizabeth Medina

Mr. Andres Mendoza

Rev. Jacob Hsieh, O. Praem., Choir

Ms. Melissa Neeb

World Languages Department

Physical Education Department

Dr. Vincent Dever, Chair

Mrs. Anna Andrie, Chair

Mr. Mark Brown

Mr. Jason Gelber

Mr. Andres Delgado
Rev. Jacob Hsieh, O. Praem.
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Telephone Directory
Main Office/Attendance Office ................................................................................................... (310) 547-1138
Admissions/Registrar (Mrs. Kelly Phillips) ................................................................................. (310) 547-1130
Fax ............................................................................................................................................ (310) 547-1827

Teacher Voicemail
To access:
1.
2.
3.

Dial (800) 991-5907.
When the system answers, dial the desired extension.
Leave a message.
Name
Ms. Monica Aguilar

Position

Department

Ext

Teacher

English

11

Activities Director/Teacher

Activities/Visual & Performing Arts

15

Mr. Mark Brown

Teacher

World Languages

34

Mr. Andres Delgado

Teacher

World Languages

38

Counselor (Grade 9)/Teacher

Counseling/World Languages

3

Teacher

English

25

Mr. Rico Emnace

Campus Minister/Teacher

Campus Ministry/Religion

23

Mr. Jordan Espino

Teacher

Mathematics/Science

21

Ms. Courtney Fiamengo

Teacher

Science

7

Mr. Jason Gelber

Teacher

PE

24

Ms. Caitlin Hanley

Teacher

English

8

Mrs. Anna Andrie

Dr. Vincent Dever, PhD
Ms. Tylene De Vine

Rev. Jacob Hsieh, O. Praem.

Teacher/Choir Director/Chaplain

World Languages

42

Librarian/Publications Coordinator

Library/Marketing

10

Teacher

Science

16

Mrs. Kristin Kavanaugh

Christian Service Coordinator/Teacher

Religion

14

Mr. Mantas Kliminskas

Mr. Richard Ibarra
Rev. Bernard Johnson, O.Praem.

Director of Technology

Technology

17

Rev. Luke Laslavich, O.Praem.

Teacher

Religion

31

Mr. Robert Lee

Teacher

Social Studies

22

Mr. Mark Loehr

Teacher

Mathematics/Science

32

Mrs. Brittany Marquez

Teacher

Visual and Performing Arts

40

Ms. Kelly McMath

Teacher

Mathematics

18

Mrs. Elizabeth Medina

Teacher

Visual & Performing Arts

19

Ms. Melanie Melendrez

Teacher

Mathematics

12

Counselor (Grade 10)/Teacher

Counseling/Mathematics

4

Mrs. Jo Newville Montoya

Teacher

Religion

2

Ms. Melissa Neeb

Teacher

Mathematics

9

Ms. Jean Pichler

Counselor (Grades 11/12)/Teacher

Counseling/Social Studies

20

Teacher

English

37

Mr. Paul Renner

Yearbook Moderator/Teacher

Science/Social Studies

5

Mr. Hector Rivera

Athletic Director

Athletics

26

Mrs. Kasey Simon

Teacher

Social Studies

39

Mr. Javier Sandoval

Teacher

Religion

6

Mr. William Spincola

Teacher

Social Studies

27

Asst. Activities Director/Teacher

Activities/English

15

Mr. Andres Mendoza

Ms. Brittany Radine

Mr. Sean Zuvich

Administrators’ and Teachers’ email addresses and Safeguard the Children information is available on
the school’s website: MaryStarHigh.com.
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Student Council Roster
All students are members of the Associated Student Body. The Student Council has been organized to
establish democratic procedures governing student activities and to develop a sense of responsibility, selfdiscipline, leadership, cooperation, scholarship, school spirit, and Christian virtues. The Associated Student
Body government attempts to make the students more involved in government affairs in conjunction with the
administration and faculty. Its aim is to promote harmonious relationships throughout the school by means
of organized activities and projects.
Campus Life: John Bastasch, Christine Chen,
Marina Erosa, and David Park
Campus Ministry: Teana Gomez, Kaitlyn McWilliams,
Jazmynne Peralta, Amanda Spincola and
Abigail Warner
Public Relations: Nina Campbell, Christine Chen,
Erica Heredia, and Sofia Jimenez
Spirit: Celeste Garnica, Jaden Kusar, Katie Sestich,
Alexis Smith, and Rubi Soto
Tech Team: Yohan Afewerki, Sophia Aguilar,
Nina Campbell, Brooks Montoya, and
Chelsea Razonable

Associated Student Body Officers
Co-President ............................................ Sophie DiLeva
Co-President ................................................ Ashley Rico
Secretary/Treasurer ..................................Sofia Jimenez
Commissioner of Campus Ministry ..............Sierra Salas
Commissioner of Spirit……….……..…..Makayla DiLeva
Commissioner of Technology………..Jillian Pasquarella

Associated Student Body Cabinet Officers
Administration: Calix Armijo and Marco Ibarra
Ambassadors: Heleodoro Gastelum and Lander
Villafania
Athletics: Pierce D’Ambrosi, Aaron Martinez,
Jenna Miloe, and Princess Rivas

Class Officers

President
Secretary/Treasurer
Campus Ministry
Spirit

Senior Class

Junior Class

Madryne Alario
Jordan Fajardo
Alina Teofilo
Mia Scognamillo

Sammy Sabra
Ariana Bautista
Cristina Camacho
Alexis Buscemi

Sophomore Class
Madison Purves
Esperanza Garcia
Chloe Correa
Anissa Vital

Freshman class officers will be elected at the beginning of the school year.

Parent Association
The purpose of the Parent Association is to create a spirit of involvement, communication and cooperation
among the parents; to offer input on a variety of decisions affecting the life of the school; and to underscore
that parents are the primary educators of their children.
All parents of Mary Star of the Sea High School students are automatically members of the Parent
Association. The Parent Association has one general meeting each year as scheduled on the school
calendar.
The business and affairs of the association are conducted by the Executive Board. The board members are
elected at Back to School Night at the beginning of each academic year. The members serve a two-year
term.
Parent Association Executive Board Offices
President
Vice President
Secretary
Athletic Booster Club Representative
Star Academic Representative
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10

25

18

11

4

Fall Sports Mass
9 am – Mary Star of the Sea
Parish Church
Fall Sports Breakfast
Parish Auditorium

Welcome Week

Sun

Tue

Freshman Parent Night
7:00 pm - Gym

Dress Uniform

Mass Schedule

Zero Period Begins

26
Block Schedule
(Periods 3 – 1)

Curriculum Committee
Meeting 3:00 – 4:00 pm

Dress Uniform

27

Department Meetings B
1:00 – 2:00 pm

Department Meetings A
1:00 – 2:00 pm

Club Expo

Block Schedule
(Periods 6 – 4)

Block Schedule
(Periods 6 – 4)

Pupil Free
Faculty Day of Prayer
9:00 am

20

13
Pupil Free
Faculty In-Service
9:00 am

Block Schedule
(Periods 3 – 1)

19

12

6

Thu
1

7

28

21

14

Spirit Shirt Day

Assembly Schedule
Welcome Week Rally
1:30 pm – Gym

29

Welcome Dance 9 – 11 pm
Parish Auditorium

FB (H) Whittier Christian

Last Day for Schedule
Changes

Freshman Day of Prayer

30

FB (A) Gladstone

Spiritual Formation
Committee Meeting - Lunch

23
Confessions during Religion
Classes – Gym

Welcome Back BBQ

9

2

16
Senior, Junior, &
Sophomore Orientation:
8:00 am – 12:30 pm

Fri

Freshman/New Student ID
Photos and Retakes

22

Welcome Freshman Lunch

Freshman Orientation:
Freshmen Only
8 am – 12:30 pm

Solemnity of the Assumption

15

8

Summer Office Hours: 8 am – 12 pm

Wed

Summer Office Hours: 8 am – 12 pm

Adoration Schedule
Adoration/Benediction

Regular Office Hours
7:30 am – 3:30 pm

First Day of Fall Sports
Practice

5

August

Mon

SAT

Saturday Detention
8:00 – 10:00 am

3

24

17

10

31

Fritz Coleman “Night of
Comedy” Fundraiser
7:00 pm Warner Grand

Sat

11

Sunday

29

22

15

8

1

Homecoming bids go on
sale

Senior Parent Night
7:00 pm – Gym

30

CC (A) League Invitational

Block Schedule
(Periods 6 – 4)

25

Desserts for Dollars
Fundraiser ends

VB (A) St. Monica

Dress Uniform

5

26

19

12

Assembly Schedule
Academic Recognition
Assembly 8:15 am – Gym

Desserts for Dollars
Fundraiser begins

Thursday

September

VB (H) Pomona Catholic

WASC/WCEA Meeting

24
Block Schedule
(Periods 3 – 1)

VB (H) Serra

Curriculum Committee
Meeting 3:00 – 4:00 pm

Parent/Teacher
Conference Night
6:30 pm – School Building

Catholic Prayer Breakfast

18
Block Schedule
(Periods 6 – 4)

17

Department Meeting B
3:00 – 4:00 pm

Block Schedule
(Periods 6 – 4)

4

11

Block Schedule
(Periods 3 – 1)

Minimum Day Schedule
12:09 Dismissal

23

Grades Due 8:00 am
Progress Reports posted on
PowerSchool

Freshman Online Elections

16

Department Meeting A
3:00 – 4:00 pm

Faculty Meeting

10

Back to School Night
6:30 pm - Gym

Homeroom Representative
Nominations – All Grade
Levels
Freshman Intent to run
forms available

Block Schedule
(Periods 6 – 4)

3

Wednesday

Block Schedule
(Periods 3 – 1)

Block Schedule
(Periods 3 – 1)

9

2

Tuesday

Minimum Day Schedule
12:09 Dismissal

No School
School Office Closed

Labor Day

Monday
6

20

13

Spirit Shirt Day

FB (H) Village Christian

FB (H) South Torrance

Dress Uniform

27

Mass Schedule
Installation Mass of Officers

FB (A) Century

FB (A) Fairmont Prep

Homeroom Representative
Online Elections

Friday

Saturday Detention
8:00 – 10:00 am

Saturday Detention
8:00 – 10:00 am

ACT

Saturday

28

21

14

7

12

Monday

Homecoming
Week

South Bay Life Chain

27

20

13

6

30

College Night for Parents
7:00 pm – Gym

Rosary 2:30 pm

Curriculum Committee
Meeting 3:00 – 4:00 pm

Report Cards posted on
PowerSchool

Homecoming decorating
until 9:00 pm – Gym

Halloween

31

Homecoming decorating
until 6:00 pm - Gym

24

17

Rosary 2:30 pm

Regular Schedule
(Periods 1 - 6)

10

3

Spiritual Formation
Committee Meeting – Lunch

23

16

VB (A) Pomona Catholic

Senior Day of Prayer

VB (A) Serra

Thursday

Block Schedule
(Periods 6 – 4)

Dress Uniform

29

22

Block Schedule
(Periods 6 – 4)

Powderpuff Football
5:00 pm

Homecoming Student
Meeting at Lunch – Gym

Block Schedule
(Periods 3 – 1)

VB (H) Bishop Amat

Rosary 2:30 pm

Special Schedule
PSAT Testing Day
(Grades 9 – 11)
College Visit Day
(Grade 12)

Junior Parent Night
7:00 pm - Gym

Rosary 2:30 pm

Block Schedule
(Periods 3 – 1)

28

21

CC League Dual

9

2

Grade Level Meetings 11/12
3:00 – 4:00 pm

Block Schedule
(Periods 6 – 4)

Adoration Schedule
Adoration/Benediction

Grades due 8:00 am

Pupil Free Day
Faculty In-Service

VB (H) St. Monica

Sophomore Parent Night
7:00 – Gym

WASC/WCEA Meeting

15
Regular Schedule
(Periods 6 - 1)

Minimum Day Schedule
12:09 Dismissal

14

Grade Level Meetings 9/10
3:00 – 4:00 pm

Faculty Meeting

8

Rosary 2:30 pm

VB (A) Bishop Amat

Block Schedule
(Periods 3 – 1)

7

Block Schedule
(Periods 6 – 4)

1

Wednesday

Block Schedule
(Periods 3 – 1)

Tuesday

Minimum Day Schedule
12:09 Dismissal

Respect Life Month

October

Sunday
4

FB (H) CSHM

Spirit Shirt Day

Assembly Schedule
Homecoming Spirit Rally
1:30 pm – Gym

FB (H) St. Monica

Homecoming bids due

Last Day of the Quarter

FB (A) Verbum Dei

Dress Uniform

Special Minimum Day
Mass Schedule
Senior Color Day Mass

Respect Life T-Shirt Day

25

18

11

Confessions during Religion
Classes – Gym

Friday

ACT

Homecoming
Semi-Formal Dance
7:00 – 11:00 – Gym

Saturday Detention
8:00 – 10:00 am

Saturday Detention
8:00 – 10:00 am

SAT

Saturday

26

19

12

5

13

Sunday

24

17

10

3

Tuesday

Block Schedule
(Periods 3 – 1)

Fall Blood Drive
8:30 – 2:00 (Gym)

No School
School Office Closed

Veterans’ Day

25

18

11

High School
Information Night
5:30 – 8:00 pm

Block Schedule
(Periods 6 – 4)

Curriculum Committee
Meeting 3:00 – 4:00 pm

Block Schedule
(Periods 3 – 1)

26

19

Dress Uniform

Special Minimum Day
Mass Schedule
Thanksgiving Mass

Block Schedule
(Periods 6 – 4)

6

27

20

Parent/Teacher
Conference Night
6:30 pm – School Building

Grades due 8:00 am
Progress reports posted on
PowerSchool

CC League Finals

Department Meetings B
3:00 – 4:00

Block Schedule
(Periods 6 – 4)

Block Schedule
(Periods 6 – 4)

12

5

Block Schedule
(Periods 3 – 1)

Department Meetings A
3:00 – 4:00

Faculty Meeting

Thanksgiving Food Drive
Begins

Block Schedule
(Periods 3 – 1)

Minimum Day Schedule
12:09 Dismissal

4

13

Wednesday

November

Monday

7

21

14

22

Thanksgiving Holiday
No School
School Office Closed

No School
School Office Closed

Spirit Shirt Day

29

Minimum Day Schedule
12:09 Dismissal
WASC/WCEA Meeting

8

1

15
Sophomore Day of Prayer

Dress Uniform

Special Assembly
Schedule
Veterans’ Day Ceremony

FB (A) BMHS

Dress Uniform

Mass Schedule
Solemnity of All Saints

Friday

Thanksgiving Holiday

28

Assembly Schedule
Fall Athletic Recognition
Assembly 8:15 am - Gym

Vocation Day

Star Academic Luncheon

Thursday

23

16

9

2

Saturday Detention
8:00 – 10:00 am

30

Christian Care Thanksgiving
Food Giveaway
8:00 – 11:00 am
Mary Star Parish Center

Saturday Detention
8:00 – 10:00 am

SAT

Saturday

14

Holiday Office Hours
8 am – 12 pm

Grades due 8 am
Report cards mailed home

Holiday Office Hours
8 am – 12 pm

Regular Schedule

30

23

16

9

2

Tuesday

17

10

3

Exam Schedule
Period 1 and 2 Exams
11:30 am Dismissal

Block Schedule
(Periods 6 – 4)

Block Schedule
(Periods 6 – 4)

4

18

11

Wednesday

School Office Closed

New Year’s Eve

31

Exam Schedule
Period 3 and 4 Exams
11:30 am Dismissal

School Office Closed

26

19

12

5

20

13

6

ACT

Saturday Detention
8:00 – 10:00 am

Holiday Office Hours
8 am – 12 pm

27

7

14

28

21

Christian Care Christmas
Food/Toy Giveaway
8:00 – 11:00 am
Mary Star Parish Center

SAT

Saturday

Exam Schedule
First Exam
8:00 – 9:30 am
Second Exam 9:55 – 11:30 am

Exam Schedule
Period 5 and 6 Exams
11:30 am Dismissal

Confessions during
Religion Classes - Gym

Dress Uniform

Mass Schedule
Feast of St. Nicholas

Friday

December

No School – Christmas Vacation

Christmas
School Office Closed

Christmas Eve

25

School Office Closed

24

Thursday
Booster Club Christmas
Boutique - Gym

Athletic Dead Period – No Practices or Games

Regular Schedule

Block Schedule
(Periods 3 – 1)

Block Schedule
(Periods 3 – 1)

No School – Christmas Vacation

29

22

15

WASC/WCEA Meeting

WInter Sports Mass
9 am – Mary Star of the Sea
Parish Church
Winter Sports Breakfast
Parish Auditorium

Christmas Toy Drive Begins

Faculty Meeting

Minimum Day Schedule
12:09 Dismissal

Minimum Day Schedule
12:09 Dismissal

8

1

Monday

Solemnity of the Immaculate
Conception

Christmas Spirit Week

Sunday

15

Monday

Tuesday

Catholic
Schools
Week

26

19

12

5

GB (H) St. Genevieve

BS (A) St. Anthony
BB (A) Bosco Tech

Parent Appreciation Day

27

28

GB (A) St. Genevieve

Teacher Appreciation Day

Block Schedule
(Periods 3 – 1)

GS (A) St. Paul
GB (H) St. Pius X/Matthias

BS (H) St. Genevieve
BB (A) Verbum Dei

Student Appreciation Day
International Festival

Special Dress Day

Block Schedule
(Periods 6 – 4)

BS (H) St. Paul
BB (H) St. Monica

Curriculum Committee
Meeting 3:00 – 4:00 pm

No School
School Office Closed

21

BS (H) Bosco Tech
BB (H) St. Pius X/Matthias

GS (H) St. Pius X/Matthias
GB (H) Pomona Catholic

Block Schedule
(Periods 6 – 4)

Assembly Schedule
Academic Recognition
Assembly 8:15 – Gym

8
Holiday Office Hours
8 am – 12 pm

Block Schedule
(Periods 6 – 4)

2

29

22

15

30

23

GS (A) St. Pius X/Matthias
GB (A) Pomona Catholic

Dress Uniform

Catholic Schools Week Mass

Mass Schedule

Junior Day of Prayer

GS (H) Cantwell
GB (A) St. Bernard

Spiritual Formation
Committee Meeting – Lunch

16

9

Friday
Holiday Office Hours
8 am – 12 pm

17

24

31

BS (A) Bosco Tech
BB (A) St. Pius X/Matthias

Spirit Shirt Day

Special Schedule
Career Day

BS (H) St. Anthony
BB (H) Bosco Tech

Last Day for Schedule Changes

Dress Uniform

Special Minimum Day Mass
Schedule
Junior Celebration Mass

BS (A) St. Monica
BB (A) Salesian

3

10

Respect Life-T Shirt Day

Adoration Schedule
Adoration/Benediction

BS (A) St. Genevieve
BB (H) Verbum Dei

Holiday Office Hours
8 am – 12 pm

No School – Christmas Vacation

Holiday Office Hours
8 am – 12 pm

Department Meetings B
3:00 – 4:00 pm

14

Thursday
Holiday Office Hours
8 am – 12 pm

No School – Christmas Vacation

7

Department Meetings A
3:00 – 4:00 pm

Block Schedule
(Periods 3 – 1)

Holiday Office Hours
8 am – 12 pm

School Office Closed

Block Schedule
(Periods 3 – 1)

20

13

6

1
Solemnity of Mary, Mother of
God

New Year’s Day

Wednesday

Martin Luther King, Jr.
Holiday

Faculty Meeting

Minimum Day Schedule
12:09 Dismissal

School Resumes

Holiday Office Hours
8 am – 12 pm

January

Sunday

Chinese New Year

High School
Placement Test
7:30 am Mass
8:00 am Breakfast
8:30 am Test

1Life LA Walk

Saturday

25

18

11

4

16

Sunday

23

16

9

2

Wednesday

24

17

Block Schedule
(Periods 3 – 1)

18

11

Block Schedule
(Periods 6 – 4)

25

Curriculum Committee
Meeting 3:00 – 4:00 pm

Grades due 8:00 am
Progress Reports posted
on PowerSchool

Block Schedule
(Periods 3 – 1)

Block Schedule
(Periods 3 – 1)

WASC/WCEA Accreditation Visit

No School
School Office Closed

President’s Day

WASC/WCEA Meeting

Minimum Day Schedule
12:09 Dismissal

10

Dress Uniform

Mass Schedule
(Periods 6 – 1)
Day of Fasting and
Abstinence

Ash Wednesday

5

19

12

26

Parent/Teacher
Conference Night
6:30 pm – School Building

Block Schedule
(Periods 6 – 4)

Block Schedule
(Periods 6 – 4)

GS (H) St. Paul
BB (A) St. Monica

BS (H) St. Monica
GB (H) St. Bernard

GS (A) Cantwell
BB (H) Salesian

Department Meetings B
3:00 – 4:00 pm

Department Meetings A
3:00 – 4:00 pm

Block Schedule
(Periods 6 – 4)

Faculty Meeting

4
Block Schedule
(Periods 3 – 1)

3

Thursday

Spirit Shirt Day

Youth Day

Star Academic Luncheon

GB (A) St. Pius X/Matthias

February

Tuesday

Minimum Day Schedule
12:09 Dismissal

Monday

27

20

13

6

Abstinence from Meat

Stations of the Cross
2:30 pm

Religious Ed Congress

Confessions during
Religion Classes - Gym

Friday

28

21

14

7

Religious Ed Congress

ACT

High School
Placement Test
8:30 am Test

Saturday

29

22

15

8

1

17

1

29

22

15

8

Spring Sports Mass
9 am – Mary Star of the
Sea Parish Church
Spring Sports Breakfast
Parish Auditorium

Sunday

23

16

Golf (H) St. Anthony

ASB Intent to Run Forms due

Curriculum Development
Meeting

Assembly Schedule
1:22 Dismissal

30

Golf (H) Bishop Montgomery

Mandatory Parent Prom
Meeting 7 pm – Gym

ASB Intent to Run Forms
Available

Prom bids go on sale

Golf (A) Bosco Tech

Grades due 8:00 am

Spring Blood Drive
8:30 – 2:00 (Gym)

Golf (A) St. Genevieve

9

31

24

BB (A) St. Paul
Softball (A) St. Genevieve

Block Schedule
(Periods 3 – 1)

BB (H) St. Anthony
Softball (H) Pomona
Catholic

Curriculum Committee
3:00 – 4:00 pm

Block Schedule
(Periods 3 – 1)

Softball (A) St. Monica

Golf (A) Salesian
Swim Preview Meet

Block Schedule
(Periods 6 – 4)

Golf (H) La Salle
Track (H) St. Genevieve

Report Cards posted on
PowerSchool

Block Schedule
(Periods 6 – 4)

Golf (H) Cathedral
Track (H) St. Pius X/
Matthias

BB (H) St. Paul

Block Schedule
(Periods 3 – 1)

Regular Schedule
(Periods 1 – 6)

Regular Schedule
(Periods 6 – 1)

17

10

Golf (H) Bishop Amat

Softball (H) Bishop
Montgomery

Golf (A) St. Paul

Department Meetings B
3:00 – 4:00 pm

Department Meetings A
3:00 – 4:00 pm

Block Schedule
(Periods 6 – 4)

Faculty Meeting

3

4

25

18

11

Wednesday

Block Schedule
(Periods 3 – 1)

2

Tuesday

Minimum Day Schedule
12:09 Dismissal

Monday
5

12

26

20

13

6

BB (A) St. Anthony

Abstinence from Meat

Stations of the Cross
2:30 pm

Confessions during Religion
Classes – Gym

27

BB (A) Bishop Montgomery

Re-Registration Day
By Appointment Only
8:00 am – 12:00 pm

Abstinence from Meat

BB (H) Salesian

Stations of the Cross
2:30 pm

Abstinence from Meat

Last Day of the Quarter

BB (A) St. Anthony

Stations of the Cross
2:30 pm

Acceptance letters sent to
the Class of 2024

Abstinence from Meat

Friday

March

Star Academic Luncheon

Softball (A) Bishop
Montgomery

Incoming Freshman
Registration
By Appointment Only
5:00 – 7:00 pm (Gym)

Dress Uniform

Mass Schedule
Solemnity of St. Joseph

19

Softball (H) St. Genevieve

Regular Schedule
(Periods 6 – 1)

Softball (A) Pomona
Catholic

Assembly Schedule
Winter Athletic Recognition
Assembly 8:15 am – Gym

Thursday

High School
Placement Test
8:30 am Test

SAT

Saturday

28

21

14

7

18

Monday

19

12

26

BB (H) Bishop Montgomery
Golf (H) St. Bernard

27

Holiday Office Hours
8 am – 12 pm

BVB (H) St. Pius X/Matthias
BB (H) Salesian
Golf (A) Bishop Montgomery
Softball (A) Pomona Catholic
Swim Preview Meet
Track (A) Verbum Dei

Holiday Office Hours
8 am – 12 pm

Golf (A) St. Bernard
Track (A) St. Bernard

8

15

BVB (A) St. Pius X/Matthias
Softball (A) St. Monica

BB (A) Bishop Montgomery
Golf (H) St. Monica
Swim Finals Meet
Track League Finals

29

22

Curriculum Committee
Meetings 3:00 – 4:00 pm

Golf (A) St. Anthony
Track League Prelims

Prom bids due

Department Meetings B
3:00 – 4:00 pm

Block Schedule
(Periods 6 – 4)

Block Schedule
(Periods 6 – 4)

28

21

3

Holy Saturday

ACT

Saturday

Holiday Office Hours
8 am – 12 pm

Junior-Senior Prom
7:00 – 11:00 pm

Spirit Shirt Day

Gym closed – Night of a
Thousand Stars

30

BVB (A) CSHM
Softball (H) St. Genevieve

23

16

ASB Online Elections

Dress Uniform

Adoration Schedule
Adoration/Benediction

Holiday Office Hours
8 am – 12 pm

24

17

Easter Triduum
No School, Extra Curricular Activities, Practices, Meetings, Etc.

School Office Closed
Fasting and Abstinence

Holiday Office Hours
8 am – 12:00 pm

10
Good Friday

BB (H) St. Paul

Abstinence from Meat

Dress Uniform

Adoration Schedule
Stations of the Cross

Friday

Holy Thursday

9

BVB (A) St. Bernard
Softball (H) St. Monica

Mandatory Student Prom
Meeting – Lunch

2
Spiritual Formation
Committee Meeting – Lunch

Block Schedule
(Periods 3 – 1)

BVB (H) St. Bernard

Department Meetings A
3:00 – 4:00 pm

Faculty Meeting

Golf (H) Salesian

14

7

1

Thursday

Block Schedule
(Periods 6 – 4)

Wednesday

No School – Easter Vacation

Holiday Office Hours
8 am – 12 pm

Holiday Office Hours
8 am – 12 pm

Block Schedule
(Periods 3 – 1)

20

13

6

Tuesday

Minimum Day Schedule
12:09 Dismissal

School Office Closed

BVB (H) CSHM
BB (A) Salesian
Golf (A) St. Monica
Softball (H) Bishop
Montgomery

Holiday Office Hours
8 am – 12 pm

National Abuse Awareness Month

April

5

Divine Mercy Sunday

Easter Sunday

Palm Sunday

Sunday

25

18

11

4

19

Mother’s Day

Sunday

24

17

10

3

AP Exam: Calculus

Grades Due 8:00 am
Progress reports posted on
PowerSchool

No School
School Office Closed

Memorial Day

25

Student Council Luncheon

Assembly Schedule
Spring Athletic Recognition
Assembly 8:15 am – Gym

Class Intent to Run Forms
due

Graduation Practice
1:35 pm

Graduation Practice
1:35 pm

Rosary 1:50 pm

Special Schedule
Senior Exams
Periods 6, 5, and 4
1:35 Dismissal

Special Schedule
Senior Exams
Periods 3, 2, and 1
1:35 Dismissal

26

Rosary 2:30 pm

Curriculum Committee
Meeting 3:00 – 4:00 pm

Math Placement Test
3:15 pm

Block Schedule
(Periods 6 – 4)

Block Schedule
(Periods 3 – 1)

Rosary 2:30 pm

AP Exam: English
Language

AP Exam: Seminar
AP Exam: Spanish

AP Exam: Environmental
Science

Department Meetings B
3:00 – 4:00 pm

Department Meetings A
3:00 – 4:00 pm

Block Schedule
(Periods 6 – 4)

Golf League Finals

27

20

13

Parent/Teacher
Conference Night
6:30 pm – School Building

Rosary 2:30 pm

Faculty Meeting

19

12

6

AP Exam: English Literature

Block Schedule
(Periods 6 – 4)

Block Schedule
(Periods 3 – 1)

18

11

5

Wednesday

Minimum Day Schedule
12:09 Dismissal

Golf League Prelims

Class Intent to Run Forms
available

AP Exam: US Government

Block Schedule
(Periods 3 – 1)

4

May

Tuesday

Minimum Day Schedule
12:09 Dismissal

Monday

No School for Seniors

Academic Awards
Ceremony
6:00 pm - Gym

Online Class Elections

AP Exam: Physics

Thursday

28

21

14

7

29

22

Graduation
7pm – Parish Church

Baccalaureate Mass and
Reception
9:30 am Parish Church &
Auditorium

No School
School Office Open

Spirit Shirt Day

Special Schedule
Marian Celebration

Grad Bash
Universal Studios

No School
School Office Closed

15

8

SAT

Gym closed – Night of a
1000 Stars

AP Exam: US History

Night of a 1000 Stars
Scholarship Gala

1

Saturday

Pupil Free
Faculty In-Service

Friday

30

23

16

9

2

20

Father’s Day

Sunday

28

21

Grades Due 3 pm

29

30

23

17

24

Report Cards mailed home.

22

10
Exam Schedule
Periods 4 and 3 Exams
11:30 am Dismissal

Thursday

25

18

11

4

Book Buy Back
11:30 am Homeroom

Exam Schedule
Periods 2 and 1 Exams
11:30 am Dismissal

26

19

ACT

SAT

Confessions during Religion
Classes - Gym

12

Solemnity of St. Norbert

5

Saturday

Spirit Shirt Day

Friday

June

7:30 am – 1:30 pm

Summer School Office
Hours

Exam Schedule
First Exam
8:00 – 9:30 am
Second Exam 9:55 – 11:30 am

Exam Schedule
Periods 6 and 5 Exams
11:30 am Dismissal

General Parent Athletic
Meeting 7 pm - Gym

Block Schedule
(Periods 6 – 4)

3

Faculty Check-Out
9:00 am – 1:00 pm

16

9

2

Wednesday

Summer Session Begins
8:00 am – 12:40 pm

15

14

Block Schedule
(Periods 3 – 1)

Tuesday

Exam Make-up Day
All Periods

8

Faculty Meeting

Minimum Day Schedule
12:09 Dismissal

1

7

31

Monday

27

20

13

6

21

Sun

20

27

26

13

12

19

6

5

July

Mon

21

14

7

Wed

22

15

8

1

29

Summer Office Hours: 8:00 am – 12:00 pm

28

Summer Office Hours: 8:00 am – 12:00 pm

Tue

Thu

30

23

16

9

2

Last Day of Summer
School

Summer Session
Final Exams

Fri

31

24

17

10

3

ACT

Independence Day

Sat

1

25

18

11

4

I. History
Mary Star of the Sea High School is located in San Pedro, a largely Catholic community. The school is operated by Mary
Star of the Sea Parish under the supervision of the Department of Catholic Schools of the Archdiocese of Los Angeles. The
Parish was established by Bishop Salesian Mora in 1889 and the High School was founded by Monsignor George M. Scott
in 1951. Sr. Nepomucen, IHM was the school’s first principal.
The school, which was largely staffed by the Sisters of the Immaculate Heart, graduated its first class on June 10, 1954.
Brothers of the Holy Cross and archdiocesan priests have also helped to staff the school at various times in its history. The
school has played a very important role in the life of the community, graduating over six thousand students.
In 1962 Fermin Lasuen High School for boys was established in the area and Mary Star of the Sea High School changed
from a co-ed school to an all girls school. However, Fermin Lasuen High School closed in 1971 and Mary Star of the Sea
High School again became a co-ed school.
The last Immaculate Heart Sister left the school in 1992. Since 1991 the Norbertine Fathers have staffed the school as
administrators and teachers (the Norbertine Order was founded by St. Norbert in the year 1121 to combine the ideals of
priestly and monastic life and has been in the work of education for over eight centuries). The current Administration and
Faculty are predominately lay women and men. Their dedication to the Catholic philosophy of education and the values of
the Gospel serves as an example for today’s youth.
In 2007, under the direction of Pastor Monsignor Patrick Gallagher, the school moved from its original location on Eighth
Street to the campus on Taper Avenue. The move brought to a conclusion the first phase of the relocation dream which had
been pursued since 1995. The new campus was dedicated by Roger Cardinal Mahony September 30, 2007. The students
and faculty held class for the first time at the new campus November 28, 2007.
The 2016-2017 school year marked the first time in the school’s history that enrollment surpassed 500 students, exceeding
the school’s Phase I capacity. Continued growth in enrollment has facilitated the approval for construction of Phase II.
Phase II will include additional classrooms, offices, meeting spaces, a senior courtyard, and a chapel.
In addition to San Pedro, the school also serves other communities throughout the greater South Bay area, as well as a
growing population of students from international countries. The student body brings with it a diverse cultural and ethnic
background that continues to enrich the traditions started in 1951.

II. Mission Statement/Philosophy Statement/Expected Schoolwide Goals
Mission Statement
In the great tradition of Catholic education, Mary Star of the Sea High School challenges students to reach their full human
potential through a living faith in God. In the context of a small community environment based on mutual respect, the school
prepares students for this world and the next by nourishing the soul, cultivating personal integrity, challenging the mind, and
fostering social responsibility.
Philosophy Statement
Principles
A. The Fundamental Purpose of a Catholic Education
Two thousand years ago a young man approached Jesus and asked, “Good Teacher, what must I do to inherit eternal life?” 1
Participating in the mission of Christ the Teacher, Mary Star of the Sea High School is committed to helping the young men
and women of today answer this fundamental question. The school prepares its students for what they are called to be and
do in this world, in order to attain the wonderful end for which they were created.2
B. The Teacher-Student Relationship in a Small School Environment
Jesus Christ often chose to teach His disciples in the context of a small, intimate circle of instruction and mutual exchange.
Following the example of its Master Teacher, Mary Star of the Sea High School emphasizes the fundamental importance of
the teacher-student relationship in education3. By limiting enrollment and class size, the school is able to enhance the
quality of daily, personal interaction between teachers and students. The school believes that its small size is a significant
advantage to the student in developing his/her spiritual, personal, and academic self.

cf. Mt 19:16, Mk 10:17, Lk 18-18
cf. Christian Education of Youth, Pius XI, Rome, 1929 (Paulist Press, New York, 1940), p 38-39
3The Religious Dimension of Education in a Catholic School, Congregation for Catholic Education, Rome, 1988, 26
1
2
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C. Teachers as Role Models and Guides
“Prime responsibility for creating the unique Christian school climate rests with the teachers, as individuals and as a
community.”4 Mary Star of the Sea High School teachers, both lay and religious, treat their students with the dignity and
respect due any child of God. Teachers challenge students to reach their full potential, generously sharing their time and
presence to offer the best hope of student success. Mary Star of the Sea High School teachers recognize they have been
called by God to teach. They are active members of their own parish communities and strive to live their vocation in a
manner pleasing to the Lord. Working together as one, they join their talents, energy and vision to build the kingdom of God
in the hearts of the students entrusted to their care.
D. The Pivotal Role of Parents in Partnership with the School
“Parents have the first responsibility for the education of their children,”5 especially in the areas of faith and morals. Parents
exercise this role in a special way through active involvement in their own parish community. In seeking assistance with their
role, it is crucial that parents choose a school which shares their vision of education. Mary Star of the Sea High School
believes cooperation and unity of purpose between home and school are essential to student growth and development.
Regular dialogue and open communication allows parents, guardians, and teachers to work in harmony, forming a visible
and united partnership which keeps students properly focused. Mary Star of the Sea High School parents share their time
and talent with the school community to enhance the overall quality of their children’s education.
E. A Parish High School Sharing the Universal Church’s Mission of Education
Mary Star of the Sea High School is a ministry sponsored by Mary Star of the Sea Parish in the Archdiocese of Los Angeles.
As such, it participates in the universal Church’s ongoing mission of education. “The fulfillment of that mission and its
authentic interpretation rests primarily on the successor of Peter and, in a more direct way, upon the bishop.” 6 While
remaining in communion with the universal Church, the school reflects the local community, serving a wide variety of
academic, economic and cultural backgrounds. The school expresses fidelity to its identity as a parish ministry through the
close collaboration of the administration, faculty and staff with the pastor, priests and staff of the parish.
F. The Presence of the Norbertine Fathers
Under the direction of the Pastor of Mary Star of the Sea Parish, the Norbertine Fathers serve as administrators and
members of the teaching staff. Enriching the school community with the witness of their consecrated life and their nine
century tradition of education, the Norbertines provide a sense of continuity, stability, evangelization and a culture of
learning7 which gives greater definition to the school’s Catholic identity.
G. Educating the Whole Student
A “school must begin from the principle that its educational program is intentionally directed to the growth of the whole
person.”8 Keeping this fundamental tenet of Catholic education in mind, Mary Star of the Sea High school aims to educate
the whole student. The school focuses its attention on four principal goals for each student: nourishing the soul
(Catholicism), cultivating personal integrity (Character), challenging the mind (Curriculum) and fostering social
responsibility (Community). None of these goals can be viewed in isolation from the others; without any one of them, the
end result of a truly Catholic education cannot be attained.
Schoolwide Goals
A. Catholicism
“From the first moment that a student sets foot in a Catholic school, he or she ought to have the impression of entering a
new environment, one illumined by the light of faith, and having its own unique characteristics.”9 Mary Star of the Sea High
School believes nourishing the soul has primacy over every other value. The school provides an environment permeated
with the teachings and values of Jesus Christ and the Roman Catholic faith.
Mary Star of the Sea High School students are Christ-centered individuals who:

Know and love Jesus Christ through an understanding and respect for the Catholic Faith.

Participate in the life of the Church through prayer, worship and the sacramental life.

Live their faith through Christ-like charity, service, and advocacy for a culture of life.

ibid.
The Catechism of the Catholic Church, n. 2223
6Administrative Handbook: Archdiocese of Los Angeles, Department of Catholic Schools,Secondary Schools,Section 2, p 1
7Cardinal Roger Mahony, (cf. The Tidings, 2/25/2000, p. 3) speaking of the potential benefits that a religious presence can bring to a
high school community
8The Catholic School, Congregation for Catholic Education, Rome, 1977, 29
9The Religious Dimension of Education in a Catholic School, Congregation for Catholic Education, Rome, 1988, 25
4
5
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B. Character
The product of Catholic education is “the true and finished man of character.”10 Strength of character enables students to
accept the life-giving challenges of the Ten Commandments and the Gospel of Christ each day. Mary Star of the Sea High
School places strong emphasis on the building of character in its students by providing an educational environment imbued
with respect.
Mary Star of the Sea High School students are individuals of strong character who:

Make moral decisions in accord with the teachings of the Church.

Respect themselves and others.

Accept responsibility for their actions.
C. Curriculum
Throughout the centuries of her existence, the Catholic Church has sponsored institutions of learning to challenge the
human mind in the pursuit of knowledge, truth and wisdom. While serving a wide variety of academic abilities and gifts, Mary
Star of the Sea High School challenges every student in a focused and disciplined educational environment which includes
the integration of the Catholic faith and its traditions across the curriculum.
Mary Star of the Sea High School students are genuine thinkers who:

Possess a solid foundation in standards-based curriculum.

Analyze critically, evaluate thoughtfully, and communicate effectively.

Are prepared for technological advances and the challenges of higher education and the workplace.
D. Community
Mary Star of the Sea High School instructs students in their “duty to work for the advancement of the common good and the
well-being of all, especially the poor and weak.”11 Rooted in the teachings of the Catholic Church, the school fosters in its
students a tolerant and compassionate attitude toward those whose ideas, race or creed are different from their own.
Throughout the school’s programs, students are challenged to integrate individual interests with care and concern for all life.
Mary Star of the Sea High School students are socially responsible individuals who:

Work with others for the common good.

Respect authority in the family, Church and society.

Act as faithful stewards of God’s creation.

Star of the Sea
Guided by the Light of a Heavenly Star
Since the school’s inception it has been dedicated to the heavenly patronage of Mary under her ancient title “Star of the
Sea”.12 Just as the stars of old guided vessels safely into port, the Virgin Mary’s example of perfect love for Jesus is a bright
beacon for the students of Mary Star of the Sea High School today. Her life is a flawless mirror in which the high ideals
espoused by the school can be found in their perfection. May she whom the students invoke daily as their heavenly star,
“show herself to be their mother”13 and guide them to the ultimate end for which they were created: the harbor of eternal life.
“[A Catholic educational institution] must remind the world of culture that while it is surely true that men and women can
organize the world without God, without God it will, in the last analysis, be organized against humanity.” (Pope John Paul II)

Christian Education of Youth, Pius XI, Rome, 1929 (Paulist Press, New York, 1940), p 65
cf. Faithful Citizenship: Civic Responsibility for a New Millennium, U.S. Conference of Catholic Bishops, 10/20/1999
12The Latin designation Stella Maris was first used in reference to the Mother of Christ by St. Jerome in the 4th century A.D.
13Based on the school’s Latin motto Monstra te esse matrem (“show yourself to be our mother”)
10
11

24

III. General School Information
A.

Principal’s Right to Amend

The principal reserves the right to amend the Student-Parent Handbook at any time during the school year. Students and
parents will be promptly notified of any such amendments.
B.

Student Non-Discrimination Policy

Mary Star of the Sea High School, mindful of its mission to be a witness to the love of Christ for all, admits students of all
race, color, disability, sex or national and/or ethnic origin to all the rights, privileges, programs and activities generally
accorded or made available to the students at the school. Mary Star of the Sea High School does not discriminate on the
basis of race, color, disability, sex or national and/or ethnic origin in the administration of educational policies and practices,
scholarship programs, and athletic and other school administered programs, although certain athletic leagues and other
programs may limit participation.
While Mary Star of the Sea High School does not discriminate against students with special needs, a full range of services
may not always be available to them. Decisions concerning the admission and continued enrollment of a student in the
school are based upon the student’s emotional, academic and physical abilities and the resources available to the school in
meeting the student’s need.
C.

Documentation of Non-Discrimination

The Internal Revenue Service requires non-public schools to maintain a nondiscriminatory policy with respect to students in
order to be recognized as tax exempt. Schools must demonstrate the existence of this policy by annually publishing a
statement of nondiscrimination.
By October first of each year, each archdiocesan school must complete a form stating its nondiscriminatory policy. This form
is sent to the Department of Catholic Schools and is kept on file there. For parish schools, the pastor will publish the
nondiscriminatory policy statement in the October issue of the parish bulletin. Mary Star of the Sea High School retains a
copy of this issue of the parish bulletin in the school file. The statement of nondiscrimination is published each year in the
Faculty Handbook, Student-Parent Handbook and also in the admissions materials.
D.

Inclusion

As a Catholic school every attempt is made to serve students whose parents desire a Catholic education. Although a full
range of services may not be available to every student, the school will strive to include students with varied learning needs.
All educators in Catholic schools follow “Directions for the Inclusion Process in Catholic Schools: Support Team Education
Plan Process (STEP) and Minor Adjustment Plan Process (MAP)”. Parents or guardians who feel that their student may
need a minor adjustment to enable him/her to participate in the general education curriculum of the school should talk to the
student’s teacher and principal to implement the STEP or MAP process. Parents or guardians who need a structure for
resolution of complaints arising out of a student’s disability may request the “Disability Discrimination Complaint Review
Process” from the principal.
E.

Code of Christian Conduct Covering Students and Parents/Guardians

The students’ interest in receiving a quality, morally based education can be served if students, parents, and school officials
work together. Normally, differences between these individuals can be resolved. In some rare instances, however, Mary
Star of the Sea High School may find it necessary, in its discretion, to require parents/guardians to withdraw their children.
It shall be an express condition of enrollment that the students and parents/guardians shall conform themselves to standards
of conduct that are consistent with the Christian principles of the school, as determined by the school in its discretion. These
principles include, but are not limited to any policies or procedures set forth in the Student-Parent Handbook of Mary Star of
the Sea High School.
These Christian principles further include, but are not limited to, the following:
1.
2.
3.

4.

5.

Parents/guardians are expected to work courteously and cooperatively with Mary Star of the Sea High School to assist
the student in meeting the academic, moral, and behavioral expectations of the school.
Students and parents/guardians may respectfully express their concerns about the school operation and its personnel.
However, they may not do so in a manner that is discourteous, scandalous, rumor driven, disruptive, threatening,
hostile, or divisive.
Any parent/guardian or other person whose conduct in a place where a school employee is required to be in the course
of his/her duties materially disrupts class work or extracurricular activities or involves substantial disorder is guilty of a
misdemeanor. This statement does not apply to any otherwise lawful employee concerted activity, including but not
limited to, picketing and the distribution of handbills.
Any parent/guardian, or other person who insults or abuses the principal or any teacher in the presence of other school
personnel, students or parents and at a place which is on school premises or public sidewalks, streets, or other public
ways adjacent to school premises or at some other place if the principal or teacher is required to be at such other place
in connection with assigned school activities, risks the continuation of their child in Mary Star of the Sea High School.
These expectations for students and parents/guardians include, but are not limited to all school-sponsored programs
and events (e.g., extended care, athletics, field trips, etc.).
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The school reserves the right to determine, in its discretion, when conduct is of such a severe nature as to warrant
immediate action without warning and/or without an intermediate step short of withdrawal.
F.

Disruption or Disorder by Parents, Guardians or Other Family Members

Any parent/guardian or other person who materially disrupts class work or extracurricular activities in a place where a school
employee is required to be in the course of his/her duties may be guilty of a misdemeanor and risks the continuation of their
child in the school. This statement does not apply to any otherwise lawful employee concerted activity, including but not
limited to, picketing and the distribution of handbills. Any parent/guardian or other family member who insults or abuses any
school personnel risks their child’s continuation in the school.
Any parent/guardian, or other person who insults or abuses the principal or any teacher in the presence of other school
personnel, students or parents and at a place which is on school premises or public sidewalks, streets, or other public ways
adjacent to school premises or at some other place if the principal or teacher is required to be at such other place in
connection with assigned school activities, risks the continuation of their child in the school.
G. Recommended Transfer Resulting from Parent Attitude
Under normal circumstances a student is not to be deprived of an education at Mary Star of the Sea High School on grounds
relating to the actions/attitudes of parents. It is recognized, however, that a situation could arise in which the uncooperative
or disruptive attitude of parents might so diminish the effectiveness of the education process that continuation of the student
in the school may be impossible.
H.

Guidelines for Adults Interacting with Minors at Parish or Parish School Activities or Events

Adults acting in a staff, faculty, ministerial or other paid or volunteer position in the Archdiocese are role models who are
called to treat each minor with respect and care. Clergy, staff members, faculty or volunteers serving either in a paid or
volunteer position need to maintain professional relationships with minors whether on or off parish or parish school locations.
1.
2.
3.
4.
5.

6.
7.
8.
9.
10.
11.
12.
13.

14.

Clergy/staff members/faculty/volunteers will ensure that minors are properly supervised at all times, thus providing them
a safe environment. Minors must be viewed as "restricted individuals" because they are not adults and are not
independent.
If clergy/staff members/faculty/volunteers who are supervising minors observe a situation where civil law, parish and/or
school rules are being violated, they must take appropriate action immediately.
Clergy/staff members/faculty/volunteers should always be aware they have considerable personal power because of
their ministerial positions. Therefore, they will maintain respectful ministerial relationships, avoiding manipulation and
other abuses of power.
Clergy/staff members/faculty/volunteers must avoid assuming the role of a "father or mother figure" which may create an
excessive emotional attachment for all parties.
Attraction between adults and minors is possible, and care and caution should be taken in all interactions. The school
administration should be informed immediately if such an attraction exists. Dating or sexual relationships between a
staff member/faculty/volunteer and a minor are inappropriate and unethical. Dating or sexual relationships between a
staff member/faculty/volunteer and a minor are unlawful.
Communications with minors (e.g., notes, email and internet exchanges, telephone calls) must be for professional
reasons only.
Discussions of a sexual nature must always take place in an appropriate educational context. Sexual jokes, slang or
innuendo are inappropriate when interacting with minors.
Clergy/staff members/faculty/volunteers will respect confidential information concerning minors or confidential
information of a personal nature shared by a minor. However, if a minor shares confidential information that could pose
a threat to the minor or to others, the staff member/faculty/volunteer has an obligation to notify the proper authorities.
When clergy/staff members/faculty/volunteers are supervising minors or young adults at school-sponsored activities,
they may not be under the influence of alcohol, may not consume alcohol in the presence of persons under age twentyone, nor offer alcohol to them.
When a clergy/staff member/faculty/volunteer is alone in a room with a minor, the door must be open or there must be
clear visibility through windows.
Clergy/staff members/faculty/volunteers are to engage in games or sports activities with minors only in the presence of
other adults, or in a place openly accessible/visible to others.
Clergy/staff members/faculty/volunteers planning parish/parish school events in their homes with minors must have the
permission of the parish/school administration. In addition, staff members/faculty/volunteers may not have any minor in
their homes without the knowledge of the minor's parent or guardian.
Clergy/staff members/faculty/volunteers may not drive minors unless it is to or from a parish/parish school-sponsored
activity and may never drive alone with a minor. Driving minors requires parental permission slips that indicate the
transportation is by personal vehicle. The parish/parish school administration must approve any use of personal
vehicles. Trips involving minors must have a sufficient number of adult chaperones and minors to preclude the
appearance of inappropriate personal involvement with minors.
Parent/guardian written permission is required for the publication of a picture of a minor.
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15. Adults are permitted to interact alone with minor(s) only after complying with Archdiocesan policies regarding
fingerprinting and safe environment training. They may work with minors only as part of a team if they have not met
these requirements.
I.

Admissions Guidelines

Mary Star of the Sea High School is a Catholic coeducational high school whose philosophy and mission is based on the call
of the United States Catholic Bishops, “To Teach as Jesus Did.” Mary Star of the Sea High School admits all students,
Catholic and non-Catholic, who desire to profit from and cooperate with Gospel values and who will adhere to the school’s
behavioral expectations with the following conditions:
1. Mary Star of the Sea High School accepts students on a space available basis.
2. Mary Star of the Sea High School forms an Admissions Board to review the applications of prospective students,
conduct interviews, and enforce the admission guidelines and procedures. The members of the Admissions Board are
the school administrators.
3. Mary Star of the Sea High School gives preference in admissions to the students of Mary Star of the Sea Parish and
from the other local Catholic feeder schools.
4. Mary Star of the Sea High School gives preference in admissions to Catholics over non-Catholics and this without
regard to race, color or national origin.
5. Mary Star of the Sea High School accepts transfer students from public schools at the beginning of the semester.
6. Mary Star of the Sea High School charges tuition for its educational services.
7. Mary Star of the Sea High School has admissions requirements pertaining to academic standards and behavior.
8. Mary Star of the Sea High School will make every effort to assist students with financial difficulties.
J.

Admissions Procedures

The following procedures for testing and evaluating applicants to Mary Star of the Sea High School will be followed:
1. An elementary school report and the archdiocesan recommendation form are required for all incoming freshmen.
2. The entrance examination for incoming freshmen is to be administered on the day established by the archdiocesan
school calendar.
3. An interview with student and parents is included in the admissions procedures.
4. Notification of admission status is to be given on the dates indicated on the archdiocesan calendar.
5. A complete transcript for each student is requested from the elementary school at the end of the school year.
6. Students applying for sophomore, junior and senior year need an official transcript of all secondary work completed and
a discipline clearance from their current school.
7. Students applying for admission who owe money to another school will not be accepted.
K.

Financial Policies & Obligations

Mary Star of the Sea High School spends more per pupil than it charges for tuition. Payment of tuition and fees is a matter
of justice which cannot be taken lightly. Failure to pay tuition and fees on time jeopardizes the academic program for all of
our students and faculty.
Tuition is due as published. For a complete list of tuition, fees and other current financial information, please see
Appendix A at the back of this handbook.
If tuition falls behind more than one month, the parent will be contacted and if satisfactory arrangements are not made, the
student may be suspended. If tuition is more than two months in arrears, the amount may be handed over to a collection
agency.
Exam permits, grades, transcripts, and diplomas may be held if all financial obligations are not cleared. Students who miss
final exams because of financial delinquency will receive a zero on the exam. The school will also deny to the student
the privilege of attending co-curricular activities, e.g. prom, Grad Nite, etc., in cases where financial obligations are not being
met.
The school is grateful to all parents who take their financial obligations seriously and meet them in a timely manner. It is
imperative that parents who are unable to make a payment for any reason contact Mr. Marinkovich in the school financial
office immediately to discuss the matter.
L.

Tuition Assistance

Tuition assistance is available through the Archdiocesan Catholic Education Foundation (CEF) and through the Mary Star
High School Tuition Assistance Program. Tuition Assistance Applications for the following school year are available in the
fall and have posted deadlines. Families seeking tuition assistance through the Mary Star High School Assistance Program
must first apply to the Archdiocesan Program (CEF). Notification of tuition assistance awards are received in March. Tuition
assistance is given for tuition only; all fees must be paid. In both cases, families need to reapply each year for continued
assistance.
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M. Confidentiality and Privacy
Privacy and Access to Records
Maintaining confidentiality is the legal, ethical and professional responsibility of every member of the school community,
including students, parents/guardians, teachers, aides, and all other employees. Every member of the school community
must respect the privacy of all students, families, employees, the principal and the pastor.
Pupil Records
“Pupil records” means any record related to a student that is maintained by a school or one of its employees. It includes
health records. It does not include “directory information” or a school employee's informal notes, if the notes remain in the
sole possession of the maker and are not made available to others, except to a substitute.
Only the principal, as custodian of the records, authorizes the release of pupil records. Only teachers or administrators
charged with pupil oversight have the right to view or use pupil records. A teacher’s aide may view or use pupil records only
with direct teacher supervision. Pupil records may be released by judicial order such as a subpoena or a search warrant. In
specific cases, such as suspicion of kidnapping, police officers may be given access to records.
Parents and legal guardians of minors have the absolute right to access their child’s pupil records in accordance with the
school’s reasonable procedures for providing such access. Parents or legal guardians may grant any specified person
written consent to access specifically identified pupil records. In cases of legal separation and/or divorce, California state
law gives the custodial parent and a non-custodial parent with visitation rights, the right to access and examine pupil records.
However, only the custodial parent may consent to the release of records and has the right to challenge the content of the
records and to write responses to information regarding disciplinary action. A non-custodial parent without visitation rights
has no right of access to records of any kind.
Directory Information
"Directory information" means one or more of the following items: pupil's name, address, telephone number, date and place
of birth, major field of study, participation in officially recognized activities and sports, weight and height of members of
athletic teams, dates of attendance, degrees and awards received, and the most recent previous public or private school
attended by the pupil.
The school will, to the extent possible, minimize access to student telephone numbers or personal email addresses, unless
the parents or legal guardians consent to broader access. To the extent possible, users should try to minimize access to or
distribution of student telephone numbers or personal email addresses, unless the parents of legal guardians consent to
broader access
Room parent rosters, class lists, telephone numbers, email address lists or any other personal information about families and
students are considered confidential and may be used only for the purposes specified. In no cases should commercial
enterprises be given access to Directory Information.
Verbal/Written Confidences
Confidential information may be provided by students or parents/guardians to school employees in many ways. Students
may confide in staff verbally, in writing, such as a note or a writing/journal assignment. All school employees must respect
the verbal or written confidences of adults and students, except in cases where the health or safety of the student or others
is involved. If the confidence received relates to a health or safety issue, the pastor, principal or other person in charge or
appropriate authorities must be notified promptly, keeping in mind the rights of privacy that apply. Archdiocesan policy on
reporting suspected abuse of children or vulnerable adults must be followed when applicable.
N.

Permanent Student Records

Permanent student record cards include the following information:
•
Personal and family data with certification of name, place and date of birth of the student and the name and address of
the parent or guardian having custody of the student
•
Test data
•
Transcript of courses
•
Record of withdrawal or graduation and place to which any copy of the record is sent
•
Verification of or exemption from required immunization
When a student transfers or graduates, Mary Star of the Sea High School retains the permanent record.
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O. Withdrawal/Dropout
The name of any student who is a minor that drops out of school for any reason is reported to the county superintendent of
schools. Whenever a pupil transfers from Mary Star of the Sea High School to a school district within the state, the pupil’s
permanent enrollment and scholarship record or a copy thereof shall be transferred by Mary Star of the Star High School
upon request from the district or private school where the pupil intends to enroll. The school reserves the right to make the
final determination regarding how much, if any, tuition is refunded. As a matter of policy, the monthly tuition is not refunded if
the student has attended the school for even a single calendar day of that month, regardless of the reason for leaving the
school.
There are four types of student withdrawal:
1. Parent Withdrawal
A student transferring to another school must bring to the Registrar’s Office a note from his/her parents requesting the
transfer. After a conference with the parents and principal is held, the registrar will issue an official transfer paper, containing
the appropriate signatures to be signed and returned to the registrar. Failure to comply with this process will delay the
issuance of transcripts to the receiving school.
2. Disciplinary Withdrawal
Upon the recommendation of the dean of students, the principal may request a student to withdraw from Mary Star of the
Sea High School. The dean of students will inform parents and students of the school’s decision for withdrawal. This
request may be appealed to the Discipline Board. The dean of students will also inform the Registrar’s Office of the
withdrawal. In most cases the dean of students will give the Registrar’s Office forty-eight hours notice to complete transfer
forms. However, situations may arise when the parents may request the forms immediately. The registrar will inform
teachers at least twenty-four hours in advance of the withdrawal so that transfer papers may be completed. Completed
transfer papers will be turned into the registrar. The dean of students will assist the registrar if necessary. Any student
asked to withdraw from Mary Star of the Sea High School for disciplinary reasons must do so within seventy-two hours of the
school’s request. Automatic expulsion may occur if withdrawal procedures are not completed within this time frame.
3. Academic Withdrawal
A student receiving three or more “F’s” in any one academic school year may be asked to withdraw from Mary Star of the
Sea High School. The registrar will follow the same procedures as in the disciplinary withdrawal.
4. Confidential Withdrawal
In special cases of confidentiality, the administrator to whom the case is referred will handle the transfer forms. The registrar
will be informed of the withdrawal.
P. Transfer of Records
Whenever a pupil transfers from one school district to another, or to a private school, or transfers from a private school to a
school district within the state, a copy of the Cumulative Student Report and the original Health Record shall be transferred
by the former district or private school upon a request from the district or private school where the pupil intends to enroll.
A record of the transfer, the reason for the transfer and the name of the school to which the student is transferring should be
entered on the original copy of the Cumulative Student Report and in the Student Attendance Record.
Normally, official transcripts are not given to students or parents. Unofficial transcripts are to be given to parents upon
request, unless the parents are deficient in tuition or any other obligation. It is unlawful for a school to withhold transcripts
from a requesting high school.
Q. Immunization Requirements
The California State Law requires immunization against polio, measles, and diphtheria-tetanus for first admission students.
Students must also have a tuberculosis test if they are entering a California school for the first time. For further information,
see Appendix B.
R. Work Permits
No minor less than eighteen years of age and over sixteen years of age who is required to attend school and no minor under
sixteen years of age may work without a permit. Work permit applications may be obtained from the Main Office or from a
public school. To obtain a permit, students must present their applications at a public school in their attendance area.
S. Closed Campus Policy
To preserve the academic environment and school security, Mary Star of the Sea High School is designated as a “closed
campus.” No person may enter the campus unless authorized by the school administration. Visitors must present
themselves at the Main Office if they are seeking information or have business to conduct with the school.
To insure the safety of our students during their break and lunch periods, the main entrance to the school is closed to all
visitors.
T. Student Deliveries Policy
The Main Office will not accept deliveries for students nor may parents make deliveries to students during school hours.
This includes books, homework, athletic uniforms, flowers, gifts, etc. Such deliveries are disruptive to the educational
program. Students are not permitted to pick up deliveries (including lunches) from parents on Taper Avenue, John
Montgomery Drive or in the faculty parking lot.
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U.

Student Parking Policy
All registered MSHS students who wish to park on campus during regular school hours must purchase a parking permit.
A permit will allow students to park in an assigned parking space in the student parking lot. Permits are required from
6:30 a.m. to 3:30 p.m., Monday through Friday.
Permits will be available for purchase in the Main office on the Monday prior to orientation. Permits will be sold on a first
come first serve basis. The fee to purchase a permit is $10 for the school year. A student wishing to purchase a permit
must present a valid driver’s license. Parking spaces will be assigned at the time of purchase. Students will be limited
to one parking space. Returning students may re-register for the same space the following year. There is a $5 fee for
replacement permits.
Upon the purchase of the permit, the student will be issued a placard to be placed in the vehicle. The placard must be
in plain view at all times (hung on the rearview mirror or placed on the dash). The placard is clearly marked for the
assigned parking space only.
Students may not allow other students to park in their assigned space. Switching parking spaces with another student is
not permitted. Students are not allowed to decorate, paint, or make any markings on any part of the asphalt or curb
associated with their assigned parking space. If another vehicle is occupying an assigned parking space, it should be
reported to the main office immediately.
Reckless driving and excessive speed in the parking lot or in the vicinity of the school will not be tolerated and will draw
immediate loss of parking privileges. The speed limit in the parking lot is 5 MPH. Once a car is driven onto the lot it
must be parked. “Cruising” the student parking lot is prohibited. Students must leave the parking lot area once their
cars have been parked. Loitering in the parking lot is prohibited. The lot is off limits to students during the school day.
Cars should be locked at all times while parked at school.
Students are not allowed to park in faculty parking lot or the gravel parking lot on school days during school hours (6:30
am to 3:30 pm). Vehicles are to be parked in spaces as marked; there is no parking between two spaces, perpendicular
to the painted lines, or in areas not designated as parking spaces.
A violation the Student Parking Policy will result in a Dean’s Detention. A second violation may result in the loss of
parking permit. All rules and regulations in the MSHS Parent-Student Handbook must be adhered to while
driving/parking on-campus.
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IV. Attendance Policies
The school day begins at 8:00 AM with the warning bell ringing at 7:55 AM.
noted on the school calendar.
A.

Dismissal is regularly at 2:20 PM except as

Procedures Regarding Absences

Parents/Guardians must call the Main Office at (310) 547-1138 between 7:30 AM and 8:30 AM each day the student is
absent.
By 7:45 AM on the day of the return to school after the absence of any duration (even one period), a student must submit to
the Main Office a parent note. The note must contain: student’s full name, student’s grade, date(s) of absence, the explicit
reason for absence, the signature of the parent/guardian, and the phone number(s) at which parent/guardian may be
contacted during the school day. If a student does not present a written note, his/her absence will be considered unexcused.
The student will be issued an admit slip for the first period of attendance upon returning from an absence.
B.

Attendance Requirement for Academic Credit

Since both attendance and participation are requirements which are figured in the computation of grades, it is a school policy
that students who accumulate ten or more absences, either excused or unexcused, in a semester (per class period)
will be denied credit for the semester.
C.

Excused Absences

A strict policy is enforced regarding absences. The following are acceptable reasons for absences:
1. Illness (Students who are ill are encouraged to stay home. All exams and work may be made up.)
2. Medical/Dental Appointments*
3. Funerals
4. Quarantine*
5. Court Appearances*
6. Approved school activities
*To be excused, these absences require written documentation from the medical or court facility indicating date and length of
time student was at the facility.
D.

Unexcused Absences

Absences for other than the above reasons (including weddings, family trips, etc.), even with the permission of parents, are
considered unexcused. Parents should realize that a student’s grade may suffer because of unexcused absences.
Students may not request to make up work missed due to an unexcused absence.
E.

Extended Absences

Parent requests for an extended absence (two or more days, non-medical) are to be directed to the principal who will
determine the status of the absence.
F.

Vacations

The school strongly discourages parents/guardians from withdrawing their students from school for vacations or family trips
during the regular school year. The school does not allow the student to make up work he/she misses. Parents/guardians
are asked to plan vacations during regular school vacation periods.
The school strictly enforces the policy of not excusing absences which occur during school days for vacation purposes. Out
of 365 days in the year, 180 (less than half) are reserved for school by law. Please plan all vacations during the 185 nonschool days. The school does not make exceptions to this policy.
G. College Visitations
Every attempt should be made by parents/guardians to schedule college visitations so as not to interfere with the school day.
Absence due to a college visit must be cleared by the principal one week before the actual visit in order to obtain an
“excused” status. (A maximum of two college visit days per year will be allowed.)
H.

Tardiness

Students are expected to be on time to class. A student is tardy once he/she arrives after the tardy bell has rung. Students
who enter class late compromise and disrupt the learning of other students who have begun class. Students who are tardy
must receive a tardy admit slip from the attendance office before being admitted to class.
Students arriving late to school must report to the Attendance Office to obtain a tardy slip before going to class. A tardy to
school will be excused only for: court appearances, medical/dental appointments, and parent/guardian notes for special
circumstances to be approved by the administration. All other tardies will be considered unexcused. A student will serve a
Dean’s detention after accumulating five unexcused tardies per semester.
Students who are late for classes during the course of the school day are unexcused and will receive a dean’s
detention.
When a student accrues ten unexcused tardies in one semester, the student may be placed on a probation contract. There
will be a mandatory parent-student meeting with the dean of students.
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When a student accrues fifteen unexcused tardies in one semester, the student may be placed on a strict probation contract.
In addition, the student may be required to serve a two hour “Study Hall’ during the week of finals.
I.

Off Campus Permits/Illness at School

Students may not leave the school during school hours without official school authorization, which includes parental consent.
Parents are asked to refrain from requesting off-campus permits except in the cases of excused absences. Parents must
arrange off-campus permits through the Main Office and assume liability for their student.
To obtain an off-campus permit, students must present a parent note to the Main Office no later than 7:45 AM. The note
must include the date, the time, the nature of the appointment, and the parent signature. The note must be verified by a
parent phone call received by the Main Office no later than 8:30 AM. Requests for off-campus permits made after 7:45 AM
will not be issued.
The student must show the permit to his/her teacher prior to the beginning of class. The teacher will dismiss the student to
the Main Office at the stated time.
Medical or dental appointments should be made for after school. If medical appointments are made during the school day,
they must be verified by an official note from the doctor’s office. Students must sign in and out at the Main Office.
Students who become ill are to inform their classroom teacher and obtain a pass to the Main Office and then wait for the
secretary to complete the necessary phone calls and issue an off-campus permit so they may go home. Students may not
contact a parent or other adult to pick them up from school from a cell phone. A parent or person authorized by the parent
must pick up the student. It is school policy that a student who is too sick to remain in class is too sick to walk, use
public transportation or drive home. Students must be signed out at the Main Office by parent or authorized person.
Students possessing a driver’s license may drive themselves to non-school related appointments with written parental
consent and the permission of the principal.
J.

Attendance Requirement for Co-Curricular Participation in School Events

Co-curricular activities are any school-sponsored activities that occur outside the normal academic school day. To be
eligible to attend or participate in any co-curricular activity or school event a student is expected to attend all class periods on
the day of the activity or event. Exceptions to this policy must be cleared by the dean of students in order for the student to
be eligible for co-curricular participation/attendance. Students who are absent from any part of the school day due to illness
are not eligible for co-curricular participation/attendance on the day of their illness.
K.

Campus Boundaries

Student movement during the school day will be restricted to the classroom building, courtyard and student eating area. The
student eating area at the east end of the courtyard and the south, west and north wings of the classroom building constitute
the campus boundaries. Students having class or attending to school business in the gym/locker rooms should travel to this
area through the west wing corridor. Students found outside of these areas are subject to disciplinary action.
L.

Fire Lane

Students and parents are not permitted to walk or drive on the school’s fire lane.
M. Presence on Campus Outside School Hours
The school does not provide supervision outside of school hours (7:00 AM – 3:30 PM). Therefore, students should not arrive
on campus before 7:00 AM and parents should arrange for their return transportation by 3:30 PM. Students who repeatedly
loiter on campus outside of school hours are subject to disciplinary action, including being asked to withdraw from school.
Students in any supervised activity must be picked up at its immediate conclusion. Failure to comply with this policy may
result in a request for the student to withdraw from school or in restriction from participation in future activities as determined
by the administration.
N.

Release of Minor to Peace Officer

During the school day, peace officers have the right to interview students who are suspects or witnesses. Mary Star of the
Sea High School officials may not unnecessarily hinder the release of a student to peace officers. Mary Star of the Sea High
School officials are not liable for releasing pupils for legitimate law enforcement purposes provided the students are taken
from the school grounds with proper care.
Before a student is taken into police custody and removed from the school during school hours, the school will attempt to
inform the student’s parents. The school will maintain a record of the circumstances involved. In cases of child abuse,
parental notification is the responsibility of the police officers.
O. Communicable Disease
A student who has been absent from school because of reported communicable diseases must have a permit (release)
issued by the Public Health Department, a physician or nurse before he/she is admitted to school. The principal may readmit
a student absent because of non-reportable communicable disease, such as chicken pox, German measles and influenza.
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V. Academic Policies
A.

Curriculum

Mary Star of the Sea High School provides for the needs of both the college-bound and non-college bound student. The
school’s curriculum meets all state, archdiocesan and college requirements. Please note the requirements for graduation for
Mary Star of the Sea High School as they pertain to entrance into the University of California and the California State
University systems. It is important that parents and students understand that occasional scheduling conflicts and
enrollment numbers may necessitate a change in student schedules. For this reason, students cannot be
guaranteed a place in all their first choice classes.
B. Grading Policy
The primary purpose of evaluation is to determine the extent to which a student has achieved success in terms of course
objectives. This level of achievement is to be determined through a systematic process and conveyed to the student and
his/her parents in the form of a letter grade.
While grades do not normally reflect behavior, teachers are permitted to make a participation grade part of the overall grade
and to take points away from this grade when the student disrupts the academic flow of the class or fails to bring needed
materials to class. Grades also serve a diagnostic role. They may be the basis for recommending remedial work, evaluating
the success of a curriculum, or determining those students ready for an accelerated program.
Grades determine the extent to which a student meets course objectives. Therefore, it is the teacher’s responsibility to state
clearly those objectives at the beginning of the semester, in writing. The teacher defines the conditions that must be met by
the student to receive a passing grade and what weight is assigned to each component of the final grade (test, reports,
homework, class performance, etc.). Course work assessment is an essential aspect of every course. Frequent
assessment reduces subjectivity in grading.
When parents are concerned about the circumstances in which a particular grade was given, they should first talk
directly to the teacher involved. If talking to the teacher does not clarify the situation to the parent’s satisfaction,
then the grade level counselor should be contacted. If this does not clarify the situation to the parent’s satisfaction,
the assistant principal/curriculum should be consulted. The grade given by a teacher may be challenged only on
the possibility of inaccuracy in recording it. Any challenging of grades must be made within one week of the
school’s distribution of the grades.
C. Grading Scale
The following scale will be used by all teachers in computing assignments, tests and report cards:
A
100-95
C+
79-77
A94-90
C
76-73
B+
89-87
C72-70
B
86-83
D+
69-67
B82-80
D
66-63
D62-60
F
59 and below
Grade point average:
There are two types of GPA calculations: weighted and unweighted.
A student’s unweighted grade point average (GPA) is calculated as follows:
1. Assign a numerical value to each letter grade: A=4, B=3, C=2, D=1, F=0 (A plus or minus after a grade letter does not
affect the numerical value).
2. Total the points for all courses.
3. Divide by the number of courses in which grades were received.
Weighted GPA’s are calculated at semester as follows:
1. Award an extra point for all honors and Advanced Placement courses, with a grade of C or higher.
2. Assign a numerical value to each honor and AP course letter grade: A=5, B=4, C=3, D=1, F=0 (A plus or minus after a
letter grade does not affect the numerical value).
3. Assign a numerical value to all other letter grades: A=4, B=3, C=2, D=1, F=0 (A plus or minus after a grade letter does
not affect the numerical values).
4. Total points for all courses.
5. Divide the number of courses in which grades were received (zero period course grades are not included in the
calculation of weighted GPA’s).
Weighted GPAs are used in the selection process of valedictorian and salutatorian, undergraduate awards, honor
rolls and class rank.
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D.

Standards for Written Work

Standards for written work provide uniform guidance across the curriculum, but offer the opportunity for individual creativity
deemed acceptable by instructors. Mary Star of the Sea High School utilizes MLA format for standard grammatical and
notational guidelines.
Format for word processed assignments will include:

business size and style font

1 inch margin

double spaced

standard 8 1/2 by 11 inch white paper

heading determined by instructor

multiple pages stapled in upper left-hand corner

legible, neat presentation
Format for handwritten assignments will include:

black or dark blue ink

8 1/2 by 11 inch white, loose-leaf, college rule paper

heading determined by instructor

multiple pages stapled in upper left-hand corner

legible, neat presentation
Plagiarism, “to use the ideas or writings of another as one’s own”, violates the core values of Mary Star of the Sea High
School and will be considered cheating, with the appropriate consequences noted under cheating policy.
E. Responsibilities in Writing
Learning appropriate and acceptable writing content in an environment which demands respect for all individuals, and
distinguishing this from themes merely sensational and inappropriate, present a challenge students must face. The
guidelines and specifications in sections D and E of Part V in this handbook regarding students’ latitude in writing remaining
intact, students must nevertheless be aware of the moral and legal responsibilities of placing their ideas in print. Any writing
or inference which can be credibly identified as a threat against any person, group or institution will be reported to the proper
authorities. Other consequences regarding the student’s future in the school are left to the discretion of the administration of
Mary Star of the Sea High School. Whether academic or creative, officially submitted to the instructor or not, formal or in any
journal or letter, all student writing if found or discussed on campus bears this responsibility.
Mary Star of the Sea High School takes pride in assuring a safe, productive environment for each member of the school
community. In evaluating Expected Schoolwide Learning Results, Mary Star of the Sea High School reserves the right to
determine appropriate and acceptable writing content and style for our school environment.
F. Homework
Homework will be assigned regularly in all classes. Refer to each teacher’s Course Policy Statement for specific information
regarding homework and grading policies. Teachers utilize the Mary Star High School website for assisting parents and
students with weekly and/or daily posting of homework and assignments.
G. Credit and Grading for Religion Courses
Class time, assignments and accountability for religion courses is comparable to that of other academic areas. Religion is
taught each semester of the high school program for a total of 250 minutes per week in conformity with the norms governing
the weekly instructional time for courses earning five full units of credit.
Religion courses are graded and receive full academic credit. Students are graded on academic achievement in the religion
course and not on their religious affiliation, personal belief or practice of their faith. Students and parents/guardians need to
understand the religion course grade indicates comprehension of subject matter and is not an evaluation of the student’s
holiness or practice of his/her religion.
H. Tutoring
Teachers are available 2:20-3:00 PM Monday through Thursday for tutoring.
If a student requires private tutoring or parents wish to have a student tutored in school subjects, the parents are responsible
for engaging the tutor and paying all tutoring costs. The school may assist the parents in identifying tutoring resources.
Teachers may not be paid for tutoring students assigned to their classes. With prior permission from the principal,
teachers may tutor other students who attend the school and be paid for such tutoring by the parents.
The school may arrange with independent contractors or entities, who are not teachers or staff at the school to provide
tutoring on a fee basis. Independent entities must have appropriate licenses, agreements for use of the premises and
insurance. All tutors and entities must comply with the procedures and policies of the extended day program and the
Archdiocesan Guidelines for Adults Interacting with Minors at Parish or Parish School Activities or Events.
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I.

Academic Detention Policy

The purpose of the academic detention policy is to promote the completion of student work in a timely manner in order to
advance student learning. If a student does not have an assignment completed or turned in when it is due, the teacher may
issue an academic detention to be served on the date designated on the detention form. If a student fails to report to an
academic detention on the assigned date, the teacher will notify parents/guardians of the student’s failure to serve the
academic detention and the student will be assigned a Saturday detention. Please refer to each teacher’s Course Policy
Statement for specific information regarding academic detentions.
J. Academic Integrity Policy
Mary Star of the Sea High School expects all students to abide by ethical academic standards and recognizes that academic
dishonesty of any kind is contrary to the philosophy of the school. Mary Star’s Academic Integrity policy prepares students
for the reality created by technological advances and the world of college and beyond, where cheating and plagiarism have
serious consequences.
Academic dishonesty on any assignment or assessment includes cheating, plagiarism, copying the work of another person
or group, using technology for illicit purposes, engaging in any unauthorized communication between students for the
purpose of gaining an advantage during an examination, and submission of another person’s work. The faculty and
administration consider academic dishonesty to be a serious offense that is strictly prohibited. Teachers cannot properly
measure a student’s performance when academic dishonesty occurs.
The school has authorized turnitin.com. to assist teachers in determining the authenticity of student work and preventing
plagiarism. The Originality Report allows educators to check students’ work for improper citation or potential plagiarism by
comparing it against continuously updated databases. Every Originality Report provides teachers with the opportunity to
teach their students proper citation methods as well as to safeguard their institution’s academic integrity.
Cooperation and collaboration is distinct from plagiarism. Teachers often expect and/or encourage students to work on
assignments collectively. This is acceptable as long as permission from the teacher is explicitly granted and each student’s
work is clearly identifiable and noted.
Mary Star of the Sea High School interprets academic integrity as follows, including but not limited to:


Plagiarism – To commit literary theft, to steal and submit as one’s own ideas or words, and/or to create the production of
another work. When using someone else’s words through the use of quotation marks or paraphrasing, the writer or
speaker must be credited by citing the source. Some internet users believe that anything available online is public
domain; such is not the case. Ideas belong to those who create and articulate them. To use another’s words or ideas
without giving credit to the originator is stealing.



Copying or giving an assignment to another student to be copied (unless explicitly permitted by the teacher) – using,
supplying, or communication in any way unauthorized materials including textbooks, notes, calculators, computers or
other unauthorized technology during an exam, project, or assignment is prohibited and considered cheating.



Giving or receiving answers to quizzes, test, assignments, or exams.



Possession of unauthorized materials or use of technology (i.e. cell phones, smart watches, etc.) to aid oneself during
an exam or assignment.



Forgery, stealing, and other serious academic offenses – including but not limited to gaining unauthorized access to
exams or answers to an exam, altering computer or gradebook records, or forging signatures for the purpose of
academic advantage.

Submission of another person’s work, including purchasing or otherwise obtaining an assignment for submission, or
hiring another person to complete an assignment.
The determination that a student has engaged in academic dishonesty is based on specific evidence provided by the
classroom teacher, supervising professional employee, written materials, observations and/or information from others. If
there is reasonable suspicion that a student has engaged in any form of academic dishonesty, that student will be subject to
disciplinary as well as academic penalties.
If it has been determined that a student is in violation of the Academic Integrity Policy, the following actions will be taken:




Copying or providing classwork or homework – Score of zero on the assignment, parent notification, and issuance of a
Dean’s detention



Plagiarism or cheating on an exam or major assignment, including submission of another person’s work as your own Score of zero on the exam or assignment, notification of grade level counselor, parent/student/teacher/counselor
conference, referral to the Dean of Students, and placement on a probation contract.

Forgery, stealing, possession of stolen material, and/or other serious academic offenses – Score of zero on the exam or
assignment (if applicable), parent/student/Dean of Students conference, placement on strict probation contract (loss of
co-curricular and other privileges as outlined on p. 43) or expulsion.
*Any student in violation of the Academic Integrity Policy may be disqualified from academic awards and honors.
K. Schedule Changes


Students requesting a schedule change must submit a completed Schedule Change Request Form with a counselor. This
form is available in the counselors’ offices. All changes must be approved by the counselor and the principal. When the
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schedule change involves movement in the level of courses, parent permission is required. Students requesting a schedule
change will be charged a $15 processing fee. Changes may not be requested after the second full week of the semester.
L. Report Cards
Report cards are issued four times during the academic year; at the end of the first quarter, first semester, third quarter and
second semester. Report cards for the fall and spring semesters are mailed directly home on the date noted on the school
calendar. Quarter report cards are made available online via PowerSchool as noted on the school calendar. For those
students attending summer school, reports cards are mailed home at the conclusion. The school takes no responsibility for
the failure of the report card to arrive in the parent’s hands. Parents who do not receive a report card during the
scheduled week should call the main office immediately.
M. Progress Reports & Parent/Teacher Conference Night
Progress reports are issued four times during the academic year. Progress reports are made available online via
PowerSchool approximately 2 days prior to Parent/Teacher Conference Nights, as noted on the school calendar. An email is
sent to parents to alert them to the availability of the online progress report. When failure in a class is possible, parents will
be notified via the progress reports or by a phone call from the student’s teacher. Parents may request specific information
regarding their student’s progress through the teacher or appropriate grade level counselor at any time during the school
year. For those students attending summer school, a mid-summer progress report is available online via PowerSchool.
At the conference nights, time is provided for all parents to discuss student progress with teachers. It is the responsibility
of parents to attend the Parent/Teacher Conference nights in order to be fully informed of their student’s progress
at the middle of the quarter.
N. PowerSchool
Mary Star of the Sea High School utilizes the PowerSchool grading program. During the school year, parents/guardians and
students may access the student’s grades at any time through this website. At the beginning of the school year,
parents/guardians will be mailed a letter containing user name and password information for their student(s). Questions
regarding accessing PowerSchool or user names/passwords should be addressed to the Registrar.
O. Examination Periods
At the end of each quarter and/or semester, a given number of testing days are designated on the school calendar. Quarter
exams are optional at the discretion of the teacher. All classes will include ninety-minute semester exams. The semester
exam may count for no more than twenty percent of the student’s semester grade. All students are required to take final
examinations as scheduled on the school calendar. No exceptions will be made.
P. Academic Probation
Any student receiving one or more semester grades of F in a scholastic year will be placed on academic probation which will
remain in effect until the grade of F is remediated. Notification of academic probation is made on the semester report
card that is mailed to parents/guardians. Any student who receives three or more semester grades of F in a single
scholastic year may be asked to withdraw from Mary Star of the Sea High School.
Q. Transcripts of Grades
Students requesting transcripts to be sent to other schools or colleges must fill out the proper Transcript Request Form in the
Registrar’s Office or on the school website. Each student is allowed one transcript without cost. Each additional transcript
costs $5. All official transcripts must be mailed or submitted electronically by Mary Star of the Sea High School. Each
student is reminded to send final transcripts to the college of his/her choice at the conclusion of the second semester of the
senior year.
R. Withholding of Transcripts/Report Cards
The school will not release a transcript/report card, official or unofficial, to a parent, student, college or an employer unless all
financial obligations have been met by the student or the parents.
S. Withholding of Diplomas
The school will not grant a diploma to a student unless all obligations (including but not limited to financial, disciplinary,
Christian service, athletic and academic) have been met.
T. Honor Roll
Honor roll status is based on the previous semester’s grades. Students earning a weighted GPA between 4.00 and 3.80 are
placed on the Principal’s Honor Roll. Students earning a weighted GPA between 3.50 and 3.79 are placed on the Honor
Roll. Students earning a weighted GPA between 3.49 and 3.00 are placed on the Blue and Gold Achievement List.
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U.

California Scholarship Federation

Notification of eligibility for membership in CSF is made at the beginning of each semester based on grades from the
previous semester, beginning with sophomores at the end of the first semester of the tenth grade year. To be eligible for
membership, a student must accumulate ten points from grades in no more than five specific academic classes from the
previous semester. A grade of “A” in an honors or AP course equals 4 points; A grade of “A” in a regular level course equals
3 points; “B” equals 2 points in honors/AP; “B” equals 1 point at regular level. Honors points are limited to 2 each semester.
A grade of “C” equals 0 points and a grade of “D” or “F” in any class makes a student ineligible for that semester. It is the
responsibility of the student to pay the dues of $5 per semester upon notification of eligibility in order to activate
membership. Students who are CSF members for four semesters, including the first semester of senior year, are Life
Member Sealbearers and will wear a gold honor cord at graduation and have a gold CSF seal on their diplomas. Students
achieving Sealbearer status as a result of eight semester grades will have the opportunity to have gold CSF seals added to
their diplomas.
V. National Honor Society
Students are offered a life membership in National Honor Society, based on academics, character, leadership and
achievement. All sophomores, juniors, and seniors with a cumulative GPA of 3.0 and higher are provisionally eligible. The
NHS moderator will provide application materials in the fall. It is the responsibility of the student to complete and return
the NHS application materials to the moderator within the deadline stated. Selection to NHS is based on the four
criteria above and students must be involved in school and/or community activities, be approved by the dean of students and
be recommended (in writing) by a member of the faculty or administration who is familiar with the student’s character and
activities. Members are inducted only once, for life. Discipline or behavior issues may be cause for expulsion from NHS.
Should a student’s GPA fall below 3.0 for two consecutive grading periods, his/her membership may be withdrawn. New
NHS members will be inducted in fall each year and one time dues of $10 are required. Senior members of NHS will wear
blue and gold honor cords at graduation and have NHS seals on their diplomas.
W. Honors at Entrance
Honors at Entrance is awarded to incoming 9th graders who score in the 85th percentile or above (composite score) on the
High School Placement Test and earn A’s and B’s in the 7th and 8th grade. These students must also have been admitted to
Mary Star of the Sea High School with no conditions – a clear acceptance.
X. Student Publications
The rector is the publisher and has the legal responsibility for all student and school-related publications. The rector may
appoint moderators who review all materials. No material contrary to the teaching of the Catholic Church or offensive
to Christian values and sensitivity may be published.
Y. Summer School (either at Mary Star of the Sea High School or elsewhere)
The purpose of summer school is threefold:
1. to prepare incoming freshmen for their fall courses
2. to enable students to remediate credit deficiencies or to raise a grade in a core subject
3. to allow students to earn enrichment credits
Summer School policies:
1.

Grades of “F” must be made up at Mary Star of the Sea High School before students may return to or graduate from the
school.

2.

Summer school courses may not substitute for required courses which must be taken during the regular school year.

Any exceptions to the above policies must be approved in advance by the principal.
No elective may substitute for credits in required classes. P.E. and/or academic decathlon may not be used to make up
credit deficiencies resulting from grades of “F” in other classes.
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VI. Graduation Requirements
A student of Mary Star of the Sea High School must meet the following requirements for graduation.
1. Student must complete a minimum of 240 units. Each subject completed with a passing grade is equivalent to 5 units
per semester.
2. Students must take one English and one religion class each semester.
3. Any student who has not received credit for a semester course must make up that course for credit at MSHS summer
school before returning for the fall semester. P.E. and /or academic decathlon cannot be used to make up academic
“F’s”.
4. Each student must complete eighty hours of Christian service under the direction of the Christian service coordinator.
A.

Units Required for Graduation
English
Religion
Mathematics
Social Studies
Science
World Languages
Visual & Performing Arts
P.E./Health
Electives

4 years
4 years
3 years
3.5 years
2.5 years
2 years
1 yeas
1 year
3 years

40 units
40 units
30 units
35 units
25 units
20 units
10 units
10 units
30 units

A total of 240 units are required for graduation.
B.

Participation in Graduation Activities

Participation in graduation activities (Grad Nite, Baccalaureate Mass and the actual graduation ceremony) and receipt of a
diploma are privileges, not rights, extended to deserving students. The school reserves the right to deny participation in any
and all graduation activities to students whose conduct is deemed inappropriate or is contrary to the philosophy, rules and
disciplinary regulations of the school. A diploma will be withheld from a student who has not fulfilled his/her financial,
athletic, academic, Christian service or disciplinary obligations. Any student subject to such penalties will be granted a
transcript, in accordance with the requirements of California law.
C.

Valedictorian & Salutatorian Selection Process

The Valedictorian and Salutatorian are chosen each year from the highest ranked students in the senior class. Preliminary
consideration is given to academic achievement, the rigor of classes taken, and discipline record. A secondary
consideration, in the case where academic achievement is very similar among students, is the degree of involvement in cocurricular activities and the attitude of the student toward school and learning. The administration and faculty vote to choose
the Valedictorian and Salutatorian. The Valedictorian’s and Salutatorian’s names will be announced at the Academic
Awards Banquet in May.
D.

College Entrance Requirements

1.

Subject Requirements for Entrance – University of California/California State University

The Mary Star of the Sea High School courses meeting these requirements are available on the Mary Star of the Sea High
School website www.marystarhigh.com and are listed under Academics – College Resources.
•

“a” History/Social Science – two years required
Two years, including one year of world history and one year of US history or one-half year of US history and onehalf year of American government.

•

“b” English – four years required (all MSHS classes qualify)
Four years of college-preparatory English that include frequent and regular writing, and reading of classic and
modern literature.

•

“c” Mathematics – three years required, four recommended
Three years of college preparatory mathematics that include the topics covered in elementary and advanced
algebra and two- and three-dimensional geometry.

•

“d” Laboratory Science – two years required, three recommended
Two years of laboratory science providing fundamental knowledge in at least two of these three disciplines:
biology, chemistry and physics.

•

“e” Language Other than English – two year required, three recommended
Two years of the same language other than English.

•

“f” Visual and performing arts – one year required
A single year-long approved arts course from a single discipline: dance, drama/theater, music or visual art.

•

“g” College Preparatory Electives – one year required
One year (two semesters), chosen from additional “a-f” courses beyond those used to satisfy the requirements
above, or courses that have been approved solely for use as “g” electives.
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Things to Know:
•
University of California (UC) and California State University (CSU) grade point calculations include only those
courses on the “a-g” list with some grades weighted for honors/AP.
•
UC and CSU require either ACT with Writing or SAT Reasoning Test for admission.
i) UC no longer requires two SAT Subject tests for admissions. However, students can still choose to
submit their scores for consideration, just as they do AP scores. The Subject Tests may also be
recommended for certain majors.
ii) All applicants need to complete eleven of the fifteen required “a-g” courses by the end of their junior year.
iii) Students who become eligible by examination will not be guaranteed admission. They will, however, be
entitled to a full review of their application.
•
UC requires written personal statements while CSU does not.
•
UC and CSU do not request letters of recommendation; most other colleges do require recommendations,
including some community college honors programs.
•
Meeting the minimum requirements for eligibility is not enough to gain admission to most UC and CSU campuses
and programs due to the number of applicants applying for spaces available for a particular campus or program.
•
UC and other selective college/universities demand a rigorous course sequence throughout the four years of high
school.
•
Four-year universities require completion of high school courses with a grade of C or better. Grades of D or F are
not accepted for required high school courses and may not be accepted for any high school courses listed on the
student’s transcript.
•
All college admissions are conditional based on successful completion of coursework through the senior year.
2.

College and “D’s” and “F’s”

Students who hope to go on to a four-year university immediately after graduating from high school must repeat the classes
in which they received a “D” or an “F”. This is particularly true in the academic “solids” – English, History, Mathematics,
Science, and Foreign Language. The University of California and the California State University systems only give credit
towards admission for classes with grades of “C” or better.
3.

Private Colleges/Out of State Colleges

Requirements vary. Students interested in specific schools should research requirements early in their high school careers.
Private colleges also consider test scores, essays and activities as well as recommendations from teachers and others.
4.

Community Colleges of California

Requirements: High School Diploma (not needed after age eighteen). Community colleges have transfer and matriculation
services to help all students reach their goal of transfer to a four-year university or associate’s degree.
Please be sure to see the counselor if you have any questions regarding college admission requirements!
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VII. Campus Ministry Program
Mary Star of the Sea High School’s mission is to provide an environment that fosters love of God and neighbor. It is
therefore of great importance that the campus ministry program provides the students with frequent opportunities for
development of their relationship with Christ through reception of the Sacraments, personal prayer, Christian charity, and
service to others.
The Eucharist: The Eucharistic Sacrifice is celebrated once a month for the entire student body. The scheduled date and
time for these celebrations is found in the school calendar. Mass is celebrated 7:10 AM every morning in the gym; all are
welcome to attend. Mass is also celebrated on other special occasions such as class retreats, holy days of obligation and in
preparation for various athletic events.
Reconciliation: The Sacrament of Penance is offered every six weeks to the entire student body. Students desiring to
receive the Sacrament of Penance at other times may schedule an appointment during the school day with a priest on
campus.
Adoration and Benediction: Adoration and Benediction of the Holy Eucharist is experienced by the entire school
community each quarter. Adoration of the Blessed Sacrament is also offered during Reconciliation services. Adoration and
Benediction are part of class retreats and days of prayer.
Days of Prayer: All grade levels have an on-campus day of prayer and reflection once a year. The days of prayer provide
the students with the opportunity for guided meditation, personal prayer and group discussions. Since the days of prayer are
part of the school day, all students are required to attend.
Retreats: Juniors and seniors interested in participating in a serious, spiritual retreat are provided the opportunity to attend
an off-campus overnight retreat. These weekend retreats provide the students the opportunity to deepen their faith life. The
retreats provide the students the opportunity for the Sacrament of Reconciliation, Holy Mass, and participation in Adoration
and Benediction of the Blessed Sacrament. Students are highly encouraged to attend these retreats but they are not
mandatory. The retreat will be coordinated by the director of campus ministry and will be supervised by faculty members
and additional adults as needed. Participation in the overnight retreat requires completion of an application process,
including a signed behavior contract and retreat fee payment. No student will be denied a retreat opportunity due to financial
need. Contact the campus minister for financial assistance.
Campus Ministry Guest Speakers: Guest speakers are invited once each semester to give presentations to the entire
student body. These presentations are directed to motivate the students to live out their commitment as Catholic Christians.
Charity Drives: Charity drives to help the poor are scheduled throughout the school year: Thanksgiving Canned Food
Drive, Christmas Toy Drive, and the Lenten Mission Drive. These are opportunities for the entire school community to
express Christian charity to the less fortunate. The items and monies collected are distributed to the poor in the local
community as well as to the missions abroad. Students may be asked to participate in drives to assist others who have
special needs, e.g. natural disasters.
Christian Service: The Christian Service Program seeks to develop the faith of each student so that service becomes a
part of daily life. Mary Star of the Sea High School challenges students to develop themselves as whole persons—
spiritually, intellectually, and physically. In this spirit, the Christian Service Program provides a hands-on experience, at least
once a month, for our students to answer the needs of the community through a Christ-centered person-to-person ministry.
Christian Service Requirements:

Each student is required to complete eighty hours of community service and one reflection project before graduation in
order to receive his/her diploma. Failure to meet this obligation will result in the withholding of the student’s diploma
until this requirement is fulfilled. Transfer students have a pro-rated requirement of ten hours per semester.

Students may begin this program in the summer before their freshman year. Students are encouraged to complete the
service hour requirement by the end of the junior year or, at the latest, by the end of the first semester of the senior year.
Students are encouraged to complete at least fifteen hours each year.

Christian service hours must be recorded within the school year in which the service work was completed.
Hours turned in a later year will not be accepted.

Service must benefit people in the community within a non-profit, non-paid setting or institution. (E.g.: working at a food
bank, soup kitchen, convalescent home, YMCA, children’s center, hospital, homeless shelter, etc.) The suitability of
service work is left to the discretion of the Christian service coordinator who may reject hours if they are deemed
unacceptable. Please contact the coordinator directly with questions.

Service hours must be performed outside of school hours.

Students represent Mary Star of the Sea High School at ministry sites and, therefore, behavior and attire must conform
to the directives of the Student-Parent Handbook.

The Verification of Hours forms may be obtained at the Main Office. A copy of the form is in the appendices of this
handbook.

Completed Verification of Hours form should be submitted to the Christian service coordinator via the Main Office prior
to graduation.

The reflection project must be submitted to the Christian service coordinator by the date determined on the school
calendar.
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VIII. Student Support Services
A.

Guidance

The student support services reflect Mary Star of the Sea High School’s philosophy that God has endowed each person with
intrinsic value, uniqueness and a capacity to grow. Mary Star is committed to the spiritual, intellectual, personal and social
development of the student in a Christian environment. The services are value-centered and attempt to meet the needs of
the individual student. In the process of development, the student will not only be led to recognize certain rights as an
individual, but also to realize a role in contributing to the benefit of society as exemplified in the Expected Schoolwide
Learning Results.
B.

Academic Counseling

Academic progress reports are forwarded to the appropriate grade-level counseling office. The counselor sets conferences
with students based upon the results of these reports. A focus is placed on the student’s responsibility for academic
achievement. The counselor will assist students in developing strategies for improving their performance, and will act as a
liaison when necessary for students and parents. The counselor will schedule student appointments each semester.
Students may also request appointments whenever help is needed.
C.

Spiritual Guidance

This is provided by class retreats, Eucharistic and penitential liturgies, as well as a variety of prayer experiences. Spiritual
counseling on an individual basis is available from the rector, as well as through the services provided by Mary Star of the
Sea Parish.
D.

Personal Guidance

The school does not take responsibility for psychological counseling or therapy. However, the counseling department will
seek to assist students and their families in finding sound psychological counseling and/or therapy off campus whenever
possible.
E.

Testing Program

1.

Freshmen, Sophomores and Juniors
Freshmen, sophomores and juniors take tests in the suite of SAT assessments in October at Mary Star. Freshmen take
the PSAT 8/9, which establishes a baseline for college and career readiness as students enter high school.
Sophomores and juniors take the PSAT/NMSQT (Preliminary Scholastic Achievement Test/National Merit Scholarship
Qualifying Test) which is aligned to the redesigned SAT. Freshmen, sophomore and junior students are pre-registered
for these tests by the school. Juniors are encouraged to take the SAT and/or ACT with Writing during their spring
semester.

2.

Seniors
Seniors take SAT and/or ACT Tests (again, if they took them as juniors) in the fall of the senior year. Seniors are
encouraged to take SAT Reasoning Test regardless of college plans. If required by their schools of choice, seniors
should also take SAT Subject Tests. Seniors will discuss education options with their counselor in the fall of the senior
year. Decision-making, meeting deadlines and other considerations make the fall of senior year a crucial time for these
students.

3.

School Code: 053200

F.

Library/Computer Services

Students may use the library before and after school, at break, and at lunch time. Normally, the library is open from 7:00 AM
to 3:30 PM on all regular school days. Students wanting to use the library during class time must present a library pass from
their classroom teacher. During class time, no student will be allowed in the library without a pass. The pass is signed by
the librarian and the student returns it to the teacher before the end of the period. Students are not allowed to bring food,
drink or cell phones into the library. Students must exhibit good library manners at all times. All library users are entitled
to the right of silence in the library in order to concentrate on their tasks.
1.

Behavior

The following behavior is unacceptable:

loud talking or conversations

excessive talking

use of cell phones

horseplay

disturbing others

destruction of books, magazines, computer facilities or other library materials or furniture
Students who have to be disciplined for poor conduct in the library will have their library privileges revoked.
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2.

Circulation

All books, periodicals, pamphlets and other materials taken from the library must be checked out at the circulation desk.
It is the student’s responsibility to return all books and other library materials in good condition and on time. Students
should never deface a book in anyway. All books that are returned with pen markings, underlining, highlighting or
graffiti will be considered damaged. Consequently, the student will be required to pay for the replacement of the
damaged book. A fine of five cents per day per item (except Sat., Sun., and holidays) is charged for all overdue books. A
student may be notified regarding overdue library materials and/or unpaid fines. Failure to respond to this notice will result in
disciplinary action. Lost or damaged library materials are the responsibility of the student who checked them out. At the end
of each semester, each student’s library record must be clear before he/she will be allowed to take final examinations. This
means that all books and other library materials must be returned, fines paid and books paid for in full. Seniors must clear all
library fines before graduation.
3.

Use of the Computers/Internet

Individual access to all school computers and Internet is restricted to those students who have received parental
permission through the Computer Access Release Form. Each individual student wishing to access a computer must
receive permission from the librarian for each use. Students are permitted to access a library computer for academic
research purposes only. It is not permitted for one student to turn over an open computer to another student who has not
received clearance from the librarian. Students are not permitted to enter chat rooms except for academic research
purposes. Students who use the Internet for purposes other than academic research may be liable to serious disciplinary
action including but not limited to the permanent loss of the Internet use privilege. Illegal or unethical uses of the Internet
may result in the student’s being asked to withdraw from the school.
It is unacceptable to use the Mary Star of the Sea High School name, initials, logo, or pictures of staff, students, the school
or school activities with anything that is degrading, lewd, threatening or violent. Publication on the Internet, or anywhere
else, may result in serious disciplinary action including expulsion.
See Appendix G Electronic Communications Policies for more specific guidelines.
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IX. Discipline
Discipline in the Catholic School is to be considered an aspect of moral guidance, and not simply a form of punishment. The
purpose of discipline is to promote genuine pupil development, to increase respect for duly constituted authority, to assist in
the growth of deeper motives for self-discipline and to provide a classroom situation conducive to learning.
A.

General Behavior

It is expected that all Mary Star of the Sea High School students conduct themselves in a manner consistent with the
accepted norms of Christian values on campus and at all school activities. Respect and love of others should be a pervasive
theme guiding all student interactions. Students should address faculty, staff and other students politely, courteously and
respectfully and in an atmosphere of cooperation essential to an educational community. Students’ guests at school
activities must follow school rules, including conduct code and dress code.
B.

Detention Procedures

Students who are issued a detention will be assigned a specific detention date. It is the responsibility of the student to serve
a detention either on the assigned date or on the following school day. Failure to serve an assigned detention will be
considered a serious infraction resulting in a Saturday detention and possible probation. It is the responsibility of any student
required to serve an after school detention to notify his/her parents via phone. Students may not accumulate detention
hours.
Possible causes for receiving a detention include but are not limited to:
•
Arriving tardy to school/class.
•
Eating sunflower seeds on school premises.
•
Disorderly conduct.
•
Disrespect for others.
•
Disrupting other classes and/or wandering through the school when out of class with an approved hall pass.
•
Eating or drinking in indoor areas not designated for this purpose.
•
Eating in courtyard or building area.
•
Failure to present an admit slip for class.
•
Failure to carry Mary Star of the Sea student ID card or present ID card upon faculty/staff request.
•
Foul language.
•
Gang or “tagger” style writing on schoolwork, books or property. Possession of permanent marking materials is not
allowed without school permission.
•
Inappropriate public displays of affection.
•
Leaving class without permission or not having a hall pass.
•
Littering the campus.
•
Posting notices or signs without approval from the director of student activities.
•
Use of cell phones and personal audio/video equipment during the school day.
•
Violation of the appearance/dress code.
•
Violation of teacher’s classroom rules.
Students who associate themselves with other students while they are engaged in these behaviors may also receive a
detention.
Any of the above possible causes for detention may lead to probation, strict probation, suspension, or expulsion if deemed
serious enough by the principal.
1.

Teacher’s Detention

A student is issued a teacher’s detention due to violations of classroom rules and/or activities that cause interruption of
instruction. A teacher may schedule a detention after school for up to a maximum of thirty minutes between 2:20 and 3:00
PM. Students must serve the teacher’s detention on the day the teacher’s detention is received or on the following day.
Students who fail to report to a teacher detention will be assigned a Saturday detention. Teachers may also issue
academic detentions to students who fail to turn in homework and assignments.
2.

Dean’s Detention

Dean’s detentions are issued for infractions of school rules. A dean’s detention takes place in room 211 daily from 2:30 to
3:00 PM except on days of early dismissal for the entire school, e.g. Senior Color Day, faculty meetings, department
meetings, etc. Students must serve the dean’s detention on the day the dean’s detention is received or on the following day.
Failure to report to a dean’s detention or dismissal from detention because of disciplinary reasons is considered a
serious infraction and the student will be assigned a Saturday detention.
Rules for dean’s detention:

Students sign in by printing their name legibly on the sign-in form before being seated.

Students are to be seated promptly by 2:30 PM.

For the duration of detention students must:
•
Sit up straight against back of chair.
•
Avoid using hands or arms to keep head up.
•
Keep feet off any desk or furniture in front of them.
•
Face front of the classroom only.
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•
Sit still.
•
Keep eyes open.
•
Remain silent.
Students will be required to serve a Saturday detention if asked to leave dean’s detention for disciplinary reasons.
3.

Saturday Detentions

Failure to appear to a teacher or dean’s detention will result in a Saturday morning detention (8:00 to 10:00 AM). A Saturday
detention may also be assigned as a condition of a probation contract. Students serving Saturday detention must arrive on
time and be in compliance with the school uniform and grooming codes. Failure to report to a Saturday detention is a
very serious matter which will be referred to the dean of students for further action which may include immediate
suspension upon returning to school and/or disciplinary probation.
C.

Accumulated Detentions

Students who receive detentions in a given semester will be placed on probation accompanied by a parent conference.
D.

Referrals

Any serious violation will result in that student being referred to the dean of students immediately. In the case of a referral
the dean of students will contact the parents and further disciplinary action will result.
E.

Student Interviews for Discipline Reasons

During the process of a discipline investigation, the school reserves the right to question any students who are involved in or
who have knowledge of the case under investigation. The student may be asked to write a statement. Such questioning
and/or writing of a statement can take place without the presence and/or prior notification of the student’s parents.
During the school day, peace officers have the right to interview students who are suspects or witnesses.
F.

Disciplinary Probation

1.

Probation

Probation is a warning to a student that his/her behavior and/or attitude do not comport with the standard expected of a Mary
Star student. A student placed on probation will conference with the dean of students and his/her parents. Probation will
result in the signing of a discipline contract and carries a term of six weeks and may include a Saturday detention and/or the
loss of participation in co-curricular activities for a specified period of time. The dean’s office will monitor the student’s
behavior during the term of the contract. Violation of probation may lead to strict probation, withdrawal or expulsion.
If a student is on probation and/or strict probation more than one time during a school year, the student’s enrollment status
for the next school year will be evaluated regardless of whether or not the terms of the probation are violated.
Possible causes for probation include but are not limited to the following:
•
Accumulation of more than five detentions in a given semester.
•
Cheating.
•
Disrespect for others.
•
Failure to comply with the Electronic Communications Policies.
•
Foul language.
•
Insubordination.
•
Lack of respectful and dignified conduct at religious services.
•
Possession of morally offensive material.
•
Possession or use of laser pointers on campus or any school event or activity.
•
Reckless driving on or near campus.
•
Truancy.
•
Violation of the hair code.
•
Any actions serious enough to warrant referral to the dean of students.
•
Any action not listed above considered sufficiently serious by the administration.
Students who associate themselves with other students while they are engaged in these behaviors may also be placed on
probation.
Any of the above possible causes for probation may lead to strict probation, suspension, or expulsion if deemed serious
enough by the principal.
2.

Strict Probation

Strict probation is a more serious form of disciplinary action imposed by the school. Strict probation indicates that the Mary
Star community will not tolerate a student’s behavior and that one more offense or dean’s detention may result in the
student’s expulsion. The length of the term of strict probation is usually eight weeks but will be determined by the dean of
students based on the seriousness of the offense and the circumstances of the incident. Strict Probation also includes the
loss of participation in co-curricular activities for a specified period of time. When a student is placed on strict probation a
conference with the student, parents and dean of students is required. Parents and students must sign all strict probation
agreements before the student is permitted to return to school. Violations of the terms of strict probation, i.e., one more
offense or a dean’s detention, may result in withdrawal or expulsion. If a student is on probation and/or strict probation
during a school year, the student’s enrollment status for the next school year will be evaluated regardless of whether or not
the terms of the strict probation are violated.
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Possible causes for strict probation include but are not limited to the following:
•
Cheating (second incident).
•
Fighting at or while going to or from school or any school-related event.
•
Gambling.
•
Habitual and/or extreme use of foul language.
•
Participating in a food fight.
•
Possession or use of falsified/forged notes/excuses or school forms, including ID cards.
•
Possession or use of tobacco on the school premises or at a school-related event.
•
Repeated gum chewing.
•
Stealing.
•
Truancy.
•
Violation of conditions of attendance or probation contract.
•
Any action not listed above considered sufficiently serious by the administration.
Students who associate themselves with other students while they are engaged in these behaviors may also be placed on
strict probation.
Any of the above possible causes for strict probation may lead to suspension or expulsion if deemed serious enough by the
principal.
G. Suspension
Suspension is the denial of the right of class attendance for a stated period of time. A student who is under suspension will
lose all privileges of attending classes and all school activities for the duration of his/her suspension. A student suspended
from the normal school day due to a disciplinary incident or during an investigation of an incident will be placed in a
supervised area until a parent is contacted. Before the suspension may be lifted, a conference of the dean of students,
student, and parent(s) is mandatory. Days missed during suspension are considered excused absences; therefore, students
are required to make up any missed work.
A suspension cannot be appealed. Suspension may be imposed during the length of a police investigation.
Pending an investigation of the incident, the student may be sent back to class or the suspension may necessitate further
procedures as follows:
1.

2.

3.

The student will be placed in a supervised location. The parent/guardian will be contacted by the dean of students or
the vice principal and informed of the event(s) that resulted in a suspension from school. Parents/guardians will be
directed to pick up the student from school as soon as possible.
At the conclusion of the investigation, parents/guardians will be notified of the findings of the investigation and the
resulting disciplinary action. No student may return to school or any school activities before the dean of students
contacts the parent/guardian to discuss the findings of the investigation and any further disciplinary action. These
actions may include a student’s reinstatement to school, reinstatement with a discipline contract, appearance before a
discipline board, withdrawal or expulsion.
If a student is cleared after an investigation, he/she will be permitted to return to class as soon as possible with the
opportunity to make up all missed work.

Possible causes for suspension include but are not limited to the following:
•
To allow the dean of students to conduct an investigation.
•
Cheating.
•
Distribution or posting of flyers, pamphlets or any material not approved by the director of student activities.
•
Fighting at or while going to or from school or any school-related event.
•
Gambling.
•
Harassment.
•
Possession of morally offensive materials.
•
Possession or use of falsified/forged notes/excuses or school forms, including ID cards.
•
Presence in an unauthorized area without permission.
•
Racing or driving cars at excessive speeds in and around the school grounds.
•
Serious defiance and/or disrespect for others.
•
Throwing of food, water balloons, or other objects, or contributing to the disruption of the school’s environment.
•
Truancy.
•
Vandalism.
•
Violation of conditions of attendance or probation contract.
•
Violation of the appearance/dress code.
•
Any action not listed above considered sufficiently serious by the administration.
Students who associate themselves with other students while they are engaged in these behaviors may also be suspended.
Any of the above possible causes for suspension may lead to expulsion if deemed serious enough by the principal.
H.

Causes Leading to Withdrawal and/or Expulsion

A student may be asked to withdraw or may be expelled for violations of school rules committed while on school grounds,
while going to or from school, or during or while going to or from a school-sponsored activity.
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Students can be asked to withdraw or be expelled from the school for violating a probation contract, continued noncompliance with school regulations or any infraction listed below.
Possible causes for expulsion may include but are not limited to:
•
Abortion
•
Adopting or professing a morality or lifestyle in conflict with the Catholic philosophy of the school.
•
Assault or battery or threat of force or violence (including verbal, written, electronic, or graphic threats) directed toward
a teacher or staff member of Mary Star of the Sea High School (this includes such action by any student’s parent, stepparent, guardian or other family member who insults or abuses a teacher, staff member, administrator or school official
in violation of the Education Code 13560)
•
Assault or battery or threat of force or violence (including verbal, written, electronic, or graphic threats) directed towards
anyone.
•
Being the means through which violence from outside sources is brought on to campus in such a way that it poses an
immediate threat to other students.
•
Cell phone: inappropriate or offensive text messages or postings.
•
Cheating.
•
Chronic tardiness.
•
Chronic truancy.
•
Conviction in court for a felony.
•
Conviction in court for drug sale, possession, or use.
•
Dealing in drugs or providing alcohol on or off campus.
•
Disobedience: continued and willful disregard for school policies.
•
Disruption of school activities or other willful defiance of valid authority of supervisors, teachers, or administrators.
•
Encouragement for or participation in illegal or unauthorized demonstrations.
•
Extreme disrespect.
•
Extreme or serious defiance.
•
Gambling.
•
Graffiti.
•
Habitual and/or extreme use of foul language.
•
Harassment.
•
Hazing.
•
Inappropriate written communication regarding an administrator, teacher or student.
•
Internet: illegal or unethical use through the school computer system.
•
Internet: accessing unauthorized student Internet web sites.
•
Internet: inappropriate or offensive communications or postings.
•
Membership or active involvement in, or association with, an individual or group that is responsible for coercive or
violent activity or that poses any kind of threat to the school community.
•
Possession, arriving under the influence, consumption, distribution or sale of narcotics, marijuana, dangerous drugs,
drug paraphernalia, alcohol or other harmful substances on or near school premises, at school functions or any event
under school supervision.
•
Possession of harmful materials such as fireworks or other combustible materials.
•
Possession of harmful weapons or materials which can be used as weapons.
•
Possession of items or materials that could appear to be weapons or a danger to others (e.g. rubber knives, toy guns,
bullets, etc.).
•
Possession or use of falsified/forged notes/excuses or school forms, including ID cards.
•
Racist words or actions.
•
Scandalous, illegal or immoral conduct on or off-campus at any time while student is enrolled in the school.
•
Serious defiance and/or disrespect for others.
•
Tampering with fire alarms or extinguishers, or setting fires of any kind.
•
Theft of, defacing, tampering, damaging or attempting to damage school or student property, or otherwise injuring in
any way, the property real or personal, belonging to the school, staff or students. (Parents will be held financially liable
for restitution.)
•
Theft of or tampering with a teacher’s grade or attendance records, keys, course or test materials/manuals or other
belongings.
•
Use of the Mary Star of the Sea High School name, initials, logo, or pictures of staff, students, the school or school
activities with anything that is degrading, lewd, threatening or violent including publication on the Internet or anywhere
else.
•
Use or possession of tobacco.
•
Use or possession of electronic cigarettes, vaping devices, or vaping products
•
Unauthorized opening, tampering or misuse of any school locker.
•
Vandalism and/or destruction of school plant/property.
•
Violation of any of the following: enrollment agreement, attendance or probation contract, or suspension.
•
Violation of any Civil Law.
•
Any activity on or off campus injurious to the good name and reputation of Mary Star of the Sea High School.
•
Any action not listed above considered sufficiently serious by the principal.
Students who associate themselves with other students while they are engaged in these behaviors may also be expelled.
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When an offense occurs which might result in expulsion, the administration contacts the parents or guardians of the student
immediately. The student is kept on campus until the parents or guardians come to pick up the student.
Note: A student accused of a serious wrongdoing can be placed on a home study program pending the outcome of
a school investigation, law enforcement investigation, or legal process, at the discretion of the administration.
While on home study for these reasons, the student’s co-curricular privileges will be suspended until the student’s
status at Mary Star of the Sea High School is evaluated at the conclusion of the investigation or process.
I.

Discipline Review

If a student is on probation and/or strict probation more than one time during a school year or violates a probation/strict
probation contract, the student’s enrollment status for the next school year will be evaluated by the administration at the end
of the school year. This review will take place regardless of whether or not the terms of the probation are violated. The
parent/guardian of the student will be notified of the student’s enrollment status for the next school year on the Monday after
final exams.
J.

Discipline Board

If a student is expelled or is asked to withdraw from school by the principal, the parents may appeal the decision to the
Discipline Board. The Discipline Board is comprised of the vice principal (who is the chairperson), the dean (a non-voting
member), and four teachers (two elected by the faculty and two appointed by the principal). The student may request a Mary
Star faculty member to submit a statement of support of the student to the Discipline Board (such faculty rep does not attend
the board). The voting members of the board will review the case and make a recommendation to the principal and pastor
whether or not to uphold the decision. Parents and/or students may not contact the principal before the convening of a
Discipline Board.
At least one parent or legal guardian (and only parent(s) or legal guardians) must be present at the Discipline Board meeting.
Prior to the Discipline Board, the school reserves the right to question any students who are involved in or who have
knowledge of the specific case under review, and those students may be asked to write a statement. Such questioning
and/or writing of a statement can take place without the presence of the student’s parents.
Discipline Board Format
1. Overview of case presented by vice principal.
2. Questions by Discipline Board members.
3. Student and/or parent(s)/guardian(s) may make a statement to the Discipline Board on behalf of the student.
4. Student and parent(s)/guardian(s) excused.
5. Discipline Board members consult and vote.
6. Student and parent(s) informed of Discipline Board’s decision by vice principal via phone call.
J.

Withdrawal for Disciplinary Reasons

Any student asked to withdraw from Mary Star of the Sea High School for disciplinary reasons must do so within
seventy-two hours of the school’s request. Automatic expulsion may occur if withdrawal procedures are not
completed within this time frame. Any student asked to withdraw from Mary Star of the Sea High School for
disciplinary reasons may not attend any Mary Star of the Sea High School co-curricular activities or events.
K.

Harassment, Bullying and Hazing Policy

Mary Star of the Sea High School is committed to provide a safe and comfortable learning environment that respects
Christian values and is free from harassment, bullying or hazing in any form. Harassment, bullying or hazing of any student
by any other student, lay employee, religious, clergy, or school volunteer is prohibited. The school will treat allegations of
any such conduct seriously and will review and investigate such allegations in a prompt, confidential and thorough manner.
This policy shall be communicated clearly to faculty, staff, volunteers, parents/guardians, and students.
Substantiated acts of harassment, bullying or hazing by a student will result in disciplinary action up to and including
dismissal of the student. Students found to have filed false or frivolous charges will also be subject to disciplinary action up
to and including dismissal.
Harassment occurs when an individual is subjected to treatment or a school environment that is hostile or intimidating. It
includes, but is not limited to, any or all of the following:


Verbal harassment: Derogatory comments and jokes; threatening words spoken to another person.



Physical harassment: Unwanted physical touching, contact, assault, deliberate impending or blocking movements, or
any intimidating interference with normal work or movement.



Visual harassment: Derogatory, demeaning or inflammatory posters, cartoons, written words, drawings, and gestures.



Sexual harassment: Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a
sexual nature.

Bullying is the habitual harassing, intimidating, tormenting, browbeating, humiliating, terrorizing, oppressing and/or
threatening of another person. Bullying typically consists of direct behaviors, such as teasing, taunting, threatening, hitting,
shoving, and stealing that are initiated by one or more students against a victim or victims. In addition to direct attacks,
bullying may also be indirect, such as spreading rumors that cause victims to be socially isolated through intentional
exclusion. Whether the bullying is direct or indirect, the key component of bullying is physical or psychological intimidation
that occurs repeatedly over time to create an ongoing pattern of harassment and abuse.
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Hazing is any method of initiation or pre-initiation into a student organization or student body or any pastime or amusement
engaged in with respect to these organizations which causes, or is likely to cause, bodily danger, physical harm, or personal
degradation or disgrace resulting in physical or mental harm, to any student or other person.
Responsibilities of the School:
It is the responsibility of Mary Star of the Sea High School to:


Establish practices and provide staff development training and age-appropriate information for students, designed to
create a school environment free from discrimination, intimidation or harassment.



Make all faculty, staff, students, parents/guardians, and volunteers aware of this policy and the commitment of the
school toward its strict enforcement



Remain watchful for conditions that create or may lead to a hostile offensive school environment.

Responsibilities of the Student:
It is the student’s responsibility to:


Conduct himself or herself in a manner that contributes to a positive school environment.



Avoid any activity that may be considered discriminatory, intimidating, harassing, bullying or hazing.



If possible, inform the other person(s) that the behavior is offensive and unwelcome.



Report all incidents of discrimination, harassment, bullying or hazing to the principal or teacher.



As appropriate, the students involved may be asked to complete a formal, written complaint which will be investigated
thoroughly and will involve only the necessary parties. Confidentiality will be maintained as much as possible.

L.

Student Threats

All student threats to inflict serious harm to self or others, or to destroy property, will be taken seriously. Whoever hears or
becomes aware of any threat made by a student should immediately report it to the principal or a teacher. The principal
should notify the police immediately. The Department of Catholic Schools should also be notified.
The student who has made the threat should be kept in the school office under supervision until the police arrive. The
parents/guardians of the student who has made the threat should be notified. Any adult or student who has been identified
as the potential victim, or mentioned in writing as a potential victim, should be notified immediately.
The student who has made the threat, shall be suspended until the investigation by the police and school has been
completed.
The decision to re-admit a student who has made a threat should be made by the principal and pastor on a case-by-case
basis.
Practical jokes or offhand comments of a threatening nature will be taken seriously and will be investigated. These actions
may result in suspension or removal of a student from school.
This policy shall be communicated clearly to faculty, staff, volunteers, parents/guardians, and students.
M. Student Lockers
At the beginning of the school year, a locker is assigned to each student. Lockers are the property of the school and their
use is a privilege granted to the student by the school. It is the proper function of school authorities to inspect lockers at their
own discretion. Students may not change lockers or use another student’s locker without expressed permission of
the dean of students. Lockers must always be neat and in a usable condition. Stickers and decals are not permitted on or
in the lockers. Magnets may not be put on the outside of lockers. Students are held responsible for all damages and
defacing of their assigned lockers. No unauthorized locks are permitted on school lockers. Locks must be purchased from
the bookstore only. School locks must also be used on PE lockers. All other locks will be removed.
N.

School Searches

A student’s legitimate expectation of privacy in their person and in the personal effects they bring to school must be balanced
against the obligation of the school to maintain discipline and to provide a safe environment for the school community.
Accordingly, school officials may conduct a search of the student’s person and personal effects based on a reasonable
suspicion that the search will disclose evidence that the student is violating or has violated the law or a school rule.
School officials do not need a warrant to conduct a search of the student and/or the school’s or a student’s personal
property, as long as they have a reasonable suspicion that a law or school rule is being violated or has been violated.
Whenever a school principal conducts a search of a student’s person or personal effects, an adult witness should be
present.
Students do not own their lockers or other school property. Lockers are made available to the student by the school. The
student does have some expectation of privacy in his/her locker from other students. However, a student may not exclude
school officials if the school official has a reasonable suspicion that a law or school rule has been violated.
A student has a greater expectation of privacy concerning his/her backpack, purse, clothing and other personal effects. A
school official who finds it necessary to conduct a search of a student’s backpack, purse, clothing or personal effects must
have a reasonable suspicion that a law or school rule is being or has been violated. The student’s parents should be notified
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of any such search.
An alert from a trained and certified detector dog is sufficient to allow the school official to have a reasonable suspicion and
to conduct a warrantless search of the student’s locker and his/her personal property and effects. In addition to this policy on
searches by the school, every student is subject to the Archdiocesan and school use and privacy policies concerning cell
phones and other electronic devices, whether the devices belong to the school or to the student.
If a student refuses to cooperate in a reasonable search of the school or student property (including electronic devices), the
student’s parents and/or the police may be called for assistance or referral.
In the event that any items belonging to a student are confiscated, the principal should document that fact and, when
possible, take a photograph of the place where the confiscated object was found and of the object itself. It is also
recommended that the school obtain a signature from the student acknowledging that the item was in his or her possession
at the time it was found.
O. Confiscation of Student Property
Teachers have the right to confiscate and destroy notes and other papers of the student if such papers are interfering with
the learning process of the classroom. Teachers may confiscate books and other materials from a student if the student is
using them in a way which distracts from the learning process. Student property may also be confiscated if it contains
graffiti, stickers, drawings, pictures, etc. that reflect a morality in conflict with the Catholic philosophy of the school. Parents
must make arrangements to pick up confiscated items from the dean of students. Students are responsible for replacing any
confiscated class materials at their own expense.
P.

Alcohol, Narcotics, Other Illegal Drugs or Substances, Electronic Cigarettes, Vaping Devices, Vaping Products

Guidelines Related to Possession and Use
If a student is known to be dealing in drugs or providing alcohol on or off campus, or if a student is convicted in court for drug
sale, possession or use, the student is asked to withdraw from the school and may be expelled.
Students are encouraged to seek help from a school counselor for themselves or their friends when they are experiencing
alcohol/drug-related problems that are not publicly known in the school or community. School personnel acquaint
themselves with referrals for alcohol/narcotics abuse so that help can be offered to parents and students.
Procedures in the Case of Suspected Possession or Use
In cases of suspected use of alcohol/narcotics, school administrators follow these procedures:


Evaluate observable symptoms.



Attempt to determine if the student is in possession of alcohol/drugs, narcotics or harmful substances.



Interview the student in the presence of an adult witness.



Request the student’s cooperation in conducting a search of his/her person and possessions (search may include the
student’s locker and other locations on the school’s grounds, the student’s car where it is suspected illegal drugs or
other harmful substances may be hidden).



Determine the need for medical attention. In cases which require emergency medical treatment, the parents/guardians
will be contacted.



Recommend examination by a physician.



Provide information to parent/guardian regarding the availability of public or private resource agencies for rehabilitation.

In cases where sale or possession is verified, school administrators follow these procedures:


Confiscate all physical evidence obtained as a result of the investigation by sealing the evidence in a container bearing
the date and the time of confiscation, the name of the student from whom it was confiscated, as well as the signature of
the person(s) who confiscated it.



Consult with police. The degree of involvement by the police will be determined in each case. If a student involved
does not have a history of drug abuse or significant delinquent behavior, the police may determine that no further
involvement by a law enforcement agency is necessary.



When the principal or other school official releases a minor to a peace officer, the principal will immediately notify the
parent/guardian or responsible person regarding the release and the place to which the minor is reportedly being taken.



If an arrest is made and the student is removed from school, a representative of the law enforcement agency notifies the
parent/guardian prior to the time the student would normally return home from school. If an arrest is not made, the
student may be suspended from school A conference with the parent/guardian and the student is arranged in a timely
manner.

Q. Use of Breath Analyzer
A breath analyzer may be used to determine if a student has consumed alcohol prior to or during any school event or
activity. A student suspected of using alcohol may be tested depending on the availability of the breath analyzer.
The procedure for using the breath analyzer will protect the privacy of the student. Any student to be tested will be taken to
a room or area away from the general student population. Testing will be administered by a school administrator in the
presence of a second administrator or faculty member. The student will be asked to blow into the breath analyzer and will be
49

tested a second time within 15 minutes of the initial test. The results will be recorded, signed by both school representatives
and shown to the student.
Parents of any student testing positive for alcohol use will be called with the results of the test and are required to pick up
their student from the function. If a parent cannot be reached, other adults listed on the student’s school emergency card will
be contacted to pick up the student. Students who test positive for alcohol use face consequences as outlined in the
discipline policy.
R.

School-wide Gum Policy

Mary Star of the Sea High School is a gum-free campus (including the gym). Students chewing gum or having gum in
their possession before, during and after school will receive a Dean’s detention and a five dollar ($5) fine for chewing gum.
Money collected from the fines will be used to offset the cost of removing gum from the campus. Repeat offenders may be
placed on strict probation.
S.

School-wide Smoking Policy

Mary Star of the Sea High School is a smoke-free campus in the following sense: students, staff and personnel are never
permitted to smoke anywhere on the school grounds or at school-sponsored events off campus. Faculty, staff and personnel
who smoke are not allowed to smoke within the boundaries of the campus where they are visible to students, parents or
parishioners.
T.

Electronic Device Policy

Cell phones, electronic tablets and personal audio equipment may be utilized for personal use before or after school only.
Students may not use personal electronic devices at break, lunch, or between classes. If a student uses an electronic
device during school hours the device will be confiscated and the student will receive a dean’s detention with a $5 fine for
the first offense. This fine will increase by $20 for each repeated offense. Repeat offenders may be placed on strict
probation or suspended. Students may pick up their cell phones from the Dean after the fine is paid. In certain cases,
laptops and electronic devices may be permitted for educational/instructional uses with teacher approval. These items,
including laptop computers, are never covered by school insurance. Mary Star of the Sea High School will not be
responsible for damage or loss of the above mentioned items.
Students may not videotape or photograph any student, faculty or staff member without the permission of the individual and
the dean of students.
U.

Extended School Day

The school reserves the right to extend the school day with proper notice for necessary reasons. Examples may be an
emergency situation, certain disciplinary reasons, an unclean campus, etc. With student cooperation, such extensions of the
school day should be minimal.
V.

Cell Phone Texting and Internet Communication

Internet communications include instant messaging, e-mail, Facebook, Twitter or any other Internet communication.
Students are encouraged to use Internet communication for academic purposes only. Students may face disciplinary action
or possible expulsion for inappropriate postings, communication or cell phone texting. (See Appendix G Electronic
Communications Policies for more specific guidelines.)
W. Vape Detectors
To insure the safety and well-being of the school community, vape detectors are located in all restrooms.
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X. Dress and Grooming Code
A.

Philosophy

A dress code is a preparation for many facets of life, including awareness of appropriate dress in various settings,
specifically a Catholic Christian setting. Mary Star of the Sea High School considers the dress of its students a significant
factor in their educational experience. The dress code is based on modesty, decency, cleanliness and commonly accepted
notions of good taste. The dress code is also intended to help students avoid excessive concern about their appearance
and keep their focus on the more important aspects of their education. In the specific circumstances of the times in which
we live, the value of a uniform dress and appearance code is also widely recognized by educators in both private and public
schools as a means of providing a safer learning environment.
B.
•
•
•
•
•
•
•
•
•
•
•

General Guidelines
All pants, shorts, shirts and skirts must be purchased through Norman’s clothing store located at 371 W. 6th
St. in San Pedro (tel. 310-832-8342). Students will be fitted by Norman’s according to school standards.
All extremes in dress, grooming or make up must be avoided.
All clothing will be clean, neat, modest and in good taste.
Students are required to be in proper uniform/dress code at all times on campus.
All students out of uniform are in violation of the code.
Admission to school or class may be denied because of code violations.
Students in violation of the code may be held in a supervised area until parents are notified.
The dean of students reserves the right to request a student to change attire.
Parent notes will not excuse appearance/dress code violations.
The dean of students reserves the right to regulate against unbecoming fads or fashions.
The administration is the final interpreter of the dress code and will determine violations of the code.

C.

Dress Uniform

The “dress uniform” may be worn everyday but is required to be worn on Mass days, fieldtrips, and other days designated by
the administration. Dress uniforms (including shoes) must be suitable for attending Mass, i.e. clean, no fraying, or holes.


D.

Boys: Khaki uniform pants, white uniform polo, uniform pullover or cardigan sweater, solid colored shoes and socks
(black, white, grey, navy blue).
Girls: Khaki uniform pants or plaid skirt, white uniform polo, uniform pullover or cardigan sweater solid colored shoes
and socks (black, white, grey, navy blue).
Optional Uniform

The optional uniform items may be worn on all non- “dress uniform” days.


E.
•
•
•
•
•
•

•

Boys: powder blue, navy blue and gray uniform polo; navy blue or gray uniform pants; navy blue, gray or tan uniform
shorts; uniform crewneck sweatshirts and/or uniform outerwear.
Girls: powder blue, navy blue and gray uniform polo; navy blue or gray uniform pants; navy blue, gray or tan uniform
shorts; uniform crewneck sweatshirts and/or uniform outerwear.
Dress/Grooming Code
Uniform skirt: Skirts are available in plaid only. Skirts must be hemmed no higher than two inches above the knee.
Skirt waistbands may not be rolled.
Uniform shirt: Shirts are available in four colors only: white, powder blue, navy blue, and gray. Solid white turtlenecks
and solid white crew necks only may be worn under uniform shirts (these undershirts may not have logos or visible
writing). The shirts must be fully tucked in at all times. No long sleeve attire may be worn under short sleeve shirts.
Uniform pants: are available in three colors only: navy blue, gray or tan. Pants may not be torn at the seams and
must be hemmed. Pants must be worn above the hips.
Uniform shorts: Shorts are available in three colors only: navy blue, gray or tan. Shorts must be hemmed above the
knee but no higher than two inches above the knee and may never be rolled. Shorts must be worn above the hips.
Uniform belts: Boys must wear a navy, black, gray or tan belt and plain, unadorned buckle at all times with uniform
pants and shorts.
Sweatshirts and outerwear: Official Mary Star outerwear may be worn (letterman jacket, uniform pullover, uniform
sweater, uniform crewneck sweatshirts) may be worn. The only other outerwear than can be worn are class sweaters
and approved Mary Star athletic gear. Hooded sweatshirts are not allowed. A uniform shirt with the collar showing is
to be worn under all sweatshirts. Layering of sweatshirts is not allowed.
Class sweaters and team gear may only be worn by the student to whom they were issued, and team gear may only be
worn in the school year that they were approved. Only Mary Star scarves are permitted.
Footwear: Shoes and socks or tights are to worn at all times. Athletic shoes, dress or casual shoes with closed toe
and heal are allowed. Shoes must be black, white, gray, or navy. A combination of these colors is acceptable. Any
non-athletic shoe that extends above the ankle is considered a boot (e.g. military boots, construction boots). Boots are
not allowed including “UGG” style boots.
Socks must be black, white, gray, or navy and must be matching. Socks must be visible above the shoe and must not
extend above the bottom of the knee. Tights may only be worn with a skirt and must be solid black, white, gray, or
navy.
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•
•

•
•
•
•
F.

Jewelry: Jewelry must be worn in good taste, stressing moderation while avoiding excess. Girls’ earrings may not be
larger or longer than a quarter (25 cent piece). Boys may not wear earrings at school or at school-sponsored events.
Head covering: Headbands and hair accessories (e.g. bows, flowers, clips, etc.) must be black, white, grey or navy
only. The appropriateness of the headbands and hair accessories will be determined by the dean of students. Boys
may not wear headbands or hair accessories. No head covering may be worn during the school day. This includes
sweatshirt hoods, bandanas, baseball caps, etc.
Make-up/nails: Make-up and nail grooming must be in good taste, stressing moderation and avoiding exaggeration.
Boys may not wear make up or nail polish at school or at school-sponsored events.
Facial hair: Faces must be clean shaven. Side burns may not extend below the bottom of the ear lobe.
Tattoos and body piercings: Visible tattoos and body piercings, including facial and tongue, are not permitted at
school or school-sponsored events.
Field trips: The school dress uniform is to be worn on all fieldtrips.
Hair Code

For all students’ hairstyles must be moderate and well-groomed. Exaggerated styles are not permitted. Exaggerated “steps”
are not allowed (where part of the head is shaved or cut less than one quarter inch and another part is long).
Students are allowed subtle variations in hair color (e.g. lightening or darkening, highlighting). When hair is colored, the
color must be evenly distributed with no roots showing. All unnatural colors are not permitted, e.g. jet black, red, bleached
blonde, bleached tips, green, purple, etc. Two-tone coloring is also not permitted. The administration has the right to
determine what hair colors are acceptable and what are not. When in doubt, see the dean of students before you color your
hair.
Boys’ hair must not cover the ears, eyes and eyebrows and must be completely off the shirt collar. Close crew cuts (less
than one quarter inch) and shaved heads are not permitted. Mohawks, faux hawks, spikes or any other similar hair
variations that are extreme or exaggerated are not allowed.
The administration reserves the right to determine violations of the hair code and to determine what styles are exaggerated.
Students not complying with the hair code will be suspended until the situation is remedied to the satisfaction of the
administration. A violation of the hair code will result in a probation contract.
G. Special Dress Code
(Permitted on designated days at school or when attending school-sponsored events such as dances and athletic games)
When deciding what to wear for special dress, students must keep in mind the general principles of the regular dress code,
especially with regard to neatness, cleanliness, modesty, and good taste. Appropriate shoes and socks/hosiery are required
at all times. Anything that violates these principles is not acceptable at any school-sponsored event. The items listed below
are specifically not allowed on special dress days.
•
Pants/jeans with holes, tears or frayed edges
•
Low rise or hip hugger pants, jeans or skirts
•
Attire with offensive logos (e.g. alcohol, tobacco, satanic symbols, sexual innuendoes, etc.)
•
Form-fitting or clinging tops or shirts
•
Revealing clothing (e.g. tank tops, sleeveless or cap sleeve attire, crop tops, halters, off the shoulder or one shoulder,
sheer, low-cut, strapless, etc.)
•
Any shirt or top which does not provide coverage of the cleavage, midriff, and lower back at all times
•
Shorts or skirts more than four inches above the top of the knee cap, including mini-skirts
•
Bike or knit shorts, stretch pants, yoga pants, leggings or pajama pants
•
Any oversized, baggie, gang-style or related attire
•
Sandals or any shoe with an open toe or open back
•
Excessive jewelry
•
Extreme hair variation
•
Hats or head covering of any sort
•
No costumes or costume like attire
•
No pajamas, robes, slippers, blankets, or any other type of sleep/lounge wear
A first violation of the special dress code by a student will result in a detention and suspension until uniform attire is provided
for the student by the parent/guardian. Students who violate the dress code on special dress days will lose the privilege for
future days.
H. Spirit Shirt Special Dress
Students may wear a spirit shirt with jeans, pants, or shorts on specified days throughout the school year. Students must
wear Mary Star outerwear with their spirit shirt. No hooded sweatshirts. Please refer to the Special Dress Code (G).
I.

Dress Code for School-Sponsored Banquets/Luncheons

Attire for both males and females should fit properly and reflect modesty and good taste.
•
Gentlemen should wear a collared dress shirt (necktie optional) or mandarin collar shirt, dress slacks, dress shoes, and
socks.
•
Ladies’ attire should have sleeves which cover the shoulder (strapless or sleeveless are not acceptable), and have a
solid back. Dresses and skirts may not be more than two inches above the knee. Dress pant suits are acceptable.
Appropriate dress shoes must be worn. Clothes that expose the midriff or cleavage are not permitted.
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XI. Co-Curricular Activities
A.

Co-Curricular & Athletic Activities

All such activities are scheduled in the calendar. Each activity is assigned a moderator. All activities and events are
opportunities for the school community to apply the teachings of the Church to human relationships. Parents, coaches, and
administration will be responsible for promoting the qualities of healthy competition and good sportsmanship, self-discipline,
teamwork, emotional control, doing one’s best and good citizenship.
These are not an adjunct to the high school program, but are an essential part of our educational goals. Regulations for
such activities are in accordance with Archdiocesan policies. Proper supervision is provided at all events. Scheduling of
practices and events should not interfere with obligations, like family, homework, etc.
B.

Philosophy of the Athletic Program

1.

General Background

For over sixty years Mary Star of the Sea High School has contributed to the spirit and pride of the San Pedro area through
excellence in athletics and the consistent fielding of highly competitive teams. This quality athletic program is a natural
outgrowth of the Catholic Christian philosophy of Mary Star which seeks to develop all aspects of the human person. The
primary goal of the athletic program is to build physical strength, self-discipline and team spirit in an atmosphere permeated
with idealism, energy and the values proclaimed to us by Christ.
2.

Student Athletes

To be part of this program is not the right of any student, but rather a privilege which demands a commitment to strive for
excellence in all other areas of school life: spirituality, academics, school government, social activities and discipline.
Perhaps in no aspect of school life is the individual called upon to represent Mary Star in such a public forum as in the
athletic arena. Student athletes must therefore be made aware of their constant privilege and responsibility to represent
Mary Star and her Christian values to the world. The true Mary Star athlete wins respect by playing hard and demonstrating
the highest degree of sportsmanship at all times. This sportsmanship is especially demonstrated in showing fraternal
respect to members of opposing teams and schools. This sportsmanship is also demonstrated in obedience to coaches,
appreciation for the talents of other team members, respect for racial diversity in all circumstances, use of acceptable
language and an overall attitude of respect and involvement in the life of the school community.
3.

Coaches

Coaches play a highly significant role in Mary Star’s athletic program. They are the natural role models who guide young
athletes by their living example to the realization of all the goals of the athletic program. In order to be such a role model,
coaches need to be completely imbued with the athletic philosophy of Mary Star. Coaches exercise their leadership from the
perspective of faith. Outside the athletic arena, they continue to lead their teams by prayer, support and the example of a
Christian lifestyle. Whenever exercising their authority, coaches demonstrate respect for the dignity of every player
entrusted to their care and thus win for themselves the true respect of their athletes. Coaches also deal with parents,
opposing coaches, administrators and other adults in a highly professional and Christian manner. A true Mary Star coach
represents the ideals and values of the athletic program with dignity, pride, confident leadership and self-discipline.
4.

Parents

Parents are the primary educators of their student athletes. Mary Star parents are therefore called to teach by word and
example the values of the school’s philosophy and athletic code. Parents are strongly encouraged to support their
sons/daughters during team competition with their presence and positive school spirit. Parents also need to be aware that
they represent the school in a special way during all athletic contests. Parents and members of the opposing teams are
always treated with cordial respect. The same is true of those officiating in the game. Parents should especially realize that
their support of the Mary Star coaching staff, both on and off the field, is a highly significant factor in the achievement of an
effective team spirit. Mary Star parents represent the ideals of Mary Star both in the home as well as at all athletic events.
5.

School Community

The Mary Star school community, including students, faculty, staff and administration, show their support of the athletic
program by being present to witness and celebrate the talents of student athletes. Their support of Mary Star teams is
marked by energy, enthusiasm and a positive attitude that flow from the school’s commitment to Christ and His way of life.
In a special way, the school community demonstrates its Mary Star spirit by offering warm and friendly hospitality to all
visiting teams, their families, schools and fans.
6.

Religious Dimension

Coaches are responsible for supporting the spiritual welfare of their athletes. They should lead their teams in prayer before
all practices and games. The most effective way that Mary Star athletes experience their unity and oneness on the deepest
level is through their celebration of the Eucharist together. There should also be a public prayer at the beginning of all home
athletic events, immediately preceding the national anthem or pledge to the flag. For over fifty years, the Mary Star athletic
programs have been placed under the heavenly guidance and patronage of Mary, Star of the Sea. Let all those connected
with the athletic program continue to call upon her protection and guidance as the entire school community strives to realize
the values and ideals entrusted to it by Christ, her Son.
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C.

Eligibility for Co-Curricular Activities

Any student achieving less than a 2.0 grade point average at the end of any grading period (first quarter, first semester, third
quarter, second semester and summer school) will be placed on probation for the following quarter. While on probation, the
student may participate in co-curricular and interscholastic activities. If a student fails to achieve a cumulative grade point
average of 2.0 by the next grading period, he/she will be considered ineligible to participate in co-curricular and
interscholastic activities until he/she achieves a 2.0 grade point average for a grading period. Academically ineligible
students may attend school dances, athletic events as spectators, and other school sponsored functions. Ineligible
students may not practice or play in any team-organized practice or game during the academic school year.
Students who have been placed on a probation or strict probation contract may lose the privilege to participate in cocurricular activities.
D.

Excursions and Field Trips

The curriculum may incorporate excursions and field trips. They must be educational in nature and related to the curriculum
and content of the course of study. Student attendance is required for approved field trips.
Mary Star of the Sea High School establishes definite guidelines and systematic procedures for such trips. There must be
adequate supervision on trips, and school rules of conduct must be maintained. For trips outside the 100-mile radius of the
school, guidelines must include consideration of the ability of parents to incur costs, the financial impact of the trip on other
school fundraising activities and class work missed by students.
Overnight field trips must have a clear educational purpose and requires additional student insurance available from the
archdiocese. The principal is to consult with the regional supervisor prior to any overnight field trips (except retreats).
The archdiocesan Student and Youth Activity Permission Form must be used for all field trips and excursions (Appendix F).
The completed forms must be kept in the school file until the end of the school year.
State law requires that a first aid kit be immediately available to the supervising adult on all excursions and field trips.
Student emergency information must be immediately available to the supervising adult. A snake bite kit must be included in
any area where there may be poisonous snakes.
The school provides supervision and all school rules are enforced on such trips. The school dress uniform must be worn on
all fieldtrips. Please note that participation in a field trip is a privilege not a right. This privilege may be withdrawn by the
school.
E.

Dances

Dances are school-sponsored activities at which all relevant school regulations are applicable. Dances are scheduled to end
at 11:00 P.M. For specific starting times, parents should refer to the school calendar.
The rules governing dances are:
•
Doors close thirty minutes after the dance begins and reopen thirty minutes prior to the end. Students may not enter or
leave the dance while the doors are closed except with the prior permission of the director of student activities.
•
All Mary Star of the Sea dances are closed dances. Guest passes must be turned in to and approved by the
administration prior to the dance. Approved guests must be ninth grade or above. Only one guest per student is
permitted. Students must accompany their guest through the entrance to the dance. All guests must have ID (picture)
and must follow all school rules. Guests who are under the influence of, in possession of, or selling alcohol or drugs or
displaying disorderly conduct will be monitored by a chaperone until a parent/guardian arrives to escort the student
from the dance. No refunds will be given.
•
Any student or guest not in compliance with proper dress, grooming or hair requirements will be denied admittance to
the dance.
•
Any student or guest of a Mary Star student asked to leave a dance due to inappropriate behavior and/or violation of
any dance rules may lose the privilege of attending future dances.
•
Students should be dropped off and picked up inside the school grounds.
•
All students must be picked up within fifteen minutes of the end of the dance. Any student not picked up by this time is
no longer the responsibility of the school.
Conduct at dances:
•
Students and their guests are expected to conduct themselves throughout the dance in a manner appropriate to the
Catholic school environment.
•
Respect for others, including faculty and parent chaperones as well as other students and their guests, must be
demonstrated at all times through both words and actions.
•
Activities which may cause injury to oneself or others and gestures or simulation of immoral activity are strictly
prohibited. Inappropriate touching, “slam dancing”, and “freaking” are never permitted at Mary Star of the Sea High
School events. Any Mary Star student or guest of a Mary Star student engaging in inappropriate activities will be
required to sit out the dance until a parent/guardian is contacted and picks them up from the event. The student or
guest also loses the privilege of attending future Mary Star dances.
F.

Student Identification Cards

Students are required to carry school issued ID cards at all times on campus and at co-curricular events. ID cards must be
presented upon request to any faculty or staff member. Students must report lost cards immediately to the director of
student activities for replacement. There is a $5 replacement fee.
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XII. Issues of Special Concern
These are topics about which there are definite but differing opinions among theologians, scientists, or social scientists. The
school adheres to Archdiocesan guidelines in handling these issues.
A. Emancipated or Eighteen-Year-Old Students
All school regulations apply to students who are emancipated or eighteen years of age as long as they are enrolled in Mary
Star of the Sea High School.
B.

Controversial Issues

Those topics or issues of a religious, moral, social-political or scientific nature about which there are definite but differing
opinions among recognized theologians, moralists, social scientists, and scientists are considered to be controversial. When
dealing with controversial issues, students are expected to discuss such issues in an atmosphere of mutual respect and
always guided by the teachings of the Catholic Church. The school reserves the right to limit the expression of opinion that
contradicts the Church’s teachings.
C.

Pregnancy

A primary purpose of Catholic education is to guide our students’ growth in Christian values and moral conduct. It stresses
that the body is the temple of the Holy Spirit and that the sanctity of family life is enhanced through a fulfillment of God’s plan
as expressed by a loving and permanent commitment. Premarital sexual activity is contrary to these values. However,
when a pregnancy occurs outside of marriage, the total school community seeks to offer support to the pregnant student
and/or the student father so that the pregnancy can be brought to term. The reality of the situation, in all its dimensions, is to
be treated in a Christian and humane manner.
Students involved with a pregnancy have new obligations and priorities. They have accepted the responsibility of bringing a
new human life into the world. Such responsibility necessitates a change in status, especially in terms of activities and
priorities in school. The pregnant student should care for herself as a mother-to-be, and the father-to-be responds with care
and support for the mother and child.
To insure the best interests of the student(s), parents, and the school community, the school administrators will implement
certain procedures.
When school personnel learn of a student pregnancy, the principal must meet with the pregnant student and both parents
and/or guardians.
The student must be required by the school to receive appropriate professional counseling consistent with Catholic teaching
to assist with the circumstances of the pregnancy and with making choices for the future of both parents and the newborn
child. Additionally, the student will be referred to the rector for advice and counseling.
If the father-to-be is identified and if he is a student in a Catholic school, the principal of that school must meet with him and
his parents and require that he be involved in a counseling program similar to that provided the mother-to-be. He will also be
referred to the rector for advice and counseling.
The school will assist the pregnant student to complete her high school education either by allowing her to continue
attendance or by referring her to an alternate program recommended by Catholic Social Services.
If the pregnant student chooses to remain in school, she will be allowed to participate in all activities to the extent that her
condition and the good of the school may permit. The student must provide the school with a statement from her
physician attesting to her participation in all school activities. The principal, in consultation with the regional supervisor
and the pastor, will review all aspects of each case and make determination based upon its unique circumstances.
If the student desires to return to school after the birth of the child, the school will facilitate her re-enrollment.
The condition of pregnancy will not exclude the student from participating in the public graduation ceremony. However, the
principal, in consultation with the regional supervisor and the pastor will determine whether or not special circumstances may
necessitate pursuing alternative action.
Without jeopardy to the above guidelines, the school shall retain the right and the responsibility to promulgate and implement
disciplinary measures, including expulsion for public and overt breaches of Catholic moral teaching.
D. Abortion: Policy and Administrative Procedure
Policy
The teaching of the Catholic Church is clear regarding the inviolable right to life of all human beings, the reverence and
respect owed to each person including those conceived and not yet born, and the morally indefensible procurement of
abortion.
Abortion disregards innocent human life and is incompatible with and contradictory to the fundamental teachings of the
Church, the mission of the Catholic school and the values that ought to permeate Catholic education. (Gaudium et Spes, 51;
Code of Cannon Law, 1398)
Catholic teaching does not accept that anyone may justifiably arrange for or procure an abortion for oneself or for another
person, be forced or pressured into having an abortion or influence or coerce another person to have an abortion. Moreover,
given the already existing network of prenatal programs and pregnancy counseling available in the Archdiocese of Los
Angeles, there is no acceptable reason why any student should be coerced into having an abortion.
Therefore, the involvement of any student in procuring or assisting in the procurement of an abortion may be cause for such
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student to be dismissed from school. Furthermore, if any student’s parent or guardian coerces and/or assists in the
procurement of an abortion for his or her daughter of any other student, this action is also cause for the son or daughter of
that parent or guardian to be dismissed from school.
Procedural Guidelines
In accord with the policy above, each situation regarding abortion will be handled on an individual basis, applying the
following suggested procedural guidelines.
If it becomes known to any member of the school community that a student is contemplating or planning an abortion, that
member of the school community is to advise the student to contact the principal or counselor designated for the purpose of
facilitating pregnancy counseling. All reasonable encouragement should be given to the student to save the life of her
unborn child. In all circumstances, the mother of the unborn child is to be treated with compassion and respect.
If the student intends to proceed with the abortion, does proceed with the abortion or make known that she has undergone
an abortion or that he/she has assisted in procuring an abortion, the administrator, teacher or counselor to whom this fact is
made known, without jeopardizing the privacy of the student, is to contact the Coordinator of Religious Formation for further
guidance as to handling the situation.
Without jeopardy to the above guidelines, the school retains the right and the responsibility to promulgate and implement
disciplinary measures, including expulsion, for public and overt breaches of Catholic moral teaching.
E.

Child Abuse Policy

As of July 1, 1985, the Clute Bill requires that any new employee of a school must read and sign the Child Abuse Reporting
Acknowledgment Form which informs the employee of the obligation to report to the proper authorities any suspected
occurrence of child abuse.
Each school must train its employees in child abuse identification, and, in compliance with the Clute Bill, require all staff
members, whether certificated or classified, to sign the Child Abuse Reporting Acknowledgement form at the time of their
hiring. All employees again sign the Child Abuse Reporting Acknowledgement at the beginning of each school year.
Child abuse is a social reality. Child abuse includes physical injury which is inflicted on a child by other than accidental
means, sexual exploitation or assault and child neglect. Out of concern for abused children and their families, California
State Law requires that known or reasonable suspected incidents of child abuse must be reported immediately, or as soon
as practically possible by telephone to a child protective agency by a child care custodian or health practitioner. A “child care
custodian” includes a pastor in his role as ex officio administrative officer of the parish school, a teacher, a principal, a
teacher’s aide and an administrator of day camps. A “health practitioner” includes a social worker, a psychologist, a licensed
nurse and marriage, family and child counselor. “Reasonable suspicion” means suspicion based upon facts that would
cause a reasonable person in a like position, drawing on his or her training and experience, to suspect child abuse. After the
initial report by telephone, a written report must be sent to the child protective agency within thirty-six hours of receiving
information concerning the incident. For the purpose of the reporting statute, “child” means a person under the age of
eighteen years.
Any incidents of child abuse alleged to involve pastoral staff or employees of the parish or institution must also be reported
by phone to the proper archdiocesan authority.
The toll-free number for the Child Abuse Hotline is 1-800-540-4000.
F.

Sexual Misconduct Policy

Sexual Misconduct Arising in a Ministerial Relationship
A ministerial relationship is one in which a person is receiving pastoral care from a church leader. Whenever a person
begins a relationship with any person in his or her capacity as a church official or leader, a ministerial relationship is created.
This applies to:








clergy (bishops, priests, and deacons);
members of religious communities (priests, brothers, sisters);
lay ministers, lay pastoral associates, youth ministers, and liturgical ministers;
spiritual directors and pastoral counselors;
school personnel;
seminary faculty, staff, and administrators;
religious education teachers, church camp counselors, choir directors, coaches, etc.

The Nature of Sexual Misconduct
Sexual misconduct is a general term that includes sexual harassment, sexual exploitation, and sexual abuse.
Sexual Abuse Arising from the Ministerial Relationship
While ministry is never about sexual contact, sexualized contact or sexualized behavior may arise within a ministerial
relationship. In our Catholic faith, this is never acceptable in a pastoral relationship with a parishioner, employee, students,
spiritual director, counseling client, or anyone who has sought the church's ministry.
Sexual Harassment
Sexual harassment is unwanted sexualized conduct or language between co-workers in the church setting. Although difficult
to define precisely, sexual harassment may include, but is not limited to the following:
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making unsolicited sexual advanced and propositions;
using sexually degrading words to describe an individual or an individual's body;
telling inappropriate or sexually related jokes;
retaliating against the co-worker who refuses sexual advances;
offering favor or employment benefits, such as promotions, favorable performance evaluations, favorably assigned
duties or shifts, recommendations, etc. in exchange for sexual favors.

Sexual Exploitation
Sexual exploitation is the sexual contact between a church leader and a person who is receiving pastoral care from the
church leader.
Sexual Abuse
Sexual abuse is sexual contact between a church leader and a minor or a "vulnerable adult" as defined by law.
Physical Contact
Either sexual exploitation or sexual abuse can include physical contact from the church leader such as:







sexual touching or other intrusive touching (i.e., tickling, wrestling, or other physical contact) that causes uneasiness or
discomfort to the one touched;
inappropriate gifts (such as lingerie);
a prolonged hug when a brief hug is customary behavior;
kissing on the lips when a kiss on the cheek would be appropriate;
showing sexually suggestive objects or pornography;
sexual intercourse, anal or oral sex.

Verbal Behavior
Sexual exploitation or sexual abuse can also include verbal behavior such as:





innuendo or sexual talk;
suggestive comments;
tales of sexual exploits, experience, or conflicts;
making sexual propositions.

Factors that Might Lead to Sexual Misconduct in a Ministerial Setting
It is a common dynamic in ministry for some to feel attracted to those in church leadership positions, or to feel flattered by his
or her attention. This never excuses any form of sexual misconduct. Clergy or other church leaders who engage in any form
of sexual misconduct are violating the ministerial relationship, misusing their authority and power, and are taking advantage
of the vulnerability of those who are seeking spiritual guidance.
Because of the respect and even reverence with which many people seek help from the Church's ministries, there is an
imbalance of power and hence a vulnerability inherent in the ministerial relationship. In these circumstances there is an
absence of meaningful consent to any sexual activity, even if the person is an adult. This imbalance of power makes it never
okay. It is the responsibility of the Church leader to maintain appropriate emotional and sexual boundaries with those with
whom they work or serve.
Impact of Ministerial Sexual Misconduct on its Victims
Victims of ministerial sexual misconduct frequently feel deep shame or self-condemnation. They may fear not being believed
or fear being blamed by church officials or members. Many times they may not even realize that the way they were treated
was abusive. Sadly, victims can experience a crisis of faith and even leave the Church altogether.
Response to Complaints of Sexual Misconduct
How Complaints or Allegations of Sexual Misconduct are Handled by the Archdiocese of Los Angeles
The Archdiocese treats all complaints of sexual misconduct seriously and deals with such allegations in a prompt,
confidential, and thorough manner with compassion and consideration for all those involved.




A complaint against an Archdiocesan priest of deacon, Catholic school personnel, or other Archdiocesan employee may
be initiated in writing or by telephoning the Assistance Ministry Coordinator at (800) 355-2545.
Complaints against religious order priests or women religious are made to their own religious superior. The
Archdiocesan Assistance Ministry Coordinator is able to assist directing such a complaint to the proper authority.
Complaints against parish employees or volunteers may be directed to the pastor or associate pastor of the parish in
question.

Complaints Lodged against a Member of the Clergy
(i.e., Bishops, Priests, and Deacons)
When a member of the clergy is accused, a team (including the Assistance Ministry Coordinator, the Vicar for the Clergy,
and a special fact-finder known as an Auditor) responds promptly to the complaint. In dealing with these, the Archdiocese
will:



make every effort to act in a way that protects people from being harmed, including relieving an accused priest or
deacon from ministerial duties if there is sufficient evidence to support the allegations;
comply with all civil reporting mandates governing sexual abuse;
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strive impartially to determine the facts and circumstances as accurately as possible;
offer victims and their families assistance in obtaining psychological counseling and spiritual directions;
deal as openly as possible with members of the parish community while respecting the privacy of the individuals
involved and in accordance with Church law governing such situations.

Preventing Sexual Misconduct
What Is Being Done to Prevent Sexual Misconduct in the Church
Every effort is made to assure that all persons ministering in the Archdiocese are aware of and will abide by the policies
prohibiting sexual harassment, exploitation or abuse, and of the procedures for dealing with incidents of sexual misconduct.
School personnel are screened for their ability to work safely with children, are provided information to help recognize and
deal with issues of child sexual abuse, and are offered guidance and instruction on appropriate professional conduct with
students.
All seminarians and candidates for the diaconate go through an extensive evaluation and psychological assessment before
entering formation. After ordination, priests and deacons receive ongoing training on maintaining the integrity of the
ministerial relationship.
Every person has the right to be respected and treated with dignity befitting a child of God. Every person has the right to
have appropriate boundaries respected. Every person has the right to challenge any behavior or comment that is offensive
or inappropriate. It is the responsibility of everyone to protect the safety of children, families, women and men, and to
promote healing where there is injury with firm justice and mercy toward all.
G. Archdiocesan Policy and Procedures for Reporting Allegations of Sexual Abuse of Minors to Public Authorities
This relates solely to Archdiocesan policy and procedures for reporting abuse or neglect of minors in any situation in which a
minor might currently be at risk of abuse or neglect, or in which there is the possibility of prosecution no matter how remote.
The policy is based on our mandated reporting duties under California law and the long standing Archdiocesan commitment
that its employees and officials fully comply with those responsibilities. Our elective reporting, which is broader than
California law, arises from the Archdiocesan commitment, expressed in this policy, to cooperate with law enforcement
authorities as required by the Essential Norms for Diocesan/Eparchial Policies Dealing with Allegations of Sexual Abuse of
Minors by Priests or Deacons (norm 11) and the Charter for the Protection of Children and Young People adopted by the
United States Conference of Bishops in 2002 (“Essential Norms” and “Charter”).
Reports of child abuse or neglect of minors involve two distinct categories: (a) reports of abuse or neglect of a current minor;
and (b) reports of past abuse or neglect of a minor who is now an adult.
1.

Mandatory Reporting

It is the policy of the Archdiocese to cooperate fully with the mandatory reporting laws. All those designated as mandatory
reporters shall make a report to a child protective agency or to the local police whenever the mandated reporter, in his or her
professional capacity or within the scope of his or her employment, has knowledge of or observes a child whom the
mandated reporter knows or reasonably suspects has been the victim of child abuse or neglect. To comply, the mandated
reporter shall make a report to the agency immediately or as soon as is practicably possible by telephone and the mandated
reporter shall prepare and send a written report thereof, using the standard State form provided for mandatory reports, within
36 hours of receiving the information concerning the incident. When two or more mandated reporters have knowledge of a
known or suspected instance of child abuse or neglect, they may elect one person to report. However, if the person
designated fails to report, then the other person(s) is/are responsible for making a report.
The mandated reporter should also inform by telephone as soon as possible and send a copy of the written report to the
Archdiocesan General Counsel’s Office at the Archdiocesan Catholic Center. As applicable, the General Counsel’s Office
will advise the Assistance Ministry, the Vicar for Clergy and Clergy Misconduct Oversight Board, the Vicar for Women
Religious, the Department of Catholic Schools, the Office of Human Resources, or other Archdiocesan Agencies.
2.

Reporting – When the Victim Is No Longer a Minor or No Child Is Currently in Danger

In addition to the mandated reporting, subject to certain exceptions, it is the policy of the Archdiocese to make a report to law
enforcement of child abuse or neglect of a minor even when the purported victim is now an adult or no child is currently in
danger.
When any person working in an Archdiocesan ministry (e.g., a priest, administrative person, Assistance Ministry Coordinator,
Vicar for Clergy, etc.) receives a complaint in a situation regarding past abuse where the victim is no longer a minor, the
party receiving the report will inform the person lodging the complaint of his or her right to make a personal report to the
appropriate law enforcement agency. The person lodging the complaint will also be informed that the information he or she
provides may be forwarded to law enforcement by the Archdiocese.
The person receiving the complaint shall forward that complaint immediately to the General Counsel. If the report involves a
priest, deacon or a member of a religious institute, a report also shall be forwarded to either the Vicar for Clergy and the
Clergy Misconduct Oversight Board or to the Vicar for Women Religious, as the case may be. A report will be made to law
enforcement when the General Counsel finds that the information creates a reasonable suspicion that the abuse occurred.
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The General Counsel will prepare the Report When The Victim Is No Longer A Minor Or No Child Is Currently In Danger,
Exhibit A, and will fax it to the appropriate law enforcement agency in accordance with the agreements that have been or will
be reached with the civil authorities of the three counties within the Archdiocese.
When the alleged perpetrator is a cleric and is not now, and was not at the time of the abuse, either incardinated or serving
in the Archdiocese of Los Angeles, and when the misconduct purportedly occurred outside the Archdiocese, the Vicar for
Clergy will forward the report to the arch/diocese where the abuse allegedly occurred so that the appropriate official of that
arch/diocese can make a report in accord with their policies and the applicable civil law of that jurisdiction. In all cases
where the person accused is a member of a religious institute (priest, deacon, or brother), the Vicar for Clergy will forward all
reports of child abuse or neglect to the religious superior of that cleric. If the person accused is a woman religious, the Vicar
for Women Religious will inform the appropriate religious superior. In doing so, the Vicar for Clergy or Vicar for Women
Religious will also inform the superior whether or not a report has been made to civil authorities in accord with the provisions
of this policy.
When the alleged perpetrator is a lay person and the report alleges that the child abuse or neglect occurred outside the
Archdiocese but arose out of a relationship, no matter how attenuated, to any activities or duties of the lay person in the
service of the Church or any of its ministries, the General Counsel will forward the report to law enforcement in the
jurisdiction where the abuse allegedly occurred.
Reports in the following categories may be forwarded to law enforcement either (a) after being presented to the Clergy
Misconduct Oversight Board and the Vicar for Clergy for their review and recommendation involving alleged perpetrators
who are priests, deacons or clergy who are members of religious communities, or (b) after being presented to the General
Counsel for review and recommendation involving alleged perpetrators who are lay persons:
1.

Reports from an anonymous reporter;

2.

Reports from a person other than the victim;

3.

Reports that have incomplete or clearly erroneous information, such as, the priest was not assigned to the parish
when the abuse occurred, the priest’s name is not known, the partial name of the priest provided does not match
any priest within the parish or church ministry, or the name of the priest is unknown to the Archdiocese;

4.

Reports from persons of potentially suspect credibility, such as a person recently discharged from employment by
the alleged perpetrator.

The Archdiocese may conduct an investigation based upon the initial report before submitting any report to law enforcement.
In making their recommendations to the Archbishop whether to report, the Board, Vicar for Clergy, or General Counsel, as
the case may be, will consider all of the available information including the results of any investigation and will evaluate the
irremediable damage to the reputation of the accused person against an evaluation of whether the information creates a
reasonable suspicion that the abuse occurred and is capable of being acted upon by law enforcement. The Archbishop will
receive the recommendations of the Board, the Vicar for Clergy and/or the General Counsel (depending upon the category of
alleged perpetrator) and should reasonable suspicion be identified a referral will be made to law enforcement.
A clergy member who acquires knowledge or a reasonable suspicion of child abuse or neglect during a penitential
communication is not subject to the mandatory or elective reporting. For purposes of this exception, “penitential
communication” means a communication, intended to be in confidence, including, but not limited to, a sacramental
confession, made to a clergy member who, in the course of the discipline or practice of the Roman Catholic Church, is
authorized or accustomed to hear those communications, and under the discipline, tenets, customs, or practices of the
Roman Catholic Church has a duty to keep those communications secret.
The General Counsel’s Office will maintain a copy of all reports in its legal files. The Assistance Ministry will maintain a copy
of such reports in each victim’s file. The Vicar for Clergy will maintain a copy of such reports in the priest or deacon’s
confidential clergy file and the Clergy Misconduct Oversight Board in its confidential files.
H.

Complaint Review Process for Archdiocesan and Parish School Parents and Students

Concern for the dignity and rights of each person are intrinsic to the Church’s mission as a true witness to the spirit of the
Gospel. Circumstances may give rise to conflicts among students, parents and school staff. All parties are encouraged to
use every available means to resolve these conflicts when they occur. However, if the involved parties are unable to resolve
their conflicts, families may use the Parent/Student Complaint Review Process for additional assistance. All those
participating in the Complaint Review Process are responsible to strive toward reconciliation and act in good faith. Legal
representation is not permitted during the Complaint Review Process. Any person filing a complaint is to be free from
restraint, coercion, discrimination, or reprisal in any form.
School Level


The person bringing the complaint is encouraged to try to resolve the complaint by discussing it frankly with the persons
directly involved.



If resolution is not achieved, the complaint should be discussed with the principal (or the pastor, if the principal is the
subject of the complaint).



For elementary schools, if the principal is unable to resolve the conflict, the principal will bring the pastor into the
process as appropriate.
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After reviewing the facts and facilitating discussion of the problem the principal will respond to the person bringing the
complaint.

Department of Catholic Schools Level


If the complaint is not resolved at the school or parish level, the complaint may be submitted in writing to the supervisor
at the Department of Catholic Schools, outlining the concerns and reviewing the local process.



The supervisor will review the complaint (with such consultation as may be appropriate) in a timely fashion and will
endeavor to mediate and resolve the matter.



However, if no agreement can be reached, the supervisor will make a final determination concerning the resolution of
the complaint, based on the application of archdiocesan and school policies and/or regulations, and communicate that
determination, which will be final and binding, in writing to all parties.
Disability Discrimination Complaint and Review Process for Students and their Parents or Guardians

I.

Section 504 of the Rehabilitation Act of 1973 is a Federal statute that prohibits discrimination on the bases of disability. The
purpose of this Complaint and Review Process is to provide a structure for bringing about resolution and reconciliation when
disagreements arise between a school family and the school arising out of a student’s physical or mental impairment or
disability.
Everyone involved in the Complaint and Review Process is to be free from restraint, coercion, discrimination or retaliation of
any form. You should use the Complaint and Review Process when issues arise at the school relating to your child’s
disability that have a significant impact on your child and you have been unable to reach a resolution with your child’s
teachers or other members of the school staff.
Initial Complaint Process
1.
2.

3.

If you have a complaint or disagreement regarding your child’s disability, you should first try to resolve your complaint by
discussing it promptly with the person(s) directly involved.
If you cannot reach a resolution or you are not comfortable with discussing the issue with the person(s) directly involved,
you may bring the matter to the principal of the school, in writing, within fifteen (15) days of the event which is the
subject of your complaint. You should also send your complaint to the Archdiocesan Compliance Officer, who is
charged with monitoring such complaints at:
Archdiocesan Compliance Officer
Department of Catholic Schools
3424 Wilshire Boulevard
Los Angeles, CA 90010
If you do not submit a written complaint to the principals of the school within the fifteen (15) day period, it will be
considered untimely.
The principal will conduct an investigation as promptly as possible. The scope and nature of the investigation will
depend on the nature of the issue presented. The goal is to achieve a just resolution and reconciliation with everyone
concerned. The parties are advised to maintain confidentiality. The principal will advise you in writing of the outcome of
the investigation and his/her decision within twenty (20) days of submission of your written complaint.

Review Level
1.

2.

3.

If you disagree with the decision of the principal, you may appeal the decision in writing to the next level for review. The
request for review must be submitted within ten (10) days of the principal’s written decision or it will be considered
untimely. The request for review must be sent to the Supervisor at the Department of Catholic Schools assigned to
Mary Star of the Sea High School. The Supervisor can be reached at (213) 637-7313. The school Supervisor, with the
assistance of the Archdiocesan Compliance Officer, will conduct the review of your complaint.
The school Supervisor will set the date, time and location for the review and will facilitate the review process. Your
review may be conducted by a single person or by a representative committee, including the Archdiocesan Compliance
Officer, as the case warrants. All persons involved in the complaint may select someone to help in preparations for the
review, to attend the hearing and to provide support during the process. No attorneys are allowed to appear at or
participate in the hearing. The hearings will be set within ten or fifteen days after receipt of your request for review,
giving consideration to the schedules of all persons involved.
At the Review Hearing:
a. You explain your complaint, present relevant documentation and answer questions the reviewer(s) may have.
b. The reviewer(s) interview(s) other parties involved in the case, giving each an opportunity to respond to the
complaint and present relevant facts and documentation.
c. The reviewer(s) will encourage the parties to reconcile their differences and come to a mutual agreement on
some or all issues.
d. If the complaint cannot be resolved at the review hearing, the reviewer(s) will prepare a final, binding decision,
which will be communicated to all parties, in writing, within ten (10) days of the hearing.

Your participation in this Complain and Review Process does not prevent you from making a complaint to an applicable
government agency. For complaints about discrimination, you can go to:
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U.S. Department of Agriculture, Office of Assistant Secretary for Civil Rights (http://www.ascr.usda.gov/complaint_filing.html)
The addresses of the government offices closest to you can be found in the front of your telephone book.
J.

Students Infected with AIDS

The Archdiocese of Los Angeles reserves the right to revise these guidelines at any time for any reason including, but not
limited to, changing medical knowledge, legislation, and law.
The Archdiocese of Los Angeles has accepted the United States Bishop’s statement, “The Many Faces of AIDS: A Gospel
Response” as adapted for use within the archdiocese. This document states:
Infection with AIDS in and of itself should not be a reason to exclude students from any Catholic elementary or secondary
school, religious education program, or institution of higher learning. However, alternate educational and catechetical
arrangements may be made for infected students whose behavior has been shown to be a danger to others.
HIV/AIDS is not spread by casual, everyday contact. Therefore, barring special circumstances, students who are infected
with HIV/AIDS will be admitted to our elementary and secondary schools. Usually, these students are entitled to all rights
and services accorded to other students. Decisions about any changes in the educational program of a student who is
infected with HIV/AIDS shall be made on a case-by-case basis. Each situation will be analyzed and responded to as
required by its particular facts. Any decision will take into account Christian concern and compassion, community health and
well being, and individual privacy and needs.
The schools will undertake an educational effort to inform staff, students, and parents about Acquired Immune Deficiency
Syndrome (AIDS). This educational effort will inform persons concerning the nature of HIV infection, including how it is and
how it is not spread, according to current scientific evidence; school policy and procedures related to students with diseases
such as HIV infection; resources for obtaining additional information or assistance; and procedures to prevent spread of all
communicable diseases at the school.
K. Married Student Policy
Central to the philosophy of Mary Star of the Sea High School is the belief that parents are the primary educators of their
children. In support of this, the school and the parents work in close collaboration in all aspects of the student’s educational
process. Since a married student is in effect no longer accountable to a parent or guardian, the relationship between the
school and the parent is compromised. Therefore, any student who marries may not be allowed to attend Mary Star of the
Sea High School. The principal is expected to confer with the Regional Supervisor before making any final decision.
L.

Students No Longer Living with Their Parents

Central to the philosophy of Mary Star of the Sea High School is the belief that parents are the primary educators of their
children. In support of this, the school and the parent work in close collaboration in all aspects of the student’s educational
process. A student not living in the home of a parent or guardian may not be allowed to attend Mary Star of the Sea High
School. The principal is expected to confer with the Regional Supervisor before making any final decision.
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XIII. Helpful Information
A.

What to do if you/Where to go if you

Have been absent .......................................................................................................... go to the Main Office window
Have an accident...........................................................................................report it to the teacher or the Main Office
Want career information .............................................................................................. go to the grade level Counselor
Want club information ........................................................................................ go to the Director of Student Activities
Need to see your counselor ............................................................................... go to the grade level Counselor Office
Want to make a donation to the new school .................................................................... go to the Development Office
Need a guest pass............................................................................................. go to the Director of Student Activities
Lose your student ID ......................................................................................... go to the Director of Student Activities
Become ill ................................................................................................................................... go to the Main Office
Need information about insurance ............................................................................................... go to the Main Office
Need to leave campus ................................................................................................................. go to the Main Office
Have locker trouble...................................................................................................................... go to the Main Office
Have lost books or other items............................................................................................go to the Dean of Students
Need medication ................................................................................................................ go to the Registrar’s Office
Move to a new address....................................................................................................... go to the Registrar’s Office
Need to have transcripts sent ............................................................................................. go to the Registrar’s Office
Need to pay tuition and fees ............................................................................... go to the Accounts Receivable Office
Need a work permit ..................................................................................................................... go to the Main Office
Certain members of the staff handle particular areas of school life. Please note the title of the person below:
Academic/Athletic Eligibility ........................................................................................................................... Principal
Activities .......................................................................................................................... Director of Student Activities
Athletic Equipment.............................................................................................................................. Athletic Director
Change of class schedule .......................................................................................................................... Counselors
Registration Information.................................................................................................................... Registrar’s Office
Student ID Cards ............................................................................................................. Director of Student Activities
Tuition Assistance .......................................................................................................................... Financial Manager
B.
•
•
•
C.

Textbook Security
Write name in the inside cover of each textbook.
Lock lockers securely. Do not leave locks in set positions.
Do not leave texts, backpacks or personal belongings unattended.
Emergency Procedures

Faculty, staff and students are orientated yearly regarding disaster procedures and evacuation. Emergency/evacuation drills
are practiced randomly throughout the year.
In the event of an emergency, Mary Star of the Sea High School will hold all students on or near the campus, depending on
the nature of the emergency. Upon declaration of an emergency, no student is to leave campus until given specific
permission to do so by school officials. Parents or an adult designated on the emergency card on file with the school must
report to the school in person to take custody of their student. If a lock down is in progress, all parents/guardians will be
directed to the Taper Avenue gate for further information and student release procedures. Only emergency officials will be
given entrance to the school building during a lock down.
Any student truancy or misconduct during a school emergency or emergency drill will be considered gross insubordination by
the administration and followed up with severe disciplinary consequences.
If necessary, Mary Star will utilize the phone messaging system to distribute any information regarding any school closures.
D.

Telephone Policy

No phone calls may be made by students on school phones. Parents are requested not to call students except in case of
emergency. In such cases parents should call the Main Office at (310) 547-1138.
E.

Transportation

The school is not responsible for the behavior of students providing rides to and from school. However, such students are
strongly exhorted to obey all traffic and safety rules and to drive with the utmost caution and care at all times. Any reckless
or careless driving of vehicles observed in the immediate vicinity of the school will be followed up by disciplinary action
whenever possible. Out of respect for those living on or near the campus, students are asked not to play their car
radios/stereos loudly in the parking lot or while driving through the neighborhood.
Students are not permitted to go to their cars during the day.
The use of open-bed trucks to transport students is forbidden to all students and staff of the school. Serious consequences
will follow for anyone involved.
62

Skateboards are not permitted on the school premises.
Bicycles are to be parked in the bike racks.
Mary Star of the Sea High School wishes it to be clearly understood that transportation of students to and from practices off
the school grounds is the sole responsibility of the parents. It is also the sole responsibility of the parents to allow their
sons/daughters to be driven to practice by another parent or student of the school. This transportation is done on a totally
voluntary basis and is in no way connected with the program of the school. Parents of students who drive other students are
highly encouraged by the school to make sure that the car is properly insured; the car is properly serviced and in good
running condition; and all safety and driving laws are observed.
F.

First Aid

Only minor and very basic first aid may be administrated to students. No secondary treatment, such as changing or
removing bandages, may be administered. Parents/guardians must be contacted immediately if there is any question
regarding the seriousness of or complications arising from any injury. A complete and current emergency card is to be
available for each student so that if he/she becomes ill or meets with an accident, the parent or guardian can be contacted
immediately.
G. Medical Needs and Medications
1.

The only students who have an absolute right to the administration of medication are those who have serious chronic
and/or life-threatening illness.
2. Students must be allowed to carry medication for life-threatening attacks. Asthma is one condition that may give no
warning; if an inhaler is not immediately available, the student could be severely harmed.
3. While appropriately trained school personnel may legally administer medication or supervise students who selfadminister, they typically may not dispense such nonprescription items as aspirin, antacid or vitamins. High school
students may be allowed to carry and monitor their own nonprescription medications.
4. Written authorizations with regard to the needs of students who need to take prescribed medication during the school
day must be on file. Authorization from parents and physicians should be updated annually or whenever a student’s
medications are modified or changed. These authorizations should be kept up-to-date, even if a prescribed medication
is to be self-administered. Further, the physician’s authorization is needed in order to verify that the medication was, in
fact, prescribed.
5. The individual(s) responsible for dispensing medication must be properly trained regarding proper dispensation, the
effects of the specific drugs in use, and appropriate techniques in the handling of such potentially dangerous items as
needles and syringes. Adults who administer medication must place their whole attention on the task. The proper
paperwork should be present, e.g., a prescription label in the student’s name, a doctor’s note of authorization, and a
parent’s written permission.
6. Students who are permitted to self-administer their prescribed medication should do so only in the presence of trained
personnel. In order to protect their privacy, children are not permitted to self-administer in front of other students.
Personnel who dispense medication or who supervise students who self-administer should ensure that all medication
has been consumed before leaving the area.
7. Students should not be permitted to carry their medication to and from school. All medication should be delivered to
school officials with labels intact. Each label should include a student’s name, the medication’s date of expiration and
directions for use (such as dosage; when it should be consumed; what, if anything, should be eaten or drunk when
consuming).
8. A description of any probably reactions of side effect to the medication and an explanation of emergency care also
should be kept on file. This information is now commonly available from pharmacies. For security purposes, school
personnel file all medication in locked compartments or storage areas.
9. Home and/or emergency phone numbers for students are kept handy along with storage instructions for the medication
(i.e. avoid sunlight, store between 35 and 60 degrees), the names and phone numbers of the physician(s) and
pharmacist(s), and the name, strength and serial number of all medications. In order to protect the privacy rights of the
students, these files are kept confidential, with access limited to school personnel with a legitimate need to know.
10. Student files should include notations of the receipt, use, return and disposal of drugs, syringes and needles. Records
are maintained regarding observations of what are considered to be unforeseen medication-related changes in a
student’s behavior.
H. Accidents/Insurance
The Student Accident Insurance Program is provided for all Mary Star of the Sea High School students. This program
assists only with medical expenses incurred because of accidental bodily injury sustained by students while attending
school, while traveling to or from school, or while participating in a solely school-sponsored and supervised activity.
Additional insurance is required for all students participating in any level of football, and for any student participating in an
overnight field trip or school activity.
Accidents must be reported to the vice principal. The vice principal will meet with the student and write and file a report of
the circumstances and witnesses.
Claim forms for use of the Student Accident Insurance Program are available from the vice principal.
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I.

Parent Service Organizations

All Parent Organizations including Parent Boards, Booster Clubs, etc. are regarded as service organizations, whose by-laws
are in accordance with parish/Archdiocesan regulations.
J.

Complaint Review Process

There is a complaint review process available to Mary Star of the Sea parents. Only parents may initiate a complaint.
K.

Use of Facilities

Permission to use the school facilities is granted by the principal. Facilities are primarily for the benefit of the students. The
regulations governing use of the school’s facilities are on file in the Principal’s Office. All Archdiocesan policies are
observed.
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Appendix A
Financial Policies
Tuition/Fee Schedule 2019-2020
All tuition and fees are billed by and payable through the FACTS Management Company. Each family is required to enroll
with FACTS to select their payment options (unless other arrangements have been approved by the principal).
Tuition:

First
Student:

Second
Student:

Third
Student:

Catholics

$9,100

$8,800

$8,400

Non-Catholic

$9,700

$9,700

$9,700

International Students

$17,500

$17,500

$17,500

There is a difference in tuition for Catholics and non-Catholics because the Catholic Church benefits from the support that is
given by Catholic families through their local parishes.
The International Student Tuition rate includes the cost of books (to be purchased for the student by Mary Star of the Sea
HS).
If tuition is in paid in full by August 16, 2019, you will receive a $100 discount.
A late fee of $30 will be assessed for late tuition payments.
Application Fee

$75

Non-refundable fee for new students applying.

Registration Fee

$525

Non-refundable fee per new student due at time of registration.

Re-registration Fee

$525

Non-refundable fee per returning student due on Friday, March 15, 2019.

Building Assessment Fee

$87.50
per
month

Non-refundable fee per each student. Fee will be applied directly to defray a
portion of the monthly mortgage payment for the new campus. This fee is
calculated into your monthly tuition payment.

Student Activity Fee

$315

Non-refundable fee includes Student-Parent Handbook/Planner, ASB Fee,
Campus Ministry Fee, Technology Fee, Student ID Fee, Class Dues, and
Disaster Prep Fee. This fee is calculated into your monthly tuition payment.

Athletic Fee

$175

Non-refundable per sport fee for participation in any sport. Does not include
football insurance or pep squad uniforms. This fee is due before playing in or
cheering at any games.

Zero Period Fee

$300

In accordance with the Department of Catholic School requirement, students
taking a zero period class (7:00-7:50 AM) must pay $300 per semester.

Prom Fee

$50

Non-refundable fee paid by all juniors even if they do not attend the prom. The
junior class sponsors the prom. This fee is calculated into your monthly tuition
payment.

Graduation Fee

$50

Non-refundable fee paid by all seniors. This fee includes cap & gown, diploma
cover, etc. This fee is calculated into your monthly tuition payment.

Class Sweater Fee

$50

Non-refundable fee paid by all sophomores for their Junior Class Sweater. This
fee is calculated into your monthly tuition payment.

School Locks

$10

Lockers must be secured with MSHS locks. Locks are purchased in the main
office.

Returned Check Fee

$30

This charge will be applied for all returned checks. Cash, cashier’s check or
money orders will be required for any checks being returned more than once.

65

Volunteer Hours

Forty hours volunteer services per family are required each year. Ten dollars
per hour will be charged for each hour unfulfilled by April 30. Thirty volunteer
hours are required for families with students in both Mary Star of the Sea High
School and Mary Star of the Sea Elementary School.

Fund Raising Obligations

$450

Each family is responsible for bringing in $450 in fund raising.

Opportunity Tickets

$50

Every student is responsible for selling one page of opportunity tickets, $50
value, for the Night of 1000 Stars

Different ways to meet your fund raising obligation:
1.

Pay outright: Pay the full $450 to the school by April 30, 2020. If paid by August 16, 2019, deduct $50.

2.

Scrip program: Purchase enough scrip to equal $450 profit to the school (different types of scrip yield different
percentages). The average amount of scrip needed to fulfill the $450 obligation is about $10,000. However, this
number will be lower or higher depending on what kinds of scrip are purchased. Deadline for purchasing scrip for this
school year: April 30, 2020.

3.

Raffle tickets: Sell 450 raffle tickets at $1 each = $450. The school raffle is held in October.

4.

Combination of scrip and raffle: Do part scrip and part raffle, equaling a total net profit of $450 for the school.

Parents are billed for any unfulfilled fundraising obligations at the end of the school year.
Other financial policies:
All fees are non-refundable. The school reserves the right to make the final determination regarding how much, if any,
tuition is refunded. As a matter of policy, the monthly tuition is not refunded if the student has attended the school for even a
single calendar day of that month, regardless of the reason for leaving the school.
There is a late fee of $30 if monthly payments are not received on time for tuition.
If tuition falls behind more than one month, the parent will be contacted and if satisfactory arrangements are not
made, the student may be suspended. If tuition is more than two months in arrears, the amount may be handed
over to a collection agency.
Exam permits, grades and diplomas may be held if all financial obligations are not cleared.
The school may also deny to the student the privilege of attending the prom and/or grad night in cases where financial
obligations are not being met.
The school is grateful to all parents who take their financial obligations seriously and meet them in a timely manner.
It is imperative that parents who are unable to make a payment for any reason contact Mr. Marinkovich, viceprincipal, immediately to discuss the matter.
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Appendix B
State Immunization Requirements
To enter or transfer into public and private elementary and secondary schools (grades kindergarten through 12), children
under age 18 years must have immunizations as outlined below. New 7th grade entry requirements are effective 7/1/99.
1. Pupils not meeting requirements: Pupils who do not meet these State requirements are referred to their physician or
local health department, providing them with a written notice giving dates of vaccine doses received and indicating
which doses are lacking.
2. Documentation: All pupils must present an immunization record.

3.

a.

What is it? It is a written immunization record, either a personal record with entries made by a physician or clinic,
or a school immunization record - the blue California School Immunization Record (PM286) or another state’s
school record. It must include at least the month and the year each dose was received; for measles, rubella and/or
mumps vaccine given in the month of the first birthday, month, day and year are required. A record saying only “upto-date,” “all requirements met,” or “series complete” is inadequate. Also, the record must show that all due or past
due vaccine doses have been received. Parents cannot simply fill out a California School Immunization Record but
must present a written immunization record.

b.

Who must present it? All pupils entering school or transferring between school campuses. Kindergarten
entrances and entrances from outside the U.S. must present a personal immunization record. Pupils transferring
from other school in California or other states must present either a personal immunization record or a state school
immunization record.

c.

When must it be presented? Pupils transferring from other schools in California or in other states may be given
up to 30 school days of attendance while waiting for the records to arrive from previous school.

Conditional Admissions: Pupils lacking one or more required vaccine doses but not currently due for a dose may be
admitted on condition that they receive the remaining doses when due. If the maximum time interval has passed, the
pupil must be excluded until the next immunization is obtained (cf. Appendix B in the back of this handbook for more
information).

Written documentation must be provided. Parent recall is no longer accepted.
Entrants to a California school must present written evidence of a Mantoux TB skin test.
Vaccine
Polio (OPV and/or IPV)

Required Doses
Four doses at any age,
but…

Three doses meet requirement for ages four to six if at least
one was given on or after the fourth birthday. *
Three doses meet requirement for ages seven to seventeen
years if at least one was given on or after the second birthday.

Diphtheria, Tetanus, and Pertussis
Age six years and under (Pertussis is
required) DTP, DtaP or any combination of
DTP or DtaP with DT (tetanus and
diphtheria

Five doses at any age,
but…

Four doses meet requirements for ages four to six if at least
one was on or after the fourth* birthday.

Age seven years and older (Pertussis is not
required) Td, DT or DTP, DtaP or any
combination of these

Four doses at any age
but…

Three doses meet requirements for ages seven to seventeen
years if at least one was on or after the second birthday. If
last does was given before the second birthday. If last dose
was given before the second birthday, one more (Td) dose is
required.

Seventh* grade

One dose

Not required but recommended if more than five years have
passed since last DTP, DtaP, DT or TD dose.

One dose

Must show proof before entering grades 7 – 12 in Fall 2011.
Must have been given after age 10.

Two doses**
Two doses**
One dose

Both on or after first birthday
Both on or after first birthday
Must be on or after the first birthday.

TD booster
Pertussis booster (Tdap)
Measles, Mumps, Rubella (MMR)
Kindergarten
Seventh* grade
Grades 1-6 and 8-12
Hepatitis B
Kindergarten
Seventh grade

Three doses
Three doses

* Effective Date 7/1/99
** Two doses of measles-containing vaccine required. One dose of mumps and rubella-containing vaccine required; mumps
vaccine is not required for children 7 years of age and older.
Source: Los Angeles County Department of Health Services-Public Health Programs
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TB Test Requirements
Who needs a skin test?
•
•
•

Students who have never attended a California school must present written evidence of a Mantoux (PPD) skin test.
Multiple puncture tests are not acceptable.
All kindergarten and first grade students who never attended kindergarten anywhere (preschool does not count). This
test must be given within one year prior to registration.
All others who never attended any school in California. This test could have been performed at any previous time.

What does the student bring to school?
•
•
•
•
•
•

A form from the physician or health facility with the following:
Type of test -- Mantoux (PPD) only. Multiple puncture not acceptable.
Skin test reading (negative is acceptable if less than 10 mm).
Date of test and date of reading.
Signature of physician or designee.
If skin test results is 10mm or more or in duration (positive): date of chest x-ray and statement that child is free of
communicable TB must be present.

*The new California state immunization record contains all of the above information.
Note:
•
•
•
•

A chest x-ray instead of a skin test is not acceptable unless the physician medically waives skin test.
Prior BCG vaccination is not acceptable as a medical waiver.
A child age twelve or older may sign consent for TB skin text or x-ray.
The Mantoux test should be given prior to, or simultaneously with, a live virus vaccine (measles or polio). If the live
virus has already been given, the Mantoux should be deferred for one month as this may cause a false negative result.

For questions, please call TB control at (213) 940-8241
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Appendix C

Mary Star of the Sea High School
Christian Service Program
2500 N Taper Ave, San Pedro CA, 90731
Tel. (310) 547-1138 FAX (310) 547-1827

Verification of Hours
Dear Supervisor,
This letter serves two purposes. The first is to thank you for your cooperation in allowing a Mary Star of the Sea High School student to
help you and/or your agency. This form also enables you to inform us of how many hours the student volunteered, and the quality of
his/her performance. Please feel free to offer suggestions on how our students can better serve our community.
Each student has a commitment to fulfill at least eighty hours of community during his/her four years at Mary Star of the Sea High
School.
You may either mail this form to the above address or have the student turn it in to the Christian Service Director
Sincerely in Christ,
Mrs. Kristin Kavanaugh
Christian Service Coordinator

Students Name_______________________________________________ Graduation Year______
Service Program (Agency)_________________________________________________
Name of Supervisor______________________________________________________
Description of Service_____________________________________________________
Number of Hours_________________________________________________________
Evaluation and comments:

Signature of supervisor________________________________________________________________
Phone (

) ______________________________________ Date_____________________________

Email Address: _______________________________________

OFFICE USE ONLY
APPROVED BY_______________________________________ DATE____________________________
Kristin Kavanaugh, Christian Service Coordinator
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Appendix D
Guidelines for Parent Volunteer Service Hours
Purpose: Parent volunteer service hours are a vital part of school life. They help build community and parent involvement two cornerstones of Catholic education. They also offset some school operational expenses.
Who may work: Parents of the child enrolled in the school and siblings who are eighteen years or older may fulfill the
service hour obligation. For single parent families or those in need, a designated alternate may be used. Parents are
required to notify Ms. DiBernardo by the due date of the summer time sheet (September 5) if an alternate is performing the
service hours. If anyone other than parents, siblings or the designated alternate perform service house, the hours will not be
counted. All parents are required to work forty hours per school year or pay $400 per family.
Times: The time allotted for completing service hours is May 1 to April 30. If the hours are not completed within this time
period, parents will be charged ten dollars for each hour remaining.
Time sheets: Parent volunteer time sheets are due the fifth of each month. If the fifth falls on a weekend or holiday, the
sheet is due the next school day. A time sheet is attached to each monthly newsletter. All hours contributed for the
indicated month must be listed on the time sheet. Late time sheets will not be accepted: therefore, it is very important that
sheets be turned in on time. Completed hours are posted to each parent’s service hour’s record. A record of hours
completed may be requested in the comments section of the time sheet.
Eligible events: Parents, siblings and designated alternates may only work at those events that are authorized by the
school. Parents, siblings and designated alternates may purchase items such as paper goods, candy, sodas, water, etc. for
designated events; one hour’s credit will be granted for each ten dollars spent. The receipts for the items purchased must be
attached to the time sheet to receive credit.
Who to contact: Questions regarding hours should be directed to Ms. DiBernardo (310) 547-1138. Those who have
volunteered for an event but have not been called to participate should contact a member of the Parent Board or the
chairperson of the event. Please do not wait until the end of the year to resolve the problem. It is the responsibility of the
parent, sibling or designated alternate to complete this obligation. The hours are not transferable nor may they be carried
over to the following school year.
Service hour opportunities:



Attend Star Academic Association meetings
(one hour/meeting)



Assist Development Office

Attend Athletic Booster Club meetings (one
hour/meeting)



Work Night of a Thousand Stars



Sell scrip



Chaperone school-sponsored field trips



Provide student transportation



Sell tickets at sporting events



Assist with school mailings



Participate in Career Day



Work Parish Fiesta (twenty-hour limit)

Baked goods: Parents, siblings and designated alternates will earn one service hour for providing the following baked
goods in the designated quantity:





9” round cake (one cake)
9”x13” cake (one cake)
Donuts (two dozen)
Cookies (two dozen)






Brownies (two dozen)
6”x8” cake (two cakes)
Soda/Water (four six packs)
Soda/Water (two twelve packs)

Purchased desserts are credited one hour for each ten dollars spent. Desserts must be accompanied by a receipt.
Water can be turned into the Main Office at any time for credit.

Important note:
Remember that whenever you volunteer for a specific duty (whether working an event or baking/cooking for a
social) you are being counted on to perform that task. If for any reason you cannot fulfill that duty, it is your
responsibility to arrange for a substitute and contact the person in charge of that activity. In the event that this is
not done, the amount of volunteer hours you signed up for will be added to your remaining hours to be completed.
You will receive an adjustment notice if this occurs.
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Appendix E
Guidelines for Homecoming Dance and Prom
We would like the students to have a safe and enjoyable experience on the night of their homecoming dance and prom.
Adhering to the following guidelines will help to insure a positive experience for all.
1.

Please be careful that your son/daughter and guest adhere to the dress code (see below). Since these dances are
sponsored by the school, we would like to make this an opportunity for our students to learn appropriate dress for a
formal affair. Our dress guidelines underscore neatness, modesty and good taste. If you have any doubts about what
your son/daughter plans to wear, please call the dean of discipline well in advance of the dance.

2.

The school highly discourages the renting of limousines for the homecoming dance or prom by our students. In recent
years some of our students have had very negative experiences with late limousine arrivals to pick up the group,
significantly high prices for the vehicle rental, and the presence of alcohol in the vehicles. Many times the use of rented
limousines tends to create a focus on the material aspects of the evening instead of the event itself.

3.

If the school becomes aware that any student has rented a hotel room for the night of the homecoming dance or prom,
that student is subject to disciplinary action by the school. If you do not understand the reasoning behind this policy,
please feel free to consult the dean of discipline.

4.

The use of alcohol and/or drugs by students is obviously not condoned under any circumstances and a student showing
signs of being under the influence during the evening of the homecoming dance or prom is subject to serious
disciplinary action by the school. A breath analyzer may be used to determine if a student has consumed alcohol.

Dress Code
Please remember to keep in mind the principles of neatness, modesty, cleanliness and good taste.
Guys:
Homecoming dance (semi-formal dress):

Must wear two-piece suit and a tie.
Prom (formal dress):

Must wear two-piece suit or tuxedo
Homecoming and prom:

No oversized clothing (no gang-related attire or accessories)

One earring only is permissible (seniors only)

Dress shoes only (no tennis shoes, sandals, etc.)

Top hats only

Must wear belt or suspenders
Girls:
Homecoming dance (formal dress):

Dresses must be semi-formal (knee or ankle length)
Prom (formal dress):

Dresses must be formal (ankle length)
Homecoming and prom:

No tight fitting clothing

No low cut (front or back) clothing (no cleavage display)

Dress slits no shorter than knee length.

Dress shoes or dress sandals only (no tennis shoes, beach sandals, etc.)
Note for all students and guests in attendance:

Visible tattoos and body piercings, including facial and tongue, are not permitted.

The dress code applies to all students and guests of Mary Star students.

Any Mary Star of the Sea High School student or guest wearing inappropriate attire will be required to put on Mary Star
of the Sea High School attire provided by the school and sit out the dance while remaining under the supervision of a
chaperone until a parent/guardian arrives to escort the student from the dance.
The Administration reserves the right to make the final decision on the dress code. Any Mary Star student or guest wearing
inappropriate attire will be required to sit out the dance under the supervision of a chaperon until a parent/guardian arrives to
escort the student from the dance.
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Appendix F

Student and Youth Activity Permission Form
Student’s Name (print): ___________________________________________________ Grade: ___________
Activity: _____ Field Trip _____ Other (specify) _________________________________________________
Date: ______________________________________ Cost: ______________________
Educational Purpose: _______________________________________________________________________
Description of Activity: ______________________________________________________________________
_________________________________________________________________________________________
Mode of Transportation: ___ Walk ___ Car Pool ___ Bus ___ Other (specify) ________________________
Teacher/Adult Leader: _______________________________________ Attire: ________________________
I request that my son/daughter be permitted to participate in the above activity. My child has no medical
condition that would render it inappropriate for him/her to participate in this activity. I have returned the Health
and Medical Release Form to the school. I agree to direct my child to cooperate and conform to directions and
instructions of the parish, school or Archdiocesan personnel responsible for this activity.
As a condition of being allowed to do so, I hereby, release and discharge The Roman Catholic Archbishop of
Los Angeles, a corporation sole, Archdiocese of Los Angeles Education & Welfare Corporation, Mary Star of the
Sea High School and Mary Star of the Sea Parish, their respective employees and any parent/volunteer
chaperone, from any and all claims for personal injuries, wrongful death or property damage that my
son/daughter may suffer as a result of participation in the activity described above, whether or not such injuries
or damage are caused by the negligence (active or passive) of the Archdiocese, the parish, the school or their
employees or chaperones.
Should it be necessary for my son/daughter to have medical treatment while participating in this activity, I
hereby give the responsible personnel or chaperones permission to use their judgment in obtaining medical
service, and I give permission to the physician selected by the school personnel or chaperone to render medical
treatment deemed necessary and appropriate by the physician. I agree to relieve the school and other
participating adults from any liability in connection with this request.
I understand that the insurance benefits through the school or parish, if any, may have limited application, and
that I am entirely responsible for the cost of all medical treatment provided to my child. I agree to indemnify and
hold the school harmless from the cost of any medical treatment and related expense and cost incurred.
_________________________________________

_________________________________________

_________________________________________

_________________________________________

Parent/Guardian

Date

Home Phone

Work Phone

_________________________________________
Cell Phone

Person to notify in case of emergency if parent/guardian is unavailable:
Name (print): _____________________________________________________
Day Phone: ________________________________ Cell Phone: ___________________________________
Note: This form may be photocopied from this handbook and used in any case where a student has forgotten to
bring the necessary form home.
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Appendix G

Electronic Communications Policies
A safe environment for all members of the community should be the hallmark of Catholic locations that
engage in electronic communications. This is accomplished, in part, by fostering a climate based on
Gospel values that emphasizes the dignity of and respect for all persons. Words, actions, or depictions
which violate the privacy, safety, or good name of others are inconsistent with that goal.
This policy applies to all communications, attachments or depictions through email, text messages, social
media or website postings, whether they occur on the location’s network or through private
communications, which:
(1) threaten, libel, slander, malign, disparage, harass or embarrass members of the community;
(2) are of a sexual nature; or
(3) in the discretion of the person in charge cause harm to the location or their communities
(“Inappropriate Electronic Conduct”).
Inappropriate Electronic Conduct shall be subject to the full range of disciplinary consequences. The
school principal (for school matters), the pastor, priest administrator or parish life director (for parish
activities) or the person in charge (for other locations) shall investigate and act upon all reported or
observed instances of Inappropriate Electronic Conduct.
Students, parents/guardians, members of the location staff and volunteers are expected to report
promptly to the person in charge all suspected or observed instances of Inappropriate Electronic Conduct.
The location at any time may add additional rules and restrictions. The location has the right to monitor all
use of electronic communications as set forth in the Archdiocesan Acceptable Use and Responsibility
Policy for Electronic Communications (“Archdiocesan AUP”).
I will instruct my child regarding Inappropriate Electronic Conduct. I will emphasize to my child the
importance of following the rules for personal safety.
Acceptable Use and Responsibility Policy for Electronic Communications ["Archdiocesan AUP"] as
published at
http://handbook.la-archdiocese.org/chapter-10/section-10-3,
Mary Star Acceptable Use Policy for Electronic Communications ["Mary Star AUP"] as published at
https://www.marystarhigh.com/apps/pages/mary-star-aup,
Bring Your Own Device (BYOD) Policy as published at
http://handbook.la-archdiocese.org/chapter-10/section-10-3/topic-10-3-6.
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Appendix H
Archdiocese of Los Angeles Boundary Guidelines and Code of Conduct
for Middle and High School Youth Working or Volunteering with Children or Youth
To ensure the safety of the children and youth in the Archdiocese of Los Angeles, all youth volunteers, middle
and high school students, including students who are already 18, who work or volunteer with children/youth in
co-curricular school programs or parish ministries must receive training on Boundary Guidelines before
undertaking their ministry. The youth worker/volunteers must sign this Code of Conduct form to verify they
understand their obligations. The forms should be kept in the youth worker/volunteer file. It should be co-signed
by parent/guardian. The person in charge is encouraged to provide the Boundary Guidelines training to all
students and youth.
Code of Conduct For Youth Workers/Volunteers
I have agreed to work with or volunteer to help fellow students or other kids. I promise to behave as Jesus
would want me to do; to treat others with respect and kindness. I understand that to help me guide my
behavior, I must follow the rules in this Code of Conduct.
I understand that if I break the rules of this Code of Conduct, I may be removed from my volunteer or work
assignment. My parent/guardian will be notified if I don’t follow the guideline and I may be dismissed from
my work or volunteer assignment. If I am dismissed, I will be sent home at the expense of my
parent/guardian.
As Youth Worker/Volunteer, I will:
•
Be a charitable, tolerant Christian.
•
Behave according to the teachings of the Roman Catholic Church.
•
Treat everyone with whom I interact with respect, patience, integrity, courtesy and dignity.
•
Make sure that children or youth in my care are safe.
•
Use positive reinforcement whenever possible.
•
Report to an adult in charge of the program or ministry if I see, hear or suspect anything that makes
me uncomfortable or that makes me think that another person is in danger or has been harmed.
•
Inform the adult in charge if I sense that a younger kid is getting a crush on me.
•
Dress appropriately and not wear any clothing with offensive messages
As a Youth Worker/Volunteer, I will not:
•
Do anything I know to be illegal or immoral.
•
Smoke tobacco or pot.
•
Use, have or share alcohol or illegal drugs.
•
Verbally threaten, bully, tease or physically abuse anyone.
•
Use profanity.
•
Use discipline that frightens or humiliates a child/youth.
•
Touch a child/youth in a sexual, overly-affectionate or other inappropriate manner.
•
Sexually harass, request sexual favors from, or make sexually explicit statements to anyone.
•
Participate in private visits, parties or other activities with the children/youth I am working with unless
approved by the adult in charge of my program or ministry.
•
Accept gifts from or give gifts to children/youth I am working with without approval from the adult in charge of
my program or ministry
•
Become inappropriately friendly with the children/youth I am working with through, social media
(for example, Snapchat, Instagram, Facebook, Twitter) other forms of communication.
I have read and understand the Archdiocese of Los Angeles Boundary Guidelines and Code of
Conduct for Middle and High School Youth Working or Volunteering with Children or Youth.
Name of High School: Mary Star of the Sea High School
Print Name:

Position:

Signature of Youth Volunteer:

Date:

I have read and understand the above Guidelines, and agree to support my child in following them. I agree
that I am ultimately responsible for my child’s behavior, and agree to accept the consequences, which may
include dismissal from the program or ministry, if my child does not follow the Guidelines.
Signature of Parent/Guardian:

Date:
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Appendix I
Guidelines for Adults Interacting with Minors at Parish or Parish School Activities or Events
Adults acting in a staff, faculty, ministerial or other paid or volunteer position in the Archdiocese are role models
who are called to treat each minor with respect and care. Clergy/staff members, faculty or volunteers serving
either in a paid or volunteer position need to maintain professional relationships with minors whether on or off
the parish or parish school locations.
1. Clergy/staff members/faculty/volunteers will ensure that minors are properly supervised at all times, thus
providing them a safe environment. Minors must be viewed as "restricted individuals" because they are not
adults and are not independent.
2. If clergy/staff members/faculty/volunteers who are supervising minors observe a situation where civil law,
parish and/or school rules are being violated, they must take appropriate action immediately.
3. Clergy/staff members/faculty/volunteers should always be aware they have considerable personal power
because of their ministerial positions. Therefore, they will maintain respectful ministerial relationships,
avoiding manipulation and other abuses of power.
4. Clergy/staff members/faculty/volunteers must avoid assuming the role of a "father or mother figure" which
may create an excessive emotional attachment for all parties.
5. Attraction between adults and minors is possible, and care and caution should be taken in all interactions.
The school administration should be informed immediately if such an attraction exists. Dating or sexual
relationships between a staff member/faculty/volunteer and a minor are inappropriate and unethical. Dating
or sexual relationships between a clergy/staff member/faculty/volunteer and a minor are unlawful.
6. Communications with minors (e.g., notes, email and internet exchanges, telephone calls) must be for
professional reasons only.
7. Discussions of a sexual nature must always take place in an appropriate educational context. Sexual jokes,
slang or innuendo are inappropriate when interacting with minors.
8. Clergy/staff members/faculty/volunteers will respect confidential information concerning minors or
confidential information of a personal nature shared by a minor. However, if a minor shares confidential
information that could pose a threat to the minor or to others, the staff member/faculty/volunteer has an
obligation to notify the proper authorities.
9. When clergy/staff members/faculty/volunteers are supervising minors or young adults at school-sponsored
activities, they may not be under the influence of alcohol, may not consume alcohol in the presence of
persons under age twenty-one, nor offer alcohol to them.
10. When a clergy/staff member/faculty/volunteer is alone in a room with a minor, the door must be open or
there must be clear visibility through windows.
11. Clergy/staff members/faculty/volunteers are to engage in games or sports activities with minors only in the
presence of other adults, or in a place openly accessible/visible to others.
12. Clergy/staff members/faculty/volunteers planning parish/parish school events in their homes with minors
must have the permission of the parish/school administration. In addition, clergy/staff members/
faculty/volunteers may not have any minor in their homes without the knowledge of the minor's parent or
guardian.
13. Clergy/staff members/faculty/volunteers may not drive minors unless it is to or from a parish/parish schoolsponsored activity and may never drive alone with a minor. Driving minors requires parental permission
slips that indicate the transportation is by personal vehicle. The parish/parish school administration must
approve any use of personal vehicles. Trips involving minors must have a sufficient number of adult
chaperones and minors to preclude the appearance of inappropriate personal involvement with minors.
14. Parent/guardian written permission is required for the publication of a picture of a minor.
15. Adults are permitted to interact alone with minor(s) only after complying with Archdiocesan policies
regarding fingerprinting and safe environment training.
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Morning Offering
Leader:

Let us now join together in offering our day to the Lord.

Leader:
All:

In the name of the Father and of the Son and of the Holy Spirit.
Amen.

All:

Heavenly Father, I offer you this day
All that I will think or do or say,
Uniting it with what was done
By Jesus Christ, your only son.
Amen.

Leader:

Let us now remember some special intentions:

Leader:
All:

Mary, heavenly star:
Guide us to the harbor of eternal life.

Leader:
All:

Show yourself
To be our Mother

Leader:
All:

St. Joseph:
Pray for us.

Leader:
All:

In the name of the Father and of the Son and of the Holy Spirit.
Amen.

Midday Prayers
(one of these prayers is prayed daily by the entire school, usually just before dismissal for lunch)
Angelus (the Angelus is prayed outside of the Easter season)
Leader:
All:

The angel of the Lord declared unto Mary,
And she conceived by the Holy Spirit.

Leader:
All:

Hail Mary...
Holy Mary...

Leader:
All:

Behold the handmaid of the Lord.
Be it done unto me according to Thy Word.

Leader:
All:

Hail Mary...
Holy Mary...

Leader:
All:

And the Word was made flesh,
And dwelt among us.

Leader:
All:

Hail Mary...
Holy Mary...

Leader:
All:

Pray for us O Holy Mother of God,
That we may be made worthy of the promises of Christ.

Leader:
All:

Let us pray.
Pour forth, we beseech Thee O Lord, Thy grace into our hearts, that we to whom the Incarnation of Christ
Thy Son was made known by the message of an angel, may by His Passion and Cross be brought to the
glory of His Resurrection, through the same Christ our Lord. Amen.

Regina Caeli (the Regina Caeli is prayed during the Easter Season)
Leader:
All:

Queen of Heaven, rejoice, alleluia!
For He whom you were worthy to bear, alleluia!

Leader:
All:

Has risen as He foretold, alleluia!
Pray for us to God, alleluia!

Leader:
All:

Rejoice and be glad O Virgin Mary, alleluia!
For the Lord has indeed risen, alleluia!

Leader:
All:

Let us pray:
O God, you gave joy to the whole world through the resurrection of Your Son, our Lord Jesus Christ.
Grant we ask you, that through the intercession of the Virgin Mary, His Mother, we may obtain the joys of
everlasting life. We ask this through Christ our Lord. Amen.

Zero Period
Homeroom
First Period
Second Period
Break
Third Period
Fourth Period
Lunch
Lunch Cleanup
Fifth Period
Sixth Period

Regular Monday/Thursday Schedule
7:00 – 7:50
8:00 – 8:11
8:15 – 9:05
9:09 – 9:59
9:59 – 10:09
10:13 – 11:03
11:07 – 11:57
12:01 – 12:26
12:26 – 12:31
12:36 – 1:26
1:30 – 2:20

Zero Period
Homeroom
Third Period
Break
Second Period
Lunch
Lunch Cleanup
First Period

Block Tuesday Schedule
7:00 – 7:50
8:00 – 8:15
8:20 – 10:00
10:00 – 10:15
10:20 – 12:00
12:00 – 12:30
12:30 – 12:35
12:40 – 2:20

Zero Period
Homeroom
First Period
Second Period
Third Period
Break
Fourth Period
Fifth Period
Sixth Period
Student Dismissal

Minimum Day Schedule
7:00 – 7:50
8:00 – 8:11
8:15 – 8:49
8:53 – 9:28
9:32 – 10:07
10:07 – 10:17
10:21 – 10:56
11:00 – 11:35
11:39 – 12:14
12:14

Bell Schedules

Zero Period
Homeroom
Sixth Period
Fifth Period
Break
Fourth Period
Third Period
Lunch
Lunch Cleanup
Second Period
First Period

Regular Friday Schedule
7:00 – 7:50
8:00 – 8:11
8:15 – 9:05
9:09 – 9:59
9:59 – 10:09
10:13 – 11:03
11:07 – 11:57
12:01 – 12:26
12:26 – 12:31
12:36 – 1:26
1:30 – 2:20

Zero Period
Homeroom
Sixth Period
Break
Fifth Period
Lunch
Lunch Cleanup
Fourth Period

Block Wednesday Schedule
7:00 – 7:50
8:00 – 8:15
8:20 – 10:00
10:00 – 10:15
10:20 – 12:00
12:00 – 12:30
12:30 – 12:35
12:40 – 2:20

Zero Period
Homeroom
Mass
First Period
Break
Second Period
Third Period
Fourth Period
Lunch
Lunch Clean up
Fifth Period
Sixth Period

Mass Schedule
7:00 – 7:50
8:00 – 8:11
8:15 – 9:15
9:26 – 10:05
10:05 – 10:15
10:19 – 10:58
11:02 – 11:41
11:45 – 12:24
12:24 – 12:49
12:49 – 12:54
12:58 – 1:37
1:41 – 2:20

Zero Period
Homeroom
Assembly
Period
Break
Period
Period
Period
Lunch
Lunch Cleanup
Period
Period

Assembly Schedule
7:00 – 7:50
8:00 – 8:11
8:15 – 9:05
9:16 – 9:56
10:00 – 10:10
10:14 – 10:54
10:58 – 11:38
11:42 – 12:22
12:22 – 12:47
12:47– 12:52
12:56 – 1:36
1:40 – 2:20

Zero Period
Period
Period
Period
Break
Period
Period
Period
Mass

Special Minimum Day Mass Schedule
7:00 – 7:50
8:00 – 8:22
8:26 – 8:44
8:48 – 9:06
9:06 – 9:16
9:20 – 9:38
9:42 – 10:00
10:04 – 10:22
10:30 – 12:00

Zero Period
Homeroom
Adoration
First Period
Second Period
Break
Third Period
Fourth Period
Lunch
Lunch Clean Up
Fifth Period
Sixth Period

Adoration Schedule
7:00 – 7:50
8:00 – 8:11
8:15 – 8:45
8:45 – 9:30
9:34 – 10:19
10:19 – 10:29
10:33 – 11:18
11:22 – 12:07
12:11 – 12:36
12:36 – 12:41
12:46 – 1:31
1:35 – 2:20

